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1. OBIIUE CBEJAEHUWSA O JMCHUIIJIMHE

1.1. HammeHoBaHHe AUCHUIIIMHBI

PaGouas mporpamma aucrurinHbl - «MHDOpManMOHHO-aHATUTUYECKAS
JeATEIIbHOCTRY IIpeAHa3HaueHa I 0akagaBpoB (B TOM YMCIIC JJISI HHKJIFO3UBHOTO
o0pa3oBaHUs WHBAJIUJOB M JIMI] C OTPAHUYEHHBIMU BO3MOXKHOCTSMH 3JI0POBBS),
oOyyarommxcsi o HarpabiieHHio0 MoAarotoBku 46.03.02 «JlokymeHTOBeAeHHE H
apXUBOBEJEHUE», NPOoPMIb MOATOTOBKU «JlOKyMeHTallMoOHHOE o0ecTeueHne
yIpaBiieHUs)», Ha Kadeape OMOIMOTEUHO-UH(POPMAIMOHHON JIESITEIBHOCTH,
JIOKYMECHTOBEJICHUSI W  apXHUBOBEACHUA  Xa0apOBCKOTO  TrOCyAapCTBEHHOIO
WHCTUTYTa KyJIbTYpPhl, B COOTBETCTBUU C (eaepalibHBIM TOCYIapCTBEHHBIM
oOpa3oBaTeNbHBIM  CTAHAAPTOM  BBICIIETO  OOpa30BaHUS, YTB. MPUKA30M
MunucrepctBa oOpazoBanus u Hayku PD ot 06.03.2015 r. Ne 176.

1.2. MecTo IUCHUILIMHBI B CTPYKTYpe 00pa30BaTe/1bHOM NPOrpaMMbl

Huciumnaa «MHPOpMallMOHHO-aHAIUTUYECKAsT AESTENbHOCTDY» SIBIIAETCA
JTYCHMIUIMHOW BapuaTuBHOM yactu (610k b1.B.11).

JlanHast AMCUMILIMHA SIBJISIETCS COCTaBHOW YACThIO YYEOHOIo IlaHa |
HAaXOOUTCA B  TECHOM  B3aUMOCBA3M C  JPYTMMH  JUCLUIUIMHAMM:
«MHpopMallMOHHBIE ~ TEXHOJIOTMH B  NPOPECCHOHATIBHONW  AESITEIBbHOCTH,
«Mupopmannonnsie TexHonorun B JOY u apxuBHoM nene», «OpraHuzanus
CEKPETAPCKOTO O0CITYyKUBaHUSI.

1.3. Lleab ocBOeHUsI TN CUUIIMHBI

Henp qucuuminHbl - GOpMUPOBAHUE 3HAHMIM, BBIPAOOTKA YMEHUI U HABBIKOB
COCTABJICHHSI TEKCTOB O030pPHO-aHAJUTHUYECKOTO COJAEpX aHUs, MNpUoOpeTeHue
HABBIKOB AHAJIMTUKO-CUHTETUYECKOTO TMpeoOpa3oBaHUs TEKCTOB HAYYHOTO U
IIPOU3BOJICTBEHHOT'O XapaKTepa.

3agauu Kypca:

1. laTe cTyaeHTaM TEOPETHYECKHE CBENEHHMS O LI€JM, OCHOBHBIX 3aJadax U
coJepKaHUuU pedeprupoBaHUs M aHHOTUPOBAHUS, WX 3HAYCHUM KaK TEXHOJOTUU
aHATMTUKO-CUHTETUYECKOM repepaboTku nH(OpMaIIuu.

2. Tlo3HaKOMHUTH ¢ METOJIMKON CBEPTHIBAHUSA MH(OpPMALMU, PETaKTUPOBAHUS
AHAIIMTHYECKUX TEKCTOB.

3. PackpeITh cnenuduky pedepupoBaHUs JOKYMEHTOB Pa3IMYHBIX THUIIOB U
BUJIOB, OLICHKU YUTA0EITbHOCTH TEKCTOB.

1.4. Ilnanupyemble pe3yJibTaThl 00Y4€eHHs M0 JUCHHUIIJIMHE

Kon ®opmyIHpoBKA YpoBHHn IInanupyembie pe3yJbTaThl 00y4eHHUS
KOMIeTeHIINH OCBOEHHUSI
OIIK-1 | CnocobHocTb [oporoserit | Umeer o01ne, HO He CTPYKTYpUPOBAaHHbIC
UCIIONB30BaTh YPOBEHb TEOpeTHYECKNE 3HAHUS M METO/IbI MCCIIEA0BaHNUS Ha
TEOPETHYECKUE 3HAHUS MpaKTHKE.
METO/Ibl HCCIIEI0OBAHUSI HA B 1en0M ycrenHoe, HO He CHCTeMaTH4eCcKu
MpaKTHKE OCYIIECTBIIIEMOE YMEHHE UCIIOJIb30BATh TEOPETHYECKHE




3HaHUA 1 METOABI UCCIICIOBAHUA HA ITPAKTUKE.

B IEJIOM YCHIEIIHOE, HO HE CHCTEMAaTHICCKU BJIAICHNUE
HaBBIKAMHU HUCIIOJIB30BAHUA TEOPETUICCKUX 3HAHUHN 1
MCTOAOB MCCJICAOBAHMSA HAa MMPAKTUKE.

CraHapTHBIM
YPOBEHb

CdopmMupoBaHHEIC, HO COJCPKALIIE OTICIBHBIC
MPOOEIBI TEOPETHUCCKUE 3HAHUS U METOJIBI
HCCIIeIOBaHMs Ha MPAKTHKE.

B nenom ycnemrHoe, HO coiepikallee OTAeNIbHbIE
MpoOesbl YMEHHUE UCIOJIE30BaTh TCOPCTUICCKHUC 3HAHHUS
W METOJIBI NCCIICIOBAaHHS Ha TIPAKTHKE.

B mermom ycmemHoe, HO cofepikariee OTIAeTbHBIe
po0eJIbl BIIaJICHHEe HaBBIKAMH HCTIOBb30BAHM
TEOPETHIECCKUX 3HAHUN M METOZOB MCCIICIOBAHNS HA
TIPAKTHKE.

DTan0HHBII
YPOBEHB

CdopmMupoBaHHBIE CHCTEMAaTHUECKUE TEOPETHUCCKIE
3HAHMS ¥ METOJIbl HCCJICIOBAHUS Ha MTPAKTHKE.
ChopMHpOBaHHOE CUCTEMATHYECKOE YMEHHUE
UCIIOJIb30BaTh TEOPETUYECKUE 3HAHHS K METOJIbI
UCCJIeJOBaHMs Ha TIPAKTHKE.

VYcnemHoe U nociie10BaTesIbHOE BllaJICcHUE HaBbIKaMU
UCIIONB30BaHMS TEOPETUYECKUX 3HAHUI U METOIOB
UCCJICIOBAHUS Ha IPAKTHKE.

IK-1

CriocoGHOCTE TIPUMEHSITH
Hay4YHBIE METOIBI TIPH
HCCIIeIOBAaHUH 00BEKTOB
npogecCuoHaIbHOM
JEATEILHOCTH

IToporossrit
YpPOBEHB

HNmeet o0mue, HO HE CTPYKTYPUPOBAHHbBIC 3HAHUA O
Hay4YHBIX METOJIaX MPH UCCIECIOBaHNN O0BEKTOB
npodeccHoHANBHOH NeATeNBHOCTH.

B nenom ycnemrHoe, HO He CHCTEMaTHIECKH
OCYIIECTBIIIEMOE YMEHHE IPUMEHATh HayYHbIC METO/IbI
NP UCCIIEIOBAaHUH 00BEKTOB MPOpECCHOHATBHON
JIESITETIBHOCTH.

B niesiom ycmerniHoe, HO He CUCTEMaTHYECKH BIIa/ICHHIE
HaBbIKAMU PUMEHEHUS HAYYHBIX METOJIOB IPH
HCCIIE0BaHNN 00BEKTOB MPO(ecCHOHATEHOM
JIeSITEIIbHOCTH.

CraHjapTHBIH
YPOBEHB

CcopmupoBaHHBIE, HO CO/IEPIKAINE OTICIIBHbIC
poOesbl 3HAHUS 0 HAYYHBIX METOJIax MpH
nccieJ0BaHNN 00BEKTOB MPodecCHOHATEHOM
JIeSITeIIbHOCTH.

B nientom ycmersoe, HO cofepaKaiiee OTeIbHbIe
npoOesbl YMEHUE ITPUMEHSITh Hay4YHbIE METO/IbI IPU
UccieJ0BaHUU 00BEKTOB MPOdecCHOHAIBLHOM
JIeSITeIIbHOCTH.

B 1enom ycrienrHoe, Ho cozepkaliiee oTaeIbHbIe
npoOerbl BllaIcHUE HaBBIKAMH ITPUMEHEHHS HayYHbBIX
METO/I0B IIPH UCCIIEJOBAHUN OOBEKTOB
npodecCHOHAILHOM esITeIbHOCTH.

DTaJIOHHBIA
YPOBEHb

ChopMupoBaHHBIE CHCTEMATHYECKHIE 3HAHUS O
HaY4YHBIX METOJaX MPU UCCICTOBAHUN O6'BCKTOB
npodeccrnoHaNbHOM NeATENBHOCTH.
ChopMHpOBaHHOE CUCTEMATHYECKOE YMEHHUE
IIPUMEHATH HAYYHBIEC MCTOBI ITPU UCCICAOBAHNN
00BEKTOB TIPO(ECCUOHATHFHON JAeSITEILHOCTH.
YcnenrHoe v OCIeI0BAaTENEHOE BIaICHHE HABBIKAMU
MPUMEHECHHUS HAYYHBIX METOJIOB IIPH UCCIICIOBAHUN
00BEKTOB IPO(PECCHOHATEHON ACATEIEHOCTH.

[K-2

Bnanenne ocHoBamMu
nH(OpMaLMOHHO-
AHAJIIUTUYECKOU
JIeSTeIIbHOCTH U
CHOCOOHOCTBIO IPHUMEHSTh
UX B IPOeCcCHOHATBHON

IToporosoiit
YPOBEHb

Hmeet o0mmne, HO HE CTPYKTYypUPOBAaHHbIE 3HAHUS 00
OCHOBaX MH()OPMAMOHHO-aHATUTHIECKON
JIeSITEIbHOCTH.

B menom ycreninoe, HO He CHCTEMaTHYECKU
OCYIIECTBIISIEMOE YMEHHE MPUMEHSTh OCHOBBI
nH(pOpMALMOHHO-aHATUTUYECKOH JIeSITeIbHOCTH B
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chepe

npodeccronansHOM chepe.

B 11e710M ycrienHoe, HoO He CUCTeMAaTHYeCKH BIIaJICHUE
HaBBIKAMHU MPUMEHEHUsI OCHOB HH()OPMALIMOHHO-
aHATUTHYCCKOMN JICATCIILHOCTH B MPOGECCHOHATBHOMN

cohepe.

CranpapTHBIH
YpOBEHb

CchopmupoBaHHBIE, HO COZIEpIKALINE OTICIIbHBIC 3HAHUS
00 ocHOBax nH(OPMALMOHHO-aHATUTHIECKON
JIESITEIbHOCTH.

B menom ycnemrHoe, HO cozepakariiee OTaeIbHbIC
mpoOeTsl yMEHHE IIPUMEHSATh OCHOBBI HH(OpMannoHHO-
AHATUTHYECKOHN JEATENIFHOCTH B MPO(HECCHOHATBHON
cepe.

B 1enom ycnemHoe, HO cozepKariee OTAeIbHbIE
npoOerbl BllaIcHHE HaBBIKaMH ITPUMEHEHHSI OCHOB
nH(pOpMaLMOHHO-aHATUTUYECKOHN JIEITEIbHOCTH B
npodeccronansHOH cdepe.

DTaIOHHBIA
YPOBEHb

CohopMmupoBaHHbIE CHCTEMAaTHYECKHE 3HAHUS 00
OCHOBaxX HH(POPMAIHOHHO-aHATUTHYECKON
JEATEBHOCTHL.

CdopMHpPOBAHHOE CHCTEMATHYECKOE YMCHHE
HOPHMEHSTH OCHOBBI HHPOPMAIIMOHHO-aHATUTHICCKOM
IEATENBHOCTH B MPOGECCHOHAIBHOI cdepe.
Veneunoe 1 mocine0BaTebHOE BIIAICHIE HABBIKAMH
NPUMEHEHHUs] OCHOB HH(POPMAIMOHHO-aHATUTHYECKOM
JIeSITEJIFHOCTHU B IpodecCHOHANBEHOH cdepe.

I1K-4

CriocobHOCTB
CaMOCTOSTENBHO PaboOTaTh
C pa3JIMIHbIMU
MCTOYHHKAMH
HHPOpPMALITH

IToporossbiit
YPOBEHb

Hmeer obmmue, HO HE CTPYKTYpUPOBAHHBIEC 3HAHUS O
paborte ¢ pa3IMuHBIMH UCTOYHUKAMH UH()OPMALIUH.

B niennom ycmeriHoe, HO He CHCTEMaTHYECKH
OCYIIECTBIIIEMOE YMEHHE paboTaTh ¢ Pa3IUUHBIMU
HCTOYHHMKaMH HH(pOpManum.

B 1enom ycnienrHoe, HO He CHCTEMAaTHYECKH BIIaJICHUE
HaBbIKaMH1 pabOThI C PA3TMYHBIMHA HCTOYHUKAMHA
nHGOPMAIIUH.

CraHjapTHBIH
YPOBEHB

CcopmupoBaHHBIE, HO CO/IEPIKAINE OTICIIBHbIC
po0Oerbl 3HAHUH 0 PaboTe C Pa3TMIHBIMUA HCTOYHUKAMHU
nHpOPMAaLNH.

B 1enom ycrnenrHoe, HO coziepaKaliiee OTeIbHbIe
po6ersl yMeHHe paboTaTh C pa3IuIHbIMU
MCTOYHHMKaMH MH(OpMaLnH.

B 1enoM ycrnenrHoe, HO coziepaKaliiee OTeIbHbIe
po6eIbl BIIaIeHHEe HaBBIKaMH PaOOTHI C Pa3IMIHBIMU
MCTOYHHMKAaMH HH(OpMann.

DTaJIOHHBIA
YPOBEHB

CcopmupoBaHHBIE CHCTEMAaTHYECKHE 3HAHUS O paboTe ¢
Pa3IMYHBIMHA NCTOYHUKAMH MH()OPMALIUH.
CcopmupoBaHHOE CHCTEMATHYECKOe YMEHHE PaboTaTh
C pa3JINYHBIMHM UCTOYHUKAMH HH(OpMALIIH.

VYcnenrHoe u mocie10BaTeabHOE BlIaICHHE HABBIKAMH O
paboTHI ¢ Pa3IMIHBIMU HCTOYHHKAMH HHPOPMAIHH.

IK-9

Buanenue HaBblkamMu
COCTaBIICHUS
6ubnmorpaduyaeckux u
ApXUBHBIX 0030pOB

IToporosslit
YPOBEHb

Nmeet o0mmne, HO HE CTPYKTYPUPOBAHHbBIC 3HAHUS O
COCTaBJICHUH OMOIHOTPaPUIECKIX M apXUBHBIX
0030poB.

B 11e710M ycrenHoe, Ho He CHCTeMaTH4YeCcKu
OCYIIECTBIISIEMOE YMEHHE COCTaBIISATH
6ubnuorpaduyeckre 1 apXUBHBIE 0030PHI.

B 1ienom ycrienrHoe, HO He CHCTEMAaTHYECKH BiIaJICHUE
HaBBIKAMHU COCTaBJICHHsI OnbInorpaduueckux u
ApXMBHBIX 0030pOB.

CranpapTHbIi
YPOBEHb

CdopmMupoBaHHEIE, HO COAEPIKAIIHNE OTIACITHHBIC
po0eJIbl 3HAHUS O COCTABIICHUH OMONIHOTpapHUISCKUX U
ApXMBHBIX 0030DPOB.




B mesom ycrnentHoe, HO cofepiKaliee OTASIIbHbIC
po0ebl YMEHHE COCTABIATh OMOIHOTpaduecKue u
apXUBHBIE 0030DHI.

B menom ycrneniHoe, HO cofepiKaliee OTASIIbHbIC
npoOesTbl BllaIcHUE HaBBIKAMH COCTaBIICHUS
OoubMorpaduuecKix 1 apXuBHBIX 0030POB.

DTaIOHHBIA
YPOBEHb

ChopmupoBaHHBIE CUCTEMATHYECKHE 3HAHUS O
COCTaBJICHUH OMOIHOTPA)UUECKIX U apXUBHBIX
0030pOB.

ChopMHpOBaHHOE CUCTEMATHYECKOE YMEHHUE
COCTaBIATH ONOIMOTpadUIecKre 1 apXUBHBIE 0030PHI.
VYcneniHoe H mociIea0BaTeIbHOE BIIAICHHE HABBIKAMH
cocTaBJIeHHUs OHOIHOrpadUIeCKUX U apXUBHBIX
0030poB.

[K-11

Bnanenne HaBbIKamMu
pedepupoBanus u
AHHOTHUPOBAHMS HAY4YHOUN
JINTEPATYPHI, HABBIKAMU
PeaaKTOpPCKOi paboTh

IToporosslit
YPOBEHB

Nmeet o0mue, HO HE CTPYKTYypPUPOBAHHbIEC 3HAHUS O
pedepupoBaHny 1 AHHOTHPOBAHUN HAYIHOH
JUTEpaTyphl, PEJaKTOPCKOM padoTe.

