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1. OBIIAE CBEJAEHUS O TUCIUTIJIVHE

1.1. HammMeHOBaHMe AUCIUILIMHBI

Pabouass mporpamma aucumiuiiHbl «Pa3zpaboTka JOKanbHBIX HOPMATUBHBIX
aktoB 1o JIOY u apxuBHOMY Jeiny» MpeaHa3HayeHa il OakajaaBpoB (B TOM YHUCIE
JUISL HMHKJIIO3MBHOTO O0pa30oBaHUs MHBAJIWAOB U JIML C OrFPaHUYCHHBIMU
BO3MOYKHOCTSIMU 3710POBBS1), 00YHAIOIIMXCS 110 HAMPABIECHUIO MOAr0TOBKU 46.03.02
«/loxymeHnToBeaeHue u apXMBOBEJICHUEY, npoduiib MOJATOTOBKHU
«/lokyMeHTanimoHHOe oOecleueHue yrpaBlieHus», Ha Kadenpe OHOIUOTEUHO-
MHOOPMAIMOHHOW  JIEATENbHOCTH,  JIOKYMEHTOBEJEHUS U  apXMBOBEICHUS
XabapoBCKOTO TOCYAapCTBEHHOIO MHCTUTYTa KyJbTYpPhl, B COOTBETCTBUHU C
dbenepaibHBIM  TOCYJapCTBEHHBIM ~ O0pa30BaTEIbHBIM ~ CTAHJIAPTOM  BBICILIETO
oOpa3oBaHus, yTB. IpUKa3oM MUHHCTEPCTBA HAYKU U BbIciIero oopazoBanus PO ot
29.10.2020 1. Ne 1343, ¢ yuetoM 1npodecCHOHATBHBIX CTaHAApPTOB,
COOTBETCTBYIOIIMX MPO(PECCHOHATBHOMN AESITEIbHOCTU BBIITYCKHUKOB.

1.2. MecTO IUCHUILIAHBI B CTPYKTYpe 00pa3oBaTeibHOI MPOrpaMMbl

VYyebnas mucnurummHa «Pa3paboTka JTOKaTbHBIX HOPMATHUBHBIX aKTOB IIO
OV u apxuBHOMY Jelly» SIBISETCS NUCIUIUIMHON oOsi3aTenbHOM yacTu (OJioKa
51.0.23).

Kypc siBasieTcsi OCHOBOM Jii M3Y4YEHUS TEOPETUYECKUX, METOJUYECKUX U
OpraHU3allMOHHBIX BOIPOCOB YIPABICHUS JTOKYMEHTAIlMOHHBIM JenioM. JlaHHas
JUCIUIUIMHA  HEMOCPEJCTBEHHO CBS3aHA C TaKUMHM  JIMCUUIUIMHAMH, Kak
«Opranuzanyss ¥ TEXHOJOTUSI JTOKyMEHTAI[MOHHOTO OOECIEUYEeHHs YIPaBICHUSY,
«CrangapTuzaiusi JOKyMEHTAIlMOHHOTO obOecnieuenuss ympasienus (HOY) wu
apXUBHOTO Jena», «JlokyMeHTaIllmoHHOe oOO0ecredeHue TroCyJIapCTBEHHOTO W
HETOCYAapCTBEHHOTO YIIpaBiIcHUD), « OpraHu3aIus CEKpeTapcKoro 00CITy KUBAHUSD)
Ap.

3HaHWSA, YMEHHUS W HaBBIKM, T[IOJY4YEHHBIC TPU HW3YYCHUU JTaHHOU
JTUCITUTIINHBL, Oy Ty T MPUMEHSITHCS CTYICHTAMU TP TIPOXO0KICHUH TPAKTHK.

1.3. Ileab 0CBO€HHA TUCHHUILIMHBI

enbro OCBOCHUS JIUCIATUIAHBI SABJIAETCS dhopMupoBaHue
byHIaMEHTANBHBIX, CHCTEMHBIX 3HAHUS O HEOOXOJAMMOCTH pa3pabOTKH U
dbopMHUpOBaHUS CUCTEMBI HOPMAaTHUBHBIX aKTOB, pETJIaAMEHTUPYIOTITUX

KUBHEJEATEIbHOCTh OpraHu3anuu (MPeanpusTusi, YUpeKAeHUs) Ha COBPEMEHHOM
JTAare.

3agauu Kypcea:

- O3HAKOMUTHb CTYJACHTOB C OCOOCHHOCTSMHM CO3JIaHMS JIOKAJIBHBIX
HOPMAaTUBHBIX aKTOB B JJOKYMEHTHUPOBAHHBIX MPOIETYpPaAX;

- pa3BUTh y CTYICHTOB yMeHHE paboTaTh B COOTBETCTBUU C
MEXIYHAPOIHBIMU U POCCUMCKUMU CTaHAAPTaMU PAOOTHI C IOKYMEHTAMU;

- JaTh CTYJIGHTaM OCHOBHBIC€ HAy4HO-TIPAKTUYECKHE 3HaHUS B 0O0JacTu
co3nanus JIHA.



1.4. llnannpyeMble pe3yabTaThbl 00y4eHHs MO TMCUMUILINHE

IInanupyemble pe3yJibTaThl

DopMyJIHPOBKA NHaukaTopbl 10CTHKEHU ST NPAKTHYECKOM 1esiTeJIbHOCTH,
KOMIeTEeHI[HH KOMIETEeHI[HN odecneunBamwiue popMupoBanmne
KOMIIEeTeHI M i
YK-1 Cnocoben VK- 1.1. 3uats: VK- 1.1. 3uaTs:
OCYILECTBIISITh - OCHO8bl CUCMEMHO20 N00X00d, | - OCHOBBI CHCTEMHOTO IIOAXO/a,
MIOUCK, KPUTUYECKUN | Memoo0o8 Nouckda, aHaiu3a U | METOAOB MOKCKA, aHAJIN3a U CUHTE3a
aHaJIU3 ¥ CUHTE3 cunmesa um@opmayuu, OcHosHvle | THOOPMAIIMHA,  OCHOBHBIC  BHUJIBI
uHpopManuy, BUObI UCTOYHUKO8 UHPOPMAYUU, HMCTOYHUKOB MH(POPMAITUH;
PUMEHSTh - OCHOBHblE meopemuxo- | - OCHOBHBIC TEOPETUKO-
CHUCTEMHBIN MOAXON | Memoodonocuieckue  NOA0HCeHUs | METOIO0IOTHYECKHe TIOJIOKCHHS
JUTSL peIIeHUS Gunocoghuu, coyuonoeuu, | punocoduu, COITMOJIOTHH,
MOCTaBJIEHHBIX KYAbMYpPOa02U, IKOHOMUKU, KYJIbTYPOJIOTH, SKOHOMHUKH;
3a1a4 - 0cobeHHOCMU  MemOoOoNocUU | - 0COOEHHOCTH METO0JIOTHU
KOHYEeNnmMyaibHulX ~ NOOX00068 K | KOHIENITyallbHBIX  IOAXOJOB K
NOHUMAHUIO npupoosl | TOHUMAHHIO TPUPOJIEI HH(DOPMAITUH
ungopmayuu  Kak Hayuymor u | Kak HaydyHOH W  (unocodcekoit

¢unocoghckoii kamezopuu,
- OCHOBHbLE MeMOObl HAYUHO2O
uUccedo8amusl.

KaTCTOpHH;
- OCHOBHBIC MCTOABI HAYYHOI'O
HCCJICAJOBAaHM.

VK- 1.2. Ymers:

- ocywecmenams NOUCK, AHAIU3,
cunmes ungopmayuu OJisi peuieHus
NOCMABIEeHHbIX 9KOHOMUYECKUX
3a0au 6 cghepe Ky1bmypbi,

- ucnoavzosamv  purocogpcxuii
NOHAMULUHO- Kame20puaivhblli
annapam, oCHO8Hble (hurocoghckue
NpUHYUNLl 8 X00e aHalusa U
OYEHKU COYUATbHBIX npodnem u
npoyeccos, meHOeHyul, @axmos,
A6NeHull;

- AHAU3UPOBATID
MUPOBO33peHYecKUe, COYUANbHO U
JUYHOCIMHO 3HauuMble
gunocoghckue npobnemvi;

- gopmuposamu u
APeYMEHMUPOBAHO — OMCMAUBAND
cobCmeeH Y10 nO3UYUIO no
PAa3IUYHBIM COYUATLHBIM u

Gunocoghckum npobnemam,

- 0bocHOBblBAMb U  AOEKBAMHO
OYEHUBAMb COBPEMEHHbLE 518TeHUs
u npoyeccol 6 00UWECMBEHHOU
JHCUBHU HA OCHOBE CUCMEMHO20

VK- 1.2. Y™mers:

- OCYUIECTBIIATh TIOMCK, aHAaIu3,
CUHTE3 WH(POPMAIMK Ul PEIICHUS
MOCTaBIIEHHBIX SKOHOMHUYECKHUX
3a1a4 B cpepe KyIabTyphl,

- HCMOJb30BaTh  (puimocodckuii
HNOHATUHHO- KaTerOpHaJIbHbIN
amnmapar, OCHOBHBIC (riIocopCcKue
NPUHIMITBL B XOJC aHaiW3a |
OLICHKH COIMANIbHBIX MpoOJIeM U
MPOIIECCOB, TEHJEHIMH, (DAKTOB,
SIBJICHUI;

- aHAJIM3UPOBATH
MHUPOBO33PEHYECKUE, COIMAIBHO H
JUYHOCTHO 3HaUMMbIe Puocodckue
poOIeMbl;

- (opMupOBaTE ¥ APTYMEHTHUPOBAHO
OTCTanBaTh COOCTBEHHYIO TMO3UIIUIO
M0 pa3jMYHBIM  COIHAIBHBIM U
¢unocopckum npodiemam;

- OOOCHOBBIBaTb M  aJI€KBAaTHO
OIICHUBATh COBPEMEHHBIC SBIICHUS U
MPOIIECChl B OOIIECTBEHHOW >KU3HU
Ha OCHOBE CHCTEMHOTI'0 MOAX0/1a;

- CaMOCTOSITEJIPHO aHAJTU3UPOBATH

nooxooa y OGH.ICH&y‘-IHLIC TCHACHIINU nu
- camocmosAmeslbHo | HallpaBJICHUS Pa3sBUTHA
anaaiusupoedamsos O6W€Hay‘lel€ CONUOTYMAaHUTAPHBIX HayK B
meH()eHL;uu u HanpaeieHusd | YCII0BUAX I/IH(l)OpMaI_[I/IOHHOFO
paseumiuis CoOyUuocyManumapHvlx O6H.I€CTB3.;

HAYK 6 YCI06UAX | - CaAMOCTOATCIIBHO aHAJIM3UPOBATH
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uH@opMayuorHo20 0bWecmaa;

- CAMOCMOSMENbHO
AHAIU3UPOBATND
KYIbMYPOI0SULECKVIO,
ecmecmeeHHOHAYYHYIO,
UCMOPUYECKYIO, NCUXO0N020-
neoazo2uyecKyio uH@opmayuro;

- onpeodensamo YEeHHOCMHbIe
ceolicmea  pasiuuHbIX U008
UCTOYHUKO8 UHpOpMayUU,

- oyeHueamv U HNPOSHOUPOBAMb
nocieocmeusi ceoell Hay4Hou u
npogheccuonanvHoll
oesimebHOCmU,

- CONOCMABIAMb PA3IUUHbIE MOYKU
3peHUsi Ha MHO2000pasue A61eHUll
U cobbimuil, apeyMeHmuposanHo
000CHOB8bIBANNb CBOE MHEHUE.

KYJIBTYPOJIOTUYECKYIO,
€CTECTBCHHOHAYUYHYIO,
HACTOPUYECKYIO, IICUXO0JIOTO-
IelarOrMYECKYI0 HHPOPMALIUIO;

- OIPENEIATh LIEHHOCTHBIE CBOMCTBA
pa3sIUYHBIX  BHJIOB  MCTOYHHMKOB
nH(pOpMaIHH;

- OLEHUBaTb M IIPOTHO3HPOBATH
IIOCJIEACTBUSL CBOCM HAydyHOH U

npodeccHoHaIbHON AEATETLHOCTH;
- COTIOCTABIIATH Pa3IMYHbIC TOUKH
3peHusi Ha MHOT00Opa3ne sIBICHNH U
COOBITHI, apTyMEHTHPOBAHO
000CHOBBIBAaTh CBOE MHEHHUE.

VK- 1.3. Bnanerts:

- HABbIKAMU CUCTEMHO20
NpUMEHeHUs  Memooo8  NOUCKA,
coopa, aumanuza u  cuHmesa
uHgopmayuu,

- Hasblkamu  GHYymMpeHueu U
BHeWHel  KpUMUKU  pa3iuyHbIX
8UO08 UCTNOYHUKOB8 UHDOpMAYUU;
- CNOCOOHOCMbIO AHAUZUPOBAMb U

CUHMEe3UPO8amb ungopmayuio,
CBAZAHHYIO c npooiemamu
COBPEMEHHO20 obwecmaa, a
makaice npupooou u
MEXHON0USAMU Gopmuposarus
O0CHO8 JUYHOCMHO20
MUPOBO33PEHUsL;

- Mmemooono2uen U Memoouxou
nposedeHus COYUOTIOSUHECKO20
UCCIe008AHUS,

- Memooono2uell u MemoouKoul
usyyeHus Hauboee 3SHaUUMbLX
Gaxmos, sienenull, npoyeccos 8
COYUOSYMAHUMAPHOU chepe.

VK- 1.3. Bnagers:

- HaBBIKaMU CHCTEMHOT'O
IPUMCHEHHS ~ METOJOB  IIOHCKA,
cOopa, aHanmM3a HW  CHHTe3a
UHpOpMaINH;

- HaBbIKAMH BHYTPEHHEH M BHEIIHEH
KPUTHKH Pa3IUYHBIX BUJIOB
VICTOYHUKOB HH(OpMALIUH;

- CIIOCOOHOCTBIO AHAIU3UPOBATH U
CHHTE3UPOBAThH uH(pOpPMAIHIO,
CBSI3aHHYIO c npobiaemMaMu
COBPEMEHHOr0 O0IeCTBa, a TaKXke
PUPOJION u TEXHOJIOTUSMH
(bopMHpOBaHUS OCHOB JIMYHOCTHOTO

MHPOBO33PECHHUS;
- METOJOJIOTHEH Hu  METOJIUKOMU
IIPOBEICHHUS COITMOJIOTUYECKOTO
HCCIICIOBAHUS;

- METOJOJIOTHEN U METOJTUKOM
M3yuYeHUs HanboJiee 3HAUMMBIX
(hakToB, SBICHUIA, IPOIIECCOB B
coIoryMaHuTapHou chepe.

OIIK-5. Cniocoben
CaMOCTOSITENIEHO
paboTarth C
Pa3INIHBIMH
UCTOYHHUKAMHU
uH(pOopMaluu U
HPUMEHSTH OCHOBBI
MH(pOPMaLMOHHO-
AQHAJMTUYECKOMN
NEeSTeIbHOCTH MPU
peleHnn

OIIK-5.1.35ars:

- cucmemy  npogheccuoHanbHol
ungopmayuu;
- BUObL U MUNbl  UCTOYHUKOB

npogeccuonanvHol ungopmayuu;
- OCHOB8bl UHPOPMAYUOHHOU
0esamenbHOCmu 015 peuleHus
npogheccuonanbHuIX 3a0ad,
cnocobwl npeobpazoeanus
npogheccuonanbHol uHgopmayuu.

OIIK-5.1.35ars:

- cucreMy  mnpodecCHOHATHHOU
uH(pOpMaIHH;
- BHIBl W THIBl HCTOYHHKOB

npodeccuoHaabHON HH(pOpMAaIH;

- OCHOBBI HH(GOPMALITMOHHON
NeSITebHOCTH ISl PeIeHUs
npodeccroHalIbHBIX 3a/1a4, CIOCOOBI
npeoOpa3oBaHUs
npodeccnoHaibHON HHPOpPMALIUH.

