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BBenenue

Hacrosimiue  Mmeronuueckue — peKOMEHAALMM  MpeIHa3Ha4YeHbl  JUIs
WHOCTPAHHBIX oOydJaronmxcsi MO HalpaBJICHUIO noarotoBkn  53.03.02
«My3BIKQJIBHO-UHCTPYMEHTAIIHOE HCKYCCTBOY, npo@uiib MOATOTOBKHU
«OpKeCcTpOBbIE CTPYHHBIE WMHCTPYMEHTB», KBaIHU(PUKALMSA «APTUCT aHCAMOJIS.
Aptuct opkecrpa. IIpenonaBarens. PykoBoauTeNnb TBOPYECKOTO KOJUIEKTHBAY,
paspaboTaHa Ha kadeape UCKYCCTBOBEACHMSI, My3bIKAIbHO-MHCTPYMEHTAIBHOTO U
BOKAJIBHOTO HcKyccTBa Mesennea Cpernana BnaguMupoBHaA, KaHauaat
UCKYCCTBOBEJICHUS, JOLEHT Kadeapbl  HCKYCCTBOBEICHHS,  MY3bIKAJIbHO-
MHCTPYMEHTAJILHOTO U BOKAJIbHOT'O UCKYCCTBA.

B wactu TtpeboBaHuii K OQOpPMICHHIO KypcOBOW pPabOThI HACTOSIIHE
METOIMYECKHE PEKOMEHJAIMU COCTaBIeHbl HAa ocHoBaHUU crtanaaptoB (I'OCT) no
uH(popmanuu, OMOJIMOTEYHOMY M M3JATEIbCKOMY JIeNTy U MOTYT OBITh IOJIE3HBI
CTyJIEHTaM JPYruX HallpaBJI€HUN MOArOTOBKH B BY 3e.

1. IMTopsinok MOATrOTOBKHU KypCOBOM padoThl

1.1. Tlopsigok MOJATOTOBKH CTYJEHTOM KYypCOBOM paOOThI BKJIHOYAET B CeOs

CJIEIYIOLME ATAIbI:

- BBIOOP T€MBI KypCOBOW pabOTHI;

- COCTaBJICHHUE TJIaHA KypCOBOM paboThI;

- IOMCK ¥ 00paboTKa UCTOYHUKOB HH(OPMALINK;

- TIOATOTOBKA U 0(OpMIIEHUE TEKCTAa KYPCOBOM PaOOTHI;

- TPEICTaBICHUE KypCOBOW pabOThl HAyYHOMY PYKOBOAMUTEIIO  KypCOBOM
paboThI;

- 3alUTa KypCOBOM pabOTHI.

CTpyKTYpHBIM MOJpa3feieHHeM MOTYT YCTAHABJIMBATHCSA JOINOJIHUTENIbHbBIE
3Tanbl MOJArOTOBKH CTYAEHTOM KYypCOBOM paOOTHI.

1.2. 3aBepiieHHas KypcoBas paboTa mpeACTaBseTCs CTYJASHTOM HAyYHOMY
PYKOBOJMTEIIIO JIJISl IPOBEPKH.

1.3. B cnydae, ecnu mpeAcTaBlieHHass KypcoBas paboTa HE OTBeYaeT
YCTaHOBJICHHBIM TPEOOBAaHMSIM, OHa BO3BpAIACTCA CTYACHTY JUIsl YCTpaHEHUs
HeoCTaTKoB. JlIs ycTpaHeHHsl 3aMeYaHUu Hay4YHbIA PYKOBOJUTEIb  OIPEIACISAET
CpPOK, 110 UCTEUYEHUHU KOTOPOTo padoTa Bo3BpallaeTcsl Ha Kadenpy Ijisi MOBTOPHOU
IIPOBEPKH.

2. O0beM, CTPYKTYpa M COJepPKAHNE KyPCOBOil padoThI
2.1 OOweM KypcoBoi pabOThI, Kak IMpaBwiio, coctarisieT 25-30 crpaHull
OCHOBHOTO Tekcta (0e3 Oubmuorpaduyeckoro CHucka U TIPUIOKEHHI).
bubnuorpaduueckuil CrMcoK JOHKEH cojiepkaTh OT 15 10 25 ucnoiab30BaHHBIX
VICTOYHHUKOB. PexomenyeMblii XpOHOJIOTHYECKHUN MEPUOJ, OXBaTa UCTOYHUKOB
— He Oonee nATu JieT. KoMmuecTBO UCTOYHUKOB M MX XPOHOJOTUYECKUE PaMKH
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MOTYT OBITh HM3MEHEHbl C YYE€TOM TEMbI [0 COTJIACOBAHMIO C HAyYHBIM
pykoBoauteneM. Mcnonab3oBanue 0osee paHHUX MyOJMKAUK JOMYCTUMO TOJIBKO
YaCTUYHO IIPU H3JI0KEHUU HCTOPUYECKOr0 MaTepualia WM aHaJIU3€ Pa3IuyHbIX
TOYEK 3pEHUs Ha TPOOJIEMY, B TOM YHCIIE B IPEABIAYIINE JECATUICTHS U SIOXH.

O0BbeM NPUIIOKEHUI HE OrpaHUYMBACTCS U CBSI3aH C BBHIOpAaHHON TeMOW U
0COOCHHOCTSIMU €€ PACKPBITHSI.

