MunucrepcrBo KyabTypbl Poccniickoin dexepanuu
®EJIEPAJIBHOE TOCYJAPCTBEHHOE BIOJ’KETHOE OBPA3OBATEJIbHOE YUPEKIEHUE
BBICUIETO OBPA30OBAHUS

«XABAPOBCKHI1 TOCYJIAPCTBEHHBIN MHCTUTYT KYJIbTYPbD
(XTUK)

YTBEPXJIAIO
[IepBbIil mpopekTop
2

%/E.B.CaBeHOBa
« 02 » wrona 2018 r.

OBECIHHEYEHUE KOMIUVIEKTOBAHUA,
YUYETA, COXPAHHOCTHU U
NCITIOJIb3OBAHUA APXHUBHbIX
JOKYMEHTOB

PABOYAS [TPOTPAMMA JUCHUITJINHBI
YpoBenb 0akasaBpuara
(2018 rox Habopa,

OYHasl ¥ 3a049Hasi POPMBI O0YUCHHS)

HanpagJieHue NoAroToBKu
46.03.02 JIokyMEHTOBEICHUE U APXUBOBEICHUE

[Mpo¢uiab noaAroToBKU
JlokymMeHTaIrmoHHOe 00ecTieueHre yrpaBIeHUS

Xa0apoBck
2018



CocraBureJin:

bopuc Upuna BnagumupoBHa, goueHT kadeapsl 6MOIM0TeYHO-UH(DOPMAIIMOHHON
NEATEbHOCTH, TOKYMEHTOBEACHUS U ApXUBOBEICHUS, KaH/. II€]I. HAYK;

CambiHnHa Mapuna BwuraneeBHa, aupektop LleHTpa poctynma K apXUBHBIM
pecypcam ['ocynapcTBeHHOToO apxuBa Xa0apoBCKOro Kpas

Pabouast mporpamma aucnumuinHbl «OOecreueHrne KOMIUICKTOBaHUS, ydeTa,
COXPaHHOCTH M HCIOJIb30BaHUS AapXUBHBIX JOKYMEHTOB» pAacCMOTpEHa U
oloOpeHa  HaA  3acellaHuH Kadeapsl OMOIMOTEUYHO-UHPOPMAITUOHHOM
JeATEIIbHOCTH, JIOKYMEHTOBEJICHUS M apXuBoBeaeHus «_ 27 »_  wuwonHsg 2018 r.
npoTtokoi Ne 10




COJEP)KAHME

1. OBIIME CBEJIEHUS O JUCHUIIIIMHE ... 4
RS E:0% 00 () 00):F0 8 0% (oaPa N (0) 01700 A0 0 05 (R 4
1.2. MecTo AUCHUIUIMHBI B CTPYKTYpE 00pa30BaTEILHON MIPOTPAMMBI ...vvvvervveensnee. 4
1.3. L1eaab OCBOCHMS JIUCIIHTIIIHIHBI 1.vvvvvvvuvsssssssssssssssnssssssssssssssssssssssssssssssssssssssnnnsnnnnnns 4
1.4. ITnanupyemMble pe3yabTaThl OOYUCHUS IO JUCITUTIIIHHE ..oevvvverervreeessneesssnneesnnns 4
2. OBbEM U COAEPXXAHUE JUCLUIIIMHBI ........ccooooeiiiiiniieee e 9
2 RO 1515 0= Y001 07 00100700 0107 05 05 SO 9
AR K VE: 10 (10329707 000 0) £ SRR 10
2.3. KPATKOE COMIEPIKAHME TEM.....c.ureeureernrerssneeanerassseessnesssnessnessnsesassssassneessneesnnees 10

3. YHEBHO-METOAMYECKOE OBECIIEHEHUE JUIA
CAMOCTOSATEJIBHOU PABOTBI OBYHAIOIINXCA T10 JUCHUTIJIMHE 13

3.1. I171aHBI CEMUHAPCKUX BAHITHI .....vvveiurrieeisnreessireeessineeesssnesesssnesssnneessnneessnnnesns 13
3.2. [ImaHbl IPAKTHUCCKUX BAHITHH .. .vvevieiieriiesiiesiteeieestee e sne e s sseesneesnee e 13
3.3. BOIIPOCHI IIT CAMOKOHTPOIIS +....vveeearreeesnneeesssnenessnseeessnnenesssnesssnneessnnnsssnnnesns 15
4. METOIUYECKHE YKA3AHIA 110 OCBOEHUIO JUCHUIUIMHEBL........ 17
5. ©OHJI OHEHOYHBIX CPEACTB JI TIPOBEJJEHU A
ITPOMEXYTOUYHOM ATTECTALIUM ITO JUCIHUTIIIAHE ..........coocveevecennns 18
5.1. IlepeyeHb KOMIETEHIIMHN U ATATBI KX (POPMHUPOBAHUS ..vvvervrvrerrrrneesvnnenseneenns 18
5.2. [loka3zarenu U KpUTEPUN OLICHUBAHUS KOMIIETEHIIMH ....oovvvviviiiiciieiiic i 19
5.3. Marepuaisl Jj1s1 OLIEHKU ¥ KOHTPOJIS PE3YIBTATOB OOYUCHHS «...vevvveervveenenens 20
5.4. Metoauyeckre MaTepraibl IO OLEHUBAHUIO PE3YJIbTATOB OOYUEHHUS ............ 22
6. PECYPCHOE OBECIIEUEHUE.........ccccooiiiiiiiiiieeec e 23
6.1. OCHOBHAas ¥ TOMIOJIHUTENbHAS YUEOHAS TUTEPATYPA ..veereveernreernreeenneesnneesneens 23
6.2. Pecypchl nH(OpMallMOHHO-TEIEKOMMYHUKAITMOHHOM ceTu « HTepHeT” ...... 24
6.3. lnpopMallMOHHBIE TEXHOJIOTUH, MPOTPAMMHOE 00eCIieYeHUE U
UH()OPMAITMOHHBIE CITPABOUHBIE CHUCTEMBL ... .vveeuvveessreessreesnreesnnessnneeesnneesnneesnneesnneens 26
6.4. MaTepraibHO-TEXHUUCCKAST 083 .. . uuveeeiirreeiieieesieeessireeessireeesnseeessssseessnneeens 27
7. BOCIIUTATEJIBHAS PABOTA ... 28
8. OCOBEHHOCTHU OBYYEHUA MHBAJIMIOB U JIULL C
OI'PAHMYEHHBIMU BO3MOXHOCTAMMU 3IOPOBBA.........ccvveviiiie, 29



1. OBIIUE CBEJAEHUS O TUCIUTIJIVNHE

1.1. HaumeHoBaHue QUCHMILIMHBI

PabGouas nporpamma qucuuminabl «O0ecrnieueHbe KOMIUIEKTOBAHUS, yUeTa,
COXPAaHHOCTH M HCIOJb30BaHUS AaPXUBHBIX JIOKYMEHTOB)» TMpeIHAa3HAYCHA IS
OakasiaBpoB (B TOM YHCJE I MHKIIO3UBHOTO OOpa3OBaHUs MHBAIUOB U JIUIL C
OTPAaHUYCHHBIMH BO3MOXKHOCTSIMU 3JI0POBbSI), OOYUYAIOIIMXCS MO HAIMPaBICHUIO
noaroroBku  46.03.02 «J/lokymeHTOBeJieHHUE W apXHBOBEICHHE», MPOPUIIb
MOJATOTOBKU  «JlOKyMEHTallMOHHOE oOOecrnedyeHne ynpaBieHUus», Ha Kadenpe
OnOIMOoTEeUHO-UH(GOPMAIIMOHHON NEATEIbHOCTH, TOKYMEHTOBEACHUS U
apxuBoBe/ieHUs XabapOBCKOrO0 TOCYJIapCTBEHHOTO WHCTUTYTa KyJbTYphl, B
COOTBETCTBHUHM C (PeiepaIbHbIM IOCYIapPCTBEHHBIM 00pa30BaTeIbHBIM CTAH/IAPTOM
BBICIIETO 0Opa3oBaHus, yTB. MpUKa3zoM MuHuctepcrBa oopazoBanus u Hayku PD
o1 06.03.2015 r. Ne 176.

1.2. MecTo IMCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOIrPaMMbl

Huciumnaa «OOecriedyeHbe KOMIUIEKTOBAHUSA, Y4Y€Ta, COXPAHHOCTH H
WCIIOJIb30BaHUsl APXMBHBIX JOKYMEHTOB» SBIECTCS JUCLUILUIMHONW BapUaTUBHOU
gactu (010 51.B.10).

JlaHHasi QUCHUIUIMHA SIBISETCA OJHOM M3 JIUCUHUIUIMH, CHOCOOCTBYIOLIMX
OCBOCHHIO IIOCJIE Y FOLIUX po¢heCcCUOHATIBHBIX JUCLUATIINH JAHHOU
o0Opa3oBaTeNbHOM MpPOrpaMMbl, B YacCTHOCTH, JUCHUIUIMH «OJIEKTPOHHbBIE
apxuBbD, «Pa3paboTKa JIOKaNIbHBIX HOPMATUBHBIX aKTOB M0 IOKYMEHTALIHOHHOMY
00EeCIIeUEHNIO YIPABICHUS U apXUBHOMY JIEITY».

N3ydyeHne nUCUMIUIMHBI 0a3upyercs Ha 3HAHMSIX, YMEHHUSIX M HaBBIKOB,
c(OpMUPOBAHHBIX B paMKax JVCLUILIVH «ApXUBOBEJICHUEY,
«HcrounnkoBenenune», «l ocynapCTBEHHbIE, MyHULIUNAIbHBIE U BEIOMCTBEHHBIE
apXHBBI».

1.3. Ileab ocBOeHUSsI AMCHUILINHBI
Lenp AMCHMIUIMHBI - GOPMUPOBAHUE CUCTEMBI 3HAHUM, YMEHUN U HABBIKOB
no OO0EClEeYEeHbI0 KOMIUIEKTOBAaHUS, Yy4deTa, COXPAaHHOCTH M HCIOJIb30BaHUS
apXHUBHBIX TOKYMEHTOB.

1.4. Ilnanupyembie pe3yabTaThl 00y4eHHS M0 JUCHUILIHHE

Kon DopMyJIHPOBKA Yposuu IInanupyemMble pe3yJbTaThbl 00y4eHUs!
KOMIIETeHIMH OCBOCHHSA
IK-3 Bnanenue 3HanusMu Iloporosslii Nmeer obmye, HO HE CTPYKTYPHUPOBAHHBIC 3HAHUS
OCHOBHBIX IIpo0JeM B YPOBEHb TEPMUHOJIOTMU IOKYMEHTOBEICHHUSI.
obnactn B nenom ycneninoe, HO He CUCTEMaTHYECKOE BIIAJCHUE
JIOKYMEHTOBEACHUS U HaBBIKAMH M3y4YEHHs! BHIOBOTO, THIIOBOTO pa3HOOOpa3ns
apXUBOBEICHHUS JIOKYMEHTUPOBaHHOM MH(pOpMaIHH.
Cranpaptaeiii | ChopMHpOBaHHBIE, HO CO/IEpIKAIME OTACIBHBIE IPOOEITBI
YPOBCHb 3HaHUH 0 TEOPETUUYECKUX OCHOBAX JOKYMEHTOBEICHUS KaK
HAYKH O JOKYMEHTE.
B 1ienom ycrienrnoe, Ho cozepakaliiee oTesbHbIe TPOOeIbI
BJIaJICHISI yMEHUAMH paboTaTh C pa3IMuHBIMHA BHIAMH 1
TUIIAMU JIOKYMEHTOB.
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DTaJOHHBII
YpPOBCHB

C(i)OpMI/IpOBaHHI)Ie CUCTEMATU3UPOBAHHBIC 3HAHUSA
TCOPETUKO-METOJOJIOT'MICCKUX OCHOB IOKYMCHTOBCACHUL.
VYcnentHoe u nociae0BaTeIbHOE BIIaICHUE pa60TI)I C
Ppa3iMIHbIMU BUJAMU U TUIIAMU JOKYMCHTOB.
C(i)OpMI/IpOBaHHLIe HCCIICA0BATC/IbCKMC HABBIKU 1O U3YYCHUIO
np06neM JOKYMCHTOBCACHMUS.

[1K-5

Bnaaenue
TEHAEHLIMSIMA
pa3BUTHA
WHPOPMALIMOHHO-
JIOKYMEHTaIlHOHHOTO
obecrieueHus
YIOpaBICHUS U
ApPXUBHOTO JIeNa

[Toporossrii
YpOBEHb

Hmeer obmmue, HO HE CTPYKTYpPUPOBAHHBIE 3HAHUS O
TEHACHLMSX Pa3BUTH HHPOPMAINOHHO-
JIOKyMEHTAIIOHHOTO 00ECIeYCHNUS YIIPABICHUS U
apXHWBHOTO JIENA.

B 1enom ycnenrHoe, HO HE CHCTEMATHIECKH
OCYIIECTBIIIEMOE YMEHHE Pa3BUBATh HH(OPMAIIMOHHO-
JOKyMEHTAIIOHHOE 00ECIeUeHNE YIIPABICHUS U apXUBHOE
JIETO.

B nienom ycnerniHoe, HO He CUCTeMaTHYECKOE BIaJCHUE
HaBBIKAMU HABBIKAMH YIIPABJICHUS TCHICHIMSIMH Pa3BUTHS
nH(pOpPMALMOHHO-TOKYMEHTAHOHHOTO 00eCICYeHNUS
YIpaBJIEHUs U apXUBHOTO JleJa.

CraHgapTHbIHA
YPOBEHb

CdopmupoBaHHbIE, HO COJCPKAIIIE OTACIbHBIC MPOOCIIBI
3HAHMH O TEHJCHLUSIX Pa3BUTHU HHPOPMAIMOHHO-
JIOKYMEHTAI[IOHHOTO 00eCIeYeHHUs YIIPABICHUS U
apXHMBHOTO JeNa.

B 11e110M ycmeniHoe, Ho cofiepaKaliiee OTaelIbHbIe IPOOEIhI
YMEHHE BIAJIETh TCHACHIUAMH Pa3BUTHS HH(OPMAIMOHHO-
JIOKyMEHTAI[IOHHOTO 00eCIeYeHNUs YIIPABICHUS U
apXUBHOTO JIeJa.

B 1iestom ycrmeriHoe, HO coepikaliee OTACIbHbBIC TPOOeIbI
BJIaICHUEC HABbIKaMHU YIIPABJICHUSA TCHACHUINUAMU pa3BUTHUA
HHPOPMAMOHHO-IOKYMEHTAI[HOHHOT'O 00eCIICUeHHUS
YIpaBJICHUS W apXUBHOT'O JIeJIa.

DTaJOHHBII
YpPOBEHb

ChopmHpoBaHHBIE CUCTEMATHYECKHE 3HAHUS O TCHICHIUAX
pa3BuTHUs HHGOPMAMOHHO-TOKYMEHTAHOHHOTO
oOecrieueHHs yIIpaBIICHIS U ApXUBHOTO JIeTia.
CdopmMupoBaHHOE CHCTEMAaTHUECKOE YMEHHUE BIIAICTh
TEH/ICHIVSIMA Pa3BUTUS HH)OPMAIIMOHHO-
JIOKYMEHTaIIHOHHOT'O 00CCIIeUCHHUS YTIPABICHHS U
apXMBHOTO Jiefa.

VYcnemHoe v nociieJoBaTeabHOE BiaIeHUe HaBbIKaMu
YIpaBJIeHUS TEHACHIUAME Pa3BUTHA HHPOPMALMOHHO-
JIOKYMEHTAIHOHHOT'0 00eCTIeYeHNUs YIIPABICHUS U
ApPXUBHOIO JieJa.

I1K-8

CriocoOHOCTh
aHATM3UPOBATh
LIEHHOCTH
JIOKYMEHTOB C I1IEJIbI0
UX XpaHeHUS

[Toporossiii
YpOBEHb

Hwmeer obmmue, HO HE CTPYKTYpPHUPOBAHHBIE 3HAHUS O
LIEHHOCTH JOKYMEHTOB C IIETIbI0 UX XPAHCHHUS.

B nenom ycnemHoe, HO He CHCTEMaTH4ECKU
OCYIIECTBIISIEMOE YMEHHE OCYIIECTBIATH aHAIN3 [IEHHOCTH
JIOKyMEHTOB C IIEJIbI0 UX XPaHEHHUS.

B 1enom ycrienrHoe, HO He CHCTEMAaTHYECKOE BIIAJICHHE
HaBBIKAMH aHAJIN3a LIEHHOCTH JJOKYMEHTOB C LIENBI0 X
XpaHEHHUS.

CranpapTHbIN
YpOBEHb

CdopmupoBaHHEIE, HO COAEpIKAIIIE OTACIBHBIC IPOOCITBI
3HaHUS O IEHHOCTH JOKYMEHTOB C IENBI0 UX XPaHCHUS.

B mestom ycmemHoe, HO cofieprkaliiee OTAEIbHbBIE TPOOEIIBI
YMEHHE OCYIIECTBIIATh aHAN3 IIEHHOCTH JIOKYMEHTOB C
LENBI0 UX XPaHEHUS.

