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1. OBIIUE CBEJAEHUWSA O JMCHUIIJIMHE

1.1 HaumeHOBaHue TUCITHIIIHHBI

Pabouas mporpamma aucturmiuHabl «Crangaptuzanus JIOY u apXuBHOTO
nenay TpeaHa3HadeHa JJid  OakalaBpoB (B TOM 4YHCIE IS  HHKJIFO3UBHOIO
o0pa3oBaHUs WHBAJIWIOB U JIMIl C OTPaAaHUYECHHBIMHU BO3MOXXHOCTSIMHU 3JI0POBBS),
oOyyarommxcsi 1o HampabiieHH0 MoAarotoBku 46.03.02 «JlokymMeHTOBeIeHUE H
apXWBOBENICHHWE», MPOPUIL TOATOTOBKH «J[oKymMeHTarmoHHoe obecredeHue
yopaBieHus», Ha Kadeape OMOIMOTECUHO-UHGOPMAITMOHHONW ACSATEIBHOCTH,
JIOKYMEHTOBE/ICHUS U apXUBOBEICHUSI Xa0apOBCKOTO rOCY/1apCTBEHHOTO MHCTUTYTA
KyJbTYphI, B COOTBETCTBUHU C (henepanbHBIM TOCYAapCTBEHHBIM 00pa30BaTEIbLHBIM
CTaHJapTOM BBICILIETO 00Opa30BaHMs, YTB. MpUKa3oM MuHucTepcTBa 00pa3oBaHus U
Hayku PO ot 06.03.2015 r. Ne 176.

1.2 MecTo IUCHUILINHBI B CTPYKTYpPe 00pa30BaTe/IbHON MPOrpaMMbl

VYyeonas qucuurmHa «Crangaptuzanus JJOY u apxuBHOro aena» sBiseTcs
JTUCIUIIIMHON 0a30Boi yacTu (61o0ka b1.5.20).

JlaHHas TUCUMIUIMHA HEMOCPEACTBEHHO CBSi3aHA C TAKWMH JUCIUILIMHAMU,
Kak «JlokyMeHTOBeAeHHE», «ApXUBOBeAcHUE», «OpraHuzanus M TEXHOJIOTHUS
JIOKYMEHTAITMOHHOTO 00eCTIeYeHUs YIIPABICHUS» U JIp.

3HaHUsA, YMEHHMS U HaBBIKM, TIOJYYEHHbIC TMPU HW3YUYCHHH JaHHOM
JTUCIUTUINHBL, OYTyT MPUMEHSTHCS CTYJIEHTAMU TIPU MPOXOKJACHUH MPAKTHK.

1.3 Ileab ocBOEeHMSI AUCHUILIHHBI
ensro OCBOCHMS JCHUATUIAHBI SIBJISICTCS dhopmMupoBaHue
byHIaMEHTANBHBIX, CHCTEMHBIX 3HAaHHS O MCEHEIKMEHTE KadecTBa B 00JacTH
yIIpaBJICHYECKUX JIOKYMEHTOB Yepe3 CUCTEMY CTaHAAPTH3AlNKA M YHU(DUKAITUH.
3amaun JUCIIUIUINHEL:

- O3HAaKOMHUTh  CTYJCHTOB C  OCHOBaMH  CTaHJApPTU3AINH B
JIOKyMEHTHUPOBAHHBIX MPOIEAYypax;

- pa3BUTh y CTYIACHTOB yMeHHE paboTaTh B COOTBETCTBHH C
MEXIYHAPOIHBIMU U POCCUMCKUMU CTaHAApTaMU PAOOTHI C TOKYMEHTaMU;

- JaTh CTYJIEHTaM OCHOBHBIC HAy4YHO-TIPAKTHUYECKHE 3HaHUS B 00JacTh
CTaHJapTH3alMM W cepTU(HKAIK, HEOOXOAWUMBIC I PpEIICHUS  3aj1ad
obecricueHUsI MHCTBA M3MEPEHUH U KOHTPOJIS KauecTBa MPOIYKIUH (YCIIyT);

- U3YYUTh CHUCTEMY TOCYJapCTBEHHOTO Haa30pa M  KOHTPOJS,
MEKBEJIOMCTBEHHOT'O ¥ BEJIOMCTBEHHOTO KOHTPOJIS 3a CTaHAAPTAMH, TECXHUICCKHUMH
perlaMeHTaMH B €IMHCTBOM U3MEPEHUI;

1.4 Ilnanupyembie pe3yabTaThbl 00y4YeHHs 110 JUCHHUILIHHE

Kon ®opmyIHpOBKa YpoBHHn IInannpyemsle pe3yJbTaThbl 00y4eHUsI
KOMIIETCHIIUH OCBOCHUS
OK -2 | CnocoGHOCTB IMoporoserii | MmeeT o0imue, HO HE CTPYKTYpUPOBAaHHbBIE 3HAHUS 00
aHaIU3UPOBAaTh YpOBEHb OCHOBHBIX 3Talax U 3aKOHOMEPHOCTIX HCTOPUUECKOTO
OCHOBHBIE dTalbl U pasBuTHsL 001ecTBa JUIsl (POPMUPOBAHUS TPAsKAAHCKOM
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3aKOHOMEPHOCTH
HCTOPHYECKOTO
pas3BuTHsI O0IIECTBA IS
dhopmupoBanus
TPaXXIAHCKOMN MO3UIIUH

TO3UIHH.
B 1enom ycrnenrHoe, HO He CHCTEMaTHYECKU
OCYIIECTBIISIEMOE YMEHHE aHATU3UPOBATh OCHOBHBIC JTAITBI
1 3aKOHOMEPHOCTH HCTOPUUYECKOTO Pa3BUTHsI O0IECTBA /IS
(hopMHUpPOBaHUS TPAYKAAHCKOH MTO3HIIUH.

B 1ien0M ycrienrHoe, HO He CHCTEMAaTHYECKOe BIIaJICHHE
HaBBIKAMH aHAJIN3a OCHOBHBIX 3TAIIOB M 3aKOHOMEPHOCTEH
HUCTOPHUIECKOTO Pa3BUTH 001IecTBa A1 POPMHUPOBAHUS
rPaKJIaHCKOM MO3HUITMU

CraHmapTHBIH
YPOBEHb

CdopmupoBaHHEIE, HO COAEPIKAIIIE OTISIBEHBIC TIPOOEITEI
3HaHMSA 00 OCHOBHBIX 3Talax U 3aKOHOMEPHOCTSIX
HUCTOPHUIECKOTO pa3BUTH o0OmIecTBa Il (GOpMUPOBAHHS
IPaKAAHCKOW MO3ULUH.

B 1ienom ycrnenrHoe, HO cozepkariee OT/IeNIbHbIe IPOOeIbl
YMEHHE aHaIM3UPOBaTh OCHOBHBIE 3TAIlbl U 3aKOHOMEPHOCTH
HCTOPHYECKOTO PAa3BUTHS 00IecTBa ist OpMUPOBAHHMS
IpaskAaHCKOH MO3UIHH.

B 1ienom ycrnenrHoe, HO cozepakaliiee OTaesIbHbIe TPOOeIbI
BJIaACHHUC HABBIKaAMHM aHaJIM3a OCHOBHBIX 3TAIlOB U
3aKOHOMEPHOCTEH HCTOPUIECKOTO Pa3BUTHUS OOIIECTBA IS
(hopMHUpPOBaHUSI TPAKAAHCKOH MTO3HIINH

OTanOHHBIN
YpOBEHb

CdhopMupOBaHHEIE CHCTEMAaTHYECKHE 3HAHUS 00 OCHOBHBIX
JTarax 1 3aKOHOMEPHOCTSIX HCTOPHYECKOTO Pa3BUTHS
obmecTBa U1t GOPMUPOBAHHUS IPAXKIAHCKOM MO3ULIUH.
ChopMIpOBaHHOE CHCTEMATHYECKOE YMCHUE aHATM3HPOBATh
OCHOBHBIE JTAITbl K 3aKOHOMEPHOCTH HCTOPHYECKOTO
pasBuTus o01ecTBa Uit (POPMUPOBAHUS IPAXKAAHCKOM
TIO3UIHH.

VYcnemnHoe 1 nociie10BaTesIbHOE BllaJICcHUE HaBbIKaMU
aHaJM3a OCHOBHBIX 3TAloB U 3aKOHOMEPHOCTEH
HCTOPHYECKOTO Pa3BUTHS OOIIECTBa It JOPMUPOBAHUS
IpaXXIaHCKOH NO3ULIUH

[K-32

Bnanenue
3aKOHOJATEIBLHON 1
HOPMAaTHBHO-
METOINYECKOI 0a30i
WHPOPMAITMOHHO-
JIOKYMEHTaIlHOHHOTO
obecreueHus
YOpaBJICHUS U
apXUBHOTO JIeNa,
CIIOCOOHOCTBIO
OPHUCHTUPOBATHCS B
MPaBOBOU 0a3e CMEKHBIX
obnacreit

[Hoporoserit
YpOBEHb

Nwmeer obmue, HO HE CTPYKTYpHUPOBAaHHBIC 3HAHUS O
3aKOHOJATEIbHON N HOPMaTUBHO-METOANICCKO Oa3e
HHPOPMAIMOHHO-IOKYMEHTAIIHOHHOTO 00eCIICUeHUS
YIpaBJICHUS W apXUBHOTO JIeNa, B IPABOBOM 0a3¢ CMEKHBIX
oOacTei.

B uenom ycneuHoe, HO He CUCTEMATUYECKU
OCYIIECTBIIIEMOE YMEHHE paboTaTh ¢ 3aKOHOAATEIIEHON U
HOPMATHUBHO-METOAMYCCKON 0a30ii HHPOPMAIIMOHHO-
JIOKYMEHTAIHOHHOT'O 00EeCTIeYeHUs YIIPaBICHUS U
apXUBHOTO JleNa, B IPaBOBOM 0a3e CMEeXHBIX 00IacTel.

B 1iestom ycmemHoe, HO He CHCTEMaTHYECKH BIIa/ICHHIE
HaBBIKAMU pabOTHI C 3aKOHOJATEIBHON U HOPMATHBHO-
MeToAm4YecKoi 0a30if HH(pOPMAIIMOHHO-
JIOKYMEHTAIIHOHHOT'O 00ECIICYCHHUS YIIPABICHUS U
APXUBHOTO JIeNa, B MPABOBOH 0a3e CMEXHBIX o0acTer

CraHapTHBIH
YPOBEHB

CcopmupoBaHHBIE, HO CO/IEpIKAIME OTISIbHBIE TPOOEITBI
3HaHMH O 3aKOHO/ATEIbHONW M HOPMAaTHBHO-METOIMUYECKOH
6a3e MH(OPMAITMOHHO-TOKYMEHTAIIMOHHOTO 00eCTIeYeHHS
YIpaBJICHUS U apXUBHOTO JieJia, TIPaBOBOM 0a3e CMEKHBIX
obacTei.

B 11e710M ycrienHoe, Ho cofiepakaliiee OTaesIbHbIe TPOOeIbl
yMeHUsl paboTaTh ¢ 3aKOHOJATEILHON U HOPMATHBHO-
MeToIn4YecKoi 6a30ii mHpOpMaIOHHO-
JIOKYMEHTAI[HOHHOT'0 00eCIIeYeHHs! yIIPaBICHUS 1
ApXMBHOTO Jiella, IPaBOBOW 0a301 CMEXHBIX 00JIacTeii.

B 1ertom ycreniHoe, HO coepikaiiee OTACITbHBIC MPOOEIThI
BJIaICHUsI HAaBBIKaMH paboThI C 3aKOHOIATEIBHON U
HOPMaTHBHO-METOJMYECKOH 0a30i MH(OPMALIMOHHO-
JIOKyMEHTAI[IOHHOTO 00ecrieYeHuns! yIpaBiIeHUs 1
APXUBHOTO JIeNa, MPaBOBOil 6a30# CMEKHBIX 00TaCTe.
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DTaIOHHBIA
YPOBEHb

CdopMupoBaHHBIC CUCTEMATHYCCKUE 3HAHUS O
3aKOHOJIATEIBHOM U HOPMAaTUBHO-METOIUYECKO# Oa3e
HH(POPMAMOHHO-OKYMEHTAI[HOHHOTO 00CCIICUCHUS
YIpaBJICHUS W apXUBHOTO JIENa, TIPABOBOM 0a3e CMEKHBIX
obuacreii.

CdopMupoBaHHOE CHCTEMAaTHYECKOEC YMEHUE PabOTaTh C
3aKOHOJATEIbHON N HOPMaTHBHO-METOANIECKOH 0a30ii
HHPOPMAINOHHO-IOKYMEHTAIIIOHHOTO 00eCIICUeHUs
YIpaBJICHUS U apXUBHOTO JIeJIa, CIIOCOOHOCTHIO
OpHEHTHPOBATHCS B TIPABOBOI 0a3e CMEXHBIX 00IaCTEH.
Ycnennoe 1 nociie10oBaTeIbHOE BIageHne HaBbIKaMK
paboTHI ¢ 3aKOHOAATENEHOW M HOPMAaTHBHO-METOINIECKOM
6azoi H(HOPMAITMOHHO-T0KYMEHTAIIMOHHOTO 00CCIICUCHHUS
YIpaBJICHUS W apXUBHOTO JIeNIa, PABOBOI 0a301 CMEXHBIX
obacreii.

