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1. OBIIUE CBEJAEHUS O TUCIUTIJIVNHE

1.1. HammMeHOBaHMe AUCIUILIMHBI

Pabouass mporpamma  AMCUMIUIMHBI  «/IOKyMEHTHass  JIMHTBHCTHKa»
npeaHa3HayeHa g O0akanaBpoB (B TOM YHUCIE A MHKIIO3UBHOTO 0Opa3oBaHUs
WHBAJIHUJIOB U JIUIl C OTPAHUYECHHBIMH BO3MOXKHOCTSMHU 3/10POBbs), 00yJaIOIIUXCSI
1o HampasyieHHI0 NoAroToBkH 46.03.02 «J/loKyMeHTOBEIEHUE U apXUBOBEICHHEY,
npoduiab NOATOTOBKU «JlOKyMEHTallMOHHOE OOECHeueHue YNpaBICHUs», Ha
kKadenpe OMOIMOTEUHO-MHPOPMAIIMOHHON NEATEIBHOCTH, JOKYMEHTOBEIEHUS W
apXuBOBEAECHUsA XabapOBCKOIO TOCYIapCTBEHHOIO HWHCTUTYTa KYyJbTYpbI, B
COOTBETCTBHUHM C (peiepaibHBIM FOCYAApCTBEHHBIM 00pa30BaTEIIbHBIM CTAHIAPTOM
BbICILIETO 0Opa3oBaHMsl, yTB. IPUKa30M MuHHUCTEpCTBa 00pa3oBaHus U Hayku PO
ot 06.03.2015 r. Ne 176.

1.2. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM MPOIrPaMMbl

JucuunnvrHa «JlOKyMEHTHasi JIMHTBUCTHUKA»  SIBIIAETCA  AUCLMIUIMHOM
BapuaTuBHOM uactu (Onoka B1.B.08). Ona koppenupyeT ¢  JIUCUHUILIMHAMU
«Pyccknil sA3bIK M KyJbTypa peunm» u «lcrounmkoBenenue». [{ns ocBoeHUs
JUCUUIUIMHBL ~ OakajdaBpbl ~ HUCHOJIB3YIOT ~ 3HAHUS,  YMEHHUSA,  HaBBIKW,
c(OpMHPOBAaHHBIE B MPOLECCE U3YUEHUSI TAKUX JAUCLMIUINH, KaK «Pycckuii sS3bIK U
KyJabTypa peum», «JlokymentoBenenue», «OpraHuzanyss ¢ TEXHOJIOTMS
JOKYMEHTAIlMOHHOTO O0ECIICUEHHUs yIPABICHUS.

1.3. Ileab ocBoOeHUsI AMCHUILINHBI
leap AWUCHUIIMHBI - 3HAKOMCTBO C JIMHIBUCTHUYECKHMH OCHOBaMHU
JIOKYMEHTHOM KOMMYHMKAIIUM U JOKYMEHTHBIM TEKCTOM B COBOKYIHOCTH €ro
MapaMeTpoB IS MOCJIECAYIONIET0 PEIAKTUPOBAHUS U AHAUIMTHUKO-CUHTETUYECKOM
00pabOTKH, MOBBIIIEHUE YPOBHS KOMMYHUKATUBHONW KOMIIETEHTHOCTH.

1.4. Ilnanupyembie pe3yabTaThl 00y4eHHS M0 TUCHUILIHHE

Kon @opmMyaHpoOBKa YpoBHHn IInanupyemsie pe3yJbTaTbl 00y4eHUS
KOMIIEeTeHIIUU OCBOCHHS
OK-5 CriocoOHOCTB K Iloporoesrnii | 3Haer OCHOBHBIE (hopMBI CYIIIECTBOBAHHUS
KOMMYHUKAIIUU B YPOBEHDb HAaIlMOHAJIBHOI'O A3bIKAa,
YCTHOM M IUCBMEHHOM YMEET JIOTUYHO, TOYHO, APTYMEHTUPOBAHHO BBIPAXKATH
(dbopmax Ha pycCKOM U CBOM MBICIIU B IUCBMEHHOI 1 yCTHOH (opme;
HWHOCTPAHHOM A3bIKax BJIaJICET HAaBbIKaAMWU TI0JIb30BAHUSA HOPMATHBHBIMU
JUISL pellIeHus 3a71a4 CJIOBApSIMH U CIIPAaBOYHHKAMHM PYCCKOTO SI3bIKA.
MEXKIIMYHOCTHOTO U CrannaptHelii | 3HaeT  (QYHKIHMOHAJIBHBIE CTWIM  COBPEMEHHOTO
MEXXKYJIHTYpHOTO YPOBEHb PYCCKOTO sI3bIKa U 0COOEHHOCTH UX B3aUMO/ICHCTBUS;
B3aUMO/ICHCTBUS yYMEET I'PaMOTHO B SI3bIKOBOM OTHOIIEHUH O(GOPMIISTH
peub B yCTHOI M MMCBMEHHOH (opme;
BIaZieeT  HABBIKAMM  TPaMOTHOH,  JIOTMYECKH
BBICTPOECHHOH peyH.
Otanonusld | 3HaeT  cdepy  QYHKIMOHUPOBaHMA,  KAHPOBOE
YpOBEHB pasHooOpasue " SI3BIKOBBIC 0COOEHHOCTH
0pUIHATEHO-IETIOBOTO, Hay4HOTO,
Hy6HI/IHI/ICTI/IqCCKOFO CTUIIA;, YMECT aHAJIU3UPOBATH
TCKCThI, OTHOCAIIHUECCS K pa3IMIYHbIM
prHKHI/IOHaJ'[BHBIM CTUJIAM U KaHpam; BJIAACCT




yMEHUEM myOJIMYHO
apryMEHTHPOBAaHHOH peublo.

BBICTYNIATh C

[K-19

Cnoco6HOCTE

IIOArOTOBKH

HCIOJIB30BAaTh MMpaBujia

yIpaBIEHYECKUX
JIOKYMEHTOB U BEICHUS
JIEJI0BO MEPENUCKU

IToporossrit
YPOBEHb

3HaeT (QYHKIMOHAIBHBIE OCOOCHHOCTH OQHUIIHMATHHO-
JIEJIOBOTO  CTWJIL  Kak  0CO00il  pa3sHOBHAHOCTH
JUTEPATYPHOTO SI3bIKA; YMEET BBIABIATH OMIMOKH B
JMOKYMCHTHBIX TEKCTaX, YyCTaHABJIMBas HUX TUN U
MIPUYHHBI BOSHUKHOBCHUS,

BJIAJICET HABBIKAMU COCTABICHUS YIPABICHUECKHUX
JIOKYMEHTOB.

CraHmapTHBIH
YpOBEHb

3HaeT MpaBwiIa  IMOATOTOBKH  YIPaBICHYECKHX
JOKYMEHTOB U BEJICHUS JIEJIOBOH TIEPENHCKH,

yMeeT  BBIOMpAaTh  METOABI M HWHCTPYMEHTHI
WCTIPABIECHUS]  BBIABICHHBIX  OMMOOK;  BIajceT
HaBBIKAMHA pEeIaKTHPOBAHNUS u aHAJMTHKO-
CHHTETUYECKOH 00pabOTKM TEKCTOB, OTHOCSIIMXCS K
Pa3IMYHBIM XKAaHPaM CIy>KEOHBIX JOKYMEHTOB.

DTanOHHBII
YPOBCHB

3HaeT OCOOCHHOCTH JCNOBBIX JOKYMECHTOB Kak
0Cc0o00T0 THIA PEUCBBIX COOOINCHUA, UX CHCTEMHBIC U
SI3BIKOBBIE TIPU3HAKH;

yMeeT co37aBaTh JENOBOM TEKCT 10 JaHHOM
KOMMYHHKaTHBHOM  3afjadye ¢  HCIIOJIh30BAHUEM
M3BECTHBIX CTIJICBBIX XapaKTEPUCTHK W KIIHIIIC;
BIIa/leCT HAaBBHIKAMH BEACHUS MPOQPECCHOHATBHOH U
KOMIICTEHTHOM JeJI0BOM TEpEenHucKh C COOI0ACHUEM
HOPM O(DUIHATHFHO-IEJIOBOTO CTHJIS.

[K-25

IIOATOTOBKH

BJ'IaZ[eHI/Ie HaBbIKaMH

yIpaBJIeHYECKUX
JIOKYMEHTOB U BEACHUS
JIEJI0BOM IEPENUCKU

IToporoserit
YPOBEHB

3Haer (bYHKIMOHATBHBIE CTHIIH PYCCKOro
JUTEPATypHOrO  s3bIKa, B TOM 4YHCIE CHEUUPHKY
o(pUIIHATBEHO-ETIOBOTO  CTHJIS; YMEET OIPEACSIThH
JKaHPOBOE CBOEOOpasye pasiMyHbIX JIOKYMEHTOB, HX
SI3BIKOBBIC OCOOCHHOCTH;

BJIajIcET HABBIKAMU COCTABJIEHHS M PEIaKTUPOBAHUS
YIPaABJICHYCCKAX TOKYMEHTOB C COOJIIOJICHHEM HOPM
o(HIIHATIEHO-ICIOBOTO CTHIIS.

CranpapTHbIH
YPOBEHb

3HaeT crnenudrKy JOKyMEHTHOW KOMMYHHKALNH;
YMEET BBISBISTH THIMYHBIE OIIMOKH B JOKYMEHTHBIX
TEKCTaX U BBIOMPATh METOJBI UX UCIIPABIICHUS;
BJIAJICCT HABBIKAMH COCTABIICHUS, PEIAKTHPOBAHUS H
AQHATUTUKO-CUHTETHYECKOH  0OpabOTKH  TEKCTOB,
OTHOCSIIMXCS K JISTIOBO IeperncKe.

OTanOHHBIN
YPOBEHb

3HAeT TICHXOJNOTHYECKHE U  JIOTHUYECKHE OCHOBEI
pe}laKTI/IpOBaHHH, pa3HI/I‘IHLIe BHU/bI HpaBKI/I TCKCTA,
0COOEHHOCTH TEKCTOB U THIIBI OLIHOOK;

yMeeT CO3[aBaTh YIPABICHUYECKHE JOKYMEHTHI U
BECTH [ICJIOBYIO IMEPEMUCKY MO  OMNpPECICHHBIM
KOMMyHI/IKaTI/IBHI)IM 3a):[aan;

BJaJICeT HAaBbIKAMH TMPO(HECCHOHATLHON IMOArOTOBKH
YIPaBICHYECKUX JIOKYMEHTOB M BEJCHHS JEIOBOM
MePETUCKHU.

2. OPBEM U COIEPKAHUE JUCIIUITJINHBI

2.1. O0bLeM TUCHUILTHHBI

00 300
Bua yuyeOHoii padoThI Bcero CemecTpbl Bcero uacos Kypcesbr:
4acoB

AyIuTOpHBIE 3aHATHS (BCero) 22 2

B oM uncae:

- nexyuu (J13) 10 2

- cemunapwi (C3)

- npaxmuyeckue (113) 12 2




- epynnosoe koucynomuposarue (I)
- uHougudyanbHoe Koucyromuposanue (M)
CamocTosiTesIbHAsI padoTa cTyAeHTa (BCero) 50 2
CPC 46 2
KOHTPOJIb 4 2
B TOM YHCIIE:
- N0020MOBKA KypCo8oil pabomol
- MmeKywuli KOHMpoJb
- POMEICYMOUHbBIL KOHMPOIb (NOO20MOBKA K 4 2
9K3AMEHY)
Oo0mast Tpy10€eMKOCThb: 2172 5
(Bcero 3a4. e1./k0J1-B0 4acoB 1o ®Ir'oC)
Bux npoMe:kyTO4HO# aTTecTamun (3a4er, cemecrp: Kypehi:
IK3aMeH)
3auem
9K3AMEH
2.2. TemaTuyeckuii njiaH
Koa-Bo yacos
CamocrosiTejibHasi padora
KonrakTHas padora
o CTYI€HTOB
= = KOHTPOJIb
Ne HauMeHoBaHMeE Pa3Ie/ioB H TeM § Q1 - = 8 CpPC
n/n (popMupyemMble KOMIIETEHIIH) g 8 = = 8 = ‘;3 ) 1po
2
ge §§ J3 | 1m3 5 - 85'3 CPC | rex | .
2 R ST 8 ym yTou
e /M uit N
= HBbI
1. Ipeamer, temnu, 3ama4u
JMCIUTLTHHBL. TeKCT Kak 00BEeKT 6 1 1 5 5
peIaKTUpOBaHUs
(OK-5, TIK-19)
2. DyHKIIMOHABHBIC PA3HOBUIHOCTH
PYCCKOT'0 JIMTEPATypHOTO SI3bIKA.
OcobeHHOCTH O(DUITHATBHO- 6 1 1 5 5
JIEJIOBOTO CTHJISI M €T0 )KaHPOB
(OK-5)
3. JIOKyMeHT KaKk pa3HOBHIHOCTb
peueBoro cooodIIeH s AHaTH3
JIOKYMEHTa KaK COBOKYITHOCTH 6 1 1 5 5
TEKCTOBBIX KATErOpHii
(OK-5, TIK-19)
4. JoxymeHnTtHble TeKcThl. 2KanpoBoe
MHOT000pa3ue U SI3bIKOBbIC
ocobenHocTH. OCHOBHBIE 6 1 1 5 5
TpeGOBaHUS K A3BIKY M TEKCTY
nokymenta. (OK-5, TTK-19)
5. SI3BIKOBBIE YPOBHH U MTAPAMETPBI
JIOKyMEHTHOI'O TEKCTa 6 1 1 5 5
(OK-5, TIK-19)
6. Tumb! coBapeit 1 HaBBIKH PaOOTHI 6 1 1 5 5
¢ uumu (OK-5, TIK-19)
7. OmmOKY B TOKYMCHTHBIX TEKCTaX,
METOZBI ¥ HHCTPYMEHTBI X 5 1 1 4 4
UCTIPaBIICHUS
(OK-5, TIK-19, TIK-25)
8. TexHu4eckas ¥ aHATUTHKO-
CHUHTETHYECKasi 00paboTka 9 5 1 4 4 4
JOKYMEHTHBIX TEKCTOB
(OK-5, IIK-19, [1K-25)




9. IIpaBka Texcrta. Buns! npaBku
(OK-5,TIK-19, TIK-25) 9 5 1 4 4 4
10. Pabota Hag KOMITO3ULIMEH TEKCTA.
PabGora Haj A3BIKOM U CTHIIEM 9 5 1 4 4 4
nokymenta (OK-3, TIK-19, TTK-25)
[ToaroToBka K 3auery 4 4 4
Bcero yacos: 72 18 10 12 54 46 4

2.3. KpaTkoe coaep:kanue pas3aejioB U TeM

Tema 1 Ilpeamer, meam, 3agaum JAUCHUIVIMHBL. TekecT Kak 00beKT
pelaKTHPOBAHUA.

[IpenMer U OOBEKT TOKYMEHTHOM JIMHTBUCTHKU. TpeOoBaHUSA K TOKYMEHTY
C TO3UILIMA JIEJIONPOU3BOJICTBA, INOKYMEHTOBEACHUS U (uiosioruu. DOyHKIHUH
A3bIKa: KOMMYHUKATHBHAsl, KOTHUTHUBHAs, SMOIMOHAJIbHAS, METAasI3bIKOBAS,
daTtuueckas, KOHATHWBHAs, BOJIIOHTATHMBHAs, (DYHKUMS XpaHEHUS M Iepenaydu
HAIMOHAJIBHOTO CAaMOCO3HAHUS, TPAIULIUNA, KYJIbTYPbl U HCTOPUHU HAPOJIA.

[ToHsaTHE KOMMYHHUKAIlUd M KOMMYHHMKAaTHBHON cutyanuu. OcoOeHHOCTH
MHUCHbMEHHOT'O M YCTHOTO OOIeHUs. THIbl peueBbIX JCHUCTBUM M THUIIBI JIUCKypCa:
UHOOPMUPYIOIIUNA,  apTyMEHTUPYIOIIUNA,  arUTUPYIOUIUN,  ABPUCTUUYECKUA,
AMUACUKTUYECKUN, T€ICOHUCTUYECCKUH, XYI0KECTBEHHBIM.

ITonatue Texcta. TekCcT Kak CEMHOTHYECKHMH OOBEKT. TekcT Kak
JIMHTBUCTUYECKAs CANMHMIIA.

Tema 2 OyHKUMOHAJIBbHBIC PA3HOBHIHOCTH PYCCKOr0 JMTEPATYPHOIO
s3bIka. Oco0eHHOCTH 0PUIHMATBLHO-1eJ10BOT0 CTHJISI M €r0 KaHPOB.