B mestom ycmemHoe, HO cofieprkaliiee OTAeIbHBIE TPOOEIThI
BJIaJICHIE HABBIKAMH aHAJIN3a [IEHHOCTH JIOKYMEHTOB C
IEJIBI0 MX XPaHEHHsI.

DTaJIOHHBII
YpPOBEHB

CdopmupoBaHHBIE CUCTEMATHUECKHUE 3HAHUS O IIEHHOCTH
JIOKyMEHTOB C LIEJIbIO0 UX XPAHEHUSI.

CdopMupoBaHHOE CHCTEMATHUECKOE YMEHHUE
OCYILIECTBJIATh aHAJIU3 LIEHHOCTH JJOKYMEHTOB C LIEJIbIO UX
XpaHCHUSI.
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VYcnemHoe u IIOCJICA0OBATCIIbHOC BJIaJICHNC HaBbIKaMU
aHaJin3a HEHHOCTU JOKYMCHTOB C LCJIbIO UX XpaHCHUS.

[1K-20

CnocoGHOCTh
UCIIOJIb30BaTh
npaBmia
OpraHM3aIiK BCEX
9TaIoB paboTHI C
JOKYMEHTaMH, B TOM
YHCIle apXUBHBIMH
JOKYMEHTaMH

[Toporossrii
YpOBEHb

Hmeer obmmue, HO HE CTPYKTYpPUPOBAHHBIE 3HAHUS O
NpaBUJIax OpraHU3alny BCEX 3TAaroB padoTHI ¢
JIOKYMEHTaMH, B TOM YHCJIE€ apXUBHBIMU JOKyMEHTaMH.

B nenom ycnerniHoe, HO He CUCTEMaTHYECKI
OCYILECTBIIIEMOE YMEHHE UCTI0Ib30BaTh IpaBUiIa
OpTaHM3aINH BCEX ITANOB PAOOTHI C TOKyMEHTAMH, B TOM
YICcIIe apXUBHBIMU TOKYMEHTaMH. B rienom ycnermHoe, HO
HE CHCTEMaTHYECKH BJIaJICHIE HABBIKAMH HCIIOJIb30BAHMS
MPaBHJI OPTaHM3ANUH BCEX 3TANOB PA0OTHI C JOKYMEHTAMH,
B TOM YHCJIC ApPXUBHBIMHU JOKYMEHTaAMH

CraHgapTHBIHA
YPOBEHb

CdopmupoBaHHEIE, HO COACPIKAIINE OTACIBHBIC IPOOEITBI
3HAHUM O MPaBUJIAX OPTaHU3ALMH BCEX ITAIlOB PabOTHI C
JIOKyMEHTaMH, B TOM YHUCJIE aPXUBHBIMH JOKYMEHTaMH.

B nenom ycrneninoe, Ho cofepiKaliee OTAeNIbHbIE IPOOEIbI
yYMEHHE UCII0Ib30BaTh paBHiia OPraHU3allK BCEX ITAIOB
paboTHI C JOKYMEHTaMH, B TOM YHUCJIE apXUBHBIMH
JOKYMCHTaMMU.

B nenom ycnennoe, Ho cofepiKaliee OTASIbHbIC IPOOEIb
BJIAJICHHAE HABBIKAMHU HCIIOJIb30BaHUS IIPABUII OpraHU3ALUH
BCEX ITAINOB PAabOTHI C TOKYMEHTaMH, B TOM YHCIIC
APXUBHBIMH JIOKYMEHTaMH.

DTaJOHHBII
YpOBEHb

CdopmMupoBaHHEIE CHCTEMATHYECKIE 3HAHUS O TIPAaBUIIAX
OpTaHU3AINH BCEX ATAIOB PabOTHI C JOKyMEHTAMH, B TOM
YHUCIIC apXUBHBIMHU TOKYMEHTaMHU.

ChopMHpOBaHHOE CUCTEMATHYECKOE YMEHHUE

MCIIOJIb30BaTh MPaBHJIa OPraHU3aI[UH BCEX ATAMOB PabOTHI ¢
JIOKyMEHTaMH, B TOM YHCIIE apXUBHBIMU JOKYMEHTaMHU.
VYcnenrHoe U nocie0BaTeNbHOE BIaJeHUE HaBBIKAaMHU
HCTIOJIb30BaHUsI MPABHJI OPTraHU3aIUU BCEX ITAIOB PabOTHI
C JOKYMEHTaMH, B TOM YHUCJI€ apXUBHBIMH IOKYMEHTaMHU.

[K-22
[K-27

CriocobHOCTB
NPUHUMATh YYacTHE B
pabote o
NPOBEJICHUIO
IKCIIEPTH3BI
LEHHOCTH

[Toporossiii
YpOBEHb

Hmeer o0mmue, HO HE CTPYKTYpUPOBaHHBIE 3HAHHS 0 paboTe
I10 NIPOBEIEHUIO DKCIIEPTU3BI UCHHOCTH.

B nenom ycnemnisoe, Ho He CUCTEMaTHYECKH
OCyIIECTBIISIEMOE YMEHHE IPUHUMATh yJacThe B paboTe 110
IIPOBEJICHUIO SKCIIEPTU3BI ICHHOCTH.

B nenom ycnemnnoe, HO He CUCTEMaTHYECKOE BIIAJCHUE
HAaBbIKAMU IIPOBEICHMS DKCIIEPTU3bl LIEHHOCTH

CranpapTHbIN
YPOBEHb

CdopmupoBaHHEIE, HO COJEpKAIIIE OTACIBHBIC TIPOOEITHI
3HaHUA 00 HHHOPMAIIMOHHBIX TEXHOJOTHUSX.

B 1iestom ycmeriHoe, HO cofieprkaliiee OTAeIbHbIE TPOOeIIBI
yMEHUE MPUHUMATh y4acTrue B paboTe 1Mo MPOBEICHUIO
9KCIIEPTHU3BI IEHHOCTH.

B 1iestom ycmerHoe, HO cofieprkaliiee OTAeIbHbIE TPOOeIIBI
BJIaJICHIE HABBIKAMH IIPOBEICHHS SKCISPTH3HI IICHHOCTH

DTaJOHHEII
YpOBEHb

CcopmupoBaHHBIE CHCTEMATHUECKHE 3HAHUS 00
MH()OPMALMOHHBIX TEXHOJIOTUSX.

CchopmupoBaHHOE CHCTEMATHYECKOE YMEHHE IPHHUMATh
ydacTue B paboTe 10 MPOBEICHHUIO SKCIIEPTU3BI IIEHHOCTH.
VYcneniHoe 1 nocne 0BaTeNIbHOE BIaJIEHUE HaBBIKAMH
MPOBEICHUS SKCIEPTU3bl HIEHHOCTH.

[K-23
I1K-28

Brnagenue HaBbIKaMu
ydera u o0ecrieueHust
COXPaHHOCTH
JOKYMEHTOB B apXUBC

[ToporoBbiii
YPOBEHb

Hmeet o0mmine, HO HE CTPYKTYpUPOBAaHHbIE 3HAHUS 00 ydyere
1 o0ecIieueHN COXPAHHOCTH JOKYMEHTOB B apXHUBE.

B 1en0M ycrienrHoe, HO He CHCTEMATHYECKH
OCYIIECTBIIIEMOE YMEHHE BECTH yUET M 00eCIIeueHne
COXPaHHOCTH JJOKYMEHTOB B apXHUBE.

B 1enom ycnenrHoe, HO HE CHCTEMAaTUYECKH BIIaJCHUE
HaBBIKaMU ydeTa H 00eCTiedeHHUs COXPaHHOCTH JOKYMEHTOB
B apXUBeE.

CranpapTHbIf
YPOBEHb

C(bOpMPIpOBaHHBIC, HO coAepIKaliue OTACIbHbIC HpO6€J’ILI
3HaHUi 00 YUeTe 1 obecrieyeHuu COXpPaHHOCTHU JOKYMEHTOB
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B apXUBe.
B 1ieniom ycrmeninoe, HO cofepkaliee OTACIbHBIC TPOOEIIbI
YMCHHE BECTH YUET U 00eCICUueHIe COXPAaHHOCTH
JTOKYMEHTOB B apXUBE.

B nienmom ycmerninoe, HO coepikaliee OTACIbHBIC TPOOEIIbI
BJIaJICHIEC HABBIKAMH y4eTa U 00CCIICUCHHS COXPAHHOCTH
JIOKYMEHTOB B apXHUBe.

DTaIOHHBIN
YPOBEHb

CdopmupoBaHHbIE CHCTEMaTHYECKUE 3HAHUS 00 ydeTe U
00ecIIeYeHHH COXPAHHOCTH JOKYyMEHTOB B apXHUBeE.
CdopmMupoBaHHOE CHCTEMAaTHIECKOE YMEHHE

BECTH y4eT U obecriedeHre COXPaHHOCTH JOKYMEHTOB B
apXxuBe.

VYcneniHoe H mocieRoBaTe IbHOE BiIaIcHHEe HABBIKAMH y4eTa
1 oOecredyeHNsi COXPaHHOCTH JIOKYMEHTOB B apXHBe.

[K-37

Bnanenue
MIPUHLUIIAMH,
METOJaMU U
HOpMaMu
OpraHusanuu,
XpaHEeHwUs,
KOMIUIEKTOBAHUS,
y4era u
HCITOJb30BaHUS
ApXUBHBIX
JIOKYMEHTOB,
JlOKyMeHTOB JIMIHOTI'O
MIPOUCXOXKIACHUS

[Toporossrii
YpOBEHb

Hmeer obmmue, HO HE CTPYKTYpPUPOBAHHBIE 3HAHUS O
MPUHIUNAX, METOAAX U HOPMAaxX OpraHU3alluy, XpaHEeHNU,
KOMIUIEKTOBAHHMS, Y4€Ta U UCIIOJIb30BaHHS apXUBHBIX
JIOKYMEHTOB, JOKYMEHTOB JINYHOT'O MTPOUCXOKACHUSL.

B nenom ycnemnHoe, HO He CUCTEMaTH4ECKU
OCYIIECTBIIIEMOE YMEHHE UCTIOIb30BATh MPUHIIUIIBL,
METO/IbI 1 HOPMBI OPTaHN3aIN1, XPaHECHHS,
KOMIUTIEKTOBAHHMS, Y4€Ta U UCITIOJIb30BAHMS apXUBHBIX
JIOKyMEHTOB, JOKYMEHTOB JINYHOTO TIPOUCXOXKCHUSL.

B 1enom ycnienrHoe, HO He CHCTEMAaTHYECKH BIIaJICHUE
HaBBIKAMH BJIA/ICHHS TIPUHIUIIAMH, METOIAMHI X HOpMaMu
OpraHu3aIiy, XpaHEeHUs!, KOMIUICKTOBAHUS, y4eTa U
HCTIONB30BAaHMUS apXUBHBIX JOKYMEHTOB, JOKyMEHTOB
JIMYHOTO NPOUCXOMKICHUSL.

CraHgapTHBIHA
YPOBEHb

CdopmupoBaHHbIE, HO COJCPKAIIIE OTACIbHBIC MPOOCIIBI
3HaHUH O MpUHIUIIaX, MCTOJJaX U HOpMax opraHusanunu,
XpaHCHHUA, KOMITJICKTOBAHUA, YU€Ta U UCIIOJIb30BaHUA
APXUBHBIX TOKYMEHTOB, JOKYMCHTOB JIMYHOT'O
MPOUCXOIKACHHS.

B 11e110M ycreniHoe, Ho cofiepaKaliiee OTaelIbHbIe TIPOOEIhI
YMEHHE UCIOJIb30BaTh IPUHIIUITEL, METO/IBI K HOPMBI
OpraHu3aliy, XPaHeHUsI, KOMILUICKTOBAHUS, yUeTa 1
HCIIOJIb30BaHMS APXUBHBIX JIOKYMEHTOB, TOKYMEHTOB
JMYHOTO MPOUCXOMKICHHS.

B 11e510M ycrenHoe, Ho cozepakaliiee oTaesIbHbIe TPOOeIbI
BJIaJICHUEC HABbIKaAMU BJIAACHUA MPUHIIUIIAMU, METOJaMU U
HOpMaMH OpraHu3alnuu, XpaHCHUs, KOMIUICKTOBaHUs, y4€Ta
1 UCTIOJIb30BAHUSA APpXHUBHBIX TOKYMEHTOB, TOKYMCHTOB
JIMYHOT'O ITPOUCXOKICHUA.

DTaJOHHBII
YPOBEHb

ChopMHpoBaHHBIE CUCTEMATHYECKHE 3HAHUS O NPHUHIIMIIAX,
METOJaX ¥ HOPMax OpraHU3alliu, XPaHEHHUS,
KOMILUIEKTOBAHUS, y4€Ta U HCIOJIb30BaHMs apXHBHBIX
JIOKYMEHTOB, JOKYMEHTOB JINYHOT'O MIPOUCXOKACHUSL.
CchopMHupOBaHHOE CHCTEMATHYECKOE YMEHHUE
UCTIONB30BaTh IPHUHLUIBI, METOJbI 1 HOPMBI OPTaHU3AINH,
XpaHEHHs, KOMIUIEKTOBaHHUs, y4eTa U UCIOIb30BaHUS
ApPXUBHBIX JOKYMEHTOB, JOKyMEHTOB JIMYHOTO
MIPOUCXOXKACHUS.

YcnenrHoe u Mociae10BaTeIbHOE BIaICHHE HABBIKAMHU
BIIAJICHIS IPUHITUIIAMHU, METOJaMH U HOpMaMH
OpraHU3aINH, XPAHEHHUS], KOMIUIEKTOBAHMUS, y4eTa U
HCTIONB30BAaHUS apXUBHBIX JOKYMEHTOB, JOKYMEHTOB
JIMYHOTO NPOUCXOMKICHUSL.

[1K-40

3HaHMe TpeOOBaHMH K
OpTaHM3aIn
obecrieueHus
COXPaHHOCTH
JIOKYMEHTOB B

[ToporoBbiii
YPOBEHb

Hmeet o0mmine, HO HE CTPYKTYPUPOBAHHbIC 3HAHUS O
TpeOOBaHUIX OpraHu3alyy 00ecTIe4eH s COXPaHHOCTH
JIOKyMEHTOB B apX1BaXx.

B nenom ycnemnHoe, HO He CUCTEMaTHYECKU
OCYIIECTBIISIEMOE YMEHHE cOOII0aTh TPeOOBaHHUS K
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apxmBax

OpraHuzanuun obecrieueHust COXpPaHHOCTHU JOKYMCHTOB B
apxuBax.

B uenom yCcnnemHoe, HO HE CUCTEMATUYCCKHU BJIAICHUEC
HaBbIKaMU BJIaICHUS U UCIIOJIb30BaHUA Tpe60BaHHﬁ K
OpraHuzanuun obecrieueHust COXpPaHHOCTHU NJOKYMCHTOB B
apXuBax.

CranpapTHbIN
YpOBEHb

CdhopmupoBaHHBIE, HO CO/IEpIKALIME OTASIIBHBIE TPOOEITBI
3HaHUH 0 TPeOOBAHUAX OPraHM3AINH 00ECTICUCHHS
COXPAaHHOCTH JOKYMEHTOB B apXUBaX.

B menom ycrneniHoe, HO coepiKaliee OTAeNIbHBIC TPOOEIIb
yMeHHe coOIIoaaTs TpeOOBaHUS K OpTaHU3AIHH
00eCIIeUeHHs COXPAaHHOCTH JOKYMEHTOB B apXHBaX.

B menom ycrneniHoe, HO coepiKaliee OTASNIbHBIC TPOOEIIb
BJIaJICHUE HaBbIKAMU BIIAJICHUS] M UCIIOJIb30BaHUS
TpeOOBaHuUil K OpraHu3ay 00ecIeYeHUs] COXPAaHHOCTH
JIOKYMEHTOB B apXUBaXx.

DTaJOHHBII
YpPOBCHB

ChopMHpOBaHHBIE CHCTEMATHYECKHE 3HAHUS O
TpeOOBaHUSIX OpPraHU3aIui 00eCTIeYeH s COXPAHHOCTH
JOKYMCHTOB B apXHBax.

ChopMIpoBaHHOE CHCTEMATHICCKOE YMEHHE COOI0IaTh
TpeOOBaHMUS K OpraHU3aIUK 00ECIICUCHUSI COXPAHHOCTH
JIOKyMEHTOB B apXUBaXx.

YeneuHoe 1 Oocle10BaTeIbHOE BIIaCHHE HABBIKAMHU
BJIAJICHUSI U MCIIOJIb30BaHUs TPEOOBaHMI K OpraHU3aIin
obecrieueH s COXPaHHOCTH IOKYMEHTOB B apXHBaX.

[1K-42

Bnanenue
JIOTUCTUYECKUMH
OCHOBaMH
OpraHu3aIu
XpaHeHUs
JIOKyMEHTOB

[Toporossiii
YPOBEHb

HNmeet o0mmue, HO HE CTPYKTYpPUPOBAHHbIC 3HAHUS O
JIOTHCTUYECKHX OCHOBAaX OpPTraHU3allMU XpaHEHUs
JIOKYMEHTOB.

