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1. OBIIUE CBEAEHUA O AUCHUIIJIMHE

1.1. HammMeHoBaHHe AUCHUIIIMHBI

PabGouass mporpamma mucturiuabl  «MHQOpMAIMOHHBIE TEXHOJIOTHH B
JOKyMEHTAITMOHHOM  OOECIICUYeHWH  YNpaBICHUS W aApXMBHOM  JIEJe»
npeaHa3HadYeHa i 0akaaBpoB (B TOM YHCIE JJISI MHKIIO3MBHOTO OOpa3oBaHUS
WHBAJIUJIOB U JIUI[ ¢ OTPAaHUYECHHBIMUA BO3MOXHOCTSIMH 3/I0POBBS), 00yJarOmUXCs
1o HanpasiieHuto noaArotoBku 46.03.02 «/[okyMeHTOBEAEHUE U apXUBOBEICHUEY,
npoduab MOATOTOBKH «JlOKyMEHTAallMOHHOE OOecIeueHre YIIpaBICHUS», Ha
kadenpe OHMOIMOTECUHO-UH(POPMAITMOHHON JEATEIbHOCTH, JOKYMEHTOBEICHHUS U
apXUBOBEJIEHUSI Xa0apoOBCKOTO TOCYJApCTBEHHOTO WHCTUTYTa KyJIbTYphl, B
COOTBETCTBHH C (efiepaTbHbIM TOCYIapPCTBEHHBIM 00pa30BaTEIbHBIM CTaHIaAPTOM
BBICIIIETO 00pa3oBaHMsl, yTB. MPUKa30M MuHHCTEPCTBa 00pa3oBaHusl U Hayku PO
oT 06.03.2015 1. Ne 176.

1.2. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOIrPaMMbl

Huciumnaa «HQOpManMoHHbIE TEXHOJOTUUM B JOKYMEHTAllMOHHOM
o0ecreyeHnn yIpaBiIeHUs] U APXUBHOM J€Je» SIBISETCA NUCLUMILUIMHON 0a30BOM
gactu (Omoka b1.5.22).

Kypc omupaercs Ha 3HaHMs, NOJIY4YEHHbIE B paMKax IJUCLMIUIMH 0a30BOU
4acTH («ApxuBoBenenue»,  «JlokyMeHTOBeICHHE, «HpopmanonHbIe
TEXHOJOTMH B TMPO(PECCHOHANBHON NEATEIBHOCTH»), U MPOJOJIKAET pa3BUBATH
KOMIETEHIIMM OOYyYarolUuxcs IO BIAJEHUI0 0a30BbBIMM 3HAaHUSMU B 00JacTu
UHPOPMAILMOHHBIX ~ TEXHOJIOTMH,  BJIAJEHUI0  HAaBbIKAMM  HCIOJIB30BaHUS
KOMIBIOTEPHON TEXHUKU U MH(OPMALMOHHBIX TEXHOJIOTHH B MOMCKE UCTOYHHUKOB
W JIUTEpaTypbl, KCHOJb30BAHMM TMPaBOBBIX 0a3 JaHHBIX, COCTaBJIECHUU
oubimorpadUuecKux M apXUBHBIX O030pPOB, a TaKKE BJIAJICHUIO MpaBHIAMHU
JKCIUTyaTallMM  TEXHUYECKHMX CPEICTB M  CHOCOOHOCTBIO  HCIOJIb30BaTh
TEXHUYECKUE CpeACTBAa B JOKYMEHTAIMOHHOM OOECHEYEeHHH YIpaBIEHUS U
apXHUBHOM JIEJIE.

1.3. Ileab ocBoOeHHUSsI ANMCHUILINHBI
Lens qucUIUIMHGB - GOPMHUPOBAHKE Y CTYJIEHTOB CUCTEMbI 3HAHUHN, YMEHHI
U HABBIKOB IO pabdOTe€ C COBPEMEHHBIMU MH(POPMAIMOHHBIMH TEXHOJIOTUSIMHU U
TEXHUYECKUMU CpeacTBamMu, npumeHsaembiMu B JIOY 1 apxuBHOM Jede.

1.4. Ilnanupyembie pe3yabTaThbl 00y4eHHS N0 JUCHUILUIUHE

Kon DopMyJIHPOBKA Yposun IInanupyemsie pe3ybTaTbl 00y4eHUS
KOMIEeTeHIIUH OCBOEHHS
OIIK-2 Bnanenue Ioporoeenii | Mmeet oburue, HO HE CTPYKTYPHPOBAaHHBIE 3HAHUS 00

6a30BbIMH YpOBEHB aCTeKTax MPUMEHEHHU HHPOPMAIMOHHBIX TEXHOJIOTHH B

3HAHUSIMH B 00JIACTH JIOY u apxuBHOM jere.

MH(OpMaMOHHBIX B 1iestom ycmemnHoe, HO He CHCTEMATHYECKH OCYIIIECTBIIEMOE

TEXHOJIOTHI YMEHHE HCIIONB30BaTh 3HAHKS B 001aCTH HH(POPMAIIMOHHBIX
TEXHOJIOTUIL.
B nenom ycnemninoe, HO He CUCTEMaTHYECKOE BIIAJICHUE
HaBBIKAMHU CaMOCTOSTENBEHON paboThl ¢ HHPOPMAMOHHBIMU
TEXHOJIOTUSIMH.
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CranmapTHBIH
YPOBEHb

CdopmupoBaHHBIE, HO COIEPIKAIIUE OTACIbHBIC TPOOEITHI
3HaHMS 00 acreKTax MPUMEHEHHS MH)OPMALMOHHBIX
texHosoruil B JIOY u apxuBHOM zere.

B menom ycnemiHoe, HO cojepiKaliee OTACNIbHBIE MPOOEIBI
YMEHHE HCIONb30BaTh 3HAHHUS B 001aCTH MH(POPMAIIMOHHBIX
TEXHOJIOTUH.

B 1ienom ycrenrHoe, HO cozepakaliiee OTaesIbHbIe TPOOeIbI
BJIaJICHIE HABBIKAMH CAMOCTOSITEIEHON PabOTHI C
WHPOPMAIMOHHBIMA TEXHOJIOTHAMH.

DTaTIOHHBIA
YpPOBEHb

CdopmupoBaHHBIe cCTEeMaTHUECKHEe 0a30BbIe 3HAHUS 00
WCTIONB30BaHNH HHPOPMAINOHHBIX TexHosoruii B IOY n
ApXHUBHOM JIEIIe.

CdopmMupoBaHHOE CHCTEMAaTHYECKOE yMEHHE HCIOIb30BaTh
3HaHUS B 007acTH HHOOPMAITHOHHBIX TEXHOJIOTHH.

YcnenHoe u mociae10BaTeIbHOE BIIaICHHE HaBBIKAMHU
CaMOCTOSATENILHOM PaboThI ¢ HHPOPMAIIIOHHBIMHU
TEXHOJIOTHSIMU.

OIIK-4

Bnanenue
HaBbIKAMHU
HCIIOJIb30BaHUS
KOMITBIOTEPHOI
TEXHHUKH U
MH(pOpMaMOHHBIX
TEXHOJIOTHil B
MIOMCKE UCTOYHNKOB
W JIUTEPaATYPHI,
HCTIOJIb30BaHUH
MIPaBOBBIX 0a3
JIaHHBIX,
COCTaBJICHUH
oubmuorpaduueckux
Y apXUBHBIX
0030poB

IToporossrit
YpPOBEHb

Hmeet o01ine, HO HE CTPYKTYPUPOBAHHbBIC 3HAHUS O
TEOPETHYECKUX U METOINYECKHX OCHOBAX MCIIOJIb30BAHMS
KOMITBIOTEPHOH TEXHUKH, MH()OPMALMOHHBIX TEXHOJIOTUH 1
NPaBOBBIX 0a3 JaHHBIX, B TIOMCKE HCTOYHHKOB U JIUTEPATYPHI,
TIPH COCTABIICHIH OMONMHOTpaQUIECKUX U apXUBHBIX 0030pOB.
B menom ycrneniHoe, HO He CHCTEMAaTHYECKH OCYLIECTBISIEMOE
YMEHHE IPHUMEHATH KOMIBIOTEPHYIO TEXHHUKY,
MH(POPMALMOHHBIE TEXHOJIOTUH ¥ HOJIb30BATHCS PABOBBIMU
0azamMy JaHHBIX, B IOUCKE HCTOYHHKOB ¥ JINTEPATYPHI,
UCIIONIb30BAaHHUH TPABOBBIX 0a3 JaHHBIX, COCTABICHUH
OoubnuorpaduuecKkux u apXuBHBIX 0030POB.

B nenom ycrnenisoe, Ho He CHCTEMaTHYECKOE BIaeHHE
HaBBIKAMU CAMOCTOSTEIBHOTO UCIIOIb30BaHMUS
KOMITBIOTEPHOH TEXHUKH U IIPAaBOBBIX 033 JaHHBIX.

CraHmapTHbIH
YPOBEHb

CdopmupoBaHHbIE, HO COJCPIKAIIIE OTACIbHBIC MPOOCIIBI
3HaHUA O TCOPCTUICCKUX U METOAUYCCKHUX OCHOBAX
HCIIOJIb30BaHHS KOMIIBIOTEPHOU TEXHUKH, MH(POPMAIIMOHHBIX
TEXHOJIOTUH U MPAaBOBBIX 0a3 IAHHBIX, B MOUCKE HCTOUHHUKOB
W JIUTEPATYPBI, IPH COCTABICHHH ONOIHOrpaduIecKuX U
apXHUBHBIX 0030POB.

B 11e110M ycreniHoe, Ho cofiepakaliiee OTaesIbHbIe TpoOesbl B
YMEHHUH IIPUMEHATh KOMIIBIOTEPHYIO TEXHHUKY,
I/IH(i)OpMaI_II/IOHHI)Ie TEXHOJIOTUU U MOJB30BaTHCA IMPAaBOBbBIMU
6a3aMM JaHHBIX, B IONCKE HCTOUYHUKOB U JINTEPATYPHI,
HCIOJIb30BAHUH ITPABOBLIX 0a3 JaHHBIX, COCTAaBJICHUU
6ubnmuorpaduyeckux U apXUBHBIX 0030POB.

B 11e510M ycrenHoe, HO coziepakaliiee oTaesIbHbIe TPOOeIbI
BJIaJICHUE HABBIKAMHU CAMOCTOSITEIbHOT'O UCIIOJIb30BAHHS
KOMITBIOTEPHOW TEXHUKH U TPABOBBIX 0a3 JaHHBIX.

OTanOHHBIN
YpOBEHB

CcopmupoBaHHBIC CHCTEMAaTHYECKHE 3HAHUS O
TEOPETHUYECKHNX U METOINYECKIX OCHOBAX MCIIOJIb30BAHMS
KOMITBIOTEPHOH TEXHUKH, MH(OPMALMOHHBIX TEXHOIOTHH 1
MPABOBBIX 0a3 JaHHBIX, B IONCKE HCTOYHUKOB M JINTEPATYPHI,
IIPU cocTaBlIeHNH OMOIMOrpaduIecKux 1 apXUBHBIX 0030pOB.
ChopMupoBaHHOE CHCTEMAaTHYECKOE YMEHHE TPUMEHSTH
KOMITBIOTEPHYI0 TEXHUKY, WH()OPMAIMOHHBIE TEXHOJOTHH U
MOJIb30BAThCSl MPAaBOBBIMU  0a3zaMy JIaHHBIX, B IIOHCKE
WCTOYHHMKOB U JIUTEPATYPbI, MCIOJIb30BAaHUU IPABOBBIX 0a3
JTAaHHBIX, COCTaBICHMH OWMOIMOrpadu4ecknx W apXHBHBIX
0030poB.

YcrnenHoe u 1mocie10BaTeIbHOE BIIaICHHE HABBIKAMHU
CaMOCTOSATENLHOTO UCIIONIb30BAHNS KOMIIBIOTEPHON TEXHHUKH
U NIPaBOBBIX 0a3 JIaHHBIX.

IK-15

CriocoOHOCTB
COBEPIICHCTBOBATH

IToporosebrit
YPOBEHB

HNmeer oOmme, HO HE CTPYKTYPHPOBaHHBIC 3HAaHHS OCHOB
TEXHOJIOTHH JIOKYMEHTAIIMOHHOTO 00ecneyeHus YIpaBiIeHHs

5




TCXHOJIOTHH

JAOKYMCHTAlUOHHOT'O

obecrieueHus
yIpaBICHUS U

apXHMBHOTO Jieia Ha
0ase UCIIOJIb30BAHUS

CpencTB
aBTOMAaTH3ALNU

M apXUBHOIO Jela Ha 0a3e HCIOJb30BAaHHUSA CPEACTB
aBTOMAaTH3aLUH.

B 1ienom ycrnenrHoe, HO He CHCTEMAaTHYECKH OCYLIECTBIISIEMOE
YMEHHE COBEPIICHCTBOBATH TEXHOJIOTHH JIOKYMEHTAIIMOHHOTO
o0ecrieueHns1 ypaBJICHHsI 1 apXUBHOTO Jiesia Ha Oase
UCIIONIb30BAHUSI CPEJICTB aBTOMATH3ALINH.

B menom ycmemHoe, HO HE CHCTEMAaTHYecKoe BIIaJICHHE
HAaBBIKAMH IIPHMEHATH  TEXHOJIOTMH JOKYMCHTALHIOHHOTO
obOecrieueHHs yIpaBleHWS W apXWBHOTO Jela Ha Oase
HCIIOJIB30BAHMS CPEICTB aBTOMATH3ALIHH.

