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1. OBIIUE CBEJAEHUSA O JMCHUIIJIMHE

1.1. HammMeHoBaHHe AUCHUIIIMHBI

Pabouast mporpamma muctmmuinabl «Opranu3amus paboThl ¢ 0OpaIeHUSIMH
rpaxkaaH» MpeAHa3HaueHa Juisi OakanaBpoB (B TOM YHCIIE JJISI MHKJIKO3UBHOIO
o0pa3oBaHUs WHBAJIUJOB M JIMI] C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBBS),
oOyyarommxcsi o HarpabiieHHio MoAarotoBku 46.03.02 «JlokymeHTOBeAeHHE H
apXUBOBEJEHUE», NPOoPMIb MOATOTOBKU «JlOKyMeHTallMOHHOE oOecreueHne
yrpaBiieHus», Ha Kadeape OMOIMOTEUHO-UH(POPMAIMOHHON JIESITEIBHOCTH,
JIOKYMECHTOBEJICHUST W  apXWUBOBEACHUSA  XabapOBCKOTrO  TIOCYAapCTBEHHOTO
WHCTUTYTAa KYyJbTYpPbl, B COOTBETCTBUM C (QeJepalbHbIM TI'OCYAapCTBEHHBIM
oOpa3oBaTeIbHBIM  CTAHJAPTOM  BBICIIETO OOpa30BaHUs, YTB. IIPUKA30M
MunncrepctBa o6pazoBanus u Hayku P® ot 06.03.2015 r. Ne 176.

1.2. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOIrPaMMbl

JucnumnHa «Oprasusaiuys padoThl ¢ OOpalleHUsAMU TPaKJIaH» SBISCTCS
00s13aTeIbHON JUCIMILTHHON Oa3oBoii yacth (Oyoka b1.5.23).

Nzydenne muctumuinabl «Opranu3aiusi paboThl ¢ OOpaICHUSIMH TPaXKIaH»
0a3upyeTcsl Ha 3HAHMUSIX, YMCHHUAX W HABBIKOB, MOJIYYCHHBIX B paMKax OCBOCHWSI
muctuiuinH  «OpraHu3anysi W TEXHOJIOTHS JOKYMEHTAI[MOHHOTO OOEeCIeUeHUs
ynpaBlieHus», «OpraHu3anusi TOCYJAapCTBEHHBIX yupexaeHud B Poccum» wu
«/lokyMeHTaIlmoHHOe 00€eCIeYeHHEe TOCYJapPCTBEHHOTO W HETOCYJIapCTBEHHOTO
yIPaBICHUS.

1.3. Ilesib 0CBOEHMSI AMCHMILJIMHBI
Lenp  paucummivmHbl -  cOPMHpPOBATH Yy  CTYACHTOB  CUCTEMY
po(eCcCHOHANIEHO 3HAYUMBIX 3HaHWM, YMEHUW U HABBIKOB B OOJIACTH TEOPHUH U
MPaKTUKKU OPraHU3aluu padOThl ¢ OOpaIEHUSIMU TpaXKaaH.

1.4. Ilnanupyembie pe3yabTaThbl 00y4eHUs M0 JUCHUILJINHE

Kon ®opmyaupoBKa YpoBHu Inanupyemble pe3yJbTaThl 00yUeHHsI
KOMIIETEHIIUH 0CBOEHMSI
OK-10 CrocoOHOCTB k | Iloporoseii | Mmeer o0mue, HO HE CTPYKTYypHUPOBAaHHbIE 3HAHUS 00
HCTOJIb30BaHUIO YPOBEHb 00paboTke JOKYMEHTOB Ha BCEX 3Tarax
OCHOBHBIX METOJIOB, JIOKyMEHTO000pOTa, CUCTEMaTH3allUH, COCTABIICHHS
CHOCOOOB M CpENCTB HOMEHKJIATYpPBI JIEll.
NONyYeHHs, XPaHECHUS, B 1esioMm ycrnenisoe, HO He CHCTEMAaTHYECKU
nepepaboTku ocyIIecTBIIsIeMOe yMeHHe 00pabOTKN IOKyMEHTOB Ha BCEX
nHdopmannu sTanax JOKyMEHTO000poTa, CHCTEMAaTH3aIH, COCTaBIICHUS

HOMEHKJIATYPHI JCII.
B nenom ycnemHoe, HO He CUCTEMAaTUYECKH BiIaJIcHUE
HaBBIKAMU 00paOOTKHU TOKYMEHTOB Ha BCEX dTarax
JIOKYMEHTO000pOTa, CHCTEMAaTH3aIlUH, COCTABICHHUS
HOMEHKJIATYPHI Jedl.

Cranpaptasiii | ChopmupoBaHHBIE, HO COJIEPIKAIIHE OTACIbHBIC TPOOEITBI
YPOBEHb 00 00paboTKe JOKYMEHTOB Ha BCEX dTamax

JIOKYMEHTO000pOTa, CHCTEMAaTH3aIlUH, COCTABICHHUS

HOMEHKJIATyPHI Jedl.

B 1iesiom ycreninoe, HO cofepikaliee OTACIbHBIC POOEIIbI
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yMeHHue 00pabOTKH TOKYMEHTOB Ha BCEX dTarmax
JIOKyMEHTO000pOTa, CHCTEMATH3aI[1H, COCTABIICHUS
HOMEHKJIATYPBI JIelT.

B 11e710M ycreniHoe, Ho cofiepaKaliiee OTaesIbHbIe TIPOOEIbI
BJIaJICHIE HAaBBIKAMHU 00PAOOTKH JOKYMCHTOB Ha BCEX
3Tanax JOKyYMEHTO000pOTa, CHCTEMATU3aIlUH, COCTABICHUS
HOMEHKJIATYPHI JCJI.

DTaJOHHBII
YpPOBCHB

ChopmupoBaHHBIE cUCTEMaTHUECKHE 3HaHUsI 00 00paboTKe
JIOKyMEHTOB Ha BCEX ATarax JOKyMEHT000opoTa,
CHCTeMaTH3allUH, COCTABICHHUSI HOMEHKIIATYPbI Je1.
CdopmupoBaHHOE CHCTEMaTHIECKOE YMEHHE 00paboTKH
JOKYMEHTOB Ha BCEX dTanax JOKyMEHTO000pOTa,
CHCTEMAaTH3al11, COCTaBICHUS HOMEHKIIATYPEI JelI.
VYcneniHoe H mociie0BaTeIbHOE BIIAICHUE HABBIKAMH
00pabOoTKN JOKYMEHTOB Ha BCEX dTarmax
JOKYMEHTO000POTa, CHCTEMATH3aI1H1, COCTaBICHUS
HOMEHKJIATYPBI JIell.

OIIK-3

Branenue 6a3oBbIMU
3HAHUSAMU CUCTEM
OpraHoB
rOCyAAapCTBEHHOU U
MYHULIUNIAJILHON BJIACTH

[Toporossrii
YpOBEHb

Hmeet obmmue, HO HE CTPYKTYpUPOBAHHbIE 3HAHUS CUCTEM
OpraHOB rOCyAAPCTBEHHONW U MYHULUIIAJILHOM BJIACTH.

B nenom ycnemnnoe, HO He CUCTEMaTHYECKOE BIIaJICHUE
YMEHUSIMU IIPUMEHEHUS 3HAaHUI CUCTEM OPraHOB
rOCyAapCTBEHHOW U MYHULIUIIAIBHOM BIIACTH.

B nenom ycnensoe, HO He CHCTEMaTHYECKOE BIIaZICHHUE
HaBBIKaMU HCIIOJIb30BAHUS 3HAHUH CUCTEM OPraHOB
rOCYJapCTBEHHOM U MYHHIIMIAIBHOW BIACTH.

CranpapTHbId
YpOBEHb

CcopmupoBaHHBIC, HO COZIEPIKALINE OTACIBHBIE POOEITBI
3HaHUS CUCTEM OPraHOB FOCYJapCTBEHHON 1
MYHHIUNAIbHON BIIACTH.

B 1enom ycrnenrHoe, HO cozepakaliiee OTAeIbHbIE TPOOEIhI
BIIa/ICHUE YMEHUAMMY IIPUMECHEHUs] 3HAHUM CUCTEM OPIaHOB
roCyJJapCTBEHHON U MyHUIIMIIAJIbHOM BIACTH.

B 1ienom ycrnenrHoe, HO cozepkaliiee oTaesbHbIe TPOOeIbI
BIIa/ICHUE HAaBbIKAMU UCIIOIb30BaHUs 3HAHUM CUCTEM
OpraHOB rOCYAAPCTBEHHOW U MYHULIUNIAJILHOMU BJIACTH.

DTaJOHHBII
YPOBEHb

CdopMupoBaHHbBIE CHCTEMATHUECKUE 3HAHUS CHCTEM
OpraHoB rocyJIapCTBEHHON U MyHUIIMNIAJIbHOM BIACTH.
VYcnemHoe v nociieJoBaTebHOE BIaJeHUE YMEHUSIMU
MPUMEHEHHS 3HAHUW CUCTEM OPTraHOB rOCYJapCTBEHHOM U
MYHHULMIIAJbHONU BJIACTH.

VYcnemHoe v nociieJoBaTeabHOE BiaIeHUe HaBbIKaMu
WCIOJIb30BaHNUs 3HAHUN CUCTEM OPraHOB rOCYJapCTBEHHOMN
Y MYHHULIMINAJIbHOU BIACTH.

[K-25

Biagenune
MIOATOTOBKH
YIpaBIEHIECKUX
JIOKYMEHTOB W BEJIEHUS
JIEJIOBOM MEepenucKu

HaBbIKaMH

[ToporoB.erii
YPOBEHb

Nmeet o0mmne, HO HE CTPYKTYPUPOBAHHbIC 3HAHUS O
TMOJATOTOBKE YIIPABJICHUYCCKUX JOKYMEHTOB U BEACHUA
JIEII0BOH NEPENUCKU.

B nenom ycnemHoe, HO He CUCTEMaTHUECKU
OCYIIECTBIIIEMOE YMEHHE MOTOTOBKU YIIPABICHUECKUX
JOKYMEHTOB 1 BEACHUA I[eHOBOﬁ TNICPEIUCKHU.

B 11e110M ycrnenHoe, HO He CUCTEMAaTUYECKH BIaJICHUE
HaBBIKAMH ITOJITOTOBKH YIPABICHYECKUX JIOKYMEHTOB H
BEJICHUS 1€JI0BOM NEPENUCKHU

CranpapTHbIf
YPOBEHb

CdopmupoBaHHEIE, HO COJECPIKALINE OTACIBHBIC IPOOCITBI
3HaHUU O MOATOTOBKE YIPaBIEHUECKUX JOKYMEHTOB U
BEJICHUS 1€JIOBON NEPEIIUCKH.

B nientom ycreniHoe, HO coepikariee OTACIbHBIC TPOOEIIhI
YMEHUE MOATOTOBKH YITPABICHYECKUX TOKYMEHTOB U
BEJICHUS JIETIOBON TIEPETIHCKH.

B menom ycnemrHoe, HO cojepkaiiee OTAeIbHbIe MPOOebl
BIIa/ICHHE HABBIKAMU TIOJITOTOBKHU YIPABICHUECKUX
JIOKYMEHTOB M BEJICHHUS JCIIOBOM MEPETIHCKH.

DTaJIOHHBII
YPOBEHb

CdopmupoBaHHBIE CUCTEMATHUECKHUE 3HAHUS O TIOATOTOBKE
YIPaBIEHYECKUX JOKYMEHTOB M BEJICHUS IETOBOM
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MIEPEITICKH.

CdopMupoBaHHOE CHCTEMATHIECKOE YMEHHE TIOJTOTOBKH
YIpaBICHIECKAX JOKYMEHTOB M BEICHUS ICIOBOM
TIEPEITICKH.

YcnenHoe u mociae10BaTeIbHOE BllaICHHE HABBIKAMH
MOATOTOBKHU YIPaBJICHYECKUX JOKYMEHTOB U BEJCHUS
JIEJIOBOM NEPENUCKHU.

2. OFbEM 1 COJAEPKAHUE JUCIUIIJINHBI

2.1. O0beM AUCHUILIHHDI

0P0 300
Bup yuyeOHoIi padoThI Bcero CemecTphbl Bcero Kypc
4acoB 4acoB
KonTakTHas padora (Bcero) 46 5
B TOM UHCIIE!
- nexyuu (J13) 20 5
- cemunapwi (C3) 2
- npaxmuueckue (I13) 24 5
- menxoepynnoswvie (MI3)
- unousudyanvivie (HU3)
- epynnosoe koncynvmuposanue (I)
- unOUBUIyaIbLHOe KoHcyromupoganue (M)
CamocTosiTeJbHasi paboTa CTyaeHTa (BCero) 170 5
CPC 157 5
KOHTPOJIb 13 5
B TOM UHCIIE!
- 10020MOBKA KYPCOBOU pabomul
- meKywuii KOHmMpOoJib
- NPOMENCYMOUHbIN KOHMPONb (HOO20MOBKA K HK3AMEHY, 13 5
3auémy)
Oo0mast Tpy10€eMKOCTh: 6/216 5
(Bcero 3a4. en./k0Ji-Bo 4acoB no ®IroC)
Buja npome:kyTouHoii aTTecTanmum (3a4ert, IK3aMeH) ceMecTphbl: Kypc:
3auem 5
9K3aMeH 5
2.2. TemaTuueckuii niian
KoJu-Bo yacos
Q KonrakTHas padora CamocrosiTesibHasi padora
E CTY/IEHTOB
HaumenoBanue =] = O KOHTPOJIb
Ne Pa3/Ie/IoB U TeM g o = 3} CPC
n/n (¢opmupyembie 2 = 2 s =) 2
KOMITETEH I[MH) § é 5 J3 | C3 | 13 a 5 § CPC | rexy | "POME
el & 2 2 wii | TN
¥ § 8 HbBIH
=] =]
Opranuzanus paboTsl IO
1 00pamIeHnsIM rpaXKIaH KakK 13 1 1 12 12
y4eOHast TUCIUILTHHA
(OK-10, OTIK-3, TIK-25)
CraHOBIICHHE U Pa3BUTHE
OTEUECTBEHHOTO
2. JIEIIOTIPON3BOICTBA 110 padoTe ¢ 14 2 2 12 12
oOpanieHusIMH Tpaxaan
(OK-10, OIIK-3, TIK-25)




HopmarusHo-1ipaBoBoE
perynmpoBaHue paboThI C
3. 00pamieHusAMH TPpaXkIaH B 19 5 1 4 14 14
Poccuiickoit ®enepanuun
(OK-10, OTIK-3, IIK-25)

Jlenonpou3BoICTBO MO
4, 00OpaleHUsAM TpaKIaH 18 4 2 2 4 14 14
(OK-10, OTIK-3, IIK-25)

Opranuzanus padoTsl ¢
o0paleHusIMH B OpraHax

5. N 20 6 2 14 14
3aKOHOJATEILHOM BIACTH 4
(OK-10, OIIK-3, ITK-25)
Pernamenranus 1 HOpsIOK
BEJ/ICHHS ICIIONPOU3BO/ICTBA 110
6. | oOpameHHsIM B OpraHax 20 6 2 14 14
HCIIOJIHUTEIILHON BIIACTH
(OK-10, OIIK-3, ITK-25)
IToaroroBka k 3auéty 4 4 4
Bcero 3a 5 kypc (9 cemectp) 108 | 24 | 10 2 12 84 80 4
Opranusanus paboThl OpraHa
7 | MecTHOrO camoympaBIieHus ¢ 23 8 2 4 15 15

oOpameHusIMH TpaXKaaH
(OK-10, OIIK-3, ITK-25)

Oco0eHHOCTH OpraHu3ali
8. | muuHOTO MpHEeMa rpaxkaaH 23 8 4 4 15 15
(OK-10, OIIK-3, TIK-25)

OcobeHHOCTH PabOTHI €
NUCbMCHHBIMHU O6paﬂleHI/IHMH B
cymax

(OK-10, OIIK-3, TIK-25)

17 2 2 15 15

OcobeHHOCTH PabOTHI €
NUCbMCHHBIMHU O6paﬂleHI/IHMH B
APXHUBHBIX YUIPEIKACHUSIX
(OK-10, OIIK-3, TIK-25)

10 17 2 2 16 16

Oco0eHHOCTH OpraHU3aLiy ¢
00panIeHUAMH IPAXKAAH B

11 | HerocymapCTBEHHBIX 19 2 4 16 16
YUPSKACHUSIX

(OK-10, OIIK-3, ITIK-25)

IToAroToBKa K 9K3aMEHY 9 9

Bcero 3a 5 kypce (10 cemectp) 108 | 22 10 12 86 77 9

Bcero 1acos: 216 | 46 20 2 24 170 | 157 13

2.3. KpaTkoe coaepskaHue pa3iejioB U TeM

Tema 1. Opranusanusi padoTsl 10 00PAILIEHUAM I'PAXKAAH KAK Y4eOHas
AUCHHUIINHA

[Tonsatuss «oOpamenue rpaxaan» (xkainoba, 3asBiIeHUe, oOpaleHue),
JIEJIONPOU3BOACTBO MO OOPAIICHUSM IPaXKIaH.

Lenb, 3amaum, MmpeaMeT, COAEp>KaHUE IUCUUIUIMHBI, METOAbI H3yuYEHUS.
Mecto kypca «Opranuzanus paOoThl MO OOpalIeHUsIM TpaxaaH» B CHCTEME
MOJIFOTOBKU CHELHAIUCTOB MO JOKYMEHTAIMOHHOMY OOECIIEUEHHIO YIpPaBIICHUS.
CBsi3p AUCHMIUIMHBI € JAPYTUMU  JUCHUILUIMHAMHU y4eOHOro IjIaHa 10
HAIpPaBJIEHUIO TOJITOTOBKU «JlOKyMEHTOBeNeHUS UM apXuBOBedeHUs». OOmmii
aHaJIn3 UCTOYHUKOB, HAYYHOU U Y4eOHOM TUTEpaTyphbl IO Kypcy.
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Tema 2. CTaHOBJICHHE U Pa3BUTHE 0TEYECTBEHHOI0 AeJONPOM3BOACTBA
1o paéore ¢ oOpamieHUIMH TPAKAAH

Opomronsi  oOpalieHuii rpaxkaaH (4eJIOOUTHBIC, MPOIIEHUS, KaIoObl,
OT3BIBBI, U TIP.) B Pa3IM4HbIC IEPHO/II OTEYECTBEHHOTO JACJIONPOU3BOJICTBA.

Opranuzamnusi pabOThl € YEJIOOUTHBIMH B TPUKA3HOH M KOJUICKCKOU
cucTeMax Jiejonpou3BojicTBa. [IpaBuia cocraBienus yeao0UTHRIX B ykasze [lerpa
[ 1723 r. «O dbopme cynay.