B nenom ycnemHoe, HO He CUCTEMaTH4ECKU
OCYILIECTBIIIEMOE YMEHHE BJIIE€Th JOTUCTUUIECKUMU
OCHOBaMM OpPTraHU3aIMH XPaHEHUS TOKYMEHTOB.

B 1enom ycnenrHoe, Ho He CUCTEMATUYECKH BIaJiCHUE
HaBBIKAMH BJIA/ICHHS JIOTHCTHYECKUMH OCHOBAMH
OpTaHM3aINH XPAHEHHUS IOKYMEHTOB.

CranpapTHbIN
YpOBEHb

ChopmupoBaHHbIE 3HAHHS, HO COJICPIKAIIUE OTACIbHBIC
poOeITbl O IOTUCTHYECKUX OCHOBAX OpraHU3alnu
XpaHeHHsl JOKyMEHTOB.

B 11e710M ycrenHoe, Ho cofiepaKaliiee OTaelIbHbIE IPOOEeIbI
YMEHHE BJIA/IETh JOTHCTUYECKUMU OCHOBAMH OpTraHH3al[UH
XpaHEeHUs JOKYMEHTOB.

B 11e510M ycrenHoe, HO cozepakaliiee oTaesIbHbIe TPOOeIbI
BJIaICHUC HABbIKaMHU BJIAACHUS JIOTUCTHYCCKUMHU OCHOBAMHU
OpraHvu3anun XpaHCHUs JOKYMCHTOB.

DTaJOHHBII
YPOBEHb

CdopMupoBaHHBIC CHCTEMATHYECKUE O JIOTUCTUICCKHUX
OCHOBaX OpraHu3alluy XpaHeHUs JOKYMEHTOB.
CdopMupoBaHHOE CHCTEMaTHYECKOE YMEHUE BIAJCTh
JIOTUCTUYECKUMHU OCHOBaMHU OPTaHU3aIUU XPAHEHUS
JIOKYMEHTOB.

VYcnemHoe v nociieJoBaTeIbHOE BlaIeHUE HaBbIKaMu
BJIAJICHUA JJOTUCTUYECKUMHU OCHOBAaMH OpTaHU3aIuu
XpaHEHUsI JOKYMEHTOB.




2. OBbEM U COJAEPKAHUE JUCIIUIT/INHDBI

2.1. O0beM TUCHUILTHHBI

Bux yue6Hoii padoThbl

0P0

300

Bcero
4acoB

CemecTpbl

Bcero
4acoB

Kypc

KonTakTHas padora (Bcero)

38

3,4

B tom uncie:

- nexyuu (J13)

16

3,4

- cemunapwl (C3)

- npaxmuyueckue (113)

22

3,4

- meaxoepynnoswvie (MI13)

- unousudyanvivie (H3)

- epynnogoe koncyrvmuposanue (I)

- unoUBUIyarvHoe Koncyromupoganue (M)

CamocTosiTeJIbHAasi paboTa CTyaeHTa (BCero)

358

CPC

345

KOHTPOJIb

13

w|w|w
INIENESN

B tom uncie:

- 10020MOBKA KYPCOBOU pabomul

- meKyuwuil KOHmMpOoJib

- IPOMEIICYMOUHBIL KOHMPOTL (NOO20MOBKA K
9K3AMEHY U 3a4emy)

13

3,4

Oo0mast Tpy10€eMKOCTh:
(Bcero 3a4. en./k0Ji-B0 4acoB no ®IrocC)

11/396

3,4

Bug npomexyTouHoW aTrrecTanmuu  (3ayer,
IK3aMeH)

ceMecCTpbI:

Kypc:

3a4yem

w

IK3AMEH




2.2. TemaTH4eCKUM MJIAH

KoJji-Bo yacoB

CamocTosiTe1bHasi padoTa

KonrakTHas padora
CTYJCHTOB

HaumenoBanmue

KOHTPOJIb
No pa3aesioB u TeM

CPC

n/n (popmupyemble

KOMIIEeTEHIUH) J3 I3 npome
KYTOU

HbIH

CPC

CPC | texy
10707

Bcero yacos o ®IrOC

Bcero aya. yacos
KoncyabTamuu

Bcero yacos

ApxuBHas otpacis Poccuiickoit
Oeneparn.  OcobeHHOCTH |
cospemenHoe cocrostane (ITK-3,
I1K-5, I[1IK-8, I[1K-20)

\l
o
o~
N
N
(o]
N

64

Oprasm3anusi JIOKyMEHTOB H
JIeNl apXuBHOTO (hoHIa

(TTIK-8, TIK-20, ITK-22, TIK-23,
ITK-27, 1IK-28, TIK 37, T1K-42)

70 7 2 5 64 64

KomrmiekToBanue u sKcniepTrsa
neHHoctu gokymenTos (ITK-8,
I1K-20, ITIK-22, TIK-23, I1K-27,
I1K-28, I1K-37, TIK-42)

SN

IToaroToBka K 3a4eTy 4 4

Hroro yacoB 3a 3 kypc: 216 20 8 12 196 192 4

Yyer " obecrieueHue
COXPaHHOCTH JIOKyMEHTOB
4. | apxuBHOTO (onma (IIK-8, IIK- 43 5 2 3 38 38
20, I1K-22, TIK-23, TIK-27, TIK-
28, IIK-37, [1IK-42)

Hayuno-cnpaBouHsIil annapat k
JOKyMEHTaM apXuBHOTO (oHIa
(ITIK-8, TIK-20, IIK-22, TT1K-23,
ITK-27, TIK-28, I1K-37, [1K-42)

43 5 2 3 38 38

Hcnonb3oBanue ApXUBHBIX
nokymenros  (I1K-8, TIK-20,
ITK-22, T1K-23, T1K-27, I1K-28,
IK-37, TIK-42)

43 4 2 2 39 39

Wudopmatnzarus apXuBHOTO

! nena (TTK-3, TIK-5)

43 4 2 2 38 38

IToaroToBKa K SK3aMeHY 9 9 9

HToro yacos 3a 4 Kypc: 180 18 8 10 162 153 9

Bcero yacos: 396 38 16 22 358 345 13

2.3. Kparkoe cogep:xxaHue Tem

Tema 1. ApxuBHas orpacib Poccuiickoit @enepaunu. Oco6eHHOCTH U
COBPEMEHHOE COCTOSIHHE

[TonsiTHE «apXMUB» U «apXUBHBIA TOKYMEHT». ApXuBHBIN hoHa Poccuiickoi
®enepauuu. ['ocynapcTBeHHass M HETrOCyJapCTBEHHAas 4acTh ApXuUBHOro (oHaa
Poccuiickon denepanum.

[lenTpanbHbIle U MHBIE OpraHbl TOCYAApCTBEHHOU BiacTu P, yrpasisronue
apxuBHbIM  ¢oHaoM. DenepanrbHOoe apXMBHOE areHTCTBO — Pocapxwus.
['ocynapcTBeHHbIi apxuB. BenoMcTBEeHHBIM apXWB. ApXHB OpraHW3aldx
(yupexaeHus, IpeIrnpusIThs).

Opranmzamusi  pabotet  apxwBa. (Co3maHue  TOCYAapCTBEHHOTO U
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BEJOMCTBEHHOTO apxuBoB. [lopsanok paboTsl apxuBa. HopmaTuBHO-TIpaBoBast 6a3a
paboThI apxXuBa.

Tema 2. Opranusaunus 10KyMEHTOB U /ieJI apXUBHOI0 GoHaa

Ilonatne opranusanus JTOKYMEHTOB M nen. Kpurepum opranusanuu
TOKyMEHTOB B PD. ®onao000pa3oBaHue.

IlongroroBka © MNOpPANOK MNepenadyn JTOKYMEHTOB B apxuB. [lonsTue
apXUBHOIO JieJla M TOPSAOK €ro KOMIUIEKTOBaHus. TpeOoBaHMsSI K apXHWBHOMY
neny. Ilepenaya nen B apxus.

Opranuzanus JOKYMEHTOB M Jell B mpenenax ApxuBHoro ¢onaa PO B
1esoM (TepBbIi YPOBEHb OpraHu3aluu JOKyMeHTOB). Opranuzanus JOKYMEHTOB U
JIeJ1 B IIpejieax apXuBOB (BTOPOH YpPOBEHb OPraHU3alUU JOKYMEHTOB).

Tema 3. KommiekToBaHUe ¥ IKCIIEPTH3a LEHHOCTH JOKYMEHTOB

[lonsiTue ©  coAepKaHWE  KOMIUIEKTOBaHUS  apxuBa. VICTOYHUKH
KOMILJIEKTOBAHHUS.

KommnekroBanne ApxuBHoro ¢ouma P®. OmnpeneneHue HCTOYHUKOB
KOMILJIEKTOBaHUsI. OpraHu3alys KOMIUIEKTOBaHUS.

OcHoBHbIE mnpaBwia (OHAUPOBAHMS JTOKYMEHTOB B apxuBe. [lonsatue
dbonaupoBanuda. Equnsiii poua u oOpazoBanre HOBOTo (HoHAA.

OKcnepTu3a LEHHOCTH JOKyMEHTOB. IIOHATHE »SKcIepTu3bl LEHHOCTH
JOKYMEHTOB. 33J1a4 ¥ ATalbl 3KCIEPTU3bl. DKCIIEPTU3A LICHHOCTH JOKYMEHTOB Ha
OCHOBE Hay4YHBIX KPUTEPHUEB. DKCIIEPTU3a LIECHHOCTU JOKYMEHTOB I10 IEPEYHSM.

OKCHEepTHBIE KOMUCCHUU.

Tema 4. Yuer u oOecrniedyeHHe COXPAHHOCTH JHOKYMEHTOB APXUBHOIO
donnaa.

[loHATHE TOCYHAapCTBEHHOIO Yy4Ye€Ta JOKYMEHTOB. YYETHBIE JIOKYMEHTA
apxuBa. Opranuzauus y4yera HOKyMeHTOB ApxuBHoro ¢onaa P®. CocraBnenue
YYETHBIX TOKYMEHTOB B apXUBE.

[lonsiTue pexxuMa XpaHeHHs JOKyMeHTOB. (OOecrneueHue COXPaHHOCTH
nokyMeHTOB ApxuBHOro (onga P®. TpeOGoBaHus K 31aHUAM W MOMEUIEHUSM
apxuBa. CBeTOBOM pexuM. TeMmneparypHO-BIaXHbIM pexnuMm. CaHuTapHO-
rurueHndeckuit pexxuM. Oxpanubiid pesxxuM. O00pyA0BaHKE apXUBOXPAHHUIINLI.

IlepBuunas pecraBpanys U KOHCEpBaLUs apXUBHBIX JOKYMEHTOB. lloHsaTne
NIEPBUYHONM PECTABPALMM M KOHCEPBALIMM apXMBHBIX JTOKYMEHTOB. ConepxkaHue
pecTaBpalvi U KOHCEPBALUH.

[IpoBepka HaIMYUS U COCTOSIHUS JOKYMEHTOB B apXMBax. 3aJa4d MPOBEPKH
JOKYMEHTOB B apxuBe. [1opsaok nmpoBeneHus npoBepKHu.

Tema 5. HayuHo-cmpaBOYHBbINi annmapar K JAOKYMEHTAM AapXUBHOIO
¢onna
XapakTepucTUKa HAy4YHO-CIPAaBOYHOTO apXWMBHOro ammapara. Cucrema
HAay4yHO-CIIPABOYHOI'O  ammapara K apXWBHbBIM  JOKymMeHTaMm. [IpuHummnel
IIOCTPOEHHUS HAyYHO-CIIPABOYHOTO armapara.
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ITonsiTEe apXUBHOTO cripaBoYHUKA. CTPYKTypa apXHBHBIX CIIPAaBOYHHUKOB.

AHaMUTUKO-CUHTETUYECKasE 00pabOTKa PETPOCHEKTUBHOM JTOKYMEHTHOMN
unpopmaruu. Ilonsrue apxuBHOoro omnucanus. OmnucaHue Ha ypoBHE (GOHIA,
eAUHUIBI XpaHeHus. OmnucaHue JOKYMEHTOB M J€1 B apXMBaX YUPEXKICHHS U
roCyJapCTBEHHBIX  apxuBax. OmnucaHue JOKYMEHTOB W €l  JHUYHOIO
npoUcx0xJieHns. Onrcanne JOKyMEHTOB H JI€ JOCOBETCKOIO MEPHO/IA.

ApxuBnbie onucu. llonarue u ¢yHKuuu apxuBHOM onucH. Ilpasuna
COCTaBJICHUsI apXUBHOW onucHu. BiusHue knaccuuxanuu TOKyMEHTOB U €Nl B
npenenax apxuBHOro (OHJIAa Ha COCTaBlIeHHE apXWBHON omucu. CocTaBieHHE
COOCTBEHHO apXUBHOI onucH zea. CocTaBiIeHUE CIIPaBOYHOTO armapara K OIUCH.

Cucrema katanoros B apxuse. Ilonsatue apxuHoro karaiora. Karamor kak
apXUBHBIM CHpaBOYHUK. IlOpsmOK KaTaJoru3aluy apXWBHBIX JTOKYMEHTOB.
Omnpenenenue Buna katanora. Pa3paborka cxembl Kiaccu(pUKaluy JTOKyMEHTHON
uH(popmanuu B Karajore. BelisiBiieHHe u 0TOOpP TOKYMEHTHON HH(pOpMALMH IS
karajornzanuu. OnucaHue JOKyYMEHTHOM HHQOpManuMM Ha KaTaJOXHBIX
KapToukax. MHIeKCUpOBaHHE KaTalOKHBIX KapTodyeKk. CucremMaru3anus KapTodyeK
Y BEJICHUE KaTaJlora.

ApxuBHble mnyTeBoauTend. lloHsTMEe apxuBHOro mnyrteBoauTENS. Buasl
apXUBHBIX MyTeBoauTeNe. CTpyKTypa MyTeBOAUTENA. XapaKTEPUCTUKHU (POHAOB B
nyTeBoauresne. CripaBoOYHBIN anmapar K My TEBOAUTENIO.

O0630pbl JOKYMEHTOB U JIpyrHe apXuBHble crpaBoyHUKU. [loHsATHE 0030pa
apXUBHBIX JOKyMeHTOB. CucreMa mnocTpoeHus o0030pa. XapaKTepuCTHKa
JIOKYMEHTOB B 0030pe. CripaBouHBIi anmnapar K 0030py.

ApxuBHble ykazarenu. [loHaTtne apxuBHOro ykasaresisi. OCHOBHBIE BHIBI
yKazaTeseu.

ApxuBHas HCTOpUYecKas cropaBka. lIoHATHME HMCTOPUYECKOW CIIPaBKH.
Conepxanue ucropuu pongooodpazoanus. Coaepkanue uctTopuu QoHaa.

Tema 6. Ucniosib30BaHMe apXUBHBIX IOKYMEHTOB

Hoctyn k nqokymeHntam ApxuBHoro ¢onga P®. PerynupoBanue nocryna k
nokymeHTaM ApxuBHoro (ponga P®. Ilopsgok nocTyna y 10KyMEHTaM apXUBHOTO
donaa. JIokyMeHTbI, TOAJIEKAIINE 3aCEKPEUMBAHUIO U PACCEKPEUMBAHUIO.

[lonsiTue  WCHOJIb30BaHUS ~ ApXUBHBIX  JOKyMeHTOB.  HampaBnenus
WCIIOJIb30BAHUSI APXUBHBIX JIOKYMEHTOB. llenn MCHOJb30BaHUS  apXHMBHBIX
JNOKyMEHTOB. @OpMBI HCIIONB30BaHUSA APXUBHBIX JOKYMEHTOB. (OCHOBHBIE
TpeOOBaHUS K pabOTe MO UCIIOJIB30BAHUIO APXUBHBIX IOKYMEHTOB

OCHOBBI apXMBHOW 3BPUCTUKU. DTaIbl MOUCKA JOKYMEHTHOW MH(pOpMaLUy.
[louck JOKYMEHTOB B JEJONPOM3BOJCTBE W apxuBe yupexaeHus. llouck
JOKYMEHTOB B TOCY/IapCTBEHHOM apXHBE.

NudopmanmonHoe  obecrieueHne  Mosib3oBaTeneil.  XapaKTepucTuKa
uH(popMamoHHOro obecrniedueHus nonb3zoBareneil. [lonstue, comepxkanue 3anpoca
Y BUJIbI OTBETOB apXHUBa.

PaGora uyuransHOTO 3anma apxwuBa. [loHsThe wumTtanbHOrO 3ana. Ilopsaox
paboOThI B YMTAJILHOM 3aJi€.