2. ObBbEM U COAEP KAHUE JUCIHUIIJIMHBI

2.1. O0beM TUCHUILINHBI

020 390

Buja yueOHoii padoThI

Bcero CemecTpbl Bcero uacos Kype
4acoB

KonTakTHas padora (Bcero)

40 3,4

B toMm uucne:

- nexyuu (J13)

16 3,4

- cemunapwi (C3)

- npaxmuyeckue (113)

24 3,4

- menxoepynnoswvie (MI3)

- unousudyanvuvie (U3)

- epynnogoe koncyrvmuposanue (I)

-UHOUBUOYAIbHOE KOHCYabmuposarnue (H)

CamocTosiTeJibHasi paboTa cTy/1eHTa (BCero)

212

CPC

199

KOHTPOJIb

w|w|w
INNFNEN

13

B toMm uuce:

- 10020MOBKA KYPCOBOU pabomvi

- meKyuwui KOHmMpoib

- NPOMEIHCYMOUHBLU KOHMPOTb (N0O20MOBKA K
3auémy/aK3ameny)

13 3,4

Oomast TpyA0eMKOCThb:
(Bcero 3a4. ea./k0J1-B0 4acoB no ®I'OC)

71252 3,4

Buj npomexyTouHO# aTTecrauuu (3a4er,
IK3aMeH)

ceMecCTpBbI: KypchI:

3auyem

w

OK3AMEH




2.2. TemMaTu4eCcKUuM MJIaH

KoJj-Bo yacoB

KonrakTHas padora CamocrosiTeabnas pa6ora
CTY/IeHTOB

HaunmeHoBaHue pa3aejioB

KOHTPOJb
Ne U TeM

CPC

n/n (popmupyembie
KOMIIETEHIIMH) mpo
CPC | reky | mex
mMii | yrou

HbIi

J3 | C3 | II3

Bcero aya.
4acoB
Bcero yacos
CPC

Bcero yacos no ®IoC
Kouncyabrauumn

Pazoen 1. Cmanoapmuzayua /[OY u apxuenozo dena KaK yueoHasa OUuCUUnIuHa

1.1. Beenenue 5 1 1 4 4

1.2. | Crannmaptuzamus, u eé
3Ha4YeHHE U1 00IecTBa 21 1 1 20 20
(OK-2, TIK-32)

1.3. [TpUHIMIIBI 1 METOIBI
CTaHJIapTH3AIHH.
Crpareruu 24 4 2 2 20 20
CTaHJapTH3AIMH
(OK-2, TIK-32)

1.4, Buapl ctangaptuzanuu
(OK-2, TIK-32) 21 1 1 20 20

Pazoen 2. Cucmemut cmanoapmuzayuu

2.1. | OCHOBHBIC TIOJOKEHUS
roCy1apCTBEHHOMU
CUCTEMBI CTaHIapPTH3AIUH.
Hamnpasnenus
CTaHJApTU3AIHH

(OK-2, TIK-32)

21 1 1 20 20

2.2. | Crpykrypa Poccuiicknx
OpTaHOB CTaHIAPTU3AIIH 24 4 1 3 20 20
(OK-2, TIK-32)

2.3. MesxayHapOaHEIC
OpraHU3aI|H [10
CTaHIapTH3AIMH
(OK-2, TIK-32)

24 4 1 3 20 20

IToaroroBka K 3auery 4 4 4

Hroro 3a 3 xype 144 16 8 8 128 124 4

Pa3zoen 3. Hopmamueno-wemoouueckasn oaza cmanoapmusayuu 6 /[0Y

Buipl CTaHAAPTOB M HHBIX
OTEYECTBEHHBIX

3.1. | HOpMaTUBHBIX 13 3 1 3 9 9
JIOKYMEHTOB
(OK-2, [K-32)

T'ocynapcTBeHHBIN
KOHTPOJb U HAaJ30p 32
co0ioieHreM TpeboBaHui
roCy1apCTBEHHBIX
CTaHJapTOB

(OK-2, TIK-32)

3.2. 11 3 1 9 9

CocraB HOPMaTHBHO-
3.3. | meroauueckoii 6a3sr JJOY 13 3 1 3 9 9
(OK-2, TIK-32)




Oo6mue TpedoBaHUs K
JIOKyMEHTaM U CIy)0am
3.4. | IOKyMCHTaIlHOHHOTO 11 3 1 9 9
obecneueHus
(OK-2, TIK-32)

CrangapTuzanms 1
YHUPUKALUS CUCTEMBI
i)Y

(OK-2, IIK-32)

3.5. 13 3 1 3 9 9

YauduurpoBaHHas
3.6. cUCTEeMa TOKYMEHTAIIUI 13 3 1 4 10 10
(OK-2, [IK-32)

Cucrema yrpaBieHHS
3.7. JIOKYMEHTaMH 10 3 1 10 10
(OK-2, IIK-32)

Knaccudukarops
TEXHUKO-IKOHOMHYECKO
3.8. | u conmansHOI 13 3 1 3 10 10
nHdopmanuu
(OK-2, TIK-32)

IToAroToBKa K DK3aMEHY 9 9 9

HToro 3a 4 kype 108 24 8 16 84 75 9

Bcero yacos: 252 40 16 24 210 197 13

2.3. KpaTkoe coaepskaHue pa3iejioB U TeM

Pazoen 1. Cmanoapmuszauus /[OY u apxuenozo oena Kaxk yueoOHas OUCUUNIUHA

Tema 1.1. BBegenue B Kypc

[Ipenmer, 3amaum, CTPYKTypa Kypca, MEXKIUCHUIUIMHAPHBIE  CBS3U.
[Toka3biBaeTcsi CBSI3b C OOIICHAYYHBIMH U MH(OPMAIIMOHHBIMU JTUCIMIUIMHAMU, C
MPAKTUKON APXWBHOM NESATENbHOCTU. ONUCHIBACTCA 3HAYEHUE IOUCLMIUIMHBL IS
MOATOTOBKM  CHENUATUCTOB B  cdepe JOKYMEHTAIMOHHOTO  OOeCIeUeHUs
yIOpaBJICHUS B COBPEMEHHBIX YycioBusix. Jlaércs o030p yueOHOUM nuTepaTypbl U
OCHOBHBIX HCTOYHUKOB I10 KYpCY.

Tema 1.2.Cranaaprusanus, 3HaueHHe JJ15 0011eCTBA

CymHocTh crannaptuzainuui. OCHOBHBIE ATallbl PAa3BUTHUS CTaHAAPTU3ALMU.
OOBEKTHI CTaHAAPTU3AIMN U MX XAPAKTEPUCTUKA C MO3UIUN Pa3IUYHBIX YPOBHEM
ynpasienusi. Kpurepun BbiOOpa 00BEKTOB cTaHmapTuianuu. Opranbl U CIIykKObI
crangaptusanuu. Cucrema HOpMaTUBHOW TOKYMEHTALUU.

Tema 1.3. Ilpunomnel um wmeroasl cranaapruzanuu. Crparerum

CTAHAAPTHU3ALMH
I'macHOCTh, KOHCEHCYC, JOCTYNHOCTb, TapMOHU3alUs, JUHAMUYHOCTb,
KOMILJIEKCHOCTbD, 3 PEKTUBHOCTD, OIEpPEKAEMOCTb, SKOHOMMYHOCTb,

MPUMEHUMOCTh, COBMECTHMOCTb, B3aUMO3aMEHSIEMOCTb, 00s13aTEILHOCTD.
CyIHOCTb, NPUHIIUIIBI, PA3BUTHE, 3HAUEHUE MEPCIIEKTUBHOM, KOMILIEKCHOM,

OmEepexKarIIEH CTaHIAPTU3ALUU. baza CTaHIApTU3ALUN (npaBoBasi,

HPKOHOMHYECKasi, maTematudeckas). Dopmbl crangaptu3anuu (00s3aTeNbHBIE |

100pOBOJIbHBIE TPEOOBAHNUS).
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[lapMoHUM3anysi ¢  MEXIYHAapOAHBIMH, PErMOHAIBHBIMU  CTaHAAPTAMU;
obecrieyeHre 6E30MaCHOCTH JUIsl 310pPOBbs MOTPEOUTENEH U OXpaHbl OKPYKAIOLIEH
Cpeabl; CO3JlaHME YCIOBUI 1 CBOOOJHOrO, 0€3 TEeXHHYECKHX Oaphepos,
NEpEMEIICHHS TOBApPOB).

Tema 1.4. Buabl cTangapTusanuu
[IepcnekTuBHAs CTaHapTU3ALMSA, KOMIUICKCHAs CTaHIapTHU3ALIUS;
omnepexaronias crangaptuzanus. X cyniHocTh, pa3BUTHE, IPUHITUIIBI, 3HAYEHHE.

Pazoen 2. Cucmemot cmanoapmu3zayuu

Tema 2.1. OcCHOBHBIC TMOJOXKEHUSI TOCYJAPCTBEHHON  CHCTEMBbI
crangaprusanu. Hanpasienus crangaprusanumn

3akoH P® «O cranmapTu3annm», OCHOBHBIE OIIPEICIICHMUS.

3HaueHHe CcTaHAapTu3aluu Juisi odmectBa. CHCTeMbl CTaHIAPTU3ALUU.
3akoHo/aTenbHble OCHOBBI Poccuiickoil ®Denepanuu B 00JacTH CTaHAAPTU3ALUU.
3akoH «O  TEXHMYECKOM  PETYJIUPOBAHUNY. OCHOBHBIE  TIOJOKEHUS
['ocynapcTBenHOM cucTeMbI cTanaapTuzanuu PO.

MexoTpacneBble CHUCTEMBbl CTaHAapTU3auuu. KoMIUIEKCHas, Omepekaromast
cTaHaapTu3anus. MeToabl CTaHIapTU3alMM: CUMIUITM(UKALUS, yHU(UKAIUS,
TUIN3AaLUs, arperaTUpoBaHHE, B3aWMO3AMEHSIEMOCTb, COBMECTHMMOCTh. lLlemn u
3a/1ayy CTaHAAPTU3ALUH.

Tema 2.2. Ctpykrypa PoccuiicKuX OpraHoB CTaHIapTH3ALUN

OcHOBHBIC TpUHIMIIBI  cTaHAapTu3anuu. [earensHocts BHUMJIA/L
Opranuzamusi paboT mo craHgapTu3anuu. HanuonansHBIM opran Poccuiickoit
denepanuu MO CTAHAAPTU3ALUMN, TEXHUYECKHE KOMHUTETHI O CTaHAAPTU3ALMH.
[IpaBa n pynkumm PocrexperynupoBanus. JJokyMeHThbI B 00J1aCTH CTaHAAPTU3ALUY.
O6o03HaueHre HOPMATUBHBIX JTOKyMeHTOB. [lopsmok pa3pa®oTku, OOHOBIIEHUS U
OTMEHBI HALIMOHAIBHBIX CTAHAAPTOB.

Tema 2.3. MexxayHapoaHble OPraHU3aIUM M0 CTAHAAPTU3ANUH

NCO — crpykTypa, LE€nW, OCHOBHBIC HANpaBICHUA JACATEIbHOCTH.
Pa3zpaboTka u mpuMeHeHNE MEXKITYHAPOIHBIX CTAHIAPTOB.

Mexnaynaponnas anekTporexHudeckass komwuccus (MOK). Permonanbhas
CTaHJApPTU3ALMS

Pazoen 3. Hopmamueno-wemoouueckasn oaza cmanoapmusayuu ¢ /[OY



Tema 3.1. Buabl CTaHIAPTOB M HHBIX O0TEYECTBEHHBIX HOPMATHBHBIX
JTOKYMEHTOB

Cucrembl CcTaHAapTU3alMd MO OCHOBHBIM HANpAaBJICHUAM, MPUHATHIM B
Poccnn, u mpuHUMIIBL CTaHmapTU3auMy. THIIOBOE COJEpKAHWE CTaHAapTa Ha
TEXHUYECKYIO TPOIYKIHIO.

OcHoBHbIE 1€ U 00BEKTHl cepTuduKarmu. 3akoH PO «O cepruduxamu
OPOIYKLUUHU U yCITyT».

OCHOBHBIE OIpENEICHUS U IPUHLMIBI CEPTU(UKALNN U3ETUN, TPOAYKIMH U
ycayr. Lemn ceprudukanyy, NPUHLMIBL BBIIOJHEHMS, BHUABI CEpTU(UKAINN:
oOs13aTeNbHas ¥ I00pOBOJIbHAS.

Cxembl u cucreMbl ceprudukammuu. OpraHu3aliOHHass CTPYKTYypa,
rOCy/IapCTBEHHAs] aKKpeIuTaluuss M JIMIEH3UPOBAHUE OPraHoB CEPTHU(PHUKALUU.
[TpaBuiia u NOPSAOK cepTUPUKALIN.

CTpyKkTypa TOCYyJapCTBEHHBIX OpPraHOB IO CEpTU(UKAIUU MPOAYKLHH U
YCIIYT.

HcnbrTaTenbHble J1a00paTopuu. AKKpEOUTalUsi OPraHOB CepTUPUKALMU U
UCIIBITATENIbHBIX JTJA0OPATOPHIA.

Tema 3.2. T'ocygapcTBeHHBII KOHTPOJIb W HAA30p 3a COOJIIOJEHHEM
TPe0OOBaHUI IOCYAAPCTBEHHbIX CTAHIAPTOB

CyTb cTaHIapTU3alUU 3aKJII0YAETCs] B BO3BEJCHUU B HOPMY, 00s13aTEIbHYIO
JUISL TIPUMEHEHHUs, ONTHUMAJIbHBIX TpaBWJI W TpeboBaHWM 1O pa3paboTke u
0 OPMIICHUIO TJOKYMEHTOB, PUHATHIX B YCTAHOBJIEHHOM TIOPSJIKE JIJIsi BCEOOIIETO U
MHOTOKPAaTHOTO HMX NPUMEHEHHsI B JIEJIOMPOM3BOJICTBE. Pe3ynbTaThl pa3zpaboTku
pu 3ToM odopmisaroTcs B Bujie MexkrocynapctseHnbix (I'OCT), rocyaapcTBEHHBIX
('OCTP), orpacneBeix (OCT) craHgapToB © CTaHAAPTOB MPEIIPHUSITHH,
yupexzaeHuil u opranuzanuii (CTII).

Tema 3.3. CocraB HOpMAaTHBHO-MeTOAUYeCKOM 0a3bl JJIOY

HopmatuBHo-mMeToquueckas ©6aza [JOY kak  COBOKYNHOCTb 3aKOHOB,
HOPMATUBHO-TIPABOBBIX AKTOB, OPTraHU3AIMOHHBIX M METOJMYECKHX JTOKYMEHTOB,
pErVIAMEHTUPYIOIIMX  TEXHOJOTHUIO  CO3/aHusi, Oo0pabOTKH, XpaHEHUs U
WCMOJIb30BaHUsS JOKYMEHTOB B TEKYIIEH JESITEIbHOCTH OpraHu3alvu WA
yupexaeHus. Permamenranus — nesrenbHOCTH ciyx0bl JIOY u apyrux cmyx0
anmapara ynpasiieHus (IITathl, PyHKIMH, CTPYKTYPY, TEXHUUYECKOE oOecreueHre u
npyrue acnektbl). HopmaruBHO-MeToaudeckas 6a3a JI0Y: 3akoHOaTeIbHBIC aKThI
Poccuiickoit @eaepannu B chepe nHGOpMAIINK U TOKYMEHTAIUHN; TTOCTAHOBJICHUS U
pacniopspkenus [IpaBurensctBa Poccuiickoit @eneparnuu, QenepaibHbIX OpraHOB
WCIIOJIHUTENIbHON BIACTH (MUHHUCTEPCTB, KOMHTETOB, CIIy’O, areHTCTB W Ap.),
periaMeHTUPYIOIIHUE BOMPOCH! JOKYMEHTAIIMOHHOTO OOECTICUeHUS yIpaBJICHUs Ha
dbenepaTbHOM  YPOBHE, TOCYIApPCTBEHHYID  CHUCTEMY  JOKYMEHTAI[MOHHOTO
oOecrieueHus: ynpaBJiIeHHUS .
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Tema 34. OOmue TpeGOBaHMS K [JTOKYMEHTaAaM M  Cjayxk0am
JOKYMEHTAIIMOHHOTI0 00ecneyeHust

I'CHOY - Ilpuka3 I'maBapxuBa CCCP ot 25.05.88 Ne 33); nmpaBoBbI€ aKTbl
OpraHOB TPECTABUTEIHLHON M HMCIOJHUTEIBLHOW BIacTH CyOBeKkTOB Poccuiickoi
denepani ¥ UX TEPPUTOPUATBHBIX 00pa30BaHU, PETIAMEHTUPYIOIIUX BOMPOCHI
JIOY; nmnpaBoBble aKThl HOPMATHBHOTO W  HMHCTPYKTMBHOIO  XapakTepa,
METOAMYECKHE NOKYMEHThI 10 JJOVY paznuuHbIX OpraHu3alMii; TOCyIapCTBEHHbIE
CTaHJApThl Ha JOKYMEHTAIMIO; YHU(UIMPOBAHHBIE CHUCTEMBI JIOKYMEHTAlIUU;
OOIIEPOCCUNCKIE KIACCU(DUKATOPHI TEXHUKO-PKOHOMUYECKOW U  COIHMAIbHOU
uHOpMaIlMU; HOPMATHBHBIE JIOKYMEHTHI 1O OpraHu3alMd W OXpaHe
YIPABJICHUECKOTO TpyJa ciyxamux ciyx0bl JIOY; HopMaTHBHBIE TOKYMEHTHI 10O
OpraHu3aly apXUBHOT'O XPAHEHHUS TOKYMEHTOB.

