MunucrepcTBo KyabTypbl Poccuiickoit @enepanmnu
®EJEPAJIBHOE T'OCYIAPCTBEHHOE BIOJUKETHOEOBPA3OBATEJBHOE YUYPEK/IEHHUE
BBICILIETO OBPA30BHMSI

«XABAPOBCKHI1 TOCYJIAPCTBEHHBII HHCTUTYT KYJbTYPBI»
(XTHK)

Kadenpa uckyccrBoBeaennsi, My3bIKaJlbHO-UHCTPYMEHTAJIBHOTO U
BOKAJbHOI'0 HCKYCCTBA

METOAUYECKHUE PEKOMEHJAIINU
MO HAIIMCAHUIO KYPCOBOU PABOTBI

o IMCIMIIJIMHE .
METOAUKA OBYYEHUSA BOKAJIY

YpoBeHb 0akajiaBpuara
(2020 rox Habopa,
ouHast popma 00yUeHHS)
(1151 THOCTPAHHBIX 00YYAKOLIIUXCH)

HanpagJieHue NoAroToBKu
53.03.03 BokasibHOE HCKYCCTBO

IMpo¢uiab moaAroToBKHU
AxaneMHU4ecKoe IeHne

XabapoBck
2020



CocTaBuUTEIIb:

Me3senneBa Cpernana BianumupoBHA, KaHAWAAT HCKYCCTBOBEIECHUS,
JOLIEHT Kadeapbl HCKYCCTBOBEACHHSA, MY3BIKAIbHO-MHCTPYMEHTAIBHOTO H
BOKAJIbHOT'O UCKYCCTBA

MeTtoauueckre peKOMEHIalluy 110 HAMCAHUIO KypCOBOM pabOThl pacCCMOTPEHBI U
0I00peHbl Ha 3aceJaHuM  Kadeapbl  MY3bIKaJbHO-MHCTPYMEHTAIBHOTO U
BOKaJNbHOTO McKyccTBa «06» mas 2020 r., mporokon Ne 9.



COIEPKAHHUE

Beenenue 4
1. | Tlopsiiok MOJATOTOBKH KYPCOBOM paOOThI 4
2.| O6beM, CTPYKTYpa U COJEPIKaHNE KypCOBOM pabOThI 4
3.| OdopmiieHre KypcoBoii paboThI 5
4. | Ilopsi0K 3aIMThI U OIEHKH KypPCOBOM pabOThI 7
5.| IlpumepHas TeMaTHKa KypCOBBIX padoT 9
6.| XpaHeHue KypcoBbIX paboT 10

[Tpunoxenus 11




Beenenue

Hacrosimme  Meroamueckue  pEeKOMEHIAIMK  MpEAHA3HAYeHBl  JIs
oOyuaroruxcs 1mo Hanpasiaeanio moarotoBku 53.03.03 «BokaasHOE HCKYCCTBOY,
npowiib TOATOTOBKU «AKameMudeckoe TeHue», kBanudukanus «KonmepTHo-
KaMepHbId nesell. [IpenonaBarensy, paspadboTana Ha Kadeape UCKYCCTBOBEACHHUS,
MY3bIKaJTbHO-MHCTPYMEHTAIFHOTO M BOKAJIBHOTO HCKYCCTBa Xa0apOBCKOTO
rOCyIapCTBEHHOT'O HHCTUTYTA KYJIbTYPHI.

B wyactu TtpeboBanuii Kk oOQOpMIEHHIO KypcOBOM paOOThl HACTOSIIUE
METOJMYECKHE PEKOMEH AU COCTaBIeHbl Ha ocHOoBaHuM crtangapToB (I'OCT) no
uHpopmaluu, OMOJIMOTEYHOMY M M3AATENIbCKOMY JIeNTy U MOTYT OBITh IOJIE3HBI
CTyJI€HTaM APYTUX HampaBJIeHUH MoAroToBkU B BY 3e.

1. IMopsiiok MOATOTOBKHU KYPCOBOW padoThl

1.1. Tlopsinok MOATOTOBKH CTYAEHTOM KypCOBOW paOOThI BKIIOUAET B ceOs

CJIEYIOIUE ATAIIBL:

- BBIOOp TEMBI KypCOBOM pabOTHI;

- COCTaBJIEHHUE TUIaHa KypCOBOM pabOTHI;

- IOMCK U 00pabOTKa UCTOYHUKOB MH(OPMALIHH;

- TOJrOTOBKAa U O(pOpMIIEHUE TEKCTa KYpCOBOM pabOThI;

- IPEJCTaBJICHUE KypCOBOW pabOThl HAyYHOMY PYKOBOJUTENIO  KYpPCOBOM
paboThI;

- 3aIUTa KypcoBOW padOTBHI.

CTpyKTYypHBIM NOJPA3IAEICHUEM MOIYT YCTAHABIMBATHCS JOIOJIHUTEIIBHbBIE
3Tarnbl NOJArOTOBKU CTYAEHTOM KypCOBOM pabOTHI.

1.2. 3aBepuieHHas KypcoBas paboTa MpeICTaBiIsIeTCs CTYACHTOM HaydHOMY
PYKOBOJIUTEIIO JIsl IPOBEPKHU.

1.3. B cnywae, eciu mnpeacTaBieHHAs KypcoBas padoTa HE OTBEYaeT
YCTAaHOBJICHHBIM TPEeOOBAHMSIM, OHA BO3BpAIAETCS CTYACHTY JUIsl YCTpaHEHUs
HEJIOCTATKOB. /{711 yCTpaHEeHUs 3aME€YaHU HAYYHBIA PYKOBOAMUTEND  OIPENEISAET
CPOK, M0 UCTEUYEHUU KOTOPOro padoTa BO3BpaIlAETCs HA Kadenpy A MOBTOPHOM
MIPOBEPKHU.