B nientom ycmerniHoe, HO He CUCTEMaTHYECKH
OCYIIECTBIISIEMOE YMEHHE pedeprpoBaTh U
AHHOTHPOBATh HAYUHYIO JTUTEPATYPY.

B 1iesiom ycmerninoe, HO He CUCTEMaTHYECKH BIIa/ICHHUE
HaBBIKAMHU pe)epUPOBAHUS U AHHOTUPOBAHUS HAyYHON
JUTEPaTyphl, HABBIKAMH PEAAKTOPCKOH pabOTHI

CraHgapTHBIH
YPOBEHB

CoopMupoBaHHEIE, HO COJEPIKALINE OTACIbHbIC
npo0eIsl 3HaHKA 0 pehepUPOBAHUH 1 AHHOTHPOBAHUT
Hay4YHOW JTUTepaTypbl, PEAaKTOPCKOil padorte.

B menom ycneniHoe, HO cofepiKaliiee OTASIIbHbIC
npobensl yMeHue peepHpoBaTh 1 aHHOTUPOBATh
Hay4HYIO JINTEPaTypy.

B 1ienom ycrnenrHoe, Ho cozepakaliiee oTeIbHbIC
npoOesbl BllaieHHe HaBbIKaMy pedepupoBaHus U
AHHOTHPOBAHUS HAYYHOH JTUTEPATYPHI, HABBIKAMH
PENaKTOPCKOM PabOTHL.

DTaIOHHBIN
YPOBEHb

ChopMHpOBaHHBIE CUCTEMATHYECKHE 3HAHUS O
pedeprupoBaHny 1 AHHOTHPOBaHNWH HAYIHOU
JUTEpaTyphl, PEJaKTOPCKoil padoTe.
CchopMHupOBaHHOE CHCTEMATHUECKOE YMEHHUE
pedeprpoBaTe 1 aHHOTHPOBATH HAYYHYIO JINTEPATYPY.
VYcnenrHoe u mociae0BaTeIbHOE BlIaIcHHE HABBIKAMH
pedeprpoBaHus 1 aHHOTHPOBAHHUS HAYYHOM
JIUTEPATyphl, HABBIKAMH PETAKTOPCKON PabOTHI.

IK-12

CrocOOHOCTBIO BBISIBIISITE
U OTOUPATH JTOKYMEHTHI
JUISL Pa3HBIX THUIIOB M BUJIOB
myOnuKanuit

IToporosbiit
YPOBEHb

Hmeer obmmue, HO HE CTPYKTYpPHUPOBAHHBIEC 3HAHUS O
BBISIBJICHUH U 0TOOpPE TOKYMEHTOB JUIsl pa3HbIX THIIOB
BUJIOB Iy OJIMKAIIHHA.

B nenom ycrienrHoe, HO He CHCTEMaTHYECKH
OCYIIECTBIISIEMOE YMEHHE BBIBIISITH U OTOMPATh
JIOKyMEHTBI ISl pa3HbIX THUIIOB M BUJIOB Ty OJIMKAIIMH.
B 1ienom ycnienrHoe, HO He CHCTEMaTHYeCKH BIIaJICHUE
HaBBIKAMH BBISIBIICHHS ¥ 0TOOPA IOKYMEHTOB JUIs
pa3HBIX THUIIOB M BUJOB yOJIMKAIIHII.

CranpapTHBIN
YPOBEHb

CdopmupoBaHHBIE, HO COIEPIKAIIUE OTIACIbHbIC
np06em)1 3HAHUS O BBIABJICHUU U 0T60pe JTOKYMEHTOB
JUTSl pa3HBIX THUTIOB M BUJIOB ITyOJIMKAIIHA.

B 11e710M ycrienHoe, Ho coziepakaliiee OT/eIbHbIe
np06em)1 YMECHUE BBIABJIATH U OT6I/IpaTB JOKYMECHTBI JJIA
Pa3HbIX TUIIOB U BUIOB ny6n1/n<aum‘/'1.

B 1ienom ycrienrHoe, Ho cozepakariee OT/eNIbHbIe
po0eJIbl BIIaJICHUE HABBIKAMH BBISIBICHHS U OTOOpa
JTOKYMEHTOB JUJIsl Pa3HBIX THUIIOB ¥ BUJOB Iy OJIMKAIIUI.

DTaJIOHHBIA

C(bOpMPIpOBaHHHC CHUCTEMATUYCCKHEC 3HAHUA O




YPOBEHB BBISIBIICHIH U OTOOpE JTOKYMEHTOB JJISl pa3HBIX TUIIOB U

BHOB Iy OJIHKAITHIA.

CdopmupoBaHHOE CHCTEMaTHIECKOE YMEHUE BEIIBIAT
1 OTOMpAaTh JTOKYMEHTHI JUIsl pa3HBIX TUIIOB M BUJIOB
myOUKanuii.

YcnenHoe u mocie10BaTeIbHOE BlIaICHHE HABBIKAMH
BBISIBJICHUSI U OTOOpA JOKYMEHTOB JIJISL Pa3HBIX THIIOB U
BUJIOB ITyOJIMKALIMH.

2. OPBbEM U COAEP KAHUE JUCIHUIIJIMHBI

2.1. O0beM TUCHUILINHBI

Buja yueO6Hoii padoThI

00 3900

Bcero yacos CemecTpbl Bceero yacos Kype

KonTakTHas padora (Bcero)

14 2

B toMm uucne:

- nexyuu (J13)

6 2

- cemunapwi (C3)

- npaxmuyeckue (113)

- menxoepynnosvie (MI3)

- unousudyanvuvie (U3)

- epynnosoe koncyromuposanue (I)

- unousudyarvroe KoHcyromupoganue (M)

CamocTosiTeIbHAsl padoTa CTydeHTa
(Bcero)

94 2

CPC

90 2

KOHTPOJIb

B TOM YHCJIC:

- 10020MOBKA KYPCO8oU pabomvi

- meKyuwui KOHMpoib

- NPOMEIHCYMOUHBLU KOHMPOTb (H0O20MOBKA K
3auemy/IK3aMeHy)

Oo0mast Tpy10€eMKOCTh:
(Bcero 3a4. en./ko0Ji-Bo 4acoB no ®IroC)

3/108 2

Bua npome:xyTo4Hoii aTTecTanuu (3a4eT,
IK3aMeH)

ceMecCTpbI: Kypc:

3a4yem

IK3AMEH




2.2. TemaTuuecknii miaad (3®0)

TemaTnueckuii miian 30

Ne
n/n

KoJj-Bo yacoB

O KonrakTHas padora CamocrosiTeabnas pagora
8 CTY/ICHTOB
HaumeHnoBanue S -
pa3ziesioB U TeM g . § 2 Konrpo, CPC
=
(popmMupyembie g | za E| 2o
9 =] -2
KOMITETEeHI[HH) = e 9 J3 | C3 | I3 2 &
R Z.| 20| CPC | qegym | "POME
=) 1> 9 ] y
o < 3 7 KYTOU
) /M s P~ U .
2 S HbBI

Pazoen 1. Cywynocmo u nasnauenue uH@opMayuoHHO-AHATUMUYECKON 0eAMENbHOCHU 6 UHPOPMAYUOHHOM

obecneueHuu ynpaeéjieHus

1.1

3HaueHue
HHPOPMALNOHHO-
aHaJIUTUYECKOMN
nesrensHoctn (MAJ]) B 6 6
JOY, nenu u 3agaum 6 1 1
kypca (OIIK -1, TIK — 1.
IIK -2, TIK -4, TIK -9,
MK -11, 1K -12)

1.2.

WudopmannonHo-
aHanuTHYeCKash QyHKIHS
ynpasienus (ITK -2) 6 1 1 5 5

1.3.

CiyxOsr
HHPOPMALNOHHO-
AHAJIMTHYECKOTO 9 2 2 6 6
obecnieueHus
ympasienus (11K -2)

Pazoen 2 Teopemuueckue ocHogul pehepuposanus u aHHOMUPOBAHUA KaK 0a306blx npoyeccoe HAJ]

2.1,

PedepupoBanue u
AHHOTUPOBAHHE Kak
0a30BBIE TIPOIECCHI 5 6 6
ACIIN

(TTK-4, TIK-11)

2.2.

PasButue pedepatuBHOI
nadopmannu. Ileprons
pasBUTHS 5 6 6
pedepupoBaHus
(TIK-4, TIK-11)

2.3.

Pecdepar B
roCyAapCTBEHHOU
cucreme Hay4HO- 5 6 6
TEXHUYECKOU
nHpOpMALUH
(TIK-4, TIK-11)

24

Otbop wMarepuana u
TpeOoBaHUs K
pedeparam u 11 2 7 7
AHHOTALUAM

(TIK-4, TIK-11)




2.5. | Pedepar -
nHPOPMAMOHHAS
MOJEIb MIEPBUIHOTO 8 1 1 7 7

JOKyMEHTa
(TIK-4, TIK-11)

2.6 | Tunmzauus pedeparoB u
MeETOo/IbI pedeprupOBaHUs 6 1 1 6 5 5
(TIK-4, TIK-11)

Pazoen 3. Texnonozuueckue 0choevl pehepuposanus u AaHHOMUPOSAHUA OOKYMEHM O, COCIABIEHUA 0030P06
0na pyKogooumeneil

3.1 | Yurarensckuél aapec u
¢byHnkmu pedepara 6 6 6
(TIK-4, TIK-11)

3.2 | Crpyktypa u 00BEM
pedepata 6 1 1 5 5
(TIK-4, IK-11)

3.3 | ®opmanm3oBaHHOE
pedepupoBanme 9 2 7 7
(TIK-4, TIK-11)

3.4 | HepopmamuzoBaHHBIC
crocoOsl  paboTEl ¢ 5
TexkcToM B xone ACIIN 5 5
(TIK-4, TIK-11)

35 ITonnmanue u
4uTa0ENbHOCTD 9 2
pedepata

(IIK-4, TIK-11)

3.6. | Bunsl nHGOpPMAIIOHHBIX
MPOAYKTOB U
0COOEHHOCTH
COCTaBJICHHS 7 7
aHAIIUTHYECKUX 0030pOB
JUISL PYKOBOAMTEIEH

IMoaroroBka k 3auery 4 4 4

Bcero yacos: 108 14 6 8 94 90 4

2.3. KpaTkoe coaepkaHue pa3iejioB U TeM

Pazoen 1. Cyuwgnocmo u naznauenue UHPOPpMayuUOHHO-AHATUMUYUECKOU
O0esimeIbHOCMU 6 UHPOPMAUUOHHOM 0DecneUeHUU YRPAGIeHUA

Tema 1.1 3Havyenue MHPOPMAIMOHHO-AHAJIUTHYECKON JAeSATEIbHOCTH
(MA) B 1OY, nean u 3agaum Kypca

Ha3nauenne u 1enu wu3ydyeHUss AUCHUIUIMHBL OOBEKT U3YUYCHUS —
nH(pOpMaIIMOHHO-aHAIUTHYECKOE obecrnieueHue ynpanieHus. [Ipenmer uzydenus -
texHoyoruss u opranuzamusi UAJ[ B JIOY. HeobOxomuMocTh Kypca C TMO3WIUN
denepaabHOTO  TOCYIapCTBEHHOTO  OOpa30BaTEbHOTO  CTaHJApTa  BBICIIIETO
oOpa3oBaHWs W HOBBIX TYTEeW pEIICHUs TMPOOIEMBbI TOBBIIMICHUS YPOBHS
npoecCuOHABbHONW TOATOTOBKH JIOKYMEHTOBENIOB, a TakkKe pa3paboTkoll u
BHEIpPEHHEM B  00pa3oBaTeIbHYI  MPAKTHKy  OporpamMMm.  3HAUYMMOCTH
WH()OPMAIIMOHHO-aHATUTUYECKAX 3HAHWA BBIMYCKHUKOB By3a K Oymayiien
npodeccuoHaNbHON EATeTLHOCTH.
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Tema 1.2 UndopManiuoHHO-aHAJIUTHYECKAA (PYHKIUA YIIPABJICHUS

HNupopManimoHHO-aHATUTHIECKOE OOecTieyeHIE yMPaBICHH KaK KOMILJIEKC
Mep MO OIepaTUBHOMY cOOpY, HAKOIUICHHIO, 00paboTke, aHaau3y, 000OIIEHHIO,
CUCTEMATHU3alliH, XPAaHEHUIO, pACIPOCTPAHECHUIO H  JTOKYMEHTHPOBAHUIO
uH(pOpMaIK, UCIONb3yeMOW OpraHaMy BJIAcTH M YIpaBICHHS Jis1 BbIPAOOTKU
YIIPABJIECHYECKUX PEIICHUI U KOHTPOJIS HAJl UX UCIIOJIHEHUEM.

NudopmalimoHHO-aHATUTUYECKOE U JIOKYMEHTAI[MOHHOE COMPOBOXKICHUE
MpoIecCa MOATOTOBKH U MPUHSTHUS YIIPABIEHYECKOTO PEUICHUS.

NudopmarimonHo-ananuTuieckass (QyHKIHMS Kak BaKHbIH  KOMIIOHEHT
YIPaBICHHUS.

AHanmuTUKa Kak 3JEMEHT JAESITENbHOCTH CTPYKTYp yhpasiieHus. Pa3zpurue
aHAJIUTHKU B KOHILIE JIBaauaToro croserud. IIponecchl MHCTUTYLIMOHAIU3ALUA B
Poccumn B cTpykType yupexaeHuil u opranuzauuid. Co3maHnue MHPOPMaLMOHHO-
AHAUTHYECKUX  monpaszneneHuit  (cayx0  WHQPOPMAIMOHHO-aHAIUTUIECKOTO
oOecriedeHUsT yIpaBieHUs) i cOopa, aHanu3a HHOOpMAIMM W TOMOIIh B
BbIpa0OTKE BApUAHTOB YIIPABICHUYECKUX PELICHUM

Tema 1.3 Cayx0bl MH(POPMAIHOHHO-AHAJIUTHYECKOT0 OOecredeHust
yIpaBJIeHUA

CylHOCT U OCHOBHBIE 33/1a4M CIYKO MH(POpPMAIMOHHO-aHAIUTHYECKOTO
obecnieueHust ynpasieHus. Crneuuduka oTAeNbHbIX (QyHKUUN: MHPOPMALIMOHHO-
aHaJUTUYecKass paboTa MO OOECIEYeHHI0 U IOATOTOBKE YNPaBICHUECKHUX
pELIeHU; MOArOTOBKa M O(QOpMIIEHHUE HH(POPMAIMOHHBIX U AHAIUTUYECKUX
MaTEepHUAJIOB U JOKYMEHTOB Ha PETYJISIPHON OCHOBE.

Anammu3  QyHKUUNA ~ UHOOPMAIMOHHO-AHAUTUYECKUX  MOApA3ACICHUN
HEKOTOPBIX TOCYJAapPCTBEHHBIX M MYHHUIMNAIbHBIX OPraHoB M Psii TUIOBBIX
(GYHKIUH, UCTIOIHEHHE KOTOPBIX COMPOBOXKIAETCS MOATOTOBKOW Pa3IMYHbIX BUIOB
MH(OPMAIIMOHHO-aHATUTUYECKUX TOKYMEHTOB.

Pa3zoen 2. Teopemuueckue ochosvl peghepuposanus u AHHOMUPOBAHUA

Tema 2.1. PazButne pedeparuBnoii unpopmauuu. Ilepuoapl pazpurus
pedeprpoBaHUA AHHOTMPOBAHUSA JOKYMEHTOB

[IpuuuHbI, onpenensone o0IeCTBEHHYI0 HEOOX0IMMOCTh pedeparuBHOM
undopmaru. llosBreHre TMeEpBBIX HAyYHBIX IKYpHAJOB KaK OCHOBHas
MPEANOChUIKA Pa3BUTHS TPAKTUKH pedepupoBaHus. BO3HUKHOBEHHE TIEPBBIX
pedepaTUBHBIX KypHAJIOB.

OcHOBHBIC TIEPHOABI Pa3BUTHA pedepupoBaHusi. PaszputHe Teopun W
Metoauku pedepupoBanus B 20-30-e rr. XX cTtonerus.
Bknag B pa3paboTKy TEOpMH W METOOUKH pPehEepPUPOBAHMS  BBIIAFOIIMXCS
oteyecTBeHHbIX cnennanuctoB: K.Cumona, B. JlazapeBa, A. Iloazemckoro u np.
3apyOc)kKHBIE W OTCUECTBCHHBIC  HCCJIACAOBAHHMS TCOPUHM W METOJUKH
pedepupoBaHus.
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Tema 2.2. Pedepar B rocyaiapcTBeHHOI crucTeMe HAYYHO-TeXHHYECKOH
HH(poOpMAUHU

Pazgutue cimyx0sl  pedepupoBanuss B Poccunm.  XapaxrtepucTuka
COBPEMEHHOW TOCyIapCTBEHHOM CHUCTEMBbl HAayYHO-TEXHHYECKOW HH(OpMaIuu.
Ponrs BUHUTHU u MTHUOH B co3nannu HCTOUHUKOB pedepaTUBHON HUH(DOpMAITHH.
PazButne mnpaktuku pedepupoBaHHS B CUCTEME HAayUYHO-HH()OPMAIIMOHHON
nesitenbHOCTH ciy»xk0 TACHTU.

Tema 2.3. OTO0p MaTepuaJia u TpedboBanus K pepeparam

TpeboBanusi k¥ orOopy Martepuana s pedepupoBanusi. MoaenupoBaHue
TUIIOBOM  CTPYKTypbl pedepara HCXOOs U3 COAEPIKATEIBHOW CTPYKTYpBI
UH(POPMAIIMOHHOM MOTPEOHOCTH.

