MunucrepcrBo KyabTypbl Poccniickoin dexepanuu
®EJIEPAJIBHOE TOCYJAPCTBEHHOE BIOJ’KETHOE OBPA3OBATEJIbHOE YUPEKIEHUE
BBICUIETO OBPA30OBAHUS

«XABAPOBCKHI1 TOCYJIAPCTBEHHBIN MHCTUTYT KYJIbTYPbD
(XTHK)

YTBEPXJIATO

[IpopexTop no yueOHOM,
HAYYHOMW U MEXTYHAPOIHOMU
JEATENLHOCTH

(s e —
AT E B. Casenoa

«25 » wmas 2021 r.

OPTAHU3AILIUS PABOTBI C OBPALLIEHUSIMU
TPAXKIAH

PABOYAA ITPOTPAMMA JIUCIHUIIJINHBI
YpoBeHb 0akanaBpuara
(2021 rox Habopa,

OYHasl ¥ 3a04Hasi POPMbI O0YUCHHS)

HanpaBJieHHe NMOAT0TOBKH
46.03.02 TokyMEHTOBEICHUE U aPXUBOBEJICHHE

npo¢uiib NOAroTOBKHU
JlokymMeHTaIlmoHHOe 00ecTieueHre ypaBIeHUS

XabapoBck
2021



CocTaBUTEeJIN:

bopuc Mpuna BrnagumupoBHa, 1o1eHT Kadeapbl 0MOIM0TeYHO-UHDOPMAITMOHHON
NEeSATETbHOCTH, TOKYMEHTOBEACHHS U apXUBOBEJCHUS, KaH I.TIe].HAyK

Cocuna Haranbs BacunbeBHa, aupekTop MyHUIMNAIBHOTO — Ka3€HHOTO
yupexaeHus «LleHTp XxpaHnenust T0KyMeHTOB oTpaciu «O0pa3oBaHHE»

Pabouast nporpamma nucuuiuinHbel «OpraHuzanus padoTsl ¢ 00paleHUsIMU
TpaXXJAaH» paccMOTpeHa W oJo0peHa Ha 3acenaHuu Kadeapbl OuOIMOTEYHO-
UHGOPMAIIMOHHON JEATETbHOCTH, TOKYMEHTOBEICHUS M apXWBOBEICHUS 24 Mas
2021, npoTtokon Ne 9




COJEPXXAHHUE

1. OBIIME CBEJAEHUSA O JUCHHUIIJIMHE ... 4
1.1. HaUMECHOBAHME TUCIIUIIIIIHDBL. ... . eeevssterssnsesssnsesssasesssnssssssnsssssnssessnsssssnseessnsessnns 4
1.2. MecTo AUCIHUIUIMHBI B CTPYKTYpe 00pa30BaTEILHON IPOTPAMMBL................. 4
1.3. I1eJ1b OCBOCHUS JUCIIUATIIIMEHBL. ......iiiievtsviseeesesesssssssssssssesssssssssssnsssssssesssesssannns 4
1.4. [InanupyemMble pe3yabTaThl O0YUCHUS MO JUCITUTIIIHHE .vvvvvrrvrreesveresssneeesnsnnss 4

2. OBbEM U COAEPXXAHUE JUCILUIIIMHBI ........c.cooooeiiiiieeieeeeiiee e, 7
2.1. OOBEM JIHCIIATIIIIIHDBL ... oeeeestsssesessssseesessassesssssanssssssssnssessessnsessessnnssesessnnseeseens 7
2.2. Tematnueckuil iaH (ODO U 3DO).......ooeiiiiiiiiiiiiiiiie e 7
2.3. KpaTkoe COIEPKAHUE PABIEITIOB F TEM ...c.uvverureerureeisreeasneeassneessneesnesssessnsesanns 9

3. YHEBHO-METOAMYECKOE OBECIIEHEHUE JULA
CAMOCTOSATEJIBHOU PABOTBI OBYYHAIOIIMXCA 110 AMCHUIUIMHE 15

3.1. I1aHBI CEMUHAPCKUX BAHATHM ......vveiiereeessireiessineeesssree e e s s e snnee s e e 15
3.2. I1naHbI NPAKTAYECKUX BAHATHM ... ..eeiiireeiiiirereisireeesssrenesnneessnnessssnenesssneeesnnns 17
3.3. BOMIPOCHI TSI CAMOKOHTPOIIS vvvveuvvreesssresesssnnessssneessssnnsssssessssssesesssnnsssssessnnes 24
4. METOIUYECKUE YKA3AHIA 110 OCBOEHUIO JUCHUIUIMHEBL........ 25
5. ©OHJI OHEHOYHBIX CPEACTB JIS TIPOBEJEHU A
ITPOMEXYTOUYHOM ATTECTALIUM ITO JUCHUTIIIAHE ..........coocveeveeanns 27
5.1. IlepeyeHb KOMOETEHIMHA B 3TAMBI UX (DOPMUPOBAHUS.....eeeevrvrreerrrrreeineneennnns 27
5.2. [lokazarenn U KPUTEPUN OLICHUBAHUSA KOMIETCHIIMM ......ovvvvvivieiieiiicriieninens 28
5.3. Matepuasbl AJi OLIEHKH U KOHTPOJISI PE3YJIBTATOB OOYUCHUS ... 29
5.4. Metoauueckue MaTepHalIbl IO OLIEHUBAHUIO PE3YJIbTATOB OOYUEHHUS ......... 30
6. PECYPCHOE OBECIIEUEHUE..........cccooiiiiiiiiiieecc e 30
6.1. OCHOBHas ¥ IONOJIHUTEIbHAS YUEOHAS JTUTEPATYPA «..vveerrveeereernreessreesnneeans 30

6.2. Pecypcel nHpOpMaMOHHO-TEIICKOMMYHUKAITMOHHON ceTh « HTepHeT”.... 31
6.3. npopMaliMoHHbIE TEXHOJIOTUH, IPOTPAMMHOE 00€CIIeUeHUE U

MH()OPMALTMOHHBIEC CITPABOUHBIE CUCTEMBI ...cvvvieireesnreesnreesnneessneeesnneesnneesnneesneens 33

6.4. MaTepraTbHO-TEXHUYCCKAT 0Q3A..uuuiiivrreiiriiieiiiieeesiieeessiieeesineesssneessssnessnnns 34
7. BOCIHIUTATEJIBHAS PABOTA ..ottt 35
8. OCOBEHHOCTHU OBYYEHUA MHBAJIMIOB U JIUL] C
OI'PAHUYEHHBIMU BO3MOXHOCTAMU 3OPOBBA.........ccoviiie 36



1. OBIIUE CBEJAEHUSA O JMCHUIIJIMHE

1.1. HammMeHoBaHHe AUCHUIIIMHBI

PaGouas mporpamma muctumuabl « OpraHu3aiys padoThl ¢ 0OpalIeHHsIMU
rpaxkaaH» MpeaHa3HaueHa sl OakanaBpoB (B TOM YHCIIE AJISI MHKJIKO3UBHOIO
o0pa3oBaHUs WHBAJIUJOB M JIMI] C OTPAHUYCHHBIMH BO3MOXHOCTSIMH 3/I0POBBS),
oOyyarommxcsi o HarpabiieHHio MoAarotoBku 46.03.02 «JlokymeHTOBeAeHHE H
apXUBOBEJEHUE», NPOoPMIb MOATOTOBKU «JlOKyMeHTallMOHHOE o0ecrneyueHne
yrpaBiieHus», Ha Kadeape OMOIMOTEUHO-UH(POPMAIMOHHON JIESITEIBHOCTH,
JIOKYMECHTOBEJICHUST W  apXWUBOBEACHUSA  XabapOBCKOTrO  TIOCYAapCTBEHHOTO
WHCTUTYTAa KYyJbTYpPbl, B COOTBETCTBUM C (QeJepalbHbIM TI'OCYAapCTBEHHBIM
oOpa3oBaTeIbHBIM  CTAHJAPTOM  BBICIIETO OOpa30BaHUs, YTB. IPUKA30M
MuHucrepcTBa Hayku M Bbicuiero oopasoBanust PO or 29.10.2020 r. Ne 1343, ¢
y4eTOM MpOdheCCHOHANIBHBIX CTaHAAPTOB, COOTBETCTBYIOMIMX MPO(eCcCUOHATBHON
JEATEIIbHOCTH BBIITYCKHUKOB.

1.2. MecTo IMCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOIrPaMMbl

Huctunnnaa «Opranu3anus paboTel ¢ 0OpalIeHUsIMU TpaxaaH» SIBISIETCS
00s13aTeNIbHOM AUCIUIUIMHON BapraTuBHOW Yactu (6oka b1.B.07).

Nzydenne nuctuminHel «Opranu3anusi paboThl ¢ 0OpalleHUSIMH TPaXKIaH»
0a3upyeTcsl Ha 3HAHMUSIX, YMEHUAX U HABBIKOB, MOJIyYEHHBIX B paMKax OCBOCHHUS
JuciMIuinH  «OpraHu3anyss U TEXHOJIOTHUS JOKYMEHTAllMOHHOTO OOecredeHus
ynpasieHus», «OpraHuszanys TOCyIapCTBEHHBIX yupexaeHuil B Poccum» n
«/lokymMeHTalmoHHOE 00€ecleYeHre TOCYJapCTBEHHOIO U HErocyJapCTBEHHOTO
YIPABJICHUS.

1.3. Iles1b 0CBOEHMSI AMCHMILJIMHBI
Henp  paucummimHbl -  cHOPMHpPOBATH Yy  CTYACHTOB  CUCTEMY
po(EeCcCHOHATIbHO 3HAYUMBIX 3HaHWI, YMEHUW U HABBIKOB B OOJIACTH TEOPHUH U
MPAKTUKKU OPraHU3aluu padOThl ¢ OOpaIEHUSIMU TPaXKaaH.

1.4. Ilnanupyemblie pe3yabTaTbl 00y4eHHs N0 JUCHUILIHHE
[Ipodeccuonanbuple  KOMIETEHIMA  CPOPMYyIHpPOBAHBI HAa  OCHOBE
BBHIODAHHBIX W3 MPOPECCHOHANBHBIX CTAHJIAPTOB OOOOIIEHHBIX TPYIOBBIX
bynkumii  (OTD), cooTBETCTBYHOIIMX NPO(PECCHOHATBLHON  NEeATENbHOCTH

BBIITYCKHHUKOB.
DopmupyeMbIe NuaukaTopsl JOCTHKEHH S ILranupyemMsblie pe3yjbTaThl
KOMIIETCHI MU KOMIIeTeHI U NPAKTHYECKOM 1esITeJIbHOCTH,
ol0ecreuynBalomue
¢dopmMupoBaHne KOMIIETEHIIM A
YK-2. Cnocoben VYK-2.1. 3HaTs: YK-2.1. 3HaTs:
OIPEAEIATh KPYT - OCHOBHble NOHAMUs 0bujell meopuu | - OCHOBHbIE MMOHATHS O0IIEH
3aJa4 B paMKax eocyoapcmea U npasa, a makdxce | TEOPUU TOCyIapcTBa U Mpasa, a
MOCTAaBJIEHHOM LU | pOCCUlICKO20 KOHCMUMYYUOHHO20, | TAKKE POCCUUCKOTO
U BbIOUpATh AOMUHUCMPAMUBHOZO, 3aKOHOJATEIhCTBA
ONTUMAaJIbHBIC 2PAdCOancKo2o, mpy0ogoeo, npasd, | PETyIHPYIOIIETO OpraHU3aIUIo
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CII0COOBI UX
pelIeHUs], UCXOA
13 JIEUCTBYIOLINX
MPaBOBBIX HOPM,
HMEIOIIUXCS
pecypcoB u
OrpaHUYECHU

NPpUHYUN®sl U  Memoobl NPAoBo2o
pecyauposanus 00WecmeenHbIX
OMHOULEHUTL,

- OCHOBbI KOHCIMUMYYUOHHO20 CIPOSi
P®, xoncmumyyuonnvie npasa u
8000001 HUeNl08eKa U epaNtCOAHUHA,
HOPpMAmMueHO-Npagogyio 6asy
20Cy0apCcmeeHHoU NOIUMUKU 8 cjhepe
KYIbMYypol.

paboThI ¢ 0OpaIeHUIMU
rpaXIaHNUHA;

- OCHOBBI KOHCTHTYITHOHHOTO
ctposi PO, KOHCTUTYLIHOHHBIE
mpaBa 1 CBOOOIbI YETIOBEKA U
rpax<JIaHuHa.

VK-2.2. YMmeTsh:

- CaAMOCMOSIMENbHO
OPUEHMUPOBAMbCSL 8 cocmase
3axkonooamenvcmea P®, ¢ mom uucne
c UCNONIb308AHUEM CepBUCHbLX
B03MOJCHOCMEU  COOMBEMCMBYIOUUX
UHDOPMAYUOHHBIX (cnpasoumvix
npagosvix) cucmem;

- aHanuzuposams u 060owams
unHghopmayuro 0 npuopumemHvLx
HANPAasIeHUsIxX pa3eumusi
9MHOKYIbMYPHOU Cqhepbl

VK-2.2. YMmeTs:

- CaMOCTOSTEIbHO
OpPUEHTHPOBATHCS B COCTaBE
3aKoHoAaTenscTBa PO, B ToM
YHCIIe C UCTIOJIb30BaHUEM
CEpPBHUCHBIX BO3MOXKHOCTEH
COOTBETCTBYIOIIUX
WH(GOPMAITMOHHBIX (CIIPABOYHBIX
IIPABOBBIX) CUCTEM,;

- aHaJIM3UPOBATh U 0000IIATH
UH(GOPMALIUIO O TPUOPUTETHBIX
HATPABIICHUSIX PA3BUTHS
NEeSTeNIbHOCTH 110 paboTe ¢
oOpallleHUsIMU T'paX/iaH

VK-2.3. Bnanets:
-OCHOBHbIMU NOHAMUAMU 0OULell
meopuu 20cyoapcmea u npaea, a

VK-2.3. Bnanets:
-OCHOBHBIMH HOHSITHIMU OOIIEH
TEOpUU TOCYIapCTBA U IPaBa, a

MaKdice poccuticko20 TaKXe POCCHICKOTO
KOHCMUMYYUOHHO2O, 3aKOHOJATEIbCTBA,
AOMUHUCMPAMUBHOZO, PETyJIUPYIOIIEro OPTaHU3AIHIO
2padicoOancKo2o, mpyooeo2o npasa paboThI ¢ OOpaIeHUIMU
TpaKJIaHIHA;
[1K-3. Cnocoben ITK-3.1. 3HaTs: IIK-3.1. 3HaTs:

HCII0JIb30BaTh
npaBuia
OpraHM3aliK BCexX
3TaIoB paboThI ¢
JIOKyMEHTaMu
pa3HbIX
JIOKYMEHTaIMOHHBIX
CHUCTEM, B TOM
YHUCJIE ApXUBHBIMU
JIOKyMEHTaMu

- 3aKOHOOAamelbHble U HOPMAMUBHO-
npagosvie akmvl P® 6 obracmu
pabomvl ¢ OoKymMemmayueu —u
ungopmayuel, apxuernozco oena;

- npasuna pabomvl ¢ OOKYMEHMaAMU

opearnuzayuu, ycmaHoe8J/1eHHble ee
JIOKAJIbHbIMU HoOpmMamueHbvlMU
akmamu,

- mexHojlocudecKkue amanvl pCl60l’l’lbl C
PasiudHblmMu Kamezopuimu

OOKYMEHMO08 OP2AHU3AYULL

- NOPAOOK U coOepHcanue npoyeoyp
MEXHOLO2UYECKUX IMAN08 pabomvl ¢
PA3TUYHBIMU KATNE2OPUAMU

- 3aKOHOATENbHEIC U
HOPMaTHUBHO-IIPaBOBbIE aKThl PO
B 00Jy1acTu paboTHI C
oOpallleHus MU TPaxIaH;

- MpaBuJia paboTHI C
oOpallieHus MU TpaxiaH,
YCTAHOBJICHHBIE €€ JIOKAJbHBIMH
HOPMATHUBHBIMU aKTaMU;

- TEXHOJIOTHYECKHUE DTAITbI
paboThI ¢ OOpaIeHUsIMU
IpaXkIaH;

- IOPSIIOK U COJIEpIKaHUE
MIPOIIEYP TEXHOJIOTUICCKUX
3TanoB paboThI C OOpaLIEHUSIMU

OOKYMEHMO8 OP2aAHU3AYULU. TpaXKIaH.

I1K-3.2. YMeTh: TIK-3.2. YMmeTh:

- CMpPYKmMypuposams, | - CTpyKTYpHUpPOBATh,
cucmemMamu3upo8ams U | cCUCTeMaTU3UPOBaTh U

Kraccuguyuposams OOKyMeHmsvl HO
onpeoenéHHbIM KpUmepusim,

KJIaCCU(PUITUPOBATH OOpAIICHHS
rpaXkJiaH;
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- 8LINOIHAMb PAOOMY ¢ OOKYMEeHMamu
8 pamkax npoyeoyp, YCmaHo81eHHbIX
8 opanu3ayUU.

- BBITMOJIHATH PaboTy ¢
oOpareHus MU TPaKIaH B
pamKax mporenyp,
YCTAHOBJICHHBIX B OpraHU3alliy.

I1K-3.3. Bnanets:

- mexHono2uAMU U  ONnepayusMu
pabomvl ¢ pazIuuHLIMU Kame20pusimu
O0OKYMeHmMOo8 Op2aHu3ayulL;

- OpPeaHU3AYUOHHOU OUCHOU
MEXHUKOU 8 pAMKAX CB0ell

I1K-3.3. Bnanerts:

- TEXHOJIOTUSIMU U ONIEpaLUIMU
paboThI ¢ OOpaIeHUSIMU
rpaxKaaH;

- OpraHu3anMoHHON oucHOU
TEXHHUKOH B paMKax CBOEH

npogeccuoHanbHol 0esimenbHOCU. npodeccrnoHaIbHOM
JIEATEIHLHOCTH.
IIK-5. Bnageer IIK-5.1. 3narh: IIK-5.1. 3uats:
HaBBIKAMH - Memoowl peznamenmayuu | - METOJIbI perjlaMeHTAIIH
00paboTku 0e10npoU3800CHEEHHBIX NPOYECCO8, JIEJIOTPOU3BOICTBEHHBIX

JAOKYMCHTOB Ha
BCEX JTamax
,I[OKYMSHTOO60pOTa

- NpuHyunsvl U Memoobl ynopﬂdoqeﬂuﬂ

cocmasa O0OKYMeHmo8 u
ungopmayuonHvix noxazamereu
opeanuzayuu;

- npasuia opeaHuzayuu

0eIonPoU3800CMBEHHBIX NPOYECCO8 8
opeanuzayuu,

- NOPAOOK U coOepIHcanue npoyeoyp
no pabome ¢ OOKyMeHmamu
opeanuzayuu (0bpabomxu,
peaucmpayuu, UCNOJHEHUs,
KOHMPOJISl, MeKYWe20 U apXUeHo20
XpaHeHus 0OKYMEeHMO8).

IPOLIECCOB MPHU OpraHU3aALUU
paboThl ¢ OOpaIIeHUsIMHU
IpaxkJaH;

- IPUHLUIIBI ¥ METOIBI
YIOPSIOYEHHSI COCTaBa
JOKYMEHTOB H
UH(POPMALIMOHHBIX ITOKa3aTesen
OpTaHu3aINH;

- IpaBUJIa OpraHu3aluu
JIeTTOTIPON3BOACTBEHHBIX
IPOLIECCOB B OPraHU3ALIUY;

- IOPAZIOK U COZepIKaHue
nporenyp 1no padore ¢
oOpaleHus MU Tpak/iaH
(06paboTKu, perucTparnum,
WCTIOJTHEHUSI, KOHTPOJIS,
TEKYILLET0 U apXUBHOTO
XpaHEHUsl JOKYMEHTOB).