OIIK-5.2. YMmeTh:

OIIK-5.2. YMmeTh:




npohecCuOHATBHBIX
3aj1a4

- 8bIA6AMD UCTOYHUKU
npogheccuonanvbHol ungopmayuu;
- UCNONb308aMb pA3HblE 6UObL U
MUnsvl UCMOYHUKOE UHDoOpMayuu
018 peuwieHuss npogeccuoHaIbHbIX
3a0ay;

- 00bEeKMUBHO oyeHusamby
uHgopmayuro,  NOIYYEHHVIO U3
DA3TUYHBIX UCMOYHUKOB
ungopmayuu,

- NPpUMEHSIMb Memoobl
UHPOPMAYUOHHO-AHATUMUYECKOT
OesamenbHOCmuU NPU peuteHuu
npogheccuoHabHLIX 3a0ad.

- BBIABJIISAATH NCTOYHHUKHN
npodeccunoHaNbHOM HHPOPMAIINH;

- HCIIOJIb30BAaTh pPAa3HbIC BUABI U
THUIIBl ICTOYHUKOB HH(DOpMAIUK st

pelieHus npo¢eCCHOHATBHBIX
3ajaq;

- 00BEKTUBHO OIICHUBATH
UHPOPMALIMIO,  TOJYYCHHYIO U3
Pa3IUYHBIX HUCTOYHUKOB
uHdopmanuu;

- IPUMEHSITh METO/IbI
UH(GOPMallMOHHO-aHAIUTUYECKON
JESATENIbHOCTH NIPU PELIEHUH
podhecCHOHATIFHBIX 33/1au.

OIIK-5.3. Bnanets:

- HAaBbIKAMU pabomoi c
DPA3TUYHBIMU UCMOYHUKAMU
ungopmayuu,

- HaBbIKAMU NPEoOPA308aHUs
ungopmayuu npu pewrenuu
npogheccuoHaIbHbIX 3a0a.

OIIK-5.3. Bnagets:

- HaBBIKAMHU Pa0OTHI C PA3TUYHBIMH
UCTOYHHUKaMHU HH(pOpMaImmy;

- HaBBIKAMH IIPe0Opa30BaHUs
UH(POPMALIUU TIPH PEIICHUH
npodeccHoHaNbHBIX 3a1a4.

[IK-1. Bnagenune
3aKOHOJATEILHOM 1
HOPMAaTHBHO-
METOANYCSCKOM
0azoii
MH(}OpPMaLOHHO-
JIOKYMEHTAIIHOHHOTO
obecreucHus
yOpaBlIeHUs: U
ApXUBHOTO JIeTIa,
CIIOCOOCH
OpPUEHTUPOBATHCS B
MpaBoOBO Oaze
CMEXHBIX o0yacTeit

IIK-1.1. 3HaTsb:

- OCHOBbl NPABOBEOECHUSL,

- 3aKoHOOamenbHble U
HOPpMAamMueHO-Npagosvle aKmol
Poccuiickoti @edepayuu 6 cghepe
OOKYMEHMAYUOHHO20 0becnedenus
VAPAGIEHUsL, APXUBHO20 0eNd U
cMedcHblX obaacmei;

- HOPMAMUBHO-MEMOOUYECKUE
OOKYMEHMbl U HAYUOHAbHBLE
cmanoapmel 8 chepe
OOKYMEHMAYUOHHO20 0becnedenus
VAPAGIEHUsL, APXUBHO20 0eNd U
CMEdHCHBIX obnacmel.

[IK-1.1. 3Hats:

- OCHOBBI IIPABOBEICHUS;

- 3aKOHOJIaTeJIbHbIE 1 HOPMATHUBHO-
npaBoBbIe akThl Poccuiickoin
®enepaun B chepe
JOKYMEHTAIIMOHHOTO 00eCTIeUeHHS
yIpaBJIeHUs, apXUBHOTO Jiea U
CMEXKHEBIX 00J1acTei;

- HOPMAaTUBHO-METOJUYECKHE
JIOKYMEHTBI U HallUOHAJIbHBIE
CTaHJapThI B cepe
JIOKYMEHTAIlMOHHOT0 00ecrieueHus
yIpaBJIeHUs, apXUBHOTO JieJia U
CMEKHBIX 00J1aCTe.

IIK-1.2. YMeTs:

- OPUEHMUPOBAMNBCSL 8
HOPMAMUSHO-NPABOBOL U
Memoouyeckou baze 6 CMENCHbIX C
OOKYMEHMAYUOHHBIM
obecneueHuem ynpasieHus u
apxugHozco oena ooa1acmsx;

- AHATUZUPOBAMb HOPMAMUBHO-
npagosyto 6azy 6 COOMeemcmauu ¢
3a0a4amu OOKYMeHMAaAYyUOHHO20
obecneyueHus ynpasieHus u
apxusHo2o oeida.

[IK-1.2. Ymers:

- OpPUCHTHUPOBATHCA B HOPMATHUBHO-
PaBOBOM M METOAMYECKOI Oa3e B
CMCXKHBIX C JOKYMCHTAIIlMOHHBIM
obecrieueHrneM yrpaBiIeHHs U
apXUBHOTO JieNia 00JIaCTsX;

- aHaJIM3UPOBATh HOPMATUBHO-
MPaBOBYIO 0a3y B COOTBETCTBUU C
3a/la4aMH JOKyMEHTAIMOHHOTO
oOecrnieyeHus ynpaBaeHus 1
aApXUBHOTO JiefIa.

[1K-1.3. Bnagers:

- HABLIKAMU NOUCKA, AHANIU3A,
MONKOBAHUS U NPUMEHEHUs.
npagosvix HOpM 8 cghepe
JOKYMEeHMAYyUoHH020 obecneyerus

T1K-1.3. Bnagers:

- HaBBIKAMH TTOWCKA, aHAaJIH3a,
TOJIKOBaHMS U IPUMEHEHUS
MIPaBOBBIX HOPM B chepe
JIOKYMEHTAILMOHHOT0 00eCIeueHHsI
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VAPAGIEHUs U APXUBHO20 Oeld;

- HABbLIKAMU NPUMEHEHUs.
HOPpMAMUGHO-NPaABo8blX aKmoa u
Memoouyeckux OOKYMeHmos OJisl
peutenust 3a0ay
npogheccuoHanbHol 0emanibHOCmu
8 cihepe OOKYMeHMAYUOHHO20
obecneyeHus ynpasieHus u
apxueno2o oenda.

yIpaBIeHUS U ApXUBHOTO JIEJIa;
- HaBbIKaMU TPUMEHEHUS
HOPMAaTUBHO-IIPABOBBIX aKTOB U
METOJUYECKUX JOKYMEHTOB IS
pereHus 3a1a4 npopecCuoOHaTbHON
JETabHOCTH B chepe
JOKYMEHTAIIMOHHOTO 00eCTIeUeHHS
yIpaBiIeHUS U apXUBHOTO Jena.

I1K-2. Criocoben
pa3zpabaThiBaTh U
BHEJPSTH
JIOKAJIbHBIC
HOPMATUBHBIE aKThI
¥ HOPMATHBHO-
METOIUYECKUE
JIOKYMEHTBI 110
BEJICHUIO
MH(OpPMaLOHHO-
JOKYMEHTAllMOHHOTO
obecrieueHus
yIOpaBlIeHUs U
ApXUBHOTO JieTia

[1K-2.1. 3uaTs:

- 3aKOHOOamenvHvle u
HOPpMAmMuBHO-npasosvle akmol Pd
8 cgepe  0OKyMeHMAYUOHHO2O0
obecneyenus VIpasieHus. u
apxugnozo dend;

- Memoouyeckue OOKYMEeHMbl U

HAYUOHANbHbIE —~ CMAHOAPMbl 8
cghepe O0OKYMEeHMAaAyUoHH020
obecneyeHus VApasieHus. u
apxueHozo oena,

- pacnpedenenue  QyHKyun U

80NPOCO8 OeSIMENbHOCU  MeHCOY
CMPYKMYPHLIMU NOOPA30eleHUAMU

opeaHuzayuu;
- cocmas JIOKAIbHBIX

HOPMAMUBHbIX akmoe

opeanuzayuu,

- mpasuia  cocmasieHus U

ogopmnenus JIOKAbHBIX

HOPMAMUBHbIX akmos,

peyIuUpyrouux nopsi0ox pabomul ¢
OOKYMEHMAMU 8 OpeaHU3ayulL,

[IK-2.1. 3Hats:

- 3aKOHOJATEJIbHbIE U HOPMATHUBHO-
npaBoBele akThl P® B cdepe
JOKYMEHTAllMOHHOTO ~ 0OecreueHus
yIpaBlIeHUS U apXUBHOTO JIeJia;

- METOJUYECKHE JOKYMEHThl H
HaI[MOHAJbHBIE CTAaHAAPTHI B cdepe
JIOKYMEHTAllMOHHOT'O  00ecreueHust
yIpaBlIeHUS U apXUBHOTO JIEJIa;

- pacmpeneneHue  QYyHKIHA U
BOIPOCOB  JIEATENBHOCTU  MEXIY
CTPYKTYPHBIMU  TIOJApa3/ICICHUSIMHI
OpraHH3aI;

- COCTaB JIOKQJIbHBIX HOPMATHUBHBIX
aKTOB OpPTaHU3AIINH;

- IpaBuJIa COCTaBJICHUS u
odopmieHus JIOKAJIbHBIX
HOPMATHUBHBIX aKTOB,

PEryJIUPYIOMUX MOPSIOK paboOThI C
JOKYMEHTaMU B OpraHU3alllY;

- METO/BI periaMeHTalnuu
JIEJIONPOU3BOJICTBEHHBIX ITPOLIECCOB;
- TpeOOBaHUs OXpaHbI TPYIa.

- Memooul peanamenmayuu

0e10npouU3800CMEEHHbIX

npoyeccos;

- mpeb0BaHUsL OXpaHvl mpyod.

[1K-2.2. Ymets: [K-2.2. YmeTb:

- aHanu3uposamv  JIOKANbHbIE | - aHAIIM3UPOBATh JIOKaIIbHbIE
HOpMamueHvle akmol 1o | HOpMaTUBHBIC AKTBI 1o
ungopmayuonro- UH(POPMALIMOHHO-
OOKYMEHMAYUOHHOMY JIOKYMEHTAI[MOHHOMY 00eCIIeUCHHUTO
obecneyeHuro ynpasieHus; yIpaBIeHUS;

- aKmyanu3upoeams JOKAIbHble | -  AKTyalIM3MpPOBaTh  JIOKAJIBHBIC
HOpMAMuHbvle aKkmsl op2aHu3ayuy | HOPMaTUBHBIE aKThl OPraHU3AINH 110
no 0oKkymebnmayuonnomy | TOKyMeOHTAITHOHHOMY
obecneyeHuro ee ynpagieHus; 00ecCredeHuIo ee yIpaBIcHHs,

- NpUMEHAMb Memoowl | - MIPUMECHSITh METO/TBI
peanamenmayuu permamMeHTaluu
0e0npoU3800CMBEEHHBIX JICIIONIPOU3BOICTBEHHBIX ITPOIIECCOB;
npoyeccos; - BECTU KOHCYJBTAI[HOHHYIO

- 8eCcmu KOHCY1bmAayuOHHY0
0esimeslbHOCMb NO eonpocam

JeSITeNIbHOCTD 110 BOIIpOcaM padoThI
C YIIPaBJIICHYCCKUMHU JOKYMCHTAMM.
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pabomwl ¢ YnpasieHuecKumMu

QOKYMeHmamu.

[1K-2.3. Bnanets: [1K-2.3. Bnanmets:

-- nO020MOBKOU npoexKmos | - TIOJITOTOBKOH MIPOEKTOB
JIOKANbHBIX HOPMAMUBHBIX AKMOSG | TOKAIBHBIX HOPMATHBHBIX  aKTOB
opeanuzayuu, pezyiupyrowux | OpraHu3aiu, PEryIHPYOIINX
HOPSI0OK pabomel ¢ OOKyMeHmamu | IOPSIOK PabOThl C JTOKYMEHTAMH B

8 opeanuzayuu;

- HABbLIKAMU OKA3AHUSL
MemoouyecKol n0OOePIHCKU U
nomMowju pabomHuKam
opeanuzayuu no 60NPOCam
OOKYMEHMAYUOHHO20 obecnedenus
VApasieHus opeanuzayueli u
pabome ¢ OOKYMeHMAaMU.

OpraHu3aluy;
- HaBbIKaMH OKa3aHHUs
METOANYECKOH MOJIEPIKKU 1
IIoMoImu pa6OTHI/IKaM opraHu3anvun
TI0 BOIIPOCAM JJOKYMEHTAIIMOHHOTO
o0ecrieyeHus yrpaBJieHUs
opraHuszanuen u padore ¢
JOKYMEHTaMH.

2. OFBEM U COAEP KAHUE JUCHUIIJIMHBI

2.1. O0beM IUCHUILIHHDI

Bupa yue6Hoii padoThI

020

390

Bcero
4acoB

CemecTpbl

Bcero uacos Kype

KonTakTHas padora (Bcero)

36 5

B toMm uucne:

- nexyuu (J13)

14

6]

- cemunapwl (C3)

4

6]

- npaxmuyeckue (113)

18 5

- menxoepynnoswvie (MI3)

- unousudyanvuvie (U3)

- epynnogoe koncyrvmuposanue (I)

-UHOUBUOYATbHOE KOHCYIbmuposanue (M)

CamocTosiTeJibHasi paboTa cTy/eHTa (Bcero)

180 5

CPC

167

6]

KOHTPOJIb

13 5

B toMm uuce:

- 10020MOBKA KYPCOBOU pabonivl

- meKyuwuii KOHMpOoJib

- NPOMEIHCYMOUHBLU KOHMPOTL (N0O20MOBKA K

3auémy/aK3ameny)

13 5

Oobmast TpyA0eMKOCThb:

(Bcero 3a4. ea./k0J1-B0 4acoB no ®I'OC)

6/216 5

Buna npomexxyTouHo# aTrTecranuu (3ayer,

IK3aMeH)

ceMecCTpBbI:

KypchI:

3auyem

IK3AMEH




2.2. TemaTuueckui mjial

Ne
n/n

HaunmenoBaHnue
pa3aesioB u TeM

(bopmupyemebie
KOMIIETEHIMH)

KoJj-Bo yacoB

Bcero uacos no ®IOC

KonrakTHas padora

CamocTrosiTesibHasi padoTa
CTY/1€HTOB

Bcero ays.

qyacoB

J3 | C3 | II3

KOHTPOJIb
CPC

CPC

CPC | ey | ron

HBII

Bcero yacos

T10707

KoncyabTamuu

Pa3zoen 1. Pazpadomka 10Ka1bHbIX HOPMAMUBHBIX AKMOG

KaK yueOHan OUCYUnIuna

1.1

Bsenenue B Kype

1

1

1

1.2.

ITonsTHe nOKANBHOTO
HOPMAaTUBHOTO aKTa
(YK-1, OIIK-5, TIK-1, TIK-
2)

1.3

JIHA kak peryusTop
pabdoUIHX OTHOIIECHUH
(YK-1, OIIK-5, TIK-1, IIK-
2)

1.4.

Oco6ennoctn JIHA (YK-
1, OIIK-5, TIK-1, [1K-2)

1.5.

Buner JIHA
(YK-1, OIIK-5, TIK-1, TTK-
2)

15

10 10

1.6.

[Mopsinok npuHATHS
JIOKAJILHOTO
HOPMaTHBHOT'O aKTa
(YK-1, OIIK-5, TIK-1, TIK-
2)

15

10 10

Pazoen 2. manut RPURAMUSA JIOKAJIbHBIX HOPMAMUGHBLX AKMO6

2.1.

Oran npunsarus JIHA
(YK-1, OIIK-5, TIK-1, I1K-
2)

13

2

1 1

10 10

2.2.

Oran cornacoBaHus
JIOKQJIBHBIX aKTOB

(YK-1, OIIK-5, TIK-1, TIK-
2)

13

10 10

2.3

Oran yTBepKICHHUS
nokabHbIX akToB (YK-1,
OIIK-5, TIK-1, ITK-2)

13

10 10

2.4,

Ocobennoctu JIHA B
KOHKPETHOM OpTaHn3aiiu
(YK-1, OIIK-5, I1K-1, T1K-
2)

13

10 10

HOZ[FOTOBKa K 3a4CTy

4

4 4

Bcero 3a S kypc
(9 cemectp)

108

18

8 2 8

86 82 4

Pa3zoen 3. J/lokanvhvie HopmamugHvle akmuvl U mpyo08oil KOOeKe

3.1.

