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1. OBILIAE CBEJAEHUS O TUCIUTIJIVHE

1.1.HaumeHOBaHHE TUCUHMILIMHBI

PabGouast ydeOnas mporpamma 1o aucHuummae «HaydHO-CTIpaBOYHBIM
anmapar apxXuBHOTO (OHa» MpeIHA3HAYCHA ISl 00YJAIONMIUXCS 110 HAPaBICHUIO
noAaroroBku  46.03.02  JlokyMEeHTOBeJACHHWE W  apXUBOBEJACHUE IPOQHUIIO
«/lokyMeHTallmoHHOE OOecreueHne YIpaBJICHUs», KBaTUPUKAIUU (CTEIEHN)
«OakayiaBp», B TOM YHCJIE JJI1 MHKIIO3UBHOTO O0Opa3oBaHUs MHBAJIUIOB U JIUIL C
OTPaHUYCHHBIMA BO3MOXHOCTSIMU 370POBBSI, B COOTBETCTBHM C (eJepabHbIM
roCyJapCTBEHHBIM O0pPa30BaTEIbHBIM CTAHJIAPTOM BBICILIETO OOpa3oBaHUs, YTB.
npuKa3oM MUHHUCTEpCTBa HAyKHU U Bbiciiero oopazoanusi PO ot 29.10.2020 r. Ne
1343, ¢ yderom mnpodeCcCHOHATBHBIX  CTAaHIAPTOB, COOTBETCTBYIOIIUX
poecCHOHANTEHOM TSI TEIEHOCTH BHITYCKHUKOB.

1.2. MecTo IUCHUILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM POrpaMMbl

Huciunnnna «Hay4yHo-cripaBOYHBIM anmnapar apXMBHOTO (POHJIa» SBIISETCS
TMCIUTUTHHOWM 110 BEIOOpY BapuaTtuBHO# yactu (0610ka 61.B.JIB.01.01).

JlaHHasT AUCUMILIMHA OINHUPAETCS Ha 3HAHWS, NOJYYEHHBIE B paMKax
JUCHMIUIMHBL 0a30BOM 4YacTH «ApXMBOBEJIEHUE» M TNPOAOKAET pa3BUBATH
KOMIETEHIIMIO OOy4YaloIMXCsl MO OBJIAJCHUI0 TEOPETUYECKUMH 3HAHUSMU U
OpPAKTUUYECKUMU  HaBbIKaMH B O0JIaCTM  CO3JaHMsl  apXUBHBIX  OIMCEH,
CIPABOYHMKOB, IIOMCKAa AapXUBHBIX JIOKYMEHTOB, COCTAaBJICHUS ApPXUBHBIX M
oubnuorpaduuecknx 00630poB.

1.3. IleJb 0CBOEHHUSA TUCHMILIMHBI
Llenp AMCHUIUIMHBI - U3yYEHUE TEOPETUUECKUX OCHOB U HOPMATUBHOM 0a3bl
OpraHu3allid Hay4YHO-CIIPABOYHOI'O aliapaTa apXMBHOrO (OHJA; H3yyeHUe
pa3NUYHBIX ~ BUAOB  ApXMBHBIX  CIPABOYHUKOB;  OBJIAQJCHUE  HaBbIKaMHU
WHIEKCUPOBaHUS JTOKYMEHTOB Ha ocHOBe EnuHoro kiaccudukaropa apXuBHOTO
dboHma; OBIAJEHUE METOJIMKOW COCTABJICHHUS apXUBHBIX M OuOIHMOrpaduueckux
0030pOB.

1.4. Ilnanupyembie pe3yabTaTbl 00y4eHHS M0 TUCHUILTHHE
[IpodeccuonanbHple  KOMIIETEHIIMM  COPMYJIMPOBAHBI HAa  OCHOBE
BBIOPAHHBIX W3 MPOPECCHOHANBHBIX CTAHJIAPTOB OOOOIIEHHBIX TPYIOBBIX
bynkumii  (OTD), cooTBETCTBYHOIMX NPO(PECCHOHATBLHON  NEeATENbHOCTH
BBITTYCKHUKOB.
YHuBepcaabHbie W 00MENPOPECCHOHATBHBIE KOMIIETCHIIMA YCTAHOBJICHBI
dI'OC.

DopmupyeMbIe NuaaukaTopsl 10CTHKEHUS ILlranupyemMsble pe3ybTaThl
KOMIIETCHIU U KOMIIeTeH I Uil NPAKTHYECKOM 1esiTeJIbHOCTH,
ol0ecneuynBaloIue
dopmupoBaHne KOMIIETEHIIM A

YHnBepca.anLIe KOMIICTCHI N




YK-1 Cnocoben
OCYIICCTBIISATh
MOUCK, KPUTUICCKUHT
aHAJIU3 U CUHTE3
uHpopmanuu,
MPUMCHSITH
CHCTEMHBIN TIOIXO0]T
JUTSL PEIICHUS
MOCTaBJICHHBIX
3a1a4

VK- 1.1. 35aTh:

- OCHOBbl  CUCMEMHO20  N00X00d,
Memoo08 NOUCKA, AHANU3A U CUHMeE3A
ungopmayuu, OCHOBHbLE 6UObL
UCTMOYHUKO8 UHOpMayuUL;
- OCHOBHbLE
Memooon0cuUyecKue
gunocoguu,
KVAbMYPOL02U, IKOHOMUKU,

- ocobennocmu Mmemooono2uu
KOHYEeNnmyaibHbIX n00xX00086 K
HOHUMAHUIO NPUPOObL UHGOpMAYUU KAK
HayuHot u ghunocoghckoti kamezopuu,

meopemuKko-
NOJIOJHCEHUA
coyuojiocuu,

VK- 1.1. 35aTh:

- OCHOBBI CHCTEMHOI'O IIOJX0ja,
METOJIOB IIOMCKa, aHajau3a U
cuHTe3a WH(OPMAIIUU, OCHOBHBIC
BH/IbI ICTOYHUKOB UH(POPMAITUH;
- OCHOBHBIE TEOPETUKO-
METOJIOJIOTHYECKHE  ITOJI0KEHUS
bunocodum, COILIMOJIOTHH,
KYJIbTYPOJIOTH, SKOHOMHKH;

- 0COOEHHOCTH  METOHOJIOTHU
KOHIENTYaJbHBIX IMOJAXOJ0B K
[IOHUMaHUIO [IPUPOABI
uHpOpPMALMM KaK HAy4YHOU M

- OCHOBHble  Memoobl  HayuyHoeo | pumocoCKON KaTeropuu;

UCCNe008aAHUSL. - OCHOBHBIC METOJIbI HAYYHOT'O
MCCIICTIOBAHMSL.

VK- 1.2. YMmeTs: VK- 1.2. Y™mers:

- ocywjecmenams  MOUCK,  AHAAU3, | - OCYIIECTBISTh TOWCK, aHAJM3,

cunmes uHGopmayuu O0aa peuieHus | CAHTE3 uHpopmaruu TUTS

NOCMABNIEHHBIX IKOHOMUYECKUX 3a0ay 8 | PEIICHUS MTOCTABIIEHHBIX

cghepe Kynomypul; PKOHOMHYECKHUX 3adad B cdepe

- UCNONb308aMb @unocoghckuii | KyIbTypHI,

NOHSIMUIIHO- Kamecopuaniphslil | - HWCIONb30BaTh  (PHUIOCOPCKHI

annapam, OCHOB8Hble  uiocogckue | TOHITHHHO- KaTeropraIbHbIH

NPUHYUNBL 8 X00e AaHAIU3ad U OYeHKU | almapar, OCHOBHBIC

COYUANBHBLIX NpobIeM U NPOYeccos,
menOeHyull, hakxmos, s61eHull;

- AHATU3UPOBAMb MUPOBO33PEHUeCKUe,
COYUANbHO U  JUYHOCMHO 3HAYUMbLE
Gunocoghckue npobnemvi,

- opmuposams U apeyMeHmMupo8aHo
omcmaueams COOCMBEEHHYIO NO3UYUIO
nO  PA3IUYHBLIM  COYUANbHBIM U
Gunocoghckum npobnemam,

- obocHosblsamMb U AOEKBAMHO
OYeHUBamv Co8peMeHHble SGNeHUs. U
npoyeccol 8 00UeCmMBeHHOU HCUZHU HA
OCHOB€ CUCMEMHO20 NOOX00d;

- CaMOCMOSMENbHO — AHATUUPOBAND
obwenayuHvle meHOoeHyuu u
HAanpasiexus. pazeumust
COYUOSYMAHUMAPHBIX HAVK 8 VCI0BUSX
uH@opMayuorHo20 0bwecmaa;

dunocopckre MPUHIUIBI B XOJIE
aHallM3a M OIICHKU COIMAJIbHBIX
npo0em u MIPOIIECCOB,
TeHJCHIINH, (DaKTOB, SIBJICHMUIA;

- AHATM3UPOBATH
MHUPOBO33PEHYECKHE, COIHAIBLHO
u JTUIHOCTHO 3HAYUMBbIC
¢duocodpckue npodIeMsl;

- dopMupoBath u
apryMEHTHPOBAHO  OTCTauWBaTh
COOCTBEHHYI0  TO3UIHIO  TIO
pa3IMYHBIM  COIMAIBHBIM |
bunocodckum npodeMam;

- 000CHOBBIBaTH U aJICKBATHO
OIICHUBATH COBpEMEHHBIC
SABIIEHUST W TIPOIlECCHl B
00111eCTBEHHOW KMU3HU Ha OCHOBE
CHUCTEMHOT'0 TIOJIX0/1a;

- CAMOCMOAMENbHO — AHAIUBUPOBAMD | - CaMOCTOSITENIbHO
KVAbMYPOA0SUUECK)IO, aHAIM3UPOBaTh  OOIEHAYYHBIC
ecmecmeeHHOHAYYHYI0, UCMOPUYecKylo, | TEHACHIMH W HallpaBJICHUA
ACUXO020-Neda202UecKyIo pa3BUTUS  COLMOTYMAHHUTAPHBIX
ungopmayuro; HayK B YCIIOBHSIX
- onpedenamy YeHHOCMHble c8olicmea | NH(HOPMAIIMOHHOTO OOIECTBa;
DA3TUYHBLX 81008 UCTNOYHUKOS | - CaMOCTOSITENIbHO
ungopmayuu; aHAITM3UPOBATh

- OyeHusamv U NPOSHO3UPOBAMb | KYJIbTYPOJIOTHYECKYIO,




nocieocmeusi  ceoell  HAyuHou U
npogeccuonanvbHoll OessmenbHoCmu,

- CONOCMAasnAms paziuiHvle MmoyKu
3peHUss Ha MHO2000pa3ue A61eHUll U
coObImultl, apeyMeHmupo8ano
000CHOBbIBAMb CBO0E MHEHUE.

€CTECTBEHHOHAYYHYIO,
HUCTOPUYECKYIO, MICUXOJIOTO-
Ie1aroruyecKyro HHPOPMaLUIO;

- OIpenensiTh  IEHHOCTHBIC
CBOWMCTBAa  pa3IM4YHBIX  BMJIOB
MCTOYHHUKOB HH(DOPMAIUH;

- OLIEHUBAaTb U IPOrHO3UPOBATH
IIOCJIC/ICTBHSL CBOEH HAY4YHOM U
npodeccuoHaIbHON
JeSITeTIbHOCTH;

- COIIOCTABJIATh PA3IMYHbIE TOUKU
3peHHs Ha MHOT000pasue
SIBJICHUH M COOBITHH,
apryMEHTHPOBaHO 00OCHOBBIBAThH
CBOE MHEHHE.

VK- 1.3. Bnagets:

- HABBIKAMU CUCMEMHO20 NPUMEHEHUs.
Memooo8 noucka, coopa, amaiuza u
cunmesa ungopmayuu;

- HaBbIKAMU GHYMpEeHHel U GHewlHel
KPUMuKu PABIUYHBIX 81008
UCTMOYHUKO8 UHPOpMAyUUL;

- CnOCOOHOCMbIO  AHAIUZUPOBANL U
CUHMeE3UPO8amy unghopmayuro,
CBA3AHHYIO c npooniemamu
COBPEMEHHO20 00Wecmaa, a makdice
npupoooll u MEXHON0UAMU
Gdopmuposanus  OCHO8  JTUYHOCHHO2O

MUPOBO33PEHUsL;
- memooonocueu U MemoOuUKou
npoeedenus COYUOIO2UYECKO20
uccnedo8anusl,

- Mmemooono2uel U - MemoouKou

usyueHus Hauboee 3HAUUMbIX PAKmMos,
A671eHUll, npoyeccos 8
COYUOYMAHUMAPHOU cepe.

VK- 1.3. Bnanerts:

- HaBBbIKAMHU CHUCTEMHOT0
NPUMEHEHHS METOJIOB TIOWCKa,
cbopa, aHanmM3a W CHHTe3a
uH(popMaLuu;

- HaBbIKAMH  BHYTpPEHHEH W
BHEIIHEH KPUTHKH Pa3IHIHBIX
BUJIOB UCTOYHUKOB MH(OpMaIuy;
- CHOCOOHOCTBIO AHAJIU3UPOBATH
U CHUHTE3UpOBaTh HH(OPMALHIO,

CBS3aHHYIO C  TpoOieMamu
COBPEMEHHOro  obmecrsa, a
TaKXKe HIPUPOJIOI u
TEXHOJIOTUSIMH  (DOPMHUPOBAHUS
OCHOB JMYHOCTHOTO
MHUPOBO33PEHUS;

- METOIOJIOTHEH H METOIUKOU
IIPOBEJEHUSI  COLMOJIOTUYECKOTO
HCCIIEIOBAHMUS,;

- METOHOJIOTHEH U METOJIUKOMN
M3yuyeHus HanboJiee 3HAaUUMbIX
(bakToB, SIBICHUIA, IPOIIECCOB B
COITMOTYMAHUTAPHOU cepe.