[TK-5.2. YmerTs:

- npoooumv  yHuguxayuro - Gopm
OOKYMEHMO8, npUMEHSAEMbIX 8
VAPAasieH4ecKoll oesmenbHOCmuU
opeanuzayuu,

- 0Cyuecmeanams npoyedypuvl no
pabome ¢ OOKyMeHmamu
opeanuzayuu (0bpabomxu,
peaucmpayuu, UCNOJHEHUs,
KOHMPOJISL, MeKYWe20 U apXUHo20
XpaueHust 00OKyMeHmMOos).

[1K-5.2. YMmersb:

- IPOBOJUTH YHU(DUKALNIO POPM
JIOKYMEHTOB, IPUMEHSAEMbIX B
yIPaBJICHYECKOH IEATETHHOCTH
OpraHu3aINy;

- OCYIIECTBJIATH POIIETyPHI TIO
pabote ¢ oOpaleHUsIMU
rpaxaH (00paboTKH,
perucTpanuu, UCIoJIHEHHS,
KOHTPOJISI, TEKYIIETO
apXMBHOT'O XpaHEHUS
JIOKYMEHTOB).

[TK-5.3. Bnanets:

- mexHon02UAMU pabomul ¢
O0oKymMenmamu u uHgopmayuetl, 8
MOM YUCie 02PAHULEHHO20 0OCMYNA.

I1K-5.3. Bnanets:

- TEXHOJIOTHUSIMU PAOOTHI C
oOpateHus MU TpaxkiaH u
nHpopmanuen, B TOM 4ucie
OTPaHMYEHHOT0 J0CTYyIa.




2. OFbEM 1 COIEPKAHUE JUCIUIIJINHBI

2.1. O0beM TUCHUILINHBI

0P0 390
Bua yue6Hoii padoThI Bceero CemecTphbl Bcero Kypc
4acoB 4acoB
KonTakTHas padora (Bcero) 116 7,8 68 5
B TOM YHCIIE:
- nexyuu (J13) 54 7,8 28 5
- cemunapwl (C3) 18 7,8 12 5
- npaxmuyueckue (113) 44 7,8 28 5
- menxoepynnosvie (MI3)
- unousudyanvivie (H3)
- epynnosoe koncyrvmuposanue (I)
- unouBUdyarvHoe Koncyromupoganue (M)
CamocTosiTeJIbHAasi paboTa CTy/aeHTa (BCero) 136 7,8 184 5
CPC 90 7,8 171 5
KOHTPOJIb 46 7,8 13 5
B TOM YHCIIE:
- 10020MOBKA KYPCOBOU pabonul
- meKywuil KOHmpoab 33 7,8
- NPOMENCYMOUHbIN KOHMPOb (NOO20MOBKA K 9K3AMEHY, 13 7,8 13 5
3auémy)
Oodmast TpyA0eMKOCThb:
(Bcero 3a4. ea./k0J1-B0 4acoB no ®I'OC) 71252 /.8 71252 5
Buja npomeskyTouHoii aTTectanuu (3a4eT, IK3aMeH) ceMecTphI: Kypc:
3auem 7 5
9K3aMeH 8 5
2.2. Tematnueckuii miaad (O®O u 3P0)
Temarnuecknii mian QPO
Koa-Bo yacos
Q KonTakTHas padoTa CamocTosiTe1bHast padoTa
E CTY/JI€HTOB
HaunmenoBanue S = o KOHTPOJIb
Ne pa3esioB H TeM = o = 6 CPC
n/m (¢opmupyembie 2z 2 g = 2
KOMIETeHI[MH) § g § J3 | C3 | 113 i % ;é CPC | rexy | "POME
Sl A = 2 wii | YT
3 § 8 HBIH
=] =]
Opraauzanus paboTsl 10
1 oOpalieHrsM TpaxaaH Kak 12 4 4 8 6 2
y4eOHask AUCIUIUINHA
(YK-2, IIK-3, TIK-5)
CraHOBJICHHE U Pa3BUTHE
OTEYECTBEHHOTO
2. | Ienompou3BOACTBA IO padboTe ¢ 14 6 2 4 8 6 2
00paIleHUAME TPAKIAH
(YK-2, TIK-3, TIK-5)
HopmatuBHO-1IpaBoBOE
peryiupoBaHue paboTHI C
3. 00pamIeHUsIMU TPaXKIaH B 16 8 4 4 8 6 2
Poccuiickoii ®eneparu
(YK-2, [IK-3, TIK-5)




JlenonpousBoicTBO 1O
oOpalieHrsM TpaxaaH
(YK-2, TIK-3, TIK-5)

26

18

10

Opraamnzanus paboTHI C
oOpamieHns MU B OpraHax
3aKOHO/IATEIbHOU BIIACTH
(YK-2, TIK-3, TIK-5)

12

PernameHTauus u nopsaok
BEIICHUsI JCIOMPOU3BOCTBA 10
o0palleHNsIM B OpraHax
HCTIONHUTENILHON BIACTH
(YK-2, IIK-3, TIK-5)

22

14

10

IToaroroBka k 3auéry

Bcero 3a 7 cemecTp

108

56

24

24

52

36

12

Opranusanus paboTsl opraHa
MECTHOTO CaMOYIIPaBJICHHS C
o0paleHUsAME TpaskiaH
(YK-2, IIK-3, TIK-5)

28

14

14

10

OCO6eHHOCTI/I OpraHu3anuunu
JIMYHOIO IMpueMa rpakiaH
(VK-2, TIK-3, TTIK-5)

24

10

14

10

OcobeHHOCTH paboTHI C
NHCbMEHHBIMH OOPaIllCHUSIMU B
cymax (YK-2, ITIK-3, TIK-5)

26

12

14

10

10

OcobeHHOCTH paboTHI C
NHCbMEHHBIMH OOpaIlCHUSIMU B
APXMBHBIX YUPEIKACHHUIAX

(VK-2, [IK-3, TIK-5)

26

14

16

12

11

Oco0eHHOCTH OpraHu3aluy C
00palieHus MY IPax/1aH B
HErOCyIapCTBEHHBIX
YUYPEKIECHUAX

(YK-2, IIK-3, IIK-5)

27

10

17

12

HOZ[FOTOBKa K DK3aMCHY

9

Bcero 3a 8 cemectp

144

60

30

10

20

84

54

21

Bcero yacos:

252

116

54

18

44

136

90

33

13

Temarnueckuin miaan 3P0

KoJj-Bo yacoB

Q KonrakTHas padora CamocrosiTejibHasi padora
8 CTY/JI€HTOB
HaumenoBanue ] = 9 KOHTPOJIb
Ne Pa3aesioB H TeM = o = S} CPC
n/m (¢opmupyembie 2z 2 g = 2
KOMNeTeHIMH gl e M| 3 |m| 27 &
i) g § g % = g | cpc TEeKY :cp(;r:
Sl e = ° it yro
3 S ) HBIH
& = 2
Opranuzanus paboTsl IO
1 o0OpamieHnsaM rpaxaaH KaK 12 5 5 10 10
y4eOHast AUCIUIITUHA
(YK-2, TIK-3, TIK-5)
CTaHOBIICHUE U Pa3BUTHE
OTEYECTBEHHOTO
2. JIEITOTIPON3BOJICTBA 110 padoTe ¢ 20 8 4 4 12 12
00paIleHUAME TPAKIAH
(YK-2, TIK-3, TIK-5)




HopmarusHo-1ipaBoBoE
perynmpoBaHue paboThI C
3. 00pamieHusAMH TPpaXkIaH B 18 6 2 4 12 12
Poccuiickoit ®enepanuun
(YK-2, TIK-3, TIK-5)

Jenonpou3BoacTBO 10
4. | oOpaieHusM rpaxxaaH 16 4 2 2 12 12
(YK-2, TIK-3, TIK-5)

Opranuzanus padoTsl ¢
o0paleHusIMH B OpraHax

5. N 19 7 2 5 12 12
3aKOHOJATEILHOM BIACTH
(YK-2, TIK-3, TIK-5)
Pernamenranus 1 HOpsIOK
BEJICHHUS ICIIONPOU3BO/ICTBA T10
6. | oOpameHHsIM B OpraHax 19 7 2 5 12 12
HCIIOJIHUTEIILHON BIIACTH
(YK-2, TIK-3, TIK-5)
IToaroroBka k 3auéty 4 4 4
Bcero 3a 5 kypc (9 cemectp) 108 | 34 | 14 6 14 74 70 4
Opranusanus paboThl OpraHa
7 | MecTHOrO camoympaBeHus ¢ 31 11 4 2 5 20 20

oOpameHusIMH TpaXKaaH
(VK-2, IIK-3, T1K-5)

Oco0eHHOCTH OpraHu3ali
8. | muuHOTO TpHEeMa rpaxaaH 29 9 4 5 20 20
(YK-2, TIK-3, TIK-5)

OcobeHHOCTH PabOTHI €
9. | nMChMEHHBIMHU OOpalLICHUSIMHU B 24 4 2 2 20 20
cynax (YK-2, ITIK-3, TIK-5)

OcobeHHOCTH PabOTHI €
NUCbMCHHBIMHU O6paﬂleHI/IHMH B

10 24 4 2 2 20 20
ApXUBHBIX YUPEKIACHUAX
(YK-2, TIK-3, TIK-5)
Oco0eHHOCTH OpraHU3aIuy C
00paIleHUAME TPAXK/IaH B
11 | HerocymapCTBEHHBIX 27 6 2 4 21 21
YUPEKICHUIX
(YK-2, TIK-3, TIK-5)
IToAroToBKa K 9K3aMEHY 9 9
Bcero 3a 5 kypce (10 cemecTp) 144 | 34 14 6 14 110 | 101 9
Bcero uacoB: 216 | 68 28 12 28 184 | 171 13

2.3. KpaTkoe coaepskaHue pa3iejioB U TeM

Tema 1. Opranuszaunus padoTsl M0 O0PALEHUAM I'PAXKIAH KAK y4eOHasd
TUCIHUTIJIMHA

[Tonsitus «oOpamenne rpaxnaan» (xkamnoba, 3asBIeHUE, OOpaleHue),
JIETIOTIPOU3BOCTBO 1O OOPAIICHUSM TPaXxIaH.

Ilens, 3amauym, mMpeaMeT, COMACpPKAHHWE IUCHUUILTUHBI, METOJbI H3yYCHUS.
Mecto kypca «Opranumszaius paObOThl TO OOpalIeHUSM TPakKIaH» B CHCTEME
MOJTOTOBKH CHEIUATNCTOB MO JTOKYMEHTAIIUOHHOMY OOECIICUCHUIO YITpaBJICHUS.
CBsi3p JUCHMIUIMHBI C JPYTUMHU  JUCITUTUTHHAMH y4eOHOTO IUIaHa IO
HAIpPaBJICHUIO TOATOTOBKU «JIOKYMEHTOBENEHNUS H apXuBOBeAeHUs». OOmuit
aHaJIM3 UCTOYHUKOB, HAYYHOW W yU4eOHOM JTUTEepaTyphl IO Kypcy.




Tema 2. CTaHOBJICHHE U Pa3BUTHE 0TEYECTBEHHOI0 AeJONMPOM3BOACTBA
1o padore ¢ oOpamIeHUIMH TPAKIAAH

Opomronusi  oOpamieHnii TpakaaH (YeIOOWTHBIC, TMPOIICHUS, KaJIOObI,
OT3BIBBI, U TIP.) B pa3IUYHbIC IEPHOJIbI OTE€YECTBEHHOTO JEIOMPOU3BOICTBRA.

Opranuzamnusi pabOThl € YEJIOOUTHBIMH B TPUKA3HOM M KOJUICKCKOU
cucTeMax Jiejonpou3BojicTBa. [IpaBuia cocraBienus yeaoOUTHBIX B ykasze [lerpa
[ 1723 r. «O dbopme cynay.

Bunbl npomiennii («TsokeOHbIE», UICKOBBIE, BCTPEYHbIE, MUPOBBIE, TOHOCHI).
[IpaBuna cocTaBieHHS «IPOCUTEIBHBIX 1€ U Oymar» W TEXHOJIOTHUsI PabOThI C
HUMH B IEPUOJI MUHUCTEPCKOTO JIEJIOMPOU3BO/ICTBA.

«IlonoxxeHne O TMCHBMOBOJACTBE W JIEJONPOU3BOJICTBE B BOCHHOM
BegomcTBe» (1911 r.) 0 mporeHusx.

Texnomorus pa®oTHl C OOpalIeHUSIMH TPaKIaH B MEPUOA COBETCKOTO
nenonpousBoacTBa. [IpaBoBeie akThl 1919 r. (Jekper BIIMK ot 12 anpens 1919
r., [TocranoBnenne HK PKU ot 30 anpenst 1919 r. Ne22 «O nentpansHom bropo
xano6 wu 3aseineHuid npu  Hapomnom Komuccapuare I'ocynapcTBeHHOTO
Kontpossi», ITocranoinenne HK PKUM ot 25 mag 1919 r. Ne 38 «O MecTHBIX
otneneHusix bropo xano6 u 3assienuit», Jexkper CHK PCDOCP ot 30 aexabps
1919 r. «O0 ycTpaHEeHUH BOJOKHUTHDY), PETJIAMEHTHUPOBABIINE OPTaHU3AIUIO0 U
HOPSAZIOK PpabOThI ¢ OOPALLIEHUSIMU TPaXK/IaH.

TexHonorus  JelONPOU3BOACTBA 1O  OOpallleHUsIM  TpakJaH B
[TocranoBnenusix  npesuauyma BIUK CCCP or 13 ampens 1933 r. «O
PACCMOTPEHHUH KAJI00 TPYIAIIUXCS U TPUHATHH HeoOoxoaumbix mep» u BIIMK
PCOCP or | wmrona 1934 r. «O0  ynopsaoyeHuu Jena pPacCMOTPEHHS H
pa3pelIeHUs KaI00».

HopmatuBHO-11paBoBas periiaMeHTanusi  JeJONpPOU3BOJICTBA IO
obpamenusim rpaxaan B 60-80-e ronwr (Yka3 [Ipesuanyma Bepxosnoro Cosera
CCCP ot 12 anpens 1968 r. Ne2534-11 «O nopsinke pacCMOTPEHUS NPEITIOKEHUH,
3asiBIeHUN U kanod rpaxaan», Konctutyuus 1977 r., TunoBoe mojioxXeHHE O
BEJICHUU JICJIOMPOU3BOCTBA M0 MPEIOKEHUSIM, 3aIBICHUSIM U jKallo0aM TpakaaH
B TOCYJIAPCTBEHHBIX OpraHax, Ha MPEANPUITUAX, B YUPEKICHUSIX U OpraHU3alHUsAX
(30 Hos1Opst 1981 r1.), IlocranoBnenne CoBera MunuctpoB CCP ot 13 okrtsa06ps
1981 r. «O nopsinke BeAeHUs AEIOMPOU3BOACTBA MO MPEITIOKEHUIM, 3aIBICHUEM
U oKajo0aM TpaxJaH B TOCYJapCTBEHHBIX OpraHax, Ha MPEANpUSTHIX, B
YUpEKIACHUSX W opraHusauusax», llocranoBnenune Ilpesmamyma BepxoBHOro
Cosera CCCP ot 15 utonst 1987 r. Ne56 «O0 oOpauieHusix rpaxaad B BepxoBHbIit
Coser CCCP», Ilocranosnenue IIpesnanyma Bepxosuoro Cosera PCOCP ot 25
utosist 1987 r. Ned9 «OO6 obpamenusix rpaxaan B BepxoBubiit CoBer PCOCP,
BepxoBHbie CoBeThl aBTOHOMHBIX pecnyOnuk U MecTHble CoOBeThbl HapOAHBIX
nernytatoB PCOCP», 3akon CCCP or 30 wmroma 1987 r. «O  mopsake
o0XxajoBaHUsI B CYI HEMPaBOMEPHBIX  JEHCTBUM  JODKHOCTHBIX — JIMII,
YIIEMJISIIOIIMX TIpaBa rpaxkaan», Yka3 [Ipesuauyma Bepxosaoro Cosera CCCP ot
2 depanst 1988 1. Ne8422-X).
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Tema 3. HopMmaTuBHO-mpaBoBOe peryjJupoBanue padoTbl ¢
oOpameHusimu rpaxaan B Poccuiickoit @egepaunu

OO111eCTBEHHO-TIOJIMTUYECKOE ¥ COLIMAJIBbHOE 3HAa4YeHHe OOpalleHui
rpaxkaaH.

3akoHOJaTeIbHAs pErflaMeHTalus paboThl C MPEUIOKEHUSIMU, 3asIBJICHUSIMU
u xanobamu rpaxaad (Konctutymus PO (1993 r.), 3akon PD ot 27 anpens 1993
r. Ne4866-1 «O06 006>kanoBaHuu B CyJ ACHUCTBUN U PEIICHU, HAPYIIAIOUIMX IpaBa
u cB0OOBI rpakaany», @3 ot 2 mMasg 2006 r. No59-D3 «O nopsiike paccMOTpeHUs
oOpallleHui rpa)kaan» | mp.).

HopmatuBHbie akThl (eepalbHBIX OPTraHOB HCIOJHUTENBLHON BIIACTH,
pErylaMEeHTUPYIOIINE BONPOCH! JOKYMEHTAIMOHHOTO 00ECIICYEHMS.

@opMHpOBaHME HOPMATUBHOM 0a3bl, PErIaMEHTHPYIOLIEH OpraHu3aluio
paboThI C 0OpAIIEHUAMH IPak/1aH B TOCYJapCTBEHHOM armapare.

OcCHOBHBIE 3aayu JIETONPOU3BOJICTBEHHON CIIyKObl 1O OpraHu3aluu
paboTHI ¢ OOpAllIEHUSMU TPaKIaH, €€ OCOOEHHOCTH.

Tema 4. /le10npon3BoACTBO 10 00PALIEHUAM IPAKIAH

Crnenuduka mpoiiecca TOKyMEHTUPOBaHUSI OOpaIeHH rpak/iaH.

Knaccudukanus obpamieHuit rpaxaaH.

Ocobennoctu  odopmiieHuss oOOpalleHUl TpaxKJaaH, UX OTIEIbHBIX
PEKBU3UTOB.

Omneparu 1Mo npuemMy, perucTpaiiu, KOHTPOJII0 HCIOJHEHUS, MPUHSITHIO
pemieHuit mo oOpamieHussM TpaxaadH. Cpoku ucnonHeHus. TpeOoBaHus K
COJICP KaHUIO OTBETHBIX JTOKYMEHTOB. @OpMHUPOBaHUE W XPAHCHHE MPEIIOKCHUH,
3asBIeHUM, kano0 rpaxnaaH. OO0oOlIeHHe, aHATU3 W HMCIOJIb30BAHUE JIAHHBIX O
paboTe ¢ o0parieHUusIMH Tpa)KJaH B anmapare yrnpaBIcHUS.

DopMBI 1 METOBI COBEPIIICHCTBOBAHUS Pa0OTHI ¢ OOpAIICHUSIMHU TPAKIaH B
opraHax TOCYJapCTBEHHOW BIIACTH W  YIpaBJeHUSA, B  OOIIECCTBEHHBIX
OpraHu3aIHsIX.

