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1. OBIIUE CBEIAEHUA O ITPAKTUKE

[Iporpamma MPOU3BOJACTBEHHOU MPAKTUKU (TpenIuIIoOMHOM )
npeaHa3HayeHa g O0akanaBpoB (B TOM YHUCIE A MHKIIO3UBHOTO 0Opa3oBaHUs
WHBAJIHUJIOB U JIUIl C OTPAHUYECHHBIMH BO3MOXKHOCTSMHU 3/10POBbs), 00yJaIOIMINXCSI
1o HanpasyieHHIO NoAroToBkH 46.03.02 «/loKyMeHTOBeIEHNE U apXHUBOBEICHHEY,
npoduiab TOATOTOBKU «JlOKyMEHTAIlMOHHOE OOECeueHrue YIpaBlICHUs», Ha
kadenpe OMOIMOTEUHO-UHPOPMAILIMOHHON NEATEIBHOCTH, JOKYMEHTOBEJIECHUS W
apXuBOBEACHUsA XabapOBCKOIO TOCYIapCTBEHHOI'O HWHCTUTYTa KYyJbTYpbl, B
COOTBETCTBHUHM C (peepabHBIM FOCYAAPCTBEHHBIM 00pa30BaTENbHBIM CTaHIAPTOM
BbICILIETO 00pa3oBaHUs, YTB. IpUKa30oM MMHHCTEPCTBA HAayKd U BBICIIETO
obOpazoBanus P® ot 29.10.2020 r. Ne 1343, c yderoM mnpoQecCHOHAIbHbBIX
CTaHJIapPTOB, COOTBETCTBYIOIIUX MPOPECCUOHATBHOMN AEATEIbHOCTU BbIITYCKHUKOB.

Bua npakTuky: MpOU3BOJACTBEHHAS NMPAKTHKA (MPEIIUIIIOMHAS).

Cnocod rmpoBeneHHsT TPOU3BOJACTBEHHOM IIPAKTUKU: CTalMOHApHAasd,
BBIC3/THAS.

dopMa NPOBEICHNS TPOU3BOIACTBEHHON IPAKTUKU: TUCKPETHO.

Heab npou3BOACTBEHHOH MNPAKTHKH - 3aKPEIUICHHE W paCLIUPEHHE
TEOPETHUYECKUX W MPAKTUYECKHX 3HAHWM B OOJACTH JOKYMEHTOBEIEHUS U
apXMBOBEJICHUSA, (POPMHUPOBAHUE HABBIKOB MPUMEHEHHS JTHUX 3HAHUU MpHU
pELIEHUN KOHKPETHBIX HAy4HbIX M IPOM3BOJCTBEHHBIX 3a7a4, CBSI3aHHBIX C
BBINIOJTHEHUEM BBIITYCKHOW KBaJIM(UKALIMOHHOW PaOOTHI.

3agauM NPOU3BOJACTBEHHON NMPAKTUKU:

- yriayOJlieHne TEOpPeTUYECKUX 3HAaHMM M 3aKpEIUIEHHE MPAKTHUYECKHUX
YyMEHUM B 00JacCTH JOKYMEHTAllMOHHOTO OOECHEYEHHUs YIpPAaBIECHUS B XOJ€
CaMOCTOATENHbHOM MpodhecCUOHATBHOM NEATeTbHOCTH;

- cbop u 0000IIeHHEe MaTepuajia JJs BBITYCKHOW KBaNU(UKAIMOHHON
paboThI;

- yrayOJeHue TEOPEeTUYECKUX 3HAHUM M 3aKperuieHHe MPaKTHYECKUX
yYMEHUH IPOBEICHUS TOKYMEHTOBEAUYECKUX UCCIIEIOBaAHUI;

- 3aKpeIUICHUE B XOJE BBIMIOJHEHHS 3aJaHUM MPAaKTUKH HOPMATHUBHBIX
TpeOOBAHMI K OpraHu3aly JOKYMEHTALIMOHHOTO COMPOBOXACHUS ACSTEIbHOCTU
opraHu3auu (MpeaAnpuUsTUsl, YUPEKICHU);

- ¢dopmMupoBaHne 'y OOydYarImMXCS  CIIOCOOHOCTH  OCYIIECTBIISATH
KOMIUIEKCHYIO OLIEHKY OpraHu3aluu padoTbl C JOKYMEHTAMH B YCJIOBHSX
KOHKPETHOTO YupexaeHus (MpeanpusaTus, OpraHu3alluu), sBIstoLIerocs Oa3oi
IPaKTUKH.

2. HEPEYEHD IIVTIAHUPYEMBIX PE3YJIbTATOB OBYUYEHUA ITPU
HPOXOXIEHUHU IPAKTUKHU (POPMUPYEMBIE KOMIIETEHIINUN)

[IpodeccuonanbHple  KOMIIETEHIMH  CPOPMYJIMPOBAHBI HAa  OCHOBE
BBIOpPAHHBIX U3 MPOGECCUOHANBHBIX CTAHAAPTOB OOOOIIEHHBIX TPYIOBBIX
bynkumii  (OT®), COOTBETCTBYIOIIMX MPO(PECCHOHANBHON  JI€SITEIbHOCTH
BBIITYCKHUKOB.



yHI/IBepcaJII)HLIG 141 O6HICHpO(1)€CCI/IOHaJII>HBIC KOMIIECTCHIWMHN YCTAaHOBJICHBLI

dI'OC.
q)opanyeMble I/IHIII/IKaTOPI)I JOCTUIKCHUSA KOMHeTeHHHﬁ HJIaHPIpyeMbIe pe3yabTaTbl
KOMIIETCHIIUHN npaKanecxoﬁ JCeATCJIBbHOCTH,
obecneyuBarouue GopMupoBaHue
KOMIICTCHIUH
OIIK-3 Cnocoben OIIK- 3.1. 3HaTh: OIIK - 3.1. 3HaTh:
PUMCHSITh - meopemuyecKue OCHOBbI | - TEOPETUICCKHE OCHOBBI
TEOPETUICCKHE O0OKYMeHmoBeOeHUs. U apXugosedenus, | JTOKYMEHTOBEICHUS u
3HAHUS IS - OCHOBbI OOKYMEHMAayUuOHHOU | apXUBOBEICHHUS;
pereHus OdesimenbHOCMU U APXUBHO20 Oeild. - OCHOBBI JIOKYMEHTAIIHOHHOM
[TOCTaBJIEHHBIX JICSITCIIBHOCTH M apXUBHOTO JieJIa.
3aja4 B 00JIacTH OIIK - 3.2. YMeTh: OIIK - 3.2. YMmeTh:
JIOKYMEHTOBEIEHUS | - onpedensimb co8peMeHHble npodiemvl | - OTIPE/CIIATh COBPEMEHHBIC

" apXUBOBCIACHUSA

Hayku U Npakmuku 6  obaacmu
O00KYMEeHmMOBeOeHUsl U APXUBOBEOCHUSL,

- onpedensimvb  NPOPecCUOHATbHbIE
3a0ayu 8 obracmu OOKyMeHmMO8eOeHUs
U apxue08eoeHUsl;

- UCNONIBL308AMb MEXAHUZMbL DEeULeHUS]
NOCMABNIeHHbIX 3a0ay 8 ob1acmu
O0OKYMEeHmMOoBeOeHUs U APXUBOBEOEHUSL.

npoOJeMbl HAYKH M TPAaKTUKU B
00J1acTH  TOKYMEHTOBEJICHUSI U
APXHUBOBCACHMA,

- OIIPENeNIATh
npoeCcCHOHANIbHBIE  3a/ladyd B
001acTH  JOKYMEHTOBEICHHS |
APXHUBOBCACHMA,

- UCITIOJIB30BAaTh MCXAaHU3MbI
peICHUA MOCTABJICHHLBIX 3a1a4 B
obnactu JOKYMCHTOBCACHUS U
APXHUBOBCACHMUS.

OIIK - 3.3. Biazners:

- 871a0emb HABLIKAMU NPUMEHEHUS
meopemu4ecKux 3HaHull O peueHus
3a0ay 8 obracmu OOKyMenmoseoeHus: u
aAPXUBOBEOCHUSL.

OIIK - 3.3. Baagers:

- BJIaICTh HaBbIKAMH MPUMEHEHUS
TEOPETUYECKUX 3HAHUM TSI
pelieHus 3a1a4 B 00J1acTu
JIOKYMEHTOBEJICHUS U
apXMBOBE/ICHHSI.

OIIK-5 Cnocoben
CaMOCTOSTENTLHO
paboratb ¢
Pa3InYHBIMH
UCTOYHUKAMU
uH(pOpMaIuU U
NPUMEHSTH OCHOBBI
UH(POPMAIIMOHHO-
AHAJIUTUYECKON
JeSITebHOCTH MIPU
peleHnH
npohecCuOHATBHBIX
3amaq

OIIK- 5.1. 3uars:

OIIK - 5.1. 3uars:

- cucmemy npogheccuonanvroll | - CUCTEMY MNpodecCHOHATBbHON

ungopmayuu; nH(pOpMaINH;

- 6uUObl U  MUNbL  UCMOYHUKOS | - BHUIBl M THUIIBI HCTOYHUKOB

npogheccuonanvbHol ungopmayuu; poQeCCHOHAIBHON

- OCHOBUL ungopmayuonnol | THPOPMALIUY;

desmenvHOCMU ons pewieHusi | -  OCHOBBI  MH(OPMAIMOHHOM

npogeccuonanvHblx 3a0ay, Cnocoovl | ACSITENFHOCTH Uil pEIIeHUS

npeobpazosanus  npogeccuoranrvrol | mpodhecCuoHaIbHbBIX 3ajad,

ungopmayuu. CHocoOBbI npeoOpa3oBaHus
po¢eCCHOHATBHON
uHpOpMaLUH.

OIIK - 5.2. YmeTs: OIIK - 5.2. Y™MerTs:

- 8bIABIAMb UCMOYHUKU | - BBISIBIISIT UCTOYHUKHU

npogheccuonanbHol uHgopmayuu; po¢eCCHOHATBHON

- UCNONIBL3068AMb paszHbie 6U0bl U Mmunsl | KHHOPMAIIUH;

UCMOYHUKOB ungopmayuu ons
peuwieHuss npoghecCUoHaIbHBIX 3a0ay;
- 00bLEKMUBHO oYeHusamby

- WCIOJIb30BaTh pPa3HblE BHUIbBI U
TUIIBl MCTOYHUKOB WH(POPMALUU
Ui pelieHus




ungopmayuro, HOYYEHHYIO uz
PA3IUYHBIX UCMOYHUKO8 UHDOpMayULL;
- NPpUMEHSIMb Memoobl
UHPOPMAYUOHHO-AHATUMUYECKOT
oesamenbHOCMuU NPU peuteHuu
npogheccuoHanbHuIX 3a0au.

po(hecCHOHANBHBIX 3a]1a4;

- 00BEKTUBHO OLICHUBATh
UHPOPMALIMIO, TOIYYCHHYIO W3
Pa3IUYHBIX MCTOYHHKOB
uHpOpMaINK;

- IPUMEHATH METO/IbI
MH(POPMALMOHHO-aHATTUTHIECKOM
JeATEIILHOCTH NIPU PEILICHUN
npodecCHOHATIBHBIX 33/1au.

OIIK - 5.3. Baanetn:

OIIK - 5.3. Branets:

- Hasvlkamu pabomvl ¢ PAa3IUYHLIMU | - HaBBIKaMU paboThI c

UCmoyHuKamu uHgopmayuu, Pa3INYHBIMU UCTOYHUKAMU

- HABbIKAMU npeobpazosanus | ”HHOPMALINK;

ungopmayuu npu peweHuu | - HaBBIKAaMU  TIpeoOpa3oBaHUS

npogheccuonanbHuIX 3a0ad. uHpOpMALlUM  TIPH  pEIICHUH

podeCCHOHATIBHBIX 33]1a4.

[1K-1 Brnanenue [1K- 1.1. 3HaTs: [IK- 1.1. 3naTs:
3aKOHOJATEIIbHON U | - OCHOBbL NPABOBEOECHUSL, - OCHOBBI IIPaBOBEICHUS;
HOPMAaTUBHO- - 3aKOHOOamenbHble U HOPMAMUBHO- | - 3aKOHOJATEIHLHBIC "
METOMYECKON npasogvie akmwl Poccuiickoil | HOpMaTUBHO-TTPABOBBIC aKThI
0azoii Dedepayuu 8 cghepe | Poccuiickoit @enepannu B chepe
nH(pOpMaIMOHHO- OOKYMEHMAYUOHHO20 obecneuenus: | JOKYMEHTAIUOHHOTO
JOKYMEHTAIIMOHHOTO | VIpagienus,  apxueno2o  oeia  u | 00ecrieueHus yIpaBIeHUS,
obecrieueHus CMEJICHBIX 0baacmell, apXMBHOTO Jiela W CMEXHBIX
yIOpaBICHUS U - HOpMamueHo-memoouyeckue | 00IacTeu;

aApXUBHOTO JieIa,
CIIOCOOHOCTBIO
OpPHUEHTUPOBATHCS B
IIpaBoBOH 0aze
CMEXHBIX 00acTei

OOKYMEeHMbl u HAYUOHANbHbLE
cmanoapmol 8 cghepe
OOKYMEHMAYUOHHO2O obecneyeHust
Vhpasenenus, — apxuenoeo  dena U

CMedCcHbIX obnacmell.

- HOPMATHBHO-METOIUYECKUE
IIOKYMGHTI)I 1 HAOWOHAJIbHBIC
CTaHIapThI B cepe
IIOKyMeHTaHI/IOHHOFO
o0ecrieueHUs yIpaBJICHUS,
apXI/IBHOFO Jejia 1 CMECXKHBIX
obnacrei.

IIK- 1.2. YMeTh:

- OpUEHMUpPOBaAMbCsL 6 HOPMAMUBHO-
npasosoli u Mmemoouyeckou 0Oasze 6
CMEIICHBIX ¢ OOKYMEHMAYUOHHbIM
obecneueHnuem ynpasieHus U apxusHo20
oena obnacmsx;

- AHATU3UPOBAMb HOPMAMUBHO-
npasosyro 6azy 6 cOOmeemcmeuu ¢
3a0a4amu OOKyMeHMAayuoHHO20
obecneueHus: YnpasieHust U ApXueHo2o
dena.

ITK- 1.2. YmMerts:

- OpPUEHTHUPOBATHCS B
HOPMAaTUBHO-IIPABOBOU 51
METOAMYECKONH 0a3e B CMEKHBIX
c JOKYMEHTAITMOHHBIM
o0OecrieyeHUeM yOpaBiIeHUS U
apXWBHOTO JieJIa 00JIacTsX;

- aHaAJM3MPOBaTh HOPMATHBHO-
MPaBOBYIO 0a3y B COOTBETCTBUU C
3ajjayaMi  JIOKYMEHTAllHOHHOTO
oOecriedeHUsT  YIpaBJICHUS U
apXMBHOTO JIeJa.

IIK- 1.3. BaageTs:

- HaeblKaMu  NOUCKA,  AHAIU3A,
MONKOBAHUS U NPUMEHEHUS. NPABOGHIX
HOpM 8 cghepe OOKYMEHMAYUOHHO2O
obecneuenusi ynpagieHus U apxugHoo
oena;

- HABLIKAMU NPUMEHEHUsL HOPMAMUGHO-

IIK- 1.3. BiageTn:

- HaBBIKAMH IIOMCKa, aHajIu3a,
TOJIKOBAHUS nu HpI/IMeHeHI/IH
MpaBOBBIX HOpM B  cdepe
}IOKYMGHTaHI/IOHHOFO
obOecrieueHHss  YIpaBJICHUA U
apXWBHOTO JIETIa;




NPABOBLIX AKMOE U MEMOOUUECKUX
00KYMeHmMO8 0I5l peuleHust 3a0ay
npogeccuonanbHol 0emaibHOCmU 6
cghepe 0OKyMeHMayuoHH020
obecneyeHus ynpasneHus u apxusHo2o
dena.

- HaBbIKaMU ITPUMCHCHU
HOPMaTHUBHO-IIPABOBBIX aKTOB U
MCTOANYCCKUX NOKYMCHTOB IJId
pelieHus 3a1a4y
po(hecCHOHATLHOU JETATbHOCTH
B c(hepe JOKYMEHTAIMOHHOTO
o0ecrieueHHs yrpaBieHUs U
ApXUBHOTO JIeJIa.

IIK-2 Crocoben
pa3palaThIBaTh U
BHEJIPSTH
JIOKAJILHBIE
HOPMATUBHBIC aKThI
1 HOPMaTHUBHO-
METOJUYECKHUE
JIOKYMEHTBI 110
BEJICHHUIO
nH(pOpMaIMOHHO-
JIOKYMEHTAIMOHHOTO
obecneyeHus
yIpaBICHUS U
ApPXUBHOTO JIejia

IIK- 2.1. 3uatk:

- 3aKoHOOameNbHble U HOPMAMUBHO-
npagosvie akmei P® 6  cepe
O0OKYMEHMAYUOHHO2O obecnevenus
VIPABIeHUs U apxXueHo2o oeia,

- Memoouueckue  OOKYMeHmMbl U
HAYUOHAIbHble CMaHOapmel 6 cghepe
OOKYMEHMAYUOHHO20 obecneyenus
YIPAasIeHUsl U ApXUBHO20 Oeld,

- pacnpeodenienHue QYHKYUll U 80NPOCOs

desimenvbHOCMU MeHCOy
CMPYKMYPHbIMU noopaszoeneHusIMu
opeanuzayuu;

- cOCmag JOKANbHLIX HOPMAMUBHBIX
AKmMo8 OpeaHu3ayuu,

- npasuia cocmagierus u 0QopMIeHUs.
JIOKATIbHBIX ~ HOPMAMUBHBIX — AKINO8,
pe2yiupyrouux nopsook pabomsl ¢
OOKYMEHMAMU 8 OPLAHU3AYUU,

- Memoouvl peanamenmayuu
0eI0nPoU3800CMBEHHBIX NPOYECCOB,

- mpebosanUs 0XpaHvl mpyoq.