DopMBI MacCOBOTO MCMOJb30BAHMS apXUBHBIX TOKYMEHTOB. [loHsiTHE PopM
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MaccoBOTO HMCHOJBb30BAHUS AapXMBHBIX JOKyMeHTOB. Coxepkanue (opm
MacCOBOI'O MCIOJIb30BAaHUS APXUBHBIX JOKYMEHTOB

Y4yer M aHanu3 HCIOJNB30BAHUS AapXUBHBIX JOKyMeHTOB. llemmn ydera
apXUBHBIX JOKyMeHTOB. [lepBuUYHBIE JOKYMEHTHl BEIOMCTBEHHOTO apXHBa.
[lepBuuHbIE AOKYMEHTHI TOCYJAapCTBEHHOTO apxuBa. BropuuHas o6oOmaromras
uHbopMaIus. AHATUTHYECKHE 0030pHI.

Tema 7. UndopmaTu3anusi apXuBHOIO jJeJia

[Tonsitue wuHbopmaruzanuu. OCHOBHBIE JOKYMEHTBI, pEryJUPYIOIIHE
BOIPOCHl MHGOpMaTH3aluu B apxuBHOM nene. O0bekThl uHpopmaTuzanuu. Lemn
uHpopmatuzanuu. [lpunmunel unbopmartuzanuu. MHGOpMAIMOHHBIE CHCTEMBI.
NudopmanmonHpie TEXHOJOTUM M OpraHM3alusi MX BHEIPEHUS B apXuBax.
Copnepxanue 0a3 JaHHBIX apXHUBOB. JDTanbl UHPOPMATHU3AIUU APXUBHOTO J€Na.
DJIEKTPOHHBIE IOKYMEHTBI U APXHUBHI.

3. YYEBHO-METOAWYECKOE OBECIEYEHME J1JIS
CAMOCTOSITEJIBHOI PABOTBHI OBYYAIOLIUXCS MO
JTUCHUTIIJIMHE

3.1. [li1aHbl CeMUHAPCKUX 3aHATHI
CemuHapckue 3aHSATHS [0 JUCHUIUIMHE B y4yeOHOM IUIaHE He
MPEAYCMOTPEHBL.

3.2. IlnaHbl NPAKTHYECKUX 3aHATUH

[IpakTrueckue 3aHATHS 1O aucuUIUIMHE «ObecreyeHbe KOMIUIEKTOBaHUS,
y4eTa, COXPAaHHOCTU U HUCIOJIb30BAaHUSI APXUBHBIX JOKYMEHTOB)» MPOBOASTCS Ha
0aze AeiicTByronMx apxuBHbIX yupexaeHud (apxuBa XI'MK, I'ocynapcTBeHHbIN
apxuB XabapoBCKOro Kpas, Xa0apoBCKHI TOPOJCKOM IEHTp XpaHCHUS
JIOKYMEHTOB U JIp.).

[IpakTuueckue 3agaHusi MO AUCIUIUIMHE COTJIACHO TEMATHYECKOMY IUIaHy
BBIJAIOTCS MTPEMNO/IaBATENIEM HEMOCPEICTBEHHO HA 3aHITHH.

IpakTnyeckas padora Ne 1
no TeMe «ApxuBHasi oTpacib Poccuiickoii @enepanun. OcoO0eHHOCTH H
COBpEeMEHHOEe COCTOsIHHE» (2 yaca)

Hean 3anaTus - GopMuUpoBaHUE TPEACTABICHUN 00 apXWUBHON OTpaciH
Poccutickon ®@enepanumu.

3axanue:

[IpakTnueckne  3amaHusi 1O  TEME  BBLJAIOTCS  NIPENojaBaTeieM
HEMOCPEJACTBEHHO Ha 3aHATHUH.

IIpakTuyeckas padora Ne 2
1o Teme «Opranuzanus T0KyMEeHTOB U JieJ1 apXUBHOT0 GoHIa»
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(5 vacoB)

Henas 3ansiTMA - (QOPMHPOBAHHE YMEHUN M HABBIKOB HCIIOJIb30BAHHUS
IpaBWJ OpraHU3allMd BCEX H3TAOB padOTBl € JOKyYMEHTaMH, B TOM YHCIIE
apXUBHBIMU JOKYMEHTAMH

3apanue:

IIpakTyeckne  3amaHuss 1O  TEME  BBIJAIOTCA  IPENOAABATEIEM
HEIIOCPEICTBEHHO HA 3aHATHH.

IIpakTuyeckas pad6ora Ne 3
no Teme «KoMILUIeKTOBaHHE W IKCIEPTH3A IIEHHOCTH I0KYMEHTOB)
(5 yacoB)

Hea» 3ansTusi — (QOpMHpPOBAHWE YMEHHUW M HABBIKOB BJAJCHUS
IIPUHLHAIIAMY, METOJJAMU U HOpPMaMHU OpraHW3aluy, XPaHECHHs, KOMIUIEKTOBAHMS,
y4€Ta MW HCIIOJb30BAaHUA APXMBHBIX JOKYMEHTOB, JOKYMEHTOB JIMYHOTO
IIPOUCXOKICHHUS.

3ananue:

[IpakTueckne  3amaHuss 1O  TEME  BBIJAIOTCA  IPENOAABATEIEM
HEIMOCPEACTBEHHO HA 3aHATHUH.

IIpakTuyeckas padora Ne 4
o TeMe «Y4eT u o0ecrniedyeHne COXPAHHOCTH IOKYMEHTOB apXUBHOT0 (GoHIa»
(3 uaca)

Hean 3ansiTUA - GOpMUPOBAHNE YMEHUIM W HABBIKOB OpraHU3allUU y4yeTa U
o0OecrieueHus: COXPaHHOCTH JIOKYMEHTOB B apXHUBax.

3amanue:
[IpakTyeckre  3amaHusi MO  TEME  BBIJIAIOTCA  IpernojaBaTeieM
HEMOCPEJCTBEHHO HA 3aHSITHUH.

IIpakTuyeckas pad6ora Ne 5
no treme «HayuyHo-cripaBoOYHBIN annapar K J0KYMEHTaM apXuBHOIo ¢poHaa»

(3 uaca)
Hean 3ansaTHa - QGoOpMHpPOBAHWE YMEHHA W HABBIKOB BJIAJACHUS
JIOTUCTUYECKUMHU OCHOBaMHU OPraHU3alNU XPAHEHUS] JOKYMEHTOB.

3ananue:
[IpakTyeckre  3amaHusi MO  TeME  BBIJAIOTCA  IIpernojaBaTeiieM
HETMOCPEJCTBEHHO Ha 3aHSITHH.

IIpakTuyeckas padora Ne 6

no Teme «McnoJib30BaHNe apXUBHBIX TOKYMEHTOB) (2 yaca)
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Heap 3ansaTuss — ¢GopMUpPOBaHME YMEHUII UM HaBBIKOB BIIAJICHUSA
IIPUHLHANIAMY, METOJJAMU U HOpPMaMM OpraHW3aluy, XPaHCHHs, KOMIUIEKTOBAHMS,
yd4€Ta MW HCIOJb30BaHUA APXMBHBIX JIOKYMEHTOB, JOKYMEHTOB JIMYHOIO
IIPOUCXOKICHHUS.

3apanue:

IIpakTyeckne  3amaHuss 1O  TEME  BBIJAIOTCA  IPENOAABATEIEM
HEIIOCPEICTBEHHO HA 3aHATHH.

IIpakTuyeckas padora Ne 7
o teme «MHpopMaTH3anus apxXuBHOro aejia» (2 yaca)

Hear 3ansTus — QopMUpoBaHWE YMEHHUH M HABBIKOB BJIAJCHUS
MPUHIUAIIAMHU, METOJIaMH U HOpMaMHu OpraHu3alluu, XpaHCHUs, KOMIUICKTOBAHMUS,
yd4eTa U HCIOJb30BaHUS ApPXUBHBIX JOKYMEHTOB, JOKYMEHTOB JIMYHOTO
MPOUCXOKICHUSI HA OCHOBE HOBBIX MH(OPMAIIMOHHBIX TEXHOJOTHIA.

3ananue:

[IpakTyeckre  3amaHusi MO  TEME  BBIJAIOTCA  IpernojaBaTeieM
HEMOCPEJCTBEHHO Ha 3aHSITHUH.

3.3. Bonipocsl 11l CAaMOKOHTPOJISE

1. ApXUBHBIN (OHI, BUIBI APXUBHBIX (DOHIOB.

2. MecTo apxuBa B CTPYKType OpTraHU3aLNN;

3. Omnpenenenre NOTpeOHOCTEN B apXUBHOM XPaHEHUH JOKYMEHTOB;

4. HccnenoBanue COCTOSIHUS yHUUKAIIH, CTaHIapTU3ALNH
JIOKYMEHTOB B apXMBE;

S. HccnenoBanre COCTOSHMS IO pa3padOTKE aBTOMATU3UPOBAHHBIX
UH(GOPMAITMOHHBIX CUCTEM B apXHBE;

6. HopmaThBHO-METOUYECKOE PETYJIMPOBAHUE AESITEIILHOCTH apXUBa;

1. TexHosoruu 1O CcO3JAaHUI0 U 00pabOTKE JTOKYMEHTOB TIpH
MOCTYTUICHUU B apXUB;

8. KoHTposib 32 XpaHEeHHEM TOKYMEHTOB B apXHBE;

9. Tekyuiee XpaHeHUE JOKYMEHTOB B apXUBE;

10. TloaroToBka jmen juis TIEpeaady Ha ApXHUBHOE XpaHCHHUE,

11. TexHONIOTHUU CO3JaHUS U BEJCHUS CIPABOYHO-TIOMCKOBBIX CPEJCTB K
JIOKyMEHTaM B apXUBE;

12. TexHOIOTWYECKUE ATAIBI PpA0OTHI APXUBOB;

13. Tlopsimoxk paboThl MO 00ECIEeUeHUI0 COXPAHHOCTH JOKYMEHTOB Ha
Pa3HBIX HOCUTEIAX;

14. TexHOJIOTrMM KOHCEPBALUU U PECTaBPALIMK IOKYMEHTOB.

15. HampaBneHusi COBEPIICHCTBOBAHUS JICATEIBHOCTH apXWBa, CIIYkKO
apXWBHOTO XPAaHCHMS JIOKYMEHTOB OpraHU3aIUi;

16. Ilopsmok CO3TaHMS JIOKaJTbHBIX HOPMAaTHBHBIX aKTOB,
perIaMeHTHPYIONTUX TPOIIECYPhI U MpaBUjia XPaHCHUS, KOMIJIEKTOBAHUS, Y4eTa U
WCITOJIb30BAHUS APXUBHBIX JJOKYMEHTOB;
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17. PyKoBOACTBO CTPYKTYPHBIMHU MOAPA3AEICHUSIMHU, OCYIIECTBISIOIIMMU
apXMBHOE XpPaHEHHUE JOKYMEHTOB;

18. Pabota mo 3xcnepTr3e EeHHOCTH JOKYMEHTOB;

19. Bepaenue apXuBHOTO Jie7ia B OpraHU3ALIUAX;

20. dopmupoBaHHME HOPMATHUBHBIX JOKYMEHTOB O TMOpSAKE TMpHEMa,
perucTpaluy,  CHCTEMATH3alud,  OpraHU3allk  apXWBHOIO  XPaHEHUs,
KOMILJIEKTOBAHHUSI, YUE€TA U UCIIOIb30BaHUS JOKYMEHTOB;

21. CocraBieHue M BEJIEHHUE CIPABOYHO-TIOMCKOBBIX CHCTEM (HAYy4YHO-
CIPaBOYHOI'O anmapara), y4eTHbIX JOKYMEHTOB.

22. CoBeplIEHCTBOBaHHE TEXHOJOTUU apXUBHOTO XPAaHEHUS JOKYMEHTOB
Ha 0a3e UCI0JIb30BaHUS NH(OPMALMOHHBIX TEXHOJIOTH;

23. HccrnenoBaHue KOHUEHIMY apXUBHOTO XPAaHEHUS IOKYyMEHTOB;

24, llopsgoK HOpPOEKTUPOBaHMS  ABTOMATU3MPOBAHHBIX  TEXHOJOTHM
apXUBHBIX TEXHOJIOTHII;

25. Tlopsaok MOATOTOBKHM MPOSKTHONW W CMETHOW JOKYMCHTAIMH II0
CO3JaHMIO CITY>KO apXMBHOI'O XpPAHEHHSI IOKYMEHTOB.

26. Cucrtema y4eTHBIX JOKYMEHTOB B apXHBax

27. CoBpemeHHas Meroanyeckas 06aza paOOTHl apXWBOB OpraHHU3AIUN H
PEAIPUATHN.

28. TexHWYeCKOe OCHAIEHUE U 000PYIOBaHUE apXUBA.

29. llenu m opranu3anus SKCIEPTU3bl LEHHOCTU JOKYMEHTOB.

30. Cucrema Hay4HO-CIPABOYHOI'O ammapara K JOKyMEHTaM ApPXUBHOTO
donna Poccuiickoit deneparuu.

31. Opranuzanust KoMiulekToBaHust ApxuBHoro ¢onHga Poccuiickoit
denepanuu.

32. Opranu3zanus apxXuBHOTO yueTa JOKYMEHTOB, Jie] U (POHIOB.

33. @opmupoBanue CTpyKTypsl ApxuBHoro ¢onna Poccuiickoit
denepanum.

34. Tlopsmok coctaBieHus, opOpMIICHUSI M BBIJAUYM apXUBHBIX CIPABOK,
KOIUI 1 BBITUCOK U3 JOKYMEHTOB:

35. PasButHe opraHM3allMOHHON CTPYKTYPHI TOCYJapCTBEHHOW apXUBHON
ciyx0b1 Poccun Ha COBpeMEHHOM 3Tare.

36. Meroguueckoe oOecrieueHHe W OpraHu3alys pPadOThl  AKCIIEPTHBIX
KOMHCCHH.

37. CTpyKTypa U OCHOBHBIE (DYHKIIMM OPTaHOB YTMPABICHUS apPXHWBHBIM
nenoM B Poccuniickoit @enepannu.

38.  OnTtuMmanbpHBIEC YCIOBUS ApXUBHOTO XPAHEHHUS JOKYMEHTOB.

39. CoBpemeHHasi ceTh TOCYJapCTBEHHBIX apXxuWBoB B Poccuiickoi
denepanum.

40. ApxuBHbBIE CIPAaBOYHUKH, UX HA3HAYEHUE U COJIEpKaHHE.

41. PaboTa 4YMTAIbHBIX 3aJI0B APXMBOB. YUET HCIOJIb30BAHUS APXMUBHBIX
JTIOKYMEHTOB.

42. llenu u GopmMbl UCTIOIB30BaHUS TOKYMEHTOB FOCYJapCTBEHHOM YacTu
ApxusHoro ¢ponaa Poccuiickoit denepaiuu, ero HopMaTuBHas 0asa.
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4. METOIMYECKHUE YKA3AHUA 11O OCBOEHUMIO JMCHUTIJIMHBI

OcBoeHue martepuajia JAaHHOW AMCIUIUIMHBI HAa JIEKUUSX, MPAKTHYECKUX
3aHATUSX U B PE3yJbTaTe CaMOCTOATEIbHON MOATOTOBKM U M3YyYEHHS OTIEIbHBIX
BOIIPOCOB  JIUCLMIUIMHBI, TO3BOJIST CTYJEHTY TMOAOWTH K MPOMEXYTOUHOU
aTTeCTallMM IOATOTOBJIICHHBIM. 3HAHUS, HaKalLIMBa€Mble IIOCTEIIEHHO U B
Pa3IMYHBIX paKypcax, ¢ UCIOJb30BaHUEM MPOTUBOIOIOKHBIX MHEHUHN U B3IJISII0B
HA Ty WIM HHYIO MpoOJieMy SBISIOTCS TIyOOKMMHM W KAaue€CTBEHHBIMU, U
MO3BOJISIOT (POPMHUPOBATH COOTBETCTBYIOIIME MpOodecCHOHaIbHbIE KOMIIETEHIIUU
KaK UTOT 00pa30BaTeIbHOTO MpoIecca.

JIist cucreMatu3aluy 3HaHUM MO JIMCUUILIMHE MepBOHAYalbHOE BHUMAHHE
cienyeT oOpaTHTh Ha pabouyyl0 MporpaMmy Kypca, KOTopas BKJIIOYaeT B ceOs
OCHOBHBIE€ MPOOJIEMbl NHUCUUIUIMHBI (TEMAaTUKY 3aHATHI), B paMKaX KOTOPBIX H
(bopMHpYIOTCS BOIIPOCHI JIJIs1 KOHTPOJIS U aTrTecTanuu. [loaToMy CTylIeHT, 3apaHee
O3HAKOMUBILIKCH C MPOrpaMMOl Kypca, MOXKET JIydllle COPHEHTHPOBATHCA B
MOCJIEIOBATEIBLHOCTH OCBOCHHS Kypca C MO3ULUNA OpraHU3alld CaMOCTOSTEIbHON
paboTHI.

