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1. OBILIAE CBEJAEHUS O TUCIUTIJIVHE

1.1. HammMeHOBaHMe AUCIUILIMHBI

PabGouast ydeOnas mporpamma 1o aucHuummae «HaydHO-CTIpaBOYHBIM
anmapar apxXuBHOTO (OHa» MpeIHA3HAYCHA ISl 00YJAIONMIUXCS 110 HAPaBICHUIO
noaroroBku  46.03.02  JIokyMEHTOBEJICHHE U  apXHBOBEJICHHE MpOoduIo
«/lokyMeHTallmoHHOE OOecreueHne YIpaBJICHUs», KBaTUPUKAIUU (CTEIEHN)
«OakayiaBp», B TOM YHCJIE JJI1 MHKIIO3UBHOTO O0Opa3oBaHUs MHBAJIUIOB U JIUIL C
OTPaHUYCHHBIMA BO3MOXHOCTSIMU 370POBBSI, B COOTBETCTBHM C (eJepabHbIM
roCyJapCTBEHHBIM 00pPa30BaTEIbHBIM CTAHJIAPTOM BBICIIETO OOpa3oBaHUs, YTB.
npukazoM MunucrepctBa oopazoanus 1 Hayku PO ot 06.03.2015 r. Ne 176.

1.2. MecTO AUCHUIIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM POrpaMMbl

Huciunnnna «HayuHo-cripaBOYHBIM anmnapar apXMBHOTO (POHJIa» SBIISETCS
TVCHIUTUTHHOM 110 BEIOOpY BapuaTtuBHO# yactu (0610ka 61.B.JIB.01.01).

JlaHHasT AUCUMIUIMHA OINHUPAETCs Ha 3HAHWS, IOJYYEHHBIE B paMKax
JUCUUIUIMHBL 0a30BOMl 4acTM «ApPXHMBOBEIECHHE» M MPOJOJDKAET pa3BUBATH
KOMIIETEHLIUIO OOYy4YaloluXcsl IO OBJIAJIEHUI0O TEOPETUYECKUMH 3HAHMSMHU U
OpPAKTUUYECKUMU  HaBbIKaMH B O0JIaCTM  CO3J@aHMsl  apXUBHBIX  OIHCEH,
CIIPABOYHUKOB, IIOMCKAa apXUBHBIX JIOKYMEHTOB, COCTAaBJICHUS ApPXUBHBIX H
oubnuorpaduuecknx 00630poB.

1.3. I{es1b 0CBOCHUSI AUCHUIIIMHBI
[lenb IUCHUIUIMHBI - U3YYEHHE TEOPETUYECKUX OCHOB U HOPMATUBHOM 0a3bl
OpraHu3allid Hay4YHO-CIIPABOYHOI'O aliapaTa apXMBHOTO (OHJA; H3yyeHUe
pa3NUYHBIX ~ BUJOB  ApXMBHBIX  CIPABOYHMKOB;  OBJIQJICHUE  HABbIKaMHU
WHIEKCUPOBaHUsl TOKYMEHTOB Ha ocHOBe EnmHoro knaccudukaTopa apXuUBHOTO
dboHma; OBIAJEHUE METOJIMKOW COCTABJICHHUS apXUBHBIX M OuOIHMOrpaduueckux
0030pOB.

1.4. Ilnanupyemble pe3yJibTaTbl 00Y4eHHS 10 JUCUMIIJIMHE

Kon ®opmMyaHpoOBKa YpoBHHn IInannpyemMble pe3yJbTaThbl 00y4eHUs!
KOMIeTeHI[U! OCBOEHHUSI
OIIK-4 | BrameHne HaBBIKAMHA IToporoserit Oomrre, HO HE CTPYKTYPHUPOBAaHHEBIC 3HAHUS O
MCTIOJIb30BaHUS YPOBEHb BO3MOXKHOCTSIX MCTIOJIb30BAHUSI KOMITBIOTEPHON
KOMIBIOTEPHOH TEXHUKN TEXHUKH ¥ HHPOPMAIIMOHHBIX TEXHOJIOTHH B ITOMCKE
¥ MH(OPMAIMOHHBIX HCTOYHHKOB U JINTEPATypPbl, NCTIONH30BAHUS
TEXHOJIOTHH B IOUCKE TIPABOBBIX 0a3 JIAHHBIX, C LEJIBIO JAILHENIIIEro
UCTOYHUKOB U cocTapieHus OMOIorpaguUecKux n apXUBHBIX
JUTEPATYPHI, 0030pOB.
UCIIOJIb30BaHUE B nenom ycmenrsoe, HO He CHCTEMAaTHYECKH
MPaBOBBIX 0a3 TaHHBIX, OCYILECTBIISIEMOE YMEHHE HCIIONb30BaTh
COCTaBJICHHE KOMITBIOTEPHYIO TEXHUKY ¥ MH()OPMAIIOHHBIE
O6ubnmorpaduuecKkux U TEXHOJIOTHH IS TIONCKA UCTOYHMKOB U JINTEPATYPBI,
apXHUBHBIX 0030pOB HCTIONTb30BAaHMS TIPABOBBIX 0a3 JaHHBIX, C IETIBIO
JaJTbHEHIIEro cocTaBIeH s OMOIMorpadUIecKix 1
ApXUBHBIX 0030pOB.
B nienom ycriemHoe, HO He CHCTEMaTHYeCKOe
BJIaJICHUE HaBbIKaMHM MCIIOJIb30BaHUSI KOMITBIOTEPHOH




TEXHUKH ¥ HHPOPMAIIMOHHBIX TEXHOJIOT U JIs
TIOMCKA UCTOYHHUKOB U JINTEPATYPbI, UCIIOIB30BAHUS
MIPaBOBBIX 0a3 TaHHBIX, C LIEJIBIO JTATLHEHIIIETO
cocTaBiieHHs1 OMOMorpagpuIecKux 1 apXUBHBIX
0030pOB.

CraHmapTHBIH
YPOBEHb

CdopmMupoBaHHBIe, HO CozleprKalie OTAeTbHBIC
poOeITbl 3HAHHUS O BO3MOXKHOCTSIX UCITIOTIb30BaHHs
KOMITBIOTEPHOM TEXHUKH U HH(POPMAIMOHHBIX
TEXHOJIOTHH B IOMCKE HCTOYHHUKOB H JINTEPATYPHI,
HCIIOJIb30BAaHUS TPABOBBIX 0a3 JaHHBIX, C LETBI0
JaJbHEHIIEero cocTaBeH s OMOIMorpadUIecKux u
ApXUBHBIX 0030DOB.

B nenom ycnennoe, Ho cofepiKaliee OTAeIbHbIE
po0eITbl YMEHUE HCII0JIb30BATh KOMITBIOTEPHYIO
TEXHUKY 1 HH(QOPMAIIMOHHBIE TEXHOIOTHH ISt
TOMCKA UCTOYHHUKOB U JINTEPATYPbl, UCTIOIH30BAHUS
NIPaBOBBIX 0a3 JAHHBIX, C LIEJBIO JaJIbHEHIIEro
COCTaBJICHISI OMOIHOTpapUIECKIX W apXUBHBIX
0030pOB.

B menom ycnenisoe, HO cofepiKaliee OTACIbHBIC
npoOeITEl BIIaJICHUE HABBIKAMHU HCIIOJIb30BaHHS
KOMIBIOTEPHOH TEXHUKU 1 HH(OPMaIMOHHBIX
TEXHOJIOTMH /17151 IOUCKA MCTOYHUKOB U JINTEPATYPBI,
HCTIOJIb30BaHUs IMTPaBOBBIX 633 JAHHBIX, C LICJIBIO
JaJbHEHIIero cocTaBIeH s OMOIMorpadUuecKux U
ApXUBHBIX 0030DOB.

ODTanOHHBII
YpPOBEHb

CdopmupoBaHHbBIE CUCTEMATHUECKHE 3HAHUS O
BO3MOJKHOCTSIX HUCIIOJIb30BAHHSI KOMIIBIOTEPHOI
TEXHUKH ¥ HHPOPMAIIMOHHBIX TEXHOJIOTHH B ITOMCKE
WCTOYHHUKOB H JINTEPATypPhl, NCTIONB30BAHUS
TIPaBOBBIX 0a3 IAHHBIX, C LEJIBIO JAIBHEHIIIErO
COCTaBIJICHISI OMOIMOTpapHISCKUX W ApXUBHBIX
0030pOB.

CdopMupoBaHHOE CHCTEMAaTHIECKOE YMEHHE
UCIIOJIb30BaTh KOMIIBIOTEPHYIO TEXHUKY U
UH(GOPMAIMOHHbBIE TEXHOJIOTUH JUIS [TIOUCKA
UCTOYHHKOB H JINTEPATYPBbI, UCIIOJIb30BAHHS
MPaBOBBIX 0a3 IAHHBIX, C IIENBIO TaTbHEHIIEeTo
cocTaBJIeHHs1 OMOINOTrPahUUECKUX M apXHUBHBIX
0030pOB.

YcnemHoe 1 ocie10BaTeIbHOE BIIaICHHE
HaBBIKAMH HCIIOIb30BaHUS KOMITBIOTEPHOW TEXHUKH
1 HH(OOPMAMOHHBIX TEXHOJIOTHH JUIS TOMCKa
HCTOYHHKOB U JINTEPATypPbl, HCTIONB30BAHUS
TIPaBOBBIX 0a3 TaHHBIX, C IIEJIBIO TATLHEHIIIETO
cocTaBJIeHHs1 OMOIMOrPahUUECKUX M apXHUBHBIX
0030pOB.

I1K-10

Bnapenue npunnunamu u
METOJIaMH1 CO3/IaHUS
CIPaBOYHO-
MHPOPMAIMOHHBIX
CpPEZACTB K IOKYMEHTaM

IToporogsrit
YpOBEHb

O6u1re, HO HE CTPYKTYPHUPOBAaHHBIE 3HAHUS O
NPUHLIMIIAX U METO/IaX CO3/aHMsI CIIPABOYHO-
UH(GOPMAIIMOHHBIX CPEJICTB K JIOKYMEHTaM.

B menom ycnenHoe, HO HE CHCTEMaTHYECKU
OCYIIECTBIISIEMOE YMEHUE UCTIOJIb30BATh TPUHIIUIIBI
1 METOZBI CO3/IaHMs CIIPAaBOYHO-MH(OPMAIIMOHHBIX
CPEJICTB K JIOKYMEHTaM.

B nienom ycrniemHoe, HO He CHCTEMaTHYecKOe
BJIaJICHUE HaBBIKAMU CAMOCTOSTEIEHOTO
WCIIONIb30BAaHMS IPUHIIUIIOB ¥ METO/IOB CO3/IaHMs
CIIPaBOYHO-NH(OPMALIMOHHBIX CPEJICTB K
JIOKYMEHTaM.




CranpapTHbIi
YPOBEHb

CdopmupoBaHHbIE, HO COJIepKaINe OT/eIbHbIE
1po0eItbl 3HaHUS O MPUHIKIAX W METOAAX CO3AaHUS
CIIPaBOYHO-UH(OPMALIMOHHBIX CPEJICTB K
JOKYMEHTaM.

B nenom ycnemHoe, HO cozepaKariee OTAeIbHbIC
Ipo0eIbl YMEHUE HUCTIONIB30BATh IPUHIINIIBI U
METO/IBI CO3/IaHMSI CIIPABOYHO-MH(POPMAOHHBIX
CPEJICTB K IOKyMEHTaM.

B nenom ycnemHoe, HO cozepaKariee OTAeIbHbIC
poOeITbl BJIa/IeHHE HaBBIKAMH CaMOCTOSITEIIHOTO
HCIOJIb30BaHUs IPUHLIUIIOB U METOJIOB CO3/1aHUS
CIIPaBOYHO-UH(OPMALIMOHHBIX CPE/ICTB K
JIOKyMEHTaM.

DTanOHHBII
YpPOBCHB

CdopMupoBaHHbIE CHCTEMAaTUYECKHE 3HAHUS O
MIPUHIMIAX U METOAAX CO3aHMs CIIPABOYHO-
MH(OPMAIMOHHBIX CPEACTB K JIOKYMEHTaM.
CdhopmMupoBaHHOE CHCTEMaTHIECKOE YMEHHE
HCIIONB30BATh IPUHIMIIEI M METO/BI CO3IaHHA
CIIPaBOYHO-WH(POPMAIMOHHBIX CPEICTB K
JOKYMCHTaM.

VYcnenrHoe 1 mocie10BaTeNbHOE BIIAICHUE
HaBbIKAMHU CaMOCTOSTEIBEHOTO HCIIOJIb30BaHUS
IMPUHIUIIOB U METOAOB CO3/IaHUA CIIPaBOYHO-
UH(POPMALMOHHBIX CPEJICTB K JIOKYMEHTaM.

[1K-24

Brnanenuem HaBbIKaMU
OpraHu3alIfy CTIIPABOYHO-
TIOUCKOBBIX CPEACTB U
HCIOJIH30BAHUS
APXWBHBIX JOKYMEHTOB

IToporossrit
YpOBEHb

OO1ue, HO He CTPYKTYpUPOBaHHbIE 3HAHUS O
croco0ax OpraHU3alnK CIIPABOYHO-TIOMCKOBBIX
CPE/CTB U UCTIONH30BAHUS apXUBHBIX IOKYMEHTOB.
B nenom ycnemHoe, HO He CHCTEMaTH4ECKU
OCYILECTBIIIEMOE YMEHHE OPTaHU3aluy CIIPaBOYHO-
MTOUCKOBBIX CPEJCTB U UCTIOIb30BAHUS APXUBHBIX
JOKYyMEHTOB.

B nenom ycnenisoe, HO He CHCTEMaTHYECKOE
BIIaJICHUE HABBIKAMU CAMOCTOSITENBHOM OpraHU3alin
CIPaBOYHO-TIOUCKOBBIX CPEJCTB M UCIOIB30BAHUS
APXMBHBIX JIOKYMEHTOB.

CraHmapTHbIH
YPOBEHb

ChopmupoBaHHbIE, HO COAEPIKAIINE OTJCTHHbIC
npoOeIbl 3HaHUS O CIIoco0ax OpraHu3aluH
CIIPAaBOYHO-TIOMCKOBBIX CPEACTB U UCTIOJIb30BAHUA
apXUBHBIX JOKyMEHTOB.

B 1ienom ycrnemHoe, HO cozieprkaniee oT/e/bHbIe
npoOeNbl YMEHHE OpraHU3alliy CIPABOYHO-
TIOMCKOBBIX CPEJICTB U HCIIOIB30BAHMS apXHBHBIX
JIOKYMEHTOB.

B 1enoM ycnenisoe, HO cofepiKaliee OTACIbHBIC
npoOeJTBEl BlIaJIcHUE HABBIKAMH CaMOCTOSTEIBHOM
OpraHU3aLMH CIIPABOYHO-IIOMCKOBBIX CPENCTB U
HCTIOJIb30BaHUS apXUBHBIX TJOKYMCHTOB.