Ornomenus JIHA u
TPYA0BOTO
3aKOHOJATETHCTBA

(YK-1, OIIK-5, T1K-1, TTK-
2)

16

13 13

3.2.

CucreMa JOKaIbHBIX
HOPMATHUBHBIX aKTOB
(YK-1, OIIK-35, TIK-1,
I1K-2)

13

13 13
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Knaccudukarus
JIOKQJIbHBIX aKTOB

(YK-1, OIIK-5, ITK-1, TTK-
2)

3.3. 19 6 2 2 13 13

JIHA mo cdepe nelictus
Y CIIOCOOY NMPUHATHS

(VK-1, OTIK-5, [TK-1, [TK- | 10 | 10
2)

3.4.

CornacoBanne JIHA c
Y4ETOM MHEHUS

3.5. | BebopHOTO Oprana 10 1 1 10 10
(YK-1, OIIK-5, TIK-1, TIK-
2)

3HaKOMCTBO pabOTHHKA C
JHA
36 | (VK-1, OTIK-5, TIK-1, TTK- | ° 9 9

2)

OdopmiieHHE JTOKATEHOTO
HOPMAaTHUBHOTO aKTa
(YK-1, OIIK-5, TIK-1, TTK-
2)

3.7. 21 8 2 10 13 13

[ToaroroBka K 9K3aMeHy 9 9 9

Bcero 3a 5 kype 108 | 18 6 2 10 90 81 9
(10 cemecTp)

Bcero uyacos: 216 36 14 4 18 174 161 13

2.3. KpaTkoe coaep:kanue pa3aejoB H TeM

Pazoen 1. Pazpadomka 10KaA1bHbIX HOPMAMUGHBIX AKMOE KAK yueOHasn
oucuuniuHa

Tema 1.1. BBenenue B Kypc

IIpeamer, 3agaun, CTPYKTypa Kypca, MEKIUCLHUIIIIMHAPHBIE CBA3H.

Csi3p ¢ OOHIEHAyYHBIMH U HHQOPMAIMOHHBIMH JAUCUMIUIMHAMH, C
MIPAKTUKON apXUBHOMU JAEATEIBHOCTH.

3HaueHHe JUCUUIUIMHBI Uil TMOATOTOBKHM  CIELUATUMCTOB B  cdepe
JIOKYMEHTAIIMOHHOTO 00ECTIEUeHHS! YIIPABIEHUS B COBPEMEHHBIX YCIOBHSIX.

O0630p yueOHOI AUTEPATYPBI U OCHOBHBIX UICTOYHUKOB I10 KypCY.

Tema 1.2. [ToHsiTHE JIOKAJIHHOTO HOPMATHBHOTO AKTA

JlokanbHbiii akT (JIHA) xak oO1mieycTaHOBICHHBIN (00s3aTeNbHBIN) aKT JIs
J1000TO TPEPUSATHA.

JIHA xak axT, H0OpOBOJBHO CO3M@HHBIN pabotomateneM. JlokanbHO-
HOPMATHBHBIC aKThl OpPraHU3AIMH, KaK JOKYMEHTHI, CYIIECTBYIOIIME B paMKax
3aKOHA, HE UMEIOIINE MPOTUBOPEUYHI C 3aKOHOAATEIILCTBOM.

XapakTepHble MPU3HAKKA (GUPMEHHOTO JOKYMEHTA.
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Tema 1.3. JlokajbHbIII HOPMATHBHBIA AKT KAaK Peryjsarop padouyux
OTHOIICHUM

TpynoBoit kogaekc Poccuiickoit @eaepannl peryjupyeT OTHOLIEHHS MEXY
paboromarereM u pPaOOTHHUKOM IIOCPEICTBOM OXPaHbl TPyJa, BO3MOXHBIX
COTJIALICHUM W aKTOB C HOPMaMHU TPYAOBOTO IpaBa.

JlokanbHbIE aKThl OpraHU3alUy ¢ MPUBEAEHHBIMU B HUX HOPMaMH TPYI0BOTO
MpaBa peryJupyoT paboyre OTHOIICHHUS.

Tema 1.4. Oco0eHHOCTH JIOKAJTbHBIX HOPMATHBHBIX AKTOB

Bo3moxnsie usmenenusa B JIHA. Hopwmbl, conepskamuecs B JOKYMEHTE, HE
MIPOTUBOPEYAT 3aKOHY WJIM TPYIOBOMY noroBopy. JIHA B BuAE MHCTPYKUHUH WU
MOJIOKEHUST PYKOBOAMUTENIEM-paboToaaTesieM (3aKpervisieTcsi B MMCbMEHHOM BHUJIE).
Ponws nmpodcorosznoii opranuzainuu B coznanuu JIHA. Berymnenue B cuimy JIHA.
[Ipekpawmenne neiictus JIHA.

Tema 1.5. Buabl J10KaJIbHBIX HOPMATHBHBIX AKTOB

Kakue [OKyMEHTBI OTHOCATCS K JIOKQJIbHBIM HOPMATUBHBIM aKTaM
OpraHu3aluy. XapakTepHbId JJisi  OOJIBIIMHCTBA  OpraHu3aluid  TNepedyeHb
JIOKYMEHTOB, SIBJISIFOIIMXCS  JIOKAJIbHBIMM HOPMATUBHBIMU AaKTAMH: IITATHOE
pacniucanue, rpaduk OTIYyCKOB, [IpaBuiia BHYTPEHHETO TPYAOBOTO pacropsiaka,
[Tonoxxenue o0 omiaTe TpyJa U MPEMUPOBAHUH U TIP.

Tema 1.6. [lopsinok NpUHATHS JTOKAJILHOT0 HOPMATHBHOIO AKTA.
OcCHOBHBIE dTallbl MPUHATHS JIOKAJIBHBIX aKTOB yupexaeHus. Pazpabotka,
COTJIACOBAHME, YTBEPKICHUE. BBeieHUE B IEHICTBUE.

Pazoen 2. Imanwvt npunamus 10KAAbHHIX HOPMAMUGHBIX AKHIOG

Tema 2.1. DTan pa3padoTKH JTOKAIbHBIX HOPMATHBHBIX AKTOB

JlokyMeHT pa3pabaTbiBaeTcsd HEMOCPEACTBEHHO CIEUUAIBHO 3aHUMAIOLIEHCs
ATOM AEATENBHOCTHIO (IO HA3HAYECHUIO PYKOBOJCTBA) paboyeil rpymnmnoi auu (Wiu
JULOM-UCIIOJHUTENEM) Ha OCHOBAaHMM MMEIOLIErocs TMpuKa3za. IJTO MOXKET
OCYUIECTBUTh KaK IMPOCTOM COTPYAHMK KaJIpOB WM TJIaBHBIM OyXxraiarep, Tak H
o0beIMHEHNE HaYaIbHUKOB MOAPA3/ICICHUMN.

Tema 2.2. ITan corjiacoBaHus JOKAJIbHBIX AKTOB

[Tocne pa3paboOTKu JIOKAJTBHBIH akT OOS3aTEIHbHO HAXOJIUTCS B IpOIlECcCe
COTJIaCOBAHUS C JIPYTUMU CTPYKTYPHBIMH TMOJpPA3IACICHUSAMU Wi oTaenamu. [Ipu
ATOM OOIIMEe 3aMedaHusi, KOMMEHTapHH, COTJacue/Hecorjiacue paOOTHUKHU
OTpaXkaloT Ha OTJICTLHOM CIICIIHAIIBHOM OJIaHKE.

CoznmaHne Ka<aoro JIOKAIBHOTO HOPMATHBHOTO aKTa MPOXOIUT HECKOJIBKO
9TamoB: pa3paboTka, COTJIaCOBaHWE, YTBEPXKICHHWE, BBEJCHHE B JCHCTBUE.
Pa3paboTka JTOKaIBHBIX aKTOB OCYIIECTBISICTCS CO3/JIaHHOW HAa OCHOBAHHHM INpHKa3a
paboTonaresns paboyel rpynmnoi Wi Ha3HaYE€HHBIM paOOTHUKOM-UCIIOIHUTENEM. B
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3aBUCUMOCTH OT Ha3HAYE€HUs JIOKAJLHOTO aKTa TaKOe 3aJaHue MOXKET MOpydaThCs
KaJIpOBOMY paOOTHHKY (Hampumep, pa3paboTKa MpPOEKTa MPaBWI BHYTPEHHETO
TPYJOBOTO pacropsijka), TIaBHOMY Oyxrairepy (Co3JaHue MOJIOKEHHUS O CHCTEME
OIUIaThl TpPyJa), PYKOBOAMTEISIM CTPYKTYPHBIX TMOJpa3AeiieHnid (pa3paboTka
JOJKHOCTHBIX UHCTPYKUMM) U T. 1.

Tema 2.3. ITan yrBepxaeHNUs JJOKAJIbHBIX HOPMATUBHbBIX AKTOB

Vreepxknenue JIHA. O3nakomiienne pykopoautens ¢ JIHA. O3nHakomiieHne
JIHA ¢ KOMHOETEHTHBIMU CHENUAIUCTAMHA U OpraHamMu. EqMHOHayanpHOE penieHue
00 YTBEPKICHUU JIHA. YTBepxkacHne JIHA OPraHU3aIMOHHOTO
pacnopsauTENbHbIM TOKYMEHTOB.

Tema 2.4. OCO0CHHOCTH JTOKAJIbHBIX HOPMATHBHBIX AKTOB B KOHKPETHOM
OpraHu3anuu

B xaxxno#t opranuzanyu — B OJJHOM MEHbIIIE, B IPYToi O0JIbIIE — CYIIECTBYIOT
CBOU JIOKAJIbHbIE HOPMATHUBHBIC aKThl: MOJOKEHUS, UHCTPYKIUHU, MIpaBUia U T. II.
OO01eycTaHOBJIEHHBIE JOKAIbHBIE aKThI, 00s3aTENIbHBIE JJI1 BCEX OpraHu3anuil 0e3
ucKiIoueHusd. JIokanbHas cucteMa HOpMaTUBHBIX aKTOB

Pazoen 3. Jlokanvnvle HOpmamueHvle aKmvl U MPYO0BoIl KOOeKe

Tema 3.1. OTHOIIEHUSA JIOKAJBbHBIX HOPMATHBHBIX AKTOB M TPYA0BOIO
3aKO0HOATEJIbCTBA.

Cornacno cT. 5 TK P® Tpys0BbIe U ApYrv€ HEMOCPEACTBEHHO CBSI3aHHBIE C
HUMH OTHOILICHUS PETYJIUPYIOTCS TPYAOBBIM 3aKOHOAATEIBCTBOM, BKJIOUas
3aKOHOJATEILCTBO 00 OXpaHe TpyJa, MHBIMH aKTaMH, COJCP)KaIlUMH HOPMBI
TPYyJOBOTO TMpaBa, a TaKkKe KOJUICKTUBHBIMU JIOTOBOPAMH, COIJIAIICHUSMHU U
JIOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMU, COJICPKAIIMMKU HOPMBI TPYIOBOT'O TIpaBa.

PaGoronaTenu, mpyUHUMAIOT JOKaJIbHbIE HOPMATUBHBIC aKThI, COJIEpIKAIIUE
HOPMBI TPYJOBOTO IMpaBa, B MpejeiaXx CBOEM KOMIIETCHIIMM B COOTBETCTBUU C
TPYJAOBBIM 3aKOHOJATEILCTBOM W HWHBIMH aKTaMH, COJEpKalllUMU HOPMBI

TPYJIOBOTO MpaBa, KOJJIEKTUBHBIMHM JOroBopaMu, cornameHusmu (4. 1 cr. 8 TK
P®).

Tema 3.2. CucreMa JIOKAJIbHBIX HOPMATHBHBIX AKTOB

Cucrema JIHA: IlpaBuna BHYTpEHHETO TPYJOBOIO PaCIOpsAKa, pa3IMYHbIC
MOJIOKEHUST (0 TEepCOHAJIBHBIX MAaHHBIX, 00 oOIulare Tpyaa, 00 aTTecTaluw),
WHCTPYKIIMU TI0 OXpaHEe TpyJa, INTaTHOE paclucaHue W Tpaduk OTMYCKOB, a
HEKOTOpPBIE — U MPUKA3bl PYKOBOIUTENS.

[lITaTHOE pacnucanue u rpaduka OTIYCKOB, POCTpy1, OTHOCUT K JIOKJIHHBIM
HOPMAaTHBHBIM aKTaM.
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Tema 3.3. O01mue Tpe6oBaHN K JIOKAJbHBIM HOPMATUBHBIM aKTaM

JlokanbHbIE HOPMATUBHBIE AKThI, HECMOTPSI Ha 00IIKME TPEOOBAHUS, KOTOPHIE
K HUM YCTaHOBJICHBI, MOTYT Pa3IMuaThCA M0 HEKOTOPHIM MPU3HAKAM.

O6mue Tpedoanus JIHA

Tema 3.4. Knaccupukanus J0KaJIbHbIX AKTOB

JlokanpHBIE HOPMATHBHBIC AaKTHI MOJXKHO pa3leiuTh Ha 00s3aTeabHbIC
(HanMuMe KOTOPBIX B OpraHU3allMd YCTAHOBJICHO 3aKOHOJATENbCTBOM) U
HeoOs3aTebHbIe (KOTOPhIE padoToAaTe b IPUHUMALT 10 CBOEMY YCMOTPEHHUIO).

K o00s3aTenbHbIM, B YACTHOCTH, OTHOCATCS: JIOKYMEHT, YCTaHABIUBAIOUIUN
nopsiIoKk 00pabOTKM U 3alllMThl MEPCOHANBHBIX JaHHBIX, Hanpumep [lonoxenue o
nepcoHadbHbIX MaHHBIX (M. 8 cr. 86 TK P®); nmokyMeHT, ycTaHaBIWBAIOIIUN
cUCTeMy oIulaThl Tpyaa, Hanpumep Ilomoxenue 06 omnare tpyaa (4. 4 cr. 135 TK
P®); npaBuna BHyTpeHHEr0 Tpya0Boro pacnopsaka (4. 4 ct. 189 TK P®); mpaBuna
U UHCTPYKIMU 0 oxpaHe Tpyaa (4. 2 cr. 212 TK P®); nokyment, onpenenstoniuit
nopsiiok arrecranuu (4. 2 ct. 81 TK PO).

K HeoOs3aTeNbHBIM JIOKAJIBHBIM aKTaM MOXHO OTHECTH IMOJIOKEHUS O
nepcoHange, O J0OpPOBOJIBHOM MEIUUMHCKOM CTPaXxOBAHHMH, JOJKHOCTHBIE
WHCTPYKIIUH U T. [I.

Tema 3.5. JlokajbHble HOPMATHBHBIE aKThl MO cdepe aeiicTBUSA U
CIoco0y NpuHATHS

JlokanbHbIE HOPMATUBHBIE aKThl MOTYT OBITH OOIIETO XapakTepa, KOTOphIE
pacmpoCTpaHsIOTCs Ha BCeX PaOOTHUKOB OpraHu3ainuu (IpaBuiia BHYTPEHHETO
TPYJIOBOTO paCIOpsiiKa, MOJIOKEHHWE 00 orjaTe Tpyaa U T.J.), U CICIHUAIBHOTO
(TTOJTO’KEHUS O HAMPABJICHUH B KOMaHIUPOBKH, O BAXTOBOM METOIC PabOThI U Jp.).

[To ciocoOy MpUHSTHS JTOKAIbHBIE aKThl MOXKHO Pa3ACIUTh HA TPUHUMAEMBbIC
paboroaareneM eIMHOJIMYHO; TPUHUMAEMBIE C YU€TOM MHEHHUSI TIPEJICTABUTEILHOTO
opraHa paboTHUKOB B nopsike cT. 372 TK PO (npu Hanuuuu Takoro).