CraHmapTHBIH
YpOBEHb

CcdopmupoBaHHbIe, HO COIEpKAaIlHe OTAEIbHBIE MPOOEIIHI
TEOPETUYECKUE 3HAHUA 00 HCHONB3YyEeMbIX TEXHOJOTHIX
JOKYMEHTAIJHOHHOTO O0ECIICUCHHUS YIPABICHUS U apXUBHOTO
Jera Ha 6as3e MCIOJIb30BaHUs CPEICTB aBTOMATH3ALUH

B nenmom ycnemHoe, HO cojepialiee OTAENbHBIC HMPOOENb
YMEHHE COBEPLICHCTBOBATh TEXHOJIOTUH JIOKYMEHTAIMOHHOTO
obecrieueHnsi yNpaBlIeHUWS W apxXWBHOIO Jena Ha 0Oase
WCIIONIb30BAHUSI CPEJICTB aBTOMATH3ALINH.

B nenmom ycnemHoe, HO cojepikallee OTACNbHBIC HMPOOENH
BIIAJICHUC HaBBIKAMH NPUMCHSATb TEXHOJIOTUH
JOKYMEHTAIJHOHHOTO O0ECIICUCHHUS YIIPABICHUS U apXHUBHOTO
Jera Ha 6as3e MCIOJIb30BaHUsL CPEIICTB aBTOMATH3AIIMH.

OTanOHHBII
YpOBEHB

CdopmupoBaHHbIE cHCTEeMaTHUeCKHe  0a30BBIC 3HAHUSA O
TEOPETHYCCKUX W METOOUYECKHX OCHOBaX TEXHOJOTHH
JIOKYMEHTAIIHOHHOTO O0ECIIeUCHHS yIIPABICHUS H apXUBHOTO
Ziena Ha 0a3e UCTOIh30BaHUs CPEICTB aBTOMATH3AIIIH.
CcopmupoBanHoe CHUCTEMaTHUYECKOe yMeHHue
COBEPIIIEHCTBOBATH TEXHOJIOTHH JIOKYMEHTallMOHHOTO
obecrieueHnsi yNpaBlIeHUST W apxXHBHOIO Jeja Ha 0Oase
WCTIOJIb30BaHUs CPEJICTB aBTOMATHU3AIIHH.

VYcmemHoe W MOCIENOBaTENbHOE BJIAJCHHE HaBBIKAMU
MPUMEHSTh TEXHOJIOTMU JTIOKYMEHTAllMOHHOTO OOecTeyeHHs
VOpaBICHUS ¥ AapXUBHOTO Jefla Ha 0a3e HCIOJIB30BAHUS
CPEJCTB aBTOMATH3AIIHH.

I1K-16

Bnanenue
TpaBUIAMHA
IKCILTyaTalui
TEXHUYECKUX
CpEICTB U
CIIOCOOHOCTBIO
HCIIOJIB30BaTh
TEXHUYECKHUE
cpelcTBa B

JOKYMEHTallUOHHOM

obecrieueHuu
yIpaBICHUS U
apXHUBHOM JIelie

IToporosebrit
YPOBEHb

HNmeer oOmue, HO HE CTPYKTypHUpPOBAaHHbIE 3HAHUS ITPABUII
9KCIITyaTallii TEXHUUECKUX CPEICTB.

B memoM ycmemHoe, HO HE CHCTEMAaTHYECKOE yMEHHE
paborath, c CcOONIOAEHHEM TIpaBWJIaM O3KCIUTyaTallud C
TEXHUYECKUMHU CPEICTBAMH.

B menom ycmemHoe, HO HE CHCTEMAaTHYECcKOe BIIaJieHHE
HaBBIKAMU CaMOCTOSITENIFHOTO HCIIONB30BAaHUS TEXHUYECKUX
CPEICTB B JOKYMEHTAllMOHHOM OOECIICYeHHH YNPAaBICHUS U
ApXMBHOM JIEJIE.

CraHmapTHbIH
YPOBEHb

CdopMupoBaHHble, HO COICpPIKAIUE OTACIbHBIC MMPOOEIBI
3HaHUWS MPaBUJI OKCILUTyaTallu TEXHUYCCKUX CPEACTB.

B 1menom ycremiHoe, HO coAepiKailee OT/ACIbHbIE TPOOEIbI
yMEHHE MPaBWILHO pPaboOTaTh, C COONIOJCHUEM MpaBUIIAM
IKCIUTyaTaIMU C TEXHUYECKUMHU CPEJICTBAMH.

B 1menom ycremiHoe, HO CoAepiKailee OT/ACIbHbIE MTPOOEIbI
BJIJICHHE HABBIKAMH CAMOCTOSITEIILHOTO — HWCIOJIb30BaAHHUS
TEXHUYECKHUX CPEICTB B JIOKYMEHTAIMOHHOM OOECIIeYCHHUN
YIPAaBIEHUs U apXUBHOM JIEIIE.

OTan0HHBII
YPOBEHB

CdopmMupoBaHHBIE CHCTEMAaTHYECKHE 6a3oBbIC
IIpaBUJI SKCILUTyaTallu TEXHUYCCKUX CPEICTB.
CdopMupoBaHHOE CHCTEMAaTUYECKOE YMEHHE MPaBUIHHO
pabortaTh, C COOJIOJEHHEM MpaBWJIaM JKCIUTyaTalldd ¢
TEXHUYCCKUMHU CPEACTBAMMU.

VYcnemHoe W TOCHENOBaTENbHOE BIaJCHHE HaBbIKAMHU
CaMOCTOSITENIFHOT'O HCIIOJIb30BaHUSI TEXHUYECKHX CPEJICTB B
JIOKYMEHTAITHOHHOM O0ECICUCHHH YIPABJICHUS U apXUBHOM
JIene.

3HAaHUA




2. OPbEM U COIAEPKAHUE JUCIIUITJINHBI

2.1. O0beM TUCHUILTHHBI

Buna yue6Hoii padoThI

[010]0)

390

Bcero
4acoB

CemecTpbl

Bcero
4acoB

Kype

KonTakTHas padora (Bcero)

B TOM YHCJIC:

- nexyuu (J13)

- cemunapwi (C3)

- npaxmuyueckue (113)

- menxoepynnoswvie (MI3)

- unousudyanvivie (HU3)

- epynnogoe koncyrvmuposanue (I)

- unOUBUIyarbHoe KoHcyromupoganue (M)

CamocTosiTeqibHasi padoTa cTy/IeHTa (BCero)

102

CPC

98

N

KOHTPOJIb

B TOM YHCJIC:

- H0020MOBKA KYPCOBOU pabomul

- meKywuil KOHmMpOoJib

- HPOMEIICYMOUHBLU KOHMPOIb (N0020MOBKA K 3a4émy)

Oodmast TpyA0eMKOCThb:
(Bcero 3a4. ea./k0J1-Bo 4acoB no ®I'OC)

3/108

Buja npomeskyTouHO#M aTTecTaumu (3a4eT, IK3aMeH)

ceMecTpbl:

Kypc:

3auem

IK3AMEH

2.2. TemaTuyeckui 1JiaH

KoJj-Bo yacoB

KounrakTHas padora

CTY/IEHTOB

CamocrosiTejibHasi padora

HaunmenoBanue
Ne pa3aesioB U TeM
n/n (popmupyembie
KOMITeTeH VM)

Bcero uacos no ®IoOC

Bcero ayj. yacon

J3

113

(r, 1)

KoncyabTanuu
Bcero yacos CPC

KoHTpoab CPC

CPC | Teky
1107071

npome
KYTOY
HbIA

WudopmannonHsie
TEXHOJIOTUH Ha
COBPEMEHHOM 3TaIle
(OIIK-2, I1K-16)

HNudpopmannonnas
2. JEATENHHOCTD 8 0
(OIIK-2)

WudopmannoHHbie pecypchl
(OIIK-4, I1K-15)

OcHOBHbIE
nH}popMannoHHbIE
TEXHOJIOTH: TIOUCK, 0TOOD,
COXpaHEHHe, OpraHu3aLusl,
4. | mepepaboTka, CO3JaHNE U 26 2
pacrpocTpaHeHue
nHpOpMaIUN

(OIIK-2, OIIK-4, TIK-15,
I1K-16)

24




Knaccugukanus

5 UH(POPMAUMOHHBIX
TEXHOJIOTHt
(OIIK-2, I1K-16)

3amuTa nHGOpMaLNK Ha
6. | coBpeMEHHOM dTare 14 14
(OIIK-4, ITP-15, TIK-16)

TexHuueckue cpeacTsa
7 npumensiemsie B JI0OY u
apXMBHOM JIETIE
(OIIK-4, ITP-15, I1K-16)

15 1 1 14

OG6nauHble 1 MOOHIIbHBIC
texHosord B IOY u

8. apXMBHOM JIeJie 15 1 1 14
(OIIK-2, OIIK-4, TIK-15,
I1K-16)

SN

[ToaroToBka K 3a4éTy 4 4

Bcero yacos: 108 6 2 4 102 98 4

2.3. Kpartkoe coaep:kaHue pa3iaesioB 4 TeM

Tema 1. UndopmaniuoHHbIE TEXHOJIOTHN HA COBPEMEHHOM JTalle

OO6miee nousTue MHOOPMALMOHHBIX TEXHOJIOTUM, CYIIECTBYIOIINE MOXOIbI
K TOHATHI0O  «uHpOpMarimoHHass  TexHojorus». Ilemb W Ha3HayeHuUe
WHQOPMAIIMOHHBIX TEXHOJIOTHH. OJEKTPOHHBIE W IU(POBBIE YCTPOMUCTBA.
OcHoBHBIC HH(POPMAITMOHHBIE TEXHOJIOTHH.

Tema 2. UndopMannoHHAA 1eATEJIbHOCTD

[lonsstTue  MHQOPMALIMOHHOW  JEATENBHOCTH, NpodecCHOoHaNbHAs U
HerpodeccuoHanbHas  MHPOPMAIMOHHAS  JeATeIbHOCTh.  MHbopmammonnoe
001IECTBO, MHPOPMALIMOHHOE MPOU3BOJICTBO, MH(OPMAIIMOHHBIN CEPBUC.

Tema 3. UndopmauuoHHbIe pecypchl

NudopmanmoHHsle  pecypchl: — ompeaesieHne  NOHATHS. Buabsl
Kkjaccudukanus MHGOPMALIMOHHBIX pecypcoB. JJoKyMeHT kak MH(GOPMAIIMOHHBIN
pecypc. Lludpossie Buabl ”HGOPMALIMOHHBIX pecypcoB. cTouHUKN MHGOPMALIH.

Tema 4. OcHoBHble HH(OPMALMOHHBbIE TEXHOJOTH: MNOUCK, OTOOP,
cOXpaHeHHe, OpraHM3auus, NepepadoTKa, co3JaHMEe M PACIHPOCTPAHEHHE
uHpopMaLMU

Meronrka OCYIIECTBICHUS OCHOBHBIX HMH(POPMAIMOHHBIX TEXHOJIOTHA.
Oco0eHHOCTH OpraHU3alMK MOoUCcKa MHGOPMAINKU B TPAJAUIIMOHHBIX U IU(PPOBHIX
uctouHukax. OCOOEHHOCTH OCYIIECTBICHUS WH()OPMAIMOHHBIX TEXHOJOTHUNA B
JIOKyMEHTAITMOHHOM OOCCTICUCHHH YITPABJICHUS U apXUBHOM JICIIC.

Tema 5. Knaccupukanns uHGOPMANMOHHBIX TEXHOJIOT U

[Togxoapt  k  kimaccupukaumv  MHPOPMALMOHHBIX  TEXHOJIOTHM.
Knaccudukanusa mHGOpMAIMOHHBIX TEXHOJIOTHHM MO: chepe NpUMEHEHHS; BUAY
nHpopMaIu u crnocody ee 00paboTKu; XapakTepy UHPOPMAIMOHHBIX MPOIIECCOB



U crnoco0 uX peanu3aluy; BULY HOCUTEN WH(OPMALMK; KOHTUHTEHTY U YPOBHIO
NOJATOTOBKHM MOJIb30BATENIEH; CTENEHH YHU(UKAIIMM TEXHOJOTMYECKUX PELICHUM;
YPOBHIO HHTETPALMH U JIP.

Tema 6. 3amura uHpoOpMaLUM HA COBPEMEHHOM JTane

3akoHO/MAaTEIbHBIE  OCHOBBI  3alMTHl  MHPOpMAIMH. TeXHHYECKHE,
TEXHOJIOTMYECKUE M COLMAIbHBIE CHOCOOBI 3alluThl HMH(pOpManMu. 3ammra
ANIEKTPOHHONH MHQOpPMALIMU: CIOCOOBI W  CTpaTerud. ABTOpPCKOE IPaBo.
Unpopmanus mnomnexamass 3amure B JIOY wu apxuBHoM nene. 3amura
UHpOpPMALlUKM TP OpPTraHU3alUM JENONPOU3BOJACTBA U JOKYMEHTALMOHHOTO
obecrieyeHus ynpasieHus. 3amuTa nHhopMaIy B apXHBaXx.

Tema 7. Texnnueckue cpeacrsa npumensiembie B JIOY u apxuBHOM
aeje

TexHnueckoe obecrieueHne JOKyMEHTAlMOHHOTO 00ECIeYeHUs] YIIPaBIEHU:
pabouyue  CTaHUUU, OpraHU3allMOHHAs  TEXHUKa  (PUHTEPBI, CKAHEPHI,
KOIMPOBAJIbHO-MHOKHUTENIbHASI TEXHWKAa M Jp.), KOMMYHHKAllMOHHAas TEXHHKA
(tenedonsl, (akcel, JIOKaIbHasg CETh, POYTEPhl, MapIIPYTU3aTOPBI), CEPBEPHI,
JMCKOBbIE MaccHBBl. TexHuueckass HHPPACTPYKTYypa HIIEKTPOHHOTO AapXHUBa:
CepBEpHI, JUCKOBbIE MACCUBBI, paboune ctaHiuu. OpraHu3aius IOTOKOBOTO BBOJIA
NokyMeHTOB B JIOY M 31eKTpOHHBINA apXUB: CKaHEPbl 1 MHOTO()YHKIIMOHAJIbHBIC
ycTpoiicTBa. TexHMuUeckue yCTpoilcTBa obOecrneunBaromuye HHPOPMALUOHHYIO
0€30MacCHOCTh AJIEKTPOHHBIX JOKYMEHTOB MU apXuUBOB. COBPEMEHHBIE CHUCTEMBI
TEXHUYECKOT0 00ECIIeUeHus YIIPaBICHHs OpraHu3aluel 1 apX1UBOM.