[Ipu opranu3zanuu mpouecca OCBOEHUS JUCUUIUINHBI CJIEAYET YUUTHIBATS:

1. IInanuposanue epemenu, 0meeodeHHO20 HA 0CBOEHUE OUCYUNTUHDL.

IIpy nnaHUpOBaHMM BPEMEHH Ha OCBOCHHME JUCLUIUIMHBI  CIIEAYET
PYKOBOJICTBOBAThCS: CTPYKTYpOM JHMCLHUILIMHBI, B KOTOPOM YKa3aHbl KOJUYECTBO
aKaJeMHYECKUX YacOB B pa3pe3e KaKIOW TeMbl, BUJA 3aHATUN (JIEKLIMOHHOE,
IPAKTUYECKOE) M Yachl Ha CaMOCTOSTENIbHYIO paboTy; (opMoOil TeKylero
KOHTPOJISL YCIIEBAEMOCTH (TECTBI, BBITOIHEHUE WHIMBHUIYAIbHBIX U IPAKTUYECKHUX
3aHATHH U JIp.); POpMOIT MPOMEKYTOUHOM aTTecTauu (3a4eT, IK3aMEH).

2. IlocnedosamenvHocmuv Oeticmeuti Npu 0C80eHUU OUCYUNTUHDL.

N3yueHne KaxaoW TeMbl AUCHUIUIMHBI 11€JIeCOO0pa3HO HAYMHATH CO
3HAKOMCTBA C COJI€p)KaHUEM JMCUMILIMHBI B pa3pe3e TeM; 3aTeM CJEIyeT 3Tal
1no100pa UCTOYHUKOB U3 YMCIIAa PEKOMEHAYEMBIX U MOJ0OPAHHBIX CAMOCTOSITEIbHO
(HayuyHble cTaTby; HWH(OpManUsi C O(PUIMAIBHBIX CaWTOB TOCYAAPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CamoOyIpaBieHUs U 1p.). 3yueHue MCTOYHMKOBOM
0a3bl MOXET COINPOBOXKIAThCA KOHCIEKTHpoBaHUEM. LlernecooOpa3sHo BecTH
nepeyeHb MpoOJEMHBIX BOIPOCOB Kak MO CYILIECTBY TEMbl, OOYCIOBJIEHHBIX
npoberaMd B HaydHOM UM TPaBOBOM II0JIe M MpoOJeMaMy MPaKTHYECKOTO
XapakTepa, TaK U B CIlydyae 3aTPyAHEHUH C YSICHEHHEM CMBbICIA M3JI0KEHHOTO B
UCTOYHMKAX Marepuana (yKa3aHHbIE BONPOCHI MOTYT OBITh pa3pelieHb
CaMOCTOATENIbHO, BO BpPEMSI CECCHOHHBIX 3aHATHM WJIM Ha KOHCYJIbTalUU C
MpenoaaBaTesieM).

JIsi MOATOTOBKM CTYAEHTOB K MPAKTUYECKUM 3aHATUAM PEKOMEHAYETCS
NOJAPOOHO HM3YYUTh KOHCIEKT JIeKIui.. Takke pEeKOMEHIYeTCs O3HAKOMUTBHCSA C
TEXHOJIOTUEW  TMPOBEJNEHUS MPAKTUUYECKUX 3aHATHM, KOTOpas BKIIOYAET
CIIEAYIOIIME ATanbl: OOBICHEHUE 3aJaHUsl U HABBIKOB (KOMIIETEHIIWI), KOTOpHIE
3aKpEIUIAIOTCS B XOJE€ €ro BBIMOJIHEHUS; 3HAKOMCTBO C KOHKPETHBIMU

HCTOYHHKaMH I/IH(l)OpMaHI/II/I JJIA BBIIIOJTHCHUS 3adaHUA, O6CY)K)1€HI/IC N YTOYHCHHUC
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BOIIPOCOB B XOJI€ aHAJIM3a HWCTOYHUKOB MH(OpPMAIMHM; COBMECTHBI IPOCMOTP
NEPBUYHBIX PpPE3yJbTaTOB, OLIEHKA WX COOTBETCTBUA 1O (OPMAIbHBIM U
COJZIEPKATEIBHBIM TPEOOBAHUSM.

3. Hcnonvzosanue yuebHo-memoouueckux mamepuanos u pabomy c
Jumepamypou.

CnenyeT NpUMEHATH CIEIYIOUIYIO IOCIEI0BATEIbHOCTh MCTOYHUKOB IS
U3Y4YCHHUS TEM JUCHUIUIMHBI: HOPMATHBHBIC IMPABOBBIC aKThl MO JUCIMILIUHE;
KOMMEHTApUU K 3aKOHOAATEJbHBIM aKTaM; HAy4YHYIO U Y4YEOHYIO JUTEpaTypy, a
TaK)Ke APyrue UCTOYHHUKHU.

4. [loocomog6ky k mexkywemy KOHmpoto yCneeaemocmu.

[Ipouenypa TeKymiero KOHTPOJS BKIIOYAET: PETyJAPHOE TMOCEIICHHE
CTYJACHTOB 3aHSATUA KOHTAaKTHOTO BHJAa (ayJUTOpPHBIE 3aHSATHA); BEICHUE
CTYJCHTaMH KOHCIIEKTOB U UX TEPUOJNYECKasi OICHKA MPENoaaBaTeseM; yCTHBIH
WIM MUCBMEHHBIA ONpPOC MO NPOHAECHHBIM T€MaM; MOATOTOBKA K NMPAKTUYECKUM
3aHATUSAM U UX yCIICITHOE BBHITIOJHEHHE.

5. ®OH/J1 OHEHOYHBIX CPEACTB JIUIA IPOBETEHUSI
INPOMEXYTOYHOU ATTECTAIIUM 110 JUCIHHUIIJIMHE

5.1. IlepevyeHb KOMIIETEHUMH 1 dTanbl UX GOPpMUPOBAHMS
Cormacho ®I'OC BO 1no wHanpasnenuto mnoaroroBku 46.03.02
JIOKyMEHTOBEICHHE W AapXUBOBEJCHUE B paMKaxX W3yYCHUs] JUCIUIUIMHBI Y
00yYaronMXcst TOJDKHBI ObITh CHOPMHUPOBAHBI CJIETYIONTNE KOMIETEHITUU:

Kon DopMyJIMPOBKAa KOMIIETCHITUH
K npogeccuoHaJIbHble KOMIIETEHIITUN
IK-3 BianeHue 3HaHUSMHM OCHOBHBIX NPoOJIeM B 00JIaCTH JJOKYMEHTOBEICHUS U apXUBOBEACHHS
IIK-5 Biasienne TeHIEHIMSAMU Pa3BUTHSI HHPOPMAIIMOHHO-I0OKYMEHTAIIMOHHOTO 00ecieYeH sl yIpaBIeHHs
1 apXUBHOTO Jiena
I1K-8 CnocoOHOCTh aHATM3UPOBATH IIECHHOCTh JIOKYMEHTOB C IIEJIbI0 UX XPaHCHHUS
I1K-20 CrocoGHOCTh UCTIONBh30BaTh MPaBHJIa OPraHU3allMK BCEX ATANoB PabOTHI ¢ JIOKyMEHTaMH, B TOM
YHCcIIe aPXUBHBIMHU JOKYMEHTAMHU
[1K-22 CriocoOHOCTh IPUHUMATH YYaCTHE B PaOOTE MO MPOBEACHUIO IKCIIEPTHU3HI IIEHHOCTH
I1K-23 Brnajenne HaBBIKAMU ydeTa M 00ecieueHHs COXPaHHOCTH JJOKYMEHTOB B apXUBE
IK-27 CriocoOHOCTh MPUHUMATH YYaCTHE B pabOTe M0 MPOBEACHUIO KCIIEPTU3bI IEHHOCTH
I1K-28 Brnajenne HaBBIKAMU ydeTa M 00ecieueHHs COXPaHHOCTH JJOKYMEHTOB B apXUBE
IK-37 Brnanenue npuHIMNaMy, METOAaMH U HOPMaMH OpPTaHU3AINH, XPaHEHHs, KOMIUIEKTOBaHHMS, y4eTa
1 MCTIOJIb30BaHMS apXHUBHBIX JOKYMEHTOB, JOKYMEHTOB JIMYHOTO MPOUCXOXKICHHUS
I1K-40 3nanue TpeboBaHUH K opranusanuu 00ecreueHnsi COXPaHHOCTH JIOKYMEHTOB B apXUBax
I1K-42 Brnasenue J0rucTHUECKUMHI OCHOBAMM OPTaHU3AIMH XPaHESHHUS IOKYMEHTOB

Jrtanbl GopMUPOBAHUS KOMIIETEHIMH:

Hauanoueni — Ha 93TOM  9Tane  (QOpMUPYIOTCS  3HAHUEBBIE U
WHCTPYMEHTAJILHBIE OCHOBBI KOMIIETCHIIUH, OCBAMBAIOTCS OCHOBHBIC KaTETOPHH,
dbopmupyrorcs 6a3oBbie ymeHus. CTyIEHT BOCTPOHM3BOAUT TEPMHUHBI, (DAKTHI,
METO/Ibl, MOHATHUS, MPUHLUIBI U MPaBUIIA; peliaeT yyeOHble 3a7aud o oOpasily.
Ecimu cTymeHT oTBedaeT 3THM TpeOOBaHUS MOXKHO TOBOPUTH 00 OCBOCHHU UM
MIOPOTOBOTO YPOBHS KOMITETCHITHH,

OcHosHOU — 3HAaHMS, YMEHHMs, HaBbIKH, oOecneuuBaroiue (GpopMupoBaHue
KOMIIETCHIINM, 3HAYUTEILHO BO3PACTalOT, HO €Il HE JOCTHTal0T HTOTOBBIX
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3HaueHuid. Ha »3TomM »3Tame CTylIeHT OCBaMBaeT AaHAJIUTUYECKHE JIEUCTBUS C
NPEAMETHBIMA ~ 3HAHMSIMH [0  KOHKPETHOM  JTUCHUIUIMHE,  CIIOCOOCH
CaMOCTOSITEJIbHO peliaTh yueOHbIe 3a7ayd, BHOCS KOPPEKTHBBI B aJIrOPUTM
JIEUCTBUM, OCYIIECTBIISASI CAMOPETYJISIIIUIO B X0Ji€ PabOThl, MEPEHOCUTh 3HAHUS U
YMEHHSI Ha HOBBIE€ YCJIOBHUS. YCICIIHOE MPOXOXKIECHUE 3TOr0 3Tamna MO3BOJISET
JOCTHYb CTAHIAPTHOTO YPOBHS CHOPMHUPOBAHHOCTH KOMIIECTCHITHH;

3asepwiarowuti — Ha 3TOM 3Tare CTYIEHT JIOCTUIAaeT UTOTOBBIX MOKa3aTenei
MO 3asiBJICHHOW KOMIIETEHIMU, TO €CTh OCBAMBAET BECh HEOOXOAUMBIA 00BEM
3HAHWM, OBJAJEBACT BCEMU YMEHHSIMU M HaBbIKaMU B cdepe 3asBICHHON
koMrieTeHuu. OH CrocoO0eH HMCHONb30BaTh 3TH 3HAHMS, YMEHUS, HABBIKA IPH
pelIeHUN 3a/iay TOBBIINICHHOW CIIOKHOCTU M B HECTAHAAPTHBIX ycioBusx. [lo
pe3yjpTaTaM d3TOTO dTana CTYACHT JEMOHCTPUPYET HSTAJIOHHBIA  YpOBEHb
Cc(OPMUPOBAHHOCTH KOMIIETECHITUH.

5.2. Iloka3aTe/id 1 KPUTEPHUH OLICHUBAHUSA KOMIIETECH NI

JUist olleHMBaHUSL PE3yabTaTOB OOYyYEHHsS B BHJE 3HAHUW HCIOJIb3YIOTCS
CIeyIolMe TMPOUEAYpPhl W TEXHOJIOTMH: TECTUPOBAHUE; WHIUBHUAYaJIbHOE
coOeceI0BaHNEe, MMChbMEHHBIC OTBETHI Ha BOTIPOCHI (B BUJIC MEKYU{e20 KOHMPOJIA).

IIpomMe:KyTOYHBIH KOHTPOJIb PEANTH3YETCs B XOJ€ Cllayu O0y4YarolUMHUCS
3a04HOM (opMbl 00yueHUs 3adeTa Ha 3 Kypce M dK3aMeHa Ha 4 Kypce. DK3aMeH
npoBoauTcs B Qopme cobecenoBaHuss nmo OwneraM. Ha mHOAroTOBKY OTBETOB
orBojutTcs 30 MuHyT. OlIeHKa 3HaHUM MPOU3BOAUTCS MO 4-X OaribHOMU miKaie. B
Clly4ae HEyJIOBJIETBOPHUTEIIBHON OLIEHKH CTYIEHT UMEET IPABO MEepeCAaTh IK3aMEH
B YCTAHOBJICHHOM IOPSIJIKE.

O01mue KpUTEepUN OIEHKM O0TBETOB CTY/IEHTOB

Ouenka Ouenka Ouenka Ouenka
«OTJIMIHO» «XOPOIIO» «YIOBJIETBOPUTEIbHO» «HEYHIOBJIETBOPUTEILHO»
OueHKa «32a4TEHO» Ol11eHKA «He 3a4TeHO0»
OIICHUBAETCSI OTBET, €CIIN OIICHUBAETCS OTBET, B OIICHUBACTCST HETIOJIHBIN OIICHUBACTCS OTBET, IIPH
CTYJACHT UMECT KOTOPOM OTCYTCTBYIOT OTBET, B KOTOPpOM KOTOPOM CTYACHTBI
CUCTEMHBIC TIOJTHBIC HEe3HAYUTEIEHBIE OTCYTCTBYIOT JIEMOHCTPHUPYIOT OTPHIBOYHEIE,
3HAHUS U YMEHUSI 10 AJIEMEHTHI COJICPIKAHUS 3HAYUTEIBHBIC DIIEMEHTHI OeccUCTeMHBIC 3HAHHS,
MOCTaBJICHHOMY WJIH TPUCYTCTBYIOT BCE COJICpKAaHUS MITH HEYMEHUE BBIJICIUTH TI1aBHOE,
Bonpocy. Comepxanue HEO0XOIUMBIE MIPUCYTCTBYIOT BCE CYIIECTBEHHOE B OTBETE,
BOTIpOCA U3JIaraeT 3JIEMEHTHI COJIePIKAHMUS, BEIIIICU3II0KEHHBIE JIOITyCKAfOT TpyOBIe OITHOKH
CBSI3HO, B KPaTKOI HO JIOITYTIICHEI 3HaHU, HO JOMYIICHEI
dbopme, packpbiBaeT HEKOTOPBIE OIINOKH, CyIIIeCTBEHHBIC OINOKH,
MOCIIEZIOBATEIHHO CYTh WMHOT/Ia HapyIanach HEJIOTHYHO, TPOCTPAHHO
M3YYEHHOTO MaTepuala, MOCIIEI0BATEILHOCTh U3JI0)KEHO OCHOBHOE
JIEMOHCTPHPYSI M3JI0KEHUSI. coJiepKaHue BOIPOCa.
IIPOYHOCTD U
MIPUKIIATHYFO
HAIPaBJICHHOCTh
MOJYYCHHBIX 3HAHUH H
YMCHUH, HE TOITyCKaeT
TEPMHUHOJIOTTYECKUX
OIMOOK 1 (haKTHIECKUX
HETOYHOCTEH
Onpenenenue YPOBHSI OCBOEHHSI KOMIIETEHIIMIi B COOTBETCTBHM C OLEHKOI 0TBETA CTY/JAeHTA
OueHKa «OTIUYHO» OueHka «X0pouio» Ouenka Ouenka
CBHJIETEJILCTBYET O CBUJICTEILCTBYET O «Y/IOBJIETBOPHUTEIbHO» «HEYTOBJIETBOPUTEIbHO»
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HAJTUY UK
c(hopMUpPOBAHHBIX
KOMIETCHI[MI BHICOKOTO
(3TaJ10HHOT0) YPOBHSI
JUTSL pEIICHUS
po¢heCCHOHATBHBIX
3aaq

HAJTUYUH
c(OPMHUPOBAHHBIX
KOMIIETEHIUI
CTAHJAPTHOIO YPOBHS
JUISL pELICHUS
po¢heCCHOHATHHBIX
3a1a4

CBHCTEIBCTBYET O
HAINYUN
c(hOpPMHUPOBAHHBIX
KOMIIETCHIIHI MIOPOTroBOro
YPOBHS [UTs PEIICHHUS
npodecCHOHABHBIX 33124

CBUJIETENBCTBYET 00
OTCYTCTBUH
copMHUPOBaHHBIX
KOMITETEHINIi TS PEIICHUSI
npo¢eCCUOHANBHBIX 33134

5.3. MaTepuaJibl 1JIsl OLIEHKHA M KOHTPOJISI Pe3yJibTATOB 00y4YeHust
IIpoMesKyTOYHBIN KOHTPOJIb B hopMe 3a4eTa
3adyer MO JAMCHMIUIMHE TIPOBOJAUTCS B BHJE Y4ueOHOM KoHpepeHuuu
«CoBpemeHHbIe TIpoOemMbl apxuBHOM oTpaciu Poccuiickoit denepanuu», Ha
KOTOPOM CTYJIEHTBl JOJDKHBI IMPEACTABUTh CBOM AOKJIAAbl MO YKa3aHHOM TEME.
Br160p TeMbI 10KIIa/1a CTYIEHTOM OIPENEsIeTCs] CAMOCTOSITENFHO U COTTIACYeTCsl C

nperoaaBaTciICM.
3a 3auer CTYACHT IIOJIy4acT KOMINIICKCHYIO OICHKY,

KOTOpas BKIKOYACT

OIICHKY 3a paCKpPbITHC TCMbI JOKJa/d, 3a IPCACTABICHHUC MaTCpuaia, 3a HAJIMYHC

COOCTBEHHOW TOYKH 3pEHUS U YMEHHE €€ 00OCHOBBIBATb.