Tema 3.6. CoriiacoBaHue JIOKAJbHBIX HOPMATHBHBIX aKTOB € Y4€TOM
MHEHUs BHIOOPHOI'0 OpPraHa

JlokanbHble ~ HOPMATUBHBIE  aKThl, NpPHUHATBIE  0€3  CcOOIOJeHUs
ycraHoBJieHHOTO cT. 372 TK P® mnopsaka ydera MHEHMS MPEICTABUTEIBLHOIO
opraHa paOOTHHKOB, HE MOJJIEKAT IPUMEHEHUIO.

C yderoM MHEHHMs MPEACTaBUTEIBHOTO OpraHa pabOTHHUKOB MPUHUMAIOTCH,
HaIrpuMep, JTOKaJIbHbIE aKThl O MOPSAJIKE aTTecTaluu coTpyaHUKOB (4. 2 cT. 81 TK
P®), o cucreme omnarel Tpyna B opranuzauuu (ct. 135 TK P®), npasuna
BHYTPEHHEro TpyaoBoro pacnopsiaka (ct. 190 TK P®), nokyMeHTHI,
yCTaHaBIMBaOIKEe (POPMBI MOATOTOBKU U JOMOJHUTENBHOIO MPOPECCHOHATBHOTO
oOpa3zoBanus pabotHukoB (cr. 196 TK P®), HOpmBI OeciuiaTHON BbIIAYH
paboTHUKaM CpeacTB MHAMBUIYanbHOU 3amuthl (cT. 221 TK P®). Kpome storo,
NPUHATUE HWHBIX JIOKAJTbHBIX HOPMATUBHBIX AaKTOB MO COIVIACOBAHUIO C
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npeaACTaBUTCIIbHBIM OpraHomM pa6OTHI/IKOB MOXKCET OBITH YCTAaHOBJICHO
KOJIJICKTUBHBIM IOI'OBOPOM, COTIAICHUSAMMN.

Tema 3.7. 3HakomMcTBO paldOTHHKA € JIOKAJbHBIMM HOPMATHBHBIMHU
aKTaMH

PaGoTomarens 00si3aH  O3HAKOMHUTh PAOOTHUKOB TOJ  POCHOUCH C
OPUHUMAEMbIMU  JIOKAJIbHBIMM  HOPMATHUBHBIMM  aKTaMH, HEMOCPEICTBEHHO
CBSI3aHHBIMM C MX TpPYIOBOM JdesTenbHOCThio. C JMIIaMH, TPUHUMAEMbIMH Ha
paboTy, cAenaTh 3TO HYXHO JI0 MOANUCAHUS TPYA0BOTO 1I0T0BOPA.

CriocoObl  03HAKOMIJIEHHsST paOOTHHKAa C JIOKAIBHBIMU AaKTaMH. JIUCT
O3HaKOMJICHUS, O(DOPMJICHHBIH KaK NPUIOKEHHE K JIOKAIbHOMY aKTy WIH K
TPYZOBOMY JIOTOBOpPY; OTAEJIbHAs yuyeTHas opMa.

Tema 3.8. OdopMJiieHHE JIOKAJIBHOT0 HOPMATHBHOI0 AKTA

[Ipu cocTaBieHUM JIOKAJIBHOTO HOPMATHUBHOIO aKTa HYXHO YIEJATh
BHUMaHHE HE TOJBKO €TI0 COJIEPXKAHUIO, KOTOPOE OCHOBBIBACTCS HAa HOPMATHMBHBIX
MIPABOBBIX aKTaX, HO U (hopMme.

CtpyKTypa JOKAJIBHOTO aKTa.

3. YYHEBHO-METOIUYECKOE OBECHHIEYEHHE J1JI51
CAMOCTOATEJBHOU PABOTHI OBYYAIOIIINXCA 110
JUCHUITIJIMHE

3.1. [li1aHbl CeMUHAPCKUX 3aHATHI

Cemunapckoe 3ansitue Ne 1
1o Teme «IlopsiioK NPUHATHS JIOKAJTBLHOI0 HOPMATHBHOI0 aKTa» (2 yaca)

Hean 3ansiTusi — GopMHUpPOBAHUE TPEICTABICHUNA O TOPSIAKE MPUHITHS
JIOKAJIbHBIX ~ HOPMATHBHBIX  aKTOB  JUISI  KU3HENEATECIbHOCTH  YUPEKICHUS
(mpennpusTHs, OpraHU3alnn).

Ils1aH cCeMMHAPCKOI0 3aHATHS:

1. BumoBoe pasnooOpaszue JIHA B 3aBucumoctu ot crenuduku (Gopmsl,
Ha3HAYeHUs] M OCOOCHHOCTEH KU3HEACSITENbHOCTU YUpPEXKACHUS (MpeanpusrTus,
OpraHu3allvu).

2. OCHOBHBIE JTaIbl IPUHATHS JIOKAJTBHBIX aKTOB YUPEKICHUSI.

MeTtoauyeckue ykazaHusi 10 NMOATOTOBKE K CEMUHAPCKOMY 3aHATHIO.

JIis TOATOTOBKM K CEMHHAPCKOMY 3aHSATHIO HEOOXOIMMO HCIOJIb30BaTh
MCTOYHUKHU MHGOPMALIMH, IPEACTABICHHbIE B pa3aene 6.1.

[To uroraM M3y4eHHUss UCTOUHUKOB MH(POPMAIH TOJDKEH OBITh MOATOTOBJICH
KOHCIIEKT, B  KOTOPOM  HEOOXOIMMO  pacCKphIThb  COJEpXKaHUE  KaXJOTo
IPEJICTABICHHOTO B TJIaHE 3aHATHUS BOIPOCA.
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Cemunapckoe 3ansitue Ne 2
o teme «Knaccupukanus J0KanbHBIX aKTOB» (2 yaca)

Hean 3anHsaTUsi — GOpPMHUPOBAHWE TPEICTABICHUNA O TOPSIAKE MPUHITHS
JIOKaJIbHBIX ~ HOPMATHUBHBIX  AKTOB  JUJISl  KU3HENESITEIBHOCTH  YUPEXKICHUSA
(TpeanpusiThsi, OpraHu3aIrHn ).

Il1aH ceMUHAPCKOTO 3aHATHSA:

1. OGsi3aTenbHbIE JIOKAIbHBIC HOPMATUBHBIE AKTHI YUPEKICHHUS.

2. HeobGs3atenbHble JIOKabHBIE HOPMATUBHBIE aKThl YUPEKICHUS.

3. Cnenuduyeckue J0KaIbHbIE HOPMATUBHBIE AKThI YUPEKICHUS.

MeToanueckue yKa3aHusi 1o MoAroToBKe K CEMHHAPCKOMY 3aHATHIO.

JIJIsi OATOTOBKM K CEMHUHAPCKOMY 3aHSTHUIO HEOOXOJUMO MCHOJIb30BaTh
MCTOYHUKHU MHGOpMALIMH, IPEACTABICHHBIC B pa3ene 6.1.

[To uToram u3y4yeHuss UCTOUHUKOB MH(POpPMALIMU JOJKEH OBITh MOJATOTOBJICH
KOHCIIEKT, B  KOTOPOM  HEOOXOJUMO  PACKPBITh  COJEpKaHUE  KaKIOro
MIPEICTABICHHOIO B IJIAHE 3aHSTHS BOMPOCA.

3.2. [li1aHbl NPAKTUYECKUX 3aHATHH
CTyIneHTbl BBINOJTHSIOT MPAKTUYECKUE 3aJaHusl Kak MOJ PYKOBOJCTBOM
MeJarora, TaKk U CaMOCTOSATENbHO, MOCIE KOHCYJbTAllMM C MPENOJaBaTeeM |
MOJIYYEHHUS] PEKOMEHIALNN 1O UX BBIOJIHEHUIO.
CryneHTbl MpU TOATOTOBKE K MPAKTUYECKOW padOTe MOKHBI MOBTOPUTH
JICKIITMOHHBIM MaTepual M CaMOCTOSTEIIbHO H3YyYHUTh BOIPOCHI, CBSI3aHHBIE C
CO3JaHUEM JIOKYMEHTOB OpraHU3alliH.

IIpakTnueckoe 3ansitue Ne 1 - 4
1o teme «OdopmiieHHe JTOKAJIbHOI0 HOPMATUBHOIO aKkTa» (10 yacoB)

Hens 3anaTHA: (¢opMupoBaHHE HaBbIKa CO3MaHUS  JIOKAJIbHBIX
HOPMATUBHBIX aKTOB M HOPMAaTHBHBIX JOKyMeHTOB B obsactu IOV, 3akperuienue
3HAHUM, [IOJIYYECHHBIX B paMKax JIEKIUH 10 TEME.

MeToanyecKkue PpPeKOMEHAAIMM 10 BbINOJHEHUI0 MPAKTHYECKOIo
3a/IaHNA

[Ipy DOArOTOBKE K 3aHATUIO CTYAEHTBl CaMOCTOSITENBHO H3Yy4aroT
HOPMAaTHUBHO-TIPaBOBbIE aKThl B o0nactu JOVY:

1. TOCT P 6.30 — 97. YHuduuupoBaHHbIE CHCTEMBI JTOKYMEHTAIWH.
TpebGoBanus k oopmiennto fokymertos. M.: BHUMJIAL, 1998.- 50 c.

1. TOCT P 6.30-2003. VYuupuuupoBaHHbIE CUCTEMbI JTOKyMEHTAIUU.
TpebGoBanus k odopmienuto fokymenTos. — M.: BHUMJA /L, 2004.- 50 c.

2. TOCT P HUCO 15489-1-2007 HamumonansHbiii ctanaapt Poccuiickoi
®enepanuu.  Cucrema CcTaHAapToB 1O HMH(POpMaNuu, OHOTUOTEUHOMY W
U3JIaTeNIbCKOMY JieTy. YrpaBieHue fokymeHntamu. Ooiue TpedoBaHus.

3. TlocranoBnenue IIpaButensctBa P® or 15 wmrons 2009 r. N 477
«O06 yrtBepxnenun IlpaBun nenonpousBoicTBa B (pemepalbHBIX —OpraHax
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UCIIOJHUTENBHON  BIACTH». YHU(PUUUPOBAHHBIE CHCTEMBbl  JOKYMEHTALUH.
TpeboBanus K 0(hOPMIICHHIO TOKYMEHTOB.

[IpeaBapuTelbHO HEOOXOIUMO O3HAKOMUTHCS C MMPABOBBIMU AKTaMU OPraHOB
IPEICTAaBUTENBHON 1 HCTIONHUTEIBHON BAacTH cyOBekToB Poccuiickoit deneparun
U HUX TEPPUTOPUAIBHBIX 00pa3oBaHUM, periaMmeHTupyroumx Bompockl JOVY;
IIPaBOBBIMU aKTaMu HOPMAaTMBHOTO W  HMHCTPYKTHMBHOIO  XapakTepa,
METOANYECKUMU nokymeHtamu no  JIOY  pa3nuuHbIX ~ OpraHu3alui;
rOCy/IJapCTBEHHBIMM  CTaHAApTaMH Ha JOKYMEHTAlMI0; YHU(ULIUPOBAHHBIMU
CUCTEMaMHU JIOKYMEHTAllU{; HOPMATHBHBIMM  JIOKYMEHTAaMU II0 OpraHU3alHU
apXUBHOI'O XpPAHECHMS.

Ilocne KOHCynbTaMM II€Jarora CTYJAEHTBl COCTABIISIIOT AHAIUTHYECKYIO
Tabnuiy, nenas cpaBHUTENbHBIN aHanu3 'OCToB u apyrux HOpMAaTUBHO-TIPABOBBIX
aKTOB B 00JIACTU JOKYMEHTOIIPOU3BOJICTBA, BBISIBIISISI UX JIOCTOMHCTBA U HEJJOUYETHI.

MeToanuyecKue yKa3aHus 110 MOAT0TOBKE K NPAKTHYECKOMY 3aHATHIO.

JUIsi MOATOTOBKM K MPAKTHUYECKOMY 3aHATHIO HEOOXOIMMO MCHOJIb30BaTh
MCTOYHHUKHU MH(POPMALIMH, IPEACTaBICHHbIE B pasaene 6.1.

IIpakTuyeckoe 3ansaTue Ne 5 - 6
no teme «CocraB HOpMaTUBHO-MeToAUYecKOH 0a3bl [JOY» (6 yacos)

Henb 3aHATHA: 3aKpEIUICHUE 3HAHUM, NOJYYEHHBIX B paMKax JICKIMH 110
JTaHHOM TeMe.

MeroanyecKkue PpPeKOMEHAAIMM 10 BBINOJHEHUI0 MPAKTHYECKOIo
3a]aHMA:

CryneHTsl [arOT CPAaBHUTENBHOE ONMCAHWE HOPMATUBHO-IIPABOBBIX AKTOB,
OpraHU3allMOHHBIX M  METOJAMYECKHX  JIOKYMEHTOB,  PErIaMEHTHPYIOIIUX
TEXHOJIOTHIO CO3JaHusi, 00pa0OTKH, XpaHEHHS M MCIOJb30BAHUS TOKYMEHTOB B
TEKYILIEH AeSITEIbHOCTH OpPTraHU3alMK WA YUPEKICHHUS.

Ilepen mnpoBeneHUEM 3aHATUS CTYIEHTHI JIOJDKHBI  O3HAKOMHUTBCS C
3aKOHOJATeNbHbIMU akTaMu Poccuiickoit denepanuu B cdepe HHPOpMALMH U
JOKYMEHTAIMU; [OCTAaHOBJICHUSIMHU U pacnopsuKeHHUSIMU [IpaBuTenscTBa
Poccuiickoii  ®enepauuu, QeaepanbHbIX OpPraHOB HCIOJHUTENIbHOM  BIACTH
(MUHHUCTEPCTB, KOMUTETOB, CIIY>K0, ar€HTCTB U Jp.), PETJIAMEHTUPYIOIINX BOMPOCHI
JIOKYMEHTAIIMOHHOTO 00€eCIIeYeHHsl YIIpaBIeHUs Ha (elepalIbHOM U PErHOHAIbHOM
YPOBHE.

MeToanyeckue yKa3aHusi 10 MOATOTOBKeE K MPAKTHYECKOMY 3aHATHIO.

JUis TOATOTOBKM K MPAKTUYECKOMY 3aHATHIO HEOOXOJUMO HCHOJIb30BaTh
WCTOYHUKHU MHGOPMAIIHH, TIPEACTaBICHHBIC B pazene 6.1.

IpakTnueckoe 3ansitue Ne 7
no teme «Cucrema ynpapJjieHUsI JOKyMeHTaMu» (6 4acoB)

Heas 3anaTusi: (QopMupoBaHHE HaBbIKa HMCIOJIL30BaHUS MPABOBBIX U
HOPMAaTUBHBIX JOKYMEHTOB B obsactu JIOVY, 3akperieHue 3HaHUM, MOJYUYEHHBIX B
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paMKax JIEKIIUH 110 TEME.

MeTroanyeckue PpeKOMEHAAIMM 10 BbINOJHEHUI0 MPAKTHYECKOIo
3aJaHMA:

B paMkax npakTH4ecKoro 3aHsATUs IPOBOIUTCA AesioBas urpa «Co3naii cBoé
JAeJI0O»: TIOJArOTOBKA CTYAEHTAMU OCHOBHBIM  YUPEIUTEIbHBIX JIOKYMEHTOB
co3maBaemoro mnpeanpusatus. Crexyromuit stan -  pa3paboTka JOKYMEHTOB,
HEOOXOJUMBIX JUIsI OpTaHU3AIMH MPOU3BOJCTBEHHO-XO3SHCTBEHHON N1EATEIHOCTH
npeanpuATdd. B 3akiaroueHue NpOM3BOAMUTCA IOATOTOBKA Hanku «Jlemoy» i
OLICHKHM KayeCTBa JOKYMEHTOB.

MeToanyeckue yKa3aHusi 10 HOATOTOBKE K NPAKTHYECKOMY 3aHATHIO.

JUis TOATOTOBKM K MPAKTUYECKOMY 3aHSATHUIO HEOOXOAMMO MCIOJIb30BaTh
UCTOYHUKU UH(POpMaIUH, IPEACTaBIECHHbIE B pa3zaeie 6.1.