2. OBFBEM U COAEPKAHUE JUCHUIIJIMHbI

2.1. O0béM AUCHUILIHHDI

0P0 390
Bupn yueOHoii padoThI Bcero CemecTpbl Bcero Kypc
4acoB JacoB
KonTakTHas padora (Bcero) 128 5,6 52 45
B TOM YHCIIE!
- exyuu (J13) 64 5,6 26 4,5
- cemunapwi (C3)
- npaxkmuyeckue (I13) 64 5,6 26 4,5
- menxoepynnosvie (MI3)
- unousudyavivie (M3)




- epynnogoe koHcynomuposarue (I)

- uHougudyanvHoe KoHcyromuposanue (M)

CamocTosiTe1bHasi padoTa cTyaeHTa (Bcero)

88

5,6

164

4,5

CPC

69

5,6

151

4,5

KOHTPOJIb

19

5,6

13

4,5

B TOM YHCJIC:

- 10020MOBKA KYpCo8oli pabomvl

- MeKywul KOHmpoJib

6

5

- NPOMEXNCYMOUHBIL  KOHMPOb  (HOO20MOBKA
9K3aMeHY)

K

13

5,6

13

4,5

Oo0mast Tpy10€eMKOCThb:
(Bcero 3a4. e1./k0J1-B0 4acoB 1o ®I'0C)

6/216

5,6

6/216

4,5

Buj npome:xxyTo4HOIi aTTecTanmu (3a4eT, IK3aMeH)

CeMeCTpBbI:

Kypc:

3a4yem

5

OK3AMEH

6

2.2. Tematuuecknii miaan (OPO u 3®0)

Temarnueckuii miaan OPO

KoJj-Bo yacoB

KonrakTHas padora

CamocrosiTejibHasi padora

CTYAEHTOB

HaunmenoBanue
Ne pa3iesioB U TeM
n/n (hpopmupyembie
KOMIIETEHIIMH)

Bcero

Bcero yacos o ®TOC
ayIUTOPHBIX
JacoB

J3

113

KoncyabTanuu

@I, u

Bcero uacos

CPC

CPC

KkoHTpoab CPC

TeKyl
il

MPOMEKYT
OYHBIH

CucrtemMa Hay4HO-CIIPaBOYHOTO
ammapata K JIOKyMEHTaM
ApxusHoro ¢onzna PO

(YK-1)

N
SN
0]

[E
[op]

14

AHaMTHKO-CUHTETHYECKAs
2. 00paboTKa PETPOCHEKTHBHOM 40 24
undopmanun (YK-1)

12

12

16

14

ApXI/IBHBIe OITUCH

3| (vK-1)

40 24

12

12

16

14

[loxroToBKa K 3a4eTy 4

SN

Bcero uacoB B 5 cemecTpe 108 56

28

28

52

42

IlyTeBonuTenu
4, (VK-1) 11 8

Apxusnble cnpaBouHuku (YK-

5. 1)

11 8

6. | Apxunsie katanoru (YK-1)

Hasnauenue u BHU bl KaTaJI0IOB

6.1 | (yi1)

Enunbiit KiaccuukaTop
JOKYMEHTHOW  WH(pOpMaUU
aApXUBHOTO (oHAA

(YK-1)

6.2. 10 6

Merouka OIIMCaHus u
6.3. | MHIEKCUPOBaHHS JIOKYMEHTOB 20 16
(YK-1)

10

7. | O63opsl gokymentos (YK-1)

ApxuBHBIE 0030pbI, UX BHIBI U
7.1. | MeToa¥Ka MOCTPOCHHUS 18 14
(YK-1)




Metoauka COCTaBJICHUS
7.2. | obubnuorpaduueckux 0030pOB 21 16 6 10 5 5
(YK-1)
[MoaroToBka K 2K3aMeHY 9 9
Bcero yacoB B 6 cemecTpe 108 72 36 36 36 27
Bcero uacos 216 128 64 64 88 69 6 13
TemaTnueckuii miian 3®0
Koa-Bo yacos
Q CamocTosiTe1bHasi padoTa
o KonrakTHas padora
= CTY/JI€HTOB
HaunmenoBanue =) =
Ne pa3aesioB U TeM = = = - koutpoas CPC
n/n (¢popmupyembie 2 o Z g 8 = S
KOMIETEHINH) S |(8sgdgam3|m3| =2-|FQ
ol s 5 = ?3 CPC | rtexym | nmpomexyT
g > z § Wit OYHDIH
Q s = /M
[a]
CucrtemMa Hay4HO-CIIPaBOYHOTO
ammapara K JIOKYMCHTaM
L ApxusHoro ¢onzna PD 33 8 4 4 25 25
(YK-1)
AHAIIUTHKO-CUHTETUYECKAS
2. 00paboTKka PeTpOCHEeKTUBHON 37 12 6 6 25 25
uadopmannu (YK-1)
ApXUMBHBIE OIHCH
3. (VK-1) 34 8 4 4 26 26
IToaroroBka K 3a4eTy 4 4 4
Hroro 3a 4 kypc 108 28 14 14 80 76 4
IlyTeBonuTenu
4. (VK-1) 11 11 11
5 llA)pXI/IBHLIe cnpaBounuku (YK- 13 2 2 11 11
6. | Apxunsie katanoru (YK-1)
Ha3sHa4yeHue u BUIbI KaTAIOrOB
6.1. (VK-1) 13 2 2 11 11
Enunbiit KIaccuukaTop
6.0 | MOKYMEHTHOH nHpopmanuu 13 2 2 1 1
apxuBHOTO oHIa
(YK-1)
Merouka OIUCAHUS u
6.3. | HHOEKCHPOBaHUS JOKYMEHTOB 17 6 2 4 11 11
(YK-1)
7. O0630p5I TIOKYMEHTOB
ApxuBHBIE 0030pPbI, UX BHIBI U
7.1. | MeToIMKa MOCTPOCHUS 17 6 2 4 11 11
(YK-1)
Mertoauka COCTaBJICHUSA
7.2. | oubnmorpaduyeckux 0030poOB 15 6 2 4 9 9
(YK-1)
IToAroTOBKA K 9K3aMEHY 9 9
Hroro 3a 5 kype 108 24 12 12 84 75
HToro uacos 216 52 26 26 164 | 151 13




2.3. KpaTkoe coaepskaHue pa3iejioB U TeM

Tema 1. CucreMa HAy4YHO-CIIPABOYHOI0 anmapara K HAOKYMEHTaM
ApxuBHoro ¢ponna PO

Hasnauenue cucrembl HaydHO-cnpaBodHoro ammapara (HCA). Ilowstus
«mmepBUYHasg uHMOpMaANUSs» U «BTOpUYHAs  MHGOpMALMS), «APXUBHBIM
cnpaBoyHuK», «cucrema HCA apxuBa», «cucreMa HCA x nmoxkymentam AD»y.
CocrtaB u ¢ynkuuu cucteMbl HCA K JOKyMeHTaM TrocyJapCTBEHHBIX apXUBOB,
MIPOIIECC €€ CO3[IaHHUsl, BEACHUS U UCIOJIb30BAHUS.

CrpykTypa cuUCTEMBbl Hay4YHO-CHPABOYHOIO ammapara W HAlpaBJICHUS €€
pazButus. OmnpenereHUe TUIIOB U BUAOB apXMBHBIX CHPaBOYHUKOB. [IpoOieMsl
ONTHUMM3ALUMU OTACNIBbHbIX TnojacucreM H 31eMeHToB cucrembl HCA. Ilytum
COBEPILIEHCTBOBAHMS METOJUKH CO3/IaHUSI ApXUBHBIX CIIPABOYHHUKOB.

HuddepeHunpoBanHblii  MOAXOA K CO3JaHUI0  HAYYHO-CIIPABOYHOTO
anmnapara. Ouepennocts co3manuss HCA k apxuBHBIM (OHAAM Pa3IUUYHBIX
KaTEropuiu.

B3auMoCBS3pb W NPEEMCTBEHHOCTh  YyYETHO-CIPABOYHOIO  ammapara
JIEJIONPOU3BOACTBA M  HAy4YHO-CIIPABOYHOI'O  ammapaTa BEJIOMCTBEHHBIX U
rOCy/IapCTBEHHBIX apXUBOB. OO0s3aTE€IBbHOCTh COCTABJIEHUS B JIEJIONPOU3BOJCTBE
YUPEXKIEHUH M BEIOMCTBEHHBIX apXHBaX OMNHMCEH Jel ¢ HEoOXOAUMBIM
CIPABOYHBIM aIIlapaToM K HUM. B3anMOCBA3b M NPEEMCTBEHHOCTb ONUCEH el
IIOCTOSIHHOT'O XPAHEHHS.

OnucaHre JOKyMEHTOB KaK OCHOBA CO3JAaHMS apXWMBHBIX CIPABOYHUKOB.
[TonsiTue 06 omnucaHuum AOKYMeHTOB. CyIIHOCTh aHATUTHUKO-CUHTETUYECKOU
nepepabOTK TEPBUYHOM JOKYMEHTHOW HWHQopmaiuu. MeToasl CBEpThIBaHUS
JOKyMEHTHOU MH(POpMaLIUU.

Tema 2. AHAJIUTHKO-CHHTETHYECKasi 00padoTKa peTpoCneKTHBHOI
uHpopManHHU

Kpatkuit 0630p ucropuorpadun u3ydeHus UCTOPUUYECKUX (POPM apXHBHOM
YYETHOW JOKYMEHTAIIMM U METOJO0B paboThl ¢ HUMHU. VICTOUHUKHU N7l M3YUCHUS
dbopM apxXMBHON JOKYMEHTAlMU. ODBOJIONHS HCTOPUYECKUX (OPM apXUBHOM
nokyMmeHTaruu  XV-XIX. OcHOBHbIE TOAXOJbI K OMNHCAaHUIO. THIOJIOTHUS
UCTOPUYECKUX (POPM apXUBHOM JOKYMEHTAIIUH.

Onucanue JOKYMEHTOB M JIeJl B apXUBaX YUPEKIACHUS U TOCYAapCTBEHHBIX
apxuBax. OmnucaHue NOKYMEHTOB M JeJ JIMYHOTO MpoucxoxiacHus. Onucanue
JIOKYMEHTOB H JI€JI JOCOBETCKOTO TIepHo/Ia.

Tema 3. ApxuBHBIE ONIUCH

Haznauenue m Bunnl ommceil. Onucanue nen. HasHayenue ommcanus JIedl.
3HayeHue HTOM paboThl Il CO3JaHUS ApPXUBHBIX CHOPaBOYHMKOB. CocTaB
AJIEMEHTOB UH(POPMAIUU NTPY OTTUCAHUHU JIC]I.

3aronoBok jena. OCHOBHbIE TpeOOBaHMS K METOAMKE COCTABIICHHS
3arosnoBka. CocraB 3aronoBka jaein. [lopsok pacmoyioKeHUsl COCTaBHBIX YacTe
3arosioBka. I[IpuemMbl 0000IIEHUS B 3arojloBKaxX JOKYMEHTHOM HH(pOpPMALMHU O



COJIep>KaHUM, aBTOpPax, KoppecnoHJeHTaX. TumoBble 3aroioBku. CocTaBieHUS
aHHOTAIIMM KaK MpUeM JCTAIbHOTO PACKPBITUS COJIEpKaHUS JIOKYMEHTOB Jiefa.
[Ipuemsbl cocTaBiieHUsI aHHOTAIIMI Ha TIOKYMEHT, TPYNITy TOKYMEHTOB.

O6o3HavyeHWe TMOUIMHHOCTH, CTEMEHW TMOJHOTHI M JPYTUX BHEIIHHUX
ocobeHHOCTEH nen. BrisiBneHne m 0003HaUYCHHE KpaWHUX JAT JTOKYMEHTOB Jefa.
PenaktupoBanue 3arojOBKOB M aHHOTanuid. TpeOoBaHMs, NpEABABISAEMbIE K
opopmnenuto nen. OOmoxxkka nena W ee pekBU3UTH. (OOO03HAUYCHHE HA3BAHUS
¢donma u ero yacTu. ApXuBHBII mudp nena.

Kaprounplii cmoco® omwmcaHusi nea1 W ero mnpeumyinectBa. OrmnmrcaHue
JIOKYMEHTOB JINYHOT'O MTPOUCXOKICHUS.

Meroarka M TNpakTHKa CO3JaHUS, COBEPIICHCTBOBAHUSA W IyOJIUKAIUU
apXMBHBIX onucer. J[eMCcTByronre NMpaBUiia U APYyTUe UHCTPYKTUBHBIE YKAa3aHUS O
METOMKE cocTaByeHus onucei. @opmel onrcu. CocTaB OMUCH.

Cucrema noctpoenust onucu. [lopsaoK 3aHECEHUS] CBEIECHHUW B OIUCH.
Wrorosas 3amuch W 3aBeputTeibHas Haamuch B onucu. CrnpaBOYHBINA ammapar K
OIKCH, €T0 Ha3HAUYEHUE U COCTaB.

[IpeeMCTBEHHOCTh B  COCTaBJIEHUM ONHUCEH B  BEIOMCTBEHHBIX H
rocygapcTBeHHbIX apxuBax. CylmHoCTh ITU(PPEpEeHIIMPOBAHHOIO YPOBHS OIHUCEH.
[lepepaboTka M yCOBEpIIEHCTBOBaHME OMNHCEl. ABTOMaTH3alMs Mpouecca
CO3IaHUS OITHCEH.

Tema 4. IlyreBoaurenn

Ha3znauenne u 0oCHOBHBIE BUIBI ITyTEBOAUTENEH. [[oHATHE O ITyTEBOAUTETSAX.
XapaktepHble 0COOCHHOCTH M (PYHKIMU myTeBoguTeneil. Ux mecto B cucreme
Hay4YHO-CIpaBOYHOro amnmapara apxuba u cucreme CIIA k nokymentam AD PO.
Buapr nmyreBoauTeneit. OnbIT co3nanus myteBoauteneid. OOmas xapakTepucTHKa
CIPAaBOYHUKOB  THIA  NyTEBOAUTEIEH, HMEIOIIUXCA B  OTEYECTBEHHOM
apxuBOBelleHUU. Pa3paboTka METOAMKHA COCTaBJICHUS TyTEBOJAMUTENEH B
OTEUECTBEHHOM apXWBOBeAcHUHU. Ponb nuddepeHImpoBaHHOTO MOAX0aa MpH
COCTaBJICHMHM TyTeBoauTeneld. Pabora 1o  paccekpeurBaHUIO  apXHBHBIX
JIOKYMEHTOB M pa3pad0TKa HOBBIX CIPABOYHO-WH(DOPMAIIMOHHBIX H3JAaHUN B
koH1e 80-90-x romos.

[lyTeBoauTeNM (CIpaBOYHUKM) MO PoHIaM apxuBa (apxuBOB). MeTouka ux
cocraBieHus. Ha3zHaueHue u cocTtaB myTeBoauTenel mno (QoHgaM apxuBa
(apxuBoB). Cxembl MOCTpOEHUsI MyTeBoauTeNeH mo (oHmaMm apxuBa (apXHUBOB).
Cxema MoCTpOeHHUs MYTEBOJAUTENICH U YCIOBUS UX MpUMEHEHHs. ['pynmupoBka
XapakTEePUCTHK (OHIOB B paslenax cxembl myreBoguteneir. OcoOeHHOCTH
MOCTPOCHUSI MEKAPXUBHBIX CIPABOYHUKOB M My TEBOAUTEINCH.

Kpatkue cnpaBounuku mo ¢onmam apxuBoB. CocTaB M XapaKTEPUCTUKA
KpaTKOrO CIpPaBOYHUKA. DJIEMEHTHl WH(GOpPMAIMM B KPATKUX CIPABOYHUKAX.
Oco0eHHOCTH METOJIUKHU COCTABIICHUS KPATKUX CTIPABOYHUKOB.

TemaTtnueckue  MyTEBOOUTENH.  XapakTEPUCTUKA  JOKYMEHTOB B
TeMaTU4eckux  nyTteBoguTensix.  OCOOCHHOCTHM  METOJMKH  COCTaBJICHUS
TeMaTU4YeCKUX MmyTeBouTeNeld. CripaBOYHBIN anmapaT K MMyTEBOIUTEIISIM.



