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1. OBIIUE CBEAEHUA O AUCHUIIJIMHE

1.1.HanmMeHOBaHHE TUCITHIIIINHBI

Jucuuminaa «CripaBOYHO-TIOMCKOBBIN anmnapar OMOINOTEKM»
npeaHa3HayeHa Juisi 0akaiaBpoB (B TOM YHUCIE JJISi MHKJIIO3UBHOTO OOpa30BaHUs
WHBAJIMJIOB U JIUI] C OTPAHUYCHHBIMU BO3MOKHOCTSMH 3JI0POBbs), 00yUYarOIMIMXCs
no HampaBieHuio mnoaroroBku  51.03.06  «bubamoTeuHo-uHGOPMAIMOHHAS

NeATEeIbHOCThY,  Npo(uWiIb  TOATOTOBKHM  «MeEHEKMEHT  OMONIHOTEeYHO-
WH()OPMAITMOHHON JesATEIBbHOCTHY, Ha Kadenpe OMOIMOTEUHO-UHGOPMAITMOHHON
NEATETbHOCTH,  JOKYMEHTOBEACHHWS W apXUBOBEICHUS  XabapOBCKOTO

TOCY/IapCTBEHHOTO WHCTUTYTa KYJIbTYpbl, B COOTBETCTBUU C (eaepaabHbIM
rOCy/IapCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTOM BBICIIETO OOpa30BaHUS, YTB.
npuka3oM MunHHCcTepcTBa 0oOpa3zoBanusa U Hayku P® ot 06.12.2017 Ne 1182, ¢
y4eToM Ipo(hecCHOHATIBHBIX CTaHAAPTOB, COOTBETCTBYIOLIUX MPO(ECCUOHATBHON
JEATEIbHOCTH BBIITYCKHHUKOB.

1.2. MecTO TUCHUILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOI MPOrpaMMbl

HucuunnuHa  «CrHpaBOYHO-TIOMCKOBBIM — ammapaT  OMOAMOTEKH» B
oOpa3oBaTenpHOM IporpaMMe npezcTasieHa B 0jgoke b 1 B yactu, popmupyemoit
ydacTHHKaMu o0pa3oBatenbHbIx oTHomeHui (b1.B.04).

N3ydenne nMaHHOTO Kypca TECHO CBA3aHO C TaKUMU TPOQPUILHBIMU
0a30BBIMM  JUCUUIUIMHAMHM, KaK «AHAIUTUKO-CUHTETUYECKas IepepadoTKa
uHpopmanuu», «JIuHrBUCTHYECKHE CpeAcTBa OMOIMOTEYHO-UH(POPMALMOHHBIX
TEeXHOJIOTHI», «bubnnoreynoe oOcnoyxuBaHue», «bubmuoreunsii  GoHY,
«bubnuorpadoseneHue».

1.3. Ilesib ocBOEHMSI AN CHMILJINHBI

Ilenbto OCBOEHMS J@HHOM JWUCUUIUIMHBI SIBJISIETCS HW3YYE€HHUE TEOpUH,
METOJMKU U MPAKTUKUA (POPMUPOBAHUS €IUHON CHUCTEMBI CIIPABOYHO-TIOMCKOBOTO
anmapara OuOIMOTEKH.

B Xxonme ee mOCTMXKEHHs pELIAIOTCS 3aJa4yM IMPUOOPETEHUs CTyAEHTaMU
3HaHWM, YMEHUW M HABBIKOB B (DOPMUPOBAHMHM M MCIOJH30BAaHUU OCHOBHBIX
COCTABJISIFOIIMX  CIPAaBOYHO-TIOMCKOBOTO ammapara: (oHga COpaBOYHBIX U
oubsmorpaduueckux MOCOOUN, CHUCTEMBbI KaTajloroB W KapTOTEK, CBOJHBIX
KaTaJIOTOB, AJIEKTPOHHBIX 0a3 M OAaHKOB AaHHBIX, (OHAA HEOMyOJMKOBAHHBIX
oubmorpaduuecKux U3IaHUM.

TeopeTnueckue W OCHOBHBIE METOAMYECKHME TEMBI OCBEIIAOTCS Ha
JEKIIMOHHBIX 3aHATHSAX. OOyueHHWe METOJMKE COCTaBICHHUS W HCIOJIb30BAHUSA
Pa3IMYHBIX KOMIIOHEHTOB CIPABOYHO-TIOMCKOBOTO arllapaTra OCYIIECTBISETCS Ha
MPAKTUYECKUX 3aHATHSIX.

OcBoeHME AUCUUIUIMHBI MPEANoyiaraeT, MOMUMO TOCEUICHHs JIEKIUH u
MPAKTUYECKUX 3aHSATUN, BBIMOJHEHUE BCETO KOMIUIEKCA CaMOCTOSTEIbHBIX
3aJlaHdid TI0 Pa3IMYHBIM TEMaM Kypca.



1.4. Ilnannpyemble pe3yabTaThbl 00y4eHHA M0 AMCHMILINHE

[Ipodeccnonanbupie  KOMIETEHIIMH  C(POPMYIHpPOBAHBI HAa  OCHOBE
BBIOpaHHBIX U3 TPO(ECCHOHANBHBIX CTAHAAPTOB OOOOIIEHHBIX TPYAOBBIX
byaknuii  (OTdD), COOTBETCTBYIOIHMX MPOPECCHOHATLHON  ESITEIBHOCTH
BBIITYCKHUKOB.

dopmupyembie NHaukaTopbl 10CTHKEHUSE Ilnanupyemble pe3ysibTaThl
KOMIETEeHIHH KOMIeTeH Ui NPAKTHYECKOM 1eITeTbHOCTH,
obecneyuBaloiue popmMupoBanue
KOMIIeTeHI U
IIpodeccnonanbHbIe KOMIIETEHIIUT
[TK-15.
Cnoco6HOCTh I1K-15.1. 3narts: I1K-15.1. 3uaTs:
(dopMupoBaTh GOHABI | - TEXHOJOTUYECKUE MPOLIECCHI - TEOPHUIO CO3JaHUSI ¥ BEJICHUSI
JIOKYMEHTOB, OUOITMOTEYHO-UH(POPMAIIMOHHOH | CIIPABOYHO-TIOMCKOBOT'O ariapara
ABTOMAaTU3UPOBAHHBIC | IEATEIILHOCTH; O6uOIMOTEKH,

0a3bl JaHHBIX,
oOecrieunBaTh UX
s dexTuBHOE
HCIIOJIb30BaHKUE U
COXPAHHOCTh

- TEXHOJIOT'HIO ITOMCKA
uHpopmMaluy;

- TEXHOJIOTHIO (POPMHUPOBAHUS
CIPABOYHO-TIOMCKOBOTO
anmapara (CITIA);

- COCTaB, CTPYKTYPY, IIOUCKOBBIC
BO3MOYKHOCTH
CUCTEMOOOPA3YIOIINX
komiioHeHToB CITA
(TpaAUIIMOHHBIX U
AJICKTPOHHBIX ), UX B3aUMOCBSI3b

- TEXHOJIOTHIO ()OPMUPOBAHUS U
BE/ICHUS Pa3IMYHBIX KOMITOHCHTOB
CIPABOYHO-TIOMCKOBOT'O ariapara
OMOJIMOTEKH;

- TEXHOJIOTHIO TIOMCKa MH(DOpMALIUK
cpenctBamu CIIA OubmmoTexy;

[1K-15.2. Ymerts:

- OCYLIECTBIATH ()OPMUPOBAHUE
CTIPaBOYHO-TIONCKOBOTO
anmnapara OubIMOTeKHY;

- OCYIIECTBIISITh TIOUCK
uHpOpMauu

I1K-15.2. YMersb:

- OCYILIECTBISTH MPOIIECCHI CO3IAaHUS U
BEJECHHUS TI000T0 U3 KOMIIOHEHTOB
CIPaBOYHO-TIOMCKOBOTO amnmapara
OMOIMOTEKH

- OCYILIECTBISATH MOUCK UHPOPMAITUH
IO CIPAaBOYHO-TIOMCKOBOMY aITapaTy
OMoNIMOTEKH

I1K-15.3. Bnagers:

- TEXHOJIOTHUCCKHMH
nporieccamul (pOpMUPOBAHUS
OTJEeIbHBIX KoMIToHEHTOB CITA
OUOINOTEKH;

- METOJJaMH TIOHMCKa
nH(pOpMAITH TI0 3aITpocam
MOJIL30BaTeENel OMOIMOTEKH

I1K-15.3. Binagers:

- HaBBIKAMU ()OPMUPOBAHUS U
WCTIOJTb30BaHUSI JTFOOBIX CIIPABOYHO-
MIOUCKOBBIX CPEJCTB OMOINOTEKN

2. ObbEM U COAEP KAHUE JUCHUIIJIMHbI

2.1. OFBEM JIMCIATIJINHBI

0P0 300
Bun yueOHo# padoThI Bcero Cemectpnl | Beero Kypc/
4acoB 4acoB cemMecTp




KonTakTHasi pa6ora (Bcero)

30 4/7

B tom uucie:

- texkyuu (J13)

10

- cemunapul (C3)

- npaxmuyeckue 3ausamusi(l13)

16

- menxkoepynnosvle 3anamus(MI’3)

- uHousuodyavHole 3anamus(U3)

- epynnogoe Koucyromupogauue (1)

- UHOUBUODYATIbHOE KOHCYIbmuposarue(H)

CamocrosiTesibHasi padoTa CTyIeHTa
(Bcero)

42 4f7

CPC

38

KOHTPOJIb

B tom uucie:

- 10020MOBKA KYPCO8Ol pabomul

- meKywui KOHmpoJv

- IPOMENCYMOUHDBLU KOHMPOJIb (HOO20MOBKA
K 3a4uemy)

OO0mas Tpy10eMKOCTD:
(Bcero 3a4. ea./ko0J-B0 4acoB o ®I'OC)

272

Bujx npoMe;KyTOYHOM aTTeCTAIMHU:

3a4em

4[7

IK3AMEH

2.2. TEMATUYECKHUM IIJIAH
3aouHas hopma 00yUyeHuUs

Koa-Bo yacos

KourakTHas padoTa

CamocrosiTenbHas padoTa

- CTY/ICHTOB
=
HaumeHnoBanme pa3aesioB u 2 = KOHTPOJIb
Ne TeM S 8 - = ;.o; CPC
n/n (popmupyembie e 2 g s
KOMIIETEHIINH) °®| e 33| C3| I3 2| 2 & npome
5|58 S| &3 CPC | rexy | P
2 S 7 o 3 Y| kyTou
/M == =2 uii
S|/ u HbIH
=

Pa3nea 1. CTpykTypa ClipaBO4HO-IIOMCKOB
CnpaBouHo-uHpopMauMOHHbIH GoHa

oro anmapara.

1.1 | Beenenue. CnpaBo4HO-
ITOMCKOBBINM amnmapar
(CITA): onpenenenue,
Ha3HadeHHe, PyHKINH. 2 1 1
OCHOBHBIE HJIEMEHTHI
CIPaBOYHO-TIONCKOBOTO
anmapara (ITK-15)

1.2 | CnpaBouHo-

6ubnuorpaduueckuii
dboHA: onpeneneHue,
CTPYKTYpa, QYHKLIUHU




n/n

HaumenoBaHue pa3aesnoB u
TeM

(popmupyembie
KOMIIeTEHIIVH)

Koa-Bo yacoB

KonrakTHas padora

CamocTosiTeibHas padoTa
CTY/IEHTOB

Bcero yacos no
dProcC
Bcero aya.