Tema S. Oprasamzanusa padorel ¢ o0palmieHMsIMM B OpPraHax
3aKOHOJATEJIbHOM BJIACTH

HopmartuBHbie aKTBhl, pErIaMeHTUPYIOLINE MOPSIOK BEJICHUS
JIEJIONIPOU3BOACTBA M CHUCTEMy paboThl ¢ OOpalleHusIMA TpaxkaaH B
['ocynapctBennoii Jlyme. Permament [Nocynapcrsennoit Jymer (ti1. 8 — o pabote
JIETIyTaToB ¢ u3buparenasiMu). MHCTpyKius mo padote ¢ oOpallleHUsIMU TPaKJiaH B
Cosere denepanuu denepansHoro Cobpanus PO (yrB. 01 Hos6ps 2006 T1.).
[leHTpanu3oBaHHBIM TpueM, perucrpauus, yder oOpameHuid B [IpuemHoi
['ocynapcteennoit Jlymbr @eaepansHoro. Coopanus Poccuiickoii denepanuu.

AJlpecHble U UMEHHBIC oOpatieHus B ['ocynapcteennyto dymy.

[Topsinok mepeagpecanuy AOKYMEHTOB IO BOINPOCAaM, HE OTHOCAIIUMCS K
kommneTeHuu ['ocynapctBenHoi Jlymel. HanpaBienue Ha paccMoOTpeHHe kajoo,
3asIBJICHUH, MPEIIORKEHUHN, COOOIIEHNE O Pe3yJIbTaTaX PACCMOTPEHUS 3asIBUTEIISIM.

[leHTpanu30BaHHBIM yYE€T W PETUCTpAIUs TMHCHMEHHBIX OOpaIICHH.

[Topsimok BCKpbITHST KOHBEPTOB (makeToB). OTKa3 B pacCMOTPEHUHM OOparieHusl,
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NOPSIOK  yBEIOMJIEHHMS 3asBuTenss 00 dtoMm. IlpekpamieHue mnepenucku ¢
rpaxgaHuHoM. Peructpammst oOpamienuil. IIpocraBieHune perucTpanroOHHBIX
HITAaMIOB (Ha JOKyMEHTE, KOHBEpTE). POopMa perucTpalliOHHON KapTOUYKH.

[lepegaya mNUCHMEHHBIX OOpallleHUH i PACCMOTPEHUSI B KOMUTETHI,
nenytatam. OYHKIMKA TOMOIIHUKOB JEMyTaTOB MO padoTe C JIOKYMEHTaMHU B
KOMHCCHSIX, KoMUTeTax. [IoAroToBKa OTBETHBIX M WHUIIMATUBHBIX MHCEM. YYET
JIOKYMEHTOB B CTPYKTYpHBIX moapaznencHusx [ocymapcrBennon Jlymber PO.
Perucrtpanust OTBETOB.

dopMupoBaHUE APXMBHBIX JIeJl MO MUCbMEHHBIM oOpaieHusM. [lopsmok
XpaHEeHUs 3asBJICHHUM, TPEIJIOKEHUN, Kajao0 TpaxIaH B MOAPA3ACICHUAX
['ocynapctBenHoil Jlymbl — KOMHUTETax, KOMHCCHUSIX. OKCIEpTH3a IEHHOCTHU
JOKYMEHTOB JIAaHHOW KaTErOPHH.

Ocy1ecTBiIeHHE KOHTPOJIS 32 paccMOTpeHueM obpariennii. OCHOBaHUE IS
MOCTAaHOBKH Kayi00, 3asBJIECHUMN, NPEIJI0KEHUI Ha KOHTPOJb. JJOKyMEHTHpOBaHUE
IIOCTAHOBKM M CHSATHS oOpaiieHuid ¢ koHTposs. [loaroroBka mHpOpManmoHHO-
CIOPABOYHBIX M AHAJIMTHYECKUX MATEPHUATIOB IO pe3yibTaTaM padOThl C JaHHOU
KaTeropuen JOKyMEHTOB.

Tema 6. PerisiameHTanuss W NMOPSIAOK BeleHHSl NEJIONPOM3BOACTBA IO
o0palnieHUusIM B OPraHax MCIOJHUTEIbLHON BJIACTH

HopMmartuBHbie aKTBhl, pEerIaMeHTHPYIOIINE MOPSAIOK BEJICHUS
JIEJIONPOU3BOJICTBA U CHUCTEMY pabOThl C OOpalleHUSIMU TpaKJaH B OpraHax
WCIIOJTHUTENIbHOM BIAacTU. «THUIIOBOM periaMeHT BHYTPEHHEW OpraHu3aluu
dbenepanbHbIX OpPraHoB UCHOJMHUTENbHOM Biactu» (yTB. IlocTtaHoBieHHEM
[IpaButennctBa Poccuiickoit @enepanuu ot 28 uronst 2005 r. Ne452), «TunoBoi
peryiaMeHT B3auMOJACHCTBUS (eepalbHbIX OPTraHOB MCIOJHUTEIHLHOW BJIACTH
(y1B. IlocTtanoBnenuem IlpaButensctBa PO ot 19 auBaps 2005 r. Ne30 «O paboTe
c oOpallleHUsIMU, KOHTpOJIE 3a HUX HCIOJHEHHEM U TIOPSAKE PacCCMOTPEHUS
dbenepanbHbIMU OpraHaMHM HWCIOJHUTEIBLHON BJIACTH MAapJaMEHTCKUX 3alpOCoB,
obOpamennii uieHoB Cosera deneparuu, nemnyratoB ['ocymapcTBeHHOM JlyMbD»).
3nauenne « TUIIOBOM MHCTPYKITUU IO JEIOMPOU3BOICTBY B (peepanbHbIX OpraHax
UCIIOJIHUTENbHON BIacTU» (yTB. MpukazoM MuHkyiIbTypel Poccun ot 8 HOSOps
2005 1. Ne536) nnsi pa3paOOTKHM KOHKPETHBIX HMHCTPYKIMUA MO OOpalieHusm
rpaXkJaH OpraHu3alni, YUPEKICHUM.

[Topsimok BeAeHUs AETONMPOM3BOJICTBA MO OOpAIEHUSM B MHUHUCTEPCTBAX,
BEJIOMCTBAX, areHTCTBaxX, KOMUTETaX.

Tema 7. Opranusanusi padoTbl OPraHa MeCTHOr0 CaMOYNPABJICHUS C
o0palIeHUsIMM IPaKIaH

HopmatuBHbie aKTBhlI, periiaMeHTHpYIOLIUe MOPSIJIOK BEJICHUS
JIEJIONPOU3BOACTBA M CHUCTEMY pabOThl C OOpalleHUsIMHM TpakJaH B OpraHax
MECTHOTO CaMOYIIPaBJICHUSI.

®opMmbl  oOpareHuil TpaxxgaH B OpraHbl MECTHOTO CaMOYIPaBJICHUS.
NunuBunyanbabie oOparieHus. KomiekTuBHbIe 0OpaIiieHusl.

[Ipoienypa paccMoTpeHusi oOOpalieHuss B 3aBUCUMOCTH OT  (DOPMBI
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oOpareHus TpaxiaaH.

Opranuzanys OTACITHHOTO JIEIONPON3BOJICTBA IO OOpAIICHHUSIM TPaXIaH B
opraHax MecTHOTro camoymnpasienus. [Ipuem u 00paboTka oOpaleHuid rpaXKIaH.
Peructpamus oOpamenuii rpaxman. OdopmieHne TOpyYeHUN PYKOBOJUTEIIS
OopraHa MECTHOTO CaMOYIPABJICHUS IO PAaCCMOTPEHHUIO OOpaICHHH TpaX<IaH.
KoHTpoab HCHONHEHUS TOPYYCHHUH IO PACCMOTPEHHUIO OOpallleHW TIpakIaH.
[ToaroToBka oTBeTa Ha oOpalieHHe rpaxaanuHa. [IpaBuia opopMIICHHS OTBETOB
Ha oOpaimeHuss rpaxnad. PDopmupoBaHHEe Jena MO OOpAICHUAM TpaKIaH.
OmnepaTuBHOE XpaHEHNUE PACCMOTPEHHBIX 00pallleHri Tpak/iaH B OpraHe MECTHOTO
caMOYTIpaBJICHUS. AHAIMTHYECKAs: paboTa 10 OOpAIICHUAM TPaKIaH.

[TpaBmwia mpuema OOpalIeHUH TpakIaH, IMOCTYIAOIMMUX IO DJICKTPOHHON
II0YTE, C TOMOIIBIO (PaKCHUMUIBHON CBS3H

Tema 8. Oco0eHHOCTH OPraHU3aALUM JUYHOIO IPHUEMA IPAKIAAH

Opranuzanuss JHYHOTO TIpUeMa TpaxaaH Yy PYKOBOAMUTENS OpraHa
BJIACTH/yUpEXKACHUS/TIPEATPUITHS.

[lopsimoxk opraHu3aluu JAYHOTO mnpueMa rpaxiaaH. OpraHuzanus Hu
IPOBEJCHUS JIMYHOTO mpueMa rpaxaaH. Opranusanus paboTel ¢ OOpaleHUSMU
IpaKJaH 0 BpEMs IMYHOTO MPUEMA.

Opranusanus npruemMa rpaxaaH B FOCYJapCTBEHHBIX YUPEKICHUAX.

Opranusanusi JIMYHOTO TNpHEMa TPAXKIAH JODKHOCTHBIMU  JIMIIAMU
I'ocymapctBennonn [ymbel P® u npenyratamu. [IOKyMEHTHpOBaHUE JIMYHOTO
pyuemMa rpaxaaH.

Opranuzanus JMYHOTO MpUEMa IrpaXkaaH y pyKOBOJMTEINSI OPTaHa MECTHOTO
camoynpasieHusa. llopsnok opraHuzanuu IpueMa TPAKIaH PYKOBOAUTEIEM
OpraHa MECTHOTO CaMOYIIPaBJICHHUS.

Opranuzanus mpueMa rpaxzaal B HETOCYJapCTBEHHBIX YUPEKICHUSAX.

Tema 9. OcodeHHOCTH PadOTHI C NUCHbMEHHBIMHU 00palleCHUSIMHU B CyAaxX

3aKOHO/IATEIBHOE PETYINPOBAHNE PAOOTHI C MUCbMEHHBIMH OOpaICHUSIMU B
cynax. MHCTpykuus o mopsake paccMOTpeHus oOpallleHHH TIpa)JaH U BeJIeHUE
nenorpoun3BozcTBa 1o HuM B Cyne6Hom aenapramente npu BepxosHom Cyne PO
ot 23 nexabps 1998 r. Nell2 (¢ mu3m. ot 05 mas 2004 r.). MHCTpyKIMs TIO
CyIeOHOMY JeJONpPOU3BOJICTBY B BEPXOBHBIX CyJax peEcIyOJIMK, KpaeBbIX WU
00JacTHBIX CyJax, cyAax ropojaoB (efepalbHOrO 3HAUYECHUsI, CyJaX aBTOHOMHBIX
o0nacTeil 1 aBTOHOMHBIX OKpYyTOB (yTB. pukazoM CyaeOHOro genapramMeHTa mpu
BepxoBHom Cyne P® ot 15 nmexabpst 2004 r. Nel6l c¢ u3m. ot 08.11.2005,
28.07.2006). 3akon P® «0O6 oOxanoBaHMM B CyJ JCHCTBUWA pELICHUH,
HapyILIAKOIIKX IpaBa U cBOOObI rpaxaan» ot 27 anpenst 1993 r. Ned866-1 (c uzm.
ot 14.12.1995).

Busl oOpatieHut B Cybl.

@OyHKIMU OTAEN0B (KaHLEIspuil) Cy0B MO U npuemy rpaxaad. O6padoTka
NUCBMEHHBIX OOpamieHuit, ux peructpauus. [lopsnok ITOKyMEHTHpOBaHHUS
pacCMOTPEHHUS 3asBICHUH, KaI00, IPESIIIOKESHUM.

Ocobennoctn paboOTBl € OOpaIllEeHUSMH, TMOCTYNUBIIUMU OT OPTaHOB
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ucroysHuTenpHoi Bnactu, BepxoBHoro Cypa, Cosera Cyneir P®, nemyraTos
[NocymapctBennoit Jlymbl. JlokymeHTsI ¢ TpudoM «TudHO». OCOOEHHOCTH PabOTHI
C KacCCallMOHHBIMHU XaJI00aMH, TPOTECTAMU Ha CY/ICOHbBIC aKThlI.

[lepennucka 1o oOpalieHUsAM, €€ pEerucTpauus B YUYETHBIX (opmax.
OdopmieHnne M pacchlika KOINUH IPUTOBOPOB, pEIICHUN, OINpeAesICHUN,
NOCTAHOBJICHUH, HCIIOJIHUTENBHBIX JIUCTOB, CYIEOHbIX THpuka3oB. Cpoku
paccMoTpeHust oOpameHuil B cyaax. Jlemonmpou3BOACTBO IO kajmobaM H
IIPOTECTaM, ITOCTYIIHUBILKMM B IOPSAAKE HAI30pa.

PernaMeHTanus mnopsiika pacCMOTpEHHs U paboOThl ¢ OOpALICHUSIMHU B
apoutpaxHbix cynax, B CyneOHoMm nenapramente npu BepxoBHom Cyne PO, B
00JacTHBIX, PalOHHBIX CyJax, Cylax TopoJIoB (elepalbHOr0 3HAYCHUS, CYJax
aBTOHOMHOW 00JIaCTH, aBTOHOMHBIX OKPYTOB.

[Topsanox obpamennii B Koncrutyunonnsiii cyq P®, B EBpomnelickuii cy.
Cpoxu XxpaHeHHUsl 00pallleHnui B cyAax.

Tema 10. OcoOenHocT padoTBl ¢ NUCBMEHHBIMM OOpallCeCHHUSIMU B
apPXMBHBIX Y4pPeKACHUAX

TpeboBanust 3aKkoHOJATENBCTBA K OQOPMIIEHHUIO MHCbMEHHBIX OOpallleHuH.
OdopmieHre OTBETOB Ha HUX. JIOKyMEHTBI, OTpa)KaroUlMe CIPABOYHO-
aHAJIMTUYECKYI0 paboTy Mo oOpaleHusM. 3aKOHOJATEJIbHbIE M HOPMATHUBHBIC
aKThl, pErJIaMEHTUpYIOLIME paboTy ¢ OOpalleHUsMH TpaxJaH B apXHUBHbBIX
yupexacHusax. [IoHATus «3ampoc», «COLMaIbHO-IIPABOBOM 3ampoc». TemaTuka
oOpallieHull rpakJaH B apXuBbl (O TPYJOBOM CTa)Ke, pa3Mepe 3apabO0THOM IIaThI,
COCTOSIHUM  3[I0pPOBbS, HArpaKJA€HWUW, MPUCBOCHUU  3BaHUW, IOJYyYECHHUS
oOpa3oBaHusl, MPUMEHEHHS PENPECCUid, aKTaX TpakIaHCKOTrO COCTOSHHS U Ap.).
TexHonorus MCHOJHEHHS  COLUMAJbHO-TPABOBBIX  3ampocoB. (OcobeHHocTH
UCIIOJIHEHHSI TEHeaJornyeckux 3ampocoB. OdopmiieHHe apXHMBHBIX CIPaBOK,
apXMBHBIX KOMHWH, apXUBHBIX BBIIUCOK. AHamu3 U 000OIIEHHE pEe3yJIbTaTOB
paboThl MO  PAacCMOTPEHUIO  OOpallleHUd B  apXMBHBIX  YUPEKICHHSX.
dopmupoBanue, 0hopMICHUE U XPAaHEHHE JEII.

Tema 11. Oco0eHHOCTH OpPraHu3anvu ¢ OOpalleHUSIMM TPAXKIAH B
HErocyJIapCTBEHHbIX YUpPeKIeHUAX

HopmatuBHbie aKThI, perjiaMeHTUPYIOIIHE MOPSIJIOK BEJICHUS
JIEJIONIPOU3BOACTBA M CHUCTEMy paboThl ¢  OOpamieHHsIMH TpaxXJaH B
HETOCYAapCTBEHHBIX YUPESIKICHUSIX.

Omneparuu 1Mo MpUeMy, PETUCTPAIlMU, KOHTPOJIIO WCIIOJTHCHUS, TMPUHSATHIO
pemieHnii 1o oOpameHusM rpaxaaH. Cpoku ucnojHeHus. TpeOoBaHus K
COJICPYKaHUIO OTBETHBIX JIOKYMEHTOB. @OpMUpOBaHUE U XPAaHCHHE MPEIIIOKCHUH,
3asBJIeHUM, kanod rpaxnaaH. O0oOIIeHne, aHaIUu3 W HMCIOJIb30BAHUE JIaHHBIX O
paboTe ¢ oOpaleHUsIMU TpaKJlaH B amnmapaTre yrnpaBieHuUs.

14



3. YYEBHO-METOINYECKOE OBECIIEYEHUE JUISA
CAMOCTOSITEJILHOM PABOTBI OBYYAIOLUXCS MO
JUCLUTIJIMHE

3.1. Ilnanpl cCeMUHAPCKUX 3aHATHH

Cemunapckoe 3ansaTue Ne 1
«CTaHoBJIEeHHE ¥ Pa3BUTHE 0TEYeCTBEHHOI0 1eJIONPON3BOACTBA MO padoTe ¢
00paleHNUSIMH TPAKIAH)

Heabp 3anaTHA — (HOpMUPOBAHME CHCTEMbl 3HAHWA O CTAHOBJICHUH U
Pa3BUTHUH JICTIONIPOU3BOJICTBA IO pabOTe ¢ OOpAIICHUSIMU TPaXK/IaH.

Ilnan ceMUHAPCKOIO 3aHATHSA:

1.Opranuzanust paboThl C OOpAIlEHUSAMH TpaXJaH B NEPHUOJ MPHUKA3ZHOIO
JETIONPOU3BOJICTBA.

2. Opranuzanusi paboThl C OOpAIIEHUSIMH TPAXKIAH B EPUOJT KOJUIEAKCKOTO
JEJIONPOU3BOCTBA.

3. PasBuTHe aenompousBojACTBa Mo oOpamieHusM rpaxiaan B XIX-Hauane
XX B.

4. Opranuzanust padoThl C OOpalleHUsIMH TpakJaH B NEPUOJ COBETCKOTO
JEJIONPOU3BOCTBA.

Meroanyeckue yKa3aHusi 10 OATOTOBKE K CEMHHAPCKOMY 3aHATHIO.

JUis TMOATOTOBKM K CEMHMHAPCKOMY 3aHSATHIO HEOOXOIMMO HCIOJIb30BaTh
MCTOYHUKHU MH(POPMALIMH, IPEACTABICHHBIE B pa3aene 6.1.

[To uToram n3yyeHus UCTOYHUKOB MH(POpPMALIUU JOJIKEH OBITH MOATOTOBJICH
KOHCIIEKT, B  KOTOPOM HEOOXOJMMO PAaCKpBITh  COJEpPKAHHE  KaxKIOro
MPEICTABICHHOIO B IJIAHE 3aHSTHS BOMPOCA.

Cemunapckoe 3ansitue Ne 2
«/1es10MpoOU3BOACTBO 1O 00PALIEHUSIM TPAKIAH)

Hean 3ansaTust — GopMUpPOBaHUE CUCTEMBI 3HAHUHN O JIEIOMPOU3BOCTBE 10
paboTe ¢ 00paleHUSIMH TPaXKIaH.

Ils1aH cCeMMHAPCKOI0 3aHATHS:

1. TIoHATHS «TIPENTIOKECHUSD, «3ASIBICHH, «KAJTOOBD), «XOJAaTaWCTBa» U
«KOJUJICKTUBHBIC 00pAIICHUS TPAKIAH.

2. 3akoHOJaTeNbHOE M HOPMATHMBHOE pEryjJupoBaHHe paldoOThl ¢
oOpallleHUsIMU TPaKIaH.