Tema 5. ApxuBHbIe CIIPABOYHUKH

ApXUBHBIC CIIPAaBOYHUKH K JokymeHTam (onma (dhoumaoB). Ilonstue o0
apXHMBHBIX CIPaBOYHUKaX (yKa3aTelsax) K JoKyMeHTaM. DoHI0BbIe, MeX(OHIOBbIC
U MeXapxuBHbIe ykazarenu. Mx HasHauenwe B cucreme HCA apxuBoB u
B3aHMOJICMCTBUE C KaTallOraMH M ONMUCAMHU. BUIIBI U Pa3HOBUAHOCTU YyKa3aTeleu
(apXUBHBIX CIIPAaBOYHHUKOB). ONKUCH-yKa3aTemu.

Tema 6. ApXuBHBIE KATAJIOTH

6.1. Ha3naueHnue u BUbI KATAJIOTOB

Ha3znauenme u BUABI apXUBHBIX KartajoroB. [loHSATHS KiaccupuKauu
JOKYMEHTHOM HMH(pOpMAIMM M KaTajioroB JOKyMEHTOB. Buabl karajoros, ux
B3aUMOJIOIIOJIHAEMOCTD U MecTo B cucteme CIIA.

Pa3paboTka B OTEYECTBEHHOM apXHWBOBEJACHUM METOIUKU COCTaBIICHUS
IIPEIMETHBIX " IIPEIMETHO-TEMAaTUYECKHUX KaTaJoroB. Coznanne
CUCTEMAaTUYECKUX KaTajoroB B TOCYJapCTBEHHBIX apxuBax. KnaccudukanuoHHble
CXeMbI KaTasoros. [IoHsATHE 0 CTPYKTYype KaTajaoros.

Oco0OeHHOCTH  TOCTPOEHUS  KJIaCCU(UKALIMOHHBIX  CXEM  KaTajoros
an(aBUTHOMN U JIOTHYECKOU CTPYKTYPBHI.

Co3nanue u BeleHUE KatasoroB. OpraHuzaius U METOAUKa pabOThI MO
COCTABJICHHIO U BEJICHHUIO KaTaJIOTOB.

6.2. Ennnbii ki1accupukaTop H0KYMEHTHOH MH(pOPMalUd apXHWBHOIO
donga

Enunelii kinaccudukarop MOKyMeHTHOM uHbopManuu ApxuBHOro (poHIa
Poccuiickoit ®eneparnuu (EKI AD PO) kak yHuBepcaibHbI HHPOPMAITMOHHO-
ITIOMCKOBOM SI3BIK MEepapXUyYeCcKoro TUIIA, IIPEIHA3HAYECHHBIN TS
KJIacCU(DUKAIIMOHHOTO ~ aHajiW3a  apXMBHOW  JIOKYMEHTHOM  uH(oOpManuu,
coneprkarieiicss B qokymeHtax A® PO, He3aBUCHMO OT HOcHUTENsT MHGOpMAIINH,
BPEMEHU CO3JaHUs IOKYMEHTOB U MECTa UX MOCTOSIHHOTO XPaHEHUS.

Hasznauenne EKJIM, npuHIUIBI TOCTPOCHUS W OCHOBHBIE (YHKIUU
kinaccudukaropa. Crpykrypa EK/IU: rnaBHas Tabiuiia, TaOIUILI ONIPEaCIUTENCH,
an@aBUTHO-NIPEIMETHBIN yKa3aTesb, 0a3a uHaekcauuu. [lopaaok nmpucoennHeHus
onpenenuTesned K HHAEKcaM cxembl KiaccugukaTopa. CChbUIOYHBIN ammapar
EKJIN.

6.3. MeToauka onucaHus ¥ HHIEKCHPOBAHUS IOKYMEHTOB

Onucanve JOKYMEHTOB TMpu KaTamoruzauuu. OObeKT uHPOpManuu B
KaTrajorax M COCTaB JIOrH4eckoil 3amucu. [(uddepeHnmpoBaHHbIl MOIX0T K
OIMCAHUIO.

MeToauka MHAEKCHPOBAHUSA NTOKyMEHTOB mo ExmHomy kinaccudukaropy
nokyMeHTHOW wuHMopmanuu ApxuBHoro ¢oumaa Poccuiickoii ®Deneparuu B
CUCTEMATUYECKUX Karajorax TIOCyJapCTBEHHBIX AapXUBOB. Buabl WHIEKCOB.
OCOOEHHOCTM  TOCTPOEHUS COCTaBHBIX W  KOMOMHHMPOBAaHHBIX  HMHJEKCOB.
Oco0eHHOCTH pa3MeXEBaHUS MEXKY OTACIaMU U TyOJIupoBaHre HH(POPMALIUH.



33,[[8,‘11/1 U OOBEKT CUCTCMATHU3alluH. HpaBI/IJIa CHUCTCMAaTU3allnn. OcHOBHBIE
OTallbIl Imponecca CHUCTCMAaTU3alluu: aHaJIn3 HOKYMCHTA, IIPUHATHUC
KJIaCCI/I(l)I/IKaHI/IOHHOI‘O pCUICHU:A, O(bOpMJ'ICHHe KHaCCI/I(l)I/IKaHI/IOHHOFO pCUICHUAA.
PeﬂaKTI/IpOBaHHe KJIaCCI/I(l)I/IKaHI/IOHHBIX HMHICKCOB.

Tema 7. O030pbI IOKYMEHTOB

7/.1.ApxuBHbIe 0030pbl, HX BUAbI 1 METOJAMKA NOCTPOCHUSA

Buner 0030poB U ux (yHKIMU B CUCTEME HAyYHO-CIIPABOYHOTO arapara.
[TonsiTue 006 0030pax apXMBHBIX TOKYMEHTOB. VX HazHaueHue. PyHKIUU 0030pOB
B CHCTEME apXMBHBIX JOKyMeHTOB. OcobeHHOcTH 0030poB (OHIOB U
TeMaTH4EeCKUX 0030poB. OCHOBHBIE UEPTHI CXOACTBA U PA3IUYUS MEKIY HHUMH.
Bo3moxxHOoCTH Kinaccu@ukanuu 0030pOB B 3aBUCMMOCTH OT CIOCO0a ONMUCAHUS U
o0beMa aHAJIU3UPYEMBIX TOKYMEHTOB.

«O603penus» nokymeHtoB B apxuBax Poccum B XIX B. Pa3zpabotka
METOJIMKU COCTaBJIEHUSI 0030pOB B OTE€UECTBEHHOM apXHUBOBEACHUU.

Onpenenenve oOBbEKTa OMUCAHUS U MOCTPOEHUE CXEMBbl XapaKTEPUCTUKH
JIOKyMeHTa B 0030pe. MeTouka coctaBiaeHus: 0030pOB.

Onucanve JOKyMeHTOB B o0030pax. CocTaB MOMCKOBBIX JAaHHBIX, HX
HazHaueHue. CripaBOYHBIN anmapat K 0030pam.

7.2. MeToauka coctaBjieHus Oudauorpadpuieckux 0630pon

bubnuorpaduueckuit 0030p Kak BUJ 0030pa JTOKYMEHTOB B MUCHMEHHOU
Wi ycTHOM (opme. MeTonrMKa NOCTPOEHUS YCTHOTO TEMAaTHYECKOro o030pa
OJTHOTO WJIM HECKOJIbKMX JOKYMEHTOB. OCOOEHHOCTM MOJITOTOBKU MUCBMEHHOTO
oubnuorpaduueckoro o63opa. Crenuduka mMoArOTOBKH 0030pOB HOPMATHUBHBIX
JIOKYMEHTOB.

3. YYEBHO-METOJAWYECKOE OBECIIEYEHUE JUIS]
CAMOCTOSITEJABHON PABOTHI OBYYAIOIIMXCS MO
TUCIUILIAHE

3.1. [li1aHbl NPAKTHYECKUX 3aHATHH

IpakTnueckasi padora Ne 1
no teme «CrcremMa Hay4YHO-CIIPABOYHOI0 anmapara
K IOKyMeHTaM ApxuBHOro ¢ponaa Pd»

Hean 3anaTust - GopmMupoBaHre HaBbIKAa HCIOIb30BAHUS KOMIIBIOTEPHOM
TEXHUKU U MHOOPMAIIMOHHBIX TEXHOJIOTUH B MMOMCKE UCTOYHUKOB U JINTEPATYPHI.

3anaHmMe: KCHONB3Yys pa3IUYHble MCTOYHUKU HHPOPMALUU HEOOXOAUMO
PacKpbITh KOMIUIEKC B3aUMOCBS3aHHBIX W B3aMMOJONOJIHSIEMBIX apPXHBHBIX
JIOKYMEHTOB, CO3/1aBAEMBIX Ha €IMHON METOAUYECKON OCHOBE.

1. PackpoiiTe coaepkaHue KiacCu(PUKaUUd apXWBHOW JOKYMEHTALIHUH,
MPUBEAUTE NPUMEPHI IEPBUYHON U BTOPUYHOMN TOKYMEHTApHOU HHPOpPMaLIUU.



2. PackpoiiTe coiep:kaHW€ OCHOBHBIX HPHUHIIMIIOB MOCTPOCHUS CUCTEMBI
Hay4HO-CIPABOYHOTO amnmnaparta. CpaBHATE NPUHLHAIIBI TOCTpoeHus cucteMsl HCA
C MPUHIIMIIAMU BEACHUS JAEJIONPOU3BOICTBA.

3. PackpoiiTe rOpH30HTAJIBHBIE U BEpPTUKAJIBHBIE YpoBHU cucTeMbl HCA,
COCTAaBbTE CXEMY COINOJYMHEHHS C KOHKPETHBIMH INpuMepamu (Hampumep: AD
P®, pernonanbHbie apXUBBI, MECTHBIE apXUBBI, (DOHJIBI, OT/IEIbHBIC JOKYMEHTHI).

4. B cooTBEeTCTBHH C JACHCTBYIONIEH METOINYECKON 0a30if apXUBHOTO Jeia U
JIETIONPOU3BOJICTBA PACKPOUTE OCHOBHBIC HanpaBieHus: pa3Butus cuctembl HCA.

IIpakTuyeckas padora Ne 2
10 TeMe KAHAJIUTHKO-CUHTEeTHYeCKasi 00padoTKa peTPOCNEeKTUBHOM
UH(popMaLN»

Heap 3ansTHA - GOPMUPOBAHUE HABBIKA MCIOJIb30BAaHUS KOMIIBIOTEPHON
TEXHUKHU U NH()OPMALIMOHHBIX TEXHOJOTUH B IOUCKE UCTOUHUKOB U JINTEPATYPBHI.

3agaHue: MCNONb3Yysl pa3iMyYHble HWCTOYHUKUA HHGPOpPMAIMU HEOOXOIUMO
PacCKpbITh KOMIUIEKC B3aMMOCBSI3AHHBIX M B3aUMOJOIIOJIHIEMBIX apXUBHBIX
JIOKYMEHTOB, CO3/1aBAEMbIX Ha €IMHON METOJIMYECKOM OCHOBE, a TAKKE PACKPHITH
COCTaB U COJIEPKAHUE JOKYMEHTOB Ka)KJIOr0 JEJIa C YYETOM HBOJIIOIUU YYETHBIX
(bopM apXUBHOI TOKYMEHTALIUU.

1. IlpuBeaute npUMEpPbl Pa3IMYHBIX HMCTOYHUKOB MJIsi HM3ydeHHs (Hopm
apXMBHOM JOKYMEHTalMH (Ha mpumepe 1okyMeHTOB PI'AJIA).

2. CocraBbTe€ CpaBHUTEIBHYIO TaOJMIy 3BOJIIOIMH HCTOPHUECKUX (HOpM
apxuBHOU JokymeHTaru B XV-XIX BB.

3. PackpoiiTe OCHOBHBIE TOAXOAbl K OIHCAHUIO HCTOPUUYECKUX (PopM
apxuBHOU JokymeHTaru B XV-XIX BB.

4. Packpoiite comepxkaHUE THUIOJOTUA HUCTOPUYECKUX (OPM apXUBHOU
JOKyMEHTALUH.

5. Oco0eHHOCTH OMMCAaHUSA JOKYMEHTOB M JI€J B apXUBax YUPEXKACHUS U
rOCy/IapCTBEHHbIX apXuBax (MH(GOPMAIMOHHBIE XapaKTEPUCTHKU JTOKYMEHTOB U
JIeJ, CXEMbl PAaCIHOJIOKEHHSI 3aroJIOBKOB B 3aBUCHUMOCTH OT Pa3jJUYHBIX BUJIOB
JIOKYMEHTOB, LICHHOCTh JJOKyMEHTapHOU UH(OpMAIIN)

6. OCOOEHHOCTH OMUCaHUsl JTOKYMEHTOB M JEJ JIMYHOTO MPOUCXOXKIACHUS
(mpuBecTH MpUMeEphl Ha OCHOBaHUM 10KyMeHTOB PI'AJIN).

7. OcoOeHHOCTH ONUCAHUsI JOKYMEHTOB U JIEN IOCOBETCKOTO NEPUO/IA.

IIpakTnueckas padora Ne 3
1o TeMe «APXUBHbBIE ONKCH))

Hean 3ansaTHs - (OpMUPOBAHHE HaBBbIKA OPTAHMU3AIUU CIIPABOYHO-
MOUCKOBBIX CPEACTB UM UCIOJb30BaHUS APXUBHBIX JIOKYMEHTOB, YyMEHHUE
MPUMEHSATh TMPUHIUIBI W METOJBl CO3JaHUSl CIPABOYHO-UH(POPMAITMOHHBIX
CPEACTB K JIOKYMEHTaM.



3aganue:

1. CocrtaBuUTb pa3iIMyYHbIE CXEMbl KiIaccuPuKauuu jaen (GOHAOB s
ONpENEIICHUS] OCHOBBI CTPYKTYpbl OIIMCM HAa OCHOBAHMM OCHOBHBIX H
JOTIOJTHUTENBHBIX TPU3HAKOB: CTPYKTYPHOro, (YHKIIMOHAIBHOTO, OTPACIEBOTO,
TEMATHYECKOr0, XPOHOJOTMYECKOTO, HOMHUHAIBHOTO, KOPPECHOHAEHTCKOTIO,
aBTOPCKOTO, MMPEMETHO-BOIIPOCHOTO, T€OTPaduIECcKOTO.

2. Ha ocHOBaHMM METOAMYECKOW 0a3bl apXWUBHOTO Jiejla W
JIETIONPOU3BOJICTBA HEOOXOAMMO COCTAaBUTh OMNHUCHU JIe IOCTOSIHHOTO CpOKa
XPaHEHUS, BPEMEHHOI'0 U JIOJITOBPEMEHHOTO CPOKA XPAHEHHS.

3. CocTaBUTh CHPaBOYHBIN ammapar K ONUCH Jell (TUTYJIbHBINA JIUCT,
OrJIaBJI€HUE, MPEIUCIOBHE, CIIUCOK COKpAIICHUH, YKa3aTehb).

IIpakTuyeckas padora Ne 4
no TemMe «MeToAUKA ONMUCAHUS U UHAEKCUPOBAHUSA JOKYMEHTOB)

Hean 3anaTus - GopMupoBaHre HaBbIKA UHACKCUPOBAHUS JTOKYMEHTOB IO
Ennnomy knaccudukatopy JOKyMEHTHOW wWHGoOpManuu ApxuBHOTO ¢HoHIA
Poccuiickoit @enepanuu.