OTanOHHBII
YPOBEHb

ChopmupoBaHHbIE CHCTEMATHIECKUE 3HAHUS O
criocobax OpraHu3aIiy CIPaBOYHO-ITOMCKOBBIX
CPEJICTB U MCIIOJIb30BAHUS APXHUBHBIX TOKYMEHTOB.
ChopMupoBaHHOE CHCTEMAaTHIECKOE YMEHHE
OpraHM3al|K CIPABOYHO-TIONCKOBBIX CPEICTB U
HCIIOJIb30BAHMS APXUBHBIX JOKYMECHTOB.
YcnenrHoe u mocieI0BaTeIbHOE BIaICHHIE
HABBIKAMH CAMOCTOSTEIFHON OpraHu3amui
CIIPaBOYHO-TIOUCKOBBIX CPENICTB M UCIIOIb30BAHUS
APXMBHBIX IOKYMEHTOB.




2. ObbEM U COAEP KXAHUE JUCIHUIIJIMHBI

2.1. O0béM AUCHUILINHDI

Bun yueOHoii padoThI

00

300

Bcero
4acoB

CemecTpbl

Bcero
4acoB

Kypc

KonTakTHas padora (Bcero)

30

2,3

B TOM YHCJIC:

- nexyuu (J13)

12

2,3

- cemunapwi (C3)

- npakmuyeckue (113)

18

2,3

- meakoepynnossie (MI'3)

- uHousudyaivHele (H3)

- epynnosoe Koucyromuposanue (1)

- UHOUBUAyaIbHOe KOHCY1bmuposarue (H)

CamocTosiTeJibHasi paboTa CTy/1eHTa (BCero)

186

2,3

CPC

173

2,3

KOHTPOJIb

13

2,3

B TOM YHCJIC:

- N0020MOoBKa Kypco8oi pabomol

- meKywui KOHmpoJib

- NPOMEdNCYMOuHbIl  KOHMpORb  (NOO20MOBKA
9K3aMeEHY)

K

13

2,3

Oomast TpyA0eMKOCThb:
(Bcero 3a4. ea./k0J1-Bo 4acoB no ®I'OC)

6/216

2,3

Buj npomexyTouHo# aTrTecTauuu (3a4eT, 3K3aMeH)

CeMecCTpbI:

Kypc:

3auyem

OK3AMEH

2.2. TeMaTH4YeCKUM MJIAH

Ne
n/n

KoJj-Bo yacoB

KounrakTHasi padora

CTY/1€HTOB

CamocTosiTesibHasi padoTa

HaumenoBanue
pa3iaesioB U TeM

(popmupyembie
KOMIIETEHIMH)

YacoB

Bcero

Bcero yacos no PTOC
ayIUTOPHBIX

J3

3

KoncyabTamuu
I, n)
Bcero uacos
CPC

CPC

KoHTpOoJab CPC

TeKYI
ui

MPOMEKYT
OYHBIH

CucteMa Hay4HO-CIPaBOYHOTO
ammapata K JIOKyMEHTam
ApxusHoro GoHma PO

(OIIK-4, TIK-10)

w
5
SN

30

AHAITUTHKO-CUHTETUYECKAST
00paboTka peTpOCNEeKTUBHOM 36 6
uadopmanmu (OITK-4)

30

30

3.

ApXUBHBIE OITUCH

(IIK-10, TIK-24) 34 4

30

30

Tlox

TOTOBKA K 3a4eTy 4

IS

Hro

ro 3a 2 Kypc 108 14

94

90

4,

IlyreBonuTenu 13
(OIIK-4, TTK-10, TTK-24)

12

12

5.

ApXuBHBIE CIIPABOYHUKU

(OTTK-4, TIK- 10, [TK-24) 13 1

12

12

Apxusnabie katamoru (ITK-10,
I1K-24)




6.1.

Hasnadyenne n BUIBI KaTaaoros

(TTK-10, TIK-24) 13 ! ! 12| 12

6.2.

Enunsrit KiaccuukaTop
JOKYMEHTHOH  MH(pOpManuu
apXUBHOTO (QOHAA

(OIIK-4, TIK-10, TTIK-24)

13 1 1 12 12

6.3.

Mertonuka OITMCAHUSA H
WHICKCUPOBAaHUS JOKYMEHTOB 17 5 1 4 12 12
(OIIK-4, ITK-10, TTK-24)

O030pHbI IOKYMEHTOB

7.1.

ApxuBHBIE 0030pBI, UX BHUIBI U
METOAMKA MOCTPOCHUS 17 5 1 4 12 12
(OIIK-4, TIK-10, TTK-24)

7.2.

Mertonuka COCTaBJICHUS
oubnuorpaduvyeckux 0030poOB 13 3 1 2 11 11
(OIIK-4, I1K-10, TTK-24)

IMoaroToBka K IK3aMeHY 9 9

Hroro 3a 3 kypc 108 16 6 10 92 83

Hroro yacos 216 30 12 18 184 | 171 13

2.3. KpaTkoe coaepskaHue pa3iejioB U TeM

Tema 1. Cucrema HAay4YHO-CHPABOYHOI0 anmapara K JAOKYMEHTaM
ApxuBHOro ¢ponaa PO

Hasnauenue cuctembl Hay4HO-cripaBodHoro ammapara (HCA). TlousaTtus
«mepBuYHasg uHMOpMAIUsS» U «BTOpUYHAs  MHGOpMALMS», «APXUBHBIM
cnpaBoyHuK», «cucrema HCA apxuBa», «cucrema HCA x nmoxymentam AD»y.
CoctaB u ¢ynkuuu cucteMbl HCA K JOKymMeHTaM rocyJapCTBEHHBIX ApXUBOB,
IIPOLIECC €€ CO3JIaHHUsl, BEACHUS U HCIIOJIb30BAHNUS.

CrpykTypa cuCTEMBI HAay4YHO-CIPABOYHOIO anmapara W HAalpaBJICHUS €€
pa3Butus. OmnpeneneHue TUIOB U BHUJIOB aPXUBHBIX CHPABOYHUKOB. [IpoGriembl
ONTUMM3AIMU OTACNBHBIX TMojcucTeM U 3yemMeHToB cucteMbl HCA. Ilytn
COBEPIICHCTBOBAHUS METOJIUKHU CO3JAHUSI aPXUBHBIX CIIPABOYHUKOB.

HuddepentmpoBanHbpiii  MOAXOA K  CO3JaHUIO  HAYYHO-CIIPABOYHOTO
anmmapara. Ouepennocts cozmanuss HCA x apxuBHBIM (GOHAAM Pa3TUUHBIX
KaTEeTOpHH.

B3auMoCBsI3p W NPEEMCTBEHHOCTb  YYETHO-CIPABOYHOIO  ammnapara
JIEJIONPOM3BOACTBA M HAYYHO-CIPABOYHOI'O  amnrapara BEIOMCTBEHHBIX W
roCcyJapCTBeHHBIX apXuBOB. OOs3aTEIBLHOCTh COCTABJICHUS B JEIONPOU3BOICTBE
VUPEKJICHUM U BEJIOMCTBEHHBIX apXWBax OMNUCEH Jel ¢ HeoOXOAUMBIM
CIIPAaBOYHBIM aIlaparoM K HUM. B3auMOCBS3b M NMPEEMCTBEHHOCTh ONMCEN €T
MTOCTOSTHHOT'O XPaHEHUS.

Onuncanue NOKYMEHTOB KaK OCHOBA CO3JaHUsl APXMBHBIX CIIPABOYHHKOB.
[Tonsitue 00 onucanuu AOKyMEHTOB. CyIIHOCTh AaHAJIUTUKO-CHHTETHUECKOU
nepepaboTK TIEPBUYHOM JOKYMEHTHOW HWHQpopmaruu. MeToasl CBEpThIBaHUS
JIOKyMEHTHOW MH(OPMAIIUH.

Tema 2. AHATUTHKO-CHHTETHYECKasi 00padOTKa peTpoCHeKTHBHON
HHpopMaLMU




Kpatkuit 00630p ucropuorpaduu u3ydeHus UCTOPUICCKUX (HOPM apXHUBHOU
YYETHON JOKYMCHTAIIMM M METOJO0B PabOThl ¢ HUMHU. VICTOUHHUKH JJIsT U3YUCHHS
dbopM apXMBHOH JOKYMEHTAIIMH. OBOJIOIUS HCTOPUYECKUX (OPM apXHUBHOM
nokyMmeHTaruu  XV-XIX. OcHOBHbIE TIOAXOJbI K ONHCaHUIO. Tumosorus
UCTOpUYECKHUX (HOPM apXUBHOM JTOKYMEHTAIIUH.

Onrcanve JOKYMEHTOB M JIeNl B apXHBaX YUPEKICHUS U TOCYJapPCTBEHHBIX
apxuBax. Ommcanwe AOKYMEHTOB W JIeJ JMYHOTO TpOoUCXoxkaeHus. OmwucaHue
JIOKyMEHTOB | JIeJ IOCOBETCKOTO MEePHOIA.

Tema 3. ApxuBHbBIE OIIMCH

Hasnauenne u Buabl onuceid. Onucanue aen. HazHaueHne onuvcaHus Jell.
3HaueHne HTOW pPabOTBl Il CO3JAHUSl APXUBHBIX CIpPaBOYHHKOB. CocTaB
3JIEMEHTOB HH(OPMAIINH MPU OMMCAHUH JIE.

3aronoBok Jena. OcCHOBHbIE TpeOOBaHUSI K METOJUKE COCTaBJICHUS
3arosioBka. CocrtaB 3aronoBka aen. [lopsmok pacnoyiokeHuss COCTaBHBIX YacTeu
3arosioBka. [IpumeMbl 000OLIEHUS B 3arojlOBKAaX JOKYMEHTHOM HH(POPMALUH O
COAEPKaHUM, aBTOPAX, KOppecHoHAEHTax. TumoBbie 3arojioBkd. (CocTaBiieHUS
AHHOTALIMM KaK MpPUEM AETAIBHOIO PACKPBITUS COJEpKaHUS TOKYMEHTOB J€ja.
[Ipuemel cocTaBiIeHUsI aHHOTAIMI Ha JIOKYMEHT, TPyIIly JTOKYMEHTOB.

O6o3HaueHne MOAJUHHOCTH, CTENEHH IMOJHOTHL M JPYTUX BHEIIHUX
ocobeHHoCTel aen. BolsiBneHne n o0o3HaueHue KpallHUX AaT JOKYMEHTOB Jefa.
PenaktupoBanue 3arojoBKOB M aHHOTauui. TpeOoBaHMs, NpeAbABIsEMbIE K
opopmiienuto gen. OOnoxkka nena u ee pekBU3UTH. OOO3HAUEHHE Ha3BaHUS
dbonma u ero yactu. ApXuBHBIN UG J1ena.

Kaptounbiii cnoco0 omnucanus jgen U ero mnpeumyniectsa. OmnucaHue
JIOKYMEHTOB JINYHOTO POUCXOKICHUS.

Meroarka M NpakTHKa CO3JaHUS, COBEPUICHCTBOBAHUSA W MYyOJUKALUH
apXMBHBIX onucell. JleificTByromMe nmpaBuia U Jpyrue MHCTPYKTUBHBIE YKa3aHUS O
METOJIMKE cocTaBlieHUs onucer. @opmel onrcu. CocTaB OMHUCH.

Cucrema noctpoenust onucd. lIopsnok 3aHeceHHMs CBEAEHUN B OIHCH.
Hrorosas 3amuch M 3aBEpUTENIbHAS HAANKWCH B onucu. CHpaBOYHBIN ammapar K
OIMCH, €r0 Ha3HAYEHHUE U COCTAaB.

IIpeeMCTBEHHOCTh B COCTABJIEHMM ONHMCEM B  BEAOMCTBEHHBIX U
rocynapcTBeHHbIX apxuBax. CymHocTh qu¢(HepeHIIMPOBAHHOIO YPOBHS OIKUCEH.
[lepepaboTka u yCOBEpIICHCTBOBaHME oOmuced. ABTOMaru3auus Ipolecca
CO3JIaHHUsI OIIMCEMN.

Tema 4. IlyreBoauresu

Ha3znauenue u 0OCHOBHBIE BUBI ITyTEBOAUTENEU. [IOHATHE O TTyTEBOAUTENSAX.
XapaktepHble 0COOCHHOCTH M (PyHKIUU myTeBoguTeneil. Ux mecto B cucreme
HAay4YHO-CIIPaBOYHOTO amnmapara apxuba u cucreme CITA k nokymentam AD PO.
Buael nyreBoauTteneit. OnbIT co3nanus myteBoauteneid. OOmmas XxapakTepucTruka
CIIPABOYHUKOB  THUMNA  IIYTEBOJAUTEJICH, HMEIOIMUXCA B  OTEUYECTBEHHOM
apxuBoBeJeHUHU. Pa3paboTka METOAMKM COCTaBJICHHS MYTEBOAUTENICH B



OTEUECTBEHHOM apXUBOBeAeHUU. Ponb nuddepeHIMpoBaHHOIO MOAX0a MpH
cOocTaBlieHMM TmyTeBoautened. Pabora 1Mo  paccekpeurBaHUIO — apXUBHBIX
JIOKYMEHTOB M pa3pabOTKa HOBBIX CIPAaBOYHO-WUH(POPMAIMOHHBIX HU3/IaHUNA B
koH1e 80-90-x romos.

[IyTeBoauTenn (CipaBOYHUKM) MO PoHIaM apxuBa (apXxuBOB). MeTouKa ux
cocraBineHus. Ha3HaueHume u cocTaB myTeBoaWTeNed 1O QoHIAM apXuBa
(apxuBoB). CxeMbl TIOCTPOCHHS IMyTEBOAUTENECH 1O (hoHIAM apxuBa (apXuBOB).
CxeMa moOCTpOEHHUSI MYTEBOJAUTENEH M YCIOBHS HMX NpUMEHeHHus. ['pynnupoBka
XapakTepucTuk (OoHAOB B pazdenax cxembl mnyteBoguteneil. OcoOeHHOCTH
MOCTPOEHUSI MEXAPXUBHBIX CIPABOYHUKOB U ITyTEBOJAUTEIEH.

Kpatkue cnpaBounuku mo ¢onpam apxuBoB. CocTaB M XapaKTEpUCTUKA
KpPaTKOro CIpaBOYHUKA. DJIEMEHTbl WHGOpPMAIMM B KpPAaTKUX CIPABOYHUKAX.
Oco0OEeHHOCTH METOJIUKHU COCTABIICHUS KPATKUX CIIPABOYHUKOB.

TemaTtndueckue  mMyTeBOAUTENH.  XapaKTEpPUCTHKAa  JOKYMEHTOB B
TEMaTHYEeCKUX  IyTeBoauTesaXx. OCOOEHHOCTH  METOJUMKH  COCTaBJICHHUSA
TEMaTHYECKUX IyTeBoauTeneil. CripaBOYHbIN anmnapar K Iy TeBOIUTEISM.

Tema 5. ApxuBHBbIE CIIPABOYHUKH

ApXUBHbBIE CIPABOYHUKU K JOKyMmMeHTaM ¢onaa (donnoB). Ilonstue o6
apXUBHBIX CIIPAaBOYHHKAX (yKa3aTensx) K JoKkymeHTaM. DoHIoBbIe, MeXK(DOHIOBBIC
U MeKapxuBHble Yykazarenu. Mx HasHauenne B cucreme HCA apxuBoB u
B3aMMOJICHCTBUE C KaTaJloraMy U ONMUCAMM. BUIbl U pa3HOBUIHOCTH yKasaTelen
(apXHMBHBIX CIIPAaBOYHUKOB). OnKCH-yKa3aTEIH.