4YacoB

J3

C3

3

KoncyabTanuu

KOHTPOJIb
CpPC

npome
KYTOU
HbBIH

CPC

CPC | teky

Iuu

Bcero uacos

(ITK-15)

1.3

CrnipaBouHbIe U3/1aHUS U
UX UCIOJIb30BaHUE B
nH(OPMaLIMOHHOM TIOUCKE
(ITK-15)

1.4

Bubmuorpaduueckue
U3aHUS U UX
UCIIOJIb30BaHUE B
UH(POPMALIMOHHOM TTOHUCKE
(IIK-15)

1.5

CTpyKTypa U cojepKaHue
dbonga
HEOMyOJIMKOBAaHHBIX
oubmmorpaduyeckux
O0COOUH U BBIMIOJTHEHHBIX
cipaBok. CripaBo4HO-
uHpopMarmoHHbIe (POHIBI
(CHD) (TIK-15)

Pazgen 2. T

AIUINMOHHbIE ON0JIMOTEeYHBIE KATAJIOT A

2.1

TeopeTnyeckre OCHOBBI
dbopmupoBaHus
OMOIMOTEYHBIX
KaTajnoros. Buabl
katasnoros (ITK-15)

2.1

AndaBUTHBINA KaTaJIOT:
OpraHM3aIys U BeJIeHUue
(IK-15)

2.3

CucreMaTu4ecKuii
KaTaJIoT: OpraHu3aIus u
Benenne (ITK-15)

2.4

IIpenMeTHblii KaTasor:
OpraHu3aIMs U BEICHUE
(IK-15)

2.5

CBOJHEINA KaTaJlIor:
OpraHu3alus U BeICHUE
(TITK-15)

2

Pa3nen 3. Daex

TPOHHBIN KATAJIOT

3.1

DNEKTPOHHBIN KaTaaor
(OK): onpenenenue,
sHayenue, pynkuu ([MK-
15)




n/n

HaumenoBaHue pa3aesnoB u
TeM

(popmupyembie
KOMIIeTEHIIVH)

Koa-Bo yacoB

KonrakTHas padora

CamocTosiTeibHas padoTa
CTY/IEHTOB

oroc

J3

Bcero yacos no
JacoB

Bcero aya.

C3

3

KoncyabTanuu

KOHTPOJIb
CpPC

npome
KYTOU
HbBIH

CPC

CPC | teky

Iuu

Bcero uacos

3.2

DIIEKTPOHHBIN KaTaior
KaK WHPOpPMAaIMOHHAS
cucrema (I1K-15)

3.3

Co3naHue OCHOBHBIX
oubmmorpaduyeckux
sanuceit (ITK-15)

3.4

ABTOPUTETHBIE 3alUCHU:
olpeieNieHue, BUIBI,
bynkimu (ITK-15)

3.5

Opranu3zanus U BeICHHE
3K (TIK-15)

3.6

Mecto DK B cucreme
KaTaJIoroB OMOJIMOTEKU
(TIK-15)

Pasznen

4. bub6auorpaduyecku

€ KAPTOTCKH

4.1

bubnuorpaduyeckas
KapTOTEKa: ONpeiesICHHE,
3Ha4YeHHe, (PYHKINH, BUIBI
(IIK-15)

4.2

CucremaTtndeckas
kaproreka crarei (ITK-15)

4.3

KpaeBenueckue,
TEMaTUYECKHUE U
CIICIHUAJIBHBIC KAPTOTCKU
(ITK-15)

4.4

ba3e! ja"HHbBIX U
TEXHOJIOTHUS X
dopmuposanus (I1IK-15)

Pazgen 5. Undopmanuonn

bIN MMOUCK

5.1

Cucrema KaTajoroB v
KapTOTEK KaK OCHOBHOC
CPEICTBO
UH(POPMAIIHOHHOTO
IIOMCKa B OMOJIHOTEKE
(TITK-15)

5.2

Crparerus
UH(OPMALIMOHHOTO
noucka (I1K-15)

5.3

Bunnr
UH(OPMALIMOHHOTO
noucka (I1K-15)




Kos-Bo yacoB
KonrakTHas padoTa CamocTosiTeibHas padoTa
o CTY/IEHTOB
Hanvenosanue pasenos u | = = KOHTPOJTH
Ne TeM 5 8 o Er g CPC
n/n (hopmMupyembIe Sol =z 2 g &
2| 5
KOMITETEHIIMH) g =] g 93| C3 | m3 5o 6 CPC | 1oy | TPOME
2 S 7 2183 y KYyTOY
a S| R T i
=
5.4 | Ilouck nadpopmanmu B
AIIEKTPOHHOM KaTajore 3 2 2 1 1
(ITK-15)
5.5 | Ilouck undopmanuu ¢
HCIIONB30BAHHEM 3 2 5 1 1
BO3MOXHOCTEU CETH
Nurtepner (ITIK-15)
5.6 | O6paboTka pe3ynbpTaToB 3 ) 5 1 1
noucka (I1K-15)
Htoro: | 68 |30 |10 | 4 | 16 38 | 38
ITogroroBka k 3auery | 4 4 4
Bcerowacos | 72 | 30 |10 | 4 | 16 42 | 38 4

2.3. KPATKOE COAEP’)KAHUE PA3JAEJIOB U TEM

Pazgen 1. CTpykTypa cCipaBoO4YHO-NIOMCKOBOTIO annapara. CripaBo4Ho-
HHGpoOpMaAUMOHHBINA (POH/

Tema 1.1. Beenenune. CipaBoYHO-NIOMCKOBBIN ANNAPAT OMOJIHOTEKHU
onpejaejieHue, HA3HAYEeHUEe, PyHKIUM.

[Ipenmer, wenb, 3amaun W CTPYKTypa Kypca. Mecto Kypca cpenu
CIICIIMAJIbHBIX JUCIUIIINH. [ToHATUHHO-TEPMHUHOJIOTUUECKHMN arnmapar.
MexaucturuinHapHbie cBsi3u. DakTOphI, ONMPEACISIIONINE 3HAYUMOCTh Kypca B
npoecCHOHaNBbHON TMOATOTOBKE OMOMMoTeKkapsa-Ouonmuorpada: poib U MECTO
AJIEMEHTOB  CIPAaBOYHO-TIOMCKOBOTO  ammapara B~ OMOTMOTEYHOM U
UHOOPMAITMOHHOM  OOCTY>KUBaHWUHM  TOJb30BaTECH; 3aBUCHUMOCTh  MEXKIY
KaueCTBOM TPATUIIMOHHBIX M DJICKTPOHHBIX CPEICTB TOWCKAa HWH(POPMAIMHA |
3 PeKTUBHOCTHIO PabOTHI 10 WH(POPMAIIMOHHOMY OOCTYKHMBAaHUIO MOCPEACTBOM
TpaJUIIMOHHBIX KaTaJIoTOB 1 aBTOMATU3UPOBAHHBIX OnOIMOTEUHO-
WH()OPMAITMOHHBIX CHCTEM.

CnpaBouno-novckoBelii amnmapatr (CIIA) — omnpeneneHue W 3HAYCHHE B
peanu3anuyd  Pas3IUYHBIX TOMCKOBBIX cuUTyanuii. COOTHOIICHHWE ITOHSATHN
«CrpaBOYHO-TIONCKOBBIM ~ ammapar» U «CrnpaBouHO-Oubrorpadudeckuii
anmapatr»,  «CnpaBouHo-OuOnuorpapudeckui  ¢om» u  «CrnpaBO4HO-
undopmarmonasii hoHa». OcHoBHBIe GyHKIMU CIIA. Pons u 3amaum CIIA B




OOCITy’)KMBaHUM YUTATENEH, B OTPAKEHUH MHPOBBIX JTOKYMEHTAIBHBIX PECYpPCOB,
enuHOrO (oHIA cTpaHbl U (OHIA KOHKPETHON OMOIMOTEKN

Tema 1.2. OcHOBHBIE 3JIEMEHTBI CIIPABOYHO-TIOMCKOBOI0 anmapara.

OnpeneneHue W XapakTEPUCTHKA OCHOBHBIX CTPYKTYPHBIX 3JIEMEHTOB
CIPaBOYHO-TIONCKOBOTO  ammapaTa: CIpaBoYyHO-OMOmuorpaduueckuii  ¢GoH[,
CUCTEMA TPAJAUIIMOHHBIX KaTaJIOTOB U KaPTOTEK, CBOJAHBIC KATAJIOTH, SJIEKTPOHHBIE
0a3bl 1 0aHKU JTaHHBIX, (POH HEOIyOJIMKOBAHHBIX OMOIMOrpaduuecKux Mmocoouii.
OcobOenHocti  QOpMUPOBAHUSL CIIPABOYHO-TIOMCKOBOrO ammapara OHOIMOTEeK
Pa3HbIX TUIIOB U BUJIOB.

Tema 1.3. CuopaBouHo-OuOamorpaguueckuii (oHA: omnpeaeieHue,
CTPYKTYpPa, PyHKIMH.

OmnpeneneHue, CTpykTypa W conaepxanue ¢onaa. PoHABI CIPABOUHBIX
u3naHuid. VICTOUHMKM TOCyAapCTBEHHOW OuOnuorpaguu u JApyrue HCTOYHUKU
Tekyumed oOmel Oubmmorpadpun. OOUME W PETPOCHEKTUBHBIE YyKa3aTellu,
UCTOYHUKH Hay4YHO-BCIIOMOTaTENbHOM oubmuorpaduu. Hctounnkn
peKoMeHAaTebHOM Oubnmorpadguu. Ykazarenu Oubanorpapuieckux mocoouii.

3apyOexHbIe CIIpaBOYHO-OMOIMOrpaduyecKue W3aHUsA: oO1as
XapaKTepUCTHKA M Ha3HAYCHHE.

[TpoGaemsl dbopmMupoBaHus u UCIIOJIb30BAHUS CIIPaBOYHO-
oubnuorpaduueckoro  ¢onga. BausHME  UCHOJB30BaHUS  COBPEMEHHBIX
TEXHOJIOTMI Ha COCTaB AJIEMEHTOB CIPAaBOYHO-UH(POPMALIMOHHOTO (OHIA.

Tema 1.4. ChnpaBouHble WM3JaHUSA W KX HCHOJIb30BaHHE B
UH(POPMALIMOHHOM NOMCKE.

@DoHABl CIPABOYHBIX HW3/IAHUI. YHHBEPCAIbHBIE U OTPACJIEBBIE TOJKOBBIC,
S3bIKOBbICE W TEPMUHOJOTHMUECKHE CJIOBApH; CIPABOYHHUKU 3aKOHOAATEIbHBIX
MaTepUaioB; CTPAHOBEIYECKHME W  CTAaTUCTUYECKHE  aTJIachl;  KaJeHAapu
3HAMEHATEJIbHBIX JIaT; MyTeBOJAUTENIN; TEMAaTUUECKHE CIIPABOYHUKHU, B TOM YHUCJIE B
MOMOIIb yUYalllUMCSl; OU3HEC-CITPAaBOYHUKH.

YHuBepcajibHble  SHUUKJIONEAUM W MU3JAHUS  SHIUKIONEAUYECKOIO
XapakTepa.

DOneKTpOHHBIC CIIPAaBOYHbIC U3/IaHus U (pakTorpaduyeckue 0as3pl JaHHBIX.

Tema 1.5. buOauorpadpuyeckue H3TaHMA W HX HCNOJb30BAHHE B
UH(POPMALIMOHHOM NOMCKE.

TexcroBele W JJIEKTpOHHBIE  OubOnmorpaduyeckue  W3MAHHUS |
oubnuorpaduyueckre 0a3pl JaHHBIX.

PerpocnexTuBHbIC u TEKyIIHE HAy4YHO-BCTIOMOTaTEIbHBIE u
MIPOU3BOICTBEHHO-TIpAKTHUECKUe Oubmumorpaduueckue mnocodbusi. PedeparuBhbie
oubnuorpaduueckre u3gaHus U 0a3bl JaHHBIX.

Pexomennarensubie Oubmuorpaduyeckue mnocodus. bubmumorpaduueckue
nocoOust MajbixX (HOpM.
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Tema 1.6. Ctpykrypa u coaepxkanue ¢oHIa HeOmyOJIMKOBAHHBIX
oudmorpaguuecKux Nocoouii M BHIMOJHEHHBIX CIIPABOK.

3HaueHue 1 GYHKIMU apXUBa BBHITIOJHEHHBIX OUOIHOTpaUuecKux CIpaBoK.
Bunet cnpaBok. Texnomorusi QopmupoBaHus (oHAA:  KOMIUIEKTOBaHUE,
pacnpenesieHue, XpaHEHUEe, HCIOJIb30BaHUE. AKTyalu3alus BBIIOJHEHHBIX
CIIPABOK.