Bunb! npomennii («TsxeOHbIE», UICKOBBIE, BCTPEYHBIE, MUPOBBIE, TOHOCHI).
[IpaBuna cocTaBieHHS «IPOCUTEIBHBIX 1€ U Oymar» W TEXHOJIOTHsI PabOThI C
HUMHU B [IEPUOJT MUHUCTEPCKOTO JEIOMPOU3BOACTBA.

«IlonoxkeHne O TUCBMOBOJACTBE U JIEJIONPOU3BOJICTBE B BOEHHOM
BegomcTBe» (1911 r.) 0 mporeHusx.

TexHonoruss paboOThl ¢ OOpallEHUSIMA TPAXKIAH B IEPHOJ COBETCKOTO
nenonpousBojcTBa. [IpaBoBeie akThl 1919 r. (Jexkper BIIMK ot 12 anpens 1919
r., [TocranoBnenne HK PKU ot 30 anpens 1919 r. Ne22 «O nentpansHom bropo
xanod wu 3asBiaenuit npu Hapoanom Kowmmccapuate ['ocynapcTBeHHOTroO
Kontpossi», ITocranonenne HK PKU ot 25 mas 1919 r. Ne 38 «O MecTHBIX
otneneHusix bropo xano6 u 3assienuit», Jexkper CHK PCDOCP ot 30 aexabps
1919 r. «O0 ycTpaHEeHUH BOJOKHUTBDY), PETJIAMEHTHUPOBABIINE OPTaHU3AIUIO0 U
HOPSAZOK PpabOThI ¢ OOPALLIEHUSIMU TPaXK/IaH.

TexHosnorus  JelONPOM3BOJACTBA MO  OOpalleHUsIM TpakIaH B
[ToctanoBnennsix  npesuauyma BIHUK CCCP or 13 ampens 1933 r. «O
PAaCCMOTPEHUHU KO0 TPYIALIUXCS U NpUHATHH HeoOxoaumbix mep» u BIUK
PCOCP or | wmrons 1934 r. «O0  ynopsgo4yeHHH [i€Ja PACCMOTPEHUS U
pa3pelIeHUs KaI00».

HopmatuBHo-1paBoBas periiaMeHTanus  JIeJONpPOU3BOJCTBA IO
obpamenusim rpaxaan B 60-80-e ronwr (Yka3 [Ipesuanyma Bepxosnoro Cosera
CCCP ot 12 anpens 1968 r. Ne2534-11 «O nopsinke pacCMOTPEHUS NPEIIIOKEHUH,
3asiBICHUN U kanob rpaxaan», Konctutymus 1977 r., TunoBoe moiioxxeHHE O
BEJICHUHU JIEJIONPOM3BO/ICTBA 110 MPEJIOKEHUSIM, 3asIBICHUSAM U )kajio0aM TpakJaH
B TOCYJIAPCTBEHHBIX OpraHax, Ha NPEANPUITUSAX, B YUPEKICHUIX U OpraHU3alUsiX
(30 Hos1Opst 1981 1.), Ilocranosinenne Coera MunucTpoB CCP 0T 13 OKTAOpS
1981 r. «O nopsinke BeAeHUs AEIOMPOU3BOACTBA MO MPEIJIOKEHUSAM, 3asIBJICHUEM
U oKajo0aM TpaxJaH B TOCYJapCTBEHHBIX OpraHax, Ha MPEANpUITHIX, B
YUpEKICHUAX M opranusauusx», llocranosinenne Ilpesnnnyma BepxoBHOTO
Cosera CCCP ot 15 utonst 1987 r. Ne56 «O0 oOpamieHusix rpaxkaad B BepxoBHbIit
Coser CCCP», Ilocranosnenue IIpesuanyma Bepxosnoro Cosera PCOCP ot 25
utosist 1987 r. Ned9 «OO6 obpamenusix rpaxaan B BepxoBubiit CoBer PCOCP,
BepxoBHbie CoBeThl aBTOHOMHBIX pecnyOnuk U MecTHble CoBeThbl HapOAHBIX
nernytatoB PCOCP», 3akon CCCP or 30 wmrona 1987 r. «O  mopsake
o0XxajoBaHUsI B CYI HEMPaBOMEPHBIX  JCHCTBUN  JIOJDKHOCTHBIX — JIHII,

YUIEMJISIIOIIMX MpaBa rpaxkaan», Yka3 [Ipesunuyma Bepxosnoro Cosera CCCP ot
2 despanst 1988 1. Ne8422-X).



Tema 3. HopMmaTuBHO-mpaBoBOe peryjJupoBanue padoTbl ¢
oOpameHusimu rpaxaan B Poccuiickoit @egepaunu

OO111eCTBEHHO-TIOJIMTUYECKOE M COLIMAJIbHOE 3HAUYCHHE OOpaleHH
rpaxkaaH.

3akoHOJaTeIbHAs pErflaMeHTalus paboThl C MPEUIOKEHUSIMU, 3asIBJICHUSIMU
u xanobamu rpaxaad (Konctutymus PO (1993 r.), 3akon PD ot 27 anpens 1993
r. Ne4866-1 «O06 006>kanoBaHuU B CyJ ACHCTBUN U PEIICHU, HApYIIAIOUMX TpaBa
u cB0OOBI rpakaan», @3 ot 2 masg 2006 r. Ne59-D3 «O nopsiike paccMOTpeHUs
oOpallleHui rpa)kaan» | mp.).

HopmatuBHbie akThl (eepalbHBIX OPTraHOB HCIOJHUTENBLHON BIIACTH,
pErJIaMEHTUPYIOIINE BOMPOCHI JOKYMEHTAIMOHHOTO 00ECIICYEHMS.

@opMHpOBaHME HOPMATUBHON 0a3bl, PErIaMEHTHUPYIOUIEH OpraHu3alHio
paboThI C 0OpAIIEHUAMH IPak/1aH B TOCYJapCTBEHHOM armapare.

OcCHOBHBIE 3aayu JIETONPOU3BOJICTBEHHON CIIyKObl 1O OpraHu3aluu
paboTHI ¢ OOpAllIEHUSMU TPaKIaH, €€ OCOOEHHOCTH.

Tema 4. Jle10npon3BoACTBO 10 00PALEHUAM IPAKIAH

Crnenuduka mpoiiecca TOKYMEHTUPOBAHUS OOpaIlleHUN rpak/iaH.

Knaccudukanus obpamieHuit rpaxaaH.

Ocobennoctu  odopmiieHuss oOOpalleHUl TpaxKJaaH, UX OTIEIbHBIX
PEKBU3UTOB.

Omneparu 1Mo npuemMy, perucTpaiiu, KOHTPOJII0 HCIOJHEHUS, MPUHSITHIO
pemieHuit mo oOpamieHussiM TpaxaaH. Cpoku wucnoigHeHus. TpeOoBaHus K
COJICP KaHHUIO OTBETHBIX JTOKYMEHTOB. DOpMUpOBaHNE U XPAaHCHHUE TPEIIOKEHUH,
3asBIeHUM, kano0 rpaxnaaH. OO0oOlIeHHe, aHATU3 W HMCIOJIb30BAHUE JIAHHBIX O
paboTe ¢ o0parieHUusIMH Tpa)KJaH B anmapare yrnpaBIcHUS.

@DopMBI 1 METOBI COBEPIICHCTBOBAHUS PadOTHI ¢ OOpAIIEHUSIMH TPaXKIaH B
opraHax TOCYJapCTBEHHOW BIIACTH W  YIpaBJeHUSA, B  OOIIECCTBEHHBIX
OpraHU3aIHsIX.

Tema 5. Opranuzauuss padoTbl ¢ oOpalleHMSIMH B OpraHax
3aKOHOJATEJIbHOM BJIACTH

HopmartuBHbie aKTBhl, pErIaMeHTUPYIOLINE MOPSIOK BEJICHUS
JIEJIONIPOU3BOACTBA M CHUCTEMy paboThl ¢ OOpalieHHsIMH TpaXJaH B
['ocynapctBennoii Jlyme. Permament [Nocynapcrsennoit Jymer (ti1. 8 — o pabote
JIETIyTaToB ¢ u3buparenasiMu). MHCTpyKius mo padote ¢ oOpallleHUsIMU TPaKJiaH B
Cosere denepanuu denepansHoro Cobpanus PO (yrB. 01 Hos6ps 2006 T1.).
[lenTpanu3oBaHHBIM MpueM, perucrpanus, yder oOpauieHuii B I[Ipuemnoii
[Nocynapcteennoit Jlymbr @eaepanbpHoro. Coopanus Poccuiickoit denepanuu.

AJlpecHble U UMEHHBIC oOpatieHus B ['ocynapcteennyto dymy.

[Topsinok mepeagpecanuy AOKYMEHTOB IO BOINPOCAaM, HE OTHOCAIIUMCS K
kommneTeHuu ['ocynapctBenHoi Jlymbl. HampapiieHne Ha paccMOTpeHHE Xayoo,
3asIBJICHUH, MPEJIOKEHUHN, COOOIIEHNE O Pe3yJIbTaTaX PACCMOTPEHUS 3asIBUTEISIM.

[leHTpanu30BaHHBIM yYE€T W PETUCTpAIUs TMHCHMEHHBIX OOpaIICHH.

[Topsimok BCKpbITHST KOHBEPTOB (makeToB). OTKa3 B pacCMOTPEHUHM OOparieHusl,
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NOPSAZOK YBEOOMJIEHUSI 3asBHTENs 00 »3ToM. IlpekpaieHue mnepenucku c
rpaxgaHuHoM. Peructpaumst oOpamenuil. IIpocraBiieHne perucTpanroOHHBIX
HITAaMIOB (Ha JOKyMEHTE, KOHBEpTE). POopMa perucTpalliOHHON KapTOUYKH.

[lepegaya mNUCHMEHHBIX OOpallleHUH i PACCMOTPEHUSI B KOMUTETHI,
nenytataMm. OYHKIMKA TOMOIIHUKOB JEMyTaTOB MO paboTe C JOKyMEHTaMu B
KOMHCCHUSAX, KomMuTeTax. [IoaroroBka OTBETHBIX M MHUIMATUBHBIX MUCEM. YUET
JIOKYMEHTOB B CTPYKTYpHBIX moapaznencHusx [ocymapcrBennon Jlymber PO.
Perucrtpanust OTBETOB.

dopMupoBaHUE APXMBHBIX JIeJl MO MUCbMEHHBIM oOpaieHusM. [lopsmok
XpaHEeHUs 3asBJICHHUM, TPEIJIOKEHUN, Kajao0 TpaxIaH B MOAPA3ACICHUAX
['ocynapctBenHoil Jlymbl — KOMHUTETax, KOMHCCHUSIX. OKCIEpTH3a IEHHOCTU
JOKYMEHTOB JIAaHHOW KaTErOPHH.

Ocy1ecTBiIeHHE KOHTPOJIS 32 paccMOTpeHueM obpariennii. OCHOBaHUE IS
MOCTAaHOBKH KaJl00, 3asBJICHUH, NPEIJI0KEHUNA HA KOHTPOJb. JJoKyMeHTUpOBaHue
MIOCTAHOBKM M CHSATHS oOpaiieHuid ¢ koHTpods. IloaroroBka mH@pOpManuoHHO-
CIOPABOYHBIX M AHAJIMTHYECKUX MATEPHUATIOB IO pe3yibTaTaM padOThl C JaHHOU
KaTeropuen JOKyMEHTOB.

Tema 6. PersiameHTanusi u NOpsiIOK BeJeHUsl JeJONPOU3BOACTBA IO
o0palnieHUusIM B OPraHax MCIOJHUTEIbLHON BJIACTH

HopMmartuBHbie aKTBhl, perilaMEHTUPYIOLIE MOPSAIOK BEJICHUS
JIETIONPOU3BOJICTBA M CHUCTEMY pabOThl C OOpalleHUsIMU TpakJaH B oOpraHax
VCIIOJIHUTEIIbHOW BJIACTU. «TUIIOBOWM pEIrVIaMEHT BHYTPEHHEW OpraHu3aluu
denepanibHBIX OPraHoOB HCHOJHHUTENbHOW BilacTH» (yTB. IlocTaHOBIIEHHWEM
[TpaButenscTBa Poccuiickoit ®enepanuu ot 28 urons 2005 r. Ne452), «Tumosoi
peryiaMeHT B3auMOJACHCTBUS (eepalbHbIX OPTraHOB MCIOJHUTEIHLHOW BJIACTH
(yTB. IToctanosnenueM [IpaBurtensctBa PO ot 19 suBaps 2005 r. Ne30 «O padote
Cc oOpallleHUsIMH, KOHTpOJIE 3a HUX HCIOJHEHHEM U TIOPSAKE PacCMOTPEHUS
dbenepaabHbIMA OpraHaMM HCIOJHUTEIBHOM BJIACTH MAapJaMEHTCKUX 3allpOCOB,
obOpamennit uieHoB Cosera deneparuu, nemyratoB ['ocynapctBeHHON [[ymbi»).
3nauenne « TUMOBOM MHCTPYKITUU TI0 JEIOMPOU3BOACTBY B (penepaibHbIX OpraHax
UCTIOTHUTENIbHOW BiacTw» (yTB. mpuka3oM MUHKYIbTYyphl Poccun oT 8 HOSOps
2005 1. Ne536) mis pa3pabOTKM KOHKPETHBIX HMHCTPYKIMH IO OOpamieHUSIM
rpaXkJaH OpraHu3alni, YUPEKICHUM.

[Topsimok BeAeHUsS AEIONPOU3BOACTBA MO OOpPAIICHUSM B MHUHUCTEPCTBAX,
BEJIOMCTBAX, areHTCTBaX, KOMUTETAX.

Tema 7. Opranusanusi padoTbl OpraHa MeCTHOI0 CaAMOYINpPaBJIEHHUS C
o0palIeHUsIMM IPaKIaH

HopmatuBHbie aKTBhlI, periiaMeHTHpYIOLIUe MOPSIJIOK BEJICHUS
JIEJIONPOU3BOACTBA M CUCTEMY pabOThl C OOpalleHHsIMU TpakJaH B OpraHax
MECTHOTO CaMOYIIPaBJICHUSI.

®opMmbl  oOpareHuii TpaxaaH B OpraHbl MECTHOTO CaMOYIPaBIEHUS.
NunuBunyanbabie oOparieHus. KomiekTuBHbIe 0OpaIiieHusl.

[Ipoienypa paccMoTpeHusi oOOpalieHuss B 3aBUCUMOCTH OT  (DOPMBI
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oOpareHus TpaxiaaH.

Opranu3anys OTACTHHOTO JIEIONPOM3BOJICTBA MO OOpAIICHUSIM TPaKIaH B
opraHax MECTHOTO camoympasienus. [Ipuem n o6paboTka oOpareHuil rpakaaH.
Peructpamus oOpamenuii rpaxman. OdopmieHne TOpyYeHUN PYKOBOJUTEIIS
OopraHa MECTHOTO CaMOYIPABJICHUS IO PAaCCMOTPEHHUIO OOpaICHHH TpaX<IaH.
KoHTpoJb HUCHMONHEHUS TOPYYCHHH IO PACCMOTPEHHUIO OOpallleHU# TpaKiaH.
[ToaroToBka oTBeTa Ha oOpalieHHe rpaxaanuHa. [IpaBuia opopMIICHHS OTBETOB
Ha oOpaimeHuss rpaxnad. PDopmupoBaHHEe Jena MO OOpAICHUAM TpaKIaH.
OmnepaTuBHOE XpaHEHNUE PACCMOTPEHHBIX 00paIleHri Tpak/iaH B OpraHe MECTHOTO
caMOYIIpaBJICHUS. AHAIMTHYCCKAs paboTa 10 0OpAIIEHUSM TPaXKIaH.

[TpaBmwia mpuema OOpalIeHUH TpakIaH, IMOCTYIAOIMMUX IO DJICKTPOHHON
II0YTE, C TOMOIIBIO (PaKCHUMUIBHON CBS3H

Tema 8. Oco0eHHOCTH OPraHU3aALUM JUYHOIO IPHUEMA IPAKIAAH

Opranuzanuss JHYHOTO TIpUe€Ma TpaxAaH Yy PYKOBOAMUTENS OpraHa
BJIACTH/yUpEXKACHUS/TIPEATPUITHS.

[lopsimoxk opraHu3anuu JUYHOrO npueMa rpaxiaadH. OpraHuzanus H
IPOBEJCHUS JIMYHOTO mpueMa rpaxaaH. Opranusanus paboTel ¢ OOpaleHUSMU
IpaKJaH 0 BpEMs IMYHOTO MPUEMA.

Opranusanus npyuemMa rpaXxaad B FOCy1apCTBEHHBIX YUPEKICHUSAX.

Opranusanusi JIMYHOTO MNpPHUEMA TPAXKIAAH JOJDKHOCTHBIMHM  JIMLAMU
I'ocymapctBennonn [ymbel P® u npenyratamu. [IOKyMEHTHpOBaHUE JIMYHOTO
pyuemMa rpaxaaH.

Opranuzanus JMYHOTO MpUEMa IrpaXkaaH y pyKOBOJMTEINSI OPTaHa MECTHOTO
camoynpasieHusa. llopsaok opraHuzanuu mnpuema TpaxaaH PYKOBOAUTEIEM
OpraHa MECTHOTO CaMOYIIPaBJICHHUS.

Opranuzanus mpueMa rpaxaaH B HETOCyJApCTBEHHBIX YUPEKICHUSAX.

Tema 9. OcodeHHOCTH PadOTHI C NUCbMEHHBIMHU 00pallCcCHUSIMHU B CyAaX

3aKOHO/IATEIBHOE PETYINPOBAHNE PAOOTHI C MUCbMEHHBIMH OOpaICHUSIMU B
cynax. MHcTpykuus o mopsiake paccMOTpeHusi oOpallleHHd Tpa)<JaaH U BEJICHUE
nenorpoun3BozcTBa 1o HuM B Cyne6Hom aenapramente npu BepxosHom Cyne PO
ot 23 nexabps 1998 r. Nell2 (¢ mu3m. ot 05 mas 2004 r.). MHCTpyKIMs TIO
CyIeOHOMY JEeJNONpPOU3BOACTBY B BEPXOBHBIX CyJaxX pECIyOJIMK, KpaeBbIX U
00JacTHBIX CyJax, cyAax ropojioB (elepalibHOrO 3HAUEHUs, CyJaX aBTOHOMHBIX
o0nacTeil 1 aBTOHOMHBIX OKpYyTOB (yTB. pukazoM CyaeOHOro genapramMeHTa mpu
BepxoBHom Cyne P® ot 15 nmexabpst 2004 r. Nel6l c¢ u3m. ot 08.11.2005,
28.07.2006). 3akon P® «0O0 oOxanoBaHUU B CyJ JEHCTBUNA pEILICHUH,
HapyILIAKOIIKX IpaBa U cBOOO I rpaxaan» oT 27 anpenst 1993 r. Ne4866-1 (c uzm.
ot 14.12.1995).

