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1. OBIIUE CBEAEHUA O AUCHUIIJIMHE

1.1. HaumeHoBaHue JUCHMILIMHBI

PaGouas mnporpamMmma AUCHUIIIMHBI «JKCHEPTH3a JIOKYMEHTAIMOHHOIO
oOecrieueHusl yIpaBJICHHsI OPTaHU3aIlMN» TIPeIHa3HAYeHA Il OaKajgaBpoB (B TOM
YUCJIe NJI WHKIIFO3UBHOTO OOpa30BaHUS WHBAIWIOB W JIMI C OTPAHMYCHHBIMU
BO3MOXKHOCTSIMU ~ 3[IOPOBbsI), OOydYalolmUXcsi 1O HaIMpaBiICHUIO MOATOTOBKHU
46.03.02 «JIOKyMEHTOBEJICHE M apXWUBOBEACHHE», MPO(UIb IOATOTOBKHU
«JlokymMeHTanmonHoe oOecreueHue yhpaBleHUs», Ha Kadeape OMOIMOTEHHO-
WHOOPMAIIMOHHOW  JICSITENIBHOCTH,  JIOKYMEHTOBEACHUS U  apXHUBOBEICHHUS
XabapoBCKOTO TOCYAapCTBEHHOIO MHCTUTYTa KYyJbTYPhl, B COOTBETCTBUU C
dbenepalibHBIM  TOCYJIapCTBEHHBIM  00pa30BaTEIbHBIM  CTAHAAPTOM  BBICIIETO

oOpa3oBaHMsl, yTB. NpuUKazoM MuHuUCTepcTBa oOpa3oBaHuss W Hayku P®D ot
06.03.2015 . Ne 176.

1.2. MecTo IMCHUILIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM MPOIrPaMMbl

JuciuminHa «9KCnepTu3a JTOKyMEHTAlMOHHOTO 00eCIeYeHUs! YIPABICHHUS
OpraHu3aImiy» SBISETCS JUCIUIUIMHOW MO BBIOOPY BapuaTuBHOW 4YacTu (0OJ0K
b1.B./1B.04.01).

Kypc omnupaercs Ha 3HaHMS, NOJIY4YEHHBIE B paMKax IJUCLMILIMH 0a30BOU
qactu («ApxuBoBeneHue», «JlokymeHTOBeneHHE», «OpraHu3anusi U TeXHOJIOTHS
JOKYMEHTAIUOHHOTO obecnieueHus YIPABJICHUS, «HdpopmanoHHO-
aHaJIMTUYECKast JesTeNbHOCThY, «MHpopManmonnsle TtexHoiorun B JOY wu
apxXuBHOM Jene», «HpopMalnoHHO-aHAIUTHYECKas IeITEIbHOCThY, «MeToauka
HAyYHBIX  WCCICIOBaHWI»), ¥  TPOJODKACT  pPa3BUBaTh  KOMIICTCHITUIO
oOy4Jaronmxcs 1Mo NPUMEHEHUI0 HAyYHbIX METOJOB M OCHOB MH(MOPMALIMOHHO-
aHAJTUTUYECKOU NEeATEeNIbHOCTU MPHU HUCCIEI0BaHUU OOBEKTOB MpodeccuoHaIbHOM
NeSATEIbHOCTH.

1.3. Ileab ocBOeHUSsI AMCHUILINHBI
Lenp AMCHUIUIMHBI - POPMHUPOBAHUE Y CTYJEHTOB CUCTEMbI 3HAHUHN, YMEHUA
M HaBBIKOB 10 MCHOJIb30BAHUIO HAYYHBIX METOJOB IIPU HCCIEAOBAHUU
JOKYMEHTAIlMOHHOTO O0O€CNeUYeHUs] YIpPaBJICHUS OpraHU3alud M  BIAJCHUIO
OCHOBaMHU MH()OPMAIIMOHHO-aHATUTUUECKON JIEATENbHOCTH U CHOCOOHOCTBIO
IPUMEHSATH UX MpU IIpoBeAeHUH 3kcnepTussl JJOY opranuzanuu.

1.4. Ilnanupyembie pe3yabTaThbl 00y4eHHs N0 JUCHUILUIUHE

Kon DopMyJIHpPOBKA Yposuu IInanupyemMble pe3yJbTaThl 00y4eHUSs
KOMIEeTeHIIUH OCBOEHHS
TK-1 CrocoOHOCTh [Toporossrit HNmeet obmiue, HO HE CTPYKTYPUPOBAHHBIE 3HAHUS O
MIPUMEHSTH HayIHbIE YPOBEHb HAYYHBIX METOAAX MPH UCCIICAOBAaHUN OOBEKTOB
METO/IbI IIPU npodeccHoHALHOM IeATETHHOCTH.
HCCIIEIOBAaHUU B mienom ycremHoe, HO HE CHCTEMaTHYECKH
00BEKTOB OCYILECTBIIIEMOE YMEHHE IPUMEHITh HayYHbIE METOIBI
npodeccroHabHOM TIPU MCCIIEIOBAHNH 0OBEKTOB NMPOpeCcCHOHATBHON
JIeSITeNbHOCTH JESITEAbHOCTH.
B nenom ycnenisoe, Ho He CUCTEMaTHYECKH BIIaICHUE
HABBIKAMU PUMEHEHUS] HAyYHBIX METOJ0B MpU
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HCCIIEeTIOBAaHUHN 00BEKTOB MpodeccHoHATLHOM
JICSITEIBHOCTH.

CrannapTHbIi
YPOBEHb

CdhopMupoBaHHbIe, HO COACPIKAIINE OTACIbHBIC TPOOEITBI
3HAHUS O HAYYHBIX METOJIaX TPHU MCCIICIOBAHUHN 00BEKTOB
poheCCHOHATBHOM EATETHHOCTH.

B uenom ycnemnrHoe, HO coaepKaiee OTAeNIbHbIE
poOesbl YMEHHE IPUMEHSITh HAYYHBIC METOIBI PU
HCCIICIOBAaHIH 00BEKTOB MPO(eCcCHOHATBLHON
JeSITeIBHOCTH.

B nenom ycnermnoe, HO coaepiKaniee OTaebHbIE
po0eTsl BIaJeHNe HaBBIKaMH TPAUMEHEHHS HaYIHBIX
METOJIOB TP FICCIICIOBAHUN 0OBEKTOB

PO eCCHOHATBHOM NesITeTPHOCTH.

DTanOHHBII
YpOBEHb

ChopMupoBaHHBIE CHCTEMATHYECKUE 3HAHUS O HAYIHBIX
METOJ[aX TIPH HCCIICIOBAaHNHN 0OHEKTOB
podeCCHOHANBLHOMN IEeSITEILHOCTH.

ChopMuUpOBaHHOE CHCTEMATHYECKOE YMEHHE IPUMEHSTh
HAYYHBIE METO/IbI [IPU MCCIIEIOBAHUH 0OBEKTOB
npoQeCCHOHANBHOM JCSITEIBHOCTH.

VYemenrHoe 1 mocieI0BaTeNbHOE BIAICHHE HABBIKAMHU
MPUMEHEHHS HAYYHBIX METOJIOB ITPU UCCIICA0BAHUN
00BEKTOB TIPOPECCHOHATILHOMN IeATEITLHOCTH.

[K-2

Bnanenne ocHoBamMu
UHPOPMALIMOHHO-
aHAJATHYCCKOH
EITENLHOCTH 1
CIIOCOOHOCTBIO
MPUMEHSTH UX B
npo¢eCCUOHATBHOM

chepe

[Hoporoserit
YpOBEHb

Hmeer obmime, HO He CTPYKTYPHPOBaHHbIE 3HAHUS 00
OCHOBax HH(POPMAIHOHHO-aHATUTHIECKON N TEIbHOCTH.
B mesom ycnemHoe, HoO He CHCTEeMAaTHIECKU
OCYILIECTBISIEMOE YMEHHUE IIPUMEHSTH OCHOBBI
UH(POPMAINOHHO-aHATUTHIECKON IEeATEIILHOCTH B
npodeccroHanbHOIt chepe.

B nenom ycrienHoe, Ho He CHCTEMAaTHIECKHU BIIaJICHHE
HaBbIKaMH IPUMCHEHUSA OCHOB I/IHq)OpMaL[I/IOHHO'
AQHATUTHYECKON IEATEIBHOCTH B MPOHECCHOHAIBHOM

chepe.

CraHnapTHBII
YPOBEHb

CohopmupoBaHHbIe, HO COJCPIKAIINE OTACIbHbIC 3HAHHS
00 0CHOBax MH(POPMAIMOHHO-aHATUTHYCCKON
JIeSTEIbHOCTH.

B 1ienom ycrnenHoe, Ho cojiepaKaiiee OT/e/IbHbIe
mpo0elbl YMEHHE TPUMEHSTh OCHOBBI HH(OPMAIIMOHHO-
AHAIUTHYECKOM JEATEIbHOCTH B IPO(ECCHOHAIBHON
cepe.

B 1enom ycrmeniHoe, HO cofiepiKaIiee OTAeIbHbIC
HpO6eHbI BJIaICHNEC HABbIKAMU IPUMCHEHUS OCHOB
UH(POPMAITMOHHO-aHATUTHICCKOH I TEIbHOCTH B
npodeccroHalbHOI chepe.

DTaIOHHBIN
YPOBEHb

CdopmupoBaHHbIE CUCTEMATUYECKUE 3HAHUS 00 OCHOBAX
UH(OPMALMOHHO-aHATTUTUYECKOH JIeITeIbHOCTH.
CdopmMupoBaHHOE CUCTEMATHYECKOE YMEHUE IPUMEHSTh
OCHOBBI HH()OPMAITHOHHO-aHATUTUIECKOH eI TeTbHOCTH
B IipodecCHOHaIBHOM chepe.

YcnenrHoe u OCIeI0BaTENEHOE BIaJCHIE HABBIKAMHU
MIPUMEHEHHS OCHOB WH(OPMAIIMOHHO-aHATATHIECKOM
JIeATeNIbHOCTH B ITpodeccCHOoHaNbHOH chepe.

[1K-4

CnocoGHOCTh
CaMOCTOSTEIIFHO
paboTaTh ¢
Ppa3IMYHbIMHU
UCTOYHHKAMU
nHpOpPMALTIT

[Toporo.erit
YPOBEHb

Nmeer oOmine, HO HE CTPYKTYpHUPOBaHHbBIE 3HAHUS O
paborTe ¢ pa3IMYHBIME HCTOYHUKaMH HH(OpManny.

B 11e10M ycrienHoe, HO He CHCTEMATHYECKH
OCYIIECTBIISIEMOE YMEHHE paboTaTh C Pa3IMIHBIMU
HMCTOYHUKAaMU HH(OPMAIIHH.

B nenom ycnemHoe, HO He CHCTEMaTHUECKH BIIaJJCHUE
HaBBIKAMH PaOOTHI C pa3IMIHBIMI HCTOYHUKAMHU
nHpOpMANUH.

CrangapTHbIN
YPOBEHb

CdopmupoBaHHbIE, HO COJIEpKaIINe OT/IENbHbIE TIPOOEIIBI
3HaHMH 0 paboTe ¢ pa3NMYHBIMU HCTOYHUKAMHU
nHopmanuu.
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B menoM ycnensoe, HO cofepiKaliee OTACIbHbIE
po0eIbl yMeHne padoTaTh ¢ Pa3IMYHBIMU HCTOYHUKAMU
nHpopManuy.

B nenom ycnemnnoe, Ho cofepiKaliee OTASIbHbIE
poOeTbl BaieHHe HaBBIKaMU paboThI C Pa3IMYHBIMU
HCTOYHHKAaMH HHpOpMaIUH.

ODTaJIOHHBIN
YPOBCHB

CdopmupoBaHHbIE CUCTEMAaTHYECKHE 3HAHUS O paboTe C
Ppa3IMYHBIMH UCTOYHUKAMH HH(OPMALIIH.
CdhopmMupoBaHHOE CHCTEMaTHIECKOE YMEHHE PadoTaTh €
Pa3IMYHBIMKU HCTOYHUKAMK HH()OPMAIHH.