HeomHopomHOCTE  KMBOro  fi3blKa:  TEPPUTOPHAIbHASA,  COLMAJIbHASA,
byHkunoHanbHas. JluTepaTypHbIl S3bIK W JUanekThl. JIuTeparypHbld S3BIK H
xaproubl. CTwiin W (yHKUHOHAIBHBIE PA3HOBUIHOCTH JIUTEPATYPHOTO SI3bIKA.
Bricokuii, HU3KUH, HEUTpaJbHbIA CTUIW. @OYHKIHOHAJIBHBIE CTHJIM, UX
B3aUMOJECUCTBUE. Y CTHAsA U MMCbMEHHAs PAa3HOBUIHOCTH JIUTEPATYPHOIO SI3BIKA.

[Tonsitue dynkuuoHanbHOr0 cTUisd. OCOOEHHOCTH OQUITMATHHO-IETIOBOTO
ctwist. [Ipuopurer ynkium BoznercTBus. Cdepa NpUMEHEHHS W Ba)KHEHIIHE
CBOWCTBA AE€NOBOM peun. KaHuemsapckuil, FOPUAUYECKUA W TUIUIOMATUYECKUAN
MOJICTUITN, UX 0CcOOeHHOCTH. JKaHpoBOEe pa3HOOOpas3ue (OCHOBHBIE BHUJIBI JIEITOBBIX
U KOMMEPUYECKUX JOKYMEHTOB). SI3bIKOBBIE CPEACTBA, CIICLMAIbHBIE MPUEMBI U
pEYEBBIE HOPMBI JIEJIOBBIX, FOPUANYECKHUX KAHPOB.

CrencTBust HEOOHOPOJHOCTH JUISL SI3bIKA M CTHJISA JIEJIOBBIX JOKYMEHTOB.
OO0s3aTenbHOE YyNOTPEOJEHUE JTUTEPATYPHOTO SI3bIKA KaK YCIOBUE MOHSTHOCTH
JOKYMEHTOB. CHHTaKCHC NHUCbMEHHOM Pa3HOBUIHOCTH JIMTEPATypPHOTO S3bIKA:
CUHTAaKCUYECKass IIOJIHOTA M IPAaBWIBHOCTh KaK YCJIOBHE HE3aBUCUMOCTH
JIOKYMEHTA OT KOHTEKCTa CUTyaluu. JInTepaTypHbI A3bIK U HEUTPAIbHBIN CTUIIb
Kak (QakTtoppl “‘Oe3nmuuHOCTH’ JOKyMeHTa. OrpaHUYeHHAas MPUMEHUMOCTh
BBICOKOTO CTWJII M HENPUMEHUMOCTb CHHKEHHOTO CTWJISL B JEJIOBOM pEYH.
Crunuctuyeckue 0COOEHHOCTH AUIIOMATHYECKUX JOKYMEHTOB. Bo3MoxkHOCTH M
npenenbl MCHOJb30BaHUs MPO(EecCHOHATM3MOB B YCTHOW [EJNOBOM peun U B




NUCbMEHHOM  JIoKyMeHTe. OdunmanbHo-IeNoBasi peyb B Kpyry JApyTrHx
Pa3HOBHUIHOCTEH JINTEPATYPHOTO S3bIKA.

Tema 3 JIokyMeHT KaKk pPa3HOBHMIHOCTb Pe4eBOr0 COOOLIEHHMsI. AHAJIU3
JTOKYMEHTA KAK COBOKYIHOCTH TEKCTOBBIX KATErOPHii.

YmoTtpebaeHue TepMHHA «IOKyMEHT» B PA3JIHYHBIX O0JACTSIX HAYKH H
OOIIIECTBEHHON TMpaKTUKU (JIEJOMPOU3BOJCTBO, HUCTOPHUS, apXHWBHOE €O,
uH(OpPMAIMOHHBIA CITykObl U T.A.). EaumHOE ompeneneHue gokymMeHTa dYepe3
noHstue uHpopmanuu. CTeneHb ero aeKBaTHOCTU HYXKaM JIeJONPOU3BOJICTBA U
JOKYMEHTOBEICHUSI.

JlenoBble JOKYMEHTBI Cpeau JIPYyTUX THUIIOB SA3BIKOBBIX COOOIICHMIA
(TexcToB). JIoKyMeHTHI Kak TEKCThI, OOJajaronue Opuaudeckoil cuioi. J[Be
OCHOBHbIE (DYHKIIMM JOKYMEHTOB — YCTAHOBJICHUE aJIMHUHHCTPATHBHO-TIPABOBBIX
OTHOIIIEHUN U ynaocTtoBepeHue wuHopManuu. OCHOBHbIE (DYHKIHMOHAJIbHbBIC
Pa3HOBUIHOCTH JOKyMEHTALUU (opraHu3aMOHHO-PACTIOPSIAUTENbHAS,
CIpaBOYHAA U T.II.).

TpeboBaHus K SI3bIKY U TEKCTOBOM CTPYKTYypE JHOKYMEHTA, IPOUCTEKAIOIINE
u3 ero (QyHKIM B 0OIIECTBE (TOYHOCTH, MOHATHOCTh, HEMPOTHUBOPEUYUBOCTD,
CTaH/JApTU30BAHHOCTh, Y3HABAEMOCTb, COIJIACOBAHHOCTh C HOPMHUPYIOIIMMHU
TeKCTaMH U T.1.). [IogpoOHBIN aHamu3 KaXXIoro U3 TpeOOBAHHMI C TOYKU 3pEHUs
€ro JIOTHYECKOM CTPYKTYPhl T COOTHOLIEHUSI BHES3bIKOBBIX YCIOBUN U A3bIKOBBIX
(GhaKTOpOB €ro BBIMOJHEHUS.

Tema 4. JlokyMeHTHBIE TeKCThI. JKaHpPOBOe MHOTr000pa3ne U SA3bIKOBbIE
oco0eHHOCTH. OCHOBHBIE TPEOOBAHMS K SI3BIKY H TEKCTY JOKYMEHTA.

OcHOBHBIE TpeOOBaHUSI K CTWIIO CIYKEOHBIX JIOKyMeHTOB. OOmue
GyHKIIMKM  JTOKyMeHTa: HH(POPMAIMOHHAs, COIlMaldbHas, KOMMYHUKATHBHAs,
KyJabTypHasd. CneuuanbHble (yHKUMM JOKYMEHTA: YIpaBlIE€HYECKas, MpaBOBasd,
(YHKIUS UCTOPUYECKOTO UCTOUYHHKA.

B3aumopeiictBue xkaHpa u  cTuisA.  JIMHIBUCTHMYECKHME OCOOEHHOCTH
JIOKYMEHTOB pPa3HbIX >KaHPOB (KaHPOB-MOOYKIEHUH, >KaHPOB-PETPOCIEKIIHA,
YKAHPOB-TIOJIWJIOTOB, KaHPOB-ONMMCAHUMN, MOBECTBOBATENbHBIX KAHPOB, KAHPOB-
paccyxaeHui). PeueBoe odopmiieHHE TOKYMEHTOB Pa3WYHBIX JKAaHPOB.
Yuuduxkanus s3pika IeI0BbIX OyMmar.

Tema S. SAA3bIKOBbIC YPOBHU M TapaMeTPbl JOKYMEHTHOI0 TEKCTA.

Jlexcuueckre 0COOEHHOCTH JOKYMEHTHBIX TEKCTOB. [lOHATHE JIEKCUYECKOM
U CTHWJIMCTUYECKON HOPMBI. 3HaUYC€HHE CiIoBa. Bunbl MHOTO3HaYHOCTHU. [Ipobiemsi,
CBSI3aHHBIC C YMOTPEOJICHHEM MHOTO3HAYHBIX CJIOB. CBOOOJHBIE U YCTOWYHBBIC
cinoBocoyeTanusi. lloHATHE BaJEHTHOCTH clioBa. JIekchyeckass COYETaeMOCTh.
HckoHHas v 3auMCTBOBaHHAs JIeKcUKa. TepmuHosorus. 1limeonasm U TaBToJIOTHS.
CuHOHMMHMS ¥ TAPOHUMHUSA.  TE€pMUHOJOTHS  JOKYMEHTHBIX  TEKCTOB.
Mopdonornyeckue ¥ CHUHTAKCUYECKHE TapaMeTphl JOKYMEHTHBIX TEKCTOB.
VYnorpebnenue nmnponucHod OykBbl B HauMmeHoBaHMsX. CokpallleHusT u
abOpeBuatypbl. [lpaBuna 3anucu  1mudpoBoilt  uHbopmauuu. IlonsTtue



rpaMMaTH4ecko  HOpMbl.  Mcrmonb3oBaHue — cymecTBUTENbHBIX.  [loHsATHE
IIPEJIOKHOTO 51 OecnpeI0)KHOTO YIIPABJICHHUS. Bri6op najgexa
cymectBurenpHoro. KonebaHne WMEH CyIIECTBUTENBHBIX B poxe. Pox
HECKJIOHSEMBIX HMEH CYIIECTBUTEIBHBIX. TPYAHOCTH B YMHOTPEOJCHHUH HMEH
CYILLIECTBUTEIIbHBIX, CBSI3aHHBIC Cc KaTErOpUsAMHU OJYILLIEBJICHHOCTH-
HEOAYUIEBJIECHHOCTH U yuciaa. CTHIMCTUYECKOE YIOTPEOICHUE MOIHBIX U KPATKUX
dopMm, ¢dopm cTemeHel cpaBHEHUS MMEH MpUIAaraTesbHbIX. YIOTpeOiieHne
YUCIIUTEIIBHBIX (cormacoBaHue C CYILLIECTBUTEIIbHBIMU, YIPABJICHUE
CYLIECTBUTENbHBIMH). CKIIOHEHHE YHUCIUTENbHBIX. YIOTPEOJIIEHUE JIMYHBIX
MECTOMMEHUN B TEKCTaX CIyXKEeOHbIX HoKyMmeHTax. Ocobas poib TIJIaroJbHOrO
cioBa B Tekcte. IIpaBuna obpazoBanus npuyactuil u neenpuyactuil. Ilonarue o
IrpaMMAaTHYECKOM  3HAYEHUM, JICKCUYECKUX W  CTWIMCTHUYECKHMX OTTEHKax
ci1y>keOHBIX yacTel peud. CHHOHUMUS IIPEJIOrOB.

[loHsiTHE TpaMMaTUYECKOTrO YyIpaBieHUs. TpyIHOCTH B YHOTPEOJICHHUU
dbopM paznuuHbIX Yactei peur. Beibop nmpemsioros. CTaHIapTHBIA MOPSIIOK CIIOB.
[IpoGnema KOOpAMHALIMM TJABHBIX WIEHOB mpejoxkeHus. CraHaapTHBIN
(HelTpanpHBI) MOPSAOK CIOB W HWHBepcuda. Mcnonb3oBaHHWE MNPUYACTHBIX U
JIECTIPUYACTHBIX ~ O00pPOTOB.  YmoTpeOieHHe  O€3MMYHBIX W MaCCUBHBIX
KOHCTpYKIMH. CTuinuctudyeckoe cBoeoOpa3ue KOHCTPYKUUU € OTINIAroJbHBIMU
CyllecTBUTENbHbIMU. [IpoOnemMa pacuIerieHHOIO CKa3yeMOro W HaHU3bIBAHMS
KOCBEHHBIX Najexeid. CHHTAKCUC IIPOCTOTO M CIIOXKHOTO IMPEIIOKEHUS B TEKCTaX
JNOKyMEHTOB. CTUIIMCTHYECKOE HUCIIOIb30BAHNE COKO30B.

Hcnonb3oBaHue HeBEepOATbHBIX 3JIEMEHTOB B JOKYMEHTHOM TEKCTE.

Tema 6. Tunbl c1ioBapeil 1 HABBIKHA Pa00THI C HUMH.

Tunsl cnoBapeit. O0mmuye U cnenuaaIn3upoBaHHbIE ciioBapu. OnucaTelbHble
U HOPMATUBHBIE CIOBapU. SI3bIKOBbIE W DHIMKJIONEINYECKHE CJIOBapHU.
CnoBapy CHHOHMMOB, OMOHHMMOB, NapOHUMOB. DpPa3zeoJOrMUYEecKUe CIOBAPH.
CnoBapu HOBBIX CJIOB. CJI0Bapy HHOCTPAHHBIX CJIOB.

Opdorpaduueckue u oposanuueckue caoBapHu.

I'pammatnueckue cioBapu. CaoBapy COYETaEMOCTH U YIPABIICHUS.

KomnuiekcHble c1oBapy A3bIKOBBIX TPYAHOCTEN.

Baxneimue ciaoBapyu COBPEMEHHOTO PYCCKOIO JIMTEPATYpPHOrO SI3bIKA WU
HAaBBIKU MPAKTUYECKON pabOThI ¢ HUMH.

CnoBapu ¥  TEPMUHOJOTMYECKHE  CIPAaBOUYHHUKM IO  Mpodiemam
JIOKYMEHTHOTO JieJa, MEHEeP)KMEHTa, Ou3Heca, GUHAHCOB, IOPUCTIPYICHLUH.

Tema 7. OmINOKHM B JOKYMEHTHBIX TEKCTaX, METOAbI H HHCTPYMEHTBI MX
HCIpaBJICHUS.

Ommbkn B JTOKYMEHTHbIX TekcTax. [lpuumHbl U 0COOEHHOCTHU
opdorpadpuueckux omuoOok. Jlekcuueckue M MOpPEHOIOTHUUECKUE OIIMOKH M HUX
npuuuHbl. VcnpaBnenwe OmMOOK, CBSI3aHHBIX C HapyLIEHUEM JIEKCUYECKON
coueraeMocTu. llenecooOpa3HOCTh Kak KpUTEpUM OIEHKUA YHOTpEOIeHHUs
HOBEHIIMX  3aMMCTBOBaHMI.  3aMeHa  HEOOOCHOBAaHHO  YIOTPEOJEHHBIX
3aMMCTBOBaHuM. M cCronp30BaHWE TEPMHUHOJIOTMHU. YCTpPaHEHUE IUIEOHA3MOB U
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TaBTOJIOTUH. BpIOOp cioBa mpu CMHOHMMHUM M NapoHMMUU. Hanumcanue nMmeH,
reorpauueckrux Ha3BaHUM, HAMMEHOBAHUN JOKHOCTEH, YUPEKICHHUM, Ha3BaHUN
NaMATHUKOB KYJIBTYPbl M JIOKYMEHTOB. [IpHHIMIBI MCIOJIB30BaHUS NPOIKCHON
OykBbl. [IpaBuna oOpasoBanus M ynoTpeOieHHs TpadUUeCKUX COKpAIICHUNA |
ab0pesuaryp. [IpaBuna 3anmucu nudpoBoit HHGOPMAITHH.

Ycunenue  TIAaroJpHOCTH  KaKk  OJHO W3 JIEMCTBEHHBIX  CPENCTB
penaktupoBaHus. McmpaBiieHne — OmMOOK, CBSI3aHHBIX C  MPEAJIOKHBIM
yIpPaBICHUEM.

[IyHKTyallMOHHO-CUHTAKCUYECKHE OLIMOKM B JIOKYMEHTHBIX TEKCTax.
KoMno3uIMoHHble  HENOCTATKM  JOKYMEHTHBIX TEKCTOB. Jlornueckue wu
(dakTuyeckue omMOKM M uX HcnpaBieHue. OmuOKM B BBIOOPE JOKYMEHTHBIX
CPEICTB M B MX coryacoBaHuu. [IpaBka TOKyMEHTHBIX TEKCTOB: BUbI, peaan3anus,
UHCTPYMEHTBI, KPUTEPUH OLICHKHU.

Tema 8. Texnuueckass M AHAJIMTUKO-CHHTETHYeCKas o0padoTka
JTOKYMEHTHBIX TeKCTOB.

PenaktupoBaHue Kak KOMIUIEKC NPO(ECCHOHANbHBIX NEUCTBUMA. ACIEKTHI
peaaKTUpoBaHus: (PaKTOIOrUs, HIUTUPOBAHKUE, BEIOOP JIEKCHUKO-(PPa3eoIoruuecKux
CpEeIICTB, CUHTaKcHC, opdorpadus, popmManbHble COOTBETCTBUS.

[Icuxonornueckue NPEANOChUIKM  peaakTupoBanus. (OO0OCHOBaHHE
HEOOXOJMMOCTH U3MEHEHUMN, KpUTHUUECKAsl OLIEHKA MOIPaBOK, BHECEHHBIX B TEKCT,
COXPaHEHUE MaHEPBI U CTUIIS ABTOPA.

Tema 9. Jloruyeckue OCHOBbI peJAKTHPOBAHMS.

ITonsitue o soruke Tekcta. CocTaB JIOTMYECKOIO  BBICKA3bIBAHMSL.
TpeboBanust k JIorMYHOCTH TeKcTa. OCHOBHBIE JIOTMYECKHE 3aKOHBI: 3aKOH
TOXJI€CTBA, MPOTUBOPEYUS, UCKIIFOUEHHOI'O TPETHETO U JOCTATOYHOIO OCHOBAHUA -
Y UX POJIb B IOTUYECKON OpraHU3alMM TEKCTA.