Tema 3.5. Crangaprusanus v yaupurkauus cucremst J0Y

3akperuieHHe 4YacTh YIpaBICHUYECKOM HMH(POpMalMu B BUIE JOKYMEHTOB.
3HAUUTENBHOE Pa3HOOOpa3ue U MOBTOPSEMOCTh pabOYMX CHUTyallMid B IIpOLECCe
YOPABJICHHS U MPEIIPUHUMATENBCKUX ACUCTBUAX IO MX pa3pelieHno. OCHOBHOE
HaIllpaBJI€HUE  COBEPIIEHCTBOBAHMUS  JOKyYMEHTaUMW -  yHUQUKAIUS U
CTaHIapTHU3ALMSL.

VYHudukanusa kak NpUBEIECHUE YEro-mmbo K eIuHOM cucreme, ¢Gopme,
€IMHOOOpa3uIo. YHHU(HUKAIUS JOKYMEHTOB B IIEJIIX COKpAILEHUS KOJIWYECTBA
IPUMEHSAEMBIX B YIPABICHYECKON JEITEIBHOCTH JOKYMEHTOB, THUIIHM3AlUU HX
(GopM, yCTaHOBJIEHUS €IMHOOOPA3HBIX TPEeOOBaHMN K O(POPMIICHHUIO JTOKYMEHTOB,
CO3JAaBAaE€MbIX IIPU PEIICHUM OJHOTHUIIHBIX YIPABICHUYECKHX 3a]a4, CHUKXCHUIO
3aTpaT Ha MOJATOTOBKY M 00pabOTKy JOKYMEHTOB, JOCTHKEHHS MH(POPMAIMOHHOM
COBMECTUMOCTH 0a3 JaHHbBIX, CO3aBAEMbIX B PA3JIMUYHBIX OTPACISIX AESTEIbHOCTH.

Tema 3.6. YHu(puuupoBaHHas cCUCTEMA JOKYMEHTALUN

PannoHanbHO OpPraHU30BaHHBIN KOMIUIEKC B3aMMOCBSI3aHHBIX JOKYMEHTOB,
CO3JaHHBIA MO €IWHBIM TMpaBWIaM M TpeOOBaHMUSIM U MPUMEHSAEMbIA B
ONpPEJENICHHOW 00JIaCTU JEATETbHOCTH, HAa3bIBAIOT YHU(MDUIIMPOBAHHON CUCTEMOM
nokymenTtaruu (Y CJI).

PacnipocTpanenne mpolecca ynpaBieHUsT JIOKYMEHTaMH Ha MPAKTHYECKYIO
JESTEIbHOCTh KAaK YOPaBISAIOMMX JOKYMEHTaMH, TaK U JIIOOBIX JpYyrux JIUL,
CO3JAIOLIUX WJIM UCIOJIB3YOIINX

JOKYMEHTBI B XOJ€ HX JEJIOBOM JEATEIbHOCTH. JIOKyMEHTBI coaepkar
UHGOPMAIIUIO, SBISIOLIYIOCS HEHHBIM PECYPCOM U BaXKHBIM 3JIEMEHTOM JEJIOBOM
nesarenbHocTH. CHCTEMHBIM TMOAXOJ K YNPABICHHUIO JOKYMEHTaMHU I103BOJISIET
OpraHu3alusiM W OOIIECTBY 3allMIAaTh W COXPAaHATH JOKYMEHThI B KayecTBE
JI0Ka3aTeIbCTBA JCHUCTBUH.

Tema 3.7. Cucrema ynpasJjieHHsI JOKYMEHTAMHA

11



Co3nganne HH(OPMAITMOHHOTO pecypca JAETIOBOM NEesATeNbHOCTH, KOTOPBIN
MOJKET MOJACPKUBATh KaK MOCIEAYIOUIYIO NEATEIbHOCTh M OTACIbHBIC PEIlIeHUs,
TaK U 00eCreunBaTh MOJAOTIETHOCTh BCEM 3aMHTEPECOBAHHBIM CTOPOHAM.

JIOKYMEHTBI MTO3BOJISIIOT OPTaHU3aLUAM: — OCYILECTBIISITh CBOIO JESTEIbHOCTD
yOOPSA0YeHHO, 3(G(EKTUBHO ©  TOJOTYETHO; — TMPEAOCTaBIATh  YCIyTH
MOCNIEOBATEIbHO U OECHpHCTPacTHO; — OOECHeurMBaTh M JIOKyMEHTHPOBAThH
(dbopMupOBaHUE MTOJUTUKU U IPUHATUE YIIPABICHUECKUX PELICHUH; — 0OecreynBaTh
COTJIACOBAHHOCTh,  HEMPEPHIBHOCTH M MPOU3BOJAUTEIBHOCTH  JIEJIOBOM U
yIpaBICHYECKON AEATEIbHOCTH; — MOBBIIIATH 3((HEKTUBHOCTH ACSITEILHOCTH BCEH
opraHmzanuu; — obecreunBaTh OecrepeOONHOCTh AESATENBHOCTH B  Cydae
Ype3BbIUANHBIX CHUTyalud; — coOMoAaTh TpeOOBaHUS 3aKOHOJATENLCTBA U
perynupylome cpeapl, B TOM 4YHClIe B 00JacTH apXWBHOM, ayIUTOPCKON U
Ha/I30pPHOI IeSTETHLHOCTH.

VYnupaBneHue AOKYMEHTAaMH B OpraHM3allUd Kak: MPUHSATHE TOJUTHKU U
CTaHJIapPTOB B c(epe ympaBlieHUsI JOKYMEHTaMH, pacipe/eieHne OTBETCTBEHHOCTH
¥ TIOJTHOMOYHIA TIO0 YIPABJICHUIO JOKYMEHTaMH, YCTAaHOBICHHUE U PACIPOCTPAHEHHE
IpOLEAYp ¥ PyKOBOIAIINX YKa3aHHA, TPEIOCTABICHUE Psiia YCIYT, OTHOCAIINXCS K
yOPaBIEHUIO JOKYMEHTAMH M HCIIOJIB30BAHUIO JIOKYMEHTOB, MPOEKTHPOBAHUE,
BHEJJPEHUE U aIMUHUCTPUPOBAHHE CIEIUAIN3UPOBAHHBIX CHCTEM MJIs yIPABICHHUS
JIOKYMEHTaMH, HTHTETPUPOBAHHUE YIIPABICHUS JOKYMEHTAMH B CUCTEMBI M TPOIIECCHI
JIEJIOBOM 1€ATEIBHOCTH.

Tema 3.8. Kinaccupukaropbl TEXHHKO-IKOHOMHYECKOH W COLMAIBLHOM
uHpopMaLMU

BaxknpiMu  cpenctBaMu  MH(QOPMAIIMOHHOTO  OOCCIECYEHUSI  SIBISIOTCS
KJIACCU(DHUKATOPHI TEXHUKO-DKOHOMUYECKOW U conuaibHou wuHpopmanmu. OHH
o0ecrneunBalOT HMHTETPUPOBAHHYIO 00pabOTKY JaHHBIX B aBTOMAaTU3WPOBAHHBIX
nHpopmarmonHeix cucremax. Kiaccudukaropbl TEXHHUKO-DKOHOMUYECKOU U
colMaibHOM  WHpOpPMAllMU -  HOPMATHUBHBIE  JOKYMEHTBHI,  COJEpKalue
CUCTEMATU3UPOBAHHBIM CBOJI HAMMEHOBAHHU OOBEKTOB, MPEACTABICHHBIX KakK
KJIacCU(UKAIIMOHHBIE TPYIIIUPOBKHU, U TPUCBOCHHBIE UM KOJIBI.

B nacrosimee Bpems nercTBYrOT 37 OOIIEPOCCUUCKUX M TMPOAOTKAIOIINX
JEeWCTBOBATh OOIIECOI03HBIX KiaccupukaTtopoB. COBOKYMHOCTh KJIACCU(UKATOPOB,
a TaKKe HAyYHO-METOJUYECKUX U HOPMATUBHO-TEXHUUECKHUX JOKYMEHTOB I10 UX

pa3paboTKe, BEACHUIO W BHEJIPEHUIO COCTaBiIsAioT EaumHyro cucremy
KIaccu(uKanmmm ¥ KOJUPOBAHHUS TEXHUKO-DKOHOMHYECKOM U  COIMAIBHOM
uHdopMaIuu.

Tema 3.9. Buabl kinaccupukaTtopon

B 3aBucumocTH 0T 001aCTH NPUMEHEHHUS, KJIacCU(UKATOPBI OAPa3aesI0OTCs
Ha oluniepoccuiickhe, oTpacieBble U kKiaccudukatopsl npeanpustail. Ilo
COJIEp)KaHUI0 Bce MHOrooOpaszue KiaacCU(UKATOPOB MOXKHO MOJPA3IAEIUTh Ha
cneayromue rpynmnbel.  Knaccudukaropel wuHbopmanuu 00  yNpPaBICHUYECKUX
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JIOKyMEHTaX, 3a7a4yax, periaeMblX B aBTOMaTU3UPOBAHHBIX CHCTEMax YIpaBIEHUS,
BHUJIAX JEATEIbHOCTH, SKOHOMUYECKUX U COI[MATIbHBIX MOKA3aTeNsIX.

Oo6mepoccuiickuii  kmaccudukarop cranmaptoB (OKC); Obmepoccuiickuii
knaccuukatop  mpoxykmmm  (OKII);  O6mepoccuiickumii  KiaccupUKaTOp
ynpasienueckoir gokymeHtaruu  (OKVY]l); OOmepoccuiickuii  KiaaccupukaTop
€IMHHUIL] VU3MEpPEHUS (OKEN). Kinaccuguxaropst uHpopmarun 00
OpPraHU3alMOHHBIX CTPYKTypax: O6mepoccuiickuii KiaccupukaTop mpeanpusITHii 1
opranuzanuii (OKIIO); OOmepoccuiickuii kinaccudukaTop oTpaciiel HapOJHOTO
xo3siicta (JJEICTBOBAJI mo 2003 rona) IloctaHoBieHMeM IoCyapcTBEHHOTO
komuTeTa P® mo cranmaptuzanuu u merposioruu ot 6 HossOps 2001 roma Ne 454-ct
NpUHAT W BBeldeH B JeilictBue ¢ 1 sauBaps 2003 roma OOmepoccuicKuii
KkiaccudukaTop BUIOB d3KoHOMUYecKkoM nestenbHocTd (OKBD/I), pazpaboTanHbIit
MUHSKOHOMPA3BUTHSI.

Knaccuduxkaropsl nadopmanuu o HaceldeHUU U kKajapax: OOmepoccuiickuit
KiaccudukaTop cnenuaibHocTe 1o oOpaszoanuto (OKCO); OOmepoccuiickuii
KkiaccupukaTop mpodeccuii pabouyux, MJOJDKHOCTEHW CIIy)KallUX ¢ TapU(HBIX
pa3psinoB (OKIIITP).

lNocynapcTBeHHasi cucremMa JOKYMEHTAIMOHHOTO OO€CTeUeHUs! YNpaBICHUS
(I'CHOY). Hopmbr u mpaBuna ['CJOY 06a3upyroTcss Ha OCHOBHBIX MOJIOXKEHHSIX
Eaunoii  rocymapctBenHoi cuctemsl nenonpousBoactBa (EI'C/), co3ganHoil B
CCCP B 1973 1. 1 chIrpaBII€il BaXXHYIO POJIb B ONTHUMHU3ALNHU JTOKYMEHTAIIHOHHBIX
MIPOIIECCOB B OT€UECTBEHHON IKOHOMUKE

3. YYEBHO-METO/IMYECKOE OBECIIEYEHUE JJI51
CAMOCTOSITEJBHOI PABOTHI OBYYAIOLIUXCS MO
JTUCHMUIIINHE

3.1. [l1aHbl CeMUHAPCKUX 3aHATHIA
CemuHapckue 3aHSATHS 1O JUCHUIUIMHE B y4eOHOM IIJlaHE HE
MPEAYCMOTPEHBL.

3.2. [li1aHbl NPAKTUYECKUX 3AHATHH
CTyaeHTbl BBIMIOJNHSIOT NPAKTUYECKHUE 3aJaHHsl KakK I0J] PYKOBOJCTBOM
neaarora, Tak M CaMOCTOATEIbHO, IOCIE KOHCYJIbTALMKA C IPENOAABATENEM H
NOJIyYEHUS] PEKOMEHIALNM 110 UX BBIITOJIHEHUIO.
CryneHThl NpU MOATOTOBKE K IMPaKTUYECKOW paboTe AOKHBI MOBTOPUTH
JEKIMOHHBI MaTrepuag M CaMOCTOSITEIbBHO HM3Yy4YUTh BOIIPOCHI, CBSI3aHHBIE C
CO3JaHUEM JIOKYMEHTOB OpTaHU3ALIH.