YcneuHoe 1 mocie10BaTeNIbHOE BIIaICHHE HABBIKAMH O
paboTHI ¢ Pa3IMIHBIMU UCTOYHUKAMHU HH()OPMAITHH.

2. OPbEM U COAEPKAHUE JUCIIUIIJINHBI

2.1. O0beM THCHHUILIMHBI

0P0 390
Bun yueOHoii padoThI Bcero CemecTphbl Bcero Kypc
4acoB 4acoB
KonTakTHas pa6oTa (Bcero) 10 3
B TOM YHCIIE:
- nekyuu (J13) 4 3
- cemunapwi (C3)
- npaxkmuyeckue (113) 6 3
- menxoepynnoswvie (MI3)
- unousudyanvuvie (U3)
- epynnogoe koncyrvmuposanue (I)
- unousudyarvroe KoHcyromupoganue (M)
CamocTosiTe1bHasi padoTa cTyAeHTa (Bcero) 170 3
CPC 161 3
KOHTPOJIb 9 3
B TOM YHCIIE:
- 10020MO0BKA KYPCO8oU pabomol
- MeKywull KOHMpoJib
- HPOMEIHCYMOUHBLU KOHMPOIL (N0020MOBKA K IK3AMEHY) 9 3
Oomast TpyA0eMKOCThb: 5/180
(Bcero 3a4. ea./k0J1-B0 4acoB no ®I'OC)
Buj npomexyTouHOM aTTecTauuu (3a4eT, IK3aMeH) ceMecTpbI: KYypc:
9K3aMeH 3

2.2. TemaTnuyecKkum mjiaH

KoJ-Bo yacos
KonrakTHas padora CamocrosiTesbHast paboTa
)
H = CTYJE€HTOB
anMeHOBaHHUeE z = KonTpon CPC
No ri/m pa3esioB U TeM S 8 = =
(hopmupyembie g = = s < | Beero HOOM
KOMIIEeTEeHI[H) ) °eg |J3 | 113 2 "-| wacoB | CPC |Texym pome
) o = B = % KYTOY
o S 9 CPC uif .
/M [a) E HbIU
=
Oxcrepruza JJOY oprannzanum:
1. |menwm, 3ama4u, TPUHIIATIIBI 29 1 1 26 26
(ITK-1; TIK-2; T1K-4)
IMetonbl okcriepTussl JJOY
o [opranmzauum: oO1eHayYHbIC U 40 2 1 1 38 38
CreLMaIM3UPOBAHHbIE
(TTK-1; TIK-2; TTK-4)
3. |Mcrounuku nHGOpMANH 115 34 2 1 1 34 34




prcriepTu3sl JIOY opranuzanuu
(ITIK-1; ITK-2; TIK-4)

\AHaIM3 JOKyMEHTO000pOoTa

4. |opraHu3anuu 38 2 2 36 36
(ITIK-1; IMK-2; TIK-4)
Busyanusarus pe3ysibTaToB

5. pkcrneptusbl JJOY opranuzamuu 30 3 1 2 27 27
(TTK-1; TIK-2; T1K-4)
[ToaroToBka K 9K3aMeHy 9 9 9
Bcero yacos: 180 10 4 6 170 161 9

2.3. KpaTkoe coaep:kanue pas3aesioB U TeM

Tema 1. Oxkcneprusza J1OY opranmzanum: nesu, 3a1a4u, NIPUHIIANBI
Omnpenenenne noHsaTHs 3Kkcneptusbl JJOY opranmsanuu. OCHOBHbIE LEIH U
3amaun  npoBeneHuss skcneptusbl IOV  opranmzanmn. B kakumx cimydasx
npoBoautcs dkcneprusa OV opranmsanuu. KTo MOXET BBICTynaTh B KadyeCTBE
DKCHEPTHI NPU MpoBeaeHnH sKcneptusbl [JOY opranmszanmu. Okcnepruza 0OV
OpraHu3aliyd U crnocoObl MpeAcTaBieHus: €€ pe3ysbTaToB. OCHOBHBIE NPHHIIUIIBI
npoBeneHus dkcreptussl JJOY opranuzanumu.

Tema 2. Metoasl 3xcneptusbl JIOY opranusanum: oOulieHay4YHbIC H
CIeHaJTU3MPOBAHHbIC

Metonbl uccienoBanus, IPUMEHSIEMbIE IIPU U3YYEHUH JOKYMEHTALMOHHOTO
oOecrieueHusl ympaBlieHUsS W JOKYMEHTooOopoTa opranuzamuu. OOIieHayyHbIE
METO/Ibl HMCHOJIb3yeMble TPU HU3YYECHUH JIOKYMEHTAIIMOHHOTO OOecreyueHus
yOpaBJICHUS U JOKYMEHTO0OOpoTa opranuzanuu. Crienuaaiu3upoBaHHbIE METObI
U3YYEHUS! JOKYMEHTAIIMOHHOTO OOECIEUEeHHS YMPaBICHUS U JTIOKYMEHTOOOOpOTa
opranuzainud. Mertoasl oOcienoBaHus, aHanmu3a W mnpoektupoBanus JIOVY.
MeTtonpl  TpEeANpPOEKTHOrO  HcchaeoBaHus.  Meroapl  KilacCH(UKALWH,
MpUMEHsieMble TIpyu aHaiu3e uH@popmaruu. Buaesl knaccudukaruii, crnocoObl
noctpoeHus: kinaccudukanuii. OCHOBHBIE OOBEKTHI H3YUEHHMs] B paMKax
uccnenoBanus JIOVY. llenu u cnocoObl u3ydeHusi KOHKPETHBIX 00beKTOB B JIOY.
Bb160p 00beKTa UcClieJOBaHUSI B COOTBETCTBUU C OOIIMMHU LEISIMU HCCIIEOBAaHUS
JOVY opranuzanuu. OCHOBHBIE METOAbI HMH(POPMALKUOHHOTO HCCIIEIOBAHUS:
KOHTEHT-aHaJIu3, CPAaBHUTEIbHBIN aHAIW3, PEUTHUHTOBBIA AaHaIW3, METOJ
npeanoyteHuii. [IpuMeHeHre METOJOB MpU HUCCIEAOBAHUM WH(POPMAIMOHHOTO
poiaka (CO/] 1 eKTpOHHBIE apXUBBI). AJTOPUTM UCIIOJIB30BAHUS METO/IOB.

Tema 3. UcTounuku nuHpopmanuu 14 3xcneptussl JOY opranusannm

OcHoBHbIE UCTOYHMKM WHGOpMaluu i MpoBeneHus: skcrneptusbl JOY
opranu3zaiuu. TpaaunMoHHbIE M UU(GPOBBIE HMCTOYHUKH HHGOpManuu. Buuel
UCTOYHUKOB HHPopMauuu. OnpenesneHne akTyalbHOCTH U JIOCTOBEPHOCTHU
uctouHuka uH@opmanuu. OcoOEHHOCTH pPabOThl ¢ BHYTPEHHUMH JOKyMEHTaMHU
opraHu3anuy npu nposeaeHuu skcrneptusbl JJOY opranuzanuu. Mcnonb3zoBaHue
CHEIUAIN3UPOBAHHBIX ~ (QYHKUMHA mporpaMMm  (KOHTPOJb, IOUCK, aHaJIH3)
AJIEKTPOHHOTO JOKYMEHTOo0OopoTa s akcnepTusbl JJOY opranuzanuu.



Tema 4. AHaJIM3 JOKYMEHT0000POTA OPraHU3anMHU

AHanu3 TOKyMEHTOO0OpOTa OpraHu3alluy U MPEANPOEKTHOE UCCIEI0BAHNE
B JIOVY. JIoKyMeHT Kak OJMH W3 OCHOBHBIX 00BEKTOB uccienoBanHus B JIOVY.
OOmiasi xapakTepuCTHKa THIIOB M BHAOB JOKYMEHTOB. MeToapl aHajm3a
NOKyMeHTOB.  JlokyMeHTHas  cucrematuka. (OcCOOEHHOCTH  MHPOBEICHUS
npennpoektHoro uccinenosanusd B JIOVY. Coznmanume omeporpamm, INpPOBEACHUE
WICCIICIOBAHUSI JIOJDKHOCTHBIX MHCTPYKIME. [Iporpamma ananm3a (MccieaoBaHMs)
JOKYMEHTOO0OpOTa OpraHu3aluu: Lejlb CO3JaHUs, OCHOBHBIC JJIEMEHTHI.
OTpakeHHe LeNel, 3a1ad, TMIOTE3bl U METOJOB HCCIENOBAaHUS B IIPOrpaAMME.
®opmbl  cOoopa u ¢uxkcauuu uHpopmauuu. lMcnonap3oBaHME AHATUTHYECKHUX
BO3MOXKHOCTEM HpPOrpaMM 3JEKTPOHHOIO JOKYMEHTOOOOpOTa IpHU IMPOBENECHUU
aHaiIM3a JOKYMEHTO000pOTa OpraHu3alu.

Tema 5. Buzyanuzanus pe3yabratoB 3kcneptusbl JOY opranusanum

[IpencraBnenne pesynbraroB  skcneptu3bl  JIOY  opranusauum B
rpaduueckoil ¢opme: COCTaBICHUE UTOTOBBIX TaOJUIl, AUArpamm, OJIOK-CXEM,
unporpadbuxku wu np. IlpumeHeHHe CHENUATU3UPOBAHHBIX MpOrpamMM st
BHU3yaJIN3alMH PE3YJIbTATOB UCCICIOBAHNUS.

3. YYEBHO-METOJMYECKOE OBECIEYEHUE JIJIs1
CAMOCTOSITEJABHOI PABOTBHI OBYUAIOLIUXCS IO
JVCHUILIAHE

3.1. [li1aHbl CeMUHAPCKUX 3aHATHI
CeMuHapcKue 3aHATHS HE PEIYCMOTPEHBI B YYEOHOM IJIaHE JJIsl CTYACHTOB
ODO u 3PO.

IIpakTnyeckas padora Ne 1
1o teme «Metoasbl IkcnepTusbl JJOY opranuzanuu: o01eHayYHbIe U
crenuaJau3upoBaHubie» (1 yac)

Heas 3ansaTust - (GopMUpOBAHHE CHOCOOHOCTU TPUMEHATH HAYYHBIC
METO/Ibl TP UCCIIEIOBAaHUU O0BEKTOB MPOPECCUOHAITBHON JAESTENHHOCTU

3ananue: CTyAeHT, Ha OCHOBE BBIJAHHOIO IMIpEnojaBaTelieM Keiica
(omucaHue opraHu3alud, €€ JOKyMEHTO000pOoTa), BRIOUPAET 0ObEKTHI U3YUCHHS B
pamkax wucciuenoBanus JIOY, ompenmenser mend W CIOCOOBI  HM3YUYEHUS.
Pa3zpabareiBaeT anropuTM MPOBENCHHS DKCIEPTU3BI JUIsl BHIOPAHHOTO OOBEKTA,
UCIIOJIb3Ysl OOIEHAYYHBIE U CTICLIMAIM3UPOBAHHBIE METO/IbI UCCIIEIOBAHUS.

IIpakTnueckas padora Ne 2



no rteMe «McrouHuKU MHPOpManuu AJs IKenepTusbl J1OY
opranmzanum» (1 4ac)

Hean 3ansaTUs - GopMuUpOBaHKE CIIOCOOHOCTH CaMOCTOATEIHLHO PaboTaTh C
pa3sTUYHBIMHA UCTOYHUKAMU WH(OpMAITUH.