Heony6nukoBanubie Oubmrorpaduyeckue mocoOust Majibix Gopm.

Tema 1.7. CnpaBouHo-uHpopmanmnonnbie pouansi (CUD).

CootHomienne mnoHsATUH  «CrpaBoyHO-OMOMMOrpaduueckuit  GoHI» U
«CnpaBouHo-uHpopmarionubii Gouy». OcHoBHble QyHKIMU CHDoB. Ponb u
3amaun  CU®oB B 00CIy)XMBaHWM 4HUTaTelied, B OTPAXKEHUU MHUPOBBIX
JIOKYMEHTAJIbHBIX PECYPCOB, €IMHOrO0 (OHJIa cTpaHbl M (POHIA KOHKPETHOU
OMOIMOTEKHU C UCTIOJIb30BAHUEM COBPEMEHHBIX MH(OPMALIMOHHBIX TEXHOJIOTHA.

OcHoBHble HampabiieHHs pa3BuTus CHPOB B COBPEMEHHBIX YCIIOBUSX.
OtpacneBas u )xanpoBas cnenuanuzainusa CUDoB o0011eJ0CTYHBIX OMOJIUOTEK.

Tema 1.8. Oco0eHHOCTH CIIPABOYHO-NIOMCKOBOIO anmnapara O0u0JMoTeK
Pa3HBIX TUIIOB U BU/IOB.

3aBucumocTth coctaBa CIIA u HamosHeHHE €ro 3JEMEHTOB OT cTaryca
OuONIMOTEKH, HANpaBlICHUNA €€ clenuaIn3alui, KOHTUHIEHTa OO0CIIyKMBaeMbIX
nojp30Barenel M MX  MHGOPMALMOHHBIX  MOTPEOHOCTEH, TEXHUYECKOH
OCHAalICHHOCTH  OMONIMOTEKH U €€ BKIIOYEHHOCTH B  KOPIOPATUBHYIO
OuOIMOTEeUHO-UH(OPMAIIIOHHYIO CUCTEMY.

CocraB CITA kpyInHBIX YHMBEPCAIBbHBIX OMOIUOTEK, OTPACIEBBIX HAYYHBIX
OuOIMOTEK, y4eOHbIX OUOIMOTEK, TOPOJCKUX U CEIIbCKUX MYOJMYHBIX M JAETCKUX
OMOMMOTEeK, CHeUUaJbHbIX  OWOIMOTEK JUIsl  ONPENETCHHBIX  KaTeropHii
ITOJIb30BATENEN.

Paznen 2. TpaguumonHbie 0M0JMOTEYHbIE KATAJIOTH

Tema 2.1. Teopernmuyeckue OCHOBBI (opMupoBaHHA OUOJIHOTEYHBIX
KaTaJIOr0B.

Karamorosenenue KaK coCTaBHas JacThb ONOJINOTEKOBEIECHNUS.
bubnuoreunpie karamoru: onpeaesneHue, (QyHKIuU, TpeOOBaHUS. 3HAYCHUE
KaTaJorToB B OOCHy>KMBaHWM uuTarened. Karamor kak mojenb OMOIMOTEUHOTO
dbonma. Ucnonap3oBaHre KaTaJIOTOB BO BHYTPEHHEH paboTe OMOIMOTEK.

Hctopus co3manust OMOIMOTEUHBIX KaTaJIOTOB.

Tunuzanust OMOINOTEUHBIX KaTaJOTOB MO PA3IMYHBIM OCHOBAHUSAM JICTICHUS
(mo cmocoby opranu3anuu OuOnuorpaduyeckux 3amuced, mno dopme,
YUTATCIIbCKOMY Ha3HAUYCHUIO, OXBaTy (DOHIOB M AIp.). JJOCTOMHCTBA M HEOCTATKU
pa3inyHbIX (POPM KaTaJIOroB.
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B3aumocBs3p kauecTBa MH()OPMALIMOHHO-TIOMCKOBBIX $I3bIKOB U KaTaJIOTOB,
OpPraHNW30BaHHBIX HA UX OCHOBE.

XapakTepucTUKa OCHOBHBIX J3TalOB TPAJAUIMOHHOM  KaTaJIOIM3ALMH.
BHyTpennee u BHemHee OQOpMIICHHE KaTaloroB. PemaktupoBaHue, ero
HazHadeHne W BUAbL OrmpeneneHre KayecTBa KaTaloroB M 3((EKTUBHOCTH UX
UCIIOJIb30BaHUS.

Buner KATaJIOTU3ALUU: LIEHTpaJIN30BaHHAas, KOOPAVUHUPOBAHHAs,
KOOIIEPUPOBAHHAS.

Tema 2.2. AnipaBUTHBIN KaTAJOI: OPraHU3alus U BeJeHHe.

3amauun, (yHKUUU, OPUHLUINBI NocTpoeHus andasuTHoro katanora (AK).
Ponr AK B cucreme OMOIMOTEYHBIX KATalOTOB. XapaKTEPUCTHUKA OCHOBHBIX,
N100aBOYHBIX, CCBUTOYHBIX M cpaBOoYHBIX KapTouek AK. TexHomorus opranuzanuu
AK: mnpaBuna TpynnmupoBKHM W PacCTAaHOBKM OuOiamorpad@uueckux 3arvcei.
ABTtopckue komiuiekesl — ocHoBa AK. Buytpennee u BHemHee opopmienue AK.
Bcnomorarensnsiii anmapat Kk AK.

Tema 2.3. CucreMaTH4YeCKUIN KATAJIOI: OPraHM3alus U BeeHUe.

3anaun, (YHKUMH, NPUHLUIIBI MOCTPOCHHS CUCTEMATHYECKOIO KaTajiora
(CK). Pone CK B cucTeMe OMOIMOTEYHBIX KaTaaoroB. XapaKTePUCTUKAa OCHOBHBIX
u pononHuTenbHbIX KapTouek CK. Texnosorus opranmsannn CK: npasuia
IPYNIHUPOBKUA M paccTaHOBKU Oubnuorpadpuyeckux 3amuceil. Otpaxenue B CK
MHOT'OACTIEKTHBIX JOKyYMEHTOB. BHyTpenHee u BHewmHee odopmienue CK.
Bcnomorarenbsnsiii annapat k CK.

AndaButHo-TipeaMeTHBINA ykazaTenb (AIlY) kak cocrtaBHas yacte CK, ero
HazHaueHue u pyukuuu. llemnon meron opranuzaruu AITY.

Tema 2.4. [IpeamMeTHbIN KATAJIOI: OPraHU3alUsA U BeCHUE.

3agaun, PyHKIUU, TPUHLUINBI TOCTpOoeHUs mnpeameTHoro karanora (IIK).
Ponr IIK B cucremMe OuOIMOTEUHBIX KaTtaioroB. CXOACTBO U OTIWYUS
CUCTEMATUYECKOTO M MPEAMETHOIO0 KaTaJIOroB. XapaKTEPUCTUKA OCHOBHBIX M
nonoysHuTeNnbHBIX KapTrouek [IK. Texnonmormst oprammsanmm IIK: mpaBuiia
IPYIIUPOBKHA U pacCTaHOBKHM OuOimorpaduueckux zamuceit. Otpaxkenue B [IK
MHOT'0aCIEKTHBIX JOKYMEHTOB. CChUIOYHO-CITpaBOYHbIN anmnapat [1K.

Buytpennee u BHemHee odopmiienue I[1K. BecrmomorartensHbiii anmapar k
IIK.

Tema 2.5. CBoAHBII KaTAJIOI: OPraHU3anus 1 BeJleHue.

Cpomnuerii  katanor (CBK), ero 3nauenne u ¢yakinuu. Bumgsr CsK.
KopnopatuBuble mnpunuunel co3ganuss CBK. CBoanblii KaTanor OHOIMOTEK
Poccun, Poccumiickuii cBogubiii katanor I'TIHTH P®, poccuiickue cBoaHbIe
KaTaJloTh 3apyOe’KHbIX, PYKOMUCHBIX M CTAapONEyYaTHbIX W3JIaHUW, HX oO0uas
XapakTepucThkKa. MexayHapoIHbIe U 3apyOekHbIe CBOJHbIE KaTanoru. [Ipobiaemsl
oOMeHa 6a3aMM JIaHHBIX CBOJHBIMH KaTajgoramu yepes MHTepHer.
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Pasnen 3. DJIeKTPOHHBIN KaTAJI0T

Tema 3.1. Daexrponnbiii katajgor (JK): omnpenesnenue, 3HaveHme,
GyHKIUM.

DNEeKTPOHHBIA KaTaJlor Kak OOIIEIOCTYNHBIA KaTajor, paOoTaroluid B
pexume peanbHoro Bpemenu (OPAC), oOecneuuBaromuii yaaJIeHHBIM K €My
JIOCTYM MOJIb30BaTeneil. MHOXKeCTBEHHOCTh onpeaeneHuit K.

OcHoBuble (yHkiuu OK, oOecrneunBaroniyie BBOJ U PEIAKTHPOBAHUE
3anuceil, Mouck uHMOpMaIUuU, TMeyaTaHUe MPOIYKIHUU, BO3MOKHOCTH OOMEHa
uHpopmarmert.  CpaBHUTENbHBIH  aHamu3  QYHKUMA ~ DJIEKTPOHHOTO U
TPAAULIMOHHOTO KAPTOYHOT'O KaTaJOTOB.

Tema 3.2. DJIeKTPOHHBIN KATAJOI KAK MH(POPMALMOHHAS CUCTEMA.

TpebGoBanusa opranmsannn  OK. ba3pl paHHBIX, Kak IJIaBHasd
cocrapisitonias ~ OK.  Xapakrepuctuka ~— HaumOosiee  pacHpOCTpaHEHHBIX
nporpammubeix  cpenctB: MAPK, WPBUC, PYCJIAH, OPAC GLOBAL.
JIuarsuctuueckoe odecneuenue K. Ocobennoctu noucka B DK. Uutepdeiic K.
DKcCIuTyaTtanuysa U TeXHu4ueckasd noaaepxka JK.

Tema 3.3. Co3nanue 0CHOBHBIX OHOJIMOrpaguIeCKHUX 3aNMCei.

Cnoco6bl co3manusi DK wu  momonHeHust ero OubmmorpaduyecKUMH
3aMKUCSIMU: KJIaBUATYPHBIM BBOJI, PETPOCIEKTHUBHAS KOHBEPCHS, IMOJIyYCHUE
OoubnuorpaduyecKkux 3amnucei U3 BHEITHUX MUCTOYHHKOB, OOMEH JaHHBIMU MEXIY
KaTaJlOTaMH.

TexHomoruss co3maHuss OCHOBHOM  OumOmuorpaguyecko  3ammcu ¢
ucnons3oBanueM nporpammubix cpeacts: MAPK, UPBUC, PYCJIAH: BBox
JTAHHBIX B TIOJIA OJIOKOB OMNMUCATEIbHOW MH(OpMAIUU, MPUMEUYAHUH, TEMAaTUKH H

Ap.

Tema 3.4. ABTOpUTETHBIEC 3alIUCHU: OIIpeeIeHue, BUAbI, PYHKIIUH.

HopMmatuBHBIE /aBTOPUTETHBIC 3allUCH: ONpeAcsieHue, (YHKIUU, BUJBI.
Buagel Touek pgoctyma M HMX B3aUMOCBA3b C ABTOPUTETHBIMM  3aIMCSIMU.
dopMUpOBaHUE 3ar0JIOBKOB U TOYEK JIOCTYIIA.

Texnonorus u MeToauka (GOPMUPOBAHUS aABTOPUTETHBIX  3amHCEH.
CtpyKTypa aBTOPUTETHBIX 3allMCEW MMEHHU JIMIA, HAUMEHOBAHUW OpraHu3alui u
yupexaeHu, YHUDUIIMPOBAHHBIX 3arjaBuid, MPEIMETHBIX PyOpuK. 3amojHeHUe
I10JIE OCHOBHOM Y aBTOPUTETHOU 3aIIHCH.