IIpakTuyeckoe 3ansitue Ne 1 - 3
no Teme «["ocynapcTBeHHbIE CTAHAAPTHI B 00J1aCTH IOKYMEHTONPOU3BOICTBA U
apxuBHOTO jeja» (12 yacoB)

Heab 3ansTHSA: dbopMupoBaHHE HaBbIKa aHalii3a MpPaBOBBIX U
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HOPMAaTUBHBIX JOKyMEHTOB B obOsiactu JJOVY, 3akperuieHne 3HaHuM, MOIy4YEHHbIX B
paMKax JIEKIIAN 110 TEME.

Meroanyeckue PpeKOMEHAAIMM 10 BbINOJHEHUI0 MPAKTHYECKOIo
3a]aHMA:

[Ipy DOArOTOBKE K 3aHATUIO CTYACHTBI CaMOCTOSITEIBHO HW3y4aroT
HOpMaTUBHO-TIpaBoBble akThl B obmactu JIOY: 1. TOCT P6.30 - 97.
YHUGUIMPOBAHHBIE CHUCTEMBI JOKYMEHTanuu. TpeboBaHus K  OGOPMIICHHIO
nokymentoB. M.: BHUMIA /L, 1998.- 50 c.

1. TOCT P 6.30-2003. YuudumupoBaHHbIC CHUCTEMBbl JOKYMEHTAIIUH.
TpeboBanus k opopmiiennto fokymeHToB. — M.: BHUMJIAJL, 2004.- 50 c.

2. TOCT P HUCO 15489-1-2007 HamumonaneHbiii cTangapT Poccuiickoit
®enepaunu. Cuctema cTaHaapToB 1o uH(popMauuu, OUOIMOTEYHOMY U
U3J1aTENIbCKOMY JIey. YTpaBieHue JokyMeHTaMu. Oo1iue TpeOoBaHuUs.

3. TlocranoBnenue IlpaButrensctBa P® ot 15 wmrons 2009 r. N 477
«O0 ytBepxnenun IlpaBun pemompousBojacTBa B (eepalbHBIX — OpraHax
UCIIOJIHUTENIbHOM  BJAacTW». YHU(DHUIMPOBAHHBIE CHUCTEMBI  JOKYMEHTAlLUU.
TpeGoBanus K 0(pOPMIIEHHUIO JOKYMEHTOB.

[IpeaBapuTeslbHO HEOOXOUMO O3HAKOMHTHCSI C IPABOBBIMH aKTAMH OPTraHOB
MPEICTABUTENBHON U UCIIOJIHUTENbHOM BiacTu cyObekToB Poccuiickoit denepanuu
U UX TEppPUTOPUATBHBIX 00pa3oBaHuM, periaameHTupyomux Bompockl IOV,
IIPaBOBBIMU aKTaMu HOPMATHBHOTO W  HMHCTPYKTHMBHOIO  XapakTepa,
METOANYECKUMU nokymentamu 1o JIOY  pa3auuHbIX  OpraHu3aluii;
rOCy/IlapCTBEHHbIMH  CTaHAApTaMU Ha JOKYMEHTAIMI0; YHU(UUIUPOBAHHBIMU
CUCTEMaMHU JIOKYMEHTAllU{; HOPMATHBHBIMM  JIOKYMEHTAaMH II0 OpraHU3alHx
aApXUBHOI'O XpPAHECHMS.

Ilocne KOHCynbTallMM I€JArora CTYIAEHThl COCTABIISIIOT AHAJIUTHYECKYIO
Tabnuily, aenas cpaBHUTENbHBIA aHamu3 'OCToB u Apyrux HOPMaTUBHO-TTPABOBBIX
aKTOB B 00JIaCTH JOKYMEHTOIPOU3BOJCTBA, BBISIBISAS UX JJOCTOMHCTBA MU HEIOUETHI.

MeToanyeckue yKa3aHusi 10 MOAr0TOBKeE K NMPAKTHYECKOMY 3aHATHIO.

JUIsi MOATOTOBKM K MPAKTHYECKOMY 3aHATHIO HEOOXOJUMO HCIOJIb30BATh
VMCTOYHUKHU MH(POPMALIMH, IPEACTaBICHHbIE B pasaene 6.1.

IpakTnueckoe 3ansitue Ne 4
no teme «CocraB HOpMaTUBHO-MeTOoAUYecKoH 0a3bl [JOY)» (6 yacoB)

eap 3aHsATHSA: 3aKPEIUICHUE 3HAHUU, MOJYYEHHBIX B paMKax JICKLUHU I10
JTaHHOU TeMeE.

MeTtoauyeckue PEeKOMEHJAIMU MO0 BbINOJHEHHMI) MPAKTHYECKOI0
3aJaHUSA:

CTyneHTbl [aloT CPaBHUTEIBHOE OMMCAHUE HOPMATHBHO-TIPABOBBIX AKTOB,
OpPraHu3allMOHHBIX W METOAMYECKMX  JIOKYMEHTOB,  PEMIAMEHTUPYIOLIUX
TEXHOJIOTUIO CO3/IaHusl, 00paOOTKMU, XPaHEHHS W HCIOJb30BAHUS JTOKYMEHTOB B
TEKYLIEH EeSITEIbHOCTH OPTAaHU3AIUN WA YUPEKICHHUS.
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Ilepen nmnpoBeneHueM 3aHATUS CTYIEHTHl JIOJDKHBI  O3HAKOMHUTHCS C
3aKoHOAaTeNnbHbIMU akTaMu Poccuiickoit denepanuu B chepe mHPopManuu u
JOKYMEHTAIMU; [OCTAaHOBJICHUSIMHU U pacnopsuKEHHUSIMU [IpaBuTenscTBa
Poccuiickoii ®enepaunu, QenepasbHbIX OPraHoB HCIOJHUTENBHON BIACTH
(MMHHCTEPCTB, KOMUTETOB, CIIyK0, ar€HTCTB | JIp.), PETJIaMEHTHPYIOIINX BOIPOCHI
JIOKYMEHTAIMOHHOTO 00eCIIeUeHHsI YIIPaBICHUs Ha (eIepabHOM U PETHOHAIBHOM
YPOBHE.

MeToanyeckue yKa3aHusi 110 OATOTOBKeE K NPAKTHYECKOMY 3aHATHIO.

JUis TOATOTOBKM K MPAKTUYECKOMY 3aHSATHUIO HEOOXOAMMO MCIOJIb30BaTh
UCTOYHUKU UH(POpMaIUH, IPeACTaBIEeHHbIE B pa3zaeine 6.1.

IIpakTuyeckoe 3ansitue Ne 5
no teme «Kinaccnpuraropbl TEXHUKO-IKOHOMHYECKON M COLMAIBbHOM
uHopmauumw» (6 4acoB)

eab 3aHATHA: 3aKPEIUICHUE 3HAHWMW, MOJYYEHHBIX B pamMKax JICKIIUH 10
TEME.

MeToauvyeckue PpPeKOMEHJAIMH 10 BbINOJHEHHUI) TMPAKTHYECKOI0
3aJlaHUS:

[lepen HauamoMm 3aHATUSL CTYJIEHTHI JIOJDKHBI O3HAKOMUTbCS ¢ 37
00IIEPOCCUNCKIMU U TIPOJOJDKAKLIUMU JEHCTBOBATh  OOIECOI03HBIMU
kinaccudukaropamu. COBOKYNMHOCTh  KJIAcCU(PUKATOPOB, a TakKe Hay4HO-
METOJMYECKMX W HOPMATUBHO-TEXHUYECKUX JIOKYMEHTOB IO HX pa3paloTKe,
BEJICHUIO U BHEAPEHUIO COCTaBsA0T Enunyto cucteMy kiaccUpUKAIMM U
KOJIMPOBAaHMS TEXHUKO-PKOHOMHUUYECKON M colMaibHOM nH(popmaruu. Heobxoaumo
3aHECTH B TAOJUIly JOKYMEHTHI, IPEJIOKEHHBIE TTPENo aBaTeIeM.

MeToauveckue yKa3aHus 10 MOJATOTOBKE K MPAKTHYECKOMY 3aHATHIO.

JIs MOATOTOBKM K TPAKTHUECKOMY 3aHSITUIO HEOOXOJIUMO HCMOJb30BaTh
MCTOYHUKHU MH(POPMALIMH, IPEACTABICHHbIE B pa3aene 6.1.

3.3. Bonpochl 1J1si CAMOKOHTPOJIS

1. YpoBHHU cTaHIapTU3ALUU.

2. 3akoHomaTeiabHble OCHOBBI Poccmiickoii ®enepanuu B 001acTH
CTaHJApPTU3ALNH.

3 llenu u 3amaumn cCTaHIAPTU3AIINH.

4.OcHOBHbIE MOJ0KEHUS ['0CyJTapCTBEHHOW CUCTEMbI CTaHAAPTU3ALINH.

5. Opranmzarus paboT 10 CTaHIapTU3AIIUN.

6. [IpaBa u dbynkuuu PocrexperynupoBanusi.

7.HopMaTUBHO-METOIUYECKOE PETyJIUPOBAHKE CIIONIPOU3BOJICTRA.

8.CraHnmapT W CcTaHgapTH3alvs JOKYMEHTOB. YHU(UKAIUS JTOKYMEHTOB.
YHuduimpoBaHHbIe CUCTEMBI YITPABICHYECKON TOKYMEHTAIIUH.

9.3anaun yaudukanuu nokyMeHtoB. Kimaccudukarops! u ux tumbl. [IpuMeps
coJiep KaHus KJIacCU(pUKATOPOB.
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10. Iopsinok pa3pabOTKH, OOHOBJIEHHS K OTMEHBI HAITMOHAJIbHBIX
CTaHAapTOB.

11. Mexnaynapoanas opranuzanus rno crannapruzanuu (MCO).

12. Merton crangapTH3alid — arperaTupoBaHue (OOBCAMHECHHE SBICHUU U
IIPOLIECCOB B €IMHOE LIEJIOE.

13. AKTyanbHbIe BOIIPOCHI B MPAKTUKE MEXKTYHAPOIHON CTaHIaPTU3ALIAH.

4. METOANYECKHUE YKA3AHUA 11O OCBOEHMIO JUCHUIIJIMHbBI

VYcBoeHnue Marepuana AUCIUIUIMHBI Ha JIEKIUSAX, MPAKTUYECKUX 3aHATUSIX U B
pe3yJabTaTe CaMOCTOATENbHONM MOATOTOBKM W HW3Y4YEHHUs OTACNIbHBIX BOMPOCOB
JTUCHUTUIMHBI, TO3BOJIST MOJONUTH K MPOMEXKYTOYHON aTTECTAIlMU MTOATOTOBICHHBIM.
3HaHUs, HAKaIJIMBaE€MbI€ MTOCTEIICHHO U B Pa3JIMUHBIX paKypcax, ¢ UCIOJIb30BAHUEM
MPOTUBOMOJIOKHBIX MHEHUW M B3IJISJI0OB HA Ty WIM HHYIO MPOOJieMy SBISIOTCS
MIyOOKMMU W Kau4eCTBEHHBIMHM, W TMO3BOJSIOT (OPMHUPOBATH COOTBETCTBYIOIIWE
podeccCHOHANIbHBIE KOMIETEHIIMU KaK UTOT 00pa30BaTeIbHOr0 IpoLecca.

Jlns cucteMatu3alid 3HAHUW MO JUCHUIUIMHE TEePBOHAYAIbHOE BHUMAaHUE
clelyeT oOpaTuTh Ha padouyl0 MNporpaMMmy Kypca, KOTOpas BKIIOYAET B ceOs
OCHOBHBIE MPOOJIEMbl NUCIUIUIMHBI (TEMATUKy 3aHATHI), B paMKax KOTOPBIX M
dbopMHpYIOTCS BOMPOCH JJII KOHTPOJS U artectaiuu. [loaToMy cTyaeHT, 3apaHee
O3HAKOMUBIIKUCH C MPOrpaMMOM Kypca, MOXKET Jy4dll€ COPHEHTUPOBAThCA B
MOCJIEA0BATEILHOCTH OCBOCHUSI Kypca C IMO3HUIMN OpraHu3aliyd CaMOCTOSITEIbHON
paboTHI.

[Ipu opranu3zanuu nporecca OCBOCHUS JUCHUILIUHBI CIEAYET YUYUTHIBATD:

1. Ilnanuposanue epemenu, 0meeodeHHo20 Ha 0CB0eHUe OUCYUNTIUHDL.

[Ipy naHupoBaHMM BPEMEHM HAa OCBOEHHUE JUCHUIUIMHBI  CJIEAyeT
PYKOBOJICTBOBAThCS: CTPYKTYpOH ITUCHUILIMHBI, B KOTOPOM yKa3aHbl KOJUYECTBO
aKaJIeMUYECKMX YacOB B pa3pe3e KaKIO0W TeMbl, BUJA 3aHATUN (JICKIIMOHHOE,
MPAKTUYECKOE) U YaChl HA CAMOCTOSATEIbHYIO padoTy; POPMOIl TEKYLIErOo KOHTPOJIS
yCIIeBAEMOCTH (TECThI, BHITIOJHEHUE UHAUBUIYATbHBIX U MPAKTUUYECKUX 3aHSITUH U
1p.); GopMOH MPOMEKYTOUHOM aTTecTalluy (9K3aMEH, 3a4eT).

2. IlocnedosamenvHocmuv Oeticmeuti Npu 0C80eHUU OUCYUNTUHDL.

N3yuenne KaxaoW TeMmbl JAUCIUIUIMHBI II€1eCO00pa3HO HAYMHATH CO
3HAKOMCTBA C COJEpKaHUEM MHUCIUIUIMHBI B pa3pe3e TEM; 3aTeM CJIEAyeT 3Tal
noa00pa UCTOYHUKOB M3 YKCIIa PEKOMEHIYEMbBIX M MOJ0OpPaHHBIX CaMOCTOSITEIIBHO
(Hayunbsle crTaThbu; uWHGOpPMAIUS C OQUIMATBHBIX CAaWTOB TOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYyNpaBieHUs WU 1p.). M3yueHue HCTOUYHHKOBOM
0a3bl MOXET COMPOBOXKIATHCS KOHCHEKTHpoBaHWEM. llenecoobpa3sHo BecTH
nepedeHb MPOOJEMHBIX BOMPOCOB KakK IO CYIIECTBY TEMbI, OOYCIIOBJICHHBIX
npoOejlaMM B HAaydyHOM M TMPAaBOBOM II0Jie M TMpodJieMaMu TPAKTUUYECKOTO
XapakTepa, Tak W B cllydae 3aTPYJHCHHUH C YSICHEHHMEM CMbICIAa H3JI0KEHHOTO B
UCTOYHUKAX Marepuana (yKa3aHHbIE BOMPOCH MOTYT OBITh pa3pelieHbl
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CaMOCTOSITEJIbHO, BO BPEMs CECCHOHHBIX 3aHATUA WM Ha KOHCYJIBTALMU C
IPENoIaBaTeeEM).