2.2 CTpyKTypa KypcoBO# paOOThl BKJIIOYAET B CEOS CIICIYIOIINE OCHOBHBIC
AJIEMEHTHI B MOPSIIKE UX PACIIOJIOKEHUS:

- MUMYAbHbLU TUCH,

- o2naeneHue;

- 86e0eHuUe;

- OCHOBHAA YaACMb,

- 3aKA0YeHUe;

- oubnuocpaghuueckull CNUCOK,

- NpUNOJCeHUs (NpU HATUYUL).

2.3. TuTynbHBIA JUCT SIBISIETCA MEPBOM CTpaHULEH KypcOBOM pabOThl H
odpopmisiercs 1o ycranoBineHHou Gpopme (IIpunoxenue 1).

2.4. B ornaBnenun (IIpunoxenue 2) nepeducisiioTcs: BBEACHUE, OCHOBHAS
4acTh (KaK MpaBuiIo, 2 TJIaBbl U naparpadbl, HA KOTOPbIE MOAPA3AEIIAIOTCS TJIaBbl),
3aKiioueHue, onodiuorpaduueckuil CUCoK, MPUIIOKEHUS (MPY HATTUYUH).

2.5. Crpykrypa BBeleHHS W TpeOOBaHHS K COJCP)KAHUIO TJIaB PadOTHI
HOJIPOOHO KOHKPETUZUPYETCA B METOJUYECKUX PEKOMEHALUAX MO BBITOJIHEHUIO
KypCOBBIX pa0doT, chopMUpoBaHHBIX Kaenpamu MHcTutTyTA.

2.6. 3aki0yeHHe - CaMOCTOSATENbHAS YaCTh KypCOBOM pabOThl. 3aKIt0UeHHE
HE JIOJKHO CO/iepKaTh JyOIMpOBaHUE COAEPKAHUSI OCHOBHOW YaCTH.

B 3akimroueHMHM MOABOMATCS WMTOTM TEOPETUYECKOM M IPAKTHYECKOU
pa3pabOTKU TEMBI, TPEJIaraloTcss OOOOIICHUS W BBIBOJBI MO TEME KYpPCOBOM
paboThl, GOPMYITUPYIOTCS peKOMEHAANH U (W) MPEAJIOKEHUS TI0 UCCIEAYeMO
npobiieMe, PeleHUI0 MPaKTHYECKON 3a/ladi, MOTYT IUTAHUPOBATHCS 3aJaud IS
JabHENIIIETO UCCIEA0BAaHNS TEMBI B BHITYCKHOW KBaM(UKAIIMOHHOW padoTe.

2.7. bubmmuorpadudeckuii CHHCOK pa3MemaeTcs IMOCie 3aKITIOYCHHUS.
bubnuorpaduuecknii CHUCOK JTOJKEH BKIIOYATh U3YYCHHBIE U HCIIOIb30BAHHBIE B
KypCOBOW pa0OTe MCTOYHHKM W JuTeparypy. B Oubmmorpaduueckuii cnmcok
HEOOXOJMMO BKIIOYATh MaTepuajbl, W3JaHHbIE 3a TMOCIeAHUE S5 JIeT.
bubnuorpaduyeckuii CHHUCOK CBHUJIETEIBCTBYET O CTENEHU HM3YYEHHOCTHU
poOiemMbl U CHOPMUPOBAHHOCTH Y CTYI€HTA HABBIKOB CAMOCTOATENLHOM paOOTHI.
[Tpumep odpopmnenus 6ubauorpaduyeckoro crnrcka npuseneH B [Ipunoxenun 3.

2.8. B mnpunoxkeHHss MOTYT BKJIIOYATbCS CBS3aHHBIE C BBINOJHEHHOU
KypCOBOI paboTOl MaTepualibl, HE BKIIOYEHHbIE B OCHOBHYIO YacTh: CIIPABOYHbBIEC
MaTepuabl, TaOJIUIbI, CXEMbI, HOPMATUBHbBIE JOKYMEHThI, 00pa3libl JOKYMEHTOB,
WHCTPYKIIMU, METOAWKK (WHBIE MaTepualibl), pa3padOTaHHBIE B TIpOIEcce
BBIMOJIHEHUSI pabOThI, a TaK)Ke WILTIOCTPAIIMK BCIIOMOTATEILHOTO XapaKkTepa.

3. OdopMmieHne KypcoBoii padoThI
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3.1. KypcoBas paGoTa nokHa ObITh HameyaTana Ha Oenoit Oymare ¢opmara
A4 (210*297) Ha o1HOM CTOPOHE JIKCTA:

- rapaurypa - Times New Roman;

- Kerns - 14;

- HaYepTaHUe — OOBIYHBIN;

- MEKCTPOYHBI HHTEpBAI - 1,5;

- IepBasi CTPOKA C aBTOMAaTUYECKUM OTCTYINOM 1,25.

TexcTt kypcoBoii palOTBl cleAyeT IedaTaTh, COOJOast CIEAYIONIne
pa3mepsl nonei: aesoe - 30 mm; npasoe - 15 mm,; eepxuee - 20 mm,; Hudxcnee - 20
MM.

3.2. Ha3BaHusi OCHOBHBIX CTPYKTYPHBIX JJIEMEHTOB palOOThl (BBEICHHE,
Ha3BaHUS TJIaB, 3aKIIOYCHHUE, OMONMMOrpapUUYECKUidl CIUCOK) B TEKCTE PaldOThI
YKa3blBAIOT C HOBOW cTpaHuUIl 3ariaBHeiMH OykBamu ([Ipunoxenue 2).
[Taparpadsl BHYTpH Ka)K[OW rJaBbl CIEIYIOT APYT 3a IPYroM U BBIACIAIOTCS B
TEKCTE C MOJTYTOPHBIM UHTEPBAJIOM JI0 U MOCJE Ha3BaHUs maparpada.