IIpoMeKYTOYHBII KOHTPOJb B opMe IK3aMeHa

3agaHus K 3K3aMeHy ®opmupyemble
KOMIETEeHIUH
1. ApXuBHBII (OHJI, BUJIBI ApXUBHBIX (POHIOB I1K-3, TIK-5, TIK-8,
[1K-20, I[TIK-40
2. MecTo apxuBa B CTpYKType OpraHU3aluu [IK-3, TIK-5, T1K-8,
I1K-20
3. Ompenenenne  motpedHocTert B apxuBHOM  xpanenud | I1K-3, I1K-5, TIK-8,
JIOKYMEHTOB T1K-20, ITK-40
4, UccnenoBanme cocrostHus  yHudukanmu, crangaptuzamuu | [1K-3, TIK-5, TIK-8,
JIOKYMEHTOB B apXUBE I1K-20
o. HccnenoBanue coctosiHUS IO pa3padoTke aBToMatn3upoBanubix | [1K-3, TIK-5, T1K-8,
UH(POPMALIMOHHBIX CUCTEM B apXUBE I1K-20
6. HopmaruBHO-MeTOMUeckoe  perynupoBanue  aesrenbHoctd | [1K-3, TIK-5, T1K-8,
apxuBa I1K-20
7. TexHonmorun 1O CO37JaHUI0O M O00pabOTKE JAOKYMEHTOB TIpU T1K-8, ITK-20,
NIOCTYIUIEHUHU B apXUB [1K-42
8. KoHTpo:b 3a XpaHeHHeM JOKYMEHTOB B apXUBe K-8, T1K-20,
I1K-23, I1K-28,
[1K-40, [TK-42
9. Texyuiee XxpaHeHHEe JOKYMEHTOB B apXUBE K-8, I1K-20,
[1K-23, I1K-28,
I1K-40,ITK-42
10. [ToaroToBka men ajist mepeaadn Ha apXUBHOE XPaHEHUE I1K-8, T1K-20,
[1K-23, I1K-28,
I1K-42
11. TexHonoruu co3laHusi W BEACHUS CIPABOYHO-TIOMCKOBBIX I1K-20, IIK-37
CPEICTB K JOKYMEHTaM B apXHBE
12. TexHOJOTHYECKHE ITAIbI pabOTHl APXUBOB I1K-20
13.  Tlopsimox paboTel mo oOecredeHuto coxpaHHOcTH JokymeHToB | [1K-23, TTIK-28,
Ha pa3HbIX HOCUTEISX I1K-37, [IK-40
14.  TexHOJOrMM KOHCEPBAIIMU U PECTABPAIIMU JOKYMEHTOB I1K-20
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15. HampaBneHusi COBEpIICHCTBOBAaHUS JEATEIBHOCTH  apXUBA, I1K-20

CJIy>K0 apXMBHOI'O XpaHEHMsI JOKYMEHTOB OpraHu3alnui

16. Ilopsimox  co3maHusi — JIOKAJBHBIX ~ HOPMATHUBHBIX  aKTOB, [1K-20

periIaMeHTHPYIOLIUX IpoLeyphl u npaBuia XpaHEeHHUs,

KOMILJICKTOBAHUS, YU€Ta U UCTIOJIb30BAHUS ADXUBHBIX JIOKYMEHTOB

17.  PykoBoacTBO CTPYKTYPHBIMH MoIpa3ieJICHUSMH, I1K-5, TIK-20

OCYIIECTBIISIOUIMMHU aPXHUBHOE XpaHEHHE JOKYMEHTOB

18. PaboTa no skcnepTH3e EHHOCTH IOKYMEHTOB [1K-8, T1K-22,
I1K-27

19. Benenne apXuBHOTO Jiei1a B OpraHu3aIusax I1K-20, ITK-37

20.  ®opmupoBaHWE HOPMATHBHBIX JOKYMEHTOB O MOPSAIKE MpPUEMA, [1K-20

perucTpanuy, CUCTeMaTHU3alud, OPraHU3allUU APXUBHOIO XpPaHEHMS,

KOMIIJICKTOBAHUS, YU€Ta M MCIIOJIb30BAHUS JIOKYMEHTOB

21. CocraBiieHHe W BEACHHE CIPABOYHO-TIOMCKOBBIX cucteM | [1K-20, TTK-22,

(HayYHO-CIIPAaBOYHOTO anmapara), y9eTHBIX JIOKYMEHTOB [1K-27

22.  CoBepUICHCTBOBAHWE TEXHOJOTMHM  apXWBHOTO  XpaHEHUs [K-5, T1K-20,

JJOKYMEHTOB Ha 0a3e HCHOJIb30BAHUs MHPOPMALMOHHBIX TEXHOJIOTUI [K-22,11K-27

23.  HccnemoBaHue KOHIETIMU apPXUBHOTO XPAaHEHHUS JOKYMEHTOB [1K-20, I1K-23,
I1K-28

24.  Tlopsmok MPOEKTUPOBAHHS ABTOMATH3MPOBAHHBIX TEXHOJIOTHA [K-5, T1K-20

apXMBHBIX TEXHOJIOTHUI

25.  Tlopsmok MOATOTOBKM MPOEKTHOW M CMETHOM JOKYMEHTAIMH 110 [K-5, T1K-20

CO3JIaHUIO CITY’KO apXUBHOI'O XPaHEHUs! IOKYMEHTOB

26.  Cucrema yueTHBIX JOKYMEHTOB B apXUBaX [1K-40

27. CoBpemeHHass  MeToAWdYeckas  0aza  pabOThl  apXHBOB [IK-5, TIK-20

OpraHu3alui U NpeIpUsSTUN

28.  TexHWYECKOE OCHAIICHHE M 000pYyI0OBaHUE apXHBa I1K-5, T1K-20

29. Lenu 1 opranu3anus 3KCIepTU3bI IEHHOCTH JOKYMEHTOB. TIK-8, T1K-22,
[1K-27

30. Cucrema HayyHO-CIPAaBOYHOIO ammapara K JOKyMEHTaM I1K-5, T1K-20

ApxusHoro ¢onaa Poccuiickoit @enepanuu

31.  Opranuzanys KOMIUIEKTOBaHUS ApxuBHOro ¢onna Poccuiickoii [1K-5, TIK-20

Depepanuu

32. Opranu3zaiivs apXMBHOTO y4eTa JOKYMEHTOB, [l U (DOHI0B [1K-5, T1IK-20

33.  ®opmmpoBaHue CTPYKTypbl ApxuBHOro ¢onma Poccuiickoit [1K-5, TIK-20

Penepaunu

34. Tlopsmox coctaBneHus, O(GOpPMICHHS ¥ BBIAYA apPXHUBHBIX [1K-5, TIK-20

CIPABOK, KOIUH U BBIUCOK U3 JOKYMEHTOB

35. Pa3zButme OpraHuM3allMOHHOM CTPYKTYpbl TOCYJapCTBEHHOU I1K-5, TIK-20

apXuBHOM ciy>k0bl Poccuy Ha COBpeMEHHOM 3Tane

36.  Meronuueckoe obecriedeHHe M OpraHu3alys padOThl SKCIIEPTHBIX I1K-5, TIK-20

KOMHCCHU

37. Crpykrypa ¥ OCHOBHble (YHKIIMH OpIaHOB YIpPaBJICHUS [1K-5, TIK-20

apXuBHBIM J1eJI0M B Poccuiickoin denepanun

38.  OnTuMasbHbIE YCIOBHSI apXUBHOI'O XPaHEHHUs JOKYMEHTOB I1K-5, TIK-20

39.  CoBpeMeHHast CeTb TOCYIapCTBEHHBIX apXWBOB B Poccuiickoit [1K-5, TIK-20

Penepaunn

40.  ApXuBHBIC CIPAaBOYHHMKH, UX HA3HAUYECHHUE U COJCPIKAHNE I1K-5, TIK-20

41.  Pabota uMTaIbHBIX 3Q70B APXUBOB. YYET WCIIONB30BAHUSI apXUBHBIX [1K-5, TIK-20

JIOKYMEHTOB

42.  llenmu m popMbI HCIIONB30BaHMSI JIOKYMEHTOB TOCYIapCTBEHHOU I1K-5, TIK-20
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yactu ApxuBHoro (onna Poccuiickoit denepanyu, ero HopMaTuBHAs
6a3a

5.4. MeToguuecKkue MaTepuaJibl 0 OLEHUBAHUIO Pe3yJIbTATOB 00yUeHHUs

IIpome:kyTouHasi aTTecTalMs peaju3yeTcss B XOA€ cladyl 00y4YaroImUMUCS
3a04yHOM QopMbl OO0ydeHusl 3adeTa M dk3aMmeHa. Llenpio mnpomexyTOUHOU
aTTECTAIM SBIACTCS KOMIUICKCHAS M OOBEKTHBHASI OICHKA 3HAHWKA CTYJICHTOB B
MPOIIECCE OCBOCHHMS MMM OCHOBHOW 00pa3oBaTENbHOM MPOTPAMMBbI  BBICIIETO
podecCHOHaATEHOTO 00pa30BaHMS.

3ader W 2K3aMeH MO AUCIUIUIMHE TMPECieayeT IIeNb OICHUTh PadoTy
CTYJEHTA 3a KypC, CTEIEHb YCBOCHHS TEOPETUYECKHMX 3HAHWW W KOMIICTCHIWN,
YPOBEHb TBOPUYECKOTO MBIIIJICHUS, HABBIKOB CAMOCTOSITENIbHOW pabOThl, YMEHUE
aHaJM3UPOBATh MOJIYYCHHBIC 3HAHUS U MPUMEHSATh UX B PEIICHUU MPAKTUYECKHUX
3az7ad4.

3ader MO MAWCIUIUIMHE TMPOBOAUTCS B BHJIEe Y4eOHOM KOH(pepeHIUu.
DK3aMeH MPOBOJUTCS B YCTHOM WJIM MUCBMEHHON (opMe MO dK3aMEHAIMOHHBIM
ouieraM, KOTOpbIE yTBEpKIatoTcs kadeapoil. [Ipu He0OX0IUMMOCTH IK3aMEHATOPY
MPEAOCTABISAETCS MPaBO 337aBaTh CTYAEHTAM JOIMOJHUTEIbHBIE BOIPOCHI, a TAKkKe
MIOMHMO TE€OPETHYECKUX BOIPOCOB JaBaTh 3aJaud W MPAKTHYECKUE 3aJaHUS IO
MporpamMMme Kypca.

Bo BpeMmss »sk3aMeHa CTYJEHTHI MOTYT TIOJIb30BAThCS  YUECOHBIMU
nporpaMMmamu, CIpPaBOYHMKAMH M TPOYMMH HCTOYHUKaAMU HWHGOpMAIUU,
MIEPEUYCHb KOTOPBIX YCTAHABJIMBACTCS IMPENOJABATEIIEM M COTJIACOBBIBACTCA HA
3aceqanuu kadenpel. lcnonap3oBaHME MAaTEpUAIOB, HE MPEAYCMOTPEHHBIX
yKa3aHHBIM NIEPEYHEM, a TaK)Ke MOMBITKA OOIIECHUS C IPYTUMH CTyJACHTAaMU, B TOM
YUClie C TMPUMEHEHUEM DJJIEKTPOHHBIX CPEACTB CBS3M, HECAHKUIMOHUPOBAHHBIC
IEPEMELIECHHS CTYACHTOB U T.II. IBJISIOTCS OCHOBAHUEM ISl YIAJICHUS CTYICHTA U3
ayaAuTOPUM W TOCJIEAYIOWIETO  BHECEHUS B BEIOMOCTb  OTMETKHU
«HEYJIOBJIETBOPUTEIILHO» («HE 3aUTEHOM).

KputepusiMi  yCHIEIITHOCTH  OCBOCHHSL  CTYJACHTOM JIAaHHOM  y4eOHOM
JVCHUILIMHBI IPY MTPOBEJICHUH TEKYIIETO U UTOTOBOTO KOHTPOJIS SIBJISIFOTCS:

1. KonnyecTBO MpaBUIBHBIX OTBETOB HA TEKYIIEM TECTUPOBAHUM W IO
HK3aMEHAIMOHHOMY OWJIETY.

2. AKTHBHOCTh W QJICKBATHOCTh IIOBEJICHMSI CTYJACHTA HA CEMHHAPCKUX
3aHATUAX, BBIMOJHEHUE KaXIbIM CTYJIEHTOM BCEX MPAaKTUYECKUX padoT,
OCMBICIIEHHOCTh U CaMOCTOATEIBLHOCTh CYXKJICHUW, MPOSBICHHBIX B X0JI€ YCTHOTO
omnpoca.

3. IlpaBusibHBIE OTBETHI HA BOITPOCHI MO COJCPKAHUIO 0A30BBIX MCTOYHHUKOB U3
CIIMCKOB PEKOMEHI0BAHHOW JIMTEPATYPHI 110 TUCHUTUIMHE.

4. JlemoHcTpauus 3HaHHA TPOPECCHOHATBHBIX TEPMUHOB, TOHSTHA,
KATETOPHUUN U TEOPUH.

5. Hanwmume COOCTBEHHOTO BHJIEHHS pacCMaTpPUBAEMON TMPOOJIEMBI,
c(hOpMHPOBAHHOTO HAa OCHOBE M3YUYCHHS M aHAJIM3a HAyYHBIX pa0bOT, BHITIOJIHCHHUS
MPAKTUYECKUX 3aTaHUU.

22



6. PECYPCHOE OBECIIEYEHHME

6.1. OcHOBHAsI ¥ 10NOJTHUTEJIbHAS y4eOHasA JJUTEPaTypa

OcHoBHasi JuTEpaTypa

1. bacakoB, M.M. J[lokymMeHTallmoHHOE OOECTIICUCHHUE YIIPABICHUS:
(demompounsBosctBo) : yueonuk / M.U. bacakos. - 2-¢ u3n., uct. u gom. - Poctos-
H/]l : ®enukc, 2013. - 352 c. : min. - (Cpexanee nmpodeccnoHanbHOE 00pa3oBaHuUE). -
bubmuorp. B xH. - ISBN 978-5-222-20053-7 ; To xe [DnexTpoHHBIN pecypc]. —
Pexxum moctymna: URL: //biblioclub.ru/index.php?page=book&id=271490.