JInsi MOATOTOBKM K NPAKTUYECKHM 3aHATHUSAM PEKOMEHAYyETCS MOAPOOHO
V3YYUTh KOHCIIEKT JIEKUUM, IMPEAMIECTBYIONMX ITPAKTUYECKOMY 3aHATHIO. Takxke
PEKOMEHAYETCSI O3HAKOMUTBHCS C TEXHOJIOTUEN ITPOBECHUS TPAKTUUECKUX 3aHATUH,
KOTOpasi BKJIIOYAET CJCAYIONIUME OJTamnbl: OOBSICHEHHWE 33aJaHUi M HaBBIKOB
(KkoMIeTeHIMI), KOTOPbIE 3aKPEIUISIIOTCA B XOJAE €r0 BBINOJIHEHUS; 3HAKOMCTBO C
KOHKPETHBIMU UCTOYHUKAMH UHGOPMAIIH ISl BHITIOJIHEHUSI 3a/1aHUs; 00CYXKICHHE
¥ yTOYHEHHUE BOIIPOCOB B XOJ€ aHaIM3a MCTOYHUKOB WH(MOPMAIMU; COBMECTHBIM
MPOCMOTP TMEPBUYHBIX PE3YyJbTATOB, OLEHKA WX COOTBETCTBUS MO (HOPMAIBbHBIM H
coJiep>KaTelIbHbIM TPEOOBAHUSIM.

3. HUcnonvsosanue yuebOHO-MemoOouueckux mamepuaiose u pabomy ¢
aumepamypou.

CrenyeT NpUMEHATH CIHEAYIOUIYIO IOCIEI0BATEIBHOCTh MCTOYHUKOB IS
U3YYEHUS T€M JUCUUIUIMHBI: HOPMATHBHBIE IPABOBBIE aKThl MO JUCIUIUIMHE,
KOMMEHTApUU K 3aKOHOJATENbHBIM aKTaM; HAYYHYI0 M Y4YEOHYIO JIUTEpaTypy, a
TaK)Xe JIPYrue UCTOYHUKH.

4. Ilo02o0mo6Ky Kk meKyujemy KOHmMpOJo yCnesaemocmu.

OcCHOBHOI 3amayell TEKYyIIEro KOHTPOJs YCIIEBAEMOCTH OOyYarouuxcs
SBJIIETCS] TIOBBIILIEHUE KauecTBa 3HAHWI, MPUOOPETEHNE U Pa3BUTUE MU HABBIKOB
CaMOCTOATENbHON paboThl. Tekylmuid KOHTPOJIb 3HAHUK OOydYaroIMXCA IO
JUCLUIUIMHE MOXET HWMETh CIEIYIOIME BHUJABL: YCTHBIM ONPOC Ha JEKLHUAX,
IPaKTUYECKUX 3aHATHUAX; IMPOBEPKA BBINOJHEHUS NMHCHBMEHHBIX CAMOCTOSTENIBHBIX
paboT U TOMAIIHUX 3a/laHui; TECTUPOBAHHUE.

Jis 3¢p¢GeKTBHON MOATOTOBKM K TEKYIIEMY KOHTPOJIO MO JUCLHUIUIMHE
HEOOXOJMMO HCIIOJIb30BaTh PEKOMEHIOBAaHHYIO OCHOBHYIO U JIOTIOJHHUTEIBHYIO
JUTEPATYPY, KOHCHEKThl JIEKUUH, pa3padOTKU CTYAECHTOB, BBIIIOJIHEHHBIE B
pe3ynbTaTe MOATOTOBKH U BBIIIOJIHEHHS] CEMUHAPCKUX M MPAKTHYECKUX 3aHSATUH.

5. ®OHJ1 OHEHOYHBIX CPEACTB JUIA TPOBEJEHWA
HNPOMEXYTOYHOU ATTECTAIIUHA 11O JUCHUIIVIMHE

5.1. Ilepevyenb koMIeTeHUMH U dTanbl UX GoOpMUPOBAHUS
Cormacho ®I'OC BO 1no wnHanpasnenuto mnoaroroBku 51.03.06
bubnuoreuno-uHpopMaIMOHHAsA ACSITEIBHOCTh B paMKaxX U3YYCHUS TUCIUTITUHBL Y
00yJaroIIMXCs JOJDKHBI ObITh CHOPMHUPOBAHBI CJIETYIONTNE KOMIETEHITUH:

Kon DopMyJIMPOBKa KOMIIETEHIMU
OK 001IeKYIbTYPHbIe KOMIETEHIMH
OK-2 CriocoOHOCTE  aHANM3WPOBAaTH OCHOBHBIC JTAIlbl M 3aKOHOMEPHOCTH HCTOPHYECKOTO Pa3BHTHUS

obmecTBa 17151 GOPMUPOBAHUS TPAXKTAHCKON TIO3UIIHH

K npogecCHOHAIbHbIC KOMIIETCHIIUH

TIK-32 Bnamenue  3akOHOIATENBHOM W HOPMATHBHO-METOJIUYECKOW  0a30ii  WH(pOpPMAIMOHHO-
JOKYMCHTAI[HOHHOTO  OOCCIIeYCHUsI  yNpaBJIICHWs HW  apXWUBHOIO  Jella,  CIIOCOOHOCTB
OpUEHTHPOBAThCS B IPAaBOBOM 0a3e CMEKHBIX 00IacTei
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Jranbl GOPMHUPOBAHUSA KOMIIETEHIIUN:

Hauanvnoui — Ha  3TOM  3Tame  (QOPMHUPYIOTCS  3HAHUEBBIE U
WHCTPYMEHTAJIBHBIE OCHOBBI KOMIIETECHIIMM, OCBAMBAIOTCS OCHOBHBIE KaTErOpHH,
dopmupyrorcs 0a3oBble ymeHus. CTyIEHT BOCIPOM3BOJIUT TEPMHHBI, (HaKTHI,
METO/IbI, TOHITHS, MPUHIIMIIBI M MpaBUjia; periaeT y4eOHbIe 3a1ayd Mo oOpasily.
Eciu crygeHT oTBeyaeT 3THM TpeOOBaHMS MOXKHO TOBOPUTH OO0 OCBOCHHU HM
IIOPOTOBOTO YPOBHS KOMIIETEHIINH;

OcHosHOU — 3HaHUS, YMEHMs, HaBbIKU, oOecrneuuBaromue (GpopmMupoBaHue
KOMIIETEHIIMH, 3HAYUTEIBHO BO3PACTAIOT, HO €HIE€ HE JIOCTUTal0T HWTOTOBBIX
3HaueHUWd. Ha 3ToM »3Tame CTyJeHT OCBaWBaeT aHAIMTUYECKUE JEHUCTBUSL C
MPEIMETHBIMUA 3HAHUSIMU IO KOHKPETHOM JHMCIUIUIMHE, CIOCOOEH CaMOCTOATENbHO
pemaTth yuyeOHbIE 3a/1aud, BHOCS KOPPEKTUBBI B aJITOPUTM JEHCTBUN, OCYLIECTBIISSA
CaMOPETYJIALNIO B X0/€ pPabOThl, MEPEHOCUThH 3HAHUS U YMEHHMSI HA HOBBIE YCIIOBHSI.
YcnemHoe MpoX0oXAESHUE 3TOr0 dTala MO3BOJISAET JOCTHYbL CTAHIAPTHOTO YPOBHS
c(OpMHPOBAHHOCTH KOMIIETEHIUY;

3asepwiarowuii — Ha 3TOM 3TaNe CTyACHT JOCTUTAET UTOTOBBIX ITOKA3aTeNen
10 3asBJICHHOM KOMIIETEHIIMH, TO €CTh OCBaMBAE€T BECh HEOOXOAMMBIA 00BEM
3HAHMI, OBJAJIEBAET BCEMH YMEHUSIMH M HaBbIKAMH B cdepe 3asiBICHHOU
KoMrieTeHIuu. OH crnocoOeH HUCIOoJIb30BaTh 3TH 3HAHUS, YMEHHS, HaBBIKH IPHU
pelIeHnN 3aa4 IOBBIIIEHHOM CJIOKHOCTM M B HECTaHAAPTHBIX ycioBusx. Ilo
pe3yapTaTaM  3TOTO JdTala CTYyAEHT JEMOHCTPUPYET 3TAJOHHBIA  YpOBEHb
cOpMHUPOBAHHOCTU KOMIETEHIIHH.

5.2. Iloka3aTeJid 1 KPUTEPHUH OLICHUBAHUSA KOMIIETECH NI

JIisi olleHWBaHUS PE3yJBTATOB OOYUYEHWS B BHUAC 3HAHUW HCIIONB3YIOTCS
CICAYIOIIME TPOLEAYPhl M TEXHOJOTHM: TECTUPOBAHME, WHIUBUIYaTbHOE
coOeceoBaHue, MMCHBMEHHBIC OTBETHI HA BOMPOCHI (B BUJIC MEKyULez0 KOHMPOis).

IIpomMe:KyTOUHBIH KOHTPOJIb pPEaIM3yeTcsl B XOJE CIayl 00y4aroluMUCS
3a04HOM (hopmBI 00yueHHUs 3aueTa Ha 3 Kypce W dK3aMeHa Ha 4 Kypce. DK3aMeH
npoBoauTcss B (opme cobOecemoBanuss 1o Owineram. Ha MOATOTOBKY OTBETOB
orBogutTcsa 30 muHyT. OlleHKA 3HAHUN MPOU3BOJUTCS MO 4-X OayuibHOM miKane. B
cillydae HEYJIOBJICTBOPUTEIHLHON OIIGHKH CTYJIEHT HMEET IMpPaBO IMepecaaTh
3a4eT/9K3aMEH B YCTAHOBJICHHOM TOPSIJIKE.

O01mue KpUuTEepUN OIEHKM OTBETOB CTY/IEHTOB

Onenka
«OTJIHYHO»

Onenka
«XOPOIIO»

Onenka
«YIOBJIETBOPUTEIbHO»

Onenka
«HEYIOBJIETBOPUTEILHO»

OneHka «3a4TeHo»

OneHka «He 32a4TEeHO0»

OIIGHUBAETCS OTBET, €CIIN
CTYJEeHT UMEeT
CUCTEMHBIE TTOJIHBIE
3HaHUS U YMEHUS 110
MOCTaBJIIEHHOMY
Bonpocy. Conepxxanue
BOIpOCA U3JIaraer
CBSI3HO, B KpaTKOU
(opme, packpbIBaeT
IIOCTIEIOBATENBHO CYTh
M3y4EeHHOTO MaTepHaa,

OILICHMBAETCA OTBET, B
KOTOPOM OTCYTCTBYIOT
HE3HAYUTEIILHBIE
DJIEMEHTHI COJEPIKAHMS
WK IPUCYTCTBYIOT BCE
HEOOXOIUMBIE
3JIEMEHTBI COJIEPIKAHHUS,
HO JIOMYIICHBI
HEKOTOPbIE OLIHOKH,
MHOT/Ia HAPYIIAIach
MOCJIEOBATEILHOCTD

OILICHMBAETCS HEMOJIHBIN
OTBET, B KOTOPOM
OTCYTCTBYIOT
3HAYHUTEJILHBIE DJIEMEHTHI
COZepKaHUs NN
TIPUCYTCTBYIOT BCE
BBIIICU3IIOKEHHbBIC
3HaHUSA, HO JIOMYILIEHbI
CYIIECTBEHHBIC OIIHOKH,
HEJIOTUYHO, MPOCTPAHHO
HM3JI0’)KEHO OCHOBHOE

OLICHUBAETCS OTBET, [IPU
KOTOPOM CTYJICHTBI
JIEMOHCTPHUPYIOT OTPHIBOYHBIE,
OecCHUCTEMHBIC 3HAHUS,
HEYMEHHE BBIJIEIUTH IJIABHOE,
CYIIECTBEHHOE B OTBETE,
JIOIYCKafoT Tpy0Oble OINOKH
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JEMOHCTPHPYSI U3JI0KEHUSI. cojiep;KaHuE BOIIPOCa.
MPOYHOCTb U
MPUKIIAHYIO

HaNpaBIE€HHOCTh

MOJTyYEHHBIX 3HAaHUH U

yMEHUl, He IoMycKaeT

TEPMHUHOJIOTTYECKIX
OomMOO0K U (PaKTUIECKUX
HETOYHOCTEH
Onpenesnenne ypoBHsi 0CBOeHHMs] KOMIIETEHIIMIi B COOTBETCTBHHU C OLIEHKOI 0TBETa CTYJeHTAa
OueHka «OTIMYHO» OneHka «xopouo» Ouenka Ouenka
CBUJICTENECTBYET O CBUJICTEIECTBYET O «YAOBJIETBOPUTEIbHO» «HEYHAOBJIETBOPUTEIbHO»
HAJTAYAN HATAYAA CBUJICTEIIECTBYET O CBUJICTEIIECTBYET 00
c(hopMUpPOBaHHBIX c(OpPMHPOBAHHBIX HaJTMIAN OTCYTCTBHHU
KOMIIETEHIMH BBICOKOT0 KOMIETEHIMH c(hOpPMHUPOBAHHBIX c(hopMHPOBAHHBIX
(3TaJIOHHOr0) YPOBHS CTAH/APTHOIO YPOBHS | KOMIIETEHLUI IOPOrOBOro KOMIIeTeHI Ui JUIs pelIeHus
JUISL pelIeHus JUISL pelIeHus YPOBHS IS peIIeHUs npodeccroHaNBHBIX 3a/1a4
npodecCHOHaNBHBIX podecCHOHaNBHBIX npodeccHoHANBHBIX 3a/1a4
3a1au 3aj1a4