3amanue: CTyJeHT, Ha OCHOBE BBIJJAHHOIO IpernojaBareyieM Keiica
(omMcaHMe oOpraHW3alUHd, €€ JOKyMEHTOOOOpOTa), BHIOWpAET WCTOYHUKH
uHdopmaruu s npoBeaeHus skcneptusbl [JOY opranmzanuu. PaspabateiBaer
CBOJHYIO TaOJMIly aHajgu3a, B KOTOPOM YKa3bIBaeTCsi KAaKW€ WCTOYHUKH
uHdopmaluu OyIyT HCIONB30BAaHbI JJIi TPOBEACHHUS KCCIECIOBAaHUS, KaKue
CIIOCOOBI aHANIM3a U CUHTE3a K HUM OYyIyT IPUMEHEHBI.

[Ipu BBIMOJHEHUU MPAKTUYECKON PAOOTHI CTYJAEHT MOXET BOCIOIb30BATHCS
MaTepHuaiaMH MpakTuieckoi padotsl No 1.

IpakTnyeckast padora Ne 3
o TeMe «AHAJIN3 JOKYMEHT0000poTa opraHu3anmum» (2 yaca)

Heanr 3aHsATHA - (QOPMHUPOBAHME CHOCOOHOCTH MPUMEHSATH HAy4YHbIE
METOJBI TPHU UCCIECIOBAaHUH OOBEKTOB MPOPECCHOHATBHON NEATEIHbHOCTH U
OBIAJICHUSI OCHOBAaMHU  HWH(OPMAIMOHHO-AaHATUTUYCCKOW  JIEATEIBHOCTH U
CIIOCOOHOCTBIO MMPUMEHSTH UX B MPOGECCUOHAIBHOU cdepe.

3aganme. mpakTHdeckas paboTa  BBINOJHSAETCS MO  MaTepuaiam
npakTudeckoi padoTsl Ne 1 u 2.

CryneHT mnody4aer oOT IpenoaaBaresss Ha0Op JOKYMEHTOB (THUIIOBBIX,
CHELIMAIU3UPOBAHHBIX M Tp.) U HA OCHOBE pa3pabOTaHHOIO aJIropuTMa
UCCIIEIOBAaHMUSI ~ NPOBOAMT  aHAJIW3  JOKYMEHTOOOOpOTa  OpraHu3alud U
npennpoektHoe ucciaenaoanue B JI0Y opranuzauuu. B obsi3aTenbHOM mopsiake
CTYJEHTOM CO3/1aeTCH:

e [MporpamMma aHaiu3a (KCCIEIOBaHMS) JOKYMEHTOOOOpOTa OpraHU3allNU:
1eJTb CO3/IaHMsI, OCHOBHBIEC DJIEMEHTHI.

e (dopmbl cOopa u ukcauu HHGOPMAIIIH.

e oleporpamma.

® OTYET MO pe3yibTaTaM aHAIHM3a JTOKyMEHTO000poTa

IIpakTnueckas padora Ne 4
no teme «Busyanuzauus pe3yabtaroB 3kcneptussl JOY opranusanum»
(2 uaca)

Hean 3ansaTust - (GopMUPOBAHHE CHOCOOHOCTU TPUMEHSATh HAYYHBIC
METO/Ibl TPU HCCIEAOBAHUH OOBEKTOB MPOGECCHOHANBHONW JCSTEIHHOCTH U
OBJIAJICHUS OCHOBaMH  HWH()OPMAIMOHHO-aHATIUTUYECKON  JEATETLHOCTH U
CIIOCOOHOCTHIO IPUMEHSITh UX B MpodeccuoHaIbHOM chepe.

3aganme. TpakTHYecKas paboTa  BBIMOJHSAETCS 1O  MaTepuaiam
pakTU4deckoi padboTsl Ne 3.

CtygeHT mnpencTaBisieT TNOJNy4YeHHbIE pe3ynbTarbl dkcnepTusbl  JOY
opraHuzanuu B rpaduueckoi ¢dopme: UTOroBble TAOJUIIBI, JUAarpaMMbl, OJIOK-
cxembl, nHporpaduxu u np.



3.3. Bonipocsl AJ1s1 CAMOKOHTPOJISA

1. [lepeuncnure ocHOBHBIE 1ienu skcnepTusbl JJOY opranuzanuu.

2. [lepeuncnure ocHOBHBIE 3aaun dkcniepTussl JIOY opranuzanmm.

3. [Iepeuncirure OCHOBHBIE IPUHIMIIBI 3KcnepTH3bl JJOY opranuzanmu.

4, Ha3zoBure B Kakux ciaydyasx mpoBoautrcs dkcnepruza IOV
OpraHU3alMH.

S. HazoBuTe cnenuamucToB, KOTOpPbIE MOTYT BBICTYIIaTh B KauyeCTBE
9KCIEPTHI NP NpoBeAeHUU KcnepTussl J1OY opranuzanuu.

6. [Tepeuncnure BUABI HCTOUHUKOB MH(pOpMALUK U1l SKkcnepTussl JOY
OpraHU3alMH.

7. Kak omnpenensiercs akTyaJlbHOCTb W JIOCTOBEPHOCTh HCTOYHHMKA
uHbOpMaIUu.

8. [lepeuniciuTe OCHOBHBIE 3JEMEHTHI MPOrPaMMbl  HCCIEAOBaHUS
JIOKYMEHTOO0OpOTa OpraHU3alluu.

9. Yro Takoe (popmbl cOopa u pukcau HHPOPMALIHIH.

10. TIlepeuncnute OOIIEHAYYHBIE METOBI UCIIOJIB3YEMbIE MPU W3YYCHHUU
JOKYMEHTAIlMOHHOTO  oOecredYeHus  yOpaBleHHs W JOKYMEHT00OOpoTa
OpraHU3aIHH.

11. TIlepeuncnure CHEeIUaTN3UPOBaHHbIC METO/IbI U3YYCHUS
JOKYMEHTAallMOHHOTO  OOecnedyeHus  yIpaBJIeHUs U JOKYMEHTOO0OOpoTa
OpraHu3alluu.

12. Ilepeuncnure Meronbl oOcCiIeI0BaHMs, aHATU3a U MPOCKTUPOBAHUSISA
JOV.

13. Ilepeuncnute MeToabl NpeANpPOEKTHOTO UCCIET0BAHUS.

14. Tlepeuncnute METO/BI aHAIM3A JOKYMEHTOB.

15. Yro Takoe NTOKyMEHTHasl CHCTEMATHKa.

16. Hasowute BB KiIaccu(UKALNNA TPUMEHIEMBIX IPU IKCTIEPTU3E
JOY opranuzamumu.

17. Ilepeunciure OCHOBHbIE OOBEKTHI U3YyUEHUS B pAMKaX UCCIEIOBAHMS
JOV.

18. Uro Takoe omeparpamMma

19. OnumuTe aNropuT™ MPOBEACHHUS KOHTEHT-aHAIM3a

20. OnuimmMTe aaropuTM MPOBEJACHUS CPABHUTEIHLHOTO aHAIN3a

21. Onummre aaropuT™ MPOBEJACHUS PEHTUHTOBOTO aHATN3a

22. OnuimmMTe ajdropuTM MPOBEJACHUS METOAa MPEATOUYTCHUN

23. Ha30BHUTE CIOCOOBI TPEJCTABICHUS PE3YyJbTATOB HCCICIOBAHUS B
rpadudaeckoit popme

4. METOAUYECKHUE YKA3ZAHMUA 110 OCBOEHUIO JTUCHUITJIMHBI

CamocTosTenbHas pa60Ta ABIIACTCA  BaXHBIM  3JICMCHTOM  HM3YUCHUA

JUCIUITIIIUHBI. YcBoeHue mMarepuaia AUCHUINIMHBI Ha JCKIOUAX, CCMHUHApax,
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NPaKTUYECKUX 3aHATHSX M B PpE3yJbTaTe€ CaMOCTOSTEIbHONM NOATOTOBKH U
U3Y4YEHUS  OTHENIbHBIX BOINPOCOB  JHUCHMIUIMHBI, MO3BOJAT MOAOWTH K
IPOMEKYTOUYHOM  aTTECTAallMd IOATOTOBJICHHBIM. 3HAHMS, HaKaIllJIMBaeMble
IOCTENEHHO W B PA3JIMYHBIX paKypcax, ¢ HCIOJb30BAaHHUEM MNPOTUBONOIOKHBIX
MHEHUI W B3IJSIOB HA Ty WM HMHYIO TpoOJieMy SBISAIOTCA TIIyOOKHUMHU U
Kau€CTBEHHBIMU, U MO3BOJISIFOT dbopMupoBaTh COOTBETCTBYIOIIIHE
npodeccuoHanbHbIe KOMIETEHIIMU KaK UTOT 00pa30BaTeIbLHOTO IIpoliecca.

JIist cucteMatu3aly 3HaHUM MO JIMCUUILIMHE MepBOHAYalbHOE BHUMAHHE
cienyeT oOpaTUTh Ha pabouylo Mporpammy Kypca, KOTOpas BKJIIOYaeT B ceOs
OCHOBHBIEC MPOOJIEMbl NUCHUIUIMHBI (TEMATUKY 3aHATHM), B paMKaX KOTOPBIX U
bopMHpYIOTCS BOIIPOCHI JIJIsi KOHTPOJIS U aTrTecTanuu. [loaTromy cTyaeHT, 3apaHee
O3HAKOMUBIIIUCH C MPOTpaMMON Kypca, MOXET JIydllle COPUEHTHUPOBATHCS B
NOCJIEIOBATEIBHOCTH OCBOCHHS Kypca C MO3ULHNA OpraHU3alld CaMOCTOSTEIbHON
paboTHI.

[Ipu opranu3zanuu mpouecca OCBOEHUS JUCHUIUINHBI CJIEAYET YUUTHIBATS:

1. IInanuposanue epemenu, 0meeodeHHO20 HA 0CBOEHUE OUCYUNTUHDL.

[Ipy mnnaHupoBaHUM BPEMEHM HAa OCBOCHHE JUCIUIUIMHBI  CIEAYET
PYKOBOJICTBOBATbCS: CTPYKTYPOU NHCUUIUIMHBI, B KOTOPOW YKa3aHbl KOJUYECTBO
aKaJeMUYECKHX YacOB B pa3pe3e KaxJOW TeMbl, BUJA 3aHATHI (JIEKIIMOHHOE WJIU
IPAKTUYECKOE) U Yachl HA CaMOCTOSTENbHYIO padoTy; (HOpMON MpOMEKYyTOUHOU
arTecTanuu (3K3aMeH).

2. Ilocnedosamenvrocms Oeticmeuii npu 0C80EeHUU OUCYUNTUHDBL.

N3ydyenne Kaxaod TeMbl JAUCHUUIUIMHBI LieJdecooOpa3HO HAuMHATh CO
3HAKOMCTBA C COJEpKaHUEM JHCLUILIMHBI B pa3pe3e TEM; 3aTeM CIEAyeT 3Tall
110/100pa UICTOYHUKOB U3 YKCIa PEKOMEHIYEMBIX U MOJOOPAHHBIX CAMOCTOSITENIBHO
(HayuyHble CTaThbu; HH(pOpPMalMs TPaBOBBIX 0a3 JaHHBIX; HHPOpMaLUS C
opuIMaNbHBIX  CAMTOB TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOIO
caMoymnpaBjeHus U Jp.). H3ydeHHe HCTOYHUKOBETYECKOW ©Oa3bl MOXKET
COMPOBOXK/IAThCSI KOHCTIEKTUPOBAHUEM.

LlenecooOpa3Ho BecTH MepevyeHb NPOOJIEMHBIX BOIPOCOB KakK IO CYIIECTBY
TEMbI, TaK U B Clly4ae 3aTPyJHEHHUA C YACHEHHEM CMBbIC/IAa H3JIOKEHHOTO B
UCTOYHHUKAX MmaTepuana (yKa3aHHbIE BOIPOCHl MOTYT OBITh pa3pelieHbl
CaMOCTOATENIHO, BO BpPEMSI CECCHOHHBIX 3aHATHM WJIM Ha KOHCYJbTalUU C
IpernojiaBarenem).