2. TenpuapoB, A.J[. ApxuBoBeneHue : yuyeOHOe mocobue /
A.Jl. TenbuapoB. - MockBa : M3narenscko-Toproasi kopriopanus «JlamkoB u K,
2017. - 184 c. : Tabu. - (YueOHble u3ganus s O6akanaBpoB). - bubmuorp. B kH. -
ISBN 978-5-394-02697-3 ; To xe [DnexkTpoHHBI pecypc]. - Pexxum nocryma:
URL.: http://biblioclub.ru/index.php?page=book&id=450785

3. [Myneruna, M.B. ApxuBoBeieHue : ydyebHoe mocobue /
M.B. lllynasruna ; MunucrepcTBo oOpa3zoBanus U Hayku Poccuiickoit denepanuu,
®denepaabHOE TOCYJIapCTBEHHOE AaBTOHOMHOE O0O0pa30BaTElIbHOE YUpEKICHHE
BBICHIET0  MpodeccuoHabHOrO  oOpa3oBaHusi  CeBepHbI  (ApKTHYECKUI)
dbenepanbubiii yHuBepcuteT uM. M.B. JlomonocoBa. - Apxanrensck : ][ CADY,
2014. - 233 c. : Tabx., wn. - ISBN 978-5-261-00937-5 ; To ke [DneKTpoHHBII
pecypcl]. Pexxum JOCTyTIA:
URL.: http://biblioclub. ru/mdex php?page=book&id=312311

JlonoJiHUTeIbHAS JIUTEPATypa

4, Huruna, O.JI. JIOKyMEHTOBEJIEHHE M apXWBOBEJICHUE : CIIOBAPb-
cupaBounuk / O.JI. luruna ; aBT.-cocT. O.I'. Ycanora, A.B. JlymnukoBa, A.T.
AznarynoBa, M.B. Mortopnas u ap. - Yensaouunck : UI'AKH, 2015. - 116 c. : wi. -
ISBN 978-5-94839-493-0 ; To ke [DnekTpoHHBIH pecypc]. - Pexxum moctyma:
URL.: http://biblioclub.ru/index.php?page=book&id=491902

S. Kabamos, C.1O. Jlenonpou3BoCTBO U apXUBHOE JIEJI0 B TEPMUHAX U
onpenenenusx / C.}O. Kabamos, N.I'. Achanausposa. — 3-¢ u3., crep. — MockBa
: W3parensctBo «®muuTan, 2018. — 295 c. — Pexum pocrynma: URL:
http://biblioclub.ru/index.php?page=book&id=69168

6. Ponunonona, [[.JI. BcrioMmorarenbHble MCTOPUYECKHE AUCLMUIUIMHBI :
yueoHoe nocobue / JI.JI. Poquonosa, 1.1O. Yckos. - Kemeposo : KemI'YKU, 2006.
- U. 2. ApxuBoBenenue. - 100 c. ; To xe [DnekTpoHHbId pecypc]. - Pexum
noctymna: URL: http://biblioclub.ru/index.php?page=book&id=227896

PexoMenayemasi JuTeparypa AJsi NOATOTOBKM K  NPaKTHYECKHM
3aAHATHAM
1. O6 apxuBHOM gene B Poccuiickoit denepanuu : ¢geaep. 3aKoH OT
22.10.2004 1. Ne 125-®3 // Cobp. 3akoHomarenbcTBa PO. — 2004. — Ne 43. — Cr.
4169.
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8. [IpaBwiia opraHu3alMy XpaHEHUs, KOMIUIEKTOBAHMS, Yy4yeTa U
MCIIOJIh30BaHUs TOKYMEeHTOB ApxuBHOTO oHma Poccuiickoit denepanuu u Apyrux
apXMBHBIX JOKYMEHTOB B IrOCYJapCTBEHHBIX U MYHUIIMIIAJIILHBIX apXUBaX, My3eaX U
OubmmoTekax, opraHm3anusax Poccuiickod akameMuu HayK : YTB. IPHUKa30M
MuHuncTepcTBa KyIbTyphl B MaccoBbIX KommyHuKauii P® ot 18.01.2007 r. Ne 19 //
bronnerenb HOPMAaTUBHBIX aKTOB (peepabHBIX OPTaHOB MCIOJHUTEIBHON BIIACTH.
2007. — Ne 20.

Q. [TopsimoK MCTHOJIB30BAHUS APXUBHBIX TOKYMEHTOB B TOCYJAPCTBEHHBIX
M MyHUUMNAJIbHBIX apxuBax Poccuiickon @enepanuu : yTB. MOPUKA30M
MusnkynsTypbl Poccun ot 03.06.2013 r. Ne 635 [DnektpoHHBIN pecypc]. - Pexum
nocryma: http://archives.ru/

10. IlepedyeHb THUMOBBIX YIPABICHYECKUX aAPXMBHBIX JIOKYMEHTOB,
0o0pa3yIoluXcsi B Mpolecce JeATeTbHOCTH TOCYAapCTBEHHBIX OpPraHOB, OPraHoOB
MECTHOT'O CaMOYTPABIICHUSI U OpraHU3aluid, ¢ YKa3aHUEM CPOKOB XPAHEHHMS :@ yTB.
npukazoM MunuctepcrBa KyapTypsl PO ot 05.08.2010 1. Ne 558 [DnextpoHHBII
pecypc]. - Pexxum nocryma: http://archives.ru/

11. TIpumepHoe MOJOKEHUE 00 apXHUBE IOCYAAPCTBEHHOTO YUPEKICHUS,
OpraHu3alyu, NpeanpusTus : yTB. npukazoM PockomapxuBa ot 18.08.1992 r. Neo
176 [DnexTpoHHbIi pecypc]. - Pexxum noctyna: http://archives.ru/

12. TlonmoxeHue O TIOPANKE YydeTa apXWBHBIX JOKYMEHTOB IIPH
NPUBATU3ALUH TOCYJAPCTBEHHOTO U MYHULIMNAIBHOTO UMYIIIECTBA : YTB. IPUKA30M
PocapxuBa ot 06.11.1996 r. Ne 54, pacniop. ['ockomumymiectBa ot 22.10.1996 r.
Nel131-p. [Dnekrponnslii pecypc]. - Pexxum nocryma: http://archives.ru/

13. TlonoxeHue o MOPSAKE PACCEKPEUMBAHUS JTOKYMEHTOB, CO3JaHHBIX
KIICC : ytB. pemeHneM MeXBEJOMCTBEHHOM KOMHMCCUM IO  3alIUTE
rocynapctBeHHOU TaitHbl 0T 14.07.2001 r. Ne 75 [OnextpoHHbIil pecypc]. - Pexum
nocryma: http://archives.ru/

14. TlonoxeHue O TOPSIAKE PACCEKPEUMBAHUS M TPOJJICHUS] CPOKOB
3aceKpeurBaHusl apXWBHbIX AOKyMeHTOB IIpaBurensctBa CCCP : yTB. mocT.
[IpaBurensctBa PO ot 20.02.1995 1. Ne 170 // Cobp. 3akoHomarenbcTBa PO. —
1995, Ne 9. — Cr. 762.

15. PekomeHpaluu MO KOMIUIEKTOBAHUIO, YYE€Ty U OpTraHU3aliu
XpaHEHUs DJICKTPOHHBIX APXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHUIMIIATBHBIX apxuBax [Onekrponusiii pecypc] /| BHUMAAJ. -  Pexum
noctyna: http://archives.ru/

6.2. Pecypchl uH(pOpMANIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu « AHTEpHET»

B cooTBercTBUM ¢  IJIMIIGH3MOHHBIMA HOPMAaTHBAaMU  OOCCTICUCHHSI
OubMMoTeYHO-NH(GOPMAIIMOHHBIMU ~ pecypcaMu  OMOIMOTeKa  OpraHu3yeT
WHMBUyJIbHBI HEOTPAaHUYEHHBIN JOCTYI U3 K000 TOYKH, B KOTOPOWH UMEETCs
nocTyn K cetd MHTepHeT, K yueOHbIM MaTepuajiaM DJIEKTPOHHO-OMOINOTEUHBIX
cuctem (ObC):

1. ObC «YHuBepcurerckas Oubamorexka onmaitn». M3marensctBo: OO0
«HekcMenua». IlpuHamnexHocTs cTopoHHss. WWW.biblioclub.ru. KomugectBo
Kkarouerd  (mosp3oBateneit): 100% on-line. Xapakrepuctuku OUOIMOTEYHOTO
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dboHma, HOCTyn K KOTOPOMY MPEIOCTaBISETCS JTOrOBOPOM: JOCTYI K 0a30BOii
yactu ObC.

2. ObC «UM3narenscTBo Ilnanera My3bIKHM». DJIEKTPOHHO-OMOIMOTEUYHAS
cucteMma OOO «M3parensctBo I[IJIAHETA MYVY3BIKW». IlpuHamiexHOCTb
cTopoHHss. WWW.e.lanbook.com. KommdectBo kimodert (moss3oBateneid): 100%
on-line. Xapakrepuctuku OuONMHOTEYHOTO (OHMA, JOCTYI K KOTOPOMY
IPENOCTABISIETCSA TOTOBOPOM: JOCTYN K KoJUIEeKIMsIM: «My3bika u teatp», «baier.
Tanen. Xopeorpadgus».

3. B/l Onexrponnasa Cucrema «Kynbrypa». baza [laHHbIX OJeKTpOHHas
Cucrema «Kymnbrypay. [TpuHamanexxHocts ctoponnss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBCKuil roCyAapCTBEHHBI HHCTHTYT HCKYCCTB H
KYJIbTYpbI (3J€KTPOHHBIN KaTajor). MexayHapoHasi acColMalusl Moab30BaTeNei
U pa3pabOTYMKOB JJIEKTPOHHBIX OMOTMOTEK U HOBBIX HH(DOPMAIMOHHBIX
TEXHOJIOTUI (accouunanus OBHUT). [IprHaIEKHOCTD CTOPOHHSIS.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snektponHas Oubmmorexka. OOO HayuHnas
DJICKTpOHHAss OmOMmoTeka. [IpuHaAMIEKHOCTH, CTOpoHHssA.  http://elibrary.ru/
JIuuensunonnoe cornamenue Ne 13863 ot 03.10.2013 1. — 6GeccpouHo.

6. DnexkTponHo-6mOmoTteuHas cucrema ®I'bOY BO «XTMKy». ®I'BOY BO
«XTUK». [TpunagnexHOCTH cOOCTBEHHAS. JlokaabHEBIN JTOCTYIL.
http://carta.hgiik.ru. ITpukas no Muacturyty Ne 213-06 ot 07.10.2013 .

7. EnuHoe OKHO JocTyma K 00pa3oBaTElIbHBIM pecypcaM. JIEKTPOHHAs
oubnuorexka. ®I'AY T'HUU UTT «Uudopmuka», MunucrepcTBO oOpa3oBaHus U
HAYKH PO. ITpuHagIEKHOCTD CTOPOHHSIS. CBoOoHbBIN TOCTYII.
http://window.edu.ru

8. Emunas xomnexuust [udpossix OOpazoBarenvhbix Pecypco. ®I'AY
I'HUU UTT «Uudopmuka». IlpunannexHoctb cropoHHss. CBOOOAHBIA AOCTYII.
http://school-collection.edu.ru

9. ®enepanbHblii LEHTP HH(YOPMAMOHHO-00PA30BATENBHBIX PECYPCOB.
®denepanbHblii 1EHTp HUHGOPMAIMOHHO- 00pa3oBaTeNbHBIX pecypcoB, DPI'AY
I'HUU UTT «Mudopmuka». IlpunannexHoctb cropoHHss. CBOOOAHBIA AOCTYII.
http://fcior.edu.ru

JI1s1 MOATOTOBKUA KYPCOBBIX, BBIITYCKHBIX M HAYUYHBIX Pa0OT 0OyUaroIiuecs
MOTYT HCIIOJIb30BaTh TMOJIHOTEKCTOBYIO0 0a3zy maHHbIX Web of Science. Pexum
JIOCTyTA: DJJIGKTPOHHBIM, W3 BHYTPEHHEW ceTu wuHcTtuTtyTa. OdunmansHbIi
caiit: webofknowledge.com

IIpodeccnonanbubie 0a3bl JaHHBIX, HHPOPMALMOHHbIEC CIPABOYHbIE
cucreMbl M pecypcbl UHTEpHET CBOOOAHOIO 10CTYyNA

10. https://docplan.ru — cBoGoaHO pacmpocTpaHsiemas MOJTHOTEKCTOBas Oasa
JTAHHBIX JIOKYMEHTOB HAIIMOHAJIBHOM CUCTEMBbI CTaHAapTU3AIINH.

11. https://www.gost.ru/portal/gost/ - cBobGomHO pacmpocTpaHsIeMbIC
MOJIHOTEKCTOBBIE 0a3bl JTAHHBIX HaIlMOHAJIbHBIX CTaHJIapTOB,
MEXIOCYAapCTBEHHBIX  CTaHAAPTOB,  MEXAYHAapoAHbIX  cra”aaptoB  [SO
pa3MeIlleHHbIX Ha caiilte @eaepaibHOrO0 areHTcTBa MO  TEXHUYECKOMY
PEryJIupOBaHUIO U METPOJIOTUU
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12. http://base.garant.ru - cipaBouHnas npaBoBas cuctema «I["apanT».

13. http://www.rusarchives.ru/ - mopran «ApxuBsl Poccum» comepkur
cBOOOIHO  pacrpocTpaHseMmble TpodecCHOoHanmbHble  0a3pl  JaHHBIX  JIJIS
CHEIMATUCTOB B 00JIACTH apXUBHOTO JIEJa.

14. https://www.rsuh.ru/vestnik/daizi/ - cBoGomHO pacmpocTpaHsIeMBbIii
MHTEPHET pecypc, mpenacrasisiomuid  goctyn K Bectnuky PITY, cepusam
«loxymenranucrtuka. JlokymeHTOBeneHUe. ApxuBoBeAcHHE», «MHPpopmaTHKa.
3amuTta uHpopmamuu. Marematuka», «JlOKyMEHTOBEIEHHE M apXHUBOBEICHHE.
Nudopmatuka. 3ammra nuapopmanuu 1 uHbopmalmoHHasi 6€30MacHOCTbY.

15. http://elar.urfu.ru/handle/10995/10015 - cB0oOOAHO pacmpOCTpaHsIEMbIit
UHTEPHET pecypc, COAEpXKAIMUiA MaTepuaibl TEPUOJUYECKOTO COOpHHUKA
UCTOPUYECKOTO (haKkynbpTeTa Y palbCcKOTo eepaTbHOTO YHUBEPCUTETA.

6.3. UndopManmoHHbIe TEXHOJIOTHH, IPOrPAMMHOE O0ecneuyeHue u

uHGpOPMALMOHHBbIE CTIPABOYHBbIE CUCTEMbI

[IporpamMmMHO-MHpOpPMALIMOHHOE ~ O0ecreyeHue  y4yeOHoro  mpoiiecca
COOTBETCTBYET TpeOOBaAHUSIM dbenepaabHOTO rocyJ1apCTBEHHOTO
00pa3oBaTEILHOIO CTaHIAPTA.

JIns mpoBeAeHHS 3aHATUM JICKIMOHHOTO THIIA, 3aHATHN MPAKTUYECKOTO
TUMA, TPYNMNOBBIX KOHCYJIbTAIIUH, TEKYLIET0 KOHTPOJSA W MPOMEKYTOUHOU
aTTECTallMM MCIOJIB3YETCS CIEAYyIoIee MPOrpaMMHOE 00eCIICUCHHE:

— JIUIIEH3UOHHOE MPOIIPHUETapHOE MIPOTPaMMHOE 00ECIICUCHHE:!

1. Microsoft Windows

2. Microsoft Office (B coctaB makera Bxomat:. Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B coctaB makera BXOJST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJIHO pacrpocTpaHsieMoe MPOorpaMmMHoOe o0ecrieYeHue:

1. wabop oducHbIx mporpamm Libre Office

2. ayauornpourpsiBatenb AIMP

3. BuaeonpowurpeiBaTens Windows Media Classic

4. untepHeT-Opaysep Chrome.

JI1st caMOCTOSITETbHON OATOTOBKH CTYJIEHTOB K 3aHSITHSIM IO AUCIUILIIUHE
TpeOyercsi oOpaiieHre K mporpaMmMHoMy oOecrneuenuio Microsoft Windows,
Microsoft Office, B ToM ymcie aas MOATOTOBKM MYJIbTHUMEAMHHBIX MPE3CHTAIMMA
o0 TeMaM CeMHHapoB B mporpamme PowerPoint. Jyis co3gaHusi KOHEYHBIX HE
PEIaKTUPYEMBIX BEPCHI JOKYMEHTa peKOMEHIyeTCs UCIojIb30BaTh Acrobat X Pro,
BXOsIMH B coctaB nakera Adobe Creative Suite 6 Master Collection.

[Ipy wW3ydYeHMM JUCHUIUIMHBI OOydYarouydecs: HMMET BO3MOXKHOCTH
WCIIOJIb30BaHUs MH(POPMAITMOHHO-CIIPaBOUYHBIX cucteM «Kynbrypa» u «["apanTy,

Bceepoccuiickyro OTPaCIIEBYIO CIIPABOYHYIO CUCTEMY «udopmuoy,
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pedepaTUBHBIX ¥ OMOIMOMETPHUYECKUX 0a3 JTAHHBIX PEIICH3UPYEMOM JTUTEPATYPhI
Web of Science u SCOpus, B COOTBETCTBHH C 3aKJIFOUEHHBIMH JJOTOBOPaMH.

Ha Bcex KkoMmploTepax B HWHCTUTYTE YCTAaHOBJICHO JIMIICH3HOHHOE
aHTHBHpPYCHOE TmporpamMMmHoe obOecneuenne Kaspesky Endpoint  Security.
Heob6xomuMpIM ycaoBUeM HHGOPMAIMOHHON 0€30IaCHOCTH MHCTHTYTA SIBIISICTCS
o0s3aTenbHas NPOBEpPKa HA HAJIMYWE BHPYCOB BHEITHUX HOCHUTEIICH Iepel WX
ucroib3oBanueM ¢ nomoiursio Kaspesky Endpoint Security.

[TepeurciieHHOE IporpaMMHOE oOecrieueHne OOHOBIISIETCS TI0 MEpe BBIXO/a
HOBBIX BEpCHI IIPOrpPaMM B paMKaX COOTBETCTBYIOIINX JIMIICH3UH ¥ COTJIAIICHHUH.

6.4. MaTtepuajbHO-TeXHUYeCKasi 0a3a

MarepuanbHO-TEXHUYECKOE  OOECIEUEHUE pealM3yeMOl  JIUCUUILIMHBI
COOTBETCTBYET TpeOOBAHUIM benepaibHOTO rocyJ1apCTBEHHOTO
00pa30BaTeIbHOrO CTaHAAPTA.