3apanme: ucnonb3ys Enubbiil kiaccuukaTop JOKyMEHTHOUW MH(OpMaLuu
ApxuBHoro ¢onna Poccuiickoit denepaiiuu HEOOXOAUMO ONPENEIUTh TMOJTHBIN
WHJICKC JIJTA CJICAYIOIIUX TTOHSITUI:

Bapuanr 1.

1. Ilpomokonsl cosewjanuii ye30HbiX NPOO0BOIbCIMEEHHBIX KOMUMEMOS.

2. Hesimenvrocmo 3a20mosumenbHbix Konmop Xabapoeckozo Kpas no nepepabomke
BMOPUUHO20 CbIPbSI.

3. Haozop u uncnexmupoganue 0esimenbHOCmU 1eCX0308.

4, Obopyoosanue 0151 NPOU3800CMBA 83/1€MHO-NOCAOOYHBIX NOJIOC.

S. Cmompul Xy0odcecmeenHoll camooeamenbHocmu Xabaposckozo Kpasi.

Bapuanr 2.

1. Onnama mpyoa pabouux kabenbHOU NPOMBIULIEHHOCTIU.
2. Cmamucmuka 8vicuie2o 00pazo8anus.

3. Ilpogpunaxmuueckue npususKu epyoHsix Oemeil.

4. Pazsumue yuprxosoeo uckyccmea 6 Ilpumopckom kpae.
5. Obopyoosanue 011 npouzeo00cmea nuesvix NPOOYKmMos

Bapuanr 3.

1. IIpomoxkonvl 3acedanuii 8cepoccutickoco 0ouecmea UHBAIUOO08.
2. Coyuanvras nomows 6edxcenyam 8 benzopoockoil obracmu.

3. Heticmeus coio3HuKo8 8 nepeoil Muposoll GolHe.

4. Mamepuanoémxocms npu npou3800cmee CMmaHKkos.

5. Qunancuposanue npednpusmuii Xumu4eckou nPOMblULIEHHOCTIU.

Bapuanr 4

1.Cmamucmuxka evicuieco obpazosanus.

2. [lnanuposanue ompaciei H}ugomMHOBOOCMEA.
3. IIpomoxonvt 3acedanuu PC/PII.

4. Jluunas eucuena oemeu u NOOPOCMKOS.



5. Haoszop 3a 0esmenvHOCMbI0 3a20MOBUMENbHbIX NPEONPUIMUIL.

Bapuanr 5.

1. Ilpogpunaxmuyeckue npususku epyoHvIX Oemell.

2. Kaopoeuiii cocmas pabomHukos mxkayxkou ¢hpadbpuxu.

3. Ilnanuposanue ompacieil 1e2koi NPOMbIUUIEHHOCTU.

4. Passumue cnopma 6 Amypcxoti u Yumunckou ooracmsix.
5. Paboma 6 6blx00Hble U NPA30HUYHbIE OHU.

Bapuanr 6.

1. Komnnexmoganue kaopos nocpeocmeom 6epoo8KU UHOCMPAHHBIX PAOOYUX.
2. Opeanusayus 4eMnuoHamos 0Jist Oemeti @ NAPKax Kyibmypol.

3. Meouyunckue ocmompul WKOJIbHUKOS.

4. CoenvHas ¢hopma onamol mpyoa 8 cenbCcKom Xo35aicmae.

5. Cmamucmuka wKoIbH020 00pA308aAHUSL.

Bapmuanr 7.

1. Qunancuposanue npeonpusmuil masjiceio20 MauuHOCMpPOeHUs.
2. Meouyunckue ocmompbl 83p0cioc0 HACENEHUS.

3. Mooepnuzayus npeonpusmuii paxemocmpoeHus.

4. Passumue 6o0no2o cnopma 6 Ilpumopckom xkpae.

5. [lobposonvyvl 6 Kpacnou apmuu 60 épems eparicoancKol 80UHbL.

Bapuanr 8.

1. Onnama mpyoa na npednpusmusix xumuueckou npomviuiiennocmu Kemeposckoii
obracmu.

2. Pazsumue 30pasooxpanenus ¢ Axymuu.

3. [lomows moina ¢pponmy 6o epems Benuxoit OmeuecmseeHnol GOUHbL.

4. Cmamucmuka ¢hymoonvuvix uep.

5. IIpomokonvl 3acedanuii pyccKkoeo acmpoHOMULecKo2o 0ouecmaa.

Bapuanr 9.

1. Ilpasnenue Corwsa nucameneti Poccuu.

2. Ilpogpunaxmuueckue npusuUKU WKOJIbHUKOS.

3. Boennuwuii pnom Poccuu 6 pyccko-mypeyxoti gotite (19 gex).

4. Boennvie b6azvl P® na Kyobe.

5. IIpomoxkonel 3acedanuii Bepxosnozo y2onosnozo cyoa Poccuiickoii umnepuu.

Bapuant 10.

1. lanvnesocmounulil ¢hedepanvHulii OKpye.

2. [Ipomoxonvl cosewanuil adgokamckou nanamol Xadaposckozo Kpas.
3. Byxeanmepckuil yuem Ha npeonpusmusax 20p00CK020 mpaHcnopma.
4. Pazeumue kpoaukogoocmea 6 Amypckoti ooaracmu.

5. 3apabomuas niama pabomMHUKOB 36ePOBOOYECKUX XO3AUCME.

Bapuanr 11.

1. Cvez0wm KTICC.

2. Qunancuposarue OOUKOIbHBIX YUPeHCOeHUI.
3. Xabapoeckutl Kpaesotl My3bIKaIbHbLL Mmeamp.
4. Bcepoccuiickasa KHUMCHAsA nalama.

5. Ilpogunaxmuueckue ocmMompuvl NEHCUOHEPOS.



Bapuant 12.

1. Tybepxynes neckux y wKoJIbHUKOS.

2. Opeanuszayus mysee nod omxpvimuim Hebom 8 Poccutickot @edepayuu.
3. Ilucomennocms Hapo0oe Benecysvi.

4. Meouyunckue cnpagoyHUuKU.
5. Inenymor LJK KTICC.

Bapuant 13.

1. Knueu 0ns umenus no epammamuxe aHeIUCKo20 A3bIKdA.

2. Ilpueneuenue uHocmpanHvix padouux 0Jis nepeudHol 00pabomKu uwepcmu npu
MKAYKOM NPOU3BOOCMEE.

3. Opeanusayus 0ocyaa auy ¢ 02PAHUYEHHBIMU BOZMONCHOCHAMU 300DOBbAL.

4. Jleticmeus corosnuxos 6 sotine CCCP ¢ Anonueti 6 1945 200y.

5. Vcvinosnenue demei.

Bapmuanrt 14.

1. Opeanuszayus 6e00MCmMeeHHbIX APXUBO8

2. Tenexanan «I yoephus

3. Meouyunckue cnpasouHuxu

4. Ilucomennocmv Koneo

5. Cmamucmuka 00WKOIbHO20 00PA308aHUS

Bapuant 15.

1. Mamepuanoémxocms npu npouzeo0cmee mKAYKUX CMAHKOS.
2. [Ipomoxonvl cobpanuii Komumemos 6eOHOMmbl.

3. Coyuanvroe obecneueHue UieHo8 cemell 60CHHOCIYHCAUJUX.
4. Kpecmosanckoe éoccmanue noo pykosoocmeom E. Ilyeauesa.
5. 3awuma npas uenosexa.

IIpakTnueckas padora Ne 5
10 TeMe «ApPXHUBHBbIE 0030Pbl, HX BHAbI 1 METOAMKA MOCTPOCHHU

Hean 3ansaTus - opMupoBaHUE HABbIKA COCTABJICHUS apXUBHBIX 0030POB.

3ajaHue: Ha YCMOTpEHHE OOYYarIlero HEOOXOJMMO COCTaBUTH JIMOO
TeMaTH4IecKuii 0030p, a11ub0 0030p apxuBHoro ¢onma XI'MK. B 0630pe momkHbBI
OBITH OTPAYKEHBI:

- Xapakmepucmuka yupexcoenus-ghonooobpazoeamens (ucmopuieckas
cnpaska o ¢oonooobpazosamere);

- Xapakmepucmuxa O0OKYMeHmMOo8 (coOcmeeHHo 0030p), m.e. cocmasienue
AHHOMAYULL,

- Xapakmepucmuxka — 8CHOMO2AMeNbHO20  CHPABOYHO20 — annapamda
(ocnasnenue, ucmopuko-apxeozpaguieckoe npeouciosue, yKazameau, CHUCOK
COKPAWeHHbIX c108, bubauocpagus);

- CNUCOK POHO08, UCNONIL308ABUIUXCS NPU COCMABLEHUU 0030pa;

- bubnuoepadghusi,

- CB8E0CHUsL O HANUYUU OOKYMEHMO8 NO meme 8 OpY2UxX apxXueax.

O630p HEoOX0aUMO O(GOPMHUTHL B IHCHMEHHOM BHJIE M IIPOBECTH €r0
myOJUYHYIO 3alTUTy Ha OJTHOM U3 MPAKTHUYECKUX 3aHSITHH.



IIpakTuyeckas padora Ne 6
no reme «MeToauka cocraBjaenuss Ondauorpaguyecknx 0030poB»

Hean 3ansaTus - GopMUPOBaHNE HABBIKA COCTABIICHUS OMOIHOTpaPUIeCKuX
0030pOB.

3aganmMe: Ha yCMOTpeHHE OOydYaromero HeoOXOAMMO COCTaBUTH JHMOO
nHpopMarMoHHbIM  OubaMorpaduyeckuii  00630p, MO0 peKOMeHIATeIbHbBIN
oubmmorpaduueckuit 063op. CTpykTypa OuOmMMorpaduueckoro od3opa I0KHA
COCTOSITh U3:

- BCTYINUTEIbHOM YacTu (C OOOCHOBAaHMEM TEMbl, M XapaKTEPUCTUKON
O0COOCHHOCTH TEMBI);

- OCHOBHOM dYacTH (C MpPEICTAaBICHUEM XapaKTEPUCTUKU  CAMMX
HMCTOYHUKOB);

- 3aKIIOYUTEIbHOM dYacTh (C 0000IIeHHEeM OCBEIICHHBIX HCTOYHHKOB
UHPOpMAIIUN).

O630p HE0OX0aUMO O(GOPMHUTHL B TMHUCHBMEHHOM BHJE U MPOBECTH €r0
MyOJUYIHYTO 3alTUTy Ha OJTHOM U3 MPAKTHYECKUX 3aHATHH.

3.2. Bonipochl AJis1 CAMOKOHTPOJISA

1. HazoBuTE CTPYyKTypHBIE 3JIEMEHTHl HAy4HO-CIIPAaBOYHOI'O ammnapara
apXuBHOTO (poHTA.

2. HazoBuTe TUIBI U BUJIBI APXUBHBIX CIIPABOYHHUKOB.

3. Ha3oBute BBl apXUBHBIX ONMCEM.

4. Cracrema OCTPOCHUS apXUBHOM OIHUCH.

5. Ilepeuncnute BUIBI KAaTajIOroB, OOBSICHUTE UX B3aUMOJOMNOJIHAEMOCTh U
Mecto B cucteme HCA.

6. HazoBurte cTpykTypHble 3JIeMeHThl Tabnuu EaumHoro kiaccudukaTopa
JTOKYMEHTHOU nHpopmarmu ApxuBHoro (ponna Poccuiickoit @denepanuu.

7. lIlepeurciure BUIBI IyTEBOAUTENECH W HA30BUTE HUX XapaKTEpHbIE
OCOOEHHOCTH.

8. [lepeuncnute BUIBI 0030pOB M HA30BUTE WX (QYHKIIUU.

4. METOANYECKHUE YKA3ZAHUA 110 OCBOEHUIO JUCHUIT/INHbI

CamocrosiTennbHasi paboTa SBIAETCS BAXKHBIM  DJIEMEHTOM  HM3yYCHHUS
JUACLUIUIAHBL. Y CBOECHHE MaTe€pUalia JUCUUILUIMHBI HA JIEKIUAX, MPAKTUYECKUX
3aHATHUSAX U B PE3YJIbTATE CAMOCTOSITEIBHOW MOATOTOBKU U U3YUYEHUS OTIIEIIBHBIX
BOIPOCOB JUCUUIUIMHBI, MO3BOJISIT TOAOUTH K MNPOMEKYTOUHOM aTTECTALUU
MOJATOTOBJICHHBIM. 3HAHUS, HAKAIJIMBAEMbIE€ TOCTEIIEHHO W B Pa3JIUYHBIX
paKypcax, ¢ UCMOJIb30BAaHUEM MPOTUBOIOJOXKHBIX MHEHUM W B3IJISJIOB HA Ty WJIU
WHYIO TMpoOJieMy SBISIOTCS TJIYOOKMMH U KA4eCTBEHHBIMH, U ITO3BOJISIFOT
dbopMUpOBaTh COOTBETCTBYIOIIUE MPOQPECCHOHATLHBIE KOMIETEHIIMM KaK HTOT
o0pa3oBaTenbHOTO Ipoliecca.



JUid cucteMaTu3alyy 3HaHUM 1O AMCLUIUIMHE NEPBOHAYAJIbHOE BHUMAHUE
cieyer oOpaTUTh Ha pabouyro mporpamMmy Kypca, KOTopas BKJIIOYaeT B cels
OCHOBHBIE MPOOJEMbl AUCUUIUIMHBI (TEMATUKy 3aHITHUH), B paMKax KOTOPBIX U
(GopMuUpYIOTCS BOIPOCHI AJIs1 KOHTPOJIS U aTTectauuu. [loaToMy cTyneHT, 3apaHee
O3HAKOMUBILIKCH C MPOrpaMMOM Kypca, MOXET JIydllle COPUEHTHPOBATHCS B
MOCJIEOBATEIBHOCTH OCBOCHHS Kypca C MO3ULUIA OpraHUu3allud CaMOCTOATEIbHON
paboTHI.

[Ipu opranu3zannu mporecca OCBOCHUS JUCUUIUIMHBI CIEAYET YUUTHIBATS!

1. Inanuposanue epemenu, 0meeo0eHHo020 Ha 0C8O0EHUE OUCYUNTIUHDL.

[Ipy mnnaHUpoOBaHWMM BPEMEHM HA OCBOCHHE JUCIHUIUIMHBI  CIEAYET
PYKOBOJICTBOBAaTbCA: CTPYKTYpOW JUCLMIUIMHBI, B KOTOPOW yKa3aHbl KOJIMYECTBO
aKaJeMUUYECKUX YacOoB B pa3pe3e KAKIOW TEeMbl, BUJA 3aHATUN (JIEKIIMOHHOE WJIU
IPAKTUYECKOE) U Yachl HA CaMOCTOSITENIbBHYIO paboTy; (HOopMOil MPOMEKYTOUHON
aTTecTaluy (3a4€eT U 3K3aMEH ).