OnpeneneHHoCTb, HEMPOTUBOPEYNBOCT, MOCJIEI0OBATEIbHOCTb,
00OCHOBaHHOCTb KaK HEOOXOJMMbIE YCJIOBHS TOYHOCTH  (HOPMHUPOBAHMS
BBICKA3bIBAaHUS M TNPABWIBHOCTH BOCHPUATHS TeEKCTa. Polib KOHTEKCTa B
YCTaHOBJICHUM UCTUHHOCTHU BBICKa3bIBAHUSI.

[IpuMeHeHre 3aKOHOB JIOTHKHU B XOJI€ pEJaKTUPOBaHUs TeKcTa. TpedoBaHue
ONPEAEIEHHOCTH, OJTHO3HAYHOCTH MTOHATUHN U CYKICHUM.

OcHoOBHbIE MOpPHEMBI aHAIU3a JIOTUYECKOW CTPYKTYpbl TeKcTa. Turbl
JOTHYECKHUX OIIMOOK U CIIOCOOBI UX ycTpaHeHus. CBs3b JOIMUECKUX U CMBICIOBBIX
OIIMOOK, TUMBI CMBICIIOBBIX OIMIMOOK (OMMOOK JBOMHOTO CMBICTA), IPUIUHBI UX
BO3HUKHOBEHUS B TEKCTE U CIIOCOOBI UX YCTPaHEHUSI.

OmmbKu, CBSI3aHHBIE C HAPYIIIEHWEM 3aKOHA TOX/IeCTBa (MO JMEHA MMOHATHH,
cMenieHrue  miaHa — usnokeHus).  CoOnrogeHue  3aKkoHAa — IPOTHUBOPEYUHS
(HEempoTHBOpEUHs) KaK OCHOBHOE YCJOBHE MPABWIBHOTO XOja MbICIH. OmuoOKw,
CBSI3aHHBIE C HAPYUICHUEM 3aKOHA UCKIIFOUEHHOTO TpeThero. OmuOKy, BbI3BaHHBIE
HapyILIEHUEM 3aKOHA IOCTATOYHOTO OCHOBAHMSI.

Ponb Bcex 3aKOHOB JIOTMKHM B IPOIECCE OLIEHKU PEJAKTOPOM aBTOPCKOIO
TEKCTa.



Tema 10. [IpaBka TekcTa. Buabl npaBku.

OO01ue NpUHIUIBI PETAKTUPOBAHUS CIYKEOHBIX JOKYMeHTOB. [loHsTHE O
IpaBKe TEKCTa, €€ OCHOBHbBIE 3a7aul. TpeOoBaHus K peJakTOPCKOM npaBke. Buabl
penakTopckoil npaBku. [IpaBka-BbIuMTKA: €€ 11€Jb, 33Ja4M PEIAKTOPa, OCHOBHBIE
NpUEMBI, BUJIBI TEKCTA, MOJIBEpraroluecs npaBke-BplunuTKe. [IpaBka-cokpaiieHue:
e€ 1enb, 3aJa4l PeAaKTopa, CIOCOObl COKpAIICHHUS] TEKCTa, OCHOBHBIE MPUEMBI,
BUJIbI TEKCTa, MOJABEpraroiyecs: IMpaBKe-cokpaiieHuto. IIpaBka-oOpaboTka: eé
LEeJb, 3a7a4l PeAaKkTopa, NPUEMBI, OCHOBHBIE BUIbI TEKCTOB. [IpaBka-nepenenka:
e€ 1enb, 3aa4u pelakTopa, MPUEMBI, BUIbI TEKCTOB. B3anMOCBs3b BUIOB ITPaBKU
MEXIy COOOM, CHUHTETHYECKas TmpaBKa. TEXHUYECKHE OCHOBBI TPABKHU.
XapakTepucTUKa NPUHATBIX B NPAKTHKE PEAAKTHPOBAHUS 3HAKOB IIPABKH.
Komnerorepnass mnpaBka pykonucu. CBepka komuu ¢ opuruHaioM. Hosbie
TEHJICHIIMU B TMPAKTUKE PYCCKOTO AENOBOro nucbMa. OCOOEHHOCTH PYCCKOW U
3apyOeKHOM IIKOJI JEJI0OBOTO MUChMA.

Tema 11. Pa0dora Hag pakTHYECKUM MaTEePUAIOM.

Pabota penakropa Haj «HenocpeACTBEHHO» (pakTtamu. Posb (hakTa B TEKCTe,
CHOCOOBI U MPUEMBI MTPOBEPKHU (PAKTUUECKOTO MaTepHaia PyKOIHCH.

PenaktupoBanne MMEH COOCTBEHHBIX, I'eorpauuecKkux Ha3BaHWU W AarT.
[TpuHun eaquHOOOpa3us - OCHOBHOM MPHU PETAKTUPOBAHUM ITOW PAa3HOBHIHOCTH
(dakTryeckoro martepuaia. Bonpocsl NpakTUYeCKOW TPAHCKPUILIMK MHOS3BIYHBIX
UMEH COOCTBEHHBIX U Teorpauueckux Ha3BaHUN U CIOCOOBI UX NEpeJadyd B
pycckoit rpaduxke.

PenaktupoBaHne CTaTHCTHYECKUX JaHHBIX. lIpoBepka cTaTMCTHYECKOTro
MaTepuaia, onpeesieHue ero HeooXoIMMoro oobeMa u BrIOOpa crocoda MoJauu.
[Ipuémpl 0OpabOTKM CTAaTUCTUYECKUX JaHHBIX. TaONHMIbI W BBIBOABI Kak
Pa3HOBHUJIHOCTh CTAaTUCTUYECKOrO Marepuana. Buubl Tabmuil ¥ UX OCHOBHBIE
aneMmeHThl. [IpaBuna pegakTupoBaHus TaOJIHLI.

PenaktupoBanue uurtar. [IpuduHbl UCMONB30BAHUS MX B PYKOIUCH, BUIBI
IUTaT, 3aJa4d penakTopa B pabore Haa nurtatamu. llpaBuna u  3HaKu
LHUTUPOBAHUS.

Tema 12. PabGora Hag kommnosduuueil tekcra. Padbora Haa sI3bIKOM H
CTHJIEM IOKYMEHTA.

CrpykTypa TeKcTa U €€ BIUSHUE Ha JOCTH)KEHUE KOMMYHUKATUBHBIX 1EEH.
BapraHTbl KOMIO3MLMU JEJIOBOrO MHCbMAa. MeToAbl COCTaBICHUS TEKCTA.
3aroyl0BOK KakK 3JIEMEHT TEKCTa CJIy>KeOHOTO JTOKyMeHTa. JIOTMYHOCTh U3JI0KEHUS.
[IpoBepka mNpaBWIBHOCTM aprymeHrauuud. Bunabl aprymeHtoB. ToskoBaHue
3HaYEHUM TEPMHUHOB B TEKCTaX CIyXKeOHbIX OKymMeHTOB. [lpaBuina peneHus
noHsTui. PyOpukanus tekctoB. PazpaboTka TUNOBBIX U TpadapeTHBIX TEKCTOB.

TpeOoBaHuUs K SA3bIKY M CTUJIIO PYKOIKCH. 3a/1a4u peJaKTopa MpH SI3bIKOBO-
CTWJIMCTUYECKOW TmpaBke. TeKCT JOKYMEHTa Kak eIWHOe Ienoe. 3HauyeHHe
A3BIKOBBIX M CTHJIMCTUYECKMX HOPM JUIsl TPOBEJAEHUS NPaBKHU, BOIpoc 00
M3MEHEHUH U HApYIIEHUH HOPMBI B JIOKYMEHTE.



OcHoBHblE  mpoOJEeMBl  JeKkcudeckod  mpaBku. Kpurtepum  orbopa
JEKCUYECKUX CPEICTB M OIeHKa UX ynoTpeOieHuss B KoHTekcte. Paborta co
cinoBapsimu.  TouHocTs  crmoBoynotpeOnenus.  [lomucemust  cioBa,  ero
HYMOLIMOHAJIbHASA OKpacKa, CTHJIMCTUYECKHE OTTEHKH, IpaMMaTudeckas ¢dopma.
Wneorpaduyeckne, CTHINCTUYECKHE U CUTYaTHBHBIE CHHOHHMMBI M OLIEHKAa HX
ynoTpeOaeHHs. [punumn UCIIOJIb30BaHUS npodeccuoHaIbHON u
TEPMHUHOJIOTHYECKON JIEKCUKM B HOMHMHATUBHON U MeTadOopUYecKON (PYHKITHIX.
S3pIKOBBIE KUIIE. YCTpaHEHHE 00muX (ppa3, TaBTOJOTUH, MHOTOCIIOBUS. 3a1aun
U 1poOsieMbl TpaMMaTH4eCKOW mpaBKU. (OCHOBHBIE BHJbI TpaMMaTHYECKUX
OmMOOK M CIIOCOOBI MX YCTPaHEHHUS.

CuHrakcuyeckass TnpaBka pykonucu. Pabora Haj OCHOBHBIMHM THUIIAMU
CUHTAKCUYECKHUX OLIMOOK.

Wcnpasnenue  ctuias  pykonucd.  MHorooOpa3ue — CTHIMCTHYECKHX
BO3MOXXHOCTEH KaK BBIPA3UTEIbHOE CPEACTBO IS PACKPBITUS COJEpKaHUs
PYKOITUCH.

3. YYHEBHO-METOAHYECKOE OBECIIEYEHUE
I CAMOCTOATEJIBHOU PABOTbBI OBYYAIOIIIUXCA
O JMCHUITVIMHE

3.1. Ilnanbl NPAKTHYECKUX 3aAHATUH

3.1.1. IlpakTHYeCcKoe 3aHATHE 110 JIEKCHYeCKMM HOPpMaM

3ananue 1. YKakuTe TEPMHMHOJIOTHYECKHEe 3HAYEHHUS] CJIOB: JIOTOBOP,
JIU10, IPOJIaBell.

3aganue 2. CocTaBbTe NpeAJiOKeHNsI, BO3SMOKHbIE B TEKCTE IOKYMEHTA,
CO CJIOBAMM-TIAPOHMMAMHU (II0 BapHAHTAM): IPEICTaBUTh — NPENOCTABUTH,
MOCTPOMKA — 3aCTPOMKA, €AMHUYHBIA — €IUHBIM.

3ananue 3. Ykakure 3HAYeHHs TeX 3aHMCTBOBAHHBIX CJI0B, KOTOpbIE
MOTI'YT HCHOJIb30BATLCHA B TEKCTe JOKYMEHTAa, NMoja0epuTe K HUM CHHOHUMbI
PYCCKOIr0 MPOMCXOKIAEHMsI: aJarnTaius, ajlbTEepHATUBA, aNeIUIALUs, apOUTpax,
acrmeKkT, ayJaueHuusi, OajaHC, BaJlOTa, BETO, aJICKBATHBIM, BaKaHTHBIH,

rUNepTPOPUPOBAHHBIH, VIMIIO3aHTHBIM, KOJUIETUAJIBHBIMN, KOPPEKTHBIN,
aMHHUCTHUPOBATD, AHHEKCUPOBATh, apryMEHTHUPOBATh, OaJIIOTUPOBATHCA,
JeTpagupOBaTh.

3aganme 4. Ykaxure CTHIMCTHYECKYI) OKPACKy CJOB (a) CJo0Ba,
uMelnMe 0(pUUMATbHO-AEI0BYI0 OKPALICHHOCTHh, 0) cJIOBa, BXOAsillUe B
COCTAB BCeX KHU/KHBIX CTWIEH, B) CTWIMCTHYECKH HeHTpajbHbIE CJI0BA, TI)
CJI0BA, 4YY:KIble OQUUUAIBHO-IeN0BOMY cTHIK. K ciaoBam, 4yKIbIM
0(pMIHAIBHO-/1JI0BOMY CTHJIIO, NI0A0epUTEe CHHOHUMbI, KOTOPbIe MOT'YT ObITh
HCMOJIb30BAHbI B JIOKYMEHTALUMU: aroJioTeT, TpexpyOsieBka, HEU30€KHO,
MOAU(PUIUPOBATb, CEKPETHUYATh, MU3MEHUTb, IOIMpaBKa, MHUPO3JaHHUE, IHCAKA,
3a3HallKa, JIOKAJIbHbIMA, BBICOKUW, OTTOPTHYThb, Kal€HJapb, BIPUIPBIKKY,
aHHYJIMPOBaTh, aHOHMMKA, aHTEHHA, aNeJUIsIIus, anejlbChH, arioMO, apOUTpax,



UCXJIOTIOTaTh, CYJONPOW3BOJICTBEHHBIN, aduKc, OCKOpOIeHHEe ICHCTBHEM,
HOTapUabHBIN, Onorpadusi, BTaifHe, BCE-TaKH, adpOIOPT, B PACCPOUKY, OapaxJio.

3apanne 5. CocraBbTe MNpPENJIOKEHHS €O CJI0BAMHM HMHOSI3BIYHOIO
MPOMCXOKAEHHsI: aByaphl, IAMCHTAIIHSI, MOPATOPUH, KacCalus

3.1.2. IlpakTuyeckoe 3aHsiTHE 0 MOP(}OJIOrHYeCKHM HOpMaM

3aganme 1. Omnpegenure Ppoa  CyIIeCTBHTEJIbHBIX, COCTABMB
CJI0BOCOYETAHHUS € MNPHUJIATaTeJbHbIMHM; YKAaKHUTE CJI0Ba, POI KOTOPBIX
onpeaeJuTh HEBO3MOXKHO, 00bsicHuTe mo4demy. Hampumep: npocmopHoe
Jan0o, 0bMeH npousseden no Kypcy egpo. Jlanno, dpay, paHTbe, MEHIO, Oelnia,
CyaxwJid, Konuopu, xo00u, muneau, Tokuo, na BuHuM, KOHTpayibTO, OaHJKO,
paHEeBYy, XMHyCTaHU, MOHIIAHChE, TOHU, OyIHH, XapakupH, espo, OO0, MI'Y.

CoctaBbTe ¢ S5 JI00BIMM CYHIECTBHTEJIbHBIMH W3 BCEro CIHUCKA
NpelJIOKeHUs, XapaKTepHble Il JOKYMEHTAMH.

3apanue 2. Omnpenenure, Kakoil Oyaer ¢gopma CylIeCTBUTEJbHBIX B
CIeAYIOIIUX BapHAHTaX (MCHOJBL3yiiTe HMeHAa JJIsl CJOBOCOYETAHUS):
HAUMEHOBAHME JIMIA KEHCKOI0 1M0Ja B JaT.MBMH. Najexe; HAMMEHOBaHHe
JUIIA MYKCKOI0 1oJia B JaT. U BUH. nmagexxke. Hanpumep: (svi0ams xomy?)
Xuowcnax Amune, (sudcy koeo?) Xuowcnax Aumy;Xuowcnaxy Buxkmopy, Xuowchsaka
Buxmopa.

Bacunenko, I'por, 3ammsnsk, ['pud, beimunckuii, Oxymkaa, ['epman, JXKyk.

3ananue 3. IloctaBbTe HMeHAa U (paMuIuM B Tpedyemoii popme.

Buepa cocrosics Beuep namsatu (JKan-batuct Kneman). Hamie 3nakomMcTBO
¢ (Yapsau YamnuH) cocTosuioch B epuoj HeMoro kuHo. B mpoussenenusx (QKopx
Cann) 3aTparMBarOTCsi MHOTHE  COIMajbHBIE TMpoOJjemMbl.  Spye  Bcero
cTwcTuueckoe naposanue (Bpy6Oenb) Bwumioch B («llemon»). B Poccum
BOCKpenieHue 18 Beka OTKpbUIOCh cepueit kapTuH (Anekcannap benya). boapmmm
yCcrexoM moJib3oBaiauck ractpoiu (3ypad Cortkunaa). IlocTumMnpeccroHu3M
Haen B Poccuu ot3Byk B TBOpuectBe (bopucos-MycatoB). Pabotel (M.U. Tyrasn-
bapaHoBckMil) oTpakanu Oyp:Kya3HOE TIOHUMAaHHE SKOHOMUYECKUX TPOOIIEM.

3ananue 4. IlpockioHsiiiTe (M3MEHUTE MO MAJAEKAM) UYHCIUTENbHBIE.
Hanpumep: cembcom namwvoecam uemvipe, cemMucom nAMUOECIMU Yemblpex,
cemMucmam namuoecsimuy Yyemolpem, cembloCmamuy namvlo0ecsamvplo YemblpboMsl, O
cemucmax namudecamu yemoipex: 5498; 4679

3ananue S.IIpouunrtaiite Tekcrt. Ilepenuummure ero, pacctaBuB 3HAKH
NpenMHaHUuA, YUCJIA 3alIUCAaB MMEHAMH YUCJIUTEIbHBIMA B COOTBETCTBYHOLIEI
nage:xnoi ¢popme. HazoBure cambie sipkue, ¢ Balled TOYKHU 3peHHsI, IPUMEThI
O(PMIHUAIBHO-1eJ10BOr0 CTHJIA B 3TOM nepeoxkennn «Myxu-Hokoryxu» K.H.
YykoBcKoOro.