3.3. Bce cTpaHuibl KypcoBoW palOOThl, HauWHAas C THUTYJbHOTO JIMCTA,
00513aTeJIbHO JIOJKHBI OBITH MPOHYMEPOBAHbI. TUTYJBHBIA JIUCT BXOJAUT B OOIIUN
MOJICUET CTPAHMI], HO HOMEpP Ha HEro He CTaBUTCS. TUTYNbHBIA JUCT pabOTHI
odopmitsieTcs o npuiaraemomy oopasiy (IIpunoxenue 1).

Hymepanusi crpaHull HauMHAETCsl CO BTOPOTO JIUCTA W 3aKAHYMBAETCS
KpallHUM, Ha BTOPOM JIMUCTE€ CTaBUTCS HoMmep «2». Homep Ha cTpanuie
MPOCTABIIAIOTCS] BHU3Y CTPAHUIIBI 110 IICHTPY.

3a TUTYJABHBIM JINCTOM, paclojlaraloT  OrJiaBlieHHe  paboThl, C
NEPEYUCIIEHUEM BCEX CTPYKTYPHBIX JJIEMEHTOB pabOThl OT BBEIEHUSA [0
NPWIOKEHUH ¢ ykazaHueM HomepoB ctpanull (IIpunoxenue 2).

3.4. CchbulkM Ha UCTOYHMKH, yKa3aHHbIE B OMOIMOrpauyeckoM CIUCKE
JOJKHBI OBITH 0(OPMIICHBI COOTBETCTBYIOIMUM 00pa3oM. Cchuika opopmitsieTcs B
KBaJIpaTHBIX CKOOKax IIOCJieé TIOCIEIHEr0 3aiMCTBOBAHHOTO W3 HWCTOYHHUKA
NPEJIOAKEHHS WM TIPUBEICHUS B TEKCTE KaKUX-THO0 (haKTOB.

B ckoOkax mpocTaBisieTcs HOMEp MO3UIUH, O] KOTOPHIM UCTOYHHK yKa3aH
B 6ubmmorpaduueckom crimcke ([Ipunoxenne 4).

3.5. B kypcoByr paboTy MOTYyT OBITh BKJIIOYEHBI TAOJUIBI U PUCYHKH
(wuTIOCTpaIum).

Tabmuupl mpeAcTaBisitOT  coOoit  ¢opMy  OpraHuzaluu  Marepuala,
MO3BOJISIONIYI0 CUCTEMAaTU3UPOBATh WM COKPATUTh TEKCT, a Takke 00ecneuuThb
HarsgiHocTh MaTepuaina (IIpunoxenue 6).

3.6. OcHoBHBIE MpaBuIa 0hOPMICHHUS TAOIHI] B TEKCTE:

- Kaxaas Tabnuia A0KHA MMETh Ha3BaHHWE, TOYHO U KPATKO OTpakaroliee
ee coJiepKaHue;

- TaOIUIBl HyMEpYIOTCA apaOCKuMu Hu(paMu MOPSIIKOBOM Hymepaluen B
npenenax BCero TEKCTa;

- cnoBo «Tabnwiay, MOPSAKOBBIM HOMEp TaOJUIlI MOMEIIAIOT HAJl HEW B
JICBOM BEPXHEM YTIIy HaJ TaOIuIei;



- Ha3BaHWE TaONUIBI U CIOBO «Tabmuiia» BBHITIOJHSAIOT Yepe3 OJUHAPHBIN
WHTEPBaJ, IPU ITOM €CJIM B TEKCTE UMEETCs OIHA Ta0JuIla, TO €€ HE HYMEPYIOT.

3.7. PucyHku (WJUTIOCTpallU) MPEACTABISAIOT COOOM CPEeACTBO 0OOpa3zHOMU
HaIJIIHOCTH cojepkanug pabdotel. K pucyHkam oTHOcATCS: (DOTOCHUMKH,
PUCYHKH, CXeMbI, rpaduKu, AuarpamMmmsl, Screen Shot.

Hcnonb3oBaHWe PpUCYHKOB II€J1€CO00pa3HO KOIJa OHHU  3aMEHSIOT,
JOTIOJHSIOT,  PAaCKpBIBAIOT WM  TIOSCHSIOT  CIIOBECHYIO  HMH(OPMAIIHIO,
COJIEPIKaLIYIOCS B TEKCTE.

3.8. TlpaBwiia odopmiieHUS WIUTFOCTPAITNI B TEKCTE KYpPCOBOM PabOTHI:

- WUTIOCTpAlid 0003HAYAIOT COKpAIIEHHBIM CJIIOBOM «Puc.» u HymepyroT
apaOckumu 1udpamMu TOPAIKOBON HyMepaIlieil B mpeiesax BCero TeKCTa;

- €CJIM B TEKCTE TOJBKO OJ{HA WJUTFOCTpAIlUs, TO €€ HE HyMEPYIOT U CIIOBO
«Puc.» He mumyr;

- COKpalieHHoe clioBo «Pwuc.», TOpSAKOBBIA HOMEP WILTIOCTpAlMA U €€
Ha3BaHME MomeniaroT noj wunoctpanuei ([punoxenue 5).