3. OcoOGeHHOCTH BeIeHUS JeIOMPOU3BOICTBA IO OOpaIEHUSIM TPaK/IaH.

4. TloaroToBka ¥ mepeada B apXyMB OpraHu3aliuu oOpalleHui rpaxaaH.

5. Opranuzanys JUYHOTO MIpueMa rpaxjaH.

MeToanueckue yKa3aHusi M0 MOAT0TOBKE K CEMUHAPCKOMY 3aHATHIO.

JIJIsi TOATOTOBKM K CEMHHAPCKOMY 3aHSATHIO HEOOXOJMMO HCIOJb30BaTh
WMCTOYHUKHU MHGOPMAIINH, TIPEACTABICHHBIC B pa3jene 6.1.

IIo utoram HN3Yy4YCHUA NCTOYHUKOB I/IH(I)OpMaHI/II/I JOJDKCH OBITh IIOAT0OTOBJICH
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KOHCIICKT, B KOTOpOM HCO6XOI[I/IMO PACKPLITh COJCPIKAHHUC KaXxXJg0ro
MMpCACTABJICHHOI'O B INIAHE 3aHATHA BOIIPOCaA.

Cemunapckoe 3ansaTue Ne 3
«Opranu3zanusi paboThbl OpraHa MeCTHOI0 CaMOYIIPABJICHUSA
¢ 00palIeHUSAMH T'PAKIAH»

Heanb 3anaTuss — GOpMUPOBAHUE CHCTEMbl 3HAHWM O CTAHOBJICHUU U
pPa3BUTUU JEJIONPOU3BOJICTBA O paboTe C OOpalleHUSIMH TPaKIaH B OpraHax
MECTHOT'O CaMOYTIPaBJICHHUS.

Il1aH ceMUHAPCKOTO 3aHATHSA:

1. 3akoHOATENbHBIE U HOPMATUBHBIC AKTHI, PETJIAMCHTUPYIOIIHE padOTy ¢
oOpaIeHusIMU TPaXIaH B OPraHaX MECTHOTO CaMOYIIPaBIICHUS.

3. OcoOeHHOCTH OpraHW3alMyd W BEJCHUS JIEJIONPOM3BOJCTBA B OpraHax
MECTHOTO CaMOyMpaBieHUs (Ha KOHKPETHBIX MpUMepax).

MeToanuyeckue yKa3aHus 10 MOAT0OTOBKE K CEMUHAPCKOMY 3aHATHIO.

JIJisi TOATOTOBKM K CEMHHAPCKOMY 3aHSATHIO HEOOXOJMMO HCIOJIb30BaTh
MCTOYHUKHU MHGOPMALINH, TIPEACTaBICHHBIC B pa3jeie 6.1.

[To uToram M3yuyeHusi UICTOYHUKOB UH(MOPMAIINH JOHKEH OBITh TOATOTOBJICH
KOHCIIEKT, B  KOTOPOM HEOOXOJUMO PAaCKPBITh  COJIEPKAHHE  KaxKIOro
MPEACTABICHHOTO B IUIaHE 3aHATHUS BONPOCA.

Cemunapckoe 3ansitue Ne 4
«Ocob0eHHOCTH PadoThl ¢ MUCHbMEHHBIMHU O0PAIIEeHUSIMHU B CYy1aX)

Heabp 3ansaTus — (opMUpOBaHME CHCTEMbl 3HAHWH O CTAHOBJICHUH U
pa3BUTHUH JIETONPOU3BOACTBA MO paboTe ¢ OOPALEHUSIMH IPAXKAAH B CyIaX.

IInan ceMHHAPCKOIO 3aHATHS:

1. Buasl oOparieHuii B Cybl.

2. 3aKkoHOJATENbHOE  pEryJupoBaHue paboOThl C  MUChbMEHHBIMHU
oOpaIieHusIMU B CyJ1ax.

3. OyHKIUU OTAETOB (KaHIESPHUil) CYJ0B 110 U IPUEMY TPaK/IaH.

4. OcobeHHOCTH PabOTHI C KacCCAIlMOHHBIMU >Kall0OaMH, MPOTECTAMU Ha
Cy/iIcOHBIC aKThI.

5. Tlopsimox obparnenuit B Koncturyumonnsiii cyn P®, B EBponetickuii cy .
Cpoxu xpaHeHUs OOpaIleHui B Cyax.

MeTtoauyeckue ykazaHusi 10 MOATOTOBKE K CEMHUHAPCKOMY 3aHATHIO.

Jl7iss TOATOTOBKM K CEMHHAPCKOMY 3aHSTHIO HEOOXOIMMO HCIOJIb30BaTh
MCTOYHUKHU MH(GOPMALIMH, IPEACTABICHHbIE B pa3ene 6.1.

[To uroram M3y4eHusi HICTOYHUKOB WH(OPMAIINK JOIKEH OBITh MMOATOTOBIICH
KOHCTIIEKT, B KOTOPOM HEOOXOJWMO PAaCKpBITh  COJEp)KaHUE  KaXJAO0ro
MPEJICTABICHHOTO B TUIaHE 3aHATHS BOTIPOCA.
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Cemunapckoe 3ansitue Ne 5
«Oco0eHHOCTH padOThI C NUCBMEHHBIMHU 00pALICHUAMH B APXMBHBIX

y4peKIeHUsIX»
Heap 3anaTHa — (QOpMUPOBAHME CHCTEMbl 3HAHMW O CTAHOBJIEHUM U
pa3BUTHU JAEJONPOU3BOJCTBA MO paboTe C OOpallleHUsIMM TIpakJaH B apXUBHBIX

YUPEKACHUSX.

I11aH ceMMHAPCKOTO 3aAHATHA:

1. I[ToHATHS «3aIIPOCY», «COLUATBHO-IIPABOBOM 3aIIpOC.

2. 3akOHOJATENIbHbIE U HOPMATUBHBIE AKThI, PETIAMEHTUPYIOLIUE paboTy C
OOpalleHUsIMU TPaKJaH B ApXUBHBIX YUPEKICHUAX.

3. Tematrka oOpallleHUd TPaKIaH B apXHBBHI.

4. TexHOJIOTHSI HCIIOJTHEHUS COLIMAIBHO-ITPABOBBIX 3aPOCOB.

5. OopmiieHre apXUBHBIX CIIPABOK, APXUBHBIX KOIIUH, APXMUBHBIX BBIHCOK.

MeToanyeckue yKa3aHusi 10 MOATOTOBKe K CEMUHAPCKOMY 3aHATHIO.

JUIs OATOTOBKM K CEMHHAPCKOMY 3aHATHIO HEOOXOJMMO MCHOJIb30BATh
UCTOYHUKHU UH(POpMaIUH, NIpeCTaBIeHHbIE B pa3zaeine 6.1.

[To uroram U3y4yeHus: HICTOYHUKOB UH(OPMALIUU JOJKEH OBITh MOATOTOBJICH
KOHCIIEKT, B KOTOPOM HEOOXOJHMMO PpacCKpbIThb COAEpKAHHE  KaXKJOro
IIPEICTABIICHHOIO B IJIAHE 3aHATHS BOIPOCA.

3.2. [li1aHbl IPAKTUYECKUX 3AHATHIA

IIpakTnueckoe 3ansaTue Ne 1
«HopmaTuBHO-IpaBoBOE peryJiupoBaHue padoThl ¢ 00pallieHUSIMH TPAXKIAH))

ean 3ansaTHSA — GOPMUPOBAHUE HABBIKOB pabOTHI C HOPMATUBHO-TIPABOBOI
0a30ii, permameHTupyroiiel padboTy ¢ 0OpallleHUsIMU TPaXk]IaH.

3apanmue:

N3yunTh mpeaioKeHHbIE HOPMATHUBHO-TIPABOBBIE AaKThl, PETYJIUPYIOIINE
NeSATEeTLHOCTh HETOCYIAPCTBEHHBIX YUPEKICHUI/OpraHnu3alifii, NpeanpusTHiA.

Ha ocHoBe aHa/in3a HOPMATUBHO-TIPABOBBIX AKTOB, 3aMOJHUTH TaOJIHUILY:

HaumMeHoBaHUe TOKYMeHTa (HOMeP M 1aTa NPUHATHS) Ha3nauyeHnue (4TO peryJiupyer B 00J1aCTH
pa6oThI ¢ 00palIeHUSAMU I'PAMKIAH)

D3 «O nopsake paccCMOTPEHHsI 0OpaIeHHI TpaXxaaH
Poccuiickoii Penepanum»

OK3 «O KoncrutyrmonHoMm Cyne Poccniickoit
Denepanum

Pernament Koncrurynuonsnoro Cyna PO

Pernament CueTHoi nanatel PO

WHcTpyKIms o paboTe ¢ 00palieHUsIME TPaXk1aH B
MuHUCTEPCTBE CTPOUTENLCTBA U )KUITUIIHO-
KOMMYHaJIbHOTO X03s1iicTBa Poccuiickoii @enepaiuu

ITopsinok

BHYTpPEHHEH OpraHu3aniy paboThl ¢ 00palieHsIMU
rpaxaad B Munucrepctse Poccuiickoit @enepanuu mno
passutuio JJaneHero Boctoka

Pernament MunuctepctBa o6opons! Poccniickoii
Deneparu
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TTonoxenne 06 opraHu3aItui pabOThI ¢ YCTHBIMHU
00pamieHnsAMH TPaXIaH B TEPPUTOPUATBEHBIX OpraHax
MunTtpyaa Poccun o Bonpocam 3aHSITOCTH HAaceJEHUs

Pernament MunucrepcTBa roctuuu Poccuiickoit
Deneparu

WucTpykims 00 opranuzanuu paboTsl ¢ 00pameHHIMHU
(3ampocamm) rpaxian B dexepaibHOM areHTCTBE 110 JeIaM
HallMOHAJILHOCTEH

WucTpykuus o paboTe ¢ oOpalieHUsIMH TPakIaH B
DeepalbHOM areHTCTBE CBSI3U

Wucrpykuust 06 opranu3aiuu paboTsl ¢ 00palieHusIMHI 1
JMYHOTO NpHeMa rpaxaan B GenepanbHoii ciryxoe
rOCYJIapCTBEHHOW perucTpaliy, KaaacTpa u Kaprorpaduu

Wucrpykups nmo padoTe ¢ 0OpalieHusIMU Tpak/aH,
00BEIMHEHUH TPaXKIaH U IOPUANICCKUX JIUL B
®DenepaipHOI CiTyk0€e 10 Ha30py B cdepe CBSI3H,
MH(POPMAIMOHHBIX TEXHOJOIHH U MaCCOBBIX
KOMMYHHKALUH 1 ee TePPUTOPHAIBHBIX OpraHax

[puMepHast HHCTPYKLHS

IO JIEIOIPOU3BOACTBY B OPraHax MECTHOTO
CaMOYIIPAaBIICHHS TOPOICKHX, CEIbCKHX MTOCEICHUI
XabapoBcKOro Kpast

IIpumepHas UHCTpyKLUS

10 JIEI0IIPOU3BOJCTBY B KPA€BbIX IOCYNaPCTBEHHBIX
YUPEXKACHUSAX U KPA€BOM I'OCYJapCTBEHHOM YHUTapHOM
IPEAIPUATHH, I0JIBEJOMCTBEHHBIX MUHUCTEPCTBY
3/IpaBOOXpaHeHuUst XabapoBCKOIo Kpasi

IIpakTnueckoe 3ansaTue Ne 2
«/1eJIONPOU3BOACTBO 10 O0pAIleHUAM IPAKIAH))

Heab 3aHaTHA — (QOPMUPOBAHUE HABBIKOB OpraHM3allMd pPadOThl C
OOpalleHUsIMU TPAKIAH B YUPEKICHUHU.

3ananmue:

1. IloaroroButh HOpMBI 17151 perucTparu oOpalieHui rpakaaH:

1.1. KapTOUKY JIJIsl PETUCTPALIMY TUCHMEHHOTO OOpaICHHS

1.2. KapTOUKy JJIsl pETUCTPAIIMU YCTHOTO OOpaIlieHus py JIMYHOM TprueMe

1.3. ’KypHaJl perucTpaI oopaIieHus rpax;iaH.

2. I[ToaroroBuTh OOpallieHUE:

2.1. B opran Biactu (OT JiMlia TpaKIaHNHA, OT JIMIla OpraHu3allnu );

2.2. B yupexeHue (0T JIMLA TpaXIaHuHA).

3. 3apeructpupoBaTh OOpalieHne rpaxaaHuHa (IMCbMEHHOE, IEpeJaHHOe 10
AJIEKTPOHHOM MOYTE, aHOHUMHOE OOpallieHue).

4. [loAroToBUTH OTBET Ha OOpalleHue TpaxaaHuHa (OT JIMIA OpraHa BJacTH,
OT JIUIIA YUPEIKICHUS).

5. CchopmupoBats A€o 1o padboTe ¢ 0OpaIeHUus MU rpaskaaH.

6. OcCyIecTBUTh 3allMCh TPaXJIaHWHA HA JIMYHBIA MPUEM K PYKOBOIUTEIIO
YUPEXKICHUEM.

7. 3apeructpupoBarh oOOpalieHHe TpakIaHWHA, TEPEIaHHOE BO BpeEMs
JIMYHOTO TPUEMA.
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IIpakTnyeckoe 3ansatue Ne 3

«Opranuzanus padoTsl ¢ 00palIEeHUSIMH B OPraHax rocyAapcTBeHHOH
BJIACTH

He.]'ll) 3aHATHUA — q)OpMI/IpOBaHI/Ie CHCTEMBbI 3HAHUH W HABBIKOB OopraHu3alnn

paboThI ¢ OOpALICHUSIMU TPaX/IaH B OpraHax rocyapCcTBEHHOMN BIIACTH.

3aganusa:

1. I3y4uTh calT-NpeCcTaBUTENLCTBA OPraHOB BiaacTu PD (Bcex ypoBHEH —
HauuHasg oT aaMmuHuctpauuu llpesmgenra PO m no opraHa MyHHIIMIAIBHON

BJIACTH) HA MPEIMET OpraHu3aluu paboThl ¢ 0OpaIIEHUSIMU FPAKIAH

2. Ha ocHOBe aHa/iM3a CalT-IPEICTABUTEIHLCTB OPIaHOB BJIACTH 3AIIOJIHUTH
IPEUIOKEHHYI0 Ta0nuily (KaXIOMy CTYAEHTY BBIJAETCS OTICNIbHBIN BapHaHT

TaOJIHIIBI).

Anvunuctpanus [Ipesunenta Poccuiickoii @enepanun

HanmMenoBaHue CTpyKTypHOTO MOApa3IeICHNUS,
OTBETCTBEHHOT'O 3a PabOTy ¢ 0OpameHUsIMA
rpakaaH / CTPYKTypa HoApasaesneHus (pu
YCIIOBHH IPEICTABICHNS Ha caiiTe)

JIOKyMEHT, periiaMeHTHPYIOMIHI IeATETbHOCTE 110
pabote ¢ oOpalleHHIMHU TPaKIaH

dopmbl ogayn oOpamieHus / aapec moaadu
oOparieHus

BosmoxxHOCTH THIHOTO npueMa rpaxaaH (CCJ'II/I
HMCIOTCs, TO I'’/IC U KaK OCYH.ICCTBJ'IH@TC?I)

Hannane MOOHIBHOM TPHEMHOMN

Hannyue >nexTpoHHON TPUEMHOM

Hanwuue Ha caiiTe cienmuainbHOTo paszaena (ero
HauMEHOBaHUE U €ro CTpyKTypa) / [lpu
OMCYmMemeuy CHeyuaIbHo20 pazoeid ykazams 6
KaKom pazoesie Hall0eHa HeoOXooumdast
ungopmayus

DenepanbHoe coopanue Poccuiickoii @enepanun — Coet Degepanun

HawnmeHoBaHue CTpyKTypHOTO HOApa3eeHNs,
OTBETCTBEHHOT'O 32 PaboTy ¢ 0OpaleHUsIMU
rpak/iad / CTPYKTypa nojpasenenus (npu
YCIIOBHHM IIPEACTABICHHUS Ha caiTe)

JIOKyMEHT, perJIaMEHTUPYIOLIUHI 1EATENbHOCTD 110
paboTe ¢ 0OpalIeHUIMH TPaXIaH

®dopmebl ogayn oOpareHus / aapec moaadu
oOpamieHus

BosmoxkHOCTH THIHOTO npueMa rpaxaad (GCHI/I
HMCKOTCs, TO I'’/IC M KaK OC}’H.IGCTBJ'IHeTC}I)

Hanmare MoOMIEHON IPHEMHOH

Hanuuue s5eKTpoHHON NpUEeMHOM

Hanuaue Ha caliTe cnenuansHOro paszaena (ero
HaNMEHOBAHUE U €ro CTpyKTypa) / [lpu
OMCYmMCcmeuu CneyuanbHo20 pazoeia yKa3amso 6
KaKom pazoesie HalloeHa HeoOXooumdast
uHgopmayus

®DenepanbHoe codpanne Poccuiickoii @enepanun — I'ocynapcTBenHasi iyma

HaunmMeHnoBaHue CTPYKTYypHOTO IOJpa3AeeHHs,
OTBETCTBEHHOTO 32 paboTy ¢ 0OpaIieHIsIMH
TpaXaaH / CTPYKTypa mojapasaesneHus (pu
YCIIOBUH IPEJICTABJICHHS HA caiiTe)

JIOKYyMEHT, periIaMEeHTUPYIOLIUHI e TENbHOCTb 110
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paboTe ¢ 0OpaleHUSIMH TPaXKIaH

®dopMbI Toaun 0OpameHust / agpec moaadn
obOparnieHus

Bo3MoXHOCTH TMYHOTO TIpHeMa rpaskaaH (ecin
MMEIOTCS, TO TJI¢ M KaK OCYIIECTBIISIETCS)

Hannane MoOUIBHOM TPHEMHON

Hanuuue 3nexTpoHHON TPUEMHOM

Hammame Ha cafiTe cnennanbHOTO paszgena (ero
HAMMEHOBAHUE U €ro cTpyKTypa) / [lpu
OMCYMCmeuU CHeYUaIbHO20 pazdeid ykazamo 6
Kakom pazoene HalloeHa HeoOXoouMast
uHgopmayus

®EJEPAJIGHBINA YPOBEHb

IIpaBuTejbcTBo P@® — MuHHCTEpCTBO HHOCTPaHHBIX Aea Poccuiickoii @enepanun

HanmeHoBaHMe CTPYKTYPHOTO TIO/Ipa3IeICHUS,
OTBETCTBEHHOT'O 3a paboTy ¢ 0OpaleHUsIMA
rpaxkaa / CTPYKTypa noapasaeseHus (npu
YCJIOBHH NPENICTaBIJICHNUS Ha caiiTe)

JIOKyMeHT, periaMeHTHPYIOIIUH A TeIbHOCTD 10
paboTe ¢ 0OpalIeHUIMH TpaXkIaH

DopMbI T01a4K 00paleH s / aapec Moaa4un
oOparieHus

BosmoxkHOCTH THIHOTO npueMa rpaxaaH (GCJ'II/I
HMCKOTCS, TO I'’IC 1 KaK OCYH.ICCTBJ'I?IGTC?I)

Hannane MOOHIBHOM TPHEMHOMN

Hanuyue snexTpoHHON TPUEMHOM

Hanuuue Ha caiite cnenuanbHOro pasuena (ero
HAaMMEHOBAHUE U €ro cTpyKTypa) / [lpu
OMCYMCmeuU CneyuaibHo20 pazoeia yKa3ams 6
Kakom pazoene HalloeHa HeoOXoouMast
ungopmayus

fI)ez[epa.m,Hoe Ar¢HTCTBO 1O J¢J1aM MOJIOICKH

HanmeHoBaH#e CTPYKTYPHOTO MOAPa3ICICHNUS,
OTBETCTBEHHOT'O 32 PaboTy ¢ 00paleHUsIMA
rpaxaH / CTPyKTypa moapasaesieHus (mpu
YCIIOBHH IIPECTABICHHUS HA CallTe)