2. O0beM, CTPYKTYpa U coiep:KaHNe KYPCOBOi padoThl

2.1 OOBeM KypcoBoi pabOTHI, Kak MpaBuio, cocrabisger 25-30 cTpaHuil
OCHOBHOTO Tekcta (06e3 Oubmmorpaduueckoro Cnucka W MPUIIOKEHUN).
bubmmorpaduyeckuii CiuCcOK JOJDKEH coaepkaTh OoT 15 10 25 MCIob30BaHHBIX
VCTOYHUKOB. PexoMmenyeMblid XpOHOJIOTUYECKUN TIEPUOJ] 0XBATAa HCTOYHUKOB
— He Ooisiee msATH  JieT. KOMMYECTBO UCTOYHMKOB M UX XPOHOJOTHYECKUE PAMKHU
MOTYT OBITh HW3MEHEHBl C Y4Ye€TOM TEMbl II0 COIVIACOBAHUIO C HAyYHBIM
pykoBoautenieM. VMcnonb3oBanue 0oJiee paHHUX MyOJUKAIUNA JOMYCTUMO TOJBKO
YAaCTUYHO TPU M3JI0KEHHM HCTOPUYECKOTO MaTepualia WM aHAIU3E Pa3TUYHBIX
TOYEK 3pEHUS Ha MPOOJIEMY, B TOM YHUCJIE B MPEAbIAYIINE TECATHICTHS U DTIOXHU.
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O0beM MpUIIOKEHUI HE OrpaHUYMBACTCS U CBSI3aH C BBIOPAHHON TEMOU U
O0COOEHHOCTSIMU €€ PACKPBITHS.

2.2 CTpyKkTypa KypcoBOi pabOThl BKJIIOUAET B ce€0s CIEAYIOIME OCHOBHBIE
AJIEMEHTHI B MOPSIIKE UX PACIIOJIOKECHHUS:

- MUMYNbHBIU TUCH,

- o2nasneHue;

- geeoenue;

- OCHOBHASL YACMb,

- 3aKII0YeHue;

- Oubauoepaghuyeckutll CnUCox,

- NPUNOJHCEHUS (NPU HATUYULL).

2.3. TuTynpHBIA JTUCT SBISETCS MEPBOM CTpaHUIEH KypCOBOM pabOThI H
odopmisieTcs o ycranoBiaeHHou Gopme ([Ipmnoxenue 1).

2.4. B ornasnenun (IIpunoskenue 2) nepequcisitoTCs: BBEJICHHE, OCHOBHAS
4acTh (Kak MMPpaBUiio, 2 TJaBbl U maparpadsl, Ha KOTOPbIE MOPA3/CISIOTCS TJIaBbl),
3aKIr0YeHue, OnbarorpaduIecKuii CIUCOK, MPUIIOKEHUS (MPY HATUYHH).

2.5. CrpykTypa BBeI€HUs U TpeOOBaHUSA K COJAEP)KAHHUIO IJIaB padOTHI
NOJIPOOHO KOHKPETU3UPYETCA B METOAMUYECKUX PEKOMEHJALUSAX 110 BBIIOJHEHHUIO
KyPCOBBIX pa0boT, cpopMupoBaHHbIX Kadenpamu NucTuTyTa.

2.6. 3aKiIr04YeHHE - CAMOCTOSITENIbHAS YacTh KypCOBOM paOOThl. 3aKIIIOUEHHUE
HE JO0JDKHO COAEpKaTh AyOIMPOBAHHUE COAEPKAHUSI OCHOBHOM YacCTH.

B 3axiioueHMM NOABOMATCS WTOTM TEOPETHUYECKOM W IMPAKTUYECKOU
pa3pabOTKU TEMbI, MpeAjaraloTcsi OOOOIIEHUS U BBIBOJBI IO TeME KYpCOBOM
paboThl, GOPMYIUPYIOTCS PEKOMEHAAIMU U (WJIK) OPEIJIOKEHUS IO UCCIIeyeMOM
npo0semMe, pelIeHUI0 MPAKTUYECKON 3aJayd, MOTYT IUIaHUPOBATHCS 3aJadyd i
JaTbHEHNIIEro UCClIeI0BaHUS TEMbI B BBIITYCKHOM KBaM(DUKATMOHHOW padoTe.

2.7. bubmuorpaduyeckuii CIHCOK pa3MEIIaeTCs TMOCIe 3aKIIOUYCHHS.
bubnuorpaduyeckuii CIMCOK JOJKEH BKJIIOYATh U3YUYE€HHbIE U UCIIOJIb30BAHHBIE B
KypCOBOW paboTe UCTOYHHUKH W JuTeparypy. B Oubnuorpaduueckuii crmcox
HEOOXOJMMO BKJIIOYaTh MaTepualbl, MW3JAaHHbIE 3a TOCIHEAHHE S  JIeT.
bubnuorpaguyeckuii  CHUCOK CBUIAETENbCTBYET O CTENEHU H3YYEHHOCTH
po0emMbl U CHOPMUPOBAHHOCTH y CTYICHTA HABBIKOB CAMOCTOATEILHOM paOOTHI.
[Tpumep odbopmienus: budauorpaduyeckoro crnucka npuseneH B [punoxenun 3.

2.8. B mpumoxkeHuss MOTYT BKIIIOUAThCS CBSI3aHHBIE C BBIIOJHEHHOM
KypCOBOW pabOTON MaTepualibl, HE BKIIFOUEHHbIE B OCHOBHYIO YaCTh: CIIPABOYHbIE
MaTepuasbl, TaOIUIBI, CXEMbI, HOPMAaTUBHBIE TOKYMEHTHI, 00pa3Iibl TOKYyMEHTOB,
WHCTPYKIIMM, METOAUKH (WMHBIE MaTepualibl), pa3paboTaHHbIE B IIpoIecce
BBITIOJIHEHUS pa0OThI, a TAaK)Ke WIUTFOCTPALIMM BCIIOMOTATENbHOTO XapakTepa.