I1K- 2.1. 3HaTs:

- 3aKOHOJIaTeIbHbIE u
HOPMAaTUBHO-IIPAaBOBbIE aKThl PD
B cepe JTOKYMEHTALMOHHOIO
o0OecrieyeHUs  ymOpaBiCHUS |
apXUBHOTO J1€N13;

- METOAMYECKHE JIOKYMEHTBI U
HallMOHAJIbHbIE  CTAaHAApPThl B
chepe JIOKYMEHTAIMOHHOTO
o0ecrieyeHUss  yNpaBlIE€HUS U
apXUBHOTO €114,

- pacnpezneneHue (QyHKUMA U
BOIIPOCOB JICSITEILHOCTU MEXKIY

CTPYKTYPHBIMHU
MoApa3ieICHUsIMU OPraHU3alINN;
- COCTaB JIOKAJIbHBIX
HOPMAaTUBHBIX aKTOB
OpraHu3aIuy;

- MpaBWia COCTaBJICHUS U
odopmiIeHHS JIOKaJIbHBIX
HOPMAaTUBHBIX aKTOB,

PETYIHUPYIOMUX TOPSATOK pabOThI
C JOKyMEHTaMH B OpraHU3aIlH;

- METO/TBI permamMeHTaIu
JIEJIOTTPOU3BOJICTBEHHBIX
IPOIIECCOB;
- TpeOOBaHUs OXPAHBI TPYIa.
[IK- 2.2. Y™erTs: [IK- 2.2. Y™merts:
- AHATUZUPOBAMD JIOKQ/IbHblE | -  aHAJIW3UPOBATh  JIOKAJIBHBIC
HOpMamugHvle axkmol 1o | HOpMaTUBHBIE AKTBI o
UHDOPMAYUOHHO-00KYMeHmayuoHHomy | THGOPMAITMOHHO-
obecneyeHuro ynpasieHus; JIOKYMEHTallMOHHOMY

- axKmyaiusupoeams JloKkanbHble | 00eCTIEUEHUIO YIIPABIICHUS;
HOpMAMuUBHble aKmMvl OpeaHu3ayuu no | - aKTyaJu3upoBaTh JIOKAIbHBIE
00KyMeOHmayuoHHomy  obecneyeHuro | HOpPMaTUBHBIE aKThl OPraHU3aAlUN
ee ynpasneHusi; 1o JTOKYMEOHTAITMOHHOMY
- NPUMEHAMb Memoobl pe2iameHmayuy | OOECTIEUEHHUIO ee YIIpaBJIeHHUS,
0eIonPoU3800CMBEHHBIX NPOYECCOB, - MIPUMEHSATD METOIbI
- ecmu KOHCYIbMAYUOHHYIO periiaMeHTaluu
0esAmenbHOCmb NO BONPOCAM pabomsi ¢ | NEIONPOU3BOICTBEHHBIX
Vnpaegnenyeckumu OOKyMeHmamu. MIPOLIECCOB;
- BECTU  KOHCYJIbTAlIUOHHYIO
JIeSITEIBHOCTh 110 BOIpPOCam




paboTbl ¢  ympaBIEHYECKUMHU
JIOKYMEHTaMH.
I1K- 2.3. Bnagerts: I1K- 2.3. Bnanerts:
- N0020MOBKOU NPOEKMO8 JIOKANbHbIX | - HOJrOTOBKOM MIPOEKTOB
HOPMAMUBHLIX ~ AKMOG  Op2aHu3ayuy, | TOKAJIbHBIX HOPMATHBHBIX aKTOB
pe2yaupyiowux nopaook pabomsl ¢ | OPTaHU3AIMN,  PETYIHPYIOMINX

OOKyMeHmaMu 6 opeanusayuu,
- HABLIKAMU OKA3AHUS MEMOOUYECKOU

MOPSIIOK padOThI ¢ IOKYMEHTaMU
B OpraHu3aluy;

HOO00EPAUCKU U NOMOWU PAOOMHUKAM - HaBbIKAMH OKa3zaHus
opeanuzayuu no 60NPOCAM METOJIMYCCKON  TMOIJCPIKKH |
O0OKYMEHMAyUuoHH020 obecnedenus IIOMOIIIN paboTHUKaM
ynpasienus opeanuzayuell u pabome ¢ | OpraHU3aldd [0  BONPOCAM
OOKYMEeHMAaMU. JIOKYMEHTAIMOHHOTO
obecrieueHust yIpaBICHUS
opranuzanmuei u  pabore C
JIOKYMEHTaMH.
IIK- 3 Criocoben IIK-3.1. 3Hatk: IIK-3.1. 3uatk:
HCII0JIb30BaTh - 3aKOHOOamenbHble U HOPMAMUBHO- | - 3aKOHO/IaTEJIbHBIE u
npaBmIIa npagosvie axmel P® 6 obracmu | HOpMAaTUBHO-TIPABOBBIE aKThl PdD

OpraHHM3alUH BCEX
3TanoB paboThI €
JOKyMEHTaMHU
pa3HbIX
JOKYMEHTALMOHHBIX
CHCTEM, B TOM YHCJIC
apXMBHBIMU
JIOKYMEHTaMu;

pabomvl ¢ OOKyMeHmayuei U
unghopmayue, apxuenoco oena;

- npasuna pabomel ¢ OOKYMeHmMAamu
opeanuzayuy,  YCMAHOGIEHHblIE  ee
JIOKATIbHBIMU HOPMAMUGHLIMU AKMAMU
- mexHonocuyecKue smanvi pabomsl ¢
PA3IUYHbIMU Kame2opusimu
OOKYMEHMO8 Op2aHU3aAYUL,

- NOpAOOK U cooepicanue npoyeoyp
MEXHOI02ULEeCKUX DMAN08 pabomul ¢
PA3IUYHbIMU Kamezopusimu
OOKYMEHMO8 OP2aAHU3AYULL.

B obnactu paboThI c
JTOKyMEHTaluei u nHpopManueii;
- npaBuja paboTsI c
JIOKyMEHTaMu OpraHu3alui,
YCTaHOBJICHHBIE €€ JIOKaJIbHBIMU
HOPMAaTUBHBIMH aKTaMH;

- TEXHOJIOTUYECKHE  JTalbl
paboThI c pa3IuYHBIMU
KaTerOpHsAMHU JIOKyMEHTOB
OpraHu3aIum,

- IOPSAJIOK U COAEpKAHUE
MPOLEAYP TEXHOIOTUYECKUX
ATAIoB paboThI C PA3INYHBIMU
KaTEeropusiMU IOKYMEHTOB

OpraHu3aluy.
I1K-3.2. YMers: I1K-3.2. YMmers:

- CMpYKmMypuposamo, | - CTPYKTYpPHUPOBATh,
cucmemMamu3uposamy U | CHCTEeMaTH3UPOBAThH "
Kaaccuguyuposams  OOKymMeHmsl no | KIacCU(PpUUUPOBATh  JTOKYMEHTHI
onpeoenénHbiM KpUmepusim, 10 OTIPENICTIEHHBIM KPUTEPHSIM;

- 8LINOAHAMb paOOMY ¢ OOKyMeHmamu | - BBITIOJIHATh paboty c
6 pamkax npoyeoyp, yCmaHosieHblx 6 | TOKyMEHTaMu B pamKkax
opeanuzayuu. Ipolenyp, YCTAHOBJICHHBIX B

OpraHu3alnH.

[1K-3.3. Bnanets:

- mexHonocusMu U  OnepayusMuU
pabomul ¢ paziuyHbLIMU Kame2opusmu
OOKYMEHMO8 OP2AHU3AYUL,

- OpPeaHU3aYUOHHOU OQUCHOU
MEXHUKOU 8 PAMKAX CBOell
npogheccuonanbHoll 0esimenrbHOCHU.

[1K-3.3. BrageTs:
- TEXHOJIOTHSIMH W OTEpAIHSIMU

pa6OTLI C Ppa3jInuHbIMU
KaTCropusiMu JOKYMCHTOB
OpraHHu3alliu,

- OpraHu3alMOHHON 0UCHOI
TEXHUKOU B paMKax CBOEH
po¢eCCHOHATBHON




JACATCIIbHOCTH.

IIK- 4 Bnageer
HaBbBIKAMNU
OpraHu3aIu
I[OKYMGHTI/IpOBaHI/ISI
YIIPaBICHUYECCKOM
NCATCIIBHOCTU B
OpraHu3aIluH;

IIK- 4.1. 3naTs:

- munsl U 6UObl OOKYMEHMAYUOHHBIX
cucmem, cocmag U  NOPAOOK — UX
@DYHKYUOHUPOBAHUSL,

- HOPMAMUBHO-NPABOBYIO u
Memoouyeckyro 6asy, pe2yiupyrouyio
pabomy ¢ OOKYMEHMAaMU  PA3HbIX
OOKYMEHMAYUOHHBIX CUCTEM,

- npasuia cocmagierus u 0QopmieHUs.
VAPABIEHYeCKUX OOKYMEHMO8 DA3HLIX
MUNo8 U U008,

- npasuna opeanuzayuu
OOKYMEHMAYUOHHO2O CONPOBOICOCHUSL
VAPABIEHUs. U OpP2AHU3AYUU APXUBHO2O
XpaueHust 00KyMeHmos.

IIK- 4.1. 3nats:

- THIIBI u BHU/IbI
JIOKYMEHTAIMOHHBIX CHCTEM,
cocTaB u HOPSIIOK ux
(YHKIIMOHHPOBAHUS;

-  HOPMATUBHO-IIPaBOBYKD U
METOAMYECKYIO 0azy,
PETYJIHPYIONIYIO paboty C
JIOKYMEHTaMHU pa3HbIX

JIOKYMEHTAIMOHHBIX CHCTEM;
-  TpaBWiIa  COCTaBICHUS U
opopMmIIeHHS ~ yNpaBIEHYECKUX
JOKYMEHTOB PAa3HBIX THUIIOB |
BUJIOB,;

- IIpaBUJIa OPraHU3aLUH
JIOKYMEHTAIMOHHOTO
COIPOBOXK/ICHUS YIIPABJICHHS U
OpraHH3aluy apXHUBHOTO
XpaHEeHUsI JOKYMCHTOB.

I1IK- 4.2. Y™mers: I1K- 4.2. Ymersb:
- NpUMEHAmMb HOPMAMUGHO-Npasossie | - OPUMEHSTh HOPMAaTUBHO-
akmuvl U HOPMAMUBHO-Memoouyeckue | IPaBOBbIE€ aKThl W HOPMAaTHUBHO-
O0OKyMeHmbl ~Npu  COCMasleHuu U | METOJUYECKHe JOKYMEHTBhl Ipu
oghopmnenuu VApasieHyeckux | COCTaBIeHUH W Oo(popMIIeHUU
O0OKYMEeHMO8; YOpPaBIEHYECKUX JOKYMEHTOB;
- nposodums  yHugukayuro  ¢opm | - IPOBOAUTH YHUPHUKALNIO (HOpM
O0OKYMeHmo8, NpUMEHsIeMbLX 6 | JOKYMEHTOB, TMPUMEHSEMbIX B
VIpaenenyeckou oesamenbHOCMU | YIIPABICHUYECKOW  JIESTEITbHOCTH
opeaHuzayuu; OpraHu3aiuy;
- NpuMeHAmMb  KOHKpemHbvle  6uUlbl | - TPUMEHITh KOHKPETHBIC BUIBI
O00KYMeHmMo8 05l peanuzayuu @yHkyuil | JOKyMEHTOB Ul  peaju3aliu
VAPAGNeHUsl 8 Op2aHU3aAyUuLL; byHKIMH yTpaBJICHUS B
- COBEPULEHCMBOBAMb CUCEMY OpraHu3aluy;
OOKYMEHMUPOBAHUSL YNPABIEHUEeCKOU - COBEpIICHCTBOBATh CHCTEMY
O0essmenbHOCMU OPeaHU3AYULL. JIOKYMEHTHPOBAHUS
YIIPaBICHYECKON  JEATEIbHOCTH
OpraHu3aluy.
IIK- 4.3. Baagers: IIK- 4.3. Bnaners:
- HasvlKamu pazpabomku mpeooeaHuil | - HaBbIKaMU pa3paboTku
K  uHpopmayuu,  exmouaemou 6 | TpeboBaHMW K  WHMOpMAIUH,
OOKYMeHMbl OP2AHU3AYUU, BKJIIOYa€MOM B JIOKYMEHTHI

- OpP2aAHUBAYUOHHOU  OGQUCHOTL
MexHuKou 8 pamkax ceoell
npogheccuoHanbHOU OessimenbHOCIU,

- OP2AHU3AYUOHHBIMU U MEXHUYECKUMU
cpedcmeamu OJisl nepesooa 8
9NEeKMPOHHBILL 8UO OOKYMEHMO8 U
O0OKYMEHMUPOBAHHOU UHDOpMayUU
op2anuzayui.

OpraHu3aluy;
- OpraHu3aloOHHON O(HCHOM
TEXHUKOW B  pPAMKax CBOEH
npodeccHoHaNBHOMI
JIeSITEIbHOCTH;

- OpraHu3alMOHHBIMU U
TEXHUYECKUMHU CPeJICTBaMU JJIsi
IIepeBo/ia B 2JIEKTPOHHBIN BU]T
JTOKYMEHTOB U




JIOKYMEHTUPOBAaHHOMN
nH(popMaIuy opraHu3amyu.

IIK- 5 Bnageer
HaBBIKAMU
00paboTku
JIOKYMEHTOB Ha BCeX
JTanax
JIOKYMEHTOO00pOTa;

I1K- 5.1. 3naTs:

- Memoovl peanamenmayuu
0eIonPoU3800CMBEHHBIX NPOYECCOB,

- NPUHYUNDBL U MemOoObl YNOPAOOUEHUs

cocmasa O0OKYMEHmo8 u
uHgopmayuoHHvIx nokaszameret
opeaHuzayuu;

- npasuia opeanuayuu
0e10npPoU3B00CMBEEHHBIX NPOUECCO8 8
opeanuzayuu;

- NOPAOOK U coOepicanue npoyeoyp no
pabome ¢ OOKYMEHMAMU OPeAHU3AYUU
(obpabomxu, peaucmpayuu,
UCRONIHEHUsl, KOHMPOJs, MeKyue2o u
APXUBHO2O XPaAHEHUsI OOKYMEHNO0B).

IIK- 5.1. 3uats:

- METOIbI periaMeHTaI|H
JIEIONPOU3BOICTBEHHBIX
IIPOIIECCOB;

- HpI/IHI_[I/IHBI 158 METOObI
YHOPAI0OYCHUS cocTaBa

JOKYMEHTOB U MH(OPMALMOHHBIX
rokasartesei OpraHu3aluy;

- npaBmiIa OpraHH3aluH
JIEITOTIPOU3BOICTBEHHBIX
NPOLIECCOB B OPraHU3AIIHY;

- IOPSIZIOK U COZICPIKaHUE
pOLEAYp 1Mo padoTe ¢
JIOKYMEHTaMHU OpraHu3aiuu
(006paboTKH, perucTpanmu,
UCTIOJTHEHUS!, KOHTPOJIS,
TCKYIICTO U apXUBHOI'O XpaHCHUSA

JIOKYMEHTOB).
I1K- 5.2. Y™mers: I1K- 5.2. YmMers:
- nposodums  yHugukayuro  ¢opm | - IpoBOAUTH YHUHUKALUIO (HOpM
O0OKYMEHmo8, NPUMEHAEMbIX 6 | IOKyMEHTOB, TIPUMEHSEMBIX B
VYIPasieHYecKou desamenbHOCMU | YIPABIEHYECKOH  MESTEIbHOCTH
opeaHuzayuu; OpraHu3aIum;
- ocywecmeansams npoyedypsl no - OCYUIECTBIIATH HPOLEAYPHI IO
pabome ¢ 0oKymenmamu opeanuzayuu | padbore c JIOKyMEHTaMHU
(obpabomxu, pecucmpayuu, opraHu3aIu (o6paboTkw,
UCNONIHEHUS, KOHMPOIs, MeKywe20 U perucTparmm, UCTIOJIHEHUS,
aApXUBHO20 XPAHEHUsI OOKYMEHMO8). KOHTPOJIS, TEKYILETo u
apXHBHOTO XpaHeHUs
JIOKYMEHTOB).
I1K- 5.3. Bnagers: I1K- 5.3. Bnanerts:
- MexHON02UAMU pabomol c |- TexHoJorusMu paboThl C
OOKYMeHmamu u ungopmayuel, 8 mom | TOKyMEHTaMH ¥ WHpOpManueH, B
yucie 02paHudenHHo20 00Cmynd. TOM  YHUCJIE€  OTPAaHHUYEHHOTO
JIOCTYTIA.
[TK- 6 Cniocoben [1K-6.1. 3HaTh: IIK- 6.1. 3HaTh:
aHAJIN3UPOBATh - 3aKOHOoOamenbHble U HOPMAMUBHO- | - 3aKOHOJIaTEITbHBIE "
CUTYAlMIO Ha PbIHKE | npaeogvlie axmvl P® 6  cgepe | HOpMAaTUBHO-NIPAaBOBBIE aKThl PD
WH(OpPMaAIMOHHBIX UHDOPMAYUOHHBIX mexnonoeuti, | B chepe  MHPOPMAIMOHHBIX
MPOJYKTOB U YCIYT, | UCNOb3YEMbIX 6 OOKYMEeHMAYUOHHOM | TEXHOJIOTUM, WCHOIB3YEMBIX B
JIaBaTh IKCIEPTHYIO | obecneueHuu ynpasieHus, JOKYMEHTAIMOHHOM

OLICHKY - Oelicmsyowue MeNcOyHapoOHvle U | OOECTICUCHUH YTIPABJICHHUS,
COBPEMEHHBIM HAYUOHATIbHbIE CMAHOApmbl 8 0b1acmu | - TSUCTBYIOIINE MEXKIYHAPOIHbIC
cucTeMaM YApagneHusi 0OKymMenmayuet, U HAlMOHAJbHBIC CTaHIAPTHI B
SIIEKTPOHHOTO - npasuia opeanuzayuu | 007IaCTH yIpaBlICHUS
JIOKYMEHTO000pOTa, | 0e10npouU3800CHEEHHbIX NPOYECCO8, JIOKyMEHTaIleH;

BHEJIIPSATH U BECTH - Memoobl UCCIe008AHUs, AHANU3A, | - npaBuiia OpraHH3aIuH
CHCTEMBI NPOEeKMUpPOBAHUsL u pazeumus | AeIONPOU3BOJICTBEHHBIX
JIOKYMEHTALMOHHOTO | cucmembl OOKYMEHMAYUOHHO20 | TIPOLIECCOB,
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oOecneuycHus
yIpaBJICHUS B
OpraHU3aIy Ha
0a3e HOBEHIINX
TEXHOJOTHH

obecneyeHus: ynpagieHus;
- PLIHOK NPOCPAMMHBIX NPOOYKMOE NO
asmomamuzayuu OOKYMeHMayuoHHO20
obecneyeHus ynpasieHus;
- yHKyuoHanvHbLle  0CODEHHOCmU
PA3IUYHbIX — CUCEM  9NEeKMPOHHO2O
O0OKYMEHmMOoobopoma, UCnoib3yemvlx 8
cghepe O0OKYMEHMAYUOHHO20
obecneyeHus: ynpagieHus.

- METO/IbI UCCIIeIOBaHUS,
aHanM3a, TMPOCKTUPOBAaHUS |
pa3BHUTHUS CHCTEMBI
JIOKYMEHTaITMOHHOTO
oOecrieyeHus yrpaBIeHUs;

- PBIHOK MPOrPaMMHBIX
IPOAYKTOB IO aBTOMATHU3aLUHU
JIOKYMEHTAITMOHHOTO
oOecrieyeHus ynpaBlIeHUS;

- (yHKIIMOHATBHBIE OCOOCHHOCTH

pa3IMYHBIX CUCTEM
AIIEKTPOHHOTO
JIOKyMEHTO000pOTa,
HCIIOJIb3YEMBIX B chepe
JIOKYMEHTAIMOHHOTO
obecrnieueHus ynpaBIeHUsl.
I1K- 6.2. Y™merTs: I1K- 6.2. YMertsb:
- nposooumv  aHalu3 U  OYeHKY | - TIPOBOAUTH AHAIU3 M OLEHKY
B03MOJCHOCHEN CUCEM INEeKMPOHHO20 | BOSMOKHOCTEH CUCTEM
0oKyMenmoobopoma, paspadomanHulx | SIEKTPOHHOTO
07151 op2anu3ayuii; JIOKYMEHTO000pOTa,
- BHeOpsmb U eecmu  cucmemy | pa3pabOTaHHBIX JUTS
INEKMPOHHO20 ~ OOKYMeHmoobopoma | OpraHU3aIHii;
opeaHuzayuu; - BHEAPSATh U BECTU CHUCTEMY
- npogodums aHaniuz Oelcmayroweli | SACKTPOHHOTO
cucmemul 91eKMPOHH020 | JOKYMEHT0000poTa
0oKyMeHmoobopoma. OpraHu3aIuy;
- MPOBOAUTD aHanm3
JICUCTBYIOLLIEH CHCTEMBI
AIEKTPOHHOTO
JIOKYMEHTO000pOTA.
IIK- 6.3. Bnanets: [IK- 6.3. Banets:
- Haevlkamu pabomvl 8 cucmeme | - TEXHOJNOTHSAMH  pabOTHl  C
9NEKMPOHHO20 OOKYMEHMOobopoma. JIOKYMEHTaMu U MH(popmMarueil, B
TOM  YHUCJIE  OTPAHHYEHHOTO
JIOCTYTIA.
[1K-7 Cnocoben ITK-7.1. 3HaTs: ITK-7.1. 3HaTs:
OCYLIECTBIISATh - cneyuguky OCHOBHOU OesimenbHOCmU | - cienupuky OCHOBHOM
OpraHu3aIoOHHOE, opeanuzayuu, YApasieH4eckyro | NesiTeIbHOCTH OpTaHM3aIlHH,
JOKYMEHTAIIMOHHOE | CIPYKMYPY opeaHuzayuu, | yupaBlIeHYECKYIO CTPYKTYpY
¥ HHQOPMAITMOHHOE | pYKOBOOCMBO OpeaHusayuu, Kpye ux | OpraHU3aluH, PYKOBOJICTBO
obecrnieueHue NOJTHOMOYUL U O2paHudeHus 30H ux | OpraHHU3allHH, KpyT 170
JeSITeTbHOCTH 0MBemMcmeeHHOCMU, MTOJTHOMOYHUH ¥ OTPaHWYCHHS 30H
PYKOBOJIUTES - QyHKYUU camomenedHcMeHma; UX OTBETCTBEHHOCTH;
OpraHu3aIu - npasuna eoenuss 0en06020 obujenus | - GyHKIIMA CAMOMEHEIKMEHTA;

U 0e1068020 SMUKema,
- Npasuna cocmasieHusi U 0Qopmienus
VAPABIeHUeCcKUX OOKYMEeHMO8,

- onmumanvhsle cnocobwl
ungopmuposanus napmuepos,
KAUCHMO8, nocemumereti,

- HpaBujia BCIACHUA OCITIOBOIO
O6I].[CHI/I$I 1 OJCJI0BOIo 3TUKETA,

- TpaBWwIa  COCTaBJICHUA W
opopMIIEHHS  YIpaBJIEHYECKUX
JTIOKYMEHTOB;

- ONTHMAaJIbHbIE croco0bl
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PVKOBOOCMBO U COMPYOHUKO8 O
NIAAHUPYEMbBIX MEPONPUSMUSLX,

- yenosus, obecneuusaroujue
aghghexmuenyro pabomy pykosooumens,
- npasuna 3auumsl KOHOUOEHYUATbHOLL
u cnysicebHol ungopmayuu;

- nops00K opeanuzayuu
uHgopmayuontoe 83aumooeticmeaue
PpyKogooumens ¢ pabomuuxamu,

CMPYKMYPHLIMU  NOOPA30ENeHUAMU U
Opy2uMU Op2aHU3AYUAMU,

- npasuia n0020MOBKU
UHDOPMAYUOHHO-AHANUMUYECKUX
mMamepuanos;

- mpebosanus OXpauvl mpyod.