[TonHOTa, OOBEKTUBHOCTD U €IUHCTBO (POPMBI pedepara.

Cranpaptuzanust pedepupoBaHusi Kak UHCTPYMEHT COOJIONEHUS €IMHCTBA
¢dopmel pedepara. OCHOBHBIE TpeOOBaHUS K CTPYKTYpeE, COAEPKAHUIO U 00beMaM
pedeparos, onpenenerasie ['OCTom.

Tema 2.4. Pedepar — wuHpopManuoHHasi MoAedb MNEePBHYHOIO
JTOKYMEHTAa

Pedepar kak pa3sHOBUAHOCTh BTOPHYHBIX JOKYMEHTOB, COYETArOUIas
BOCIIPOM3BEJCHUE COACPKAHUS NEPBUYHOIO JOKYMEHTa C €ro JIOTMYECKOM
XapaKTepUCTUKON. 3aBUCUMOCTh pedepara OT MEPBUYHOIO JOKyMeHTa. Pedepar
Kak oToOpaxeHue (Monenb) pedepupyeMoro AOKyMEHTa. YPOBEHb ILIOTHOCTHU
uHdopman B pedepare. Yder TpeOoBaHHM K HHPOPMAIMOHHOW MOJEIH: B
npolecce CBEPThIBAaHMS U PelaKTUPOBaHuUs pedepara.

Tema 2.5. Tunuszanusi pegeparoB u MeToabl pedepupoBaHusi

Tunuzauusa (knaccudukanusg) pedepaTtoB Kak TONbITKA OOBSICHUTh U
MPEICTaBUTh B YIOPSJIOYEHHOM BHUJE CIOKHUBIIYIOCS CHUCTEMY Pa3IMYHBIX THUIIOB
pedeparos. CyliecTBOBaHHE HECKOJIBKHUX MOAXOI0B K Kiaccudukauu pedeparos.
TunooOpa3yromue MpU3HAKK JeTIeHUs peeparoB: 1eIeBOe Ha3HAYeHUe, ITyOuHa
CBEpThIBaHMs, (opMa MpPEACTABICHUS, METOA H3JIOXKEHUs HWH(OpMauuu B
pedepare, cTereHb MEXaHU3alUH, KOJTMYECTBO HCTOYHUKOB, IO COCTABUTEINIO.

Metoaslt  mpeoOpazoBaHusi ~ MHpOpMAIMKM  NpU  peepUpOBaHUU.
NudopmaruBnbiii pedepar u ero ocobeHHocTH. WHaukatuBHBIA pedepar
(pacmmmpeHHasi ~ aHHOTalMsI). XapakKTepHble OCOOCHHOCTH  pedepaTuBHBIX
anHoTauuid. ConpspKeHHbIE (XapaKTepU3yIOUIME OJMH M TOT K€ aCHeKT TEMbl) U
HECONpPSDKCHHbIE  (XapaKTepU3yIOIUe pa3Hble ACMEeKThl) AaHHOTAaTUBHBIE U
pedeparuBHbie ¢pa3bl. HazHaueHne W MCMONb30BAaHUE PACIIUPEHHBIX pedeparos.
dopmanu3oBaHHble pedepaThl: aHKETHbIE (MTO3ULIMOHHBIE), TelerpadHOro CTUIIS,
TaOJIIMYHbIE U cxemaTuuHble pedeparsl. Pedepar-skcTpakt, nepe@pasupoBaHHbIN U
MHTEPHPETUPOBAHHBIN pedepaTsl.
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Pazoen 3. Texnonozuueckue ochogul pehepuposanus, AHHOMUPOBCAHUA U
AHaIUmMuUYecKux 0030poe

Tema 3.1 UnuTaTeanckuii aapec u pyHkuum pedepara

Crneunduka uyuTaTeNbCcKOM HampaBieHHOCTH pedepara. Pedepar kak
CBSI3YIOIIEE 3BCHO MEX]y UYUTATeleM W TEpPBUYHBIM JTOKyMEHTOM. UuTaTrenb |
noTpeduTeNh pedeparuBHON HHPOPMALIUH.

OyHKIIMOHANIBHBIE CBOMCTBAa pedepara W IeIeBOe Ha3HauYCHUE JOKYMEHTA.
WudopmaTrBHasI, TOUCKOBAs, WHAUKATHBHASA, CTIPAaBOYHAs, CUTHAJIbHAS, apecHas,
KOMMYHHKaTUBHAs (PyHKIIUU pedeparos.

Tema 3.2. CTpykTypa u 00beM pedepara

Pedepar, kak cnenuduueckuil xaHp HAyYHO-TEXHUYECKOW HH(POpMAalUH,
UMEIOIINA  CaMOCTOATENbHYIO0 — JuTeparypHyo  ¢opmy. HHpopmarmonnbsie
XapaKTePUCTUKU pedepupyeMoro AOKyMEHTa, UH BIIMSHUE Ha cojep>kaHue (BU)
BTOPUYHOTO JIOKyMeHTa (pedepara). Conep:kaHue 1 Ha3HAYCHUE OCHOBHBIX YacTeil
CTPYKTYpbl pedepara: 3arojgoBouHas, pedeparuBHas, CHpPaBOYHBIM amnmapar.
OCOOEHHOCTH PACIONIOKEHUSI OTAEIBHBIX CTPYKTYpHBIX 3JeMeHTOB. OO0beM
pedepara, moucku MmyTel onTUMH3ALMK oObeMa pedepara, CTaHAAPTHBIA 00bEM

pedepara.

Tema 3.3. @opmaiu3oBaHHoe pedepupoBanune

Onpenenenue MNOHATUN «popMann3anus», «HOpPMAIU30BAHHBIN aHATU3)
TEKCTA. DaKTOopHI, 00yCJIOBIIMBAIOIINE HEOOXOJUMOCTh MIPUMEHECHUS
(bopMann30BaHHBIX METOJIOB AHAJTUTUKO-CUHTETUYECKON nepepadoTKu
(cBepThIBaHUs) HH(OPMALIUH.

Hanuune «XKecTkoi» CTPYKTypbl KaK TUIIMYHOE CBOMCTBO HAy4YHBIX U
HAyYHO-TEXHUYECKUX TEKCTOB. lloHsATHE O cemaHTHUecKuX OJoKax Hay4dHOTO
JIOKyMEHTa (BBEACHHUE, OCHOBHAS YaCTh, 3aKJIFOUEHUE) U ACTIEKTAX UX COACPIKAHUS.
YHUBepCabHBIN NIEPEYEHD ACIIEKTOB COAEPIKAHMSI HAYYHOT'O JIOKYMEHTA.

@dopMaibHbIE TEKCTOBBIE INPU3HAKKA KaK IPOSBICHUE BBICOKOW CTENECHM
KJIIUIIUPOBAHHOCTH W CTAaHAAPTU3WPOBAHHOCTH HAYyYHBIX TEKCTOB. Bumsl
(dbopManbHBIX TEKCTOBBIX MPU3HAKOB B HAYYHBIX TEKCTAX: MAapPKEPhl, UHIUKATOPHI,
UX POJIb KaK CPEJICTB OPUEHTALIMN B HAYYHOM TEKCTE.

dopMann30BaHHBIN aHAIN3 HAYYHBIX JTOKYMEHTOB: CYIIHOCTD, 1I€JI1, 3a/1a4H
u ycinoBus npumeHeHus. OObeKTbl W Lenu (HOPMAIU30BAHHOIO CBEPTHIBAHUSA
uHpopmanu. Pacnio3HaBaHHE acMEKTOB CONEpKaHUS HAy4YHBIX JOKYMEHTOB C
MOMOIIBI0 POPMaTBHBIX TEKCTOBBIX TPU3HAKOB (MapKepOB U UHAUKATOPOB).

Metoaunka ¢popMaIn30BaHHOTO aHalu3a HAy4YHBIX JOKyMeHTOB. HazHaueHue
U 00jacTh NpUMEHEHHUs (HOPMAIM30BAHHOW METOJIMKH COCTaBJieHUs pedeparoB
(maitxectoB). OOBEKTHl pedepupoBaHUs: HAyYHbIE U HAYYHO-TEXHUUYECKHE
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cTarby, pasznensl MoHorpadwmii. Ilenms um 3amaum (GopManru30BaHHONW METOIUKH
pedepupoBaHus.

CymHocTh (HhOpMaIN30BAaHHOTO HKCTPATUPOBAHUS KaK METOAA MOCTPOCHHUS
pedepara.

TexHonorus (dhopMaIM30BaHHOTO pedepupoBanus: COCTaBJICHHE
Oubnarorpauyeckoro OMUCAHMS TEPBUYHOIO JOKYMEHTA; aHaju3 TeKCTa
MEPBUYHOIO JOKYMEHTA; CUHTE3 TEKCTA; PEIAKTUPOBAHUE U3BIICUYEHHBIX U3 TEKCTa
NEPBUYHOTO JJOKYMEHTA MPEIOKEeHU; 3anich U opopmiieHue pedepara.

Crpykrypa pedepara-skctpakra. [IpaBuna penakrupoBaHuss U oQopMICHHUS
pedepara-3KcTpaKTa.

ABropedepar  muccepTandd  KaK =~ TUOWYHBIA ~ TPUMEpP  JKECTKO
CTPYKTYPHUPOBAaHHOTO BTOPUYHOTO TeKCTa. J[BoMiCTBEeHHasi mpupoaa aBTopedepara
JIVCCEPTALMM, COYETAIOIIETO IPU3HAKY IIEPBUYHOIO ¥ BTOPUYHOTO TOKYMEHTA

Tema 3.4. HedopmanuzoBaHHble cOCOObI PpadoThbl ¢ TEKCTOM B Xoje
AHAJTUTHKO-CHHTETHYECKOil nepepadoTku uHpopmannu

OrpaHM4eHHOCTh (POPMATU30BAHHBIX METOAOB AHATUTHKO-CUHTETUYECKOU
nepepabotkn uH@opmanuu. Crnabas CTPYKTYpHUPOBAaHHOCTh T'yMaHUTAPHBIX
TEKCTOB KaK OCHOBHAsl IPUYMHA HEBO3MOKHOCTU NMPUMEHEHMSI (POpMaTH30BAHHBIX
METOIOB MX CBEpThIBaHUA. JloMHHHpOBaHME HE(OPMAIU30BAHHBIX METO/IOB
CBEpThIBaHMsI HH(OpMaLUU pu paboTe ¢ JOKYMEHTAMH I10 KYJIBTYPE U UCKYCCTBY.

OCHOBHBIE CIIOCOOBI MHTEJUIEKTYyaJIbHOM pabOThl C TEKCTOM: JIOTUYECKHUE U
rpaguueckre MpueMsbl, 00€CIeYnBaIOINE TOHUMAaHNE TEKCTA.

Tema 3.5. [lonumanue u YUTA0EJILHOCTHL pedepara

Buner  nonumanus ~ Tekcta — pedepara.  Jlormyeckwe = npueMsl,
oOecreunBarollie TOHMMAHWE TEKCTAa: CEMaHTU3alUsl HE3HAKOMBIX CJIOB H
TEPMHUHOB; UHTEPIPETALIMS 3aIJIaBHUSI U €r0 CBA3U C COICPKAHUEM TEKCTa; JIeJICHUE
TEKCTa Ha YaCTH U UX CaMOCTOATENIbHOE 03aIIaBIMBaHUE; TPYNIHUPOBKA TEKCTA 1O
CMBICIIOBBIM OJIOKaM U BBIJICJICHUE B KAXKJIOH CMBICIIOBOM YacTH TEMaTHYECKUX U
CMBICJIOBBIX OIOP: KJIFOYEBBIX CJIOB U (Ppa3; COCTABICHUE Pa3IMYHBIX BUAOB IJIaHA
KaK CpencTBO (UKCAIlMM CMBICIOBBIX CBSI3ed MEXIy 4YacTSIMH TEKCTa;
dbopMynMpoBaHIE OCHOBHOM MBICIM TEKCTa (YacTel TEKCTa), COOTHECEHHUE €€ C
3aIJIaBUEM; IOPOXACHUE BOIIPOCOB K TEKCTy M OTBETHI Ha HHUX; apryMEHTAIUs
COOCTBEHHOM TOYKM 3pEHUSI Ha TMpouyuTaHHoe. [paduueckue mnpueMmsl,
o0OecrieuynBarolMe TMOHMMaHUE TEKCTa U IOBBINAOIME O0003PUMOCTh |
HAIVISIAHOCTh MPEACTaBIeHUsT MHGOPMALUK B XOJE MHTEIIEKTyaJIbHOM padoThl C
TEKCTOM: OJIOK-CXeMbI, Tabmuibl, rpaduku, auarpaMmmbl U T.0. OlleHka
yuTabenpHOCTH pedepara.

Tema 3.6. Buabl HHPOPMALMOHHBLIX MPOAYKTOB T OCOOCHHOCTH
COCTABJICHUSA AHAJIMTHYECKUX 0030pPOB VI PyKOBOAMTE e

I'otoBbIE UH(OPMALIMOHHbIE MIPOAYKTBI KakK IIPOAYKT NAJ
HNudpopmanmonHoe obOecriedeHre ynpaBieHUs] MOXKET BKIIIOYATh Pa3jIMuHbIE BUIbI
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nesitenbHOCTH:  OpraHuzanusi JeNONpou3BoACTBa B opranusanuu; COop u
IpEeIOCTaBICHNE 3HAUMMOI epBUYHON nH(popMaluu; BeisiBieHne, aHaiu3, CHHTE3
U TIPEeOCTaBICHNE 3HAYMMON BTOpUYHON MH(popmanuu; [loarotoBka pa3nuyHOro
BUJAa JOKYMeHTOB; [loaroroBka pa3nMyHOro BUAA TOTOBBIX HH(POPMAILMOHHBIX
IpoayKToB (pedepaToB, aHATUTHYECKUX 0030pOB, KOPPEKTUPOBKA U YTOYHEHHE
pe3roMe, MOArOoTOBKA JAOKJIA0B, IPE3eHTalui, OTYETOB (CIIPaBOK) IO pe3yJbTaTam
Pa3IMYHBIX HCCIETOBAHUM (COLMOJIOTMYECKUX, MApKETHHIOBBIX, MATEHTHBIX W
np.). AHaIUTUYECKUH 0030p KakK COKpAIllEHHOE HU3JIOKEHHE COAEpKaHMs psla
NEPBUYHBIX JOKYMEHTOB C OCHOBHBIMU (DAaKTUYECKUMHU CBEACHUSIMU U BBIBOJAMHU.
[To BugaM [OKyMEHTOB (KHHWI, XYpHAJIOB, OTIEIbHBIX BHJOB H3AaHui...) Ilo
cnocoby mnepemnaun wuH(opmanuu (yCTHbIE, II€4aTHbIC, HJIEKTPOHHBEIE...)
Oco0eHHOCTH U MeToauYecKue TpeboBaHusa K 063opam. CyIIHOCTh U Ha3HAUCHUE
aHAJIUTHYECKUX 0030poB. TexHomoruss cocraBieHus o0030pa. TexHonorus
cocTtaBieHuss o03opa. CTpykTypa U TexHoJorus ob3opa. TekcT aHaIUTUYECKOTO
o030pa. CrpykTypa o0030pa: BBOJHAs, OCHOBHAs 3aKJIIOUUTEJIbHAS YacCTH.
['pynnupoBka matepuaia. Cnocod mpeaocTaBiIeHuUs.

3. YYEBHO-METOAWYECKOE OBECIIEYEHUE /IS
CAMOCTOSITEJABHOM PABOTHI OBYYAIOLIMXCS O
TUCHMUILIAHE

3.1. [li1a"bl cCeMUHAPCKUX 3aHATHI
CemuHapckue 3aHSATUS 10 JUCUUIUIMHE HE MPELYyCMOTPEHBI Y4EOHBIM
IUTAHOM.

3.2. Ili1aHbl NPAKTHYECKUX 3aHATHH
Ha mnpaktrueckux 3aHATHUSX 10 JAWCHUIUIMHE TPEAyCMaTpUBaeTCA
BBITIOJTHEHHE KOHTPOJBHBIX TMPAKTUYECKUX pabOT TO OMpeAeNIeHHBIM TeMaM,
TpeOyIOIIMM  TPEABAPUTENFHOTO  W3YYCHHMs] W TOATOTOBKH B XOJE
camocrositenbHoM padboTsl ctyaeHTa (CPC).