3. OdopmiieHne KypcoBoii padoThl
3.1. KypcoBas pabora momkHa ObITh HameyaTaHa Ha Oenoi Oymare ¢popmara
A4 (210*297) Ha 0HOM CTOPOHE JTUCTA:
- rapauTypa - Times New Roman;
- KerTb - 14;



- HaYepTaHue — OOBIUHBII;

- MEXXCTPOYHBIN UHTEpBal - 1,5;

- IepBas CTPOKa C aBTOMaTHYEeCKUM oTcTyrnom 1,25.

Texcr KypcoBoil paboThl clenyeT TMedararb, CcOOJonas CIeayolIne
pa3Mmepsl nojei: aesoe - 30 mm; npasoe - 15 mm; eepxuee - 20 mm,; Hudichee - 20
MM.

3.2. Ha3BaHusi OCHOBHBIX CTPYKTYpPHBIX D3JIEMEHTOB paboThl (BBEICHUE,
HA3BaHUA TJIaB, 3aKIOYeHHe, OuOIMorpadUyecKuii CIHCOK) B TEKCTEe PadOTHI
YKa3blBalOT € HOBOM cTpaHuUbl 3aryiaBHbiMH OykBamu (IIpuinoxenue 2).
[Taparpadsl BHyTpH Ka)KIOW TJIaBBI CIEAYIOT JIPYT 3a APYTOM M BBIACISIOTCS B
TEKCTE C MOJIYTOPHBIM UHTEPBAJIOM JI0 U MOCIIe Ha3BaHUs naparpada.

3.3. Bce crpanmmmpl KypcoBoi pabOThl, HauWHAs C TUTYJIBHOTO JIHCTA,
00513aTeIbHO JOHKHBI OBITh MPOHYMEPOBAHbI. TUTYIBHBIA JUCT BXOAUT B OOLIHIA
MOJICUET CTPAHMI], HO HOMEpP Ha HEro He CTaBUTCA. TUTYJIbHBIA JHCT PabOThHI
odopmisieTcs o npuiaraemomy oopasiy (Ilpunoxenue 1).

Hymepanusi crpaHul] HauMHaeTcs CO BTOPOrO JIUCTA U 3aKAHUYMBAETCS
KpailHUM, Ha BTOPOM JIUCTE CTaBUTCI Homep «2». Homep Ha cTpaHuue
IPOCTABJISIOTCS BHU3Y CTPAHMIIBI IO LEHTPY.

3a  TUTYJAbHBIM  JIMCTOM, paCHOJIaraloT  OrjlaBjieHHe  paboThl, C
NEPEYUCIIEHUEM BCEX CTPYKTYPHBIX 3JIEMEHTOB pabOThl OT BBEACHHS [0
NPUWIOKEHUH ¢ ykazaHueM HomepoB ctpanull (IIpunoxenue 2).

3.4. CcbUlkM Ha HCTOYHHMKH, YKa3aHHbIE B OMOTUMOTpaQUUecKOM CIHUCKE
JOJKHBI OBITh 0(hOPMIIEHBI COOTBETCTBYIOIIUM 00pa3oM. Ccbuika opopMIisieTcs B
KBaJIpaTHBIX CKOOKax IIOClie TOCJEIHEro 3aWMCTBOBAHHOTO W3 HWCTOYHHUKA
MPETIOKEHUS WM TPUBEICHUS B TEKCTE KaKUX-IMO0 (haKTOB.

B ckoOkax mpocTaBisieTcs HOMep MO3UINH, 0] KOTOPHIM HCTOYHHUK yKa3aH
B Oubmorpaduueckom crmcke (I[Ipunoxkenue 4).

3.5. B kypcoBywo paboTy MOTYT OBITh BKJIIOYEHBI TaOJWILI U PUCYHKU
(WITrocTpaum).

Tabmuupbl mpeAcTaBISIIOT €000  (opMy OpraHu3alMy  MaTepuaa,
MO3BOJIAIOILYI0 CUCTEMATU3UPOBATh WM COKPATUTh TEKCT, a Takke O0ecCreduTb
HarsiHOCTh MaTepuana (IIpunoxenue 6).

3.6. OcHoBHBIE TTpaBUiia OPOPMIICHHUS TAOJIUIL B TEKCTE:

- Kaxaas Tabauia M0/ KHA UMETh Ha3BaHWE, TOYHO W KPaTKO OTpakaroliee
€€ COJIEP>KAHMUE;

- TaOJIMLIBI HYMEPYIOTCSl apaOCKUMM LM(ppaMu MOPSIKOBOM HyMepauuen B
npejenax BCero TeKCTa;

- cnoBo «Tabmuiia», MOPAIKOBBIM HOMEpP TaOJMWIBI MMOMEIIAIOT Haj HEW B
JICBOM BEpXHEM YTJIy HaJ TaOIHIICH;

- Ha3BaHWE TAOJMUIBI U CIO0BO «Tabmuita» BBIMONHSIOT Yepe3 OAMHAPHBIN
UHTEPBAJI, IPU 3TOM €CJIM B TEKCTE UMEETCs 0JIHa TabauIla, TO €€ He HyMEepYIOT.

3.7. Pucynku (WLTIOCTpaIlMu) TMPEACTABISIOT COOOW CpPeaCcTBO 0Opa3HOU
HATJSAHOCTH  conepkaHus pabotel. K pucyHkam oTHOcCATCS: (OTOCHUMKH,
PHCYHKH, CXeMbI, rpaduKu, TuarpaMmmsl, Screen Shot.
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Hcnonp3oBaHne pUCYHKOB IIEJIECOOOpPA3HO KOTJAa OHU  3aMEHSIOT,
JOTIONHSIOT,  PAaCKpbIBAIOT  WJIM  MOSACHSIOT  CIOBECHYIO  HMH(pOpPMALIUIO,
COJZIEpIKAILYIOCS B TEKCTE.