Tema 6. ApXuBHbIE KATAJIOTH

6.1. Ha3HayeHune ¥ BU/IbI KATAJIOTOB

Ha3nauenwe W BUIBI apXWBHBIX KarajoroB. [loHsATHS Kiaccupukammum
JOKYMEHTHOW WH(GOpMAIMM W KaTaJoroB JOKYMEHTOB. BHIBI KaTaloroB, WX
B3aMMOJIOIIOIHSIEMOCTh U MecTO B cucteme CIIA.

Pa3paboTka B OTCUYECTBEHHOM AapXWBOBEICHUHW METOJIUKH COCTABJICHHUS
MIPEIMETHBIX U MIPEAMETHO-TEMaTHIECKUX KaTaJIOTOB. Coznmanue
CUCTEMATUYECKUX KaTaJIOTOB B TOCYyJapCTBEHHBIX apxuBax. Kimaccudukannonusie
CXEMBbI KaTasioroB. [IoHsTHE O CTPYKType KaTaaoros.

OcoOEHHOCTH  TOCTPOCHUS  KJIACCHU(UKAIIMOHHBIX  CXEM  KaTajoroB
anaBUTHOM U JIOTHYECKOU CTPYKTYPBHI.

Co3nanue u BefeHHe KaranoroB. OpraHuszanvs W METOJMKa padOThl IO
COCTABJICHUIO M BEJICHHUIO KaTaJIOTOB.

6.2. Equnbiii KiaaccugukaTop JOKyMEeHTHOH uHGopManuu apXvMBHOIO
¢onna

Enuneiii kiaccupukatop TOKyMEeHTHOM uHpopMauuu ApxuBHOTO ¢GoHAA
Poccuiickoit ®enepanuu (EKIA AD PO) kak yHHUBepcallbHbIH HHPOPMALIMOHHO-
IIOMCKOBOW SI3BIK MEPAPXUYECKOI0 THUIIA, IIPEIHA3HAYECHHBIN TS
KJIaCCU(PUKAMOHHOTO  aHaju3a  apXMBHOM  JIOKYMEHTHOM  uH(dopmanuwu,



cojepkaieicss B 1okymeHtax A® PO, He3aBUCMMO OT HOCUTENS HMH(pOpMAIIUH,
BPEMEHHU CO3JIaHMS JOKYMEHTOB U MECTA UX MOCTOSTHHOTO XPaHEHHS.

Haznauenne EKJIM, npuHOMOBI TMOCTPOEHHUS UM OCHOBHBIC (YHKIIUU
kinaccudukaropa. Crpykrypa EKJIU: rnaBHas Tabnuiia, TaOIMILI ONpeaeIUTeNeH,
anQaBUTHO-TIPEIMETHBIN yKa3aTesb, 0a3a uHaeKkcaruu. [lopsamok mpucoennHeHUS
ompenenuTeNied K HWHAEKcaM cxembl Kiaccupukaropa. CChUIOYHBINA ammapat
EKJII.

6.3. MeToauka onucaHus U HHIAEKCHPOBAHUS IOKYMEHTOB

Onucanue AOKYMEHTOB Ipu Kartajorumzauuu. OObeKkT uHpopmanuu B
KaTrajorax M cOCTaB Jormdeckoil 3amucu. [uddepeHunrpoBaHHbIl MOIX0J K
OIMHUCAHMUIO.

Meronvka HWHIEKCHUPOBAaHUS JOKYMEHTOB mo EnnHomy kiaccudukaropy
JOKYMEHTHOHM uH(popmanuu ApxuBHoro ¢onaa Poccuiickoii ®enepanuu B
CUCTEMATUYECKUX KarTajorax TIOCYJapCTBEHHBIX AapXUBOB. Buabl WHIEKCOB.
OcoOeHHOCTH TOCTPOEHHS COCTaBHBIX M  KOMOMHHUPOBAHHBIX  MHJEKCOB.
Oco0GeHHOCTH pa3MeKeBaHUs MEXAY OTJENIaMU U 1yOJIMpOBaHrEe HHPOPMAIUK.

3agaun U 00bEeKT cucrtemartusanuu. [IpaBuna cucrtemaruzanuu. OCHOBHBIC
Tambel  Mpolecca  CUCTEMATU3alMM:  aHAJIW3  JIOKYMEHTa,  IMPUHATHE
KJIACCU(PUKAMOHHOTO pPEIIeHHs, OPOPMIIEHUE KIACCU(PUKALMOHHOTO PpEUICHUS.
PenakrupoBanue Kiiaccu(PprKaMOHHBIX HHAEKCOB.

Tema 7. O030pbI JOKYMEHTOB

7/.1.ApxuBHbIe 0030pbl, UX BUJAbI 1 METOAMKA MOCTPOEHUSA

Buner 0030poB U ux (yHKUMH B CUCTEME HAyYHO-CIIPABOYHOTrO armapara.
[Tonsitue 06 0630pax apXMBHBIX TOKYMEHTOB. Mx HazHaueHue. OyHKIIMU 0030pOB
B CHUCTEME apXWBHBIX JOKyMeHTOB. (OcobeHHocTu 0030poB (OHIOB W
TeMaTH4ecKuX 0030poB. OCHOBHBIE UEPTHI CXOACTBA M PA3IUUUsI MEXKIY HHUMHU.
Bo3mokHocT kinaccudukanuu 0030poB B 3aBUCUMOCTH OT CIOCO0a OMHCAHUS U
o0bemMa aHaJIU3UPYEMBIX TOKYMEHTOB.

«O003penus» nokymeHtoB B apxuBax Poccum B XIX B. Pazpabotka
METOJIMKH COCTABIICHUSI 0030pPOB B OTE€UECTBEHHOM apXHWBOBEIACHUU.

Omnpenenenre oOBbEKTa OMUCAHUS M TOCTPOCHHE CXEMBI XapaKTEPUCTHKH
JIOKyMeHTa B 0030pe. MeTouka cocTaBiieHus 0030pOB.

Onucanue JOKyMeHTOB B o0030pax. CocTaB MOUCKOBBIX JAaHHBIX, HX
HazHadyeHne. CripaBOUHBIN amnmapar K 0063opam.

7.2. MeToauka coctaBjieHus Oudauorpadpuueckux 0630pon

bubnuorpaduueckuii 0030p Kak BUI 0030pa JOKYMEHTOB B MHUCHMEHHOMN
ui yctHou (opme. MeTonuka TOCTPOSHUS YCTHOTO TEeMaTHYECKOTO 0030pa
OJIHOTO WU HECKOJbKHX TOKyMEHTOB. OCOOCHHOCTH TMOATOTOBKH MHUCHMEHHOTO
oubnuorpaduyueckoro o63opa. Crenuduka MOATOTOBKH 0030POB HOPMATHUBHBIX
JIOKYMEHTOB.



3. YYEBHO-METOJNYECKOE OBECHEYEHUE JUISI
CAMOCTOSITEJABHOM PABOTHI OBYYAIOILMXCS O
JTUCHMUILIAHE

3.1. [li1a"bl NPaKTUYECKUX 3AHATHH

IIpakTnuyeckas padora Ne 1
no reme «CucreMa Hay4YHO-CIIPABOYHOI0 aNnapara
K TOKyMeHTaM ApxuBHoro ¢gonga P®y (2 gaca)

Hean 3anaTust - GopmMupoBaHre HaBbIKA HCIIOIb30BAHUS KOMIIBIOTEPHOM
TEXHUKU U HHOOPMAITMOHHBIX TEXHOJIOTHH B TIOMCKE NCTOYHUKOB U JINTEPATYPHI.

3ajaHue: WCTIONB3Ys pa3IUYHbIC WCTOYHUKH HHQPOPMAIMHA HEOOXOAMMO
PaCKpBITh KOMIUIEKC B3aMMOCBSI3aHHBIX M  B3aUMOJOIOIHSAEMBIX apXUBHBIX
JIOKYMEHTOB, CO3/IaBa€MbIX HA €IMHON METOJIMYECKO OCHOBE.

1. PackpoiiTe conaepkaHue KiacCU(UKAIMM apPXUBHOM JOKYMEHTAIlUH,
MIPUBEIUTE MPUMEPHI IEPBUYHON U BTOPUYHON JOKYMEHTApHOM MH(POpMAITIH.

2. Packponte conepkKaHW€ OCHOBHBIX IPUHLMIIOB IOCTPOEHUS CUCTEMBI
Hay4YHO-CIPABOYHOTO amnmnapara. CpaBHUTE TPUHUUIIBI TOcTpoeHus cucteMbl HCA
C IIPUHIIMIIAMU BEJICHUS JIEJIONPOU3BOJICTBA.

3. PackpoiiTe rOpu30OHTaJIbHBIE U BEpPTUKaIbHbIE ypoBHU cuctemMbl HCA,
COCTaBbTE CXEMY COINOJYMHEHHUS C KOHKPETHBIMU TpuMepamu (Hampumep: AD
P®, pernonanbHbie apXUBbI, MECTHBIE apXUBBI, (POHJIBI, OTJEIBHBIC TJOKYMEHTHI).

4. B COOTBETCTBUM C ICUCTBYIOIICH METOUYECKOM 03011 apXUBHOTO Jiena U
JIEIIOMPOU3BOCTBA PACKPOUTE OCHOBHBIEC HarpaByieHus pa3sutus cuctemsl HCA.

IIpakTnyeckas padora Ne 2
110 TeMe «AHAJIUTHKO-CHHTETHYECKasi 00padoTKa peTpoCHeKTHBHOM
nHopmanum» (4 yaca)

Hean 3anaTus - GopMUpOBaHHE HABBIKA HCIOJIB30BAHUS KOMIIBIOTEPHOM
TEXHUKHU U NH()OPMALIMOHHBIX TEXHOJOTUHN B IOUCKE UCTOUHUKOB U JINTEPATYPBHI.

3agaHue: HCNONb3Yysl pa3jMyHble HWCTOYHUKU HHGPOpPMAIMU HEOOXOIMMO
pPacKphITh KOMILJIEKC B3aMMOCBSI3aHHBIX M B3aUMOJOIIOJIHSEMBIX apXHBHBIX
JOKYMEHTOB, CO3/1aBAEMBIX Ha €IMHON METOJINYECKON OCHOBE, a TAKKE PACKPHITH
COCTaB U COJIEPKAHUE JOKYMEHTOB Ka)KJIOr0 JEJIa C YYETOM HBOJIIOLUU YYETHBIX
(dbopM apXUBHOM TOKyMEHTALIUH.

1. IlpuBeaute mnpUMEpbl Pa3IUYHBIX KCTOYHUKOB MJIsi HM3ydeHUs (opm
apXMBHOM JOKyMeHTaluu (Ha npumepe 1okymeHToB PI'AJIA).

2. CocraBbTe CpaBHUTEIbHYIO TaOJMIy 3BOJIIOIUH HCTOPUUECKUX (HOpM
apxuBHOU gokymeHTanuu B XV-XIX BB.

3. PackpoiiTe OCHOBHBIE NOAXOIbl K OINHUCAHUIO HCTOPUYECKUX (opm
apxuBHO# gokymeHTanuu B XV-XIX BB.



4. PackpoiiTe coaep’KaHUE THUIIOJIOTUHM HCTOPUUYECKHUX (OpPM apXHUBHOH
JOKYMEHTallUH.

5. Oco0eHHOCTH OMMCaHUSA JOKYMEHTOB M JI€J B apXUBax YUPEKACHUS U
rOCy/IJapCTBEHHBIX apXuBax (MH(POPMALMOHHBIE XApaKTEPUCTUKU JTOKYMEHTOB U
JIeN, CXeMBbl PACMOJIOXKEHHUS 3arojIOBKOB B 3aBHCHUMOCTH OT Pa3JIMYHBIX BHUIOB
JIOKYMEHTOB, IIECHHOCTb JOKyMEHTapHOU HH(POPMAIIUH)

6. OCOOCHHOCTH OMHUCAaHUSI TOKYMEHTOB W JIEN JMYHOTO IMPOUCXOMKICHUS
(mpuBecTH MpUMeEpPBI HA OCHOBaHUU 10KyMeHTOB PI"AJIN).

7. OcobeHHOCTH ONHUCAaHUsS JOKYMEHTOB H J€JI JOCOBETCKOTO IEPUOJIA.

IIpakTnueckas padora Ne 3
1o TeMe «ApXuBHbIe onuckH» (2 yaca)

Heanr 3ansaTHa - (OpMUPOBAHHE HaBbIKa OPTraHU3AIMU CIIPABOYHO-
MOMCKOBBIX CPEACTB W HCIOJIb30BAaHUS APXUBHBIX JOKYMEHTOB, YMEHHUE
OPUMEHSATh TPUHLMIIBI W METOJbl CO3JaHUsl CHPaBOYHO-UH(POPMAIMOHHBIX
CPEACTB K IOKYMEHTaM.

3ananue:

1. CoctaBuThb pas3iuyHble CXEeMbl Kiaccupukanuu aei1  (PoHIO0B ISt
OMPENICNICHUs] OCHOBBI CTPYKTYpbl OINKHCH Ha OCHOBAHMM OCHOBHBIX W
JIOTIOJIHUTENIBHBIX MPU3HAKOB: CTPYKTYPHOTO, (PYHKIIMOHAIBHOTO, OTPAaCIEBOTrO,
TEMAaTU4YECKOr0, XPOHOJOTMYECKOr0, HOMUHAJIBHOTO, KOPPECHOHIEHTCKOIO,
aBTOPCKOI0, MPEJIMETHO-BOIPOCHOT0, Feorpauieckoro.

2. Ha ocHOBaHMM METOAMYECKOW 0a3bl  apXUBHOTO Jiela U
JIEIONIPOU3BOICTBA HEOOXOJMMO COCTaBUTh OIKCH JeJ TOCTOSHHOTO CpOKa
XPaHEHUs, BPEMEHHOTO U JOJITOBPEMEHHOTO CPOKA XPAHEHUSL.

3. CocTaBUTh CHPAaBOYHBIM ammapar K ONUCH el (TUTYJIbHBINA JIUCT,
OTJIaBJICHUE, MPEIUCIOBHE, CIIUCOK COKPAICHUH, YKa3aTehb).

IIpakTuyeckas padora Ne 4
no Teme «MeToAUKA ONMUCAHUSA M HHAEKCHPOBAHUSA TOKYMeHTOB) (4 yaca)

Hean 3ansaTHA - GOpMUPOBaHKE HABBIKA MHAEKCUPOBAHUS JTOKYMEHTOB IO
Eannomy knaccudukaropy AOKyMeHTHON wuHpopmauuu ApxuBHOro ¢onaa
Poccuiickoit @enepanuu.

3apanme: ucnonb3ys Enubbiil knaccuukatop J0KyMEHTHOUW MH(OpMaLuu
ApxuBnHoro ¢onnga Poccuiickoii @enepannn HEOOXOIUMO OMPEICTUTH TOTHBIN
WHJEKC JUISl CIIEAYIOIINX TOHATH:

Bapmanr 1.