5.3. MarepuaJibl AJisl OLIEHKH W KOHTPOJISI Pe3YJIbTATOB 00y4CeHUSA

3aganus K 3auerty ®opmupyemble
KOMIETEeHIUH

1. YpoBHU cTaHIapTH3aIIMH. OK-2, I1K-32
2. 3akoHozaTeNbHbIe OCHOBBI Poccuiickoit deneparuu B 001acTh OK-2, I1K-32
CTaHIapTU3aLUU.
3. Ilenu u 3aj1a4n CcTaHAAPTU3ALIMM. OK-2, I1K-32
4. OcHoBHBIE MOJ10KeHUs ['0Cy1apCcTBEHHOM CUCTEMBI CTaHIAPTU3AIINH. OK-2, I1K-32
5. JIOKyMEHTHI 110 CTaHAAPTU3ALIH. OK-2, I1K-32
6. Hatimonanwhsiii opran Poccuiickoit deneparuu no craniapTU3alvm, OK-2, I1K-32
TEXHUYECKHE KOMUTETHI 110 CTaHAAPTU3ALIUY.
7. Opraau3zanusi paboT 1Mo CTaHAApTU3AIUH. OK-2, I1K-32
8. IlpaBa u dynkumu PocrexperynupoBanus. OK-2, I1K-32
9. CosepuieHctBoBanue ['ocynapcTBeHHol cuctemsl cranaaptuzanuu (I'CC) OK-2, TIK-32
U IIepCIEKTUBbI BCTYIIeHHs BO BeceMupHyto Toprosyto opranuszaiuio (BTO).
10.ITopsiiok pa3paboTKH, OOHOBJIEHHUSI M OTMEHBI HAIIMOHAJIBHBIX CTAH/IapPTOB. OK-2, TIK-32
11.Metoa cranmapTu3aiuu — yHUGUKAIHSL. OK-2, I1K-32
12.MeTtox cTaHAapTU3alUU — arperaTupoBaHue (00beJMHEHNE SIBICHUN U OK-2, I1K-32
IIPOLIECCOB B €IMHOE 1IEJI0E).
13.KoMIuiekcHasi ¥ onepexaroias CTaHIapTH3aLUH. OK-2, [1K-32
14.MexoTpacieBble CHCTEMbI CTaHIAPTH3AIINH. OK-2, I1K-32
15.0603HaueHe HOPMATUBHBIX JOKYMEHTOB. OK-2, I1K-32
16.I"'apmoHn3anys cTaHAAPTOB U MPUMEHEHHE MEXTYHApOAHBIX CTAaHAAPTOB B OK-2, TIK-32
PO.
17.XapakTepucTKa €IMHON CUCTEMBI KITaCCU(DHUKALMU U KOAUPOBAHUS OK-2, IIK-32
TEXHUKO-3KOHOMHYECKOM 1 corranbHoi nHdopmanuu (ECKU TOCU). Buast
KJ1acCU(UKATOPOB.
18.Xapakrepuctuka knaccudpukaropoB (ECKU TOCH) OK-2, I1K-32
(«ObmerocyrapcTBeHHBIHN KiIacCH(UKATOP MPOIYKIIUHY» U JIP.)
19.1lITpuxoBoe KoIMpOBaHNE WH(OpPMAITHH. OK-2, I1K-32
20.MexnyHapoaHast opranusanus no crangaptuzauuu (MCO). OK-2, TIK-32
21.MexnayHapoHast aeKkTpoTrexHuueckas komuccusi (MIK). OK-2, TIK-32
22 MexayHapoaHble OpraHn3aliy, YYaCTBYIOIINE B MEXYHAPOAHON OK-2, TIK-32

CTaHdapTU3alnH. 23.EBpOH€I>iCKHC PECTrUOHAJIBHBIC OpraHUu3aluuy 1o
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CTaHIapTU3aIUH.
24 MudopmanmonHoe odecredeHue padboT Mo CTaHIapTHU3AINH. OK-2, TIK-32
25.AKTyaJIbHbIE BOIIPOCHI B PAKTUKE MEXAYHAPOJHON CTaHAAPTU3ALIMH. OK-2, TIK-32
26. .Jlenonpous3BOACTBO B COBETCKYIO 310XYy. OCHOBHbBIE 3aKOHOAATEJIbHBIE OK-2, TIK-32
AKTBhI.
27. OcHoBHBIE 3akoHOmarenbHble akThl 20-21 Bexka. X ocobOeHHOCTH Ha OK-2, IIK-32
COBPEMEHHOM JTare.
28. 'OCT(w1) B nenonpounspojctee. OCT P6.30-2003. OK-2, TIK-32
29 Karaynoruzanus mpoayKIu. OK-2, IIK-32
30.MapkupoBKa TOBapOB. OK-2, I1K-32
3aiaHus K 3K3aMeHy dopmMupyembie
KOMIIETeHITHHU
1. YpoBnu crangapruzanum. OK-2, I1K-32
2. 3akoHojarenbHble OCHOBBI Poccuiickoit ®enepaumu B obmactu | OK-2, I[1K-32
CTaHJapTH3aAIUU
3. llenu u 332Uy CTaHAAPTU3ALUN OK-2, T1K-32
4. OcroBHbIE NONOKEHUS [ 0CY1apCTBEHHOM CHCTEMBI CTaHAAPTU3ALIH OK-2, T1K-32
5. Opranu3zanus paboT 1o CTaHAapTU3AIUH. OK-2, [IK-32
6. [IpaBa u ¢pynkuuu PocrexperynupoBaHusi. OK-2, IIK-32
7. HopMaTHBHO-METOJMYECKOE PETYIMPOBAHHUE [ENONPOU3BOICTBA OK-2, T1IK-32
8. CranmapT u craHaapTH3alUs JOKYMEHTOB. YHH(UKAIUS TOKYMEHTOB. OK-Q, T1IK-32
YHUGUIMPOBAHHBIC CHCTEMBI YIIPABICHYCCKON JOKYMEHTAIUH
9. 3Bagmaum yHudukamuu gokymeHTOB. KiaccudukaTopsl M UX THIIBL OK-2, IIK-32
[Tpumeps! coepikanus KIACCU(UKATOPOB
10. IMopsimok pa3pabOTKH, OOHOBJICHHUS M OTMEHBI HAITMOHAIBHBIX OK-2, [1IK-32
CTaHJapTOB.
11. MexnyHnapoanas opranu3zanus o cranaaptusanuu (MCO). OK-2, IIK-32
12. Meton cranpaptusaiuu — arperatuposanue (o0venunenue seiaenni u | QK-2, [TK-32
MIPOIIECCOB B €JIMHOE 1IEJI0e
13. AxTyanbpHbBIE BOIPOCH! B MPAKTHKE MEXTYHAPOTHON CTaHIApTH3AINN OK-2, IIK-32

5.4. MeToauyeckne MaTepHAJIbI 10 OLIEHUBAHUIO Pe3YJIbTATOB 00y4eHH s

IIpome:xkyTouHasi aTTecTalMs peajnu3yeTcss B XOJ€ CAa4l O0Yy4aroluMUCS
3auera M 9k3aMeHa. [{enpio mpoMeKyTOUHOM aTTecTaluu SBISAETCS KOMIUIEKCHAs U
OOBEKTUBHAsI OIlEHKAa 3HAHUU CTYJEHTOB B TPOIECCE OCBOCHUS MMH OCHOBHOM
o0pa3zoBaTeILHON TPOTrpaMMBbl BBICIIIETO MPO(PECCHOHATEHOTO 00pa30BaHMUs.

3aueT / PK3aMeH MO JUCIHUIUTMHE TpeceayeT 1ellb OIEHUTh padoTy CTyIeHTa
3a KypC WIM CEMECTp, CTENEHb YCBOCHUSI TEOPETUUECKUX 3HAHUW M KOMITETCHIWM,
YPOBEHb TBOPYECKOTO MBINUICHHUS, HABBIKOB CAMOCTOSTEIBLHOW pabOThI, yMEHHUE
aHAM3UPOBaTh TOJYYCHHBIC 3HAHWS W MPUMEHATh WX B PEIICHUM MPAKTHYCCKUX
3ajay.

3ader MPOBOJUTCS B BHUJIE COOECEIOBAHUS 110 KOHTPOIBHBIM BOIIPOCAM.

DK3aMEH TPOBOJUTCS B BHJIE TECTOBBIX 3aJlaHUN, KOTOPBIC YTBEPKIAIOTCS
kadeapoit. [Ipy HeoOXOAMMOCTH MPENoaaBaTENIO MIPEAOCTABIISETCS MPABO 3a/1aBaTh
CTYJIEHTaM JIOTIOJTHUTEILHBIE BOMPOCHI, a TAK)KE IIOMUMO TEOPETUIECKUX BOIIPOCOB
JIaBaTh 3a/1a4M U MPAKTUIECKUE 3aJIaHUS 110 TIPOrpaMMe Kypca.

20



KputepussmMy  yCHEHMIHOCTH  OCBOEGHMSI CTYJEHTOM JIaHHOM  yueOHOH
JUCUUIUIMHBI IPU MPOBEIECHUH TEKYLIErO U UTOTOBOTO KOHTPOJIS SIBJISIOTCS:

1. KosnuyecTBO NpaBUIIBHBIX OTBETOB HA TEKYIIEM TECTUPOBAHUHM M TIO
KOHTPOJIbHOMY TECTY.

2. AKTUMBHOCTh W QJICKBAaTHOCTHb IIOBEJIECHUS CTYJCHTA HAa CEMUHApPCKHUX
3aHATHSX, BBIIOJIHEHUE KaXIbIM CTYAEHTOM BCEX IPAKTHYECKUX padoT,
OCMBICJIEHHOCTh U CaMOCTOSITEJIBHOCTh CY’KJIEHUH, MPOSBIECHHBIX B XOJI€ YCTHOIO
orpoca.

3. IlpaBusbHBIE OTBETHI HA BOIIPOCHI MO COAEPMAHUIO 0A30BbIX UCTOYHUKOB W3
CIICKOB PEKOMEHIOBaHHOW JINTEPATYPBI 110 JUCLUILIMHE.

4. JlemoHCTpanys 3HaHUs MPOPECCUOHAIBHBIX TEPMUHOB, TIOHATHUM, KATErOpHil
Y TEOPUH.

5. Hamuume COOCTBEHHOIO BHJEHHMS paccMaTpUBAEMONl  MpoOJIEMBl,
c(OpMHPOBAHHOTO HA OCHOBE M3YYEHUS M aHaJIM3a HayYHBIX paOOT, BHINOJHEHUS
MPAKTUYECKUX 3aTaHUM.

6. PECYPCHOE OBECIIEYEHHUE

6.1. OcHOBHasI M IONIOJIHUTE/IbHASA Yy4eOHad JuTEeparypa
OcHoBHas JuTEpaTypa
1. Hemun, FO.M. [lenonpou3BoactBo. JJOKyMEHTAIMOHHBIA MEHEIKMEHT
: yuebHoe nocooue / FO.M. [lemun. - Mockga ; bepnun : Qupekr-Menua, 2014. -
205 c. : Tabn., cxem. - bubmuorp. B kH. - ISBN 978-5-4475-1572-0 ; To xe

[D1eKTpOHHBIHI pecypcl]. — Pexum JIOCTyTIA: URL.:
http://biblioclub.ru/index.php?page=book&id=253657
2. Kpbuiosa, I'.JI. OCHOBBI CTaHAAPTU3ALMH, CEPTUPHUKALIUN, METPOJIOTHH

: yueonwmk / I'.JI. KpeutoBa. - 3-e usnm., mepepab. u gom. - Mocksa : IOuuTn-Jlana,
2015. - 671 c. - BI/I6J'H/Iorp B kKH. - ISBN 978-5-238-01295-7 ; To e [DneKTpoHHBII

pecypcl]. Pexum JIOCTyTA: URL:
http://biblioclub. ru/mdex php?page=book&id=114433
3. [lepemutuna, T.O. Metponorus, craHaapTu3auus U cepTudukanus :

yueOHoe nocooue / T.O. Ilepemutrnna ; MuHUCTEpCTBO 0Opa3oBaHHUS W HAyKH
Poccuiickoit ®enepaunn, Tomckuit ['ocygapcTBeHHblld YHUBepcutrer Cucrem
VYupasnenust u Papuosnextponuku (TYCVYP). - Tomck : TYCVYP, 2016. - 150 c. :
ui. - bubmuorp.: c. 144. ; To xe [DnexTpoHHslii pecypc]. - Pexum pocryna:
URL.: http://biblioclub.ru/index.php?page=book&id=480887

4, Pri6akoB, A.E. OcHoBHI fenonpon3BojcTBa : yueOHuk / A.E. Prioakos.
- 3-e u3a., ucnp. - Munck : PUIIO, 2016. - 320 c. - bubauorp. B k. - ISBN 978-
985-503-606-8 ; To xe [DOnexTpoHHbli pecypc]. - Pexum noctyma: URL:
http://biblioclub.ru/index.php?page=book&id=463666
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JlonoTHUTe IbHAA JTUTEPATYPbI

d. bynun, I'.Il. Crangaptuzanus v yHUGUKAIKSI: COBPEMEHHBINA B3I,
npoOiaemMbl W TYTH WX NPEOJOJICHUS: WH(POPMAIMOHHO-aHAIUTHYECKOE U
MPaKTHYECKA OPHEHTUPOBAHHOE 0030pHO-crpaBouynoe nocodbue / I.I1. bynun,
M.B. IlnymeBckuii. — MockBa ; bepnun : Qupexkr-Meaua, 2019. — 171 c. : win.,

CXEM., TaoII. — Pexum J0CTyma: URL:
http://biblioclub.ru/index.php?page=book&id=500618
6. Bonxono, B.M. Metponorus, crangaptuzanus U cepTudukamms :

yuebHoe nocodue / B.M. Bonxonos, E.N. llIknaposa ; MuHuCTepCTBO TpaHCIIOpTa
Poccuiickon ®enepamuu, MOCKOBCKasgs TOCYJAapCTBEHHAs aKaJeMHs BOIJHOTO
TpaHcropTa. - MockBa : Anpraup-MI'ABT, 2011. - 246 c. : cxeMm., Tabia., WiI. -
bubmuorp. B xH. ; To xe [Dnexrponnsli pecypc]. - Pexxum nocrtyma: URL:
http://biblioclub.ru/index.php?page=book&id=430004

1. OCHOBBI CTaHJAPTU3AIUU, METPOJIOTUU U CepTU(UKAIIUU : YUSOHUK /
FO.II. 3yOkoB, HO.H. bepnoBckuii, A.I'. 3ekyHoB u ap. ; pea. B.M. Mummus. -
Mockga : FOuutu-Jlana, 2015. - 447 c. - bubanorp. B kH. - ISBN 978-5-238-01173-
8 ; To xe [Onexrtponsusli pecypc]. - Pexum goctyma: URL:
http: //blblIOC|ub ru/index.php?page=book&id=117687

6.2. Pecypchbl HH(pOPMALIMOHHO-TEJIEKOMMYHUKAIUOHHOU ceTn «AHTEepHET»

B coorBercTBMM ¢  JIMIEH3UMOHHBIMM ~ HOPMAaTUBaMU  OOECIIEUEHMS
OuOIMOTEeUHO-MH(GOPMAIIMOHHBIMU pecypcamu oubmmoTeKa OpraHU3yeT
VH/IMBHU1yaJIbHbII HEOIPAaHUYEHHBIN JOCTYI U3 JIIOOOW TOYKH, B KOTOPOW MMEETCs
noctyn kK cetd MHTepHeT, K y4eOHbIM MaTepuanaMm JIEKTPOHHO-OMOIMOTEUHBIX
cucrem (ObC):

1. OBC «YuuBepcurerckas Oubmuoreka onmnain». M3marensctBo: OO0
«HexcMenunay. IlpunamiexHocts croponHsis. Www.biblioclub.ru. KommgectBo
kirouelt (mosp3oBateneit): 100% on-line. Xapakrepuctuku Oubmmoreynoro ¢onna,
JIOCTYT K KOTOPOMY MPEIOCTaBIISIETCSl JOTOBOPOM: JOCTYI K 6a30Boi yactu ObC.