Busl oOpatieHut B Cybl.

@OyHKIMU OTAEN0B (KaHLEIspuil) Cy0B MO U npuemy rpaxaad. O6padoTka
NUCBPMEHHBIX OOpamieHuit, ux perucrpauus. [lopsanoxk HOKyMEHTHPOBaHUS
pacCMOTPEHHUS 3asBICHUH, KaI00, IPESIIIOKESHUM.

OcobenHoctn paboOThl € OOpaIleHUsSAMH, TOCTYNUBIIUMU OT OPTaHOB
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ucroysHuTenpHoi Bnactu, BepxoBHoro Cypa, Cosera Cyneir P®, nemyraTos
[NocymapctBennoit Jlymbl. JlokymeHTsI ¢ TpudoM «TudHO». OCOOEHHOCTH PabOTHI
C KacCCallMOHHBIMHU XKaJI00aMH, TPOTECTAMH Ha Cy/ICOHbBIC aKThlI.

[lepenncka 1o oOpalieHUsAM, €€ pEerucTpauus B YUYETHbIX (opmax.
OdopmieHnne M pacchlika KOINUH IPUTOBOPOB, pEIICHUN, OINpeAesICHUN,
NOCTAHOBJICHUH, HCIIOJIHUTENBHBIX JIUCTOB, CYIEOHbIX THpuka3oB. Cpoku
paccMoTpeHust oOpameHuil B cyaax. Jlemonmpou3BOACTBO IO kajmobaM H
IIpOTECTaM, ITOCTYIIHUBIINM B IOPSAAKE HAA30pa.

PernaMeHTanus mnopsiika pacCMOTpEHHs U paboOThl ¢ OOpALICHUSIMHU B
apoutpaxHbix cynax, B CyneOHoMm nenapramente npu BepxoBHom Cyne PO, B
00JacTHBIX, PalOHHBIX CyJax, Cylax TopoJIoB (elepalbHOr0 3HAYCHUS, CYJax
aBTOHOMHOW 00JIaCTH, aBTOHOMHBIX OKPYTOB.

[Topsanox obpamennii B Koncrutyunonnsiii cyq P®, B EBpomnelickuii cy.
Cpoxu XxpaHeHHUsl 00pallleHnui B cyAax.

Tema 10. OcoOenHocT padoThl ¢ NMUCbMEHHBIMHM OOpalleHUSAMH B
apPXMBHBIX Y4pPeKACHUAX

TpeboBanust 3aKkoHOJATENBCTBA K OQOPMIIEHHUIO MHCbMEHHBIX OOpallleHuH.
OdopmieHre OTBETOB Ha HHUX. JIOKyMEHTBI, OTpa)karoUIMe CIPABOYHO-
aHAJIMTUYECKYI0 paboTy Mo oOpaleHusM. 3aKOHOJATEJIbHbIE M HOPMATHUBHBIC
aKThl, pErJIaMEHTUpYIOLIME paboTy ¢ OOpalleHUsMH TpaxJaH B apXHUBHbBIX
yupexacHusax. [oHATus «3anpoc», «COLMAIBHO-IIPAaBOBOM 3ampocy». TemaTtuka
oOpallieHuil rpakad B apXuBbl (0 TPYZOBOM CTa)ke, pa3Mepe 3apaOdO0THOM IIaThI,
COCTOSIHUM  3[I0pPOBbS, HArpaKJA€HWUW, MPUCBOCHUU  3BaHUW, IOJYyYECHHUS
oOpa3oBaHusl, MPUMEHEHHS PENPECCUid, aKTaX TpakIaHCKOTrO COCTOSHHS U Ap.).
TexHonorus UCHOJHEHHS  COLUMAJbHO-TPABOBBIX  3ampocoB. (OcobeHHoCTH
UCIIOJIHEHHSI TEHeaJornyeckux 3ampocoB. OdopmiieHHe apXHMBHBIX CIPaBOK,
apXMBHBIX KOMHWH, apXUBHBIX BBIIUCOK. AHamu3 U 000OIIEHHE pEe3yJIbTaTOB
paboThl MO  PAacCMOTPEHUIO  OOpallleHUd B  apXMBHBIX  YUPEKICHHSX.
dopmupoBanue, 0hopMICHUE U XPAaHEHHE JEII.

Tema 11. Oco0eHHOCTH OpraHu3anvu ¢ OOpalleHUSIMM TPAXKIAH B
HErocyJIapCTBEHHbIX YUpPeKIeHUAX

HopmatuBHbie aKThI, perjiaMeHTUPYIOIIHE MOPSIJIOK BEJICHUS
JIEJIONIPOU3BOACTBA M CHUCTEMy paboThl ¢  OOpamieHHsIMH TpaxXJaH B
HETOCYAapCTBEHHBIX YUPESIKICHUSIX.

Omneparuu 1Mo MpUEeMy, PETUCTPAIlMU, KOHTPOJIIO WCITOJTHCHHS, TMPUHSATHIO
pemeHuit mo oOpamieHusM TpaxaaH. Cpoku wWCHojgHeHUs. TpeOoBaHUA K
COJICPYKaHUIO OTBETHBIX JIOKYMEHTOB. @OpMUpOBaHUE U XPAaHCHHE MPEIIIOKCHUH,
3asBJIeHUM, kanod rpaxnaaH. O0oOIIeHne, aHaIUu3 W HMCIOJIb30BAHUE JIaHHBIX O
paboTe ¢ oOpaleHUsIMU TpaKJlaH B anmapaTre yrnpaBieHuUs.
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3. YYEBHO-METOINYECKOE OBECIIEYEHUE JUISA
CAMOCTOSITEJILHOM PABOTBI OBYYAIOLUXCS MO
JUCLUTIJIMHE

3.1. Ilnanpl cCeMUHAPCKUX 3aHATHH

Cemunapckoe 3ansitue Ne 1
«J1eJIONPOU3BOACTBO 1O O0palIeHUsIM Ipaxaan» (2 yaca)

Hean 3ansaTust — GopMHUPOBAHHUE CUCTEMBbI 3HAHUHU O JIEIOMPOU3BOCTBE IO
paboTe ¢ 0OpaIeHUSIMH TPAXKIaH.

Il1aH ceMUHAPCKOTO 3aHATHSA:

1. TIoHATUS «IPEAJIOKEHUSY, «3ASABICHUSNY, <OKAIOOB), «XOJaTalCTBa» U
«KOJUIEKTUBHBIC 00pAIlICHUS TPAKIAH.

2. 3akoHOJATENbHOE M HOPMATHUBHOE pPEryJupoOBaHHE paldOTBl ¢
oOpalieHUsIMU TPaXkKIaH.

3. OcobeHHOCTH BEJIEHUS JISJIOMPOU3BOICTBA IO OOPAIICHUAM IPaXk/IaH.

4. TloaroroBka u nepeaava B apXuB OpraHU3aliK 0OpallleHu TpaXkKIaH.

5. Opranuzaiusi JMYHOTO MIpUEMa TPaxIaH.

MeToanuyecKkue yKa3aHus 10 MOAT0OTOBKE K CEMUHAPCKOMY 3aHATHIO.

JIJisi TOATOTOBKM K CEMHHAPCKOMY 3aHSATHIO HEOOXOJMMO HCHOJIb30BaTh
MCTOYHUKHU MHGOPMALINH, TIPEACTaBICHHBIC B pa3jeie 6.1.

[To uToram nM3yuyeHus KICTOYHUKOB UH(MOPMAITUHU JOTHKEH ObITh TOATOTOBIICH
KOHCHEKT, B KOTOPOM HEOOXOJUMO PpACKPBITh  COAEPKAHUE  KaXJOTO
MPEICTABICHHOIO B IJIAHE 3aHSTHS BOMPOCA.

3.2. Ili1aHbl NPAKTHYECKUX 3aHATHH

IpakTnueckoe 3ansTue Ne 1
«HopMaTHBHO-IPaBOBOE pPeryJMpoBaHue padoThl ¢ 00paAlleCHUSIMHU I'PAKIAH»
(4 yaca)

Hean 3anaTus — popmMupoBaHre HaBLIKOB PaOOTHI C HOPMATUBHO-TIPABOBOM
0a30, periaMeHTHPYIoIIel paboTy ¢ 0OpaleHUsIMU TPaKIaH.

3aganue:

N3yuuTh mpennoKeHHbIE HOPMAaTUBHO-IIPABOBBIE aKThbl, PETYJIMPYIOLIME
NEeSATEIbHOCTh HETOCYIAPCTBEHHBIX YUPEKICHUN/OpraHu3alui, NpeanpusiTHi.

Ha ocHOBe aHaJin3a HOPMATUBHO-TIPABOBBIX AKTOB, 3AMOJHUTH TaOJIUILY:

HaumeHoBaHHe T0KyMeHTa Haznauenue
(HOMep M AaTa MPUHATHS) (4TO peryaupyer B 00JacTH padoThl ¢
oOpaleHus MU rPpakaaH)

®3 «O nopsike paccMOTPEHHUs 00paIeHH TpaXIaH
Poccuiickoit ®enepauuny

®K3 «O Koncrurynuonnom Cyne Poccuiickoit
Denepamny

Pernament Koncturymmonsaoro Cyna PO
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Pernmament CuetHoi manatel PO

HHcTpyKuwms 1o paboTe ¢ 00panieHUsIMU TPaXKIaH B
MuHHCTEpCTBE CTPOUTEIHCTBA U JKIIIHIITHO-
KOMMYHaJIbHOTO X03gicTBa Poccuiickort @eneparuu

ITopsnok

BHYTpCHHEH opraHn3anii paboTsl ¢ 00pameHusIMHU
rpaxxgad B Munucreperse Poccuiickoit @enepanuu 1no
pasButuio [lanpHero Boctoka

Pernament MununcrepctBa 060poHs! Poccuiickoit
Penepanyu

[onoxxeHue 06 opraHu3ali pabOThI C YCTHBIMH
o0paleHUsAMY Tpak/iaH B TEPPUTOPUATIBHBIX OpraHax
Muntpyaa Poccun o BonpocaM 3aHSITOCTH HaceJIeHUs

Pernament Munucrepcrsa roctunuu Poceuiickon
Deneparu

WucTpykims 00 opraHm3anuy paboTH ¢ 00pameHusIMU
(3anpocamn) rpaxknad B @eneparbHOM areHTCTBE IO AelaM
HAIlMOHAJBLHOCTCH

WHcTpyknms o paboTe ¢ 0OpanieHUsIMU TPpaXkJaH B
DenepaabHOM areHTCTBE CBSI3H

WHcTpykms 06 opraHu3aiiiy paboThl ¢ 00paleHUsIMH 1
JUYHOTO IpreMa rpaxaad B PenepanbHoOil cirysxoe
TOCYJApCTBCHHON pETHCTpAINH, KaJacTpa u KapTorpaduu

WHcTpyKIms 1o pabote ¢ oOpameHusIMu TpakIaH,
OG’I)CJII/IHCHI/Iﬁ rpaxJiaH U OPUIUYCCKUX JIUIl B
DdenepaibHOil Ci1yx0e Mo HAa30py B cdhepe CBsI3H,
MH()OPMALIMOHHBIX TEXHOJIOTUI U MaCCOBBIX
KOMMYHMKaIUI U €€ TEPPUTOPUAILHBIX OPraHax

IIpumepHas UHCTpyKLUSA

T10 JIEJIONTPOU3BOJICTBY B OPraHax MECTHOTO
CaMOyTIpaBJIEHHsI TOPOACKHX, CENbCKHUX MOCEICHUN
XabapoBcKoro Kpas

[IpumepHas HHCTPYKIHS

TIO JICJIONIPOM3BOACTBY B KPAeBbIX IOCYJapCTBEHHBIX
YUPEXICHUSIX ¥ KPAeBOM I'OCyIapCTBEHHOM YHUTApHOM
NPEANPUSTHH, OJBEJOMCTBEHHBIX MUHHCTEPCTBY
3apaBooxpaHeHust XabapoBcKOro Kpas

IIpakTnueckoe 3ansaTue Ne 2
«/1e10NPON3BOICTBO MO 0OPAIIEHUSIM IPpakaan» (4 4acos)

Henan 3ansTusi — QopMUpPOBAHME HABBIKOB OpraHu3alMu padoOThl C
OOpalleHUSIMU TPKIAH B yUPEKICHUH.

3ananue:

1. IloaroroBuTh HOPMBI 17151 pErucTpau oOpalieHu rpakaaH:

1.1. KapTOUKY JJIsl PETUCTPALMY TUCHMEHHOTO OOpaICHHSI

1.2. KapTOUKy JJIsl pETUCTPAIIMN YCTHOTO OOpaIeHus py JIMYHOM TprueMe

1.3. ’KypHaJI perucTpaIii 0OpaIieHus rpax;iaH.

2. [ToaroroBuTh OOpallieHUE:

2.1. B oprax Biactu (OT JiMla TpaKaaHUHa, OT JIMIIa OpraHU3alliu );

2.2. B yupexaeHue (0T JIMla TpaKiaH1Ha).

3. 3apeructpupoBaTh OOpalleHne rpaxaaHuHa (MIMCbMEHHOE, IEpeJaHHOe 110
AJIEKTPOHHOM MOYTE, aHOHUMHOE 0OpallieHue).
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4. TToaroToBUTH OTBET Ha OOpallleHHe TpakIaHWHA (OT JIUIA OpraHa BIIACTH,
OT JIUI[A YUPEKICHUS).

5. CchopmupoBats Aeso 1mo padboTe ¢ 0OpameHus MU TpaskaaH.

6. OcCyIlecTBUTh 3aKCh TPaXIaHWHA HA JIMYHBIA TMPUEM K PYKOBOIHMTEIIO
YUPEIKIACHUEM.

7. 3aperucTpupoBaTh OOpallleHWEe TpaXKJAaHWHA, TEpeaHHOEe BO BpeMs
JIMYHOTO TIPHUEMA.

IIpakTnueckoe 3ansaTue Ne 3
«Opranusanus padoThl ¢ 00pPALIEHUSIMU B OPTraHAX roCy1apCcTBEeHHOM
BJacTH» (4 yaca)

Henap 3anTHA — QOPMUPOBAHNE CUCTEMBI 3HAHUI U HABBIKOB OpPraHU3aluu
paboThI ¢ OOpalEHUSIMU TPaXkIaH B OpraHax rocyJJapCTBEHHOM BJIACTH.

3apanus:

1. U3yuuTh calT-ipeCcTaBUTENIbCTBA OPraHoOB BiacTu P® (Bcex ypoBHEH —
HauuHass oT agMuHucTpauuu Ilpesnnenta PP m g0 opraHa MyHUIHMIIAIBHOU
BJIACTH) Ha MPEAMET OpraHU3alu paboThl ¢ 00palleHUsIMHU T'paXx1aH

2. Ha ocHOBe aHa)IM3a CalT-IPEICTABUTEIBCTB OPIaHOB BJIACTH 3AIIOJIHUTH
IpEUIOKEHHYI0 Ta0nuiy (KaXIOoOMy CTYAEHTY BBIJAETCS OTICJIbHBIN BapHaHT
TaOJIUIIbI).

Aavunuctpauus Ipe3uaenta Poccuiickoii @enepanun

HaunmeHnoBaHue CTpyKTypHOTO
MOpa3/IeJIeHHs], OTBETCTBEHHOTO 3a
paboTy ¢ 0OpaIICHUAMH IpaxaaH /
CTPYKTypa nojapasaeneHus (mpu
YCIIOBHHM IPEACTABICHUS Ha caiiTe)

JIOKyMeHT, peraaMeHTHPY O
JIeITeNILHOCTD 110 padoTe ¢
00paIeHnsAME TpaskiaH

®opwmel mogaun oOpamieHus / agpec
1oj1a4uu o0paleHus

B03MOXXHOCTH TMYHOTO TIpHEMa
TpakaaH (€ciIi UMEIOTCS, TO T/Ie U KaK
OCYIIIECTBIISICTCSI)

Hanmune MoOWIbHON pUEeMHOMN

Hanuuue 371eKTpOHHOI IPUEMHON

Hanuuue Ha caiite cnenuaibHOTO
pasnena (ero HaMMEHOBaHUE U €T0
crpykrypa) / [lpu omcymemeuu
cneyuanvbHo2o pazoena ykazamo 6
Kakom paszoesie Hatloena Heodxooumas
ungopmayus

DenepanabHoe coopanue Poccuiickoii @enepanun — Coet Denepanun

HaumenoBaHue CTpyKTYypHOTO
MOJIpa3 ICIICHIs], OTBETCTBECHHOTO 32
padoTy ¢ oOpameHUIMU rpaxaaH /
CTPYKTypa moapasesieHus (mpu
YCIIOBHH TIPEACTABJICHUS Ha caiiTe)

JIOKyMEHT, pernmaMeHTHPY oL
JIeITeNILHOCT 110 padoTe ¢
o0paleHUsIME Tpak1aH

Dopmbl To1aun odpanteHus / agpec
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oIa4YM OOpaIIeHsI

B03MOXHOCTH JIMYHOTO TIpHEMa
rpaXkaaH (€cii UMEIOTCS, TO T/Ie U Kak
OCYIIECTBIIICTCS)

Hannane MoOUIBHOM TPHEMHON

Hanuuue 3nexTpoHHON TPUEMHOM

Hanuune Ha caliTe crieriajgbHOTO
paszena (ero HAMMEHOBAHHE U €T0
ctpykrypa) / [lpu omcymemeuu
CReYUaIbHO20 pazoeind ykazamo 6
Kakom pazoene Hall0eHa HeoOXoouMast
uHgopmayus

®DenepanbHoe coopanne Poccuiickoii @enepanun — I'ocynapcTBeHHasi iyma

HaunmeHnoBaHue CTPYKTYpHOTO
MOApa3/esieHNs, OTBETCTBEHHOTO 32
paboty ¢ oOpameHusIMH rpaxaaH /
CTPYKTypa HoxpasaeseHus (pu
YCJIOBHH NPENICTaBIJICHUS Ha caiiTe)

JIOKyMeHT, periaMeHTUPY oL
JEeATEeNBHOCTD 110 padoTe ¢
o0paIeHUsIME TpaskiaH

®opwmel mogaun oOpamieHus / agpec
0JJa4X OOpAIECHUS

B03MOXXHOCTH TMYHOTO TIpHEMa
rpax/aH (ecIi UIMEIOTCs, TO T1Ie U KaK
OCYIIIECTBIICTCS])

Hanmune MoOuIbHON pueMHOM

Hanuuue 371€KTpOHHON IPUEMHOU

Hanuuue Ha caiite cnenuaibHOTO
paznena (ero HaMMEHOBaHUE U €T0
cTpykrypa) / [lpu omcymemeuu
cneyuanbHo2o pazoena yKazamo 6
Kakom pasoesie HatloeHa HeoOXooumdas
ungopmayus