Tema 8. O0saunble 1 MOOMIbHBIE TexHOJoruun B JIOY u apxuBHOM
aeJe.

OO6nayHble 1 MOOWIIBHBIE TEXHOJIOTHH: ONPEEICHUE, CXOACTBO U pa3Indne.
Oco0OeHHOCTH O0MauHbIX M MOOWJIBHBIX TEXHOJOTH. Mozenu pa3BepThIBaHUS
oOnauHbIXx TexHONOorui. Knaccudukaius o0gauHbIX TEXHONOTHH. XapaKTepUCTHKA
o0JauHbIX ¥ MOOMJIBHBIX TeXHOJIOTHi. [IpenmyiecTBa U HeqOCTaTKN 00JAYHBIX U
MOOMJIBHBIX TEXHOJIOTHM.

3. YYEBHO-METOJNMYECKOE OBECIEYEHUE JIJIs1
CAMOCTOSITEJABHOI PABOTBHI OBYUAIOLIUXCS MO
JTVCTUTIINHE

3.1. [li1aHbl CeMUHAPCKUX 3aHATHI
CeMmuHapcKue 3aHATHS HE TPEYCMOTPEHBI B YYEOHOM IJIaHE JJIsl CTYACHTOB
3DO0.



3.2. [InaHbl NPAKTHYECKUX 3AHATHI

IIpakTuyeckas padora Ne 1
no teme «MHpopmaunonnsie pecypesi» (1 yac)

Heab 3anaTUA - GOpMUPOBAHUE 3HAHUS TEOPETUUYECKUX U METOJMYECKUX
OCHOB HCIIOJIb30BaHUS UCTOYHUKOB U JIUTEPATypbl, 023 TaHHBIX.

3ananme: CrTyJaeHThl 3HAKOMSATCS C pa3HbIMU  (TPAJULUOHHBIMU U
AJIEKTPOHHBIMHU) WH(OPMAIMOHHBIMH pECypcamMu, MPEAJIOKEHHBIMU TI€1aroroM.
OnpenenstoT UX BUJl U HA3HAYCHUE.

Pe3ynbTaToM 03HAKOMJICHUS] CTAHOBUTCS 3aIIOJIHEHUE TaOIUIbI:

Yurarejabckoe
IlereBo€ HA3HAYEHHE
Bup nndopmanmonnoro Ha3HavYeHue Cdepa npumeHenne B
HHGOPMAIHOHHOIO
pecypca ecvpea HHGPOPMAIHOHHOIO JOY u apxuBHOM Jese
pecyp pecypca

IIpakTnueckasi padora Ne 2
1o Teme «OCHOBHBIE MH(POPMALIMOHHBIE TEXHOJIOTH: OUCK, 0TOOP,
coXpaHeHHe, OpraHu3aiusi, nepepadoTka, co3aHue U pacnpocTpaHeHHne
undopmamum» (1 yac)

Hean 3ansaTUA - PopMUpOBaHUE BIaJCHUS 0a30BEIMU 3HAHUSIMU B 00JIACTH
MH(POPMAITMOHHBIX TEXHOJIOTUM.

3ananue:

1. M3yuuTh OCOOEHHOCTM  OpraHU3alMM  [OUCKA €  MOMOUIBIO
WH(OPMAITMOHHO MTOUCKOBBIX CUCTEM (MaIllMH) B CETH UHTEPHET.

2. Jlath onpeneneHue MOHITUSIM:

a) UH(POPMAITUOHHBIH TMOUCK -

0) ceMaHTUYECKHUH TTOUCK -

B) PEKOMEH/IaTeNIbHbIE TTOUCKOBBIE CUCTEMBI -

') BU3YaJIbHBIN MMOUCK -

3. Haittu B ceru Wutepner 3 wuH(POPMAIMOHHO-TIOMCKOBBIE CHUCTEMBI
(MamMHbl), TNpegHa3HAaYeHHble [  MH(GOPMAIMOHHOIO, CEMaHTUYECKOTO,
PEKOMEHATENBHOTO U JIP. BUAOB IOUCKA.

4. IlpoaHnanmu3upoBaTh MO TPEACTABICHHBIM B TaOJuIle acrnekram 3
MH(POPMAITMOHHO-TIOUCKOBBIE cucTeMbl. MHpopmalus o cucteme OepeTcs ¢ caiita
MOMCKOBOM CUCTEMbI WJIM OpraHU3aluu-pa3padoTUrKa.

XapakTepucTuka MounckoBas MounckoBas IounckoBas MouckoBas
cucremal cucrema? cucremal cucrema4

HasBanune nHpopmannonHo-
TIOMCKOBOH CHCTEMBI

Anpec B Internet

PaspaboTunkmu.
HUcropust pa3BuTHS
MOWCKOBOW CHCTEMBI

Ha xakwue si3bIKOBBIE pecypchl
paccumnTaHa JaHHAs MalIuHa
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ITOMCKa

Ha kakmx s3pIKax
Mpe/icTaBJIeHa IJIaBHas
CTpaHUYKA.

IlonckoBBIE BO3BMOKHOCTH

o HaJIM4ueC MpoCToro u
pacuiMpCHHOI'0 NOMCKa

L4 0 KaKUM KPUTCPUIM
BO3MOJKHO pa3bICKaHUEC

L4 OIIKMCAaHbI JIK ITpaBUjia
COCTAaBJICHUA npeanucaﬂnﬁ

L4 B KaKHMX 4acCTiaXx
JOKYMCHTOB BO3MOXECH ITOMCK

. web-karanoru,
CIIMCKH CaMBIX MOMYJIAPHBIX
CalTOB

. CCBUIKHU HA JIpyTHE
TIOMCKOBBIC H CIIPABOYHBIC
CHCTEMEI

BosMosxHOCTH BBIBOZIA H
COPTHPOBKH MOJIYYCHHBIX
Pe3yJIbTATOB.

5. OcyiiecTBUTh MOUCK MH(OPMALUU 0 33JaHHOMY IpOo(eccCHOHaTbHOMY
TEPMUHY (TEPMHUH CTYJIEHT BBIOMPAET W3 CMHCKA MPEAJT0KEHHOTO MeJaroroMm Wi
MOKET MPEJIOKUTH CBOM BapUaAHT) C MOMOIIbIO OJHOW W3 MPOAHATU3UPOBAHHBIX
MH()OPMAIMOHHO-TIOMCKOBBIX cUCTEM. OCYIIECTBUTh OINEpaluu CyXEHUs U
pacIIMpeHUs MOUCKA.

6. OnpenenuTb acneKkThl MPOBEACHHS OTOOpa s 33JaHHOrO TEPMHUHA.
Ocy1iecTBUTh 0TOOP HAHAEHHOW MHPOpPMALIUH 1O 33JaHHBIM XapaKTEPUCTUKAM.

7. ChopmupoBats 3anucu (Oudiuorpadguueckue, apXuBHbIE, aHHOTAIIMIO) Ha
oroOpanHnyro wuHpopMamuio. Omnpeaenauth Crnocod XpaHEHUs OTOOpaHHOM
uHdopMaIuu.

8. OpranuzoBaTh MaccuB OTOOpaHHOW wuHpopManuu (chopmyIupoBaTh
pas3zienibl U MoApasneibl, ONucaTh Cocod OopraHU3alMy MaccuBa MHQOpMAIUHU B
TPaJIULMOHHOM U 3JIEKTPOHHOM BHJIE, CI€TIaTh MAKET).

9. Cpenatb WH(QOPMALMOHHBIN W AapXUBHBIA 0030p 1O OTOOpAaHHOU
uHpopmanuu. Caenarb MUHPOPMALIMOHHBIN U AaHKETHBIN pedepaTsl.

10. Obopmuth nHpOpMAIHIO 110 3aJAHHOMY TEPMUHY B BHUJI€ HAYYHOI'O 3CCE
Y MYJIbTUMEIUMHON IPE3EHTALUH.

IIpakTnyeckas padora Ne 3
no teMme «Texnnueckue cpeacrsa npumensiembie B /IOY u apxuBHOM geJie»
(1 gac)

Heap 3anaTusi - (opmupoBaHME BIAJACHUA NpPaBUIAMHU SKCILTyaTalluu
TEXHUYECKUX CPEACTB M CIIOCOOHOCTHIO MCIOJIb30BaTh TEXHUUECKHUE CPENICTBA B
JIOKYMEHTAIIMOHHOM OOECIIeUeHUH YIIPABJICHUS U apXUBHOM JIEJIE.

3aganue: CTyIeHTBI CaMOCTOSITENIbHO pabOTalOT C OCHOBHBIMH BHJaMHU
OpraHU3allMOHHOM  TEXHUKHU: IPUHTEpPAMH, CKaHEpaMH,  KOIMPOBAJIBHO-
MHOKHUTEJIbHON TEXHUKOW U MHOTO()YHKIIMOHAJIBHBIM YCTPOUCTBaMH. 3HAKOMSITCS
C pa3HbIMH BUJIAMH U CIIOCOOAMM ME€YATH, CKAHUPOBAHUS U KOITUPOBAHMUSI.
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IIpakTuyeckas padora Ne 4
1o teme «O0/1auHble 1 MOOWIbHBIE TexHOJ10TH B /IOY u apxuBHOM JeJ1e»
(1 gac)

Hean 3ansaTus - QGopMUpPOBAHHWE CHOCOOHOCTH COBEPIICHCTBOBATH
TEXHOJIOTHH TOKYMEHTAIIMOHHOTO 00ECIICUeHUs YIIPABJICHHS U apXUBHOTO JieJia Ha
0a3e UCTOJIL30BAHUS CPEJICTB aBTOMATU3AIUH.

3aganue:

1. Haiitu B cetn MuTepHer 3 oOjayHBIX cepBHCa, MPEAHA3HAUYCHHBIX IS
paboOThI € AIEKTPOHHBIMU IOKYMEHTaMHU...

4. IlpoaHanmu3upoBaTh MO TPEACTaBICHHBIM B TaOdMIlEe acHekram 3
oOnauHbIX cepBuca. MHpopMmalius o cepBuce OepeTcs ¢ caiiTa mpoBaiiepa yCiayru.

XapakTepucTukKa Oob6a1auynasn cucrema 1 OobsayHas cucrema 2 O6aauynas cucrema 3

Hassanne 00J1a4HOr0
cepBuca (CHCTEMBI)

Mopnens pa3BepThIBaHUS
obJaka

Bug obmaka

IIpenocraBnsemsle
yCIyTH:

3.3. Bonipocsl 115l cCAaMOKOHTPOJISE

1.  Asrtomaruzauusa u uHdopmaruzauus B JIOY u apxuBHOM jene Ha
COBPEMEHHOM 3Tarle.

2. ba3oBbie HHPOpPMALIMOHHBIE TEXHOJIOTHH: 00IIasi XapaKTePUCTUKA.

3. NHdpopmarimoHHble TEXHOJIOTHUU: OIpeJeieHue TMOoHATHs, cdepa

MPUMEHEHUsI, OCOOEHHOCTH OpraHu3alud HHMOPMALHUOHHON NESITEIBHOCTH Ha
COBPEMEHHOM JTare.

4, Knaccudukanmu naGopmManmoHHbIX TEXHOIOTUH.

S. OO6mnayHple ¥ MOOWJIBHBIE TEXHOJOTMU: ONpENEICHUE TMOHSTHS,
ocobeHHoctH npuMeHenud B JIOY u apxuBHOM Jene.

6. OO61ayHbIe TEXHOJIOTHH: MOJICTTH pa3BEPTHIBAHUS

7. OOnauyHbIe TEXHOJOTUH: XapaKTEPUCTUKA OCHOBHBIX TEXHOJIOTHIA.

8. OcHoBHBIE WH(OPMAIIMOHHBIE TEXHOJIOTHH: TOUCK, mepepaboTka u

pacripoctpanenue uHbopmanuu. (OCOOCHHOCTH TOWCKA, MEepepadOTKH U
pacnpoctpanenust uadpopmaruu B JIOY u apxuBHOM j1ene.

Q. OcHoBHBIE WH(MOPMAIIMOHHBIE TEXHOJIOTHH: COOp, OpraHu3aius |
xpanenre wuH@opMmanuu. OcoOeHHOCTH cOOpa, OpraHu3aluu M XpaHEHUs
uHpopmanuu B IOY u apxuBHOM Aere.

10. OducHble TEXHOJOTHM: OOINAs XapaKTEPUCTHKA, OCOOCHHOCTH
npuMeHenus B JIOY u apxuBHOM nere.

11. IlpuknagHsie uH(OpMAaIMOHHbIE TEXHOJIOTHH: oOmras
XapaKTEePUCTHKA.

12. Tlpumenenue runepTeKCToBBIX TexHonorui B JIOY u apxuBHOM jene.

13. IlpumeHeHue TENEKOMMYHUKAMOHHbIX TexHomorud B JIOY wu
apXWBHOM JIEJIE.
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14. CoeuunanbHble UH(POPMAITMOHHBIE TEXHOJIOTHH: oOmras
XapaKTepUCTHKA.

15. TexHonoruu 3amUThl JOKYMEHTOB: OCHOBaHHMS, BUJBI U CIIOCOOBI
3alIUTHI JOKYMEHTOB. TE€XHOIOTUH 3aLIUTHI JIEKTPOHHBIX JJOKYMEHTOB.