3.8. TlpaBuiia odopmiieHUs UIUTFOCTPALINM B TEKCTE KypCOBOU PabOTHI:

- WUTIOCTPAIlMU 0003HAYaIOT COKpAIIeHHBIM CIOBOM «PuC.» U HyMepyroT
apaOckumu 1 pamMu NOPsAIKOBOM HyMepalllel B mpejenax BCero TeKCTa;

- €CJIM B TEKCTE TOJIbKO OJHA WILTIOCTPAIUsS, TO €€ HE HyMEPYIOT U CIOBO
«Puc.» He mumyT;

- COKpAIllEHHOE CJOBO «PucC.», MOpPANKOBBII HOMEp WJUIIOCTPAllUU U €€
Ha3BaHHUE MoMeNaT noj wuttoctparuen (Ilpunoxenue 5).

3.9. B 6ubnmorpaduueckuii CMMCOK HEOOXOIUMO BKIIIOYATH JACHCTBYIOIIUC
HOPMATHBHBIC W TIPABOBBIC aKThl, MOHOTpadwuu, aBTOpedepaThl AWCCEPTAINA,
Y4eOHUKH W ydeOHBIE TOCOOMS, CTaThU W3 OTPACIICBBIX KYPHAJIOB, CTaThbH W3
COOPHUKOB MaTepuaioB KOH(PEPEHIIHA.

3.10. bubnuorpaduueckue omucaHUs UCTOUHUKOB PACIOJIAraloT B 00IIEM
andaBuTEe aBTOPOB W 3arjiaBUil BHE 3aBUCHUMOCTH OT BHJIOB HMH(DOPMAIMOHHBIX
WMCTOYHUKOB, MPU 3TOM BHE an(aBUTa HA MEPBOM MECTE€ MOTYT OBITh YKa3aHbI
3akoHbl Poccutickoii denepanuu (eciu ux cojepkurcs 0osiee 5 HaMMEHOBaHU),
3areM noj3akoHHble akThl ([Ipunoxenue 3).

3.11. [HomonHutenbHble TpeOOBaHUS K COACpPKAHUIO, OGMOPMIICHUIO H
MPEACTAaBICHUIO KypCOBOM pabOThl Ha 3alllUTe MOTYT OBbITh BKJIIOUECHBI B
METOJUYECKUE PEKOMEHIAIUU 110 MOATOTOBKE KYpPCOBBIX paloT.

4. ITopsiAOK 3aIIMTHI U OLIEHKH KYPCOBOii padoThI

4.1. Cpoku coaud W 3a0IUThl KypcOBOW paloThl (rpauKH 3allIUTHhI)
onpenenstorcs kKadeapod ¢ ydyeToM KaJleHJapHOro ydyeOHoro rpaduka 1o
o0Opa3oBaTeabHOM MpOrpaMMe U JOBOJISATCS 10 CBEJCHUS CTYICHTOB (KaK MPaBUIIO,
OyTeM pa3MElIeHUs B 3JIEKTPOHHOW WH(GOPMAlMOHHO-00pa30BaTebHON cpene
WNucturyra u (wnn) Ha HHOOPMAITMOHHOM CTEHJIE CTPYKTYPHOTO MOPA3ICICHHS ).

Kak mpaBuito, maToit 3amuThl KypcoBOi paOOThI SBISICTCS JaTa J0 Hadaja
3a4E€THOU CECCUM.

4.2. 3amurta KypcoBoW pabOThl  TpoBOAUTCS B (popmMe MyOIMIHOTO
BBICTYIUIEHUS CTYJCHTA.

4.3. 3ammTa KypcoBOM pabOThl COCTOMT M3 JOKJaja CTYJIEHTa IO TeMe
KypCcOBOM paboOThI, Mpe3eHTaluuu (Ipy HAJIMYKU), OTBETOB CTYJEHTa Ha BOMPOCHI
npenoAaBaress(eii). K 3ammure cTyneHT npeacTaBiseT T0KJIal JIUTEeIbHOCThIO S5-7
MUHYT, T/I€ OTpa)k€Ha aKTyaJbHOCTh BHIOPAHHOW TEMbI MCCIIEIOBAHUS, CTETICHb €€
HAay4YHOM  pa3pabOTaHHOCTM M  MPAKTHYECKOW peanu3auuu, 0003HAuYEHbI
CYILIECTBYIOIIME MPOOJIEMbI, H3JI0KEHBbl BBIBOJABI U (WJIM) PEKOMEHJAIUHU, K
KOTOPBIM MpHUIIET CTYACHT B X0/i€ ucciuenoBanus. [locie npeacraBieHus 10Kiaaa
CJIEIYIOT BOIIPOCHI YWIEHOM KOMHUCCHHU.

4.4, 3ammTa KypcoBOil pabOThl BKJIFOUAETCS B PACTIMCAHKUE TIPOMEKYTOUHOM
arrecrauuu Mucruryra.



4.5. Ouuenka KYpCOBOU paboThI OCYILECTBIISIETCS Hay4YHBIM
PYKOBOJMTENIEM COBMECTHO C YJiEHAMHU KOMHUCCHMHU. B cocTaB KOMHCCHU MOXET
OBITH BKJIIOYEHO HE 00Jiee TpeX UeoBeK (HayuHbIH PYKOBOIUTENb, MPEMOAaBaTEH
kadeapel). CocTaB KOMUCCHU OIpeaesseTcs kadeapou.