2. OBC «M3parensctBo Ilmanera My3bIKM». OJNEKTPOHHO-OMOIMOTEUHAS
cucrema OOO «M3parensctBo I[INIAHETA MYVY3bIKW». IlpuHagnexHOCTh
cropoHHsist. Www.e.lanbook.com. KonmruectBo kimoueii (mons3oBareneii): 100% on-
line. Xapakrepuctuku  OubOAMOTEUHOro  (OHIA, JOCTYH K  KOTOPOMY
IPEIOCTABIISETCS JOrOBOPOM: JAOCTYM K KoJuleKIusM: «My3bika U Teatp», «baner.
Tanen. Xopeorpadus».

3. Bl Onextponnas Cucrema «Kynbrypa». baza [laHHbIX OIeKTpoHHas
Cucrema «Kyabrypay. [TpuHaaiexxHocTs ctoponnss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBckuii rocynapCTBEHHBIH HHCTHTYT HCKYCCTB W
KYJbTYpPHhI (3JIEKTPOHHBIN KaTajor). Mexx1yHapoaHasi acCOUMAIIMS M0JIb30BaTeNeil U
pa3pabOTYNKOB DJICKTPOHHBIX OMOJIMOTEK U HOBBIX MH(POPMAIMOHHBIX TEXHOJIOTUN
(accormaryst OBHUT). [punamnexxaocTs croponnss. http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snektponHas Oubmuorexka. OOO Hayunas
SJIeKTpoHHass OmOnmoreka. IlpuHamnexHocTh crToponHss.  http://elibrary.ru/
JIuuensuonnoe cornamenue Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.
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6. DnextpoHHo-6ubMoTeunas cucremMa ®I'bOY BO «XIT'MIK». ®I'BOY BO
«XT'UKy. IIpunannexxnocts cooctBenHas. JlokanpHbiid goctyn. http://carta.hgiik.ru.
[Tpuka3 no Uucturyty Ne 213-06 ot 07.10.2013 .

7. EnuHOE OKHO J0CTyla K 0O0pa3oBaTelbHBIM pecypcaMm. OJIEKTPOHHas
oubnuorexka. ®I'AY TTHUU UTT «udopmuka», MunuctepctBo o0pa3oBaHUs U
HayKH P®. [IprHagnexKHOCTH CTOPOHHSIS. CBoOoaHBIN JOCTYII.
http://window.edu.ru

8. Emunas xomnekuus [Hudposbix OOpazoBarensHbix PecypcoB. OI'AY
I'HUN UTT «Uudopmuka». IpuHaniexHOCTs cTOpoHHsISA. CBOOOIHBIA JOCTYII.
http://school-collection.edu.ru

9. @enepanbHbIi LEHTp HHPOPMAIMOHHO-O00PA30BATEIBHBIX PECYpPCOB.
®denepanbHbli 1EHTP HH(POpPMAIMOHHO- o0Opa3zoBarenbHbIX pecypcoB, DI'AY
['HUNU UTT «Uudopmuka». IlpunaniexxHoctb cTopoHHss. CBOOOAHBIN JOCTYIIL.
http://fcior.edu.ru

IIpogeccuonanbubie 0a3bl JaHHBLIX, HH(OPMALMOHHbIE CIPABOYHbIEC
cucrembl U pecypcsbl UHTEpHET CBOOOIHOIO 10CTYyNA

10. https://docplan.ru — cBoGomHO pacmpocTpaHseMasi MOJTHOTEKCTOBas 0asa
JTAHHBIX JIOKYMEHTOB HAlIMOHAJIbHOW CUCTEMBI CTaHAAPTU3ALINH.

11. https://www.gost.ru/portal/gost//home/standarts - CBOOOIHO
pacrpocTpaHsieMble MOJTHOTEKCTOBBbIE 0a3bl JTAaHHBIX HAIMOHAJIBHBIX CTAHAAPTOB,
MEKTOCYIApCTBEHHBIX CTAHAAPTOB, MEXKIYHAPOAHBIX cTaH1apToB [SO.

12.  https://www.gost.ru/portal/gost/ - cBoGOAHO  pacmpocTpaHsIeMbIC
MOJIHOTEKCTOBBIE 0a3bl JIAHHBIX HAIMOHAIBHBIX CTAHJAPTOB, MEKIOCYAapPCTBEHHBIX
CTAHJApPTOB, MEXIYHapoAHbIX cTaHAapToB [SO pa3MmeleHHBIX Ha caiTe
denepanbHOrO areHTCTBA M0 TEXHUYECKOMY PETYJIMPOBAHUIO U METPOJIOTHUH.

13.  https://lwww.eos.ru/eos_delopr/ - cBobGogHO  pacmpocTpaHseMas
UH(GOPMAIMOHHAs CIpPaBOYHAs CHCTEMa II0 BOMPOCAM OPraHU3allud PabOTHI C
JTOKYMECHTaMH, aBTOMATH3AI[MH JICTIONIPOU3BO/ICTBA, 3JICKTPOHHOTO

JOKYMEHTO000pOTa, apXUBHOTO JIEa.

14. http://base.garant.ru - cipaBouHas npaBoBas cuctema «["apanT».

15. https://www.gdm.ru/info/ - cBoOOmHO pacmpocTpaHSIEMblii HHTEPHET
pecypc, IpeACTaBIAOMNN MaTepraibl «l Wipauu Ynpasiasoomux JJokyMmeHTanuen»
- poecCHOHAIBHOTO OOBEAUHEHHUSI CHEIHAIMCTOB CIYKO JTOKYMEHTAIIMOHHOTO
obecnieuenus ynpasienus (J10Y) npennpustuit u yupexaenuit Poccumn.

16. http://www.top-personal.ru/ - cBoOOAHO pacHpoCTpaHSIEMblii WHTEPHET
pecypc, MNPEACTABIAIOIMNA JOCTYH K JKypHaJlaM «YTpaBieHHE MEepCOHAIOM,
«TpynoBoe mpaBo», «AJIMHHHCTPATUBHOE TMpaBo», «JlemompousBoCcTBOY,
«CekpeTapckoe Aeoy.

17. http://delo-up.ru - cBoOomHO pacmpocTpaHsemas HH(GOPMAIIMOHHASL
crpaBo4Hass 0a3a, MpEACTaBIAONMIAs JOCTYNl K oOpas3lam pa3IudHbIX BHUIOB
JOKYMEHTOB ¥ QJITOPUTMY JOKYMEHTHPOBAHHS pPa3jIMYHBIX yIPaBICHUYCCKUX
OTIEepaLUH.

8. www.docdelo.ru - cBobomHO pacmpocTpaHsieMas HHMDOPMAIMOHHAS
cpaBo4Hass 0a3a, MpEACTaBIAONMIAs JOCTYNl K oOpas3lamM pa3IudHbIX BHUIOB
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JOKYMEHTOB U QITOPUTMY JOKYMEHTHUPOBAHUS pPa3JIMYHBIX YIIPABICHUYECKUX
onepanui.

19. https://www.rsuh.ru/vestnik/daizi/ - cBobGogHO pacHpocTpaHseMbIi
MHTEpHET pecypc, npeacTaBisronmy pocryn kK Bectnuky PITY, cepusam
«Joxymenranuctuka. JlokymenroBenaenue. ApxuBoBeaeHue», «WHpopmaruka.
3amurta uHopmarmu. Matematuka», «JlOKyMEHTOBEIEHHE M apXHBOBEICHUE.
HNudopmaruka. 3ammura napopmanmnu u nHGOPMAITMOHHAS OE30TACHOCTHY.

20. http://elar.urfu.ru/handle/10995/10015 - cBoGomHO pacHpoCTpaHsIEeMBbIi
UHTEPHET pecypc, COAEpKallMid  MaTepuaiabl  NEPUOAMYECKOro  COOpHMKa
UCTOPUYECKOTO (haKynbTeTa Y palbCKOro peepanbHOro YHUBEPCUTETA.

6.3. UndopmanuoHHbIE TEXHOJIOTHH, IPOTPAMMHOE O00ecIieYeHue u
HH(OPMALMOHHbIE CTIPABOYHbIE CHCTEMBI

[IporpaMmMHO-MH(pOPMALIMOHHOE  O0ecreyeHue  ydyeOHOro  mpouecca
COOTBETCTBYET TPeOOBaHUAM (PeaepaIbHOTO rOCYyAapPCTBEHHOIO 00pa30BaTEIbHOIO
CTaHJapTa.

JInst mpoBeieHUs 3aHATUH JICKIIMOHHOTO THUIIA, 3aHATUHA CEMHUHAPCKOTO THIIA,
3aHSATUNA TMPAKTUUYECKOTO THUIMA, TPYNIOBBIX KOHCYJIbTALUM, TEKYIIETO KOHTPOJS U
NPOMEXKYTOUHOM  aTTECTAallUd  HUCIOJB3YETCS  CIEIyIollee  MPOTrpaMMHOE
obecrieyeHue:

— JIMIIEH3UOHHOE MPONPUETAPHOE MPOTPAMMHOE 00eCIIeUeHUE:

1. Microsoft Windows

2. Microsoft Office (B cocraB makera Bxomsat. Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B cocraB makera BXOJISAT:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOO/IHO pacrpocTpaHsieMoe MPOorpaMMHoOe o0ecTieUeHHeE:

1. Habop oducHeix mporpamm Libre Office

2. ayauomnpourpeiBatenb AIMP

3. BuneonpourpsiBatesis Windows Media Classic
4. natepuet-6paysep Chrome.

JIJist caMOCTOATENbHOM MOATOTOBKM CTYACHTOB K 3aHSATHSAM MO JTHACIUILTAHE
TpeOyercss oOpalleHne K mporpamMmHomy obecneuenuto Microsoft Windows,
Microsoft Office, B Tom 4mcIie aJist MOATOTOBKH MYJIBTUMEIUIHBIX TIPE3CHTAIMI TI0
TeMaM CEeMHHApoB B mporpamme PowerPoint. Jlns co3maHuss KOHEYHBIX HE
PEIaKTHUPYEMBIX BEPCHH JOKYMEHTa PEKOMEHIyeTcs Ucroib3oBaTh Acrobat X Pro,
Bxoasumii B cocraB makera Adobe Creative Suite 6 Master Collection.

[Ipy w3yyeHWH AUCHUIUIMHBI OOydYarouuecss HMEIOT BO3MOXKHOCTH
WCIIOJIB30BaHus MH()OPMAIIMOHHO-CTIPABOUHBIX cucTeM «Kynbrypa» u «I'apanHTy,
Bcepoccuiickyto otpacieByto cripaBouHyto cucteMy «Mubopmuoy», pedepaTUBHBIX
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u OubnroMeTpruyecKuX 0a3 JaHHBIX pereH3upyemoit autepatypsl Web of Science u
Scopus, B COOTBETCTBUH C 3aKJIFOUEHHBIMU JOTOBOPAMH.

Ha Bcex KoMmmploTepax B HMHCTUTYTE€ YCTAHOBJICHO JIMIIEH3HOHHOE
aHTUBUPYCHOE mporpamMmHoe obecredenne Kaspesky Endpoint  Security.
HeoOxomumbiM yciaoBHeM HHYOPMAIIMOHHOW 0€30MacCHOCTH MHCTUTYTA SIBISETCS
oOsi3aTenbHasl MPOBEpKA HA HaJUYKMe BUPYCOB BHEIIHUX HOCHUTENCH Mepen ux
ucmob3oBanueM ¢ nomoirsio Kaspesky Endpoint Security.

[Iepeuncnennoe mporpaMMHOe oOecTieueHrne OOHOBIISIETCS IO MEpe BBIXO/1a
HOBBIX BEpCHH MPOTpaMM B paMKaxX COOTBETCTBYIOIINX JIUIICH3UH U COTJIAIIICHHA.

6.4. MaTepuajJibHO-TeXHUYECKAasi 0a3a

MarepuanbHO-TEXHUYECKOE  OOeCleueHUue peaan3yeMorl  AUCIUIUIMHBI
COOTBETCTBYET TpeOOBaHUsAM (heJlepaIbHOIO TOCYAAPCTBEHHOTO 00pa30BaTEeIbHOTO
CTaHJapTa.

JIns mpoBeneHus 3aHATHAN JICKIMOHHOTO THUIA, 3aHATHUH CEMUHAPCKOTO THIIA,
TPYNNOBBIX YW  WHAWBUAYaJbHBIX KOHCYJbTAIMM, TEKYIIEro KOHTPOIS U
MPOMEKYTOUYHOM aTTeCTallMM B Y4eOHOM TIPOIECCE€ AaKTHUBHO HCIOJIB3YIOTCS
CJIEAYIOIIUE CIIEHHAIBHBIE IOMEIICHUS:

- yuyeOHbIE ayJUTOPUHU, OCHAIICHHbIE CIEHUATM3UPOBAHHON MeOenblo,
JIEMOHCTPALIMOHHBIM ~ 000pyAOBaHUWEM  (MYJIbTUMEIUNHBIN  Mpe3eHTAlMOHHbBIN
KOMIUIEKC B COCTaBE€ MPOEKTOpA, 3KpaHa, AKTUBHOW aKyCTUYECKOW CHCTEMBI,
MEPCOHANILHOTO KOMITbIOTEpPA) M Y4YEOHO-HArISAHBIMU MOocoOusiMH (B T.4. B
ANEKTPOHHOM BuE) (ayad. 213a, 315).

JJist caMOoCTOSITEIbHOM pabOThHI CTY/IEHTOB IIPEIHA3HAUYCHBI:

- ayn. 209 (uurtanbHBIM  3a7), OOOPYIOBaHHBIE MEPCOHAIBLHBIMU
KOMITBIOTEpPAMH, OOECMEYMBAIOIIMMH JOCTYN K DJJIEKTPOHHOW HWHMOPMAIIMOHHO-
oOpa3oBaTenbHOl cpele opraHu3anuu, kK cetu «lHTepHeT», K 3JIEeKTPOHHBIM
OMOJIMOTEUHBIM CUCTEMAaM.

[Ipu HeoOXoguMOCTH B Y4YE€OHOM MPOLIECCE MCHOJB3YIOTCS KOMILUIEKTBI
MIEPEHOCHBIX JIEMOHCTPAIMOHHBIX KOMIUIEKCOB (HOYTOYK, IIPOEKTOP, IKPaH).