JUis TOATOTOBKM K NPAKTUYECKUM 3aHATHSM PEKOMEHAYETCs MOAPOOHO
U3y4YUTh KOHCIIEKT JIEKIUI U JOMOJHUTENbHbIE MaTepualibl, (POPMHUPYIOLIIE Oa30BbIe
3HaHUA HEOOXOAMMBIC JISi BBINOJHEHUS MPAKTUUYECKUX paboT, MpeayCMOTPEHHBIX
KypCOM.

Takke pEKOMEHIYeTCsl O3HaKOMUTBCA C TEXHOJOTHEW MpOBEACHUS
MPaKTUYECKUX 3aHATUN, KOTOpas BKIIOYAET CIEAYIOIIME J3Tambl: OOBSCHEHUE
3aJlaHdsT U HaBBIKOB (KOMIIETEHIIMI), KOTOpbIE 3aKPEIUIAIOTCS B XOJE€ €ro
BBINIOJIHEHUS; 3HAKOMCTBO C KOHKPETHHIMH HMCTOYHHUKAMHU WHMOpManuu s
BBINIOJIHEHUS 3a7aHusi; OOCYX JEHHE M YTOYHEHHE BOMPOCOB B XOJE€ aHaIM3a
MCTOYHUKOB HWH(OPMAIIMK; COBMECTHBI MNPOCMOTP MNEPBUYHBIX PE3YJbTATOB,

OILICHKAa UX COOTBCTCTBUIA I10 q)OpMaJ'IBHBIM H COACPKATCIIbHBIM TpC60BaHI/I$IM.
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3. Hcnonvsosanue yuebOHO-Memoouueckux mamepuanos u paboma ¢
Jumepamypou.

Cnenyer TOpUMEHATH  CHEAYIOIIYIO  IOCIEIOBAaTEIBHOCTh  HM3YyYEHHS
WUCTOYHHUKOB 11 (POPMHUPOBAHUS 3HAHWNA IO TEMaM IUCITUIUTHHBI: HOPMATHBHBIC
MpPaBOBbIC aKThl MO AUCHUIUIMHE, KOMMEHTApUU K 3aKOHOJIATEJIbHBIM aKTaM;
HAyYHYIO U YIeOHYIO JTUTEPATYPY, a TAKXKE APYTHE HCTOUYHUKH.

5. ®OHJI OLIEHOYHBIX CPEJICTB /ISl [IPOBEEHWS
MPOMEKYTOUYHOM ATTECTALIMU MO TUCHUTIIMHE

5.1. Ilepevyenb KOMIIeTeHUUI U 3TaNbl KX ()OPMHUPOBAHUSA
Cornmacho ®I'OC BO 1o HampaBieHuto mnoarotoBku  46.03.02
JIOKyMEHTOBEICHUE UM apXUBOBEJACHUE B paMKax H3y4YEHUS JUCHUIUIUHBI Y
00y4YaroIIMXcsl JOJKHBI ObITh CHOPMHPOBAHBI CIEAYIONIME KOMIETEHIIUU:

Kon DopMyJIMPOBKA KOMIIETCHITUU
K npogeccuoHaJbHble KOMIIETEHIIUH
IK-1 CIOCOOHOCTBIO MPUMEHATH Hay9HBIE METO/BI IIPH UCCIIEJOBAaHUN 0OBEKTOB MPO(ECCHOHANBHOM
JeATETbHOCTH
IK-2 BJIaJICHUEM OCHOBaMH MH(OPMAIIOHHO-aHAJTUTHUECKOM NESITEIFHOCTH B CIIOCOOHOCTHIO
MIPUMEHSTh UX B NpodeccHoHaIbHOU chepe
[1K-4 CHOCOOHOCTBIO CAMOCTOSATENILHO paboTaTh C pa3MyHbBIMU HCTOYHUKAMH HHGOPMALIHH

Jtanbl POPMHUPOBAHUS KOMIIETCHIIMH:

Hauanoueri — Ha 3TOM  3tane  (QOPMUPYIOTCS  3HAHUEBbIE U
WHCTPYMEHTAJIbHBIE OCHOBBI KOMIIETEHI[MH, OCBAaMBAIOTCSI OCHOBHBIE KaTErOpHH,
dbopmupyrorcs 6a3oBbie yMeHHMS. CTyIEHT BOCIPOM3BOAUT TEPMHUHBI, (aKTHI,
METO/Ibl, MOHATHUS, MPUHLHUIBI U MPAaBWIA; peliaeT yyeOHble 3aa4ud o oOpasily.
Ecnu crygeHT oTBeyaeT 3TUM TpeOOBaHUS MOKHO TOBOPUTH 00 OCBOEHUH UM
MOPOTrOBOr'0 YPOBHS KOMIETEHIUY;

OcHo6Holi — 3HaHUS, YMEHMsI, HaBbIKHM, oOecrneunBaronme (HopMHpoBaHHUe
KOMIIETEHIIUH, 3HAYMTEIBHO BO3pPACTalOT, HO €II€ HE JOCTUTal0T HWTOTOBBIX
3HaueHnii. Ha 3TOM 3Tame CTyAeHT OCBaMBaeT AHAIIMTHUYECKUE JIEUCTBUS C
OpeIMETHbIMA  3HAaHUSMM 10O  KOHKPETHOM  JAMCLUMIUIMHE,  CIOCOOEH
CaMOCTOSITEJIbHO peliaTh y4eOHble 3aJayd, BHOCS KOPPEKTHUBBI B aJIFOPUTM
NEHCTBUM, OCYIIECTBISAS CAMOPETYJIALUIO B X0/I€ padOThl, IEPEHOCUTh 3HAHUS U
YMEHUSI Ha HOBBIE YCJIOBHS. YCHEIIHOE NPOXOXKAECHUE HTOrO 3Talra I03BOJISET
JOCTHYb CTAaHJAPTHOT'O YPOBHS C(POPMUPOBAHHOCTH KOMIIETEHIUY;

3aeepwiarowuti — Ha 3TOM 3Tare CTYIEHT IOCTUTAaeT UTOTOBBIX MOKa3aTenei
N0 3asiBJICHHOW KOMIIETEHIIMH, TO €CTh OCBAaMBAET BECh HEOOXOAMMBIA 00BEM
3HAHWM, OBJAJEBACT BCEMU YMEHHMSIMU M HaBbIKaMu B cdepe 3asBICHHON
koMrieTeHuuu. OH Cnoco0eH HMCMHOJb30BaTh 3THU 3HAHMS, YMEHHUS, HABBIKU IPHU
pelIeHn 3a/ay TOBBIIMIEHHOW CIIOKHOCTH M B HECTAHAAPTHBIX ycioBusx. llo
pe3yiabTaTaM 3TOr0 3Tana CTYyAEHT JAEMOHCTPUPYET STAJIOHHBIA  YpOBEHb
cOpMHUPOBAHHOCTH KOMIIETEHIIHUH.
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5.2. Iloka3aTe/in KPUTEPUH OLCHUBAHUS KOMIIeTEHIIH I

Jlis oneHUBaHUS PE3yJbTAaTOB OOYy4YeHHs] B BHUAEC 3HAHUN HCHOIB3YIOTCS
CIIEYIOIIME TPOLEAYphl W TEXHOJOTMH: TECTHPOBAHUE, WHANBHUAYyAIbHOE
coOeceI0BaHNE, MMCHbMEHHBIE OTBETHI Ha BOTIPOCHI (B BUJIC MEKYU{e20 KOHMPOJIA).

IIpomexyTOUHBIH KOHTPOJIb PEATU3yEeTCS B XOJA€ Claydl 00y4aroIIUMUCS
3a04HOM (QopMbBl OOydeHHs »JK3aMeHa. OK3aMeH MpoBOAUTCI B (opme
cobecenoBaHusl MO OuyeTaM. DK3aMEHALMOHHBIA OWJIET COAEP>KUT JBa BOIIPOCA.
Ha noarotoBky orBetoB orBoAuTcs 30 MuHyT. OnieHKa 3HAHUI IPOU3BOJIUTCS MO
4-x OaypHOW 1IKase. B cilydyae HEyJOBIETBOPUTEIbHOM OLEHKU CTYAEHT MUMEET
IIPaBO NEpecaaTh 3K3aMEH B YCTAHOBJIIEHHOM IOPSIZIKE.

OO0umue KpUTEPHH OLICHKH OTBETOB CTYACHTOB

Onenka Onenka Onenka Onenka
«OTJIHYHO» «XO0pOoLIO0» «Y1OBJIETBOPUTEIbHOY «HEYI0BJIETBOPH
TEeJILHO»

Ouemca «3AYTCHO»

OlIeHKa «HE€ 3AaYTCHO»

OILICHUBAETCS OTBET, €CIIU
CTYICHT UMEEeT CUCTEMHBIE
MIOJTHBIE 3HAHUSA M YMEHUS 110
MOCTaBJIEHHOMY BOIPOCY.
Coneprxanue Bompoca
H37IaraeT CBS3HO, B KPaTKON
¢dopme, packpbIBaeT
MOCIIEI0BATENBHO CYTh
H3y4EeHHOTO MaTepHana,
JEMOHCTPHUPYsI IPOYHOCTD U
MIPUKIIAHYIO
HampaBJIeHHOCTh
MOJIyYEHHBIX 3HAaHUH U
YMEHU, HE IOIIyCKaeT
TEPMUHOJIOTMYECKUX OITHOOK
1 paKTHIECKIX HETOUHOCTEH

OILICHUBAETCH OTBET, B
KOTOPOM OTCYTCTBYIOT
HE3HAYUTEIbHbIC
3JIEMEHTHI COICPIKAHHUS
WIN MIPUCYTCTBYIOT BCE
HEOOXOIUMBIE 3JIEMEHTHI
COJICpIKaHuUs, HO
JIOMYIIECHBI HEKOTOPbIC
OIIIMOKH, MHOT 1A
HapyIIagach
IOCJIEN0BATENLHOCTE
H3JI0KEHHS.

OILICHMBAETCS HEMOJIHBIN
OTBET, B KOTOPOM
OTCYTCTBYIOT
3HAYUTEJIbHBIE DJIEMEHTBI
COJIEp>KaHUs WIH
MIPUCYTCTBYIOT BCE
BBIIICH3JIOKEHHBIC
3HAHUS, HO JOIYIIEHbI
CYIIECTBEHHBIC OIINOKH,
HEJIOTUYHO, POCTPAHHO
HU3JI0’)KEHO OCHOBHOE
coJiep)KaHHue BOIPOCa.