4.6. Kpurepusamu oleHKH KypCOBOI paOOThI SBIISFOTCS:

- aKTYaJIbHOCTh M CTETIeHb pa3pab0TaHHOCTU TEMBI;

- yMmeHue chopMyIupoBaTh 1eb U 3a/1a4u;

- BJIaJICHUE TTOHATHIHHBIM U TEPMUHOJIOTHYECKUM amapaToM;

- BJIaJICHHE COBPEMEHHBIMH METO/IaMU TTOMCKa 1 00paboTku nHGOpMaIny;

- CTENeHb BIAJCHUA KOMIETCHLUAMH, OIpPEACICHHBIMU B (perepasbHOM
rOCy/IapCTBEHHOM 00pa30BaTEIbHOM CTaHIApPTE;

- TBOPYECKHH TMOJXOJ M CaMOCTOSITEIbHOCTh B aHalln3e, 0O0OOIIEHUsX,
BBIBOJIAX;

- IOJTHOTA 0XBaTa UCCIE0BATEIbCKOM JINTEPATYPHI;

- Hay4Hass 000CHOBAHHOCTh U apTyMEHTUPOBAHHOCTh 000OIIEHU, BEIBOIOB
U PEKOMEHIAIIHi:

- BJIaJICHUE HAYYHBIM CTUJIEM PEUH;

- coOmrofieHne Bcex TpeOoBaHUM K OGOPMIICHHIO KypcOBOW pabOThl U
CPOKOB €€ UCIIOJIHEHUSI.

Kpurepuu o1eHKH MOTYT YTOYHSATHCS B METOJIMYECKUX PEKOMEHIAIUSX 110
MOJITOTOBKE KyPCOBBIX padOT Ha Kaxaou kaeape NHcturyTa.

4.7. AHaIM3 W OIEHKA TMPEJICTABICHHBIX KypPCOBBIX pabOT MO HUTOram
yOIMYHOM 3aIIUTHI MOKET MTPOU3BOJUTHCS B CIEAYIONIEM TOPSAKE:

- 1m0 YWIeH KOMHUCCUU YCTHO XapaKTepu3yeT MpPEJCTaBICHHYIO paboTy
KaXXIO0ro CTYACHTa MOCTEe WHANBUAYATbHON 3aIIUTHI U OTMEYAeT JOCTOMHCTBA U
HEJOCTaTKH B KaXJI0M KOHKPETHOM CIIydae;

- 0O MO UTOTaM COCTOSIBILICHCS 3aIMTHI YWICH KOMHCCHH JAa€T YCTHYIO
XapaKTEPUCTUKY TPEACTABICHHBIX KYpPCOBBIX paOOT BCEH TPYMNIbI C yKa3aHUEM
CHWJIBHBIX CTOPOH M OOIIHUX HEAOCTATKOB.

OT3bIB HAYYHOTO PYKOBOJUTENSI HA 3aIUTE MPEICTaBICH B YCTHOU dopme
MOCJIE€ BBICTYTUICHUS KaXI0TO CTY/ICHTA.

4.8. HWToroByr0 OIEHKY  BBICTABJISICT HAy4YHBIH PYKOBOAWUTENIh  Ha
OCHOBAHMH 3aIlUTHI KypCOBOM pabOTHI KaXJAOT0 CTYy/ICHTA M y4eTa 3aMEYaHUil |
pPEKOMEHIallui YJICHOB KOMUCCHH.

4.9. KypcoBas pabora oneHuBaercs AUGGHEPESHIIMPOBAHHO («COTIUIHOY,
«XOPOIIIOY, KYAOBIECTBOPUTEIBHOY, «HEYAOBIECTBOPUTEIHHO):

- OLEHKY «OTJIMYHO» 3acly’KHBAalOT pPabOThl, B KOTOPBIX COAEpPKATCS
DJIEMEHTHl HAYYHOTO TBOpPYECTBA, JETAIOTCS CaMOCTOATEIbHBIC  BBIBOPBI,
TIPUBOISITCS apryMEHTUPOBAHHbBIC JI0Ka3aTeNNbCTBA, COJICPIKUTCS
CaMOCTOATENbHBIN aHamu3 (PAKTUYECKOTO MaTepuaja Ha OCHOBE TIIYOOKHX
TEOPETUUECKNX 3HAHWW; Ha 3amuTe ObUTa MPE/CTaBlICHA MPE3CHTAIMs, CTYJICHT
XOpOIIIO OPUEHTUPYETCS B MaTepuajie KypcoBOM pabOThl M yYBEPEHHO OTBETHJI Ha
BCE MIOCTaBJIEHHbIE BOIPOCHI;



- OLIEHKY «XOpOIIO» 3aciIyXMBaeT paboTa, B KOTOPOH COOJIOAEHBI BCe
npeabsBIsieMble TpeOOBaHUS, padOTa BBHINOJHEHA Ha BBICOKOM TEOPETHUECKOM
YPOBHE, IIOJIHO U BCECTOPOHHE OCBEIIECHBI OCHOBHBIE BOIPOCHI, HO HET YETKOU
B3aMMOCBS3M TEOPETUUECKON U MPAKTUYECKON yacTe KypcoBOM pabOThI; CTYyAEHT
B XOJI¢ HalMCcaHus pabOThl HE MPOSBUI CAaMOCTOSITEIbBHOCTH U WHUILMATUBBL;, IIPU
3allATEe CTYIEHT HEYBEPEHHO OTBEYAN HA 3a/1aBa€MbI€ BOIIPOCHI;

- OLEHKY «yJOBJIETBOPUTEIBHO» 3acily’)kKMBaeT paboTa, B KOTOPOW, B
OCHOBHOM, BEPHO OCBEIICHBl TEOPETHUYECKHE M IPAKTHYECKHE ACHEKTHI
WCCIICOBAHNsI, HO HET JIOTMKA B H3JI0)KEHUM MaTepualla, HE IPOCIICKUBACTCS
CBSI3b MEXKJY TEOPETHYECKOW M MPAKTHUYECKON YacTsIMH KypcoBOiMl paOoThl, B
paboTe copepx aTcsi OMIMOOYHBIE WM HEMOJATBEPKICHHBIC MOJIOKEHHUS; CTYIEHT
HE OTBEYACT Ha OTHAEJbHBIE BONPOCHI NpPH 3alIUTE, CIa00 OPUEHTUPYETCS B
MaTepHuaie UCCIEIOBAHNS,;