2. IlocneoosamenbHocms Oeticmeutl npu 0C80EHUU OUCYUNTIUHDI.

N3ydyeHnne Kaxaod TeMbl AUCHUIUIMHBI LIEJIECO00pa3HO HA4YMHATH CO
3HAKOMCTBA C COJEpKaHUEM IUCLUILIMHBI B pa3pe3e TEM; 3aTe€M CIEIYET 3Tal
110100pa UCTOYHUKOB U3 YMCIIAa PEKOMEHIYEMBIX U MOAOOPaHHBIX CAMOCTOATEIBHO
(HayuyHble CTaThbu; HH(pOpPMalMs NPABOBBIX 0a3 JaHHBIX; HHPOpMaUUS C
opUIMaNbHBIX  CATOB  APXUBHBIX  yupexaeHud u  1p.). M3yueHue
MCTOYHHUKOBEIYECKOU 0a3bl MOXKET CONIPOBOKAATHCS KOHCIIEKTHPOBAHUEM.

LlenecooOpa3Ho BeCTH MepedeHb NPOOIEMHBIX BOIPOCOB KaK MO CYLIECTBY
TEMbI, TaK U B Clly4ae 3aTPyJHEHUU C YSACHEHHEM CMbIC]IA H3JIOKEHHOTO B
UCTOYHUKAX Marepuasia (yKa3aHHbIE BONPOCHI MOTYT OBbITh pa3pelleHb
CaMOCTOATENIBHO, BO BpPEMSI CECCHOHHBIX 3aHATHM WM Ha KOHCYJbTalMU C
IpernojiaBarenem).

JUis TOATOTOBKM K TMPAKTUYECKUM 3aHATHSIM PEKOMEHIYeTCs MOJIPOOHO
U3yYUTh KOHCHEKT JEKUMH M JAp. UCTOUHUKH, (opMHUpyOlIe Oa30Bble 3HAHUS
HEOOXOMMBIE ISl BHIIOJIHEHUS TPAKTUUYECKUX PaOOT, IPEAyCMOTPEHHBIX KYPCOM.

Taxke  pexkoMeHAyeTcs  O3HAaKOMHTHCS  MOPSAKOM IIPOBEICHHUS
MPAKTUYECKUX 3aHIATHI, KOTOPBIM BKIIOYAET CJEAYIOIIME 3Tamnbl: OOBSCHEHUE
3aJlaHds W HAaBBIKOB (KOMIIETEHIIMI), KOTOpbIE 3aKpEIUISIOTCS B XOAE €ro
BBINIOJIHEHUS; 3HAKOMCTBO C KOHKPETHBIMM HWCTOYHHMKAMU HWH(OpMaLUU s
BBINIOJIHEHUS 3aJaHusi; OOCYyXJEHHE M YTOUYHEHHE BOIPOCOB B XOJE aHaIH3a
VMCTOYHUKOB HWH(pOpMAIMK; COBMECTHBI NPOCMOTP NEPBUYHBIX PpPE3YJIbTATOB,
OLICHKA UX COOTBETCTBUSA MO (POPMAIIBHBIM U COJEPKATEIbHBIM TPEOOBAHUSIM.

3. MUcnonvzosanue yueOHO-MemoOUYeCKUX Mamepuaios u paboma c
Jumepamypou.

Cnegyer THpUMEHSATh  CIEAYIOLIYI0  TOCIEIOBAaTEIbHOCTh  W3Y4YEHUS
UCTOYHHUKOB ISl (HOPMHUPOBAHMS 3HAHUU MO TeMaM JUCUUIUIMHBI: HOPMATHBHBIC
NpaBOBbI€ aKThl MO JUCUUIUIMHE; KOMMEHTApUU K 3aKOHOJATEIbHBIM aKTaMm;
HAY4YHYIO U YU€OHYIO JIUTEPATYPY, a TAKKE IPYTUe HCTOUHUKH.

4. Ilo02omo6Ky Kk meKkyujemy KOHmMpOJ0 YCnesaemocmu.

OcHOBHOM 3aayell TEKyLIEro KOHTPOJIS YCHEBAEMOCTH OOyYarouuxcs
SBJISIETCS MTOBBIIICHUE Ka4yeCTBA 3HAHUW, MPUOOPETEHNE U PAa3BUTHE UMU HaBBIKOB



CaMOCTOSITeTbHOM paboThl. Tekylmuid KOHTPOJb 3HAHUN OOydYarolmuxcs IO
JUCLUIUIMHE MOXKET HMMETh CIHEAYIOIIME BHUJBI: YCTHBIM ONpPOC Ha JIEKLIHSIX,
MPAKTUYECKUX 3aHATHUAX; MPOBEPKA BBIOIHEHNUS MUCbMEHHBIX CAMOCTOATEIbHBIX
paboT 1 JOMAIIHUX 33JJaHUH.

st 2pdekTHBHOM MOATOTOBKM K TEKYIIEMY KOHTPOJIO MO JAWCIHUILIAHE
HEOOXOJMMO HCIIOJIb30BaTh PEKOMEHIOBAHHYIO OCHOBHYIO U JIOTIOJHHUTEIBHYIO
JUTEPaATypy, KOHCIEKTHI JIEKIUH, pa3pabOTKU CTYJEHTOB, BBINOJHECHHBIE B
pe3yJIbTaTEe MOJATOTOBKY U BBIMOJIHEHUS MPAKTUYECKUX 3aJaHUMN.

5. ®OHJ OHEHOYHBIX CPEACTB IJIs1 TIPOBEJEHUSI
INPOMEXYTOYHOU ATTECTAIIUM 11O JUCHHUIIJIMHE

5.1. Ilepeuennb KoMIleTeHUMII U dTANIbI UX (POPMHUPOBAHUS
Cormacho ®I'OC BO mno wHampasnenuto mnoarotoBku  46.03.02
JIOKyMEHTOBE/ICHHE U AapXWBOBEICHHWE B paMKaX W3YYEHHUS IJUCIHUIUIAHBI Y
o0yUarommxcs JOHKHBI ObITh CPOPMHUPOBAHBI CIASAYIOUINE KOMIIETEHITUH!

Kox DopMynHupoBKa KOMIIETCHIIUI
YK YHHMBepcaJlbHble KOMIICTEHIIUH
VK-1 CnocoOeH OCyLIEeCTBIISITh TOMCK, KPUTHUUECKHH aHalM3 W CHHTe3 WH(OpMaluH, TPUMEHSTH
CHCTEMHBIH ITOJIXOJ1 JUIS PEIICHHS IIOCTABJICHHBIX 3a1a4

Jtanbl (POPMHUPOBAHUS KOMIIETCHIMU:

Hauanbnoii — Ha 3ToM HdTane (OpMUPYIOTCS 0a30Bble 3HAHUSA MU
MHCTPYMEHTAJIbHBIE OCHOBBI KOMIIETEHIIMM, OCBAaWBAIOTCS OCHOBHBIE KaTErOpHHU,
dopmupyrorcsa 6azoBbie yMeHUs. CTYJIEHT BOCIIPOU3BOJUT TEPMUHBI; MOJTOKEHHUS
3aKOHOJAJBHBIX W HOPMATHUBHBIX AaKTOB, PETIaMEHTUPYIOIIUX OpPTaHU3ALMIO
HAy4HO-CIPABOYHOTO alapaTa apXuBHOTo (GOHAA; MPUHIUIBI U IPABUIIA; peIIaeT
MOCTaBJICHHbIE YUeOHbIE 3aJaUH.

OcHosHOU — 3HAaHMS, YMEHMS, HAaBBIKH, oOecredynBaromye GopMUpPOBaAHUE
KOMIIETEHLIUM, 3HAYUTENIbHO BO3pPACTalOT, HO €II€ HE JIOCTUTAIOT HUTOTOBBIX
3HaueHuil. Ha 3TOoM 3Tame cTyleHT crnocoOeH caMOCTOSTENbHO peIlaTh yYeOHbIE
3aJlayu, BHOCSI KOPPEKTUBBI B AJITOPUTM JCHCTBUMN, NEPEHOCUTh 3HAHUS U YMEHUS
Ha HOBbIE Tpo(ecCHOHANbHBIE 3aJaud, CHOPMYJIUPOBAHHBIE IIEAArOTOM.
YcnemHoe NpoxoXkAeHWE 3TOro 3Tana MO3BOJIAET JOCTUYL 0a30BOrO YPOBHSA
c(OpMUPOBAHHOCTU KOMIIETEHIIHI];

3aeepwiarowuti — Ha 3TOM 3Talle CTYJEHT JOCTUIAE€T UTOTOBBIX IMOKAa3aTeIen
1O 3asBJICHHBIM KOMIIETEHIMSIM, TO €CTh OCBaUBAaeT BECh HEOOXOIAUMBIH 00BEM
3HAaHUMU, OBJIAJICBACT BCEMU YMEHMSIMHM M HaBBIKAMH B paMKax (OPMHUPYEMBIX
komneTeHMii. OH crnocoOeH MCMOoNb30BaTh ATH 3HAHMS, YMEHHsS, HABBIKU INPU
pelIeHU 3a/ay TOBBIIMIEHHOW CIIOKHOCTH M B HECTAHAAPTHBIX ycioBusx. [lo
pe3yjapTaTaM d3TOr0 dTana CTYyAEHT JEMOHCTPUPYET MTOTOBBIA  YPOBEHb
C(OPMUPOBAHHOCTH KOMIIETEHIIMH, T.€. CAMOCTOSITEJIbHO BBIMOJIHSAET JIIOObIE BUIbI
3aJ]aHU U BIIQJICET TEXHOJOTHI CO3aHUs U BEJICHUS Pa3IMYHbIX 3JIEMEHTOB HAy4HO-
CIIPaBOYHOIO amrapara.



5.2. Iloka3aTe/id 1 KPpUTEPHH OLEHUBAHUSA KOMIIEeTEeH U

JIist olleHMBaHUSL PE3yibTaTOB OOYYEHHS B BHJE€ 3HAHUN MCIOJIb3YIOTCS
CIeIyIolMe TMPOIEAYpPhl W TEXHOJIOTMM: WHIMBHAyaldbHOE coleceqoBaHue,
MUCHbMEHHBIC OTBETHI Ha BOIIPOCHI (B BUJIC MEKYULe20 KOHMPOis).

IIpoMexyTOUHBIH KOHTPOJIb PEaTu3yeTcs B X0J€ clladl 00ydaromuMuUCs
ouHO# (hopMbI 00yUeHHs 3a4eTa Ha 3 Kypce (5 cemecTp) u dk3aMeHa Ha 3 Kypce (6
ceMecTp); 3a0uHOM popmbl 00yueHus 3aueTa Ha 4 Kypce U SK3aMeHa Ha 5 Kypce.

3aueT WMPOBOAUTCA B BUAEC COOECEIOBAHUSA IO KOHTPOJIBHBIM BOIPOCAM.
OreHka 3HAHUM MPOU3BOIUTCS MO IIKAJE: «3aUTEHO» M «He3auTeHo». B cimyuae
HEYJIOBJICTBOPUTEIBHOW OIIGHKH CTYJEHT HMEeT MpaBo IiepecaaTh 3adeT B
YCTaHOBJICHHOM TOPSIJIKE.

dopMoOil TPOMEKYTOYHOM aTTeCTallud SIBIACTCS 3JK3aMeH. OK3aMeH
npoBoauTcs B Qopme cobecefoBaHusi Mo OujeTaM. DK3aMEHAIMOHHBIA OWIIET
COJEPKUT JBa TEOPETUUYECKUX BOMpOCAa M OJHO MpakTHueckoe 3ajgaHue. Ha
HOJIFOTOBKY OTBETOB OTBOJAUTCS 45 MuHyT. OlLeHKa 3HAaHUHM MPOU3BOAUTCS IO 4-
x0amipHOM miKane. B ciayuyae HEyIOBIETBOPUTEIBHOW OLEHKHU CTYACHT HMMEET
IPaBO NepecaaTh 3K3aMEH B YCTAaHOBJIIEHHOM IOPSIJIKE.

O01mue KpUuTEepUN OLIEHKH OTBETOB CTY/IEHTOB

Onenka Onenka Onenka Onenka
«OTIHIHO» «XOPOIIO» «YIOBJIETBOPUTEIHHO» «HEeYIOBJIETBOPH
TEJbHO»

Ouemca «3aAYTCHO»

OlIeHKa «HE3AYTCHO»

OLICHUBAETCS OTBET, €CIIU
CTYJIEHT UMEET CUCTEMHBIE
IIOJIHbIEC 3HAHMS U YMEHUSI 110
[IOCTaBJIEHHOMY BOIIPOCY.
Copepxanue Borpoca
M3JIaraeT CBA3HO, B KPaTKoOM
(dopme, pacKpsI-BacT
MOCJIEZI0BATEILHO CYTh
HM3Y4YEHHOI'0 MaTepuaia,
JIEMOHCTPUPYS IPOYHOCTh U
NIPUKIAJHYIO
HaIIPABJIEHHOCTH
MOJIyYEHHBIX 3HAaHUHN U
YMEHHUI, HE 10IIyCKaeT
TEPMUHOJIOTMYECKUX OITHOOK
1 (paKTHUECKIX HETOUHOCTEH

OILICHUBAETCH OTBET, B
KOTOPOM OTCYTCTBYIOT
HE3HAYUTEIIbHbIC
3JIEMEHTHI COICPIKAHUS
WJIN MPUCYTCTBYIOT BCE
HEOOXOIUMBIE 3JIEMEHTHI
COJICpIKaHuUs, HO
JIOTYIIEHBI HEKOTOPbIE
OIIIMOKH, MHOT' 1A
HapyIaaach
[TOCJIEIOBATEILHOCTE
U3JIOMKEHUS.

OILICHMBAETCS HEMOJIHBIN
OTBET, B KOTOPOM
OTCYTCTBYIOT
3HAYUTEJILHBIE DJIEMEHTBHI
COJIEp>KaHUs WIH
MIPUCYTCTBYIOT BCE
BBINIEH3JIOKEHHBIE
3HAHUS, HO JOIYIIEHbI
CYIIECTBEHHBIC OIINOKH,
HEJIOTUYHO, MPOCTPAHHO
HU3JI0’)KEHO OCHOBHOE
coJiepKaHHe BOIPOCa.