UHPOPMHUPOBAHUS  TAPTHEPOB,
KJIUEHTOB, MMOCETHUTEIICH,
PYKOBOJCTBO H COTPYIHHUKOB O
IUTAHUPYEMbIX MEPOIIPUSITHSIX;

- ycnoBus, 0OOECHEYHBAIOIINEC
3¢ peKTHBHYIO pabory
PYKOBOJIUTEIIS;

- npaBuiia 3aIUTHI
KOH(UICHITMATEHOM u
CITy>KeOHOM MHbOpMAIHH;

- MOPSITOK OpraHH3aIH
nH(popMaMoOHHOE
B3aMMOJICHCTBUE PYKOBOIUTEIS C
paboOTHUKAaMHU,  CTPYKTYpPHBIMH
MOJpa3JeiCHusIMA ¥ JPYTHMH
OpraHu3aIsIMU;

- paBwUIIa MOJITOTOBKH
WH(OPMAIMOHHO-aHATUTUICCKIX
MaTepuasos;

- TpeOOBaHUsI OXPaHbI TPYA.

I1K-7.2. YMers:

- naaumuposamv  pabouee  epems
PYKogooumens,

- naiaumuposamv — pabouee  epems
cekpemapsi;

- opeaHuzosvieamv  meneQoHHble
nepezogopui;

- opeaHusosvieamv  pabomy ¢
nocemumensamu 8 npUeMHOlL
PYKOBOOUmens;

- nodzomaenueamv, NPOBOOUMb U
obcnyacusams KOH(epeHmubie
Meponpuamus;

- OpeaHu308vLI6aMb U NOOOEPHCUBATND
@yHKYUOHATbHOE pabouee

NPOCMPAncmeo 68  NpUeMHoOu U
KabuHeme pyKogooumes,

- 0peanu308bI6aMb  UHPOPMAYUOHHOE
83aumooeticmsue  pykogsooumens ¢
noopazoeeHusMu U OOAHCHOCHHBIMU
auyamu;

- 0p2aHu308bI6aMb  UHPOPMAYUOHHOE

83aumooeticmsue  pykogooumens ¢
OpeaHU3AYUAMU,

- amaauzuposamv  uHopmayuro U
n002omasiIueams ungopmayuouHo-

anaiumuvyeckKkue mamepudaibl.

I1K-7.2. YMers:

- IJAaHUPOBaTh paboyee BpeMms
PYKOBOJIUTEIIS;

- IJaHUPOBaTh paboyee BpeMms
CeKpeTaps;

- OpraHM30BbIBaTh TeJIe(hOHHBIE
MIEPErOBOPHI;

- OpraHM30BbIBaTh
MOCETUTEISIMH B
PYKOBOJIUTEIIS;

- TIOJTOTaBIUBAaTh, MPOBOJUTH M
00CITy’)KHBaTh KOH(EepEeHTHbIE
MEPOTIPUSTHS,

- OpPraHU30BBIBATH u
HOJIEP>KUBATh (YHKINOHAIBHOE
pabouee MIPOCTPAHCTBO B
pUEeMHON u KaOuHeTe
PYKOBOJIUTEIIS;

- OpPraHU30BBIBATH
MH(OpPMaLIMOHHOE
B3aUMO/JICHICTBHE PYKOBOIMUTENS C
MOJIpa3IeICHUSIMHU "
JOJDKHOCTHBIMU JIMIIAMH;

- OpPTraHU30BBIBATH
UH(POPMALIMOHHOE
B3aWMO/ICHCTBHE PYKOBOJMTEINS C
OpraHu3alsIMH;

- aHaJM3UPOBATh MH(OPMALIUIO U
MOJIrOTABIUBATh
MHPOPMAIIMOHHO-aHATTUTHIECKHE
MaTepHabl.

paboty ¢
IIPUEMHOMN
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1IK - 7.3. Braoemu: [IK - 7.3. Bnanets:

- HABbIKOM OpeaHU3AYUOHHORO, | - HABBIKOM OPTaHU3aIMOHHOTO,
OOKYMEHMAYUOHHO2O u | TOKyMEHTAllMOHHOTO "
UHDOPMAYUOHHO2O obecneuenuss | ”HPOPMAIIMOHHOTO 00ECTICUCHHUSI
0esAmenbHOCMU OP2AHU3AYUU; JESITEIIbHOCTH OpPraHu3aIluy;

- HABbIKOM OpeaHU3AYUOHHO2O0, | - HaBBIKOM OPTaHU3aIIOHHOTO,
OOKYMEHMAYUOHHO2O u | TOKyMEHTAllMOHHOTO "
UHOPMAYUOHHO2O obecneuenuss | ”HPOPMAIIMOHHOTO O0ECTICUCHHUSI
oesamenbHOCmu PyKosooumens | AEATEIbHOCTU PYKOBOIHUTEIS
opeanuzayu. OpraHu3aluy.

3. MECTO INIPAKTUKH B CTPYKTYPE OBPA30OBATEJIBHON
IHPOI'PAMMDBI

[Ipow3BoACTBEeHHAs TpakTHKa (MPEIAUIUIOMHAS)  SBISETCS  YaCThIO
oOpa3oBaTeabHOM MporpaMMbl OakaigaBpa 1Mo HarpaBieHUIO MoAroToBku 46.03.02
«JloxymeHnTOBeICHIE u apXMBOBEJICHUEY, npoduib MOJITOTOBKHU
«JlokyMeHTanimoHHoe obecredeHne yrnpapieHus» 1 BXoauT B biok 2 «IIpakTukm»
(52.0.02(I1))

[Tpou3BoACTBEHHOI MpaKkTUKE (MIPEATUIIIIOMHON) MPEAIIECTBYET M3yUCHHE
TaKUX JUCHHUIUIMH Kak «Opranuzanus M TEXHOJOTUS JOKYMEHTAI[MOHHOTO
oOecrieueHus YIPABJICHUS, «ApXUBOBEJICHUEY, «KondunenmuansHoe
JIEIONPOU3BOACTBOY, «JlOKyMEHTaIMOHHOE OO0EeCIeueHne TOCyIapCTBEHHOTO U
HETOCYJAapCTBEHHOTO  YIPaBICHUY, «INCKTPOHHBIH  JOKyMEHTOOOOPOT
opranmzanun», «KaapoBoe JEIONPOU3BOACTBO M aPXHBBI JIOKYMEHTOB IIO
JUIHOMY COCTaBY», « OCHOBBI TTPABOBBIX 3HAHUN B 00JIACTH JOKYMEHTOBEACHHS U
apXWBOBEICHUS (aIMHUHHCTPATHUBHOE, nH(OpPMAITMOHHOE, apXWBHOE,
rpaxaanckoe)», «Meroauka Hay4HBIX uHccienoBaHuiy, «MHpopmamonHo-
aHAIMTUYECKAs IeSITEIbHOCThY.

JlaHHO¥W mpaKkTUKE TMPEAIIeCTBYEeT MPOU3BOJCTBEHHAs TMpakTHUKa (110
MOJIYYCHUI0  TPO(ECCHOHANBHBIX YMEHHUH U OmbiTa  MPO(ecCHOHATBHON
NeSATETLHOCTH (B TOM YHCJIE TEXHOJIOTHYECKasl MpakTUKa), Kotopas GopMHUpyeT y
oOyJaronuxcst TpodecCHOoHaNbHbIE YMEHUS U OMNBIT  MPOQECCHOHATBHON
e TeTLHOCTH.

[IpousBoacTBeHHAss  mpakTuka  (MpeaauruioMHasi)  GopMuUpYyeT Yy
oOyyJaroumxcs OTIBIT CaMOCTOSTEIILHOTO peIIcHs KOHKPETHBIX
WCCIICIOBATEILCKUX U MPOU3BOJICTBEHHBIX 33/1aU B CIIY)0aX JOKYMEHTAIIHOHHOTO
oOecrieueHus yIPaBICHAS U apPXUBHBIX YUPEKICHHSIX.

4. OFBEM ITPAKTUKHN

00 390
Bun npakTuku Bcero CemecTpsl Bcero Kypcsi
gacoB/3ET yacoB/3ET
KonTakTHas padora (Bcero): 6 8 6 5
B oM uncre:
Hnousudyanvroe Koncyremuposanue 2 8 2 5
CMyOeHmog
Ipaxmuueckas no02omoska cmyoeHmos 4 8 4 5
CamocrosiTe1bHast paborta CTYieHTa 309 8 309 5
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(Bcero)

CamocrositesibHas paboTa 10 BBIITOJHEHHUIO 309 8 309 5

3aJjaHui y4eOHOM MPaKTHKH

[ToaroToBka K 3auery 9 8 9 5

OO01mast TPyA0EMKOCTb: 324/9 8 324/9 5
(Bcero 3a4. ex./kon-Bo yacoB nmo ®I'OC)
Bun npomexxyTouHoii artecraruu (3aver, CEMECTpBI: KypCBI:
JuddepeHMpoBaHHbIH 3a4eT)
Jlughpepenyuposannvlii 3auem 8 5
CpOKI/I IMIPOBCACHUA IMIPAKTHUKH 110 3a04HOH (1)OpM€ 06Y‘I€HI/ISI

YCTaHABIMBAIOTCA B COOTBETCTBHH C TpapuKOM yUeOHOTO IMpoliecca Ha TEKYIIUi
y4eOHBIN TO;

- 01 cmyOdenmo8 0uHou ¢hopmvl 0Oyuenus Ha 4 kypce (8 cemecmp), 324
yaca (6 Hedeib);

- 0151 cmy0eHmo8 3a04HoU popmul 0Oyuenus Ha S kypce (10 cemecmp), 324
uaca (6 neoden).

5. COAEPKAHUE ITPAKTUKHU

No Pa3nennl (3Tanbl) Buasbl yuedHoii padoThl, KoauuectBo ®DopMBbI TEKYLIETO
NPaKTHKH BKJIIOYasl CAMOCTOSATEIbHYIO 4acoB Ha KOHTPOJIS
padoTy, TPyA0eMKOCTh (B BbINIOJIHEHHE
yacax) 3aJaHu i
NPAKTUKH
Paznen 1. IlogroroBuTeIbHbIN 3TAN

1.1. | [HoaroroBka 0030p 3amaHuif TPAKTUKH. 46 HHceTpyKTax npoBOIUT
WHIUBHUIYJIEHOTO ITpoBenenue Amst MPaKTHKAHTOB PYKOBOZMTEINH MTPAKTHKH
IUTaHA IPOXOXKICHUS MHCTPYKTaXka 10 TEXHHUKE OT 0a3bI MPAKTHKH.
MIPAKTHKH. 6e3omacHoCTH. [Tnan mpakTHKH 1

W3ydenne n ananus COTJIaCOBBIBACTCA U
JUTEPATyPHI M0 JUCLHUILUTHHAM, 3aBepsieTcs
Ha KOTOPBIX OCHOBBIBAETCA PYKOBOAUTENEM MPAKTHKH
MIPaKTHKA.

Pa3nen 2. BeinoJiHeHHe 3aIaHUI IPAKTHKH

2.1. | 3nakoMcTBO C XapakTepucTHKa OpraHu3alnu- 46 VHauBuayanbHEI aHAIM3
opraHuszaiueii-6azoun 0a3bl IPAKTUKHY. Y OIIEHKa MOJIyYEHHBIX
TIPaKTHKH pe3yibTaToB
(opraHuzanusMu-
0a3aMu IPaKTHKH).

2.2. | UsyueHnue cocraBa Co6op SMITUPUYECKOTO 70 AHanus u
YIpaBIeHIECKNX Mmarepuana Al TPOBEACHHS KOHCYJIbTHPOBaHHUE
JOKyMEHTOB M3y4YeHUs] cocTaBa M o0BeMa 00ydJaromuxcs 1o

JIOKyMEHTOB B OpraHM3alNH- MaTepHaaMm, IoJTy4YeHHBIM
0a3e MPaKTHKH. B XOJI¢ IPAKTHKH.

2.3. | Ananu3 paboThI C Nzyuyenne mnopsaka pabOTBl C 70 AHanus u
JOKyMEHTaMHU JIOKyMEHTaMH B OpraHHW3alHu- KOHCYJIETUPOBAHNE

0ase MPaKTHKH. oOygaromuxcs 1o
MaTepHuajiaM, IOITyIeHHBIM
B XOJI¢ IPAKTHKH.

Pa3nen 3. AHaJIM3 NoJIy4eHHOI MHpopMaum

3.1. | Ananu3s pe3yJibTaToB [MoaroroBka oTueTa Mo 58 IToaroToBka oT4era 1Mo
MIPOU3BOJICTBEHHOM MPaKTHKe MpaKTHKe
MIPAKTHKH

3.2. TToaroToBka Kk | Pacneuarka oT4eTa no 4 IIpenocraBnenue  oTuera
1 hepeHIMpPOBaHHO | NMPAKTHKE 1o MIPaKTHKE
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My 3aueTy PYKOBOAMTENIO HPaKTHKU

ot xadeapsl
3.3. | UroroBas IloaroroBka BBICTYILICHMS HA 30 BeicTynenue Ha
KOH(epeHIus 1Mo UTOTOBYIO KOH()EPEHIINIO KOH(EepeHIIUH
pe3yabpTaTtaM y4eOHoit
MPaKTHKH
BCETO 324

Conepsxkanue 3a1aHuil 110 MPAKTHKe.

3amanue 1. XapakTepucTuka OpraHu3anuu-0a3pl NPAKTHKH

CocTaBUTh KpaTKyI0 XapaKTepUCTUKY oOpraHuzanuu-0as3pl mpaktuku. [lpu
COCTaBJICHUH XapaKTEPUCTUKU HEOOXOIMMO MIPUBECTH CIEIYIOIINE CBEICHUS:

- NOJIHOE HAUMEHOBAHUE OP2AHUAYUU,

- IOpUOUYeCcKUll aopec op2anu3ayuu;

- ®UO pykosooumens opeaHuzayuu,

- HANPAaeIeHus: 0esIMeNbHOCMU OP2aHU3AYULL,

- Mecmo opeanu3ayull @ cucmeme yupexicoenuil Kpas, pauona, 20pooda,

- CNeKmp OKa3bl8AemblX Op2anu3ayueil yciye.

N3yunth OCOOEHHOCTH OpraHM3allMM JIEJIONPOU3BOJICTBA B OpPraHMU3ALUHU.
YcTaHOBUTHh  KPYT JOJKHOCTHBIX JIUI[ B OOS3aHHOCTH, KOTOPBIX BXOJHUT
OpraHu3anus W/WIA BeIeHHE JOKyMeHTooOopoTa opranuzanud. CoCTaBUTH
KPaTKyl0  XapakKTepUCTUKYy MX O0O0s3aHHOCTEH TI0  JOKyMEHTAI[MOHHOMY
CONPOBOXKJICHUIO JIESITEIBHOCTH OpraHU3allnH.

Bo BTOpoOii riaBe BBITYCKHOM KBaIM(UKAIMOHHON pPabOThI JIOKHA OBITh
MPEICTABIICHA XapAKTEPUCTUKA Oa3bl MPAKTHKHU.

B oTtyere no npakTuke 0000UIUTH NOJTyYEHHbBIE PE3YJIbTAThI MO 3a1anuo No 1.

Dopmupyemvle 8 pamMKax 8bINOIHEHUsL 3a0aHus Komnemenyuu: OIIK-3; OIIK-5;
IIK-1; IIK-2; IIK-3; IIK-4; IIK-5; IIK-6; IIK-T.

3amanue 2. COoOp H>MIMPHYECKOr0 MAaTepHada Ui T[POBeJIeHUS
H3y4eHHs COCTABa M 00beMa JOKYMEHTOB B OPraHu3annu-0ase NPaKTUKA

COop sMIMpUYECKOr0 Marepuana s MPOBEICHUS M3YyYEeHHs] COCcTaBa U
o0beMa JIOKYMEHTOB B OpraHu3allu-0a3e MPaKTUKU MPOUCXOAUT HA OCHOBE
3apaHee C(OPMUPOBAHHOTO WHAMBUIYAILHOIO 3aJaHUsl Ha MPOU3BOICTBEHHYIO
NpakTUKy (MpeaauIUIOMHYI0). B  HHOuBHIyanbHOE 3a/laHWE€ Ha NPAKTUKY
BKJIIOYAIOTCSA KPUTEPUM aHaAIM3a YIPABICHUYECKUX JOKYMEHTOB U  (OPMBI
(uKcaly NOJyYE€HHBIX JaHHBIX.

Bo BTOpyl0 Ti1aBy BBINYCKHOM KBadU(UKALMOHHOM paldOThl BKIIIOYAIOTCS
bopMbI (pUKcaK JaHHBIX, TOJYYEHHBIX BO BpEeMsl IPOU3BOJACTBEHHON MPAKTUKH
(IpenIUIIOMHOM) U PE3YIbTaThl aHAIN3A.

B oTuere no npakTrke 0000IIUTH MMOJIyYEHHbIE PE3yJIbTaThl 10 3aAaHui0 Neo 2.

Dopmupyemvie 6 pamKax 6blNOJHeHUs 3a0anusi Komnemenyuu: OIIK-3; OIIK-5;
IIK-1; [IK-2; 1IK-3; IIK-4, [IK-5; IIK-6, [IK-T1.

3ananme 3. U3yyeHue nmopsiika padorsl ¢ JOKYMEHTAMH B OPraHU3AIUN-
0a3e NPaKTUKH.
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BbIIBUTE JIOKalbHBIE HOPMATHBHBIE AaKThl pEryjupyloue padoTy c
JOKYMEHTAaMU B OpraHU3ALIMH.

M3yunte mopsAaok  paboOThl € JOKYMEHTaMM Ha  BCEX  JTamax
JIOKYMEHTO000poTa (OT MOMEHTa CO3JaHUSl JOKYMEHTa 10 OOeCreueHHus ero
apXUBHOTO XpaHEHU).

O3HAKOMHUTBCS C COCTaBOM JOKYMEHTOB, OOpa3yloluMcs B MpPOLECCE
nesTenbHocTH  opranu3auuu. [IpoananusupoBaTh 00BEM JOKYMEHTOOOOpOTa
OpraHu3aluu-0a3pl TMPAKTUKU 3a TMOcieqHUE 2-3 roja. YCTaHOBUTh: BUbI
JOKYMEHTOB LHPKYJUPYIOIIUX B OpraHu3alMu-0aze NpPakTUKUM (HA OCHOBE
HOMEHKJIATypbl [IeN), YCTAHOBUTb OOBEM OCHOBHBIX JIOKYMEHTOIIOTOKOB B
opraHumzalMu — 0a3e TMpPaKTUKU (BXOJAIIME, HUCXOISAIINE U BHYTPEHHHE
JIOKYMEHTBI) 3a moclieiHue 2-3 roja.