Tema 3.5. Opranusanusi u BeieHHE JJIEKTPOHHOI'0 KATAJIOra.

TexHomornyeckue IIPOLIECCHI CO3/1aHus OK. XapakTepucTuKa
aBTOMATU3UPOBAHHOTO PabOYero MecTa KaTajloru3aropa. 3HaYeHUE aBTOPUTETHBIX
JTAHHBIX.

BBox Oubmuorpaduueckoit umudopmammu B IK. Poccuiickuit gopmat
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katanoruzaiuu  RUSMARC. Crpykrypa 3anucu. OCHOBHBIE TEPMHUHBI U
onpenenenus. Mapkep 3anucu. CnpaBounuk. Ilepemennbie mnoss. Ilepedens
o0si3aTenbHBIX U (pakyabTaTUBHBIX Toniel (opmara. [Inuna 3ammceit. HabGopsr
cumBoJIOB. [loBTOpeHue nanHbiX. AnbTepHaTUBHAS rpaduKa.

Tema 3.6. Mecto DK B cucTeMe KaTajoroB 0HOJIHMOTEKH.
Xapaxkrepuctuka OK kak Oubnuorpaduveckoid 0a3bl B MAIIMHOYUTAEMOU
dbopme, BBIMOJHAIONIEH (YHKIIMH BCEX BUJIOB KaTaJIOTOB. 3aBUCUMOCTh BEJCHUS U
HCII0JIb30BaHus DK 0T BO3MOKHOCTEN TEXHUYECKON OCHAIIEHHOCTH OMOIIMOTEKH.
JloctouncTBa u HenocTaTtku K.

Paznen 4. bubaunorpadpuyeckue KapToTeKu

Tema 4.1. buOoauorpaduyeckass Kaproreka: olnpeaejcHue, 3HAYCHUE,
GyHkuun

Omnpenenenue u 3HaueHUe OMOIMOrpaMyecKor KapTOTEKH KaK COCTAaBHOM
yactu CIIA. Otauuune Oubnnorpaduueckux KapTOTEeK OT OHOJIUOTEYHBIX
KAaTajioroB. BuIpl KapTOT€K M BbINONHSIEMble UMU (yHKIHH. CBSA3b MEXIY
KAaTaJIOTaMH U KapTOTEKaMH.

CoBpemeHHas TEHJICHLUS K palHOHAIIBHOU Opra”u3aluu
oubnuorpaduyeckoro TpyAa B pEruoHax Yepe3 CO3JaHUE KOPIOPaTUBHBIX
OM0IMOTEYHO-MH(POPMAIIMOHHBIX CUCTEM C KOMIUIEKCOM 0a3 JaHHBIX.

Tema 4.2. CucTteMaTH4YeCKas KAPTOTEKA CTaTel

Onpenenenue W 3HaueHue cucremarnueckoir kaproreku crarei (CKC).
CocTaB 1 TeMaTHKa OTpaKaeMbIX MaTeprasioB. CTPyKTypa KapTOTEKH U €€ CBS3b C
CUCTEMATUYECKUM KaTasioroM. AndpaBUTHO-IpeIMeTHbIN ykazarenb k CKC.

Tema 4.3. KpaeBexueckue, TeMaTH4eCKHe U CHIEHHATbHbIC KAPTOTEKH.

KpaeBenueckrne KapTOTEKHM M HMX OTJIMYME OT KPAeBEAYECKUX KaTalOroB.
[lonHble (yHUBEpCAIbHBIE) U TEMAaTHUYECKHUE KpPAaEeBEAUECKHE KAPTOTEKHU.
Oco0EHHOCTH UX CTPYKTYPHI.

Tematuueckue  OuOnuorpaduueckue  KapTOTEKH, OCOOCHHOCTH  HX
OpraHu3alli{, 3aBUCUMOCTb JUIMTEIIBHOCTH MX CYIIECTBOBAaHUS OT aKTyaJbHOCTH
OTpakaeMol TeMaTUKH. MeXOTpacieBOl XapakTep TEMaTUKH U TpoOIeMHas
OpPUEHTHUPOBAHHOCTb.

Cnennanbupie  Oubnmorpaduyeckue KapTOTEKH (KapTOTEKU  TPYAOB
COTPYIHHUKOB, WJITIOCTPATUBHBIX MaTE€pPUAIIOB, PELICH3UM, OTAEIbHBIX MEPCOHAIHMI
W Jp.). 3HAUEHHE CIEHHAIBHBIX KapTOTEK MPHU MHOIOACIIEKTHOM IIOHCKE
uH(bopManuu.

Tema 4.4. ba3bl JaHHBIX ¥ TEXHOJI0THA UX GOpMUPOBaAHMA.
daktorpaduueckrue KapTOTeKH Kak 0a3bl JaHHBIX. Tunuzanus 6a3 JaHHBIX.
AnpecHble  0a3pl  JTaHHBIX  OpraHu3alMii U  [OPEANpPUATHA  PEruoHa,
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00pa30BaTeNbHBIX U MEIULMHCKUX YCIyT U OpPraHu3alui, UX MPEeACTaBISIOIUX,
yCIIyT OWpX TpyJda U PEKPYTHBHBIX areHCTB, CIYXKO COIMAILHON TOMIEPKKU U
ITIOMOIIY HACEJIEHUIO U JIP.

Texnonorus dopmupoBanusi 0ax MaHHBIX. BHemrHme 0a3bl MaHHBIX Kak
UCTOYHUK MH(POPMAITMOHHOTO TIOUCKA.

Paszaea S. UHpopManuoHHbIN IOUCK

Tema 5.1. Cucrema KaTaJIOroB M KAPTOTEK KaK OCHOBHOE CPeICTBO
HH(POPMAIIMOHHOI0 MOMCKA B OUOJIHOTEKeE.

Cucrema KaTaJOroB M KapTOTEK: ONpPEAEIEHWE, 3HA4YCHUE, 3aJadM.
B3auMoCBs3p ¥ B3aMMO3aMEHAEMOCTb Pa3JIMYHBIX AIEMEHTOB CUCTEMBI B PELLICHUN
INOUCKOBBIX  3a7ady. Buasl  OubOimorpauyeckoro  MOUCKA:  aAPECHBIH,
TEMATUYECKHM, (bakTorpaguueckui, YTOUHSIOIINMN. Crparerus
MH(OPMAIIMOHHOTO MOUCKA.

Tema 5.2. CrpaTerusi uH¢GpopMauHMOHHOI0 MOUCKA.

Lenu u ycnoBust ”HGOPMAMOHHOTO MOUCKA: (POPMYIHPOBKA 3aa4H
MOMCKA, IPeIMET (TeMa) MOUCKa, BUJ WU KaHP JIUTEPATyphl, XPOHOJIOTMYECKUN U
reorpauyecKuil 0XBaT, MOJIHOTA U MHTEHCUBHOCTH Noucka. [Iporpamma noucka.

[TouckoBslii 00pa3 3ampoca Kak OCHOBa TOYHOT'O TEMATUYECKOTO ITOUCKA.
Otansl co3AaHMsI TIOMCKOBOTO 00pa3a 3arpoca: ONpeesIeHue OTpaciiv HayKu Ui
IPOU3BOICTBA, OIPECICHUE IPEIMETHONW 00J1aCTH, ONPEIeIIEHUE OTPACIIEBON UITN
MeXOoTpacieBoil mpo0aemMbl, GOpMyIUPOBKA KITFOUEBBIX CJIOB, OMUCHIBAIOIIUX
naHHyo rpobnemy. Konnposanue nmoruckoBoro oopasa 3ampoca ¢ UCI0Ib30BaHUEM
nepeyHs KIYEBBIX CJIOB, CIIMCKA MPEIMETHBIX PYOPHUK, KIIaCCU(PUKALIMOHHBIX
CUCTEM, PUMEHSIEMBIX B KOHKPETHON OMOIMOTEKE.

Tema 5.3. Buabl nHGOpMALMOHHOT0 MOUCKA.

AnpecHbiii 0nbMorpaduueckuii NOUCK KOHKPETHOUN Oubarorpapuyeckoin
3aMKCH C UCTIONb30BaHUEM ali(paBUTHOTO UM CBOAHOTO KaTanora. AJpecHbIi
MOMCK B 3JIEKTPOHHOM KaTaJlore.

TemaTuueckuii 6nbIMorpadUuecKuii MOMCK B CUCTEMATUYECKOM U
peIMETHOM KaTayiorax. @akrorpaduueckuii TeMaTH4eCKUil TTOUCK C
MCITOJIb30BAHUEM CIIPABOYHOM JIMTEPATYPHI.

YTounstronuiit OubarorpadudecKuii MOUCK € UCIIOIH30BAHUEM PA3TUYHBIX
AJIEMEHTOB CIIPABOYHO-TIOMCKOBOIO arnapaTa. MeToauka yTOUHSIOIIEr0 OUCKa.

Tema 5.4. [louck unGopMannu B TPAAMIMOHHBIX KATAJIOTaX U
KapToTeKax.

AJlpecHbI TOUCK B ali()aBUTHOM KaTaJIore ONPeIeIEHHOT0 U3/ITaHUsT I
KHUT KOHKPETHOTO aBTOPA.
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Temarnueckuii TOUCK B CHCTEMAaTHYECKOM KaTtajore. MHOTOCTYNIEHYaTOCTh
noucka. Posb andaBuTHO-TIPEAMETHOTO YKa3aTelsl KaK MOCPEAHIKA MEXKITY
KaTaJoroM U MOJIb30BaTEIIEM.

TeMaTtnueckuii MOMCK B IpeAMETHOM KaTanore. OnpeneneHue npeaMera
noucka. Posib CCHIIIOYHBIX U CIPABOYHBIX KAPTOYEK B JOCTIKECHUU 3a/1a9U
MIOJTHOTHI U TJTyOMHBI TTOMCKA.

[Touck napOpMaIMy B KpaeBeIu4ECKOM KaTajore, B OnOmorpadguaeckux
KapTOTEKax.

JIOCTOMHCTBA M HEOCTATKU TPAJUIIMOHHBIX KaTAJIOTOB U KaPTOTEK B
JIOCTHKCHUH 1IETICH IMOUCKa.

Tema 5.5. Ilouck uH(popMaMH B 3JIEKTPOHHOM KaTaJore.

[TouckoBbie Bo3mMoxkHOCTH DK 1o m00oMy 35ieMeHTy OuOiIrorpaguieckoit
3alUCH WU MO JIF0OOM KOMOMHAIMKM TPU3HAKOB. XapaKTEPHUCTUKA MporpamMm
MoMCKa. JIMajmoroBblil MOHWCK C MOMONIBIO «MEHIO» M «Macok». lloumck mno
dbopmanpHOMYy Tpu3HaKy. Temartuueckuid mouck. Poib aBTOpuTETHBIX (hailJIOB B
OpraHu3aliid TEMAaTHUYECKOrO IIOMCKA. 3aBUCHMOCTh KayecTBa IIOMCKa OT
opranmzauuu  OK. Omnpenenenne kadectBa OK u  sddexkTuBHOCTH €ro
WCMOJIb30BAHUA.

Tema 5.6. O0padoTka pe3yJIbTATOB OUCKA.

Cocrapnenue 6ubmmorpaduueckux 3anuceil. TexHuka BeCHUS JINYHBIX
KapTOTEK: HaYaJIbHBINA MEPUO/I, IEPUO]] HAKOIIJICHUS, TIEPUO]] HACBIIIICHUS.
Cucremaruzanus nHbopMaIuu.

OdopmiieHne pe3ynbTaToOB Y4eOHOU MIIM HAYYHOUM paboThl: 0opMIIeHUE
OoubnuorpaduuecKuX CChUIOK, COCTaBJICHUE CIUCKA UCIIOJIH30BAHHOM JINTEPATYPHI.