OLICHHUBAETCS OTBET, IPU
KOTOPOM CTYJICHTHI
JIEMOHCTPUPYIOT
OTpPBIBOYHBIE,
OeccrucTeMHbIC 3HAHUA,
HEYyMCHHUE BBIACIUTh
TJIaBHOE, CYIECTBEHHOE
B OTBETE, JOIIYyCKAIOT
rpyObIe OIUOKH

Onpepnesnenue YpoBHsI OCBOCHHSI KOMIIETEHIMII B COOTBETCTBUM C OLIEHKOI 0TBETA CTyIeHTa

OneHKa «OTJIHUYHO»
CBUJICTEILCTBYET O HAJIMYUH
c(hOpMHUPOBAHHBIX
KOMITETEHITHI BHICOKOTO
(3TaJIOHHOT0) YPOBHS ISt
penreHust mpoheCCHOHATBHBIX
3ama4

OueHka «xopouo»
CBUJICTEIECTBYET O
HAJIMYMHU
c(hOpMHUPOBAHHBIX
KOMIIETEHIINH
CTAHIAPTHOTO YPOBHS
JUTSI pETIICHHS
po¢eCCHOHATBHBIX 3a7ad

Onenka
«YAOBJIETBOPUTEIHHOY
CBUJIETENLCTBYET O
HAJTNYUAN
c(hOpMUPOBAHHBIX
KOMITIETEHIINI OPOroBoro
YPOBHS /ISl peIICHHS
po¢eCCHOHATBHBIX 3a7a4

Onenka
«HEYTOBJIETBOPUTEIBH
0» CBHUJIETEIBCTBYET 00
OTCYTCTBUH
copmMupOBaHHBIX
KOMIIETeHINH 151
pewmenus
npodeccrnoHaTbHBIX
3a7a4




5.3. MarepuaJbl 1Jil OLIEHKU U KOHTPOJISI pe3yJbTATOB 00y4eHH s

3aganus K 3a4eTy / IK3aMeHYy ®opmupyembie
KOMIEeTeHIUH

1. Llenp, 3agaun ¥ Ha3HAUEHHE HAYyYHO-CIPABOYHOIO amnapara apXUBHOI'O YK-1
¢donga Poccuiickoii Penepanuu.
2. llepceKTHBBI pa3BUTHUSl HAYYHO-CIIPABOYHOTO armapara B apXuBax YK-1
Poccuiickoiit denepaium.
3. IIpuHIMIIBI TOCTPOCHUS] CUCTEMBI HAYYHO-CITPABOYHOTO arnapaTa. YK-1
4. B3auMOCBSI3b UM IPEEMCTBEHHOCTb YYETHO-CIPAaBOYHOIO armnapara YK-1
JICJIOTIPOU3BOICTBA M HAYYHO-CIPABOYHOTO amllapaTa apXuBa.
5. MeTtopl CBepThIBaHUS JOKYMEHTHOW MH(POPMAIIHH. YK-1
6. Llenp, 3amaud ¥ CYUIHOCTh AHAJUTUKO-CHHTETHUYECKOW MepepaboTKu YK-1
MIEPBUYHON TOKYMEHTHON MH(GOPMAITHH.
7. Mecto onucell B CUCTEME Hay4YHO-CIIPAaBOYHOTO anmapara. YK-1
8. 3aroyoBoOK Jena Kak BaKHbIN MPU3HAK MTOMCKA JJIs1 HAYYHO-CIPABOYHOIO YK-1
anrmapara apxuBa.
9. TpeboBauust 1 0COOCHHOCTH (HOPMUPOBAHHUS 3arOJIOBKOB JICTI. YK-1
10. Ilpuemsl cocTaBlIeHUs] aHHOTALMI Ha IOKYMEHT, [Py TOKYMEHTOB. YK-1
11. Onuce nena Kak BakHas COCTABJIAIOIIAs HAYyYHO-CIPABOYHOIO arlapara YK-1
apxuBa.
12. Ha3naueHue 1 BHJIbI ADXHUBHBIX KaTaJIOTOB. YK-1
13. Opranmszanmus W METOAWKa pPaOOThI MO COCTABJICHUIO M BEICHUIO YK-1
KaTaJoroB.
14. KnaccuukanmoHHbIC CXEMbI apXUBHBIX KaTaJIOTOB. YK-1
15. Haznmayenwme wu mnpuHIMI opranu3anud EawHoro kiaccudukaropa VYK-1
JOKyMeHTHOH nHbopmanuu ApxuBHoro ponma Poccuiickort @eneparum.
16. IlpaBuia onucaHusi JOKYMEHTOB IIPU KaTaJOTM3alHH. YK-1
17. Meronuka MHIEKCUpPOBaHUs TOKyMEHTOB 1o EnnHomy knaccuduxartopy YK-1
JIOKYMeHTHOM nHpopmanuu ApxuHoro (ponaa Poccuiickoit deneparui.
18. Ha3naueHue 1 331a4¥ CHCTEMaTH3AIIH aPXUBHBIX JOKYMEHTOB. YK-1
19. Ha3HaueHue U OCHOBHbIE BU/Ibl DXUBHBIX IYTEBOJUTEICH. YK-1
20. Hasnauenwe, 3amaud, BHWJBI W METOJMKA COCTABJIICHUS KPAaTKUX YK-1
CIPAaBOYHHUKOB M0 (pOH/1aM apXHBOB.
21. Tlonstre, 3a7a4u W BUABI apXMBHBIX CIPAaBOYHHKOB (yKaszaTelew) K YK-1
JJOKYMEHTaM apXMBHOTO (OHA.
22. Buapl apXMBHBIX 0030pOB M HMX (YHKUMHM B CHCTEME HayyHO- YK-1
CIPaBOYHOIO ammnapara.
23. OcoOeHHOCTH cOCTaBJIeHUsI 0030pOB (POHIOB U TEMATHUYECKUX 0030DOB. YK-1
24. OcoOEHHOCTH MOATOTOBKH MHCBMEHHOTO OuOmorpaduaeckoro o63opa. YK-1
25. Crenuguka noAroToBKM 0030p0OB HOPMATHUBHBIX IOKYMEHTOB. YK-1

OCHOBHBIMH MaTeprajaMu JJIs OIICHKH M KOHTPOJIS PE3yIbTaTOB 00yUYCHUS
SIBJISFOTCSI TAK’KE BBITIOJIHCHHBIC MPAKTUYECKUE U CAMOCTOSITCIIbHBIC 3a/laHUS TI0
VHJICKCUPOBAaHUIK  JIOKYMEHTOB ¢  ucnosub3oBanuem EKJIM, a  Ttakxke
MOTOTOBJICHHBIE 0030pbI, apXUBHBIC U (WiIK) OnbIHMOTpaduuecKre B MUChbMEHHOM

WM YCTHOU (hopMme.




5.4. MeToauuecKkue MaTepuaJibl 10 OLEHUBAHUIO Pe3yJIbTATOB 00yUYeHHUsA

IIpome:kyTouHasi aTTecTalMs peaju3yeTcsl B XOA€ cladyl 00y4YaromUMHUCS
3a04yHOM (opMbl OOydeHHs 3auera, »HKk3ameHa. [leaplo MpomMeKyTOUHOU
aTTeCTaIlMM SIBIIAETCS KOMIUIEKCHas U OOBEKTHBHAs OLIEHKA 3HAHHWM CTYJIEHTOB B
IPOIECCE OCBOCHHS MMM OCHOBHOM OOpa30BaTENbHOW MPOrPaMMbI BBICHIETO
npohecCuoHaNTBFHOTO 00pa30BaHu.

3aueT, 9K3aMeH MO AUCUUIIIMHE MPECIEyeT 1elb OLEHUTh paboTy CTyAEeHTa
32 KypC, CTENEHb YCBOECHHUS TEOPETUUYECKUX 3HAHUW U KOMIIETCHILIMM, YPOBEHb
TBOPUYECKOTO  MBIIIVICHUSI, HABBIKOB CaMOCTOSITENIbHOM  paboOThl, yMEHHE
aHAJIM3UPOBATh MOJIyYCHHbIE 3HAHUS U NMPUMEHATh UX B PELICHUH NMPAKTUYECKUX
3a1ad.

3ader, SK3aMEH MPOBOAMUTCS B YCTHOM ¢opMe MO H3K3aMEHAIIMOHHBIM
ouieraM, KOTOpbIe yTBEpKIatoTcs kadeapoil. [Ipu He0OX0MMOCTH IK3aMeHATOPY
MPEAOCTABISETCS MPABO 33JaBaTh CTYAEHTAM JOIMOJHUTEIbHBIE BOIIPOCHI, a TAKkKe
IIOMHUMO TEOPETUYECKHUX BOIIPOCOB J1aBaTh 3aJayd W IMPAKTUYECKHUE 3aJaHUs 10
porpamme Kypca.

Bo Bpems 3auera, 3K3aM€Ha CTYIEHTBHl MOTYT IOJb30BaThCsl y4€OHBIMU
nporpaMmamu, KiacCU(UKaTOpOM M MPOYMMH MCTOYHUMKAMHU HH(OpManuu,
NEPEUYCHb KOTOPBIX YCTAaHABIMBAETCA IPENOJIaBaTEIEM M COIJIACOBBIBAETCS Ha
3acenanud Kadenpsl. Mcnonb3oBaHME MaTEpUANOB, HE MPEAYCMOTPEHHBIX
yKa3aHHBIM NIEPEYHEM, a TAKXKE MOMNBITKA OOIIEHHS C IPYTUMHU CTYAEHTaMH, B TOM
YUCJE€ C NPUMEHEHUEM O3JEKTPOHHBIX CPEJICTB CBSI3H, HECAHKUIMOHUPOBAHHbBIE
NEePEMEIICHHS CTYIEHTOB U T.I1. ABJISIIOTCS OCHOBAaHUEM ISl YAAJICHHS CTYI€HTA U3
ayIUTOPUH W TOCIEAYIOIIEr0 BHECEHUS B BEIOMOCTH OTMETKH «HE 3a4TCHO»
(«HEeyIOBIETBOPUTEIILHOY).

KpurepusiMu  yCcrnemHOCTH OCBOCHHUSI CTYJEHTOM JaHHOW  y4eOHOi
JUCLUUIUIMHBL TIPU  IMPOBEACHUM TEKYIIEr0 M IPOMEKYTOYHOIO KOHTPOJIA
SBJIIFOTCSL:

1. KonmyecTBO nMpaBUIIBHBIX OTBETOB IO BOIIPOCAM Ha 3a4€TE, IK3aMEHE.

2. AKTUBHOCTb W aJICKBATHOCTh IOBEICHUS CTYJE€HTA HA NPAKTUYECKUX
3aHATUSX. BBINOMHEHWE BCeX MPAKTUYECKUX 3aJaHUM, MNPEAyCMOTPEHHBIX
MPOrpaMMON TUCUUTUINHBI.

3. IlpaBusbHBIE OTBETHI HA BOIPOCHI M0 COACPKAHNIO 0a30BbIX MCTOYHUKOB
U3 CIIUCKOB PEKOMEH/I0BAHHOM JIUTEPATYPHI IO TUCLUHUIIIIUHE.

4. JlemMoHCTpauusi 3HaHUS NOPO(PECCHOHATBHBIX TEPMHUHOB, MOHATHIA,
KATETOpUN U TEOPUH.

5. Hanwmume COOCTBEHHOTO BHJIEHHS pacCMaTPUBAEMON MPOOJIEMBI,
c(OpPMUPOBAHHOTO HA OCHOBE M3YUYECHHMSI U aHAJIM3a HAYYHBIX paboT.



6. PECYPCHOE OBECIIEYHEHHME

6.1. OcHoBHAS ¥ IONOJTHUTEIbHAS y4eOHas JIUTEpaTypa
OcHoBHasi JuTEpaTypa
1. Ka6amos, C.1O. Jlenonpon3BoCTBO U apXUBHOE JIEJI0 B TEPMUHAX U
onpeneneHusx : yaeobnoe nocooue / C.}O. Kabamos, WN.I'. AchanauspoBa. — 3-¢
u3., crep. — Mocksa : @nunta, 2018. — 295 ¢. — Pexxum octyna: 1o noJanucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=69168 (nara oOpareHus:
15.07.2020). — ISBN 978-5-9765-0784-5. — TeKcT : 3JE€KTPOHHBIH.

2. TenpuapoB, A.Jl. ApxuBoBeieHue : ydeOHoe mocobuwe : [16+] /
A.Jl. TeapuapoB. — 2-¢ uzn. — Mocksa : JlamkoB u K°, 2018. — 184 c. : uim. —
(YueOnble wu3manHusa [isi OakamaBpoB). — PexuM jocTynma: 1o MOAMHMCKE. —

URL.: http://biblioclub.ru/index.php?page=book&id=573440 (nata  oOparicHHS:
15.07.2020). — bubmmorp. B kH. — ISBN 978-5-394-03033-8. — Tekct :

AIEKTPOHHBIN.

JlonoJiHUTEIbHASI JINTEpPaTypa

1. KabGamog, C.FO. JlenonpousBoACTBO W apXWBHOE IO B TEPMHUHAX U
onpenenenusx : yueoHoe mocodoue / C.FO. Kabamos, U.I'. AchanauspoBa. — 3-e
u3., crep. — Mocksa : @nunta, 2018. — 295 ¢. — Pexxum octyna: 1o nojanucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=69168 (nata oOpareHus:
15.07.2020). — ISBN 978-5-9765-0784-5. — TekcT : 3JIeKTPOHHBIH.

2. Pommonoma, J[.JI. BcmomorarenbHble HCTOPHUYECKUE TUCIUTIIAHBI
yuebHoe nmocoodue / JI.JI. Ponnonosa, 1.YO. Yckos. - Kemeposo : KemI'YKU, 2006.
- Y. 2. ApxuBoBenenue. - 100 c. ; To xe [DnekTpoHHBI pecypc]. - Pexum
noctymna: URL: http://biblioclub.ru/index.php?page=book&id=227896.

3. lyneruna, M.B. ApxuBoBenenue : yueObnoe nmocodbue / M.B. Illynpruna ;
MunucrepcTtBo oOpa3zoBanusi U Hayku Poccuiickoit ®eneparun, PenepanbHoe
roCyJJapCTBEHHOE  aBTOHOMHOE  0Opa30BaTebHOE  YUPEXKICHUE  BBICIIETO
npodeccuonanbHoro ooOpa3zoBanus CeBepHbld (ApKTUUecKuid) GdeaepanbHbIid
yHuBepcuteT uM. M.B. JlomonocoBa. - Apxanrensck : U] CADY, 2014. - 233 c. :
tabn., un. - ISBN 978-5-261-00937-5 ; To »xe [DnexkTpoHHBINH pecypc]. - Pexxum
noctyna: URL: http://biblioclub.ru/index.php?page=book&id=312311.

4. KOmamena, [0.}O. Mndopmaruzanus apxuBHoro jaena B Poccuiickoit
Oeneparuu (1991-2015 11.): HayyHBIC HCCISAOBAHUS B 00JIACTH TPUMEHCHHS
uHdopmarmonasix TexHomoruit / FO.1O. FOmamea. — Mocksa ; bepnun : Jlupekt-

Menua, 2016. — 355 c¢. : w1 — Pexum pocrynma: 0o MOJNHCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=438643 (nata  oOpariecHus:
15.07.2020). — bubmwmorp. B kuH. — ISBN 978-5-4475-7708-7. — DOI

10.23681/438643. — TeKCT : DIICKTPOHHBIH.


http://biblioclub.ru/index.php?page=book&id=69168
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http://biblioclub.ru/index.php?page=book&id=438643

PexoMenayemasi Jureparypa i NOATOTOBKH K MNPaKTHYeCKUM
3aHATHAM

1. AdanacbeBa, JI. II. DneKkTpoHHBI Hay4YHO-CIIPABOYHBIA ammapar
apXuBOB: HOBBIY ATan B pazsutuu / JI. I1. Adanacwsea / Bectauk PITY. — 2013. —
Ne 4 (105). —c. 120-142.

2. bypoBa, E. M. ApxuBHas TepMHHOJOTHsS s TPOPECCHOHATIOB H
uccinenosateneit Poccun u Ilonsmm / E. M. Byposa // Bectauk PITY. — 2013. —
Ne 4 (105). - C. 31-38.

3. BomkoBa, N.B. OcobGeHHOCTH WCIOJTHEHHS 3allPOCOB COIMAIHHO-
IIPABOBOTO XapakTepa Ha COBPEMEHHOM 3Tarie pa3BUTHsS apXuBHOTO neina / M.B.
Bonkoga, 3.I1. MHo3emueBa // Bectauk apxuBucra. — 2012, — Ne 3. — C. 115-124.