1. IIpomoxkonvl cosewyanuii ye30HbIX NPOO0BOILCMBEHHBIX KOMUMENOB.

2. Hesimenvbnocme 3a20mosumenbHblX KOHmMop Xabaposckoeo Kpas no nepepabomre
BMOPUUHO2O CHIPBSL.

3. Haoszop u uncnekmuposanue 0esmenbHoCmu 1ecxo308.

4. Obopyodosatue 015 NPouU3800CmMea 831eMHO-NOCAOOUHBIX NOJIOC.

5. Cmompul xy0oocecmeenHol camooesmenvrocmu Xabaposckozo Kpasi.



Bapuanur 2.

1. Onnama mpyoa pabouux kabenbHOU NPOMBIULIEHHOCTIU.
2. Cmamucmuka evicuie2o 06pa308anusl.

3. Ilpogpunakmuuecxue npususKku epyoHsvix Oemell.

4. Pazsumue yupxosoeo uckyccmea 6 Ilpumopckom kpae.
5. Obopyoosanue 011 npouszsoOcmea NUULEbIX NPOOYKMO8

Bapmanr 3.

1. IIpomoxkonvl 3acedarnuii 6cepoCCUticko2o 0ouecmea UHB8AIUOO08.
2. Coyuanvras nomows bedxcenyam 8 beneopoockoil obracmu.

3. Heticmsus coro3HUK08 6 Nepeoil MUposoll 8otiHe.

4. Mamepuanoémxocms npu npou3800cmee CMmaHKoas.

5. @Qunancuposanue npednpusmull XumMu4eckou nPOMblULLIEHHOCTIU.

Bapuant 4

1.Cmamucmuxka evicuieco obpazosanus.

2. [Tnanuposanue ompacieti HCugoOMHOBOOCMEA.

3. I[Ipomoxonvl 3acedanuit PC/PII.

4. Jluunas eueuena oemeu u NOOPOCMKOS.

5. Hao3op 3a desamenvbHOCMbIO 3a20MOBUMENIbHBIX NPeONnPUAULL.

Bapmuanr 5.

1. Ilpogpunaxmuueckue npususku epyoHvIX Oemell.

2. Kaopoeuiii cocmas pabomnukos mxkayxou ¢hadbpuxu.

3. Ilnanuposanue ompacieil 1e2Koi NPOMbIULIEHHOCTU.

4. Pazeumue cnopma 6 Amypckou u Qumunckou oonacmsx.
5. Paboma 6 blxo0Hble U npazoHuyHvle OHU.

Bapuanr 6.

1. Komnnexmosarnue kadpoe nocpedcmseom 6epo08Ku UHOCMPAHHBIX PAOOUUX.
2. Opeanusayus 4emMnuoHamos 0iisi demell 8 NAPKAX KYibmypbl.

3. Meduyunckue ocmompol UKOIbHUKOS.

4. CoenvHas ¢hopma onamol mpyoa 8 celbCKoM X03AUCmae.

5. Cmamucmuxa wkonibHo20 00pa3068anus.

Bapuanr 7.

1. Qunancuposanue npednpusimuil Maxicei020 MAuuHOCMpPOeHUsl.
2. Meouyunckue ocmMompbul 83p0Cioc0 HACeNeHUs.

3. MooepHuzayus npeonpuamuil paKkemocmpoeHus.

4. Pazeumue 600Ho20 cnopma 8 [Ipumopckom kpae.

5. lobposonvysl 6 Kpachoii apmuu 80 8pemst paircoOaHcKou 80UHDbL.

Bapuanr 8.

1. Onnama mpyoa na npednpusmusx xumuueckot npomviunennocmu Kemeposckoii
obnacmu.

2. Pazsumue 30pasooxpanenus 6 Axymuu.

3. [lomows moina ¢pponmy 6o epems Benuxoii OmeuecmeeHHOU GOUHbL.

4. Cmamucmuxa ¢hymooabHuix uep.

5. I[Ipomokonel 3acedanuii pyccKko2o acmpoHOMU4ecKo2o obuecmaa.



Bapuant 9.

1. Ilpasnenue Corsza nucamenei Poccuu.

2. Ilpogunaxmuueckue npusuUSKU UKOIbHUKOS.

3. Boennwuii prom Poccuu 6 pyccko-mypeyxoti gotine (19 6ex).

4. Boennvie bazvlt P® na Kyobe.

5. Ilpomoxonvl 3acedanuti Bepxoenozo yeonosnoco cyoa Poccutickoii umnepuu.

Bapuant 10.

1. lanvnesocmouynulil hedepanvbHulii OKpye.

2. [Ipomoxonvl cosewanuti adsoxamckou naiamol Xabaposckozo Kpas.
3. Byxeanmepckuil yuem Ha npeOnpusmusx 20p00CK020 mpaHcnopma.
4. Pazeumue kpoaukosoocmea 6 Amypckoti ooracmu.

5. 3apabomuas niama pabomHUK08 36ePOBOOUECKUX XO3AUCTE.

Bapuant 11.

1. Cvesow KTICC.

2. QunancuposaHrue OOUKONbHBIX YUPeHCOeHU.
3. Xabaposckuil Kpaegotl My3vbIKaIbHbLL Meamp.
4. Becepoccuiickasi KHUJICHASL nalama.

5. Ilpogunaxmuueckue ocmompuvl NeHCUOHEPOS.

Bapuant 12.

1. Tybepkyne3s neckux y WKOIbHUKOS.

2. Opeanuszayus mysee nod omxpvimuim Hebom 6 Poccutickot edepayuu.
3. [Tucbmennocms Hapoodos Benecyswbl.

4. Meouyunckue cnpagoyHUKU.
5. I[Inenymor LK KIICC.

Bapuant 13.

1. Knueu ona umenus no epammamuke aneiutickoz2o s3biKd.

2. Ilpusneuenue unocmpanuvix pabouux 01 nepeutHol 06pabomku uiepcmu npu
MKAYKOM NpOU3800Cmee.

3. Opeanusayus oocyea auy ¢ 02paHuyeHHbIMU 603MOACHOCAMU 300POBbSL.

4. lesicmeus corosnukog 6 otine CCCP ¢ Anonueii 6 1945 200y.

5. Vevinosnenue oemeii.

Bapuant 14,

1. Opeanusayus sedomcmseenHbix apxugos

2. Tenexanan «I yoephust

3. Meouyumnckue cnpagouHuxu

4. I[Tucomennocms Koneo

5. Cmamucmuka 00UKOIbHO20 00PA3068aAHUSL

Bapuanr 15.

1. Mamepuanoémxocms npu npouzeodcmee MmKAYKUX CMAHKOS.
2. [Ipomoxonvl cobpanuii Komumemos OeOHOmbl.

3. Coyuanvroe obecneueHue UieHO8 cemell 60EHHOCIYHCAUUX.
4. Kpecmousnckoe goccmanue noo pykosoocmeom E. Ilyeauesa.
5. 3awuma npag uenogexa.

IIpakTnueckas padora Ne 5



o TeMe «APXMBHBIE 0030pPbl, HX BHIAbI H METOUKA MOCTPOECHMS»
(4 vaca)

Heab 3auaTHs - GopMHUpPOBaAHNE HABBIKA COCTABIICHUS apXUBHBIX 0030DOB.

3agaHne: Ha YCMOTpEHHE OOYdYaromero HEOOXOIWMO COCTaBHTH JIHOO
TeMaThudeckuii 003o0p, mudo 00630p apxuBHOTrOo (poHma XI'MK. B 0630pe momkHbI
OBITh OTPAKEHBI:

- Xapakmepucmuka yupestcoeHus-ponooobpazosamens (UCMOPUYECKAS]
cnpaska o oonooobpazosamene),

- Xapaxmepucmuxka OOKYMEeHmMO8 (CoOOCmeenHo 0030p), m.e. cocmasieHue
AHHOMAYULL,

- Xapakmepucmuxka — 8CNOMO2AMENbHO20  CHPABOYHO20 — annapamda
(oenaenenue, uUCMoOpuKko-apxeocpaguueckoe npeouciosue, yKazameiu, CHUCOK
COKPAWleHHbIX c108, bubauozpagus);

- CNUCOK (POHO08, UCNOIL30BABULUXCS NPU COCABLEHUU 0030Pa;

- bubnuocpaghus,

- C8€0eHUsL 0 HAUYUU OOKYMEHMOB N0 meme 8 OpY2ux apxXusax.

O630p HE0O0X0aUMO O(GOPMHUTHL B TMHUCHBMEHHOM BHJIE U MPOBECTH €r0
MyOJUYIHYTO 3alTUTy Ha OJTHOM U3 MPAKTHYECKUX 3aHSATHH.

IIpakTuyeckas padora Ne 6
no Teme «MeToanKa cocTaB/ieHUs1 OudOIHOrpaduuecKux 0030poB» (2 yaca)

Hean 3ansaTus - GopMUpPOBaHKE HABbIKA COCTABIICHUS OMOIHOTpaPUIecKux
0030pOB.

3ajaHue: Ha YCMOTpEHHE OOydJarouero HeoOXOAUMO COCTaBUTh JHOO
nHpopMaliMoHHBIM  Oubauorpadguyeckuiit  00630p, JMOO PEKOMEHJATEIbHBIN
oubmmorpaduueckuit 063op. CTpykTypa OuOIMorpaduueckoro od3opa I0KHA
COCTOSITh U3:

- BCTYIUTEIHHOW dYacTh (C OOOCHOBAaHMEM TEMBI, M XapaKTePUCTHUKOH
0COOCHHOCTH TEMBI);

- OCHOBHOM dYacTH (C TPEACTAaBICHUEM XapaKTEPUCTUKU  CaMHX
HMCTOYHUKOB);

- 3aKITIOYUTEIBbHOM YacTh (C 0000IIEHHEM OCBEIIEHHBIX HCTOYHHKOB
UH(pOPMAIIUK).

O630p HeoOXoauMO O(GOPMHUTHL B IHCHBMEHHOM BHJIE U IPOBECTH €T0
MyOJUYHYTO 3alUTy Ha OJHOM U3 MPAKTHUYECKUX 3aHSATUH.

3.2. Bonipocsl AJ1s1 CAMOKOHTPOJIS
1. Ha3zoBuTe CTpPYKTYypHBIE DJJIEMEHTHl HAYYHO-CIIPABOYHOIO anmapara
apXuBHOTO (hoH[A.
2. HazoBuTe TUIBI U BUJIBI QpXUBHBIX CIIPABOYHUKOB.
3. HazoBute BUABI apXUBHBIX OMHUCEN.
4. Cucrema OCTPOCHUS apXUBHOM OIUCH.



5. Ilepeuncnute BUIBI KAaTajIOroB, OOBSICHUTE MX B3aUMOJOMNOJIHAEMOCTh U
Mecto B cucteme HCA.

6. HazoBute cTpykTypHble 37IeMeHThl Tabnui Eaumnoro kiaccudukatopa
ToKyMeHTHOU nHdopmanuu ApxuBHoro ponaa Poccuiickoit deneparuu.

7. llepeuucnure BHUABI IMYTEBOAUTENICH W HA30BUTE HUX XapaKTEPHBIE
OCOOCHHOCTH.

8. Ilepeunciute BUABI 0030pOB ¥ HA30BUTE UX (PYHKIIUU.

4. METOANYECKHUE YKA3AHUA 11O OCBOEHUMIO JMCIHIUIIJIMHBI

CamoctosiTenbHass paboTa ABISETCA BaXKHBIM — BJIEMEHTOM  H3YUYCHUS
JUCHUIUIMHBL. Y CBOEHHE Marepuasia AUCHUIUIMHBI Ha JIEKIHUAX, MPAKTHUYECKUX
3aHATUAX U B PE3YyJIbTATE CAMOCTOSTEIIbHON MOJTOTOBKA M M3YYEHHS OTACIBbHBIX
BOIIPOCOB JUCHUIUIMHBI, TO3BOJAT MOJOWTH K MPOMEKYTOUHON aTTeCTaluu
MOJATOTOBJICHHBIM. 3HaHUS, HAKAIUIMBa€Mble TIOCTETIICHHO U B Pa3JIMYHBIX
paKypcax, ¢ UCIOJIb30BaHUEM MPOTUBOIOIOKHBIX MHEHUI U B3TJISIAOB HA Ty WIH
UHYI0 TIpoOJieMy SIBISIIOTCS TJIYOOKMMHU U KA4eCTBEHHBIMH, U TO3BOJISIOT
dbopMHUpOBaTH COOTBETCTBYIOIIUE MPOPECCUOHAIBHBIE KOMIIETCHIIMM KaK HWTOT
o0pa3oBaTeapHOTO IpoLecca.

JIns cucteMatu3alvd 3HAHUW MO JUCHUIUIMHE MEePBOHAYAIbHOE BHUMAaHUE
cieayeT oOpaTUTh Ha pabouylo mporpamMmy Kypca, KoTopash BKJIIOYaeT B ceOs
OCHOBHBIE MPOOJEMbI JUCHMUIUIMHBI (TEMATUKYy 3aHATHI), B paMKax KOTOPBIX U
bopMUPYIOTCSI BOIPOCHI 7 KOHTPOJIS U arTectanuu. [1oaToMy CTyAeHT, 3apaHee
O3HAKOMUBIIIUCh C TPOrpaMMON Kypca, MOXKET JIydllle COPUEHTHUPOBATHCS B
MOCJIEA0BATEILHOCTH OCBOCHUS Kypca C MO3UIMN OpraHu3alui CaMOCTOSITEIbHON
paboTHI.

[Tpu opranu3zanuu nporecca OCBOCHUS JUCUUILIUHBI CIEAYET YUUTHIBATH:

1. Ilnanuposanue epemenu, 0meeodeHH020 Ha 0C8OEHUE OUCYUNTIUHDL.

[Ipy nnaHupoBaHMKM BPEMEHM HA OCBOEHUE JUCHUIUIMHBI CIEIYET
PYKOBOJICTBOBATBCS: CTPYKTYpOH IUCHUIUIMHBI, B KOTOPOM YKa3aHbl KOJIUYECTBO
aKaJIeMUYECKHX YacOB B pa3pe3e KakIOW TeMbl, BUJA 3aHATUN (JIEKIMOHHOE WIIU
MPaKTUYECKOE) U Yachl Ha CaMOCTOSITENbHYIO padoTy; (popMoOil MpoMEXYyTOUHOM
aTTecTaluy (3a4eT U IK3aMEH).

2. IlocnedosamenvHocmuv Oeticmeuti Npu 0C80eHUU OUCYUNTUHDL.

N3ydenne Kaxaoil TeMbl JUCHUIUIMHBI I€J€CO00pa3HO HAYMHATH CO
3HAKOMCTBA C COJCp)KaHUEM JHMCIUIUIMHBI B pa3pe3e TeM; 3aTeM CIeAyeT dTall
noa00pa NCTOYHUKOB U3 YKCIIa PEKOMEHIYEMBIX U MOJ00paHHBIX CAMOCTOSTEIILHO
(HayuHble CcTaThu; WH(pOpPMANUS TPABOBBIX 0a3 MJaHHBIX; HHPOpPMALUS C
opUIMATBHBIX ~ CAUTOB  apXWBHBIX  y4upexaAeHud u  1p.). M3yuenue
HMCTOYHUKOBETUYECKOU 0a3bl MOXKET COMPOBOKIATHCS KOHCIIEKTUPOBAHUEM.