®EJIEPAJIBHBINA YPOBEHbD

IIpaBuTteabcTBo P® — MuHHCTEPCTBO HHOCTPaHHBIX e Poccuiickoii @exepauuu

HanmeHOBaHME CTPYKTYpPHOTO
HO/Ipa3AeNeHUs], OTBETCTBEHHOTO 32
paboty ¢ oOpameHusIMU rpaxaaH /
CTPYKTypa nojpa3szaeneHus (npu
YCJIOBHH NPENICTABIICHHU Ha caiiTe)

JloKyMeHT, periaMeHTUPY oL
JIeATENBHOCTH 110 padoTe ¢
o0OpalieHusIMHU IpaXxaaH

®dopmebl ogayn o0pareHus / aapec
1oIauu 00OpaIieHust

Bo3mokHOCTH TMYHOTO NIpuemMa
rpaxkJaH (ecii UMEI0TCs, TO TJe U KaK
OCYIIIECTBIISIETCSI)

Hanmune MoOWIBHON pUeMHOM

Hanuuue 351eKTpOHHON IPUEMHOI

Hanuuue Ha caiite crienualbHOTO
pasnena (ero HaMMEHOBAHHUE U €T0
cTpykrypa) / [Ipu omcymemeuu
CReyuaIbHo20 pazoeind yKazamso 6
Kakom pazoene Hall0eHa HeoOXooumast
uHgopmayus

(I)enepam)Hoe Ar¢HTCTBO 1O AeJaM MOJOACKHA

HaumMeHnoBaHue CTpyKTypHOTO
MOJIpa3/iesIeHNs, OTBETCTBEHHOTO 3a
paboty ¢ oOpamieHusIMH rpaxaaH /
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CTPYKTypa nmoapasaeseHus (mpu
YCIIOBHH IIPEACTABICHHUS Ha caifTe)

JIOKyMeHT, periaMeHTUPY oL
JIeSITeTTHHOCTD 10 padoTe ¢
00paIIeHUsIMH TPaXKIaH

®opwmel mogaun oOparieHus / agpec
NoAa4YM o0pameHus

Bo3mokHOCTH TMYHOTO TTpUEMa
rpakaaH (€ciau UMEITCs, TO T/Ie U KaK
OCYUIECTBJISIETCS)

Hasnrure MOOMIIEHON MpUEMHOM

Hanuuue 351ekTpoHHOM npueMHON

Hanume Ha caiite crienuaibHOTO
pasnerna (ero HaMMEHOBAHUE U €T0
cTpykrypa) / [lpu omcymemeuu
CneyuaIbHo20 pazoena yKazams 6
Kakom pasoesie HatloeHa HeoOXooumdas
ungopmayus

PETMOHAJIBHBI YPOBHb

3akononarenbHas lyma XabapoBcKkoro kpas

HanmeHOBaHME CTPYKTYpPHOTO
HO/Ipa3AeNICHUs], OTBETCTBEHHOTO 32
paboty ¢ oOpameHusIMH TpaxaaH /
CTPYKTypa noxpa3szaeneHus (mpu
YCJIOBUY HPEJICTaBICHNUS Ha caliTe)

JIOKyMEHT, perjlaMeHTUPY oL
JIeATENBHOCTH 110 padoTe ¢
0o0OpaleHUsIMHU IpaXxaaH

®dopmbl ogayn o0pareHus / aapec
10J1auu OOpalleHust

Bo3MOXHOCTH JINYHOTO IIpUEMa
TpakaaH (€CiIu UMEIOTCS, TO T/Ie U KaK
OCYIIIECTBIIICTCSI)

Hannane MOOHIBHOM TPHEMHOMN

Hanuuue 351eKTpoHHON NpUEeMHOM

Hanuaue Ha caliTe cnenuanbHOTo
paszena (ero HaMEHOBAHHUE U €TO
cTpykTypa) / Ilpu omcymcemeuu
CneyuanbHo20 pasoena yKasamo 6
KaKom pazoesie HalldeHa HeoOXooumdas
uHgopmayus

IIpaBuTeabCcTBO Xa0apOBCKOI0 Kpasi

HammeHnoBaH#e CTPYKTYpHOTO
MOZpa3/ielieHNsl, OTBETCTBEHHOTO 32
paboTy ¢ 0OpaIeHUAMH rpaxaaH /
CTPYKTypa nojpasjeneHus (mpu
YCIIOBUH IPEJICTABJICHHS HA caiiTe)

JIOKyMEHT, perjlaMEeHTUPY LU
JIeATENBHOCTH 110 padoTe ¢
00paIleHUAMHE TPAKIAH

®dopmbl Toaun odpamieHus / agpec
NoAa4YM o0paneHus

Bo3MoxkHOCTH THUHOTO IpreMa
rpax/aH (€clIu UIMEIOTCs, TO T1Ie U KaK
OCYILECTBIISIETCS])

Haymune MoOuIbpHOM preMHOMN

Hanuuue 351ekTpoHHON IpHEMHOM

Hanmnune Ha caiiTe cnenuaabHOTO
pas3zgena (ero HaMMEHOBAHUE M €r0
cTpykrypa) / [Ipu omcymemeuu

CHeyuaIbHo20 pasoena yKasamo 8
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Kakom paszoesie Hatioena Heobxooumas
ungopmayus

MUHHCTEPCTBO KYJbTYPbl Xa0apoBCKOro Kpas

HanmeHoBaHUE CTPYKTYpHOTO
HO/pa3AeNICHUs], OTBETCTBEHHOTO 3
paboty ¢ oOpameHnsIMH rpaxaaH /
CTPYKTYpa Ho/pa3ieneHus (Ipu
YCIIOBUM IPE/ICTABJICHUs Ha caiiTe)

JIOKyMEHT, perjlaMeHTUPY LU
JIESITENTbHOCTD IO paboTe ¢
o0paleHUsIMH TpakiaH

®dopmel mogaun oOpamieHus / aapec
MOJIa9u O0paIIeHUs

Bo03MO0XHOCTH JTUYHOTO TIpHUEMa
rpakaaH (€cii UMEIOTCS, TO T/Ie U Kak
OCYIIECTBIIICTCS)

Hannane MoOHIBHOM TPHEMHON

Hanuyue >nexTpoHHON TPUEMHOM

Hanuuue Ha caiite cnenquaibHOTO
paszena (ero HaNMEHOBAHHUE U €TO
cTpykTypa) / Ilpu omcymcemeuu
CneyuanbHo20 pasoena ykasamo 6
Kakom pasoenie HalloeHa HeoOXooumdas
ungopmayus

MYHMIIMIIAJIBHBII YPOBHb

An

MUHHCTpauus ropojaa Xadaposcka

HaunmeHnoBaHue CTpyKTypHOTO
MOpa3/IeJIeHNs], OTBETCTBEHHOTO 3a
paboTy ¢ 0OpaICHUAMH IpaxaaH /
CTPYKTypa nojpasjeneHus (mpu
YCIIOBHHM IIPEACTaBICHUS Ha caiite)

JIOKyMeHT, periaaMeHTHPY O
JIeSTeTTHHOCTH 10 padoTe ¢
o0pameHUsAMH TpaXKaaH

®opwmel mogaun oOpamieHus / agpec
1oja4uu o0paleHus

B03MOXXHOCTH TMYHOTO TIpHEMa
TpakaaH (€ciIi UMEIOTCS, TO T/Ie U KaK
OCYIIECTBIISIETCS)

Hanmare MoOMIEHON PHEMHOH

Hanuuue 351eKTpOHHON NpUEeMHOM

Haymuue Ha caliTe crienuaabHOTO
pa3zena (ero HaMMEHOBAaHUE M €r0
cTpykTypa) / Ilpu omcymemeuu
cneyuanvbHo2o pazoena ykazamo 6
Kakom paszoesie Hatioena Heodxooumas
ungopmayus

AnMmuHucTpanus Xa6apoBcKOro MyHHIMNAJLHOIO paiioHa

HaumeHoBaHue CTpyKTYpHOTO
MOJpa3/ielieHNs, OTBETCTBEHHOTO 32
paboTy ¢ oOpameHUIMU rpaxaaH /
CTPYKTypa moapasiesieHus (mpu
YCIIOBHH TIPEACTABJICHUS Ha caifTe)

JIOKyMEHT, pernmaMeHTHPY O
JIESITeTbHOCTD 10 padoTe ¢
o0paleHUsIMY TpakiaH

®dopmbl Toaun odpamieHus / agpec
NOoAa4YM o0pameHus

B03MOXHOCTH TMYHOTO TIpHEMa
TpaxaH (€CIIM IMEIOTCS, TO TJIe B KaK
OCYIIIECTBIISIETCSI)
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Hannane MoOHIBHOM TPHEMHON

Hanuuue 3nexTpoHHON TPUEMHOM

Hanuune Ha caliTe crieragbHOTO
pasnena (ero HAUMEHOBAHHUE U €T0
cTpykTypa) / Ilpu omcymcemeuu
CHeyuanbHo2o pasoend yKasams 6
Kakom pazoene Hall0eHa HeoOXoouMast
uHgopmayus

3. [Ipoananu3upoBaTh OTYETHI OPraHOB TOCYIAPCTBEHHOM BJIACTH MO paboTe C
OOpaIleHUSIMU TPaXIaH.

4. Ha ocHOBe aHanu3a CalT-NPEICTABUTEIBCTB OPraHOB TOCYJIApPCTBEHHOU
BJACTH U OTYETOB O paboTe ¢ OOpalleHus] TpakJaH MOATOTOBUTH 3JEKTPOHHYIO
npe3eHTanuo  «Oco0eHHOCTH pPa0OThl OPraHOB TOCYAAPCTBEHHOM BIIACTU C
OOpyIICHUSIMU TPAKJIaH HA COBPEMEHHOM STarie.

IIpakTHyeckoe 3ansaTue Ne 4
«Opranmszanus padoThl OPraHa MEeCTHOT0 CAMOYIIPABJICHHUS ¢ 00palleHUSIMH
rpaxaan» (4 yaca)

Hesb 3ansITHA — QOPMHUPOBAHUE CUCTEMbI 3HAHUN M HABBIKOB OpraHU3alMU
paboThI ¢ OOpalIEeHUSIMU IPaXk/laH B OpraHax MyHULIUIAILHON BJIACTH.

3apanus:

1. TIpoaHnanu3upoBaTh OTYETH OPraHOB MYHHIIMIIAIILHOW BJIACTU O padoTe C
oOpalleHus TpaXKaaH.

2. [IpoanamuzupoBaTh METOAUYECKUE pEeKOMeH A OpraHoB
MYHHIIUIATBHOM BIACTH 110 OPTaHU3aluu padoThl ¢ OOPYLIEHUSAMHU I'PaXKIaH.

3. Ha ocHOBe aHanu3a CalT-NPEACTABUTENILCTB OPraHOB MYHMIIMIAIBHON
BJIACTH (CM. mpakTuyeckas padotra Ne 3) moAroToBUTh AJIEKTPOHHYIO MPE3EHTAIUIO
«OcobeHHOCTH pabOThl OPTAHOB MYHHIIMITAJILHON BJIACTH C OOPYIIICHUSIMU TpaXxaaH
HAa COBPEMEHHOM 3Talley.

IIpakTuyeckoe 3ansitue Ne 5
«OCco0eHHOCTH OPraHU3aAUNH JUYHOT0 IPUEMAa IPAaKAaH (J1eJ10Bas UTPa)»
(4 yacos)

Henp 3ansiTust — QpopMHpOBaHHE HABBIKOB JIOKYMEHTHPOBAHUS IMPOLIECCOB
OpraHM3alMKU JIMYHOTO IPUEMa TPakIaH.

3apanus:

1. Peienue cutyalMoHHbBIX 3a/1a4:

1.1. Opranu3oBarh JUYHBIN IPUEM IPaKIaH MUHUCTpPA 00pa30BaHMs U HAYKH
XabapoBCKOTo Kpasi.

1.2. OcyuiecTBUTh 3amuCh TPaKJaH HA JMUYHBIA MPUEM K MHUHUCTPY
o0pa3oBaHus U HAyKH XabapoBCKOTO Kpasi.

1.3. TlpoBecTn nwuHBIA mpueM MUHUCTpa TpaknaaH (1 BapuaHT — mpockOa
rpaknaHvHa ObUTa YAOBIETBOPEHA;, BapHaHT 2 — MPOChOa TpakJaHWHA HE ObLIa
yIOBJIETBOPEHA, TOTPEOOBAIOCH JIOTIOTHUTEIHHOE PACCMOTPEHHUE O0paIeHus).
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2. HpOElHaJII/ISI/IpOBaTB I[eﬁCTBI/IH YYaCTHHUKOB HUI'PBI, BBIIBUTDH ITOJIOKUTCIIbHBIC
MOMCHTHBI 1 HCJOCTAaTKH.

IIpakTH4yeckoe 3ansiTue Ne 6
«OCco0eHHOCTH OPraHU3aALUH ¢ 00PAlICHUSIMH TPAKIAH B
HErocyJIapCcTBEHHBIX yUpeKIeHUusIx» (4 4acoB)

Heuap 3ansaTust — GOPMUPOBAHNE HABBIKOB JOKYMEHTHPOBAHMS MPOLIECCOB
OpraHM3aLMH JIMYHOTO IPUEMA TPaKIaH.

3aganus:

1. Pelienue cuTyallMOHHBIX 3a/1a4:

1.1. Opranu3oBarh JUYHBIN IPUEM IPAKIAH MUHUCTPA 00pa30BaHMs U HAYKH
XabapoBCKOTro Kpasi.

1.2. OcymiecTBUTh 3amuCh TpaxJaH Ha JIMYHBIA NPUEM K MUHUCTPY
00pa30BaHus U HAyKH XabapoOBCKOTO Kpasi.

1.3. IlpoBecTn nM4HBIA NpueM MUHHUCTpa rpaxiad (1 BapuaHT — mpockda
rpaxJaHuHa Oblja yJOBJIETBOPEHA; BAPHAHT 2 — MpOChOa TpakAaHWHA HE ObLia
YZIOBJIETBOPEHA, TOTPEOOBAIOCH JONOIHUTEIBHOE PACCMOTPEHUE OOpAILICHHS).

2. IIpoananu3upoBaTh IECUCTBUS YYACTHUKOB UIPbI, BBIIBUTH IIOJIOKUTEIIBHBIE
MOMEHTBI U HEIOCTATKH.

3.3. Bonipochl AJis1 CAMOKOHTPOJISA

1. Dranbl pa3BUTHS OTEHYECTBEHHOTO JEJIONMPOU3BOJCTBA MO OOpaIICHHUSIM
(XVI — nau. XX BB.).

2. Iopsanok paboTbl ¢ MUCBbMEHHBIMU OOpAlIEHUSIMUA B JOPEBOIIOLMOHHBIN
MEePUOI.

3. PernameHtarusi AENONPOU3BOJACTBA MO OOpAIICHUSIM B TI€PBBIC TOJIbI
CoBeTCKOM BIIACTH.

4. Oynknun LleHTpanbHOTO 1 MECTHBIX 010po kanod B 1918—1920-¢ rr.

5. PernmamenTarius mopsaka paccMoTpenust xkanod B 1930-e rofpi.

6. TocymapcTBeHHOE  pEryJlMpOBaHHE  TEXHOJOTHHM  paboOThl €
MPEIOKESHUSIMU, 3asBJICHUSIMU U xkanodamu B 1940—-1960-¢ rr.

7. Conepxxanue, 3HaueHne Ykaza [Ipesunnnyma BepxoBHoro Cosera CCCP
ot 12.04.1968 «O mopsimke pacCMOTpPEHUs TPENJIOKEHUM, 3asgBICHUN U Kalloo
rpaxkaan» u ero HoBol penakuuu ot 04.03.1980.

8. COBpEMEHHOE 3aKOHOJIaTEJIbHOE PETyJMpPOBaHUE JEIOMPOU3BOICTBA MO
oOpallleHUsIM TpakJiaH Ha (efiepaibHOM YPOBHE.

9. 3HaueHHe aIMUHUCTPATUBHBIX PETJIAMEHTOB sl pabOThI C MUCEMEHHBIMHU
oOpalleHusIMU.

10. CoBpeMeHHbIE HOPMATUBHO-METOIUUECKUE MaTepHUabl, PETyJIUPYIOIIHIE
JIEJIOTIPOU3BOJICTBO IO  OOpalleHusIM TrpaxiaaH B (QeJepalbHbIX OpraHax
WCIIOJTHUTELHOM BJIACTH, B OPraHU3AIUAX, YUPEKICHHUSIX.

11. TexHonoruu npHeMa, SKCICIUIMOHHOW O0OpabOTKM W perucTpaiuu
MMCHMEHHBIX 00paIleHUH.

12. OcoGenHocTH paboThl C MTOBTOPHBIMH MUCHbMEHHBIMH OOPAIICHUSMH.
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13. Cpoku ucnosHeHus: 0OpaIieHuii U BUJIbI KOHTPOJISL 32 CBOEBPEMEHHBIM
pa3pelieHueM paccMaTPUBAEMbIX TJOKYMEHTOB.

14. Buapl 1 HOHATHS OOpaIICHHM.

15. Amnamu3z pabGoThl 1O OOpallleHWsIM, CHUCTEMaTH3alus, XpaHEHHUE,
IKCIIEPTH3a IIEHHOCTH JJOKYMEHTOB JIaHHOW KaTeTOpHH.

16. IloarotoBka HWH(POPMAIIMOHHO-CIIPABOYHBIX W  AHAIUTHYECKUX
MaTepUajoB MO pe3ysibTaTaM padOTHI C JAaHHOW KaTeropuei TOKYMEHTOB.

17. OcobeHHOCTH OpraHM3alMd pabOTHl MO OOpAIIEHUSM TpakKIaH B
OpraHax 3aKOHOJIaTEIIbHOM BJIACTH.

18. Peructpanus, y4eT, UCTIOJHEHHE OOpaIleHU rpakaH, OpraHu3aluii B
['ocynapcteennou yme.

19. OcobeHHoCTH OpraHu3anud pabOThl MO OOpalleHUsM TpaxIaH B
OpraHax MCIOJHUTEIbHON BIACTH.

20. Opranmzarust pabOTHI C XaJoO0aMu, 3asBICHHUSIMH, TPEIJIOKCHUSIMH B
denepanbHBIX OpraHax HCHOJHUTENBHOW BIacTH (Ha MpUMEpe MHUHHCTEPCTBA,
areHTCTBA, KOMUTETA).