CocTaBUTh ONEpPOrpaMMbl  JTOKYMEHTOB, MAapLIPYTHO-TEXHOJIOTHYECKUE
KapThl, JOKYMEHTOIPaMMbI JBW)KCHHS BXOJSAIIMX M UCXOIAUIMX JOKYMEHTOB (TI0
BO3MOXXHOCTH).

Bo BTOpoO#i Ty1aBe BBITYCKHOM KBAJIM(PUKAIMOHHOW padOThI JTOJKHBI OBITh
IPEACTABICHbl PE3yJNbTaTbl M3YyYECHHsS] NOpsAJKa pabOThl C JOKYMEHTAMH B
OpraHu3aluu-0a3e MPaKkTUKU.

[To BO3BMOXHOCTH BO BTOPOH IJ1aBE€ BBITYCKHON KBaJIM(PUKALMOHHON paboTe
JOJDKHBI  OBITh TPEACTABICHBI O00pa3lbl pa3MYHBIX BHUAOB YIPaBICHUYECKUX
JIOKYMEHTOB, OTHOCALIMXCS K TE€ME€ BBIMYCKHON KBaIM(PUKAIUOHHON pabOThl U
(unu) BUABI JOKYMEHTOB, CAMOCTOSITEJIbHO COCTAaBJIEHHBIE CTYJEHTOM BO BpeMs
npakTukd.  CoOCTaBJIEHHBIE  ONEPOrpamMMbl  JOKYMEHTOB,  MapuUIpyTHO-
TEXHOJIOTHYECKHE KapThl, JOKYMEHTOTPAMMBI JBUKEHUS BXOIAIIUX U UCXOIAIINX
JIOKYMEHTOB TaK K€ JIOJKHbI HAalTH OTPa)K€HUE B BBIITYCKHON KBaJU()UKALIMOHHON
pabore.

B oTyere no npakTuke 0000UIUTH MOJyYEHHbBIE PE3YyJIbTAThI MO 3aaanuo Ne 3.

Dopmupyemvle 8 pamKax 8bINOJIHEHUsL 3a0aHus Komnemenyuu: OIIK-3; OIIK-5;
IIK-1; IIK-2; IIK-3; IIK-4; IIK-5; IIK-6; IIK-T.

Bo BpeMs MPOM3BOJCTBEHHOM  TPAKTUKM  HA  OOydYarouuxcs
pactpoCTpaHsIoTCsl TpaBuia TpyJla M PEKUM pabodyero MHsA, NCUCTBYIOIIHE B
OopraHu3anun-0a3e MPaKkTUKH.

B xoxe nmpoxoxkaeHusi MpakTUKH HEOOXOJIUMO €XKEIHEBHO OTBOJIUTH BpEeMS
Ha 3aMoJIHCHHE JHEBHUKA TMPAaKTUKU U OGOpMIIEHHE OT4YeTa IO TMPaKTHUKE,
CTPYKTYypa U COJIepKaHHUE KOTOPBIX OMPEACICHBI MPOrpaMMOil TPaKTUKH.

OOGyuaromuecsi, TPOMyCTUBIINE padoune THU y4eOHOU MPAKTHUKH, JOJKHBI
BBITIOJTHUTh YCTAHOBJICHHBIN 00bEM 3aJIaHUI B JOTOJHUTEILHOE BpEMS.

6. PYKOBOJICTBO IPAKTUKOM

JIIsi pyKOBOACTBA TPAKTUKOW HAa3HAYACTCS PYKOBOJMTENb IMPAKTUKH OT
WMHcTHTyTa M3 YKCIIa JIUI, OTHOCSIIUXCS K MPO(ecCOpPCKO-TPEno1aBaTeIbCKOMY
COCTaBy Kadeapsl OMOJIMOTEYHO-UH(POPMAITMOHHOM NeATEIIbHOCTH,
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JIOKYMEHTOBEICHUS U ApXUBOBEICHUS.

PykoBoaureb npakTuku or MHcTuryTa:

- COCTaBisieT TpauK MPaKTHUKA HA CICAYIOMUNA YYeOHBIH ToJ B Mae
Tekyuiero yueoHnoro roaa (Ilpunoxenue 1);

- cocTaBisieT pabounii rpaduk (1aH) npoBeneHus npaktuku (IIpumoxerue
2);

- paspabarbiBacT UHAUBUAyaJdbHbIE 3adaHUS AN OOydaroluXxcs,
BBITIOJIHEMbIE B niepuol npakTtuku (IIpunoxenue 3);

- MPOBOJIUT yCTaHOBOUHYIO KoHPepenuuto ([Ipunoxenue 4);

- Y4acTBYET B paclpeesieHn 00yJaronmxcs o pabouyuM MecTaM U BUJaM
pabor. B cnydae WHIMBHAYyaJbHOTO TNpPHUKPEIUICHHS K 0a3e MpakTUKUd Ha
OCHOBAHMH 3aKJIFOUEHHOTO MHMBUIyaIbHOTO JIOrOBOPa, 00y4Jaromuiicss o0s3aH He
MO3JHEE, YeM 3a MeECdAll J0 Hayajga NPaKTUKU MPEeIOCTaBUTh PYKOBOIUTEIIO
NpakTUKU OT MHCTUTyTa MHAWBUAYAJIbHBIA JIOTOBOP O MPOXOXKJICHUHM MPAKTUKU
MOAINUCAHHBIA MNPUHUMAIOLIEH opraHu3zauue. HVHIWBHUIyalbHBIM  JOTOBOP
COCTaBJIsieTcsl Mo (opMe THUIOBOTO JOroBopa ¢ BKIOUueHMeM B Hero DUO
00yy4aroerocs-npakTUKaHTa;

- OCYILECTBJIIET KOHTPOJIb 32 COOJIIOJICHUEM CPOKOB MPOBEICHUS MPAKTUKU
U COOTBETCTBHEM €€ COAEepKaHus TpeboBaHusAM, ycranoBiaeHHbIM OIIOIT BO;

- OKa3bIBAET METOJIMYECKYIO TOMOLIb 00YYaOIMMCS IPH BBITIOJHEHUN UMU
WHJMBUAYAJIbHBIX 33JIaHHI;

- COrjacyeT ¢ PYKOBOAUTEIEM MPAKTHKA OT OPraHU3allMd COBMECTHBIN
pabounii rpaduk (ruian) nmposeaenus npaktuku (I[punoxenue 11)

- OLIEHUBAET PE3YJIbTaThl MPOXOXKICHUS MPAKTUKU O0YHAOIIIUMUCS;

- oOpMIISIET OTHYET MO pe3ybTaTaM MpoxoxaeHus npaktuku (IIpunoxenue
5) YU TpeayoKeHUusT 10 COBEPUICHCTBOBAHUIO OpraHU3allud W MOPSAKY
MPOXO0KJICHUS MPAKTUKH (TIPU HEOOXOAUMOCTH);

- pazpabatbiBaeT MpoekThl noroBopoB (IIpuiioxenue 6) u corjacyeTr ux ¢
MPEACTABUTEISIMU OpTraHU3AlMi, ONPEAENICHHBIX B KayecTBE 0a30BbIX MECT IS
MPOBEICHUSI PAKTUKH.

PykoBoaure b NPAKTUKHU OT NPOGUIBLHON OPraHU3aLMuU:

- COTJIaCOBBIBACT MHAMBUAYAJbHBIE 33JlaHUs, COAEPKAHUE U TUIAHUPYEMBbIE
pe3yJIbTaThl IPAKTUKH,

- PEJIOCTABIISIET paboune MecTa 00yqarOIIMCS;

- obecrieunBaer Oe30mMacHbIC  YCJIOBHUS  TMPOXOXKACHUS  MPAKTUKH
OoOy4JaronumMcsi, OTBEYAIONIUE CAHUTAPHBIM TpaBUIaM W TPEOOBAHUSM OXPaHbI
Tpyna,

- IPOBOAUT MHCTPYKTAXK 00YUAIOIINUXCS M0 03HAKOMIIEHUIO C TPEOOBAaHUSAMU
OXpaHbl TpyJda, TEXHUKH OE30MACHOCTH, TOKAPHOM O€30MacHOCTH, a TaKXKe
npaBUJIaMu BHYTPEHHETO TPYAOBOIO PaclopsiKa.

O0s13aHHOCTH 3aBeaywOliero Kadeapbl M0 OPraHU3alMud U MPOBEIACHUIO
MPAKTUKU:

- MOATrOTOBKAa MPEJCTaBIEHUS B YYEOHO-METOAMYECKOE YIIpaBJCHHUE, C
yKa3aHUEM paclpeiesieHusl o0ydarmuxcs no 0a3aM MPaKkTHUK M PYyKOBOAMTEIS
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npaktuku oT MuctutyTta (Ilpunoxenue 7)

CBEICHMI AJI1 MPOEKTa MpUKa3a O paclpeesieHny o0yJaronmxcesa no 6azam
MIPaKTUKH,

- OpraHM3aIys MPOBEICHNUS YCTAHOBOYHON KOH(MEPEHITUU 110 MPAKTUKE IS
O0yJaronMXcsl ¢ y9aCTHEM PyKOBOAUTEIS MMPAKTHKHY;

- BHECEHUE MPEJIOKEHUN O pacipeieICHUU O0yYaloIUXCsl Ha MPAKTUKY .

7. ®OPMbI OTYETHOCTM 110 ITPAKTHUKE

OOyuaromuecs, Mpu NPOXOKIAECHUU NPAKTUKH, 00SI3aHBI:

- BBITIOJIHATH BCE 3aJ[aHMsI, IPETyCMOTPEHHbBIE POTPAMMO MTPAKTHKY;

- BECTM Yy4Ye€T CBOEW pabdOTbl M CBOEBPEMEHHO OTYHUTHIBATHECA O €€
BBITIOJTHEHUH;

- 3aII0JIHATHh OTYETHYIO IOKYMEHTALUIO.

K 3ammre npakTHKU JOMycCKaroTcs OOydaroluecs, CBOEBPEMEHHO U B
NOJHOM 00bEeMEe BBIIOJHUBUIME 3a/JaHUs MPaKTUKHA, B YyKa3aHHbIE CPOKHU
IPECTaBUBLINE BCIO OTYETHYIO JOKYMEHTAIIHIO.

3amuTa  NpPaKTUKA  IPOU3BOAMUTCS  OOydYaroIIMMCS HAa  UTOTOBOM
KoHpepeHuuu. Jloxman oOywatomierocst (YCTHBIM OTYET) Ha 3alllUTe MPaKTUKU
BKJIIOYAET: ONMCAHWE  BBINOJHEHHOW pabOThl C  KOJWYECTBEHHBIMH U
KaueCTBEHHBIMU XapaKTEPUCTUKAMH, COOTBETCTBUE 00bEMA U COJIepKaHUsl pabOThI
3aJJaHUSIM TIPAKTUKH.

Jlo naTel MpOBEAEHUS UTOTOBOM KOH(PEpPEHIMH (3alIUThl PAKTUKH)
oOydJaroniyecsi MPEJOCTABISIIOT  PYKOBOAMTENIO TNpakTUKKM oT HMHcTtuTyTa
CJIETyIOLIME OTYETHBIE IOKYMEHTHI:

1. JneBHuxk mnpaktuku (IIpunoxenne 8). JIHEBHMK TMpakTUKUd B
00s13aTeIbHOM TOpsiiKe oPOopMIISIETCS O0yJarOIUMHKCS OYHOM (POopMblI OOyUEHUSI.
Jlnst oOyuaromuxcst 3a04Hoi (popmbl 00yueHus: 0pOpMIICHUST THEBHUKA TPAKTUKA
SBJISIETCS. HEOOS3aTEIbHbBIM;

2. Otruer o npoxoxaennu npaktuku (IIpunoxenue 9). Otuer o
MIPOXOKJICHUU TPAKTUKU B 00s3aTEIBHOM MOPSAIKE OPOPMIISETCS 00yJaArOIIMMUCS
OYHOU ¥ 3a04HOM (HOpM 00yUEHUSI.

3. XapakTepuCTHKA ¢ MeCTa MPAKTHKHU.

8. @®OHJ OUHEHOYHBLIX CPEJACTB

Pe3ynbpTaThl MpakTUKHA OLIEHWBAIOTCA 3a4€TOM, KOTOPBIM MPHUHUMAETCS
PYKOBOAMTENEM MPAKTUKH OT MHCTUTYTAa B yCTAHOBJICHHBIE JIEKAHATOM CPOKH B
paMKax UTOroBOW KOH(EPEHIMH M0 MpaKTUuKe. Pe3ynbTaTsl MPOBEAECHUS UTOTOBOM
KoH(epeHnu 1o npakTrke opopmisitores mpotokosioMm (IIpunoxenne 10).

O01mme KpuTepuM OLIEHKH 0TBETOB 00Y4aI0IIMXCS

Ounenka Onenka Onenka Onenka
«OTJIHYHOY «XOPOIIO» «YAOBJIETBOPUTEIHHO» «HEYAOBJIETBOPH
TeJLHOY»
Onenka «3a4TeHO0» OneHkKa «He 3a9TeHO0»
OILICHKA «OTJIMYHOY OIICHKA «XOPOIIIO» OILICHKA OILICHKA
BBICTaBIIIETCS BBICTABIIIETCS «YJOBJIETBOPUTEIHHOY «HEYIOBJIICTBOPUTEIHHO
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o0yyarolemMycsi, eciii OH
NPUHAMAJI aKTUBHOE y4JacTHe
B UTOTOBOW KOH(EPEHIMH 110
MPaKTHKE; aBaJl IOJHbIE,
pa3BepHYyTHIE OTBETHI HA
BOIIPOCHI, OTpaXKaKOIUE KaK
3HAHUA
TEOPETHYECKOro MaTepraa
10 TEME, TaK U MHEHHUE
CTYJIEHTA 110 IPEJI0KEHHON
teme. bomee 95%
BBITIOJTHEHUS 3aJaHUN
MPaKTHKH ¥ OTBETOB Ha
BOTIPOCHI.

o0yJaromneMycs, €Ciii OH
MPUHUMAJT aKTUBHOE
y4acTHe B UTOTOBOU
KOH(EpEeHIINH 110
MPaKTHKE; 1aBa
pa3BepHYTHIC OTBETHI HA
BOTIPOCHI ¢ HEOOIBITUMH
HEeI0YeTaMHU.
Bonee 85% BrImonmHEHUS
3a1aHUM IPAKTUKU U
OTBETOB Ha BOTIPOCHI.

BBICTaBIISIETCS
o0yJaroneMycs, €Ciii OH
HE MPUHUMAJ aKTUBHOE
y4acTHe B UTOTOBOU
KOH(EpEeHIINH 110
MPAKTHKE; 1aBajl OTBETHI
HE Ha BCE BOTPOCHI.
OTBeTHI Ha BOIIPOCH! OBLTH
KPaTKUMH,
HEeapryMeHTHPOBaHHBIMU.
Bonee 75% BemonHEHUS
3a/laHUH IPAKTUKU U
OTBETOB Ha BOTIPOCHI.

BBICTABJISIETCS
00yJaroneMycs, €Ciii OH
HE MPUHUMAJT aKTHBHOE
y4acTHe B UTOTOBOU
KOH(EpEHIINH 1O
NpaKTHKE; He OTBEYall Ha
BOIIPOCHI.

Mewnee 75%
BBITIOJTHEHUS 3aJaHUI
MPaKTHKHA U OTCYTCTBUE
OTBETOB Ha BOIPOCHI.

Onpezle.ne}me YPOBHS 0CBOCHUSA KOMHeTeHIII/Iﬁ B COOTBCTCTBHHU C OHeHKOﬁ OTBETA CTYACHTA

OIIeHKa «OTJIMYHO»
CBUACTCIILCTBYCT O HAJITMINUN

Ouemca «xXopouro»
CBUACTCIBLCTBYCT O

Onenka
«YHOBJIETBOPUTEILHOY

Onenka
«HEYTOBJIETBOPUTEIBH

c(hOpMHUPOBAHHBIX HaJINIUH CBUJICTEIILCTBYET O 0» CBHIETEIBCTBYET 00
KOMIIETEHIMH BBICOKOT0 c(hOpMHUPOBAHHBIX HaJINYUN OTCYTCTBHHU
(3TAJI0HHOT0) YPOBHS ISt KOMITETEHINI c(hOpMHUPOBAHHBIX copmMupoBaHHBIX
pemneHust MpoQecCHOHaNBHBIX CTAHJAPTHOI0 YPOBHS KOMITeTEeHIINH 06a30BOro KOMIeTeHIuii 11s
3amadq JUISL peTLICHUS YPOBHSA JUIS pEIICHUS pemeHus
poeCCHOHANBHBIX 33/1a4 | MPOQECCHOHANBHBIX 33/1a4 podeccHoHaNBHBIX
3amaq
KpI/ITepI/II/I OOCHKM OTBCTOB CTYACHTOB COOTHCCCHBI C TIICPCUYHEM
IIaHUPYCMBIX PpPE3YyJIbTATOB O6y‘-I€HI/IH Inpu IMPOXOKACHUU IMPaKTHKH

(bopmupyembie KOMIIETEHIIMU), TMPEJICTABICHHOM B pasleie 2 MnporpaMMbl

IIPAKTHUKHU.

TunoBble KOHTPOJ/IBHBIC BOIIPOCHI

I[pOMC)KyTO‘-IHOﬁ aTTECTAllMU 110 UTOraM IMPAKTHKU:

1. JlaiiTe onpeaeaeHne NOHATUS «IEIOTTPOU3BOACTBO?

JlaiiTe onpeeneHue MOHATHS «TOKYMEHTO000pOT»?

Jalite onpeaeneHue NOHATUS «BXOAIINE IOKYMEHThI»?

JaiiTe onpeaeneHne NOHATHS «UCXOIAIINE TOKYMEHTBI)?

JlaiiTe onpeaeneHne NOHATUS «PETUCTPALIAS JOKYMEHTOBY ?

JlaliTe onpeneneHne NOHATHS «apXUBHBIA JOKYMEHT»?

[lepeuncnure kakue GopMbl perucTpaIuu JOKyMEHTOB CYIIECTBYIOT?
JlaiiTe onpeaeneHne NOHATHS «TEKYIIEE XPAHEHUE TOKYMEHT»?

S A

H 3aJaHud OJisd [DPOBEACHUA

9. JaiiTe onpeaeneHne NOHATHS «apXUBHOE XPAHEHUE IOKYMEHTOBY ?

10.

HCIIOJIB30BAaHbI B XOAC BBIIIOJTHCHHA BaI[aHI/Iﬁ HpaKTI/II(I/I?

11.

Kaxkue HOPMATUBHBIC TOKYMCHTLI

BBITIOJTHEHUH 3aIaHUM TTPAKTUKU?

12.
MPAKTUKH?

13.

OBbLIIM BBISIBJICHBI 10 BPEMSI IPAKTUKU?
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Kakue nHayuynsie MeToabl cOopa U 00paboTKM MHGOpMALMK OBLIN
BamMun wucnonp3oBaMch npu
Kakue Buibl JOKYMEHTOB JOMUHUPYIOT B JOKyMEHTOOOOpPOTE Oa3bl-

Kakue cymecTBeHHbIe HEO04YeTHl B paboTe C JOoKymMeHTamu Bamu




14. Kakue nHOCTOMHCTBAa B OpraHu3allMM pabOThl C JOKyMeHTamMu Bamu
OBLIIM BBISIBJIEHBI [10 BPEMS IPAKTUKH?

15. Kakue pekomenaaiuu no padbore ¢ JokymeHTamu Bbl Moriu Obl 1aTh
OpraHu3alnun-0a3e MPaKkTUKU?

9. YA EBHO-METOANYECKOE U HTH®POPMALIMOHHOE
OBECIIEYEHME ITPOT'PAMMBI ITPAKTUKH

9.1. CiuCOK OCHOBHOI U JONOJHUTEIbHON Y4eOHOH JIMTepaTyphl

CnucoK 0CHOBHOI JIMTEPATYPHI

1. ApacnanoBa, B.A. JlokyMeHTallMOHHOE OOECIEYEHHE YIpPaBICHUS:
y4eOHO-TIpaKTHYECKOe TMoco0ue B cxeMax, Taliuiax, oopasmax : [12+] /
B.A. ApacnanoBa. — 2-¢ u3h., jgomn. u nepepad. — MockBa ; bepnun : Jlupekt-
Menua, 2020. — 265 c. : un., Tabn. — Pexum poctyna: Mo MOJMUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=578394 (nata  oOparnieHus:
15.07.2020). — bubmuorp. B kH. — ISBN 978-5-4499-1454-5. — DOI
10.23681/578394. — TekcT : 3JIEKTPOHHBIN.