JIOKyMEHT, perJIaMEHTUPYIOLIUHI 1EATENBHOCTD 110
paboTe ¢ oOpalIeHUsIMH TPaKIaH

DopMbI T0/1a4K 00paIeH s / apec noa4un
oOpamieHus

BosmoxkHOCTH THIHOTO npueMa rpaxaad (ecnn
HMCKOTCs, TO I'’/IC M KaK OCYH.IGCTBJ'IﬂeTCﬂ)

Hanmare MoOMIEHON IPHEMHOMN

Hanuuue 351eKTpoHHON NpUEeMHOM

Hanwuue Ha caiiTe cienuaibHOTo paszaena (ero
HauMEHOBaHUE U ero CTpyKTypa) / [ipu
OMCYmMcmeuy CneyuaIbHo20 pazoeid ykazams 6
KaKom pazoesie HalldeHa HeoOXooumdas
ungopmayus

PEIT'MOHAJIbHBIN YPOBHb

3akoHogaTesnbHast Jlyma XabapoBckoro Kpast

HaunMeHoBaHHE CTPYKTYpPHOTO MOApA3IeeHHs,
OTBETCTBEHHOTO 32 PaboTy ¢ 0OpaIieHUsIMH
TpakaaH / CTPYKTypa mojapasaeneHus (pu
YCIIOBUH IPEJICTABJICHHS HA caiiTe)

JIOKyMEHT, perylaMEHTUPYIOLIUH 1eATENbHOCTD 110
paboTe ¢ 0OpalieHUIMH TPaXIaH

DopMbI TI01a4N 00panIeHus / aapec Moaauu
oOpanieHus

BosmoxkHOCTH THIHOTO npueMa rpaxxaaH (CCJ’II/I
HMCKOTCs, TO I'’/IC U KaK OCYIHGCTBHﬂeTCH)
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Hannane MoOHIBHOM TPHEMHON

Hanuuue 31exTpoHHON TPUEMHOM

Hammame Ha cafiTe cnennanbHOTO pa3zaena (ero
HaNIMEHOBAHUE U €T0 CTpyKTypa) / [lpu
OMCYymcmeuu cneyuanbHo20 pazoend yKazams 6
Kakom pasoesie HatloeHa HeobXooumdas
uHgopmayus

IIpaBuTteanscTBo Xa0apoBCKOro Kpasi

HanmeHoBaHMe CTPYKTYPHOTO TO/Ipa3IeICHUS,
OTBETCTBEHHOT'O 3a paboTy ¢ 0OpaleHUsIMA
rpaxkaaH / CTPYKTypa noapasaeseHus (pu
YCIIOBUM NPE/ICTABJICHNs Ha caiiTe)

JIOKyMeHT, periaMeHTHPYIOIIUH AeSTeIbHOCTD 110
paboTe ¢ oOpalleHUIMHU TPAKIAH

®dopmel ogaun 00paIeHUs / aapec MoIauu
obOparnieHus

Bo3MoXHOCTH TMYHOTO TIpHeMa rpaskaaH (ecin
MMEIOTCS, TO TJI¢ M KaK OCYIIECTBIISIETCS)

Hannane MOOHIBHOM TPHEMHOMN

Hanuyue snexTpoHHON TPUEMHOM

Hanwuwme Ha caiiTe cienmuanbHOTo paszaena (ero
HauMEHOBaHUE U €ro CTpYKTypa) / [lpu
OMCYmcmeuy CHeyuaIbHo20 pazoeid yKazams 6
Kakom pasoenie HalloeHa HeoOXooumdas
ungopmayus

MuUHHCTEPCTBO KYJbTYPbl Xa0apoOBCKOro Kpas

HaumeHoBaHHE CTPYKTYPHOTO IIOAPa3AeIICHHS,
OTBETCTBEHHOT'O 3a PaboTy ¢ 00paleHUsIMU
rpaxkaaH / CTPyKTypa nojpasaeneHus (mpu
YCIIOBHH IIPECTABICHHUS HA CallTe)

JIOKyMEHT, perjIaMEeHTUPYIOLIUHI 1eATENBHOCTD 110
paboTe ¢ oOpalleHUIMHU TPAKIAH

®dopmbl ogayn oOpamieHus / aapec moaadu
obpaiieHus

Bo3MokHOCTH TMYHOTO TIpUEMa TPaKIaH (eCiu
HUMEIOTCS, TO T€ U KaK OCYIIECTBISICTCS)

Hanmare MoOMIEHON IPHEMHOMN

Hanuuue 351eKTpoHHON NpUEeMHOM

Hanwuue Ha caiiTe cienuaibHOTO paszaena (ero
HauMEHOBaHUE U ero CTpyKTypa) / [ipu
OMCYmMCmeuy CneyuaIbHo20 pazoena yKazanmby 6
KaKom pazoenie Hall0eHa HeoOXooumdast
uHgopmayus

MVYHULIUIIAJIbHBINA YPOBHb

AaMunucTpauus ropoaa Xadaposcka

HanmMeHnoBaHue CTpyKTypHOTO MOApa3IeIICHNS,
OTBETCTBEHHOT'O 3a pabOTy ¢ 0OpaleHUusIMA
rpak/iad / CTPYKTypa nojpasenenus (npu
YCIIOBHHM IIPEACTABICHHUS Ha caiTe)

JIOKyMEHT, perJIaMEHTUPYIOLIUHI 1EATENBHOCTD 110
paboTe ¢ 0OpalIeHUIMH TPaXIaH

®Dopmbl ogayn 00paIeHuUs / aapec Mmoaaun
obpanieHus

Bo3MokHOCTH THYHOTO TTpUeMa rpakaaH (eciu
MMEIOTCS, TO TJIe M KaK OCYIIECTBIISIETCS)

Hannare MoOMIbHON IPHEeMHOM

Hanuuue 351eKTpOHHON IPUEMHOI

Hannuwue Ha caiite crienuanbHOTO pasjaena (ero
HaVMEHOBAHUE U €ro cTpyKrypa) / [lpu
OMCYmMCcmeuU CneyuanbHo20 pazoeia yKka3amso 6
Kakom pazdene Hall0ena HeoOXooumast
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ungopmayus |

AnmuHucTpanusi Xa6apoBcKOro MyHHIHMIIAJIBHOIO paiiona

HanmeHoBaHUE CTPYKTYpHOTO MOApa3aeIeHHus,
OTBETCTBEHHOTO 32 PaboTy ¢ 0OpaIIeHIsIMH
rpaxnaaH / CTPYKTypa moapasaeneHus (Ipu
YCJIOBHH NPENICTaBIJICHNUS Ha caiiTe)

JIOKyMEeHT, perylaMEeHTUPYIOLIUI 1eSTENbHOCTh 110
pabote ¢ oOpalleHUIMHU TPAKIAH

DopMbI TI01a4N 0OpaIeH s / apec moauu
oOpareHus

B03MOXHOCTH TMYHOTO npueMa rpaxxaan (ecnn
HMCHKOTCs, TO I'/IC U KaK OcyHleCTBJ'IHeTCﬂ)

Hasnrure MOOMIIEHON PUEMHOM

Hanuuue 3J1€KTpOHHON IPUEMHOU

Hanuuue Ha caiite ciennanbHOTO pasjiena (ero
HaMMEHOBAHUE U €ro CTpyKrypa) / [lpu
OMCYMCmeuU CneyuanbHo20 pazoeia yKa3amso 6
Kakom pasoesie HatloeHa HeobXooumdas
ungopmayus

3. [Ipoananu3upoBaTh OTYETHI OPTaHOB TOCYIAPCTBEHHOM BJIACTH MO paboTe ¢
OOpalleHUsIMU TPAKIAH.

4. Ha ocHOBe aHanu3a CalT-NPEICTABUTENIBCTB OPraHOB TOCYJApPCTBEHHOU
BJIACTU M OTYETOB O paboTe ¢ oOpallleHUs] TpakKIaH IMOJATOTOBUTH SJIEKTPOHHYIO
npe3eHTanuo  «Oco0eHHOCTH paboThl OPraHOB TOCYJAPCTBEHHOM BIIACTHU C
OOpyIICHUAMHU TPaXkK/1aH Ha COBPEMEHHOM dTare».

IMpakTueckoe 3ansaTue Ne 4
«Opranusauus padoThl OPraHa MeCTHOI'0 CAMOYIIPABJICHUSA € 00pPALlIEHUSIMU
rpaxkaan»

Hean 3anaTus — GopMUpOBaHUE CUCTEMbI 3HAHWW W HABBIKOB OpraHU3alliy
paboThI ¢ OOpaIEHUSIMU TPAXkKIaH B OpraHax MyHHUIIUMIIATLHOM BJIACTH.

3aganus:

1. TIpoananu3upoBaTh OTYETHI OPraHOB MYHHIIMITAILHONW BJIAacTH O paboTe C
oOpalleHus TpaKIaH.

2. [Tpoananu3upoBaTh METOINYECKHE pEKOMEHauu OpraHoB
MYHUIIMIIATBHOMN BJIACTH 110 OPTaHU3AIIMN pa0OThI ¢ OOPYIIICHUSMU TPaXkKIaH.

3. Ha ocHOBe aHanu3a CcalT-NpEICTaBUTEILCTB OPraHOB MYHUIMIAIBHOW
BJIACTH (CM. mpakTuyeckas padotra No 3) moAroTOBUTH AJIEKTPOHHYIO MPE3EHTAIUIO
«OcobeHHOCTH PabOThl OPTaHOB MYHUIIMITAJILHOM BJIACTH ¢ OOPYLIEHUSIMU TPaKIaH
Ha COBPEMEHHOM 3Tarey.

IIpakTuyeckoe 3ansitue Ne 5
«OCco0CHHOCTH OPraHU3ALMH JUYHOT0 IPHEMA IPAXKAAH (1eJ10Bas UTPA)»

Henb 3ansaTusi — GpopMupoBaHHE HABBHIKOB JTIOKYMEHTHPOBAHUS IPOIIECCOB
OpraHu3aIuy JUYHOTO MpUeMa TpaxKaaH.
3aganus:
1. Pemienue cuTyalMOHHBIX 33/1a4:
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1.1. Opranu3oBarh JUYHBINA IPUEM IPAKIaH MUHUCTPA 00pa30BaHMs U HAYKH
XabapoBCKOTro Kpasi.

1.2. OcymiecTBuTh 3aluCh TpaXJaH Ha JIMYHBIA MPHUEM K MHUHHUCTPY
00pa3oBaHMs U HayKH Xa0apoOBCKOTO Kpasi.

1.3. TIpoBecTn nuyHbIM npuemM MUHHMCTpa rpaxnaaH (1 BapuaHT — mpocn0a
rpaxJaHuHa Oblja YJOBJIETBOPEHA; BAPMAHT 2 — MpOChOa Tpa’kAaHWHA HE ObLia
YZIOBJIETBOPEHA, MOTPEOOBAIOCH JONOIHUTEIBHOE PACCMOTPEHUE OOpAILICHHS).

2. [IpoaHanu3upoBaTh ACUCTBUS YYaCTHUKOB UIPBI, BBIABUTH MOJI0KUTEIIbHbIE
MOMEHTBI M HE/IOCTATKH.

IIpakTHyeckoe 3ansaTue Ne 6
«OcobeHHOCTH PadOTHI C NUCBMEHHBIMHU 00PALLICHUAMH B CYyAAX)»

Heab 3anusaTHA — HOPMUPOBAHNE CUCTEMbI 3HAHWM W HABBIKOB OpPTraHU3aIluN
paboThI ¢ OOpalIeHUSIMU TPaXaaH B Cyax.

3aganus:

1. ByuyuTh HOPMATHBHO-TIPABOBbIE M METOJUYECKHE OCHOBBI OpraHU3aIlUU
paboThI ¢ OOpaIICHUSIMU TPaX/IaH B Cy/1aX.

2. 3yunTh CaWT-TIpeCTaBUTENIbCTBA CYJIOB PAa3HBIX YpPOBHEW Ha MpeIMET
opraHu3anuu padoThl C OOpaIIeHUSIMU TPAXKIaH.

3. Ha ocHOBe aHanm3a callT-mpe/ICTaBUTENLCTB CYJIOB U OTYETOB O paboTe C
oOpallleHus1 Tpa)<JIaH MOJATOTOBUTH SJIEKTPOHHYIO TNpe3eHTaluio «OcoO0eHHOCTH
paboThI ¢ OOPYIICHUSIMY TPAKIAH B Cy1aX HA COBPEMEHHOM JSTarey.

IIpakTHyeckoe 3ansaTue Ne 7
«OcobeHHOCTH padOThI ¢ NUCbMEHHBIMU 00pAlIeHUSAMHU B APXMBHBIX
yUpeKIeHUusIX»

Heab 3ausaTHSA — GOPMUPOBAHNE CUCTEMBI 3HAHUH 10 OPraHU3aIUN PAOOTHI C
OOpalleHUsIMU TPAKIAH B APXUBHBIX YUPEIKICHUSIX.

3aganus:

1. ITocemenue (9KCKYpCHH) apXUBHBIX yupexaeHuii ropoaa (apxuBa XI' UK,
['ocynmapcTBeHHBIM apxuB XabapoBCKOro Kpasi, XaOapOBCKUN TOPOICKOW IEHTP
XpaHEHUs IOKyMEHTOB U JIp.) C LEIb.

2. IloxroroBka oTdera 06 OCOOEHHOCTSIX padOTHI ¢ OOpAIICHUSIMU TPAXKIIaH B
APXUBHBIX YUPEKICHUSIX TOPOJIA.

IIpakTHyeckoe 3ansaTue Ne 8
«OCO0CHHOCTH OPraHU3aNNH ¢ 00palICeHUSIMM TPAKIAH B
HErocyJapCTBEHHbIX YUPeKIeHUAX»

Hean 3ansiTusi — GOpMUPOBAHUE HABBHIKOB JOKYMEHTHUPOBAHHS IPOIIECCOB
OpraHu3aIuy JUYHOTO MpUeMa TpaxKaaH.
3aganus:

1. Pemienue cuTyalMOHHBIX 33/1a4:
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1.1. Opranu3oBarh JUYHBIN MPUEM T'PaKJaH MHHUCTpA 00pa30BaHUs U HAYKU
XabapoBCKOTro Kpasi.

1.2. OcyiiecTBUTh 3amuCh TPaKJaH HA JMUYHBIA MPUEM K MHUHUCTPY
00pa3oBaHus U HAyKH XabapoBCKOTo Kpasi.

1.3. IlpoBecTn AMUHBIA MpueM MUHHUCTpa rpaxkiad (1 BapuaHT — mpockOa
rpaxknaHuHa Obla YAOBJIETBOPEHA; BapHaHT 2 — Mpoch0a IpaxJIaHWHA HE ObuLIa
yIOBJIETBOPEHA, TOTPEOOBAIOCH JIOTIOTHUTEIBHOE PACCMOTPEHHE O0paILICHUs ).

2. [Ipoananu3upoBaTh IEUCTBUSI YYACTHUKOB UTPhI, BHISIBUTH MOJIOKUTEIBHBIC
MOMEHTHI U HEIOCTATKH.

3.3. Bonipocsl AJ1s1 CAMOKOHTPOJISA

1. DTanbl pa3BUTHS OTEYECTBEHHOTO JEJIOMPOU3BOJICTBA MO OOpAIICHUSM
(XVI —nau. XX BB.).

2. Iopsanok paboTbl ¢ MUCBbMEHHBIMU OOpAlIEHUSIMUA B JOPEBOIIOLMOHHBIN
MEPHUO/I.

3. PernameHTamusi AeNONPOU3BOJACTBA MO OOpAlICHUSIM B TE€PBbIC TOJIbI
CoBeTCcKOM BIIACTH.

4. ®yukuuu LlenTpaabHOro 1 MecTHBIX 010po kanno6 B 1918-1920-¢ rr.

5. PernamenTanus nopsiika paccMoTpeHus xainod B 1930-e rojisl.

6. TocymapcTBeHHOE  pEryjJHMpOBaHHE  TEXHOJOTMU  paboOThl  C
MPEeIOKESHUSIMU, 3asBJIeHUsIMU U xkanodamu B 1940-1960-¢ rr.

7. Conepxxanue, 3HaueHue Ykaza IIpesnnnyma BepxoBuoro Cosera CCCP
ot 12.04.1968 «O mopsizke pacCMOTpPEHHUs MPEAJIOKEHUM, 3asBICHUN U Kajlo0
rpaxaan» u ero HoBou pexakuuu ot 04.03.1980.

8. CoBpEeMEHHOE 3aKOHOJIaTEJIbHOE PETYJIMPOBAHUE JEIONPOU3BOACTBA IO
oOpallleHUsIM TpakJiaH Ha efiepaibHOM YPOBHE.

9. 3HaueHHe aIMUHUCTPATUBHBIX PETVIAMEHTOB ISl paOOTHI C MUCbMEHHBIMU
oOpalleHusIMU.

10. CoBpeMeHHBIE HOPMATUBHO-METOIUUECKNE MATEPUATIBL, PETYIUPYIOLIUE
JIETIONIPOU3BOICTBO IO  OOpalieHusiM TpaxkaaH B (deaepaibHBIX OpraHax
WCIIOJTHUTEIILHOM BJIACTH, B OPraHU3AIUAX, YUPEKICHUAX.

11. Texuomoruu mpuema, IKCICTUIMOHHON OOpPaOOTKH W PErHCTPAIUH
MMCHMEHHBIX 00paIlleHUH.

12. OcobenHocTH pabOThI C TOBTOPHBIMU MTUCEMEHHBIMU OOpAIICHHUSIMHU.

13. Cpoku ucTONTHEHUs OOpaIlleHud U BUABI KOHTPOJISI 32 CBOCBPEMEHHBIM
pa3pelleHreM pacCMaTPUBAEMbIX JJOKYMEHTOB.

14. Buapl u noHaTust oOpaiieHui.

15. Anamu3 paboThl 1O OOpalieHusM, CHUCTeMaTH3alus, XpaHCHUE,
AKCTIEPTU3a LICHHOCTH JIOKYMEHTOB JaHHON KaTErOpHUH.

16. IloaroroBka HHGOPMAIMOHHO-CIIPABOYHBIX W AHAIUTHYECKUX
MaTepuaJioB IO pe3ybTaTaM padOThl C JAHHOW KaTeropuen JOKyMEHTOB.

17. OcobGeHHOCTH oOpraHu3aluy padoThl MO OOpalleHUsIM TpaxaaH B
OpraHax 3aKOHOJATEJIbHOW BIACTH.

18. Perucrparusi, yuer, UCIIOJIHEHHE OOpAIIEHU TpakaaH, OpraHu3alui B

['ocynapcteennon lyme.
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19. OcobeHHOCTH OpraHu3anud padbOThl MO OOpalIeHUsIM TpaxIaH B
opraHax MCIOJHUTEIbHON BIACTH.

20. Opranuzanus pabOTHI ¢ KajlmoOaMu, 3asBICHUSIMU, MPEIIOKCHUSIMUA B
denepalbHBIX OpraHax HCIOJHUTEIBHOM BIACTU (Ha MpUMEpPEe MUHUCTEPCTBA,
areHTCTBa, KOMUTETA).

21. OcoOeHHOCTH OpraHu3aly padboThl MO OOpallleHUsIM TpaxaaH B
opraHax MECTHOT'O CaMOYTIPaBJICHUS.

22. llpouenypa paccMOTpeHHs OOpallleHHUs B 3aBUCUMOCTH OT (HOPMBI
oOpaIieHus TpaxaaH.