[Tpuctynas K MOATOTOBKE K BBIMOJIHEHUIO pabOThI, CIEAYyEeT, MPEXKAE BCEro,
BBISIBUTh U U3YUWUTh JIUTEPATypy MO TEME 3aHATHSA, O3HAKOMHUTBCS C TEKYIIUMHU
MaTepuajaMl U3 HOBHUHOK IEPUOJUYECKOW T€YaTH, C HOBBIMH CETEBBIMU
nyOJIMKaUsIMU HAy4YHOTO W TPaKTUYeCKoro xapakrepa. IlIpu BbIOJHEHUH
KOHTPOJIbHOM MPaKTHUYECKON paboThl PEKOMEHAYETCS MPHUBOJUTH KOHKPETHBIC
OpUMEPHl U3 MPAKTUUYECKON IEATEIBHOCTH OMOIMOTEHHBIX M MH(POPMAIIMOHHBIX
yUpEeXKIEHUH, TPUMEHSIONINX B CBOCH JESITETbHOCTH MAaPKETUHTOBYIO KOHIICTIIIHIO
yTpaBIeHUS.
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IIpakTHyeckas padora Ne 1
1o Teme «Ciyx0b1 HHGOPMALMOHHO-AHAJIMTHYECKOT0 00ecneYeHust
ynpasJiienus» (2 yaca)

Hear npakTuyeckoil padoTbl — U3yUYCHUE JCSATEIBHOCTH  CIYKO
MH(OPMAIIMOHHO-aHATUTHYECKOTO 00eCTIiedyeHuUs yIpaBICHUs

3aganme: OCyIIECTBUTH BBIOOPOUHBIN aHaiu3 GyHKUUNA HHPOpMAMOHHO-
aHATMTUYECKUX TOJIpa3/Ie]IeHUl TOCYJapCTBEHHBIX U MyHUIIUTIATBHBIX OPTaHOB C
LEJIbI0 OMpPENeNIeHUs TUMOBBIX (DYHKIIMMA, UCTIOJTHEHUE KOTOPBIX COMPOBOXKIAETCS
MOJATOTOBKOM Pa3IUYHBIX BHUJIOB JIOKYMEHTOB (MCTOYHHUK HWHTEPHET-PECYPCHI,
CalThl TOCYJaPCTBEHHBIX U MYHHUIIUIAIBHBIX OPIaHOB BIIACTH)

IIpakTuyeckas padora Ne 2-3
1o Teme «MeToabl pepepUPOBAHUS M AHHOTHPOBAHUS JOKYMEHTOB» (6
4acoB)

Heanr nmpakTuyeckoil padoThl — M3yYCHHUE METOAMKU pedepupoBaHUS H
aHHOTHPOBAHUS JOKYMCHTOB.

3ananue:

- COCTaBUTh Ha CTaThl0 CEMAHTHYECKYD H  IPOTHATHYCCKYIO
XapaKTEPUCTUKHU JIOKYMEHTA; COCTaBUTh MO-aCMEKTHBIN T1aH ctatb; (COCTaBUTH
WHIUKATUBHBINA pedepat (1o 1iany) u nHbopMaTUBHEIN pedepaT (1o 1IaHy);

- COCTaBUTh OJKCTpakT Mo crathe (Tadnuna); NudopmaTuBHbIN pedepar
(o skcTpakry); MuaukaTuBHBIN pedepar (1o IKCTPAKTY).

3.3. Bonipochl AJis1 CAMOKOHTPOJIS

1. 3HaueHue uHQPOpMaAIMOHHO-aHamuTH4Yecko aestenbHOoCcTH (MAJl) B
JOY, uenu u 3a1aum Kypcea.

2. Haznadenue u 1ienu n3y4eHus AUCIUTIINHBL.

3. 3HaYMMOCTh HHPOPMAIIMOHHO-aHATUTUYECKUX 3HAHWNA BBITYCKHUKOB
By3a K Oyny1ieit npodeccruoHanbHON NeITeIbHOCTH.

4, HNudopmalimoHHO-aHATUTHYECKAs byHKIUSA yIpaBJICHUS.

NHpopmalimoOHHO-aHATUTHYECKOE O0ECIIEUeHUE YIPaBICHUS KaK KOMIUIEKC Mep
JUTSl BBIPAOOTKH YIIPABICHUYECKUX PEIICHUH U KOHTPOJIS HaJl UX UCIIOJHEHHUEM.

5. NHpopMalimOHHO-aHATUTHIECKOE u JIOKYMEHTAILIMOHHOE
COTPOBOXKIEHUE TIPOIIecca MOATOTOBKY U MPUHATHS YIIPABICHUECKOTO PEIICHUS.

6. Nudopmarmonno-ananuTuieckass (PyHKIMS KaK BaKHBIA KOMITOHCHT
yYIPaBIICHUS.

7. AHaMTHKA KaK DJIEMEHT JEATEeILHOCTH CTPYKTYP YIIPABICHHUS.

8. CymHOCTh ¥  OCHOBHBIE 3a7aud  CIOyK0  WH(OpPMAIIMOHHO-
aHAJTMTHYECKOTO 00ECIICUCHUS yIIPaBIICHUS.

9. Crneunduka oTAenbHBIX (QYHKIUN: MHGOPMALMOHHO-aHATUTHYECKAs

pabora o 00ECHeUeHUI0 U TOJIFOTOBKE YIPABICHYECKUX PELICHUH; OArOTOBKA U
16



odopmieHre HHPOPMAITMOHHBIX U AHATUTUYECKUX MAaTEPHAIOB U JOKYMEHTOB Ha
PEryIspHOUN OCHOBE.

10. Amnamu3 ¢yHKIMi MHOOPMAMOHHO-aHAIUTUYECKUX MOIpa3AeICHHMA
HEKOTOPBIX TOCYJAapCTBEHHBIX M MYHHMIMMNAIbHBIX OPraHOB U Psii THUIIOBBIX
(GYHKIUHN, UCTIOTHEHHE KOTOPBIX COMPOBOXKIACTCS MOATOTOBKOM pa3IMUHbIX BUIOB
MH(OPMAIIMOHHO-aHATUTUYECKUX JTOKYMEHTOB.

11. TlpuuwuHsl, OTPEICTISIOIINE 00I1IECTBEHHY1O HEOOXOIUMOCTh
pedeparuBHOI HHDOPMALIUH.

12. TlosiBineHuWe MEpPBBIX HAYYHBIX KYPHAJIOB KaK OCHOBHAs IMPEAINOChUIKA
pa3BUTHSl TpakTUKU pedepupoBaHusi. Bo3HMKHOBEHHE TEpBBIX pedepaTUBHBIX
KYpHAJIOB.

13.  OcHoBHBbIE NTEPHOABI Pa3BUTHS pedeprupoBaHUs.

14. PazButue Teopuum u meromuku pedepupoBanus B 20-30-e . XX
CTOJICTHS.

15. Bxknag B pa3paboTKy TEOpUHM U METOAMKU pedepupoBaHUs
BBIJIAIOIINXCA OTeueCTBeHHbIX crnenuanncTtoB: K. Cumona, B. Jlazapema, A.
[Tonzemckoro u aAp. 3apyOekKHble W OTEUYECTBEHHBIE MCCIEIOBAaHUS TEOPUH U
METOJIUKH pedeprupoBaHus.

16. Pedepar B roCcymapcTBEHHOM CHCTEME  HAy4YHO-TEXHHUYECKOU
uHbopMaIu

17. TpeboBanus k 0TOOPY MaTepuana s pedhepupoBaHusl.

18. MogenupoBanue THUIOBOM CTPYKTypbl pedepara wucxoas wu3
COJIEPKATENBHON CTPYKTYPhl HH(GOPMAITMOHHON OTPEOHOCTH.

19. Crammaptuzanus pedeprupoBaHUs KaK HMHCTPYMEHT COOJIOICHUS
enuHcTBa (popMbl pedepara.

20. Pedepar — nnpopmaimoHHas MoJIeb MEPBUYHOTO TOKYMEHTA

21. Pedepar kak pazHOBUAHOCTH BTOPUYHBIX JOKYMEHTOB, COUYETAIOIIAS
BOCIIPOU3BEJICHUE COJEp)KaHUSI TEPBUYHOTO JIOKyMEHTa C €ro JIOTUYECKON
XapaKTEPUCTHUKOU.

22. 3aBucumocTh pedepara OT IEPBUYHOTO JOKYMEHTA.

23. Pedepar kak orobOpaxkeHue (Mojenb) pedepupyeMoro JOKYMEHTA.
YpoBenb 1IOTHOCTH UWHGopMamuu B pedepare. VYder TpeOoBaHUN K
WHOOPMAIIMOHHONW MOJEIHU: B TIPOIECCE CBEPTHIBAHUS U  PEIAKTUPOBAHUS
pedepara.

24.  Tunuzamnus pedeparoB U MeTobI pedepupoBanus. TUIOOOpazyromue
NpU3HAKK JIeJeHus pedepaToB: IIeIeBO€ Ha3HAYCHHE, TITyOWHA CBEPTHIBAHUS,
dbopMa TpenacTaBICHUA, METOJ W3JIOKeHHs WHpopManuu B pedepare, CTENneHb
MeXaHW3alli1, KOJTHYECTBO HCTOUHUKOB, TIO COCTABUTEIIO.

25.  Metoasl npeoOpazoBanus nHGopMauu npu pePeprupoBaHun.

26. UudopmatuBHblii pedepar u ero ocoOEHHOCTH. WHIWKATUBHBIN
pedepar (pacuupeHHas aHHOTAIMS ).

27. XapakrepHble 0COOEHHOCTH pe(epaTUBHBIX AHHOTALIUH.

28. ®opmanu3oBaHHbIE pedeparsl.
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29. TexHonoruuecknue OCHOBBI pedepupoBaHMs, aHHOTUPOBAHUS W
aHAJIUTUIECKUX 0030pOB

30. Ywrarensckuii afapec u GyHKIMU pedepara

31. ®yukuMoHambHBIE CBOMCTBa pedepara H I1EJIEBOE Ha3HAYCHUE
nokymeHnta. CTpykrypa u o0beM pedepara

32. HMHdopManmoHHbIE XapaKTEPUCTUKU pedhepupyeMoro JTOKyMEHTa, UX
BIIMSIHHE Ha cojiepkaHue (BU]1) BTOPUYHOTO JJOKyMeHTa (pedepara).

33. CopaepkaHue U Ha3HAYEHUE OCHOBHBIX YacTell CTPyKTyphl pedepara

34. @dopmanuzoBanHoe pedepupoBaHue. DakTOpbl, 00YCIOBIMBAIOIIUE
HEOOXOIUMOCTh  MpPUMEHEHUs  (HOPMAIU30BAHHBIX  METOAOB  AHAIUTHUKO-
CUHTETUYECKON TepepaboTKu (CBepThIBaHUSA) HHGOPMAITIH.

35. Buasl QopmanbHBIX TEKCTOBBIX IPU3HAKOB B HAy4YHBIX TEKCTaX:
MapKepbl, UHAUKATOPHI, UX POJIb KaK CPEJICTB OPUCHTAIINH B HAYYHOM TEKCTE.

36. Meronuka GpopmMarn30BaHHOTO aHAW3a HAYYHBIX JOKYMEHTOB. Llens
¥ 33724l (OPMaIM30BaHHOM METOJNKHU pedeprupoBaHus.

37. CymHocTs (HOpMANTU30BAaHHOTO OSKCTPAardpoBaHHUS KaK MeETona
nocTtpoeHus pedepara.

38. OrpaHudyeHHOCTh  (OPMaAJIM30BAHHBIX  METOJAOB  AHAJUTHUKO-
CUHTETUYECKOW nepepaboTKu HHPOPMAITIH.

39. Cnabast CTpyKTYpUpOBAaHHOCTh I'YMaHUTAPHBIX TEKCTOB KaK OCHOBHAs
OpUYMHA HEBO3MOXXKHOCTU NPUMEHEHHUs (OPMajIM30BAHHBIX METOJOB  HX
CBEPTHIBaHMUS.

40. OcHoBHBIE CHOCOOBI HHTEIUICKTYaJlbHOH pabOThI ¢  TEKCTOM:
JOTHYECKHUE U rpadpuueckne mprueMsl, 00ecTieynBaroIie MOHUMAaHHE TEKCTa.

41. Ilonumanue W 4yuTabENbHOCTH pedepara. Buapl MmoHUMaHUs TEKCTa
pedepara.

42. Omnenka yntabenbHOCTH pedepara.

43. ToroBbie MH(PpOPMAIIMOHHBIC TPOAYKTHI Kak MpoxykT MAJ] .

44,  Ananutnueckuit 0030p kak Bua MAJ[. OcoOGeHHOCTH U METOIUYECKUE
TpeboBanus Kk o030pam. TexHomorus coctaBiaeHus 063o0pa.

4. METOANYECKHUE YKA3AHUA 11O OCBOEHMIO JIMCHUIIJIMHBI

VYcBoenue maTtepuana IUCHUILTAHBI Ha JICKIUSAX, CEMUHApaX, MPaKTHIECKUX
3aHIATHSX U B PE3yJIbTaTe CaMOCTOATEILHON MOATOTOBKH U M3YUYCHUS OTICITHHBIX
BOIIPOCOB AWCIUIUIMHBI, TO3BOJIAT TOJONUTH K TMPOMEKYTOYHOW aTTECTAI[UU
MOJATOTOBJICHHBIM. 3HAHWsA, HaKAIIMBaeMble TIOCTETICHHO W B  Pa3IMYHBIX
pakypcax, ¢ UCIOJIb30BAaHUEM MTPOTHUBOIOJIOKHBIX MHEHUN W B3TJISAI0B HA Ty WUIU
WHYI0 TIpoOJIeMy SIBISIIOTCS TJIYOOKMMHU UM KA4eCTBEHHBIMH, W TIO3BOJISIOT
dbopMHpPOBaTH COOTBETCTBYIONIUE MPO(PECCHOHATBHBIE KOMIIETEHIIMA KaK HTOT
o0pa3oBaTeaLHOTO TpoIiecca.
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JUtst cucreMatr3aluy 3HAHUM 10 JTUCLHUIUIMHE MEPBOHAYAIbHOE BHHUMAHHE
clieqyeT oOpaTuTh Ha pabouyro MporpaMMmy Kypca, KOTopas BKJIIOYAaeT B ceOs
OCHOBHBIE MPOOJEMbI JUCHMIUIMHBI (TEMATUKYy 3aHATHUM), B paMKaX KOTOPBIX M
bopMHpYIOTCS BOIIPOCHI JIJIsi KOHTPOJIS U aTTecTanuu. [loaTtomMy cTyneHT, 3apaHee
O3HAKOMUBIIIUCH C MPOTPaMMON Kypca, MOXET JIydllle COPUEHTHPOBATHCS B
MOCJIEIOBATEILHOCTH OCBOCHHSI Kypca C MO3UIIUNA OpraHu3allid caMOCTOATEIbHOM
paboThI.

[Ipu opranu3zanuu mnpoiecca OCBOSHUS JUCIUIUIMHBI CIEAYET YUUTHIBATS:

1. IInanuposanue 8pemenu, omeedeHH020 HA OCBOEHUE OUCYUNTIUHDL.

[Ipy mnnaHupoBaHUM BpPEMEHM Ha OCBOCHHE JUCHUIUIMHBI  CIIETYEeT
PYKOBOJCTBOBATBCS: CTPYKTYpPOM NHUCUHUIUIMHBI, B KOTOPOW YKa3aHbl KOJIUYECTBO
aKaJlEMUYECKHX YacOB B pa3pe3e KaKIOM TeMbl, BHJA 3aHATUN (JEKLHMOHHOE,
MPaKTUYECKOE, CEMHUHAPCKOE) M Yachl Ha CaMOCTOSITEIbHYIO padoTy; (opmoit
TEKYILLEro KOHTPOJIA YCIEBAEMOCTU (TECThI, BBINOJIHEHHE HWHAMBUAYAJIbHBIX WU
NPaKTUYCCKHUX 3aHATHIA U Jp.); GOPMOH MPOMEKYTOUHON aTTeCTaluH (3a4eT).

2. Ilocnedosamenvrocmuv Oeticmeuti Npu 0C80eHUU OUCYUNTUHDL.

N3yuenne Kaxaol TeMbl JUCHUIUIMHBI II€J€CO00pa3HO HAYMHATH CO
3HAKOMCTBA C COJEpKaHUEM IUCLUILIMHBI B pa3pe3e TEM; 3aTe€M CIEIYEeT 3Tal
110/100pa UICTOYHUKOB U3 YKCIa PEKOMEHIYEMBIX U MOJOOPAHHBIX CAMOCTOSITEIILHO
(Hayuynble craTbu; uHGMOpMAIUs C O(QUIMATBHBIX CAaWTOB TOCYIapCTBEHHBIX
OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBieHUS U Jp.). M3ydeHne HCTOUYHUKOBOM
0a3pl MOXKET CONPOBOXKIATHCS KOHCIEKTHpoBaHHEM. llernecooOpa3Ho BecTH
NepedyeHb MPOOJEMHBIX BOIMPOCOB KaK MO CYIIECTBY TEMbI, OO0YCIOBJIEHHBIX
npo0eraMu B HAYYHOM M NIPaBOBOM IMOJ€ H HOpoOieMamMu MPaKTHYECKOro
XapakTepa, TaK U B Cllydyae 3aTPyJHEHUH C YSICHEHHEM CMbICIA H3JI0KEHHOIO B
UCTOYHHUKAX MmaTepuana (yKa3aHHbIE BOIPOCHl MOTYT OBITh pa3pelleHbl
CaMOCTOATENIbHO, BO BpPEMsSI CECCHOHHBIX 3aHSATHM WM Ha KOHCYJIbTAlMU C
IpernoiaBaTeseM).

JInsi MOATOTOBKM K MPAKTUYECKUM 3aHATHUSIM PEKOMEHAYETCS MOApPOOHO
U3YyYUTh KOHCHEKT JIEKUWH, MPEeIIIECTBYIONIMX MPAKTUUYECKOMY 3aHsATHIO. Takxke
PEKOMEHIYETCSI O03HAKOMHUTBCSI C TEXHOJOTMEW NPOBENEHMS MPAKTHYECKHUX
3aHIATHI, KOTOpas BKIIOYAET CIICTYIONIUE dTAIbl: 0ObSICHEHUE 3a/1aHUsI U HABBIKOB
(KOMIIETEeHIIM), KOTOpPbIE 3aKPEIUISIFOTCS B XOJ€ €r0 BBINOJHEHUS; 3HAKOMCTBO C
KOHKPETHBIMH ~ HMCTOYHUKaMH WHGOpPMAIMU  JJI1  BBIMIOJIHEHHS  3a/IaHMS;
0OCy’XKJIeHHE€ M YTOUHEHHE BOIIPOCOB B XOJ€ aHaJM3a MCTOYHUKOB MH(OpMAINH;
COBMECTHBI MPOCMOTP MHEPBUYHBIX PE3YJbTATOB, OLIEHKA HUX COOTBETCTBUS IIO
(dbopMalbHBIM U COJIEPIKATEIIbHBIM TPEOOBAHUSM.