3.9. B 6ubnuorpadudeckuii CIMCOK HEOOXOAMMO BKIIFOYATh JIEUCTBYIOIINE
HOpPMATHBHBIE M TIPABOBBIE AaKThI, MOHOrpaduu, aBTOpedeparbl AMCCEpTALUA,
y4eOHUKH U ydeOHble MOCOOMS, CTaThU U3 OTPACIEBBIX XYpPHAJOB, CTaTbU W3
COOPHHMKOB MaTepHaIOB KOH(EPEHIIHA.

3.10. bubnuorpadguueckue onmucaHusi UCTOYHUKOB PacMoJiaratoT B 0O0IIeM
andaBuTe aBTOPOB W 3arjlaBUil BHE 3aBHCHUMOCTH OT BHJIOB WH()OPMAIMOHHBIX
WCTOYHHUKOB, TP ATOM BHE ajdaBUTa HA MEPBOM MECTE MOTYT OBITh yKa3aHbI
3akoHbl Poccutickoii deneparuu (eciiv UX COMEPKHUTCS Oojee 5 HaUMEHOBAHM ),
3ateM noa3akoHHble akThl (IIpunoxkenue 3).

3.11. JlonmonmHuTenbHble TpeOOBaHUS K COAEPKAHUIO, O(POPMIICHHIO U
MPEACTABIICHUIO KYpPCOBOM pabOThl Ha 3allUTe MOTYT OBITh BKIIOUYCHBI B
METOJIMYCCKHE PEKOMEH/IAINH T10 TIOJITOTOBKE KYPCOBBIX padoT.

4. ITopsAOK 3aIIUTHI K OLIEHKH KYpPCOBOM padoThI

4.1. Cpoku cnaum W 3aUUThl KypcoBOl paboThl (TpaduKu 3aliuThl)
onpenenstorca kKadeapoil € ydyeToM KaJleHJApHOro y4yeOHOro rpaduka 1o
o0pa3oBaTeabHON IporpaMMe U JOBOJSATCS 10 CBEJECHUS CTYACHTOB (KaK MpPaBHIIO,
MyTEM pa3MeNIeHUus B JJIEKTPOHHON WH(OPMAIIMOHHO-00pa30BaTEeIbHON Cpelie
HNuctutyta 1 (M1n) Ha UHPOPMAILIMOHHOM CTEHE CTPYKTYPHOIO MOIPA3/ICIICHNUs).

Kak mpaBuio, maToit 3amuThl KypcoBOl pa®OTHI SBJISETCS JaTa JI0 Havala
3a4E€THOU CECCHUMU.

4.2. 3ammurta KypcoBoW pabOThl  TPOBOAUTCA B GopMe MyOIUYHOTO
BBICTYIUICHHUS CTYACHTA.

4.3. 3ammTa KypcOBOM pabOThl COCTOMUT W3 JOKJIaJa CTYyJICHTa IO TeMe
KypcoBOW paOOThl, Mpe3eHTauuu (IPU HAJTMYUHU), OTBETOB CTYAEHTA Ha BOIMPOCHI
npenogaBaress(eit). K 3ammure cTyaeHT NpeACTaBISeT A0KIa] JIUTEIbHOCThIO 5-7
MUHYT, TJI€ OTPa)K€Ha aKTyaJbHOCTh BHIOPAHHOW TEMBI UCCIIEIOBAHHUS, CTENIEHD €€
HAay4YHOM pa3pabOTaHHOCTM M  NPAKTUYECKON peanu3anuu, 0003HAYEHBI
CYIIECTBYIOIIME MPOOJIEMBI, H3J0XKEHbI BbIBOABI M (WIM) PEKOMEHIALHH, K
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KOTOPBIM TIPUIIIEN CTYJEHT B X0Je uccienoBanus. [locie mpeacraBieHus JoK1ana
CJIEIYIOT BOIIPOCHI YWIEHOM KOMHUCCHUHU.

4.4. 3ammra KypcoBoil pabOThl BKJIIOUAETCS B PACIIMCAHUE TPOMEKYTOUHOM
artectanuu MHCTUTYTA.

4.5. Ouenka KYpPCOBOM paboThI OCYIIIECTBIISIETCA HAay4YHBIM
PYKOBOJMTENIEM COBMECTHO C 4YJIEHAMHU KOMHUCCHUHU. B cocTaB KOMHUCCHM MOXET
OBITh BKITIOYEHO HE OoJiee TpeX YesoBeK (HayUHBIH pyKOBOIUTEINb, IPETIOAaBATEIIN
kadeapsr). CocTaB KOMUCCHU OTpeAessieTcst Kadeapoi.

4.6. Kpurepusmu O1eHKH KypCOBOI paOOThI SBIISIFOTCS:

- aKTyaJIbHOCTh U CTETIEHb pa3pab0OTaHHOCTH TEMBI;

- ymeHue chopmMyaupoBaTh 11eJb U 33/1a4K;

- BJIaJICHUE TTOHSATUHHBIM U TEPMUHOJIOTUIECKUM aIllapaToM;

- BJIaJICHUE COBPEMEHHBIMH METOJIaMHU TTOMCKa U 00paboTKu nHGOpMAIIHH;

- CTCTCHb BIIAJICHUS KOMIICTEHIIMSIMH, OMPEICICHHBIME B (pemepaibHOM
rOCy/IapCTBEHHOM 00pa30BaTEIbHOM CTaHIAPTE;

- TBOPYECKHM TMOJXOJ M CaMOCTOATEIBHOCTh B aHaju3e, 00O0OIIECHUSX,
BBIBO/IAX;

- IOJTHOTA OXBaTa UCCIIEI0BATEIbCKON JIUTEPATYPHI;

- Hay4Hasi 00OCHOBAHHOCTbh M apryMEHTHPOBAHHOCTh 00OOIIEHHI1, BEIBOJOB
Y PEKOMEHIAIUMN:

- BJIaJICHUE HAYYHBIM CTUJIEM PEUH;

- coOmrosieHne Bcex TpeOoBaHUN K O(DOPMIICHHIO KypCOBOM pabOThl U
CPOKOB €€ HCIIOJIHEHUS.