I'paxxnanka MyxunHa Haigs komenék ¢ 562 093 pyOasmu mpuobpena
caMoBap CTOMMOCTBIO 0k010 250 600 pyOieit a Takke 4ail caxap U KOHIUTEPCKUE
uznenust Ha cymmy 340 900 py6ueit npubaBuB k HailieHHBIM 562 093 pyOmsMm emne
4T0-TO 0K0JI0 29 500 pyOineit u3 nuunbix coepexxenuit. CoOpaBmumes y MyxuHon
187 rocTtsiM ObUIO MpEIOKEHO pockoiHoe yromeHue. Ha 38 muHyTe mupa Ha
X0351Ky Haman HekTo [laykoB HO roCTH yBJIEYEHHbIE €10 HEe OOpaTHIM Ha 3TO



BHUMaHus. Criac MyxuHy onepynosiHoModeHHbIH KomapoB 3To ero 265 mogooHas
onepanus. Bunno xaneer tenepp Myxuna o 590 000 pyOneil moTpaueHHBIX Ha
HEroJsieB-rocTei!

3.1.3. [IpakTHYecKkoe 3aHATHE MO CTWIHCTHYECKUM HOpMAM

3ananme 1. Ilpoumraiite roMopucTnyeckuii pacckas O. Hosoxkuiosa.
Hcnonb3ys (¢aktbl, ynoMsiHyThbie B 000MX MNHCbLMAX, COCTABbTE TEKCT
JA€JIOBOT0 MMCbMA B COOTBETCTBHUY ¢ TPEOOBAHMSAMHU CTHJISI M KAHPA.

He Yexos

JIUpeKkTop MEXaHMYECKOTO 3aBOoJa Jeial TPEThIO IMOMNBITKY MPOYECTh
ouIMaIbHOE MUCHMO, TIOJIFTOTOBJICHHOE €T0 3aMECTUTEIIEM.

«Ha Bamr Ne 475/16 ot 6.12.77 r. B HacTosI1IeM COOOIIaeM, 4TO B CUITy TOTO,
41O (DaKTHUYECKOE HAIWYME 3alpalidBaeMbIX CBEJACHMM B YacTU dYacTedl K
penykropy PM-250 mnoaTBepAMIOCh YAaCTHMYHO, oOOpaiiaeMcsi ¢ MpochOoid
pa3pelIuTh MNPOJIOHTUPOBATh C ILEIBIO YBEIWYCHUS HAJIUYUS CYIIECTBYIOMIETO
corjatie...» - TUPEKTOp CIoMaJl KapaHiall, IBBIPHYJI 00JIOMKH U MOJHSI TPYOKY.
-AHTOH [laney, 3ali11, MOXKAITYyHCTa, KO MHE. ..

-Uepes MUHYTY 3aMECTUTEIIb MOSBUIICS B KAOUHETE.

-Ts1, AnTOH Ilanbiy, 1e10BOM 4ENOBEK, ONMBITHBIN paOOTHUK, HO, MOCTYIIIAM,
Korga s oTyuy TeOs OT 3Toro Oropokpatuyeckoro ctwist? Ilumens mucebmo,
IPUYEM B MUHUCTEPCTBO, U YTO ThI TyMaelllb, TaM TBOU CIIUPAIIA YUTATh OyIyT?

-Tak Benp ... He UexoB, - MPUBLIYHO OYpKHYI AHTOH [lasnbry.

-Bo3moxkHO, Thl He UexoB u He AHaTojib PpaHC, HO NPOCTOE MUCHMO ThI
HaIucaTh MOXKENIb?
3aMecTUTEIIb COKPYIIEHHO MOJYall. /UpeKkTop MOCMOTpEN Ha HErO M CMATYMUJICS.
-Bor u4ro... bepu 310 mHceMO U nepeaensiBad. [lumm mpocTto, HUKAKKUX
«yBEJMYECHUS Hamuuus». HeGoCh, B TMYHBIX MUChMAaX U3bSICHACIIBCS HOPMaTbHBIM
a3plkoM? [locMOTpeTs NHCBMO sI yX€ HE CMOTY: BbI3BIBAIOT B MOCKBY Ha
COBEILAHHUE.

Uepes nsaTh OHEH, B pasrap COBEIIAHUS, 3aMECTUTENIb MUHHUCTPa MPOYe
«JI  paspsAKW» OQPUIUAIBHOE MHChMO, aJPECOBAHHOE €My MEXaHUYECKUM
3aBOJIOM.

«Ha Bam Ne 475/16 ot 6.12.77 r.

3npaBcTByiTE!

B nepBbIX cTpokax Moero mMchbMa Crenry cooOIuTh, YTO TUChMO Bartiie Mbr
noJIy4rJid, 3a 4Tto Oosbinoe Bam cmacu6o. Bce xuBbI-310poBbI, Yero u Bam
xkemaem. Iloroma y Hac crouT Xxopomias, MpaBaa, BU€pa BhIMal CHEr, HO OH
pacrasi.

Hacuer nema, o xortopom Bpl chpammBamy, Mory COOOIIMTh, YTO ITH
BAXJIAKM C 3aBOJIA 3aIT4YaCTEl COBCEM IEPECTAIIN MTOChUIATh IECTEPEHOUKH, 4 KOTJa
€CJIM U MPUIILIIOT, TO Y HUX 3yO€IIKK He cXOAATCsl. Tak 4To M3 3amacoB, KOTOPbIE
ObLIIM, CKOPO OCTAaHETCs WM ¢ MaciioM. Hukaiiie mpomry, psSBKHUTE HAa HUX
MEXy J€JI0M, O TO HUKAKOW HET yIpaBbl U BO3MOKHOCTEH B CMBICJIE O0Y3/1aHUS C
Halllell CTOPOHBI.

Jlo ceupanus. JKaem oTBeTa, Kak COJIOBEH JeTa.



3aMecTuTeNb TUPEKTOpPa MEXaHUYECKOTO 3aBOJIA. I1. Yeuxkun.»
3ananme 2. CocTaBbTe TEKCT JOKYMeHTa No cka3ke. [loaxoasimuii :xaHp

JOKyMEeHTa  BblOMpaeTe NpPOU3BOJBHO (axkm,  3aaeieHue, NPUKA3,

pacnopsasicenue, CHpagKa, nNpemeH3us, NPOMoKoJ u op.):

1. "KpachHas manoyka"

2. "Komo6ok"

3. "Penxka"

4. "3omymka"

3.14. TIlpakTuyeckoe 3aHsATHE MO MOP(OJOrHIECKUM H
CHHTAKCHMYECKHM HOPMaM

3ananue 1. UcnpaBbTe OIIMOKHM B TeKCTe JOKyMeHTa ((pparmMeHT)
(paccraBbTe 3HAKM NPENUHAHUA)

Cornamenue

AxkmmonepHoe obuiectBo «WHTepTpeiin» r.MockBa Ha3bpIBa€MOE Jajbllle
«OOmecTBo» ¢ oxHOW cTopoHbl M (Qupma «CreHcep» Ha3bIBaeMas Jajblile
«®upmMma ¢ 1pyroi CTOPOHBI 3aKIIOYUIN HACTOAIIUN JOTOBOP O CIAEAYIOIIEM:

Ob6mectBo mpeacrasisger GupMe UCKIIOYUTENBHOE MPaBO HA MPOJAXy Ha
COTJIACOBAHHOM TEPPUTOPUHU 3aKyIUIEHHbIX y OOIIecTBa TOBapOB HMEHYEMbIX
«TOBAPBI».

[Iponaxka ¢upmoit «CrieHcep» TOBapOB Ha KaKOW-TO JIPYrodl TEPPUTOPHUH
BOCIIPEINAETCS U Pa3pellaeTCsl UCKIFOUYUTEIBHO TOJBKO C MMCbMEHHOTO COTJIACUs
pyxoBoauTtens Oo1ecTBa.

B teuenune Bcero nepuoaa nencTBus noropopa @upma T0JKHA:

ObecnieunBaTh HaI30p U O0OCHyKMBaHUWE HAOJIOJACHHE 3a BEPHOM
JKCILTyaTalliel peMOHT TOBapOB M CO3JaTh AJIA 3TOI0 MAacCTEPCKHUE TEXHUYECKOTO
00CITyKUBAHUSI.

ObecneurBaTh CO3/1aHWE HAa COTJIACOBAHHOM TEPPUTOPHUM HIMPOKOIO psijia
areHToB OUpMBbI 10 IPOJAXKe BCEX BUI0B TOBAPOB 3aKYILJIEHHBIX y OOIIECTBA.

3ananue 2. UcnpaBbTe OIMOKM B NMPEAJIOKEHUAX, 00bICHUTE NPUYMHY
OIIMOKHU, YKAKHUTE ee THUIL:

1. bnaromapum Bac 3a mpocs0y nath Halle NpeajioKeHUe Ha OJHY JIMHUIO
CEJIbCKOXO3SIICTBEHHBIX MAIMH U 000pyaoBaHusa. CoobIiaeM, 4To Mbl MOTJIA OBl
NOCTaBUTh HEOOXOAMMYIO BaM JIMHUIO CEJIbCKOXO3SMCTBEHHBIX MAalIMH U
obopynoBanusi B 4 KBapraje C.I. COIJIaCHO NpUJIaraeMbIX crenupuKanu,
COCTABJISIFOLIIMM HEOTHEMJIEMYIO 4acTh HacTosAllero npuioxeHnusd. IIpocum Bac
OTBETHUTH Ha HaIlle MMUChMO He mo3aHee 20 Mapra C.T.

2. 3aBog «IIporpecc» mpocut mpoBecTH 00yue€HUE PYKOBOSILIETO COCTaBa
3aBOJIa 10 BOMPOCY COCTABJICHUS TEKCTOB CIIYKEOHBIX JJOKYMEHTOB.

3. B 1994 r. na npennpusitue ObLIM OpUHATH 21 crienuamucT.

4. O Tex, KTO CUCTEMaTHYECKH HE HAXOJAT pabOTy, MOKHO TOBOPUTH KakK O
0e3pabO0THBIX.

5. UzBemaeM, uto TpelOytoieecs: 3aTpeOoBaHue OyAeT IepeciaHO HaMu
CBOEBPEMEHHO.



6. Pacxonpl Ha omiaTy MPOM3BECTH 3a CYET CPENCTB, BBIJACICHHBIX W3
OroKeTa.

7. Cnegyer TIIATENIbHO W3YyYHUTh ONBIT OpHUraj, MOJYYMBIIUX CaMblid
HaWBBICIIANM B 3TOM TOAY YPOXkKal OBOILEH.

8. HNHcnekTtopckre paOOTHUKU POHO HEIOCTATOYHO YacTO BBIE3XKAIOT B
IIKOJIBI.

9. B monp3y mpoekTa BRICKA3aIMCh JBOE PO(HecCcopoB.

10. Pe3ynpTaT OXOTHI YETBEPO BOJIKOB U TPOE JIMCHII.

11. Tpoe nHe¥ n HOuel HE YXOAWIM MEXaHU3aTOPHI C TOJIeH, paboTas B IBE
CMEHBI.

12. Ilpunaratorcs K cemy CIeAyrone TOKYMEHTHI...

13. 3aBeayromiero kadeapbl MbI 3aCTall B CBOEM KaOWHETE.

14. Bama aHkeTa U peKOMEHJAIMU MOKa3bIBAIOT O TOM, YTO BBl O0Jiajiaere
TEMH KauyeCTBaMH, KOTOPbI€ HAM HEOOXOUMBI.

15. Ha 3acemanuu npodxomMa paccMaTpuBalICsl BOIPOC MO MPEIOCTABICHUIO
KBapTUP MOJIOJBIM CEMbSIM.

16. lupexkTop noipoOHO OCTAHOBUJICS O Pa3HBIX CTOPOHAX MPOOJIEMBI.

17. JoxiamuuK HEOAHOKPATHO OTMEYaJl O TOM, YTO MPOHW3BOJICTBCHHBIE
MOKAa3aTeNId CHU3HUIIUCH.

18. TpeboBanue W.M.HukonaeBa mepeBoda JCHET MO MECTY KUTEIbCTBA
OBLJIIO BBITIOJIHEHO.

19. Ilpurnamenue mnpenogaBareliei B MPUEMHYIO KOMHUCCHIO IO MPUEMY
BCTYIIUTEJIBHBIX 3K3aMEHOB TNPOU3BOJUTCA B COOTBETCTBUHM C JIEUCTBYIOLIEH
MHCTPYKLHEH.

20. Moioaple CHENHAIKNCTBI, BO3BPAILAIONIMECS B CBOM MPEANPUATHS,
MOJIyYaroT OIUIATy 3a MPOE3]l U CTOMMOCTh MPOBO3a Oaraxa.

21. CTpouTenbCTBO BEJIOCHh Cpa3y Kak IO JEBOMY, TaK U MpaBoOMy Oepery
pEKHU.

22. Cnenyet yCWJINTh HAA30p U OKa3aHUE MOMOIIM AETAM, OTHOCSIIUMCS K
KAaTeropuu "TpyaHbIX .

23. C 1990 r. 1. ®enopoB padboTasl HAa AaBBTOMOOUILHOM 3aBOJI€ B JOJKHOCTH
KpaHOBIIMKa 10 1998 r.

24. Ha mnpodrome o0OCyXkAeHb BOMPOCHl 00 OOA3aHHOCTAX YJICHOB
npocoro3a, KOHTPOJIE U POBEPKE UCTIOTHEHUS PEILICHUH.

3.1.5. [IpakTHYeckoe 3aHATHE MO CTUWINCTHYECKHUM HOPMAM

3ananue 1. CocraBbTe NpPeNIOKEHUNA, XapaKTepHbIe 1 0PpUIIHAIbHO-
JAeJIOBOTO CTWIfl, MCIOJIb3ysl MHOSI3bIYHBIE CJIOBA: PEECTP, aleUIsLus,
JTUCTIPONIOPIINS, KaMIIaHUs, TUIICH3HUs, ONTUMAJIbHBINA, FOPUCAUKIINS, IIUPKYIISP.

3aganue 2. VYkaxkure HAa  CTWINCTHYECKYH)  OKPALICHHOCTh
NPUBEAEHHBIX HUKE BAPUAHTOB. 3a clipaBKaMHu o0palnaiTechb K CJI0BapIo.

Jnzenun — nusens, Kpeucepbl — Kperucepa, JIOLMAaHbl — JOIMaHa, MUYMAaHbI —
MUYMaHa, PEIAKTOpPbl — PENaKTOpa, Ciecapu — cliecapsi, TPaKTOpbl — TPaKTOpa,
[EeXU — [IeXa, TUPEKTOPBl — TUPEKTOPaA, HHCTPYKTOPHI — HHCTPYKTOPA, KIamaHbl —



KJIallaHa, IPUroBOPbl — MPUTOBOPA, MACHOPTHl — NAcHopTa, Ipodeccopsl —
npocdeccopa, denpameps — (enpamepa, KIeBephl - KieBepa, MTEMIEIH —
HITEMIENs, JOKTOPbl — JOKTOpa, MOBapbl — IOBapa, MeKapu — MeKaps,
JIOTOBOPBI — IOTOBOPA.

3ananme 3. YcrpanuTe pedeBble IITAMIIBI B PEAI0KCHUAX

[locne  mpoM3BOACTBEHHOTO  coOpaHus paboTa  HaJlaJWUIach:
€KEMECSYHO UMEJIO MECTO IIPEICTABICHUE OTUETOB.

Ceituac ropon Pyces sBisIeTCsI KpYIIHBIM UHAY CTPUAIBHBIM LIEHTPOM.

Komuccuss ormeruna, uro pabota mpodkoMa Beslach Ha HHU3KOM
YPOBHE.

Korna HyxHO OBUIO NpeANpUHUMATh PELIMTEIbHBIE MEphI, MacTep
OKa3aJICs HE Ha BBICOTE.

Bonburyto 3a60Ty 00 opraHu3anuu JIETHETO OTAbIXa AETEH pabouux
METaJUTy pruyecKoro 3aBo/ia MpOsIBISIET aIMUHUCTPALUS.

PykoBoguTenb mnpeanpuaTus Bcerja JIOJDKEH OBITh B Kypce el
BBEPEHHOI'0 €My OOBEKTA.

Pa3Benka MECTHOCTH B OTHOIIEHHHM OOE3BPEKHBAHUS 3apaKEHHBIX
YYaCTKOB OTPABJIAIOIIMMH BEUIECTBAMHU MPOU3BOJUTCS HE3aAMEMIUTEIBHO U
OBICTpO.

3ananue 4. Onpeaenure ;kaHp A0KymMeHTa. CocraBbTe JOKYMEHT
AHAJIOTUYHOI0 KAHPA 110 PeaJIbHOM WM BHIMBIIIJICHHOH CUTYalMH.