16. Texnonorus noucka napopmanuu B JJOY u apXvBHOM nele: 3Tarbl
MOMCKa, COCTaBJIEHHUE MOUCKOBOTO MPEANUCAHNS, OpraHu3alus MOUCcKa B MUPOBOM
MH(OPMAIMOHHOM MPOCTPAHCTBE, UCIIOJIb30BaHNE MH(DOPMAIMOHHBIX TOUCKOBBIX
CUCTEM.

17. DneKkTpoHHBIM JOKYMEHT: OIpEACIICHUE MOHSITHS, KiaccuduKaiuu
AJNEKTPOHHBIX  JOKYMEHTOB, (OpMaThl AJIEKTPOHHBIX JOKYMEHTOB. Bubl
ANEKTPOHHBIX TOKYMEHTOB UCIONb3yeMbIX B JIOY 1 apxuBHOM Jene.

4. METOOINYECKHUE YKA3ZAHMUA 110 OCBOEHUIO JTUCHUIIVIMHBI

YcBoeHne maTepraiia JUCITUIUTHHBI Ha JICKITUAX, TPAKTUYECKUX 3aHATHSIX U
B pe3yJbTaTe CAMOCTOSTEIHLHOW TMOJATOTOBKH M W3YYCHHS OTACIBHBIX BOIPOCOB
JTUCIUTUIMHBI,  TO3BOJIAT  TMOJAOWTH K  TMPOMEXKYTOYHOM  aTTECTAINH
MOATOTOBJICHHBIM. 3HAHWS, HAKAIUIMBaGMble TIOCTEIICHHO W B Pa3IMYHBIX
pakypcax, ¢ UCIIOJIb30BAaHUEM MPOTUBOIIOIOKHBIX MHEHUI U B3IJISIZIOB HA Ty WIH
UHYI0 TpoOJieMy SIBISIOTCS TJIYOOKMMH W KAa4eCTBEHHBIMH, U TO3BOJISIOT
dbopMHUpOBaTH COOTBETCTBYIOIIUE MPOPECCUOHAIBHBIE KOMIIETCHIIMM KaK HWTOT
o0pa3oBaTenpHOTO Ipolecca.

Jlist cucteMatu3aluy 3HaHUM M0 JIUCUUILIMHE MepBOHAYaIbHOE BHUMAHHE
cienyeT oOpaTUTh Ha pabouyio MporpamMmy Kypca, KOTOpas BKJIIOYaeT B ceOs
OCHOBHBIC TPOOJIEMBl NUCHUILIMHBI (TEMAaTUKY 3aHSTHI), B paMKaX KOTOPBIX U
(bOpMHPYIOTCS BOIIPOCH JIJIsT KOHTPOJISA U aTTecTanuu. [loaTomy cTymeHT, 3apaHee
O3HAKOMHUBIIIMCH C TPOTPAMMOM Kypca, MOXET JIy4llle COPHCHTHPOBATHCS B
MOCJICTIOBATEILHOCTH OCBOCHHS Kypca C MO3HUIIMA OpTraHU3aIMi CaMOCTOSTEIHbHON
paboTHI.

[Tpu opranu3anuu mporecca OCBOSHUS TUCITUTIINHBI CJIEAYET YUUTHIBATS:

1. IInanuposanue epemenu, 0meeodeHHO20 HA 0CB0EHUE OUCYUNTUHBL.

[Ipy mnnaHupoBaHUM BpPEMEHH Ha OCBOCHHE JUCIUIUIMHBI  CIIETYeT
PYKOBOJICTBOBATHCSI: CTPYKTYPOUM NUCIUIUIMHBI, B KOTOPOWM YKa3aHbl KOJUYECTBO
aKaJeMUYECKUX YacOB B pa3pe3e KaxJOoW TeMbl, BUJA 3aHATHI (JICKIIMOHHOE WJIN
MPAKTUYECKOE) M Yachl Ha CaMOCTOSITENIbHYIO padoTy; (HOpMOil MPOMEKYTOUHON
aTTecTaluu (3a4er).

2. IlocnedosamenvHocmsv Oeticmeuti npu 0C80eHUU OUCYUNTUHBL.

N3ydenne Kaxaoil TeMbl JUCHUIUIMHBI I€J€CO00pa3HO HA4YMHATH CO
3HAKOMCTBA C COJEp’KaHUEM JUCIUIUIMHBI B pa3pe3e TeM; 3aTeM CIeAyeT dTall
1o100pa KHCTOYHUKOB U3 YHCJIa PEKOMEHIYEMBIX M IMTOJ0OPaHHBIX CAMOCTOSITCIIBHO
(HayuyHble CTaThu; HH(pOpPMalMs TPaBOBBIX 0a3 JaHHBIX; HHPOpMaLUS C
opUIMANTBHBIX  CANTOB TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOTO
caMoymnpaBjeHus u Jp.). M3ydeHWe HCTOYHUKOBETYECKOM ©Oa3bl MOXKET

COIIPOBOKAATHECA KOHCIICKTUPOBAHUCM.
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[lenecooOpa3Ho BecTH mepedyeHb MPOOJIEMHBIX BOIMPOCOB KaK MO CYIIECTBY
TEMbI, TaK U B Clly4ae 3aTPyJHEHH C YACHEHHEM CMBICIIA H3JIOKEHHOTO B
UCTOYHHUKAX MaTepuana (yKa3aHHbIE BOIPOCHI MOTYT OBITh pa3pelieHbl
CaMOCTOATENIbHO, BO BpPEMsSI CECCHOHHBIX 3aHATHM WJIM Ha KOHCYJbTalUU C
IPENOIaBaATENIEM).

Jlis TOATOTOBKM K MPAKTUYECKUM 3aHATHSM PEKOMEHAYETCS MOAPOOHO
U3yYUTh KOHCHEKT JICKIIUHA U TONOJHUTENbHbBIE MaTepralibl (opMUpYIOIIKe 0a30Bbie
3HAHUS HEOOXOAMMBIEC NJIsl BBIMOJHEHUS MPAKTHYECKUX paboT, MpPeayCMOTPEHHBIX
KypCOM.

Taxke pEeKOMEHIYeTCsl O3HAaKOMUTBCS C TEXHOJOTHEW MpOBEIACHUS
MPaKTUYECKUX 3aHATUH, KOTOpas BKIIOYAET CIENYIOIIME 3Tambl: OObSICHEHUE
3aJlaHds U HaBBIKOB (KOMIIETEHIIMI), KOTOpBIE 3aKpEIUISIOTCS B XOAE €ro
BBITIOJTHEHMSI; 3HAKOMCTBO C KOHKPETHBIMH HWCTOYHUKAMU HHpOpMarmu s
BBINIOJIHEHUS 3aJaHusi; OOCYX JEHHE M YTOYHEHHE BONPOCOB B XOJE€ aHaIM3a
UCTOYHUKOB HWH(POpPMAIIMU; COBMECTHBI MPOCMOTP TEPBUYHBIX PE3yIbTATOB,
OLICHKA UX COOTBETCTBUSA MO (POPMAIIBHBIM U COJEPKATEIbHBIM TPEOOBAHUSIM.

3. Hcnonvzoganue yueOHO-MemoOUYeCcKUx Mamepuanos u paboma c
Jumepamypou.

Cnenyer INpUMEHATH  CHEAYIOIIYI0  IIOCIIEIOBAaTEIBHOCTh  M3YyYEHHUS
UCTOYHHUKOB JUIsI (POPMHUpPOBAHUS 3HAHMI O TeMaM JUCIHUILTAHBI: HOPMATHBHBIC
IPABOBbIE aKThl IO JUCUUIUIMHE; KOMMEHTAapUM K 3aKOHOJATENIbHBIM aKTaMm;
HAy4YHYIO U yYEOHYIO JIUTEPATYPY, & TAKKE APYTHE UCTOUHUKH.

JUist 3ppekTUBHOM MOATOTOBKM K TEKYIIEMY KOHTPOJIIO IO JMCLMIUIAHE
HEOOXOJMMO HCIIOJIb30BaTh PEKOMEHJOBAHHYI0 OCHOBHYIO U JIOMOJIHHUTEIBHYIO
JUTEpPaTypy, KOHCIEKTHI JEKIUH, pa3pabOTKU CTYyAECHTOB, BBINOJIHEHHbBIE B
pe3yJibTaTe MOArOTOBKH U BBIOJHEHHUS] CEMUHAPCKUX U MPAKTUUYECKUX 3aHITUH.

5. ®OHJ] OHEHOYHBbIX CPEACTB JJIAA IPOBETEHUSI
INPOMEXYTOYHOU ATTECTAIIUM 110 JUCIHHUIIJIMHE

5.1. Ilepevyenb kOMIeTEHUMH U dTanbl UX GOpMUPOBAHUS
Cormacho ®I'OC BO mno Hampasnenuto moarotoBkn  46.03.02
JIOKyMEHTOBEICHE U apXUBOBEACHUE B paMKax H3YyYEHUS AUCHUIUIMHBI Y
00y4aroIMXcsl T0HKHBI ObITh CPOPMUPOBAHBI CIEAYIONINE KOMIETESHIINH:

Kon DopMyJIUpPOBKa KOMIIETEHIIUH
OIIK od01enpogeccuoHAIbHbIE KOMIIETEHIIUH
OIIK-2 Brnagenue 6a30BbIMH 3HAaHUSIMH B 00J1aCTH HH(GOPMAIIMOHHBIX TEXHOJIOTHI
OIIK-4 Branenne HaBBIKAMM HCTIONIb30BaHHS KOMITBIOTEPHON TEXHUKU M WH(OPMAIMOHHBIX TEXHOJIOTHH B

MIOUCKE HCTOYHMKOB M JINTEPATyphl, HCIIOJIL30BAHUH IIPABOBBIX 0a3 JaHHBIX, COCTaBJICHHH
O6ubnrorpadMuecKUX U apXUBHBIX 0030pOB

K npogecCHOHAIbHbIC KOMIIETCHIIUH
[K-15 CrnocoOHOCTh COBEPLIEHCTBOBATH TEXHOJIOTHH JIOKYMEHTALIMOHHOTO OOECHEeYEeHUs yNpaBIeHUsI U
apXMBHOTO Jieia Ha 0a3e MCI0Ib30BaHMs CPEJICTB aBTOMATH3ALIMH
[1K-16 Brnanenne mpaBmiaMu SKCIUTyaTalldM TEXHHYECKHX CPEJICTB U CHOCOOHOCTBIO HCIOJIb30BaTh

TEXHUYCCKUEC CPEACTBA B JOKYMCHTAIMOHHOM obecrieueHuu YIPABJICHUS U ApXHUBHOM JICJIC
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Jrtansbl GopMUPOBAHUS KOMIIETEHIMU:

llopocosviti — wHa d3TOM dTane GOpMHUPYIOTCS 0a30Bble 3HAHUA U
WHCTPYMEHTAJIbHBIE OCHOBBI KOMIETEHUMH, OCBAUBAIOTCA OCHOBHBIE KAaTErOPHH,
dopmupyrorcs 6azoBbie yMeHUS. CTyIEHT BOCIPOU3BOAUT TEPMUHBI; TIOJIOKEHUS
3aKOHOJAJIbHBIX W HOPMAaTHUBHBIX AaKTOB, PETIAMEHTUPYIOIIUX OpPraHU3ALMIO
paboThl C 3JEKTPOHHBIMH apXUBaMU. ECIM CTyJAEHT OTBEYaeT 3TUM TpeOOBaHUs
MO>KHO TOBOPUTH 00 OCBOEHUH UM ITOPOTOBOT0 YPOBHSI KOMIIETEHIUH;

Cmanoapmuolii  —  3HaHMS, YMEHHUS, HaBbIKM, OOecIedYMBaroIIye
(opMUpOBaHNE KOMIIETEHLUH, 3HAUUTEIBHO BO3PACTAIOT, HO €LIE HE JOCTUTalOT
UTOTOBBIX 3HaueHUU. Ha 3TOM 3Tamne cTyJeHT CloCOOEH CaMOCTOATEIbHO PEIIaTh
y4eOHbI€ 3a]1a4M, BHOCS KOPPEKTUBBI B aJITOPUTM JICHCTBUM, IEPEHOCUTD 3HAHUS U
YMEHMSI Ha HOBbIE MPOQECCHOHAIbHBIE 3a1auH, C(POPMYIUPOBAHHBIE IIEIArOTOM.
VYcnenHoe nmpoxoxkaAeHUe 3TOro 3Tara Mo3BOJSET JOCTHUYb CTaHJIAPTHOTO YPOBHS
c(OpPMHPOBAHHOCTH KOMIIETEHIIUK;

Omanonuslil — Ha 3TOM 3Tare CTYJEHT JOCTUTaeT UTOTOBBIX MOKa3aTeeH Mo
3asiBJICHHBIM KOMIIETEHILIUSIM, TO €CThb OCBaMBAE€T BEChb HEOOXOAMMBIA 00BEM
3HAHWI, OBJA/JIEBAET BCEMH YMEHUSMH M HaBbIKAMU B cQepe 3asBICHHBIX
koMrieTeHIuid. OH cnoco0eH HMCHoJIb30BaTh 3THU 3HAHMS, YMEHHUS, HABBIKH IPHU
pEIIeHUH 3aJa4y MOBBIIICHHON CIOKHOCTM M B HECTAHIAPTHBIX ycioBusx. Ilo
pe3yapTaTaM 3TOTO JTala CTYAEHT JEMOHCTPUPYET JSTAJIOHHBIA  YpOBEHb
COPMHUPOBAHHOCTU KOMIIETEHIIMM, T.€. CaMOCTOSTENIbHO HCIIOJHSET JII0ObIe
JEWCTBUSI, CBSI3aHHBIE C. BEBIOOPOM CHCTEMBI JIEKTPOHHOTO apXHUBa WM MpoBaiiiepa
00JIaUHBIX apXUBHBIX YCIYT; CO3JaHUEM WM OpraHu3alueil paboThl 3JEKTPOHHOIO
apXuBa.