3. HUcnonvzosanue yuebHO-MemoOouueckux mamepuaios u pabomy ¢
Jumepamypou.

Crnenyer NMpUMEHSITH CIEIYIOUIYIO MOCJEI0BAaTEIbHOCTh MCTOYHUKOB IS
W3Y4YCHUS TEM JUCIUIUIMHBI: HOPMATHUBHBIE TPABOBBIC AKTHl MO JUCITUIUIMHE,
KOMMEHTApUU K 3aKOHOJATENbHBIM aKTaM; HAYyYHYIO0 M Y4EOHYIO JUTEpaTypy, a
TaKXKe IPYTrUe UCTOUHUKH.
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4. Iloo2omo6Ky Kk meKkyujemy KOHmMpOJo YCnesaemocmu.

OcHOBHOM 3ajayell TEKyLIEro KOHTPOJIS YCIEBAEMOCTH OOyYarouuxcs
SIBJIIETCSI TTOBBINICHUE KaueCcTBA 3HaHUM, MPUOOPETEHUE U Pa3BUTHE UMU HaBBIKOB
caMoCTOsITeIbHOM paboThl. Tekynuii KOHTPOJIb 3HAHUN OOyYaromuxcs I10
JUACHUIUIMHE MOXET HMETh CIECAYIOIIME BHUIbL: YCTHBIA OINPOC HA JICKUHSX,
MMPAKTUYECKUX 3aHATHUSAX; MPOBEPKA BBIIOJHEHUS MUCbMEHHBIX CAMOCTOSTEIIbHBIX
paboT U IOMAIIHUX 33/IaHUI; TECTUPOBAHHUE.

st 5pdekTHBHOM MOATOTOBKH K TEKYIIEMY KOHTPOJIO MO IHUCIHILUIMHE
HEOOXOJMMO HCIIONb30BaTh PEKOMEHIOBAHHYIO OCHOBHYIO U JIOTIOJHHUTEIBHYIO
JUTEPaATypy, KOHCIEKTHI JIEKIUH, pa3pabOTKU CTYJAEHTOB, BBIMOJHECHHBIE B
pe3yJIbTaTe MOJATOTOBKYU U BBIMOJIHEHUS] CEMUHAPCKUX U MIPAKTUUYECKUX 3aHATHM.

5. ®OHJI OLEHOYHBIX CPEJCTB JIJIsl IPOBEEHUS]
MPOMEKYTOYHOM ATTECTALIMM IO JUCIHUATIJIVHE

5.1.1lepeueHb KOMNETEHUMA U 3TANbLI UX (POPMHUPOBAHUS
Cormacho ®I'OC BO 1no wHanpasienuto mnoarorosku  46.03.02
JIOKyMEHTOBEICHHE W apXWBOBEACHHUE B paMKax W3YUYEHUS NUCIHUIUIMHBI Y
00y4aroImMXcsl 10HKHBI ObITh CPOPMUPOBAHBI CIAEAYIONTME KOMIETECHIINU:

Kon DopMyJIMPOBKA KOMIIETCHITUU
OIIK Ob61menpodeccuoHaibHble KOMIIETEHIMHU
OIIK -1 CrnocoOHOCTh HCIOJIB30BATh TEOPETHUECKUE 3HAHHS M METO/IbI MCCIIEIOBAHNUS HA IPAKTHUKE
K npodeccuoHaJbHble KOMIIETEHIITUH

IK-1 CrnocoOGHOCTh MPUMEHATh HAyYHBIE METOABI IIPU HCCIIEIOBAHIH 00BEKTOB NPO(hECCHOHATBHOM
JIeSITeIbHOCTH

IK -2 Bnanenne ocHoBamy nH(pOPMaNMOHHO-aHATUTHIECKON JIESITENEHOCTH ¥ CIOCOOHOCTHIO
NPUMEHSTh UX B TpodeccrHoHaibHOl chepe

IK -4 CrnocoOGHOCTh CaMOCTOSTEIFHO PadOTaTh C Pa3INYHBIMA UCTOYHUKAMH MH(OPMALIIH

K -9 Brnagenue HaBBIKaMH COCTaBIICHHSI OHMOTHOTpagUISCKIX W apXUBHBIX 0030pOB

K -11 Bnanenne HaBbIkaMH pedepHpOBaHHS M AHHOTUPOBAHUS HAYYHO! JINTEPATYPhl, HABBIKAMHU

peaaKTOpPCKOM paboTh

TIK -12 CriocoOHOCTBIO BBIABIISITh M OTOMPATh JOKYMEHTHI ISl pa3HBIX TUIIOB W BHJIOB ITyOJIHKAIAN

Jdranbl GOpMHUPOBAHUS KOMIIETCHIIUH:

Hauanoueri — Ha 3TOM  9tane  (QOpMUPYIOTCS  3HAHUEBBIE U
MHCTPYMEHTAJIBHBIE OCHOBBI KOMIIETEHIIUH, OCBAMBAIOTCS OCHOBHBIC KATETOpHUH,
dbopmupyrorcst 6azoBble  ymMeHUs. CTyIeHT BOCHPOM3BOJIUT TEPMHUHBI, (DAKTHI,
METO/Ibl, TIOHSTHS, MPUHIIUIIBI U TPAaBWIA; pellaeT yuyeOHbIe 3aau Mo 00pasily.
Ecnu crygeHT oTBeuaeT 3THUM TpeOOBaHUS MOXHO TOBOPUTH 00 OCBOCHUH MM
IIOPOTOBOTO YPOBHSI KOMIIETCHIUY;

OcHo6HOU — 3HaHWS, YMEHHS, HAaBBIKH, oOecrednBaromue GopMUpPOBAHUE
KOMIIETEHIIMH, 3HAYUTEIbHO BO3PACTalOT, HO €UI€ HE JOCTUTal0T HWTOTOBBIX
3HaueHnii. Ha »3TOM 3Tame CTyneHT OCBaMBaeT AaHAJWTHUYECKUE JECUCTBHUS C
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NPEAMETHBIMA ~ 3HAHUSAMH 10  KOHKPETHOW  JWCIMIUIMHE,  CIOCOOEH
CaMOCTOSITETILHO peliaTh y4yeOHbIE 3a7adyd, BHOCS KOPPEKTUBHI B aJITOPUTM
JEUCTBUM, OCYIIECTBIISASI CAMOPETYJISIIIUIO B X0/I€ PadO0Thl, MEPEHOCUTh 3HAHUS U
YMEHHSI Ha HOBBIE YCIIOBHS. YCIICIIHOE IMPOXOXKIEHUE 3TOr0 3Tama MO3BOJSET
JIOCTHYb CTaHJAPTHOTO YPOBHS CPOPMUPOBAHHOCTH KOMIIECTEHITNY;

3asepwarowuti — Ha TOM 3TaNe CTYAEHT IOCTUTAET UTOTOBBIX MTOKa3aTelen
MO 3asiBJICHHOW KOMIIETEHIIMH, TO €CTh OCBAaMBAaeT BECh HEOOXOAUMBIN 00BEM
3HAHWM, OBJAJEBACT BCEMU YMEHHUSIMU M HaBbIKaMU B cdepe 3asBICHHON
koMrieTeHuu. OH CrocoOeH HMCHOJNb30BaTh 3TH 3HAHMS, YMEHUS, HABBIKU MPH
pelIeHUN 3a/iay TOBBIIMICHHOW CIIOKHOCTU M B HECTAHAAPTHBIX ycioBusx. [lo
pe3yibTataM »d3TOro JTama CTYIAEHT JEMOHCTPUPYET ATAJOHHBIA YPOBEHb
chOPMUPOBAHHOCTH KOMIICTCHITUH.

5.2. Iloka3areyiu U KPUTEPUHU OLIEHMBAHMSI KOMIIEeTEHIIM I
s olieHHWBAHUS PE3yJIbTAaTOB OOYUYECHHS B BHUJE 3HAHUU HCIIOJIb3YIOTCS
CICAYIONIME MPOUEAYyphl W TEXHOJIOTMU: TECTUPOBAHUE, WHAUBUIYaTbHOE
cobeceloBaHue, MMCbMEHHBIC OTBETHI HA BOMPOCHI (B BUIE MEKYyULez0 KOHMPOis).
IIpoMeKyTOYHBIIT KOHTPOJIb peau3yeTcs B XOA€ cllauyd OO0yYaroIUMHCS
3a04HOM (hopMbI 0OyUYeHHUs 3adeTa Ha 2 Kypce. 3ayeT MPOBOJIUTCS Ha OCHOBE
BBITIOJIHCHUSA KOHTPOJBHBIX 3aJaHUd M TECTUPOBAaHUS, BKIOUawouiero 46
BOIPOCcOB. OTCYTCTBHE BBINIOJIHEHHBIX KOHTPOJBHBIX paboT m meHee 70% -
MPAaBUJILHBIX OTBETOB NMpPHU TECTUPOBAHUHU SIBJISIETCSI OCHOBAaHHMEM K Mepecaye

3a4eTa 1o Kypcy.

OneHka 3HAHUI MPOU3ZBOAUTCS MO 2-X OamnpHOW ImKane. B cmydae
HEYJIOBJICTBOPUTEIFHOW OIIGHKH CTYJCHT HMEeT MpaBO TIiepecaaTh 3adeT B
YCTaHOBJICHHOM TIOPSIKE.

O01mue KpuTEepUN OLIEHKH O0TBETOB CTY/ICHTOB

Onenka
«OTJTHYHO»

OneHka
«XOPOIIO»

Onenka
«YAOBJIETBOPUTEIHHO»

Onenka
«HEYHAOBJIETBOPUTEIbHOY»

OneHkKa «3a4TeHO»

OneHka «He 3a4TEeHO0»

OILIEHUBAETCS OTBET, €CIIN
CTYZAEHT UMEeT
CHCTEMHBIE TIOJTHBIE
3HAHMS ¥ yMEHHS 110
MIOCTaBJICHHOMY
Bompocy. Coznepxanue
BOIIPOCA U3JIaracT
CBA3HO, B KPaTKOH
dbopme, packpbIBaeT
MIOCTIEIOBATENBHO CYTh
N3y4YeHHOT0 MaTepHaia,
JEMOHCTPHPYS
MPOYHOCTH U
HPHUKJIATHYIO
HarpaBJIeHHOCTb
MOJTyYEHHBIX 3HAHUH U
YMEHMUI, HE 10IyCKaeT
TEPMUHOJOTHICCKUX

OIICHUBAETCS OTBET, B
KOTOPOM OTCYTCTBYIOT
HE3HAYUTEIEHBIE
AJIEMEHTHI COJICPKAHUS
WJIH TPUCYTCTBYIOT BCE
HE0OXO0TUMBIE
9JIEMEHTHI COICPIKAHMSI,
HO JTOTYIICHBI
HEKOTOPBIEC OIIMOKH,
WMHOTJIa HapyIIanach
MOCJIE0BATEIBHOCTh
W3JI0XKCHUSI.

OILICHUBACTCST HETIOTHBIN
OTBET, B KOTOPOM
OTCYTCTBYIOT
3HAYUTEIBHBIC DIIEMEHTHI
COJICpKAHUS HITH
MPUCYTCTBYIOT BCE
BBIIICU3JIOKCHHBIC
3HAaHU, HO JOIYILEHbI
CyIIECTBEHHBIC OINOKH,
HEJIOTUYHO, ITPOCTPAHHO
H3JI0KEHO OCHOBHOE
coJiep>KaHue BOIpoca.

OIICHUBACTCS OTBET, IIPH
KOTOPOM CTYEHTHI
JIEMOHCTPUPYIOT OTPHIBOYHBIE,
OeccUCTeMHBIC 3HAHHS,
HEYMEHUE BBIJICIUTH TI1aBHOE,
CYyILIIECTBEHHOE B OTBETE,
JIOTTYCKAaIOT TpyOble ONTHOKH
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OMMOOK 1 (haKTHIECKUX
HETOYHOCTEH

Onpenesnenne ypoBHsi 0CBOeHHMsI KOMIIETEHIIMII B COOTBETCTBHHU C OLIEHKOI 0TBETa CTYJeHTAa

OneHKa «OTJIUYHO» Onenka

CBUACTEIBCTBYET O

OneHka «xopouo»
CBHIETEIBCTBYET O

HaJTNIUH HaJTUIUH CBHUJICTENBCTBYET O
c(hOopMUpPOBaHHBIX c(hOpMHUPOBAHHBIX HaJTMYUH
KOMIIETEHIMH BBICOKOT0 KOMIIETEHINH c(hOpPMHUPOBAHHBIX

(3TaJIOHHOr0) YPOBHS
JUISL peLICHUS
po¢heCCHOHATBHBIX
3amadq

CTAHJAPTHOIO0 YPOBHS
JUISL pELICHUS
po¢heCCHOHATHHBIX
3aj1au

«YAOBJIETBOPUTEJIBHO»

KOMITIETEHI[MI1 HOPOr0BOro
YPOBHSI IS PELLICHUS
npo¢heCCHOHATBHBIX 33134

Ouenka
«HEY/IOBJIETBOPUTEILHO»
CBUJICTEIIECTBYET 00
OTCYTCTBHH
copmMupoBaHHBIX
KOMITETeHIUI [T peIICHUS
npoQeCCUOHANBHBIX 33134

5.3. MaTepuaJibl Uil OlIeHKH U KOHTPOJISl Pe3yJibTATOB 00yUeHusl

3ananus K 3a4eTry dopmMupyemblie
KOMIIeTeHIIUH
1. 3HayeHUEe UH(}OPMAITMOHHO-aHATU THYECKOM OIIK -1, TIK - 1,
nesitenbHocTd (MAT) B IOV, nenu u 3agauu Kypea K -2, I[IK - 4, I1IK - 9, IIK -
11, 11K -12
2. Hasznauenue u nenu u3ydeHus: JUCHUIIIMHBI OIIK -1, IIK - 1,
IK -2, IIK - 4, TIK - 9, IIK -
11, 11K -12
3. 3HaYMMOCTh HH(POPMALMOHHO-AaHAIUTUYECKUX 3HAHUUN OIlK -1, IIK - 1,
BBIMYCKHMKOB  By3a K  Oyaymeir  mpodeccuonansHoii | 1K -2, IIK - 4, I1IK - 9, TIK -
JIeATCIILHOCTH 11, IIK -12
4, Nudopmarmonno-ananutudyeckass GyHKIMS YIPaBICHUS. OIIK -1, IIK - 1,
HNnpopmanmonHo-ananutuueckoe odecnedenue ynpasienus kak | I[IK -2, 1K - 4, [1IK - 9, TIK -
KOMIUIEKC Mep JJs BbIpaOOTKHM YINpPaBIE€HUYECKUX DELIeHUH U 11, 11K -12
KOHTPOJISL HaJl UX UCIIOJIHEHUEM.
5. NudopmaiimoHHO-aHAIUTHYECKOE U JJOKYMEHTAIMOHHOE OIIK -1, TIK - 1,
COTMPOBOXKJIEHHE  mporecca  noarotoBku  u  mpunstus | [1IK -2, TIK - 4, [IK - 9, TIK -
YIPABIEHYECKOTO PELICHMUSI. 11, 11K -12
6. NupopmarnmonHo-ananutudyeckass GyHKIUS KaK BaKHbII OIlK -1, IIK - 1,
KOMITOHEHT YIIPaBJICHUS IIK -2, IIK - 4, [IK - 9, IIK -
11, TIK -12
7. AHanuTHKa Kak DJJEMEHT JEATENBHOCTU CTPYKTYp OIIK -1, IIK - 1,
YIIPaBIICHUS IIK -2, IIK - 4, IIK - 9, IIK -
11, 11K -12
8. CyIHOCTh ¥ OCHOBHBIE 33J]auu CIy>K0 MH(OPMAIMOHHO- OIlK -1, IIK - 1,
AHAIMTUYECKOTO 00ecTieueHUs YIpaBIeHUS IIK -2, IIK - 4, [IK - 9, IIK -
11, TIK -12
9. Crnenuduka oOTAENbHBIX (QYHKIMHA: HHPOPMAIIMOHHO- OIIK -1, IIK - 1,
aHanuTH4eckas pabora 1o obOecreyenuto u moxrortoske | IIK -2, TIK - 4, I[IK - 9, TIK -
yIOpaBIEHYECKUX  PEUICHUH; TMOAroTOBKa M opOopMIICHHE 11, TIK -12
UHQOPMAIIMOHHBIX M QHAIWTUYECKUX  MaTepualoB H
JIOKYMEHTOB Ha PETYJSIPHON OCHOBE
10. Anamm3  QyHKOMA ~ WHPOPMAIMOHHO-aHATUTHYECKUX OIlK -1, IIK - 1,
MOJpa3AEeIICHU I HEKOTOPBIX rOCYIapCTBEHHBIX n| IIK-2,1IK-4,IIK-9,IIK -
MYHHUIMNAIBHBIX ~OPraHOB M pAd  THUIOBBIX  (YHKIHH, 11, TIK -12
UCIIOJTHEHHE KOTOPBIX COIIPOBOXKIAETCS MIOJITOTOBKOM
pa3IMYHbIX BUJIOB MH(OPMaIIMOHHO-aHAJIUTUYECKUX
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JTOKYMEHTOB