OLICHHUBAETCS OTBET, PU
KOTOPOM CTYJICHTHI
JIEMOHCTPUPYIOT
OTpPBIBOYHBIE,
OeccucTeMHbIC 3HAHUA,
HEyMCHHUE BBIACIUTh
TJIaBHOE, CYIECTBEHHOE
B OTBETE, JOITyCKAIOT
rpyObIe OIHOKH

Onpez[e.ﬂelme YPOBHSA 0CBOCHUSA KOMIIETEHIIUI B COOTBETCTBUH C OLIEHKOM 0TBETA CTyaA€HTa

OueHKa «OTIUYHO»
CBHJIETENILCTBYET O HAJMINN
c(hOpPMUPOBAHHBIX
KOMITETEHIINH BHICOKOTO
(3TAJI0HHOT0) YPOBHS ISt
pemeHust MpoQeccCHOHaTbHBIX
3a1a4

OueHka «xopouo»
CBHJIETEIIECTBYET O
HaJIMIUH
c(hOpMUPOBAHHBIX
KOMITETEHIUI
CTAHJAPTHOTO0 YPOBHS
JUISL pELLICHNUST
npodeccHoHaNbHBIX 3a1a4

Ounenka
«YIOBJIETBOPUTEILHOY
CBHCTEIBCTBYET O
HaJIMYUH
c(opMHPOBaHHBIX
KOMIIETCHIIHII IOPOroBOro
YPOBHS [UTS PEIICHUS
npodeccroHaNbHBIX 3a/1a4

Ouenka
«HEYHOBJIETBOPUTEIBH
0» CBHUIIETEIBCTBYET 00
OTCYTCTBUH
copMupOBaAHHBIX
KOMIETEeHIU 11
pemenus
npodeccrnoHaTbHBIX
3a1a4

5.3. MaTepuaJibl Uil OlIEHKH M KOHTPOJIsl Pe3yJibTATOB 00y4YeHuUsl

3anaHus K 3K3aMeHy ©Popmupyembie
KOMIICTCHIIUN

Teopemuuecxue 60NPOCHL
1. Okcneptuza IOV opranuzanuu: onpeeneHue NoHATUs, Henu, | IK-1; IK-2;
3aJ1aYd IPHHIIMIIGL [1K-4
2. Oxcneptuza JOY opranuzanuu: ycioBUs —TpoBeacHus, | IK-1; IIK-2;
TpeOOBaHMS K IKCIIEPTaM. 11IK-4
3. Uctounuku uHbopmanuu ajist npoBeaeHus skcneptussl JJOVY | TIK-1; TIK-2;
OpraHu3alliy;: BUbl HCTOYHUKOB, 0OCOOCHHOCTH pabOThl C HUMU 1IK-4
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4, Cuctembl 3JIEKTPOHHOTO TOKYMEHTOO00POTa OpPraHu3aIuu KaK

UCTOYHUK HHpoOpMauu Juis 1poBenaeHus skcrneptussl OV | MIK-1; [TK-2;
OpraHW3allid: XapakTep JAOCTYMHOW WH(OpMaIuu, OCOOCHHOCTH 1IK-4
pabOThI C CHCTEMaMH

5. [Iporpamma aHanmuza (uccinefoBaHHs) JOKyMeHTooOopota | IIK-1; [1K-2;
OpraHu3alliu: 11eJIb CO3JaHusl, OCHOBHBIE JIEMEHTHI. 11K-4

6. OOmieHayyHble METOJbl HCIOJNB3yEMblEe TMpU  U3y4YeHUH | I1K-1; [1K-2;
JIOKYMEHTAIMOHHOTO oOecrieueHus yIpaBJICHUS u I1K-4
JIOKYMEHTO00OpOTa OpraHU3aI1u.

1. Cnenuanu3nupoBaHHbIC METO/IbI W3y4YECHUS [TK-1: TIK-2:
JIOKYMEHTAI[UOHHOT'O o0ecrnieueHus yIIpaBJICHUS 51 Hi(- 4 ’
JIOKYMEHTO000pOTa OpraHu3aIiH.

8. Mertonsl oOcnenoBaHusi, aHanu3a u npoektupoBaHus JOVY. | IIK-1; TIK-2;
MeTo1bl IPEANPOSKTHOTO MCCIIEIOBAHUSI. 11K-4

Q. Meroapl  aHanmu3a  JIOKYMEHTOB  HUCIIOJIb3yeMble  mpu | IIK-1; T1K-2;
nposeneHnn dkcneptussl JJOY opranuzanmu. 11K-4
10.  Hcnonb3oBaHusi JOKYMEHTHOW CUCTEMATUKH MpHU MpoBeaeHun | I1K-1; IK-2;
skcneptusbl 1OV opranuzanuu. 11K-4
11. Meronb! knaccupuKauy IPUMEHIEMbIE IIPU IKCIIEPTU3E [TK-1+ TIK.D:
JOYVY opranuzauuu: BUAbI KilaccuPpuKauui, CiocoObl MOCTPOECHUS K4
KJIaCCU(UKAIIHI.

12.  OcHoBHBIC 00BEKTH M3yUdeHHUs B pamkax ucciaemaoBanus JIOY | TIK-1; IIK-2;
OpraHU3allNH. [IK-4
13.  Metonbl npeanpoekTHoro uccienoBanus JJOY opranuzanum. HK-& K Hf-Z;
14. Kontenrt-aHamuszka4k meton skcnepTusbl JIOY opranuzaruu: | IK-1; IIK-2;
OTIpEJICJICHHE, [IeTTH MPUMEHEHUS, METOJIMKA MPOBEJCHUS 11K-4
15. CpaBHuTenbHbli  aHanu3  Mmeton  dkcneptussl IOV [TK-1+ TIK-2:
OpraHu3alluy: OmOpedesieHue, L€l NOPUMEHEHUsS, METOAUKA Hi(- 4 ’
TPOBEICHHUSI

16. PeliTuHroBwIid aHamm3 mMeTon dkcrneptussl JJOY opranmsaruu: | 11K-1; IK-2;
OmpeJieSICHHE, 11eJIM MPUMEHEHHUSI, METOJIMKA ITPOBEACHUS 11K-4
17. Meron npenmnourennit meron sxcnepTusbl JJOY opranuzamuu: | 1K-1; IK-2;
OTIpEJICJICHHE, 1IeTTU TPUMEHEHUS, METOJIMKA MPOBEJCHUS 11K-4
18. Bwusyanuzamusi pe3ynbratoB skcneptusbl JJOY opranuzaruu: | 1IK-1; IK-2;
0COOEHHOCTH U (POPMBI MPECTABICHHUS BU3YaIbHON HHGOPMAIIUH 11IK-4

5.4. MeToanyecKkue MaTepuabl 10 OLCHUBAHHUIO Pe3yJIbTATOB 00y4YeHHs
IIpomexyTouHasi aTTeCTALMS PEATM3YETCS B XOJ€ clau 00yJarOImUMHUCS
3a0uHOM (opMbl OOydeHHs »dk3aMmeHa. l[leapl0 MPOMEKYyTOYHOM aTTecTaluu
SBIISIETCS KOMIUIEKCHAsE W OOBEKTHBHAsI OIlEHKAa 3HAHUI CTYIEHTOB B TMpoOIlecce

OCBOCHMS  HWMH  OCHOBHOU
poheCCHOHAIBHOTO 00pa30BaHUs.

oOpazoBaTeIbHON
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DK3aMeH MO0 MpecieayeT 1elib OIIEHUTh paboTy CTyJEeHTa 3a KypcC, CTENeHb
YCBOEHUSI TEOPETUYECKHX 3HAHUM M KOMIIETEHUHUH, YpPOBEHb TBOPYECKOTO
MBIIUICHNS, HABBIKOB CaMOCTOATEIbHOM paldOThl, YMEHHE aHaJU3HpPOBAThH
NOJIyYEHHbIEC 3HAHUS U PUMEHSTh UX B PEIICHUH NMPAKTHYECKUX 3aad.

DK3aMeH TMPOBOJAUTCS B YCTHOM WM THCbMEHHOM Qopme 110
PK3aMEHAllMOHHBIM  OujieTaM, KOTOpble yTBepkjatorcs Kadenpoit. Ilpum
HEOOXOJMMOCTH HK3aMEHATOPY NPEJOCTaBISAETCS MPaBO 3a/laBaTh CTyAEHTaM
JIOTIOJIHUTENBHBIE BOIPOCHL, a TaKKE IOMHUMO TEOPETHYECKHX BOIPOCOB JaBaTh
3a/1ayy ¥ MPAKTUYECKUE 3aJaHus 10 IPOrpaMMe Kypca.

Bo Bpems »53Kk3aMeHa CTYJIEHTbl MOTYT IOJb30BaThCsl  yUEOHBIMHU
oporpaMMaMi, CIPaBOYHMKAMM W NPOYMMHM HCTOYHUKAMHU HH(pOpMaluy,
IIEPEUYECHb KOTOPBIX YCTAaHABIMBACTCA IIPENOJABATEIEM M COIJIACOBBIBACTCA Ha
3acenaHnn kKagenapsl. Mcrnonb3oBaHWE MarepuanoB, HE MPEIyCMOTPEHHBIX
yKa3aHHBIM NIEPEUHEM, a TAKXKE MOMNBITKA OOIIEHHS C IPYTUMHU CTYAEHTaMH, B TOM
YUCJ€ C NPUMEHEHUEM D3JIEKTPOHHBIX CPEJCTB CBS3M, HECAHKIMOHUPOBAHHbBIC
NEPEMEIICHHS CTYIEHTOB U T.I1. SBJIIOTCS OCHOBAHUEM /IS YAAJICHUS CTyACHTa U3
ayIUTOPUM W TOCIHEAYIOIIEr0  BHECEHUS] B BEJAOMOCTh  OTMETKH
«HEYJOBJIETBOPUTEIBHO» («HE 3aUTEHOM).

KpurepusiMu  ycHnemHOCTH OCBOEHUS CTYJEHTOM JaHHON y4eOHOH
JUCLUIUINHBI [IPU IPOBEIEHNN TEKYLIETO U UTOTOBOTO KOHTPOJIS SIBIISIOTCS:

1. KonnuecTBO NpaBWIBHBIX OTBETOB HA TEKYILEM TECTUPOBAHUHU U II0
HK3aMEHALIMOHHOMY OWJIETY.

2. AKTHBHOCTb M aJI€KBaTHOCTb IIOBEJAECHUs CTYJECHTA Ha CEMHHAPCKHUX
3aHATUSAX, BBIIIOJIHEHUE KaXIbIM CTYIEHTOM BCEX MPAKTUYECKUX padorT,
OCMBICJIEHHOCTh M CAMOCTOSITEIbHOCTD CYXKJACHHM, MPOSIBIEHHBIX B X0JI€ YCTHOTO
ompoca.

3. [IpaBusbHBIE OTBETHI HA BOMPOCHI IO COACPIKAHUIO 0a30BBIX MCTOYHUKOB W3
CIMCKOB PEKOMEHI0BAaHHOM JIMTEPATYPhI 110 JUCLUILITIHE.

4. JleMoHcTpauus 3HaHHS NPOPECCHOHAIBHBIX TEPMUHOB, MOHSTHM,
KAaTE€ropuil U TEOPUN.

5. Hanuume COOCTBEHHOrO BHJEHUSA paccMaTpUBAEMONl MpPOOJIEMBI,
c(OpMHPOBAHHOTO HA OCHOBE M3YUYEHHS M aHAJIM3a Hay4YHBIX paOOT, BBIIIOJHEHUS
MPAKTUYECKUX 3aIaHUU.

6. PECYPCHOE OBECIIEYEHHME

6.1. OcHOBHAA M JONOJTHHUTEJbHAsI y4eOHas IUTEepaTypa
OcHoBHas JMTEpaTypa
1. lopaykaioBa I'.®. [JoxymentoBegenue. Yacte 1. OOmee
nokyMmeHtoBeaeHue: ydyeonuk / .. TopnykanoBa, T.B. 3axapuyk, E.A.
[Tnemxesuy; Hayd.pea I'.B. Muxeesa. — CI16.: IIpodeccus, 2013. — 320 c.

2. Kyko, b.M. HccrnenoBanue cuCTEM yOpaBiIeHUS . Y4YeOHUK /
b.M. KXyxkos, E.H. TkaueBa. — Mocksa : Hamkos u K° 2017. — 207 c. : un. —
Pexum JIOCTyIa: o MHOJIMCKE. —

URL.: http://biblioclub.ru/index.php?page=book&id=495774 (nata  oOparecHus:
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15.07.2020). — bubmuorp. B kH. — ISBN 978-5-394-01309-6. — Texkcr
AIEKTPOHHBIN.

3. JlyminukoBa, A.B. MeTonuka JOKyMEHTOBEAUYECKUX MCCIEAOBAHUM :
yaeOHoe mocobue / A.B.JlymumkoBa ; denmepanpbHOEe TOCYAapCTBEHHOE
00pa3oBaTeNbHOE YUYPEKIEHUE BBICHIETO MPO(EecCHOHATBFHOTO 00pa3oBaHuUs
«YensOMHCKasi roCyAapCTBEHHAs aKageMusi KyJbTYphl U HCKYCCTB», DaKynbTeT
JIOKYMEHTaJIbHBIX KOMMYHUKAIMNA U Typu3Ma, Kadenapa Typusma u My3eeBeICHUS.
- Yensabunck : UI'AKMU, 2013. - 71 c. : w1 - (AKkageMr4ecKuid mpoeKT). - bunuorp.