VYBaxaemsle rocnonal
Ms1 sBissemcs BammMmu NOCTOSHHBIME MOKymareiassMu. J[Ba rojxa Hazajg Mbl
kynunu y Bac maptuto crankoB monenu K-15. Mer panel coobumts Bam, uto
HAIlIM 3aKa34YMKH BIIOJIHE yAOBJIETBOPEHBI UX PAabOTON, HO HEKOTOPBIE JIETANIU YXKe
TpeOyroT 3amensbl. [loaTomMy MBI 0OOpamaemcs k Bam ¢ mpocw0oii mpuciarh Ham
MPEI0KEHHE HA 3alacHbIe YAaCTH 1O MPUIIOKEHHOMY CIIHCKY.
bynem ouenb OnarogapHbl, €clii HaM Mpuiuiere Bamy HOBbIE KaTaloTu U
oOpa3ubl no3unui Ne 6, 10, panee HaMU HE 3aKyNaeMbIX.
Knem Bamrero orsera.
C yBaxxenuem M.U. bopucos
3am. nupektopa GupMbl
A\O «HTepTpeiiay

3.1.6. [IpakTH4yeckoe 3aHsITHE 10 MOP(}OJIOrHYECKUM HOPpMaM

3ananue 1. Onpenenure pox adopesumaryp: MXAT, By3, LICKA,
TOI'Y, HATO, CIIM, OMOH, MI'MIMO, OOH, CIIIA, PAH, ’)XOK, CHI,
KIIP®.

CocraBbTe CJI0BOCOYETAHHMS, B CTPYKType KOTOPBIX 4YeTKO
nposiBjsiicst Obl poa ad0peBUatypbl (HampuMmep, € IJaroJoM B
npoueaneM BpeMeHH, ¢ IPWJIaraTeJbHbIM).

3ananue 2. UcnpaBbTe OIIMOKH, YKAKUTE NMPABIWJIO, HAPYIICHHOE
NP COCTABJICHUH MPEAJI0KEHNUS:

I'maBuass Ttexnonor ¢adbpuku E.M. CugopoBa Obina uszbpaHa B
I'ocynapcrBennyro Iymy PO.



Mepbl 110 AUCHMIUIMHE, TPUHATHIE aIMUHUCTpAIIUE, CBOEBPEMEHHBIE.

BrI3nopaBiauBaromnii YyBCTBYET XOPOIIO, TOTOBUTCS K BBIITHCKE.

3ananme 3. O0pa3yiite TaM, rie 3T0 BO3MOXKHO (opMy CpaBHUTEIbHOM
U NPEeBOCXOJHOI CTeNeH! NMPHJIATaTeJbHOr0 BCe BO3MOXKHBIMH CIIOCOOAMMU:
KE€CTOKHUH, TEPIKAN, TPOMKHM, CBETOCTOUKNM.

3ananue 4. PackpbiB cKOOKH, BbIOepuTe HYKHYI0 hopmy.

PanapHble ycTaHOBKM 3acekiu (ucmpebumenv — ucmpedumeris) Ha BBICOTE
12 kM. CrnenyeTr npu3BaTh K OTBETCTBEHHOCTH (uya — auy), KOTOpblEe HapyIIatOT
oO11ecTBEeHHbIN NoOpsoK. (I nasnas — enasmwiil) OyxXraiaTep oTKazajaach MOAMUCATh
akt. IluceMo mpunuio Ha ums (ympasnsawowezo — ynpagisiowell) OTAEIECHUEM
0anka [letpoBoii. [IpeoxeHHbIe MONPABKUA U TOTIOJHEHUS ObLIH (CcywecmeenHul
— cyujecmeennvie). JlaHHas 3a71a4a Py CIOKUBILIEMCS MOJOKEHUU (Hepaspeuuma
— Hepaspewumas). JlaHHas 3ajada NpU CIOKUBIIEMCS TMOJOKEHUU OKa3bIBACTCS
(repaspewuma — nepaszpewumas). OKOHYATENBHBIA BapUAHT (mooicoecmeer —
mosxcoecmeereH) PeIBAPUTEIIbHBIM pacueTam.

3ananue 5. O0bsicHMTEe OIIMOKH, I0NMYLICHHbIE B yHOTpedjaeHun (Gopm
rJjaaroJia.

CemeHna mojzconHyxa ApOOSTCS, Pa3MUHAIOTCS W OTMBIBAIOTCA XOJIOJHOM
BOJI0M. Hamo moMoraTh MOJIOAEXKH pacTH U MPOSIBIISITH CBOU CIOCOOHOCTH. ['/1e BbI
ciabixamd 00 3tom? Ilo coBeTy Bpaua OOJIBHOM MOJIOCKAET TOPJIO PacTBOPOM
nuTheBOM cozpbl. Eciu Tak Oyaer mpoaoinkaThes, sl OUydyCh B 3aTPYJIHUTEIBHOM
IIOJIOXKEHUHU.

3.2. 3agaHus 1Js1 CAMOKOHTPOJIS
[Iporpamma 1o TUCITUTITNHE «JlokyMeHTHas JUHTBUCTUKAY
MpeayCMaTpruBaeT CaMOCTOSITENIbHYIO paboTy CTYAEHTOB II07] PYKOBOJCTBOM
npenojiaBaress. 3aganus AJiI CAaMOCTOSITEIbHON TIOJITOTOBKH JIayT BO3MOXKHOCTh
pacIMpuTh M YIIyOUTh  TEOPETHUUECKUE 3HAHUS, IMOBTOPUTh U 3aKPEMUTH
OCHOBHOM MaTrepuall, MOJYYECHHbIM B XOJE YTEHHUS JIEKIIMOHHOIO Kypca. DopMbl
CaMOCTOATENLHOM pabOThI: HAIMCAHUE U 3amuTa pedepara.

TeMmbl pedpepaToB 10 AUCHUIINHE
. JlemoBoOM SI3bIK KaK MPEAMET UCCIIEI0BAHUS JTUHTBUCTUKHU.
. 3aga4u, PyHKIUHU U CYIIIHOCTb TOKYMEHTHOM JIMHTBUCTUKH.
. UccnenoBanue si3pika B €ro COLMAIIBHOM KOHTEKCTE.
. MexaHu3M A3bIKOBBIX U3MEHCHUH.
. SI3bIK KaK CpeJICTBO OOIIEHNS: MOHITHE 3HAKA U 3HAUCHUSI.
. Peun kak comnuaasHOE ITOBEJICHHUE.
. CTpykTypa u cpeacTBa OOIIeHUS.
. @opManbHbIe IPU3HAKUA OOIIEHUS.
. JlenoBas Gecena Kak ocHOBHas (popma JAeI0BOTO OOIIEHUS.
10. ®yHKIIMOHAIBHBIE CTHUJIH OOIICHUSI: pa3TOBOPHBIA U KHIKHBIH.
11. Ctunm oOmieHus.
12. OT6Op SA3BIKOBBIX CPEACTB B CTUIISX.
13. OdunmanbHO-AEI0BOM CTHIIH OOIIEHUS.
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14. JIexcuka opuMaIbHO-1EI0BOTO CTHIISL.

15. Opopmnenre JOKYMEHTOB.

16. Meroanueckue pexomenaaiuu Ha ocaiose ['OCT P6.30-2003.

17. YaudunupoBaHue CUCTEMbI TOKYMEHTAIIUH.

18. OcoOEHHOCTH TEKCTOB CIYKEOHBIX JOKYMEHTOB.

19.  Kommo3unuoHHbIe O0COOEHHOCTH:  OOIIEMPUHATHIC  MPaBHIIA
COCTABJICHHSI IOKYMEHTOB.

20. CuHTakcuueckhe M  JICKCUYECKUE OCOOCHHOCTH  CITY>KEOHBIX
JIOKYMEHTOB: crenuduueckue KOHCTPYKIIMH, TEpMHHOJOrUs, ab0peBuarypa,
nudpoBoil MmaTepual.

21. CTUIMCTUYECKHE PECYpChl JIEKCHMKU, HCIOJIb3yeMble B CIY>KEOHBIX
JIOKyMEHTaXx.

22. PedeBoe KiuIIE.

23. SI3bIKOBBIE 3aMMCTBOBAHHS.

24. Knaccudukanusi TEKCTOB CITy>KEOHBIX JTOKYMEHTOB: BUJbl TEKCTOB, HX
3HAYEHUE U (DYHKIIIH.

25. CTunucTyka TEKCTa U CTPYKTypa ad3ara.

26. Posb pa3IM4YHbBIX 4aCTEN PEYH.

277. PacctanoBKa cJIOB B ipeiiokeHnn. OyHKIMKU opsiKa CIIOB.

28. Baxseilllne NPUHLUUINBI PEIAKTUPOBAHHUS  OPUIIMATBHO-EIOBBIX
TEKCTOB.

29. Meronuueckas 6a3a peJakTUPOBAHUS.

30. Ananmu3 ciayXeOHOro TEKCTa: KOMIIO3MIIMS, CTHJIb, I'paMMaTHKa,
JIEKCHUKA, CHHTAKCUC.

31. PabGota penakTopa ¢ pakTUUECKUM MaTEpUaIoOM TEKCTa.

32. Buasl peJakTOpCKOM MpaBKH.

4. METOOINYECKHUE YKA3ZAHMUA 110 OCBOEHUIO JTUCHUIIJIMHbBI

YcBoeHne MaTepuaia TUCIUTLIMHBI Ha JICKIUAX, CEMUHApaX, MPaKTHISCKUX
3aHATHSAX M B PE3YJIbTaTe CaMOCTOSATEIBLHON MOATOTOBKH W M3YUYCHUS OTIACITHHBIX
BOIIPOCOB AWCITUIUIMHBI, TO3BOJIAT TOJOHWTH K TIPOMEKYTOYHOW aTTECTAIlUU
MOJATOTOBJICHHBIM. 3HAHHWsA, HAKaIUIMBa€Mble TIOCTETICHHO M B Pa3JIMYHBIX
pakypcax, ¢ UCIOJIb30BAaHUEM MPOTHUBOIOJIOKHBIX MHEHUN U B3TJIAI0B HA Ty WUITU
UHYI0 TIpoOJIeMy SIBISIIOTCS TJIYOOKMMHU U KAa4eCTBEHHBIMH, U TO3BOJISIOT
dbopMHpOBaTH COOTBETCTBYIONTUE MPO(PECCHOHATBHBIE KOMIIETEHIIUA KaK HTOT
o0pa3oBaTensLHOTO TIpolecca.

JIyist cucteMartu3aluy 3HAaHUHW MO0 JTUCHIUIUIMHE TIEPBOHAYAIbHOE BHUMAHHE
cieayer oOpaTuTh Ha pabouyro MporpamMMmy Kypca, KOTopas BKJIIOYAaeT B ceOs
OCHOBHBIC MPOOJIEMBl NHUCHUILIMHBI (TEMATUKY 3aHATHI), B paMKax KOTOPBIX H
(bOpMHPYIOTCS BOIIPOCHI JIJIT KOHTPOJIS U aTTecTanuu. [IoaToMy CTyZIeHT, 3apaHee
O3HAKOMHUBIIIMCH C TMPOTPAMMOMN Kypca, MOXET JIyYllle COPHCHTHPOBATHCS B
MIOCIIEZIOBATEILHOCTH OCBOCHHS Kypca C MO3UINI OpraHU3aIllii CaMOCTOSATETHHON
paboThI.



IIpu opranu3zanuy mmpouecca OCBOSHUS JUCLHUIUIMHBI CIEAYET yYUTHIBATh:

1. IInanuposanue epemenu, 0meeoeHHO20 HA 0CB0EHUE OUCYUNTIUHDL.

[Ipy mnnaHupoBaHUM BPEMEHM HAa OCBOCHHE JUCIUIUIMHBI CIEAYET
PYKOBOJCTBOBATBCS: CTPYKTYpPOM NHUCUHUIUIMHBI, B KOTOPOW YKa3aHbl KOJUYECTBO
aKaJeMUYECKHX YacoOB B pa3pe3e KaKIOM TeMbl, BHUJA 3aHATUN (JIEKLIMOHHOE,
MPAKTUYECKOE, CEMHHAPCKOE) M Yachl HA CaMOCTOSTEIBHYIO padoTty; dopmoi
TEKYILLEro KOHTPOJIA YCIIEBAEMOCTU (TECThI, BBINOJIHEHHE HWHAMBUAYAJIbHBIX WU
NPAKTHYECKHUX 3aHATUH U JIp.); POPMOI IPOMEKYTOUHOW aTTECTAINH (3a4eT).

2. IlocnedosamenbHocms Oeticmeutl npu 0C80EHUU OUCYUNTIUHDI.

N3ydyenne Kaxaod TeMbl JAUCLUUIUIMHBI LieJIecooOpa3HO HAuYMHATH CO
3HAKOMCTBA C COJEpKaHUEM IUCLUILIMHBI B pa3pe3e TeM; 3aTeM CIEIyeT 3Tall
110/100pa UICTOYHHUKOB U3 UKCIIa PEKOMEHYEMBIX U MMOJOOPAHHBIX CAMOCTOSITENIHO
(Hay4HblE CTaTbM; CJIOBapu M Jp.). M3yueHue HCTOYHMKOBOM 0a3bl MOKET
CONMPOBOXKJATbCS ~ KOHCIEKTUpOBaHHEM. LlenecooOpazHO BecTH  IEpeveHb
POOJIEMHBIX BOIIPOCOB KaK MO CYIIECTBY TEMbl, OOYCJIOBJICHHBIX MpOOEIaMHu B
HAy4YHOM M IPaBOBOM II0JI€ U IpoOJeMamMu NPAKTUYECKOTO XapaKTepa, Tak U B
cllyyae 3aTpyJHEHUHA C VYSICHEHHEM CMbICIA M3J0KEHHOIO B HMCTOYHHUKAX
Matepuana (yKa3aHHbIE BOIPOCHI MOTYT OBITh pa3pelieHbl CaMOCTOATEIBHO, BO
BpEMsI CECCUOHHBIX 3aHITHI WM HA KOHCYJIBTALUU C MTPENOIaBATENIEM).

JInsi MOATOTOBKM K MPAKTUYECKHM 3aHATUSM DPEKOMEHAYETCS MOAPOOHO
U3y4YUTh KOHCHEKT JIEKIUI U MaTepHajbl CEMUHAPCKUX 3aHATHUM, MPEAIIECTBYOIIMX
IIPAKTUYECKOMY 3aHATHIO. Takke PEKOMEHIYETCS O3HAKOMHUTHCS C TEXHOJIOTHEH
IIPOBEICHMS TPAKTUYECKUX 3aHATHHA, KOTOpas BKIIOYAET CIIECIYIOLIUE OTallbl:
OOBSICHEHHE 3aJlaHUSl U HAaBBIKOB (KOMIIETEHIIMH), KOTOPBIE 3aKPEILISIOTCS B XOAE
€ro BBINOJIHEHHUS; 3HAKOMCTBO C KOHKPETHBIMU MCTOYHMKAMH UH(QOpMAIUH IS
BBITMIOJIHEHMSI 3a/1aHus; OOCYKJI€HHWE M YTOUHEHHE BOIPOCOB B XOJE aHaIu3a
VMCTOYHUKOB HMH(OPMAIIMK; COBMECTHBI MNPOCMOTP NEPBUYHBIX pPE3YyJbTaTOB,
OLICHKA UX COOTBETCTBUS MO (POPMATIbHBIM U COAEPKATEIbHBIM TPEOOBAHUSIM.

3. HUcnonvzosanue yueOHO-MemoOOUHUeCKUx Mamepuailog u pabomy c
aumepamypou.

Cnenyer NpUMEHSITH CIEIYIOLIYIO IOCJIEI0BAaTEIbHOCTh MCTOYHUKOB IS
U3YUYEHUS TEM AUCIUIUIMHBL HAYYHYIO U yU4E€OHYIO JIUTEpaTypy, CIOBapH, a TAKKe
JPYTUe€ UCTOYHUKH.

4. [loocomogky k mexkywemy KoOHmpouro yCneeaemocmu.

OcHOBHOM 3a/ayeil TEKYIIEro KOHTPOJIS YCIEBAEMOCTH OOyYaronuxcs
SIBJIIETCS TIOBBIILICHUE KaueCcTBa 3HaAHUM, MpuoOpeTeHNe 1 pa3BUTUE UMU HABBIKOB
CaMOCTOSITENIbHOM paloThl. Tekymuid KOHTpOJIb 3HAHUN OOyYaroIIMXCS 10
JUCLUUIUIMHE MOXET HMMETh CIEAYIOUIME BHUABL: YCTHBIA ONPOC HA JEKLUHSX,
NPaKTUYECKUX 3AHITHUIX; MPOBEPKA BBIITOJIHEHHS TUCBMEHHBIX CaMOCTOSITENbHBIX
paboT U JOMAIIIHUX 33JJaHUI; TECTUPOBAHHUE.