3. YYEBHO-METOJIMYECKOE OBECIIEYEHUE JJIs1
CAMOCTOSTEJBHOI PABOTHI OBYUYAIOILIIUXCS MO
JTUCHUILINHE

3.1. [li1aHbl CEeMUHAPCKUX 3aHATHI

[Ipy NOArOTOBKE K CEMHUHAPCKOMY 3aHATHIO CIEAYEeT BHUMATEIbHO
O3HAKOMHTBCSI C €r0 IUIAHOM, MOJTrOTOBHUTH BBICTYIUICHHS MO 0003HAUEHHBIM
BOIPOCaM TeMbl WM HAaNKUCcaTh pedepar (A0KIaa) 1Mo acleKTaM, BXOISAIIUM B TEMY
3aHATUA. PopMmoOill ydacTusi B pabOTe ceMHHapa MOXKET OBITh MOATOTOBJICHHOE
CTyIICHTOM COOOIIeHHe 10 TeMme 3aHsTus (0 MarepuajiaM  HOBHHOK
npoeccCUOHaNbHON  MEPUOANKH, CETEeBBIM  pecypcam), JAONOJHEHHS K
BBICTYIUICHUSIM JIPYTUX CTYIEHTOB, y4acTHE B 00CY>KJI€HUH BOIIPOCOB.

AKTUBHOCTh CTYJEHTOB Ha CEMHHApPCKHUX 3aHATHUSX YUYUTBHIBACTCS MNPH
IIPOMEKYTOYHOM aTTECTALINH.
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Tema 1. Teopernueckue 0CHOBbI ()OPMHUPOBAHUSA OMOJIMOTEYHBIX KATAJOIOB.
Bujael kaTajioros

1. DBomronusd ¥ TUIOJIOTUS OMOIMOTEYHBIX KaTaJIoroB. BUIbI kaTaaoros.

2. AndaBuTHBIN KaTanor: Ha3HaYeHWe, (YHKIIMHA, OPTAaHU3AIMS U BEJICHHE.

3. Cucremarnueckuii Karajor: Ha3HadeHWE, GQYHKIUHA, OpTaHW3aIus U
BEJICHUE.

4. TlpeameTHBIN KaTaJloT: Ha3HAYCHUE, (PYHKITUN, OPTaHU3aIlHs U BEJICHNUE.

5. DIIEKTPOHHBIN KaTaJor Kak HHGOpMaIlMOHHAs CUCTEMA.

Tema 2. Cucrema KaTaJI0roB U KapTOTEeK O0MOJIHOTEKHU
1. CucrtemMa KaTajoroB U KapTOTEK: ONpe/eieHIE, 3HAaUCHHE, 3a/1a4H.
2. B3auMoCBsI3b M B3aMMO3aMEHSEMOCTh PA3JIMYHBIX 3JIEMEHTOB CHCTEMbI B
pelIeHN TTOUCKOBBIX 3a]1ay.
3. Bumpr  Oubnmorpaduveckoro  MmoucKa: — aJpeCHBIM, TEMaTHYCCKUM,
(dakTorpaguueckuil, yTOUHsIOIIUH.
4. Crparerust ”HGOPMAILIMOHHOTO MTOUCKA.

3.2. TemaTuKa M 3aJaHUS /ISl CAMOCTOSITEIbHON PadoThI CTYIeHTOB
Temaruka pedeparos

1. 3Hayenue u QyHKIUHU KaTaJIOTroB Kak coctaBHOM yactu CIIA.

2. Tunonorus OUOIMOTEYHBIX KATaJIOrOB MO HA3HAYEHHUIO, MOMCKOBBIM
GyHKUMSIM, 0XBaTy HHQOpManuu o GOHIAX, BUAAM OTPAKAEMBIX JOKYMEHTOB.

3. CpaBHUTENbHBIA aHAIU3 KaTaJOrOB B Pa3iIM4HON (opme (KapTOYHOM,
KHIDKHOM, MAIlTMHOYUTAEMOM ).

4. OcoOEHHOCTH JIEKTPOHHOTO KaTaJjiora.

5. ABToMaTH3upoBaHHBIE WH(GOPMAITMOHHBIE TEXHOJOTUU M MX BIMSHHE HA
pazButue CIIA.

6. OOcayxuBanue uutarenedi B cucteme CIIA. OOmas MeToauka
KOHCYJIbTUPOBaHUS YUTATEIICH.

7. OOyuenwe uwmrarened  merogamM  S(O(PEKTUBHOTO  MOUCKA  C
WCIIOJIb30BaHUEM pa3INUHbIX 1eMeHTOB CIIA.

8. Baemniaue 0a3bl JaHHBIX KaK UICTOYHUK HHPOPMAIIMOHHOTO TTOUCKA.

9. Otnnune OubIMOrpadUYecKUX KapTOTEK OT OMOIMOTEYHBIX KAaTaJlOTOB.
Bunbl kKapTOTEK U BBINOIHSIEMbIE UMH (PYHKITUH.

10. 3nauenme W (QYHKIUH apXvMBa BBIMOJIHEHHBIX OuUOIHMOTrpaduyecKux
crpaBoK. Buael cipaBok.

11. DnexTpoHHBIE CHOpaBOYHbIC U3MaHUS U (pakTorpaduyeckue Oa3bl
TaHHBIX.

12. Ha3nauenue u Buibl OMOIMOrpauueckux u3IaHuu.

13. 3aBucumocCTh KauecTBa rovcka ot opranuzanuu CIIA.

14. Ocobennoctn odopmiieHHe pe3yJlbTaTOB y4yeOHOW WM Hay4YHOH
paboTHI.

4. METOANYECKHUE YKA3AHUA ITO OCBOEHMIO JUCHUIIJIMHBI
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CamocrosiTennbHasi paboTa SBIAETCS BAXKHBIM  DJIEMEHTOM  HM3y4YCHUS
JUCUUIUIMHBL. Y CBOEHME MaTepuaja JUCLHUIUIMHBI HAa JEKUUAX, MPAKTHYECKUX
3aHATHSX U B PE3yJbTaTe CaMOCTOATEIbHOM MOATOTOBKU M M3YyYEHHUs OTIEIbHBIX
BOIIPOCOB JAMCIMIUIMHBI, [O3BOJIAT MOJOHMTH K MPOMEXKYTOYHOM arrecTauuu
NOJATOTOBJICHHBIM. 3HAaHHs, HAKAIUIMBAEMbIE TIOCTENIEHHO W B pa3JIMYHBIX
pakypcax, ¢ UCIOJIb30BAaHUEM IPOTHUBOIOJIIOKHBIX MHEHUW W B3IJISIOB HA Ty WIA
UHYIO TpoOJieMy, SBIAIOTCS TIYyOOKMMH M KayeCTBEHHBIMH, M TO3BOJSIOT
dbopMHpOBaTH COOTBETCTBYIOUIUE MPOPECCUOHAIBHBIE KOMIIETEHIIMM KaK WTOT
o0pa3oBaTenpHOTO Ipoliecca.

JIist cucteMatu3aly 3HaHW M0 JTUCHUIUIMHE MEepBOHAYalbHOE BHUMAHHE
cienyeT oOpaTUTh Ha pabouylo Mporpammy Kypca, KOTOpas BKJIIOYaeT B ceOs
OCHOBHBIC MPOOJIEMbl NUCHUUIUIMHBI (TEMATUKY 3aHATHI), B paMKaX KOTOPBIX U
dbopMHpYIOTCS BOIIPOCHI JIJIsi KOHTPOJIS U aTrTecTanuu. [loatomy cTyneHt, 3apaHee
O3HAKOMUBILIKCHh C MPOrpaMMON Kypca, MOXET JIydllle COPHUEHTHPOBATHCA B
MOCJIEIOBATEIBLHOCTH OCBOCHHMS Kypca C MO3ULUNA OpraHU3alid CaMOCTOSTEIbHON
paboTHI.

[Ipu opranu3zanuu mpouecca OCBOEHUS JUCHUIUINHBI CJIEAYET YUYUTHIBATS!

1. IInanuposanue epemenu, 0meedeHHO20 HA OC80EHUE OUCYUNTUHDI.

[Ipy mnnaHupoBaHMM BpPEMEHM Ha OCBOCHHE JUCUUIUIMHBI  CIIETYET
PYKOBOJICTBOBAThCS: CTPYKTYPOUM JMCUMUIUIMHBI, B KOTOPOW YKa3aHbl KOJUYECTBO
aKaJeMHUYECKHX YacOB B pa3pe3e KaXJOW TEMbl, BUJA 3aHATHI (JIEKIIMOHHOE WJIN
IPAKTUYECKOE) U Yachl HA CaMOCTOSTENbHYIO paboTy; (HOpMON MPOMEKYTOUHOU
aTTecTaluu (3a4eT).

2. Ilocnedosamenvrocms Oeticmseuil npu 0C80EeHUU OUCYUNTUHDBL.

N3ydyenne Kaxaod TeMbl JAUCUUIUIMHBI LieJdecooOpa3HO HAuMHATh CO
3HAKOMCTBA C COJEpKaHUEM IMCLUILIMHBI B pa3pe3e TEM; 3aTeM CIEIYEeT JTal
U3YYEHUs] TEOPETHUYECKOro Marepuana, KOTOPbId MOXKET COIMpPOBOXKIATHCSA
KOHCIIEKTUPOBAHHUEM.

LlenecooOpa3Ho BecTH MepevyeHb NPOOJIEMHBIX BOIMPOCOB KakK IO CYIIECTBY
TEMbI, TaK U B Clly4ae 3aTPyJHEHU C YACHEHHEM CMbICIIa H3JI0KEHHOTO B
UCTOYHMKAX MmaTepuana (yKa3aHHbIE BOIPOCHI MOTYT OBITh pa3pelieHbl
CaMOCTOATENIbHO, BO BpPEMsSI CECCHOHHBIX 3aHATHM WMJIM Ha KOHCYJIbTALMHU C
IpPernoiaBaTeseM).

Cnenyer BHUMATENIBHO U3YYUTh TEOPETUYECKUI MaTepuain, YTOOBI
pa3o0paTbCcsi B CTPYKTYPHOM IOCTPOCHHUHU PA3IUYHBIX 3JIEMEHTOB CIPaBOYHO-
IIOMCKOBOTO anmapara.

Takke pEKOMEHIYeTCs O3HAKOMUTBCA C TEXHOJOTHEW MpPOBEIAECHUS
NPAKTUUECKUX 3aHATHM, KOTOpas BKJIIOYAET CIEAYIOUIME JTambl: OOBSICHEHHE
3aJlaHUSl U HAaBBIKOB (KOMIIETEHLIMI), KOTOpBIE 3aKPEIUISIIOTCS B XOJE €ro
BBITIOJIHEHUSI; 3HAKOMCTBO C KOHKPETHBIMHM 3JIEMEHTaMH CIPABOYHO-TIOMCKOBOIO
anmnapara, oOCyXJeHHe U yTOYHEHUE BOIPOCOB B XOJ€ aHaiu3a uHbOpMaIuy,
COBMECTHBIM MPOCMOTP NEPBUYHBIX PE3YyJIbTATOB, OLIEHKA MX COOTBETCTBHUS IO
(GbopMalIbHBIM U COJIEpP>KATENIbHBIM TPEOOBAHUSM.
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5. ®OHJ ONLNEHOYHBIX CPEACTB JUIdA HPOBEJIEHUA
IMPOMEXYTOYHOU ATTECTAIIUM 11O JMCHUIIJIMHE

5.1. IlepeyeHb KOMNEeTEHUMI U 3TAaNbl X (POPMHPOBAHUS

B pe3ynprare OCBOEHHUS TUCIUIUIMHBI CTYIACHT JOJDKEH OBJIAACTh
CIIOCOOHOCTBIO (OpMHUPOBATHh (DOHABI JOKYMEHTOB, aBTOMATH3UPOBAHHBIC Oa3bl
JaHHBIX, OOecreunBaTh UX 3PHEKTUBHOE MCIIONIb30BaHKe U coxpaHHOCTh ([TK-15).