2. Mengenesa, O.B. OdbopmieHnue opraHu3alOHHO-PACIOPSAUTEIBHBIX
nokymenToB / O.B. Mensenesa. — 2-e usg., nepepad. u nomn. — Mocksa ; bepnuH :
Hupexkr-Menuna, 2018. — 79 c. : wun., Tabn. — Pexum pocrymna: URL:
http://biblioclub.ru/index.php?page=book&1d=480166

3. TenpuapoB, A.Jl. ApxuBoBenenue / A.Jl. TenpuapoB. — MockBa :
N3narenscko-ToproBasi kopnopauus «JlamkoB u K°», 2017. — 184 c. : tabn. —
(YueOusbie U3JIaHUS TUTSt OakanaBpoB). — Pexum JIOCTYyTIA:
URL: http://biblioclub.ru/index.php?page=book&i1d=450785

4. [Mxmstp, M.®. OcHoBbl HayuHbIX uccnenoBanuit / M.®. Ilkmsp. — 6-¢
3. — Mockga : zpatenbcko-Toprosas kopnopauus «Jlamkos u K°», 2017. — 208
c. — (YueOnble w3manuss Jisi  OakanmaBpoB). — Pexum  jmocryna:

URL: http://biblioclub.ru/index.php?page=book&i1d=450782

Cnncok J0MoJTHUTEIbHOM JIUTEPATYPhI

1. T'punbGepr, A.C. JlokyMeHTallMOHHOE OOecCIleueHue YIpaBICHUS
yueonuk / A.C. I'punbepr, H.H. I'op6aués, O.A. MyxametmnHa. - M. : FOHUTH-
Hana, 2015. - 391 c. : tabmn., rpad., ui., cxemsl - bubnmorp.: c. 382-383. - ISBN
978-5-238-01770-9 ; To xe [DnekTpoHHbld pecypc]. — Pexum npocryna:
URL: //biblioclub.ru/index.php?page=book&id=115031.

2. Hdemun, FO.M. [denonpous3BoactBo. JJOKyMEHTAMOHHBIA MEHEIXMEHT :
yueoHoe nocodue / FO.M. Jlemun. - M. ; bepnun : Jlupexkr-Menua, 2014. - 205 c. :
Tab., cxeM. - bubnuorp. B kH. - ISBN 978-5-4475-1572-0 ; To »xe [ DneKTpOHHBIN
pecypcl. — Pexxum JOCTyTIA:
URL: //biblioclub.ru/index.php?page=book&id=253657.

3. 3arpaii, H.I1. Opranu3zanus Hay4yHbIX UCCIEI0BAHUM : yuyeOHOe mocodue /
H.IL. 3arpaii, U.A. Kupuuenko ; MuHucrepctBo o0pa3oBaHuss W Hayku PO,
OxHb1 penepanbHblil yHUBEpcUTET, MHKEHEPHO-TEXHOJIOTHYECKas aKaleMHusl. -

20


http://biblioclub.ru/index.php?page=book&id=578394
http://biblioclub.ru/index.php?page=book&id=480166
http://biblioclub.ru/index.php?page=book&id=450785
http://biblioclub.ru/index.php?page=book&id=450782
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=253657

Taraupor : U3natensctBo FOxHOTO (henepanbHoro ynusepcurera, 2016. - Y. 1. -
71 c. : cxem. - bubmmorp.: c. 63. - ISBN 978-5-9275-1923-1 ; To xe
[DeKTpOHHBII pecypc]. — Pexum JIOCTyTIA:
URL.: http://biblioclub.ru/index.php?page=book&id=493334.

4. Kabamos, C.IO. Jlenonpous3BOACTBO M apXUBHOE JAEIO B TEPMHUHAX H
onpeaeneHusx : yueonoe mocodbue / C.}O. Kabamos, U.I'. AchannusipoBa. — 3-e
u3a., crep. — Mocksa : @nunra, 2018. — 295 ¢. — Pexxum gocrtymna: mo moJamnucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=69168 (nara oOpareHus:
15.07.2020). — ISBN 978-5-9765-0784-5. — TekcT : 3IeKTPOHHBIH.

5. Poroxun, M.IO. Tlpuka3bl U pacnopssKeHUsS MOPEANpUSTHS : y4eOHO-
npaktudeckoe nocooue / M.YO. Poroxun. - M. ; bepaun : Jlupexkr-Menua, 2014. -
137 c. : wn. - bubauorp. B kH. - ISBN 978-5-4475-1650-5 ; To xe [DneKTpOHHbIN
pecypc]. — Pexum J0CTyTa:
URL: //biblioclub.ru/index.php?page=book&id=253713.

6. lyneruna, M.B. ApxuBoBenenue : yueoHoe nocodue / M.B. lllynbruna ;
MunucrepctBo oOpazoBanusi U Hayku Poccuiickoit ®deneparuu, denepanpHoe
roCyJapCTBEHHOE  aBTOHOMHOE  O0pa30BaTENbHOE  YUYPEKIECHHUE  BBICIIETO
npodeccuoHanbHOro oOpa3zoBaHusi CeBepHblil (ApkTuueckuid) (denepanbHbIA
yHuBepcuteT uM. M.B. JlomonocoBa. - Apxanrensck : U] CADY, 2014. - 233 c. :
Tabin., ui. - ISBN 978-5-261-00937-5 ; To xe [DnexTpoHHblil pecypc]. — Pexum
noctyna: http://biblioclub.ru/index.php?page=book&i1d=312311.

9.2. Ilepevens pecypcoB cetu « MHTEpHET»

JIJist opraHu3anuu U NpOBEJICHUS MPAKTUKU OMOJIMOTEKa By3a OpPraHU3yeT
WH/IMBUTy AJIbHBIN HEOTPaHUYEHHBIN JOCTYI U3 000 TOYKH, B KOTOPOU UMEETCs
nocTyn K cetd MHTepHeT, K yu4eOHbIM MaTepraiaM JIeKTPOHHO-OMOINOTEUHBIX
cuctem (OBC):

1. ObC «YuuBepcurerckas Oubnamorexka oumnaitn». M3marensctBo: OO0
«HexkcMenuay. [lpunannexHocTs cTOpoHHsS. Www.biblioclub.ru. KonuuectBo
kimouel (monb3oBareneil): 100% on-line. Xapakrepuctuku 6uOauoTedHoro Gpoxma,
JIOCTYT K KOTOPOMY MPEIOCTaBIISIETCSl JOTOBOPOM: JOCTYM K 6a30Boi yactu ObC.

2. OBC «M3narenbctBo Ilnanera My3bIKW». DJIEKTPOHHO-OMOJIMOTEUHAS
cucrema OOO «M3parensctBo IIJIAHETA MY3bBIKW». IlpuHanmexHOCTh
ctopoHHsisi. www.e.lanbook.com. KonudectBo xmroueit (monb3oBateneit): 100%
on-line. Xapaktepuctuku OubIUOTEYHOrOo (OHAA, JOCTYI K KOTOPOMY
IPEIOCTABIISETCS JOTOBOPOM: JIOCTYII K KOJUIEKIUAM: «My3bIka U TeaTp», «baner.
Tanern. Xopeorpadus».

3. B/l DOnexrponnas Cucrema «Kynbrypa». ba3za [laHHbIX OnekTpoHHas
Cucrema «Kymnbtypay. [IpunagiexxHocTs cTopoHHsA. http://www.e-mcfr.ru.

4. Web UPBUC XabapoBCKuil rocylapCTBEHHbI WHCTUTYT HUCKYCCTB H
KYJIbTYpbI (3J€KTPOHHBIN KaTajor). MexayHapoHas accolualus moJjib3oBaTeen
U pa3pabOTYUKOB JJICKTPOHHBIX OMOJMOTEK UM HOBBIX HWH(POPMAIIMOHHBIX
TE€XHOJIOTUI (accouunanus OBHUT). [IprHaaIEe KHOCTH CTOPOHHSISL.
http://irbis.hgiik.ru.
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5. eLIBRARY.ru — Hayunas snextponnas Oubnmnorexka. OOO Hayunas
ANIeKTpOoHHAsE OumbOnuoTeka. [IpuHAANEKHOCTH, CTOpPOHHsA. http://elibrary.ru/
JIuuensunonnoe cornamenue Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.

6. DnekTponHo-6ubmmoreunas cucrema ®I'bOY BO «XT'UKy». ®I'BOY BO
«XT'UK». [IprHamexHOCTH cOOCTBEHHas. JloxanpHbIN JNOCTYIL.
http://carta.hgiik.ru. ITpuka3 mo Mucturyty Ne 213-06 ot 07.10.2013 .

7. EnuHOoe OKHO JocTyma K oOpa3oBaTelbHBIM pecypcaM. DJIEeKTPOHHAs
oubnuorexka. ®I'AY T'HUU UTT «Uudopmuka», MunucrepcTBo oOpa3oBaHus U
HAYKH PO. [TpuHamIeKHOCTH CTOPOHHSIS. CB00OOIHBIH JTOCTYII.
http://window.edu.ru

8. Emunas xomnexuust Ludpossix OOpazoBarenbHbix PecypcoB. OT'AY
'HUU UTT «udopmuka». [lpunannexHocts cropoHHss. CBOOOAHBINA JOCTYII.
http://school-collection.edu.ru

9. ®enepanbHblii LEHTP WH(OPMAIMOHHO-00PA30BATENBHBIX PECYPCOB.
®denepanbHbli LEHTP HMH(YOPMALMOHHO - 00pa3oBaTelbHBIX pecypcoB, OI'AY
I'HUU UTT «udopmuka». IlpunannexHoctb cropoHHsAs. CBOOOAHBIA JOCTYIIL.
http://fcior.edu.ru

JIs TOATOTOBKM HAy4yHBIX paboT oOydaronuecs MOTYT HCIOJIb30BaTh
MOJTHOTEKCTOBYI0 0a3y naHHbix Web of Science. PexxuM moctymna: 351€eKTpOHHBIMN,
U3 BHYTpeHHeH ceTy nHcTutyTa. OdunnanbHelil caiit: webofknowledge.com

IIpodeccnonanbubie 0a3bl JaHHBIX, HHPOPMALMOHHbIC CIPABOYHbIEC
cucreMbl M pecypcbl UHTepHeT ¢BOOOIHOIO JOCTYNA

10. https://docplan.ru — cB0O60IHO pacmpocTpaHsieMas MOJHOTEKCTOBas 6aza
JTAHHBIX JOKYMEHTOB HAIIMOHAJIBLHOW CHCTEMbI CTaHAapTU3AINH.

11. https://www.gost.ru/portal/gost//home/standarts - CBOOOTHO
pacmpocTpaHsieMbIe MOJHOTEKCTOBBIE 0a3bl JAHHBIX HAIMOHAIBHBIX CTaHIAPTOB,
MEKIOCYTAPCTBEHHBIX CTAHAAPTOB, MEKIYHAPOAHBIX cTaHIapToB [SO.

12.  https://www.gost.ru/portal/gost/ - cB0OOOJHO pacnpocTpaHsieMble
MOJTHOTEKCTOBBIE 0a3bl TAHHBIX HAITMOHATIbHBIX CTaHIApTOB,
MEKIOCYyJAPCTBEHHBIX  CTAaHAApPTOB,  MEXKAYHAapOAHBIX  craHaaptoB  ISO
pa3MemieHHbIX Ha caiite ®DemepanbHOrO areHTCTBA MO  TEXHUYECKOMY
PETyJIUPOBAHUIO U METPOJIOTHH

13.  https://www.eos.ru/eos_delopr/ - cBOOOAHO pacmpocTpaHseMast
uH(OpMAITMOHHAs CIIPaBOYHAsl CHUCTEMa IO BOMPOCAM OpraHU3aIuu paboThI C
JIOKyMEHTaMH, aBTOMaTHU3AINH JIEJIONPOU3BOICTBA, 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa, apXUBHOTO JIEJa.

14. http://base.garant.ru - cnpaBouyHas mpaBoBasi cucrema «I apant.

15. https://www.gdm.ru/info/ - cBOOOIHO pacmpocTpaHsSEMbIii WHTEPHET
pecypec, MPEACTABIISIOINT MaTepUaJibl «I'nnpaun YupaBisronmx
JokyMeHTaruein» - mnpodeccHoHaIbHOrO0 OOBEAMHEHUS CHEIUATUCTOB CIIYXKO
JOKyMEHTallMOHHOTo  obecnieyenust ynpasienus ([JOY) npennpusituéi u
yupexzaenuii Poccuu.
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16. http://www.top-personal.ru/ - cBOGOJAHO pacHpOCTPaHIEMbI WHTEPHET
pecypc, NPEACTABISAIONIMKA JOCTYI K KypHajaM «YIpPaBICHUE MEPCOHATIOMY,
«TpynoBoe mpaBo», «AJAMUHUCTPATUBHOE TIPaBoO», «/lemonmpons3BoacTeo,
«CekpeTrapckoe JIeo».

17. http://www.rusarchives.ru/ - moprtan «ApxuBsl Poccum» comepxur
cBOOOIHO  pacrpocTpaHsemble TIpodecCHOoHanmbHble  0a3bl  JAaHHBIX  JIJIS
CHEIMAIUCTOB B 00JIACTH apXUBHOTO JIENa.

18. http://delo-up.ru - cBOOOAHO pacmpocTpaHseMas HHPpOPMAIMOHHAS
crpaBouHas 0a3a, MpEeACTaBiSAIONAs JOCTYNl K oOpa3laM pa3iudHbIX BHUIOB
JIOKyMEHTOB M QJITOPUTMYy JOKYMEHTHPOBAHUS pA3JIMYHBIX YIPABICHUYECKHUX
OTIepaLUH.

19. www.docdelo.ru - cBoOogHO pacmpocTpaHsieMas HWHpOpMaIMoOHHas
crpaBouyHas 0a3a, MpEACTaBISAIOMAs JOCTYNl K oOpa3laM pa3iudHbIX BHUIOB
JOKYMEHTOB M QJITOPUTMYy JOKYMEHTHUPOBAHUS PA3JIMYHBIX YIPABICHUYECKHX
omnepanui.

20. https://www.rsuh.ru/vestnik/daizi/ - cBOOOIHO pacnpocTpaHsIeMbIii
WHTEPHET pecypc, mpeacraBisiromuid  goctyn K Bectnuky PITY, cepusam
«lokymentanuctuka. JlokymeHTtoBeneHue. ApxuBoBeneHue», «MHpopmaruka.
3ammra uHpopmanuu. Maremartukay, «JlOKyMEHTOBEIEHUE U ApXUBOBEICHUE.
Nudopmatuka. 3ammra napopmanuu 1 uHpopMamoHHasi 0€30MaCHOCTbY.

21. http://elar.urfu.ru/handle/10995/10015 - cBoGOgHO pacmpoCTpaHsIEMBbIit
UHTEPHET pecypc, COAepXKallluii MaTepuayibl IMEePUOJUYECKOro  COOpHHKA
UCTOPUYECKOTO (haKynbTeTa Y palbCKOro (eiepanbHOr0 YHUBEPCUTETA.

9.3. IlepeyeHb NHPOPMALMOHHBIX TEXHOJIOTHH, HCIIOJIb3yeMbIX NPH
OCyIIeCTBJIEHHMH 00pa30BaTeJILHOIO Npolecca

Ilepeyenr  MHPOPMANMOHHBIX  TEXHOJOTMHM W  NPOrPAMMHOIO

oOecreuyeHust

JIist opraHu3anii W TPOBEICHUS TPAKTUKH HCIIOIB3YETCS CIIeTYIOIIee

IPOrpaMMHOE 0OECIICUCHHE:

— JINIICH3UOHHOE MPOMPUETAPHOE MPOTPaMMHOE 00eCIIeueHHE:

1. Microsoft Windows

2. Microsoft Office (B cocraB makera BxomaT: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B cocTaB makera BXOJIST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOTHO pacrpocTpaHsIeMOe IPOrpaMMHOE 00CCTICUCHHE:

1. Habop oducubix nporpamm Libre Office

2. ayauonpowurpsiBaresnb AIMP

3. BuneonpourpsiBaresis Windows Media Classic
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4. unrtepHer-6pay3ep Chrome.

JI1s caMOCTOSITENBHOM MOATOTOBKM CTYJIGHTOB OTYETHBIX MAaTEpPHUAJIOB IO
npakTHKe Tpebdyercsa oOpalieHne K MporpaMMHOMY obOecrneueHuto Microsoft
Windows, Microsoft Office, B Tom 4ucie s MOATOTOBKA MYJIbTUMEIUHHBIX
Ipe3eHTaluid 1Mo TeMaM ceMuHapoB B mporpamme PowerPoint. [{ns co3nanus
KOHEUHBIX HE PEIAKTUPYEMBIX BEPCUU JIOKYMEHTA PEKOMEHAYETCSl HUCIOJIb30BATh
Acrobat X Pro, Bxomgsmmii B coctaB makera Adobe Creative Suite 6 Master
Collection.

[Ipu BBIMIOJIHEHUH 33JJaHUN MPAKTHUKUA OO0YYaIOMIMECs] UMEIOT BO3ZMOXKHOCTh
UCIOJIb30BaHUsl MH(GOPMAIIMOHHO-CIIpaBoUHbIX cucteM «Kynbrypay u «l'apanm,
Bcepoccuiickyto OTpacieBYIO CIIPABOYHYIO CUCTEMY «Hudpopmuoy,
pedepaTuBHBIX U OMOTMOMETpUUYECKUX 0a3 TaHHBIX PELIEH3UPYEMOM JIUTEPATYPhI
Web of Science u Scopus, B COOTBETCTBHH € 3aKIIOYEHHBIMH JIOTOBOPaMHU.

Ha Bcex koMmmbloTepax B HUHCTUTYTE€ YCTAaHOBJIEHO JIMIICH3MOHHOE
aHTUBUpPYCHOE mporpamMmmHoe oOecrneuenue Kaspesky Endpoint Security.
HeobOxoaumpiM yciioBueM HHMOOPMAITMOHHOM 0€30MaCHOCTH HMHCTUTYTa SIBIISICTCS
oOsi3aTeNibHasl MPOBEpPKAa HAa HAJIMYKME BHPYCOB BHEIIHUX HOCHUTENIEH Tepes UxX
rcnoip3oBanuemM ¢ momoinbio Kaspesky Endpoint Security.

[lepeuncnennoe mporpaMMHOE oOecIieueHre OOHOBISIETCS M0 MEpe BhIXOJIa
HOBBIX BEPCUH ITPOTPAMM B PAMKAX COOTBETCTBYIOIIMX JIMIIEH3UM U COTJIAIIEHUN.

10. MATEPUAJIBHO-TEXHUYECKAS BA3A

ba3bl npakTuku

[IpousBoacTBeHHAs TpakTUKa (TIPEAJAUIUIOMHAs) MOXKET IPOBOJIUTHCS Ha
0aze:

- cmpykmypuwix noopazoenenuti (ciyscoa /JOY, cekpemapuam, xanyenspus,
Kaoposasi ciyxcoba, apxusnas cayxcoa u m.o0.) opeanuszayui /lanvneco Bocmoka
PA3u4H020 Muna u eudd, 3aHUMAIOUUXC O0eIONPOU3BOOCEOM U (UNU) APXUBHBIM
XpaHenuem 0OKyMeHmoa,

- 20CYO0APCMBEHHBIX, MYHUYUNATILHBIX U BEOOMCMBEHHLIX APXUBOS, APXUBOS
yupedicOeHUll (opeanu3ayuii u npeonpusimuii);

- CMPYKMYPHbLX noopasoenexuil XI'UK, OCYyWecmenAouux
OOKYMEHMAYUOHHOE CONPOBOAHCOEHUE OeSIMENbHOCMU 8Y3d.