23. OpraHuzanusi JUYHOTO TpUEMa TpakJaH y PYKOBOJUTENS OpraHa
MECTHOT'O CaMOYIIPaBJICHUS.

24. Bupsl oOpalieHuil B Cybl.

25. Ilopsimok U TOKyMEHTHPOBAHKE MPOIEAYPHI PACCMOTPECHUS 0OpaIIeHUN
B cyaax. OdopmiieHrne nepenucky no oOpaileHusM B Cy1ax.

26. Jlenonpou3BOACTBO MO kajo0aM W NpOTEcTaM, MOCTYNUBIIUM B
NOPSIJIKE HA/I30pa B CyAaX.

27. OcobeHHOCTH pabOTHl ¢ MUCHbMEHHBIMH OOpalieHusiMu B EBponeiickom
cyJe.

28. TloHATHSA «3ampoc» U «COLMAIBHO-TIPAaBOBON 3arpoc». OCHOBHBIE BUbI
3alpOCOB, MOCTYMAIOIINX B apXUBHBIC YUPEKICHUS OT Tpak/iaH.

29. TexHOJOTUsI UCHOJHEHUS COIMAIbHO-TIPABOBBIX 3allpOCOB B apXHWBHOM
YUPEXKIECHUU.

30. TpeGoBanus kK OQOPMIICHUIO aPXMBHBIX CIPABOK, apXUBHBIX KOMUU U
APXUBHBIX BBIITHCOK.

4. METOOANYECKHUE YKA3ZAHUA 110 OCBOEHHUIO JTUCHUIIJIMHBI

YcBoeHne MaTepralia JUCIUIUIMHBI Ha JISKIHSIX, TPAKTHICCKUX 3aHATUAX H
B pe3yJbTaTe CaMOCTOSITEIHLHOW MOJATOTOBKHM W HM3YYCHHS OTACIBHBIX BOIPOCOB
JUCIUTUIMHBI, TIO3BOJAT CTYJEHTY TMOJONTH K TPOMEKYTOYHOM arTecTanuu
MOJATOTOBJICHHBIM. 3HaHHWA, HAKAIUIMBa€Mble TIOCTETICHHO W B Pa3IUYHBIX
pakypcax, ¢ UCIOJIb30BaHUEM MPOTHUBOIOJIOKHBIX MHEHUN U B3TJISAI0B HA Ty WUIU
UHYI0 TpoOJieMy SIBISIOTCS TJIYOOKMMHU U KA4eCTBEHHBIMH, W TIO3BOJISIOT
dbopMHpOBaTH COOTBETCTBYIONIUE MPOQPECCHOHAIBHBIE KOMIIETEHIIMH KaK HTOT
o0pa3oBaTenpHOTO Ipolecca.

JIist cucteMaTtr3ary 3HaHWHM 10 TUCHUTIIMHE TepBOHAYAIbHOEC BHUMAHHE
clieqyeT oOpaTWTh Ha pabouyro MporpamMMmy Kypca, KOTopas BKJIIOYAaeT B ceOs
OCHOBHBIC MPOOJIEMBl NHUCHIUILIMHBI (TEMATUKY 3aHATHH), B paMKaX KOTOPBIX U
(bOopMHPYIOTCS BOIIPOCHI JIJIsT KOHTPOJIS U aTTecTaruu. [loaToMy CTylIeHT, 3apaHee
O3HAKOMHUBIIIMCH C MPOTPAMMON Kypca, MOXET JIy4llle COPHUCHTHPOBATHCS B
MOCIIEIOBATEILHOCTH OCBOCHUS Kypca C TO3UIMI OpraHu3aI[ii CaMOCTOSTEIIBHOM
paboThI.

[Ipu opranu3zanuu mporecca OCBOSHUS TUCITUTUTMHBI CJIEAYET YUNTHIBATS:

1. Ilnanuposanue epemenu, 0meeodeHH020 Ha 0C8OEHUE OUCYUNTIUHDL.

[Ipy 1IaHUpPOBaHMM BPEMEHM HA OCBOCHUE JUCLHMUIUIMHBI CIEAYET
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PYKOBOJACTBOBATBCA: CTPYKTYPOH IUCLMUILIMHBI, B KOTOPOM yKa3aHbl KOJWYECTBO
aKaJEMUYECKHX YacoOB B pa3pe3e KaKIO0M TeMbl, BHJA 3aHATUN (JIEKLIMOHHOE,
IPAaKTHUYECKOE) M Yachl Ha CaMOCTOSTENbHYI0 paboTy; (QOpMOi TEKyIIEro
KOHTPOJISI YCTIEBAEMOCTH (TECTHI, BBIIIOJIHEHUE UHANBUIYAIbHBIX U MPAKTUUECKUX
3aHATUHN | Ap.); GOPMOIT TPOMEKYTOUHOM aTTeCTaluy (3a4eT, SK3aMeH).

2. IlocneoosamenbHocms Oeticmeutl npu 0C80EHUU OUCYUNTIUHDI.

N3ydyenne Kaxaod TeMbl JAUCLUUIUIMHBI L€J1ecoo0pa3HO HAuMHATh CO
3HAKOMCTBA C COJEpKaHUEM IUCLUILIMHBI B pa3pe3e TeM; 3aTeM CIEIyeT 3Tal
110/100pa UICTOYHUKOB U3 YKCIIa PEKOMEHIYEMBIX U MOJOOPAHHBIX CAMOCTOSITEIILHO
(HayuHble cTaThd; HH(pOpManMs ¢ O(QUUUANBHBIX CAHTOB TIOCYIapPCTBEHHBIX
OpraHOB, OPraHOB MECTHOT'O CaMOYIpaBieHUs U 1p.). V3yuyeHue HCTOUHMKOBOM
0a3pl MOXET CONPOBOXKIATHCS KOHCIEKTHpoBaHHeM. llenecooOpa3Ho BecTH
nepeyeHb MPOOJEMHBIX BOMPOCOB Kak IO CYHIECTBY TEeMbl, OOYCIOBIEHHBIX
npo0eraMyu B HAYyYHOM M IIPaBOBOM IMOJ€ H HOpoOieMamMu MNPaKTHYECKOro
XapakTepa, Tak M B CIydae 3aTPYJHEHUHN C YSICHEHHEM CMBICIA HU3JI0KEHHOTO B
UCTOYHHUKAX MmaTepuana (yKa3aHHbIE BOIPOCHI MOTYT OBITh pa3pelieHb
CaMOCTOSITEIIBHO, BO BpPEMS CECCUOHHBIX 3aHATUM WIM Ha KOHCYJIbTallUU C
IPENoAaBaTENEM).

[ToAroToBKa CTYIEHTOB K CEMHHAPCKUM 3aHATHSAM I10 JAHHOW JUCLUIUIMHE
3aKJIIOYAETCsl B CaMOCTOSITENIBHOM paboTe ¢ MCTOYHUKAMH, MPEJICTaBICHHBIMU B
CIIMCKAaX OCHOBHOW M JIONOJIHUTEIBHOM JsHTepaTypbl. CeMHHApCKUE 3aHATHS
npoBoAiTCS B (hopMax MperyCMOTPEHHBIX Y4YeOHO-TeMaThyeckuM IiaHoM. Ha
CEMUHApE JEJIA0TCs AOKJIAJbI IO TEMaM 3aHATHU B BHUJIE BBICTYIUICHHM, CTYIAEHT
JOJKEH MPOSBISATH MAKCUMAIIBHYIO aKTUBHOCTb.

JInsi MOATOTOBKM K MPAKTUYECKUM 3aHATHUSAM PEKOMEHAYETCS MOAPOOHO
V3YYHUTh KOHCIIEKT JIEKIIMA W MAaTE€pHAJIbl JIEKIUOHHBIX 3aHATHH, IMPEAIIECTBYOIINX
MIPAKTUYECKOMY 3aHATHIO. Takke PEKOMEHIYyeTCs O3HAKOMHUTBCS C TEXHOJIOTHEN
MIPOBEJECHUs MPAKTUUYECKUX 3aHATUM, KOTOpas BKIIOYAET CIECAYIOIIME OTarlbl:
OoOBSICHEHUE 3a/IaHUSl U HABBIKOB (KOMIIETCHIUM), KOTOPHIE 3aKPEIISIOTCS B XOJI€
€ro BBINOJHEHUS; 3HAKOMCTBO C KOHKPETHBIMH HCTOYHMKaMH HH(OpMAIMH IS
BBITMIOJIHEHMSI 3a/1aHus; OOCYKJI€HHWE M YTOYHEHHE BOIIPOCOB B XOJE aHajIu3a
UCTOYHUKOB HWH(POpPMAIlMU; COBMECTHBIM MPOCMOTP MNEPBUYHBIX PE3YJIbTATOB,
OLIEHKA UX COOTBETCTBHUSI 10 (POPMAIbHBIM U COAECpPKATEIbHBIM TPEOOBAHUSIM.

3. HUcnonvzosanue yuebHO-Memoouueckux mamepuanos u pabomy ¢
Jumepamypou.

Crnenyer NpUMEHSTH CIEIYIOLIYH IOCJIEI0BATEIbHOCTh MCTOYHUKOB IS
W3YYCHHS] TEM AUCUUIUIMHBI: HOPMATUBHBIE IMPABOBBIE AKTHl MO IUCLUIUIMHE;
KOMMEHTapuu K 3aKOHOAATEIbHBIM aKTaM; HAay4HYI0 U Y4YEOHYIO JUTepatrypy, a
TaKXXe APYrue UCTOUHUKH.

4. I[lo02omogky k meKkywemy KOHmpoo yCneeaemocmu.

OCHOBHOHM 3ajauyeil TEKYILIEro KOHTPOJIS YCIEBAEMOCTH OO0yYaromuxcs
SIBJISIETCS TTOBBIILICHUE KaueCTBa 3HAHUM, MpUOOpEeTeHNEe U Pa3BUTUE UMU HABBIKOB
CaMOCTOSITENIbHOM palOoThl. Tekymuid KOHTPOJIb 3HAHUN OOyYaromIMXCS 10
JUCLUIUIMHE MOYKET HMMETh CIEAYIOIIME BHIBI: YCTHBIM OINPOC Ha JIEKLIHMSX,
NPaKTUYECKUX 3AHITHUSX; MPOBEPKA BBITOJIHEHHS] MTUCBMEHHBIX CaMOCTOSTENbHBIX
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padoT M JOMAIHUX 33JaHHil; TECTUPOBAaHNUE.

s 3¢deKTUBHONH MOATOTOBKM K TEKYIIEMY KOHTPOJIIO MO JAUCIMILTAHE
HE0O0X0MMO HCII0JIb30BaTh PEKOMEHJOBAHHYIO OCHOBHYIO U JONOJHHUTEIbHYIO
JUTEpPaATypy, KOHCIEKTHI JEKIUH, pa3padOTKU CTYyAECHTOB, BBINOJIHEHHBIE B
pe3yJIbTaTe MOATOTOBKH U BBIIIOJHEHUS CEMUHAPCKUX U IIPAKTUYECKUX 3aHATUH.

5. ®OHJI OLIEHOYHBIX CPEJICTB /ISl [IPOBEEHUS
MPOMEKYTOUYHOM ATTECTALIU MO TUCHUTIJIMHE

5.1. IlepevyeHb KOMIIeTEeHUWI U 3TANbI KX ()OPMHUPOBAHUSA
Cormacho ®I'OC BO mno wHampasnenuto mnoarotoBku  46.03.02
JIOKyMEHTOBEZICHUE M APXUBOBEACHUE B pPAMKAX HM3Y4YEHUs JUCLHUIUIMHBI Y
o0yuaromxcs JOHKHBI ObITh CPOPMHUPOBAHBI CASAYIOUINE KOMIIETCHIUH:

Kon ®opMyIupOBKa KOMIIETEHIIUH
OK YHHBEpPCAJIbHbIe KOMIIETEHIHU
YK-2 Croco0OeH ompenensaTh Kpyr 3afad B paMKaxX IIOCTaBICHHOHN €W W BBIOMpATh ONTHMANbHBIC
CHOCOOBI WX pEIICHWS, UCXONsi W3 NEHCTBYIOMHMX MPaBOBBIX HOPM, HMEIOIMIUXCS PECYpPCOB H
OTpaHUYCHUH
K npogeccuoHaJbHble KOMIIETEHIIUH
[K-3 Crioco0OeH HCIoTb30BaTh MPaBUIIa OPTaHU3AINN BCEX ITANOB PaOOTHI C TOKYMEHTAMHU Pa3HBIX
JOKYMCHTAITOHHBIX CHCTEM, B TOM YHCJIC apXHUBHBIMH JOKYMCHTAMH
[K-5 BrnameeT HaBbIKaMu 00pa0OTKH TOKYMEHTOB Ha BCEX ATaIaxX JOKYMEHTO000pOTa

Jtanbl POPMHUPOBAHUS KOMIIETCHIMU:

Hauanbnoui — Ha 3TOM  3Tane  (OPMHUPYIOTCS  3HAHUEBbIE WU
MHCTPYMEHTAJIBHBIE OCHOBBI KOMIIETEHI[MH, OCBAaWBAIOTCSI OCHOBHBIE KaTErOpHH,
¢dopmupyrorcs 0a3oBble ymeHHs. CTyIEHT BOCHPOM3BOAUT TEPMHUHBI, (DAKTBHI,
METO/Ibl, TOHATHUS, IPUHILIUIIBI U MpaBWJIa; peuiaeT yyeOHble 3aJauM Mo oOpasily.
Ecnu crygeHT oTBevaeT 3TUM TpeOOBaHUS MOKHO TOBOPUTH 00 OCBOEHUH UM
MOPOTrOBOTO YPOBHS KOMIIETEHIIUU;

OcHosHOU — 3HAaHMS, YMEHMS, HAaBBIKH, oOecredynBaromye GopMUpPOBaAHUE
KOMIIETEHLIUM, 3HAYMTEJbHO BO3pPACTalOT, HO €LI€ HE JOCTUTal0T HMTOrOBBIX
3HaueHnii. Ha 3TOM 3Tame CTyAeHT OCBaMBa€T AHAIUTUYECKUE JIEHUCTBUS C
OpPEeIMETHBIMA ~ 3HAHUSAMM [0  KOHKPETHOW  JMCIMIUIMHE,  CHOCOOEH
CaMOCTOATENILHO peIllaTh Yy4YeOHbIE 3aJaud, BHOCA KOPPEKTHUBBI B aJITrOPUTM
JEHCTBUM, OCYIIECTBIISAS CAMOPETYJISLUIO B X0JIe paObOThl, MEPEHOCUTh 3HAHUS U
YMEHUSI Ha HOBBIE YCJOBHS. YCHEIIHOE ITPOXOKIECHHWE 3TOr0 3Tana I03BOJIAET
JOCTUYb CTAHJAPTHOTO YPOBHS C(POPMUPOBAHHOCTH KOMIIETECHIINH;

3aeepwarowuti — Ha 3TOM 3Talle CTYJEHT JOCTUIAE€T UTOTOBBIX IMOKa3aTelen
1O 3asBJICHHOW KOMIIETEHIIMH, TO €CTh OCBAaMBaeT BECh HEOOXOIMMBIN 00BEM
3HAaHUW, OBJAJIEBa€T BCEMU YMEHHUSMH M HaBbIKaMu B cdepe 3asiBICHHON
koMrieTeHuuu. OH Ccroco0eH HMCHOJb30BaTh 3TW 3HAHMS, YMEHUS, HABBIKA IPH
pelIeHU 3a/ay TOBBIIMIEHHOW CIIOKHOCTH M B HECTAHAAPTHBIX ycioBusx. [lo
pe3yjapTaTaM 3TOr0 JTama CTYAEHT JIEMOHCTPUPYET JTaJIOHHBIH YpPOBEHb
c(hOpPMHUPOBAHHOCTH KOMITETEHIIUU.
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5.2. Iloka3aTe/in U KPUTEPUH OLEHUBAHUS KOMIETEHIIUH

JUIst oLleHMBaHUS PE3yabTaTOB OOYyYEHMS B BHJE 3HAHUW HCIIOJIb3YIOTCS
CIIeyIOIME MPOUEAYPhl W TEXHOJOIMH: TECTUPOBAHUE; WHAMBUAYAJIbHOE
cobeceI0BaHue, MMCbMEHHBIC OTBETHI Ha BOTIPOCHI (B BUJIC MEKYU{e20 KOHMPOJIA).

IIpoMe:KyTOUYHBIH KOHTPOJIb PEATH3yeTCsl B XOJI€ Cllauyu O0y4YaroIUMHUCS
3auera B 7 ceMecTpe M 3k3ameHa B 8 cemectpe (11 ODPO); 3auera B 9 cemectpe u
sk3amena B 10 cemectpe (1151 3DO)

3ader MpPOBOAMUTCS B BHUAE COOECENOBAHMUSI MO KOHTPOJBHBIM BOIPOCAM.
OueHka 3HAaHWM MPOM3BOAUTCSA MO IIKAJIE: 3a4TE€HO W HE 3auTeHo. B ciyuae
HEYJOBJIETBOPUTENBHON OLIEHKH CTYJEHT HMMEET IIpaBO IepeciaTh 3a4eT B
YCTaHOBJICHHOM IOPSIJIKE.

DK3aMeH MOXET MPOBOIUTCS B opMe cobecemoBaHus MO BOMPOCAM WM B
dopme TectrpoBanus. Ha moaroToBKy OTBETOB Ha BOIIPOCH! OTBOAUTHCA 40 MUHYT
(Ha BeImomHeHHe Tecta - 50 MuHYT). OICHKA 3HAHWA TPOM3BOIUTCS MO 4-X
OaybHOM 1IKane. B cioydae HEyJOBJIETBOPUTEIBHOM OLIEHKH CTYAEHT HMEET
[IpaBo MepecaaTh IK3aMEH B YCTAHOBIEHHOM TOPSIKE.