Oranbl GOpMHUPOBAHUS KOMIIETSHITUI:

HavanpHplli — Ha 3TOM 3Tamne (OpMUPYIOTCS 3HAHWS W WHCTPYMEHTAIbHBIC
OCHOBBI KOMIICTCHIINM, OCBAaWBAIOTCS OCHOBHBIC KaTEropuu, (HOPMHUPYIOTCS
06a3oBbic ymMeHUSA. CTyACHT BOCIIPOU3BOAUT TEPMHHBI, (PAKThI, METOIbI, TTIOHATHS,
MPUHITUIIBI U TIpaBUJIa; pemiaeT yueOHbIe 3a/1a9 10 00pasIry.

OcCHOBHOW — 3HAHUWSA, YMEHUS, HABBIKH, oOecrieunBaroniue (HOpMUPOBAHUE
KOMITCTCHIINH, 3HAYMTEIILHO BO3pPACTalOT, HO €IIe HE JOCTHTal0T HMTOTOBBIX
3HaueHud. Ha »ToM »3Tame CTyIeHT OCBaMBaeT AaHAIUTUYECKHE JICUCTBUS C
MPEAMETHBIMU 3HAHUSIMH, TPOSBISET CHOCOOHOCTh CaMOCTOSITEILHO peIlaTh
y4yeOHbIE 3aJaud, BHOCS KOPPEKTHUBBI B aJITOPUTM JEUCTBHM, OCYIIECTBISS
CaMOpETYJISILIUI0 B X0J€ pPabOThl, NMEPEHOCUTh 3HAHMUS W YMEHHS Ha HOBBIC
YCIIOBHSI.

3aBepiarInii — Ha ITOM 3Tare CTYJEHT JOCTUTaeT UTOTOBBIX MOKa3aTesen
M0 3asIBJICHHOW KOMIIETEHIIMU, TO €CTh OCBAMBACT BECh HEOOXOAMMBIM 00BEM
3HAHWM, OBJAJCBACT BCEMH YMCHHSIMH M HaBBIKAMH B cdepe 3asBICHHON
koMmrteTeHnA. OH CIOCOOEH WCIOJB30BaTh T 3HAHWS, YMEHUS, HABBIKH TIPH
pEIICHUH 33124 IMOBIIICHHON CJI0KHOCTH M B HECTAHIAPTHBIX YCIIOBHSIX.

5.2. Iloka3aTe/id 1 KPpUTEPHH OLCHUBAHUS KOMIIETEH U

B Ttedenme Bcero mnepuojia W3YYEHHS] AMCHUIUIMHBI OCYLIECTBIIAETCS
TEKyIIMA KOHTPOJb IOJYYEHHBIX 3HAHUM, BKIIOYAIOIIUN IOCELICHUE JICKLIHM,
BBITIOJTHEHHE TIPAKTUUECKUX 3aJaHui, a TaKKe BBITIOJIHEHUE 3aJ]aHhi B pamMKax
CaMOCTOSATENbHON pabOTHI.

JUist  oueHuBaHMS pE3yJbTATOB OOYUYEHHMS] MCIOJB3YIOTCS CIEAYIOIIHe
NpoIeAypbl W TEXHOJIOTMU: WHAWBUIyaJIbHOE CcOOEcejoBaHUE IO HTOraMm
BBITIOJTHEHUS MPAKTUYECKUX 3aJaHUM, YCTHBIE U TUCbMEHHBIE OTBETHI Ha BOIIPOCHL.

Hnst >pdexTuBHOM TMOATOTOBKM K MPOMEXKYTOYHOMY KOHTPOJO IO
JUCLHUIUIMHE HEO0OXOJMMO HCIOJIb30BaTh PEKOMEHJOBAaHHYIO OCHOBHYIO H
JOTIOJTHUTENBHYIO JINTEPATYPy, KOHCTIEKTHI JIEKIIHI, METOJUYECKHE Pa3pabOTKH.

Ha 3aBepmaromieM »starne B pamMKax HPOMENCYMOUYHOU ammecmayuu
CTYJIEHThI TOTOBSAT OTBETHI Ha BOMPOCHI, O0OOMmIANIMUe Y4YEOHBIH MaTepual
u3ydaemMoil auciuruiMHbl. Jlo TpoBemeHus 3adeta OOyYarOUIUUCS JTOJDKEH
BBITIOJIHUTH BCE MPAKTHYECKUE PAOOTHI.

DopMOil  mpomescymounoii ammecmayuu AeaAemca 3auem. 3a4eT
npoBoAUTCS B (¢opMme cobeceloBaHMs MO pe3yibTaTaM BBITIOJTHEHUS BCEX
MPAKTUYECKUX 3aJaHUN.
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OueHku «3aumeno» 3aciayKUBAET CTYJIEHT, OOHApYXUBIIMNA 3HAHUE
OCHOBHOTO MTPOTPaAaMMHOTO MaTepuaia B 00beMe, HEe0OXOIUMOM IS JadbHEHTIIeH
yueObl U mpeAcTosiieil paboTsl Mo Mpodeccuu, CIPaBUBIIMICS C BBIMOJIHEHUEM
3a1aHUH, NPEYCMOTPEHHBIX MTPOTPAMMON, 3HAKOMBIA C OCHOBHOW JUTEPATypOH,
PEKOMEHIOBAaHHOW MPOTPaMMOUN AUCHHUILINHBI.

OneHka «He3aumeHno»  BBICTABISETCS  CTYNEHTY, OOHapyXHUBIIEMY
3HAUUTEIbHBIE MPOOENBl B 3HAHUAX OCHOBHOIO HPOrPaMMHOrO MaTepuana,
JOTYCTUBIIEMY MPUHLUUIIUAIBHBIE OLIMOKM B BBINOJIHEHUU IPETyCMOTPEHHBIX
IpOrpaMMoOil 3a/laHuil U HE CIIOCOOHOMY MPOJOJIKUTh 00YUEHHE WM NPUCTYIHUTh
0 OKOHYaHWM By3a K NMPO(PECCHOHAIBHON AESITENBHOCTH 0€3 JTOMOJHUTEIbHBIX
3aHTHUM 110 COOTBETCTBYIOIIEH TUCHUIIIINHE.

5.3. MarepuaJjbl 1JIl OLIEHKN U KOHTPOJISI Pe3yJIbTATOB 00y4eHH sl

OCHOBHBIMU MaTepHallaMy JIJIsl OLEHKHA ¥ KOHTPOJIS PE3yJbTaTOB 00yUCHHUS
ABJISIIOTCS.  NIPEJCTABIICHHBIE BBIIIOJIHEHHBIC IPAKTUYECKUE 3aJaHusA, a TaKKe
HOJIFOTOBJICHHBIN pedepar Mo MNPEeAoKEHHOM TeMe, YUYUTBIBACTCA TaKXKe
aKTUBHOCTb pabOThl HA CEMMHAPCKUX 3aHATHUSIX

5.4. MeToguuecKue MaTepuaJibl 0 OLEHUBAHUIO Pe3yJIbTATOB 00yUeHHUS

IIpome:kyTouHas aTTecTalMsA PEaInu3yeTcs B XOA€ CAa4l 00yYaroIUMHUCS
3auera. Llenpl0 MPOMEXKYTOUHOW AaTTeCTAllMM  SIBJSETCS KOMIUIEKCHAasT U
OOBEKTHBHAS OIICHKA 3HAHUW CTYJICHTOB B MPOIIECCE OCBOCHUS MU JUCITUTUTHMHBI
B paMKax OCHOBHOW oOpa3oBarenbHOU mporpamMmel. [IpomexkyTouHast aTTecTanus
MPOBOAUTCS O 3aBEPIUICHUU U3YUYEHUS TUCIUTIINHBI.

3ader Mo AUCIUIUIMHE MPECIIeNYET 1eb OLIEHUTh PaboTy CTyACHTA 3a Kypc
WJIU CEMECTP, CTETIEHb YCBOEHUS TEOPETUUECKUX 3HAHUN U KOMIIETEHIIUI, YPOBEHb
TBOPYECKOTO  MBINIJICHUSI, HABBIKOB CaMOCTOSITENIbHOW  paboOThl, yMEHHUE
aHaJM3UPOBATh MOJTYUYECHHbIC 3HAHUS W MPUMEHSTh UX B PEUICHUM MPAKTUYECKUX
3a;ad.

KputepusiMu  yCHENIHOCTH OCBOCHHUSI CTYJCHTOM JIaHHOM  y4eOHOM
JTUCHUIUIMHBI IPY MTPOBEICHUM TEKYIIIETO U UTOMOBOTO KOHTPOJIS SIBJISTFOTCS

1. BbInoJiHEHWE CTYJIEHTOM BCEX NPAKTUUECKUX U CAMOCTOSITEIbHBIX
3aJlaHUM, aKTUBHas paboTa Ha CEMUHAPCKUX 3aHATUSAX, OCMBICIEHHOCTb H
CaMOCTOATENbHOCTh CYXAEHUH, MPOSBIECHHBIX B X0JI€ YCTHOTO OIpOca.

2. JlemoHcTpanus 3HaHUs TPO(HEeCCHOHATBHBIX TEPMUHOB U TIOHSITHIA.

6. PECYPCHOE OBECIIEYHEHUME

6.1. OcHOBHAA M JOMOJTHUTEIbHAS y4eOHAasl IUTEpaTypa
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Ocnoenas numepamypa
1. AHaTUTUKO-CUHTETHYECKas repepadoTka napopmarmu: yaeonuk / H.W.
['eanuna [u ap.]; Hayd. pen. A.B. Cokonos. — CII6. : ITpodeccms, 2013. — 336 c. —
(YueOnuk. bakanaBp 6ubamoreyHo-MHGOPMAIIMOHHON JACSITEIIBHOCTH ).
2. CepebpsinnukoBa, T.0. [IpeagmeTusanus 10KyMEHTOB : yuel.-IIpaxT.
nocobue / T.O. Cepebpsinaukoa. — CII6. : [Ipodeccus, 2012. — 128 c. - (A30yka
OubIMoTeUHOM TIpodeccun).

/Jlononnumenvhaa tumepamypa

1. bepurapar, T.B. HNudopmanuonnsiii anamms : ydeOHoe mnocobue /
T.B. bepurapar ; MunucrtepctBo obpa3zoBanusi u Hayku P®, Owckuit
rocygapcTBeHHblii yHuBepcuteT uM. @. M. JlocroeBckoro. - Omck : OMI'Y um.
®.M. JlocroeBckoro, 2018. - 96 c. : Tabm. - ISBN 978-5-7779-2290-8 ; To xe
[D1eKTpOHHBIHI pecypcl]. URL.:
http://biblioclub.ru/index.php?page=book&id=562924 (02. 09 2019).

2. Bepmuaun M.U. DnekTpoHHBIN KaTaior : npobieMsl u pemenus / M.U.
Bepmunun. — CII6. : [Tpodeccus,2007. - 230, [1] c. — (bubnuoTeka).

Ilepsoucmounuku

1. TOCT 7.59-2003. UnnekcupoBanue gqokyMeHToB. OOIHMe TpeOoBaHUS K
cucTeMaru3anuu u npeaMernsanun. — Bzamen 'OCT 7.59-90; Been. 01.01.2004 //
COOpHHUK OCHOBHBIX POCCUMCKHUX CTaHAAPTOB MO OMOIMOTEUHO-UH(OPMAIMOHHON
nestensHoct. — CI10, 2006. — C.258-266.

2. TOCT 7.74-96. HMNudbopMalimoHHO-TIOUCKOBBIE S3bIKU. TEepMUHBI U
onpenenenus. — Brepseie; Been. 01.07.98 // COOpHMK OCHOBHBIX POCCHICKHX
CTaHJIApPTOB M0 OmOIMoTeyHo-nH(MOopMannoHHou AestensHocTu. — CII6, 2006. —
C.291 - 317.

3. T'OCT 7.73-96. Ilouck u pacnpoctpaneHue uHPopManuu. TepMUHBI U
onpenenenus. — B3amen ['OCT 7.27-80; Beex 01.01.98 // COopHHK OCHOBHBIX
POCCHICKMX CTaHAApTOB MO OHOIMOTEUHO-UH(GOPMAIIMOHHON NESTEIbHOCTH —
CII6., 2006. — C.280-291.