JIns auiy ¢ OTpaHUYECHHBIMM BO3MOXKHOCTSIMU 3JI0POBbS BBIOOp MecTa
MPOXOXKJACHUS MPAKTUKN JIOJDKEH YUUTHIBATH COCTOSIHHE 370pOBbS U TpeOOBaHUS
JIOCTYITHOCTH.

MarepuajbHO-TeXHHYeCKasi 0a3a, HeoOXoaumasi JJs1 TNPOBeJeHMSs
NPaKTUKHU

JI1s1 mpoBeJieHHs TPYNIOBBIX U MHIAUBUAYAJIBHBIX KOHCYJIbTAIIUM, TEKYIIETO
KOHTPOJII W TPOMEKYTOUHOM arTecTaliii B YYEOHOM IIPOIECCE AKTHUBHO
UCIIOJIB3YIOTCS CIAEAYIONINE CIICIIMaTbHbIC TOMEIICHUS:

- ydeOHbIC ayJIuTOPHUH, OCHAIICHHBIE CIEeHHATM3UPOBAHHON MeOeblo,
JIEMOHCTPAIIMOHHBIM ~ 000pyAOBaHUEM (MYJIbTUMEIUNHBIM Mpe3eHTAIlMOHHbBIN
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KOMILJIEKC B COCTaBe IMPOEKTOpPA, JKpaHa, AKTUBHOW AaKyCTHUECKOW CHUCTEMBI,
MIEPCOHAILHOTO KOMIbBIOTEpA) W YYEOHO-HATJISHBIMU TMocoOussMu (B T.4. B
anekTpoHHOM Bue) (ayad. 309 (;mabopatopust HHGOPMAITMOHHBIX TEXHOJIPOTHIA).

J171 caMOCTOSITENbHOM pabOThI CTYICHTOB MpPEHA3HAUYCHBI:

- aya. 105a, oOopymoBaHHass TEPCOHATBHBIMA  KOMITBIOTEPAMH,
00eCneunBaOIUMU JOCTYN K 3JEKTPOHHON HH(OpPMAIMOHHO-00pa30BaTeIbHON
cpene opraHuzanuu, K cetu «VHTepHeT», K DSJIEKTPOHHBIM OHOIHMOTECYHBIM
CUCTEMaM.

Bce kommbroTepsl MHCTHTYTa 00BbEIUHEHBI B JIOKAIBHYIO CETh, C KaXI0TO
U3 HUX BO3MOKEH BBIXOJ B I00aibHyt0 cetb MHTepHeT. UHCTUTYT HCHONIB3YyeT
BBIJICJICHHBIM KaHal co ckopocteio 10 MO6/c. [Jlns CTyIeHTOB HMeeTcs
BO3MOKHOCTh BbIXOJa B CeTh MHTEpHET ¢ MOOMJIBHBIX YCTPOMCTB MOCPEICTBOM
cetu WiFi, koTopas ycraHoBlieHa B yuTainbHOM 3aiie HcTUTyTA.

11. BOCIIMTATEJBbHASA PABOTA

Bocnutanue ~ oOywarommxcsi ~ MPH  OCBOCHMHM  MMH  OCHOBHBIX
npodeCcCUOHANIBHBIX ~ OoOpa3oBaTenbHbIX  mOporpamMm  (maimee —  OIIOII)
OCYILIECTBIISIETCS. HA OCHOBE pabouell mporpaMMbl BOCHHUTAHUS U KaJ€HIAApPHOTO
IJIaHa BOCIIUTATENbHOM padoThl, BKitouaeMmbix B OITOIL.

Ilenp BocmuTaTenbHOM pabOTHI — CO3JaHUE YCIOBUM IS aKTUBHOMU
KUBHEJCATCIbHOCTH  OOYyYaloIMXCs, WX TPaXKJaHCKOTO CaMOOIpeaeIeHus,
poheCCUOHAIBHOTO CTaHOBJICHUS u VHIUBUYaJIbHO-TMYHOCTHOU

camMopeanu3alui B CO3UJATEIBHOM  JESITENIbHOCTH JUISl  YJIOBJIETBOPEHMUS
NOTPEeOHOCTEN B HPABCTBEHHOM, KYJIbTYPHOM, UHTEJUIEKTYaIbHOM, COIMAJILHOM U
poeCCUOHAIBHOM Pa3BUTHH.

3ajmauyn  BOCIUTATENbHOM  paboOThI:  pa3BUTHE  MHUPOBO33PEHUS U
aKTyalu3alus CHCTEMbl 0a30BBIX IEHHOCTEH IJIMYHOCTH, NPHOOIIEHHE K
OO0IIIeYeI0BEYECKUM HOPMaM MOpaJi, HAIMOHATHHBIM YCTOSIM M aKaJeMHUYECKIM
TpaJWIMAM; BOCIIUTAaHHE YBKCHHS K 3aKOHY, HOpMaM KOJUICKTUBHOHN KW3HH,
pa3BUTHE TPAXMAAHCKOW M  COIMAIBHONW  OTBETCTBEHHOCTH; BOCIHUTAHHE
TIOJIOKUTEIIBHOTO OTHOMIICHUS K TPyay, (HOpMUPOBAHHWE KYJIbTYpbl W DJTHKH
npodecCUOHAIBHOTO  0OIIeHus;  (GOpMUPOBAaHWE  JIMYHOCTHBIX  KA4ecCTB,
HE0OX0MUMBIX 1S D PeKkTUBHON TpOodecCuOHATBFHOM AeSTETPHOCTH; BOCITUTAHUE
BHYTpPEHHEH NMOTPeOHOCTH JIMYHOCTU B 37J0POBOM 0Opa3e JKHU3HU, OTBETCTBEHHOTO
OTHONIIEHUS K TPHUPOJAHOW M COLUOKYJIBTYPHOH Cpene; TMOBBIIIEHUE YPOBHS
KYJbTYpPbl 0€30M1aCHOTO MTOBEICHHUS.

OcobenHoctn u Tpanuuuu HMHcTuTyTa 0OYCHOBIMBAIOT — CIEAYIOIINE

OCHOBHBIE  HAIpaBJICHUS  BOCHHUTATEIbHOW  pabOThl:  MAaTPUOTHYECKOE,
IPAKIAHCKOE,  JTyXOBHO-HPABCTBEHHOE,  KYJbTYPHO-TBOPUECKOE,  HAy4YHO-
o0Opa3oBaTesbHOE, 1po¢heCcCUOHATIBHO-TPY0BOE, BOJIOHTEPCKOE

(moOGpoBoJibueCKOE),  dKOJIorMYeckoe, (usznueckoe. Buasl  aesTeabHOCTH
oOydaromuxcss B BOCIHTATEIBHONH CHUCTEME O00pa30BaTeIbHONW OpraHU3aIUH:
MPOEKTHAsl NIEeATEIhHOCTh (KaK KOJUIEKTMBHOE TBOPUYECKOE JEJI0), BOJOHTEPCKas
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NEeSTENIbHOCTh, ~ YYEOHO-MCCIIEOBATENbCKAsE M HAYYHO-UCCIIEOBATENIbCKAS
JEATENIBHOCTD, T0CYTOBasi, TBOPYECKAsI U COLMAIBHO-KYJIbTypHAs AEATEIbHOCTD U
Ap.

BocnurtatenpHplii  MOTEHIMAN y4eOHO-MCCIENOBATEIbCKOW U HAy4YHO-
UCCICNOBATEIbCKOU  JCSATCIBHOCTA — pEalU3yeTcs B IPOLECCe  pa3sBUTUA
UCCJIEIOBATENFCKON KOMIIETEHTHOCTH O0YyUaloIuXcsl Ha MPOTSHKEHUH BCETO CPOKa
ux oOyuenuss B  MHctutyte.  Pe3ynpTaThl  CTYJEHYECKOM  HAy4HO-
UCCIIEJOBATENbCKON AESITENHOCTA MPOXOJAT anpoOaliio B paMKax Hay4yHbIX U
HAYYHO-IIPAKTUUYECKUX KOH(QEPEHLUH Pa3IUyHOrO YPOBHS, B T.4. KOH(PEpEHLUH,
OpraHU30BaHHBIX MTHCTUTYTOM.

ConuanbHO-KYJBTypHasi W TBOpYECKass JAEITEIbHOCTh OO0YyYaroIIMXCs
peanusyercs TpU OpraHM3alMM M IPOBEJECHUU 3HAUUMBIX COOBITMH U
MEpOIIPUATHN IPaKJaHCKO-NIaTPUOTUYECKOH, HAy4HO-UCCIIEI0BATEIbCKOM,
COLIMOKYJBTYPHOH U  (DU3KYJIBTYPHO-CIIOPTUBHON  HANpPaBICHHOCTU. Buuabl
TBOPYECKOM  JeATeNbHOCTH oOydaronmxcs B  MHCTUTyTE:  My3BIKalIbHOE
TBOPYECTBO, XOpPEOrpahuuecKoe TBOPUECTBO, TE€ATPAIBLHOE TBOPUYECTBO, HAYYHOE
TBOPYECTBO, MEIUANPOEKTHI U JP.

BonoHTtepckas nesTenbHOCTh 00YYaIOMIMXCS — MUPOKUN KPYT HapaBJICHHUMA
CO3UAATENIbHON AESTENbHOCTH, BKIIIOUAIOMIMKM pa3inyHble (POPMBI rpak1aHCKOTO
yuactus. Ilo wHunmatuBe oOydaromMxcss W NPU HUX AaKTUBHOM YYacTHH B
HHCTUTYTE OCYILIECTBISET CBOIO AESATEIBHOCTh T0OPOBOIBUECKHUM OTpsA «MBbI».

Peanuzanuio PabGouell mporpamMmbl BOCHHMTaHUS MOMOTaeT OOECIEYUBATH
B3aMMOJCHCTBUE C pa3jIMYHBIMM COLMAJIBHBIMM HMHCTUTYTaMH, CyOBbEKTaMu
BocnuTtaHua. OcolOoe 3HaueHue /I BOCIMTATEIBHOIO Ipolecca HMEET
OpraHu3alysl NPAKTUYECKOW JEeATENbHOCTH OOYYalOUMXCS C LENbI0 Pa3BUTHS
npo(eCCHOHANBHBIX KOMIETEHIUH B ycloBusAX WMHcTUTyTa U HpO(UIBHBIX
YUPEKICHUN U OpraHu3alui.

12. OCOBEHHOCTHU ITPOXOXIAEHUSA ITPAKTUKU UHBAJINIAMUA U
JIMHAMU C OT'PAHUYEHHBIMHU BO3ZMOXHOCTAMMU 3/10POBbA

[Ipu ompeneneHUM MECT MPOXOXKIEHUS MPAKTUKU I OOYdYarOUIUXCS C
OTPAaHUYCHHBIMH BO3MOXXHOCTSIMU 370pOBbsl  (daree — OB3) W WHBAIUIOB
YUYUTBHIBAIOTCS PEKOMEHIAIMHU, COJECPKAIIUECS B 3aKIIFOUEHUHN TICUXO0JI0TO-MEINKO-
MeJarornueckoil KOMUCCUU, WM PEKOMEHAAIMN MEANKO-COIUAIBHON SKCIIEPTU3BI,
colepKaluecs: B UHAWBUIYAIbHONW TMporpaMme peaOWiIuTalid WHBAIWIA,
OTHOCHUTEJILHO PEKOMEHJOBAHHBIX YCIOBHUI U BUJIOB TPYIa.

@dopMbI TIPOBEACHUS MPAKTUKHU 711 MHBAIUIOB ¥ jui] ¢ OB3 MoryT ObITh
YCTAaHOBJICHBI C YYE€TOM OCOOEHHOCTEM WX TNCUXO(U3UIECKOTO pa3BUTHS,
WHJMBUAYAJIBHBIX BO3MOKHOCTEH U COCTOSIHUS 3JI0POBBS.

B npouecce mnpoxokIeHWs TPAKTUKK U OCYILIECTBJICHHUS MPOILEAYP
TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH M MPOMEKYTOUHON aTTeCTallii UHBAJIUAOB U
muit ¢ OB3 mnpumeHsitoTcs aganTupoBaHHbIE (OpPMBI OOYYEHHUS C YUETOM
WHJUBUAYJIbHBIX TICUX0(U3UO0JIOTHYECKUX 0COOCHHOCTEH.
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OOyuenue nuu ¢ OB3 v uHBaNMAOB OpraHuU3yeTcs KaKk COBMECTHO C
IpyrUMH OOYYalOUIMMHCS, TaK U MO WHAUBUAYAIbHOMY yuyeOHOMY Iutany. Jlms
Clayul Pa3NUYHBIX (HOPM MPOMEKYTOUHON aTTECTAIMM, a TAKXKE ISl POBEACHMUS
UTOTOBOM KOH(EPEHIMH TO NPAKTHKE B HMHCTUTYTE CO3JaHBI HEOOXOAUMBIC
YCIOBHSl Il OKAa3aHWs TEXHUYECKOM TOMOIIM MWHBAIMAAM M JIMLAM C
OTPaHUYEHHBIMU BO3MOXKHOCTSMHU 370POBbs (MPU HEOOXOJUMOCTH MOXKET OBITh
JOMYILIEHO MPUCYTCTBUE B ayJAMTOPUU ACCHCTEHTOB, COINPOBOXKJIAIOIIMX JIULL,
COOaKHU-TIOBOJIBIPS U T.I1.).

OOyuaromuecs U3 yucia uHBanuAoB u jaul ¢ OB3, npu HeoOXoauMOCTH,
MOTYT OBITh OO€CIEUYEHBbl JJIEKTPOHHBIMU U TME€YaTHBIMU 00pa30BaTEIbHBIMU
pecypcaMu C YYETOM HUX HWHIUMBHUIYalbHBIX MoTpeOHOcTed. s peanuzanuu
JIOCTYIIHOM cpenbl TpU HEOOXOJIMMOCTH B YYEOHOM IMpOIECCE MOTYT ObITh
3aJIeCTBOBAHbl JIOKYMEHT-Kamepa JJis YBEJIMYEHUS TEKCTOBBIX ()parMeHTOB M
U300paKeHU (U1l UL C HapyLIEHUSIMU 3pEHUsI) U NEPEHOCHAs WHIYKIHOHHAs
cuctema s ciadocinpimamux «ctok» A2 ¢co BCTpOCHHBIM ILIEEPOM — 3BYKOBBIM
UH(OPMATOPOM.

OBC  «YHuBepcuterckas  OHOMMOTEKa  OHJIAWH»  MPEJOCTABIISET
oOyuatommumcsi ¢ OB3 (mo 3peHuro) psja BO3MOXKHOCTEH [ OOeCreueHUs
s dexTrBHOCTH mporecca oOyuenus. [lpu yTeHuun MacmTad CTpaHMIIBI calTa
MO>XHO YBEJIIMYUTh C TMOMOIMIbIO CIELHAIBHOIO 3HAaYKa HAa TJABHOM CTpaHUIE.
MoOXHO HCHOJb30BaTh IOJHOIKPAHHBIM PEXUM OTOOpaKEHHMsI KHUTH WU
BKJIFOYWTh O3BYYMBAHHME HEIOCPEICTBEHHO C CalTa IIPU IOMOIUM IIPOrpamm
’KpaHHOTO Joctyna (Hampumep, Jaws , «Balabolkay). CkaunBaembie pparMeHThI B
¢opmare pdf, wumeromme BHICOKOE KAayeCTBO, MOIYT  HCHOJIb30BaThCs
TU(IONPOrpaMMaMU  JUIsl TOJIOCOBOIO  O3BYYMBAHUSI TEKCTOB, MOTYT OBITh
3arpy’KeHbl B TH(QIIOIUIEEPH], a TaKKe€ CKOMUPOBaHbI Ha JIF000E YCTPOWCTBO ISt
KOM(OPTHOrO YTEHHUS.

CepBuc ObC «lluTaTHUK» MOMOraeT IOJb30BATENIO W3BJIEYb IUTATy M
aBTOMATHYECKH (POPMUPYET KOPPEKTHYIO OUOIMOrpapuyecKyro CChUIKY, YTO
OCOOEHHO AKTYaJIbHO JJIS JIMI[ C OFPAHMYEHHBIMU BO3MOXHOCTSIMU M OOJIer4aeT
MPOLIECC HAMMCAHUS KYPCOBOM HIIM BBIITYCKHON KBAJIM(PUKAIMOHHOMN pabOTBHI.

Jlist moAroToBKM K 3aHATHAM oOywaromuecs ¢ OB3 (o 3peHuto) Moryr
UCIIOJB30BaTh MoOWibHOE mpuiokenne ObC «Jlanb», npemHasHayeHHOE IS
O3BYYMBAHUSl TEKCTa KHUTM. PexXuM pgocTyna: SJIEKTPOHHBIA, NPHUIIOKEHHE
CKauyuBaeTCs 00y4aroumMcs CaMOCTOATENLHO ¢ caiTa e.lanbook.ru, HeoOxomumoe
ycinoBue: ObITh 3apeructpupoBanHbiM B OBC «Jlanby. Mcnonbs3zyercs cBOOOIHO
pacnpocTpaHsiemasi Iporpamma 3KpaHHoro noctymna Nvda.

[TogpobHee 00 opraHu3aIu JOCTYIMHOW CpPEIbl CM. COOTBETCTBYIOIIMMA
paszies1 OCHOBHOM npodeccuoHabHOM 00pa30BaTeIbHON IPOrPaMMBI.
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ITPUJIOXKEHMUE 1

®opma rpaguka NpaKTHKH

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanbHOE rocy1apCTBEHHOE OIOIKETHOE 00Pa30BATEIILHOE YUPEKACHUE BBICILIETO

00pa3zoBaHUs
«XABAPOBCKUU I'OCYJIAPCTBEHHbBIN MHCTUTYT KYJIbTYPbI»
(XTUK)
I'PA®UK ITPAKTUKH HA 20 -20 YYEBHBIN 'O
HamnpaBneHnue moaAroToBKU/CrIeIMAIbHOCTb:
(KOZ[ 1 HAUMCHOBAHHUC
HaHpaBHCHI/Iﬁ HO}II‘OTOBKI/I/CHCL{I/I&HLHOCTH)
[Tpoduns/criennanu3amnms:
Ne Bun (tum) ®opma | Homep | Ilepuox | Kondepenn ®.1.0. IIPUMEYaH
n/ MPaKTUKH oOy4eHHU | TPyNI | NPaKTHKU | UA (3alUTa | PYKOBOAMTE ne
n | (ykazvlieaemc ' Bl u OTYETa [0 | JISl IPAKTUKH
5.8 CMpocom KOJIMYECTB | IIPAKTHUKE) M3 YHciia
coomeemcmae 0 HEeJICIb IIIC
uu ¢ yueonvim Kadeapsl
NJIaHOM)
OTBeTCTBEHHBIN 3a MPAKTUKY 1O Kadeape:
MOINCH ¢.m.0
«COI'JTACOBAHO»
3aBenytorias kadeapoii:
MOINNCH ¢.u.0.
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INPUJIOKEHHUE 2

®opMma padouero rpapuka nNpoBeAeHUs NPAKTUKHU

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanbHOE rocy1apCTBEHHOE OIOIKETHOE 00Pa30BATEIILHOE YUPEKACHUE BBICILIETO
00pa3zoBaHUs
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPhI»
(XT'HUK)
@DaxyJIbTET UCKYCCTB U COLUOKYJIBTYPHOH N€ATEIbHOCTH

PABOUYMI TPA®UK (TIJTAH)

NMpoBEACHUS NMPaKTUKHU
(BuA, TUN MPAKTUKH)

(@.HU.0. obyuaiowe20csi NOIHOCHBIO)
I'pynna
Hamnpasnenue noaroToBky (HampaBiIeHHOCTb)/ CIIEIIHAIBHOCTD (CIEIIMaTU3aIns ):

(Ko ¥ HAaMEHOBAaHUE)

No Haumenosanue Bun pabor Cpok dopma
n/n sTamna (mepuonaa) POXOKICHUS OTYETHOCTHU
MPaKTHKH sTana (mepuoja)
PAKTHKU
1. Opranuzanuonssiii | 1. Onpenenenue 6a3sl
JTam: U3yueHue MIPOXOKICHHUS MPAKTUKH;
HOPMaTUBHOI'O 2. [IpoBenenue
obecrieyeHus YCTaHOBOYHOM
TIPAKTUKH. KOH(EpEHINH JIs

pa3bsicHEeHUs 1ieNel, 3a1ay,
COJIEpKaHUs U TIOPSIKa
MIPOXOKICHHS IPAKTUKH, a
TaK)Ke TOJTOTOBKU
OTUYETHOU JJOKYMEHTAITU!
0 MPAKTHUKE;

3. O0s3aTenbHbIN
WHCTPYKTaX 10 OXpaHe
TpyJa, HHCTPYKTAX TI0
TEeXHHKE 0€30MacHOCTH,
MoKapHOU 0€30MaCHOCTH;
4. O3HaKOMIIEHHUE C
MIpaBWJIAMHA BHYTPEHHETO
pacriopsiika Ha 6ase
MIPOXOXKJICHHUS IMPAKTHKH,
5. Ilonyyenue u
COTJIacOBaHUE
WHIUBUAYATBHOTO 33aJaHUS
10 TIPOXOKICHHUTO
MIPAKTUKU;
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6. Ilonyuenne
JIOKYMEHTAIUH 10
MPaKTUKE (JIHEBHUK
MPaKTUKH, HAIIpaBJICHUE Ha
IIPaKTHUKY).
2. OCHOBHOI1 3TaI:
BBIIIOJIHCHUE
MPOTrpPaMMBbI
MIPAKTUKHU.
3. 3aKIIFOUYNTEIIHHBINA 1. CocraBnenne oTdeTa Io
3TaIl: MOATOTOBKA U | MPAKTHUKE.
MpEeJICTaBICHUE 2. 3ammuTa oT4eTa 1o
OTYETHOH IIPaKTUKE HA UTOTOBOM
JOKYMEHTAITUU TI0 | KOH(EPECHITUH.
MIPAKTHKE.