3.3. Bonipocsl AJ1s1 CAMOKOHTPOJIS
1. HampaBnenusi perjamMeHTalUud JCIONPOU3BOACTBA. 3aKOHOJATENBHBIE W
IIPaBOBBIE aKTHI B chepe MHPOpPMAINK U JOKYMEHTAINH.
[IpaBuiia BHYTPEHHETO TPYIOBOTO PACHIOPSAKA
Oo0s3arenpubie JIHA
[IITatHoe pacnucanue kak Bug JIHA
[Tonoxenue o0 omnarte Tpyaa
. Knwra ydera qBrkeHus TpYyIOBbIX KHIKEK U BKJIAJIBIIICH B HUX
7 HopMmaTuBHO-MeTOAMYECKOE pEryIMpOBaHUE JIEIONPOU3BOJICTBA

SEGIFEAEN

8. JloJKHOCTHBIE MHCTPYKLIHMH 1O KaXKIO0M JOJDKHOCTH B COOTBETCTBUU
CO IITAaTHBIM PAaCIUCaHUEM

9. IlonoxeHue o NepcoOHAIbHBIX TaHHBIX PAOOTHUKOB

10. TTonoxxenue 06 omiate Tpyaa pabOTHUKOB

11. TlonoxxeHue 0 MpeMUPOBAHUH M MAaTEpUATLHOM CTUMYJUPOBAHUN PAOOTHUKOB
12. Ionoxxenue 06 oxpaHe Tpyaa

13. UHCTpYKIIMK IO OXpaHe TpyJa Mo Mpodeccusim

14. O603HaUYeHE HOPMATUBHBIX TOKYMEHTOB.

15. Homenknatypa nen

4. METOINYECKUE YKA3AHMUS 110 OCBOEHUIO JUCHUITJIMHBI

YcBoeHne Mareprana JUCITUTUIMHBI Ha JICKITUAX, TPAKTUYECKAX 3aHATHSAX U B
pe3ynbTaTe CaMOCTOSTEIBLHOW TIOATOTOBKM W W3YYCHHUS OTHIEIBHBIX BOIPOCOB
JTUCITUTIIMHBI, TTO3BOJIAT MOJIONTH K MMPOMEKYTOYHON aTTECTAIlUN MTOATOTOBICHHBIM.
3HaHus, HAKAILTUBaEMbIe ITOCTETICHHO M B PA3IMYHBIX paKypcax, ¢ HCIOIb30BaHHEM
MPOTUBOIIONIOKHBIX MHEHMA W B3TJIA0B Ha Ty WU WHYIO TPOOJIEMY SIBIISIOTCS
rIIyOOKUMH M Ka4eCTBEHHBIMHU, M TIO3BOJIIOT (OPMHPOBATH COOTBETCTBYIOIIHE
npodeccruoHanbHbIE KOMIETEHITUN KaK UTOT 00pa30BaTeILHOTO Mpoliecca.

JIist cucteMaTtu3ay 3HaAHWM 10 JTUCIUIUIMHE TEPBOHAYAIIBHOEC BHUMAHUE
clelyeT oOpaTuTh Ha pabouylo MpOrpaMMmy Kypca, KOTOopas BKIIOYAEeT B ceOs
OCHOBHBIE TMPOOJEMbl AUCIUIUIMHBI (TEMATHUKY 3aHSATHH), B paMKaxX KOTOPBIX U
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bopMHpYIOTCS BOMPOCHI JJIsI KOHTPOJS U artectanuu. [1oaToMy cTyAeHT, 3apaHee
O3HAKOMUBILKCH € NPOrpaMMOHM Kypca, MOXKET JIydllle COPHEHTHUPOBATHCS B
MOCJIEOBATEIBHOCTH OCBOCHHS Kypca C MO3ULMUN OPraHU3alUU CAMOCTOSTEIbHOM
padoTHL.

[Ipu opranu3zanuu mpouecca OCBOEHUS JUCUUIUINHBI CIEAYET YUUTHIBATS!

1. IInanuposanue epemenu, 0meeoeHH020 HaA 0C8OEHUe OUCYUNTIUHDL.

[Ipy nnaHUpPOBaHMM BPEMEHM HA OCBOCHHE JUCLHUIUIMHBI  CIEQYET
PYKOBOACTBOBATBHCSA: CTPYKTYpOM IUCLUIUIMHBI, B KOTOPOM YKa3aHbl KOJIMYECTBO
aKaJleMUYECKHX YacoB B pa3pe3e KaKIO0M Tembl, BUAA 3aHATUN (JEKIIMOHHOE,
MPaKTUYECKOE, CEeMHHAPCKOE) M 4Yachl Ha CaMOCTOSITEIbHYIO paboTy; ¢opMoi
TEKYILIEro KOHTPOJIA YCIEBAEMOCTHU (TECThI, BBIOJHEHHE HWHAUBUAYAIbHBIX U
MPaKTUYECKUX 3aHATUA U Ap.); GOpMOM MPOMEKYTOUYHOM arrectanuu (IK3aMmeH,
3a4er).

2. Ilocnedosamenvrocmuv Oeticmeuti Npu 0C80eHUU OUCYUNTUHDL.

N3yueHne KaxaoW TeMbl AUCHUIUIMHBI 1€J1eCO00pa3HO HAYMHATH CO
3HAKOMCTBA C COJIEpaHUEM [UCUUIUIMHBI B pa3pe3e TeM; 3aTeM CJIEAyeT 3Tal
1no100pa UCTOYHUKOB U3 YKCIIa PEKOMEHIYEMBIX M MOAOOPAHHBIX CAMOCTOATEIBHO
(HayuyHble cTaTbu; uWHGpOpMaIUs C O(QUUIHUATBHBIX CAaHTOB TIOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOyMpaBjieHUs U 1p.). M3yueHue HCTOUHUKOBOM
0a3bl MOXET CONPOBOXKIATHCS KOHCHEKTHpoBaHUEM. llenecooOpa3Ho BecTH
nepeyeHb MPOOJIEMHBIX BOMPOCOB Kak IO CYILIECTBY TEMbI, OOYCIOBICHHBIX
npoberaMd B HAyyHOM M MPAaBOBOM IIojie W MpoOJeMaMH MPAKTHUECKOIO
XapaKkTepa, TaK U B CIy4ae 3aTPyJHEHHM C YSICHEHHEM CMBICIIA HM3JI0)KEHHOI'O B
UCTOYHMKAX Marepuasia (yKa3aHHbIE BONPOCBI MOTYT OBITh  pa3pelieHBbI
CaMOCTOATENIBHO, BO BpEMs CECCUOHHBIX 3aHATHA WIM HAa KOHCYJbTAllUU C
IpernojiaBarenem).

[ToaroToBKa CTYJIEHTOB K CEMHUHAPCKUM 3aHSATHSAM MO JAHHON TUCUHUILIUHE
3aKJII0YAEeTCsl B CaMOCTOSATENIbHOM padoTe C MCTOYHUKAMH, MPEICTABICHHBIMU B
CIIMCKaX OCHOBHOM W JIONOJHUTEIBHOM JuTepaTypbl. CeMHHApCKUE 3aHATHS
NpoBOJATCA B (popmMax NpeayCMOTPEHHBIX YyueOHO-TeMaTHYeCKuM IuiaHoM. Ha
CEMHUHape JIeNalTcd JOKIaAbl 0 TEMaM 3aHSATUH B BUJIE BBICTYIUICHUH, CTYAEHT
JOJIKEH TPOSBIISTH MAKCUMAIIbHYIO aKTUBHOCTb.

JInsi mOATrOTOBKM K MPAKTUYECKUM 3aHATHSM PEKOMEHAYETCS MOJIpPOOHO
U3yYNTh KOHCHEKT JIEKLUMH, MPEIIIECTBYIOINX IPAKTUUYECKOMY 3aHATHIO. Takxke
PEKOMEHYETCSI O3HAKOMUTBCS C TEXHOJIOTMEN NMPOBEICHNS PAKTHYECKUX 3aHATUH,
KOTOpasi BKJIIOYAET CJEAYIOIIUE OJTamnbl: OOBSICHEHHE 33aJaHUsS U HaBBIKOB
(koMIeTeHuMi), KOTOPbIE 3aKPEIUISIFOTCS B XOJI€ €ro BBIIOJIHEHMS; 3HAKOMCTBO C
KOHKPETHBIMU HCTOUYHUKAMH MH(POPMAIUH 1JI BBITIOJIHEHUS 3aJaHUs; 00CYKICHHE
U YTOUHEHHE BOIPOCOB B XOJ€ aHaJM3a MCTOYHUKOB MH(GOpPMAIUU; COBMECTHBIHI
MPOCMOTP MEPBUYHBIX PE3YyJbTATOB, OLIEHKA WX COOTBETCTBUA MO (HOPMaIbHBIM U
COJIepKaTeJIbHBIM TPEOOBAHUSIM.

3. HUcnonvsosanue yueOHO-MemoOuuecKux mamepuaioge u paoomy ¢
aumepamypou.

19



Crnenyer NpUMEHATH CIEAYIOUIYI0 MOCIJIEIOBATEIBHOCTh HWCTOYHUKOB IS
M3y4YEeHUs TEM JAUCUMIUIMHBI. HOPMATHBHBIE MPABOBBIE AKTHI 110 AUCLUIUIMHE,
KOMMEHTApUU K 3aKOHOJATEIbHBIM aKTaM; HAYYHYI0 W y4eOHYIO0 JUTEpaTypy, a
TAKXKE JIPYTUe UCTOYHUKH.

4. Ilo02o0mo6Ky Kk meKyujemy KOHmMpoJio yCnesaemocmu.

OCHOBHOHM 3a/adeil TEKYyIIEro KOHTPOJS YCIEBAEMOCTH OOYyYaroIIMXcs
SIBJISICTCSI TIOBBINICHNE KAa4eCTBA 3HAHWM, MPUOOPETCHHE M PA3BUTHE MMM HABHIKOB
caMOCTOsITeIbHOM paboThl. Tekymuii KOHTPOJIh 3HAHMM OOydYarolmuXcs II0
JUCLUIUIMHE MOYKET HUMETh CIEAYIOIIME BHUJIBL: YCTHBIM ONPOC Ha JIEKUHUSX,
MPAKTUYECKUX 3aHATHUSIX; MPOBEPKA BBINOJHEHUS NMHCBMEHHBIX CaMOCTOATEIIbHBIX
paboT U JOMAIIHUX 3aJJaHui; TECTUPOBAHUE.

Jnst 3pPexTBHONM TOATOTOBKM K TEKYIIEMY KOHTPOJIIO MO JUCHUIUIMHE
HEO0OXOJMMO MCIOJIb30BaTh PEKOMEHJOBAaHHYI0 OCHOBHYIO M JOMOJHUTEIBHYIO
JUTEPaTypy, KOHCIEKTHI JIEKIMH, pa3paOOTKU CTYJEHTOB, BBINOJHCHHBIE B
pEe3yJIbTATE MOJATOTOBKYU U BBIMOJIHEHUSI CEMUHAPCKUX U MMPAKTUYECKUX 3aHATHUH.

5. ®OHJ1 OHEHOYHBIX CPEACTB JUIA HPOBEJEHHAA
HNPOMEXYTOYHOU ATTECTAIIUA 11O JUCHUIIVIMHE

5.1. Ilepeyens kOMIIeTEHUMH ¥ dTanbl UX GopMUPOBAHUSA
Cormacho ®I'OC BO 1no wHampasienuto mnoaroroBku 51.03.06
bubnmnoreuHo-uHpOpMaIMOHHAs 1€ATEIbHOCTh B paMKaxX U3y4€HUs AUCLUUIUIMHBI Y
00yuaruXxcst JOJLKHBI ObITh CPOPMHUPOBAHBI CIEAYIOUINE KOMIIETEHIIUH:

Kox DopMynupoBKa KOMIETCHIIUI
YK YHHMBepcaJlbHble KOMIICTEHIIUH
YK-1 CriocoOeH OCyIIEeCTBIATh IOUCK, KPUTHYECKUH aHanM3 W CHHTE3 HWHGPOpPMAalWH, MPUMEHITH
CHCTEMHBIH MOAXOJ I PELICHNUS MOCTaBJICHHBIX 3aa4
on o01enpogeccHOHAILHBIX KOMIETEHIU I
OIIK-5 CnocobeH caMOoCTOSITEbHO PadOTaTh C Pa3IMYHBIMH HUCTOYHHKAMH HMH(OpMAlWU M MPUMEHSTH
OCHOBBI HH(OPMAIIMOHHO-aHATUTHYECKOH eI TeIbHOCTH IIPU PEIIeHUH PO eCCHOHATIBHBIX 3a7a4
K npogeccuoHaIbHble KOMIIETEHUMH
TIK-1 Bnamenue  3akoHOHATeNbHOM W HOPMATHBHO-METOIWYECKOW  0a30if  WH(pOpPMAIMOHHO-

JIOKyMEHTAI[MOHHOTO OOEeCTIeueHHs YIPaBICHNS U apXUBHOTO JieJIa, CIIOCOOCH OPHEHTHUPOBATHCS B
paBOBOH 0a3ze CMEKHBIX 00IacTel

[1K-2 Crocoben paspabaTeiBaTh W BHEAPATH JIOKAIbHBIE HOPMATHBHBIE AaKThl M HOPMAaTHBHO-
METOAWYECKHE JOKYMEHTHI 10 BEIEHHIO HH(POPMAIMOHHO-IOKYMEHTAIIMOHHOTO OOeCTIeYeHUs
yIpaBJICHHUs ¥ apXUBHOTO Jena

Jranbl GopMHPOBAHUS KOMIIETEHIIMU:

Hauanvnoii — Ha  3TOM  93Tane  (QOpPMHUpPYIOTCS  3HAHUEBBIE U
WHCTPYMEHTAJIBFHBIE OCHOBBI KOMIIETCHIIMH, OCBAaMBAIOTCS OCHOBHBIE KaTETOPHH,
dopmupyrorcs 6azoBblie ymeHus. CTyIEHT BOCIPOM3BOIUT TEPMHHBI, (aKTHI,
METO/Ibl, TTOHSATHS, IPUHIIMIBI U MPaBUJIA; pellaeT y4eOHble 3a/auu Mo oOpaslly.
Eciu cTyaeHT oTBeyaeT ATHUM TpeOOBaHHS MOKHO TOBOPHTH OO0 OCBOCHHHM UM
MIOPOTOBOTO YPOBHS KOMITETEHITHH;

OcHosHOU — 3HaHWS, YMEHMs, HaBbIKU, oOecrneuuBaromue (popmMupoBaHue
KOMIETEHIIMM, 3HAYUTEbHO BO3pPAcTalOT, HO €Ille HE JOCTUraloT HUTOrOBBIX
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3HaueHud. Ha 3ToM »3Tame CTyJeHT OCBAaMBAaeT AaHAIUTHUYECKUE [JEUCTBUS C
IpEeIMETHBIMUA 3HAHUSMU IO KOHKPETHON JAMCUHUILIMHE, CIOCOOEH CaMOCTOSATEIHHO
pemiath yueOHbIE 3a7aud, BHOCS KOPPEKTUBBI B QITOPUTM JIEUCTBUM, OCYIIECTBIISSA
CaMOPETYJISALNIO B X0/1¢ pabOThI, IEPEHOCUTh 3HAHUS U YMEHHUSI Ha HOBbIE YCIIOBHSI.
YcnemHoe MpoX0oXASHUE 3TOr0 3Tana MO3BOJSAET JOCTHYbL CTAHIAPTHOTO YPOBHS
c(OpMUPOBAHHOCTH KOMIIETEHIIHH;

3aeepwiarowuti — Ha 3TOM 3Tale CTYJAEHT JOCTUTAeT UTOTOBBIX MOKAa3aTeleu
MO 3asBJICHHOM KOMIIETEHIIMM, TO €CTh OCBAaMBAE€T BECh HEOOXOAUMBIA 00bEM
3HAHWM, OBJaJIeBa€T BCEMH YMEHUSMU M HaBblkaMu B cdepe 3asBICHHON
koMrieTeHuu. OH crnocoOeH HUCIOoJIb30BaTh 3TU 3HAHUS, YMEHUS, HaBBIKH IPHU
pELIEHUH 3aJay IOBBIIIEHHOMW CII0OKHOCTM W B HECTaHJApTHBIX YycioBusx. Ilo
pe3yJibTaTaM 3TOr0 JdTama CTYJIEHT JEMOHCTPUPYET JTAJOHHBIM  ypOBEHBb
Cc(OPMUPOBAHHOCTH KOMIIETEHIIUH.