5.2. lloka3zaTreJu W KPpUTEPHUU OLCHUBAHHUS KOMIIETEHIIUI

JUist olleHMBaHUSL PE3yabTaTOB OOYyYEHMsS] B BHJE 3HAHUU MCIOJB3YIOTCS
CIelyIolMe TMPOUEAYpPhl W TEXHOJIOTMHM: TECTUPOBAHUE; WHIUBHUAYaJIbHOE
cobecetoBaHNe, MUCHBMEHHBIE OTBETHI Ha BOTIPOCHI (B BUJIC MEKYU{€20 KOHMPO).

IIpomMe:KyTOYHBIH KOHTPOJIb PEANTH3yeTCs B XOJ€ Cllayu O0y4YarolUMHCS
3a04HOM (popMbI 00yUeHHs 3aueTa. 3a4€T MPOBOAUTCS B (popme cobecetoBaHus 10
owsieraM, COJEP)KAIIMM OJIMH TEOPETUYECKUH BOMPOC M OJHO MPAKTUYECKOE
3ananne. OLeHKa 3HaHWM MPOU3BOINTCS I10 LIKAJE 3a4TE€HO, HE 3a4TeHO. B ciaydae
HEYJIOBJIETBOPUTEIIBHOM OLIGHKM CTYJIEHT HUMEET IIpaBO IepecaaTb 3adé€T B
YCTaHOBJICHHOM ITOPSIJIKE.

O01mue KpUuTEepUn OEHKH OTBETOB CTY/IEHTOB

Onenka Onenka Onenka Onenka
«OTJIMYHO» «XOPOIIo» «YAOBJICTBOPHUTEIHHO» | «HEYAOBJETBOPHUTEIHHOY
OneHka «3a4TeHo» Onenka «He 3a9TEHO»
OIICHHUBACTCA OTBCT, OLICHMUBACTCS OTBET, B OLICHUBACTCA HGHOHHLII;‘I OLICHUBACTCA OTBET, HpI/I
€CJIM CTYACHT UMEET KOTOPOM OTBET, B KOTOPOM KOTOPOM CTYJCHTBI
CHCTEMHBIE ITOIHEIE OTCYTCTBYIOT OTCYTCTBYIOT JIEMOHCTPHUPYIOT
3HAHUA U YMCHI/IH 110 HC3HAYUTCIIBHBIC 3HAYUTCIIBHBIC OTpI)IBO‘IHI)Ie, 6eCCI/ICTeMHBIe
HOCTaBHeHHOMy DJICMCHTBI DJICMCHTBI COJlep)KaHI/ISI 3HaHUI, HCYMCHI/Ie BBIJACJIINTH
Bonpocy. Conepxkanue COJICpIKaHUs U WJIH TIPUCYTCTBYIOT BCE TJIaBHOE, CYIIECTBEHHOE B
BOIIpOCa M3JIaraer MIPUCYTCTBYIOT BCE BBIIIEU3II0KEHHEIE OTBETE, JIONYCKAIT IpyObIe
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CBSI3HO, B KPaTKOH
dbopMme, pacKpbIBacT
MTOCIIEZIOBATENBHO CYTh
W3YYCHHOTO
MaTepuana,
JIEMOHCTPUPYA
MIPOYHOCTH U
MIPUKJIATHY O
HaIpaBIeHHOCTh
MOJTyYCHHBIX 3HAHWHA U
YMEHUH, HE OIIyCKAeT
TEPMHHOJIOTHYECKUX
OIMOOK 1
(hakTUIEeCKIX
HETOYHOCTEN

HE00XO0TUMBIE
DIIEMEHTBI
coJiep>KaHus, HO
JIOTTYIIICHBI
HEKOTOPBIE OIHOKH,
WHOTJIa HapyIIanach
MOCIIE0BATEIIBHOCTD
W3JI0KEHUS.

3HAHUSA, HO JOIMYIIEHBI

CyIIECTBCHHBIC OINOKH,

HEJIOTUYHO, IPOCTPAHHO
H3JI0KEHO OCHOBHOE
coJiepKaHue BOMpoca.

OLINOKHU

OnpenesieHue ypOBHSI 0OCBOEHHSI KOMIIETEHIIMd B COOTBETCTBUM € OLIEHKOI O0TBETa CTY/IeHTa

OuneHka «OTJINYHOY»
CBUJICTEIILCTBYET O
SENL I
c(hOpMHUPOBaHHBIX
KOMITETEHIUHN
BBICOKOT0
(3TaJI0HHOT0) YPOBHS
JUTSI pEIICHUS
poheCCUOHATBHBIX
3a1a4

OneHka «xopouo»
CBUJICTEIILCTBYET O
SENL
c(hopMHUPOBaHHBIX
KOMIIETEHITUMN
CTAHIAPTHOTO
YPOBHSI JIJISI peIICHHUS
po(heCCHOHATBHBIX
3aja4

Ouenka
«Y/OBJIETBOPHUTEIHHO
CBUJICTEILCTBYET O
HaJIMYN
c(hOpMHUPOBAHHBIX
KOMITIETeHIIN I
MOPOTOBOI0 YPOBHSI
JUTS PEIICHUS
poheCCUOHANTBHBIX
3aja4

Ouenka
«HeY/10BJIETBOPUTEILHO)
CBUETEIBCTBYET 00
OTCYTCTBHM
chopMHUPOBAHHBIX
KOMIIeTeHLMIl TS peLeHust
npoeccuoHaIbHBIX 3329

5.3. MarepuaJibl 1Jis1 OLICHKH U KOHTPOJISI Pe3yJIbTATOB 00Y4CHUSA

3agaHud K 324€Ty dopmupyeMble

KOMIETEeHIUH

1. ABromatuzanus U uHpopmaruzauus B JIOY u apXxuBHOM Jene Ha

COBPEMEHHOM JTarie I1K-15

2. ba3oBble HHPOPMALIMOHHBIE TEXHOJIOTHH: 001I1asi XapaKTepUCTHKA OIIK-2

3. NudopmaninonHble TEXHOJIOTHH: OIpeAeieHne TOHATHA, cdepa

NPUMEHEHHs, OCOOCHHOCTH OpraHu3alui MH(MOPMAITMOHHON NEesATEIbHOCTH

Ha COBPEMEHHOM 3Tare OIIK-2, OIIK-4

4. Knaccudukanuu nHGOpMamoHHbIX TEXHOIOT Ul OIIK-2, OIIK-4

5. Ob6naynbple M MOOWIBbHBIE TexHoNoruu: ompeaeneHue mousatus, | OIIK-2, OIIK-4,

ocobenHocTu npuMmeHeHust B JIOY u apxuBHOM Jierne ITK-15, TTIK-16

6. OO6nauHble TEXHOJIOTMU: MOJIENN Pa3BePTHIBAHUS OIIK-2, OIIK-4,
[K-15, [IK-16

7. OO0nauHble TEXHOJIOTMU: XapaKTEPUCTUKA OCHOBHBIX TEXHOJIOTH OIIK-2, OIIK-4,
[K-15, [IK-16

8. OcHoBHbIE WH(OPMAIIMOHHBIE TEXHOJOTHU: MOUCK, MepepadoTka U

pacnpoctpanenue uHpopmanuu. OcobeHHocTH Toucka, mepepadotrku u | OIIK-2, OITK-4,

pactipoctpanenus nHpopmanuu B JIOY 1 apxXuUBHOM Jiene [IK-15, [IK-16

9. OcHoBHBIE WH(GOPMAIMOHHBIE TEXHOJOTHH: COOp, OpraHHM3amus u

xpaHeHue uHpopmanuu. OcoOeHHOCTH cOopa, opranuzanuu u xpanenus | OIIK-2, OIIK-4,

uHdopmanuu B JIOY u apxuBHOM Jeiie IIK-15, [IK-16

10.  Odwucuble TexHONOrMU: oOWAs XapakTepucTuka, ocobenHoctu | OIIK-2, OIIK-4,

npumenenus B IOY u apxuBHOM Jiene [IK-15, [IK-16

11.  IlpuknaaHbie HMH(pOpMaIMOHHbIE TEXHOJIOTHH: obmias | OIIK-2, OIIK-4,

XapaKTEpUCTHKA [1K-15, [IK-16
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12.  Ilpumenenue runepTekcToBeix TexHosoruit B JIOY wu apxusHom | OIIK-2, OIIK-4,
nemne [1IK-15

13.  IlpumeHeHue TeneKOMMYHHKAIMOHHBIX TexHosmoruii B JIOY wu | OIIK-2, OIIK-4,
ApXHUBHOM JIeJIe I1K-15, IIK-16
14. CrneunanbHbie uH(GOPMAIMOHHBIE TEXHOJIOTUH: obmrast | OIIK-2, OITK-4,
XapaKTEPUCTHKA I1K-15, TTK-16
15. TexHomoruu 3amuUTHl JTOKYMEHTOB: OCHOBaHWsI, BUABI U criocoOsl | OIIK-2, OIIK-4,
3alIUThl TOKYMEHTOB. TE€XHOJIOTUH 3alUTHI AJIEKTPOHHBIX JOKYMEHTOB I1K-15, IIK-16
16. Texnonorus noucka nadopmaryuu B IOY u apxXuUBHOM Jiese: 3Tamnbl

MOKMCKA, COCTABJIEHHWE MOUCKOBOIO NpPEIINUCAHMs, OpraHu3alus IMOUCKAa B

MHPOBOM UH(HOPMAITMOHHOM MIPOCTPAHCTBE, ucnonb3zoBanue | OIIK-2, OIIK-4,
WH()OPMAITMOHHBIX TOMCKOBBIX CUCTEM I1K-15

17.  DnekTpoHHBII JOKYMEHT: OIpeleleHHe MOHATHS, KiacCu(pUKaluu

AIIEKTPOHHBIX JOKYMEHTOB, (hOpMaThl 3JEKTPOHHBIX IOKyMeHTOB. Buner | OIIK-2, OIIK-4,
3JIEKTPOHHBIX TOKYMEHTOB MCIOJIb3yeMbIX B JIOY u apXuBHOM Jere I1K-15, TTK-16

IIpakTH4yeckoe 3alaHue K 324€Ty: BBINOJHEHNE KOHKPETHBIX ONEpaluil B
CUCTEME DJIEKTPOHHOIO apxuBa (IMIOMCK JOKYMEHTOB, paboTa C JOKyMEHTaMH,
CO3JaHME HOBBIX JOKYMEHTOB B  apxuBe, (OPMHpPOBAHUE  APXHBHOU
JOKYMEHTAIUH ).

5.4. MeToau4eckne MaTepHAJIbI 10 OLCHUBAHUIO Pe3yJIbTATOB 00y4eHH s

IIpomexyTouHas aTTecTalMsl peAIU3yeTCs B XOJ€ claul 00y4aroIUMUCs
3a04HOM (popmbl 00yueHust 3auéTa. Llenpro mpoMeKyTOUHOM aTTecTaluu SBIAETCS
KOMIUIEKCHasi U OOBEKTUBHAs OIIEHKA 3HAHUM CTYJIEHTOB B IPOLIECCE OCBOCHUS
UMH OCHOBHOM 00pa30oBaTeNbHOM MPOrpaMMbl BBICHIETO MPO(ECCHOHAIBHOTO
oOpa3oBaHus.

3auéT Mo NMCUHUIIMHE MpecienyeT Lelb OUEHUTh padoTy CTyAEeHTa 3a KypcC,
CTENIEHb YCBOEHUSI TEOPETUUECKUX 3HAHUN M KOMIIETEHUUH, YPOBEHb TBOPUECKOTO
MBIIJICHNS, HABBIKOB CaMOCTOATENbHOM paloThl, YMEHHE aHaJU3HpPOBATH
MOJIyYeHHbIE 3HAHUS U PUMEHSTh UX B PEIICHUH MPAKTUYECKUX 3a7au.

3au€r NpPOBOAUTCS B YCTHOM WM MNHCbMEHHOW (opmMe MO NEepeyHro
BOIIPOCOB,  KOTOpbIe  yTBepxknaroTcs  kadenpoit. Ilpm  HeoOxomumocTu
HK3aMEHATOpy NPENOCTaBISETCS MPaBO 3aJaBaTh CTYJEHTaM JOMOJIHUTEIbHbBIE
BOIIPOCHI, a TaKXe I[OMHMO TEOPETUYECKHX BOIPOCOB JaBaTh 3aJauyd U
IIPaKTUYECKHE 3a/1aHUsI 110 ITporpamMmme Kypcea.

Bo Bpems 3auéra CTyZ€HTBI MOTYT I0JIb30BAaThCs YUYEOHBIMH ITPOrpaMMaMH,
CIpPaBOYHUKAMH M NPOYMMHM HMCTOYHUKAMH HH(POpMALUH, MEPEeYeHb KOTOPHIX
yCTaHaBIIMBAETCSl MpPENoAaBaTesieM M COIJIACOBBIBACTCS Ha 3aceIaHUU Kadeaphl.
Hcnonb3oBaHWEe MaTepuanoB, HE MPEAYCMOTPEHHBIX YKAa3aHHBIM IIEpEYHEM, a
TaK)Ke MOIbITKAa OOIICHUS C APYTMMH CTYJIEHTaMH, B TOM YHKCJIE C TPUMEHEHUEM
AIIEKTPOHHBIX CPEICTB CBSI3U, HECAHKLIIMOHUPOBAHHbIEC TIEPEMEILICHUS CTYIEHTOB U
T.I. SBISIOTCS OCHOBAHMEM JJisi YAQJECHHUS CTyJEHTa U3 ayJuTOpUH U
MOCJEAYIOUIETO BHECEHUS B BEAOMOCTb OTMETKH «HE 3aYTEHOM.