21. OcoOeHHOCTH OpraHu3alu padboThl IO OOpalleHUusIM TpaxaaH B
OpraHax MECTHOTO CaMOYTNpPAaBJICHHUS.

22. Ilpouenypa paccMoTpeHHMs OOpalleHus B 3aBUCUMOCTH OT (HOpMbl
oOpalieHust TpakaaH.

23. Opranuzanus JHAYHOTO TNpHUEMa TpaxkJIaH y PYKOBOJMUTEINS OpraHa
MECTHOI'O CaMOYIIPaBJICHUS.

24. Bupbl oOpalieHuit B Cyibl.

25. Tlopsinok u TOKyMEHTHPOBAHHUE MPOLIETYPhl PACCMOTPEHHS 0OpaIeHHI
B cyaax. OdopmiieHre nepenucku 1no oOpamieHusM B Cy1ax.

26. Jlenompom3BOACTBO MO >kamo0aM H MpOTecTaMm, MOCTYNHUBIINM B
NopsZIKe HA/30pa B Cyax.

27. OcobeHHocTu pabOTH ¢ MUCHMEHHBIMU OOpalieHusMu B EBponeiickom
cyne.

28. [loHATHS «3alpoc» U «COLMAIBbHO-TIPAaBOBOI 3ampoc». OCHOBHBIE BH/IbI
3alpOCOB, MOCTYMAIOIINX B ApXUBHBIC YUPEKICHUS OT Tpak/iaH.

29. TexHOJIOTHS UCIOIHEHUS COLMAIbHO-IIPABOBBIX 3alPOCOB B apXUBHOM
YUPEXKICHUH.

30. TpebGoBanust Kk OQOPMIICHUIO APXUBHBIX CIPABOK, APXMBHBIX KOMUU U
APXUBHBIX BBITHCOK.

4. METOOINYECKHUE YKA3ZAHUA 110 OCBOEHHUIO JTMCHUITJIMHBI

YcBoeHue MaTcpuaia JUCHUIINIMHBI Ha JICKIUAX, IMPAKTHYCCKUX 3aHATHAX U
B PE3YyJIbTATC CaMOCTOSITCIILHOU IMOATOTOBKKW M HM3YUYCHHA OTACIBHBLIX BOIIPOCOB
JAUCHUILIIIMHBI, IIO3BOJIAT CTYACHTY HOﬂOﬁTH K HpOMC)KYTO‘IHOI\/’I aTTeCcTalnuu
IIOATOTOBJICHHBIM. 3HaHI/I$I, HaKaIllIMBACMBIC IIOCTCIICHHO HW B Pa3JIMYHBIX
paKypcax, ¢ UCIIOJIb30BAHUCM ITPOTUBOITIOJIOKHBIX MHEHMU U B3rJI1A0B HAa TY WJIH

HHYIO HpO6J’ICMy ABJIAIOTCA FHY60KI/IMI/I Hn Ka4CCTBCHHBIMHM, W IIO3BOJIAIOT
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dbopMHpPOBATH COOTBETCTBYIONIUE MPOPECCUOHAIBHBIE KOMIIETCHIIMM KaK HWTOT
00pa30BaTEeNBHOTO MpolIecca.

JIns cucteMatu3alvyd 3HAHUW MO JUCHUIUIMHE MEePBOHAYAIbHOE BHUMAaHUE
cielyeT oOpaTUTh Ha pabouylo MporpamMmy Kypca, KOTOpas BKJIIOYAeT B ceOs
OCHOBHBIEC MPOOJIEMbl NUCHUUIUIMHBI (TEMAaTUKY 3aHATHI), B paMKaxX KOTOPBIX U
bopMHpYIOTCS BOIIPOCHI JIJIsi KOHTPOJIS U arrectanuu. [loaTromy cTyneHt, 3apaHee
O3HAKOMUBIIIUCH C MPOTPaMMON Kypca, MOXET JIydllle COPUEHTHPOBATHCS B
MOCJIEIOBATEILHOCTH OCBOCHHSI Kypca C MO3UIUNA OpraHu3allid CaMOCTOATEIbHOM
paboThI.

[Ipu opranu3zanuu mpoiecca OCBOSHUS JUCIUIUINHBI CIEAYET YUUTHIBATS:

1. IInanuposanue epemenu, 0meedeHH020 HA OCB0EHUE OUCYUNTUHDBL.

[Ipy nnaHupoBaHMKM BPEMEHM HAa OCBOEHUE JAUCIHUILIUHBI  CIIETyeT
PYKOBOJICTBOBAThCS: CTPYKTYPOH IUCHUIUIMHBI, B KOTOPOM yKa3aHbl KOJIUYECTBO
aKaJIeMUYECKMX 4YacOB B pa3pe3e KaKJIO0W TEeMbl, BUJA 3aHATUNA (JICKIIMOHHOE,
NPaKTUYECKOE) M 4Yachl HA CAMOCTOSTENbHYIO padboTy; (QOpMON TeKylero
KOHTPOJISl YCTIEBAEMOCTHU (TECThI, BHINOIHEHUE UHIUBUAYAIBHBIX U MPAKTUYECKUX
3aHATHH U Jp.); HOPMOI IPOMEKYTOUHOM aTTeCTaIMK (3a4eT, IK3aMEH).

2. Ilocnedosamenvrocms Oeticmeuil npu 0C80EeHUU OUCYUNTUHDBL.

N3yuenne xkaxaol TeMbl AUCIUIUIMHBI II€JIeCOO0pa3HO HAuMHATH CO
3HAKOMCTBA C COAEP)KAHUEM AMCUUIUIMHBI B pa3pe3e TeM; 3aTeM CIEAYeT dTall
1no100pa UCTOYHUKOB U3 YKCIIAa PEKOMEHIYEMBIX U MOA0OPaHHBIX CAMOCTOATEIHHO
(HayuyHble cTaTbu; WHOOpPMAIUs C O(UIMATBHBIX CaWTOB TOCYAapCTBEHHBIX
OpraHOB, OPTaHOB MECTHOTO CaMOylpaBieHus U Ap.). V3yueHue HMCTOYHUKOBOM
0a3pl MOXET COINpPOBOXKIAThCA KOHCIEKTHpoBaHUEM. lLlenecooOpa3sHo BecTH
nepeyeHb MPOOJIEMHBIX BOIMPOCOB KaK IO CYIIECTBY TEMbI, OOYCJIOBICHHBIX
npoOelaMM B HAy4YyHOM M TMPABOBOM TMoOJie W TpoljieMaMu MPaKTHYECKOrO
XapakTepa, TaK U B CIydae 3aTPYyAHEHHUI C YSICHEHHEM CMBICIA HU3JI0KEHHOTO B
UCTOYHUKAX Marepuana (yka3aHHbIE BOMPOCHl MOTYT OBITh  pa3pelieHb
CaMOCTOSITEJIbHO, BO BpPEMS CECCHOHHBIX 3aHSATUM WJIM Ha KOHCYJbTAllUM C
MpernojiaBaTenem).

[ToaroroBka CTyA€HTOB K CEMUHAPCKUM 3aHSTHUSM IO JAHHON AUCIUILIMHE
3aKJIF0YAEeTCSl B CAMOCTOSITEIbHOW pabo0Te ¢ MCTOYHUKAMU, MPEACTaBICHHBIMU B
CIIMCKaX OCHOBHOM W JIOMOJHUTEIBHOM JuTepaTypbl. CeMUHApCKUE 3aHATHS
mpoBOJATCA B (PpopMax MPEenyCMOTPEHHBIX ydeOHO-TeMaTH4YeCKuM IuiaHoM. Ha
CEMUHAPE MIEJIAI0TCSA JIOKJIAMbI 110 TeMaM 3aHSATUWA B BHUJE BBICTYIUIEHUH, CTYIAEHT
JTIOJKEH MPOSBIISTH MAKCUMAJIBHYIO aKTUBHOCT.

JI1s MOATOTOBKM K MPAKTUUYECKUM 3aHSATHUSAM PEKOMEHIYETCS MOAPOOHO
M3YYUTh KOHCIIEKT JIEKIIMA U MaTepHaJIbl JICKIIMOHHBIX 3aHSATHH, MPEIIeCTBYIONTNX
MPAKTUYECKOMY 3aHATHIO. Takke PEeKOMEHIyeTCs O3HAKOMHUTBCS C TEXHOJIOTHEH
MPOBEJCHUS TMPAKTUYECKUX 3aHATUH, KOTOpas BKIIOYACT CJICAYIOIIME DTarlbl:
0oOBbsSICHEHUE 3a/1aHUsI U HABBIKOB (KOMIIETCHIUI), KOTOPBIE 3aKPEIUISIIOTCS B XOJIe
€ro BBIMOJHEHMS; 3HAKOMCTBO C KOHKPETHBIMH HMCTOYHUKAMHU WH(OpMAIMM IS
BBITIOJIHGHUS 3a7aHusi; OOCYXJICHHE M YTOYHEHHE BOIPOCOB B XOJ€ aHaIM3a
HMCTOYHUKOB WH(MOPMAIIMU; COBMECTHBI TPOCMOTP TEPBUYHBIX PE3YyJIbTATOB,

OIICHKA UX COOTBETCTBUSA MO ()OPMAJILHBIM U COJIEP KATEIbHBIM TPEOOBAHUSIM.
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3. Hcnonvzoeanue yuebHO-Memoouueckux Mmamepuaios u pabomy c
Jumepamypou.

CnenyeT NpUMEHATH CIEIYIOUIYIO IOCIEI0BATEIbHOCTh HCTOYHUKOB IS
U3YYEHUS TEM JUCLMIUIMHBI: HOPMATUBHBIE NPABOBBIE AKTHl MO JUCLUIUIMHE,
KOMMEHTAapUU K 3aKOHOAATEJbHBIM aKTaM; HAy4YHYIO U YUYEOHYIO JUTEpaTypy, a
TaK)K€ IPYTrue UCTOYHUKH.

4. [loocomog6ky k mexkywemy KOHmpouro yCneeaemocmu.

OCHOBHOHM 3ajadueil TEKYILIEro KOHTPOJIS YCIIEBAEMOCTH OO0yYarolmuxcs
SIBJISICTCS TIOBBIIICHUE KaueCTBa 3HAHUM, MPUOOpPETEeHNE U Pa3BUTHE UMHU HABBHIKOB
CaMOCTOATENbHON padoThl. Tekymuid KOHTPOJb 3HAHUKA OOydYaronMXcs 110
JUCUUIUIMHE MOXET HMMETh CIEAYIOUIME BHUABL: YCTHBIA ONPOC HA JIEKLHUSX,
NPAKTUYECKUX 3AHITHUIX; MPOBEPKA BBITOJIHEHHS] MTUCBMEHHBIX CaMOCTOSTENbHBIX
padoT ¥ AOMAIIHUX 3aJaHUI; TECTUPOBAHHME.

Jnst 3ppekTuBHOM MOATOTOBKUA K TEKYLIEMY KOHTPOIK MO IUCUHUILIMHE
HEOOXOJMMO HCIOJIb30BATh PEKOMEHJOBAHHYIO OCHOBHYIO U JONOJHUTEIbHYIO
JUTEpaTypy, KOHCIEKTHI JEKIUH, pa3pabOTKU CTYyAECHTOB, BBINOJIHEHHBIE B
pe3yapTaTe NOATOTOBKU U BBIITOJIHEHHUS CEMUHAPCKUX U MPAKTUYECKUX 3aHSATUN.

5. ®OHJ] OHEHOYHbIX CPEACTB JIJIAA IPOBETEHW S
IMPOMEXYTOYHOU ATTECTAIIMH 110 JTUCIIUITJIMHE

5.1. Ilepeyens koMIeTeHUMH ¥ dTanbl UX GOpMUPOBAHMS
Cormacho ®I'OC BO mno wHampasnenuto mnoarotoBku  46.03.02
JIOKyMEHTOBEICHE W ApXUBOBEJACHUE B paMKaX M3YyYECHUs] JUCLHUIUIMHBI Y
00y4YaronMXcs JOJKHBI ObITh CHOOPMHUPOBAHBI CIEAYIONINE KOMIETEHIUU:

Kon DopMyJIMpOBKa KOMIIETEHIIUH
OK 001EeKYJIbTYPHbIE KOMIIETEHUMH
OK -10 CrnocoOHOCTh K MCHOJIB30BAHUIO OCHOBHBIX METOZIOB, CIIOCOOOB M CPEJICTB ITOJIyUECHUS], XPaHEHUS,
nepepaboTKu MH(pOpMAaIH
OIIK o0menpogeccuoHAIbHbIEe KOMMYHUKALMH
OIIK-3 Brnamenue 6a30BbIME 3HAHUSIMH CHCTEM OPTraHOB TOCYAAPCTBEHHON M MYHHIIUTIAIFHON BIACTH
K npogeccuoHaIbHble KOMIIETEHIMHU
[K-25 BraneHne HaBbIKAMU TTOATOTOBKH YIIPABICHYECKUX JIOKYMEHTOB M BEICHHS AETOBOM NEPEIUCKU

Jtanbl (POPMHUPOBAHUS KOMIIETCHIMU:

Hauanbnoui — Ha 3TOM  dTane  (OPMHUPYIOTCS  3HAHUEBbIE U
WHCTPYMEHTAJIbHBIE OCHOBBI KOMIIETEHI[MH, OCBAaMBAIOTCS OCHOBHBIE KaTErOpHH,
dbopmupyrorcs 6a3oBbie  yMeHHUS. CTYIEHT BOCHPOU3BOAUT TEPMHUHBI, (AKTHI,
METO/Ibl, MOHATHUS, MPUHLMUIIBI U MPaBUIIA; peliaeT yyeOHble 3a1a4uu o o0pasiy.
Ecnu crygeHT oTBeyaeT 3TUM TpeOOBaHUS MOXHO TOBOPUTH 00 OCBOEHHUU UM
MOPOTrOBOr'0 YPOBHS KOMIIETEHIIUU;

OcHosHOU — 3HAaHMS, YMEHHS, HAaBBIKHM, oOecnedynBaromye GopMUpPOBaAHUE
KOMIIETEHLIUH, 3HAYMTEJIbHO BO3pACTalOT, HO €HI€ HE JOCTUral0T HMTOrOBBIX
3HayeHud. Ha 3TOM 3Tame CTyaeHT ocBauBaeT AaHAIUTHUYECKHE ACHUCTBHUS C
OpeIMETHbIMA  3HAaHUSMM  TIO  KOHKPETHOM  JAMCLUHUIUIMHE,  CIIOCOOeH

CaMOCTOATCIIbHO PCIIAaThb yqe6HHe 3aJa4, BHOCA KOPPCKTHBLI B aJIIr'OPUTM
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JEUCTBUN, OCYIIECTBIISII CAMOPETYJISIUIO B XO7A€ pabOThl, IEPECHOCUTH 3HAHUS U
YMEHHSI Ha HOBBIE YCJIOBHS. YCIICIIHOE MPOXOXKJIECHUE STOr0 dTama MO3BOJSET
JOCTHYb CTAaHIAPTHOTO YPOBHS CHOPMUPOBAHHOCTH KOMIIECTCHITHH;

3asepwarowjuti — Ha TOM 3TaNe CTYAEHT IOCTUTAET UTOTOBBIX MTOKa3aTeen
M0 3asIBJICHHOW KOMIIETEHIIMH, TO €CTh OCBAMBAET BEChb HEOOXOJIUMBIH 00BEM
3HAHWM, OBJAJEBAaCT BCEMU YMEHHSIMU M HaBbIKaMU B cdepe 3asBICHHON
koMrieTeHuu. OH CHocOO€H MCHOJb30BaTh ATW 3HAHMS, YMEHUS, HABBIKU MPH
pPELIEHUH 3a/1ady TOBBIIMIEHHOW CJIOKHOCTH W B HECTaHAAPTHBIX ycioBusx. Ilo
pe3yJibTaTaM »3TOro 3Tama CTYAEHT JEMOHCTPUPYET JSTAJOHHBIA YPOBEHb
c(hOpMHPOBAHHOCTH KOMIIETEHIIUY.

5.2. lloka3aTe/ i M KPUTEPUH OLIEHUBAHUA KOMIIeTEeHIN A

JUist oLleHMBaHUS PE3yabTaTOB OOYyYEHMS B BHJE 3HAHUW HCIIOJIb3YIOTCS
CIeyIolMe TMPOLEAYPhl W TEXHOJIOTMH: TECTHUPOBAHUE; WHAMBUAYAIBHOE
coOeceI0BaHNEe, MMCHbMEHHBIE OTBETHI HAa BOTIPOCHI (B BUJIC MEKYU{€20 KOHMPOJIA).

IIpomMe:KyTOYHBIH KOHTPOJIb PEATH3YETCS B XOJ€ Clayd 00YyYarolUMHUCH
3auera B 9 cemecTpe u sk3amena B 10 cemectpe (uist 300)

3aueT NmpoBOAUTCA B BHUAE COOECEAOBAHHSA IO KOHTPOJIBHBIM BOIPOCAM.
OneHka 3HAHMKM IPOU3BOAMTCS IO IIKAJE: 3a4TE€HO WM HE 3auTeHo. B ciyuae
HEY/IOBJICTBOPUTEIIBHOM OLICHKM CTYJEHT HMEET IpaBO IepeclaTh 3adeT B
YCTaHOBJICHHOM ITOPSIJIKE.

DK3aMeH MOXeT NpoBOAUTCS B (hopMe coOeceoBaHUs 110 BOIIPOCAM WM B
¢dopme TecTrpoBanus. Ha moaroToBky oTBETOB Ha BOIPOCHI OTBOAUTHCA 40 MUHYT
(Ha BeImomHeHHe Tecta - 50 MuHYT). OICHKA 3HAHWA TPOW3BOIUTCS MO 4-X
OaypHON 1IKane. B cioydae HEyJOBIETBOPUTEIBHOM OLIEHKH CTYAEHT HMEET
paBo MepecaaTh IK3aMEH B YCTAHOBIEHHOM MOPSJIKE.