6.2. Pecypcbl nHOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
«HHTEepHET»

B cooTBercTBUM €  JIMIEH3MOHHBIMA  HOpPMAaTUBaMU  OOECHEUEHHS
OnOMMOTEeUHO-MH(POPMALIMOHHBIMU ~ pecypcamMu  OHOJIMOTeKa  OpraHu3yeT
WHIUBUYyaJIbHBI HEOTPaHUYEHHBIN JOCTYN U3 JIF0OOM TOYKH, B KOTOPOWH UMEETCs
nocTyn K cetu MHTepHeT, K yuyeOHbIM MaTepuajiaM DJIEKTPOHHO-OMOINOTEUHBIX
cuctem (ObC):

1. ObC «YHuBepcurerckas OuOamoreka ommaita». M3marensctBo: OO0
«HexcMenunay. IpunHamiexHocTs croponHss. Www.biblioclub.ru. Komudecto
karouern  (mosp3oBateneit): 100% on-line. XapaktepucTHku OHOIMOTEYHOTO

dboHma, MOCTYm K KOTOPOMY TMPEIOCTABISETCS JTOTOBOPOM: JOCTYH K 0a30BOM
qgactu DbC.

21


http://biblioclub.ru/index.php?page=book&id=562924
http://www.biblioclub.ru/

2. OBC «MznarenbctBo Ilnanera My3bIKH». DJIEKTPOHHO-OMOIMOTEUHAsS
cucrema OOO «M3narensctBo I[IJIAHETA MY3bBIKWy». I[lpuHannexHOCTb
cropoHHsss. WWW.e.lanbook.com. KommdectBo ximodeidt (moss3oBateneid): 100%
on-line. Xapakrepuctuku OuONMHOTEYHOTO (OHAA, JOCTYH K KOTOPOMY
IPENOCTABISIETCS IOTOBOPOM: JIOCTYN K KOJUIEKIMAM: «My3bika u Teatp», «bamner.
Tanern. Xopeorpadus».

3. B/l Onextponnas Cucrema «KynbTypa». baza JlaHHBIX DieKTpoHHas
Cucrema «Kynbrypay. [IpuHaanexxnocts ctoponnss. http://www.e-mcfr.ru.

4. Web MPBUC XabOapoBCckuii rocymapCTBCHHBI HHCTHUTYT HCKYCCTB U
KyJbTYPHI (3JI€KTPOHHBIN KaTajor). MexayHapoHasi acColMalusl Mojab30BaTenei
U pa3pabOTYMKOB JJEKTPOHHBIX OMOTMOTEK U HOBBIX HH(OPMAIMOHHBIX
TEXHOJIOT UM (accouumanus OBHUT). ITpunanIeKHOCTH CTOPOHHSIA.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snektponHas Oubnmorexka. OOO HayuHnas
DJICKTpOHHAsT OmOMmoTeka. [IpuHamIEKHOCTH, CTOpOoHHssA. http://elibrary.ru/
JIuuensunonnoe cornamenue Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.

6. DnexkTpoHHo-6mOmMoTeuHas cucrema ®I'bOY BO «XTMK». ®I'BOY BO
«XTUK». [TpuHagneKHOCTH cOOCTBEHHAS. JlokabHEBIN JTOCTYIL.
http://carta.hgiik.ru. TTpukas no Uuacturyty Ne 213-06 ot 07.10.2013 .

7. EnuHOe OKHO JocTyna K 00pa3oBaTEelbHBIM pecypcam. DIIEKTPOHHas
oubnuorexka. ®I'AY 'HUU UTT «Uudopmuka», MunucrepcTBo oOpa3oBaHus H
HAyKH PO. [IpunagnexKHOCTH CTOPOHHSS. CBoOoaHbBIH JIOCTYII.
http://window.edu.ru

8. Emunas xomnexuust udpossix OOpazoBarenbhbix Pecypco. ®I'AY
'HUN UTT «Mudopmukay. IlpunannexHocts cropoHHss. CBOOOAHBIN JOCTYII.
http://school-collection.edu.ru

9. ®enepanbHblii LEHTP WHOOPMAIMOHHO-00PA30BaTENbHBIX PECYPCOB.
®denepanbHblii 1EHTp WHGOPMAIMOHHO- 00pa3oBaTeNbHBIX pecypcoB, DPI'AY
I'HUU UTT «Mudopmuka». IlpunannexHocts cropoHHss. CBOOOAHBIA JOCTYII.
http://fcior.edu.ru

6.3. UHpopmanoHHbIE TEXHOJOTMH, IPOrPAMMHOE 00ecredyeHue 1
uHGpOpPMALIMOHHBbIE CTIPABOYHBbIE CUCTEMbI

[IporpammHo-uHpOpMaMOHHOE  OOecrieyeHrue  y4eOHoro  mpoiiecca
COOTBETCTBYET TpeOOBAHUIM benepanbHOTO roCcyJ1apCTBEHHOTO
o0pa30BaTeILHOTO CTaHAapTa.

Jna mpoBeneHus 3aHATHM JIEKIIMOHHOTO THIA, IPAKTUYECKUX 3aHATHU,
TEKYILIEr0 KOHTPOJISI U MPOMEKYTOUHOM aTTeCTalliyd HCIOJb3YETCS CIIEIYIOIIee
IIporpaMMHOE O0OeCIICUCHHE:!

— JIMIIEH3UOHHOE MPOIPHUETApHOE MIPOTPAMMHOE 00ECIICUCHHE:!

1. Microsoft Windows

2. Microsoft Office (B cocraB makera Bxomsar: Word, Excel, PowerPoint,

FrontPage, Access)
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3. Adobe Creative Suite 6 Master Collection (B coctaB makera BXOJST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— ¢BOOOIHO pacIpOCTpaHsIeMOe MPOrpaMMHOe 00CCIIeUCHHE:

1. wabop oducusix nporpamm Libre Office

2. aynuonipourpeiBarenb AIMP

3. BugeonpourpseiBarenb Windows Media Classic

4. unrepHer-Opaysep Chrome.

JInst caMOCTOSITENILHON TOATOTOBKU CTYICHTOB K 3aHATHSM IO JHUCITUTUINHE
TpeOyercs oOpaileHne K mporpaMmmHoMy obecreueHuio Microsoft Windows,
Microsoft Office, B Tom umcie I TOATOTOBKH MYJIBTUMEIUHHBIX HPE3CHTANN
0 TeMaM IPaKTUYECKHUX 3aHATHH B mporpamme PowerPoint. Jlas cosmaHwus
KOHEUYHBIX HE PEIaKTHPYEMBIX BEPCHI JOKYMEHTA PEKOMEHIYETCS HCIOJIb30BaTh
Acrobat X Pro, Bxomsmmii B coctaB makera Adobe Creative Suite 6 Master
Collection.

[Ipy wM3y4eHMH JOUCHUIUIMHBI OOYYaloIIUECs HMEIOT BO3MOXKHOCTh
UCIIOIb30BaHUs MH()OPMAIMOHHO-CIIPAaBOYHBIX cucTeM «Kymaprypa» u «["apaHTy,
Bcepoccuiickyto 0TpaciaeByro ClpaBouHyro cuctemy «MHbopMuo»).

Ha Bcex KoMIbplOTEpaX B HMHCTUTYTE YCTAHOBJCHO JIMIICH3MOHHOEC
aHTHBHUPYCHOE TporpaMmHoe obOecneuenue Kaspesky Endpoint — Security.
HeoOxoauMbiM yciioBUeM HHGOPMAIIMOHHONW O€30MacHOCTH MHCTUTYTA SBISCTCS
oOs3aTeNibHAs TPOBEPKA HAa HAJIWYME BHPYCOB BHEIIHUX HOCHUTENCH Mepes] MX
Ucrob30BanueM ¢ momoinsio Kaspesky Endpoint Security.

[TepeurciaeHHOE MPOrpaMMHOE OOecIieueHrne OOHOBIIIETCS IO MEPE BBIXOIa
HOBBIX BEPCUH ITPOTPAMM B PAMKAaX COOTBETCTBYIOIIMX JIMIEH3UN U COTJIAIECHUN.

6.4. MaTepuajbHO-TeXHUYECKOE o0ecreyeHue

MarepuanbHO-TEXHUUYECKOE  OOECIEYEeHUEe pealn3yeMoOl  JIUCUUILIMHBI
COOTBETCTBYET TpeOOBAHUIM benepabHOTO rocyJapCTBEHHOTO
00pa30BaTeIbHOTO CTaHAAPTA.

Jlmg mpoBeneHus 3aHATHM JIEKIIMOHHOTO THIA, TMPAKTUYECKUX 3aHITHH,
OPOMEXYTOUHOM aTTecTalud B Y4eOHOM IMpollecce AKTHUBHO HCHOJB3YIOTCS
CJIEIyIOLIME CIIEHUAIbHbIE TOMELICHUS:

- CINCUMAIM3UPOBAHHBIM  KaOWHET  OMOJIMOTEHYHO-MH(OOPMAITMOHHON
nearenbHoCTH (aya. 213a);

- nabopatopun UHPOPMAITMOHHBIX TEXHOJOTUN, KOMITBIOTEPHBIC KJIACCHI JJIS
MPOBEICHUSI 3aHATUN JIEKIIMOHHOTO THUIIA, TPAKTUYECKUX 3aHSITHI, TPYIIOBBIX U
WHIUBUIYAIbHBIX ~KOHCYJIbTAllMM, TEKYIIEr0 KOHTPOJSI M MPOMEXKYTOUHON
arrecranuu (aya. 303, 309).

JlJist caMoCTOsATENbHOM pabOThI CTYIEHTOB IPEIHa3HAUYEHBDI:
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- ayn. 209 (uuTasbHBIA  3a1), OOOPYIOBAaHHBIM  IEPCOHAILHBIMU
KOMITBIOTEPAMH, OOECTIEYMBAIOIIMMH JIOCTYNl K AJIEKTPOHHOW WH(OpMaImoHHO-
oOpa3oBaTenbHON Cpene opraHm3anuu, K ceTh «VHTepHeT», K SIEKTPOHHBIM
OMOJIMOTEYHBIM CHCTEMAM,

- CHEIHUAIM3UPOBaHHBIA  KaOMHET  OMOAMOTEYHO-MHPOPMAITMOHHOMN
nearesbHoCTH (aya. 213a);

- nabopaTopuu HHGHOPMAIIMOHHBIX TEXHOJIOTHM, KOMITbIOTEPHBIE KJIACCHI JJIsI
MPOBE/ICHUS] 3aHATUN JIEKIIMOHHOTO THUIIA, TPAKTUYECKUX 3aHSITHMI, TPYIIOBBIX U
WHIUBUYAIbHBIX ~KOHCYJIbTAIlUM, TEKYIIET0 KOHTPOJISI M MPOMEXKYTOUHOMN
arrecranuu (aya. 303, 309).

[Ipu HEOOXOAUMOCTH B Y4YE€OHOM IIPOIIECCE HCIONb3YIOTCS KOMIUICKTHI
MEPEHOCHBIX IEMOHCTPAIMOHHBIX KOMIUIEKCOB (HOYTOYK, POEKTOP, SIKPaH).

Bce kommbroTepsl MHCTHTYTa 00BbEIMHEHBI B JIOKAIBHYIO CETh, C KaXI0TO
W3 HUX BO3MOXEH BBIXOJ B IJ100albHYIO ceTh MHTepHeT. MHCTUTYT HCTONb3yeT
BBIJICJICHHBI KaHal €O cKopocThto 10 MO/c. [lyist CTyIeHTOB HMEETCs
BO3MOXXHOCTh BbIXOJla B CeTh MHTEpHET ¢ MOOWJIBHBIX YCTPOMCTB MOCPEIACTBOM
cetu WiF1i, koTopas ycTaHOBJIeHa B UMTaIbHOM 3ajie HCcTUTYTA.

UreHne JIEKIUN CONMPOBOXKIAACTCS CHANI-TIPE3CHTAUAMU, AEMOHCTpPAIUEH
Pa3JIMYHBIX 3JIEMEHTOB CITPABOYHO-TIOMCKOBOIO armnapara.