Bce komnbroTepsl MHCTUTYTa OOBEIUHEHBI B IOKAJIBHYIO CE€Th, C KAX0TO U3
HUX BO3MOXEH BBIXOJ B TJI0OanbHYI0 ceTh WHTepHET. MHCTUTYT HCHOJIB3yeT
BBIJICJICHHBIN KaHall co cKopocThbio 10 M6/c. [Ins cTy1eHTOB MMeeTCsl BOBMOXKHOCTb
BbIXOJIla B ceTh MHTepHET ¢ MOOWJIBHBIX YCTpOWCTB mocpeactBom cetu WiFi,
KOTOpasi yCTAaHOBJICHA B UATAJIBHOM 3aje MHcTuryTa.

[IpoBenenne neKUMil MO AUCHUIUIMHE COMPOBOXKIAETCA HCIOJIb30BAHUEM B
KauecTBe y4eOHO-HATJISATHBIX MaTePUAJIOB CIalI-TIPE3ECHTAIUSIMU.

7. BOCIIMTATEJIbBHAA PABOTA

Bocriuranue ~— oOydamommxcs  HOpU  OCBOGHMM ~ MMHU  OCHOBHBIX
npodeCCUOHANIBHBIX ~ 00pa3oBaTelibHbIX  mporpamMm  (mamee  —  OIIOID)
OCYUIECTBJISIETCSI Ha OCHOBE pabouell MporpamMmbl BOCHHUTAHHUS W KaJIEHJAPHOTO
IJlaHa BOCIIUTATENbHON paboThl, BKitouaeMmbix B OITOIL.
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[Henp BocmuTaTeNbHOW pabOTBI — CO3/IaHME YCJIOBUH Il aKTUBHOMU
KHU3ZHEJCATEIbHOCTH  OOy4YaloIUXCs, MUX TPaXIAHCKOTO  CaMOOMPEIENICHus,
po(hecCuOHaTBFHOTO CTaHOBJICHHS u WHIMBUAY AIbHO-IMYHOCTHOM
caMopeanu3allii B CO3WAATEIbHOM  JESITENBHOCTH Ui yJOBIETBOPECHUS
MOTPEOHOCTEN B HPABCTBEHHOM, KYJIbTYPHOM, MHTEIJIEKTYaJIbHOM, COI[MAIBLHOM M
npoecCHOHATEHOM Pa3BUTHH.

3a1ayn BOCHUTATEIbHOM pabOThl: Pa3BUTHE MUPOBO33PEHUS U AKTYyaJIA3AIUS
CUCTEMBbI 0a30BBIX IIEHHOCTEH JIMYHOCTH, MNPUOOIIEHHE K OOIIEYeIOBEYECKUM
HOpMaM MOpPaJIM, HAlIUOHAIBHBIM YCTOSIM MW  aKaJIEeMUYECKUM TPATULIUSIM;
BOCIINTAHUE YBAXKEHHUS K 3aKOHY, HOpPMaM KOJUICKTUBHOW JKHU3HU, Pa3BUTHUE
IPAKIAHCKOM M COLMAJIbHOM OTBETCTBEHHOCTH; BOCIHUTAHHUE IMOJOKHUTEIBHOTO
OTHOUIEHUS K Tpyay, (OPMHpPOBAHHUE KYJIbTYpbl U STHKH MPOGECCHOHAIBHOIO
oOmieHus; GOPMUPOBAHUE JTMYHOCTHBIX KA4eCTB, HEOOXOMUMBIX IS (P (HEKTUBHOM
npo(ecCUOHANBHON  JEATEIbHOCTH; BOCHUTAHUE BHYTPEHHEH MOTPEOHOCTH
JUMYHOCTH B 37J0pOBOM 00pase >KU3HU, OTBETCTBEHHOTO OTHOIIEHUS K MPUPOTHON U
COLIMOKYJIbTYPHOM CpeJie; MOBBIIICHUE YPOBHS KYJIbTYPhl 0€30I1aCHOTO MOBEAECHUS.

OcobenHoctn W Tpaguuuu HMHcTHTYTa OOYCHOBIMBAIOT — CIEIYIOLIUE
OCHOBHBIE€ HalPABJICHUSI BOCIHUTATEIHON pabOThl: MATPUOTUYECKOE, IPAKITAHCKOE,
JTyXOBHO-HPABCTBEHHOE, KYJIbTYPHO-TBOPYECKOE, Hay4HO-00pa30BaTEIbHOE,
po(eCcCCUOHATIEHO-TPYAOBOE, BOJOHTEPCKOE (AOOPOBOJIBYECKOE), IKOJOTUYECKOE,
dbusnueckoe. Buubl nesTenbHOCTH OOy4YarOMIMXCA B BOCIUTATEIBHON CHCTEME
o0pa30oBaTeNbHON OpraHu3alliy: TMPOEKTHAs JEATENbHOCTh (KaK KOJUJIEKTUBHOE
TBOPYECKOE JEJI0), BOJIOHTEPCKAas MACSATENbHOCTh, Y4EOHO-MCCIEAOBAaTENbCKas U
Hay4YHO-HCCJIEIOBATENbCKAsI AEATEIbHOCTh, JOCYTrOBasi, TBOPUYECKAs] U COLHUAIBHO-
KyJIbTYpHas J€ATEIIbHOCTD U JIp.

BocrurarensHblii  MOTEHIMAT  y4eOHO-MUCCIEAOBATENICKOM W HAy4YHO-
WCCIIENOBATENIbCKON  JESATEIBHOCTH  PEAIU3yeTcss B IPOLECCE  Pa3BUTHUA
UCCJIEIOBATENBCKOW KOMIIETEHTHOCTA O0YYalOIIUXCsl Ha MPOTSKEHUU BCErO CpoKa
ux oOydenust B UHctuTyTe. Pe3ynbTaThl CTyA€HUECKOM HAYYHO-UCCIIE0BATEIBCKON
JEATEIIBHOCTH TTPOXOISAT anmpoOaldio B paMKaxX HAyYHBIX U HAYYHO-TIPAKTUYECKHUX
KOH(EpEeHIIMA pa3IMYHOrO YpPOBHS, B T.4. KOH(EpeHIui, OpraHu30BaHHBIX
NucTuTyTOM.

CounanbHO-KYJIbTYpHasT M TBOpYECKash JACSATENbHOCTh  OO0Yy4YaroIIuXcs
peanu3yeTcs Ipu OpraHU3alMK U MPOBEACHUU 3HAYUMBIX COOBITUN U MEPOIIPUSTUI
IpaXXJaHCKO-TIATPUOTUYECKOW, HAYYHO-UCCIIEI0BATEIBCKOM, COUMOKYJIBTYPHOU H
(U3KYIBTYPHO-CIIOPTUBHOM HAINPAaBJICHHOCTH. BB TBOPYECKOH NEATEIHLHOCTH
oOyvaroruxcst B MHCTUTyTE: My3BIKAIBHOE TBOPYECTBO, Xopeorpaduueckoe
TBOPUYECTBO, TEATPAIBHOE TBOPUYECTBO, HAYYHOE TBOPUYECTBO, MEIUANPOEKTHI U JIP.

BononTtepckas aesTenbHOCTh O0YYAOMIMXCS — MIUPOKUN KPyT HaANpPaBJICHHUM
CO3UAATENIbHON JEeSATENbHOCTH, BKIIOYAIOUIUN pa3indHble (OPMBI TPAKIAHCKOIO
yuactus. [lo nuauImaTiBe oOy4aromuxcs U Ipu UX aKkTUBHOM ydacTuu B UHcTUTYTE
OCYUIECTBJISIET CBOIO ACSTENBHOCTD JOOPOBOJIBUYECKHUM OTpsiaA « MBbD».

Peanmzanuio PaGodeit mporpaMMbl BOCIHMTAHUSI TOMOTAaeT 0OeCleunBaTh
B3aMMOJICHCTBUE C PA3JUYHBIMU COLIMAIBHBIMM HHCTUTYTaMH, CyOBEKTaMHU
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BocnuTaHua. Ocoboe 3HaueHue I BOCIUTATEIIBHOTO IpOIEecca HMEET
OpraHu3anusi TMPAKTUYECKOW MEATENBbHOCTH OOYYaIOUMXCA C LENbI0 Pa3BUTHS
npo(ecCHOHANBHBIX KOMMETEHIMH B yCioBusAX HMHcTUTyTa U TpOdUIBHBIX
YUPEKICHUN U OpraHu3aluu.

8. OCOBEHHOCTHU OBYYEHUSA UHBAJIMOB U JIUIL C
OI'PAHUYEHHBIMH BO3MOXKHOCTAMMHA 310POBbS

B npornecce nzyueHus: AUCHUIUIMHBI U OCYIIECTBICHUS POLEAYP TEKYIIEro
KOHTpPOJISI YCIIEBAEMOCTH M TPOMEXKYTOYHOM aTTecTallud WHBAIUIOB U JIMI[ C
OTPaHUYCHHBIMA BO3MOKHOCTSIMH  3JI0POBbSl MPUMEHSIOTCS  aJallTUPOBaHHbIC
dbopmbl  OOy4eHHS C YYETOM HWHIUBUIYAIbHBIX  MCUXO(DU3UOIOTHUECKUX
0COOEHHOCTEH.

OOyueHnue JUIl C OTrPAHUYEHHBIMH BO3MOXKHOCTSIMM UM  WHBAJIUJIOB
OpraHM3yeTcsi KaKk COBMECTHO C JPYTMMHU OOYyYalOUUMHCS Ha JIEKIUOHHBIX W
IPaKTUYECKUX 3aHATUAX, TaK U 10 UHAUBUIYyAIbHOMY yueOHOMY I1aHy. Bo Bpems
PUEMHON KaMITaHHH, a TAKKE BO BPEMS CAAUYM PA3ITHYHBIX (OPM MPOMEKYTOUHOM
U TOCYJIapCTBEHHON WTOTrOBOM arrectanv B VHCTUTYTE CO3/1aHbl HEOOXOAUMBIC
YCIOBHSl JUIA OKa3aHHUs TEXHMYECKOW T[OMOIIM WHBaIUAAM U JUMLIAM C
OTpaHUYECHHBIMA BO3MOKHOCTSIMU 3JI0pPOBbsl (MpU HEOOXOAMMOCTH MOXET OBITh
JOMYILIEHO NPHUCYTCTBUE B ayJAUTOPUM ACCUCTEHTOB, COIMPOBOXKIAIOIIMX JIHII,
COOaKHU-TIOBOJIBIPS U T.I1.).

OOyuarompecs Y3 YWCIa WHBAJIWAOB W JIMI C OrPAaHUYCHHBIMU
BO3MOXKHOCTSIMU  3JIOPOBBSI, IPH HEOOXOAMMOCTH, MOTYT OBITb OO€cleueHbl
AJIEKTPOHHBIMU M TI€YaTHBIMH OOpa30BaTENbHBIMU pPECypcaMu C YYETOM UX
WHIUBUIYAIbHBIX MOTpeOHOCTeN. [lyig peanm3anuu JOCTYIHOW Cpenbl Tpu
HEOOXOJMMOCTH B Y4YEOHOM Ipoliecce MOTYT ObITh 3aJ€MCTBOBAaHBI JIOKYMEHT-
KaMmepa [Jisl YBEIMYEHHUS TEKCTOBBIX ()parMEHTOB W H300pakeHWil (s Jui ¢
HapyLIEHUSIMU  3pEHUsS) MW  [EepEeHOCHas  MHAYKIMOHHAas  cuUcTeMa  JJIs
cmabocnbimammx «Mcrok» A2 co BCTPOEHHBIM IUIEEPOM — 3BYKOBBIM
UH(OpPMATOPOM.

9bC «YHUBEpPCUTETCKAS ononmoTeka OHJIANH» MPEOCTABIISET
oOyuatommumcst ¢ OB3 (o 3peHu0) psl BO3MOXHOCTEH Mg oOecreueHus
s exTrBHOCTH Tporiecca oOyuenus. IIpu ureHum Macmrad cTpaHUIlbl caiiTa
MOXHO YBEJHMYHUTh C IMOMOILIBIO CHEUUAIBHOTO 3HAYKa Ha TJIABHOW CTpaHMIIE.
MOXXHO UCIOJIB30BaTh TOJHOAKPAHHBIA PEXUM OTOOPKECHUS] KHUTH WA
BKJIFOYUTH O3BYYMBAHUE HEIMOCPEJICTBEHHO C cCaidTa IMpU MOMOIIM IPOrpaMMm
DKpaHHOTO JnocTyma (Hampumep, Jaws , «Balabolkay). CxaunBaeMbie (parMeHTHI B
dbopmare pdf, wumMmerommMe BBHICOKOE KA4YECTBO, MOTYT  HCIIOJIH30BATHCS
TudIonporpaMMamMu  Jii  TOJOCOBOTO O3BYYMBAHMSI TEKCTOB, MOTYT OBIThH
3arpy>keHbl B THQIIOIJIEEPHl, a TaKXKEe CKOMUPOBAHBI Ha JHO0OE YCTPOMCTBO AJif
KOM(OPTHOTO UTEHUS.

CepBuc ObC «lluTaTHUK» NOMOTAET MOJB30BATEN0 M3BJIEYb LUTATy H
aBTOMAaTH4EeCKH (POPMUPYET KOPPEKTHYIO OUOIMOrpauyecKyro CCbUIKY, 4YTO
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OCOOEHHO aKTyaJIbHO JJIsl JIUL] C OTPaHMYEHHBIMH BO3MOYKHOCTSMU M OOJierdaer
MPOLIECC HAMMUCAHUS KyPCOBOM MU BBIITYCKHOM KBATU(PUKAITMOHHOMN pabOTHI.

JIist moaroToBKM K 3aHATHSAM oOydwaromuecs ¢ OB3 (mo 3peHuio) Moryr
UCIOJIb30BaTh MoOWipHOE mnpuioxkeHne ObC «JlaHp», npenHazHauyeHHOE I
O3BYUHMBAHUSl TEKCTa KHUTU. PexuM JocTymna: >JIeKTPOHHBIA, MPUIOKEHUE
CKaYMBaeTCsl 00YJaIOUIMMCSI CaMOCTOSITENIbHO ¢ caifta e.lanbook.ru, HeoOxoaumoe
ycinoBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanb». Mcnomb3yercss cBOOOIHO
pacrpocTpaHsemMas mporpamma SKpanHoro pocryna Nvda.

[TonpoOHee 00 opraHus3aluu JOCTYIHOW CpEAbl CM. COOTBETCTBYIOILIUIA
pa3zies OCHOBHOM NpoQecCHOHaNbHON 00pa30BaTEIbHON IPOrPAMMBI.
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