O01mue KpUuTEepUN OLIEHKH O0TBETOB CTY/ICHTOB

Onenka OneHka Onenka Onenka
«OTJIHYHOY «XO0pOLI0» «YHAOBJIETBOPUTEJIbHO) «HEY/10BJIETBOPHUTEJbHO»
OueHka «3a4TeHO» OueHkKa «He 3aYTeHO»
OLICHUBAETCSI OTBET, €CIU OLICHUBAETCS OTBET, B OLICHUBAETCS HEIOJIHBIN OLICHUBAETCSI OTBET, IPU
CTYJIEHT UMEET KOTOPOM OTCYTCTBYIOT OTBET, B KOTOPOM KOTOpPOM CTYAEHTbI
CUCTEMHBIE TIOJIHbIE HE3HAaYUTEJIbHbIE OTCYTCTBYIOT JIEMOHCTPUPYIOT OTPHIBOUHBIE,
3HAHMS U YMEHMUSI 110 3JIEMEHTBI COACPKAHUS 3HAYUTENbHBIE DJIEMEHTBI OeccUCTeMHBIC 3HAHHS,
MIOCTABJIEHHOMY WM IPUCYTCTBYIOT BCE COJIEp>KaHUs WIH HEyMEHHE BBIJEIUTh TJIaBHOE,
Bompocy. ConepxaHue HE0OXO0TMMBIE MIPUCYTCTBYIOT BCE CyIIIECTBEHHOE B OTBETE,
BOIpPOCA U3JIaraeT 9IEMEHTHI COICPIKAHMSI, BBIIIIEU3II0KEHHBIE JIOTTYCKAaIOT IpyOble OUTHOKH
CBsI3HO, B KpaTKOfI HO JONYIICHBI 3HaHUWs, HO JOITYIICHBI
dbopme, packpbIBaeT HEKOTOPHIEC OIIMOKH, CyIIIECTBEHHBIC OINOKH,
TOCIIEZIOBATEIHHO CYTh WHOT/Ia HapyIIanach HEJIOTUYHO, MPOCTPAHHO
HM3Y4YEeHHOI'0 MaTepuaia, MOCJIE0BATEIBHOCTh H3JI0’KEHO OCHOBHOE
JEMOHCTPUPYSI W3JI0KEHUSL. coJiep>KaHue BoIpoca.
MPOYHOCTH U
MPUKIATHY IO
HaIpPaBJIEHHOCTb
MOJIyYE€HHBIX 3HAHUHN U
YMEHMUI, HE 1OIIyCKaeT
TEPMHUHOJOTHICCKUX
OomuOO0K 1 (PaKTHIECKUX
HETOYHOCTEH
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Onpeueneﬂue YPOBHHA OCBOCHHUSA KOMIIETeHIUIi B COOTBETCTBUM C OIIEHKOH 0TBeTAa CTyACHTA

OueHka «OTIHYHO»
CBHUJICTENBCTBYET O
HaJTNIUH
c(hopMUpPOBaHHBIX
KOMITETEHIIH BHICOKOTO
(3TaJIOHHOr0) YPOBHS
JUISL peLICHUS
po¢heCCHOHATBHBIX

OneHka «xopouio»
CBUJICTEIECTBYET O
HAIAYAA
c(OpPMHUPOBAHHBIX
KOMIIETEHIU I
CTAHJAPTHOI'O YPOBHS
JUTSL pEIICHUS
po¢heCCHOHATBHBIX

Ouenka
«Y/IOBJIETBOPUTEJIHHO»
CBHUJIETEIBCTBYET O
HAITUY UK
c(hOpMUPOBAHHBIX
KOMIIETEHI[M MOPOroBOro
YPOBHS JUTS pEIICHUS
npodeCCHOHANBHBIX 3a/1a4

Ouenka
«HEY/IOBJIETBOPHUTEIHLHO»
CBUJICTEITECTBYET 00
OTCYTCTBHHU
copmupoBaHHBIX
KOMITETeHIUI [T peIICHUS
npoQeCCUOHANBHBIX 33134

3a1a4 3aaa4y

5.3. MaTepuaJibl Uil OlIeHKH U KOHTPOJISl Pe3yJibTATOB 00yUeHusl

3aganus K 3a4€Ty / IK3aMeHy dopmMupyemblie
KOMIEeTeHIUH
1. Drampl pa3BUTHS OTEYECTBEHHOIO JAelionpous3BoiacTBa mo odpamenusm | OK-10, OIIK-3,
(XVI — nau. XX BB.) I1K-25
2. Iopsimok pa®oTHI ¢ MUCEMEHHBIMU OOpamieHusiMu B gopeBosonnonnsiii | OK-10, OIIK-3,
TIePHOJT [1K-25
3. Permamenramus aenonpou3BoAcTBa Mo oOpamienussiMm B nepBbie ronel | OK-10, OIIK-3,
CoBeTckoil B1acTu I1K-25
4. ®ynkuuu LleHTpanbHOTO 1 MECTHBIX 0r0po xanod B 1918-1920-¢ rr. OK-10, OIIK-3,
I1K-25
5. PernamenTanus nopsiika paccMoTpenust xanod B 1930-e rosl OK-10, OIIK-3,
I1K-25
6. TocynmapctBeHHOe  perynupoBaHue  TexHosoruu  paborsr ¢ | OK-10, OIIK-3,
MPEVIOKCHUSIMH, 3asIBJICHUSAMU U skasio0amu B 1940-1960-¢ rr. [1K-25
7. Conepxanue, 3HaueHue Ykasa [Ipesumuyma Bepxosaoro Coera CCCP | OK-10, OIIK-3,
ot 12.04.1968 «O mnopsiake paccMOTPEHHs MNPEIJIOKEHUN, 3asABICHUN U I1K-25
xaso0 rpakaan» u ero HoBoi penakiuu ot 04.03.1980
8. CoBpeMeHHOE 3aKOHOJATelIbHOE peryiupoBanue aenonpoussoactsa no | OK-10, OIIK-3,
oOpallleHUsIM TpaX/iaH Ha eiepalIbHOM YPOBHE I1K-25
9. 3HavyeHWe aIMUHUCTPATHBHBIX peryiamMmeHToB miusi  paboter ¢ | OK-10, OIIK-3,
MUChMEHHBIMU 00paIleHUIM [1K-25
10. CoBpeMeHHBIE HOPMAaTHBHO-METOAMYECKHE MaTepualtbl, peryaupytommue | OK-10, OITK-3,
JIeNIOTIPOU3BOJICTBO 1O OOpaIleHusIM TpakAaH B (eaepalbHbIX OpraHax [TK-25
VCIIOJIHUTEJIbHOM BJIACTH, B OPraHU3aLUsAX, YUPEXKICHUAX
11. Texnomoruu mnpuema, SKCHeIUIUOHHOW o00paboTku u peructpanuu | OK-10, OIIK-3,
MChbMEHHBIX 00palIeHHUH I1K-25
12. OcoGeHHOCTH pabOThl ¢ MTOBTOPHBIMU MMUCbMEHHBIMH 00pallieHUsIMU OK-10, OIIK-3,
I1K-25
13. Cpoku ucnosHeHus: oOpallleH!il 1 BUbI KOHTPoJs 3a cBoeBpeMeHHbIM | OK-10, OIIK-3,
pa3peuIeHueM PacCMaTPUBAEMBIX TOKYMEHTOB ITK-25
14. Buabl v oHATHS OOpaleHuit OK-10, OIIK-3,
I1K-25
15. Ananm3 paboTel 1O oOOpamieHusiM, cuctemaruzanus, xpanenue, | OK-10, OIIK-3,
AKCIEPTHU3a LIEHHOCTH JTOKYMEHTOB JaHHOW KaTeropuu [1K-25
16. TlomroroBka WHGOPMAMOHHO-CTIPAaBOYHBIX ¥ aHanmutudeckux | OK-10, OIIK-3,
MaTepHaJIoB IO pe3yJIbTaTaM paboThl C JaHHOM KaTeropuel JOKyMEHTOB I1K-25
17. OcobenHocTH oOpraHu3anuu padboTel To oOpameHusM rpaxaan B | OK-10, OIIK-3,
OpraHax 3aKOHOJIAaTeJIbHON BJIACTH I1K-25
18. Perucrpanus, yder, uCHIOTHEHUE OOpamieHuit rpaxaan, opranusanuii B | OK-10, OIIK-3,
I"ocynapcrBenHon Jlyme I1K-25
19. OcoOeHHOCTH OpraHuW3anuu padoThl 1o oOpamieHwsM Tpaxmadn B | OK-10, OITK-3,
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OpraHax MCIOJHUTEIbHOU BIACTH I1K-25

20. Opranuzamusi paboThl ¢ xamobamwu, 3asBieHUsIMH, Tpemnoxerusmu B | OK-10, OIIK-3,

denepanbHBIX ~ OpraHax  HCIOJHUTENbHOW  BiacTh (Ha  mpuUMepe [TK-25

MUHHUCTEPCTBA, areHTCTBA, KOMUTETA)

21. OcoOeHHOCTH oOpraHu3anud pabdoTel mo oOpamenusMm rpaxaan B | OK-10, OIIK-3,

OpraHax MECTHOT'O CaMOYIIPaBJIEHUs ITK-25

22. Ilpouenypa paccmorpeHust oOpamieHuss B 3aBucumoctu ot ¢opmel | OK-10, OIIK-3,

oOpalieHus rpaxaaH ITK-25

23. Opranm3anys JUYHOTO IpuUeMa TpaxkiaaH y pykoBoautens oprana | OK-10, OIIK-3,

MECTHOT'O CaMOYIIPaBJICHUS ITK-25

24. Bunpl oOpaIieHuil B Cy bl OK-10, OIIK-3,
ITK-25

25. Tlopsaiok U TOKyMEHTHPOBaHUE TPOIEeayphl paccMoTpeHus: obpamenuit | OK-10, OIIK-3,

B cynax. OdbopmiieHue nepenucKy no 0OpaIieHusIM B Cy1ax ITK-25

26. Jlenmonmpou3BOACTBO IO jkajiobam © mpoTectam, mnoctynuBmuM B | OK-10, OIIK-3,

NOPSJKE HaA30pa B CyJax I1K-25

27. OcobenHoctu paboThl ¢ MUCbMEHHBIMU OOpamienusmu B EBponeiickom | OK-10, OIIK-3,

cyne [1K-25

28. IloHATHS «3aIpOCy M «COIMATBHO-TIPaBoBOM 3ampocy. OcHoBHbe Buabl | OK-10, OIIK-3,

3aMpoCoB, MOCTYMAIINUX B ApXUBHBIC YUPESKICHUS OT TpaxkiaH I1K-25

29. TexHONOTHS WUCIOTHEHHS COIMAILHO-TIPABOBBIX 3armpocoB B apxuBHOM | OK-10, OITK-3,

YUPEIKICHUU I1K-25

30. TpeboBanus kK 0HOPMIICHUIO apXHMBHBIX CIpPaBOK, apxuBHBIX komuit u | OK-10, OIIK-3,

APXHUBHBIX BBIITUCOK I1K-25

5.4. MeToanyeckue MaTepuaJibl 10 OLCHUBAHUIO Pe3yJIbTATOB 00yUYeHHUA

IIpome:kyTouHasi aTTecTalMs peaInu3yeTcs B X0/€ CAa4l 00yYarolUMUCS
3ayera M sKk3ameHa. L{enbo mpoMeKyTOUHOM aTTeCTaluu SBISETCS KOMIUIEKCHAs U
OOBEKTUBHAsl OLEHKAa 3HAHUU CTYJIEHTOB B MPOIIECCE OCBOCHUS MMM OCHOBHOM
o0pa3oBaTeIbHOM MPOTPaMMBbI BBICIIETO MPOhEeCCUOHATBFHOTO 00pa30BaHUS.

3auer / JK3aM€H IO JUCUUIUIMHE IMpeciefyeT Lelb OLEHUTh padoTy
CTYJIEHTa 3a KypC WM CEMECTp, CTENEHb YCBOCHHUS TEOPETUYECKHUX 3HAHUU U
KOMIIETEHLIUH, YPOBEHb TBOPYECKOTO MBILIUICHHS, HABBIKOB CaMOCTOSATEIBHOM
paboThl, yMEHHE aHAIU3UPOBATH MOJYyUYEHHbIEC 3HAHUS U IPUMEHSTH UX B PEIICHUN
MPaKTUYECKUX 3a]1a4.

3auder NpoBOIUTCS B BUJIE cOOECEI0OBAHUS 10 KOHTPOJIBHBIM BOIIPOCAM.

DK3aMeH MOKET MPOBOJIUTCA B BUJIE TECTOBBIX 3alaHUN WJIK COOECEeTOBAHMS
no OwuneraM, KoTopble YyTBepxkaatorca kadeapou. Ilpu HeoOxoaumocTu
MPENoIaBaTeNI0 MPEIOCTABISETCS MPABO 33/JaBaTh CTYACHTaM JOMOJIHUTEIbHbBIE
BOIIPOCHI, a TaKke MOMHMO TEOPETUYECKHX BOIMPOCOB JaBaTh 3aladyd U
MPaKTUYECKUE 3a/IaHUsI 110 IIporpamMme Kypca.

KputepussMu  yCHEmIHOCTM OCBOEHHUSI CTYACHTOM JaHHOW  y4eOHOM
JUCUUIUINHBI [IPU MPOBEIEHNN TEKYLIETO U UTOTOBOTO KOHTPOJIS SIBIISIOTCS:

1. KonnuecTBO NpaBWIBHBIX OTBETOB HA TEKYLIEM TECTHUPOBAHUU M IIO
KOHTPOJIbHOMY TECTY.

2. AKTHBHOCTb M aJI€KBaTHOCTb IIOBEJAEHMS CTYJEHTA Ha CEMHHAPCKHUX
3aHATUSAX, BBIIIOJIHEHUE KaXIbIM CTYIEHTOM BCEX MPaKTUYECKUX padorT,

OCMBICIICHHOCTDh N CaMOCTOATCIBHOCTD CY)K)IGHI/II\/’I, ITPOABJICHHBIX B XOA€ YCTHOI'O
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onpoca.

3. IlpaBuiibHBIE OTBETHI HA BOIIPOCHI MO COACPMKAHUIO 0A30BBIX UCTOYHUKOB U3
CIIMCKOB PEKOMEHI0BAHHOW JIMTEPATYPHI M0 TUCLHUTUINHE.

4. JleMoHcTpauusi 3HaHHS TPOPECCUOHATBHBIX TEPMUHOB, TOHSTHIA,
KaTErOpyun U TEOPHUM.

5. Hanuume COOCTBEHHOTrO BHJIEHHS paccMaTpPUBAaEMOl MpPOOJIEMBI,
c(hOpMHPOBAHHOTO HAa OCHOBE M3YUYECHUS M aHAIIU3a HAYYHBIX paOOT, BBHITOJIHEHHUS
MPAKTUYECKUX 3aaHUM.

6. PECYPCHOE OBECIIEYEHHME

6.1. OcHOBHAA M JONOJTHHUTEJbHASI y4eOHasi JUTepaTypa
OcHoBHas JIMTEpaTypa
1. Kabamos, C.}O. Opranuszanust padoTbl ¢ 0OpalIeHUsIMUA Tpak/laH B

uctopun Poccun : yuebHoe nocodue / C.}JO. Kabamos. - Mocksa : U3gaTtenbcTBoO
«®auraTay, 2010. - 312 c. - ISBN 978-5-9765-0934-4 ; To xe [DneKTpoHHBII

pecypcl]. Pexum JIOCTYIIA: URL:
http://biblioclub. ru/mdex php?page=book&id=57952
2. Kysunenos, N.H. Jlenonpon3BoacTBO: yueOHO-CIIPaBOYHOE TTOcoOue /

N.H. Ky3Henos. - 6-¢ u3a., nepepad. u non. - Mocksa : M3naTenbcko-Toprosas
koprioparus «JlamkoB u K°, 2014. - 460 c. : Tabn. - bubmuorp.: ¢. 359-363 -
ISBN 978-5-394-01981-4 ; To xe [DnexkrpoHHBI pecypc]. - Pexxum nocryma:
URL: http://biblioclub.ru/index.php?page=book&id=452846

3. Tpodumona, O.B. OcHOBBI ne0BOro muchMa: ydueOHOoe mocobue /
O.B. Tpodpumoa, E.B. Kymuuk ; MuHuCTepcTBO 00pa3oBaHusg W HAYKH
Poccuiickoit ®eneparum, TIOMEHCKUI roCyJapCTBEHHBI YHUBEPCUTET. - 4-€ U31.,
crep. - Mocksa : M3natensctBo «®nuntay, 2016. - 305 c. : Tabn. - bubauorp. B
kH. - ISBN 978-5-9765-0930-6 ; To xe [DOnexTpoHHbIH pecypc]. - Pexxum qocryma:
URL: http://biblioclub.ru/index.php?page=book&id=57968

JlonoJiHUTeIbHAS JIUTEPATypa

4, Kab6amos, C.}O. [lenonpou3BoACTBO U apXHBHOE JIEJI0O B TEPMUHAX U
onpenenenusix / C.}O. Kabamos, N.I'. Achanausiposa. — 3-e uzj., crep. — MockBa
: HMzpmarensctBo «@®mumuTan, 2018. — 295 c¢. — Pexum npocryma: URL:
http://biblioclub.ru/index.php?page=book&id=69168

d. I'BaecBa, W.B. Jlenompou3BoacTBO: y4eOHBIM  CHOPaBOYHUK /
N.B. I'acBa, C.B. CobaneBckuii. - Munck : TerpaCuctemc, 2011. - 224 c. - ISBN
978-985-536-148-1 ; To ke [DnexTpoHHblii pecypc]. - Pexxum mocryma: URL:
http://biblioclub.ru/index.php?page=book&id=78519

6. Kysnenos, M.H. JlenoBoe mucbmo: ydeOHO-CIpaBoyHOE Mocooue /
N.H. Ky3Henos. - 5-¢ uza. - Mocksa : JlamkoB u Ko, 2015. - 196 c. - (YueOHbIe
W3IaHUS IS 6aKanaBp0B) - ISBN 978-5-394-02213-5 ; To ke [DaeKTpOHHBII
pecypcl. Pexum )_IOCTyrIa URL:
http://biblioclub. ru/mdex php?page=book&id=229283
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1. OpraHuzarusi ¥ TEXHOJOTHS JOKYMEHTAIIMOHHOTO O0eCTieueHUs
ynpasineanst / coct. C.E. Mumenun ; MuHHCTEpCTBO OOpa3oBaHHWs W HAyKd
Poccuiickoii ~ @epepanuu, DemepanbHOE  TOCYJAPCTBEHHOE  OIOKETHOE
oOpa3oBaTenbHOE  YUYpeXKJeHHe  Bbiciiero  oOpazoBaHusi  «KemepoBckuii
rOCyJJlapCTBEHHBIM yHUBepcuteT», WHCTUTYT uctopum u 1p. — Kemepoo

KeMepoBckuii rocyiapctBeHHbI YyHUBEpcHuTeT, 2017, — 478 ¢. — Pexxum nmocryma:
URL.: http://biblioclub.ru/index.php?page=book&id=481592

PexoMeHaTe/IbHASL JIATEpaTypa AJsl MOATOTOBKH K CEMHHAPCKUM U
NPAKTHYECKUM 3aHATHAM

1. AnekceeBa, A.B. Peanmzamms >XaHPOBOrO KaHOHA OQHUITHATHHO-
JIEeTIOBOM peur (Ha mpuMepe oOpalieHuii Tpaxaad B O(UIIUATbHbIC WHCTAHITUHN) /
A.B. Anapeesa // I'ymanutapusie uccinegoanusa. @umonorus. - 2013. - Ne 1. -
C.56-59 . - Pexxum noctymna: e.lanbook.com