Kputepuu oO1eHKH MOTYT YTOUHATHCS B METOJAMYECKUX PEKOMEHIAIUSIX 10
MOJITOTOBKE KYPCOBBIX padOT Ha Kaxaou kadeape NucturyTa.

47. AnHanu3 U OLIEHKAa  MPEACTaBICHHBIX KYpPCOBBIX padOT MO HUTOTram
MyOJTUIHOM 3aIUTHl MOYKET IMMPOU3BOIUTELCS B CIICAYIONMIEM MTOPSIIKE:

- 1u0O YJIeH KOMHUCCHUU YCTHO XapaKTepPU3yeT MPEACTABICHHYIO paloTy
KOKIOTO CTYACHTA IMOCJIe WHIWBHUIYAIBHOW 3alIUTHI U OTMEUAET JTOCTOMHCTBA U
HEJOCTaTKU B KaXI0M KOHKPETHOM CIIydae;

- 71100 MO UTOTaM COCTOSIBILICHCS 3alUTHI WIEH KOMHUCCHH AT YCTHYIO
XapaKTEPUCTUKY TPEACTABICHHBIX KYpPCOBBIX pabOT BCEHW TPyNIbl C yKa3zaHUEM
CUJIBHBIX CTOPOH M OOIIMX HEAOCTATKOB.

OT3bIB HAYYHOTO PYKOBOJUTENSI HA 3alUTE MPEACTABICH B YCTHOU (opme
MOCJIE BBICTYIICHUS KaXI0T0 CTY/ICHTA.

4.8. HWTOoroByro OIEHKY  BBICTABJISIET HAy4yHbId pPYKOBOJWUTENIh  Ha
OCHOBAaHMHM 3aIIUThl KypCOBOM pabOThl KaXKJIOTO CTyACHTa W y4yeTa 3aMe4yaHUuil u
PEKOMEHIalluii YIEHOB KOMHCCHH.

4.9. KypcoBas pabora oreHuBaeTcs AudPEpeHIIMPOBAHHO («OTIUYHO,
«XOPOIIOY, KYAOBICTBOPUTEITHHOY, KHEYAOBICTBOPUTEIHHON):

- OIICHKY «OTJIUYHO» 3aCIyXKHUBAIOT pPabOThl, B KOTOPBIX COJEPKATCA
AJIEMEHThl HAYYHOTO TBOPYECTBA, JCJIAIOTCS  CAMOCTOSTEIbHBIC  BBIBOJIBI,
IPUBOISITCS apryMEHTUPOBAHHbBIC JI0KA3aTebCTBA, COJICPKUTCS
CaMOCTOSITENIbHBIN aHANW3 (PAKTUYECKOTO MaTephajlia Ha OCHOBE TIyOOKHMX
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TEOPETUUYECKNX 3HAHWW; Ha 3amuTe ObUTa TPE/CTaBlIeHA MPE3CHTAIs, CTY/ICHT
XOpOILIO OPUEHTUPYETCA B MaTepuaie KypcoBOM pabOThl 1 yBEPEHHO OTBETHJ Ha
BCE IOCTABJIEHHBIE BOIIPOCHIL;

- OLIEHKY «XOpOILO» 3aciy’KHMBaeT padoTa, B KOTOPOM COONIOAEHBI BCE
npeabsaBisieMble TpeOoBaHUs, paboTa BHIIIOJIHEHA HA BBHICOKOM TEOPETUYECKOM
YPOBHE, NOJIHO U BCECTOPOHHE OCBEIICHBI OCHOBHBIE BONPOCHI, HO HET YETKOU
B3aMMOCBSI3M TEOPETUUYECKON U MPAKTUYECKON YacTeld KypcOBOW pabOThI; CTYJIEHT
B X0JI¢ HamMCaHus PabOThI HE MPOSBUII CAMOCTOSITEIIBHOCTA W WHUIIMATUBBI, TIPU
3alIUTE CTYICHT HEYBEPEHHO OTBEYAJ Ha 3a/1aBa€MbI€ BOIIPOCHI;

- OIICHKY «YyJOBJIETBOPUTEIHHO» 3aCiIyXuBaeT paboTa, B KOTOpPOH, B
OCHOBHOM, BEPHO OCBEUIEHbl TEOPETHUYECKUE M MPAKTHUYECKUE AaCHEKThl
UCCIICIOBAHUS, HO HET JIOTMKU B H3JI0KEHUM MaTepualia, HE IPOCIICKUBACTCSA
CBS3b MEXKJY TEOPETHYECKOM M TPAKTUYECKON YacTIMH KypcOBOM pabOThI, B
paboTe coaepkaTcsi OIMIMOOYHBIC WM HEMOJATBEP)KICHHBIC TOJIOKEHUSI; CTYACHT
HE OTBEYAET Ha OTHAENbHBIE BONPOCHI NP 3aluTe, c1ab0 OPHEHTHPYETCS B
MaTepuralie NCCIECIOBaHMS;

- OILIEHKY «HEYJOBJIETBOPUTEIBHO» 3aCIyXUBAaIOT pabOThl, B KOTOPBIX
OTCYTCTBYET JIOTMYECKasl CBs3b B U3JIOKEHUM MarTepuajia, HET BBIBOJIOB,
0000IIeHNIT W aHainu3a JIMTepaTypbl, TEOpETHYEeCcKas YacTb HE CBA3aHa C
MPAaKTUYECKOM; TpHU 3alllUT€ CTYJEHT HE MOXET OTBETUTh Ha 3ajJaBacMble
BOIIPOCHI.