11. [TpuumHbI, OTIPEICIISFOIITIE 00IIIeCTBEHHY O OIIK -1, TIK - 1,
HE0OX0IUMOCTh pedepaTuBHON HHPOpMAIH K -2, I[IK - 4, I1IK - 9, IIK -
11, [IK -12
12. [TosiBieHME MEPBBIX HAYUYHBIX >KYpPHAJOB KaK OCHOBHAas OIIK -1, IIK - 1,
IIPEANOCHIIKA pa3BUTHUA MIPAaKTUKHU pedepupoBanus. | IIK -2, I1IK - 4, [IK - 9, TIK -
Bo3HuKHOBEHHE MEPBHIX pehepaTUBHBIX KYPHAJIOB 11, TIK -12
13.  OcHOBHBIE IEPHOABI Pa3BUTH peepupoOBaHHS OIIK -1, IIK - 1,
K -2, I[IK - 4, T1IK - 9, TIK -
11, 11K -12
14.  Pa3Butue teopuu u metoauku pedepuponanus B 20-30-¢ OIIK -1, TIK - 1,
IT. XX cToJIeTHs IIK -2, IIK - 4, IIK - 9, IIK -
11, [IK -12
15. Bkmax B pa3paboTKy TeOpMM U METOAMKH OIIK -1, IIK - 1,
pedepupoBaHusl BBIJAIOMIUXCS OTeYeCcTBeHHBIX crnenuanuctoB: | [IK -2, [1IK - 4, TIK - 9, T1K -
K.Cumona, B. Jlazapesa, A. Ilogzemckoro u ap. 3apyOexHble U 11, TIK -12
OTEUECTBEHHbIC  HUCCIIEZIOBAaHHUA  TEOPUM U  METOJUKHU
pedepupoBaHmsl.
16. Pedepar B rocymapcTBEHHOW cHUCTEME Hay4YHO- OIIK -1, IIK - 1,
TEXHUYECKOU MH(OpMAITUU IIK -2, IIK - 4, IIK - 9, IIK -
11, 11K -12
17.  TpeGoanus k oTOOpY Marepuana [yt peGeprupoBaHus OIlK -1, IIK - 1,
K -2, I[IK - 4, TIK - 9, TIK -
11, T1IK -12
18.  MopnenupoBaHue TUIIOBOW CTPYKTYpHI pedepara UCXOs OIIK -1, IIK - 1,
U3 COZIEpXKATEIIbHOU CTPYKTYphI uHpopMarmonHoi norpedbnoctu | [IK -2, TIK - 4, [IK - 9, TIK -
11, 11K -12
19.  Cramnmapruzamust  pedepupoBaHusi KaKk HHCTPYMEHT OIlK -1, IIK - 1,
co0roieHus eqMHCTBA GOpMBI pedepara IIK -2, IIK - 4, IIK - 9, IIK -
11, 1K -12
20.  Pedepar — wuHPOpPMAIIMOHHAS MOIENb MEPBUYHOTO OIIK -1, TIK - 1,
JIOKYMEHTAa IIK -2, IIK - 4, [IK - 9, IIK -
11, 1K -12
21.  Pedepar kak pa3HOBUIHOCTb BTOPHYHBIX JIOKYMEHTOB, OIIK -1, IIK - 1,
coueTaromas BocmpousBereHue comepkanust  nepBuuyHoro | IIK -2, TIK - 4, I[IK - 9, TIK -
JIOKYMEHTA C €70 JIOTHYECKON XapaKTEPUCTUKON 11, 11K -12
22.  3aBucuMoOCTh pedepara OT MEPBUIHOTO JOKYMEHTA OIlK -1, IIK - 1,
K -2, IIK - 4, TIK - 9, TIK -
11, 1K -12
23.  Pedepar kax oroOpaxeHue (Mozaenb) pedepupyemoro OIIK -1, IIK - 1,
JIOKYMEHTa IIK -2, IIK - 4, IIK - 9, IIK -
11, 11K -12
24.  VYpoBeHb IUIOTHOCTH HH(popMammu B pedepare. YdeT OIlK -1, IIK - 1,
TpeboBanuii k wuHpopManmoHHOW Momenu: B mpouecce | I[IK -2, TIK - 4, I[IK - 9, TIK -
CBEPTHIBAHMS M PEAKTUPOBAHUs pedepara 11, 1K -12
25.  Tumnm3zamus pedeparoB U METOABI pedeprupoBaHUs OIIK -1, IIK - 1,
MK -2, TIK - 4, TIK - 9, TIK -
11, 11K -12
26.  TumooOpasyromme  NpHU3HAKU JIeleHUs pedeparos: OIIK -1, 1K - 1,
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[eneBoe  HazHaueHue, royOmHa  cBepteiBanms, (Gopma | I[IK -2, TIK - 4, 1K - 9, TIK -
MIPEICTABIICHHS, METOJ M3JI0KeHUus HH(opmaiuu B pedepare, 11, TIK -12
CTETIEHb  MEXaHM3alWH,  KOJUYECTBO  HCTOYHUKOB, IO
COCTaBUTEIIIO
27.  Meroasl peoOpa3oBaHus uHpOpMaLuU pu OIIK -1, IIK - 1,
pedepupoBaHrn IIK -2, TIK - 4, TIK - 9, TIK -
11, T1IK -12
28.  HudopmaruBHbli pedepaTr U ero  OCOOCHHOCTH. OIIK -1, IIK - 1,
WNunukatuBHBIN pedepar (pacivpeHHas aHHOTALu) K -2, I[IK - 4, I1IK - 9, IIK -
11, [IK -12
29.  XapakTepHble 0COOCHHOCTH pedepaTHuBHBIX aHHOTAIIHHA OIIK -1, TIK - 1,
MK -2, IIK - 4, TIK - 9, TIK -
11, [IK -12
30.  dopmanuzoBaHHBIC pedeparsl OIIK -1, TIK - 1,
K -2, I[IK - 4, TIK - 9, TIK -
11, 11K -12
31. TexHomornueckue OCHOBBI pedepupoBanus, OIIK -1, IIK - 1,
AHHOTHPOBAHUS U aHAIMTUYECKUX 0030pOB IIK -2, IIK - 4, IIK - 9, IIK -
11, 11K -12
32.  Ywrarennckuii aapec u Gpynkmuu pedepara OIlK -1, IIK - 1,
K -2, I[IK - 4, TIK - 9, TIK -
11, T1IK -12
33. OyHKIMOHANBHBIE CBOWCTBAa pedepara U 1eIeBOE OIIK -1, TIK - 1,
Ha3zHayeHue JokyMmeHTa. CTpyKTypa u o0beM pedepara K -2, [IK - 4, I1IK - 9, IIK -
11, 11K -12
34.  VudopmauuoHHBIE XapaKTEPUCTHKH pedepupyemMoro OIlK -1, IIK - 1,
JOKYMEHTa, WX BIMAHUE Ha conepkanue (Bua) Bropuunoro | [IK -2, TIK -4, 1K -9, IIK -
JIOKyMeHTa (pedepara) 11, TIK -12
35. CopepkaHue W Ha3HauY€HUE  OCHOBHBIX  YacTel OIIK -1, TIK - 1,
CTPYKTYpHI pedepara K -2, [IK - 4, I1IK - 9, TIK -
11, 11K -12
36.  dopmann3oBaHHOE pedepupoBaHue. DaxTopsl, OIIK -1, IIK - 1,
00yCIIOBITUBAIOIIINE HEOOXOAUMOCTh npumenenus | [IK -2, I[IK - 4, TIK - 9, [1K -
(opmMaI30BaHHBIX METO/I0B aHATTUTUKO-CUHTETUYECKOM 11, TIK -12
nepepaboTKu (cBepThIBaHMsI) HH(GOpMAIIIU
37.  Buasl ¢opManmbHBIX TEKCTOBBIX MPHU3HAKOB B HAyYHBIX OIIK -1, IIK - 1,
TEKCTaX: MapKepbl, MHIUKATOpbl, HX ponb Kkak cpeacts | 1K -2, TIK -4, TIK - 9, [IK -
OpPUEHTAIIMHN B HAYYHOM TEKCTE 11, 11K -12
38. Meromuka (GopMamTM30BAaHHOTO  aHaJIW3a  HAyYHBIX OIIK -1, TIK - 1,
nokymenTtoB. llenp u 3amaum  QopmanuzoBanHor wmetonuku | [IK -2, TIK - 4, TIK - 9, TIK -
pedepupoBanus 11, TIK -12
39.  CymHocTh (OpMaIM30BaHHOTO SKCTPArMpPOBAHUS Kak OIIK -1, IIK - 1,
MeTo/a MocTpoeHus pedepara [IK -2, IIK - 4, TIK - 9, IIK -
11, 11K -12
40. OrpaHn4eHHOCTh (hopManM30BaHHBIX METOI0B OIIK -1, TIK - 1,
AHAJTUTHKO-CUHTETUYECKOM nepepaboTku nHPOpMaLIUU K -2, IIK - 4, IIK - 9, IIK -
11, 1IK -12
41.  Cnabas CTPyKTYpHpPOBAaHHOCTb T'YMaHHMTapHBIX TEKCTOB OIIK -1, IIK - 1,
KaK OCHOBHasi npuyuMHa  HeBO3MOXHOCTHM  npuMeHeHus | [TK -2, TIK -4, IIK -9, T1K -
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(b opMaIM30BaHHBIX METOOB X CBEPTHIBAHHS 11, 11K -12
42. OcHOBHBIE CITIOCOOBI HMHTEIICKTyaJIbHOW paboThl ¢ OIIK -1, IIK - 1,
TEKCTOM: JIOTUYECKHE u rpaduueckue npuemsl, | TIK -2, TIK - 4, TIK - 9, T1K -
obecrneynBarolye TOHMMaHue TEKCTa 11, IIK -12
43. Tlonmmanme U 4YuTaOCIBHOCTH pedepara. Bums OIIK -1, IIK - 1,
NOHMMaHMA TeKcTa pedepara K -2, I[IK - 4, I1IK - 9, IIK -
11, [IK -12
44,  OuenHka yuTabenbHOCTH pedepara OIIK -1, IIK - 1,
K -2, I[IK - 4, T1IK - 9, TIK -
11, 11K -12
45.  ToroBbie uWH(POPMAIIMOHHBIC MPOMYKTHI KaK MPOAYKT OIIK -1, TIK - 1,
AL MK -2, I[IK - 4, TIK - 9, TIK -
11, [IK -12
46.  Anamurmyeckuii 0030p kak Bun MAJl. OcobGeHHOCTH U OIIK -1, IIK - 1,
MeToauyeckue  TpeboBaHuss kK  oO3opam.  Texwomorms | IIK -2, I1IK - 4, TIK - 9, IIK -
cocraBlieHUs1 0030pa 11, 1IK -12

5.4. MeToanyeckue MaTepuaJibl 10 OLCHUBAHUIO Pe3yJIbTATOB 00yUYeHHUSA

IIpome:kyTouHasi aTTecTalMsA peaIu3yeTcs B X0/€ CIa4l 00yYarolUMUCS
3a04HOM (hopMbl 00yueHud 3ayeTa. L{enpro mpoMeKyTOUHOM aTTeCcTaluu SIBISIETCS
KOMIUIEKCHasi U1 OOBEKTUBHAs OLICHKA 3HAHUM CTYJEHTOB B IPOLECCE OCBOCHMUS
UMHU OCHOBHOM 00pa30BaTENbHON MpPOTrpamMMbl BBICHIETO MPO(ECCHOHATBHOTO
oOpa3oBaHUs.

3ayeT no AUCUUIUIMHE MPECIeayeT 1elb OLIEHUTh padoTy CTyJeHTa 3a Kypc,
CTEIIEHb YCBOCHUS TEOPETUYECKUX 3HAHUN U KOMIIETCHIIUM, YPOBEHb TBOPYECKOTO
MBILUIEHUS, HaBBIKOB CaMOCTOSITENIbHOM paOOThl, yMEHHE aHaJIM3UpPOBAThH
NOJIyYEHHBIC 3HAHUS U IPUMEHSTh UX B PEIICHUM PAKTUYECKUX 3a1a4.

3ayer TOpoOBOAUTCA B YCTHOW WM mnHucbMeHHOW  Qopme.. Ilpu
HEOOXOJAMMOCTHA 3K3aMEHATOPY MPEJOCTABISIETCSl MpaBO 3a/aBaTh CTYJEHTaM
JIOTIOJTHUTENbHBIE BOMPOCHI, a TaKk€ MOMUMO TEOPETHUYECKHX BOMPOCOB JaBaTh
3aJlayd ¥ MPaKTUYECKUE 3aJJaHus [0 MPOorpaMMe Kypca.

Bo Bpems 3aueTa CTyI€HTbI MOT'YT IOJIb30BaThCsl Y4EOHBIMU MPOrPaMMaMH,
COPABOYHMKAMU U TMPOYMMH HCTOYHHKAMU HH(POpMALUU, TMEPEUYEHb KOTOPBIX
YCTaHABIIMBAETCS MpPENoAaBaTesieM M COIJIACOBBIBACTCS Ha 3aceaHMU Kadeaphl.
Hcrnonb3oBaHuEe MaTepualoB, HE IPENYCMOTPEHHBIX YKa3aHHBIM IIEpEYHEM, a
TaK)Ke MOMbITKA OOLIEHUS C APYTUMHU CTYJEHTaMH, B TOM YHCJI€ C IPUMEHEHUEM
AJIEKTPOHHBIX CPEJNCTB CBSI3U, HECAHKIIMOHUPOBAHHBIE NIEPEMEILIECHMSI CTYACHTOB U
T.I. SBISIOTCS OCHOBAHMEM Ul YAQJIECHHUS CTyJEHTa U3 AayJuTOpUh U
MOCJIEAYIOLIETO0 BHECEHUS B BEIOMOCTb OTMETKH «HEYIOBJIETBOPUTEIBHO» («HE
3aUTECHOY).

KpurepusiMu  ycnemHOCTH OCBOEHHUS CTYJEHTOM JaHHOW  y4eOHOil
JUCUUIUIMHBI IIPU MPOBEJIEHUN TEKYLIEr0 U UTOTOBOTO KOHTPOJIS SIBISIOTCS:

1. KonuuecTBO MNpaBWIbHBIX OTBETOB HAa TEKYLIEM TECTHUPOBAHUU M IO
3a4€THBIM BOMPOCAM.

25




2. AKTHBHOCTb M aJI€KBaTHOCTb IIOBEJAEHUS CTYJEHTA Ha CEMHUHAPCKHUX
3aHATUSX, BBINOJHEHUE KaXIbIM CTYJEHTOM BCEX MPAKTUYECKUX padorT,
OCMBICJIIEHHOCTb U CaMOCTOSITEIIBHOCTD CYXKIEHUMU, MPOSBICHHBIX B XOJ€ YCTHOTO
ompoca.

3. IIpaBuUsibHBIE OTBETHI HA BOMPOCHI MO COAEPKAHUIO 0A30BBIX MCTOUHUKOB U3
CHHCKOB PEKOMEHIOBAHHOW JINTEPATYPhI MO TUCIUILIUHE.

4. JleMoHcTpauus 3HaHMS TPOPECCHOHATBHBIX TEPMHUHOB, TMOHSTHM,
KaTErOpyun U TEOPHUM.

5. Hanuume COOCTBEHHOTrO BHJEHUS paccMaTpPUBAEMOl MPOOJIEMBI,
c(hOpMHPOBAHHOTO HA OCHOBE M3YUYECHUS U aHAIIU3a HAYYHBIX paOOT, BBHITOJIHEHHUS
MIPAKTUYECKUX 3aTaAHUM.

6. PECYPCHOE OBECIIEYEHHUE

6.1. OcHOBHAs M IONMOJTHUTEIbHAS y4eOHas JIUTepaTypa

OcHoBHas JuTEpaTypa

1. buprokoBa, T.I'. AHanu3 u CUHTE3 TEKCTa [DJIEKTPOHHBIA pecypc] :
yueb. mocooue / T.I'. buprokona.- Enen, 2007.- 95 ¢ - Pexxum pocryma: URL:
http://biblioclub.ru/index.php?page=book&id=271998

2. bpexxneBa B. B. ndopmanrionHoe o0CiyXKuBaHue: TPOIYKTHI U YCIYTH,
npefocTaBisieMble OMOIMOTEKaMU M CIy)X0amMu  HMHQOpMAIIUU MPEINPUITHH :
yue0. - mpakT. mocobue / B. B. bpexxnesa, B. A. Munkuna. - 2-¢ m3a. — CII0., :
[Tpodeccus, 2006. - 303 c.