O01mue KpuTEepUN OLIEHKM O0TBETOB CTY/IEHTOB

Ouenka Ouenka Ouenka Ouenka
«OTJTHYHOY «XOpOLIOo» «YAOBJIETBOPUTEIbHOY «HEY/I0BJIETBOPHUTEILHO»
OueHKa «32a4TEHO» OueHKa «He 3aYTeHO0»
OIICHUBAETCSI OTBET, €CIU OIICHUBAETCS OTBET, B OIICHUBAETCS HETOJHBIN OIICHUBAETCS OTBET, IPHU
CTYICHT UMEET KOTOPOM OTCYTCTBYIOT OTBET, B KOTOPOM KOTOPOM CTYAEHTHI
CUCTEMHBIC TIOJTHBIC HE3HAYUTCIBEHBIE OTCYTCTBYIOT JIEMOHCTPHUPYIOT OTPHIBOYHEIE,
3HAHUS U YMEHUS I10 AIIEMEHTHI COMICPKAHUS 3HAYUTEIBHBIC DIIEMEHTHI OeccuCTeMHBIC 3HAHMS,
MIOCTaBICHHOMY WJIH TPUCYTCTBYIOT BCE COJIepKAHUS MITH HEYMEHUE BBHIJICIIUTH TIIaBHOE,
Bompocy. ComepxaHue HEOOXOIUMBIE MIPUCYTCTBYIOT BCE CYIIIECTBEHHOE B OTBETE,
BOTIpOCA U3JIaraeT 3JIEMEHTHI COJIePIKAHMUS, BEIIIICU3II0KEHHBIE JIOITyCKAfOT TpyOBIe OITHOKH
CBSI3HO, B KPaTKOM HO JIOTTYIIEHbI 3HAHUSA, HO JIOMYIICHbI
dbopwme, packpbiBaeT HEKOTOPBIE OIINOKH, CyIIIECTBEHHBIC OINOKH,
MOCIIEZIOBATEIHHO CYTh WMHOT/Ia HapyIlanach HEJIOTHYHO, TPOCTPAHHO
M3YYEHHOTO MaTepuala, MOCIIEI0BATEIHLHOCTh U3JI0’)KEHO OCHOBHOE
JIEMOHCTPHUPY S M3II0KEHUSI. coJiep>KaHue BOTpoca.
MPOYHOCTH U
MPUKIIATHYTO
HaIpaBJICHHOCTh

MOJTyYEHHBIX 3HAHUH U
YMEHUH, HE JIOIyCKaeT

TEPMHUHOJIOTMYECKUX
OomuO0K 1 (PaKTUISCKUX
HETOYHOCTEH
OnpeneneHue YpoBHsI 0CBOECHUSI KOMIIETEHIINI B COOTBETCTBHMH C OlIeHKOIi 0TBETA CTY/AEHTA
OueHkKa «OTIUYHO» OueHka «X0pouo» Ouenka Ouenka
CBUIETENBCTBYET O CBUJICTENECTBYET O «YAOBJIETBOPUTEIbHO» «HEYAOBJIETBOPUTEILHO»
HATAYAN HATAYAN CBHUJIETEIIECTBYET O CBUIETEIIECTBYET 00
c(hOpMHUPOBAHHBIX c(OpPMHUPOBAHHBIX HaJIM4uu OTCYTCTBHHU
KOMIIETEHIINI BbICOKOT 0 KOMITIETEHIUI c(hOpMHUPOBAHHBIX copMupOBaHHBIX
(3TaJIOHHOr0) YPOBHS CTAHAAPTHOIO YPOBHS | KOMIIETEHLUI OPOrOBOro KOMIIeTeHIUI [UIs PEIIeHUs
JUISL pelIeHus JUISL pelIeHus YPOBHS ISl pEIICHUs podeCcCHOHANBHBIX 33/1a4
podecCHOHANBHBIX podecCHOHANBHBIX npodeccHoHABHBIX 3a/1a4
3ajau 3aj1a4
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5.3. MaTepuaJibl VISl OIIEHKH U KOHTPOJIsI Pe3yJIbTATOB 00YUY€eHUsl

3anaHus K 3a4€Ty / 3K3aMeHy ®opmupyembie
KOMIeTeHIMH

1. Drtambl pa3BUTHA OTEYECTBEHHOTO IEIONPOU3BOACTBA IO obpameHusM (X VI — mag. XX BB.) VYK-2, I1K-3,
I1K-5

2. [Topsimox paboTHI C MUCHBMEHHBIMHU OOpaIIeHISIMA B TOPEBOIIIOIMOHHBI IIEPHOJ VK-2, I1IK-3,
I1K-5

3. PernameHTanus AeI0MPON3BOJICTBA IO OOpAIICHUSM B IIepBBIe TobI COBETCKON BIACTH VK-2, I1IK-3,
IK-5

4. ®ynkuuu LlenTpanbHOro u MecTHBIX Otopo xanod B 1918—-1920-e rr. YK-2, [1K-3,
IK-5

5. Pernamenranus nopsiaika paccMoTpenus xajnod B 1930-e roasr YK-2, [1K-3,
IK-5

6. I'ocympapcTBeHHOE pEryIupoBaHUE TEXHOJIOTUU PabOThl ¢ NPEAJIOKEHUAMH, 3asBICHUSIMU U YK-2, [1K-3,

»asobamu B 1940-1960-e rr. IK-5

7. Conepxanue, 3HaueHne Ykasa [Ipesuauyma BepxosHoro Cosera CCCP ot 12.04.1968 «O YK-2, TIK-3,

MOPSJKE PACCMOTPEHUS TIPEUIOKEHUH, 3asBICHUN U KaJlo0 rpakaaH» U ero HOBOH pelaKiy OT [1K-5

04.03.1980

8. CoBpeMeHHOE 3aKOHOJATEIbHOE PEryJHPOBAaHUE JCIOMPOU3BOJICTBA IO OOpaIICHHUSIM YK-2, T1K-3,

rpaxaad Ha henepaabHOM YPOBHE IK-5

9. 3HadueHNEe aIMIUHUACTPATHBHBIX PETJIAMEHTOB I PAOOTHI ¢ MHCEMEHHBIMH O0PaICHUSM VYK-2, I1IK-3,
I1K-5

10. CoBpeMeHHbIE HOPMAaTUBHO-METOAUUECKHE MAaTEPUabl, PETYJIUPYIOLIUE NEIONPOU3BOJICTBO YK-2, TIK-3,

1o OOpameHusIM IpakaaH B (peaepanbHbBIX OpraHax MCIOJHUTENBHON BIACTH, B OpPraHM3aIlisX, I1K-5

YUPERICHUSIX

11. TexHOMOTHH TIpHEMa, YKCTICTUIIMOHHOI 00pabOTKH 1 perucTpaIiii MUCBMEHHBIX 00paeHui VK-2, I1IK-3,
ITK-5

12. OcobeHHOCTH pabOTHI C TOBTOPHBIMU THCEMEHHBIME 00paleHHIMA YK-2, TIK-3,
IIK-5

13. Cpoxu ucmnonHeHus oOpameHMH M BHJBI KOHTPOJIS 32 CBOEBPEMEHHBIM pa3pelieHHEM YK-2, [1K-3,

paccMaTpUBaEMBbIX JOKYMEHTOB IIK-5

14. Buapl v OHATHS 0OpalieHui VK-2, IIK-3,
IIK-5

15. Amnanu3 paboThl MO OOpAIICHUSM, CHCTEMATH3aIUs, XPaHEHHE, JKCICPTH3a IICHHOCTH VK-2, IIK-3,

JIOKYMEHTOB JIAaHHOU KaTErOpUHU MK-5

16. ITogroroBka MH(MOPMAIIMOHHO-CIIPABOYHBIX M AHATUTHYECKUX MaTEpHaNIOB IO pe3ysibTaTaM YK-2, [1K-3,

paboThI ¢ JAHHOM KaTeropuer JOKYMEHTOB MK-5

17. OcobeHHOCTH OpraHu3anuu paboThl 0 0OpaIIeHUsIM TpakJIaH B OpraHax 3aKOHOJATEIbHON YK-2, TIK-3,

BJIACTH IK-5

18. Perucrparusi, yueT, UCIIONHEHHE OOpaIeHnil rpaxiaH, opraHu3anuii B I'ocyzapcTBeHHOMH YK-2, I1K-3,

Hdyme MK-5

19. OcobeHHOCTH OpraHW3anuy pabOTHI MO OOpaIIeHUSIM TPaKJIaH B OpraHaX HCIIOIHUTEIHHOMN YK-2, TIK-3,

BJIACTH MK-5

20. Opranusanus paboThI ¢ xamobamu, 3asBICHUSIMH, MPEII0KEHUIME B (peiepaltbHBIX OpraHax YK-2, TIK-3,

VCTIOJIHUTENILHOM BIIACTH (Ha MpUMepe MUHUCTEPCTBA, areHTCTBA, KOMHUTETA) IK-5

21. OcoOeHHOCTH OpraHW3anuu padoTHl MO OOpAalIeHHsSM TpakJaH B OpraHax MECTHOTO YK-2, TIK-3,

caMOyIIpaBJICHUs MK-5

22. TIpouenypa paccMOTpeHHs 0OpaIeHNs B 3aBUCHMOCTH OT (POPMBI OOpaIIeHHUs TpaXkIaH YK-2, TIK-3,
IK-5

23. OpranuM3zanus JUYHOIO TIpUeMa TpakOAaH Yy PYKOBOAUTENS OpraHa MECTHOIO YK-2, [1K-3,

caMOyIpaBJeHUs IK-5

24. Buapl oOpaieHuii B Cyabl VK-2, IIK-3,
MK-5

25. Tlopsgok © JIOKYMEHTHpPOBaHHE TMpOILEAypbl PacCMOTpPEHHs oOpalleHnii B cynaax. YK-2, I1K-3,

OdopmiieHne mepenucky Mo oOpameHusM B Cy1ax IK-5

26. Jlenonpou3BOICTBO M0 jkao0aM U MpoTecTaM, MOCTYMHUBIINM B TIOPSIIKE HaA30pa B cyaax YK-2, TIK-3,
MK-5

27. OcobeHHOCTH PabOTHI C MUCEMEHHBIMH OOpamieHusMu B EBponeiickom cyne YK-2, I1K-3,
IK-5

28. TloHATHA «3ampoc» W «COIMANTBHO-TIPABOBOM 3ampocy. OCHOBHBIE BHIBI 3alpOCOB, YK-2, I1K-3,

MOCTYTIAIOIINX B APXUBHBIE YUPESKIACHUS OT TPAXKAaH IK-5
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29. TexHOJIOTHS UCTIOTHEHHS COLMATBHO-TIPABOBBIX 3aIIPOCOB B apXHUBHOM YUPEKICHUN VYK-2, TIK-3,
I1K-5

30. TpeGoBaHuUs K 0(OPMIICHHIO apPXUBHBIX CIIPABOK, APXUBHBIX KOMHH W apXUBHBIX BBHITTHCOK YK-2, TIK-3,
I1K-5

5.4. Metoanuyeckue MaTepHaJIbl 10 OLEHUBAHUIO Pe3YJbTATOB 00y4eHHUS

IIpomexyTouHast aTTecTAlMA PEAM3YyETCs B XOJ€ claul 00y4aromUMUCS
3a4eTra M sKk3ameHa. L{enbo mpoMeKyTOUHON aTTeCTaluu SBISETCS KOMIUIEKCHAs U
OOBEKTUBHASI OIEHKAa 3HAHUM CTYIEHTOB B MPOIIECCE OCBOCHUS HUMH OCHOBHOM
00pa30BaTeIbHON TPOrPaMMBbI BBICHIETO MPOPECCHOHANTBHOIO 00pa30BaHMsL.

3auer / BK3aMEH IO JWCUUIUIMHE IMpecieyeT Lelb OLEHUTh padoTy
CTYJIEHTa 3a KypC WM CEMECTp, CTEIEHb YCBOCHHUS TECOPETUYECKHX 3HAHUU U
KOMIIETCHLIUH, YPOBEHb TBOPYECKOTO MBILIUICHHS, HABBIKOB CaMOCTOSATEIBHOM
paboThl, yMEHHE aHATU3UPOBATH MTOJIyYEHHbIE 3HAHUS U IPUMEHSATh UX B PEIICHUN
IIPaKTUYECKUX 3a]a4.

3adeT NpOBOJUTCA B BUJIE COOECETOBAHMS 10 KOHTPOJIBHBIM BOIIPOCAM.

DK3aMeH MOKET MPOBOJIUTCA B BUJE TECTOBBIX 3alaHUN WJIK COOECETOBAHMS
no OwuneraM, KoOTopble YyTBepxkaatorca kadpenpou. Ilpu HeoOxoaumocTn
IIPENOIaBATENI0 MPEIOCTABISAETCS MPaBO 33JaBaTh CTYJAEHTaM JOMNOJHUTEIbHbIC
BOIIPOCHI, a TaKXe IMOMHMO TEOPETUYECKHX BOIPOCOB JaBaTh 3aladyd M
MPaKTUYECKUE 3aIaHUs 110 ITporpamMmme Kypca.

KputepussmMu yCHemHOCTH OCBOEHHUSI CTYACHTOM JaHHOMW y4eOHOMU
JUCLUIUINHBI IIPU IPOBEIECHNN TEKYLIETO U UTOTOBOTO KOHTPOJIS SIBIISIOTCS:

1. KonnuecTBO NpaBWIBHBIX OTBETOB HAa TEKYLIEM TECTHPOBAHUU M IIO
KOHTPOJIBHOMY TECTY.

2. AKTHBHOCTb M aJI€KBaTHOCTb IIOBEJECHUs CTYyJECHTA Ha CEMHHAPCKHUX
3aHATUSAX, BBIIIOJIHEHWE KaXIbIM CTYIEHTOM BCEX MpaKTUYECKUX padorT,
OCMBICJIEHHOCTh M CAMOCTOSITENBHOCTD CYXJICHHM, NMPOSIBJIEHHBIX B XOJI€ YCTHOTO
orpoca.

3. IIpaBuUsibHBIE OTBETHI HA BOMPOCHI MO COAEPKAHUIO 0A30BBIX MCTOUHUKOB U3
CIMCKOB PEKOMEHI0BAaHHOM JIMTEPATYPhI 110 JUCLUILITIHE.

4. JleMoHcTpauuss 3HaHHS NPOPECCHOHAIBHBIX TEPMUHOB, MOHSTHM,
KAaTE€ropuil U TEOPUN.

5. Hanuume COOCTBEHHOrO BHJEHUSA paccMaTpPUBAEMOl MPOOJIEMBI,
c(OpMUPOBAHHOTO Ha OCHOBE M3yUEHUS M aHaJIM3a HAy4YHbIX PaOOT, BHIIOIHEHUS
MIPAKTUYECKUX 3aJaHUM.

6. PECYPCHOE OBECIIEYEHHME

6.1. OcHOBHAs ¥ 1ONOJIHUTEJIbHAS y4eOHas JIUTEpaTypa

OcHoBHas JMTEpaTypa

1. Kabamos, C.}O. Opranuzanusi paboTbl ¢ 0OpallleHUsIMU TPakJaH B
ucropuu Poccuu : yueobHoe nmocobue / C.}O. Kabammon. - Mocksa : M3natenscTBo
«®aunTay, 2010. - 312 c. - ISBN 978-5-9765-0934-4 ; To ke [DneKTpOHHBII
pecypcl. - Pexum JIOCTyIA: URL:
http://biblioclub.ru/index.php?page=book&id=57952
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http://biblioclub.ru/index.php?page=book&id=57952

2.  Kysuenos, U.H. JlenonpousBoactBo: yueOHO-CIIpaBouYHOE Tocodue /
N.H. Ky3nenos. - 6-e¢ u3za., nepepad. u mom. - MockBa : M3garenbcko-Toprosas
kopropanus «JamkxoB u K°», 2014. - 460 c. : tabn. - bubauorp.: c. 359-363 -
ISBN 978-5-394-01981-4 ; To xe [DnekTpoHHBI pecypc]. - Pexxum nocryna:
URL: http://biblioclub.ru/index.php?page=book&id=452846

3. [TaBnoBa, P. C. Jlemompou3BOACTBO MO OOpaIlIeHUSIM TpaxkaaH :
yueOHoe nocodue g By3oB / P. C. IlaBnosa. - Cankr-IlerepOypr : Jlans, 2021. -
280 c. - ISBN 978-5-8114-7001-3. - TekcT : a5mekTpoHHBIN // JIaHb : JIEKTPOHHO-
oubnroreunas cuctema. - URL: https://e.lanbook.com/book/169796

JlonoJiHUTeIbHASI JINTEpPaTypa

4, Ka6amos, C.1O. Jlenonpou3BoACTBO U apXUBHOE JIEJI0 B TEPMHHAX U
onpenenenusx / C.}O. Kabamos, N.I'. Achanausposa. — 3-e u3a., crep. — MockBa
: W3pmarensctBo «®muuTtan, 2018. — 295 c. — Pexum pocryma: URL:
http://biblioclub.ru/index.php?page=book&id=69168

S. I'BacBa, W.B. [lenonpou3BoACTBO: y4€OHBIM CHOPAaBOYHUK /
N.B. I'Baea, C.B. Cob6aneBckuii. - Munck : TerpaCuctemc, 2011. - 224 c. - ISBN
978-985-536-148-1 ; To ke [DnexkTpoHHbI pecypc]. - Pexum moctyma:URL:
http://biblioclub.ru/index.php?page=book&id=78519

6. OOyueHue TeXHOJOTUAM JIeJIOBOTO MuchMa : yueoHoe nmocooue / JI. I1.

Copokuna, H. A. Twonenko, E. JI. Uepkammuua, O. C. IlupseBa. - Mocksa :
MUCU - MICY, 2020. - 48 c. - ISBN 978-5-7264-2355-5. - Tekcr:

ANEKTPOHHBIN //  JlaHb @ 3JeKTpOHHO-OMONMMoTeuHas cucrema. - URL:
https://e.lanbook.com/book/165207

7. Tpodumoa, O.B. OcHOBBI J€710BOro mHuchbma: yuyeOHOe mocooue /
O.B. Tpodpumona, E.B. Kymuuk ; MunucTepcTBO 00pa3oBaHus U HAYKH

Poccuiickoit ®eneparum, TIOMEHCKUI TOCYJapCTBEHHBIN YHUBEPCUTET. - 4-€ U31.,
crep. - Mocksa : M3natensctBo «®nunTay, 2016. - 305 c. : Tabn. - bubauorp. B
kH. - ISBN 978-5-9765-0930-6 ; To xe [OnekTpoHHbIH pecypc]. - Pexxum qocrymna:
URL: http://biblioclub.ru/index.php?page=book&id=57968

6.2. Pecypchbl MH(pOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «AHTEpHET)

B coorBercTBUM ¢  JUIIEH3MOHHBIMA HOpPMAaTHBaMU  OOECTICUCHHUS
OnOMMOTeUHO-MH(POPMAIIMOHHBIMU ~ pecypcaMu  OWOIMOTeKa  OpraHu3yeT
WHIMBU Ty AJIbHBIN HEOTPAaHUUYEHHBIN JOCTYI U3 000U TOYKH, B KOTOPOH UMEETCS
nocTyn K cetu MHTepHeT, K yuyeOHbIM MaTepuaiaM DJIEKTPOHHO-OMOINOTEUHBIX
cuctem (ObC):

1. ObC «YnHuBepcurerckas OubamoTexka onmaitn». M3marensctBo: OO0
«HekcMemuay. IlpuHamnexHOCTh cTopoHHsSs. WWW.biblioclub.ru. KomugectBo
irouerd  (mosp3oBateneit): 100% on-line. Xapakrepuctuku OUOIHMOTEUHOTO
dboHga, TOCTYyHn K KOTOPOMY TMPEAOCTaBISETCS JOTOBOPOM: JOCTYH K 0a30BOM
yactu ObC.

2. OBC «MznatenbctBo I[lnanera My3blku». DIEKTPOHHO-OMONIMOTEUHAs
cucreMma OOO «M3narenbctBo IIJTAHETA MY3bBIKN». IlpuHaaiexxHOCTh

croponnsss. WWW.e.lanbook.com. KomndectBo kimroueit (moms3oBateneit): 100%
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on-line. Xapakrepuctuku OuOIHOTEYHOTO (POHAA, JHOCTYII K KOTOPOMY
IPENOCTABISIETCS TOTOBOPOM: JOCTYN K KOJUIEKIMAM: «My3bika u Teatp», «baer.
Tanen. Xopeorpadus».

3. B/l Onexrponnas Cucrema «Kynerypa». ba3a JlaHHBIX DIeKTpOHHas
Cucrema «Kymnbrypay. [TpuHaanexxnocts ctoponnss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBCKHil TOCYyJIapCTBEHHBIM WHCTHTYT HCKYCCTB H
KYJIbTYpbI (3JE€KTPOHHBIN KaTtajor). MexayHapoHasi acColMalMsl Mojb30BaTenei
U pa3pabOTYMKOB JJIEKTPOHHBIX OUOIMOTEK U HOBBIX HH(DOPMAIMOHHBIX
TEXHOJIOT UM (accouumanus OBHUT). ITpuHaAIEHKHOCTD CTOPOHHSIA.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunasa snektponHas Oubnunoreka. OOO Hayunas
DJICKTpOHHAsE OumOymoteka. [IpuHamIeKHOCTH cTOpoHHssA. http://elibrary.ru/
JIuuensuonnoe cornamenne Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.