[{enecooOpa3Ho BecTH mepedeHb MPOOIEMHBIX BOMPOCOB KaK MO CYIIECTBY
TEMbl, TAK U B CIy4ae 3aTPYJHEHUU C YSICHEHHEM CMbICIIA H3JI0KEHHOTO B
UCTOYHHUKAX MaTepuana (yKa3aHHBIE BOIPOCHI MOTYT OBITh pa3pelieHbl



CaMOCTOATENIBHO, BO BpPEMsS CECCHOHHBIX 3aHATHM WM Ha KOHCYJIbTalUU C
IPEToAaBaTeeM).

JUis TOArOTOBKM K MPAKTUYECKUM 3aHATHSIM PEKOMEHIYETCS MOJIPOOHO
U3yYUTh KOHCHEKT JIEKIMH M JAp. UCTOUHHUKH, (OopMHpYIOlLe O0a30Bble 3HAHUS
HEOOXOUMBIE JUIS BBIIIOJIHEHUS MPAKTUUECKUX PadOT, MPETYCMOTPEHHBIX KyPCOM.

Taxkxke  pexkoMeHAyeTcs  O3HAKOMHUTBCS  MOPSAIKOM MIPOBEICHHUS
NPAKTUYECKUX 3aHITHI, KOTOPBIA BKJIIOYAET CIEAYIOIIME ATanbl: OOBSCHEHUE
3aJlaHAs. W HAaBBIKOB (KOMIIETEHIIMI), KOTOpBIE 3aKpEIUIIOTCS B XOJE €ro
BBITIOJTHEHMSI; 3HAKOMCTBO C KOHKPETHBIMH HWCTOYHUKAMU HHpOpManmu st
BBINIOJIHEHUS 3aJaHusi; OOCYX JEHHUE M YTOYHEHHE BOIPOCOB B XOJE aHaIM3a
UCTOYHUKOB HH(POpPMAILMU; COBMECTHBII MPOCMOTP MEPBUYHBIX PE3YJIbTATOB,
OLIEHKA UX COOTBETCTBHUS 110 (JOPMANIBHBIM U CO/IEPIKATEIbHBIM TPEOOBAHUSM.

3. HUcnonvsoeanue yuebOHo-Memoouueckux mamepuanos u paooma ¢
Jaumepamypotl.

Crmenyer TpPUMEHATh  CHEAYIOUIYK)  ITOCIEAOBATEIBHOCTH  M3YYCHHS
UCTOYHHUKOB JUIsl (hOPMHUPOBAHMS 3HAHUN 1O T€MaM JUCUUIUIMHBI: HOPMATHBHBIC
IIPaBOBBbIE aKTHl IO JUCUUIUIMHE; KOMMEHTapUH K 3aKOHOJATENIbHBIM aKTaM;
HAy4YHYIO0 U Y4eOHYIO JIUTEPATYPY, a TAKKE IPYTrUe UCTOUHUKH.

4. [loocomogxky k mexkywemy KOHmpoato yCneeaemocmu.

OcHOBHOM 3aayeil TEKyLIEero KOHTPOJIS YCHEBAEMOCTH OOyYarouuxcs
SBJIIETCS MOBBIIICHHE Ka4YeCTBA 3HAHUI, TPUOOPETEHUE U PAa3BUTUE UMH HABBIKOB
CaMOCTOATENbHON paboThl. Tekymuid KOHTPOJb 3HAHUK OOyYarOHMXCAd IO
JUCLHUIUIMHE MOXET HMMETh CIEAYIOUIME BHUABL: YCTHBIA ONPOC HA JIEKLHSX,
IPaKTUYECKUX 3AHIATHUAX; MPOBEPKA BBITOJIHEHHS TMCBMEHHBIX CaMOCTOSITENBHBIX
padoT 1 TOMAaIIHUX 3a/laHuH.

Jlis 3¢deKTUBHON MOATOTOBKM K TEKYIIEMY KOHTPOJIK MO AMCLUILIMHE
HEOOXOJMMO HCIIOJIb30BaTh PEKOMEHJOBAHHYI0 OCHOBHYIO U JIOMOJIHUTEIBHYIO
JUTEpaTypy, KOHCIEKTHI JEKIHH, pa3pabOTKU CTYAECHTOB, BBINOJIHEHHbIE B
pe3ynbTaTe MOArOTOBKH U BBIITOJIHEHHS PAKTUYECKUX 3aJaHUM.

5. ®OHJ OHEHOYHBIX CPEACTB JIs1 TIPOBEJEHUSI
HNPOMEXYTOYHOU ATTECTAIIUA 11O JUCHUIIVIMHE

5.1. IlepevyeHb KOMIIeTEeHUMH 1 dTanbl UX GOPpMUPOBAHMS
Cormacho ®I'OC BO mno wHanpasmenmio moarotoBku  46.03.02
JIOKyMEHTOBEICHUE M apXUBOBEACHUE B paMKax MW3Yy4YCHUS JAUCIHUIUIAHBI Y

00y4arommxcsl TOHKHBI ObITh CPOPMUPOBAHBI CIAEAYIONTHME KOMIETEHIIUHN !
Kon DopMyITHPOBKa KOMIICTCHIIUU
OIIK o0menpogeccHnoHaAIbHbIC KOMIIETCHIIUH
OIIK- 4 Brnajnenue HaBbIKAMH HUCTIOB30BaHUS KOMITBIOTEPHON TEXHUKU M HH(POPMAIIMOHHBIX TEXHOJIOTHI B
IIONCKE HWCTOYHUKOB M JIUTEPATyphl, WCIOJIh30BAHUM IPABOBBIX 0a3 JAHHBIX, COCTABICHHU
O6ubnrorpadMuecKUX U apXUBHBIX 0030pOB

K npogecCHOHAIbHbIC KOMIIETCHIIUH
[IK- 10 Brnanenne mnpuHIMIAMM M METOJAMHM  CO3/aHHS CIPABOYHO-WH(OPMAIMOHHBIX CpPEACTB K
JOKyMEHTaM
[IK- 24 Brnanenue HaBbIKaMH OpraHU3alMM CIPAaBOYHO-NIOMCKOBBIX CPEACTB M UCHOIb30BAHUS apXUBHBIX

JIOKYMEHTOB




Jransl GopMHPOBAHUS KOMIIETEHIMH:

Hauanvnoii — Ha 3ToM HdTane (OpMUPYIOTCS 0a30Bble 3HAaHUSA MU
UHCTPYMEHTAJIbHBIE OCHOBBI KOMIIETEHIIMI, OCBAUBAIOTCSI OCHOBHBIE KaTETOpPUH,
dbopmupyrorcs 6a3oBeie ymMeHUs. CTyJIEHT BOCIIPOU3BOJIUT TEPMHUHBI; MOTOKCHHUS
3aKOHOJANBHBIX M HOPMATHBHBIX AaKTOB, PETJAMEHTHPYIOIIUX OPraHU3aIHIO
HAYYHO-CIIPABOYHOTO ammapaTa apXuBHOTO (OH/a; MPUHIIUIIBI U MTPABUIIA; PEIIaeT
MOCTaBJICHHBIC yUeOHbIE 3aaUH.

OcHo6Holl — 3HaHWA, YMEHHsI, HaBBIKH, oOecrneunBamomue (GpopmMupoBaHue
KOMIIETCHIINM, 3HAYUTENBHO BO3pACTalOT, HO €IIe HE JOCTUTAal0T MTOTOBBIX
3HaueHuil. Ha 3ToM 3Tame cTyieHT crocoOeH caMOCTOSTENbHO pellaTh y4eOHbIE
3aJ]a4uM, BHOCSI KOPPEKTUBBI B aJITOPUTM JACHCTBUI, IEPEHOCUTh 3HAHUS U YMEHHUS
Ha HOBble Tpo(ecCHOHANBHBIE 3a7aud, C(HOPMYIMPOBAHHBIE IE€IArOrOM.
VYcnemHoe NpoxoXkAEHWE 3TOro 3Tama MO3BOJSET JOCTUYL 0a30BOrO YPOBHSA
c(OpMUPOBAHHOCTH KOMIIETEHIIHI];

3asepwiarowuti — Ha TOM 3Talle CTYyACHT JOCTUTaeT UTOTOBBIX IOKa3aTenen
[0 3asBJICHHBIM KOMIIETEHIMSM, TO €CTh OCBaMUBAaE€T BECh HEOOXOIAMMBIH 00BEM
3HAaHWHW, OBJIAJICBACT BCEMU YMEHMSIMH M HAaBBIKAMH B paMKax (OPMHUPYEMBIX
koMrieTeHIuid. OH cnoco0eH MCHoJIb30BaTh 3THU 3HAHMS, YMEHHUS, HABBIKH IPHU
pellieHnr 3a/ad TIOBBIIICHHON CIIOKHOCTH M B HECTAHIAPTHBIX ycloBuUsX. [lo
pe3ynbTaTaM JTOr0 dTama CTYAEHT JIEMOHCTPHPYET HTOTOBBI  YPOBCHb
cOPMHUPOBAHHOCTH KOMITETEHIUH, T.€. CAMOCTOSTENIHHO BBITIOJIHSET JIIOOBIE BHIIBI
3a1aHU 1 BIIAJICET TEXHOJIOTHIA CO3/IaHNS U BEJCHUS Pa3IMYHBIX JIEMEHTOB HAY4YHO-
CIIPaBOYHOIO amrapara.

5.2. lloka3aTeJn U KPUTEPUHU OLIEHNBAHNS KOMIIETEHIIM I

JUiss oueHUBaHUS pPE3yJbTaTOB OOy4YeHMs] B BUJE 3HAHUN HCHOJIb3YIOTCS
CIIEqyIoIllMe TMpOLEAypbl M TEXHOJOTMM: WHAMBHIyaJlbHOE coOece0BaHue,
ICEMEHHBIC OTBETHI Ha BOIIPOCHI (B BUIIC MEKYU4e20 KOHMPOIIA).

IIpomexyTOYHBIH KOHTPOJIb PEATU3YETCS B XOJA€ Clayl 00y4arolIMMHUCA
3adeTa Ha 2 Kypce u sk3aMmeHa Ha 3 kypce (3D0O).

3ader MpPOBOAMTCS B BUAE COOECENOBAHMSI MO KOHTPOJBHBIM BOIIPOCAM.
OueHka 3HaHUI MPOM3BOJAUTCS MO LIKAJE: «3aYTEHO» M «HEe3auTeHo». B ciyuae
HEY/IOBJIETBOPUTEIILHOM OILIGHKM CTYJIEHT HMEET NpaBO IepeciaaTh 3adeT B
YCTaHOBJICHHOM MOPSIJIKE.

@opMON NPOMEKYTOUHOM AaTTECTAUUH SABJISAETCA JK3aMEH. OK3aMEH
poBOAMTCS B (opMe coOeceoBaHMs IO OmieramM. DK3aMCHAIIMOHHBIN OujeT
COJIEPKUT JBa TEOPETHUYECKMX BOIIPOCAa W OJHO NpakTHdyeckoe 3aaanue. Ha
MOJATOTOBKY OTBETOB OTBOAMTCS 45 MUHYT. OLieHKa 3HAaHUI NPOU3BOAMUTCS 1O 4-
x0ayuibHOM 1IKajie. B cioyuyae HEylOBIETBOPUTEIBHOW OLEHKU CTYACHT HMMEET
IIpaBo MepPecaaTh IK3aMEH B YCTAHOBIEHHOM HOPSIKE.



O01mue KpUTEpPUN OLIEHKH OTBETOB CTY/ICHTOB

Onenka Onenka Onenka
«OTJIMYHO» «X0pOILIO0» «YAOBJIETBOPUTEIbHOY

Onenka
«HEY/IO0BJIETBOPH
TEJbHO»

OIIeHKa «3AYTCHO»

OIIeHKa «HE3AYTCHO»

OILIEHUBAETCS OTBET, €CIIU OILICHUBAeTCA OTBET, B OLICHUBAETCS HETIOJIHBIN
CTYICHT UMEEeT CUCTEMHBIE KOTOPOM OTCYTCTBYIOT OTBET, B KOTOPOM
TIOJTHBIC 3HAHUS U YMEHUSI 10 HE3HAYHUTEIILHbIC OTCYTCTBYIOT
MIOCTaBIEHHOMY BOIIPOCY. 3JIEMEHTHI COJCPIKAHUSA 3HAYUTEIIbHBIC SJIEMEHTHI
Coneprxkanne Bompoca WJIN TIPUCYTCTBYIOT BCE COZIepIKaHUS HIH
W3J1araeT CBS3HO, B KPATKOW HEOOXOANMBIC JIEMEHTHI MIPUCYTCTBYIOT BCE
(dopme, packpbI-BaeT COJICpIKaHMs, HO BBIIICH3JI0)KEHHBIC
MIOCIJIEI0BATENBHO CYTh JOMYIIEHBI HEKOTOPHIC 3HAHMS, HO JOITYIICHEI
H3y4EeHHOI0 MaTepuana, OLIMOKH, MHOT /1A CYIIECTBEHHbIE OLINOKH,
JIEMOHCTPHPYSI IPOYHOCTh U HapylIanach HEJIOTHYHO, IPOCTPAHHO
MIPUKIIAAHYIO MOCTIEI0BATENBHOCTh U3JI0KEHO OCHOBHOE
HaMpaBIeHHOCTh H3TI0XKEHHUS. coJiep;KaHue BOIpPOcCa.