4.10. HeBbimosHeHne KypcoBOil paOOThl, a TaKKE€ HEYTOBICTBOPUTEIHHBIC
pe3ynbTaThl 3alIUTHl KYpCOBOWM paOOThl MPU OTCYTCTBUM YBAKUTEIBHBIX MPUYUH
MPU3HAIOTCS AKaJIEeMUYECKOW 3aJI0JDKEHHOCTBIO, KOTOpas JHUKBUIAUPYETCS B
ycTaHOBIIEHHOM [l0105k€HNU O MTPOBEAECHNUH TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U
MIPOMEKYTOUHON aTTecTallMi O0y4aromuxcs B XabapOBCKUN TOCYAapCTBEHHBIN
UHCTUTYT KYJbTYPhI MOPSJIKE.

5. IlpuMepHAasi TeMaTHKA KYPCOBBIX paGoT'

1. Urenue ¢ nucra Ha ypoKax ¢ HAUMHAIOIIKAMHU.
2. PazBuTHE MY3BIKAJIBHOT'O MBIIUICHHUS

3. Pabota B KaMepHO-UHCTpyMEHTaJIbHOM aHcamOiie Ha npumepe CoHaTbl s

BUoJIoHYenn u poprenmano @. MenaenpcoHa.
4. Cuenundeckoe BojgHeHHue. CriocoObl IPE010IeHUS CLICHUYECKOTO BOJTHEHUS.

5. Pabota Haj My3bIKaIbHBIM 00Pa30M MPOU3BEICHUS.

1 o
I[.]'IS[ HWHOCTpPAaHHBIX 06y‘IaIOHII/IXC${ JAonmycTumMa Goiee MPAKTUKOOPUCTHUPOBAHHAA TEMA KypCOBOU pa60TI>I.
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6.TexHu4uecKkoe pa3BUTHE HAYMHAIOIIETO UCIIOJIHUTENS HA CTPYHHOM UHCTPYMEHTE

(1a BBIOOD).
7. IToAroTOoBKa K KOHIICPTHOMY BBICTYILICHHUIO

8. MYBBIKEU'IBHO-HpOCBCTI/ITeJIBCKaﬂ ACATCIbHOCTb HMCIIOJIHHUTCIIA Ha CTPYHHBIX

HHCTPYMEHTax
9. CTpyKTypa My3bIKaJIbHOTO 00Opa3oBaHus B pa3HbIX cTpaHax B XX B.

3amuTa KypcoBOi paboThl HOCUT MyOIMUHbIN Xapaktep. Haunnaercs ona c
J0KJIaga 00y4Yarolierocs, COMPOBOXKIAIOLIEIOCsS JIEMOHCTpAIMel HarsaHOro
MaTepuajga C HCIOJb30BAaHHMEM TMpU HEOOXOJUMOCTH  COOTBETCTBYIOIIMX
TEXHUYECKUX CPENCTB.

B nokmame oOywarommuiicss OCBENIae€T aKTyaJdbHOCTh W COIMAJIBHYIO
3HAUYMMOCTh TEMBI, LEIb U 3aJaud, OOBEKT M MpeIMeT padoThl; pPacCKpHIBAET
CYLIHOCTh TpOOJEeMbl M CBOM BKJIaJ B €€ pEIICHHE, XapaKTepU3yeT HUTOru
MPOBEICHHON pabOThI, HAMEYAET NEPCHEKTUBBI PA0OTHI HAJ JAHHOW TEMOW U MYyTH
BHEJIPEHUS PE3YJIbTATOB PA0OTHI B MPAKTUUECKYIO AESATEIBHOCTb.

6. XpaHeHue KypCcOBBIX padoT
KypcoBsie paboThl oOyuaromumxcs XpaHsaTcs Ha kadeapax B TeueHue S5 JeT.
XpaHeHue OCYIIECTBIISIETCS B COOTBETCTBUM C TPEOOBAaHUSAMHM, OIPEACICHHBIMU
HOMEHKJIaTypou nen Macturyra.
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Hpunoxenus

[Ipunoxenue 1

Oopa3zen opopMJieHHSI TUTYJIBHOTO JIUCTA

MunucrepctBo KynbTypbl Poccuiickoii denepaiivu deniepanbHOe rocy1apCTBEHHOE
OropKeTHOE 00pa30BaTeIbHOE YUPEKACHHE BBICILIETO 00Pa30BaHMUS
«XabapoBCKHIA rOCYTAPCTBEHHBIA HHCTUTYT KYJIBTYPbD)

Kadenpa 6ubmmoTeuno-uHGOPMAITMOHHOMN AESITEIIBHOCTH, TOKYMEHTOBEICHUS U
APXUBOBCACHUA