- OLEHKY «HEYJIOBJIETBOPUTEIIBHO» 3aCly’KUBAIOT pabOThl, B KOTOPBIX
OTCYTCTBYET JIOTMYECKas CBA3b B W3J0KCHUM MaTepuana, HET BBIBOJOB,
o0OOLIeHNIT M aHanu3a JUTEepaTyphbl, TEOpeTHYEcKas 4YacTb HE CBs3aHa C
IIPAKTUYECKOM; IIPU 3allUTE€ CTYAEHT HE MOXET OTBETUTh Ha 3a/JaBacMble
BOIIPOCHBI.

4.10. HeBbinosHeHNEe KypcoBOW pabOThl, a TaKXKE HEYIOBIECTBOPUTEIbHbBIE
pe3yJIbTaThl 3alIUTHl KYpCOBOM pabOThl MPU OTCYTCTBUU YBAXKHUTEJIbHBIX NMPUYUH
IIPU3HAIOTCS  AKAJAEMUYECKOW 3aJ0JDKEHHOCTBIO, KOTOpAs JMUKBUIAUPYETCS B
yCTaHOBJIEHHOM [l0105k€HMU O IPOBEAEHUN TEKYIIEr0 KOHTPOJISA YCIIEBAEMOCTH U
IIPOMEKYTOUYHOM aTTecTalMi 00y4aromuxcsi B Xa0apoBCKUI TOCY1apCTBEHHBIN
UHCTUTYT KYJIBTYPBI IIOPSJIKE.

5. IllpumepHasi TeMATHKA KYPCOBBIX paﬁorr1

1. OcobeHHOCTH pabOTBI TIEBUECKOTO [BIXaHUS B MYXKCKHX M JKCHCKHX
rojocax.

2. OYHKIIMH TOJIOCOBBIX CBSI30K M KOHTPOJIb UX PAOOTHI.

3. Pounb pe3onaTopoB B 3Byk00Opa3oBaHUM.

4, Oco0EeHHOCTH TOCTAHOBKH T'OJI0CA B PYCCKOM BOKAJIbHOM HIKOJIE.

S. CrtpoeHue roI0coBOro anmnapara 4ejaoBeKa.

6. Ocob6enHocty paboThl ¢ HU3KUMU MYXCKUMH T'OJIOCAMHU.

7. [TocranoBka rojoca y oOydarolIMXCsi BOKaJy IMOAPOCTKOBOIO M PAHHETO
IOHOIIIECKOT'O BO3pacTa.

8. OTnuuuTtenbHble 0COOCHHOCTH 3aMaHO-€BPONEHCKUX BOKAIBHBIX IIKOJ 19-
20 B.B.

Q. Ocobennoctr pabOTHI ¢ JETCKUMH TOJIOCAMHU.

10. OcobenHocTtu npoiecca NOCTAHOBKHU IoJioca y MHOCTPAHHBIX O0YYAIOIINXCS
KHP.
11. ['uruena rojgoca oOy4aromuxcs akageMUuecKomMy TMeHUIO.

1 o
JI71st ”HOCTpaHHBIX 00y4YaIONIUXCs JOMyCTHMa 0oJiee MPaKTUKOOPHUETUPOBAHHAS TeMa KYPCOBOW paOOTHI.
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12.  Teopuu ¢poHauuu.

13. B3auMoCBsI3b OCHOBHBIX BOKAJIbHO-METOAUYECKUX MPHUHIUIIOB B TIOIIECCE
oOy4eHUs MEHHUIO.

14.  Ilpumenenue ¢GOHETHYECKOTO METOJa B paboTe C HMHOCTPAHHBIMU
obyuarommmucs KHP.

15.  TpyaHoctu B 00y4eHUU aKaJIeMHUUYE€CKOMY BOKaJIy HHOCTPAHHBIX CTYJIEHTOB
KHP.

16. MeToarKa MOCTaHOBKH roJIoca Y MHOCTPaHHBIX oOydatomuxcs KHP.

17.  OcobeHHOCTH pabOThl APTUKYISAIIMOHHOTO afmapaTa, TOpTaHu U JbIXaHUs y
uHOCTpaHHbIX 00yvaromuxcs KHP.

18.  TpyaHocTu NpOU3HOUICHUS U OP(OIMUM PYCCKOTO S3bIKa B TEHUH Yy
uHOCTpaHHbIX 00yvaromuxcs KHP.

19.  TlonsTHE «IIPOMEKYTOUHBIX TOI0COBY. [IpobiieMbl pu 00yueHUH.

20.  OcobeHHOCTH PabOTHI C HAUMHAIOIIMMH TIEBIIAMHU.

21.  Ilpobnema nepexoja OT peuH K MEHUIO Y ApTUCTOB MY3bIKaJIbHOIO TEATpa.
22.  OcoOEHHOCTH MOJIOXKEHUS TOPTAHU B TIEHUH Y Pa3IMYHBIX BUJIOB TOJIOCOB.

3aiuTa KypcoBOM paboThl HOCUT IMyOnMuHBIA Xapakrep. HaunHaercs oHa ¢
JoKJIaja 00y4YaroIlerocs, COMPOBOXKIAIOLIEIOCs JIEMOHCTpAIMe HarisgHOro
MaTepuajga C HCIOJb30BAaHUEM MpPU HEOOXOJUMOCTH  COOTBETCTBYIOIIMX
TEXHUYECKUX CPEJNICTB.