MOJIyYEHHBIX 3HAaHUH U
YMEHUH, HE JOIyCKAeT
TEPMHUHOJIOTHYECKIX OITHOOK
1 (paKTHISCKIX HETOUHOCTEH

OLICHHUBAETCS OTBET, IPU
KOTOPOM CTYJCHTHI
JEMOHCTPHUPYIOT
OTPBIBOYHBIE,
OeccucTEMHBIE 3HAHNS,
HEyMEHHUE BBLACIUTh
IJIaBHOE, CYIECTBEHHOE
B OTBETE, JOIIyCKAIOT
rpyOble OmOKH

Onpenesenne YpoBHsl 0CBOEHHS] KOMIIETEHIIMI B COOTBETCTBHHU C OLIEHKOI 0TBETa CTY/AEHTAa

OneHKa «OTJIHYHO» OueHka «xopouo» Onenka
CBUJIETENBCTBYET O HAIUIUU CBHUJICTEIECTBYET O «YHAOBJIETBOPHUTEIbHOY
c(hOpMHUPOBAHHBIX HAJIMIHH CBHUJICTEIECTBYET O
KOMIIETEHIINHA BHICOKOIO c(hOpMHUPOBAHHBIX HAJIMYHHI
(3TaJIOHHOT0) YPOBHS JIJIst KOMIIETEH NI c(hOpMHUPOBAHHBIX
peteHust mpoh)eCCHOHATBHBIX CTAaHJAPTHOI'O YPOBHSI KOMITETEHIIMI MOPOroBoOro
3a7a4 JUTS pEIICHUS YPOBHSI IS PEILICHUS

npo¢hecCHOHANBHBIX 3a/lad | NPOQeCCUOHANBHBIX 33134

Ouenka
«HEeY/10BJIETBOPHUTEJIbH
0» CBHUIETEIHCTBYET 00
OTCYTCTBUH
copMupOBaHHBIX
KOMIIeTeHIU J71s1
peuenus
po¢heCCHOHATBHBIX
3aa4

5.3. MarepuaJbl 1Jisl OLIEHKU U KOHTPOJISI pe3yJbTATOB 00y4eHH s

3agaHud K 324eTy / IK3aMeHY dDopmHpyeMble
KOMIETEeHI[HH

1. llens, 3agaun ¥ Ha3HAUYEHHE HAYYHO-CIIPABOYHOTO ammapara apxusHoro | [1K-10, [1K-24
donna Poccuiickoii Penepanuiu.
2. TlepcriekTHBBI pa3BUTHS HAy4HO-CIIpaBoYHOro ammapara B apxuBax | [1K-10, [1K-24
Poccuiickoii denepanum.
3. IIpUHIMIIBI TOCTPOCHUS CHCTEMBI HAYYHO-CITPABOYHOTO armnapaTa. I1K-10, I[1IK-24
4. B3auMOCBsI3b M IPEEMCTBEHHOCTh YdeTHo-cipaBouHoro ammapata | [IK-10, ITK-24
JISJIOTPOU3BOICTBA M HAYYHO-CIIPABOYHOTO amapara apXuBa.
5. Metoibl cBepThIBaHUS JOKYMEHTHOW HH(pOPMALIUU. [1K-10, [TIK-24
6. Llemp, 3amaum W CYIIHOCTh AaHAJIMTUKO-cHHTeTHYeckod mnepepadorkm | [1K-10, [1K-24
NEPBUYHOMN TOKYMEHTHOH MH(OpMAIHH.
7. Mecto onucell B CUCTEME Hay4YHO-CIIPABOYHOTO anmapaTa. I1K-10, I[TIK-24
8. 3aromoBOK Jena Kak BayKHBIN MPHU3HAK MOMCKA ISl HaydHO-cripaBouHoro | [1K-10, [TK-24
anrmapara apxuBa.
9. TpeboBaHus 1 0COOCHHOCTH (hOPMUPOBAHUS 3aTOJIOBKOB JIC]I. ITK-10, ITK-24
10. Ilpuembl cocTaBlIeHUs] aHHOTAIMI HA IOKYMEHT, IPYIIY JJOKYMEHTOB. [1K-10, [TIK-24
11. Onuck mena Kak BakKHasi COCTABISIONIAs HayYHO-cripaBoyHoro ammapara | [1K-10, [1K-24
apxuBa.
12. Ha3zHaueHue W BUJIbI apXUBHBIX KaTaJOTOB. I1K-10, I[TIK-24
13. Opranmzammss ¥ MeToAWKa paboTel To coctaBneHuto u Benenuto | [IK-10, [TK-24
KaTaJIOTOB.




14. KnaccudukamoHHbIE CXeMbl aDXMBHBIX KaTaJIOTOB. [1K-10, TIK-24

15. Hasnayenue wu mnpuHuMn opranusaimun EnuHoro kmaccudukaropa | I1K-10, [1K-24
JIOKyMeHTHOH nHbopmanmu ApxuBHoro Gonna Poccuiickori @enepanmm.

16. [IpaBwia onvicaHusi JOKYMEHTOB MPU KaTaJIOTH3aIIH. ITK-10, ITK-24

17. Meroauka MHIEKCHUPOBaHUs JOKyMeHTOB o Ennnomy knaccudukatopy | I1K-10, [1K-24
JOKyMeHTHOH nHbopmanmu ApxuBHoro Gonna Poccuiickoii @enepanmm.

18. Ha3znaueHue u 3a1a4l CUCTEeMAaTH3aIIMH APXUBHBIX TOKYMEHTOB. [1K-10, [1K-24

19. Ha3zHaueHue 1 OCHOBHBIC BHJIB apXHUBHBIX ITyTEBOIUTEIICH. I1K-10, I1K-24

20. Hasnauenwe, 3amaum, BUABI M MeToAWKa coctaBienus kpatkux | [IK-10, ITK-24
CIIPABOYHHMKOB 10 (hOHJIaM apXUBOB.

21. TlonsaTtue, 3amauu W BUABI apXMBHBIX crpaBoyHHMKOB (ykazareneil) x | [1K-10, [1K-24
JIOKYMEHTaM apXUBHOTO (poHJa.

22. Buapsl apXuMBHBIX O0030pOB W HX (YHKIMH B CHUCTEME HAy4dHO- OIIK-4
CIPaBOYHOTO arrapara.

23. Ocob6eHHOCTH cOCTaBJIeHUs 0030pOB (JOHOB U TEMATHUECKUX 0030POB. OIIK-4
24. OcoOEHHOCTH MOATOTOBKH MUCBMEHHOTO OuOmorpadudeckoro oo63opa. OIIK-4
25. Cnenuduka noaroroBKku 0030p0B HOPMAaTUBHBIX JOKYMEHTOB. OIIK-4

OCHOBHBIMU MaTepHallaMy JJIsl OIEHKHA M KOHTPOJIS PE3yJIbTaTOB O0YUCHHS
SBIISIIOTCA TAKXKE BBHIMOJTHEHHBIC MPAKTUYECKUE M CaMOCTOSATEIbHBIC 3aJaHUsl 110
WHJCKCUPOBAaHMUIO  JOKYMEHTOB ¢ wucnoie3oBanmem EKJ/IM, a  Takke
MOJITOTOBJICHHBIE 0030pbl, apXUBHBIE U (WiIK) OuOIUOTrpaduuecKre B MUChbMEHHOM
WU YCTHOM (opme.

5.4. MeTognuecKue MaTepHabl 10 OLEHUBAHUIO Pe3yJIbTATOB 00y4eHHs

IIpome:kyTouHasi aTTecTalMsA PEaIU3yeTCs B XOJ/€ Ca4l 00y4YaroIUMUCS
3a0uHOM (Qopmbl O0ydYeHHMs 3adeTa, Odk3aMmeHa. Llembro TMPOMEXYyTOUHOU
aTTECTallUM SIBJISIETCS KOMIUJIEKCHAasi U OObEKTHMBHASI OLICHKA 3HAHWM CTYJCHTOB B
MpOIlECCe OCBOCHMS MMM OCHOBHOM 00pa3oBaTeIbHOW MPOrpaMMbl  BBICHIETO
npo¢eCCUOHAIBHOTO 00pa30BaHusI.

3adeT, 9K3aMeH MO AUCIUILIMHE TIPECIeayeT 1eJib OLICHUTh paboTy CTyAeHTa
3a KypC, CTENEHb YCBOCHHUSI TEOPETUUYECKMX 3HAHUM M KOMIIETCHIIMH, YpPOBEHBb
TBOPYECKOTO  MBIIUICHUSI, HABBIKOB  CAMOCTOSITEJILHOM  pabOThl, yMEHHE
aHAM3UPOBATh TOJyYCHHBIC 3HAHUS W MPUMEHATHh X B PEIICHUH MPAKTHICCKUX
3a1ad.

3ader, SK3aMEH MPOBOAMUTCS B YCTHOM ¢opMe MO HSK3aMEHAIIMOHHBIM
ousieraM, KOTOpbIe yTBEpKIatoTcs kadeapoit. [Ipu He0OX0IUMOCTH IK3aMeHATOPY
MIPEIOCTABIISCTCA MPABO 337aBaTh CTYJEHTaM JOTIOJIHUTEIbHBIE BOMPOCHI, 4 TAKKe
MOMUMO TEOPETUYECKUX BOIMPOCOB J1aBaTh 3aJa4ll M MPAKTUYECKUE 3aJaHUS IO
porpaMme Kypca.

Bo Bpems 3auera, ’K3aMeHa CTYJEHTHI MOTYT TIOJIb30BaThCS YUE€OHBIMU
nporpaMMmamu, KJIacCU(UKATOPOM M MPOYUMHU MCTOUYHUKAMU HHGOPMAIIUU,
nepeyeHb KOTOPBIX YCTaHABJIMBAETCS IpenojaBaTelieM W COTJIACOBBIBACTCS Ha
3aceqanuu kadenpel. lVcnonap3oBaHWE MaTepHaioB, HE MPEAyCMOTPEHHBIX
yKa3aHHBIM NIEPEYHEM, a TaK)Ke MOMBITKA OOIIEHUS C IPYTUMH CTyJACHTAMU, B TOM
yucjae C MPUMEHEHHUEM OJJIEKTPOHHBIX CPEACTB CBSI3M, HECAHKIIMOHUPOBAHHBIC




MEPEMEILICHHS CTYICHTOB U T.II. SIBJIIFOTCS OCHOBAHUEM ISl YIAJICHUS CTYICHTA U3
ayIUTOPUH W TIOCJIEAYIOIIETO BHECEHHS B BEAOMOCTb OTMETKH «HE 3a4TCHO»
(«HEYIOBIIETBOPUTEIBHO).

KpurepusiMu  ycrnemHOCTH OCBOEHHUS CTYJEHTOM JaHHOW y4eOHOM
JUCHUIUIAHBL TPU MOPOBEACHUM TEKYLIETO0 H MPOMEXKYTOYHOTO KOHTPOJIS
ABJISIFOTCS:

1. KonnuecTBO mpaBWIBHBIX OTBETOB IO BOIIPOCAM Ha 3a4€Te, IK3aMEHE.

2. AKTHBHOCTb M aJI€KBATHOCTHb IOBEACHUS CTYJCHTAa HAa NPAKTHYECKUX
3aHATHSAX. BBIIOTHEHWE BCEX NPAKTUYECKUX 3aJaHUM, MPEIyCMOTPEHHBIX
MPOrpaMMON TUCUUTUINHBI.

3. IlpaBuiibHBIE OTBETHI HA BOIPOCHI M0 COACPKAHUIO 0A30BbIX UCTOUYHUKOB
U3 CIIMCKOB PEKOMEHIOBAHHOW JINTEPATYPHI 10 JUCHUILIAHE.

4. JleMoHCTpaumsi 3HaHUS TPO(PECCHOHANBHBIX TEPMHUHOB, MOHATHIA,
KaTEeropui U TEOpUH.

5. Hanmumume COOCTBEHHOrO BHJIEHHS pacCMaTpUBAEMON MPOOJIEMBI,
c(hOpMHPOBAHHOTO HA OCHOBE U3yUYCHHUS U aHAJIN3a HAy4YHbIX padoT.

6. PECYPCHOE OBECIIEYEHHUE

6.1. OcHOBHASl U JONOJIHUTEIbLHAA y4eOHAasl JIUTEPATypa
OcHoBHas JuTEpaTypa
1. Kab6amos, C.}O. [lenonpou3BoACTBO U apXUBHOE JIENIO B TEPMUHAX U
onpenenenusx : yueoHoe mocodue / C.FO. Kabamos, U.I'. AchanauspoBa. — 3-e
u3a., crep. — Mocksa : @nunta, 2018. — 295 c¢. — Pexxum noctyna: 1o noJanucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=69168 (mara oOpareHus:
15.07.2020). — ISBN 978-5-9765-0784-5. — TekcT : 3J€KTPOHHBIH.

2. TenpuapoB, A.Jl. ApxuBoBeieHue : ydyeOHoe mocobue : [16+] /
A Jl. TenpuapoB. — 2-¢ uzn. — Mocksa : JlamkoB u K°, 2018. — 184 c. : mn. —
(YueOnble wu3manus [is OakanaBpoB). — PexuM gocTyma: 1o MOAMHCKE. —

URL.: http://biblioclub.ru/index.php?page=book&id=573440 (nata  oOparicHus:
15.07.2020). — bBubmuorp. B kuH. — ISBN 978-5-394-03033-8. — Tekcr

DIEKTPOHHBIN.

JlonoJiHMTEIbHASA JTUTEpPaTypa

1. Ka6amos, C.}O. [lenonpou3BOACTBO M apXWBHOE JEJIO B TEPMUHAX U
onpenenenusx : yueonoe mocodue / C.FO. Kabamos, U.I'. Achanmusposa. — 3-e
u3a., crep. — Mocksa : @nunta, 2018. — 295 ¢. — Pexxum noctyna: 1o noJanucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=69168 (mara oOpareHus:
15.07.2020). — ISBN 978-5-9765-0784-5. — TekcT : 3J€KTPOHHBIH.

2. Pomwmonoma, /[[.JI. BcmomorarenbHble HUCTOPUYECKUE AUCIIUTLUIMHBI
yuebHoe nocobue / [1.JI. Ponrnonosa, N.YO. Yckos. - Kemeposo : KemI'YKU, 2006.
- Y. 2. ApxuBoBenenue. - 100 c. ; To xe [DmekTpoHHBIA pecypc]. - Pexum
noctyna: URL: http://biblioclub.ru/index.php?page=book&id=227896.


http://biblioclub.ru/index.php?page=book&id=69168
http://biblioclub.ru/index.php?page=book&id=573440
http://biblioclub.ru/index.php?page=book&id=69168
http://biblioclub.ru/index.php?page=book&id=227896

3. lllyneruna, M.B. ApxuBoBenenue : yueoHoe nocooue / M.B. lllynbsruna ;
MunucTepcTBO 00pa3zoBanus u Hayku Poccuiickoit ®denepanuu, denepaabHoe
roCyJJapCTBEHHOE  aBTOHOMHOE  00pa3oBaTelIbHOE  YUPEKIACHUE  BBICIIETO
npodeccuonansHoro ooOpa3zoBanus CeBepHbld (ApkTUdeckuil) deaepanbHbIi
yHuBepcuteT uM. M.B. JlomoHocoBa. - Apxanrensck : UJ[ CA®Y, 2014. - 233 ¢. :
tabn., ui. - ISBN 978-5-261-00937-5 ; To xe [DnexkTpoHHBIA pecypc]. - Pexxum
nocryma: URL: http://biblioclub.ru/index.php?page=book&id=312311.

4. KOmamesa, 10.}O. Mnadopmaruzanus apxuBHOTO aena B Poccuiickoit
Oepneparuu (1991-2015 rr.): HayyHble HCCIEAOBAaHUA B 00JIACTH TPUMEHEHHS
uHpopMarmonnbix TexHonoruit / F0.10. FOmamesa. — Mocksa ; bepnun : lupekt-

Memuna, 2016. — 355 c¢. : w1 — Pexum pgoctyna: 1O TOANUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=438643 (qata  oOparieHus:
15.07.2020). — bubOmmorp. B kH. — ISBN 978-5-4475-7708-7. — DOI

10.23681/438643. — TeKCT : DIIEKTPOHHBIH.

PexoMenayemasi Jureparypa Ui NOATOTOBKH K INPAKTHYECKHM
3aHATHAM

1. AdanacbeBa, JI. II. DnexTpOoHHBIM HAy4YHO-CIPABOYHBIA ammapar
apxuBOB: HOBBIH 3Tan B pa3sutuu / JI. I1. AdanaceeBa // Becthuk PITY. — 2013. —
Ne 4 (105). — c. 120-142.

2. bypoBa, E. M. ApxuBHas TEpMHHOJOTHs HJs TPO(ECCHOHATIOB H
uccinenosateneit Poccun u Ilonsmm / E. M. Byposa // Bectauk PITY. — 2013. —
Ne 4 (105). - C. 31-38.

3. BonkoBa, N.B. OcCOOEHHOCTH HCIIOJHEHUS 3alpPOCOB COLMAJIbHO-
IPaBOBOIO XapakTepa Ha COBPEMEHHOM 3Tale pa3BUTHs apXuBHOTO neina / U.B.
Bonkoga, 3.I1. UnozemiieBa // Bectauk apxuBucra. — 2012. — Ne 3. — C. 115-124.