7. Oco0eHHOCTH 00y4YeHHs] HHBAJIU/I0B U JINI C OTPAHNYEHHBIMU
BO3MOKHOCTSAAMH 310poBbs (OB3)

Jnst monmyuyenusi oOpazoBanusi uHBaIMAaM W Jmiam ¢ OB3, umeronum
HapyLIeHUs OTIOPHO-/IBUTATEIHHOTO arrmnapara, oOecrieynBaeTcs
OecnpensaTCTBEHHBIM JOCTYIl B Yy4e€OHbIE TIOMEIICHUS WU JPYrUe TOMEIICHHUS
WNucturyra. Ilpuobperenst nectaunexon «bAPC VYITI 130» (B komruiekTe
wiargopma i MHBAJIUWIHOW KOJISICKH), SPTOHOMHUYHBIA CTOJI C PEryJIHpyeMbIM
YTJIOM HaKJIOHA CTOJICIITHHUIIBI.

JIns WHBAJIMIOB MO 3pEHUI0 B TMOMeIIeHUsAX MHcTUTyTa pa3MenieHsbl
MOJTHOIIBETHBIE TAKTWJIbHBIE PEbePHO-TOUCUHBIE TAOJIMYKA W MHEMOCXEMBI C
MPUMEHEHUEM CUCTEMBbI bpaiiisi, TaKTHIIbHbIE TUKTOTPAMMBI JUTSI CIA00BUISTIIHNX.
[IpnoOpeTeHbl TaKTHIIbHAs Ha3eMHas IUJIMTKA W 1BETHAas HECKOJIb3sIIas
CUTHAJIbHAs JieHTa. B Xoiiyie Ha mepBOM 3Ta)ke YCTaHOBIEH HHGOPMAIIMOHHBIN
TepMUHAII cO BCTpoeHHOM MHAyKunoHHou netied «MCTOK-42Py» ¢ ceHcopHbIM
skpanoMm 42" (pasmepsl: 645mMm x 1800mMm x 80MMm). [lnst mronel ¢ HapylieHUEM
ciyxa mpuoOpeTeH BHOparmoHHO-cBeToBoM uHiaukatop «llymecap-3» ABAmC.
BbINOMNHEH kanuTambHBIM PEMOHT CaHy3/a M 00OpyJ0BaHa CAaHWTAapHAas KOMHATa
Ha TIEPBOM JTakKe Y4eOHOTO Kopmyca ¢ y4€TOM TpeOOBaHMM TOCTYMHOCTH st
WHBAJIUJIOB U IPYTUX MAJIOMOOMJIBHBIX TPYIIN HACEICHUS.

Ha rnaBHoO#t cTpanume odurmanpHoro caita HWHcTtuTyta pasmernieH
KIIMKaOeapHbIH OanHep «VHKIIO3UBHOE OOpa3oBaHHE» W CO3/laHA CIICIHAIbHAs
CTpanuiia ¢ wHpOpMaNKe o mpaBwiax mnpuema (cpemHee NpodeccruoHaTbHOE
oOpa3zoBaHue, OakajmaBpuar, CHEIUAIUTET, Marucrparypa, acmupaHTypa,
ACCUCTEHTYypa-CTAXUPOBKA), 00 OCOOCHHOCTSIX TPOBEICHUS BCTYMHUTEIBHBIX
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ucnbeITanuil 17151 i ¢ OB3 1 uHBanumoB, 00 0COOBIX MpaBax W MPEUMYIIECTBAX,
MIPEIOCTABIIIEMbIX TIOCTYNAIOIMMM, B TOM 4Yucie uHBamuaam u juiam ¢ OB3
(http://hqiik.ru/sveden/sveden/education/inklvuzivnoe-obrazovanie).  Tam  xe
pasMerieH OaHHEp C yKazaHweM TeledoHa «ropsiued JTUHWUW» IS JIMI C
uaBamuaHOCThI0O U1 OB3. Co3mana Bepcus oUIMATBHOTO caiiTa 00 OCHOBHBIX
cdepax IeaTeIbHOCTH HHCTHTYTA TSt cinadoBupsammx (http://hgiik.ru/).

OOyueHue JMIl C OTPAHWYCHHBIMH BO3MOXXHOCTSMH W HWHBAJIHIOB
OpraHU3yeTcsi KaKk COBMECTHO C JIPYTMMU OOYYAIOIIMMHCS Ha JEKIHUOHHBIX H
MPaKTUYECKUX 3aHITHUSX, TaK U M0 UHJIUBUAYyaTIbHOMY yueOHOMY Miany. Bo Bpems
MPUEMHOM KaMIIaHWH, a TAKKE BO BPEMsI CIaud Pa3IMYHbIX (POPM MTPOMEKYTOUHON
U TOCYJIapCTBEHHON MTOTrOBOW aTTecTaluu B MHCTUTYTE CO3/1aHbl HEOOXOIUMBIE
yCIOBUSI Il  OKAa3aHWs TEXHUYECKOW TOMOIIM UWHBAIUIAAM U JIMLAM C
OTPaHUYCHHBIMUA BO3MOXKHOCTSAMH 3/I0pPOBbs (IIpU HEOOXOJIUMOCTH MOXET OBIThH
JOMYIIIEHO TPUCYTCTBUE B ayJUTOPUU ACCHUCTEHTOB, COMPOBOXKIAOUIUX JIHII,
cO0aKU-MIOBOJBIPS U T.I1.).

OOyuaronuecss W3 4YWClIa WHBAIUMAOB M JIMIL C OrPAaHUYCHHBIMHU
BO3MOXXHOCTSIMU 3JI0POBbsl, MPU HEOOXOJAMMOCTH, MOTYT OBITh OO€CIECUEHBI
AJIEKTPOHHBIMU M TI€YaTHBIMU O0pPa30BATEIIbHBIMU PECYpCaMU C YYETOM HX
WHIUBUIYAIbHBIX TOTpeOHOCTe. [l peanuzauuu AOCTYHMHOM cCpeabl Ipu
HEOOXOJMMOCTH B y4€OHOM TMPOIECCE€ MOTYT OBITh 3aJeCTBOBAHBI JOKYMEHT-
KaMmepa JUisl YBEIMYEHUS TEKCTOBBIX (PparMEHTOB W M300pakKeHWUW (i JUI] C
HapyIIEHUSMU 3PEHHUs) ¢  TEPEeHOCHAs  UHIYKIMOHHAs  CcUCTeMa IS
cnabocnpimamux «Mctok» A2 co BCTPOCHHBIM IIJIEEPOM — 3BYKOBBIM
uH(pOpMaATOPOM.

ObC  «YHuBepcuterckas  OuOMMOTEKa  OHJIAWH»  TMPEJOCTABIISET
obyuaromumcss ¢ OB3 (mo 3peHuro) psa BO3MOXKHOCTEH [JIsi OOECIICUCHHS
s dexTrBHOCTH mporiecca oOyuenus. [Ipu ureHum macmTad cTpaHUIlbl caiiTa
MOXHO YBEJIUYUTH C IMOMOIIBI0 CIEIHAIBHOTO 3HAYKa Ha TJIABHOW CTpaHUIIE.
MoOXHO HCMOJB30BaTh TMOJHOAKPAHHBIM PEXUM OTOOpPaKEHUS] KHUTH WU
BKJIIOYMTH O3BYUMBAHUE HEMOCPEJCTBEHHO C CailTa MpPU MOMOIIM MPOrpamMm
AKpPAHHOTO AocTyma (Hanmpumep, Jaws , «Balabolka»). CkaunBaeMbie pparMeHThI B
dbopmare pdf, wumerommMe BHICOKOE KayeCTBO, MOTYT  HCIIOJIb30BAThCS
TadonporpaMmMaMyd  JJIsi  TOJIOCOBOTO O3BYYMBAHHUSI TEKCTOB, MOTYT OBITh
3arpy’keHbl B THU(IOIIICEPhl, a TaK)Ke CKOMMUPOBAHBI HA JIO00E YCTPOMCTBO ISt
KOM(OPTHOTO UTEHUS.

CepBuc OBC «lluTaTHUK» TOMOraeT IMOJb30BATEII0 M3BJICUb IUTATy H
aBTOMATHYECKH (OPMUPYET KOPPEKTHYIO OuOIMOrpaduyecKyro CChUIKY, YTO
OCOOEHHO aKTyallbHO IS JIUI] C OTPAHMYEHHBIMU BO3MOXHOCTSIMH M OOJIeT4aeT
MPOIIECC HAMMCAHUS KYPCOBOM HIIM BBIITYCKHON KBATU(DUKAITMOHHOW PaOOTHI.

JIist moAroToBKU K 3aHATHAM oOywaromuecss ¢ OB3 (mo 3peHuio) moryr
UCIIOJB30BaTh MoOWibHOe mpuiokenne ObC «Jlanb», NpeaHa3zHAYeHHOE s
O3BYYHMBAHUS TEKCTa KHWUTH. PeXMM docTyma: SJIEKTPOHHBIA, TPHIOKCHHE
CKayuBaeTcs 00yJaroumMcs CaMOCTOATENbHO ¢ caiTa e.lanbook.ru, HeoOxoaumMoe
ycioBue: ObITh 3apeructpupoBaHHbIM B OBC «JlaHby.
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B HWHcTuTyTe perynaspHo HpoBOAATCA OJIarOTBOPUTEIbHBIE KOHLEPTHI U
MEpOINpUATHS, Ha KOTOpPbIE MPUIIAIIAIOTCS WHBAMAb W juua ¢ OB3. [lnsa
IIPOBEACHUsI KYJIbTYPHO-TBOPYECKMX MEPONPUATUM C YYaCTUEM HWHBAINJIOB
000pyI0BaHBI MECTA JJIsl pa3MEeIleHUs] MHBAIHMIHBIX KOJIICOK B aKTOBOM 3aJIe.

B MWuctutryte neicTByeT 10OpPOBOJBYECKHI OTPsAJ BOJOHTEPOB «MbDy,
KOTOPBIN MOKET OBITh MPUBJICYEH JJIs1 COACUCTBUS MHBAIUAAM.

st maBanuaoB u juil ¢ OB3 B 00IIeKUTUM BBIJICICHA OT/I€/IbHAS 30HA JJIs
IpOXKHUBaHUs, 00€CIIEUeHHAass XOPOUIEl B3aMMOCBS3bI0 C MTOMEIIEHUSIMU BXOJHOMN
30HBI U1 CAHUTAPHO-TUTMEHNYECKUMH ITOMELIECHUSMH.

Kypatopsl  mpoBOIAT  peryisipHble  BOCHUTATelbHbIE  Oecelpl ¢
oOyuatomumucsi HMHcTuTyTta 1o mnpobiieMaM MEXIMYHOCTHBIX OTHOILUEHUHM C
VMHBAJIMJAMU U JIMIIAMHU C OTPAHMYECHHBIMU BO3MOKHOCTSIMH 3J10POBbsl, CO3AaHUS
JUIsL 3TOM KaTeropuu JUL KOM(OPTHOTO NCHUXOJOTUYECKOr0 KiMMaTa B YYEOHBIX
CTYI€HUYECKHX IPYIIIAX.

JUist mpenoaBaTened U COTPYIHUKOB MHCTUTYyTa MpOBEIEHBI 00yYarolue
CEMUHapbl MO BOMpPOcaM OOECIEeYEHUsl OCTYNMHOCTU [Jisi WHBAJIUAOB YCIYr H
O0OBEKTOB, HA KOTOPBIX OHU MPEJOCTABIISIOTCSA, OKa3aHUs MIPU 3TOM HEOOXOIUMOM
noMomu. B [OKHOCTHBIE — perjJaMeHThl  (MHCTPYKLHMH)  COTPYAHHKOB,
paboTaIUX € WHBAIMAAMH, BKIIOUEHBI IOJIOKEHUS, OMNpPENEISAIOINe HX
00S3aHHOCTH M TIOPSAJOK JEHCTBUW 10 OKa3aHUI0 WHBAIWJIAM IOMOIIM H
COJCHCTBUS B MPEOJOJICHUU OaphepoB, MEIIAIOUIUX IOJYyYEHUI0 HUMH YCIyT
HapaBHE C IPYyTUMH JIMLAMHU.
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