B noknane oOywaromwuiics oOCBEHIA€T AaKTyaJbHOCTb W COIMAJIBHYIO
3HAYMMOCTh TEMBI, LEIb W 3aJa4d, OOBEKT M MpeaMeT padoThl; pPacKpbIBAET
CYIIHOCTh TpOOJEeMBbl U CBOW BKJIAaJ B €€ pEIICHUE, XapaKTepU3yeT HTOTH
IIPOBEICHHON padOThl, HAMEYAET NEePCIEKTUBBI pa0OThI HA/l TAHHON TEMOU U MyTH
BHEJIPEHUS PE3YJIbTATOB PA0OTHI B MPAKTUUECKYIO ACSTEIBHOCTb.

6. XpaHeHue KypcoBbIX padoT
KypcoBsie paboThl o0yuaromuxcsi Xpaniarcst Ha kadeapax B TEUCHHUE S5 JeT.
XpaHeHue OCYIIECTBIISIETCS B COOTBETCTBHH C TPEOOBAaHUSAMH, OIPEICICHHBIMU
HOMEHKJIaTypou nien MHcTuryTa.
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Mpunoxenus

IIpunoxenue 1

Oo6pa3sen opopmileHNsI TUTYJIBHOTO JIUCTA

MunncrepcTBO KynbTypbl Poccuiickoit deneparu eneparibHOe rocy1apCTBEHHOE
Oro/KeTHOE 00pa30BaTEIbHOE YUPEXKICHHUE BHICIIIEr0 00pa30BaHuUs
«XabapoBCKHIA rOCYTAPCTBEHHBIN HHCTUTYT KYJIBTYPbD)

Kadenpa 6ubnmoreuno-uHGOpMAIMOHHON ACSITEILHOCTH, TOKYMEHTOBEICHUS H
apXHUBOBEICHUSI

Opranusanus 1eJ101POU3BOJACTBEHHOM CJIYKObI FOCY1apCTBEHHOI0 OpraHa
(ua npumepe I'imaBHoro ynpasJjenuss Munwcra Poccun mo Xadaposckomy
Kpar 1 EBpeilickoil aBTOHOMHO# 00J1aCTH)

KypcoBasi pabora no nucuunsimnxe
«/1eJ10MPOU3BOCTBO B rOCYAAPCTBEHHBIX YUPEKIEHUSX U OPraHax BJIACTH

Boinosanui:
Nanos Ilerp IleTpoBuu
CTYAEHT 3 Kypca, 357 rpynmsl

HayuHblii pyKoBOAUTE/Ib:
Mynpuk Upuna IlerposHa,
noteHt kad. bBUJJIuA,
KaHJ.[e1.HayK

XabapoBck
2019
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[Tpunoxenue 2

Oopasen opopmiieHHs OTJIABJICHUS

OI'JIABJIEHUE

BBEIIEHUE. ... e

['TABA

I.TEOPETUYECKHME OCHOBbBI JOKYMEHTHUPOBAHUA

YIIPABJIEHUYECKOM JEATEJIBHOCTH. . ...,

1.1.
1.2.
1.3.

['ocynapcTBeHHOE peryinupoBaHue paboThl ¢ JOKYMEHTAMM. ...........
OO6mue TpeboBaHMS K COCTaBICHUIO U OPOPMIICHUIO JOKYMEHTOB. ..
[ToaroToBKa OTAENBHBIX BUIOB JOKYMEHTOB B TOCY/1apCTBEHHBIX

0] 0] 215 - G

[JIABA 2. OPTAHM3ALIUS JEJIONPOU3BOJCTBEHHOM CJIY)KBbI
TOCYJIAPCTBEHHOI'O OPTAHA B TJIABHOM VYIIPABJIEHUU
MHWHIOCTA POCCUU TI0 XABAPOBCKOMY KPAIO U EBPEMCKOMN
ABTOHOMHOM OBJTACTU. ... eeeee e,

2.1.

MeToauka  W3yYCHHS ~ OpraHHW3allid  JICJIONPOU3BOICTBEHHON
CITY>KOBI TOCYTAPCTBEHHOTO OPTAHA. ... e vveeneeneeneeneeneanennennanenne.

2.2 TI'maBHOe ympaBnenne MuHrocta Poccun mo XabapoBcKoMy Kparo U
EBpeiickoii aBTOHOMHOM OOJIaCTH: XapaKTEPUCTHUKA YUPEKICHUS U
OCHOBHBIE HAIIPABIECHUS ACSATEIBHOCTH . . c.vveueeenetenneennnennnennnennns

2.3. Opranuzanus CIyXO0bl JIeTONMpON3BOCTBAa B [ TaBHOM yImpaBlieHUN
Muntocta Poccun mno Xabapockomy kpato u  EBpeiickoi
ABTOHOMHOM OOJTACTH .. .vveutettentettettenee et et e aie et eeeeieeneane

SBAKITHOUEHUE. . ... e

BUBJIMOT PAOUYECKUMN CITUCOK. ...
[MTPMJIOXKEHMUE 1. ITprimep 0hOPMIIEHUS MPOTOKOIA. .« .vveueeeneeeneeannennnes
[MTPUJIOXEHME 2. CBenieHus 0 TOKYMEHTOOOOPOTE ..vv'vunreeennneennnnennnnns
[TPUJIOXKXEHUE 3. ®opmMa HOMEHKIATYPBI JICTT. ..t nnereeeennneeeeeannnnnennns
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[Ipunoxenue 3