5.2. lloka3aTeJn U KPUTEPUH OLIEHNBAHNS KOMIIETEHIIMI

JIist olleHUBaHUSI PE3yJIbTATOB OOY4YEHHS B BHUJE 3HAHUNA HCIOJIB3YIOTCS
CIIEyIONME TPOUEAYPhl U TEXHOJOTHUU: TECTUPOBAHUE; WHAUBUAYAIHHOE
cobece10BaHNnEe, MMCbMEHHBIC OTBETHI Ha BOTIPOCHI (B BUJIC MEKYULE20 KOHMPOJIA).

IIpoMe:KyTOUYHBII KOHTPOJIb pPEAIM3yeTCsl B XOJE Clayd 00y4aroluMUCA
3a04HOM (opMbl OOyueHHs 3ayeTa W dK3aMEeHa Ha 5 Kypce. DK3aMeH U 3auer
npoBoauTcss B (opMe cobecenoBanms. Ha moaroroBky orBetoB otBoautcs 30
MUHYT. OlleHKa 3HAHUW TPOW3BOIUTCS 1O 4-x / 2-x OammpHOU mmiKane. B ciaydae
HEYJIOBJICTBOPUTEILHON OIICHKHU CTYJCHT HMEET IPaBO MepeciaTh IK3aMeH / 3aUeT B
YCTaHOBJICHHOM TTOPSIJIKE.

O01mue KpuTEepUN OLIEHKH OTBETOB CTY/ICHTOB

Onenka OneHka Onenka Onenka

«OTJIMIHO»

«XOpoIo»

«YAOBJIETBOPHUTEJIBHO»

«HEYAOBJICTBOPUTEJIHbHO»

OneHka «3a4TeHO»

OneHka «He 3a4TEeHO0»

OIICHUBAETCS OTBET, ECIIH
CTY/ICHT UMEeT
CHCTEMHBIE TTOJTHBIE
3HAHMS U YMEHHS 110
MOCTaBJICHHOMY
Bompocy. ConepxaHue
BOTIpOCA U3JIaraer
CBSI3HO, B KPaTKOI
(hopme, packpriBaeT
MTOCTICIOBATENBHO CYTh
M3yYEeHHOTO MaTepHaa,
JIEMOHCTPHPYSI
MPOYHOCTH U
MPUKIAIHYIO
HAaIpaBJIeHHOCTh
MOJIyYEHHBIX 3HAaHUHN U
YMEHMUI, HE 1OIIyCKaeT
TEPMHUHOJIOTMYECKUX
OIMOOK 1 (haKTHIECKUX
HETOYHOCTEH

OLIEHUBAETCS OTBET, B
KOTOPOM OTCYTCTBYIOT
HC3HAYUTCJIbHBIC
3JIEMEHTHI COICPIKAHHUSI
HJIN TIPUCYTCTBYIOT BCE
HEOOXOAUMBIE
3JIEMEHTHI COJICPIKAHHMS,
HO JIOTYIICHBI
HEKOTOPbIE OLIHOKH,
MHOT/Ia HAPYIIAIACh
[IOCJIEIOBATEILHOCTD
H3JI0KEHUS.

OLICHUBAETCSI HETIOJIHBIN
OTBET, B KOTOPOM
OTCYTCTBYIOT
3HAYUTEJIBHBIE 3JIEMEHTBI
COJZIEp>KaHUs WIH
IIPUCYTCTBYIOT BCE
BBIIIICU3JI0KEHHBIE
3HAHUSA, HO JOIIyIIECHbL
CYIIECTBEHHBIE OLIMOKH,
HEJIOTUYHO, IPOCTPaHHO
H3JI0)KEHO OCHOBHOE
COJIepKaHue BOIIPOcCa.

OIICHUBAETCS OTBET, IIPH
KOTOPOM CTYACHTBI
JIEMOHCTPUPYIOT OTPBIBOYHBIE,
0eCCHUCTEMHBIC 3HAHUS,
HCYMCHHUEC BBIICIUTE I'NTABHOE,
CyIIIECTBEHHOE B OTBETE,
JIOTTYCKAaIOT TpyOble OUTHOKH

Onpesnenenue ypoBHsI 0CBOECHHSI KOMIIeTe

HIIUI B COOTBETCTBHH C OLIEHKOI 0TBETa CTyJAeHTAa

OneHkKa «OTINYHO»
CBUJIETEJILCTBYET O

Ounenka «xopomo»
CBUJIETEIILCTBYET O

Onenka
«leOB.]IeTBOpI/ITeJIBHO»

Onenka
«HeyIIOBJIeTBOPPITeJILHO»
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HaJIMYUH HaJIMYUH CBUJIETENILCTBYET O
c(hOpMUPOBaHHBIX c(OpPMHUPOBAHHBIX HaJIMYUH
KOMIIETEHIMH BBICOKOT0 KOMIIETEHIMH c(hOpMHUPOBAHHBIX

(3TaJIOHHOr0) YPOBHS
JUISL peLICHUS
po¢heCCHOHATBHBIX
3amadq

CTAHJAPTHOIO YPOBHS
JUISL pELICHUS
po¢heCCHOHATHHBIX
3aj1au

KOMITIETEHI[MI1 HOPOr0BOro
YPOBHSI IS PELLICHUS
npo¢heCCHOHATBHBIX 33134

CBUJIETENBCTBYET 00
OTCYTCTBUH
copMHUPOBaHHBIX
KOMIIETEHIWii TS PEIICHUSI
npo¢eCCUOHATBHBIX 3a1a4

5.3. MaTepuaJibl Uil OLIEHKH M KOHTPOJISI Pe3yJIbTATOB 00Y4YeHHUsI

3aganue K 3a4eTy

DopmupyemMble
KOMIIeTeHIMH

1. HampaBneHus periaMeHTaluy AEIONPON3BOACTBA. 3aKOHOAATENbHBIE U IIPAaBOBBIC
aKThl B cepe nHpopManuy 1 JOKYMEHTALIUH.

VK-1, OIIK-5, TIK-1, ITK-2

. HpaBHna BHYTPCHHET'O TPYAOBOI'O pacriopsaaKa

VK-1, OITK-5, TIK-1, I[TK-2

. O6s3arenpnnie JIHA

VK-1, OITK-5, TIK-1, [TK-2

. llltatHoe pacnucanue kak Bujg JIHA

VK-1, OITK-5, TIK-1, [TK-2

. Ilonosxenue o0 omiare Tpyzaa

VK-1, OITK-5, TIK-1, [TK-2

. Kunra yueTa ABUIKCHUA TPYAOBBIX KHHMKCK U BKJ'IaJII:IH.Ieﬁ B HUX

VK-1, OIIK-5, TIK-1, [TK-2

. HopmaTuBHO-MeTOqMUEeCKOE PEryIMPOBaHHUE JeTONPOU3BOACTRA

VK-1, OIIK-5, TIK-1, [TK-2

e} N | OO~ |W|N

. IIOJ'DKHOCTHI)IC HWHCTPYKOHU 11O Ka)KI[Oﬁ JOJIKHOCTH B COOTBETCTBHHU CO LITATHBIM
pacrucaHneM

VK-1, OIIK-5, TIK-1, [TK-2

9. ITonoxeHue 0 MepCOHAIBHBIX JaHHBIX PAa0OOTHHKOB

VK-1, OITK-5, TIK-1, [TK-2

10. IMonoxxenue 00 omiaTe Tpyaa pabOTHUKOB

VK-1, OITK-5, TIK-1, [TK-2

11. IMonoxxeHue o MPeMUPOBAHUU M MAaTEPUAILHOM CTHMYJIMPOBAHUU PaOOTHHUKOB

VK-1, OITK-5, TIK-1, [TK-2

12. TTonoxxeHue 00 oXpaHe Tpyaa

VK-1, OITK-5, TIK-1, [TK-2

13. MHCTpyKIMH IO OXpaHe TPyAa 1o npodeccusMm

VK-1, OITK-5, TIK-1, I[TK-2

14. O603Ha4eHHE HOPMATUBHBIX JTOKYMEHTOB.

VK-1, OITK-5, TIK-1, [TK-2

15. HomeHknaTypa aen

VK-1, OITK-5, TIK-1, [TK-2

3az[amm K 9K3aMeEHy

DopmupyemMble
KOMIIETCHIIUH

1. IlpaBmiia BHYTPEHHETO TPYIOBOTO PacHOPSIIKa

YK-1, OIIK-5, TIK-1, TTK-2

2. llltaTtHoe pacniucanue kKak Bug JIHA

YK-1, OIIK-5, TIK-1, TTIK-2

3. [NonoxeHue 00 omiare Tpyaa

VK-1, OITK-5, TIK-1, ITK-2

4. BXO,I[?[H.II/IG, HUCXOJAIINEC n BHYTPCHHHC JAOKYMCHTBI OpEANPpUATUS;
OpFaHI/IBaI_II/IOHHBIe, pacnopsAAUTCIbHBIC 1 I/IH(i)OpMaL[I/IOHHO'CHpaBO‘IHBIe JOKYMCHTBI

VK-1, OIIK-5, TIK-1, ITK-2

5. ITonoxxenue o NIEPCOHAJIbHBIX TaHHBIX

VK-1, OITK-5, TIK-1, ITK-2

6. HarpaBiieHust perylaMeHTalluK JeJI0NPONU3BOJICTBA. 3aKOHOJaTENIFHBIE W MIPABOBBIE
aKThl B cepe nHpopManny u JOKyMEHTAIUH

VK-1, OIIK-5, TIK-1, ITK-2

7. HOpMaTI/IBHO'MCTOZ[I/I‘ICCKOG PperyjaupoBaHue ACJI0NpPOnU3BOJACTBA

VK-1, OITK-5, TIK-1, ITK-2

8. [NonmoxeHue 006 omiare Tpyaa;

VK-1, OIIK-5, TIK-1, ITK-2

9. 'paduk OTITyCKOB

VK-1, OITK-5, TIK-1, ITK-2

10. KoJ1ieKTUBHBIH JOTOBOP.

VK-1, OITK-5, TIK-1, ITK-2

11. TTosoxxeHuEe 0 KOMMEPUYECKOH TaliHe

VK-1, OITK-5, TIK-1, ITK-2

12. JIOKYMEHT, ONPEAeIIOIUN TOPSAOK aTTECTALMH.

VK-1, OIIK-5, TIK-1, ITK-2

13. YUro rtakoe ycraB? Kakue pasmenbl cCOOEpKUT TeKCT ycraBa. Oxapakrepusyiite
Kaxaplid pasgen. Kro yrBepxaaer ycras?

VK-1, OIIK-5, TIK-1, ITK-2

14. Yrto Takoe moyOXKEHHE O NoApa3/esieHHH. Kakue pasjensl CONEpXKUT TEKCT
HNOJOXEHUss o mnoxpasneneHun. Oxapakrtepusyiite kaxabii.  Kro yTBepxknaer
MOJIOKEHUE O NOoApa3AeNeHun?.

VK-1, OIIK-5, TIK-1, ITK-2

15. Yro rakoe mTaTHas CTPYKTypa M INTaTHOE pacHHCaHMUE,
MHCTPYKIIHS.

JOJDKHOCTHAaA

VK-1, OIIK-5, TIK-1, [TK-2

16. Kakue pasjiensl coJIep)KUT JOIDKHOCTHAsI MHCTPYKINUS, KEM YTBEPIKIAeTCsl.

VK-1, OITK-5, TIK-1, I[TK-2

5.4. MeTogu4eckue MaTepuaJibl 10 OLCHUBAHUIO Pe3yJIbTATOB 00yUeHUA
IIpome:xkyTouHasi aTrecTanmMs peaju3yeTcss B XO/A€ CAa4d 00y4arolUMHUCS
3adera U dK3aMeHa. Llenpro mpoMeXyTOUYHON aTTeCTAlMK SIBISETCS KOMIUIEKCHAs U
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OOBEKTUBHASl OLIEHKA 3HAHUN CTYJEHTOB B IPOLIECCE OCBOCHMS MMM OCHOBHOM
00pa30BaTEeNbHOM MPOrPaMMBbI BBICHIETO MPOPECCHOHATBHOTO 00pa30BaHMUsL.

3aueT / AK3aMeH MO JUCIUILIMHE TpecleayeT LeNb OLEHUTh padoTy CTyIeHTa
3a KypC WIM CEMECTp, CTENEHb YCBOCHHSI TEOPETUUECKUX 3HAHWM U KOMIICTCHIUM,
YPOBEHb TBOPYECKOTO MBIIUICHUS, HABBIKOB CaMOCTOSTEIbHOM palbOoThI, yMEHHE
aHAJIM3UPOBATh MOJYYCHHBIC 3HAHUS M MPUMEHSATh MX B PEIICHUU MPAKTHUECKUX
3ajad.

3auyeT NpoBOIUTCS B BUE COOECEIOBAHUS [0 KOHTPOJIBHBIM BOIIPOCAM.

DK3aMeH MpPOBOAMTCA B BUJE TECTOBBIX 3aJaHMI, KOTOPHIE yTBEPKAAKOTCS
kadenpoit. [Tpy HEOOXOAUMOCTH NPENOAABATENIO IPEAOCTABISIETCS IPABO 331aBaTh
CTYJEHTaM JOIOJIHUTEIIbHBIE BOIIPOCHL, a TAKXKE MOMUMO TEOPETUUYECKUX BOIPOCOB
JlaBaTh 3aJa4d U MPAKTUYECKUE 3aJaHMsI 110 IpOorpamme Kypca.

KputepussMu  yCHEHMIHOCTH OCBOEGHHS CTYJEHTOM JIaHHOW  yuyeOHOH
JTUCIUIUIMHBI TP MPOBEICHUHN TEKYIIErO U UTOTOBOTO KOHTPOJIS SBIISIOTCS:

1. KonmuecTBO NpaBHIBHBIX OTBETOB Ha TEKYIEM TECTHPOBAHUH H TIO
KOHTPOJIbHOMY TECTY.

2. AKTMBHOCT, W aJICKBAaTHOCTh TIOBEJICHHS CTYJCHTA Ha CEMHUHApPCKUX
3aHSATUSAX, BBIMIOJIHEHHWE KAXKIBIM CTYACHTOM BCEX MPAKTHYECKHX pador,
OCMBICIIEHHOCTh U CaMOCTOSITENIbHOCTD CY>KJICHHM, MPOSBICHHBIX B XOJI€ YCTHOTO
orpoca.

3. IlpaBuibHBIE OTBETHI HA BOIPOCHI IO COAEPAHUIO 0A30BbIX UCTOYHUKOB W3
CIIMCKOB PEKOMEHI0BAHHOM JINTEPATYPHI 110 AUCLUILIMHE.

4. JlemoHCTpanys 3HaHUS IPOPECCUOHANBHBIX TEPMUHOB, IOHATHIA, KATErOpHii
Y TEOPHUH.

5. Hanmuume COOCTBEHHOIO BHJIEHHUS paccMaTpuUBAeMOll  MpoOJeMBbl,
c()OPMUPOBAHHOTO HA OCHOBE M3YYEHHs M aHAIM3a HAyYHBIX pabOT, BHIIOJIHEHUS
MIPAKTUYECKUX 3aTaHUM.