4. Kononeea A. 0. JleiicTByronyie HOPMaTUBHO-METOIUYECKHUE TTOCOOMS
no apxuBHoMmy ey / A. FO. Kosnoneesa / Bectauk PITY. — 2013. — Ne 4 (105). —
C. 143-156.

5. IlpaBuna opraHuM3alMd XpaHEHUs, KOMIUICKTOBaHMs, YyueTa H
UCIIOJIb30BaHUsl JIOKYMeHTOB ApxuBHOoro ¢Gounaa Poccuiickoii @enepauuu u
JIPYTUX apXUBHBIX JOKYMEHTOB B I'OCYJIAPCTBEHHBIX U MYHUIMIIAIbHBIX apXHUBax,
My3edX W OuOmmoTekax, opraHuzanusix Poccuilckoil akageMuum HayK :@ YTB.
npukazoM MUHHCTEpCTBA KyJIbTYpbl M MAacCOBBIX KOMMyHukaumid PO or
18.01.2007 r. Ne 19 // BronnereHb HOPMATUBHBIX aKTOB (hellepanbHBIX OPraHOB
ucnonHuTenbHOM Biactu. 2007. — Ne 20.

6. CocraBieHre apXUBHBIX OMUCEN B JIEKTPOHHOM (popMe U UX MHTETpalus
B MHGOPMAIMOHHYI0O HHQPACTPYKTYPY TOCYAApCTBEHHBIX WU MYHHIIMIIAIbHBIX
apxuBoB : MeToJl. pekomenaanuu / BHUUJA/. — 2014. [DnexTpoHHbIi pecypc].
— Pexxum noctymna: http://archives.ru/

/. W3yueHune omnpITa TMPEACTABICHUS CUCTEMbl HAyYHO-CIPABOYHOIO
arrapara rocyJapCTBEHHbIX U MyHULIMIIAJIbHBIX apXuBOB Poccuiickont denepanuu
B cetu MHrepHer : aHamutuueckuit o630p // Pocapxus, BHUMJIAJ. — 2014.
[DnexTpoHHBIN pecypc]. — Pexxum noctyma: http://archives.ru/


http://biblioclub.ru/index.php?page=book&id=312311
http://biblioclub.ru/index.php?page=book&id=438643

6.2. Pecypchbl MH(pOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «AHTEpHET»

B coorBercTBUM ¢  JUIEH3MOHHBIMA HOpPMaTHBaMU  OOeCTeUEHUS
OMOIMOTeUYHO-UH(POPMALIMOHHBIME ~ pecypcaMu  OMOJHMOTEKa  OpPraHu3yeT
WHIMBUTyaJIbHBI HEOTPAaHUYEHHBIN JOCTYI U3 000 TOYKH, B KOTOPOH UMEETCs
nocTyn K cetu MHTepHeT, K yuyeOHbIM MaTepuaiaM DJIEKTPOHHO-OMOINOTEUHBIX
cucteMm (ObC):

1. OBC «VYuuBepcurerckas Oubnmorexa owuiaitn». MsmarensctBo: OO0
«HexcMennay. IpunamiexHocts croponHsss. Www.biblioclub.ru. Komudecto
krouerd  (momp3oBateneit): 100% on-line. Xapakrepuctiku OUOIHMOTEYHOTO
doHma, AOCTym K KOTOPOMY MPEAOCTaBISIETCS JOTOBOPOM: JOCTYyH K 0a30BOii
yactu ObC.

2. ObC «UznarenscTBO Ilnanera My3bIKH». DIEKTPOHHO-OMOIMOTEUHAS
cucreMa OOO «M3narensctBo IIJTAHETA MY3bBIKN». IlpuHaainexHOCTb
cropoHHsis. WWw.e.lanbook.com. KomuyectBo kimroueit (mosb3oBareneit): 100%
on-line. Xapakrtepuctuku OuOMMOTEYHOrOo (OHIA, JOCTYl K KOTOPOMY
IIPENOCTABISETCS TOTOBOPOM: JOCTYN K KOJUIEKIMAM: «My3bIka u Teatp», «baer.
Tanen. Xopeorpadus».

3. B/l Onexrponnasa Cucrema «Kynerypa». ba3a JlaHHBIX OieKTpOHHAas
Cucrema «KynbTypay. [IpuHamiexxHocTh cTopoHHss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBCKHil TOCYIapCTBEHHBI WHCTHTYT HCKYCCTB H
KYJIbTYpbI (3JEKTPOHHBIN KaTajor). MexxayHapoHas accolualus MoJjib30BaTesen
U  pa3pabOTYUKOB JJICKTPOHHBIX OMOJMOTEK M HOBBIX HWH()POPMAIIMOHHBIX
TEXHOJIOTUI (accouunanus OBHUT). [IprHaAIEKHOCTD CTOPOHHSIS.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snexktponHas Oubnmorexka. OOO Hayunas
9NIeKTpoHHast OuOamoTeka. I[lpuHammexxHocTh cTopoHHss.  http://elibrary.ru/
JIunensnonnoe cormamenue Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.

6. DnexrponHo-omomoreunas cucreMa ®I'bOY BO «XT'HMKy». ®I'bOY BO
«XT'UK». IIpuHagIEKHOCTD COOCTBEHHasI. JlokanbHbIN JOCTYII.
http://carta.hgiik.ru. ITpukas no Muacturyty Ne 213-06 ot 07.10.2013 .

7. EnvHOe OKHO JOocTyna K 00pa3oBaTEelbHBIM pecypcam. DIIEKTPOHHas
oubnmuorexka. PI'AY 'HUU UTT «Mudpopmukay, MunucrepcTBo 00pa3oBaHus U
HayKu P®. IIprHame) KHOCTH CTOPOHHSIS. CBoOoaHbBIN JTOCTYII.
http://window.edu.ru

8. Enmmnas xomnekuust Hudpossix OOpazoBarenbHbix PecypcoB. ®I'AY
I'HUU UTT «Uudopmuka». IlpunannexHoctb cTropoHHsIsl. CBOOOIHBIN TOCTYII.
http://school-collection.edu.ru

9. ®denepanbHbli LEHTP WHOOPMAIMOHHO-00PA30BATEIBHBIX PECYPCOB.
denepanbHBIi EHTp WH(OPMAIMOHHO - 00pa3oBaTeNbHBIX pecypcoB, DPI'AY
'HUU UTT «Uudopmukay. [lpunammexHocts cTopoHHssl. CBOOOIHBIN TOCTYII.
http://fcior.edu.ru

JUis TOArOTOBKM Hay4dHbIX paboT oOywarouiecsi MOTYT HCHOJIb30BaTh
MOJIHOTEKCTOBYI0 0a3y nanHbix Web of Science. Pexxum goctyna: 31€KTpOHHBIH,
U3 BHYTpeHHeH cetn nHcTuTyTa. Oduimansaeiii cait: webofknowledge.com
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IIpogeccnonanbubie 0a3bl JAHHBLIX, MH(POPMAIMOHHBIE CIPABOYHbIE
cucTemMbl U pecypchl MHTEpHET CBOOOIHOTO A0CTYIA

10. https://www.eos.ru/eos_delopr/ - cBobOomHO pacmpocTpaHsemast
UH(POPMAIIMOHHAS CIIPaBOYHAs CHUCTEMa IO BOIPOCaM OpraHU3allik pabOThI C
JTOKYMCHTaMH, aBTOMATH3AI[MH JICITONPOU3BO/ICTBA, 3IICKTPOHHOTO
JOKyMEHTOO00POTa, apXUBHOTO JIea.

11. http://base.garant.ru - cipaBouHast mpaBoBas cuctema «["apaHT».

12. http://www.top-personal.ru/ - cBo0ogHO pacIpocTpaHIeMblli UHTEPHET
pecypc, TPEACTAaBISIONIMKA JOCTYN K JKypHajdaM «YTpaBiCHHE IEPCOHATOM,
«TpymoBoe TpaBO», «AJIMHHHCTPATHBHOEC TpaBo», «JleIOmpOU3BOACTBOY,
«Cekperapckoe Je1o».

13. http://delo-up.ru - cBobGomHO pacmpocTpaHsemMas HHGOPMALUOHHAS
cripaBoyHas 0a3a, MPEICTABJIAIONIAS JOCTYN K oOpas3laM pa3jM4YHbIX BHJIOB
JOKYMEHTOB M QJITOPUTMYy JOKYMEHTHPOBAHHS PAa3JIUYHBIX YIPABICHUCCKUX
OTIepaLUU.

14. www.docdelo.ru - cBoGomHO pacmpocTpaHseMas HH(GpOPMAIMOHHAS
cpaBoyHas 0a3a, MPEACTABIAIONIAS JOCTYN K OOpaslmaM pas3IddHbBIX BHJIOB
JOKYMEHTOB M QJTOPHUTMY JOKYMEHTHPOBAHUS PAa3IHUYHBIX YIPaBICHUCCKUX
omnepanui.

6.3. UHpopmanoHHbIE TEXHOJOIMH, IPOrPAMMHOE 00ecIieYeHue 1
HH(OPMALIMOHHBIE CTIPABOYHBIE CHCTEMBbI

[IporpammHo-uHpOpMalIMOHHOE ~ OOecrieyeHrue  y4yeOHoro  mpoiiecca
COOTBETCTBYET TpeOOBAHUIM benepanbHOTO roCyJ1apCTBEHHOTO
o0pa30oBaTeIbLHOTO CTaHAapTa.

JIg mpoBeAeHUS 3aHATHM JICKIIMOHHOTO TUIIA, 3aHATUH CEMHUHAPCKOT0 THUIA,
3aHSATUNA MPAKTUYECKOTO THUIA, TPYIIOBBIX KOHCYJbTALMM, TEKYLIEr0 KOHTPOJIS U
MPOMEXKYTOUYHOM  aTTECTAallMM  MCHOJIb3YyEeTCS  CIEAYIOUIEE  IPOrpaMMHOE
oOecrieueHue:

— JIMIIEH3MOHHOE MPOIPUETAPHOE TPOTPAMMHOE 00ECIICUCHHE:!

1. Microsoft Windows

2. Microsoft Office (B coctaB makera Bxomat: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B cocTaB makera BXOJIST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOTHO pacmpocTpaHsieMoe IPOrpaMMHOE 00eCTICUCHHE:

1. Habop oducHsix mporpamm Libre Office

2. ayauonpourpsiBatenb AIMP

3. BuaeonpowurpeiBaTens Windows Media Classic


https://www.eos.ru/eos_delopr/
http://base.garant.ru/
http://www.top-personal.ru/
http://delo-up.ru/
http://www.docdelo.ru/

4. unrepHer-Opay3ep Chrome.

JIsst caMOCTOSITENILHON TOATOTOBKU CTYICHTOB K 3aHATHSM IO JHUCIUTUINHE
TpeOyeTcs oOpaieHne K mnporpamMmHoMy obOecrederuio Microsoft Windows,
Microsoft Office, B Tom umciie I HOATOTOBKH MYJIBTHUMEIUMHBIX MPE3CHTAINN
0 TeMaM CEeMHHapoB B mporpamme PowerPoint. [Iyis co3maHus KOHEYHBIX HE
pEIaKTHPYEMBIX BEpCUI IOKYMEHTa PEKOMEH TyeTC s HCIoyib3oBath Acrobat X Pro,
Bxoasumii B coctaB makera Adobe Creative Suite 6 Master Collection.

[Ipy wM3y4YeHMH JUCHUIUIMHBI OOYYaroIIMECs HMEIOT BO3MOXKHOCTh
UCIIOIb30BaHUs MH(DOPMAIIHOHHO-CIIPaBOUHBIX cucTeM «Kyiabprypa» u «[apanm,
Bcepoccuiickyro OTpPacCJIEBYIO CIIPABOYHYIO CUCTEMY «Huadopmuoy,
pedepaTUBHBIX U OMOIMOMETPUUCCKUX 0a3 JaHHBIX PELICH3UPYEMOW JIUTEPATYPHI
Web of Science u Scopus, B COOTBETCTBUH € 3aKIIOYCHHBIMH JOTOBOPAMH.

Ha Bcex KoMIbIOTEpaX B HMHCTUTYTE YCTAHOBJCHO JIMIICH3MOHHOC
aHTUBHUPYCHOE TporpaMMmHoe oOecneuenue Kaspesky Endpoint  Security.
HeoOxoauMbIM yciioBHEM HHGOPMAIIMOHHONH 0€30MacHOCTH MHCTUTYTA SBJISCTCS
oOs3aTeNibHAs TPOBEPKA HAa HAJIWYME BHPYCOB BHEIIHUX HOCHUTENEH Mepel] MX
Ucrob30BaHueM ¢ momoinbto Kaspesky Endpoint Security.

[TepeunciaeHHOE MPOrpaMMHOE 0OecIieueHrne OOHOBIISIETCS MO MEPE BHIXOa
HOBBIX BEPCUH MPOrpaMM B PAMKax COOTBETCTBYIOIIMX JUILIEH3UN U COTJIAILICHUN.

6.4. MarepuajibHO-TEXHUYECKOe 00ecredeHue

MarepuanbHO-TEXHUYECKOE  OOECIEUeHUE pealu3yeMOld  JIUCUUTLIUHBI
COOTBETCTBYET TpeOOBAHUIM benepabHOTO roCyJIJapCTBEHHOTO
o0pa3oBaTeIbLHOTO CTaHAapTA.

J{nst mpoBeAeHUs 3aHATUIM JIEKIIMOHHOTO TUIIA, 3aHATUN CEMUHAPCKOTO THIIA,
KypCOBOTO MPOEKTUPOBAHMS (BBINOJHEHUS KypCOBBIX pPadOT), TPYINIOBBIX H
WHJUBUAYAJIbHBIX KOHCYJbTAllMM, TEKYIIErO KOHTPOJS W MPOMEKYTOUHOU
aTTecTallii B Y4YeOHOM TIPOLECCE AaKTUBHO HCIOJB3YIOTCS  CJEIYIOLIUE
CHeIUAJIbHBIC TOMEIIICHUS:

- y4eOHblE ayJAUTOPUM, OCHAUIEHHBIE CIELHAIM3UPOBAHHON MeOEeNbIo,
JIEMOHCTPALIMOHHBIM ~ 000pyAOBaHUEM (MYJIbTUMEIUWHBIM Mpe3eHTAMOHHbBIN
KOMIUIEKC B COCTaBe€ MPOEKTOpa, JKpaHA, AKTUBHOM AaKyCTUYECKOW CHUCTEMBI,
MEPCOHAILHOTO KOMIMbIOTEpA) W y4EOHO-HATNIAIHBIMU MocoOusiMu (B T.4. B
anekTpoHHoM Buzae) (ayn. 303 (kommbroTepHbi Kiacc), 309 (mabopaTtopus
UH(OPMAITMOHHBIX TEXHOJIOTHH).

JJist caMoCTOsITeIbHOM pabOThI CTY/IEHTOB IIPEIHA3HAUYCHBI:

- ayn. 209 (uurtanpHBIM 3a7), OOOPYIOBaHHBIE MEPCOHATBLHBIMU
KOMITbIOTEpaMH, 00ECTICUMBAIOIIMMHU JIOCTYI K JJICKTPOHHOW WH(OPMAIIMOHHO-
oOpa3oBaTenbHONl Ccpele opraHu3anuu, K ceTu «VHTepHeT», K 3IEeKTPOHHBIM
OMOJIMOTEUHBIM CHUCTEMAaM.