KpurepusiMu  ycnemHOCTH OCBOEHHUSI CTYJEHTOM JaHHOW  y4eOHOM
JUCUUIUIMHBI IPU POBEIEHUH UTOTOBOTO KOHTPOJIS SBJISIFOTCS:
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1. KonnuecTBO NpaBWIbHBIX OTBETOB MO 3a4YE€THBIM BOIPOCAM.

2. AKTUMBHOCTh W aJICKBaTHOCTh IMOBEICHMS CTYJICHTA Ha JICKIIMOHHBIX M
MMPAKTUYECKUX 3AHSITHUSAX, BBIIOJIHEHHE KAXKABIM CTYIACHTOM BCEX MPAKTHYECKHUX
paboT, OCMBICIIEHHOCTh M CAMOCTOSITEIbHOCTh CYKJEHUM, MPOSBICHHBIX B XOJI€
YCTHOTO OIIpoca.

3. IlpaBuiibHBIE OTBETHI HA BOIIPOCHI MO COACPMKAHUIO 0A30BBIX UCTOYHUKOB U3
CHHCKOB PEKOMEHIOBAHHOW JINTEPATYPhI MO TUCIUILIHE.

4. JleMoHcTpanus 3HaHHS TPOGECCHOHAIBHBIX TEPMUHOB, TOHSTHM,
KaTErOpyun U TEOPHUM.

5. Hanuume COOCTBEHHOTrO BHJIEHHS paccMaTpUBaEeMONl MpPOOJIEMBI,
chOpMHPOBAHHOTO HAa OCHOBE HM3YYEHHUS U aHaIW3a HAYYHBIX U MPaKTUYECKHUX
paboT, BBITIOJIHEHUS MMPAKTHYECKUX 3a1aHUM.

6. PECYPCHOE OBECIIEYEHHUE

6.1. OcHOBHAasI M IONIOJIHUTE/IbHASA y4eOHadA JUuTEeparypa

OcHoBHas JMTEpaTypa

1. NupopmanmoHHble TEXHOJIOTUU: Ja00OPATOPHBIIA NMpPakTUKYM : [16+] /
aBT.-cocT. A.I'. Xusikuna, T.B. Munkuna ; CeBepo-KaBka3ckuii ¢enepaibHbIi
yHuBepcuteT. — CraBponois : CeBepo-KaBkazckuii denepanbHblil YHUBEPCUTET
(CK®dY), 2018. — 122 c¢. : wi — Pexum pgoctyma: Mo TOMAMUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=562883 (mara  oOpareHus:
13.07.2020). — bubsmorp. B KH. — TeKCT : 3JICKTPOHHBII.

2. KpaBuenko, FO.A. MHpopMaimoHHble U IPOTrPAMMHBIE TEXHOJIOTUH :
yueOHoe mocobue / FO.A. KpaBuenko, 3.B. Kynues, B.B. MapkoB ; OxHbIii
(benepabHbIl YyHUBEPCUTET, HKEHEPHO-TEXHOJOrUYeCcKasi akaaeMus. — PocToB-
Ha-Jlony ; Taranpor : IOxwubld ¢enepanbubii yHuBepcuter, 2017. — Y. 1.
Nudopmanmonnsie Texnonoruu. — 113 c. : wi. — Pexxum goctyna: no noanucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=499727 (nata  oOparicHus:
13.07.2020). — bubmmorp. B kH. — ISBN 978-5-9275-2495-2. — Tekcr

AIEKTPOHHBIN.
3. XubikuHa, A.I'. MHopManmoHHble TEXHOJOTUH : yueOHoe rmocodue /
A.l'. Xapikuna, T.B. Munkuna ; MuHHCTEpCTBO 00pa3oBaHUsI W HayKu

Poccuiickoit ®eneparun, Ceepo-KaBkasckuii (enepanbHblii YHUBEPCHUTET. -
CraBponons : CK®Y, 2017. - 126 c. : cxem., wi. - bubmuorp. B kH. ; To ke
[DneKTpOHHBIHI pecypc]. - Pexum JIOCTyMaA:
URL.: http://biblioclub.ru/index.php?page=book&id=494703.

JonosHuTEIbHAA JIMTEPATYPA

1. ['punbepr, A.C. HHopManmoHHBIE TEXHOJOTHH YIpPaBICHUS
ydyebHoe mocobue [DnektpoHHsiii pecypc] / A.C. I'punbepr, A.C. bonmapenko,
H.H. T'op6aués. - M. : IOuurtu-llana, 2015. - 479 c¢. - Pexum npocryna:
//biblioclub.ru/index.php?page=book&id=119135 .

2. ApacnanoBa, B.A. JIoKkyMeHTallMOHHOE OOECIEYeHHE YIPABJICHUS :

y4eOHO-TIpaKTHYECKOe nmocodue [InekTpoHHbI pecypc] / B.A. Apacnanosa. - M. :
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http://biblioclub.ru/index.php?page=book&id=494703
http://biblioclub.ru/index.php?page=book&id=119135

Hupexkr-Menua, 2013. - 240 C. - Pexum JNOCTyma:
//biblioclub.ru/index.php?page=book&id=137706.

3. bormanoBa, C.B. HMHbopmanuwoHHbIE TEXHOJIOTHUU [DIEKTPOHHBIN
pecypc]: yueb. mocodbue/ C.B. bormanoa. — CraBponons: CepBucmikona, 2014.-
211 C.- Pexum JIoCTyna:
http://biblioclub.ru/index.php?page=book&id=277476&sr=1

4, BacunbkoBa, W.B. OcHOBbl HH(POPMAIMOHHBIX TEXHOJOTUH B
Microsoft Office 2010: mnpaktukym [DneKTpoHHBI pecypc]. — MuHCK:
TerpaCucremc, 2012. — Pexum JOCTYIIA:

http://biblioclub.ru/index.php?page=book&id=111911&sr=1

5. Ucakora, A.M. HMubopManHMOHHBIE TEXHOJOTHH : YyueOHOE Iocooue
[Dnektponnbiii  pecypc] / A.W. UcakoBa, M.H. HcakoB ; MwuHUCTEPCTBO
oOpazoBanusi u Hayku Poccuiickoit ®enepaumn, Tomckuit ['ocynapcTBeHHBIN
VYuusepcuter Cuctem Ympasnenuss u Paanosnexkrponuku (TYCVYP). - Tomck :
One Kourtenr, 2012. - 174 c. : wn,tabn., cxem. - Pexum npocryna:
//biblioclub.ru/index.php?page=book&id=208647.

6. KabGamos, C.IO. [lenonpon3BOACTBO M apXWUBHOE €10 B TEPMHUHAX H
ompeneneHusx : yueonoe mocodue / C.}O. KabGamos, N.I'. AcanmuspoBa. — 3-¢
u3a., crep. — Mocksa : @nunta, 2018. — 295 ¢. — Pexxum goctyna: mo noJamnucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=69168 (nata oOparmeHus:
13.07.2020). — ISBN 978-5-9765-0784-5. — TekcT : 3JIeKTPOHHBIH.

7. Knenoga, T.B. UudopmariionHble TEXHOJIOTUU: 3JIEKTPOHHbBIE TAOJIUIIBI
U TIOMCKOBBIE CHUCTeMBI. JIabopaTopHBI TPaKTUKyM [DJIEKTpOHHBIA pecypc] /
T.B. Knentoa, U.B. IIpoxopos. - M. : MU®U, 2011. - 148 c. - ISBN 978-5-7262-
1575-4 ; To xe [DnextponHsld pecypc]. - Pexum gocryma: URL:
//biblioclub.ru/index.php?page=book&id=231481.

8. [Iposanos, B.C. udopMaiimoHHble TEXHOJIOTHH yMPaBICHHS : ydeOHOE
nocobue / B.C. IIpoBanoB. — 4-e u3n., crep. — Mocksa : @nunTta, 2018. — 374 ¢. —
(OxoHoMHMKa U ympaBieHue). — Pexum goctyma: 1o MOAMUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=69111 (mara oOparneHus:
13.07.2020). — ISBN 978-5-9765-0269-7. — TeKCT : 3JeKTPOHHBII.

9. IIpoxopos, A.H. Pabora B coBpemernroMm oduce : [16+] / A.H. IIpoxopos.
— 2-e¢ u3n., ucnpaB. — MockBa : Hammonanbubeiit OTKpBITBI YHHUBEPCHUTET
«AHTYHUT», 2016. — 392 c. : w1 — Pexum 1ocrymna: Mo TMOIINUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=428816 (mara  oOpareHus:
13.07.2020). — ISBN 5-9556-0046-9. — TekcT : 3IeKTPOHHBIH.

10.CmupnoBa, I'.H. TlpoexktupoBanue 3JIEKTPOHHBIX CHUCTEM YIIpaBICHUS
JTIOKyMEHTO000poTOM: mpakTukym 1o kypcy / [.H. CmupHoBa ; MexayHapoaHbIi
KOHCOPIIUYM «DJIEKTPOHHBIA YHUBEPCUTET», MOCKOBCKUH TrOCYIapCTBEHHBIN
YHUBEPCUTET HIKOHOMHUKHU, CTATUCTUKU U MH(MOpMaTHKU, EBpasuilckuil OTKpBITHIN
MHCTUTYT. — MockBa : MOCKOBCKHN T'OCYIapCTBEHHBIM YHUBEPCUTET YKOHOMUKH,
cTaTUCTUKU U uHpopmatuku, 2004. — 127 c. : un., cxem. — Pexxum poctyna: mo
noxmucke. —  URL: http://biblioclub.ru/index.php?page=book&id=90461 (nara
obpamenus: 13.07.2020). — ISBN 5-7764-0451-7. — TeKcCT : 2JIEKTPOHHBIM.

11. [lep6akos, B.C. ITporpammsel asi 0MCHON aBTOMAaTU3ALMU
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[Dnextponnslii pecypc|/ B.C. lllep6akos. - M. : Jlaboparopus kuuru, 2011. - 109
c. - Pexxum moctymna: //biblioclub.ru/index.php?page=book&id=142041.

12. Omamea, 1O.I0. Hudopmatusanms apXWBHOTO Jejia B
Poccutiickoit deneparuu (1991-2015 rr.): Hay4dHBIE HCCIIEIOBAaHUS B 00JIaCTH
IpUMEHEHUs WHGOPMALMOHHBIX TexHoJorui : moHorpadus / }0.}O. FOmamesa. -
Mocksa ; bepmun : Jlupekr-Menua, 2016. - 355 c. : un. - bubmuorp. B xH. - ISBN
978-5-4475-7708-7 ; To xe [DnekTpoHHBIH pecypc]. - Pexum npocryna:
URL.: http://biblioclub.ru/index.php?page=book&id=438643.

6.2. Pecypchbl uH(pOpPMANIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu « AHTEpHET»

B coorBercTBUM ¢  JIMIEH3MOHHBIMA HOpPMAaTUBAaMU  OOECTICUEHHS
OMOJIMOTeUYHO-UH(POPMALIMOHHBIME ~ pecypcaMu  OMOJHMOTEKa  OpPraHu3yeT
WH/IMBU Ty AJIbHBIN HEOTPaHUUYEHHBIN JOCTYI U3 000U TOYKH, B KOTOPOU UMEETCs
IoCTyll K ceth MHTepHET, K y4eOHbIM MaTepuaiaMm DJIEKTPOHHO-OMOIUOTEUHBIX
cucrem (ObC):

1. OBC «YuuBepcuterckas OubnuoTexa onnaiin». MzmartensctBo: OO0
«HexkcMemuay. IlpunamnexHocts ctopoHHss. WWW.biblioclub.ru. Komudecto
krouer  (momp3oBateneit): 100% on-line. Xapakrepuctuku OUOIHMOTEYHOTO
dboHAa, NOCTyn K KOTOPOMY MPEIOCTaBISETCS JIOTOBOPOM: JOCTYH K 0a30BOM
yactu ObC.

2. ObC «UM3narenscTBo Ilnanera My3bIKH». DIEKTPOHHO-OMOIMOTEUYHAS
cucrema OOO «M3nmarensctBo IIJITAHETA MYVY3bIKW». IlpuHagnexHOCTH
cTopoHHsss. WWW.e.lanbook.com. KommgectBo kimoueit (mosb3oBateneid): 100%
on-line. Xapakrtepuctuku OuOMHOTEYHOrO (OHIAA, JOCTYl K KOTOPOMY
MPEIOCTABIISICTCA IOTOBOPOM: JIOCTYN K KOJIeKIusiM: «My3bika u Teatpy», «baier.
Tanemn. Xopeorpadus.

3. B Onexrponnas Cucrema «Kynbrypa». baza [laHHbIX OleKTpoHHas
Cucrema «Kymnbrypay. [TpuHamaiexxHocTs ctoponnss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBCKuil rocyaapCTBEHHBI HMHCTHTYT HMCKYCCTB H
KYJbTYphI (3JIEKTPOHHBIN KaTajor). MexayHapoHasi acCOlMAIMsl MOJIb30BaTelNei
U pa3pabOTYUKOB JJICKTPOHHBIX OMOJMOTEK W HOBBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUI (accouunanus OBHUT). [IprHaaIEeKHOCTH CTOPOHHSISI.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snektponHas Oubnmorexka. OOO HayuHnas
DJICKTpOHHAs OuOMmoTeka. [IpuHamIEKHOCTH, CTOpOHHssA. http://elibrary.ru/
JIuuensuonnoe cornamenue Ne 13863 ot 03.10.2013 1. — 6GeccpouHo.

6. DnexrponHo-omomoTteunas cucrema ®I'bOY BO «XT'MKy». ®I'BOY BO
«XT'UK». [IpuHagnexHOCTH COOCTBEHHasI. JloxanbHbIM JIOCTYII.
http://carta.hgiik.ru. I[Tpukas no Mucturyty Ne 213-06 ot 07.10.2013 .