Oo0pa3ubl odopmiieHus 3anucei 1 0uOIHOrPaduIecKoOro CucKa

Knuza oonozo aemopa
1. Ky3nenos, M. H. JlokymeHTallMOHHOE OO€CII€YEHUE YNPABICHUA U
nenornpou3BoAcTBo: yueOHuk / MI.H. Ky3nenoB. — Mocksa : IOpaiit; U] FOpaiir,
2014. - 576 c.
Knuza neckonvkux asmopos
2. beikoBa, T. A. [emompousBoactBo: yueOHuk / T.A. BbeikoBa, JI.M.
BsutoBa, JI.B. Cankwna. — 3-¢ u3m., mepepad. u mon. — MockBa : UH®OPA-M,
2014. - 364 c.
Hopmamuenvie npagoevie akmol
3. Konctutymuss Poccuiickoit  ®denepanuu:opuuuanbHblii  TEKCT. —
M.:Mup,2009. — 41c.
T'ocyoapcmeennwtit cmanoapm
3. TOCT 7.32-2001 Cucrema craHgapToB 10 HH(pOpManuw,
OMOIMOTEUHOMY M M3AATeIbCKOMY Jeiny. OTdeT 0 HaydHO-HCCIEeN0BaTeNIbCKON
pabore: cTpykTypa u npaBwia opopmienus. — Been. 2002-07-01. — M. : U3a-Bo

cranaaptos, 2001. — 22 c.

AnekmpouHbLIL pecypc yOanenno2o oocmyna

4. ApacmanoBa, B.A. JlokyMeHTallMOHHOE OOECTICUCHHE YIPABIICHUS:
y4eOHO-TIpaKTHYEeCKOe Tocodue B cxemax, Tabnuuax, oOpasuax / B.A.
ApacnanoBa. — Mocksa : lupekr-Menua, 2013. — 240 c. — Pexum npocrymna:
http:/ www.biblioclub.ru/index.php?page=book_view&book id=137706. — 3ar. ¢
JKpaHa.

Cocmaenasn uacmov 0oKymenma (cmamavs u3 JHcypHania)

5. ®uonoBa, JI.P. AkTyanbHble BONPOCHI JOKYMEHTHOM KOMMYHHUKAIIMU

opraHoB BiacTu ¢ HacesnenueMm Poccuu / JI.P. ®uonoBa // JlenonpousBoacTBO. —

2013. — Ne 3. - C. 34-38.
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[Tpunoxenue 4

IIpumepsl opopmiteHust 0uGJIMOrpadpuuecKux cChbLIOK

a) K oOmum npuHIMIamM opraiu3aniu JOKyMEHTO000pOTa MOKHO OTHECTH
CIEAYIOIIHE:
- ONEpPAaTHUBHOCTb JBWXKEHUS JTOKYMEHTOB, €ro ILIEeJICHANPABIECHHOE

PEryIMpPOBAHUE U ONTUMAIBHOE OCYIECTBIIEHUE; ...[16, c. 109].

0) Jlemompou3BoJICTBO (IOKYMEHTAIMOHHOE OOECIICUCHUE YIpPaBICHUSA) —
3TO  OTpaciib  JEATCIbHOCTH, OOeCleuuBaromas JOKYMCHTHPOBaHHE U

opraHu3aiu padbotsl ¢ JokymeHTamu [20, c. 11].

B) C wmronsa 2004 roma cnenuanbHO YIMOJIHOMOYEHHBIM IIpaBUTENnbCTBOM
Poccuiickoit ®enepanuu  peaepaibHBIM  OPraHOM  HCIIOJHUTEIBHOW BIACTH
apisgercss  dDeneparbHOE  APXMBHOE  AreHTCTBO, KOTOPOE  OCYILECTBIISET

rOCyJIapCTBCHHOE YIIPaBJICHUE apXUBHBIM JiesioM. .. [30, ¢. 73-74].
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[Ipunoxenue 5

Oo0pa3zen opopMiIeHHs PUCYHKA

Ha pucynke 1 npeacraBneHa crpaHuna MuUHHCTEPCTBA  KYJIBTYPBI
Poccuiickoit @enepanuu (MuHKyIbTYphI) Ha caiite [IpaBurensctBo Poccun.

Puc.1. Ctpanunia Munkynetypsl (Screen Shot)
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[Ipunoxenue 6

Oopasen opopmireHnst TA0TUIBI

Tadomuma 1

B3anMocBs3u City 0Bl JEIOMPOU3BOACTBA U CTPYKTYPHBIX

MOJpa3AeIeHUN
HaunMeHoBaHMe CTPYKTYPHBIX B3aumoneiicreue
moJApa3aesieHu i
Bce cTpykTypHbIE TOAPa3ACICHUS Bormpocst JOKYMEHTALlHOHHOT O o0ecrnieueHus
ylnpaBjeHUss M COOJIOIEHUE 3aKOHO/ATENIbCTBA,
HOPMAaTUBHO-METOINYECKHUX CTaHAApTOB,

HHCTPYKI WU 110 ACIOINPOU3BOACTBY

Otaen kaapos, Tpyaa u 3apaboTHON
TUIAThI

Bonpocel moxbopa KaapoB, pacCTAaHOBKU KaJpoOB
JIEJIONPOU3BOJICTBEHHON CIY>KOBI M TOBBILICHUS UX
KBTI (UKAITIT

IOpuanyeckuii otaen

[IpaBoBbIE BOIPOCHI, CBSI3aHHBIE C MOATOTOBKON M
MIPOBEPKOI TOKYMEHTOB

OTnen MaTepuaTbHO-TEXHUIECKOTO
CHA0XEHHS U XO3IHCTBEHHOTO
00CITyKUBaHUS

ObecnieueHne COBPEMEHHOW OGUCHONH TEXHUKOM,
OnaHKaMH JOKYMEHTOB, KaHITOBapamH, OBITOBOE
o0cy)uBaHUE paOOTHUKOB CITYKObI

KOMHBI-OTepHBIC Inmoapas3aCJICHUA

BHenpeHHe HOBBIX I/IHCI)OpMaLII/IOHHLIX TEXHOJOTUM B
JACJIOITPOU3BOJACTBO
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