4. Kononeea A. 10. JleiicTByronyie HOpMaTUBHO-METOIUYECKHUE TTOCOOUS
no apxuBHoMmy ey / A. FO. Kosnoneesa / Bectauk PITY. — 2013. — Ne 4 (105). —
C. 143-156.

5. [IlpaBunma opraHuzanuu XpaHeHHUs, KOMIUICKTOBaHUsA, YyueTa U
UCIIOJIb30BaHUsI JIOKYMEHTOB ApxuBHoro ¢onga Poccuiickoit ®enepanuu u
JIPYTUX apXUBHBIX JOKYMEHTOB B IOCYJIAPCTBEHHBIX U MYHHUIIMIAIBHBIX apXUBaX,
My3edX W OuOmmoTekax, opraHuzanusx Poccuilckoil akageMuum HayK :@ YTB.
npukazoM MUHHCTEpCTBA KyJIbTYpbl M MAacCOBBIX KOMMyHuKaumid PO or
18.01.2007 r. Ne 19 // BronnereHb HOPMAaTUBHBIX AKTOB (perepajbHBIX OpPraHoB
ucnoaauTensHor Biact. 2007. — Ne 20.

6. CocTaBieHne apXUBHBIX OMUCEH B DIEKTPOHHOU (opMe U UX MHTETPALIHA
B HMHGOPMAIMOHHYI0O HHOPACTPYKTYPY TOCYAAPCTBEHHBIX M MYHUIUMAIBHBIX
apxuBOB : MeTo1. pekoMeHaammu / BHUMIA. — 2014. [DnekTpoHHBIH pecypc].
— Pexum gocrtyna: http://archives.ru/

/. W3yueHnue ombITa TPEACTABICHUS CUCTEMbl HAyYHO-CIPABOYHOTO
arrapara rocyJapCTBEHHBIX U MyHULIMIIAJIbHBIX apXxuBOB Poccuiickont denepanuu
B cetu MHTepHer : aHamuTudeckuii 0630p // Pocapxus, BHUMJIAJ. — 2014.
[DnexkTponHbIit pecypce]. — Pesxxum noctyma: http://archives.ru/

6.2. Pecypchbl MH(pOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «AHTEpHET)

B coorBercTBUM ¢  JUIIEH3MOHHBIMA HOpPMaTHBaMU  OOECTICUCHHUS
OnOMMOTEeUHO-MH(POPMAIIMOHHBIMU ~ pecypcaMu  OWOIMOTeKa  OpraHu3yeT
WHIMBU Ty AJIbHBI HEOTPAaHUUYEHHBIN JOCTYI U3 JHO00M TOYKH, B KOTOPOH UMEETCS
nocTyn K cetu MHTepHeT, K yuyeOHbIM MaTepuaiaM DJIEKTPOHHO-OMOINOTEUHBIX
cuctem (OBC):

1. ObC «YuuBepcurerckas OubamoTexa oumaitn». M3marensctBo: OO0
«HekcMenuay. IlpuHaminexkHOCTh cTopoHHsSs. WWW.biblioclub.ru. KomugectBo
irouerd  (mosp3oBateneit): 100% on-line. Xapakrepuctuku OUOIHMOTEUHOTO
dboHma, MOCTYNn K KOTOPOMY TPEIOCTABISCTCS TOTOBOPOM: JOCTYH K 0a30BOM
yactu ObC.

2. OBC «MznatenbctBo Ilnanera My3bIku». DIEKTPOHHO-OMONIMOTEUHAs
cucreMma OOO «M3narenbctBo IIJTAHETA MY3bBIKN». IlpuHamiexxHOCTh
cropoHHsst. WWw.e.lanbook.com. KommuectBo kmoueit (mosab3oBareseit): 100%
on-line. Xapakrtepuctuku OuOmuoreyHoro ¢GoHAa, JIOCTYM K KOTOPOMY



http://www.biblioclub.ru/

MPENOCTABISAETCS JOTOBOPOM: JOCTYN K KoJuleKuuam: «My3blka u teatpy, «baer.
Tanen. Xopeorpadgus».

3. B/l Onexrponnas Cucrema «KyneTypa». ba3a JlaHHBIX DiIeKTpOHHas
Cucrema «Kynbrypay. [TpuHamanexxHocts ctoponnss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBCKHil TOCyIapCTBEHHBI WHCTHTYT HCKYCCTB H
KYJIbTYpbI (3J1€KTPOHHBIN KaTtajor). MexayHapoHas acCOLMALMs MMOJIb30BaTENeH
U pa3padOTYMKOB DBIEKTPOHHBIX OHOJMOTEK W HOBBIX HMH(DOPMAIIMOHHBIX
TEXHOJIOTUI (accounanus OBHUT). [IprHaIEeKHOCTD CTOPOHHSIS.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunasa snektponHas Oubnunoreka. OOO Hayunas
SJIEKTpOHHAss OuOmmoreka. [IpuHamne:kHOCTH cTopoHHsAs. http://elibrary.ru/
JIunensnonnoe cornamienue Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.

6. DnekTpoHHo-O6ubmMoreunas cucrema ®I'bOY BO «XTUK». ®I'6OY BO
«XTHUK». IIpuHanIEKHOCTD coOcTBeHHas!. JlokanbHbII JIOCTYIL.
http://carta.hqiik.ru. ITpukas no Muacturyty Ne 213-06 ot 07.10.2013 r.

7. EnuHoe OKHO JocTyma K o0pa3oBaTeNIbHBIM pecypcaM. JIEKTPOHHAs
oubnuorexka. ®I'AY 'HUU UTT «Uudopmuka», MunuctepctBo oOpa3oBaHus U
HayKu P®. IIprHaIEe) KHOCTD CTOPOHHSIS. CBoOoaHBIN JTOCTYIL.
http://window.edu.ru

8. Enmmnas xosmexuust Ludpossix OOpazoBarenbHbix PecypcoB. ®I'AY
I'HUU UTT «udopmuka». [lpunannexHoctb cTopoHHsAA. CBOOOAHBIA AOCTYIL.
http://school-collection.edu.ru

9. ®enepanbHblii LEHTP HWH()OPMALMOHHO-00PAa30BATENbHBIX PECYPCOB.
denepanbHbli 1EHTp HH(OpPMAIMOHHO - OOpaszoBaTeNbHBIX pecypcoB, DPI'AY
'HUU UTT «udopmuka». [lpunannexHocts croponHsis. CBOOOAHBINA JOCTYII.
http://fcior.edu.ru

JIJIsi TOATOTOBKM HAy4YHBIX paboT oO0ydarommuecss MOTYT HCIOJIb30BaTh
MOJIHOTEKCTOBYIO0 0a3y nanHbix Web of Science. Pexxum goctymna: 31€KTpOHHBIH,
U3 BHYTpeHHeH cetn nHcTUTyTa. OduimansHeii cait: webofknowledge.com

IpodeccuonanbHbie 0a3bl AAHHBIX, HH()OPMALHOHHbIE CIPABOYHbIE
cucTeMbl # pecypcbl UHTEpHET CBOOOIHOIO J0CTYyNA

10.  https://www.eos.ru/eos_delopr/ - cBoOomHO  pacrpocTpaHsemast
UH(GOPMAIIMOHHAs CIIPaBOYHAs CHUCTEMa IO BOIPOCAM OPTraHU3aIlluM pPabOTHI C
JTOKYMECHTaMH, aBTOMATH3AIMH JICITONPOM3BO/ICTBA, DIIEKTPOHHOTO
JOKYMEHTOO00pOTa, apXHUBHOTO JejIa.

11. http://base.garant.ru - cnpaBouHast mpaBoBas crcreMa «["apaHr.

12. http://www.top-personal.ru/ - cBoOOIHO pacHpOCTpaHSIEMbIii HHTEPHET
pecypc, TPEACTABISIONIMNA TOCTYN K JKypHajdaM «YTpaBjeHHE MEPCOHATIOMY,
«TpynoBoe mpaBo», «AJIMHUHUCTPATHBHOE IMPaBo», «JleIOMPOU3BOACTBOY,
«CekpeTapckoe Aeyo».

13. http://delo-up.ru - cBoGogHO pacmpocTpaHseMas HHGOPMAIIMOHHAS
cpaBoyHas 0a3a, MPEACTABIIAIONMIAS JOCTYIl K 0OpaslmaM pas3IddHBIX BHIOB
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JOKYMEHTOB M QJITOPUTMYy JOKYMEHTHPOBAHHUS PAa3JIUYHBIX YIPABICHUECKUX
OTICpALUH.

14. www.docdelo.ru - cBoOoaHO pacmpocTpaHsieMas HHGOPMAIHOHHAS
cripaBoyHas 0a3a, MPEICTABIIAIOMIAS JOCTYN K OOpas3laM pas3JIuYHbIX BHJIOB
JOKYMEHTOB M QJITOPUTMY JOKYMEHTHPOBAHUS PAa3IHUYHBIX YIPaBICHUCCKUX
omnepanui.

6.3. UndopmanmoHHbIe TEXHOJOTHH, IPOTPAMMHOE O0ecriedyeHue u
HH(OPMALMOHHBIE CIIPABOYHbIE CHCTEMBI

[IporpamMmMHoO-uHQOpMAIIMOHHOE  o0ecmedyeHne  y4eOHOTro  mpoiiecca
COOTBETCTBYET TpeOOBAHUIM benepanbHOTO rocyapCTBEHHOTO
o0pa3oBaTeIbLHOTO CTaHAapTa.

Jiist mpoBeieHus 3aHATUHN JIEKIIMOHHOTO TUIIA, 3aHATUIM CEMUHAPCKOTO THIIA,
3aHITHI MPaKTUYECKOTO THUIA, TPYNIOBBIX KOHCYJIbTAIUNA, TEKYIIEro KOHTPOJS U
MPOMEXKYTOUYHOM  aTTECTAlMM  MCHOJIb3YETCA  CIEAYIOUIEE  IPOrpaMMHOE
oOecrieueHue:

— JIMIIEH3UOHHOE MPONPUETAPHOE MMPOTPaMMHOE 00ecIieueHue:

1. Microsoft Windows

2. Microsoft Office (B coctaB makera Bxomat:. Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B coctaB makera BXOIST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOTHO pacmpocTpaHsieMoe IPOrpaMMHOE 00ecCTIeUeHHE:

1. nabop o¢ucHbix mporpamm Libre Office

2. ayauonpourpsiBateiab AIMP

3. BuaeonpowurpeiBaTens Windows Media Classic

4. waTepHeT-Opay3ep Chrome.

JI1st caMOCTOSITeTbHOM TTOATOTOBKHU CTYJICHTOB K 3aHSITHUSIM IO JUCIUILIINHE
TpeOyeTcss oOpaieHue K mnporpamMmHoMy obecrieueHuro Microsoft Windows,
Microsoft Office, B Tom ymcie I TOATOTOBKH MYJIBTHMEIUMHBIX MPE3CHTAIIMN
o0 TeMaM CeMHHAapoB B mporpamme PowerPoint. JIyis co3gaHusi KOHEYHBIX HE
peIaKTUPYEMBIX BepCHld JOKYMEHTa peKOMEHIyeTCsl Ucmoyib3oBaTh Acrobat X Pro,
Bxoasumii B cocras nakera Adobe Creative Suite 6 Master Collection.

[Ipy w3ydeHMH JUCIUIUIMHBI OOyYaroIIMecss WMEIOT BO3MOXHOCTh
WCITIOJIb30BaHUsI MH(OPMAIIMOHHO-CIIPaBOUHbIX cucteM «Kymbrypay u «I apant,
Bcepoccuiickyro OTpPacCJIEBYIO CIIPABOYHYIO CUCTEMY «Hudopmuoy,
pedepaTUBHBIX U OUOIMOMETPUYECKUX 0a3 MAHHBIX PEIEH3UPYEMOU JIUTEpaTypPhl
Web of Science u SCopus, B COOTBETCTBUH C 3aKIIOYCHHBIMH JOTOBOPAMH.

Ha Bcex kommbloTepax B HWHCTUTYTE YCTaHOBJIEHO JIMIICH3MOHHOE
aHTUBHUPYCHOE TporpamMmHoe oOecnieuenue Kaspesky Endpoint — Security.


http://www.docdelo.ru/

HeobxoaumbiM yciioBueM MH(DOpPMAIMOHHONW 0€30MaCHOCTH WHCTUTYTa SBIISIETCS
oOs3aTeNbHasl MpOBEpKa Ha HaJW4YMEe BHUPYCOB BHEUIHUX HOCHUTENEH Mepes uX
UCIoJb30BaHueM ¢ momoiisio Kaspesky Endpoint Security.

[lepeuriciienHOE MporpaMMHOe o0OecrieueHne OOHOBIISIETCS IO MEPE BBIXO/1A
HOBBIX BEPCUU MPOrPaMM B PAMKax COOTBETCTBYIOIIMX JULIEH3UN U COTJIAILICHUN.

6.4. MaTepuajJibHO-TeXHUYECKOE OOecneuyeHmne

MarepuanbHO-TEXHUYECKOE  OOECIeYeHUE pealu3yeMol  JIUCHUUILIUHBI
COOTBETCTBYET TpeOOBAHUIM benepabHOTO rocyJapCTBEHHOTO
o0pa30BaTeIbLHOTO CTaHAapTa.

J7ist mpoBeieHus 3aHATUH JEKIIMOHHOTO THIIA, 3aHATUNA CEMUHAPCKOIO THIIA,
KypPCOBOT'O IPOEKTUPOBAHMS (BBINOJHEHUS KypCOBBIX padOT), TIPYIIOBBIX H
WHIUBUIYAIBHBIX KOHCYJBTAIlMH, TEKYIIET0 KOHTPOJSI € MPOMEKYTOYHOU
aTTecTallii B Y4Y€OHOM MPOLECCEe aKTUBHO HCIOJIB3YIOTCS  CIEAYIOIIHE
CHeUalbHbIE TOMEIICHMUS:

- y4eOHblE ayJAUTOPUM, OCHALIEHHBIE CIELHAIM3UPOBAHHON MEOEeNbIo,
JIEMOHCTPALIMOHHBIM ~ 000pyA0BaHUEM (MYJIbTUMEIUNHBIMN Mpe3eHTaAlMOHHbBIN
KOMILJIEKC B COCTaB€ IPOEKTOpPA, SKpaHA, AKTUBHOM aKyCTHYECKOW CHCTEMBI,
MEPCOHAILHOTO KOMIbIOTEpA) W Yy4EOHO-HATJIAJHBIMU MocoOusMu (B T.4. B
anekTpoHHoM Buzae) (ayn. 303 (kommbroTepHb Kiacc), 309 (mabopatopus
UH(OPMAITMOHHBIX TEXHOJIOTHUH).

JJ1ist caMOoCTOsITEIbHOM pabOThI CTY/IEHTOB IIPEIHA3HAUYCHBI:

- ayn. 209 (udranmbHBIM  3a7), O0OOpYIOBaHHBIE IMEPCOHATBHBIMU
KOMITbIOTEpAMH, OOECIEYMBAIOIIMMHU JIOCTYN K AJIEKTPOHHOM HWH(OpMaInmoHHO-
o0pa30oBaTeNnbHON Cpelle OpraHu3anuu, K ceTh «VHTepHeT», K S3JIEKTPOHHBIM
OMOJIMOTEUHBIM CUCTEMAaM.