Opranusanms 1eJ10NPOU3BOJICTBEHHOM CJIYK0bI TOCYAaPCTBEHHOI0 OPraHa
(na npumepe I'naBHoro ynpasiaenust Munwocra Poccun no Xadbaposckomy
Kpaw u EBpelickoil aBTOHOMHOI 00,1aCTH)

KypcoBas padora no nucuuniiuHe
«/1e10IpOU3BOACTBO B IrOCYIapPCTBEHHBIX YUPEKICHUAX H OPraHax BJIACTH»

Boinosnui:
WBanos Ilerp IlerpoBnu
CTyAeHT 3 Kypca, 357 rpynimsl

HayuHbIil pyKoBOAMTE/Ib:
Mynpuk Upuna IletpoBHa,
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norent kad. BUJ/IuA,
KaHJI.TTeJ. HayK

XabapoBck
2015

[Ipunoxenue 2

Oobpa3zen opopMiieHHsI OTJIABJIEHHSI

OI'JIABJIEHUE

BBEZIEHUIE. ... oottt
[JIABA 1.TEOPETUYECKUE OCHOBBI JOKYMEHTUPOBAHIS
VIPABJIEHUECKOM JESATEJIBHOCTH....eveieeeie e,
1.1. TocynapcTBeHHOE peryJIupoBaHUe PabOTHI C JOKYMEHTAMH. ..........
1.2.  O6mue TpeOboBaHMs K COCTABJICHHUIO M O(DOPMIICHHIO JOKYMEHTOB. ..
1.3. TloaroroBka OTAENBHBIX BUJOB JOKYMEHTOB B OCYJapCTBEHHBIX
[0 0] 1215 €2 . €
[JIABA 2. OPTAHM3ALIMS JEJIONTPOU3BOJCTBEHHOM CJIYKBBI
TOCYJIAPCTBEHHOI'O OPTAHA B TJIABHOM VYIIPABJIEHUU
MUHIOCTA POCCHUU [0 XABAPOBCKOMY KPAIO U EBPEMCKOUN
ABTOHOMHOWM OBJTACTM. ...

2.1. Meroauka U3y4YEeHHS  OpTaHU3AlMU  JEJIOMPOU3BOICTBEHHOM
CITY>KOBI TOCYJIAPCTBEHHOTO OPTAHA. ... uuvveennreeennrreannneeanneeannnenns

2.2 I'maBHoe ynparnenue MuHrocta Poccun mo XabapoBCKOMY Kparo H
EBpeiickoii aBTOHOMHON 00JIacTU: XapaKTEPUCTHKA YUPEKICHUS U
OCHOBHBIE HAITPABIICHUS JTCATEIBHOCTH . .« uuveeentteaniieeenieeannaennnns
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2.3. OpraHuzanus ciy>XObl JAeTONpOU3BOACTBA B [TaBHOM ympaBieHUH
Muntocta Poccum mo  XabGapoBckomy Kkparo U EBpelickoi
ABTOHOMHOM OOJTACTH . ..uvveettenttetee et et et e ee e e eeeaeeaaee

SBAKITFOUEHUE. ... e,
BUBJIMOTPAGUUECKUM CTIACOK.......cooiiiiiiiieeiiiiie e

[MPMJIOXKEHMUE 1. Tlpumep 0hOPMIICHUS TPOTOKOIA. ... vvuveenreenneeannannnns
[MPMJIOXKEHMUE 2. CBeneHUst 0 JOKYMEHTOOOOPOTE ...uuvvnreenneeanneennennnns

[TPUJIOXEHMUE 3. ®opma HOMEHKIATyphI A€

13

...................................

25
28
30
33
34
35



[Tpunoxenue 3

Oo0pa3ubl opopmiieHns 3anucei 1 OudaIuorpadpuueckoro cnucka

Knuza oonozo aemopa

1. Kysueno, U. H. [loxkymeHTanmoHHOE oOOECHeUYeHUE YIpaBICHUA U
nenonpousBoacTBo: yueonuk / M.H. Ky3nenos. — Mocksa : FOpaiit; W] FOpaiit,
2014.-576 c.

Knuza neckonvkux aemopos

2. beikoBa, T. A. [enmompousBoactBo: yueOHuk / T.A. BbeikoBa, JI.M.
BsuioBa, JI.B. Cankuna. — 3-e usm., nepepad. u nomn. — MockBa : UTHOPA-M,
2014.-364 c.

Hopmamuenwie npasogvie akmul

3. Koncturynusi Poccuiickoit  ®denepanuu:opuaibHblii  TEKCT. —

M.:Mup,2009. — 41c.
T'ocyoapcmeennwiit cmanoapm

3. TOCT 7.32-2001 Cucrema crapmapToB 10 uH(pOpPMaLUH,
OMOIMOTEYHOMY W HW3JATeNbCKOMY Jeny. OT4eT O HayudyHO-HCCIEI0BaTEIbCKON
pabote: cTpykTypa u npasmia odpopmiienus. — Been. 2002-07-01. — M. : U3a-Bo
crtanaaprtos, 2001. — 22 c.

Inekmponuwvlii pecypc yoaneHHo2o 00cmyna

4. ApacmanoBa, B.A. JlokymMeHTalMOHHOE oOOECIEUYEHUE YIPaABICHUS:
yueOHO-TIpaKTHUeCcKoe IMocodue B cxemax, Tabnuuax, ooOpasmax / B.A.
ApacnanoBa. — Mocksa : Jlupekr-Menua, 2013. — 240 c. — Pexum gocryna:
http:/ www.biblioclub.ru/index.php?page=book view&book 1d=137706. — 3ar. c
JKpaHa.