B kH. ; To xe [DnekrponHwlii pecypc]. — Pexum pocryma: URL:
http://biblioclub.ru/index.php?page=book&id=492189.

JlonoJIHUTeIbHAS JINTEpaTypa

1. Ka6amos, C.1O. Jlenonpou3BoCTBO U apXUBHOE JIEJI0 B TEPMUHAX U
ompexaeneHusx : yueoHoe mocodbue / C.1O. Kabamos, N.I'. Achanausposa. - 3-¢
u3M., ctep. - Mocksa : MznatensctBo «®@munTay, 2018. - 295 c. - ISBN 978-5-

9765-0784-5 ; To ke [OmekTpoHHBIA pecypc]. - Pexwum gocryna:
URL.: http://biblioclub.ru/index.php?page=book&id=69168.
2. Metonbl MHGOPMAIMOHHO-aHATUTHYECKOW JesaTenbHocTH. HaydHo-

npakTuueckuii coopuuk / pea. U.C. [Munxo. - Kemepono : KemI['VKU, 2010. - 228
c. - ISBN 978-5-8154-0189-1 ; To xe [DnekTpoHHBIA pecypc]. - Pexxum goctyna:
URL.: http://biblioclub.ru/index.php?page=book&id=132889 .

3. Mumun, B.M. HccnenoBanue cucteM ynpaBiieHUS @ y4eOHUK /
B.M. MumuH. — 2-u3a., crep. — Mocksa : FOnutu, 2015. — 527 c. : tabmn., rpad.,
cxembl — (IIpodeccuonanbubiii yueOHuk: MenemkmenT). — Pexxum nmoctyma: 1o
nognucke. — URL: http://biblioclub.ru/index.php?page=book&id=115176 (nara
obopamenwus: 15.07.2020). — bubmmorp. B ka. — ISBN 978-5-238-01205-6. — Tekcr
. DJIEKTPOHHBIN.

4, PribakoB, A.E. OcHOBBI  Jejomnpou3BOACTBA : y4eOHUK /
A.E. Poibakos. - 3-e uzn., ucnp. - Munck : PUIIO, 2016. - 320 c. - bubnuorp. B
kH. - ISBN 978-985-503-606-8 ; To xe [OnexTpoHHBIH pecypc]. - Pexxum qocryma:
URL.: http://biblioclub.ru/index.php?page=book&id=463666.

S. CronsipoB, IO.H. Jlokymentosnorus /  FO.H. CromsipoB
MunucrepcTBo KYJIbTYPbI Pocculickon Oenepanuu, denepanbHOE
rocyJapCTBEHHOE 00pa30BaTENbHOE YUPEKICHUE BBICIIETO MPO(ECCHOHATBEHOTO
oOpazoBanust «OpIIOBCKUI TOCYIaPCTBEHHBIN HHCTUTYT UCKYCCTB M KYJIBTYpPbI». -
Open : 'opuzonrt, 2013. - 370 c. : wi. - bubnuorp. B kH. - ISBN 978-5-904977-37-
5 ; To ke [DnektpoHHslii pecypc]. - Pexum goctyma: URL:
http://biblioclub.ru/index.php?page=book&id=276208.

6. ®omuue, A.H. HcciaegoBanue cucTeM yIpaBieHUs : yYCOHUK /
A.H. ®omuueB. — 2-¢ u3a. — Mocksa : JlamkoB u K°, 2017. — 348 c. : un. —
(YueOnble u3manusa s OakamaBpoB). — PexuMm gocTyma: 1o TOAMHMCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495763 (nata  oOparcHus:
15.07.2020). — buGmuorp. B kH. — ISBN 978-5-394-02324-8. — Texkcr

DIIEKTPOHHBIM.
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HopmaTuBHO-paBoBbIe HCTOYHUKHU

1. TOCT P 7.097-2016 «Cucrema cTaHmapToB MO HHPOpPMAIUH,
OMOMMOTEUHOMY W H3AaTeNIbcKoMy neny. OpraHu3alMoOHHO-PaCHOpsIUTEIbHAS
nokymeHrtanus. TpeboBaHus K 0pOPMIICHUIO TIOKyMEHTOBY . — Bea. 2018-07-01 //
CIIC «I"apanT». XI'UK.

2. TOCT P UCO 15489-1-2007. Cucrema craHaapToB IO HH(pOpMALUH,
OuOIMOTEeYHOMY W M3JATENbCKOMY Jely. YTpaBieHue AoKyMeHTamu. OOmme
TpeboBanus. — Beea. 2007-07-01. — M.: ®I'VII «Crangaptundopm», 2007. — 20 c.

6.2. Pecypcbl muHGOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «AHTEepHeT»

B coorBercTBUM ¢  JIMIEH3MOHHBIMA HOpPMAaTUBAMU  OOECTICUEHHS
OMOJIMOTeUYHO-UH(POPMAIIMOHHBIMH ~ pecypcaMu  OMOJHMOTEKa  OpPraHu3yeT
WHIUBUYJIbHBI HEOIPAaHUYEHHBIN JOCTYI U3 K000 TOYKH, B KOTOPO MMeeTcs
nocTyn K cetd MHTEepHET, K yueOHbIM MarepuaiaM DJIEKTPOHHO-OMOINOTEUHBIX
cuctem (ObC):

1. OBC «YuuBepcureTckas Oubimorexka onnaiin». M3marensctBo: OO0
«HexcMemunay. [punHamiexHocTs cropoHsss. Www.biblioclub.ru. Komudecto
krouer  (momp3oBateneit): 100% on-line. Xapakrepuctuku OUOIHMOTEYHOTO
dboHAa, HOCTyn K KOTOPOMY MPEIOCTAaBISETCS JTOTOBOPOM: JOCTYH K 0a30BOM
yactu ObC.

2. ObC «U3narensctBO Ilnanera My3bIKH». IJIEKTPOHHO-OMOIMOTEUHAS
cucreMa OOO «M3narensctBo IIJTAHETA MVY3bIKN». IIpuHagiexHOCTb
cropoHHss. WwWw.e.lanbook.com. KomuyectBo kimroueit (mosb3oBareneit): 100%
on-line. Xapakrtepuctuku OuOMMOTEYHOrOo (OHIA, JOCTYl K KOTOPOMY
IIPENOCTABISICTCS TOTOBOPOM: JOCTYN K KOJIEKIMIM: «My3bIka U Teatp», «baier.
Taneu. Xopeorpadus».

3. B/l Onexrponnas Cucrema «KynpTypa». baza JlaHHbIX DieKTpoHHas
Cucrema «KynbTypay. [IpuHamiexxHocTs cTopoHHss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBCKuil roCyIapCTBEHHBI HHCTHTYT HCKYCCTB H
KYJIbTYpbI (3J€KTPOHHBIN KaTajor). MexyHapoHasi acCoLMalysl MOoJb30BaTeNen
U pa3pabOTYUKOB JJICKTPOHHBIX OMOJMOTEK W HOBBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUI (accouunanus OBHUT). [IprHaamEeKHOCTH CTOPOHHSISI.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snexktponHas Oubnmorexka. OOO Hayunas
aNIeKTpoHHast OuOanoreka. IlpuHammexxHocTh cToponHss.  http://elibrary.ru/
JIunensnonnoe cormamienue Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.

6. DnexkrponHo-omOmoTteunas cucremMa ®I'bOY BO «XIT'MKy». ®I'BOY BO
«XT'UK». [IpuHagnexHOCTH COOCTBEHHasI. JloxanbHbIM JIOCTYII.
http://carta.hqiik.ru. TTpukas no Muacturyty Ne 213-06 ot 07.10.2013 r.

7. EnvHOoe OKHO JocTyna K 00pa3oBaTelbHBIM pecypcam. DIIEKTpOHHas
oubnuorexka. ®I'AY T'HUUN UTT «Uudopmuka», MunucrepcTBo oOpa3oBaHus U
HAayKH PO. ITpuHanIeKHOCTH CTOPOHHSS. CBoOoaHbIN TOCTYII.
http://window.edu.ru
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8. Emunas xomnexuus Ludposeix OOpazoBatenbHbix PecypcoB. ®I'AY
I'HUU UTT «Mudopmuka». [TpuHannexHocTs cTOpoHHSAS. CBOOOIHBIN JOCTYIIL.
http://school-collection.edu.ru

9. ®epepanbHblil IEHTp HUHGOPMAIMOHHO-00PA30BATEbHBIX PECYPCOB.
®denepanpHblii HeHTp WHGOPMALMOHHO- 00pa3oBaTeNbHBIX pecypcoB, DPI'AY
'HUN UTT «Mudopmuka». [IpunaanexHocts ctopoHHsss. CBOOOIHBIA JOCTYII.
http://fcior.edu.ru

JUi1 IOATOTOBKU KYPCOBBIX, BBIITYCKHBIX U Hay4HBIX paOOT oOyuaromuecs
MOTYT HCIIOJIb30BaTh IOJIHOTEKCTOBYI0 0a3y naHHeix Web of Science. Pexum
JOCTyna: DJJIEKTPOHHBIN, W3 BHYTpeHHEH cetu uHcTUTyTa. OdunnanbHbIi
caiit: webofknowledge.com

IIpodeccuonanibubie 0a3bl JaHHBIX, HH(POPMANMOHHBbIE CIHPABOYHbBIE
cuctemMbl M pecypchl UHTepHeT ¢BOOOIHOTO JOCTYNA

10. https://www.gost.ru/portal/gost/ - cBoOGomHO pacmpocTpaHsIeMbIC
MOJTHOTEKCTOBBIC 0a3bl JTAHHBIX HAITMOHATBHBIX CTaHAApTOB,
MEKTOCYyJAPCTBEHHBIX  CTAaHAApPTOB,  MEXKIYHAapOAHBIX  craHaaproB  ISO
pa3MemieHHbIX Ha caiite ®DemepanbHOrO areHTCTBA MO  TEXHUYECKOMY
PETYJIUPOBAHUIO U METPOJIOTUHU

11. https://www.eos.ru/eos_delopr/ - cBobogHO  pacmpocTpaHsemas
uH(OpMAIIMOHHAs CIPaBOYHAsl CHUCTEMa IO BOIPOCAM OpraHu3aluu pPadOThl C
JIOKyMEHTaMH, aBTOMATHU3AINH JIEIONPOU3BOICTRA, 3JIEKTPOHHOT'O
JOKYMEHTO000pOTa, apXUBHOTO JIEJA.

12.http://base.garant.ru - cipaBouHasi mpaBoBas cucreMa «I"apaHr.

13. ttps://www.doc-online.ru/tags/rynok_sed - cBoOomHO pactpocTpaHsemas
nH(OpPMAITMOHHAS CIIPABOYHAS CUCTEMa O CTAaTUCTHKE W aHAIMTHUKE PBIHKA CUCTEM
AJIEKTPOHHOTO TOKyMeHTo0oOopoTa B Poccuu.

14. https://www.gdm.ru/info/ - cBoOOIHO pacHpoCTpaHsEMbIi HHTEPHET
pecypc, MPEICTABISIOIINN MaTepUAIIbI «'mnbaun Ynpasnsromux
JokyMeHTaruein» - mnpodeccuoHaIbHOTO OOBEAVMHEHHUS CHEIUATUCTOB CIYXO
JOKyMEHTallMOHHOro  obecnieyenust ynpasienus ([JOY) npennpusituii u
yupexaeHuit Poccun.

15. http://www.top-personal.ru/ - cBoGoIHO pacrpoCTpaHsAEeMbIii HHTEPHET
pecypc, MPEeACTaBISIONMNA JTOCTYN K >KypHaiaMm «YTPaBJICHHE TEPCOHATIOM,
«TpynoBoe mpaBo», «AJIMHHUCTPATUBHOE TMpaBo», «Jlemonpon3BoaACTBOY,
«CekpeTapckoe Aeoy.