Mecto IMPOXOKACHUA IMTPAKTUKU

CpoK NpOXOKACHUS IPAKTUKU: C «__ » 20 rmo« __ » 20

PYKOBO,I[I/ITCJ'IB IMPAaKTUKH OT I/IHCTI/ITYTa

noonucs D.1.0.
C pabounm rpaduxom (II1aHOM) 03HAKOMJIEH:
OO0yyaromumiics

noonuce D.1.0.
« » 20 r.
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INPUJIOKEHHUE 3

d)opMa HHAUBUAYAJIBHOIO0 3a/IaHUSI HA TIPAKTHKHU

MunucTepcTBO KyJIbTyphl Poccuiickoit denepanun
denepanbHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEKICHUE BHICIIIETO
00pazoBaHUs
«XABAPOBCKUI IT'OCYJAPCTBEHHBINM MHCTUTYT KYJIbTYPBI»
(XTUK)
@DaKyIbTET UCKYCCTB U COIMOKYJIBTYPHOH EATeIbHOCTH
Kadenpa

WHAUBUIYAJTBHOE 3AJAHUE
HA MPAKTUKY

(BHLI, TUTI TIPAKTHKH)

(@.HU.0. obyuaiowe20csi NOIHOCHBIO)
I'pynna
Mecto IMPOXOKIACHHUA IIPAKTUKHA

Cpok NpoX0XkKIE€HUS IPAKTUKU: C € » 20 r.mo«__ » 20 I.
Llenb NpoX0KAeHUs IPAKTUKU:

33.,[[21‘11/[ IMPAKTHUKU:

COI[ep)KaHI/IC IMPAKTHUKHU, BOIIPOCHI, ITOAJICIKAIINEC U3YUCHULO:

[Tnanupyemble pe3yabTaThl MPAKTUKH:

PykoBonurens npaktuku ot MHCTHTYTA

noonuck Oy/80}

PykoBoauTens NpakTUKKU OT OpraHU3aluu

noonucey D.U0.
(ecnu oOyuaowuics RPOXOOUM RPAKMUKY MOJbKO 8 CHMPYKMYPHOM HOOPA30e/eHul UHCMUmyma mo Cmasumcs
nOONUCL PYKOBOOUMESL RPAKMUKU OM UHCIMUMYMA, A OM OP2aHU3ayuu yOausiemcs)

C HHIWBHUIYAJIbHBIM 3aJaHUEM O3HAKOMJICH!

OO0yuaromumiics

noonuce DN.0.

« » 20 T.
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ITPUJIOXKEHUE 4

®opMa IPOTOK0.J1a YCTAHOBOYHOH KOH(epeHIMHU

MunucrepcTBo KynbTypsl Poccuniickoit denepanuu
(benepanabHOE rocy1apCTBEHHOE OIOIKETHOE 00Pa30BATEIIbLHOE YUPEKAECHUE BBICILIETO
00pazoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MHCTUTYT KYJIbTYPhI»
(XT'HUK)
@DaxyJIbTEeT UCKYCCTB U COLMOKYJIBTYPHOH NEATEIbHOCTH

Kadenpa

IMPOTOKO.JI
YCTAHOBOYHOHN KOH®EPEHIIN
OT « » 20 T.
0 TIPAKTUKE

(610 (mun) npaxmuxu)
00y4JaroIIUXCsl TPYIIIIBI (popma oOyueHus ),
HAIPABJICHUS TIOJITOTOBKHU/CIIECITUATBHOCTH

(Ko 1 HAMMEHOBAHUE)
po¢uIIb/CreIuaAT3 AN
[MPUCYTCTBOBAIJIU: (@.U.0O. npucymcmayrowux)

CJIVIIAJIM: Bompoc O CpoKax U COAEp)KaHUU MPAKTUKH, MECTE IIPAKTUKU M 00pa30BaTEIbHON
nporpamme, 3ajadax MpaKkTUKH, KOMIETEHIUAX, KOTOpble (POPMUPYIOTCS B paMKax NMPAKTUKH,
nporpaMMe TpPaKTHKH, HWHIUBUIYaTbHBIX 33/JaHUSX, KOTOPBIC ONPEACICHBI 32 KaXKIbIM
00yyaromuMcs Ha Nepuo]i MPOXOKACHUS PAKTUKH, 00 OTYETHOM JOKYMEHTAIUH 10 NPAKTHKE.
BBICTVYIIWJIN:

®.N.0. (pykosooumena (pykoeooumenei) npakmuxu) C BOIPOCOM O TpOrpaMme
NPaKTUKH, 3a/1a4ax, IMOCTABJICHHBIX B paMKaxX MpPEICTOSIIEH TNpakTHKH, WHpopManued o
HOpsi/IKE BEJCHHS JOKYMEHTALMH 110 IPAKTUKE M CPOKaX MPEJOCTaBICHUS OTYETOB U THEBHUKOB,
0 (hopMe MPOMEKYTOUHOM aTTECTALIMH T10 TIPAKTHKE U T.1I.).

@®.M.0. (OTBETCTBEHHOTrO 3a MPAKTUKY IO Kadeape) ¢ BompocoM 00 OOLIMX MpaBUiIax
MPOXOXKJICHHS MPAKTHKH, ¢ HHCTPYKTAKEM 110 03HAKOMJICHHIO 110 TEXHUKE OE30MacHOCTH, YTO
HNOJATBEPXKIACTCS JIMUYHBIMU TOJAMUCSAMH B COOTBETCTBYIOLIEM >KypHaue — JUIsl MPOXOISIIUX
NPaKTUKY B MPOGUILHONW OpPTaHU3AIMH, a TAKKEe 0 HEOOXOIUMOCTH MPOXOKICHHUS UHBIX BUIOB
MHCTPYKTaXel I BceX 00yJaroIuxcs, HalpaBJIeHHbIX Ha MPAKTHKY.

3aBemyromuit kadenpoit

HOJIHCH ¢.n.0.
PykoBoauTenb npakTUKH

MOINNCH ¢d.m.0.
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ITPUJIOXKXEHME 5

(I)opMa oTYETa PYKOBOAUTEIA IIPAKTHKHA OT I/IHCTI/ITyTa 0 pe3yibTarax
NMPpaKTUKH

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanbHOE rocy1apCTBEHHOE OIO/IKETHOE 00Pa30BATEIbHOE YUPEKIACHUE BBICILIETO
00pazoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPhI»
(XTHUK)
@DaxyJIbTET UCKYCCTB U COLUOKYJIBTYPHOH NEATEIbHOCTH

Kadenpa

OTYET O IPAKTUKE
3220  -20  yueOHbIH rox
(6ud (mun) npaxmuxu)
HanpasiieHue noaroToBKy /CeUaIbHOCTD

(Ko 1 HAMMEHOBaHUE)

dopma oOydeHus:
(ounas, 3a04yHas)

3aBenyromuii kadenpoit

IMOIITUCH ¢.1.0.
OTBETCTBEHHEIN
3a MPaKTHUKY 10 Kadenpe
IOIITUCH ¢.m.0.
XabapoBcK,
20 T.
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1. JUist mpoXOKAEHHsSI TMPAKTUKU MPUKA30M PEKTOpa HalpaBiIeHO:
YEJIOBEK.

2. IIpakTuky HE mpouUH YEJIOBEK, % ot oOmero uucna
oOyyaronuxcs Mo HapaBJICHUIO MOATOTOBKH/CIEIIHATEHOCTH.

[IprunHeIL:

3. [Iponum NpakTUKy B HEYCTAHOBJIEHHBIE CPOKU YEJI0BEK.

[TpuuuHbI:

4. KomndecTBO EHCTBYIOIIHUX JOTOBOPOB IO MPAKTHKE YIS OOYYaIOUTUXCS
HaIpaBJICHUS TTOATOTOBKH (TIPO( Ik )/CrIeMAIBHOCTH (CTICIIHATN3ALINH ):

B20  -20  yd4eOHOM romay: , U3 HUX
- TOJITOCPOYHBIX ,
- 3aKJIFOYEHHBIX 32 OTYETHBIN MEPUO/I;
HoBbie m0oroBOphI 3aKkitoueHbl ¢ NPOGUIBHBIMU OpraHU3alUsMU (10JHOe
HAUMeHO8aHUue OpeaHu3aAyuLL):

5. PykoBoaurensamu npaktuk ot MHCTHTYTA:

- cocTaBlieH padounii rpaduk (IJ1aH) MPOBEJCHUS TPAKTUKH;

- pa3paboTaHbl MHIUBUAYaJbHbIC 3aaHUs JUIsl OOy4aroOlIUXCs, BBIIOJHSEMBIEC B
NEPUOJ TPAKTUKH;

- Y4YacTBOBAJIM B pacIpeleleHUH O0ydaroumxcs no padboyuM MecTaMm M BUIaM
paboT B OpraHu3aluy;

- OCYILUECTBIISUIM KOHTPOJIb 32 COOJIIOJEHUEM CpPOKOB MPOBEACHUS MPAKTUKU U
COOTBETCTBHEM €€ cojepKaHus TpedoBaHusM, ycranoBiaeHHbIM OIIOIT BO;

- OKa3bIBAJIM METOJUYECKYIO TOMOINb OOYYalOUIMMCSI TPU BBIOJHEHUH HMH
WHANBUIYAIbHBIX 3aJlaHui, a Takke Ipu cOOpe MaTepuasioB K BBIMYCKHOMN
KBaJTM(DUKAIIMOHHOW paboTe B X0/1€ MPEIUIIIIOMHON IPAKTHKH;

- OIECHHUBAIM PE3yJIbTAThl MPOXOXKIACHHS MPAKTUKH OOYYJarOIIMMHCS (OT3BIBBI-
XapaKTePUCTHKH O Pe3yIbTaTaxX MPOX0KACHUS IPAKTHKH).

6. PykoBoguTensiMu NpakTUK OT MPOQUIBHBIX OpraHU3aLIMA:

- COIJIacOBaHbl MHAMBHIYyaJbHbIC 3aJlaHUs, COJAEpPKAHME U IJIAaHUPyEMbIe
pe3yJIbTaThl MPAKTUKY;

- COCTaBJIEH COBMECTHBIIN paboumii rpaduk (11aH) NpoBeIeHUs IPAKTUKH;

- TpeoCTaBJIeHbI paboure MecTa 00yUJarouuMCs;

- obecrieueHbl 0O€30MacHBIE YCIOBHS MPOXOXKIEHUS NPAKTHUKU OOydarolumcs,
OTBEYAIOIIHe MPaBUIaM U TpeOOBAHUSIM OXpaHbl TPY/a;

- TPOBEACH MHCTPYKTX OOYYAIOIIMUXCS TIO O3HAKOMJICHHIO C TPEeOOBAHHSIMHU
OXpaHbl TpyJda, TEXHUKH OE30MacHOCTH, IMOXapHOH O€30MacHOCTH, a TaKXKe
NpaBWJIaMHd BHYTPEHHETO TPYIOBOTO PACHOPSAAKA, YTO OTPAKEHO B THEBHUKAX
MPAKTUKHU 00yUYaIOIIUXCS.
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7. BeimonHeHne 00y4YaroIUMUCS TPOTPAMMBI PAKTUKH:

[Iporpamma mpakTHKu pa3paboTaHa B COOTBETCTBUU C TpPEeOOBAHUSAMHU
OIIOITI BO.

OOyuaromuecsi MOMHOCTBHIO (HE MOJHOCTBHIO) BBIMOJHWIM O0BbEM 3aJaHUM,
MIPETYCMOTPEHHBI TIpOorpaMMaMi TIPAKTUK (eciu He HNOAHOCMbIO, MO YKA3amb
npuuuny). KoMrmereHmmu, 3aKpeIUICHHBICE 3a TMPAKTUKAMH  HAMpaBIICHUS
MOATOTOBKHU (mpoduis)/criennanTbHOCTH (cnenuanuzanuu)

chopMUpOBaHbI B paMKax 3aJa4 U 3aJaHuid, BKIFOYECHHBIX B IIPOTrpaMMbl MPAKTHUK,
YTO TIOATBEPKIACTCS OT3BIBOM PYKOBOJUTENS NPAKTHUKA OT MNPpOodUIbHON
OpraHu3allid U  OT3BIBOM-XAapPAKTEPUCTUKOM PYKOBOJIUTENS TMPAKTUKA  OT
NucturyTa.

Jlydmmumu  oT4eTaMH TO TPAKTHKE TMPU3HAHBI OTYETHl OO0YJaroIIuXCs
(nepeuucnums):

6. dopmbl NPOMEKYTOUHOW arTecTallMi (COMVIACHO YYEeOHBIM IIJJaHAM) II0

IIPaKTUKE HaIpaBJIeHUsS OJITOTOBKHU (mpo¢uito)/crennanbHOCTH
(crienmaIu3aIyn ):
- 3a4€T;
- 3a4eT C OLICHKOM;
- DK3aMEH.
Hroru npomexyTodHoi arrectanuu o0ydarommuxcs B 20 - 20 y4eOHOM TroJty
MOKA3aJIu CIEAYIOUIUE PE3YIbTAThl IPOMEXKYTOYHON aTTECTAlIUHU:
Ne BCETO TIPOIILTH HE OIICHKA Cpenauii 6amn
Ipynmbl | oOydaromuxcs | MPakTUKY | JOMYIIEHO | 3ayeT | He3ayeT | OTIL. | XOp. | YAOBI | HEyA. | YCIEBaeMOCTH
B TpyIIIe (aem.) K 3aIlIuTe
(aern.) oTYeTa 1o

MPAKTUKE
(gern.)

7. B pa3gene oTyera yKa3bIBalOTCA 3aMEYaHus U TPEJI0KEHNS] OTBETCTBEHHOTO T10
MPAKTUKE 1O COBEPIICHCTBOBAHUIO OpraHU3aIlMd TPAKTUK O0O0Yy4aromuxcs,
mpoOJIeMBbl, BO3HHKIINE TPU TMPOXOXKICHUH TMPAKTUKU OOYyYArONIUMHUCS U
PYKOBOJICTBE TIPAKTUKOW M Jpyras WH(POpPMAIMs IO BOIMPOCY HA yCMOTPEHUE

Kadeapsl.
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ITPUJIOXKEHUE 6
®opMa THIIOBOI0 J0roBOPa 00 OPraHU3alMU NPAKTHKHU

JOI'OBOP Ne

00 opraHM3anuy NPaAaKTHKH 00y4al0NXCs
Xa0apoBCKOro rocy1apcTBEHHOr0 HHCTUTYTA KYJIbTYPbl

r. XadapoBck 20 rona

@enepalibHOE TOCYJapCTBEHHOE OIOJKETHOE O0pa30BATEIbHOE YUPEKJIEHUE BBICIIETO
oOpa3zoBanusi «XabapOBCKHI TOCYZapCTBEHHBIH WHCTHTYT KYyJIbTYpb», HMEHyeMoe [aiee
«AucTtutyT», B June pektopa CkopunHoBa Cepres HecrepoBuua, JeiCTBYIONIEIO Ha
OCHOBaHUU YcraBa c OJTHOM CTOPOHBI, u
MMEHyeMOoe Janee «Opranuzanus», B e

>

(OKHOCTD, MHULUAJIBI, (haMILIIHS)

JIEHCTBYIOIIETO HA OCHOBAHUH C IPYroil CTOPOHBI, B COOTBETCTBUU C
[TonoxkxeHneM O TpakTHKE  OOYYalOMIMXCS, OCBAaWBAIOIIMX OCHOBHBIE MpodecCHOHATIbHBIC
oOpa3oBaTenbHbIe IPOrpaMMBbI Beiciiero oopaszoBanus (Y1B. [Ipukazom MunoOpHayku Poccun
or 27.11.2015 Ne 1383 «O06 ytBepxknaenuu IlomoxkeHus o mpakTUKe OOydarOIIUXCS,
OCBAMBAIOIIMX OCHOBHBIE MpodeccrnoHabHbIE 00pa30oBaTelbHBIC IPOrPAMMBI  BBICIIETO
oOpazoBanus» (3apeructpupoBano B Muntocte Poccun 18.12.2015 Ne 40168)) 3akmoumiu
HACTOSIIINI JIOTOBOP O HIKECIEAYIOIIEM:

1. IIpeamer norosopa
Opranu3anus npakTuku odyvaronuxcs Mucruryra.

2. O05A3aHHOCTH CTOPOH

2.1. UHCTHUTYT o6s3yercs:

2.1.1. Exeromno no 31 nekaOpsi mpenoctaBnsaTh OpraHn3anuy KaldeHJapHBIA Tpaduk
MIPOXOKJIEHUS MTPAKTUKK 00ydaronuxcsi MHCTHTYTa Ha CIICAYIOIIHIA TO/I.

2.1.2. IlpenocraBiare OpraHuzaluy CIMCOK OOYYaroOIIUXCs, HAIIPABISIEeMbIX Ha NPAaKTHKY, HE
MO3JIHee, YeM 3a 2 HeAeH A0 ee Havyaua.

2.1.3. HanpaBnares B Opranuzanuio oOy4arONIMXCsl Uil MPOXOXKICHUS MPAKTUKH B CPOKU H B
KOJINYECTBE, yKa3aHHbIE B KaJleHJapHOM rpaduke.

2.1.4. U3Bemare Opranuszannio 00 U3MEHEHHH CPOKOB MIPAKTUKU HE MEHEE YeM 3a JIBE HEAEIH 10
€e HayaJa.

2.1.5. Ha3HauyaTtp B KadecTBE PYyKOBOJIUTENEH NPAKTUKH IpenojaBaTesieil COOTBETCTBYIOIINX
kadenp.

2.1.6. Obecneuuth OOy4YaIOIIMXCSI HEOOXOAMMOM JOKYMEHTalued (IIporpaMMoi NpPaKTHKH,
MyTEBKOW Ha MPaKTHUKY).

2.1.7. KoHTponmupoBaTh NPOXOKACHHWE MPAKTUKKA OOYyHaIONUMUCS, TPUHUMATh OIepaTHBHBIC
MEpHI B CiIydae HapyleHWH o0ydyaromuMucsa TPYAOBOW TUCIMIUIMHBI M TIPaBUJI BHYTPEHHETO TPYIOBOTO
pacmopsiaka.