7. EnuHOe OKHO JOoCTynma K 0Opa3oBaTelIbHBIM pecypcam. DJIEeKTpOHHAas
oubnmuorexka. ®I'AY THUU UTT «Uudopmukay, MunuctepcTBO 00pa3oBaHUs U
HayKU PO. [TpuHagIEKHOCTD CTOPOHHSISL. CBoOOoHBIH JOCTYII.
http://window.edu.ru
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8. Emunas xomnexuus Lludposeix OOpazoBarensHbix PecypcoB. OI'AY
I'HUU UTT «Mudopmuka». IlpunannexHocts cTopoHHsAd. CBOOOAHBIA JOCTYIIL.
http://school-collection.edu.ru

9. ®enepanbHbli LEHTP HH(YOPMALMOHHO-00PA30BATENBHBIX PECYPCOB.
®denepanpHblii HeHTp WHGOPMALMOHHO- 00pa3oBaTeNbHBIX pecypcoB, DPI'AY
I'HUU UTT «Mudopmuka». IlpunannexHoctb cTropoHHsAd. CBOOOAHBIA JOCTYIIL.
http://fcior.edu.ru

JIJisi TOATOTOBKM KYPCOBBIX, BBIMYCKHBIX M HAay4HBIX pabOT 0Oydarommecs
MOTYT HCIIOJIb30BaTh MOJIHOTEKCTOBYIO0 0a3zy maHHbIX Web of Science. Pexum
JOCTyTA: DJJIGKTPOHHBIM, W3 BHYTpEHHEW ceTu uHcTUTyTa. OduiranbHbIN
caiit: webofknowledge.com

IIpogeccuonanbubie 0a3bl JAHHBLIX, MHPOPMALUMOHHBbIE CIPABOYHBbIE
cucreMbl M pecypcbl UHTEpHeT CBOOOAHOIO A0CTYNA

10. https://www.gost.ru/portal/gost/ - cBoOGomHO pacmpocTpaHsIeMbIC
MOJIHOTEKCTOBBIE 0a3bl JTAHHBIX HAlMOHAIBHBIX CTaHAapTOB,
MEKTOCYyTAPCTBEHHBIX  CTAaHAAPTOB,  MEXKAYHApoAHBIX  craHmaproB  [SO
pa3MEIlEHHbIX Ha caiite @enepaJbHOr0 AareHTCTBa MO  TEXHHUYECKOMY
PETrYJIMPOBAHUIO U METPOJIOTUU

11. https://www.eos.ru/eos_delopr/ - cBobGomHO pacmpocTpaHseMas
uH(GOpPMaIlMOHHAs CIPAaBOYHAs CHCTEMa IO BOIpPOCAaM OpraHu3aluu padoThl €
JOKYMEHTaMH, aBTOMaTHU3ALUU JIEJI0NIPOU3BO/CTBA, JIEKTPOHHOIO
JOKYMEHTO000pOTa, apXUBHOTO JIEJA.

12.http://base.garant.ru - cpaBouHas npaBoBas cuctema «["apaHTy.

13. ttps://www.doc-online.ru/tags/rynok_sed - cBoOomHO pacnpocTpaHsemas
MH(GOpPMaIlMOHHAs CIIPAaBOYHAsA CUCTEMA O CTATHUCTUKE M aHAJIMTUKE PhIHKA CUCTEM
AIIEKTPOHHOTO JOKYyMeHTooOopoTa B Poccun.

14. https://www.gdm.ru/info/ - cB0OOIHO pacHpoCTpaHSIEMbIi HHTEPHET
pecypc, MPEICTABISIOIINN MaTepUAIIbI «'mnbaun Ynpansromux
JlokymeHTanuen» - npoecCHOHATBHOTO OOBEIUHEHUS CIELUUATUCTOB CIIYyKO
JOKyMEHTAallMOHHOro  obecnieyenust ynpasienus ([JOY) npennpusituii u
yupexaeHnit Poccun.

15. http://www.top-personal.ru/ - cBoOOIHO pacnpoCTpaHsIeMbIii UHTEPHET
pecypc, MNPEACTaBISAIOIMUN JOCTYN K JKypHalamM «YNPABJICHHE IEPCOHAIOMY,
«TpynoBoe mpaBo», «AJIMHHUCTPAaTHBHOE MpaBo», «JlerIonpon3BoOACTBOY,
«CekpeTapckoe Aeoy.

16. http://www.rusarchives.ru/ - mnopran «ApxuBsl Poccum» ComaepKut
CBOOOJHO  pacmpocTpaHseMbie  MpodeCCHOHANbHBIE  0a3bl  JaHHBIX IS
CHELMAUCTOB B 00JIACTH apXUBHOIO JIeJa.

17. http://delo-up.ru - cBoGomHO pacmpocTpaHsiemas HHGOPMAIMOHHAS
cupaBouyHas 0a3a, MpeACTaBiSAIOMAs JOCTYNl K oOpa3naM pa3iudHbIX BHUIOB
JOKYMEHTOB M QJITOPUTMYy JOKYMEHTHPOBAHUS PpaA3JIMYHBIX YIPABICHUYECKHUX
OTIEepaLUH.

18. www.docdelo.ru - cBoOoaHO pacmpocTpaHsiemMas WHGOPMAIMOHHAS
cupaBouyHas 0asa, MpeACTaBisAIOlAs JOCTYNl K oOpa3naM pa3jiudHbIX BHUIOB
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JOKYMEHTOB M QJITOPUTMYy JOKYMEHTHPOBAaHUS pPa3JUYHBIX YNPABICHYECKHUX
omnepanui.

19. https://www.rsuh.ru/vestnik/daizi/ - cBoGomHO pacmpocTpaHIeMBbIii
MHTEPHET pecypc, mpenacraBisiomuid  goctyn K Bectnuky PITY, cepusam
«oxymenrtanucrtuka. JlokymeHTOBeneHUe. ApxuBoBeAcHHE», «MHPopmaTHKa.
3amurta uHpopmanuu. Marematuka», «JlOKyMEHTOBEIEHHE W apXUBOBEIICHHUE.
Nudopmatuka. 3ammra nuapopmanuu u uHbopmalmoHHasi 60€30MacHOCTbY.

20. http://elar.urfu.ru/handle/10995/10015 - cBoOOAHO pacmpOCTpaHsIeMbIit
UHTEPHET pecypc, COAepX Al MaTrepuaibl MEePUOJMYECKOro  COOpHHKA
UCTOpUYECKOTo (paKysbTeTa ¥Ypanbckoro ¢eaepalbHOro YHUBEPCUTETA.

6.3. UndgopmanuoHHbIe TEXHOJOTHH, IPOTPAMMHOE 00ecriedyeHue 1
HH(OPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

[IporpamMmMHO-MHpOPMALIMOHHOE ~ OOecreyeHrue  y4yeOHoro  mpoiecca
COOTBETCTBYET TpeOOBAHMIM dbenepaabHOro roCyJ1apCTBEHHOTO
00pa3oBaTEILHOIO CTaHIaApTA.

JIns mpoBeAEHHS 3aHATUM JICKHIMOHHOTO THIIA, 3aHATHM MPAKTUYECKOTO
TUTIA, TPYNIOBBIX KOHCYJBTAIMHA, TEKYIIETO KOHTPOJIS H IMPOMEKYTOUHOU
aTTECTallMK UCIOJIb3YETCA ClIeAyIollee MPOorpaMMHOe 00ecTieUeHUE:

— JINIIEH3UOHHOE MPONPUETAPHOE MPOTPaMMHOE 00ecIieueHue:

1. Microsoft Windows

2. Microsoft Office (B cocraB makera Bxomat:. Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B coctaB makera BXOJIST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJ/IHO pacrpocTpaHsieMoe MPOorpaMmMHoOe o0ecrieYeHue:

1. wabop oducHbIx mporpamm Libre Office

2. aynuomnpowurpsiBarens AIMP

3. BuaeonpowurpeiBaTens Windows Media Classic

4. untepHeT-Opaysep Chrome.

JIJist caMOCTOSITENNHbHON MTOATOTOBKU CTYJICHTOB K 3aHATHSAM MO JUCITUTUTHHE
TpeOyeTcss oOpaineHne K mporpamMmHoMy obecreucHuio Microsoft Windows,
Microsoft Office, B ToM ymcie a1 MOATOTOBKM MYJIbTHUMEIMHHBIX MPE3CHTAIMMA
0 TeMaM CeMHHapoB B mporpamme PowerPoint. [Iyis co3maHus KOHEYHBIX HE
PEIaKTUPYEMBIX BEpCHii JOKYMEHTa peKOMEHAyeTCs UCToIb30BaTh Acrobat X Pro,
Bxoasumii B cocraB makera Adobe Creative Suite 6 Master Collection.

[Ipy wW3ydeHMH JUCIUIUIMHBI OOyYaroIIMecss WMMEIOT BO3MOXHOCTH
WCITOJIB30BaHUsT WH(OPMAIIMOHHO-CITPaBOYHBIX cucTeM «KynbTypa» u «IapaHT,
Bceepoccuiickyro OTpPaCIIEBYIO CIIPABOYHYIO CUCTEMY «udopmuoy,
pedepaTuBHbIX U OMOIMOMETpUYECKUX 0a3 TaHHBIX PELIEH3UPYEMOM JIUTEPATYpPbI

Web of Science u Scopus, B COOTBETCTBUM C 3aKIFOYCHHBIMH JOTOBOPAMH.
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Ha Bcex KkoMmploTepax B HWHCTUTYTE YCTAaHOBJICHO JIMIIEH3MOHHOE
aHTHBHpPYCHOE TmporpamMMmHoe obOecneuenne Kaspesky Endpoint  Security.
Heo6xomuMpIM ycaoBUeM HHGOPMAIMOHHON 0€30IaCHOCTH WHCTHTYTA SIBIISCTCS
oOs3aTeNbHAs TPOBEPKAa HA HAIWYNE BHUPYCOB BHEUTHUX HOCHTENICH Iepes WX
ucroyib3oBanueM ¢ nomoirsio Kaspesky Endpoint Security.

[TepeunciienHOe MporpaMMHOE obOecrieueHrne OOHOBIISIETCS TI0 MEpe BBIXOAA
HOBBIX BEpCHI IIPOrpPaMM B paMKaX COOTBETCTBYIOIINX JIMIICH3UH M COTJIAIICHHUH.

6.4. MarepuajJbHO-TEXHUYECKAsA 0a3a

MartepuanbHO-TEXHUYECKOE  OOeCleueHNe peann3yeMod JAMCHUUTUIIMHBI
COOTBETCTBYET TpeOOBAHUIM benepaabHOTO rocyJapCTBEHHOI'O
o0pa30BaTeIbLHOTO CTaHAapTa.

Jiist mpoBeieHus 3aHATUHN JEKIIMOHHOTO THIIA, 3aHATUNA CEMUHAPCKOIO THIIA,
TPYNIOBBIX W WHIWBUIYAIbHBIX KOHCYJNbTAIMM, TEKYIIEro KOHTPOJIS U
IPOMEXYTOUHOM aTTecTalud B Y4eOHOM MpOLECCE AaKTHUBHO HCHOJB3YIOTCS
CJIEIYIOIME CIIEHUaIbHbIE IOMELICHUS:

- ydeOHbIe ayJIUTOpPUH, OCHAIIECHHbIE CIEUUAIU3UPOBAHHON MeOenblo,
JEMOHCTPALlMOHHBIM ~ 00OpYy/IOBaHUEM  (MYJBTUMEAUWHBIN NpPEe3eHTALlMOHHBIN
KOMILJIEKC B COCTaB€ IPOEKTOpPA, SKpaHa, AKTUBHOM aKyCTUYECKOW CHCTEMBI,
MEePCOHATIBLHOTO KOMIIBIOTEpA) M Y4EOHO-HATJSAIHBIMU TlocOOUsIMH (B T.4. B
anexkTpoHHoM Buae) (aya. 303 (kommbroTepHblid Kiacc), 309 (mabGoparopus
MH()OPMAIIMOHHBIX TEXHOJIOTHUH).

JIist caMoCTOSATENBHOM padOTHI CTYIEHTOB IIPEIHa3HAUYCHBDI:

- ayn. 209 (uurtanbHBIM  3a7), OOOPYIOBaHHbIE MEPCOHAIBHBIMU
KOMIIBIOTEpaMH, O00ECIEUMBAIOLUIMMH JIOCTYIl K 3JEKTPOHHOM HH(OpMAIMOHHO-
oOpa3oBaTenpHOM cpeie opraHuzauuu, K cetu «l/HTepHET», K 3JIEKTPOHHBIM
OMOTMOTEYHBIM CUCTEMAM.

[Tomemienne ans  XpaHeHUS M MOPOPUIAKTHUECKOTO  OOCITYKUBaHUS
yueOHoro obopynoBanus (ayn. 03, 122).

[Ipn HeoOXoauMOCTH B Yy4e€OHOM MpOILIECCE HCIONb3YIOTCS KOMIUIEKTHI
NEPEHOCHBIX IEMOHCTPAILMOHHBIX KOMIUIEKCOB (HOYTOYK, IPOEKTOp, IKPaH).

Bce kommnbroTepsl MHCTHTYTa 00BbEIMHEHBI B JOKAIBHYIO CETh, C KaXA0TO
U3 HUX BO3MOJKEH BBIXOJ B IoOanbHyro cetb MHTepHeT. UHCTUTYT MCHOIB3YyeT
BBIJICJICHHBI KaHal cO cKopocThto 10 MO/c. [Iyist CTyIEeHTOB HMeEETCs
BO3MOYKHOCTh BbIXOAAa B CeTh MHTEpHET ¢ MOOMIIBHBIX YCTPOMCTB MOCPEICTBOM
cet WiFi, koTopas ycTaHOBJIeHa B YuTalnbHOM 3asie MHCcTUTYTA.

[IpoBeaenue JgeKUMid MO AUCLMIUIMHE COMPOBOXKIAETCA MCIOJIb30BAaHUEM B
KauyecTBE Y4eOHO-HATIISIIHBIX MAaTEpUaJIOB ClalI-Ipe3eHTAlUSIMU.