Jnst 5ppekTUBHON MOATOTOBKUA K TEKYLIEMY KOHTPOJIK MO IUCUHUILIUHE
HEOOXOJMMO HCIOJIb30BATh PEKOMEHJIOBAHHYIO OCHOBHYIO U JOMOJHUTEIbHYIO
JUTEPATYPY, KOHCHEKTHI JIEKUUW, pa3pabOTKHW CTYIAEHTOB, BBIMOJHEHHBIE B
pe3yabpTaTe NOJATOTOBKH U BBHIMOJTHEHHUS] CEMUHAPCKUX U MPAKTUUYECKUX 3aHSATUH.



5. ®OHJI OLIEHOYHBIX CPE/ICTB JUUISI IPOBEIEHUSI
MMPOMEKYTOUYHOM ATTECTAIIAU MO TUCHUATIINHE

5.1. Ilepeyennb KoMIleTeHUMII U ITANIbI UX (POPMHUPOBAHUS
Cormacho ®I'OC BO mno Hampasnenuto mnoarotoBku  46.03.02
JIOKyMEHTOBE/ICHHE U AapXMBOBEICHHWE B paMKaX H3YUYCHHS JUCHUILTUHBI Y
o0yuaromuxcs JOHKHBI ObITh CPOPMHUPOBAHBI CIIETYIOUINE KOMIIETEHIUH:

Kox ®dopmyHpoBKa KOMIIETEHIMN
OK 001LeKYIbTYPHBbIC KOMIICTCHIMH
OK-5 CrnocoOHOCTh K KOMMYHHUKAIIMU B YCTHOHM M MUCbMEHHOM (opMax Ha pyCCKOM W MHOCTPaHHOM
A3BIKAX JUIS PEIICHNUS 3a/1a4 MEXIMYHOCTHOTO M MEXKYJIBTYPHOTO B3aHMOICHCTBHS
K npodeccuioHaJbHble KOMIIETEHIIUN
[K-19 CriocoOHOCTh HCHOJIB30BaTh MPaBWIa IOATOTOBKH YIIPABICHYECKHX IOKYMEHTOB M BEICHUS
JIETIOBOY MEePENHCKU
TIK — 25 Brnanenne HaBbIKaMHM TOATOTOBKM YNPABIEHYECKUX JOKYMEHTOB W BEIEHHMS JEJIOBOU
MEPETTUCKH

Jtanbl (POPMHUPOBAHUS KOMIIETCHIIHN:

Hauanoneri — Ha 3TOM  3Tane  (QOPMHUPYIOTCS  3HAHUEBBIE U
MHCTPYMEHTAJIbHBIE OCHOBBI KOMIIETEHIIMH, OCBAaMBAIOTCA OCHOBHBIE KAaTErOpHUU,
dopmupyrorcs 0a3oBble ymeHHs. CTyIEHT BOCHPOM3BOAUT TEPMHUHBI, (DAKTBHI,
METO/Ibl, MOHSATHUS, MPUHILIUIBI U MPaBWIIA; peliaeT yuyeOHble 3a7auu o oOpasily.
Eciu cTyneHT oTBedaeTr 3THUM TpeOOBaHUS MOYKHO TOBOPUTh OO0 OCBOCHHHM UM
IIOPOrOBOr'0 YPOBHS KOMIIETEHIINU;

OcHosHOU — 3HaHWSI, YMEHHs, HaBbIKU, oOecnednBaroie (GpopMupoBaHue
KOMIIETEHLIUH, 3HAYMUTEJIbHO BO3pPACTalOT, HO €HI€ HE JOCTUral0T HMTOrOBBIX
3HaueHnii. Ha 3TOM 3Tame CTyA€HT OCBaMBAa€T AHAIUTHUYECKUE JIEUCTBUS C
OpPEeIMETHHIMA  3HAHMSIMU [0  KOHKPETHOW  AUCIUIUIMHE,  CHOCOOEH
CaMOCTOATENIbHO peIllaTh Y4YeOHbIE 3aJaud, BHOCS KOPPEKTHBBI B aJTOPUTM
JEUCTBUM, OCYIIECTBIISASI CAMOPETYJISIIIUIO B X0Jie€ pabOThl, MEPEHOCUTh 3HAHUS U
YMEHHUSI Ha HOBBIE YCJIOBHS. YCHEIIHOE MPOXOXKJIEHUE ATOr0 3Tama IMO3BOJISET
JOCTUYb CTAHJAPTHOTO YPOBHS C(POPMUPOBAHHOCTU KOMIETECHIINH;

3aeepwiarowyuti — Ha 3TOM 3Tale CTYIEHT JOCTUIaeT UTOTOBBIX MOKa3aTeaei
1O 3asBJICHHOW KOMIIETEHIMH, TO €CTh OCBAaMBaeT BECh HEOOXOAUMBIN 00BEM
3HAHWM, OBJAJCBACT BCEMU YMEHHSIMU M HaBbIKAMU B cdepe 3asBICHHON
koMmrieTeHuu. OH CrocoOeH HCMOJb30BaTh 3T 3HAHMS, YMEHHUS, HABBIKU TPHU
pEUIEHNH 3aJlay TOBBIIICHHOW CJIOKHOCTHU M B HECTAHAAPTHBIX ycioBusax. Ilo
pe3yibpTaTaM 3TOrO 3Tana CTYyJAEHT JAEMOHCTPUPYET STAJIOHHBIA  YpOBEHb
Cc(OPMUPOBAHHOCTH KOMIIETEHIIUH.

5.2. lloka3aTe/n U KPUTEPUH OLICHUBAHUS KOMIIECTECHIIMI
Jlnis oneHWBaHUS pPE3yJIbTaTOB OOYYCHHs] B BUAC 3HAHUN HCIOIB3YIOTCS
CIIEAYIOIIME TPOUEAYphl W TEXHOJOTMH: TECTUPOBAHWE, WHIAWBHUIYATbHOE
coOeceI0BaHuEe, MMChbMEHHBIC OTBETHI Ha BOTIPOCHI (B BUJIC MEKYU{e20 KOHMPOJIA).
IIpomexyTOUHBIH KOHTPOJIb PEATU3YETCS B XOJA€ Clayd 00y4aroIIUMUCS
3a049HOM (popMbI 00yUEeHHS 3aueTa. 3a4eT MpoBOAUTCS B (hopme cobeceoBaHus 110
Borpocam. OICHKAa 3HAHUI MPOWU3BOJMUTCS IO INKaje 3auTeHo / He 3aureHo. B



ciIy4dac Hey,HOBHeTBOpHTGHBHOﬁ OLCHKHN CTYACHT MMCCT IIPpaBO IICPCCAATh 3a4YCT B

YCTAaHOBJICHHOM ITOPAAKE.

OO01mme KpUTEPHH OLICHKH OTBETOB CTYJACHTOB

Onenka Onenka Onenka Onenka
«OTJIHIHO «X0pOILIO0» «YAOBJIETBOPUTEIbHOY «HEYy0BJIETBOPH
TeJIbHO»
Onenka «3a4TeHO» O1eHKa «He3aYTeHO)
OLICHMBAETCS OTBET, €CIIU OLICHUBAETCS OTBET, B OIICHMBAETCS HEIOJIHBIN OIICHUBAETCS OTBET, MPHU
CTYICHT IMEET CHUCTEMHBIC KOTOPOM OTCYTCTBYIOT OTBET, B KOTOPOM KOTOPOM CTYIEHTHI
TIOJTHBIE 3HAHUS M YMEHUS 110 HE3HAYUTCIIbHBIC OTCYTCTBYIOT JIEMOHCTPUPYIOT
MIOCTaBIEHHOMY BOTIPOCY. SJIEMEHTHI COJIEPKAHUS 3HAYMTEIIbHBIC DJIEMECHTHI OTPHIBOYHEIE,
Coneprkanne Borpoca WA IPUCYTCTBYIOT BCE COJZICpKAHUS FITH OecCHUCTEMHBIC 3HAHUS,
W3JIaraeT CBSA3HO, B KPATKOM HEOOXOIUMBIC 3JIEMEHTHI MIPUCYTCTBYIOT BCE HEYMEHHE BBIJICIUTD
(dopme, pacKpsI-BacT COIIepXKaHUs, HO BBIIICU3IIOKCHHBIC TJIaBHOE, CYIIECTBEHHOE
MOCIIEZIOBATEILHO CYTh JIOTMYIIEHBI HEKOTOPbIE 3HAHUSA, HO JIOTYIIEHbI B OTBETE, JOIyCKAIOT
HM3Y4YEHHOT0 MaTepuaa, OIIMOKH, HHOT A CYIICCTBECHHBIC OIINOKH, rpyObIe OIUOKH
JIEMOHCTPHUPYS MPOUYHOCTh U Hapymajiach HEJIOTHYHO, TPOCTPAHHO
MIPUKIATHY IO MOCJIEI0BATEIILHOCTD H3JI0KEHO OCHOBHOE
HaIpaBJIEHHOCTb H3JI0KCHHUS. cojiep kKaHue BOTpoca.

MOJTyYCHHBIX 3HAHUH U
YMEHUH, HE JIOIyCKaeT
TEPMHHOJIOTHIECKUX OMINO0K
1 (paKTHUECKUX HETOUHOCTEH

Onpenesnenne ypoBHsl 0CBO€HHs] KOMIIETEHIIMII B COOTBETCTBHH C OLIEHKOI 0TBETa CTYJeHTAa

OneHKa «OTJIHYHO» OueHka «xopouo» Onenka Onenka
CBHACTEIBCTBYET O HAJIUIUH CBHACTEIBCTBYET O «YIOBJIETBOPUTEILHO» «HEYHAOBJIETBOPUTEJILH
c(hOpMHPOBaHHBIX HAJINYUH CBHACTEIBCTBYET O 0» CBHIETEIBCTBYET 00
KOMIIETCHIIHI BBICOKOTO chOpMHUPOBAHHBIX HAJTHYHH OTCYTCTBUH
(3TAJIOHHOT0) YPOBHSI TSt KOMIIETCHIIHH chOpMHUPOBAHHBIX chopMUPOBaAHHBIX
pereHus Mpo(QeCCHOHANBHBIX | CTAHJAPTHOrO YPOBHA | KOMIETCHIIHII OPOroBOro KOMITETEeHINI [TsT
3amaq JUTSL PEIICHUST YPOBHS [UTS PEIICHUS perieHns
npodecCHOHANBHBIX 33/1a4 | MPOQeCcCHOHANBHBIX 33/1a4 npodeccHoHaNbHBIX
3agaq

5.3. MarepuaJibl 1Jis1 OLIEHKH U KOHTPOJISI Pe3yJIbTATOB 00Y4eHUsA

3aganus K 3a4erty ®opmupyemble
KOMIETeHIHH

1. Tlomsarue ¢yHKIMOHANBHOTO CTHIA. DyHKIMOHAIBHBIE  CTHIU OK-5
PYCCKOT0 JTUTEPAaTYpPHOrO si3bIKa (1opoOHasi XapaKTepUCTHKA)

2.  OduuuanbHO-1eI0BON CTUIIb OK-5

3. Hcropusi, COBpEeMEHHOE COCTOSIHUE€ M IEPCIEKTUBBI Pa3BUTHUSA OK-5
o(pHUIIMaTBEHO-IEIOBOTO CTHJIISI PYCCKOTO SI3BbIKA

4.  OduuuanbHO-IENOBOW CTUIb B CHUCTEME CTUJIEH COBPEMEHHOIO OK-5
PYCCKOTO JIUTEPATYPHOTO S3bIKA

5.  OO6menutepaTypHasi HOpMa M CTUJIEBOE CBOEOOpa3ue JIEN0BOM peun OK-5

6.  JloxymenTHble >xaHpbl. OCHOBHBIE KaHPHI CIIy)KeOHBIX mokymeHTOB. | OK-5, [TK-19
B3anmoaencTere JKaHpa U CTHIIA

7.  TunoBble CXe€Mbl pPa3JIMYHbIX KAHPOB OK-5, TIK-19

8.  Tekcr, ero OCHOBHbBIE XapaKTEPUCTHUKH OK-5

9.  JIOKyMEHT KakK TeKCT, ero (yHKIMU. Pa3HOBUIHOCTH JOKYMEHTAIHH OK-5, TIK-19

10. TpeOGoBaHUS K SI3BIKY M CTPYKTYpE TOKYMEHTA OK-5, TIK-19

11. DOxcTpanuHrBHCTHYECKHE cTHIIeoOpasyronme (akropsl opunmansHo- | OK-5, [TK-19
JIJIOBOTO CTHJISI

12. CobGctBeHHO JMHIrBUCTHYECKHE (akTopsl odunumansHo-aenosoro | OK-5, [TK-19
CTHJIS




13. TlposiBneHHE KPUTEPHEB TEKCTYAIBHOCTHU B JIETIOBOM TEKCT OK-5, TIK-19

14. 3akoHBI CBA3HOTO TeKCTa (Ha mMpuMepe 0hUIIHATIEHO-ACIIOBOTO CTHJIS) OK-5, T1K-19

15. ToHaabHOCTH JIEJIOBOr0 TEKCTA OK-5, IIK-19

16. OrueHoYHOCTE B JIEJJOBOM TEKCTE OK-5, IIK-19

17. Kareropuu BpeMeHU U IPOCTPAHCTBA B JIEJIOBOM TEKCTE OK-5, TIK-19

18. Kanmnenspckue ciioBa M KOHCTPYKIIMK Kak cTpoeBas ocHoBa nenopoi | OK-5, [TK-19,
peun. [Ipobiiema kaHmensipuTa ITK-25

19. MHcnonp3oBaHME 3aMMCTBOBAHHBIX CJIOB B Tekcrax ciyxkeOHbix | OK-5, T1K-19,
JIOKYMEHTOB [1K-25

20. Vcmonb30BaHHE TEPMUHOB B TEKCTAX CIYXKEOHBIX IOKYMEHTOB OK-5, TIK-19,

[1K-25

21. Tamroyorus U IJICOHA3M B TEKCTaxX CIykeOHbIX qokymeHTOB. Ommbku | OK-5, I[TK-19,
B TEKCTaX CIyXEOHBIX JIOKYMEHTOB, CBSI3aHHBbIE C JIEKCUYECKUM YpPOBHEM [1K-25
SI3BIKA

22. T'paduueckue COKpalieHUs M CIOKHOCOKpalieHHbIe ciioBa B Tekcrax | OK-5, [1K-19,
CITyCeOHBIX JOKYMEHTOB I1K-25

23. Hudposas undopmaiiys B TEKCTaxX CIyKeOHBIX JOKYMEHTOB OK-5, I1K-19,

I1K-25

24. Teorpaduueckue Ha3BaHUS; HaUMEHOBAHMS yupexnaenuit, | OK-5, I1K-19,
HNPEANPUATHIM, OpraHu3alui, JIOJDKHOCTEH, JOKYMEHTOB B TEKCTax [K-25
CIIyKeOHBIX JOKYMEHTOB (MpoOJIeMBbl HCIOIB30BAHUS MPOMHUCHBIX OYKB U
KaBBIUEK)

25. T'maron m uMs B TeKCTax OUIMATILHO-AEI0BOTO cTuiis (oTraaroibhbie | OK-5, TTK-19,
CYIIECTBUTEIIbHBIC, PACIICIUICHHOE CKa3yeMoe, TacCHBHBICE W Oe3IWYHbBIC ITK-25
KOHCTpyKuuu). [lpuyactHple u JgeenmpuyacTHble OOOPOTHI B TEKCTax
CIIyeOHBIX JTOKyMEHTOB. OmmOKH, CBsI3aHHBIE C MOP(OIOTHICCKUM
YPOBHEM $I3bIKa

26. Ilopsamoxk cilOB M CTPOCHHE MpEeAsioKeHUs B TekcTax ciyxeOnbix | OK-5, I[TK-19,
JOKYMEHTOB. OmnOKy, CBsI3aHHbIE C CHHTAKCUYECKHM YPOBHEM SI3bIKA I1K-25

27. Kommo3umus TekcTa 1oKyMeHTa. [loHATHe YTUKETHON paMKH OK-5, I1K-19,

I1K-25

28. Jlormdeckne OCHOBBI KOMIO3MIMH TeKkcTa JokymeHTa. I[lpasuma | OK-5, I1K-19,
JeJIEHUS OHITHI I1K-25

29. Jlormueckue npaBuia geduHUH. OMIMOKH B ONPeIeIeHUsIX OK-5, I1K-19,

I1K-25

30. Jlormueckwue mpaBuia aprymentanuu. [Ipuemsr nposepku aprymenToB | OK-5, I1K-19,

I1K-25

31. OcHoBHbIE ITPUHIIMIIBI paboThI penakropa. Crnemuduxa | OK-5, TIK-19,
PEIAKTUPOBAHUS TEKCTOB CITY)KEOHBIX IOKYMEHTOB I1K-25

32. DOtansl penaktupoBanus. Buasl npaBku. OTBETCTBEHHOCTh PEIAKTOPA OK-5, TIK-19,

I1K-25

5.4. MeToanueckue MaTepuaJibl 10 OLEHUBAHUIO Pe3yJIbTATOB 00yUYeHHUsA

IIpomexyTouHasi aTTeCTAIHMA PCATU3YETCS B XOJIE CIaYM 00yJarOIIUMUCS
3a04HOM (popMBI 00yUeHHs 3aueTa. LIe/Ibro MPOMEKYTOUHOM aTTeCTalluU SBIISICTCS
KOMIUIEKCHAasI ¥ OOBCKTHUBHAS OIICHKA 3HAHWH CTYJCHTOB B IPOIECCE OCBOCHUS
UMH OCHOBHOHM 00pa3oBaTeIbHONW MPOrpaMMbl BBICIIET0 MPOQPECCHOHATBLHOTO
oOpa3oBaHUs.