2.1.8. IlpuHrMaTh y4acthe B paccielnoBaHWd Komuccueld OpraHm3aliid HECYACTHBIX CIIydacB,
OpoHCHIEOIINX ¢ OOy4aloUMMHCA B TEPHOA MPAKTHKH, B COOTBETCTBUM C JICHCTBYIOIIUM
3aKOHOAATENBCTBOM.

2.1.9. Oxa3piBaTh METOAWYECKYIO IOMOIIh OOYyYaromuMCS U PYKOBOJUTENSM HPAKTUKH OT
Opranuzanuu

2.1.10. OpranuzoBaTh NPOXOXKACHHUE MEAULMHCKOTO OCMOTpa O0yYarOIIUXCs Mepel] OTIPaBKON
Ha MPakTHKY (1o TpeboBannto OpraHnu3aii).

36



2.2. OPITAHU3ALMUA o6s3yercs:

2.2.1. TlpuHuMaTh Ha MPaKTUKYy OOy4YalOIIMXCsS B COOTBETCTBUU C COIVIACOBAHHBIM Ha TOJ
KaJeHAapHBIM rpauKOM POXOXKIECHHS MPAaKTUKK oOydaromuxcst MacTuTyTa B Opranusanuu.

2.2.2. Ilpumem oOywarommxcsi CBEpX KaJeHIApPHOTO TpaduKa OCYIIECTBISATh IO IHCHMY
WHcTrTyTa NP HATMYXHU TaKOW BO3MOXKHOCTH Y OpraHu3anuu.

2.2.3. Ha3navare KBaJdH(PUIMPOBAHHBIX CIEUHUAIMCTOB I PYKOBOJCTBA MPOU3BOJCTBEHHON
MPaKTUKOH 00YYarOIIIXCsl.

2.2.4. Co3matp HEOOXOOMMBIE TPOW3BOJCTBEHHBIC YCIOBHS ISl BBIOJHEHHS IMPOTPAMMEI
npaktuku. He nomyckaTh 00y4aromuxcs-npakTHKaHTOB K paboTam, He MPEAyCMOTPEHHBIM MPOrpaMMOi
NPaKTUKW M HE UMEIOIIUM OTHOILIECHHUS K CIEHUATBbHOCTH 00YYatOLIHXCSl.

2.2.5. ObGecrieunTh MPOBEACHNE 00sI3aTENFHBIX HHCTPYKTAXKEH C 0POPMIIEHHEM YCTaHOBICHHOM
JIOKYMEHTAIIHH.

2.2.6. Obecneunth O0OydarOmuUMCs ycioBUs Oe30macHON pabOThl Ha KaXIOM pabodyeM MecTe.
PaccrieioBaTh 1 yUUTHIBATh HECUACTHBIC CITyYaH, MPOMCHICIIINE C O0YYAIONIMMUCS B TIEPHOJI IPAKTHKH,
¢ 00s13aTeNBHBIM U CBOCBPEMEHHBIM HM3BelcHHeM MHCTHTYTA.

3. 3akIr04YHTeIbHbIE T0JI0KEHUS

3.1. 3a HeucnoJHEHHE WM HEHAJAJICKalllee HWCIOIHEHHE CBOUX O0S3aTENBCTB MO HACTOSILEMY
JIOTOBOPY CTOPOHBI HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C JICMCTBYIOIIMM 3aKOHOIATEIbCTBOM PD.

3.2. CropoHBl HMEIOT IPaBO BHOCHTh H3MEHEHHUS M [JOIOJHEHUS B YCJIOBHUS HACTOSIIETO
Horosopa, kotopbie O(GOPMIISIIOTCS B MHUCbMEHHON ()opMe M CUUTAIOTCS JEWCTBUTEIBHBIMH MOCIE
noAnucanrsd ux yroJHOMOYCHHBIMU MIPEACTaBUTCIAMU OGCI/IX CTOPOH.

3.3. JloroBop BcTymaeT B CHJIy C MOMEHTa MOANHMCAHHUS €r0 YIOJIHOMOYEHHBIMU
NPEACTAaBUTEISIMA 00X CTOPOH M JCUCTBYET IATH JIeT. EcIM K OKOHYaHUIO CpOKa JEHCTBUS JOrOBOpa
HU oxHa u3 CTOpoH He 3agBUT 00 ero mnpekpameHuH, JloroBop cuMTaeTcsi 3aKIIOYCHHBIM Ha
HEONpPEIEICHHBIA CPOK.

3.4. JIoroBop COCTaBJIEH B ABYX IK3EMILIAPAX, 10 OMHOMY JUIsl KQXKI0H U3 CTOPOH.

4. IOpuanyeckue agpeca CTOPOH:
HHCTUTYT OPT'AHM3ALUA

XabapoBckuit

TOCYTapCTBEHHBIA HHCTUTYT KYJIBTYPbI
XT'UK, 680045, r. XabapoBck

yi. Kpacnopeuenckas, a. 112
WHH/KIIIT 2723003494/272301001
OI'PH 1022701195440 OKIIO 02175761
T./(bakc (4212) 56-33-75

E-mail: rector@hgiik.ru

Pexrop

/C.H.Cxopunos/ / /
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INPUJIOXKEHUE 7

®opmMma IIpeacrasiienus 3aseaymomero kageapoi B YMY By3a o
pacnpenejJieHMU 00y4alOIIUXCH N0 0a3aM MPAKTUK

rocyJIapCcTBEHHOE OI0/PKETHOE 00pazoBaTeIbHOE YUPEKICHHE BhICIIET0 00pa3oBaHus
«XABAPOBCKUI I'OCYJAPCTBEHHBIM MTHCTUTYT KYJIbTYPBI»
(XTUK)
@DaxynbTeT UCKYCCTB U COLIMOKYJIBTYPHOH eATeIbHOCTH

Hauvanbauky YMY
XI'MK
HNPEACTABJIEHUE
05.09.2019
Ha ocHoBanuu xanennapaoro ydeOnoro rpaduxa Ha 20 - 20 y4eOHbIif rog kadenpa
(HaumeHnosanue Kagheopwt)
MIPOCUT B MEPUOA C «__ » 20 I.100 «__ » 20 . HaMpaBUTb IS
MPOXOXKACHHUS  MPAKTUKHU (6uo  (mun)
NPAKMUKU  CO2NACHO YyueOHoMy niany) ¢ oObeme 3.€., HEJIEIb,
o0yJaromuxcs TPYIIIBL, dbopMbl  OOydYCHHs,  HaNpaBIICHUS
MOJATOTOBKH/CTIEIUATIBbHOCTH
npodus MOJTOTOBKH/CTICIIATT3ALHSI
Ne ®.1.0. MecTo npOoX0XAeHUs IPAKTUKU PykoBonurenn
n/n IIPAKTHKHU
Ilonnoe naumenoganue @.1.0., 0oonxcrocmo

NPODUILHOU OpeaHU3aYUY UTU
CMPYKMYPHO20 NOOPA30eIeHUs.
Hncmumyma 6 ciyuae
NPOXOHCOeHUS NPAKMUKU HA €20
baze. Dakmuueckuii aopec
op2anuzayuu

3aBenyrouuii kadenpoit

MOAMHCH ¢.u.0.
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ITPUJIOXKXEHUME 8

(I)opMa AHEBHHUHKA NMPAKTHKH

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanabHOE rocy1apcTBEHHOE OIOIKETHOE 00Pa30BATEIIbHOE YUPEKACHUE BBICILIETO
00pa3zoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI UHCTUTYT KYJIbTYPBI»
(XT'HUK)
@DaxyJIbTEeT UCKYCCTB U COLUOKYJIBTYPHOH NEATEIbHOCTH

Kadenpa

Hanpasnenue noarotoBku (mpo¢uiib)/crennanbHOCTh (CrIeuaTu3aIis):

JHEBHUK ITPAKTUKHA

(VKaszvieaemcsi U0 (mun) npaKmuki,)

(D.1.0. obyuarowezocs)
I'pynna

Mecto MMPOXOKACHUA IMPAKTUKU

CpOoK MPOXOKACHUS MTPAKTUKU: C € » 20 r.mo« _ » 20 T
PykoBonurens npaktuku ot MHcTHTYTA:!

(D.U.0., donxcrocmu)

1. Caenenusi, MOATBEPKIAIONINE TPOBEICHUE MHCTPYKTaXKa 00yJaroIerocs mno MecTy
MPOXOXKICHUS PAKTUKU
Ne [JaTa npoxoxxaeHus Bun unctpykraxa HOIITUCH d.1.0.
I/IHCprKTa)Ka* 06yan0Lueroca, crienyaiucra,
npomeamero IpOBOAMBLICTO
HMHCTPYKTaX HHCTPYKTaxX
1. HHCTPYKTAX 10 OXPaHEe TPyl
2. HHCTPYKTAX IO TEXHUKE
0€e30IaCHOCTH
3. MHCTPYKTaX IO MOXKapHOH
0€e30IacCHOCTH
4. [IpaBWJIa BHYTPEHHETO
pacnopsiaka JHs
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2. CaeneHus 0 MPEAOCTABICHUH paboyero MecTa 00ydaromemycs
OO6yuaromemycs (@.1.0.) mnpenocrtaBiecHO
pabouee MecTo, obecneunBaroniee HauOOIBINYIO 3((HEKTUBHOCTh MPOXOXKIEHHUS MPAKTUKH B
COOTBETCTBHUH C MPOrPaMMO PAKTHKH U WHAWBUIYaJIbHBIM 33JaHUEM Ha MPAKTHUKY.
B mepuox mpoxokIeHHS TPaKTHKH OOecredyeHbl Oe30MacHble YCIOBUS HPOXOXKICHUS
NPAKTHKH, OTBEYAIOINE CAHUTAPHBIM IIPAaBUIIaM U TpeOOBaHUEM OXpaHbI TPY/a.
* IPOBOAMTCS B MEPBBIN I€Hb MPAKTUKU

3. Conepxanue 1 00beM BBIIOTHEHHOW 00yUJaromMMes paboThl B IIEPHOJ TPOXOKIACHUS

MIPaKTUKU
Yucio, Mecsill, roj Kpartkoe conep:xaHue BbINOJIHEHHOM OT3bIB ¥ OANNCH
padoThI PYKOBOAMTEJIAA OT Oa3bl
NPaKTHKHU
PaboThI BEIOJIHEHBI , ColepkaHue

(B ycTaHOBJIEHHBIE CPOKH, ¢ HE3HAUYNTEIbHBIM OTCTYIJIEHUEM OT CPOKOB, CPOKU HE COOJIIOZIEHBI)
IIPaKTUKH WHAWBUIYAJIbHOMY 3aJIaHUIO.
(cooTBeTCTBYET, HE B IIOJIHOM Mepe COOTBETCTBYET, HE COOTBETCTBYET)

PykoBonuTens mpakTUKH
OT OpraHu3anuu (CTPYKTypHOro nojpasaenenust Mucruryra)

noonuce Oy/80}

« » 20 T.
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ITPUJIOXKXEHUE 9

(I)opMa oTy eTa oﬁyqammero Mo pesyjabTaTaM NMPAaKTUKHA

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanabHOE rocy1apcTBEHHOE OIOIKETHOE 00Pa30BATEIIbHOE YUPEKACHUE BBICILIETO
00pa3zoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPBI»
(XT'HUK)
@DaxyJIbTEeT UCKYCCTB U COLIMOKYJIBTYPHOH AEATEIbHOCTU

Kadenpa

OT14er 0 NPOXOKIACHUU
(6u0 (mun) npakmuxu)
®.1.0.
oOyuaroluiics  Kypca _ Tpymnmsl
10 HaIIPABJICHUIO MOJATOTOBKHU /CIIEUATIBHOCTH

(Ko 1 HAMMEHOBaHUE)

YPOBCHBL BBICIICTO 06p330BaHI/I}I
(bakanaBpuar, CrieIUATUTET, MArKCTPATypa, aCIIUPAHTYPa, aCCUCTCHTYPa-CTAKUPOBKA)

Mecto IMPOXOXKACHUSA ITPAKTUKH!

(mosiHOEe HaMMEHOBaHUE, (PAKTUUECKHIH aJipec OpraHU3aliH)

[Ieprox npoOX0KAE€HUS TPAKTUKU:
CopeprxaHue 1 00beM BBITIOJIHEHHON paOOThI:

[Ipunoxenue:

OT4eT MOArOTOBJIEH

HOJIHCH ¢.1.0. oOyuaromerocs
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INPUJIOKEHUE 10

(I)opMa MMPOTOKOJIA HTOTrOBOM KOHq)epeHIII/Il/I M0 MPAKTHUKE

MunucrepcTBo KynbTypsl Poccuniickoit denepanun
(benepanabHOE rocy1apcTBEHHOE OIOIKETHOE 00Pa30BATEIIbHOE YUPEKACHUE BBICILIETO
00pa3zoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPBI»
(XT'HUK)
@DaxyJIbTEeT UCKYCCTB U COLUOKYJIBTYPHOH NEATEIbHOCTH

Kadenpa

IMPOTOKO.JI
NUTOIOBOM KOH®EPEHIINU
OT « » 20 T.
0 3aIIUTE OTYETOB MO MPAKTHKE

(610 (mun) npaxmuxu)
00y4JaroIIUXCsl TPYIIIIBI (popma oOyueHus ),
HAIPABJICHUS TIOJITOTOBKHU/CIIEITUATBHOCTH

(Ko 1 HAMMEHOBAHUE)
po¢uIIb/CreIUAT3 AN
[MPUCYTCTOBAIJIU: (@.1U.O. npucymcmeyrowsux)

CIIYIIAJIA:
- OTYETHI O0YYAIOLIUXCSA O Pe3ybTaTax MPAKTUKU (MMCbMEHHBIE OTYETHI, JHEBHUKU IPAKTUKU,
OT3BIBBI PYKOBOAMTENEH MPAKTHKH OT MPO(GUIHHONH OpraHM3aliH, OT3BIBBI-XapaKTEPUCTHKH
PYKOBOJUTENEH MPAKTUKU K IPOTOKOIIY MPHIIATatOTCS ).
- pykoBoauTeNs (ei) MpakTUKHU ¢ 00ILEel OLIEHKON O MPaKTUKe 00y4aromuxcsl.
BBICTYIINJIA: (®.1.O. obyuarommxcs, myOIUYHO 3alUINABIIMX 0TYeThl 0 npaktuke; O.1.0.
pykoBoauTens (ei) MPaKTHKU C OLIEHKOW KaXXJI0ro M3 O00y4arouIuxcs, MHEHHUE 3aBEyIOIIETO
Kaeapoil UM MPUCYTCTBYIOIIMX HA KOH(GEPEHIMH IPYTUX WIEHOB Kadeapsl O COCTOSBIIEHCS
3alUTe OTYETOB O MPAKTHKE).

Jlanee B mpoTOKoJe KOH(PEpEeHIIUN PUKCUPYIOTCS CIETYIOIINE MOT0KEHUS:
- o0mas OleHKa CO/EpKaHMs BBIMOJHEHHBIX 3a/laHUM M MOCTaBJIEHHBIX 3a/1a4, CTaTUCTUKA I10
UTOTaM TMpakTUKW, HHGopmanus o0 MNpOoPUIBHBIX OpraHu3aluax, BCTYNMBIIUX Oa3zaMu
NPaKTUKU;
- KOMIIETEHIINH, 3aKpEIJICHHbIE 3a MPAaKTUKOW, W OIEHKa YpOBHS HUX C(HOPMHUPOBAHHOCTH Ha
JTare MpOXOKIEHUS NPAKTUKY;
- COCTOSIHME M KauyeCcTBO OTYETHOM JOKYMEHTAIMM (OTYeTa M JHEBHUKA) OOydarouuxcs IO
IIPAKTHUKE;
- npoOiempl, 3aMeuaHuss U TPEAJIOKEHHUS, O3BYUYEHHbIE pPYKOBOAMUTEISIMU MPaKTHKHU,
3aBeqyIOIUMH Kadeapoil, o0yuarommumucs;
- 001muMe BBIBOJBI MO MPOBEIECHUIO MPAKTUKHU U MPEAJIOKEHUS 110 OPraHU3alMK U MPOBEICHUIO
IIPAKTUKHU B JAJbHENIIEM;
- JIpyrue MNpeUIoKeHUsT Ha yCMOTpeHHe Kadeapbl M C Y4YeToM cCleUu(UKH HampaBiIeHHs
HOJTrOTOBKH/CIIEIIUAIbHOCTH.
3ak/II04uTeNbHASL YACTh MPOTOKOJIA:

ITo uroram mpakTHKH, 3aIIUTHI OTYETOB, OT3BIBOB, MIOJIYUYEHHBIX OT PyKOBOJIUTENEH, U
[P HAJIMYUU CAAHHOM OTYETHOM TOKyMEHTAalUU (OTYETOB U JHEBHUKOB MPAKTHUKH)
o0yJaromrecs moIy4yaroT CICAYIOIIYIO OLICHKY (KOMOopas 6HOCUMCSL 8 6e00MOCHID):
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1. ®.1.0. — «oueHka» (¢ coomeemcmauu ¢ Gopmot NPOMeNCYMOUHOU ammecmayuu no
VueOHOMY NIaHy).

2.
3.
3aBenyroumii kadeapoit
MOJTITHCH ¢.m.0.
PykoBoauTeb MPaKTUKH
IOIIINCH ¢.m.o.
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ITPUJIOXKEHME 11

®opMa COBMECTHOIO rpadguka (I1aHa) NpoBeIeHus NPAKTUKH

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanbHOE rocy1apCTBEHHOE OIOIKETHOE 00Pa30BATEIILHOE YUPEKACHUE BBICILIETO
00pa3zoBaHUs
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPhI»
(XT'HUK)
@DaxyJIbTET UCKYCCTB U COLUOKYJIBTYPHOH N€ATEIbHOCTH

COBMECTHBI PABOYUI I'PA®UK (TLJTAH)
NpoBeIeHUs NPAKTHKHU

(BuA, TUN MPAKTUKH)

(@.HU.0. obyuaiowe20csi NOIHOCHBIO)

I'pynna
Hamnpasnenue moaAroToBky (HanpaBiICHHOCTb)/ CIIEIIHAIBHOCTD (CISIIHaTN3aIns):

(K0 ¥ HAaMEHOBaHUE)

Ne Haumenosanue Cpoxku dopma OTUETHOCTH OtmeTka
/11 sTana (mepuojaa) | BBIIOJHEHUS PYKOBOJHMTEINS OT
MPaKTHKU OpraHu3aluu o
BBITIOJIHCHUH
l. [TpenocraBnenue NunuBuayanbHOE 3aaHlE Ha
pabouero mecra npaktuky. [IpoBenenue
JUTSL TIPOXOJKICHUS MHCTPYKTaXKa 10 OXpaHe Tpya,
MPaKTUKH. 0 TeXHHUKe 0€30MacHOCTH, IO
Odopmnenue MoXapHOU 0€30MacHOCTH,
JIOKYMEHTOB 110 03HAaKOMJICHHUE C TTpaBUIaMHU
MIPOXOXKICHUIO BHYTPEHHETO pactopsiika JIHs,
MPaKTUKH. 4T0 (PUKCUpYETCS B THEBHUKE
PaKTUKH.
2. Brimosninenue Mepornpustus no coopy
WHIUBUTy JIBHOTO MaTepuaia, 3aroJIHeHHe
3a/IaHMS TIPAKTUKU JTHEBHMKA ITPAKTUKH.
3. ATtTecTanus XapakTepucTrka oT
UTOTOB MPAKTUKHU NPEANPUSITHSL.
4. ITonroroBka OT4Y€T MO MpaKTHKeE.
oT4€Ta 1o
MIPaKTHUKE.
3. 3amuTa oT4€Ta 10 IIpoTokoi uTOroBoOM
MPaKTUKE Ha KoH(pepeHuu. BenoMocTs.
HUTOTrOBOM
KOH(EpeHIIHH.

Mecto MMPOXOKACHUA IMPAKTUKH
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CpOK IPOXOXKIEHUS IPAKTUKHU: C € » 20 r.mo« _ »

20

PykoBonurens npaktuku ot MHcTuTyTa

noonucs Q.1.0.
PykoBouTens mpakTUKH OT OpraHU3aIuu

noonucs D.U1.0.
C coBMeCTHBIM pabounM rpaduKkoM (TIAHOM) O3HAKOMIICH:
OO0yuarommiics

noonucs Q.1.0.
« » 20 T.
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