3. MapteiHoBa, E.B. Amnamutuka Tekcta @ ydeOHoe mocobue /
E.B. MapteiHoBa ; MuHHCTEPCTBO  KyabTypbl Poccuiickonn ~ ®Dexneparuu,
KemepoBckuit roCy1apCTBEHHBIN VHCTUTYT KYJIbTYDBHI, NucTutyT

uHOOPMAITMOHHBIX U OmOnuoTeyHwix TexHojorudd, Kadenpa TexHomOrHMN
JOKYMEHTAJIBHBIX KOMMYHHKAIMU. - Kemeposo : KemepoBckuii rocy1apCTBEHHBIN
WHCTUTYT KyJIbTypbl, 2017. - 156 c. - bubmuorp. B kH. - ISBN 978-5-8154-0372-7 ;
To xKe [ DEeKTpOHHBIM pecypc]. - Pexum
noctyna:URL: http://biblioclub.ru/index.php?page=book&id=472676

4. Tenpuapos, A.[l. ApxuBoBenenue : yueOHoe nocobue / A.Jl. Tenpuapos. -
Mocksa : U3patenbcko-toproBas kopnopamus «JlamkoB u K°», 2017. - 184 c. :
Tabm. - (YaeOHbIe n3gaHus 111 0akanaBpoB). - bubmmorp. B kH. - ISBN 978-5-394-
02697-3 ; To xKe [DneKTpOHHBII pecypc]. - Pexum
noctyna:URL.: http://biblioclub.ru/index.php?page=book&id=450785

JlonoJiHUTeIbHAS JIUTEPaTypa
5. bmromun, A.M. MupoBbie uH(pOPMAIMOHHBIE peCcypchl : YydeOHOe
nocobue / A.M. bmiromun, H.A. deoktuctos. - 3-¢ u3a., nepepad. u norm. - Mocksa
: M3pnarenscko-ToproBast kopnopauus «lamkoB m K°», 2016. - 384 c. : ni. -
(Yuebnbie uznanus s 6akanaBpoB). - bubmuorp. B kH. - ISBN 978-5-394-02411-
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5 ; To xe [DnektpoHHsli pecypc]. - Pexum goctyma: URL:
http://biblioclub.ru/index.php?page=book&id=453024

6. Cromsipos, FO.H. JJoxymenronorust / FO.H. CtonsipoB ; MuHuCTEpCTBO
KynbTypbl  Poccumiickon ~ ®@enepaunu,  DenepasbHOE  TOCYAAPCTBEHHOE
o0pa3oBaTeNbHOE YUYPEKICHUE BBICIIETO MPOPECCHOHAIBHOIO 00pa30BaHUS
«OpJIOBCKUI TOCYAApCTBEHHBI MHCTUTYT HCKYCCTB M KYJbTyph». - Open :
['opuzont, 2013. - 370 c. : un. - bubaumorp. B kH. - ISBN 978-5-904977-37-5 ; To
xKe [ DIIEeKTPOHHBI pecypc]. - Pexxum JOCTyTa: URL:
http://biblioclub.ru/index.php?page=book&id=276208

/. larposa, I'.B. MeTroapl  HCCIENOBaHUA W MOJACIUPOBAHMS
WH(OPMAITMOHHBIX MPOIIECCOB U TEXHOJOTUH : yueOHoe mocobue / I'.B. Illarposa,
N.H. TormuueB ; MunuctepcTBO oOpazoBaHusi U Hayku Poccuiickoii ®denepanuu,
®denepanabHOE TOCYIapCTBEHHOE ABTOHOMHOE OOpa30BAaTENbHOE YUPEKIACHHUE
BBICHIETO MpodeccuoHaibHOro oopazoBanusa «CeBepo-KaBkazckuil (enepanbHbId
yHuBepcuteT». - CraBpomnons : CKOY, 2016. - 180 c. : un. - bubmumorp.: c. 178. ;
To  xke [DneKTpoHHBIM  pecypc]. - Pexxum  nmoctyna: URL:
http://biblioclub.ru/index.php?page=book&id=458289

PexoMeHIyeMblil CIMCOK JJUTEPATYPBI AJI51 HOATOTOBKHU K CEMUHAPCKUM
U MPAKTUYECKHUM 3aHATHAM

8. AnemmH, JI.W. MeTtoabsl aHamuTHYECKOM O0OpaOOTKH JaHHBIX: y4eo.-
npakt. nocooue / JL.U. Anemmn, FO.C. I'yzeB — M. : Jlutepa, 2008 - 144 c.
9. Anemmn, JI.W. [louck JOKyMEHTOB: aHaJIW3 U HOBBIE BO3MOYKHOCTH //

bubmuorpadus. — 2002. - Ne 4. - C. 14-22.

10. AmHamuTHyeckas IeATeabHOCTh: yueb. mocodoue / T.H. CymmHOBa. —
M.: MI'VKH, 2001. - 75 c.

11. AmnnotupoBanue // CnpaBounuk Oubmmorpada / Hayd. pen. A.H.
Banees, B.A. Munkuna.- CII06.: [Ipodeccus, 2003.- C. 362-375.

12. bmomenay, .M. MuaukaTopHBII  METON  KOMIIBIOTEPHOTO
CBEpTHIBaHUS B TIpoliecce OOy4YeHHUs AHAIUTHUKO-CUHTETHUECKOW IMepepadoTke
unpopmarmu / JI.W. bromenay // Hayd. u texn. 6-ku. — 2001. - Ne 12. - C. 29- 42.

13. baromenay, JI.U. IIpoGiaembl cBepThiBaHUs HAay4yHOU wuH(popmarmm/
J.N. batomenay. - JI.: Hayka, 1982. - 166 c.

14. Beiize, A. A. PedepupoBanne Texunueckux TekctoB / A. A. Beiize, H.
B. YupkoBa. — MuHnck : Beiciu. mkomna, 1983

15. Bopoiickuii, ®.C. Ananutudeckas oOpabOTKa JOKYMEHTOB JIJIst
oOecrieueHuns1 HayYHbIX HccienoBanuii u pa3padorok / @.C. Bopotickuii // Hayd. u
texH. 0-ku. — 2006. - Ne 2. - C. 23- 32.

16. TOCT 7.9-95 (MCO 214-76). Cuctema cTaHAapTOB 10 WH(POpMAITUH,
OoubnmuoTeuHoMy © W3AaTelbckoMmy geny. Pedepar u anHortanusg. OOmme
TpeboBanwus [DnekTpoHHbI pecypc]. — Pexxum nocrymna: CIIC «I"apanty.
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17. Henmoa, T.}O. Anroputm Oubmuorpaduyueckoro aHamm3a
xynoxectBeHHOU uHpopmarmn / T.FO. Jlenmosa // Bectn. KI'YKU. - 2005. - Ne 2. -
C. 131-133.

18. 3ymapoa JI. b. AHaTUTHKO-CHHTETHYECKass  IepepadoTKa
uHdopmaIuu : yueOHUK. 1715 CTy. Bbicl. yueO. 3aBenenuii / JI.b. 3ynaposa, T. A.
3aniiieBa — M. : I'pang — ®@aup .- 2007. - 400 c.

19. Kuszera, E. I Mudopmanmonnas oOpaboTka TEKCTOB : yueo.
nocooue / E.I. Kusaszesa.- M., 2001

20. JleonoB, B.II. PedepupoBanne u aHHOTHUPOBAHHUE HAYYHO-
TexHnueckoit mutepatypsl / B. I1. Jleonos. — HoBocubupck, 1986. — 174 c.

21. Jleonos, B.II. PedepupoBanne HaydyHO-TEXHHUYECKOU IJUTEPATYPHI:
yue6. mocobue / B.II. Jleonos. - 2-e uzn. — JI. : JITUK, 1982. - 80 c.
22. Pamenckuii, C. E. OGyuenue uckycctBy o0paboTku uHGOpMaIIu

00 aHaIM3UpyeMOM OOBEKTE Ha OCHOBE packpbiTusi ero ocodennocrteit / C.E.

Pamenckuit, [.I1. Pamenckas, B.C. Pamenckas // OGpa3oBanue u Hayka. — 2006. -
Ne 6. - C. 130-140.

23. PedepupoBanue // CnpaBounuk Oubmamorpada / Hayd. pena. A.H.
Banees, B.A. Munkuna.- CII0.: [Ipodeccus, 2003.- C. 375- 388
24. Pozenrans, JI.9. CripaBOYHUK 11O TPABOMKUCAHUIO, TPOU3HOIICHUIO,

auTeparypHomy peaaktuposanuio / J1.9. Pozenrans. - 4-e uzn., ucnp. - M.: UePo,
2001.

25. Cokonos, A. B. Meradpusuka o6ubnuorpadpuu / A.B. Cokonos //
Mup 6ubmmorp. - 2003. - Ne 6. - C. 18-21.

26. ComoBbeB, B.M. CocraBnenne wu pemakTupoBaHue pedepaTos:
Bonpockl Teopuu npaktuku / B.1. ConoBbes. - M.: Kuura, 1975. - 112 c.

6.2. Pecypchbl MHPOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «AHTEpHET)

B coorBercTBUM ¢  JUIIEH3MOHHBIMA HOpPMAaTHBaMU  OOECTICUCHHUS
OnOMMOTEeUHO-MH(POPMAIIMOHHBIMU ~ pecypcaMu  OWOIMOTeKa  OpraHu3yeT
WHIMBU Ty AJIbHBIN HEOTPAaHUUYEHHBIN JOCTYI U3 000U TOYKH, B KOTOPOH UMEETCS
JOCTyIl K cetu MHTepHeT, K y4eOHBbIM MaTepuaniaMm DJIEKTPOHHO-OMOINOTEUHBIX
cuctem (OBC):

1. ObC «YuuBepcurerckas Oubnamorexa onmnaitn». MszmarensctBo: OO0
«HekcMenuay. [lpuHamnexHOCTh cTopoHHss. WWW.biblioclub.ru. KomudectBo
karouerd  (mosp3oBateneit): 100% on-line. Xapakrepuctuku OUOIHMOTEYHOTO
dboHma, MOCTyNm K KOTOPOMY TPEIOCTABISACTCS TOTOBOPOM: JOCTYH K 0a30BOM
yactu ObC.

2. OBC «M3narenbctBo Ilnanera My3bIKH». DJIEKTPOHHO-OUOIMOTEUHAS
cucreMma OOO «M3narenbctBo IIJTAHETA MY3bBIKN». IlpuHamiexxHOCTh
cropoHHsis. WWw.e.lanbook.com. KommuectBo kmroueit (mosnb3oBareseit): 100%
on-line. Xapakrtepuctuku OuOmHOoTeYHOro (OHAA, JIOCTYl K KOTOPOMY
MPEIOCTABIISETCS TIOTOBOPOM: JIOCTYT K KOJUIEeKIusIM: «My3bika u Teatpy», «barer.
Tanen. Xopeorpadus».
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3. B/l Onextponnas Cucrema «Kynbrypa». ba3za JlaHHbIX DnekTpoHHas
Cucrema «KynbTypay. [IpuHamiexxHocts cTtopoHHss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBCKHil TOCYZapCTBEHHBI WHCTHTYT HCKYCCTB H
KYJIBTYphI (3JEKTPOHHBIN KaTajor). MexIyHapoHasi acColMallus MOoIb30BaTeNen
U pa3pabOTYMKOB JJEKTPOHHBIX OUOIMOTEK U HOBBIX HH(OPMAIMOHHBIX
TEXHOJIOT U (accouumanus OBHUT). IIpuHaAIEKHOCTD CTOPOHHSA.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snektponHass Oubnunoreka. OOO Hayunas
SJIEKTpOHHAss OuOmmoTeka. [IpuHammeKHOCTH CcTOpoHHsAs. http://elibrary.ru/
JIunensnonnoe cornamienue Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.

6. DnekTponHo-6ubmmoreunas cucrema ®I'bOY BO «XT'UK». ®I'bOY BO
«XT'UK». IIprHaIe)KHOCTD coOCTBEHHasl. JlokanbHbIi OOCTYII.
http://carta.hgiik.ru. TTpukas no Muactutyty Ne 213-06 ot 07.10.2013 .

7. EnuHOe OKHO JocTyna K 00pa3oBaTEelbHBIM pecypcam. DIIEKTPOHHAas
oubmuorexka. ®I'AY 'HUUN UTT «Uudpopmuka», MunucrepctBo oOpa3oBaHus U
HayKu P®. [IpruHaIEeKHOCTD CTOPOHHSIS. CBoOOoaHBIN JTOCTYIL.
http://window.edu.ru

8. Emunas xomnexuust udpossix OOpazoBarenbHbix PecypcoB. ®I'AY
'HUN UTT «udopmuka». [lpunannexHocts croponHsis. CBOOOAHBIA JOCTYIIL.
http://school-collection.edu.ru

9. ®epepanbHblil 1EHTp UHGOPMALMOHHO-00PA30BaTEIbHBIX PECYPCOB.
®denepanbHbli 1EHTP WHGOPMAIIMOHHO- 00pa3oBaTelbHBIX pecypcoB, DI'AY
I'HUU UTT «udopmuka». [lpunannexHocTb cTOpoHHsAA. CBOOOAHBIA AOCTYIL.
http://fcior.edu.ru

JIJIsi TOATOTOBKM KYPCOBBIX, BBITYCKHBIX M Hay4HbIX pabOT oOyuaromuecs
MOTYT HCIOJIb30BaTh MOJIHOTEKCTOBYIO0 0a3y maHHbIX Web of Science. Pexum
JOCTyIA: DJJIEKTPOHHBIM, W3 BHYTpPEHHEW ceTu HuHCTUTyTa. OQUIanbHbINA
caiit: webofknowledge.com

IIpogeccnonanbubie 0a3bl JaHHBIX, MH(POPMAIMOHHBbIE CIPaBOYHbIE
cucremMbl M pecypcbl MHTEpHET CBOOOHOIO 10CTYyNA

10. https://docplan.ru — cBoGomHO pacmpocTpaHsemas MOJTHOTEKCTOBas Oasa
JAHHBIX JOKYMEHTOB HAIIMOHAJIBHON CUCTEMBI CTaHIAPTU3ALIUN.

11. https://www.gost.ru/portal/gost/ - cBoGoaHO pacmpocTpaHseMbie
IIOJIHOTEKCTOBBIE 0a3bl JAHHBIX HallMOHAJIbHBIX CTaHJapTOB,
MEXIOCYAapCTBEHHBIX  CTaHAAPTOB,  MEXAYHapoIHbIX  craHmaptoB  ISO
pa3MellleHHbIX Ha caiflte @eaepallbHOrO areHTcTBa MO  TEXHUYECKOMY
PEeryJIupoOBaHUIO U METPOJIOTUU

12. http://base.garant.ru - cnpaBouHast mpaBoBas cucreMa «['apaHT».

13. 14. https://www.rsuh.ru/vestnik/daizi/ - cBoGomHO pacmpocTpaHseMblii
MHTEPHET pecypc, Ipenacrasiusommi nocryn K Becrnuky PITY, cepusam
«loxymentanuctuka. JlokymeHnToBeneHue. ApxuBoBeneHue», «MHpopmaruka.
3ammra uHpopmanuu. Marematukay, «JlOKyMEHTOBEIEHHE U apXUBOBEICHUE.
Nudopmatuka. 3ammra nadopmaium u uHbGopMaIimoHHasi 6€30macHOCTbY.
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14. http://elar.urfu.ru/handle/10995/10015 - cB0OOAHO pacHpoOCTpaHsIEMBbIi
UHTEPHET pEeCcypc, COACPKANIMA MaTrepualbl TEPUOJUUECKOr0  COOpHUKA
UCTOPUYECKOTO (haKyJIbTeTa Y paabcKOro GeepaibHOTO YHUBEPCUTETA.

6.3. UndopmanuoHHbIE TEXHOJIOTHH, IPOTPAMMHOE O0ecieYeHue u
HH(OPMALMOHHBIE CTIPABOYHbIE CHCTEMBbI

[IporpammHoO-uHpOpMalIMOHHOE ~ oOecrieyeHrue  y4eOHOro  Impoiiecca
COOTBETCTBYET TpeOOBAHUIM benepabHOTO rocyapCTBEHHOTO
o0pa3oBaTeIbHOTO CTaHAapTA.

J7ist mpoBeieHus 3aHATUH JIEKIIMOHHOTO THUIIA, 3aHATUIA CEMUHAPCKOTO THIIA,
3aHSATHI MPaKTUYECKOTO THIA, TPYIMIIOBBIX KOHCYJIbTAIlMH, TEKYIIETO KOHTPOJIS U
MPOMEKYTOUHOM  aTTecTallid  HMCHOJB3YeTCA  Clenylolee  MpOorpaMMHOE
oOecrieyeHue:

— JIMIIEH3UOHHOE MPONPUETAPHOE MPOTPaMMHOE 00ecIieueHue:

1. Microsoft Windows

2. Microsoft Office (B coctaB makera Bxomat:. Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B cocTaB makera BXOJIST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJTHO pacmpocTpaHsieMoe POrpaMMHOE 0OecTieUeHHE:

1. nabop odpucHbix mporpamm Libre Office

2. ayauornpourpsiBatenb AIMP

3. BuaeonpowurpeiBatens Windows Media Classic

4. untepHeT-Opaysep Chrome.

JIJist caMOCTOSITENbHON TTOATOTOBKU CTYJIEHTOB K 3aHATHSIM IO JUCIUILUIMHE
TpeOyeTcss oOpaieHne K mnporpamMmHoMy obecrieuenuro Microsoft Windows,
Microsoft Office, B Tom ymcie I TOATOTOBKH MYJIBTHMEIUHHBIX MPE3CHTALIMN
o0 TeMaM CeMHHAapoB B mporpamme PowerPoint. JIyis co3gaHusi KOHEYHBIX HE
pPEeIaKTHPYEMBIX BEpCUI IOKYMEHTa PEKOMEHIyeTCs HCIoib3oBaTh Acrobat X Pro,
Bxoasumii B coctaB makera Adobe Creative Suite 6 Master Collection.

[Ipy wW3ydeHMM JUCHUIUIMHBI OOyYaroIIMecss WMMEIOT BO3MOXHOCTH
WCITOJIB30BaHUsI MH(OPMAIIMOHHO-CIIPaBOYHbBIX cucteM «Kynbrypay u «['apanTy,
Bceepoccuiickyro OTpPaCIIEBYIO CIIPABOYHYIO CHUCTEMY «udopmuoy,
pedepaTuBHBIX U OMOTMOMETPUUYECKUX 0a3 NaHHBIX PELIEH3UPYEMON JIUTEPATYPhI
Web of Science u Scopus, B COOTBETCTBUH € 3aKIFOYCHHBIMH JOTOBOPAMH.