[Tomemenne uisi  XpaHeHUS U NPOPUIAKTHYECKOrO  0OCITyKHUBaHUS
ydyebHoro obopynosanus (aya. 03, 122).

[Ipu HeoOXogMMOCTH B Y4YE€OHOM IMPOILIECCE HCIONb3YIOTCS KOMIUIEKTHI
MEPEHOCHBIX JIEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, MPOEKTOP, SKPaH).



Bce xommproTepsl HCTHTYTa 00BEAMHEHBI B JIOKATBHYIO CETh, C KaXIOTO
U3 HUX BO3MOXKEH BBIXOJ[ B TIOOANbHYIO ceTh MHTEepHET. HCTUTYT HCIONB3yeT
BBIICTICHHBIA KaHal co ckopocThio 10 MO/c. Jlms cTymaeHTOB uMeeTcs
BO3MOXKHOCTh BBIXOJIa B CeTh VIHTEPHET ¢ MOOWJIBHBIX YCTPOMCTB IMOCPEICTBOM
cetu WiFi, koTopas ycraHoBiIeHa B ynTanbHOM 3asie HCTHTYTA.

[TpoBeneHMe JEKINNA MO AUCIMIUIMHE COMPOBOXKIACTCS MCIOIH30BAHUEM B
KauecTBe YUeOHO-HATJISAIHBIX MaTePUAJIOB CIIalI-TIPEe3EHTAIUSIMHU.

7. BOCIIUTATEJIbBHAA PABOTA

Bocniuranue — oOywaromuxcss ~ MpPH  OCBOGHHMM  UMH  OCHOBHBIX
npodeccuoHanbHbIX  0Opa3oBaTelbHbIX  mporpamMm  (mamee —  OIIOII)
OCYIIECTBJISIETCS. HA OCHOBE paboueil MporpaMMbl BOCIIMTAHMS U KaJICHJIAPHOTO
IJIaHa BOCTIMTATENbHOM paboThl, BKiIouaeMmbix B OITOII.

Ilenp BocmuTaTeNbHOM pabOTHI — CO3JaHUE YCIOBUM JJI1 aKTUBHOM
KUBHEJCATCIPHOCTH  OOyYaromMXcsl, WX TIPaXkIaHCKOTO  CaMOOIpeaeIcHuUs,
po¢heCCUOHAIBHOTO CTaHOBJICHUS u VHINBUTY AJIbHO-JTMYHOCTHOM

caMopealiu3allid B CO3UJATENIbHOM  NIEATEIBHOCTH IS yJOBJICTBOPCHHS
NOTPEOHOCTEN B HPAaBCTBEHHOM, KYJIbTYPHOM, HHTEJUIEKTYaIbHOM, COIIMAIILHOM U
po¢eCCUOHAIBHOM Pa3BUTHUH.

3ajmauyn  BOCHUTATENbHOM  pabOTHI:  pa3BUTHE  MHUPOBO33PEHUS U
aKTyalu3alus CHCTEMbl 0a30BBIX IEHHOCTEH JWUYHOCTH, NPHUOOIIEHUE K
00I11eYeI0BEYECKUM HOpMaM MOpaJid, HAallMOHAJbHBIM YCTOSIM M aKaJeMHUYECKUM
TpaJMIIMAM; BOCIUTAHUE YBXKEHHS K 3aKOHY, HOpMaM KOJUIEKTUBHOM KU3HH,
pa3BUTHE TPAXAAHCKOW M  COUMAIBbHONM  OTBETCTBEHHOCTH; BOCIHUTAHUE
MOJIOKUTEIBHOTO OTHOLIEHUS K Tpyay, (GOPMUPOBAHHUE KYJIBTYPhl M ITHKH
npodeccuoHanpHOr0  00meHusi;  (GOpPMUPOBAHHME  JIMYHOCTHBIX  KauyecTB,
HE0OX0MUMBIX 1S A PeKkTUBHON podecCuOHaATBFHON AeSTETPHOCTH; BOCITUTAHUE
BHYTpPEHHEHN NMOTpeOHOCTH JIMYHOCTU B 3J0POBOM 00pa3e >KU3HHU, OTBETCTBEHHOTO
OTHOIIIGHUS K TPUPOJHOW U COIMOKYJIBTYPHOH Cpele; TMOBBIIICHUE YPOBHS
KyJbTYpBbl 0€30M1aCHOTO MTOBEICHHUS.

OcobenHoctn u Tpagunuu HWHCTUTYTa OOYCIOBIMBAIOT —CIEIYIOIINE

OCHOBHbIE  HAIlpaBJIEHUS  BOCIUTATEIBHOM  pabOThL:  MAaTPUOTHUYECKOE,
IPAKIAHCKOE,  TyXOBHO-HPABCTBEHHOE,  KYJbTYPHO-TBOPYECKOE,  HAy4HO-
o0pa3oBaTenbpHOE, podeccuoHaNBbHO-TPYA0BOE, BOJIOHTEPCKOE

(mobGpoBosibUECcKOE),  JKOJOrMyeckoe, (usmueckoe. Bumbl  gesTenbHOCTH
oOydJaronmxcsi B BOCIUTATEIBLHOM CHCTEME 00pa3oBaTENbHON OpraHU3AINH:
MPOEKTHAas JEeITEIbHOCTh (KaK KOJUICKTMBHOE TBOPUYECKOE JEJ0), BOJOHTEpPCKas
NeATEIbHOCTh,  y4eOHO-HCCIICIOBATENbCKAE W HAYYHO-HCCIICOBATEIbCKAS
JESATENBHOCTD, JOCYTOBasi, TBOPUECKAsI U COUUAIBHO-KYJIbTYpHAs AEATEIBHOCTh U
Ap.

BocnuratenpHblil  MOTEHIMAT Y4eOHO-UCCIEIOBATEILCKOM U HAay4yHO-
HCCIICIOBATENIbCKOM  JICSITEIbHOCTH  PEAIU3yeTcs B IPOLECCE  Pa3BUTHUA



UCCIIE0BATENbCKON KOMIIETEHTHOCTH O0YyUaroIUXCsl Ha IPOTSHKEHUN BCETO CPOKa
ux o0yuenuss B  HWHctutyre.  Pe3ynbTarhl  CTYJEHYECKOM  HayyHO-
UCCIIEIOBATENbCKON AESITENBHOCTH MPOXOJIAT anpoOaliio B paMKax HAy4yHBIX U
HAyYHO-TIPAKTUUYECKUX KOH(EpPEHLUUH pa3lIuyHOrO0 YpOBHA, B T.4. KOH(EpEHLUH,
OpraHW30BaHHBIX THCTUTYTOM.

CommanbHO-KyJIbTypHasT M TBOpYECKas JEATEIBHOCTh OOYyYarolIuxcs
peanu3yeTrcss NOpH OpPraHu3aluyd W MNPOBEICHHH 3HAYMMBIX COOBITUH U
MEpOIPUATHN I'PaKTaHCKO-TIATPUOTHYECKOM, HAy4HO-UCCIIEN0BATEIbCKON,
COLIMOKYJIBTYPHOH #  (DU3KYJIbTypHO-CIIOPTUBHOM  HAmNpaBiICHHOCTH. Buabl
TBOPUYECKON  NIeATENbHOCTH  oOywarommxcsi B MHCTHTyTe:  My3bIKaabHOE
TBOPYECTBO, XOpeorpauueckoe TBOPUECTBO, TEATPAIBLHOE TBOPUYECTBO, HAYYHOE
TBOPYECTBO, MEIUAIPOEKTHI U JP.

BononTepckas 1eaTeabHOCTh 00y4aroIUXCsl — IMUPOKUM KpyT HalpaBiIeHUN
CO3HMIaTEIbHON JEATEIbHOCTH, BKIIOYAIOMINNA pa3iuyHble (JOPMBI IPaskJaHCKOTO
yuactus. [lo umHMIMaTuBe oOywaromuxcs M TpU HUX AKTHUBHOM Yy4YacTUU B
WHCTUTYTE OCYILIECTBISET CBOIO AESATEIBHOCTD TOOPOBOIBUECKUM OTpsA «MBbI».

Peanuszanuio PaOouell mporpamMmbl BOCIUTaHHUS IMOMOraeT oOecneduBaTh
B3aMMOJICUCTBUE C PA3JIUYHBIMU COLMAIbHBIMH HMHCTHUTYTaMHU, CyObEKTaMHu
BocnuTaHua. (Oco0oe 3HaueHuWe I8 BOCHMTATEIBHOIO IIpoLecca HMEET
OpraHu3alys MNPaKTUYECKOW MeATeIbHOCTH OOyYarouMxcsl C IENbI0 Pa3BUTHSA
pO(EeCCUOHANIBHBIX KOMIETEHIMA B ycloBHsIX WMHCTHUTYyTa W HPOPUIBHBIX
YUPEKICHUN U OpraHu3aluu.

8. OCOBEHHOCTH OBYYEHUS UHBAJIMAOB U JINL C
OI'PAHUMYEHHBIMH BO3ZMOKHOCTAMMU 3/10POBbA

B mporuiecce nzydeHus: TUCIUTUIMHBI M OCYIIECTBICHUS MPOIEAYP TEKYIIEro
KOHTpPOJISL YCIIEBAEMOCTH M TMPOMEXKYTOUHOW aTTeCTallud WHBAIUAOB W JIUI[ C
OTPAaHUYCHHBIMA BO3MOXKHOCTSIMH  3JI0POBBSl TPUMEHSIIOTCS  aIallTUPOBAHHBIC
dbopMbl  00y4YeHHST € YYETOM HMHAUBUAYAJIbHBIX TMCUXO(PU3UOIOTHIECKUX
0COOEHHOCTEH.

OOyueHue JHMII C OTPAaHWUYEHHBIMH BO3MOKHOCTSMH ¥ HWHBAJIHJIOB
OpPraHU3yeTCs KaK COBMECTHO C JIPYTMMH OOYYarONIMMHUCS Ha JICKIIMOHHBIX |
MPAKTUICCKUX 3aHIATHIX, TaK U 110 HHIUBUIyAIbBHOMY yudeOHOMY TiaHy. Bo Bpems
MIPUEMHOM KaMITaHWH, a TAKXKE BO BPEMS CIaud Pa3IUIHBIX (OPM MPOMEKYTOTHON
U TOCYJAapCTBEHHOM WMTOTOBOM arrectanuu B MHCTUTYTE CO3/1aHbl HEOOXOIUMBIE
YCIOBHSI JII1  OKa3aHWS TEXHWYECKOHW TIOMOIIM WHBAIUAAM W JIMIAM C
OTPaHUYCHHBIMA BO3MOYKHOCTSMH 3JI0pPOBbsl (IIpH HEOOXOJIMMOCTH MOXKET OBITh
JOTMYIIEHO TPUCYTCTBHE B ayAUTOPUU ACCHCTEHTOB, COMPOBOXKIAIOIIMX JIHII,
COOaKHU-TIOBOJBIPS U T.I1.).

OOyuaromuecs ¢33 YWCIa HWHBAIWIOB W JIMIl C OTPAaHUYCHHBIMU
BO3MOKHOCTSIMU 37IOPOBbSI, TIPHU HEOOXOJUMOCTH, MOTYT OBITh O0OECTeUEHbI
AJIEKTPOHHBIMU W TI€YaTHBIMH OOpa30BaTEIbHBIMH peCypcaMu C YYETOM HX
WHIUBUIYAIbHBIX TOTpeOHOCTeW. [l peanmusammu AOCTYIMHOM Cpenbl TpHU



HEOOXOJMMOCTA B Y4YEOHOM IIpollecCe MOTYT ObITh 3aJ€HCTBOBAaHbI JOKYMEHT-
KaMmepa JUisl YBEJIMYEHUS TEKCTOBBIX (PparMEHTOB U M300pakeHWUW (A JUI[ C
HapyLIEHUSIMU  3pPEHHUs) MW TIEPEHOCHAas  MHIYKIMOHHAas  cHcTeMa  JUis
cnabocnpimamux «Mctok» A2 cO BCTPOCHHBIM IUJIEEPOM — 3BYKOBBIM
UHPOPMATOPOM.

OBC  «YHuBepcuTeTckas  OuOiMOTeKa  OHJAWH»  MPEJOCTaBISET
oOyuarormumcsi ¢ OB3 (mo 3peHwio) psii BO3MOXKHOCTEH It 0OECTICUCHHUS
a¢pdexkTuBHOCTH Tporecca oOydenus. [Ipm ureHnn macmtad CTpaHUIBI caiiTa
MO>XHO YBEJIIMYUTh C IMOMOIIBIO CIEHHAIBHOIO 3HAUKa HAa TJABHOM CTpaHULE.
MOXHO WCTOIB30BaTh TIOJHOIKPAHHBIA PEKUM OTOOPaKEHWUS KHUTH WITH
BKJIIOYUTH O3BYYMBAHHME HEIMOCPEJICTBEHHO C CailTa MpH MOMOIIM MPOrpamMm
’KpaHHOTO Joctyna (Hampumep, Jaws , «Balabolkay). CkaunBaembie pparMeHThI B
dbopmare pdf, wumeromme BBICOKOE KAdyeCTBO, MOIYT  HMCHOJIb30BATHCS
TudIonporpaMmMamMu  JUIsi  TOJOCOBOTO O3BYUHMBAHHUS TEKCTOB, MOTYT OBITh
3arpy>keHbl B THU(JIOMIIEEPhl, a TaK)Ke CKOMMPOBAHBI Ha JHO0OE YCTPOMCTBO JIs
KOM(OPTHOTO UTEHUSI.

CepBuc DbC «llutaTHUK» IMOMOTAET IMOJIH30BATENI0 W3BJIEYL IUTATy U
aBTOMATUYECKH (POPMUPYET KOPPEKTHYIO OHOIMOrpauyecKkyro CChUIKY, YTO
OCOOEHHO aKTYaJIbHO IJIsl JIMI] C OFPAaHUYEHHBIMH BO3MOXXHOCTSMH U 0OJIer4aeT
MPOLIECC HANMMCAHUSI KypPCOBOM WIIH BBIITYCKHOM KBAIM(PUKALUOHHON paObOTHI.

JIns moAroToBKkH K 3aHATHAM oOywarommecs ¢ OB3 (Mo 3peHuio) mMoryt
UCIOJB30BaTh MoOWibHOe mpwioxkenne ObC «Jlanb», npemHasHayeHHOE ISt
O3BYYHMBAHHUS TEKCTa KHUTH. PeXWM AocTyma: SJIEeKTPOHHBIM, TPHIIOKCHHUE
CKauuBaeTcs 00y4arolumMcs CaMOCTOATENLHO ¢ caiTa e.lanbook.ru, Heo6XoauMoe
ycinoBue: ObITh 3apeructpupoBanHbiM B OBC «Jlanwy. Mcnonbs3zyercs cBOOOIHO
pacrpocTpaHnsiemMast mporpamma skpaHHoro goctymna Nvda.

ITonpoOHee 00 opraHu3auu JOCTYIHOM Cpeabl CM. COOTBETCTBYIOIIUH
paszies1 OCHOBHOM npodeccruoHanbHON 00pa30BaTeIbHON IPOrPaMMBI.