[lomenienne myigs  XpaHeHUsT U NPOPUIAKTUYECKOTO  OOCITYKMBAHHMS
y4yebHoro obopynoBanus (aya. 03, 122).

[Ipu HEOOXOAMMOCTH B Y4YE€OHOM IMPOLIECCE HCIOJb3YIOTCS KOMIUIEKTHI
NEPEHOCHBIX IEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, TPOEKTOP, IKPaH).

Bce kommbroTepsl MHCTHTYTa 00BEIUHEHBI B JOKAJIBHYIO CETh, C KaXJA0r0
U3 HUX BO3MOKEH BBIXOJ B Io0anbHyI0 ceTb MHTepHeT. UHCTUTYT HMCTOIb3yeT
BBIJICJICHHBI KaHal cO CcKopocTeto 10 MO/c. i CTyIeHTOB HMMEETCs
BO3MOKHOCTh BBIXOJAa B CeTh MHTEpHET ¢ MOOWJIBHBIX YCTPOMCTB MOCPEICTBOM
cetu WiFi, koTopas ycraHoBiieHa B yuTaibHOM 3asie HcTUTYTA.

[IpoBeneHue JEKIMNA MO AUCIMILUIMHE COMPOBOXKIAETCS MCIOIH30BAHHEM B
KauecTBe y4eOHO-HATJISATHBIX MaTePUAJIOB CIalI-TIPE3ECHTAIUSIMU.

7. BOCIIUTATEJIbBHASA PABOTA

Bocriuranue ~— oOyyarommxcs  NpU  OCBOGHMM  HMMHU  OCHOBHBIX
npodecCUOHANIBHBIX ~ oOpa3oBaTenbHbIX  mOporpamMm  (mamee —  OIIOII)
OCYUIIECTBJISIETCS. HA OCHOBE paboueil MporpaMMbl BOCIIMTAHMS U KaJIEHIApHOTO
IJlaHa BOCIIUTATENbHON paboThl, BKitouaeMmbix B OITOIL.



Ilenp BocmUTaTeNbHOM pabOTHI — CO3JaHUE YCIOBUM ISl aKTUBHOMU
KUBHEJEATCIPHOCTH  OOYyYalomMXcsl, WX TPaxIaHCKOTO CaMOOIpeeIeHus,
po¢heCCUOHAIBHOTO CTaHOBJICHUS u WMHIUBUTY AJIbHO-JTMYHOCTHOM
caMOpeaiM3aliid B CO3WAATEIbHOM  JEATEIBHOCTH JJI1  yJAOBJIETBOPECHUS
MOTPEOHOCTEN B HPABCTBEHHOM, KYJIbTYPHOM, UHTEJUICKTYyaJIbHOM, COLIUAIBHOM U
npodecCHOHaTEHOM Pa3BUTHH.

3amaun  BOCOUTATENbHOM  pabOTBHI:  pa3BUTHUE  MHUPOBO33PEHHUS U
aKTyalnu3allds CHUCTEMbl 0a30BBIX IIEHHOCTEH JIMYHOCTH, TPHUOOIICHHE K
OOIIeYeIOBEYECKUM HOPMaM MOpPaJi, HAITMOHAIBHBIM YCTOSIM M aKaJeMUYECKUM
TPaaUIMSIM; BOCHUTAHUE YBAXEHUS K 3aKOHY, HOpMaM KOJUIEKTUBHOW >KU3HH,
pa3BUTHE TPaXJAHCKOM H  COLMAJIBLHOW  OTBETCTBEHHOCTH; BOCIUTAaHHUE
MOJIOKUTEIIBHOTO OTHOIICHUSA K Tpyay, (GOpMHUpOBaHUE KYJIbTYpbl M OSTHUKHU
npodeccCHOHAIbHOTO ~ 0OImIeHus;  (GOpMUPOBAaHWE  JIMYHOCTHBIX  KadecTB,
HEO0OXOIUMBIX JJIs1 3P HEKTUBHON MPOodEeCCHOHATBHOM IeATeIbHOCTH; BOCITUTAHNE
BHYTPEHHEH MOTPEOHOCTH JIMYHOCTH B 3JJ0POBOM 00pa3e KW3HHU, OTBETCTBEHHOTO
OTHOIIEHUSI K MPUPOJHOM U COIMOKYJBTYPHOM Cpejie; TOBBIINICHUE YPOBHS
KYJbTYPhI 0€301aCHOTO TTOBEICHHUS.

Ocobennoctn u Tpaguuuu HWHCTUTYTa OOYCIOBIMBAIOT —CIEAYIOIINE

OCHOBHBIE  HAIlPaBJIEHUS  BOCIUTATEIBHOM  pabOThL:  MaTPUOTHYECKOE,
rpakIaHCKOE,  JYXOBHO-HPAaBCTBEHHOE,  KYJbTYPHO-TBOPYECKOE,  HAYYHO-
o0Opa3oBaTenbpHOE, po(ecCHOHATTBEHO-TPYAO0BOE, BOJIOHTEPCKOE

(moOpoBoJibueCcKOE),  dKOJorMyYeckoe, (usznueckoe. Bumgel  AesTenbHOCTU
oOyJaronMxcss B BOCIUTATEIbHOM cHUCTEME O0O0pa30BATENbHON OpraHU3ALMH:
MPOEKTHAs JIEATETbHOCTh (KaK KOJJIEKTUBHOE TBOPYECKOE JIEJI0), BOJOHTEpPCKas
NeATEIbHOCTh,  y4eOHO-HCCIIeIOBAaTENbCKAaE W HAYYHO-HCCIICOBATEIbCKAS
JESATENBHOCTD, JOCYTOBasi, TBOPUECKAsI U COUUAIBHO-KYJIbTYpHAs AEATEIBHOCTh U
Ap.

BocriurarenpHblii  TOTEHIMAI y4eOHO-MCCIEAOBATEILCKOM ¥ HAy4YHO-
HCCIIEIOBATEIIbCKOW  JIESITEJIbHOCTH — PEAIU3yeTcs B IPOLECCE  Pa3BUTHA
MCCJIEI0BATENLCKOM KOMIETEHTHOCTH O0yUYarOIINXCS Ha IPOTSIKEHUU BCETO CPOKa
ux oOywyenuss B  MHctutyTte.  Pe3ynpTaThl  CTYJIEHYECKOW  HAy4yHO-
UCCIIEIOBATENIbCKON JEATEIbBHOCTH MPOXOASAT anpoOalyio B paMKaxX Hay4HbIX U
HAay4YHO-TIPAKTUYECKUX KOH(MEPEHIMI pa3IuyHOTO ypOBHS, B T.4. KOH(EpEHIUH,
OpraHu30BaHHbIX HCTUTYTOM.

ColMaibHO-KYJIbTYpHasi W TBOpYECKas JIESITEIBHOCTh OOYUYarOIIUXCs
peanuszyercsi TpU OpraHu3allMi W TPOBEJCHUM 3HAUYUMBIX COOBITUH U
MEPONPHUITUI IrPa)KJIaHCKO-TTATPUOTUYECKOM, HAaY4YHO-HUCCJIEA0BATEIIbCKOM,
COIIMOKYJIBTYPHOH U  (DU3KYJIBTYPHO-CIIOPTUBHON  HANPABICHHOCTH. Bumbl
TBOPYECKOW  NEATENbHOCTH oOydarommxcs B HMHCTUTyTE:  My3BIKaJIbHOE
TBOPYECTBO, Xopeorpaduueckoe TBOPUECTBO, TeaTPaTbHOE TBOPYECTBO, HAYIHOE
TBOPUYECTBO, MEIUANTPOEKTHI U JIP.

BononTtepckas aesTenbHOCTh O0YYAIOIIMXCS — MIUPOKUH KPYT HAIIPABJICHHMA
CO3UJIaTEeNIbHON JEATEIbHOCTH, BKJIIOUAIONIUN pa3nyHble (OPMBI TPaxaaHCKOTO



yuactus. Ilo umHMIMaTuBe oOywaromuxcs M IpU HUX AKTHUBHOM Yy4YacTUU B
WMHCTUTYTE OCYIIECTBISET CBOIO AEATEIBHOCTD T0OPOBOIBUECKUM OTpsA «MBbI».

Peanuzanuio PabGouell mporpamMmbl BOCIHMTaHUS MOMOTaeT 0OECIEYUBaTh
B3aMMOJEHCTBUE C pa3jIMYHBIMM COLMAJIbHBIMM HMHCTUTYTaMH, CyOBEKTaMU
Bocriutanus. Ocoboe 3HaueHWe Ui BOCHUTATEIbHOIO Ipolecca HUMEET
OpraHu3anys MNPAaKTUYECKOW [EATEIbHOCTH OOyYaromMxcsl C ILENbI0 Pa3BUTHA
npo(hecCHOHANBHBIX KOMIETEHIUA B YyCIOBUsAX HMHCTUTyTa U TpO(UIBHBIX
YUPEKICHUN U OpraHu3aluu.

8. OCOBEHHOCTH OBYYEHUS UHBAJIMAOB U JIUL C
OI'PAHUYEHHBIMH BO3MOXKHOCTAMMU 310POBbA

B npornecce nzyueHus AUCHUILIMHBI U OCYILIECTBICHUS MPOLIEAYP TEKYIIETO
KOHTPOJISl YCIIEBAEMOCTU W MPOMEKYTOYHOM aTTecTallid WHBAJIUIOB M JIUIl C
OTPAHUYECHHBIMH BO3MOXHOCTSIMU 3JI0POBbSI MPUMEHSIOTCS  aJalTUPOBAHHBIE
dopMbl  00yueHUST € YYETOM HMHJIMBUAYAJIbHBIX MCUXO(U3HOJOTUYECKHX
0COOEHHOCTEM.

OOydeHue JHI C OrPAHUYCHHBIMH BO3MOXKHOCTSAMH M  HHBAJIUIOB
OpraHU3yeTCsi KaK COBMECTHO C JPYTMMHU OOYYArOUIMMUCS Ha JICKIHOHHBIX H
MPAKTUYECKUX 3aHITHUSIX, TaK U 110 UHIUBUyIbHOMY yueOHOMY I1aHy. Bo Bpems
MPUEMHOM KaMIIaHWH, a TAKKE BO BPEMSI CIaud Pa3IUYHBIX (OPM MPOMEKYTOUHON
U TOCYJIapCTBEHHON MTOTOBOW aTTecTaluu B MHCTUTYTE CO3/1aHbl HEOOXOIUMBIE
yCIOBUS I OKAa3aHMWs TEXHUYECKOW IMOMOIIM HWHBAIWAAM U JULIAM C
OTPaHUYECHHBIMUA BO3MOKHOCTSMH 3JI0pPOBbsl (IIpH HEOOXOJAMMOCTH MOKET OBIThH
JIOMYIIIEHO TPUCYTCTBHE B ayJIUTOPUU AaCCHUCTEHTOB, COIMPOBOXKIAIOUIUX JIUII,
cO0aKU-MOBOJBIPSA U T.I1.).

OOyuaroruecss W3 4YUClIa MHBAJUWIOB M JIMIl C OTPAHUYCHHBIMHU
BO3MOXXHOCTSIMU 3JI0POBbsl, MPU HEOOXOJAMMOCTH, MOTYT OBITh OO€CICUCHbI
AJIEKTPOHHBIMU M TI€YaTHBIMU OOpPa30BATEIIbHBIMH PECYpCaMU C YYETOM HUX
WHIUBUIYAIbHBIX TOTpeOHOCTEe. Jyig peanu3anuuu AOCTYDHOM Cpenbl MpHU
HEOOXOJMMOCTH B y4€OHOM MpOIECCe€ MOTYT OBITh 3aJelCTBOBAHBI JOKYMEHT-
KaMmepa JUIsl YBEJIMYEHUS TEKCTOBBIX (PparMEeHTOB W M300pakKeHWUW (A JIUI] C
HapylIeHUsIMH  3pEHHs]) W  [EPEHOCHAas HWHIAYKIMOHHAs  CHCTEMa s
cmabocnpimammx «Mctok» A2 CcO BCTPOCHHBIM IIJICEPOM — 3BYKOBBIM
uH(pOpMaATOPOM.

9BC «YHUBEpPCUTETCKAs onoInoTeka OHJIAIH» MIPEI0CTABIISET
oOyuarormumcsi ¢ OB3 (mo 3peHwo) psii BO3MOXKHOCTEH it 0OecTieUeHUS
s dexTrBHOCTH mporiecca oOyuenus. [Ipu ureHum macmTad cTpaHUIBl caiiTa
MOXHO YBEJIMYUTH C TMOMOIIBIO CIEIHAIBHOTO 3HAYKa Ha TJIABHOM CTpaHUIIE.
MoOXHO HCHOJB30BaTh TMOJHOAKPAHHBIM PEXUM OTOOpaXEHUSI KHUTH WU
BKJIIOYMTHh O3BYYMBAHHUE HEMOCPEJCTBEHHO C CailiTa MpU MOMOIIM Mporpamm
AKpaHHOTO JocTyma (Hanpumep, Jaws , «Balabolka»). CkaunBaembie pparMeHThI B
dbopmare pdf, wumerommMe BBHICOKOE KayeCTBO, MOTYT  HCIOJIb30BaThCS
TadonporpaMmMaMy  JJISI  TOJIOCOBOTO O3BYYMBAHHUS TEKCTOB, MOTYT OBITh



3arpy’KeHbl B THU(QUIOIUIEEPHI, a TAK)K€ CKOIMUPOBAHbI Ha JIFOOOE YCTPONCTBO IS
KOM(pOPTHOTO YTEHHUS.

CepBuc OBC «lluTaTHMK» NOMOraeT MOJB30BAaTENI0 M3BJIE€Ub LUTATy U
aBTOMAaTUYECKU (POPMHUPYET KOPPEKTHYIO OMOIMOrpauuecKyto CChUIKY, 4TO
O0COOCHHO aKTyaJbHO JIA JIHIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMH U OOJerdaet
MPOLIECC HAMMKUCAHUS KyPCOBOM MU BBIITYCKHOM KBATH(PUKAITMOHHOMN PabOTHI.

JIns moaroToBkM K 3aHATHAM oOyvarommecss ¢ OB3 (mo 3peHuio) mMoryt
UCIIOJIb30BaTh MOOWIbHOE mnpuioxkenne ObC «Jlanp», npenHazHayeHHOE IS
O3BYUMBAHUSl TEKCTa KHUTH. PexuM pgocTyna: >SJEeKTPOHHBIM, NPHIIOKEHHUE
CKayMBaeTCsl 00Yy4aromMMCsl CaMOCTOSITENFHO ¢ caiiTa e.lanbook.ru, Heobxonumoe
yciioBue: ObITh 3apeructpupoBaHHbM B OBC «Jlanp». Hcnone3yercs cBoOOAHO
pacrpocTpaHsiemMas mporpaMmma dkpanHoro goctyna Nvda.

[TonpoOHee 00 opraHu3alMu IOCTYIHOW CpEAbl CM. COOTBETCTBYIOLIMI
paszzies1 OCHOBHOM MpoQeccHoHaNnbHON 00pa30BaTEeIbHON IPOrPaMMBI.