2. beccapabo, B. I'. JlesarenbHOoCTb mnpokypaTypsl Poccun 1o
peann3anyuyd KOHCTHTYIIMOHHOTO TMpaBa TpaXJaH Ha OOpalieHHe B OpraHbl
rOCyJapCTBEHHOW BJIACTM W OPraHOB MeCTHOro camoymnpasienus / B.T.
beccapa6os // Becthuk KI'Y um. H.A. Hekpacosa. - 2015. - Ne 2. - C. 154-159. -
Pexxum nocryna: e.lanbook.com

3. BopoObeB, B.Il. Ananu3 oOpaiiieHuil B Opraibl BJacTH Kak CHOC00
UCCJIEJOBaHMsI COLMOKYJBTYPHBIX YycTaHOBOK rpaxiad / B.II. Bopobses, 10.I.
KOpuna // O6mectBennbie Hayku. Comuonorus. - 2013. - Ne 4 (28). - C.104 - 110.
— Pexum noctyna: e.lanbook.com

4, Beiroguna, A.B. [loBbiienne 3¢G(PEKTUBHOCTH  HMHCTHUTYTA
oOpamieHnii rpaxkgaH B Xa0apOBCKOM Kpae: HCTOpUYECKMM 3KcKypc / A.B.
Breiroguna // Bnacte m ynpaBnenue Ha Boctoke Poccun. - 2014. - Nol; No2. -
Pexxum nocryna: e.lanbook.com

5. lonprsinuna, W.FO. O coBepiieHCTBOBAaHUU 3aKOHOAATEILCTBA 00
oOpamenusix rpaxiaad / W.IO. T'onprsanuua // KOpunnueckuii Bectauk AI'Y. -
2015.-T. 13, Ne 1. - C.115-120. - Pexxum goctyma: e.lanbook.com

6. ['opnoa, E.A. OcobenHoct paboThl ¢ OOpAIlIEHUSIMH Tpa)KTaHUHA
myHuiunaisHoMm ypoBHe / E.A. T'opnoBa, A.E, Eposin // BectHuk Appireiickoro
rocyaapctBeHHoro yHuBepcurera. Cepus 5: Dxkonomuka — 2016. - Nel. - C.101-
106. - Pexxum noctymna: e.lanbook.com

7. KouypoBa, A.JI. WuctuTyr oOOpamieHuii TpaxaaH B OpraHbI
rocyJapcTBeHHoi Biaactu B coBpeMeHHou Poccum / A.JI. Kouypoma // BecTHuk
[Tepmckoro ynuBepcutera. [lomuronorus. - 2014. - Nel. — C.98-106. - Pexum
nocrtymna: e.lanbook.com

8. Jlanun, A.E OOpamieHusi rpaxaaH Kak HHCTPYMEHT TOBBIIICHUS
s pexTBHOCTH B3auMojehcTBusi HaceneHus u Biactu /  A.E. Jlanun, H.W.
bopucos // Okonomuka u npaso. - 2013. - Bein.1. - C.107-114. - Pexxum gocryna:
e.lanbook.com

Q. Jlykuna, T.E. AHanu3 mpolecca mpremMa U pacCMOTPEHUN JTUYHBIX
oOpamennii Tpaxnaan B rtopone baiikonyp / T.E. Jlykuna // TIpoGiembr
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COBpEMEHHOW Hayku u oOpazoBanus - 2014r. - Ne4. - Pexum npocryna:
e.lanbook.com

10. Mapxreitm, M.B. Cucrema KOHCTHUTYIMOHHO-TIPAaBOBBIX HOPM
uHCTHTYyTa oOpamenuii rpaxaan / M.B. Mapxreiim,/[.A. CepreeBa // Hayunsie
BeoMocT  benropoackoro  rocynapcTBeHHOro — yHuBepcutera.  Cepusi:
®dunocodpus. Counonorus. [Ipaso. - 2016. - Ne3. C.147 - 151. - Pexum nocryna:
e.lanbook.com

11. Mapuenko, A.B. Jlenonpon3BoCTBO TFOMEHCKOT'O T'YOEPHCKOTO OFOPO
xanod B 1920-1922 romax // A.B. Mapuenko, U.B. XaxeeBa // BectHux
UYensOunckoro rocynapctBeHHoro yHuepcuterta. - 2013. - Ne 36 (327). -
Hctopus. Beim. 58. - C. 48-52. - Pexxum nocryna: e.lanbook.com

12. Mortekun, B.H. PabGora c¢ oOpameHusMu rpaxaaH B BepPTUKAIU
rocyaapctBeHHoro ymnpanieHus / B.H. Motbkun // UHXeHepHBbIE TEXHOJIOTUH U
cuctemsl - 201 1r. - Ne3. — C.39-43. - Pexxum gocrtymna: e.lanbook.com

13. Motbkun, B.H. Ocob6ennoctu pab6otel Ilpuemnoit Ilpesunenta
Poccuiickoit deneparuu ¢ odbpamieHusiMu rpaxaan Pecnyonuku Mopaosus / B.H.
MotbkuH // UnkeHepHble TeXHONIOTUU U cucTembl - 2014r. Ne3. - C.177-180 . -
Pexxum nocryna: e.lanbook.com

14. Hazapoa, B.E. DBomtonuss  NOpeaCcTaBICHU! O  MECTHOM
CaMOYTPaBIIEHUM B POCCHIMCKOM OOIIECTBEHHOM CO3HaHUHM (Ha MaTepuaie
ANIEKTPOHHBIX OOpaieHuii B aamunuctpanuio r. Tomcka B 2003-2011 IT.) / B.E.
Hazaposa // Bectauk YensOuHCKOTO rocygapcTBeHHOro yHUBepcuteTa. - 2013. -
No 18 (309) / Uctopus. - Beim. 56. - C. 51-55. - Pexxum gocrtymna: e.lanbook.com

15. CaBocbkuH, A.B. Ilog3akoHHbIE akThl 00 OOpaIllEHUSIX TPaXKIaH:
ynpasieHueckuii koHtekcT / A.B. CaBocwkuH // Boripocs! ynpasnenus. - 2015r. -
No6. - Pexxum ngoctyma: e.lanbook.com

16. ®enepanbupiii 3akoH Ne 59 ot 02 wmas 2016 «O mopsake
paccMoTpeHust oOpameHuil rpaxaaH Poccuiickoit ®denepanum» [DIeKTPOHHBIN
yciyr]. - Pexxum gocryna: MudopmarmonHo-mpaBoBas cuctema «I'apant.

17. Xomoma, O.B. HuctuTyT oOOpaieHuil TpaxaaH KaK HHCTPYMEHT
peanu3aiuy B3auMOJIEHCTBUS TpakaaHcKoro obmectBa u Biaacty / O.B. XomoBa,
E.A. llykmuna // BectHuk CypryTrckoro rocyaapCTBEHHOTO IMEIAaroru4eckoro
yHuBepcuteta - 2015r. - Ne6. - C.147-155. - Pexxum noctyna: e.lanbook.com

18. Ilmpobokos, C.A. KOHCTUTYIITMOHHOE TIPABO TpaXKJaaH Ha oOpareHue
B CHCTEME MPABOBOTO PETYJIMPOBAHUS B3aMMOJICHCTBUS TpPaKJaH M OPTaHOB
rocynapctBeHHor Biactu W ynpasieHuss / C.A. IlupobokoB // BectHux
[Tepmckoro yHuBepcurera. FOpuanueckue Hayku. — 2016. - Ne32. - C.158-164 -
Pexum nocryna: e.lanbook.com

6.2. Pecypcbl MHGOPMAIMOHHO-TEJIEKOMMYHUKAIUOHHOM ceTn «AHTEepHET»

B coorBercTBUM ¢ JMIIGH3MOHHBIMH HOpPMAaTHBAMU  OOCCIICUCHHSI
OnOMMOTeYHO-NH(GOPMAIIMOHHBIMU ~ pecypcaMu  OWOIMOTeKa  OpraHu3yeT
WHIUBUTy JIbHBIN HEOTPaHUYEHHBIN JOCTYI U3 000U TOYKH, B KOTOPOH MMEETCS
nocTyn K cetn MHTepHeT, K y4eOHBIM MaTepHaiaM DJIEKTPOHHO-OMOINOTEUHBIX
cuctem (OBC):
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1. ObBC «YuuBepcurerckas Oubnnorexka owuiaitn». MsmarenasctBo: OO0
«HexcMenunay. Ilpunamiexaocts croponnsss. Www.biblioclub.ru. Komudecto
krouerd  (momp3oBateneit): 100% on-line. Xapakrepuctuku OUOIHMOTEYHOTO
dboHma, MOCTyNn K KOTOPOMY MPEIOCTaBISETCS JIOTOBOPOM: JOCTYH K 0a30BOii
yactu ObC.

2. ObC «UznarensctBOo Ilnanera My3bIKH». DIEKTPOHHO-OMOIMOTEUHAS
cucreMma OOO «M3narensctBo IIJTAHETA MY3bBIKN». IlpuHaniexxHOCTh
cropoHHsis. WWw.e.lanbook.com. KomuyectBo kimtoueit (mosnb3opareneit): 100%
on-line. Xapakrtepuctuku OuOIUOTEYHOTO (OHIA, JOCTYl K KOTOPOMY
MPEIOCTABIISETCS IOTOBOPOM: JIOCTYM K KOJUIeKIUsIM: «My3bika u Teatp», «baer.
Tanern. Xopeorpadus».

3. B/l Onextponnas Cucrema «Kynbrypa». baza JlaHHBIX DieKTpoHHas
Cucrema «KymnbTypay. [IpuHamiexxHocTs cTopoHHss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBCKHil TOCYIapCTBEHHBIH WHCTHTYT HCKYCCTB H
KYJIbTYpbI (3J€KTPOHHBIN KaTtajor). MexayHapoHas acCOLMALMs MOJIb30BaTeNeh
U  pa3pabOTYUKOB JJICKTPOHHBIX OMOJMOTEK M HOBBIX HWH(POPMAIIMOHHBIX
TEXHOJIOTUH (accommanus OBHUT). IIpuHAAIEHKHOCTD CTOPOHHSA.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snektponHass Oubnumoreka. OOO Hayunas
9JIeKTpoHHass OuOanoTeka. IlpuHammexxHocTh cTopoHHss.  http://elibrary.ru/
JIuuensunonnoe cormamienue Ne 13863 ot 03.10.2013 1. — 6GeccpouHo.

6. DnexrponHo-omomoreynas cucrema ®I'bOY BO «XT'MKy». ®I'BOY BO
«XTHUK». IIpuHanIEKHOCTD coOcTBeHHas!. JlokanbHbII JIOCTYIL.
http://carta.hgiik.ru. ITpukas no Muactutyty Ne 213-06 ot 07.10.2013 .

7. EnuHOE OKHO J0cTyna K 0O0pa3oBaTeNbHBIM pecypcaM. DIIEKTPOHHAas
oubnuorexka. ®I'AY 'HUU UTT «Uudopmuka», MunucrepctBo oOpa3oBaHus U
HayKu P®. IIprHaIEe) KHOCTH CTOPOHHSIS. CBoOoaHBIN JTOCTYII.
http://window.edu.ru

8. Enmmnas xomnekuus Ludpossix OOpazoBarenbHbix PecypcoB. ®I'AY
'HUU UTT «udopmuka». [lpunannexsHocts croponHsis. CBOOOAHBIA AOCTYII.
http://school-collection.edu.ru

9. ®enepanbHbli LEHTP HHPOPMAIMOHHO-00PA30BATENBHBIX PECYPCOB.
denepanbHbli 1IeHTP WHGOPMAIIMOHHO- 00pa3oBaTebHBIX pecypcoB, DI'AY
'HUU UTT «Mudopmuka». [lpunannexHocts croponHsis. CBOOOAHBIA AOCTYII.
http://fcior.edu.ru

IIpogeccnonanbubie 0a3bl JaHHBIX, MHGOPMAIMOHHBbIE CIPABOYHbIE
cuctemMbl M pecypcbl UHTEpHeT CBOOOHOIO 10CTYyNA

10. https://docplan.ru — cBoGomHO pacmpocTpaHseMas MOJTHOTEKCTOBas 0asa
JAHHBIX JOKYMEHTOB HAIIMOHAJIBLHOW CUCTEMbI CTaHAApTU3AIUY.

11. https://www.gost.ru/portal/gost//home/standarts - CBOOOHO
pacnpocTpaHsieMble MOJHOTEKCTOBbIE 0a3bl JTAHHBIX HAIIMOHAJIBHBIX CTAHIAPTOB,
MEXTOCYAapCTBEHHBIX CTAHAAPTOB, MEXTYHAPOAHBIX cTaHAapTOB [SO.

12. https://www.gost.ru/portal/gost/ - cBoOoaHO pacmpocTpaHseMbie
MOJTHOTEKCTOBbIE 0a3sI JAHHBIX HallMOHAJIbHBIX CTaHJapTOB,

MEKTOCY/IApCTBEHHBIX  CTAaHAApPTOB,  MEXIYHAapoAHbIX  cra”maproB  [SO
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pa3MEIEHHbIX Ha caiite @eAepaJpbHOrO0 AareHTCTBa IO  TEXHUYECKOMY
PETryJIUPOBAHUIO U METPOJIOTUHU.

13.  https://www.eos.ru/eos_delopr/ - cBobOomHO pacrpocTpaHsemast
uH(pOpMaIIMOHHAs CIPaBOYHAsl CHUCTEMa IO BOMPOCAM OpraHu3aluu paboThl C
JOKYMEHTaMH, aBTOMATHU3ALINH JEJI0NPON3BOACTBA, 3IEKTPOHHOTO
JIOKyMEHTO000pOTa, apXUBHOTO JIeTa.

14. http://base.garant.ru - cipaBouHas npaBoBas cuctema «I apanT».

15. https://www.gdm.ru/info/ - cB0OOOAHO pacmpoCTpaHsAEMbIii HHTEPHET
pecypc, MPEACTABIIAIOIIUN MaTepualbl «'nnpaun VYpasnsromux
JloxkymeHnTaruen» - mnpodecCHOHaIbHOTO OOBEIUHEHUSI CIHEIUATUCTOB CIIYXKO
JOKyMEHTAallMOHHOTo  obecnieuenust ynpasienus ([JAOY) npennpustuiik u
yupexaenuit Poccun.

16. http://www.top-personal.ru/ - cBoGogHO pacrpocTpaHseMblii UHTEPHET
pecypc, MNPEACTaBISAIOMMN JIOCTYN K >KypHalaMm «YTMPaBICHHUE NEPCOHATIOM,
«TpynoBoe mpaBo», «AIMUHHCTPATHUBHOE TIPaBoO», «/lemonmpon3BOaCTBOY,
«Cexkperapckoe e1o.

17. http://delo-up.ru - cBoGogHO pacmpocTpaHseMas HHGPOPMAIIMOHHAS
crpaBoyHas 0aza, NPEACTAaBISIOMIAas JOCTyH K oOpas3laMm pa3jIddHbIX BHJIOB
JOKYMEHTOB M QJITOPUTMYy JOKYMEHTHPOBAaHHS pa3JIMYHBIX YIPABICHUYECKHUX
OTIepaLUU.

8. www.docdelo.ru - cBoGoaHO pacmpocTpaHsemas HHOOPMAIMOHHAS
crpaBoyHas 0aza, NPEACTaBISIOMIAas JOCTyH K oOpas3laMm pa3jIddHbIX BHJIOB
JOKYMEHTOB M QJITOPUTMYy JOKYMEHTHPOBAaHHS pa3JIMYHBIX YIPABICHUYECKHUX
omnepanui.

19. https://www.rsuh.ru/vestnik/daizi/ - cBoOomHO pacmpocTpaHsIeMbIii
MHTEPHET pecypc, mnpenacraBisiromnid goctyn k Bectnuky PITY, cepusam
«Jlokymenrtanuctuka. JlokyMeHTtoBenaeHue. ApxuBoBeneHue», «MHbopmaTuka.
3ammra uHbopmanuu. Marematrka», «JlOKyMEHTOBEIEHHE W apXHUBOBEIICHHUE.
Nudopmatuka. 3ammra napopmanuu 1 uHGopmManuoHHasi 0€30MacHOCTbY.

20. http://elar.urfu.ru/handle/10995/10015 - cBoGOmHO pacmpocTpaHsIEeMbIii
UHTEpHET pecypc, CojAepXKallluid MaTepuanbl IMEePUOJUYECKOro  cOOpHHUKa
UCTOPUYECKOTO (hakynbTeTa Y palbCKOro eiepanibHOro YHUBEPCUTETA.

6.3. UndopmanmoHHbIe TEXHOJIOTHH, IPOrPaAMMHOE 0O0ecieyeHue u
HH(pOpPMaIIMOHHBbIE CIIPABOYHbIE CHCTEMbI

[IporpamMmMHO-UHpOpPMALIMOHHOE  OOecreyeHue  y4yeOHoro  mpoiiecca
COOTBETCTBYET TpeOOBaAHUSIM dbenepaabHOTO roCyJ1apCTBEHHOTO
o0pa3oBaTeILHOIO CTaHIapTa.

Jld mpoBeAeHNS 3aHATHUM JIEKIIMOHHOTO TUIIA, 3aHATUHM CEMUHAPCKOTO TUIIA,
3aHSATUNA MPAKTUYECKOTO THUIIA, TPYIIOBBIX KOHCYJbTAIMMI, TEKYIIEr0 KOHTPOJIS U
MPOMEXKYTOUYHOM  aTTECTallMM  MCHOJBb3yeTCs  CIEAYIoIee  IPOrpaMMHOE
obecrieucHue:

— JIMIIEH3UOHHOE MPOIIPHUETApHOE IIPOTPaMMHOE 0OSCIICUCHHE:!

1. Microsoft Windows
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2. Microsoft Office (B cocrtaB makera Bxomsar: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B cocTaB makera BXOJIST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJTHO pacipocTpaHsieMoe IPOrpaMMHOE 00ecTieUeHHE:

1. Habop oducuHsix mporpamm Libre Office

2. aynuomnpowurpsiBarens AIMP

3. BuaeonpowurpeBatens Windows Media Classic

4. waTepHeT-Opay3ep Chrome.

JI1st caMOCTOSITETbHOM TTOATOTOBKHU CTYJICHTOB K 3aHSITHSIM IO JUCIUILIINHE
TpeOyeTcss oOpaieHne K mnporpamMmHoMy obecriedennio Microsoft Windows,
Microsoft Office, B Tom ymcie I TOATOTOBKH MYJIBTHMEIUINHBIX TPE3CHTAIIMN
0 TeMaM CEeMHHapoB B mporpamme PowerPoint. [Iyis co3maHus KOHEYHBIX HE
pEeIaKTUPYEMBIX BEPCHIA JOKYMEHTa PEKOMEHIyeTCs MCcToiib3oBath Acrobat X Pro,
Bxoaaumii B cocras nakera Adobe Creative Suite 6 Master Collection.