JInst mpoBeneHus 3aHATUI JIEKIIMOHHOTO TUIA, 3aHATH CEMUHAPCKOTO THUIIA,
KypPCOBOTO MPOEKTUPOBAHMS (BBINOJHEHUS KypCOBBIX padoOT), TPYIIOBBIX U
WHJMBUAYAJIbHBIX KOHCYJbTAllMM, TEKYIIEro KOHTPOJS U MPOMEKYTOUHOU
aTTecTallii B Y4YEOHOM IPOLECCE aKTUBHO HCIOJB3YIOTCSA  CIEAYIOIIHE
CHelUaIbHbIE TOMEIICHMUS:

- y4eOHble ayJAUTOPUHM, OCHALIEHHBIE CHEIUAIU3UPOBAHHON MEOENbIO,
JIEMOHCTPAIIMOHHBIM ~ 000py/IOBaHUEM (MYJIBTUMEIUMHBIA MPE3CHTAIMOHHBIN
KOMIIJIEKC B COCTaB€ IIPOEKTOpPA, SKpaHA, AKTUBHOM aKyCTHUYECKOW CHCTEMBI,
MEPCOHAILHOTO KOMIIbIOTEpA) W Y4YEOHO-HAIVISIAHBIMU MMOocoOusiMu (B T.4. B
AJIEKTPOHHOM BuUjE) (ayad. 315, 309, 303);

- naboparopusi ”HPOPMAIMOHHBIX TexHoJoTHi (aya. 309), KOMIBIOTEPHbIN
kiacc (aya. 303).

JIist caMmoCTOsATENbHOM padOThI CTYIEHTOB IIPEIHa3HAUYCHBDI:

- ayn. 209 (uuranbHBIM  3a7), OOOPYIOBaHHbIE MEPCOHATBHBIMU
KOMITbIOTEpAMH, OOECHEYMBAIOIIMMH JIOCTYN K 3JIEKTPOHHOM HH(OpMauOHHO-
o0pa3oBaTeNnbHON Cpele OpraHuzanuu, K ceTh «VHTepHeT», K 3JIeKTPOHHBIM
OMOJIMOTEUHBIM CUCTEMAaM.

[Tomenienne s XpaHeHUssT H  NPOPUIAKTUYECKOTO  OOCITYKUBAHUS
y4yebHoro obopynoBanus (aya. 03, 122).

[Ipu HeoOXoauMOCTH B Yy4e€OHOM MpPOILIECCE HCIONb3YIOTCS KOMIUIEKTHI
NEPEHOCHBIX IEMOHCTPAILMOHHBIX KOMIUIEKCOB (HOYTOYK, IPOEKTOP, SKPaH).

Bce xommnbroTepsl HCTHTYTAa O0BEAMHEHBI B JIOKAIbHYIO CETh, C KaXJI0TO
U3 HUX BO3MOKEH BBIXOJ B II0OanbHyt0 ceTh MHTepHeT. MHCTUTYT HCIONb3yeT
BBIZICJICHHBI KaHal co ckopocteio 10 MO/c. Jlms CTymeHTOB uMeeTcs
BO3MOXKHOCTh BBIXOJIa B CeTh MHTEpHET ¢ MOOMJIBHBIX YCTPONCTB MOCPEICTBOM
cetu WiFi, koTopas yctaHoBlIeHa B YMTaIbHOM 3ajie UHCTUTYTA.

[IpoBeaenue JAeKUMiA MO AUCHMIUIMHE COMPOBOXKIAETCS MCIOJIb30BAaHUEM B
KauecTBe y4eOHO-HAIJIAIHbIX MaTePUAJIOB ClalI-TIPEe3ECHTALUSIMHU.
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7. BOCIIUTATEJIBHAS PABOTA

Bocnutanue — oOyyarommxcs  Opd  OCBOGHMM UMM OCHOBHBIX
npodeccHoHaNbHBIX ~ 0Opa3oBaTeNbHBIX  mporpamMm  (mamee —  OIIOII)
OCYUIECTBJISICTCS. HA OCHOBE paboueil MporpaMMmbl BOCIIMTAHMS W KaJCHJIAPHOTO
IJlaHa BOCTIMTATENbHOM padoThl, BKiouaembix B OITOIN.

[lens BocmuTaTeNbHOW pabOTHI — CO3/JaHUE YCIOBUU JJI1 aKTHUBHOMN
KUBHEJEATCIbHOCTH  OOYYaloIIMXCs, WX TPaXTAHCKOTO CaMOOIpeaeIeHus,
po¢heCCUOHAIBHOTO CTAaHOBJICHUA u WMHIMBUTY AJIbHO-JIMYHOCTHOM

caMopeajHM3alid B  CO3HMIATCIbHOM  JICATEIIBHOCTH IS YIOBJICTBOPCHUS
NoTpeOHOCTEH B HPABCTBEHHOM, KYJbTYPHOM, HHTEIUICKTYaIbHOM, COI[MAILHOM M
npodecCHOHaTbHOM Pa3BUTHH.

3amayil  BOCIUTATEIBLHOW  pabOTBI:  Pa3BUTHE  MHPOBO33PCHHS U
aKTyallu3alns CHCTEMbl 0a30BBIX IIEHHOCTEH JIMYHOCTH, NPHOOIIECHUE K
0O0IIIeYeIOBEYSCKUM HOpPMaM MOpaJid, HAIlMOHAJILHBIM YCTOSIM M aKaJeMUYCCKIM
TPaJIUIUAM; BOCITUTAHUE YBAXKEHHUS K 3aKOHY, HOPMaM KOJUICKTUBHOM >KH3HH,
pa3BUTHE TPAXKMTAHCKOW M  COIHUAIBHOH  OTBETCTBCHHOCTH; BOCITUTAHHE
MIOJIOKUTEIPHOTO OTHOIICHUS K Tpyay, (OPMHUPOBaHHE KYJIbTYphl M OTHKHU
npodeccHoHampHOTO  O0mIeHus;  (OpPMUPOBaHHWE  JIMYHOCTHBIX  KAaudecTB,
HEOOXOUMBIX T 3P PEKTUBHOHN MpodecCHOHAIBHON ACITEIbHOCTH; BOCIIUTAHNE
BHYTpPEHHEH MOTPEeOHOCTH JIMYHOCTH B 37J0POBOM 00pa3e >KU3HHU, OTBETCTBEHHOTO
OTHOIIICHUS K TPUPOJHOW W COIMOKYJIBTYPHOH Cpele; IOBBIIICHUE YPOBHS
KYJBTYPBbl 0€30M1aCHOTO TTOBECHHS.

OcobenHocti ® Tpamuiuu WHCTUTYTa OOYCIIOBIMBAIOT —CJICTYIOIIHNE

OCHOBHBIE  HAIpPaBJIEHUS  BOCIHUTATEIbHOM  pabOThl:  MATPHUOTUYECKOE,
IPAKIAHCKOE,  JTyXOBHO-HPABCTBEHHOE,  KYJbTYPHO-TBOPUYECKOE,  HAy4HO-
o0Opa3oBaTenbpHOE, podeccCuoHaNBbHO-TPYAOBOE, BOJIOHTEPCKOE

(moOGpoBoJibueCcKOE),  dKOJIOrMYeckoe, (usnueckoe. Buasl  aesTeabHOCTH
oOydaronxcsi B BOCIUTATEIbHOM CHUCTEME 00pa30BaTeIbHOM OpraHU3aluu:
MIPOEKTHAs JIEATEIbHOCTh (KaK KOJIJIEKTUBHOE TBOPYECKOE JIE€N0), BOJIOHTEPCKas
NeSTEIbHOCTh, ~ YYEOHO-HCCIIEZIOBATENbCKAasE M HAYYHO-MCCIIE0BATENIbCKAs
JESTENBbHOCTD, JOCYTOBasi, TBOPUECKAs] U COLUUAIBHO-KYJIbTYpHAsl AEITEIBHOCTh U
Ap.

BocnurarenpHbiii  MOTEHIIMAN — y4eOHO-MCCIIEIOBATEILCKOW W HAay4YHO-
UCCIICIOBATEIIbCKON  IEATENIBHOCTH  PEANIU3YyeTCs B IIPOLIECCe  Pa3BUTHA
UCCIIEIOBATENbCKOM KOMIIETEHTHOCTH 00yUaroluXcsl Ha MPOTSHKEHUN BCETO CPOKa
ux oOywyenuss B  MHctuTyTte.  Pe3ynpTaThl  CTYJIEHYECKOW  Hay4yHO-
UCCJIEI0BATENLCKON JIEATEIbHOCTH MPOXOAST anmpoOauio B paMKax Hay4HbIX U
HAyYHO-TIPAKTUYECKUX KOH(pEpPEHIUH pPA3IMYHOIO YpOBHS, B T.4. KOH(EpEeHIUH,
OpraHW30BaHHBIX THCTUTYTOM.

CouuanbHO-KYJbTYpHAasT M TBOpPYECKas JESITEIbHOCTh O00yYarouuxcs
peanu3yeTcss TpU OpraHu3aldd W TPOBEACHUM 3HAYUMBIX COOBITUH U
MEPOTPUATHN IPaKIaHCKO-NTATPUOTUYECKOH, Hay4YHO-HMCCJIEN0BATENBCKOM,
COIIMOKYJIBTYPHOH U  (DU3KYJIBTYPHO-CIIOPTUBHON  HANPABICHHOCTU. Bumbl
TBOPYECKON  JIeATENbHOCTH oOywatommxcsi B MHcTUTyTE:  My3BIKaIbHOE
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TBOPYECTBO, Xopeorpaduyeckoe TBOPUECTBO, TeaTpabHOE TBOPYECTBO, HAYYHOE
TBOPYECTBO, MEAUANPOEKTHI U AP.

BonoHTtepckas AesITeNbHOCTh 00Y4YaOIUXCsl — IIMPOKHUI KPYT HallpaBiIeHUN
CO3HMIaTeIbHON NEATEIBHOCTH, BKIIOYAIOMIUNA pa3inuyHble (OPMBI TPaskJaHCKOTO
yuactus. [lo wHHMIMaThBEe OOy4aromMxcs M TpPU HUX AKTUBHOM Yy4YacTUU B
HNHCTUTYTE OCYIIECTBIIET CBOKO IEATEIBHOCTh JOOPOBOIBYECKUN OTPAL «MBbD».

Peanuzanmio PabGoyeit mporpaMMbl BOCIIUTAHUS TOMOTAET OOECIECYHBATH
B3aMMOJICUCTBUE C PA3JIUYHBIMU COIMAIBHBIMU HMHCTUTYTaMHU, CyObEeKTaMu
BocnuTanus. (Ocoboe 3HaueHHWE I BOCHUTATEIBHOTO Mpolecca HUMeEeT
OpraHu3alys MPaKTUYECKOW MESITeIbHOCTH OO0yYaroumxcsl C IEJIbI0 Pa3BUTHS
npo(ecCUOHANBHBIX KOMIETEHIMH B ycioBusx WHCTHUTYyTa W NPOQPUIBHBIX
YUPEKICHUN U OpraHU3aln.

8. OCOBEHHOCTHU OBYYEHU S UHBAJIM/I0B U JIUL C
OI'PAHUYEHHBIMU BO3MOXKHOCTAMMU 310POBbSA

B nporecce nzyueHus AUCHUILIMHBI U OCYIIECTBICHUS MPOLIEAYP TEKYIIETO
KOHTPOJISl YCIIEBAEMOCTH W TPOMEXKYTOUHOM arTecTaldd WHBAJIUJOB W JIUI[ C
OTPAHUYECHHBIMH BO3MOXHOCTSIMA 3JI0POBbSI MPUMEHSIOTCS aJalTUPOBAHHBIE
dbopMbl  00yueHHST € YYETOM HMHAUBUAYAJIbHBIX MCUXO(MU3UOIOTUYECKHUX
O0COOEHHOCTEH.

OOyueHue Ml C OrPAaHUYEHHBIMH BO3MOXKHOCTSMHU U HMHBAJIHJIOB
OpraHU3yeTCcsi KaK COBMECTHO C JIPYTMMU OOYYArONIMMHCS Ha JIEKIMOHHBIX H
MPAKTUYECKUX 3aHITHUSIX, TaK U 110 UHIUBUyAIbHOMY yueOHOMY I1aHy. Bo Bpems
MIPUEMHOM KaMIIaHWH, a TAKKE BO BPEMSI CAa4U Pa3TUIHBIX (POPM MPOMEKYTOUHON
U TOCYJAapCTBEHHOM WUTOTrOBOM arrecTaluu B MHCTUTYTE CO3/aHbl HEOOXOIUMBIE
YCIOBUS I  OKa3aHWsl TEXHUYECKOW TMOMOIIM HWHBAIMAAM U JUIAM C
OTPAaHUYECHHBIMU BO3MOXXHOCTSIMU 37I0pOBbsSl (MU HEOOXOJUMOCTU MOXKET OBITh
JIOMYIIEHO MPUCYTCTBUE B ayJIUTOPUU ACCHUCTEHTOB, COINPOBOXKAAIOIIUX JIMII,
cO0aKU-MOBOJBIPSA U T.I1.).

OOyuaroruecss W3 4YUCIa WHBAIMIOB M JIMIl C OrPAaHUYCHHBIMHU
BO3MOKHOCTSIMU 3JIOPOBbSI, TIPH HEOOXOJUMOCTH, MOTYT OBITh O0OECTeUEHbI
AJIEKTPOHHBIMU W TI€YaTHBIMH OOpa30BaTEIbHBIMH pPECypcaMu C Yy4eTOM UX
WHIUBUIYAIbHBIX TOTpeOHOCTeH. [l peanmuzanmu JAOCTYITHOM Cpenbl Tpu
HEOOXOJIMMOCTA B YYEOHOM IIpOIIECCe MOTYT OBbITh 3aJeHCTBOBAHbI JIOKYMEHT-
KaMmepa JUIsl YBEJIMYEHUS TEKCTOBBIX (PparMEeHTOB W M300pakKeHWUU (A JIUI] C
HapylIeHUsIMA  3pEHHs]) U  [EPEHOCHAas HWHIAYKIMOHHAas  CHCTeMa s
cmabocnpimammx «Mctok» A2 cO BCTPOCHHBIM IIJIEEPOM — 3BYKOBBIM
uH(OpPMATOPOM.

OBC  «YHuBepcuterckas  OWOMMOTEKa  OHJAWH»  MPEJOCTABIISET
oOyuatommumcsi ¢ OB3 (mo 3peHuro) psjg BO3MOXKHOCTEH [Jisi OOecreueHUs
s dexTrBHOCTH mporiecca oOyuenus. [Ipu ureHum macmTad cTpaHUIBl caiiTa
MOXHO YBEJIIMYUTH C TMOMOIIBIO CHEIHAIBHOTO 3HAYKa Ha TJIABHOM CTpaHUIIE.
MoOXHO HCMOJIB30BaTh TOJHOAKPAHHBIM PEXUM OTOOpPAKEHUS] KHUTH WU
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BKJIIOYUTH O3BYYMBAHHME HEIMOCPEICTBEHHO C CailTa MpU MOMOIIM MPOrpamMm
sKpaHHOTO foctyna (Hampumep, Jaws , «Balabolka»). CkaunBaembie (hparMeHTHI B
dbopmare pdf, wumeromme BBICOKOE KA4eCTBO, MOTYT  HCIOJIB30BATHC
TU(IONPOrpaMMaMU ISl TOJIOCOBOTO  O3BYYMBAHHUS TEKCTOB, MOTYT OBITh
3arpy’KeHbl B THQIIOIUIEEPH], a TaKKe CKOMUPOBAaHBI Ha JI0O0E YCTPOWCTBO st
KOM(pOPTHOTO YTEHHUS.

CepBuc ObC «lluTaTHHUK» MOMOTaeT MOJIb30BATENI0 M3BJIEYb LUTATy U
aBTOMAaTHYEeCKH (OPMUPYET KOPPEKTHYIO OuOIMorpauyeckyro CChUIKY, YTO
OCOOEHHO aKTYaJIbHO /IS JIMI] C OTPAHMYEHHBIMU BO3MOXHOCTSIMH M OO0JIer4aeT
MPOILIeCC HAMMUCAHUSI KypCOBOM WIJIM BBIITYCKHOM KBAIU(PUKAMOHHON paOOTHI.

JIist moAroToBKU K 3aHATHsAM oOyuwaromuecs ¢ OB3 (1o 3peHuio) mMoryr
UCIOJIb30BaTh MOOWIbHOE mnpuiiokenne OBC «Jlanb», mpenHazHayeHHoOE s
O3BYYHMBAHUSI TEKCTa KHUTH. PexuMm pgocryna: SJIEKTPOHHBIA, MPUIIOKEHHE
CKayuBaeTcsd 00y4arouMMcsl CaMOCTOATENBbHO ¢ caiTa e.lanbook.ru, HeoOxogumoe
ycioBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanby. Mcnonb3zyercss cBOOOAHO
pacrpocTpaHsiemMasl mporpamma 3kpaHaoro gocrymna Nvda.

[TongpoOHee 00 opraHuzanuu JIOCTYIMHOM Cpeabl CM. COOTBETCTBYIOUIUMN
paszzie’ OCHOBHOM NpodhecCHOHaIbHOM 00pa30BaTENbHONM TPOTPaAMMBI.
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