3adeT 1o AUCHUIUIMHE MPECIIeyET Melb OICHUTh padoTy CTyJeHTa 3a Kypc,
CTEIICHb YCBOCHHS TCOPETHUUCCKHUX 3HAHUN M KOMIICTCHIINH, YPOBEHb TBOPUYECKOTO



MBILUIEHUS, HaBBIKOB CaMOCTOSITENIbBHOM pabOThl, YMEHUE aHaJIU3UpOBaTH
NOJIyYEHHbIE 3HAHUS U PUMEHSTh UX B PEIICHUH MPAKTUYECKUX 3a1a4.

3ayeT MPOBOAUTCS B YCTHOM WM MHCBMEHHON (opme Mo Bompocam,
KOTOpble yTBepkaaroTcss kKadempou. Ilpu HeoOxomumMocTu SK3aMeHATOPY
IPENOCTABIISIETCSA MPABO 337aBaTh CTYAEHTaM JOMOJHUTEIbHBIE BOMPOCHI, a TAKKE
NOMUMO TEOPETUYECKHUX BOIPOCOB JaBaTh 3aJa4d W MPAKTUYECKHE 3aJaHUs I10
IporpaMMe Kypca.

Bo Bpewms 3adera CTyAEHTBI MOTYT I0JIb30BAaThCs YUYEOHBIMHU ITPOrpaMMaMH,
CIpPaBOYHUKAMM M NPOYMMM HMCTOYHHKAMH HH(POpMALUH, MEPEYeHb KOTOPHIX
YCTaHABJIMBAETCS MpPENOAaBaTeIEM U COIJIACOBBIBAETCS Ha 3acelaHMM Kadeapsbl.
Hcrnonb3oBaHue MaTepualoB, HE IPENYCMOTPEHHBIX YKa3aHHBIM IIEpEYHEM, a
TaK)Ke IMOMNbITKA OOLIEHUS C APYTUMHU CTYJEHTaMH, B TOM YHCII€ C IPUMEHEHUEM
AJIEKTPOHHBIX CPENCTB CBSI3U, HECAHKIIMOHUPOBAHHBIC NIEPEMEILECHUS CTYIEHTOB U
T.I. SBISIOTCS OCHOBAHMEM [JJisl YAQJEHHUS CTyJEHTa U3 ayJuTOpuh U
MOCJIETYIOUIEr0 BHECEHUS B BEIOMOCTh OTMETKH «HEYJOBJIETBOPUTEIBHO» («HE
3aUTECHOY).

KpurepusiMu  ycHnemHOCTH OCBOEHUSI CTYJEHTOM JaHHON y4eOHOH
JUCUUIUIMHBI IIPU MPOBEIEHUN TEKYLIEr0 U UTOTOBOTO KOHTPOJIS SIBJISIOTCS:

1. KonnuecTBO NpaBWIBHBIX OTBETOB HAa TEKYLIEM TECTHPOBAHWU M IIO
’K3aMEHALIMOHHOMY OMJIETY.

2. AKTHBHOCTb M aJI€KBaTHOCTb IIOBEJECHUs CTYyJECHTA Ha CEMHHAPCKUX
3aHATUSAX, BBIIIOJIHEHUE KaXIbIM CTYIEHTOM BCEX MPAKTUYECKUX padorT,
OCMBICJIEHHOCTh M CAMOCTOSITEIbHOCTD CYXKJACHHM, MPOSIBIECHHBIX B XOJI€ YCTHOTO
orpoca.

3. [IpaBusibHBIE OTBETHI Ha BOIPOCHI 10 COAEPKAHUIO 0a30BBbIX UCTOYHUKOB M3
CIIMCKOB PEKOMEHI0BAaHHOW JINTEPATYPBI 110 JUCLUILIHE.

4. JleMoHcTpauus 3HaHHS NPOPECCHOHAIBHBIX TEPMUHOB, MOHSTHM,
KAaTE€ropuil U TEOPUM.

5. Hanuuwe CcOOCTBEHHOTO BHJEHHUS pacCMaTpUBAEMON MpPOOJIEMBI,
c(OpMHPOBAHHOTO HA OCHOBE M3YUYEHHS M aHAJIM3a Hay4YHBIX paOOT, BBIIIOJHEHHUS
MIPAKTUYECKUX 3aTaHUM.

6. PECYPCHOE OBECIIEYEHHUE

6.1. OcHOBHAS U JONOJIHUTEIbHAA JTUTEPATypa

OcHoBHas JuTEpaTypa

1. 3yeBa T.A. Crparerun IuTEepaTypHOTO pPEIAKTUPOBAHUS: Yy4ueOHOE
nocobue [Dnexkrponusnii pecypc] / T.A. 3yesa, E.H. WBanoBa. — M., bepnuH:
Hupekr—Menua, 2015. — 218c. — Pexum JNOCTyma:
http://biblioclub.ru/index.php?page=book&id=275451&sr=1.

2. Kymmnepyk C.II. [JoxymeHTHasi JMHIBUCTUKA: Yd4eOHOe mocooue
[DnexTponnslil pecype] / C.II. Kymnepyk. — M.: @nunTta, 2011. — 130 c. — Pexxum
noctyna: http://biblioclub.ru/index.php?page=book&id=83382&sr=1.


http://biblioclub.ru/index.php?page=book&id=83382&sr=1

JlonoJiHUTEIbHAS JIUTEPATypa

1.  JlenoBoe mucbMoO : ydeOHO-cIpaBouHOe mocodue / aBT.-cocT. W.H.
Kysnemnos. — 8-¢ u3z., mepepab. — Mocksa : JlamkoB u K°, 2018. — 162 c¢. —
(YueOnble wu3manHusa [isi OakamaBpoB). — PexuM jocTynma: 1o TOAMHCKE. —

URL.: http://biblioclub.ru/index.php?page=book&id=496193 (nata  oOparicHuS:
13.07.2020). — ISBN 978-5-394-02962-2. — TeKCT : 3JeKTPOHHBIH.

2. KopobGeitnukoBa A.A. PeueBas cmyxkeOHas kynbTypa: [Ipaktuxkym
[DnekTponHsIil pecype] /' A.A. KopobGeiinukoBa. — OpenOypr: OI'Y, 2015. — 172
c. — Pexxum noctyma: http://biblioclub.ru/index.php?page=book&id=330545.

3. Ky3nenioB M.H. JlenoBoe mnucbMo: Y4eOHO-CHpaBOYHOE TMOCOOHE
[QnexTponnsblil pecypc] / W.H. xy3nenos. — M.: JlamkoB u Ko, 2013. — 196 c. —
Pexxum moctyma: http://biblioclub.ru/index.php?page=book&id=229283.

3. Poroxkun M.IO. JlemoBble HOKyMEHTHI B MpuMepax Hu 0Opasiax
[DnexTponnslil pecype] / MLIO. Poroxun. — M., bepnun: {upekr—Menua, 2014. —
496 c. — Pexxum nocrtyma: http://biblioclub.ru/index.php?page=book&id=253701.

4, Tpodumona, O.B. OcHOBBI AenoBoro nucbma : ydeOHoe mnocobdue /
O.B. Tpodumona, E.B. Kynuuk ; TroMeHCKHI1 TOCyAapCTBEHHBI YHUBEPCUTET. —
4-e u3z., crep. — Mocksa : @nunta, 2016. — 305 c. : Tabn. — PexxuMm goctymna: mo
noamucke. —  URL: http://biblioclub.ru/index.php?page=book&id=57968 (nara
obopamenwns: 13.07.2020). — bubmorp. B ka. — ISBN 978-5-9765-0930-6. — Tekcr
. DJICKTPOHHBIN.

6.2. Pecypchbl MHpOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «AHTEpHET)

B cooTBercTBUM ¢  JIMIEH3MOHHBIMU HOpPMAaTHUBAaMU  OOECTICUCHMS
OuOIMOTEeUHO-MH(GOPMAIIMOHHBIMU ~ pecypcaMu  OHOIMOTeKa  OpraHu3yeT
WHIMBU Ty AJIbHBI HEOTPaHUUYEHHBIN JOCTYI U3 000U TOYKH, B KOTOPOU UMEETCS
nocTyn K cetd MHTepHeT, K yueOHbIM MaTepuaiaM DJIEKTPOHHO-OMOINOTEUHBIX
cuctem (ObC):

1. ObC «YnHuBepcurerckas Oubnmmorexka onmaitn». M3marensctBo: OO0
«HekcMemuay. IlpuHamnexHocTh cTopoHHss. WWW.biblioclub.ru. KomugectBo
Kkrouerd  (mosp3oBateneit): 100% on-line. Xapakrepuctuku OUOTHMOTEYHOTO
dboHma, HOCTyn K KOTOPOMY MPEIOCTaBISETCS TOTOBOPOM: AOCTYN K 0a30BOi
yactu ObC.

2. OBC «UznarensctBo Ilnanera My3bIKH». IIEKTPOHHO-OMOIMOTEYHAS
cucreMma OOO «M3narenbctBo IIJTAHETA MY3bBIKN». IlpuHaaiexxHOCTh
cropoHHsis. WwWw.e.lanbook.com. KommuectBo kimoueit (mosb3oBareseit): 100%
on-line. Xapakrtepuctuku OuOmHoTeYHOro (OHAA, JIOCTYl K KOTOPOMY
MIPEIOCTABIISCTCS IOTOBOPOM: JOCTYN K KOJIeKIMsIM: «My3bika u Teatpy, «baier.
Tanen. Xopeorpadus».

3. B/l Onexrponnas Cucrema «KynpTypa». ba3a JlaHHbIX DieKTpOHHas
Cucrema «KynbTypay. [IpuHamiexxHocTh cTopoHHSs. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBCKkuil rocyaapCTBEHHBI HHCTHTYT HCKYCCTB H
KYJIBTYpbI (3JEKTPOHHBIN KaTajor). MexyHapoHasi accolranus MoJib3oBaTenen
U  pa3pabOTYUKOB IJIEKTPOHHBIX OMOJMOTEK M HOBBIX HWH(POPMAIIMOHHBIX
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TEXHOJIOTUH (accormanus OBHUT). [TpuHamIeKHOCTD CTOPOHHSIS.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snektponnass 6ubmmoreka. OOO Hayunas
DJIGKTpOHHAsE OuOMmoTeka. [IpuHAISKHOCTS, CTOpOHHssA.  http://elibrary.ru/
JIuuensuonnoe cornamenue Ne 13863 ot 03.10.2013 r. — GeccpouHo.

6. DnekTponHo-6ubmmoreunas cucrema ®I'bOY BO «XT'UK». ®I'BOY BO
«XT'UK». [IprHamexHOCTH coOCTBEHHas!. JloxanpHbBIN JOCTYII.
http://carta.hgiik.ru. ITpukas no Muacturyty Ne 213-06 ot 07.10.2013 r.

7. EnuHoe OKHO JocTyma K 00pa3oBaTEelbHBIM pecypcaM. DIEKTpOHHas
oubnuorexka. ®I'AY 'HUU UTT «Uudopmukay, MunrcrepctBo 00pa3oBaHus U
HAYKH PO. [TpuHamIeKHOCTH CTOPOHHSIS. CB0OOTHBIH JTOCTYII.
http://window.edu.ru

8. Emunas xomnexuust udpossix OOpazoBarenbhbix PecypcoB. ®I'AY
I'HUU UTT «Uudopmuka». IlpunannexHoctb cropoHHsa. CBOOOAHBIN JOCTYIL.
http://school-collection.edu.ru

9. ®enepanbHblii LEHTP WH(OPMAIMOHHO-00PA30BATENBHBIX PECYPCOB.
®denepanbHblii 1EeHTp HWH(GOPMAIIMOHHO- 00pa3oBaTelbHBIX pecypcoB, DPI'AY
I'HUU UTT «Uudopmuka». IlpunannexHoctb cTopoHHsAs. CBOOOIHBIM JOCTYIIL.
http://fcior.edu.ru

JUIsT TOATOTOBKM HAy4YHBIX padoOT oO0ydaroluecss MOTYT MCHOJb30BaTh
MOJIHOTEKCTOBYIO 0a3y nanHbix Web of Science. Pexxum goctyna: 31eKTpOHHBIH,
U3 BHYTpeHHeH cetn nHCcTUTyTa. OduimansHeii cait: webofknowledge.com.

6.3. UndopmanmoHHbIE TEXHOJOTHH, IPOrPAMMHOE O0ecriedyeHue 1
UH(POPMALMOHHBbIE CIIPABOYHbIEC CHCTEMbI

[IporpammHo-uHpOpMaIMOHHOE ~ OOecrmeyeHre  y4eOHOro  mpolecca
COOTBETCTBYET TpeOOBAHUIM benepabHOTO rocyaapCTBEHHOIO
O6pa30BaT€JIBHOFO cTa”HaapTa.

JIns mpoBeAeHus 3aHATHIN JIEKIIMOHHOTO TUIIA, 3aHATUH CEMUHAPCKOIO THUIIA,
rpynmnoBbIX H HWHAWBHUAYAJbHBIX KOHCYJIBTaHPlﬁ, TCKYILICIO KOHTPOJIA U
MPOMEKYTOUHOW  aTTECTAlMM  HCHOJIB3YETCS  CIEAYIOIIEE  MPOrpaMMHOE
obecrieueHue:

— JIUIEH3UOHHOE MPOIPUETAPHOE MTPOTPAMMHOE 00ECIICUCHHUE:!

1. Microsoft Windows

2. Microsoft Office (B cocraB makera Bxoasar: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B coctaB makera BXOIST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium Edition,
Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6, After Effects CS6,
Adobe Audition CS6, SpeedGrade CS6, Prelude CS6, Encore CS6, Bridge CS6,
Media Encoder CS6);

— CBOOOJTHO pacrpocTpaHsieMoe MPOrpaMMHOE 0OecTieueHHE:

1. nabop oducusix nporpamm Libre Office

2. ayauonpourpeiBaresb AIMP
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3. BuaeonpourpsiBaTeab Windows Media Classic

4. wuntepHet-Opaysep Chrome.

JIist caMOCTOSITENIPHON TOJITOTOBKHM CTYACHTOB K 3aHITHSAM IO JTUCIUIUIAHE
TpeOyeTcst oOpaleHue K mnporpamMmHoMy obecrieuenniro Microsoft Windows,
Microsoft Office, B ToM umncne sl MOATOTOBKUA MYJbTUMEIUMHBIX MPE3CHTAIINN
Mo TeMaMm ceMuHapoB B mporpamme PowerPoint. [l co3maHus KOHEYHBIX HE
PEIAKTUPYEMBIX BEPCHH TOKYMEHTA PEKOMEHAYETCS UCIIOIh30BaTh Acrobat X Pro,
Bxoasamui B coctaB nmaketa Adobe Creative Suite 6 Master Collection.

[Ipy wu3ydeHMM JUCHUIUIMHBI OOydyaromuecss HMEIT BO3MOXXHOCTb
UCIIOJIb30BaHUsl MH(OPMAIMOHHO-CIIPaBOYHON cucteMbl «KynbTypa», Takxke
pedepaTuBHBIX U OMOTMOMETPpUYECKUX 0a3 JTaHHBIX PELIEH3UPYEMOM JIUTEPATYPhI
Web of Science u Scopus, B COOTBETCTBHH € 3aKIIOYEHHBIMH JIOTOBOPaMHU.

Ha Bcex KoMIblOTepax B HWHCTUTYTE YCTAaHOBJIEHO JIMIIEH3MOHHOE
aHTUBUpYCHOE mnporpaMMmHoe obOecneuenne Kaspesky Endpoint Security.
Heo6xonumpiM ycioBueM UHGOPMAIMOHHON O€30MaCHOCTU MHCTUTYTA SBJISIETCS
oOs3aTeNbHAs TIPOBEpKa HA HAJWYME BHUPYCOB BHENTHUX HOCHTENCH Iepes uX
UCIIoNIb30BaHueM ¢ momoirsio Kaspesky Endpoint Security.

[lepeuncnennoe mnporpaMMHOe oOecredeHrne OOHOBISETCS MO Mepe BBIXOHa
HOBBIX BEPCUU ITPOTPAMM B PAMKAX COOTBETCTBYIOIIUX JIMIIEH3UM U COTJIAIIEHUN.