6. PECYPCHOE OBECIIEYHEHME

6.1. OcHOBHAS U JONOJHUTEIbLHAA y4eOHAasl JJUTEPaTypa

OcHoBHas JuTEpaTypa

1. bukees, A.A. TpynonpaBoBas 1€4T€IbHOCTh B OpraHU3aliy : yuyeOHoe
nocoonme / A.A. bukeeB, M.B.BacumseB, JI.C. KupumioBa ; KazaHckuit
(ITpuBomxckuii) enepanbHblid yHUBEpcuTeT. - Mocksa : Craryt, 2015. - 140 c.
bubmuorp. B kH. - ISBN 978-5-8354-1083-5 ; To xe [DnekTpoHHBIA pecypc]. -
Pexwum mocryna: URL: http.//blbl|oclub.ru/|ndex.php?page—book&ld—448011

2. NBanoBa, M.A. OcHOBBI MpaBOBON pabOTHl : ydyeOHOE mocodue /
M.A. VBanoBa ; MunuctepctBo oOpa3oBanusi U Hayku Poccuiickoit denepanuu,
OpenOyprckuii ['ocynapcrBennsiii YHuBepcuret. - Openoypr : OI'Y, 2016. - 429 c.
- bubmmorp.: c. 317-322. - ISBN 978-5-7410-1591-9 ; To xe [DneKTpOHHBIHI
pecypc]. Pexum JoCcTymna: URL:
http://biblioclub. ru/mdex php?page=book&id=467408
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JlonoJiHUTEIbHAS JIUTEPATypa

3. I'BaeBa, W.B. [enonpousBoACTBO : y4eOHBIM CHOPaBOYHHUK /
N.B. I'BaeBa, C.B. CobaneBckuii. - Munck : TerpaCucremc, 2011. - 224 c. - ISBN
978-985-536-148-1 ; To xe [Dnekrponnsiii pecypc]. - Pexum goctyma: URL:
http://biblioclub.ru/index.php?page=book&id=78519

4.  llyneruna, M.B. ApxuBoBemenue : yudeOHoe mocobue /
M.B. lllynasruna ; MunucTepcTBo 0Opa3oBanus U Hayku Poccuiickoit denepanum,
denepaibHOE TOCYAApPCTBEHHOE aBTOHOMHOE OO0pa3oBaTeIbHOE YUpEKICHHE
BhICcIIero  mpodeccuoHanbHOoro  oOpaszoBaHus  CeBepHbIi  (APKTHUUECKUI)
dbenepanbubiii yauepcuteT uM. M.B. JlomoHocoBa. - Apxanrensck : U] CADY,
2014, - 233 c. : tabn., uin - ISBN 978-5-261-00937-5 ; To e [DAeKTpOHHBII
pecypc]. - Pexum JOCTyma: URL:
http://biblioclub.ru/index.php?page=book&id=312311

6.2. Pecypchbl HH(pOPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOU ceTn «AHTEepHET»

B cooTBercTBUM ¢  JMIEH3MOHHBIMH  HOpPMAaTHUBaMHU  OOeCTIeYCHUs
OnOIMoTEeYHO-UH(OPMALIMIOHHBIMU pecypcamu oubmmoTexa OpTaHHU3yeT
WHIUBUyJIbHBIA HEOTPAHUYEHHBIA JTOCTYI U3 JIFOOOW TOYKH, B KOTOPOM HMMEETCs
nocTyn K cetu MuTepHeT, Kk yueOHbIM MarepuaiaM OJIEKTPOHHO-OMOIMOTEYHBIX
cuctem (ObC):

1. OBC «YuuBepcurerckas Oubnuoreka ounain». MsmarensctBo: OO0
«HexkcMemua». IlpuHamiexHocTh cTopoHHsss. WWww.biblioclub.ru. Koaudectso
Karouelt (mosp3oBateneit): 100% on-line. Xapakrepuctuku Ondauorednoro Gouna,
JOCTYN K KOTOPOMY NPEAOCTaBISIETCS JOTOBOPOM: TOCTyH K 6a30Boi yactu IbC.

2. OBC «M3parensctBo Ilmanera My3bIKH». JIEKTPOHHO-OMOIMOTEUHAS
cucreMma OOO «M3marensctBo IINIAHETA MY3bBIKN». IlpuHaaiexHOCTb
croponHsist. Www.e.lanbook.com. KonmuectBo kimoueii (mons3oBareneii): 100% on-
line. Xapakrepuctuku  OubOaMoTedHOro  (GoOHIA, JOCTYH K  KOTOPOMY
MPEIOCTABIISIETCA JOTOBOPOM: JIOCTYI K KOJEeKIMsIM: «My3bika U Teatpy», «baer.
Tanen. Xopeorpadus».

3. B/l DOnexrponnas Cucrtema «Kymbrypa». baza JlanHbBIX DnaekTpoHHas
Cucrema «KynbTypay. [IpuHamiexxHocTh cTopoHHss. http://www.e-mcfr.ru.

4. Web HWPBUC XabapoBckuii TOCYIapCTBEHHBI HHCTHUTYT HCKYCCTB H
KYJbTYPHI (3JIEKTPOHHBIN KaTajor). MexIyHapoaHas acCOIMAIMs MOoIb30BaTeIe U
pa3pabOTYNKOB AJIEKTPOHHBIX OUOIMOTEK M HOBBIX MH(POPMAIMOHHBIX TEXHOJIOTUN
(acconmarust DBHUT). TpunamiexxHocTs croponHss. http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snextponHas Oubmmoreka. OOO Hayunas
SJIeKTpoHHast  OuOmuoreka. IlpuHamnexHocTh  cTOopoHHssA.  http://elibrary.ru/
JIunensnonnoe cornamienue Ne 13863 ot 03.10.2013 1. — 6GeccpodHo.

6. DnexktpoHHo-6ubmMoreunas cucreMa ®I'bOY BO «XT'MK». ®I'BOY BO
«XT'UK». [TpunaanexxHocTs coocTBeHHas. JIokanbHbIN nocTyi. http://carta.hgiik.ru.
[Tpuka3 no Uucturyty Ne 213-06 ot 07.10.2013 1.

7. EnvHOe OKHO JOCTyma K 0O0pa3oBaTelbHBIM pecypcam. DIEKTPOHHas
oubnmuorexka. ®I'AY I'HUU UTT «Mudpopmuka», Munucrepcto o0pa3oBaHUs U
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HAYKH PO. [TpuHamieKHOCTH CTOPOHHSIS. CB00OOTHBIH JOCTYII.
http://window.edu.ru

8. Emunas xomnekmus Ludposeix OOpazoBatenbHbix PecypcoB. OI'AY
'HUN UTT «ndopmuka». [IpuHaanexHocTh cTOpoHHSSA. CBOOOIHBIA JOCTYII
http://school-collection.edu.ru

9. ®denepanpHblii LEHTP HWHGOPMALMOHHO-00PA30BATEIBHBIX PECYPCOB.
®denepanbHblii LEHTP HHPOPMALMOHHO- 0OOpa3oBaTenbHbIX pecypcoB, DPI'AY
['HUNU UTT «Uudopmuka». IlpunaniexxHoctb cTopoHHss. CBOOOAHBIN JOCTYII.
http://fcior.edu.ru

IIpogeccuonanbubie 0a3bl JAHHBbIX, HHOPMAIMOHHbIE CIPaABOYHbIE
cucreMbl U pecypcbl MHTEpHET CBOOOIHOIO 10CTYyNA

10. https://docplan.ru — cBobGoxHO pacmpocTpaHseMasi MOJHOTEKCTOBas 0asa
JAHHBIX JTOKYMEHTOB HAllMOHAJIBHOW CHCTEMBI CTaHAAPTU3ALINH.

11. https://www.gost.ru/portal/gost//nhome/standarts - CBOOOIHO
pacrpocTpaHsieMble MOJHOTEKCTOBBbIE 0a3bl JTAHHBIX HAIMOHAJIBHBIX CTAHAAPTOB,
MEXTOCYAapCTBEHHBIX CTAHIAPTOB, MEXKTyHAPOIHBIX cTaHAapTOB 1SO.

12.  https://www.gost.ru/portal/gost/ - cBobGomHO pacmpocTpaHsIeMbIe
MOJTHOTEKCTOBBIC 0a3bl JAHHBIX HAITMOHAJIBHBIX CTAH/IAPTOB, MEKIOCYIaPCTBEHHBIX
CTaHIAPTOB, MEXIAYHApOAHbIX cTaHgapToB [SO pasMeleHHbIX Ha CcauTe
denepanbHOro areHTCTBA M0 TEXHUYECKOMY PETYJIMPOBAHUIO U METPOJIOTHH.

13.  https://lwww.eos.ru/eos_delopr/ - cBobGogHO  pacmpocTpaHseMas
UH(POPMAIIMOHHAS CHpPaBOYHAs CHCTEMa IO BOMPOCAM OPIraHU3alUU PaOOTHI C
JIOKYMCHTaMH, aBTOMATH3AI[1H JICTIOTIPOU3BO/ICTBA, 3JIEKTPOHHOTO

JIOKYMEHTO000pOTa, apXUBHOTO JIejIa.

14. http://base.garant.ru - cnpaBouHast mpaBoBasi cucteMa «I'apaHr».

15. https://www.gdm.ru/info/ - cBoOOmHO pacmpocTpaHIEMbli HHTEPHET
pecypc, NpeaAcTaBISOMNN MaTepuansl «I wibaun Ynpasisitomux JJokyMeHTanuen
- npo¢eCCUOHANBHOTO OOBEAMHEHHS] CHELUATUCTOB CIYXO0 JOKYMEHTAIMOHHOTO
obecnieuenus ynpasienus (J10OY) npennpustuii u yupexaenuit Poccun.

16. http://www.top-personal.ru/ - cBoOomHO pacnpocTpaHIEMbI HHTEPHET
pecypc, NPEACTaBIIOIMNA JOCTYIl K JXypHAJIaM «YIIPaBJICHHE IIEPCOHATIOMY,
«TpynoBoe mpaBo», «AIMUHHCTPATHBHOE IPaBO», «/lemonmpon3BoaCTBOY,
«Cexkperapckoe e1o.

17. http://delo-up.ru - cBoOoOmHO pacmpocTpaHsemas HH(GOPMAIMOHHAS
cupaBo4Hass 0a3a, MNpeACTaBIsAONIAs JOCTYNl K oOpa3nam pa3iudHbIX BUJOB
JOKYMEHTOB U aJIOPUTMYy JOKYMEHTHPOBAHHUS Pa3JIMYHBIX YIIPABICHYECKUX
OTeparvu.

8. www.docdelo.ru - cBobGomHO pacmpocTpaHseMas HH(POPMAIMOHHAS
cpaBoyHass 0a3a, MpeACTaBISAIOMIAs JOCTYN K oOpa3naM pa3Iu4HbIX BHJOB
JTOKYMEHTOB MW QJTOPUTMY JOKYMEHTUPOBAHMS PAa3JIMUHBIX YHPABIECHYECKHUX
OTIEepaLUH.

19. https://www.rsuh.ru/vestnik/daizi/ - cBoOGogHO pacHpocTpaHsEeMbIid
MHTEPHET peCcypc, MNpeAacTaBisirommi  noctyn kK Becrnuky PITY, cepusm
«loxymentanuctuka. JlokymeHntoBenenue. ApxuBoBeneHuey, «MHpopmaruka.
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3ammra uHGOpManmu. Matematukay, «JloKyMeHTOBeAEHHUE U apXHBOBEICHHE.
HNudopmaruka. 3ammura nnpopmanmu v nHGOpMaIIMOHHAS O€30aCHOCTHY.

20. http://elar.urfu.ru/handle/10995/10015 - cBoGomHO pacnpoCTpaHsIEMBbIH
UHTEPHET PECypc, COJCpXAlluii MaTepualbl  MEPUOJUYECKOrOo  COOpHUKA
UCTOPUYECKOTO (haKyIbTeTa Y paabcKoro GeIepaibHOTO YHUBEPCHUTETA.

6.3. UndopmaniuoHHbIE TEXHOJIOTHH, IPOrPAMMHOE O0ecrieYeHue U
HH(OPMALMOHHBbIE CTIPABOYHbIE CUCTEMBI

[IporpamMHO-uHpOpMalIMOHHOE ~ O0ecreyeHue  ydyeOHOro  mporecca
COOTBETCTBYET TpeOOBaHUAM (hellepaibHOIO roCyJapCTBEHHOTO 00pa30BaTEIbHOIO
cTaHjapra.

J7ist TpoBeieHUs! 3aHATUIN JIEKITMOHHOTO THUIIA, 3aHSATUH CEMUHAPCKOTO THUIIA,
3aHSATHI MPAKTUYECKOTrO THIMA, TPYNIOBBIX KOHCYJIbTAIlUNA, TEKYIIET0 KOHTPOJS U
MPOMEXKYTOUHOM  aTTECTAllUd  HUCIOJB3YETCS  CIEIyIollee  MPOTrpaMMHOE
obecrieyeHue:

— JIMIEH3UOHHOE MPOIPUETAPHOE TPOTPAMMHOE 00ECIICUCHHE:

1. Microsoft Windows

2. Microsoft Office (B cocraB makera Bxomat. Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B cocraB makera BXOJST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJTHO pacmpocTpaHsieMoe MPOrpaMMHOE 00eCTICUeHHE:

1. Habop oducHeix nmporpamm Libre Office

2. ayauomnpourpeiBatenb AIMP

3. BuneonpourpsiBatesis Windows Media Classic
4. uatepHer-opaysep Chrome.

JIsi caMOCTOATENIbHOM TOATOTOBKHU CTYACHTOB K 3aHSATHUSIM IO JTUCIUIUIMHE
TpeOyeTcst oOpaleHHe K MporpaMMHOMy obecrieuenuto Microsoft Windows,
Microsoft Office, B Tom yuciie 1ist MIOATOTOBKH MYJIbTHMEINHHBIX PE3CHTALNMN 110
TeMaM CeMHHapoB B mporpamme PowerPoint. [Iyis co3gaHus KOHEYHBIX HE
pEeIaKTHPYEMBIX BEPCHI JOKYMEHTa PEKOMEHIyETCsS UCHoap30BaTh Acrobat X Pro,
Bxojsumid B cocraB makera Adobe Creative Suite 6 Master Collection.

[Ipy wW3yYeHWH JUCHUIUIUHBI OOYYaromIMecss WMEIT BO3MOXKHOCTh
UCITIOJIB30BaHUsI MH(POPMAIIMOHHO-CIIPaBOYHBIX cucTeM «Kynbrypay u «["apant,
Bcepoccuiickyto otpacieByto cnipaBouHyo cucremy «Mubopmuoy, pedepaTuBHbBIX
u OubnroMeTpruyecKuX 0a3 JaHHBIX pereH3upyeMoit muteparypbl Web of Science u
Scopus, B COOTBETCTBUU C 3aKIOUEHHBIMU JIOTOBOPAMH.

Ha Bcex kommbploTepax B HMHCTUTYT€ YCTAHOBJIEHO JIMIEH3MOHHOE
aHTUBUPYCHOE mporpamMmHoe obecreuenne Kaspesky Endpoint  Security.
Heo6xonumpiM ycioBueM HHGOPMAIIMOHHOM OE€30MaCHOCTH WHCTHUTYTA SIBIISICTCS
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oOsi3aTenbHasl NMPOBEPKA HA HAJUMYME BUPYCOB BHEIIHUX HOCHUTEIEH Iepea ux
UcroJib30BaHueM ¢ momoirsto Kaspesky Endpoint Security.

[lepeuncnennoe mporpaMMHoOe oOecrieueHrne OOHOBIISIETCS IO MEpe BBIXO/a
HOBBIX BEPCUU ITPOTPAMM B PAMKAX COOTBETCTBYIOIINX JULEH3UN U COTJIAILICHNN.

6.4. MarepuajJbHO-TEXHUYECKasA 0a3a

MarepuanbHO-TEXHUYECKOE  OOECIIEUYEHUE  peaau3yeMoil  JUCLUIUIMHBI
COOTBETCTBYET TpeOOBaHUsIM (he/lepaIbHOTO TOCYAAPCTBEHHOTO0 00pa30BaTEIbHOTO
CTaHJapTa.