Cocmasnasa wacms 00OKymenma (cmamas U3 dcypHaia)

5. ®uonoBa, JI.P. AkTyanbHbIE BONPOCHI JTOKYMEHTHONM KOMMYHHUKAIIUH

OpraHoB BiacTu ¢ HacenenueM Poccuu / JI.P. ®uonosa // JlenonpousBoacTBo. —

2013.— Ne 3. - C. 34-38.
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[Tpunoxenue 4

IIpumepsl opopmiteHust 0u0INOrpadPpuUecKux CChIJIOK

a) K o0muM npuHIunaM opraauszaiy JOKyMEHTO000pOTa MOKHO OTHECTH
CIIeAYIOIHE:
- ONEpaTUBHOCTb JIBIKEHHS JOKYMEHTOB, €ro LeJCeHAIpaBICHHOE

PEryIMpPOBAHUE U ONITUMAIBHOE OCYILIECTBIIEHHUE; ...[16, c. 109].

0) Jlemompou3BoJIcTBO (IOKYMEHTAIMOHHOE oOecriedeHue yIpaBJICHUS) —
9TO  OTpaciib  JEATEIBHOCTH, OOecrmeumBaromias JOKyMEHTHPOBAHHE U

opraHu3alyi padbotel ¢ JokymeHntamu [20, c. 11].

B) C wmronsa 2004 roga cnenuanbHO YIOJIHOMOYEHHBIM IIpaBuTenscTBOM
Poccuiickoit ®enepanuu (QenepaqbHBIM OpPraHOM HCHOJHUTENIBHON BJIacTu
apisgercss  @DenepanbHOE  APXUMBHOE  AreHTCTBO, KOTOPOE  OCYILECTBISAET

roCyJapCTBEHHOE YIIPaBJICHUE apXUBHBIM AesIoM. .. [30, c. 73-74].
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IIpunoxenue 5

Oopa3sen opopmileHNs1 pUCYHKA

Ha pucynke |1 npencraBiena crpaHnna MHMHUCTEPCTBA  KYJIbTYpbI
Poccuiickoii ®enepanun (MuHKyIbTYpbl) Ha caiite [IpaButenncTtBo Poccum.

MPaBHTENLCTEO Poccui  GTPYKTYpa HOBOCTM 3acefanuA [lokyMeHTbl [OPYYEHNA 3aKoHOMDOEKTHaA MEATENbHOCTh OTYETHI Eng Q

n i pcTea 1 BenomcTEa Mo peruonam 17 chempans 2016 roga
BuLie-npembeps! MuHiCTpE! Obpatwenna rpaiaan
Padora MpasuTenscTea n Censcroe  Couy coepa
PerynMpoBaHie. OHHaHCH XO3ACTBO. DHEpreTHKA. passuue
WcppacTpykTypa

[rnasHas > CTDYKTYpa MpasiTeNscTsa > MHHCTEDCTEA M BEAOMCTEA

MuHMCTEPCTBO KynbTypbl Poccuickomn -%. [ S—
MeavHCKni
depepaunmn (MuHKynbTYpbI)
TopyveHus N Pewerus Iy ;ﬁﬁ:ema
Pe pabomel i

ittt/

MopyuyeHus | [oKyMeHTbl U cOBbITUS LUndpbl u daktbl

7 hespans, Bockpecese KanexHpapb  ®espany 2016

Puc.1. Crpanuna Munkynstypsl (Screen Shot)
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[Ipunoxenue 6

Oopa3zen opopmiieHHus TAOTMIBI

Taomumna 1

B3aumocBsi3u city:k0bl 1€710MPOU3BOJCTBA U CTPYKTYPHBIX

NOAPA3AEICHUN
HanMeHoBaHMe CTPYKTYPHBIX B3aumoaeiicreue
MmoJApa3aesieHu i
Bce cTtpykTypHbIE oApa3aeaeHust Bomnpocsr JOKYMEHTAI[UOHHOI'O obecrniedeHus
ylnpaBJIeHUsT M COONIOJIEHUE 3aKOHOJATENIbCTBA,
HOPMAaTUBHO-MCTOAUYCCKHUX CTaHOapTOB,

WHCTPYKIUU N0 JEIONPOU3BOJCTBY

Otnen kagpoB, TpyAa U 3apabOTHON
IUIaThI

Bompocel mogbopa KaapoB, pacCTaHOBKU KaJpOB
JICJIONIPOU3BOJICTBEHHONW CITY)KOBI M TTOBBIIICHUS WX
KB (DUKAITIH

Opuanueckuit otaen

IIpaBoBBIE BOMNPOCHI, CBSI3aHHBIE C MOJTOTOBKOW M
MIPOBEPKOM TOKYMEHTOB

OTtaen MaTepuaTbHO-TEXHUYECKOTO
CHa0XCHUS U XO35HCTBEHHOTO
00CITy)KMBaHUS

ObecnieueHne COBPEMEHHOW O(QUCHON TEXHUKOM,
OJJaHKaMH JIOKYMEHTOB, KaHIITOBapamMH, OBITOBOE
obOcimykxnuBaHuE PAOOTHUKOB CITY>KOBI

KommbrorepHbie moapas3aeieHus

Buenpenve HOBBIX MH(OPMALIMOHHBIX TEXHOJIOTHH B
JIEJI0NPOU3BOJCTBO
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