16. http://www.rusarchives.ru/ - mopran «ApxuBsl Poccuu» COACPKHUT
CBOOOJHO  pacmpocTpaHsembie  NPodeCCHOHAIbHBIC  0a3bl  JAaHHBIX  JJIS
CTICIIMATUCTOB B 00JIACTH apXUBHOTO Jela.

17. http://delo-up.ru - cBobGoxHO pacmpocTpaHsieMas HHGOPMAIMOHHAS
crpaBoYHass 0asa, TPEACTABISAIONIAs JOCTyH K OO0pas3laM pa3IuYHbIX BHJIOB
JIOKyMEHTOB M QJITOPUTMYy JOKYMCHTHPOBAHUS Pa3JIMYHBIX YIPABICHUSCKHUX
OIepaLvu.

18. www.docdelo.ru - cBoOogHO pacnpocTpansieMas WHGOPMAIMOHHAS

crpaBo4yHas 0asza, TPEACTaBISAIONIIAs JOCTYN K o0OpasliaM pa3jiudyHbIX BHOB
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JOKYMEHTOB M QJITOPUTMYy JOKYMEHTHPOBAaHUS pPa3JUYHBIX YNPABICHYECKHUX
omnepanui.

19. https://www.rsuh.ru/vestnik/daizi/ - cBoGomHO pacmpocTpaHIeMBbIii
MHTEPHET pecypc, mpenacraBisiomuid  goctyn K Bectnuky PITY, cepusam
«oxymenrtanucrtuka. JlokymeHTOBeneHUe. ApxuBoBeAcHHE», «MHPopmaTHKa.
3amuTta uHpopmanuu. Marematuka», «JlOKyMEHTOBeIEHHE W apXUBOBEACHHE.
Nudopmatuka. 3ammra nuapopmanuu u uHbopmalmoHHasi 60€30MacHOCTbY.

20. http://elar.urfu.ru/handle/10995/10015 - cBoOOAHO pacmpOCTpaHsIEeMbIit
UHTEPHET pecypc, COAepX Al MaTrepuaibl MEePUOJMYECKOro  COOpHHKA
UCTOpUYECKOTO (paKkynbTeTa ¥Ypanbckoro ¢peaepalbHOr0 YHUBEPCUTETA.

6.3. UndgopmanuoHHbIe TEXHOJOTHH, IPOTPAMMHOE 00ecriedyeHue 1
HH(OPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

[IporpamMmMHO-MHpOPMALIMOHHOE ~ OOecreyeHrue  y4yeOHoro  mpoiecca
COOTBETCTBYET TpeOOBaAHUSIM dbenepaabHOro roCyJ1apCTBEHHOTO
00pa3oBaTEILHOIO CTaHIaApTA.

JInst mpoBeAeHUs 3aHATUI JIEKIMOHHOTO TUIA, 3aHATHI CEMUHAPCKOTO THUIIA,
3aHSATUNA MPAKTUYECKOrO THUIA, TPYIIOBBIX KOHCYJIbTAIMM, TEKYIIEro KOHTPOJS U
MPOMEXKYTOUYHOM  aTTECTAllMM  MCIOJIB3YeTCA  CIEAyIoliee  IPOrpaMMHOE
obecrieueHue:

— JIUIIEH3UOHHOE MPOIIPHUETapHOE IMIPOTPaMMHOE 00ECIICUCHHE:!

1. Microsoft Windows

2. Microsoft Office (B cocraB makera Bxomsat. Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B coctaB makera BXOJIST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJIHO pacrpocCTpaHseMoe MPOorpaMmMHoe o0ecrieueHue:

1. wabop o¢ucHbIx mporpamm Libre Office

2. ayauornpourpsiBatenb AIMP

3. BuaeonpowurpeiBaTens Windows Media Classic

4. untepHeT-Opaysep Chrome.

Jlns caMoCTOSTEIbHON TTOATOTOBKHM CTYJICHTOB K 3aHATHSM I10 JUCITUTIIINHE
TpeOyercsi oOpaiieHre K mporpaMMHoMy oOecrneuenuio Microsoft Windows,
Microsoft Office, B ToM ymcie a1 MOATOTOBKM MYJIbTHUMEAMHHBIX MPE3CHTAIMMA
0 TeMaM CeMHHapoB B mporpamme PowerPoint. JIyis co3gaHuss KOHEYHBIX HE
PEIaKTUPYEMBIX BEpCHil JOKYMEHTa peKOMEHIyeTCs UCTojIb30BaTh Acrobat X Pro,
BXOs1Mi B coctaB nakera Adobe Creative Suite 6 Master Collection.

[Ipy wW3ydYeHMM JUCHUIUIMHBI OOydYaroudecs: HMMET BO3MOXKHOCTH
WCIIOJIB30BaHUsl MH(POPMAITMOHHO-CIIPaBOYHBIX cucteM «Kynbrypa» u «["apanty,
Bceepoccuiickyro OTpPaCIIEBYIO CIIPABOYHYIO CUCTEMY «udopmuoy,
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pedepaTUBHBIX U OUOJIMOMETPUIECCKUX 0a3 JaHHBIX PELCH3UPYEMOM JHTEepPaTyphl
Web of Science u SCOpus, B COOTBETCTBHH C 3aKJIFOUSHHBIMH JJOTOBOPaMH.

Ha Bcex KkoMmploTepax B HWHCTUTYTE YCTAaHOBJICHO JIMIICH3HOHHOE
aHTHBUpPYCHOE TmporpamMMmHoe obOecneuenne Kaspesky Endpoint  Security.
Heo6xomuMpIM ycaoBUeM HHGOPMAIMOHHON 0€30IaCHOCTH MHCTHTYTA SIBIISICTCS
o0s3aTenbHas MPOBEpPKa HAa HAJIMYWE BHPYCOB BHEIIHUX HOCHUTEIICH IEpel WX
UCIoJb30BaHueM ¢ momoiisio Kaspesky Endpoint Security.

[TepeuncnerHHoe mporpaMMHOE oOecrieueHrue OOHOBIIIETCS MO MEPEe BBIXOJa
HOBBIX BEPCUH MPOTrpaMM B paMKax COOTBETCTBYIOIIMX JIUIICH3UI U COTJIAIIICHUH.

6.4. MaTepuajJibHO-TeXHUYECKAasi 0a3a

MarepuanbHO-TEXHUYECKOE  OOECIEYEHUE peaM3yeMOl  JIUCUUILIIMHBI
COOTBETCTBYET TpeOOBAHUIM (denepaibHOTO roCyJapCTBEHHOT'O
00pa30BaTeIbHOrO CTaHAAPTA.

JInst mpoBeAeHUs 3aHATUIM JIEKIIMOHHOTO TUIIA, 3aHATUN CEMUHAPCKOTO THIIA,
KypPCOBOTO MPOEKTUPOBAHMS (BBIIOJHEHUSI KYpPCOBBIX padoOT), TPYNIOBBIX U
WHIUBUIYAIbHBIX KOHCYJbTAallMd, TEKYIIEr0 KOHTPOJSI M IMPOMEXKYTOUYHON
aTTecTallii B Y4Ye€OHOM IPOLECCE aKTUBHO HCIOJB3YIOTCA  CIEAYIOIIHE
CHelUalbHbIE TOMEIICHMUS:

- ydeOHbIe ayJIWTOpPUH, OCHAIICHHbIE CIEHUATU3UPOBAHHON MeOenblo,
JEMOHCTPALlMOHHBIM ~ 000pYy/I0BaHUEM  (MYJbTUMEAUMHBIN Npe3eHTAllMOHHBIN
KOMIIJIEKC B COCTaB€ IIPOEKTOpPA, SKpaHA, AKTUBHOM aKyCTHUYECKOW CHCTEMBI,
NEPCOHAIBHOIO KOMIIBIOTEpPA) M Y4YEOHO-HArJISAHBIMU TocoOMsIMH (B T.4. B
anekTpoHHoM Buzae) (ayn. 303 (xkommbroTepHb Kiacc), 309 (mabopaTtopus
UH(OPMAITMOHHBIX TEXHOJIOTHUH).

Jlist caMoCcTOsATENbHOM padOThI CTYIEHTOB IIPEIHa3HAUCHBDI:

- ayn. 209 (uurtanbHBIA  3a7), OOOPYIOBaHHbIE MEPCOHATBHBIMU
KOMITbIOTEPAMH, OO0ECHEUYMBAIOIIMMH JIOCTYN K AJIEKTPOHHOM HWH(OpMauMOHHO-
oOpa3oBaTenbHOl cpene opraHu3anuu, K cetd «l/HTepHeT», K 3IeKTPOHHBIM
OMOJIMOTEUHBIM CUCTEMAaM.

[Tomenienne s XpaHeHUssT H  NPOPUIAKTUYECKOTO  OOCITYKUBAHUS
y4yebHoro obopynoBanus (aya. 03, 122).

[Ipy HEoOXOAMMOCTH B Y4YEOHOM TMPOLIECCE MCIONB3YIOTCS KOMIUIEKTHI
NEPEHOCHBIX IEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, IPOEKTOP, IKPaH).

Bce xommnbroTepsl MHCTHTYTAa O0BEAMHEHBI B JIOKAIBHYIO CETh, C KaXI0TO
U3 HUX BO3MOKEH BBIXOJl B I100anbHyt0 ceTh MHTepHeT. MHCTUTYT HCIONb3yeT
BBIZICJICHHBI KaHal co ckopocteio 10 MO/c. Jlms CTymeHTOB wuMeeTcs
BO3MOXKHOCTh BBIXOJIa B CeTh VMHTEpHET ¢ MOOMJIBHBIX YCTPONCTB MOCPEACTBOM
cetu WiFi, koTopast ycraHoBJIeHa B yuTanbHOM 3asie HcTUTyTA.

[IpoBeaenue JeKUMid MO AUCLMIUIMHE COMPOBOXKIAETCA MCIOJIb30BAaHUEM B
KauecTBe y4eOHO-HAIJIAIHbIX MAaTePUAJIOB ClalI-TIPEe3ECHTALUSIMU.
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7. BOCIIUTATEJIBHAS PABOTA

Bocnutanue ~ oOyyaromuxcs  Opd OCBOGHMM UMM OCHOBHBIX
npodeccHoHaNbHBIX ~ 00pa3oBaTeNbHBIX  mporpamMm  (mamee —  OIIOII)
OCYILIECTBIISIETCS. HA OCHOBE pabouell mporpaMMbl BOCHUTAHUSA U KaJI€HIAAPHOTO
IJIaHa BOCIIUTATENbHOM padoThl, BKiItoUaeMmbix B OITOIL.

[lenb BocmuTaTeNbHOW pabOTHI — CO3/JaHUE YCIOBUW JJI1 aKTHUBHOMN
KUBHEJEATCIbHOCTH  OOYYaloIIMXCs, HX TPaXXJAHCKOTO CaMOOIpeaeIeHus,
po¢heCCUOHAIBHOTO CTAaHOBJICHUA u WMHIMBUTY AJIbHO-JIMYHOCTHOM

caMOpealiu3allid B CO3UJATEILHOM  NIEATEIBHOCTH IS yIOBJICTBOPCHHS
NOTPEOHOCTEH B HPaBCTBEHHOM, KYJIbTYPHOM, HHTEIUIEKTYaIBHOM, COIIMATEHOM U
po(heCcCHOHATLHOM Pa3BUTHH.