6.4. MarepuajJbHO-TeXHUYECKasA 0a3a

MartepuabHO-TEXHHYECKOE  OOECIEUYeHHEe PpeaqTu3yeMol  JUCITUIUIMHBI
COOTBETCTBYET TpeOOBAHUIM benepaibHOTO rocyJ1apCTBEHHOTO
o0pa30BaTeILHOTO CTaHAapTa.

J1s mpoBeEHUS 3aHATUH JIEKIIMOHHOTO THUIIA, 3aHATU CEMUHAPCKOTO THIIA,
IPYNIOBBIX W WHAWBHUAYAJbHBIX KOHCYJbTallMil, TEKYILIEro KOHTPOJIS U
MPOMEXKYTOUYHOM aTTecTallMi B Y4YeOHOM TPOIECCe AKTUBHO HCIOIb3YIOTCS
CJIeIyIOLIME CleUaIbHbIE TOMEIICHUS:

- y4eOHble ayJAUTOPUM, OCHAILIEHHBbIE CHEIUAIU3UPOBAHHON MEOENbIO,
JIEMOHCTPALIMOHHBIM ~ 000pyJ0BaHUWEM (MYJIbTUMEIUNHBIN Mpe3eHTAllMOHHbBIN
KOMIUIEKC B COCTaBe IMPOEKTOPa, SKpaHa, AKTUBHOW aKyCTHUYECKOW CHCTEMBI,
MEePCOHATIBLHOTO KOMIIbIOTEpA) M Yy4eOHO-HArJSIHBIMU TlocOOUsIMH (B T.4. B
aeKTpoHHOM Buje) (aya. 315, 2150);

JJist caMoCTOsITeIbHOM pabOThI CTY/IEHTOB IIPEIHA3HAUYCHBI:

- ayn. 209 (uurtanbHBIM  3a7), OOOPYIOBaHHBIE MEPCOHAIBLHBIMU
KOMITbIOTEPAMH, OOECIIEYMBAIOIIUMH JIOCTYN K JJIEKTPOHHOW WH(OpMaIMOHHO-
oOpa3oBaTenbHON Cpelne opraHu3anuu, K ceTu «VHTepHeT», K SIEeKTPOHHBIM
OMOTMOTEYHBIM CUCTEMAM.

[Ipu HeoOXOAMMOCTH B Y4e€OHOM TMPOIIECCE HCIOIB3YIOTCS KOMIIICKTHI
MEPEHOCHBIX JIEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, MPOEKTOP, PKPaH).

Bce xomnbroTepsl HCcTUTYTa O0OBEIMHEHBI B JIOKAIBHYIO CETh, C KaXKI0TO
M3 HUX BO3MOXKEH BBIXOJ B IJI00alibHYIO ceTh MHTepHeT. MHCTUTYT MCTONB3yeT
BBIJICJICHHBI KaHal €O cKopocThto 10 MO/c. [Iyist CTyIEHTOB HMEETCs
BO3MOXXHOCTh BbIXOJla B CeTh MHTEpHET ¢ MOOWJIBHBIX YCTPOMCTB IMOCPEICTBOM
cetu WiFi, koTopas yctaHoBlIeHa B YMTaIbHOM 3ajie UHCTUTYTA.



HpOBe,HeHI/IG JICKIIUH 10 AUCHUILIUHE COIIPOBOXKAACTCA HCIIOJIb30BAHUEM B
Ka4yCCTBC y‘-IGGHO-HaFJ'IHI[HBIX MaTCpUuaJIOB CH&ﬁH-HpGSGHTaHHHMH.

7. BOCIIUTATEJIBHAS PABOTA

Bocnutanue — oOydyaromuxcs  Opd OCBOGHMM MMM OCHOBHBIX
npodeccuoHanbHbIX ~ 0Opa3oBaTelbHbIX  mporpamMm  (mamee —  OIIOII)
OCYUIECTBJISIETCS. HA OCHOBE paboueid MporpaMMmbl BOCIIMTAHMSI W KaJCHJIAPHOTO
IJlaHa BOCIIUTATENbHOM paboThl, BKiouaembix B OITOII.

[lenb BocmuTaTeNbHOW pabOTHI — CO3/JaHUE YCIOBUM Ui aKTHUBHOMN
KUBHEJEATECIBHOCTH  OOYYaloIMXCs, WX TPaXKJAHCKOTO CaMOOIpeeIeHus,
po¢heCCUOHAIBHOTO CTAaHOBJICHUA u WHIMBUTY AJIbHO-JIMYHOCTHOM

camMopeanu3alii B  CO3UJATEIbHOM  JESITENIBHOCTU JUIsl  YJIOBJIETBOPEHHUS
NOTPEOHOCTEN B HPAaBCTBEHHOM, KYJIbTYPHOM, MHTEJUIEKTYaJIbHOM, COIIUAIIBHOM U
po¢eCCUOHAIBHOM Pa3BUTHUH.

3ajmauyn  BOCHUTATENBHOM  pabOTBI:  pa3BUTHE  MHUPOBO33PEHUS U
aKTyalqu3alus CUCTEMbl 0a30BbIX LEHHOCTEH JIMYHOCTH, NPHUOOIICHHE K
0OLIEYeIOBEYECKUM HOPMaM MOpajy, HAllMOHAIbHBIM YCTOSIM M aKaJIEeMUYECKUM
TpaJMLMAM; BOCIIUTAHHE YBA)KCHHSI K 3aKOHY, HOpPMaM KOJUIEKTUBHOM >KW3HH,
pa3BUTHE TPAKIAHCKOW M  COLUUAIBHOW  OTBETCTBEHHOCTH;  BOCIIUTAHHE
MOJIOKUTENBHOIO OTHOLIEHUS K Tpyay, (OPMUPOBAHME KYJIbTYpbl U ITHKHU
npodecCuoHaNbHOr0  00meHus;  (GOpPMUPOBAHHME  JIMYHOCTHBIX  KauyecTB,
HEOOXOUMBIX Ui 3PPEKTUBHON MpodecCnoHaIbHON AesITeTbHOCTH; BOCIUTAHHUE
BHYTpPEHHEH NMOTPeOHOCTH JIMYHOCTU B 37J0POBOM 0Opa3e JKHU3HU, OTBETCTBEHHOTO
OTHOUIEHUS K NPHUPOJAHOW M COLHOKYJIBTYPHOH CpeEle; MOBBILIEHUE YPOBHS
KYJIbTYpbI 0€30MMaCHOIO MOBEICHUS.

OcobOenHoctu u  Tpaaunuu HMHcTHTyTa OOYCIOBIMBAIOT —CIEAYIOIIME

OCHOBHBIE  HAIpaBJIEHUA  BOCHHUTATEIbHOM  pabOThl:  MATPUOTUYECKOE,
IPAKIAHCKOE,  TyXOBHO-HPABCTBEHHOE,  KYJBTYPHO-TBOPUYECKOE,  HAy4HO-
o0Opa3oBaTenbpHOE, npodeccuoHaNBbHO-TPYAO0BOE, BOJIOHTEPCKOE

(moOGpoBoJibueCcKOE),  dKOJIorMYeckoe, (usznueckoe. Buabl  aesaTeIbHOCTH
oOydaronMxcss B BOCIUTATEIbHOM CHUCTEME 00pa30BaTeNbHOM OpraHu3aluu:
IPOEKTHasl NIEeATENbHOCTh (KaK KOJUIEKTUBHOE TBOPUYECKOE JI€JI0), BOJOHTEPCKas
NeSTEIbHOCTh, ~ YYEOHO-MCCIIEZIOBATENbCKAasl M HAYYHO-MCCIIEOBATENIbCKas
JEATENIBHOCTD, I0CYrOBasi, TBOPYECKAS U COLMAIBbHO-KYJIbTypPHas AEATEIBHOCTh U
Ap.

BocnurarenbHplid  MOTEHLMAN Y4eOHO-HCCIEAOBATEIbCKOM M HAy4dHO-
HCCIICOBATEIIbCKON  IESITENIBHOCTH  PEAIU3YEeTCs B IIPOLECCE  Pa3BUTHA
UCCJIEI0BATENCKOW KOMIIETEHTHOCTH O0YUYarOMIMXCA Ha IPOTSKEHUU BCErO CPOKa
ux oOywenuss B  HMHctutyTte.  Pe3ynapTaThl  CTYJEHYECKOM  Hay4HO-
UCCJIEI0OBATENLCKONW JIEITEIbHOCTH MPOXOAST anpoOanuio B paMKax Hay4YHbIX U
HAyYHO-TIPAKTUYECKUX KOH(pEPEHIUH PA3IMYHOIO YPOBHS, B T.4. KOH(EpEeHIUH,
OpraHW30BaHHBIX THCTUTYTOM.



ConuanbHO-KyJbTYpHass M TBOpYECKas JEATENbHOCTh OO0yYarolmmxcs
pealM3yeTcss MNpW OpraHM3allid W TPOBEACHUU 3HAYUMBIX COOBITHH U
MEpOIPUATHN I'PAKIAHCKO-TTATPUOTUYECKOH, HAy4HO-UCCIIEI0BATEIbCKOMH,
COLIMOKYJITYPHOH ©  (DU3KYJIbTypHO-CIIOPTUBHOM  HAmNpaBiICHHOCTH. Buabl
TBOPUYECKON  JIeATENbHOCTH oOywatommxcsi B MWHCTHTYyTe:  My3BIKaabHOE
TBOPYECTBO, XOpEOrpapuuecKoe TBOPUYECTBO, TeaTPaJbHOE TBOPUECTBO, HAYUHOE
TBOPYECTBO, MEIUANPOEKTHI U JP.

BononTepckas nedareapbHOCTh 00y4aromuxcsl — IMUPOKUI KpyT HanpaBiIeHUM
CO3HUJIaTENbHON NEATEIbHOCTH, BKIIOYAIOIINUNA pa3nuyHble (OPMBI TPaKIaHCKOTO
yuactus. [lo wmHMIMaThBe OOywarouxcs M NpU KX AKTUBHOM Y4YacTUU B
WHCTUTYTE OCYIIECTBISET CBOIO AEATEIBHOCT 10OPOBOIBUECKUM OTpsA «MBbI».

Peanuszamuio Pabouell mporpamMmbsl BOCIUTaHHUS IMOMOTraeT oOECHeuuBaTh
B3aMMOJCHCTBUE C pPa3IMYHBIMM COLMAJIBHBIMM HMHCTUTYTaMH, CyOBEKTaMu
BocnuTaHud. (Oco0oe 3HauyeHWe M BOCIMTATENIBHOIO IIpolecca HMEET
OpraHu3alys MNPaKTUYECKOW NEATeIbHOCTH OOyYaromuXcsl C ILENbI0 Pa3BUTHS
pOo(ECCUOHANIBHBIX KOMIETEHIMA B ycioBHsX WHCTHUTYyTa W NPOPUIBHBIX
YUPEKICHUN U OpraHUu3aluu.

8. OCOBEHHOCTHU OBYYEHUS UHBAJIMO0B U JIML C
OI'PAHMYEHHBIMHA BO3MOKHOCTAMMU 310POBbS

B npornecce nzyueHus AUCHUILIMHBI U OCYIIECTBICHUS MPOLIEAYP TEKYIIETO
KOHTPOJISl YCIIEBAEMOCTH W TPOMEXKYTOUHOM arTecTalldd WHBAJIUJOB W JIUI[ C
OTPAHUYECHHBIMA BO3MOXKHOCTSIMU 3JI0POBbSI MPUMEHSIIOTCS  aJlallTUPOBAHHBIE
bopMbl  00yuyeHUsT € YYETOM HMHJMBHUAYAJIbHBIX MCHUXO(PU3UOIOTHYECKUX
0COOEHHOCTEH.

OOydeHue JMI[ C OTrPAHMYCHHBIMM BO3MOXXHOCTSAMH U HMHBAJIUIOB
OpraHU3yeTCsl KaK COBMECTHO C JIPYTMMU OOYYArONIMMHCS Ha JIEKIIMOHHBIX H
MPAKTUYECKUX 3aHITHUSIX, TaK U 110 HHIUBUYyAIbHOMY yueOHOMY Iany. Bo Bpems
MIPUEMHOM KaMIIaHWH, a TAKKE BO BPEMSI CIaud Pa3IUvHBIX (HOPM MPOMEKYTOUHON
U TOCYJApCTBEHHOM HMTOTOBOM arrecTaluu B MHCTUTYTE CO3/aHBl HEOOXOIUMBIC
yCIOBUSL Il OKa3aHMWs TEXHUYECKOW TMMOMOIIM HWHBAIWAAM U JHULIAM C
OTPaHUYCHHBIMUA BO3MOKHOCTSMH 37I0POBbs (TIpU HEOOXOIUMOCTH MOXKET OBIThH
JIOMYIIIEHO TMPUCYTCTBHE B ayJIUTOPUU AaCCHUCTEHTOB, CONPOBOXKIAIOIIUX JIMII,
cO0aKU-MOBOJBIPSA U T.I1.).

OOyuarorpecss W3 4YWCIa WHBAIUMIOB M JIMIL C OTPAaHUYCHHBIMHU
BO3MOXXHOCTSIMU 3JI0POBbsl, MPU HEOOXOJAMMOCTH, MOTYT OBITh OOECICUCHBI
AJICKTPOHHBIMU M TICYaTHBIMU O0pPa30BaTEIIbHBIMH PECYypcaMH C YYETOM HX
WHIUBUIYAIbHBIX TOTpeOHOCTEH. s peanu3anuu JOCTYMHOM cpeabl Mpu
HEOOXOJIMMOCTA B YYEOHOM IPOIIECCe MOTYT OBbITh 3aJeHCTBOBAHbI JTOKYMEHT-
KaMmepa JUIsl YBEIIMYEHUS TEKCTOBBIX (DparMEHTOB W M300pakKeHWUW (Mg JUI] C
HapylIeHUsIMH  3pEHHs]) U [EPEHOCHAas HWHIAYKIMOHHAas  CHCTeMa s
cmabocnpimammx «Mctok» A2 CcO BCTPOSHHBIM IIIEEPOM — 3BYKOBBIM
uH(OpPMATOPOM.



ObC  «YHuBepcuterckas  OuOMMOTEKa  OHJAWH»  MPEJOCTABIISET
oOyuarormumcsi ¢ OB3 (mo 3peHwio) psii BO3MOXKHOCTEH Il 0OECTIeUCHHUS
abdexTuBHOCTH TIporiecca oOydeHus. [Ipu uTeHMn macmTad CTpaHUIBI calTa
MO>XHO YBEJIIMYUTh C MOMOUIBIO CHEIHAIBHOIO 3HAayKa Ha TIJIABHOW CTpPaHULIE.
MOXXHO HCHOJB30BAaTh TOJHOIKPAHHBIA PEKUM OTOOPAKEHHUS KHHUTH WIU
BKJIFOYUTh O3BYYMBAHHE HEIMOCPEICTBEHHO C CaiTa MpU IOMOIUHM IPOrpamm
PKpaHHOTO nocTtyna (Hampumep, Jaws, «Balabolka»). CkaunBaembie (hparmMeHTHI B
dopmare pdf, wumeromme BBICOKOE KadyeCTBO, MOTLYT  HCHOJB30BAaThCS
TudIonporpaMmMamMu  JUisi  TOJOCOBOTO O3BYYMBAHHUS TEKCTOB, MOTYT OBITb
3arpy>keHbl B TU(JIOIIICEPhl, a TaKKe CKOMHUPOBAHBI HA JIO00E YCTPOMCTBO ISt
KOM(OPTHOTO UTEHUS.

CepBuc ObC «lluTaTHUK» MNOMOTraeT MOJb30BATEN0 W3BJIEYb LUTATY U
aBTOMAaTUYECKH (POPMHUPYET KOPPEKTHYIO OMOIMOrpa@uueckyro CChbUIKY, YTO
OCOOEHHO AKTYaJIbHO IS JIMI[ C OFPAHMYEHHBIMU BO3MOXHOCTSIMU M OOJIEr4aeT
MPOLIECC HAMMCAHUS KypPCOBOM WIIM BBIITYCKHOM KBAIM(PUKALMOHHON paObOTHI.

JIns moaAroToBkM K 3aHATHsAM oOywarommecss ¢ OB3 (1o 3peHuto) Moryt
UCIIOJB30BaTh MoOWibHOe mpwiokenne OBbC «Jlanb», npenHasHayeHHOE IS
O3BYYHMBAHUSl TEKCTa KHUTH. PexuMm pgocTyna: >SJIEKTPOHHBIA, MPUIIOKEHHE
CKauuBaeTcs 00yUarolUMCs CAaMOCTOSITEIHHO ¢ caiita e. lanbook.ru, HeoOxoaumoe
yciioBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanpy». Mcnonb3yercs cBOoOOIHO
pacrpocTtpaHsemas mporpamma 3kpaHHoro goctymna Nvda.

[TonpoOHee 00 opraHu3alMu JOCTYIHOW CpeAbl CM. COOTBETCTBYIOLIUH

paszien OCHOBHOM MpodeccruoHanbHOM 00pa30oBaTeIbHOM MPOTPAMMBI.