Ha Bcex koMmmpioTepax B HMHCTHTYTE YCTAHOBJICHO JIMIICH3MOHHOE
aHTUBUPYCHOE TporpaMMmHoe oOecnieuenue Kaspesky Endpoint — Security.
Heo6xomumbiM ycioBueM UH(POPMAIMOHHON 0€30MaCHOCTH WHCTUTYTA SIBJISIETCS
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oOsi3aTenbHasl MPOBEpPKAa Ha HAJIM4YUME BHUPYCOB BHEUIHMX HOCHUTENEH mepen uX
ucmoyb3oBanueM ¢ nomoirsio Kaspesky Endpoint Security.

[lepeuncnennoe nporpaMMHoOe oOecrieueHue OOHOBISETCS IO MEPE BbIXO/a
HOBBIX BEPCUU ITPOTPAMM B PAMKAX COOTBETCTBYIOIIUX JIMIIEH3UU U COTJIAIICHUN.

6.4. MarepuajJbHO-TEXHUYECKas 0a3a

MarepuanbHO-TEXHUYECKOE OOECIeUeHUE pealu3yeMOl  JIUCHUILIAHBI
COOTBETCTBYET TpeOOBAHUIM benepabHOTO rocyapCTBEHHOTO
o0pa3oBaTenbHOTO CTaHAApTA.

Jiist mpoBeieHus 3aHATUHN JEKIIMOHHOTO THIIA, 3aHATUNA CEMUHAPCKOIO THIIA,
IPYNIOBBIX W HUHIWBHUIYAIbHBIX KOHCYJNbTAIMM, TEKYIIEro KOHTPOJIS W
MPOMEKYTOUHOM arTecTallud B Yy4eOHOM TMPOIECCe AaKTUBHO MCHOJIb3YIOTCS
CJIEAYIOIIUE CIIEHHAbHBIE IOMEIICHUS:

- y4eOHbIE ayJAUTOPUH, OCHAIIECHHBIC CHEIUATU3UPOBAHHON MeEOebIo,
JIEMOHCTPALIMOHHBIM ~ 000pyAOBaHUWEM (MYJIbTUMEIUNHBIM Mpe3eHTaAlMOHHbBIN
KOMIUIEKC B COCTaBe IPOEKTOPa, SKpaHA, AKTUBHOM aKyCTUYECKOM CHUCTEMBI,
MEePCOHATBLHOTO KOMIIbIOTEpA) M Yy4eOHO-HArJsIHBIMU TlocOOUsIMH (B T.4. B
aNeKTpoHHOM BUje) (aya. 315, 213a);

JI1st caMoCTOSATENBHOM padOTHI CTYIEHTOB IIPEIHa3HAUYCHBDI:

- ayn. 209 (uuranbHBIM  3a7), OOOPYIOBaHHbIE MEPCOHAIBHBIMU
KOMIIBIOTEpaMH, 00€CIECUMBAIOMIMMU JIOCTYI K 3JICKTPOHHOW WH(OPMaIMOHHO-
oOpa3oBaTenbHON cpele opranu3anuu, K ceTu «VHTepHeT», K 3IeKTPOHHBIM
OMOTMOTEUYHBIM CUCTEMAM.

[Ipu HEOOXOAUMOCTH B Y4E€OHOM IMPOIIECCE HCIOJIB3YIOTCS KOMIUICKTHI
MEPEHOCHBIX JIEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, TPOEKTOP, IKPaH).

Bce kommbroTepsl MHCTHTYTAa OOBEIUHEHBI B JOKAIBHYIO CETh, C KaXJI0TO
U3 HUX BO3MOKEH BBIXOJ B II0OanbHYyI0 ceTh MHTepHeT. IHCTUTYT HCTHONB3YyeT
BBIJICJICHHBI KaHal €O cKopocThto 10 MO/c. [list CTyIEeHTOB UMeEeTCs
BO3MOXXHOCTh BbIXOJla B CeTh MHTEpHET ¢ MOOMJIBHBIX YCTPOUCTB MOCPEACTBOM
cetu WiFi, koTopas yctaHoBlieHa B YMTaIbHOM 3ajie UHCTUTYTA.

[IpoBenenue JeKUil MO AUCIUIIMHE COMPOBOXKIAETCS HUCIOIB30BAHUEM B
KaueCcTBE y4eOHO-HATJISHBIX MaTEPUAJIOB ClIaiiI-MPe3eHTAlUSIMHU.

7. BOCIIMTATEJIbBHAS PABOTA

Bocriuranne ~— oOywaromuxcs ~ MPH  OCBOCHHM  WUMHU  OCHOBHBIX
npodeccuoHanbHbIX ~ 0Opa3oBaTenbHbIX  mporpamMm  (mamee —  OIIOII)
OCYIIIECTBIISIETCS. HA OCHOBE paboueld MporpaMMbl BOCTIHTAHHS W KaJICHIAPHOTO
JIaHa BOCTIUTATENbHOM paboThl, BKIouaembix B OITOIT.

[lenp BocmuTaTeNbHOW pabOTHI — CO3/JaHUE YCIOBUH I aKTUBHOM
KUBHEJEATEIbHOCTU  OOyYalolmMXcsl, WX TPaxAaHCKOrO  CaMOOIpeaeIeHus,
po¢heCCUOHAIBHOTO CTAHOBJICHUS u VHIUBUTY AIbHO-JIMYHOCTHOM
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caMopeanu3alui B CO3UJATEIBHOM  JESITEIIBHOCTH JUIsl  yJIOBJIETBOPCHUS
MOTPEeOHOCTEH B HPABCTBEHHOM, KYJIBTYPHOM, MHTCIUIEKTYaIbHOM, COIIHAIBHOM U
npoecCHOHaTbHOM Pa3BUTHH.

3amaun  BOCMUTATENLHOW  pabOTBI:  pa3BUTHE  MHUPOBO33PEHUS |
aKTyalu3alus CHCTEMbl 0a30BBIX IIEHHOCTEH JIMYHOCTH, MPHOOIICHHE K
OO0IIIeUeTI0BEYECKUM HOpPMaM MOpaJii, HAITMOHAJIBHBIM YCTOSIM M aKaJeMHUYCCKIM
TPaIUIUsAM; BOCIUTAHWE YBaXEHHUS K 3aKOHY, HOpMaM KOJUICKTHBHOW JKH3HH,
pa3BUTHE TPAKIAHCKOM W  COLUMAIBHOH  OTBETCTBEHHOCTH;  BOCIIUTaHHE
MIOJIOKUTEIHPHOTO OTHOIICHUS K Tpyay, (OpMHpOBaHHWE KyJIbTypbl W OSTHKH
npodeccuoHanpHOTO  O0mIeHUs;  (OPMUPOBAHHME  JIMYHOCTHBIX  KAauyecTB,
HEe0OX0MMMBIX 11 A PeKTUBHON MpodhecCHOHATBHON JACSITEIPHOCTH; BOCTIUTAHHUE
BHYTPEHHEH MOTPEOHOCTH JIMYHOCTH B 3JJ0POBOM 00pase KU3HHU, OTBETCTBEHHOTO
OTHONICHUS K TPHUPOAHOW W CONHUOKYJIBTYPHOH Cpene; TOBBIIMICHUE YPOBHS
KYJIbTYpbI 0€30ITaCHOTO ITOBEICHUS.

OcobenHoctn u Tpagunuu HWHCTUTYTa OOYCIOBIMBAIOT —CIIEAYIOIINE

OCHOBHBIC HaIrpaBJICHUA BOCIIUTATECIBHOMN pa6OTBII MNaTpuOTUYCCKOC,
I'paxKaaHCKOC, AYXOBHO-HPAaBCTBCHHOC, KYJIBTYPHO-TBOPYCCKOC, HAay4HO-
06p330BaT€J'II>HOG, HpO(l)GCCI/IOHaJIBHO'pr,ZIOBOG, BOJIOHTCPCKOC

(moOGpoBoJibUECKOE),  JKOJIOrHYeckoe, (du3nueckoe. Bumasl  nesaTenbHOCTH
oOyyaroluxcss B BOCIUTATENbHON CHUCTEME O00pa30BaTeIbHOM OpraHU3aliu:
IPOEKTHAasl JIeATENbHOCTh (KAaK KOJUIEKTUBHOE TBOPUYECKOE [I€JI0), BOJOHTEpCKas
NEeSATEIbHOCTh,  Y4eOHO-HCCIEAOBAaTENbCKasl U HAyYHO-UCCIIENOBATEIbCKas
NEATENIBHOCTD, TI0CYTOBas, TBOPYECKASI U COLMAIBHO-KYJIbTypHAs AEATEIbHOCTD U
Ap.

BocnurarenpHblii MOTEHHMAN y4eOHO-MCCIENOBATEIbCKOM W HAay4YHO-
MCCIIEOBATENIbCKON  JIESITENBHOCTH  PEAIU3YETCA B IPOLECCE  Pa3BUTHSA
MCCJIEI0BATENHCKOW KOMIETEHTHOCTH O0YUYarOIIMXCA Ha IPOTSKEHUU BCETO CPOKa
ux oOyuenuss B  MHctutyTte.  Pe3ynpTaThl  CTYJEHYECKOM  Hay4HO-
UCCJIEI0OBATENBCKONW JIEATEIbHOCTU MPOXOAST anpo0aluio B paMKax Hay4YHBIX U
HAYYHO-TIPAKTUUYECKUX KOH(EpEeHLUH pa3lIuyHOrO YPOBHS, B T.4. KOH(EpEHLUH,
OpraHU30BaHHbIX THCTUTYTOM.

ConmanbHO-KyJbTypHasi M TBOpYECKas JIEATENbHOCTh OO0yYaromuxcs
peaiiu3yeTcss MNpU OpraHu3allid W TPOBEJCHUHM 3HAUYMMBIX COOBITMH U
MEPONPHUATUI TrPaXKIaHCKO-TIATPUOTUYECKOM, HAYYHO-UCCJIEN0BATEIbCKOM,
COIIMOKYJBTYPHOH U  (DU3KYJIBTYPHO-CIIOPTUBHON  HANPABICHHOCTU. Bubl
TBOPYECKON  JeATeNbHOCTH oOydarommxcs B MHCTUTyTE:  My3BIKalbHOE
TBOPYECTBO, XOpeorpaduyeckoe TBOPUECTBO, T€aTPaTbHOE TBOPYECTBO, HAYYHOE
TBOPYECTBO, MEIUAINPOEKTHI U JIP.

BononTtepckas AesTeNbHOCTh 00YUaloMUXCsl — IIMPOKHUI KPYT HarpaBieHUN
CO3UAATENIbHON AESTENbHOCTH, BKIIOYAIOMINI pa3inyHble GOPMbI IpakIaHCKOTO
yuactus. Ilo wHMnmMaTMBe OOydYarOIIMXCSd W MPU HMX AKTUBHOM YYacTHU B
HNHCcTUTYyTE OCYIIECTBIISIET CBOIO IEATEIbHOCTh JOOPOBOJIBYECKUN OTPAT «MbD».
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Peanuzammio PabGodyeit mporpamMMbl BOCIIUTAHHUS MOMOTAET OOECIICYHBATH
B3aMMOJICUCTBUE C PA3JIMYHBIMU COIMATBHBIMA HMHCTHTYTaMHU, CyOBbEKTaMHU
Bocnutanua. (Oco0oe 3HaueHHWE M BOCIHUTATEIBHOTO TIpOIecca HMEET
OpraHu3alys MPAKTUYECKOW NESITeIbHOCTH OOyYaroumxcsl C IeJbI0 Pa3BUTHSA
npodecCHOHANbHBIX KOMMETEHIMH B ycioBusix MHcTUTyTa M npoduiIbHBIX
YUPEKICHUN U OPraHU3aln.

8. OCOBEHHOCTHU OBYYEHUSA UHBAJIMAOB U JIUIL] C
OI'PAHUYEHHBIMH BO3MOXKHOCTAMMU 310POBbA

B npornecce nzyueHus AUCHUILIMHBI U OCYILIECTBICHUS MPOLIEAYP TEKYIIETO
KOHTPOJISl YCIIEBAEMOCTU W TPOMEXKYTOUHOM aTTecTalldd WHBAJIUJOB U JIMI[ C
OTPAHUYECHHBIMH BO3MOXHOCTSIMU 3JI0POBbSI MPUMEHSIOTCS  aJalTUPOBAHHBIE
bopMbl  00yyeHUST C€ YYETOM HHJMBHIYaJbHBIX MCUXO(PHU3NOIOTHUECKUX
0COOEHHOCTEM.

OOyueHue Ml C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMU UM  HMHBAJIHUJIOB
OpraHU3yeTCcsi KaK COBMECTHO C JAPYTUMH OOyYaroUMMHUCS Ha JIEKIIMOHHBIX U
MPAKTUYECKUX 3aHITHUIX, TaK U 110 HHIUBUyIbHOMY yueOHOMY I1aHy. Bo Bpems
MPUEMHOM KaMIIaHWH, a TAKXKE BO BPEMS CIaud PA3IUUHBIX (POPM MTPOMEKYTOUHON
U TOCYJIapCTBEHHOM HMTOroBOM aTTecTanuu B MHCTUTYyTE CO31aHbl HEOOXOJAUMbBIC
YCJIOBHSI JIIi  OKa3aHWs TEXHUYECKOW TOMOINM HWHBAJIMJIAM U JIMIIAM C
OTPAaHUYECHHBIMU BO3MOXKHOCTSIMU 37I0pOBbsl (MMPU HEOOXOAUMOCTH MOXKET OBIThH
JOMYILIEHO MPUCYTCTBUE B ayJAMTOPUU ACCHUCTEHTOB, COINPOBOXKJIAIOIIMX JIUI,
cO0aKU-MOBOJBIPSA U T.I1.).

OOyuaroruecss W3 4YuClIa WHBAJWIOB MW JIMIl C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMU 3JI0POBbsl, MPU HEOOXOJAMMOCTH, MOTYT OBITh OO€CIECUCHbI
AJIEKTPOHHBIMU M TIEYaTHBIMU OO0pPa30BATEIIbHBIMH PECYpCaMH C YYETOM HUX
WHIUBUIYAIbHBIX TOTpeOHOCTEe. Jliig peanu3zauuu AOCTYDHOM Cpenbl MpHU
HEOOXOJAMMOCTA B Y4EOHOM IIpOIlECCe MOTYT OBITh 3aJeHCTBOBAHBI JOKYMEHT-
KaMmepa JUIsl YBEIIMYEHUsSI TEKCTOBBIX (PParMEHTOB U M300paKeHWUU ([ JUI[ C
HapYIIEHUSMU 3PEHHS) ¢  TEPEHOCHAs  WHIYKIHWOHHAs  CHUCTeMa [
crnabocnpimammx «Mctok» A2 CcO BCTPOCHHBIM IIJICEPOM — 3BYKOBBIM
uH(pOpMaATOPOM.

9BC «YHUBEpPCUTETCKAs onoInoTeKa OHJIAIH» MPEIOCTaBIISET
oOyuatommumcsi ¢ OB3 (o 3peHuio) psig BO3MOXKHOCTEH i OOECICUCHUS
s dexTrBHOCTH mporiecca oOyuenus. [Ipu ureHum macmTad cTpaHUIBl caiiTa
MO>XHO YBEJIMYUTh C TMOMOINIbIO CIELMATLHOIO 3HAYKa HAa TJABHOM CTpaHUIE.
MoOXHO HCMONB30BaTh TOJHOAKPAHHBIM PEXKUM OTOOpaKEHUsS] KHUTH WU
BKJIIOYMTHh O3BYYMBAHHUE HEMOCPEJCTBEHHO C CailiTa MpU IOMOIIM MporpamMm
AKpAaHHOTO JocTyma (Hampumep, Jaws , «Balabolka»). CkaunBaembie pparMeHThI B
dbopmare pdf, wumerommMe BBHICOKOE KayeCTBO, MOTYT  HCIOJIb30BaThCS
TudIonporpaMmMamMu  JUIsi  TOJIOCOBOTO O3BYYHMBAHHUS TEKCTOB, MOTYT OBITh
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3arpy’keHbl B THU(JIOMIIEEPhl, a TaK)Ke CKOMMPOBAHBI HA JHOOOE YCTPOMCTBO JIsI
KOM(pOPTHOTO YTEHHUS.

CepBuc ObC «lluTaTHHUK» MOMOTraeT MOJIb30BATENI0 M3BJIEYb LUTATy WU
aBTOMATUYECKH (POPMUPYET KOPPEKTHYIO OuOIMorpaduyeckyro CChUIKY, YTO
OCOOEHHO aKTYaJIbHO ISl JIUI] C OFPAHMYEHHBIMU BO3MOXKHOCTSIMHU U OOJIEryaer
MPOILIeCC HAMMKUCAHUSI KypCOBOM WIJIM BBIITYCKHOM KBAIU(PUKAIMOHHON paOOTHI.

JIist moAroToBKU K 3aHATHsAM oOyuaromuecs ¢ OB3 (1o 3peHuio) Moryr
UCIOJIb30BaTh MoOWIbHOE mnpuioxkenue OBbC «Jlanby, npemHasHaueHHOE IS
O3BYYHMBAHUSI TEKCTa KHUTH. PexuM pJocTyma: 3JIeKTPOHHBIN, MPUIOKEHUE
CKauuBaeTcsd 00y4arouuMcs CaMOCTOATENBHO ¢ caiTa e.lanbook.ru, HeoOxoaumoe
ycnoBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanwy. Mcnomws3zyercs cBOoOOTHO
pacrpocTpaHsiemMast mporpamma dkpaHaoro npocrymna Nvda.

[TongpoOHee 00 opraHuzauu JOCTYIHON Cpeabl CM. COOTBETCTBYIOLIUMN
pazzie’ OCHOBHOU NpodecCHOHaIbHON 00pa30BaTENbHON TPOTrPaMMBI.
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