[Ipu wu3ydYeHMM JUCHUIUIMHBI OOy4YarolIMecss HMEIOT BO3MOXHOCTb
UCIIOJIb30BaHUsl MH(GOPMAIIMOHHO-CIIpaBoUHbIX cucteM «Kynbrypa» u «['apanmy,
Bcepoccuiickyro OTpAaCIIEBYIO CIIPAaBOYHYIO CUCTEMY «udopmuoy,
pedepaTuBHBIX U OMOTUOMETPUUECKUX 0a3 TaHHBIX PEIEH3UPYEMON JTUTEPATYPhI
Web of Science u SCopus, B COOTBETCTBHH C 3aKJIFOUSHHBIMH JJOTOBOPaMH.

Ha Bcex koMmmbloTepax B HUHCTUTYTE YCTAaHOBJIEHO JIMIICH3MOHHOE
aHTUBUPYCHOE TporpamMMmHOe oOecnieuenue Kaspesky Endpoint  Security.
Heo6xonumpiM ycioBueM UHGOPMAIMOHHON 0€30MaCHOCTH WHCTUTYTA SIBJISIETCS
oOsi3aTeNibHasl MPOBEpPKa HAa HAJIMYKME BHPYCOB BHEIIHUX HOCHUTENIEH Tepes ux
ucmosb3oBanueM ¢ nomoirsio Kaspesky Endpoint Security.

[lepeurciienHOe mporpaMMHOe o0OecrieueHne OOHOBIISIETCS IO MEPE BBIXO/1A
HOBBIX BEPCUU MPOrPaMM B PAMKaxX COOTBETCTBYIOLIMX JIMLIEH3UN U COTJIALICHUM.

6.4. MaTepuajJbHO-TeXHUYeCKAasi 0a3a

MarepuaibHO-TEXHUYECKOE OOeCIeUeHue pealn3yeMOr  JTUCHUIUIMHBI
COOTBETCTBYET TpeOOBaAHUSIM benepaabHOTO rOCY1apCTBEHHOTO
00pa3oBaTEILHOIO CTaHIapTA.

Jlmg mpoBe e 3aHATUH JIEKIIMOHHOTO TUIIA, 3aHATUN CEMUHAPCKOTO TUIIA,
TPYIIIOBBIX W HWHIWBUAYAIBHBIX KOHCYJIbTAlMM, TEKYLIEr0 KOHTPOISA U
MPOMEKYTOUYHOM aTTeCTallMM B Y4eOHOM IIPOIECCe AKTUBHO HCIOIb3YIOTCS
CJICIYIOILIHE CIIEIUAIBHBIE TOMEILICHUS:

- yueOHble ayJAUTOPUM, OCHAIICHHBIC CHEIUATU3UPOBAHHON MeOenblo,
JIEMOHCTPAIIMOHHBIM ~ 000pyAOBaHUWEM (MYJIbTUMEIUMHBIM Mpe3eHTAIMOHHBIN
KOMIUJIEKC B COCTaB€ IPOEKTOpa, 3KpaHa, AKTUBHOW aKyCTUYECKOW CHUCTEMBI,
MEPCOHAILHOTO KOMIbBIOTEpa) W y4EeOHO-HATJIAIHBIMU MocoOusiMu (B T.4. B
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anekTpoHHoM Buzae) (ayn. 303 (kommbroTepHbId Kiacc), 309 (mabopaTtopus
UH()OPMAITMOHHBIX TEXHOJIOTHH).

J171 caMOCTOSITENNbHOM pabOThI CTYIEHTOB MpPEAHA3HAUYCHBIL:

- ayn. 209 (udranpHBIM  3a7), O0OOPYIOBaHHBIE MEPCOHAIBHBIMU
KOMITbIOTEPAMH, OOECIEYMBAIOIIMMHU JIOCTYN K AJIEKTPOHHOM HH(OpManmoHHO-
oOpa3oBaTenbHON Ccpele opraHuzanuu, K ceTu «VHTepHeT», K 3IEeKTPOHHBIM
OMOJIMOTEUHBIM CHCTEMAaM.

[Tomemienne myigs  XpaHeHUsT U NPOPUIAKTUYECKOTO  OOCITYKUBAHUS
ydyebHoro obopynosanus (aya. 03, 122).

[Ipu HEoOXOAMMOCTH B Y4YE€OHOM IMPOIIECCE HCIOJIBb3YIOTCS KOMIUIEKTHI
MEPEHOCHBIX IEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, TPOEKTOP, IKPaH).

Bce kommbroTepsl MHCTHTYTAa O0OBEIUHEHBI B JOKAIBHYIO CETh, C KaXJI0TO
U3 HUX BO3MOXKEH BBIXOJ B IJI00aibHYyI0 ceTh MHTepHET. IHCTUTYT HCTOIB3yeT
BBIJICJICHHBI KaHal cO cKopocThio 10 MO/c. [lyist CTyIEHTOB HMEETCs
BO3MOKHOCTh BBIXOJAa B CeTh MHTEpHET ¢ MOOWJIBHBIX YCTPOMCTB TOCPEIACTBOM
cetu WiFi, koTopas ycTtaHoBlieHa B UMTaIbHOM 3aie UHCTUTYTA.

[IpoBeneHue JeKIUNA MO AUCIMILIMHE COMPOBOXKIAETCS HCIOIB30BAHUEM B
KauecTBe y4eOHO-HATJIAIHBIX MaTepPUAJIOB ClalI-TIPEe3ECHTAIIUSIMHU.

7. BOCIIMTATEJIbBHAS PABOTA

Bocnutanue — oOywarommxcsi  MPA  OCBOCHMM  MMH  OCHOBHBIX
npodeCCUOHANIBHBIX ~ OoOpa3oBaTenbHbIX  mOporpamMm  (maimee —  OIIOII)
OCYILIECTBIISIETCS. HA OCHOBE pabouell mporpamMMbl BOCHHUTAHUSA U KaJeHIAApPHOTO
IJlaHa BOCIIUTATENbHON padoThl, BKitouaembix B OITOIL.

[lens BocmuTaTtenbHOW pabOTHI — CO3JAaHUE YCIOBUWM IS AKTUBHOM
KUBHEJEATECbHOCTU  OOyYalolMXcsl, WX TPaxAaHCKOrO CaMOOIpeeIeHus,
poheCCHOHAIBHOTO CTaHOBJICHUS u WHJIUBUIYAJIbHO-JTMYHOCTHOM

caMopealu3ali B  CO3MJATEIIbHOW  AEATENBbHOCTH IS  YJIOBIETBOPEHHS
NMOTPEeOHOCTEN B HPABCTBEHHOM, KYJIbTYPHOM, MHTEJUIEKTYaIbHOM, COITMATILHOM U
poeCCUOHAIBHOM Pa3BUTHH.

3amaun  BOCMUTATENBHOM  pabOTHI:  pa3BUTHE  MHUPOBO33PEHUS U
aKTyalqu3alds CHUCTEMBbl 0a30BbIX I[EHHOCTEH JUYHOCTH, TMPUOOIICHHE K
0O0IIIeYeIOBEYECKUM HOpPMaM MOpPaJi, HAITMOHAIBHBIM YCTOSIM U aKaJeMUYECKUM
TpaauIMsSIM; BOCHUTAHUE YBAXKEHHUS K 3aKOHY, HOpMaM KOJUIEKTUBHOM >KU3HH,
pa3BUTHE TPaXJTAHCKOW W  COIMAJIbHOM  OTBETCTBEHHOCTH; BOCITUTAHUE
MOJIOKUTEIIBHOTO OTHOIICHUS K TPyay, (OPMHUPOBAHHWE KYJIbTYPhl W OTHKH
npodecCUOHAILHOTO ~ 00MmIeHus;  (GOpPMUPOBAaHWE  JIMYHOCTHBIX  KAadecCTB,
HEO0OXOIUMBIX 17151 3P HEKTUBHOMN MPOoDHECCHOHATBHON IeATeIbHOCTH; BOCITUTAHUE
BHYTPEHHEUW MOTPEOHOCTH JIMYHOCTH B 3JJ0POBOM 00pa3e KW3HHU, OTBETCTBEHHOTO
OTHOILIEHHS] K TPUPOJHOW M COLMOKYJIBTYPHOU CpE/e; IMOBBIIIEHUE YPOBHS
KYJIbTYpbI 0€30MMacHOTO MOBEICHU.

Ocobennoctn u Tpaguiuu HMHCTUTYTa O0O0YCJIOBIUBAIOT — CIEAYIOIIHE
OCHOBHBIC  HAIPaBJICHUS  BOCIHUTATEIBLHOM  pabOThI:  MATPUOTHYECKOE,
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IrPAKIAHCKOE,  JyXOBHO-HPAaBCTBEHHOE,  KYJbTYPHO-TBOPYECKOE,  HAy4YHO-
o0Opa3oBaTenpHOE, pohecCuoHaTBbHO-TPYI0BOE, BOJIOHTEPCKOE
(IOOpOBOBUECKOE),  DKOJIOTHMYECKOe, (u3MYeckoe. Bumbl  neaTebHOCTH
oOydJaronxcss B BOCIUTATEIbHOM cHUCTeME 00pa3oBaTeNbHON OpraHU3alNU:
MPOEKTHAs JIEATETbHOCTh (KaK KOJJIEKTUBHOE TBOPYECKOE JIEJI0), BOJIOHTEpCKas
NeATEIbHOCTh,  y4eOHO-HCCIIeIOBaTENbCKass W HAyYHO-HCCIIEOBATEIbCKAs
JEATEIIbHOCTD, I0CYTOBasi, TBOPUYECKASI U COLMAIBHO-KYJIbTypHas AEATEIbHOCTh U
Ap.

BocnurarenpHblii moOTeHIMAl y4eOHO-UCCIEAOBATEILCKOM UM HAy4dHO-
UCCIIEIOBATENIbCKOM  JIESITENBHOCTH  PEAIM3YETCs B MPOLECCE  Pa3BUTHUSA
UCCJIEIOBATENFCKON KOMIETEHTHOCTH O0yUYaloIuXcsl Ha MPOTSHKEHUN BCETO CPOKa
ux oOyuenuss B  MHctutyTte.  Pe3ynpTaThl  CTYJIEHYECKOW  HAy4yHO-
VCCJIEIOBATENBCKON JIEATEIbHOCTH MPOXOAAT anpoOaluio B paMKax Hay4HbIX U
HAyYHO-TIPAKTUYECKUX KOH(EPEHUUH Pa3IMYHOIO YPOBHS, B T.4. KOH(EpEeHUUH,
OpraHU30BaHHBIX IHCTUTYTOM.

CouunanbHO-KyJIbTypHasT W TBOpYECKass JEATEIbHOCTh OOYyYarOIIMXCS
peanusyercs NpU OpraHU3alMM M [POBEJECHUU 3HAYMMBIX COOBITHH U
MEpOIIPUATHN IPaXKJaHCKO-NTaTPUOTUYECKOH, Hay4HO-UCCJIEN0BATEIbCKOM,
COLIMOKYJIBTYPHOH U (DU3KYJIBTYpHO-CIIOPTUBHOM  HANpaBiICHHOCTH. Buuel
TBOPUYECKON  JleATeNbHOCTH  oOywaromuxcs B MHcTUTyTe:  My3bIKajabHOE
TBOPYECTBO, XOpeorpauueckoe TBOPUECTBO, T€ATPAIBLHOE TBOPUYECTBO, HAYYHOE
TBOPYECTBO, MEAUAIPOEKTHI U JP.

BononTepckas aesTenbHOCTh 00YUaIOUIMXCsl — IIMPOKUN KpYyT HallpaBiIeHUN
CO3UJATENIbHON AESTENbHOCTH, BKIIOYAIOMINI pa3inyHble GOPMBI IpakJIaHCKOrO
yuactus. Ilo wHuMumatuBe oOydarOmMXCs W MPU KX AKTUBHOM YYaCTHH B
HNHCTUTYTE OCYIIECTBIISIET CBOO I€ATEIbHOCTh JOOPOBOJIBYECKUN OTPAL «MbD».

Peanuzanuio PaGoueil mporpamMMmbl BOCHUTAHHUSI MOMOTaeT 00eCIeunBaTh
B3aMMOJICUCTBUE C PA3JIUYHBIMU COIMAIbHBIMH HMHCTHUTYTaMHU, CyObEKTaMHu
BocnuTanusa. (Ocoboe 3HaueHHWe [ BOCHUTATENBHOTO Mpolecca HMEET
OpraHu3alysl NPAKTUYECKOW MEeATENbHOCTH OOYYaIOUIMXCS C LENbI0 Pa3BUTHS
npo(eCcCHOHANBHBIX KOMIETEHIUH B ycioBusAX WMHcTUTyTa U IpO(UIBHBIX
YUPEKICHUN U OpraHU3alU.

8. OCOBEHHOCTHU OBYYEHHU S UHBAJIM10B U JIML C
OI'PAHUYEHHBIMU BO3MOXHOCTAMMU 310POBbBSA

B nporecce nzyueHus AUCHUIIMHBI U OCYILIECTBICHUS MPOLIEAYP TEKYIIETO
KOHTPOJISl YCIIEBAEMOCTU W TMPOMEXKYTOYHOM aTTeCTallid WHBAJIWIOB M JIUIl C
OTPAHUYECHHBIMH BO3MOXHOCTSIMU 3JI0POBbSI MPUMEHSIOTCS  aJalTUPOBAHHBIE
dbopMbl  O0y4YeHHs] C y4YETOM WHAMBUIAYATbHBIX TCHUXO(PU3UOJIOTHIECKUX
0COOEHHOCTEH.

OOyueHnue Ml C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMA ¥  HWHBAJIHUJIOB
OpPraHU3yeTCsl KaK COBMECTHO C JPYTMMHU OOYYarONIMMHUCS Ha JIEKIIMOHHBIX |
MPAKTUYECKUX 3aHITHIX, TaK U 10 WHIUBUyAIbHOMY yueOHOMY IiaHy. Bo Bpems
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MIPUEMHON KaMIIaHWH, a TAaK)KE BO BPEMSI CAAYU PA3TUIHBIX (hOPM MPOMEKYTOTHON
¥ TOCYJIapCTBEHHOW HMTOTOBOW aTTecTanuu B MHCTUTYTE CO3MaHBI HEOOXOIUMBIC
YCIOBHS Il OKa3aHMWs TEXHWYECKOM TIOMOIIM MWHBAaIUAAM M JIMIAM C
OTPaHUYCHHBIMUA BO3MOKHOCTSMH 3JI0pPOBbsl (TP HEOOXOJMMOCTH MOKET OBITh
JOMYIIEHO MPUCYTCTBUE B ayJAUTOPUU ACCUCTEHTOB, COMPOBOXKIAIOIIMX JIUII,
c00aKH-TIOBOJIBIPS U T.11.).

OOyuarompecs ¢33 4YWCIa HWHBAJIMIOB W JIMIl C OrPaHUYECHHBIMHU
BO3MOXKHOCTSIMU 3JIOPOBbSI, TpPU HEOOXOJUMOCTH, MOTYT OBITb 0O€CIEeUCHBI
AJNIEKTPOHHBIMU W TE€YaTHBIMH OOpa30BaTEIbHBIMU pPECypCaMU C YYETOM HX
WHIUBUYAIbHBIX TOTpeOHOCTeM. [l peanuzanuu JOCTYHHOM Cpelbl TpH
HEOOXOJMMOCTH B y4E€OHOM MpPOIECCE MOTYT OBITh 3aJCHCTBOBAHBI JIOKyMEHT-
KaMepa ISl YBETMYEHHUsI TEKCTOBBIX (PparMEHTOB M HM300pakeHUU (IS JUI C
HapyLIEHUsIMH  3pEHHMsI) M NEPEHOCHas HMHIYKIHOHHAasg CHCTeMa Ui
cnabocnpimamux «Mctok» A2 co BCTPOCHHBIM IIJIEEPOM — 3BYKOBBIM
UH(OPMATOPOM.

9bC «YHHUBEPCUTETCKAs ounonmoTeka OHJIAH» MPEIOCTABIISIET
obyuarommumcss ¢ OB3 (mo 3peHuro) psa BO3MOXKHOCTEH 11 OOecIeueHHs
sddextuBHOCTH Tporiecca oOydeHus. [Ipu uTeHum macmitad CTpaHHUIBI caiTa
MOXHO YBEJIMYUTHh C IMOMOUIBIO CIEHHAIBHOTO 3HAYKA Ha TJIABHOW CTpaHUIIE.
MOXXHO HCMOJIB30BaTh TOJHOIKPAHHBIA PEKUM OTOOpaKEHUS KHUTH WM
BKJIIOYMTHh O3BYYHMBAHUE HEMOCPEACTBEHHO C CailTa MpU IMOMOIIM MpOorpamm
’KpaHHOTO Joctyna (Hampumep, Jaws , «Balabolkay). CkaunBaembie pparMeHThI B
¢opmare pdf, wumMeromme BHICOKOE KayecTBO, MOTYT  HCIOJIb30BAThCS
TudIonporpaMmMamMu ISl  TOJOCOBOTO O3BYYHMBAHHUS TEKCTOB, MOTYT OBITh
3arpy>keHbl B TU(JIOIIEEphl, a TaKK€ CKOIMPOBAHBI Ha JHO00E YCTPOMCTBO IS
KOM(OPTHOTO UTEHUS.

CepBuc ObC «lluTaTHHUK» MOMOTraeT IMOJb30BATENO HW3BJIEYb LUTATy M
aBTOMATUYECKH (POPMUPYET KOPPEKTHYI0 OHOIMOrpaMyeckyro CChUIKY, YTO
OCOOEHHO aKTYaJIbHO IJIsl JIUI] C OFPAaHUYEHHBIMH BO3MOXXHOCTSMH U 0OJIer4aer
MPOILIECC HAMMKUCAHUS KypCOBOM MJIM BBIITYCKHON KBAIU(PUKAIMOHHON paOOTHI.

Jlist moAroToBKU K 3aHsTHAM oOyuaromuecs ¢ OB3 (mo 3peHuio) mMoryr
UCIOJIb30BaTh MOOWIbHOE mnpuinoxkenne OBC «Jlanb», mpenHasHadeHHOE IS
O3BYUMBAHUSl TEKCTAa KHUTU. PexuM JocTyma: >JIEKTPOHHBIA, MPUIOKECHHE
CKauuBaeTCsa 00y4arouMMcs CaMOCTOATENLHO ¢ caiTa e.lanbook.ru, HeoOXoauMOe
ycioBue: ObITh 3apeructpupoBanHbiM B OBC «Jlanby. Mcnonb3yercst cBOOOIHO
pacrpocTpaHnsiemMasl mporpamma dkpaHaoro npocrymna Nvda.

[TonpoOHee 00 opraHuzauu JIOCTYIMHOM Cpeabl CM. COOTBETCTBYIOUIUMN
paszien OCHOBHOM MpodeccuoHanbHON 00pa30BaTeIbHON MPOTPaMMBI.
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