JInst mpoBeAEHUA 3aHATHI JICKIMOHHOIO THIIA, 3aHSITUN CEMHHAPCKOIO THIIA,
IPYNIIOBBIX W  WHAWBHUAYAJbHBIX KOHCYJbTallMM, TEKYLIEro KOHTPOJIS U
MPOMEKYTOUHOM arTecTallud B Yy4eOHOM TMPOIECCE AKTUBHO MCHOJIb3YIOTCS
CJIEAYIOIIUE CIIEHUAIBHBIE TOMEIICHUS:

- yyeOHbIE ayJUTOPUHU, OCHAIICHHbIE CIEHUATM3UPOBAHHON MeOenblo,
JIEMOHCTPALIMOHHBIM ~ 000pyJOBaHUEM  (MYJIbTUMEIUNHBIN  Mpe3eHTAlMOHHbBIN
KOMILJIEKC B COCTaBE IPOEKTOpa, 3KpaHa, AKTUBHOW aKyCTHYECKOW CHUCTEMBI,
MEPCOHATIBLHOTO KOMIIBIOTEpPA) W y4YEOHO-HAIJISIAHBIMM TocoOMsiMH (B T.4. B
aNeKTpoHHOM Buje) (aya. 213a, 315).

JIist caMoCTOsATENBHOM padOThHI CTYIEHTOB IPEIHA3HAUYCHBDI:

- ayn. 209 (uurtanbHBIA  3a7m), OOOPYIOBaHHBIE MEPCOHAIBHBIMU
KOMIIBIOTEpaMH, OOECIIEUMBAIOIIMMHU JOCTYN K JJIEKTPOHHONW HH(OPMAaLMOHHO-
oOpa3oBaTeNnpHOM cpene opraHuzanuu, kK cetu «lHTepHEeT», K 3IEKTPOHHBIM
OMOTMOTEUYHBIM CUCTEMAM.

[Ipy HEoOXOAMMOCTH B Y4YEOHOM IIPOLIECCE HCIONIB3YIOTCS KOMIUIEKTHI
IIEPEHOCHBIX JIEMOHCTPAIIMOHHBIX KOMILJIEKCOB (HOYTOYK, IIPOCKTOP, IKPaH).

Bce xomnbroTepbl MHCTUTYTa 00BEAMHEHBI B JIOKATBHYIO CETh, C KaXI0T0 U3
HUX BO3MOXEH BBIXOJ B TJI0OANbHYIO ceTb HMHuTepHer. MHCTUTYT HCHONB3yeT
BBIJICJICHHBIN KaHaJ co ckopocThio 10 M6/c. I1s cTyZIeHTOB UMEETCS BO3MOXKHOCTh
BbIXOJla B ceTh VHTepHET ¢ MOOWMJIbHBIX YCTpOMCTB mocpenctBoM cetu WiFi,
KOTOpasi yCTaHOBJIEHA B UMTAJIbHOM 3aje MHcTuTyTa.

[IpoBeaenune JeKUMiA MO AMCLMIUIMHE COMPOBOXKIAETCS HMCIOJIb30BAHHEM B
KauecTBe y4eOHO-HAIJIAIHbIX MAaTEPUAJIOB ClalI-TIPE3ECHTALUSIMU.

7. BOCIIUTATEJIbHAS PABOTA

Bocriuranue ~— oOydarmommxcs ~ TOpH OCBOGHHMM ~ MMHU  OCHOBHBIX
npodeccuoHanbHbIX  OOpa3oBaTeNbHBIX  mporpamm  (mamee —  OIIOID)
OCYIIECTBJISIETCSI Ha OCHOBE paboueil mporpaMmbl BOCIHUTAHHS U KaJICHIAPHOTO
TJIaHa BOCTIMUTATENIbHON paboThl, BKirogaembix B OITOII.

Ilens BocmUTaTEIBLHOW pabOTHl — CO3JAHUE YCJIOBUWA [IJIi AKTHUBHOU
KUBHEJEATECIbHOCTU  OOydYarolIUXCsl, WX TPAXKIAHCKOTO  CaMOOIpeeIeHus,
po¢heCCUOHAIBHOTO CTAHOBJIEHUS u WHIUBUTy AJIbHO-JIMYHOCTHOMN

caMopeaju3alii B CO3UAATEIBbHOM  JIESITENIBbHOCTH  JJI1  yJAOBJICTBOPECHUS
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NOTPeOHOCTEN B HPABCTBEHHOM, KYJbTYPHOM, UHTEIJIEKTYalbHOM, COLIMAIIBHOM U
poecCHOHaTbHOM Pa3BUTHH.

3aayn BOCHUTATEIBHON paOOThI: Pa3BUTHE MUPOBO33PEHUS U AKTyaIH3alus
CUCTEMBI 0a30BBIX LEHHOCTEM JIMYHOCTH, NPHUOOIIEHHE K OOIIEYEIOBEYECKUM
HOpMaM MOpAJIM, HAIHMOHAIBHBIM YCTOSIM H  aKaJ€MUYECKUM TPAIULHUAM;
BOCIIUTAHUE YBAXXEHUS K 3aKOHY, HOPMaM KOJUIEKTUBHOM JKWU3HH, pa3BUTHE
FPAKIAHCKOW M COLHMAIBHONM OTBETCTBEHHOCTH; BOCIIMTAHHME IIOJIOKUTEIHHOIO
OTHOUIEHUS K Tpyay, (HOPMHUpPOBAHHME KYJIbTYpbl W ITUKH MPOdecCHOHATHLHOTO
oOmieHus; GOpMHUPOBAHKE JIUYHOCTHBIX KauyeCTB, HEOOXOAUMBIX IS A PEKTUBHOM
npodecCUOHaNbHON  JEeATEeIbHOCTH, BOCIHUTAHUE BHYTPEHHEH MOTPEOHOCTH
JUYHOCTU B 3J0POBOM 00pa3e *U3HU, OTBETCTBEHHOTO OTHOIICHMS K MIPUPOTHON U
COLIMOKYJIbTYPHOM CpeJie; MOBBIIICHUE YPOBHS KyJIbTYPhl 0€30M1aCHOTO MTOBEICHUSI.

OcobenHoctn W Tpanguuuu MHCTHTYTa 0OYCJIOBIMBAIOT — CJEAYIOIINE
OCHOBHBIE HaIlPaBJICHUS] BOCHHUTATEILHON pabOThl: MATPUOTHUECKOE, TPAKIAHCKOE,
JTlyXOBHO-HPABCTBEHHOE, KYJIbTYPHO-TBOPYECKOE, Hay4YHO-00pa30BaTEIbHOE,
po(eCcCUOHANIBEHO-TPYAOBOE, BOJOHTEPCKOE (JOOPOBOJIBYECKOE), IKOJOTHUYECKOE,
¢usnueckoe. Bunbl nesaTenbHOCTH OOy4YarOHMIMXCS B BOCIHUTATEIBHOM CHCTEME
00pa3oBaTeNIbHOW OpTaHU3aIlMK. IPOCKTHAs JEATENIBHOCTh (KaK KOJUICKTHBHOE
TBOPYECKOE JEJI0), BOJOHTEPCKAs HEATEILHOCTh, y4eOHO-HCCIIeIOBATENbCKAS H
HAay4YHO-HCCJIEIOBATENBCKAST AEATEIBHOCTh, JOCYTOBas, TBOPYECKAs] U COLUAIBHO-
KyJbTypHas A€ATEIbHOCTD U 1.

BocnuTatenpHplii  mOTEHIMAN  y4eOHO-UCCIENOBATENLCKOM U Hay4YHO-
UCCJIENOBATENBCKOW  JCATENBHOCTH  PEAM3yeTcss B IPOLIECCE  Pa3BUTHUSA
UCCIIEIOBATEIbCKONM KOMIETEHTHOCTH OOYy4aloluXcsl Ha MPOTSHKEHUH BCETO CPOKa
ux o0yuyenust B UnctutyTe. Pe3ynbrarhl cTyA€HUECKON HAyYHO-UCCIEI0BATEIbCKON
JESTEIIbHOCTH MPOXOAST anpoOaluio B paMKax HAyYHBIX M HAYYHO-TIPAKTUYECKUX
KOH(epeHUM pa3IMyHOro YpOBHS, B T.4. KOH(pEpeHUUH, OpraHM30BaHHBIX
NHcTUTyTOM.

CouunanbHO-KyJIbTYypHAasT M TBOpYECKas JEATEIbHOCTh  OOYyYaroluXcs
peanu3yeTcs pu OpraHu3alii U MPOBEACHUU 3HAUUMBIX COOBITUN U MEPOIIPUATUI
IPaKIaHCKO-TATPUOTUYECKOM, HAyYHO-UCCIEA0BATENBCKOW, COLHMOKYJIBTYPHOU U
(U3KYJIBTYPHO-CIIOPTUBHOM HANpPaBICHHOCTU. Buabl TBOpYECKOM NEATEIBbHOCTH
oOyuvaronuxcs B MHCTUTyTE: My3BIKaIbHOE TBOPYECTBO, XoOpeorpaduueckoe
TBOPYECTBO, TEATPAIIBHOE TBOPUYECTBO, HAYYHOE TBOPUYECTBO, MEIUAIIPOEKTHI U JP.

BononTtepckas aesTenbHOCTh O0YYAIOMIMXCA — MIUPOKUN KPYT HANpPaBJICHUM
CO3HMJIaTEIbHON JAESITEIbHOCTH, BKIIIOUYAIOLIUN pa3indHble (POPMBI TPaskJaHCKOTO
yudactus. [lo nHunmaTBe 00yyaromuxcs U Mpu UX aKTUBHOM yuyacTuu B UHcTUTyTE
OCYIIECTBIISIET CBOIO JEATEIBHOCTh TOOPOBOIBUECKHI OTpsT «MBbI».

Peanuzanuio PaGoueilt mporpamMmbl BOCIUTaHUS IOMOTaeT 00€CIeunBaTh
B3aMMOJICUCTBUE C PA3MYHBIMM COLIMAJIIBHBIMU HHCTUTYTaMH, CyObEKTaMu
BocnuTanus. (Ocoboe 3HaueHHWe [UJIi BOCHUTATENBHOIO MpOIecca HUMEET
OpraHu3alys MNPAKTUYECKOW NESITeIbHOCTH OOydYarolmuxcsi C LENbl0 Pa3BUTHS
npo(ecCHOHANIbHBIX KOMIETEHIMH B yciaoBUsSX WMHCTUTYTa U npodUIbHBIX
YUYPEKIACHUN U OPTaHU3ALIHMN.
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8. OCOBEHHOCTH OBYYEHUA UHBAJIMOB U JIUILI C
OI'PAHUYEHHBIMH BO3MOXKHOCTAMMU 310POBbS

B npouecce nzyueHust TUCIUIUIMHBI U OCYIIECTBICHUS MPOIEAYP TEKYILETO
KOHTPOJISl yCIEBAEMOCTH U MPOMEKYTOUYHOM aTTECTAllMM WHBAJIWJIOB W JIHI[ C
OTPAHUYCHHBIMH BO3MOXXHOCTSIMUA  3JIOPOBbS MPUMEHSIIOTCS  aJlallTUPOBAHHBIC
dbopmbl  OOy4eHHS C YYETOM HWHIWBHIYAIbHBIX TCUXO(DH3NOIOTHIECCKUX
0COOEHHOCTEH.

OOyueHue JUI C OTrPAHUYEHHBIMH BO3MOXKHOCTSIMM UM  WHBAJUIOB
OpraHU3yeTcsi KaK COBMECTHO C JPYTUMHU OOyYaroUMMHUCS Ha JEKUHUOHHBIX U
MPaKTUYECKUX 3aHATUSAX, TAK U 10 MHIMBUIyATIbHOMY yuyeOHOMY Iiany. Bo Bpems
MPUEMHOM KaMITaHUH, a TAKKE BO BPEMs Ca4M Pa3IMUHbIX (GOPM MPOMEKYTOUHOM
U TOCYyJapCTBEHHOM MTOroBOM arrectauud B MHCTUTYTE co3qaHBl HEOOXOIUMBIE
YCIOBUSL IS OKa3aHUS TEXHUYECKOM TIOMOINM HWHBAIMAAM M JHUIAM C
OTPAaHUYCHHBIMH BO3MOKHOCTSIMU 3JI0POBbs (IMPU HEOOXOAUMOCTH MOXKET OBITh
JOMYIIEHO MPUCYTCTBUE B ayJUTOPUU ACCHUCTEHTOB, COMPOBOXKAAIOIMIUX JIHUII,
cO0aKU-MIOBOJBIPS U T.I1.).

OOyuaronuecss M3 4YWCIa HWHBAIUAOB M JIMI] C OTPAaHUYCHHBIMU
BO3MOXXHOCTSIMU  3JIOPOBBSI, MNPU HEOOXOJUMOCTH, MOTYT OBITH 00€CIEUYEHbI
AJIEKTPOHHBIMU U TI€YaTHBIMU O0Opa30BaTEIbHBIMU PECYpCaMU C YYETOM UX
WHIUBUIYAIbHBIX MOTpeOHOcTed. Jlyisi peanm3anuu JOCTYIHOM Cpelnbl Mpu
HEOOXOIMMOCTH B y4eOHOM TpOIlecce MOTYT ObITh 3aJ€HCTBOBAaHbBI JOKYMEHT-
KaMmepa JJisi YBEIUYEHHUS TEKCTOBBIX ()parMEHTOB U H300paKEeHHM (i JIUIl C
HapYIIEHUSIMU  3pEHUS) MW  [EepPEeHOCHAas  MHAYKIMOHHAasg  CUCTeMa  JJIs
cnabocnpimammx  «Mcrok» A2 co BCTPOCHHBIM IUIEEPOM — 3BYKOBBIM
uH(pOpMaATOPOM.

ObC  «YHuBepcuterckas  OuOIMOTEKa  OHJANH»  NPENOCTaBISET
oOyuatommumcst ¢ OB3 (o 3peHu0) ps BO3MOXKHOCTEH nJi1 oOecreueHus
s dexTrBHOCTH Tporiecca oOydeHus. Ilpu uTeHum Macmrtad cTpaHMIlbl caiiTa
MOXHO YBEJMYHUTh C TMOMOIIBIO CIEIMAIBHOTO 3HAuKa Ha TJABHOW CTpaHMUIIE.
MoXHO UCIONB30BaTh TMOJTHOIKPAHHBIA PEXKUM OTOOPAKEHUS KHUTH WU
BKJIIOYMTHh O3BYYMBAHHUE HEMOCPEJACTBEHHO C CaiTa MNpH TOMOIIM MPOrpamMm
AKpaHHOTO JlocTyna (Hanpumep, Jaws , «Balabolkay). CkaunBaembie (hparMeHTHI B
dbopmare pdf, wMmeromMe BHICOKOE KA4eCTBO, MOTYT  HCHOJb30BATHCS
TudronporpaMmMamMu i TOJIOCOBOTO O3BYYHMBAHHS TEKCTOB, MOTYT OBITh
3arpy>keHbl B THQIIOIJIEEPHl, a TaKKe CKOMWPOBAHBI Ha JIO0O0OE YCTPONCTBO IS
KOM(OPTHOTO UTEHUHI.

CepBuc OBbC «lluTaTHUK» TOMOTAET IMOJIb30BATEII0 M3BJICUb IUTATy H
aBTOMATHYECKH (POpMUPYET KOPPEKTHYIO OuOIMorpaduyecKyro CChUIKY, YTO
OCOOCHHO aKTyaJbHO JJISl JIMI[ C OTPAHUYCHHBIMU BO3MOXHOCTSIMU U OOJieryaer
MPOLIECC HAMKMCAHUS KYpPCOBOM WIIM BBIITYCKHOM KBAIU(PUKALUOHHON pabOTHI.

JIisi moAroToBKM K 3aHATHSAM oOywaromuecs ¢ OB3 (o 3peHuio) Moryr
UCIOJIb30BaTh MoOuibHOE mnpuiokenne ObC «JlaHb», mnpenHa3sHaueHHOE IS
O3BYUHMBaHUSl TEKCTa KHUTU. PexuM J0ocTyma: SJIeKTPOHHBIA, MPUIOKEHUE
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CKauMBaeTCs OOyYarolIUMCSl CaMOCTOSTENBHO C caifta e.lanbook.ru, HeoOxoaumoe
ycioBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanb». Mcnonb3yercs cBOOOAHO
pacmpocTpaHsiemMas Iporpamma 3KpaHHoro jgoctymna Nvda.

[TongpoOHee 00 opraHuzanuu JOCTYIHOM Cpeabl CM. COOTBETCTBYIOUIUN
paszzie’ OCHOBHOM npodeccroHambHOM 00pa30BaTeILHON MPOTPAMMEI.
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