7. BOCIIUTATEJIBHAS PABOTA

Bocnutanne — oOywarommxcs ~ OpU  OCBOGHMM  HWMH  OCHOBHBIX
npodeccuoHanbHbIX ~ O0Opa3oBaTelbHbIX  mporpamm  (mamee —  OIIOII)
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OCYIIECTBIISIETCS HA OCHOBE paboyeil MmporpaMMbl BOCIIUTAHUS U KaJIEHIAPHOTO
IJIaHa BOCIIUTATENbHOM padoThl, BKiItoYaeMmbix B OITOIL.

Llenr BocmuTaTeNbHOM pPAOOTHI — CO3/JaHHUE YCIOBUH MJi aKTHUBHOU
KU3HEICATEIIBHOCTH  O0y4aloIMXCs, HUX TIPakJaHCKOTO CaMOOIPEIEIICHHUS,
npo¢eCCUOHATBHOIO CTaHOBJICHUS U WHIUBUY ATBHO-TUYHOCTHOM

camMopeanu3allid B  CO3MUJATEIbHOM  JESITENIBHOCTU JUISl  YJIOBJIETBOPEHHUS
NOTPeOHOCTEN B HPAaBCTBEHHOM, KYJIbTYPHOM, UHTEJUIEKTYaJIbHOM, COIMAJILHOM U
npodeccCuoHaNbHOM Pa3BUTHUH.

3amauyn  BOCIUTATENBHOM  paboOThl:  pa3BUTHE  MHUPOBO33PEHUS U
aKTyalqu3alus CHUCTEMbl 0a30BbIX IIEHHOCTEH JIMYHOCTHU, NPUOOIICHHE K
0O0IIIEYeIOBEYECKUM HOpPMaM MOpaJi, HAllMOHAIBHBIM YCTOSIM U aKaJeMUYECKUM
TpaJMILIMsAM; BOCIHUTAHME YBaKEHHMS K 3aKOHY, HOpMaM KOJUIEKTUBHOM KU3HH,
pa3BUTHE TPAXKIAHCKOM M  COLMAIBHOM  OTBETCTBEHHOCTH; BOCHHUTAHUE
MOJIOKUTEIIBHOTO OTHOIIEHUS K Tpyay, (OpMHUPOBAHUE KYJIbTYpbl U O3THUKHU
npodeCCUOHAIBHOTO ~ OOIIeHus;  (GOpPMUPOBAHHME  JIMYHOCTHBIX  KA4eCTB,
HEO0OXOIUMBIX 17151 3P (HEKTUBHON MPOoDHECCHOHATBHON JEeATeIbHOCTH; BOCITUTAHUE
BHYTPEHHEUW MOTPEOHOCTH JIMYHOCTH B 3JJ0POBOM 00pa3e »KU3HU, OTBETCTBEHHOTO
OTHOILICHHS K TIPUPOJHOM M COIMOKYJBTYPHOU Cpe/e; IOBBIIIEHUE YPOBHS
KYJIbTYphl 0€30MaCHOTO MOBE/ICHMUSI.

Ocobennoctn u Tpaguiuu HMHCTUTYTa O0O0YCJIOBIUBAIOT — CIEAYIOIIHNE

OCHOBHBIC HallpaBJICHUA BOCHHUTATEIBHOMN pa6OTBII IMIaTpUOTUYICCKOC,
I'paxKaaHCKOC, AYXOBHO-HPAaBCTBCHHOC, KYJIBTYPHO-TBOPYCCKOC, Hay4HO-
06pa30BaTCJ'II>HOG, HpO(l)GCCI/IOHaJIBHO'pr,ZIOBOG, BOJIOHTCPCKOC

(moOGpoBoJibUECKOE),  JKOJIOTHYecKoe, (u3nueckoe. Buasl  gesaTeapHOCTH
oOyyarolmuxcss B BOCIHUTATEIbHOM CHUCTEME OO0pa30BaTEIbHONM OpraHU3alUu:
MIPOEKTHAs JIEATEIbHOCTh (KaK KOJIJIEKTUBHOE TBOPYECKOE JIE€N0), BOJIOHTEPCKas
NeATEIbHOCTh,  y4eOHO-MCCIENOBATENbCKAsI U HAYYHO-MCCIIEI0BATEIbCKAS
JEATENBHOCTD, 10CYTOBas, TBOPYECKASI U COLMATIBHO-KYJIbTypHas AEATEIbHOCTD U
Ap.

BocnurarenpHblii NOTEHIMAl Y4EOHO-MCCIEAOBATEIbCKOM UM HAy4HO-
MCCIIEOBATENIbCKON  JIESITENBHOCTH  PEAIU3YETCA B IPOLECCE  Pa3BUTHUSA
UCCJIEI0BATENHCKOW KOMIETEHTHOCTH O0YUYarOMIMXCA Ha IPOTSKEHUU BCErO CPOKa
ux oOywyenuss B  HMHctutyTte.  PesynmpTaThl  CTyJIEHUYECKOW  HAy4yHO-
UCCJIEIOBATENILCKON JIEATEIbHOCTH MPOXOMAST ampoOaIyio B paMKax Hay4YHBIX U
HAYYHO-TIPAKTUYECKUX KOH(MEPEHIUN Pa3IMYHOrO YPOBHS, B T.4. KOH(pEpPEHIUH,
OpraHu30BaHHbIX HCTUTYTOM.

ConuanbHO-KyJIbTYpHasT W TBOpYECKash JEATEIbHOCTh OOYYarOIIUXCS
peanu3yeTcss TpU OpPTaHM3allMd W TPOBEACHUHM 3HAYUMBIX COOBITUH U
MEPOTPUATHN IPAKIaHCKO-NTATPUOTUYECKOH, Hay4YHO-HMCCJIEN0BATENBCKOM,
COITMOKYJIBTYPHOU ¥ (DU3KYJbTYPHO-CIIOPTUBHON  HAMpaBJICHHOCTH. Buabl
TBOPYECKOM  NIeATeNbHOCTH oOydaronmxcss B  HWHCTUTyTE:  My3BIKaJIbHOE
TBOPYECTBO, XOpeorpaduyeckoe TBOPUECTBO, TeaTpalbHOE TBOPYECTBO, HAYYHOE
TBOPYECTBO, MEIUANPOEKTHI U IP.

Bononrtepckas nesiTenbHOCTh 00yYaIOMIMXCS — MIUPOKUN KpYT HaIpaBJICHUM

CO3UAATENIbHON AESTENbHOCTH, BKIIIOUAIOMIMK pa3inyHble (POPMBI Tpak1aHCKOTO
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yuactusi. [lo wHUIIMATHBE OOYYArONIMXCS W TMPU HMX AKTUBHOM YYacTHH B
NHCTUTYyTE OCYHIECTBISIET CBOIO AEATEIBHOCTD I00POBOJIbUECKUM OTpsia « MbD».

Peanuzanuio PaGouelt mporpaMmbl BOCTIMTaHHS IOMOTAeT OOECIICUHBATH
B3aMMOJICUCTBUE C PA3JIMYHBIMU COIMATBHBIMA HWHCTHTYTaMHU, CyOBbEKTaMu
Bocnutanua. (Ocoboe 3HaueHWE /Il BOCIHUTATEIBHOIO TIpOIecca HMEET
OpraHu3alys MNPAKTUYECKON JeATENbHOCTH OOy4YalolMXCA C IEIbI0 Pa3BUTHUS
npoecCUOHANbHBIX KOMIETEHIMH B ycioBusX WHCTHUTYyTa W HPOPUIBHBIX
YUPEKICHUN U OpraHU3alnM.

8. OCOBEHHOCTHU OBYYEHUS NHBAJIM10B U JIML C
OI'PAHUMYEHHBIMHA BO3MOKHOCTAMMU 310POBbA

B npouecce nzydeHus: JUCHUIUIMHBL U OCYILECTBICHUS NPOLEAYP TEKYILEro
KOHTPOJISl YCIIEBAEMOCTH M NPOMEXYTOYHOM aTTecTallid WHBAJIWIOB U JIUI[ C
OTPAHUYECHHBIMA BO3MOXHOCTSIMU 3JI0POBbSI MPUMEHSIOTCS  aJlallTUPOBAHHBIE
dopMbl  00yuyeHHST € YYETOM HMHAMBUAYAJIbHBIX MNCHUXO(U3UOJIOTUYECKHX
0COOEHHOCTEM.

OOydeHue JMI[ C OTrPAHMYCHHBIMHM BO3MOXXHOCTSAMHM M HMHBAJIUIOB
OpraHU3yeTcsl KaKk COBMECTHO C JIPYrMMU OOYYArONIMMHCS HA JEKUMOHHBIX H
MPAKTUYECKUX 3aHATUSX, TaK U IO UHAUBHUIyaJIbHOMY yueOHOMY Iiany. Bo Bpems
MIPUEMHOM KaMIIaHWH, a TAKKE BO BPEMSI CAa4U Pa3TUYHBIX (OPM MPOMEKYTOUHOU
U TOCYJIapCTBEHHON MTOTrOBOW aTTecTaluu B MHCTUTYTE cO3/aHbl HEOOXOIUMBIE
yCIOBUSL I OKAa3aHMWs TEXHUYECKOW I[MOMOIIM HWHBAIMAAM U JHULIAM C
OTPaHUYCHHBIMUA BO3MOKHOCTSMH 3/I0pPOBbs (IIpU HEOOXOJUMOCTH MOXET OBIThH
JONYIIEHO MPUCYTCTBUE B ayJIUTOPUU ACCHUCTEHTOB, COINPOBOXKAAIOIIMX JIHII,
COOaKHU-TIOBOJBIPS U T.I1.).

OOyuaromipecs M3 YKCiIa UWHBAIMAOB W JIML C OrPaHUYECHHBIMU
BO3MOXXHOCTSIMU 3JI0POBbsl, MPU HEOOXOJAMMOCTH, MOTYT OBITh OOECIECUCHBI
AJIEKTPOHHBIMH M TI€YaTHBIMU OOpPa30BATEIIbHBIMH PECYpCaMH C YYETOM HX
WHIUBUIYAIbHBIX TOTpeOHOCTEe. g peanu3zauuu AOCTYDHOM Cpenbl MpHU
HEOOXOJAMMOCTA B Y4YEOHOM IpOILIECCE MOTYT ObITh 3aJ€HCTBOBAaHbI JOKYMEHT-
KaMmepa JUisl YBEJIMYEHUS TEKCTOBBIX (PparMEHTOB M M300pakeHui (A1 JUI C
HapylICHUSIMA  3pEHUs]) W T[EPEHOCHas HWHIAYKIMOHHAs  CUCTeMa IS
cnabocnpimammx «Mctok» A2 coO BCTPOCHHBIM IIJIEEPOM — 3BYKOBBIM
uH(pOpMaATOPOM.

9BC «YHUBEpCUTETCKAs onoInoTexka OHJIAH» MPEI0CTaABISAET
oOyuarormumcsi ¢ OB3 (mo 3peHwio) psii BO3MOXKHOCTEH It 0OecTedeHUs
abdexTuBHOCTH TIporiecca oOydeHus. [Ipum uTeHnn macmrtad CTpaHUIBI calTa
MOXHO YBEJIMYUTHh C IMOMOUIBIO CHEIHAIBHOTO 3HAYKa Ha TJIABHOW CTpaHUIIE.
MoOXHO HCMOJB30BaTh TOJHOAKPAHHBIM PEXUM OTOOpPaKEHUsS] KHUTH WU
BKJIIOYUTH O3BYYMBAHHME HEMOCPEICTBEHHO C CailTa MpU MOMOIIM IPOrpamMmm
AKpPAHHOTO JocTyma (Hanpumep, Jaws , «Balabolka»). CkaunBaembie ¢parMeHThI B
dbopmare pdf, wumerommMe BHICOKOE KauyeCTBO, MOTYT  HCIIOJIb30BaThCS
TudronporpaMmMamMu JUisi  TOJOCOBOTO O3BYYMBAHHUS TEKCTOB, MOTYT OBITh
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3arpy’KeHbl B TH(QIIOIUIEEPHI, a TaKK€ CKOMUPOBAaHBI Ha JI0O0E YCTPOWCTBO st
KOM(pOPTHOTO YTEHHUS.

CepBuc ObC «lluTaTHHUK» MOMOTAET MOJB30BATEII0 HW3BJIEYb LUTATy H
aBTOMAaTUYECKH (POPMHPYET KOPPEKTHYIO OMOIMOrpapuuecKkyto CChUIKY, YTO
OCOOCHHO aKTyaJbHO IS JIMI C OTPAaHMYEHHBIMA BO3MOXXHOCTSIMH M 00JierdaeT
MPOILIECC HAMMUCAHUS KyPCOBOM MU BBIITYCKHOM KBATH(PUKAITMOHHOMN pabOTHI.

JUis TOArOTOBKM K 3aHATHsAM oOydarommecs ¢ OB3 (mo 3penuto) moryt
UCIOJIBb30BaTh MoOuiIbHOE mnpuioxeHnne ObC «Jlanby, npenHasHaueHHOE 7S
O3BYyUMBaHUsl TEKCTa KHUTH. PeXHM [AOCTyma: 3JEKTPOHHBIM, NPUIOKEHHUE
CKauuBaeTcsd 00y4arouuMcs CaMOCTOATENBHO ¢ caiTa e.lanbook.ru, HeoOxoaumoe
yciioBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanpy. Mcnonb3yercs cBoOOIHO
pacrpocTpaHsemMas mporpamma dKpanHoro pocryna Nvda.

[TongpoOHee 00 opraHuzanuu JOCTYIMHOM Cpeabl CM. COOTBETCTBYIOUIUMN
pazzie’ OCHOBHOM NpodhecCHOHaIbHON 00pa30BaTENbHONU TPOTrPaMMBI.
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