3amaun  BOCMUTATEIBHOW  pabOTHI:  pa3BUTHE  MHUPOBO33PEHUS U
aKTyalqW3allds CHUCTEMbl 0a30BBIX IIEHHOCTEH JMYHOCTH, TPHOOIICHHE K
OOIIEYeIOBEYECKUM HOPMaM MOpPaJIH, HAITMOHAIBHBIM YCTOSIM M aKaJIeMHUYECKAM
TPaJWIMAM; BOCIIUTAHWE YBAXKCHHS K 3aKOHY, HOpMaM KOJUICKTUBHOW JKW3HH,
pa3BUTHE TPAKIAHCKOW ¥  COIMMAIBHOW  OTBETCTBEHHOCTH; BOCIHUTAHUC
MIOJIOKHUTEIIBHOTO OTHOIICHUS K TPyay, (HOpMUPOBAHHWE KYJIbTYpbl W DJTHKH
npodeCCUOHAIBHOTO ~ 0OIIeHus;  (GOpPMUPOBAHUWE  JIMYHOCTHBIX  KA4eCTB,
HE0OX0MUMBIX 17151 9D PeKTUBHON MpodhecCuOHATHFHON AeATeTbHOCTH; BOCIIUTAHUE
BHYTPEHHEH MOTPEOHOCTH JIMYHOCTH B 37J0POBOM 00pa3e >KH3HU, OTBETCTBEHHOTO
OTHOUIIEHUS K TPHUPOJAHOM M COLUOKYJIBTYPHOH Cpele; TMOBBIIICHUE YPOBHS
KYJIbTYpbI 0€3011aCHOTO MMOBEICHU.

OcobGennoctu u Tpaaunuu HMHcTHTyTa OOYCIOBIMBAIOT —CIEAYIOIIHE

OCHOBHBIE  HAIlpaBJICHUWS  BOCHUTATEIbHOM  pabOThl:  MAaTPUOTHUYECKOE,
IPAKIAHCKOE,  TyXOBHO-HPABCTBEHHOE,  KYJBTYPHO-TBOPUYECKOE,  HAy4HO-
o0Opa3oBaTenbpHOE, podeccuOHaNbHO-TPYAO0BOE, BOJIOHTEPCKOE

(moOGpoBoJibuecKOE),  dKoJIoruyeckoe, (usznueckoe. Buabl  AesATEIBLHOCTH
oOydaronxcsi B BOCIUTATEIbHOM CHUCTEME 00pa30BaTeIbHOM OpraHu3aluu:
MIPOEKTHAs JIEATEIbHOCTh (KaK KOJIJIEKTUBHOE TBOPYECKOE JIEN0), BOJIOHTEPCKas
NeATEIbHOCTh,  y4€OHO-MCCIEOBATENbCKAsI W HAYYHO-MCCIIEIOBATEIbCKAS
NEATENIBHOCTD, I0CYTOBasi, TBOPYECKAsI U COLMAIbHO-KYJIbTYpHAs AEATEIbHOCTD U
Ap.

BocnurarenpHbiii  MOTEHIIMAN  y4eOHO-MCCIIEIOBATEILCKOW W HAay4YHO-
UCCIICIOBATEIIbCKON  JIEATENIBHOCTH — PEAIIU3YyEeTCs B IIPOLIECCe  Pa3BUTHA
UCCIIEIOBATENLCKON KOMIETEHTHOCTH O0yUaroIuXcsl Ha MPOTSHKEHUH BCETO CPOKa
ux o0yuenuss B  HWHctutyre.  Pesynbrarhl  CTyA€HUECKOHM  Hay4yHO-
WCCJIEIOBATENLCKON JIEATEIbHOCTH MPOXOMAST ampoOaIuio B paMKax Hay4YHBIX U
HAyYHO-TIPAKTUYECKUX KOH(pEPEHIUH Pa3IMYHOIO YpOBHS, B T.4. KOH(EpEeHIUH,
OpraHW30BaHHBIX THCTUTYTOM.

CouuanbHO-KYJbTypHAasT M TBOpPYECKas JESTEIbHOCTh O0yYarouuxcs
peanu3yeTcss NpU OpraHu3alMd W TMPOBEACHUM 3HAYUMBIX COOBITHH H
MEPOTPUATHN IPaKIaHCKO-NTATPUOTUYECKOH, Hay4YHO-HMCCIIEN0BATENBCKOM,
COITMOKYJIBTYPHOU ¥ (DU3KYJbTYPHO-CIIOPTUBHON  HAMpaBJICHHOCTH. Buabl

TBOp‘IGCKOﬁ ACATCIIbPHOCTU o6yqa}om1/1xcs[ B I/IHCTI/ITYTGZ MY3bIKaJIbHOC
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TBOPYECTBO, XOpeorpaduueckoe TBOPUECTBO, T€ATPAILHOE TBOPUYECTBO, HAYYHOE
TBOPYECTBO, MEAUANPOEKTHI U JP.

BonoHTtepckas AeSTeNbHOCTh 00Y4YaOIUXCsl — IIMPOKHUI KPYT HallpaBiIeHUN
CO3HMIaTeIbHON NEATEIBbHOCTH, BKIIOYAIOMIUNA pa3inuyHble (OPMBI TPaskIaHCKOTO
yuactus. [lo wHHMIMaTHBEe OOy4arOUIMXCs WM TNPU WX AaKTUBHOM Y4YacTUU B
HNHCTUTYTE OCYIIECTBIIIET CBOKO IEATEIBHOCTh JOOPOBOJIBYECKUN OTPAL «MBbD».

Peanuszanuio PaOouell mporpamMmbsl BOCIUTaHHUS IMOMOTraeT oOECHeuuBaTh
B3aMMOJEHCTBUE C pa3jIMYHBIMM COLMAJIbHBIMM HMHCTUTYTaMH, CyOBEKTaMu
BocnuTaHua. Oco0oe 3HaueHuWe s BOCIMTATEIBHOIO IIpOLEcca HMEET
OpraHu3alys MPAKTUYECKOW JEeATENbHOCTH OOYYalOUMXCA C LENbI0 pPa3BUTHS
npo(eCCUOHANBHBIX KOMIETEHIMH B ycloBUsAX MHcTUTyTa M HpO(UIBHBIX
YUPEKICHUN U OpraHU3alnM.

8. OCOBEHHOCTHU OBYYEHHUS UHBAJIM/10B U JIUL C
OI'PAHUYEHHBIMU BO3MOXHOCTAMMU 310POBbSA

B npouecce nzydeHus: JUCUUIUIMHBL M OCYILECTBIECHUS TPOLEAYP TEKYILEro
KOHTPOJISl YCIIEBAEMOCTH W NPOMEXYTOYHOM aTTecTallid WHBAJIWIOB U JIUI[ C
OTPAHUYECHHBIMH BO3MOXHOCTSIMA 3JI0POBbSI NPUMEHSIOTCS aJalTUPOBAHHBIE
dbopMbl  00yueHHST € YYETOM HMHJMBHUAYAIbHBIX TCUXO(PU3UOIOTHYECKUX
0COOEHHOCTEM.

OOyueHue Ml C OrPAaHUYEHHBIMH BO3MOXKHOCTSMHM U HMHBAJIHJIOB
OpraHU3yeTCcsi KaK COBMECTHO C JIPYTMMU OOYYAIONIMMHCS Ha JIEKIMOHHBIX H
MPAKTUYECKUX 3aHITHUSIX, TaK U 110 UHIUBUyAIbHOMY yueOHOMY I1aHy. Bo Bpems
MPUEMHON KaMITaHUH, a TAKXKE BO BpPEeMsI CAA4YM Pa3IUYHBIX (DOPM MPOMEKYTOUHOM
U TOCYJAapCTBEHHOM WUTOTrOBOM arrecTanuu B MHCTUTYTE CO3/aHbl HEOOXOIUMBIE
YCIOBHSL I OKa3aHWsl TEXHWYECKOM TIOMOIIM MHBaIUAaM M JIMIAM C
OTPAaHUYECHHBIMU BO3MOXXHOCTSIMU 37I0pPOBbsSl (MPpU HEOOXOJUMOCTU MOXKET OBITh
JOMYLIEHO MPUCYTCTBUE B ayAUTOPUU ACCHUCTEHTOB, COMPOBOXKAAIOUIMX JIMII,
cO0aKU-MOBOJBIPSA U T.I1.).

OOyuaromuecs ¢W3 YWCIa HWHBAIMIOB W JIMIl C OTPAaHUYCHHBIMU
BO3MOYKHOCTSIMU 37IOPOBbSI, TIPH HEOOXOJUMOCTH, MOTYT OBITh O0OECIeUeHbI
AJIEKTPOHHBIMU W TI€YaTHBIMH OOpa30BaTEIbHBIMH pECypcaMu C Yy4eTOM UX
WHIUBUIYAIbHBIX TOTpeOHOCTEeH. s peanu3amuu JOCTYMHOM cpeabl IMpu
HEOOXOJMMOCTH B y4e€OHOM MpOLECCe MOTYT ObITh 3aJ€MCTBOBAHbBI JIOKyMEHT-
KaMmepa JUIsl YBEIIMYEHUS TEKCTOBBIX (DparMEHTOB W M300pakKeHWUW (Mg JUI] C
HapylIeHUsIMH  3pEHHs]) W [EPEHOCHAasT HWHIAYKIMOHHAash  CHCTeMa s
cnabocnbimamux «Mctok» A2 cO BCTPOEHHBIM IIJIEEPOM — 3BYKOBBIM
uH(OpPMATOPOM.

OBC  «YHuBepcuterckas  OWOMMOTEKa  OHJIAWH»  MPEJOCTABIISET
oOyuatommumcst ¢ OB3 (mo 3peHuro) psjg BO3MOXKHOCTEH i1 OOecreueHUs
s dexTrBHOCTH mporiecca oOyuenus. [Ipu ureHum macmrTad cTpaHUIBl cailiTa
MOXHO YBEJIIMYUTh C TMOMOINIBIO CHEIHAIBHOIO 3HAaykKa Ha TJIABHOW CTpaHULIE.
MOXXHO WCTONB30BaTh TIOJHOIKPAHHBIM PEKUM OTOOPAKEHUS KHUTH WITU
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BKJIFOUYUTH O3BYYMBAaHHE HEMOCPEACTBEHHO C cailiTa mpu MOMOIIM MpOorpamMm
AKpaHHOTO Joctyna (Hampumep, Jaws , «Balabolka»). CkaunBaembie (hparMeHTHI B
dbopmare pdf, wumeromme BBICOKOE KA4eCTBO, MOTYT  HCIOJB30BAThCS
TU(IONPOrpaMMaMU ISl  TOJIOCOBOTO  O3BYYMBAHUS TEKCTOB, MOTYT OBIThH
3arpy’KeHbl B TH(QIIOIUIEEPH], a TaKKe CKOMUPOBAaHBI Ha JI000E YCTPOWCTBO st
KOM(pOPTHOTO YTEHHUS.

CepBuc DObC «lluTaTHUK» MOMOTAET MOJIH30BATENIO HU3BJIEYb IUTATy H
aBTOMATUYECKH (OPMUPYET KOPPEKTHYIO OUOIMOrpaduyecKyro CChUIKY, YTO
OCOOEHHO aKTYaJIbHO /ISl JIMI] C OFPAHMYEHHBIMU BO3MOXHOCTSIMU M OO0JIer4aeT
MPOILIeCC HAMMKUCAHUSI KypCOBOM WJIM BBIITYCKHON KBAIM(PUKAIMOHHON paOOTHI.

Jlist moAroToBKM K 3aHATHsAM oOyuwaromuecs ¢ OB3 (1o 3peHuto) moryT
UCIOJIb30BaTh MOOWIbHOE mnpuiiokenue OBC «Jlanb», mpenHasHaueHHOE IS
O3BYyUMBaHUSI TEKCTa KHUTH. PeXHM [JOCTyma: SJIEKTPOHHBIM, MPUIOKEHHUE
CKayuBaeTcs 00y4arouuMcsl CaMOCTOATENBHO ¢ caiTa e.lanbook.ru, HeoOxogumoe
ycioBue: ObITh 3apeructpupoBaHHbiM B DOBC «Jlanb». Ucnons3yercs ¢cBOOOIHO
pacrpocTpaHsiemMasl mporpamma dkpaHaoro npocrymna Nvda.

[TongpoOHee 00 opraHuzanuu JIOCTYIMHOM Cpeabl CM. COOTBETCTBYIOUIUMN
pazzie’ OCHOBHOM NpodheccHOHaIbHON 00pa30BaTENbHONM TPOTPaAMMBI.
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