6. DnexkrponHo-6mOmMoTeuHas cucreMa ®I'bOY BO «XT'UKy». ®I'bOY BO
«XT'UK». [IprHaIEe)KHOCTD coOCTBEHHasl. JloxanbHbIN TOCTYIL.
http://carta.hqiik.ru. ITpukas no Muactutyty Ne 213-06 ot 07.10.2013 .

7. EnuHoe OKHO JocTyma K o0pa3oBaTeNIbHBIM pecypcaM. JIEKTPOHHAs
oubnuorexka. ®I'AY 'HUU UTT «Uudopmuka», MunuctepctBo oOpa3oBaHus U
HAYKH PO. ITpuHagIEKHOCTD CTOPOHHSIS. CBoOoHbBIN JIOCTYII.
http://window.edu.ru

8. Emunas xomnexuust udpossix OOpazoBarenbHbix PecypcoB. ®I'AY
'HUN UTT «udopmuka». [lpunannexHocts croponHsis. CBOOOAHBIA JOCTYIIL.
http://school-collection.edu.ru

9. ®enepanbHbli LEHTP HWHOOPMALMOHHO-00PA30BATENBHBIX PECYPCOB.
®denepanbHblii 1EeHTp HWH(GOPMAIMOHHO- 00pa3oBaTelbHBIX pecypcoB, DPI'AY
I'HUU UTT «udopmuka». IlpunannexHocts cropoHHsd. CBOOOAHBIA AOCTYI.
http://fcior.edu.ru

IIpogeccnonanbubie 0a3bl JaHHBIX, MHPOPMAIMOHHbIE CIPaBOYHbIE
cuctemMbl M pecypcbl UHTEpHeT CBOOOHOIO 10CTYyNA

10. https://docplan.ru — cBoGomHO pacmpocTpaHsiemas MOJTHOTEKCTOBas Oasa
JAHHBIX TOKYMEHTOB HAallMOHAJIIBHOW CUCTEMBI CTaHAAPTU3ALINH.

11. https://www.gost.ru/portal/gost//home/standarts - CBOOOIHO
pacnpocTpaHsieMble MOJTHOTEKCTOBBIE 0a3bl JAHHBIX HAIMOHAIBHBIX CTaHAApPTOB,
MEKTOCYJApCTBEHHBIX CTAHAAPTOB, MEXKIYHAPOAHBIX cTaH1apToB [SO.

12. https://www.gost.ru/portal/gost/ - cBoGoaHO pacmpocTpaHseMbie
MOJIHOTEKCTOBBIE 0a3bl JAHHBIX HallMOHAJIbHBIX CTaHJapTOB,
MEXIOCYAapCTBEHHBIX  CTaHAAPTOB,  MEXAYHapoJIHbIX  craHpaptoB  ISO
pa3MelleHHbIX Ha caiite @efepalbHOrO0 areHTcTBa IO  TEXHUYECKOMY
PEryJIupoBaHUIO U METPOJIOTUH.

13.  https://www.eos.ru/eos_delopr/ - cBobOomHO pacrpocTpaHsemas
uH(pOpMaIMOHHAs CIPaBOYHAsl CUCTEMa IO BOMPOCAM OpraHu3aluu padboThl C
JIOKYMEHTaMH, aBTOMaTHU3ALNH JeJIONPOU3BOICTBA, ANEKTPOHHOTO
JIOKYMEHTO000pOTa, apXUBHOTO JIEJA.

14. http://base.garant.ru - cnpaBouHast mpaBoBas crcreMa «I'apaHr.
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15. https://www.gdm.ru/info/ - cBoOOAHO pacmpocTpaHsSEeMblii HHTEPHET
pecypc, MPEJICTABIISFOINAN MaTepUabl «'nibaun Ynpasnsromux
JlokymeHTaruei» - mpodeccuoHAIbHOTO OOBEIWHEHHUS CIECHUATNCTOB CIIYXO
JOKYMEHTAIlMOHHOTO  oOecrnieuenuss ympasieHuss (HOY) mnpenmpusituii
yupexaenuii Poccun.

16. http://www.top-personal.ru/ - ¢cBo6OIHO pacHpOCTpaHAEMbIii HHTEPHET
pecypc, TPEACTABISIIOIINKA JOCTYNl K KypHaJIaM «YTIpaBlIEHHUE MEPCOHATIOMY,
«TpymoBoe TpaBo», «AJIMHUHHUCTPATUBHOE TMpaBo», «Jlemonmpou3BoaCTBOY,
«CekpeTapcKoe JIeo.

17. http://delo-up.ru - cBobGomHO pacmpocTpaHsieMas HHGDOPMAIMOHHAS
cpaBo4Has 0aza, NPEACTABIAIONIAs JOCTyH K 00pas3lam pa3IU4HbIX BHJIOB
JOKYMEHTOB M aJTOPHTMY JOKYMCHTHPOBAHHS Pa3JIUYHBIX YIPABICHYCCKIX
omnepanui.

8. www.docdelo.ru - cBoOogHO pacnpocTpaHseMas HH(pOpPMaIMOHHAS
crpaBoYHass 0aza, TPEACTABIAIONIAs JOCTyH K 00pas3laM pa3IuYHbIX BHJIOB
JOKYMEHTOB M aJTOPUTMYy JIOKYMCHTHPOBAHHS Pa3JIUYHBIX YIPABICHYCCKUX
OTIepaLUU.

19. https://www.rsuh.ru/vestnik/daizi/ - cBoOomHO pacmpocTpaHsIeMblii
MHTEPHET pecypc, Ipenacrasiussrommi noctyn kK Bectnuky PITY, cepusm
«lokymeHnTanmuctuka. JlokymeHTOBeneHHEe. ApXuBOBeAcHHE», «MHPOpMaTHKa.
3amurta wHpopmammu. Marematuka», «JloKyMeHTOBEIEHHE W apXHWBOBEICHHE.
Nudopmatuka. 3ammra napopmanuu 1 uHbopmaImoHHasi 6€30MacHOCTbY.

20. http://elar.urfu.ru/handle/10995/10015 - cBoGOIHO pacmpocTpaHIEeMbIii
UHTEPHET pecypc, COAEpXKallui MaTepuanbl TMEPUOJUYECKOTO COOpHHUKA
UCTOPUYECKOTO (haKkynbpTeTa Y pambCKOTro GeepatbHOrO YHUBEPCUTETA.

6.3. UndopmauuoHHbIe TEXHOJOTHH, IPOrPAMMHOE o0ecrieyeHue u
HHGOpPMALMOHHBIE CIIPABOYHBIE CUCTEMbI

[IporpamMHO-MH(pOpPMALIMOHHOE  OOecreyeHrue  y4eOHOro  Impoiiecca
COOTBETCTBYET TpeOOBAHUIM beneparbHOTO rocy1apCTBEHHOTO
o0pa3oBaTeILHOTO CTaHAapTa.

JIg mpoBeAeHUS 3aHATHH JICKIIMOHHOTO THUIIA, 3aHATUH CEMHUHAPCKOTO THUIA,
3aHATUM MTPAKTUUYECKOI0 THUIIA, TPYNIIOBBIX KOHCYJIbTAlMK, TEKYLIET0 KOHTPOJIA U
IPOMEKYTOUYHOW  aTTECTAllMM  HWCHOJIB3YETCS  CIEAYIOIIEE  IIPOrPaMMHOE
obOecIieueHue:

— JIMIIEH3UOHHOE MPOIPUETAPHOE TPOTPAMMHOE 00ECIICUCHHE!

1. Microsoft Windows

2. Microsoft Office (B coctaB makera Bxomsat:. Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B coctaB makera BXOJST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,

Encore CS6, Bridge CS6, Media Encoder CS6);
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— cBOOO/THO paCIPOCTPaHIEMOe MPOrPAMMHOE 00eCIICUCHHUE:!

1. wabop o¢ucHsix mporpamm Libre Office

2. aynuomnpowurpsiBareas AIMP

3. BuaeonpourpseiBarenb Windows Media Classic

4. unrepHer-Opay3ep Chrome.

JInst caMOCTOSITENTLHON MOATOTOBKU CTYJIEHTOB K 3aHATHSM IO JTUCIUILTAHE
TpeOyeTcs oOpaieHne K mporpamMmHoMy obOecrederuio Microsoft Windows,
Microsoft Office, B Tom umciie I HOATOTOBKH MYJIBTHUMEIUNHBIX MPE3CHTAINN
0 TeMaM CEeMHHapoB B mporpamme PowerPoint. [Iyis co3maHus KOHEYHBIX HE
pEeIakTUPYEMbBIX BEpCHIA JOKYMEHTa PEKOMEHIyeTCs UcToiib3oBath Acrobat X Pro,
Bxosmuii B cocras nakera Adobe Creative Suite 6 Master Collection.

[Ipy wM3y4YeHMH JUCHUIUIMHBI OOYYaroIIUecs HMEIOT BO3MOXHOCTh
UCIIOIb30BaHUs MH(DOPMAIIHOHHO-CIIPaBOUHBIX cucTeM «Kyiabprypa» u «[apanm,
Bcepoccuiickyro OTpPacCJEBYIO CIIPABOYHYIO CUCTEMY «udopmuoy,
pedepaTUBHBIX U OUOIMOMETPUYECKUX 0a3 JAaHHBIX PELEH3UPYEMOU JHUTEpaTypbl
Web of Science u Scopus, B COOTBETCTBUM € 3aKITIOYCHHBIMH JOTOBOPAMH.

Ha Bcex KkoMmbplOTepaX B HMHCTUTYTE YCTAHOBJCHO JIMIICH3MOHHOE
aHTUBHUPYCHOE TporpaMMmHoe oOecneuenne Kaspesky Endpoint — Security.
Heo0xomuMbIM yciioBHEM HHGOPMAIIMOHHON O€30MacCHOCTH MHCTHTYTA SIBJISICTCS
oOs3aTeNibHAs TPOBEPKA HAa HAJIWYME BHPYCOB BHCIIHUX HOCHUTENEH Mepel] MX
ucrosb3oBanueM ¢ momoinbto Kaspesky Endpoint Security.

[TepeunciieHHoe nporpaMMHoe obOecriedeHrue 0OHOBIISIETCS IO Mepe BhIXOJa
HOBBIX BEPCHUI MPOTPaMM B paMKax COOTBETCTBYIOIIMX JIMIICH3UM U COTJIAIIICHHUH.

6.4. MatepuaJibHO-TeXHUYECKasi 0a3a

MarepuanbHO-TEXHUUYECKOE  OOECIEUEHUE pealn3yeMOod  JIUCUUILIMHBI
COOTBETCTBYET TpeOOBAHUIM beneparbHOTO rOCyJapCTBEHHOTO
00pa30BaTeIbHOrO CTaHAAPTA.

J{nst mpoBeAeHUs 3aHATUIM JIEKIIMOHHOTO TUIIA, 3aHATUN CEMUHAPCKOTO THIIA,
IPYNIOBBIX W WHAWBUIYAJIbHBIX KOHCYJbTAllMi, TEKYIIET0 KOHTPOIS U
MPOMEKYTOUHOM aTTecTallud B Yy4eOHOM TMPOIECCE AaKTUBHO MCIOJIb3YIOTCS
CJIEAYIOIIUE CIIEHHAIbHBIE TOMEIICHUS:

- y4eOHbIE ayJAUTOPHH, OCHAIIEHHBIC CICIHAIM3UPOBAHHON MeOebio,
JIEMOHCTPAIIMOHHBIM ~ 000py/JIOBaHHEM (MYJIBTUMEIUMHBIA MPE3CHTAIMOHHBIN
KOMIUIEKC B COCTaBe€ IMPOEKTOpa, SKpaHa, AKTUBHOW aKyCTUYECKOW CHUCTEMBI,
MEePCOHATBLHOTO KOMIIbIOTEpA) M Yy4eOHO-HArJSIHBIMU TlocOOUsIMH (B T.4. B
anexkTpoHHoM Bujae) (aya. 303 (kommbroTepHblid Kiacc), 309 (mabGoparopus
MH(OPMAIMOHHBIX TEXHOJIOTHUH).

JI71st caMoCTOsITeNTbHOM PaboThl CTYAECHTOB MIPEHA3HAUCHBI:

- ayn. 209 (uurtanbHBIM  3an), OOOPYIOBaHHbIE MEPCOHATBLHBIMU
KOMIIBIOTEpaMH, 00€CTICUMBAIOIIMMHU JTOCTYI K JJICKTPOHHOW WH(OPMaIMOHHO-
oOpa3oBaTenbHONl Ccpele opraHu3anuu, K ceTu «VHTepHeT», K 3IEeKTPOHHBIM
OMOTMOTEYHBIM CUCTEMAM.

[Tomemenne s XxpaHeHUST U MOPOPUIAKTUYECKOTO  OOCITYKUBAHUS

yueOHoro obopynoBanus (ayna. 03, 122).
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[Ipu HEoOXOAMMOCTH B Y4E€OHOM TMPOIECCE HCIOIB3YIOTCS KOMIIICKTHI
MIEPEHOCHBIX IEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, TPOEKTOP, IKPaH).

Bce kommbroTepsl MHCTHTYTAa 00BEIUHEHBI B JIOKAIBHYIO CETh, C KaXJO0TO
U3 HUX BO3MOXKEH BBIXOJ B I1o0anbHyt0 cetb HTepHeT. UHCTUTYT MCHOIB3YyET
BBIJICJICHHBIM KaHal co ckopocteio 10 MO6/c. [Jlns CTyneHTOB HMeeTcs
BO3MOXKHOCTh BBIXOJa B CeThb MHTEpHET ¢ MOOHMIIBHBIX YCTPOWMCTB MOCPEACTBOM
cetu WiFi, kotopas ycraHoBiieHa B yMTabHOM 3aiie UHcTUTYTA.

[IpoBeneHne AEKIMI MO IUCIUIUIMHE COMPOBOXKIAAETCA UCIIOIb30BAHUEM B
KauecTBe y4eOHO-HATJISAIHbIX MaTePUAJIOB ClalI-TIPEe3ECHTAIIUSIMHU.

7. BOCIIUTATEJIBHAS PABOTA

Bocnutanue ~ oOywarommxcsi  MpPU  OCBOGHMHM  MMH  OCHOBHBIX
npodeCCUOHANIBHBIX ~ OoOpa3oBaTenbHbIX  mOporpamMm  (maimee —  OIIOII)
OCYILIECTBIISIETCS. HA OCHOBE pabouell mporpaMMbl BOCHHUTAHUSA U KaJeHIApPHOTO
IJIaHa BOCIIMTATENbHOM padoThl, BKiItouaeMmbix B OITOIL.

Ilenp BocmUTaTeNbHOM pabOTHI — CO374aHUE YCIOBUM ISl aKTUBHOMU
KUBHEJCATCIPHOCTH  OOyYarommMXxcsl, WX TIPaXkIaHCKOTO  CaMOOIpeaeICHus,
poheCCHOHAIBHOTO CTaHOBJICHUS u VHAUBUIYaJIbHO-TMYHOCTHOU

caMoOpeaJiu3allud B  CO3MJATENIbHOM  NI€ATEIbHOCTH JJI  yJIOBJIETBOPEHMS
NOTPEOHOCTEN B HPAaBCTBEHHOM, KYJIBTYPHOM, HHTEIUIEKTyaJIbHOM, COLIMAIbHOM U
1po(heCcCUOHATILHOM Pa3BUTHUHU.

3ajaun  BOCHUTATEIBHOM  pabOTBL:  pa3BUTHE  MHUPOBO33PEHUS U
aKTyalu3alys CHCTEMbl 0a30BBIX IEHHOCTEH JWUYHOCTH, NPHUOOIIEHUE K
OO0IIIeYeI0BEYECKUM HOPMaM MOpaJiv, HAIMOHAJIBHBIM YCTOSM M aKaJeMHUYECKHM
TpPaIWIUsAM; BOCIMUTAHHE YBaXXEHHUS K 3aKOHY, HOpMaM KOJUICKTHBHOW >KH3HHU,
pa3BUTHE TPAXMTAHCKOW ©  COIUAIBHONH  OTBETCTBEHHOCTH; BOCIHUTAHHE
MOJIOKUTEIHHOTO OTHOIICHUS K Tpyay, (GOPMHUPOBAHHWE KYyIbTYphl M OTHKH
npodecCUOHAIBHOTO ~ OOImIeHus;  (GOpMUPOBAaHUWE  JIMYHOCTHBIX  KAayecTB,
HEe0OX0MUMbIX J1s A PeKTUBHON MpodhecCHOHATBHON JACSITEIBHOCTH; BOCITUTAHUE
BHYTpPEHHEHN NMOTPeOHOCTH JIMYHOCTU B 3JJ0POBOM 00pa3e *KU3HU, OTBETCTBEHHOI'O
OTHOILIIEHUS K MPUPOJHOW U COIMOKYJIBTYPHOM Cpele; MOBBIILIEHUE YPOBHS
KYJbTYpPbl 0€30M1aCHOTO MMOBEICHHUS.

OcoOenHoctn u  Tpaauuuu HMHcTUTyTa OOYCIIOBIMBAIOT —CIEAYIOLIUE

OCHOBHBIE  HANpaBJICHUS  BOCHHUTATEIbHOW  pabOTBI:  NaTPUOTHUYECKOE,
IPAKIAHCKOE,  TyXOBHO-HPABCTBEHHOE,  KYJbTYPHO-TBOPYECKOE,  HAy4HO-
o0Opa3oBaTesbHOE, 1po(heCcCUOHATIBHO-TPY0BOE, BOJIOHTEPCKOE

(moOpoBoJibUECKOE),  JKOJIoTHYecKoe,  (usnueckoe. Buasl  aesITeNbHOCTH
oOydJaronMxcss B BOCIUTATEIbHOM cHUCTeME 00pa30BaTENbHON OpraHU3ALNU:
MPOEKTHAs NIEATENbHOCTh (KaK KOJIJIEKTMBHOE TBOPUYECKOE JEJN0), BOJOHTEPCKas
NeSATEIbHOCTh,  y4eOHO-HMCCIIeOBaTENbCKass W HAyYHO-HMCCIIEOBATEIbCKAs
NeSATEIbHOCTb, IOCYTOBasi, TBOPUECKAsi U COLUAIBLHO-KYJIbTYpHAs ACSTENbHOCTD U
Ap.

BocnutatenpHplii  moTeHUMAN y4yeOHO-UCCIENOBATENbCKOH UM HAy4YHO-
UCCJIEIOBATENBCKOW  JCSATENIBHOCTH — peaju3yeTcs B MPOLECCE  pPa3BUTHUSA

35



UCCIIEIOBATENLCKON KOMIIETEHTHOCTH O0YyUaloIuXCsl Ha MPOTSHKEHUN BCETO CPOKa
ux oOyuenuss B  MHctutyTte.  Pe3ynpTaThl  CTYJEHYECKOM  Hay4HO-
MCCJIEIOBATENBCKONW JIEATEIbHOCTH MPOXOAAT anpoOaluio B paMKax Hay4HbIX U
HAyYHO-TIPAaKTUUYECKUX KOH(EpPEHLUUH pa3lIuyHOrO0 YpOBHA, B T.4. KOH(EpEHLUH,
OpraHU30BaHHBIX MTHCTUTYTOM.

ConuanbHO-KYJBTypHasT U TBOpYECKas JEATEIbHOCTh OOy4YaroluXcs
peanusyercs NpU OpraHU3alMM M IPOBEJCHUU 3HAYMMBIX COOBITMM U
MEpOIPUATHN IPaKJaHCKO-NIaTPUOTUYECKOH, Hay4YHO-UCCJIEN0BATEIBCKOM,
COLIMOKYJIBTYPHOM U (DU3KYJIBTYpHO-CIIOPTUBHOM  HANpaBICHHOCTH. Buel
TBOPUYECKON  JleATeNbHOCTH  oOywatrommxcsi B MHcTUTyTE:  My3BIKaIbHOE
TBOPYECTBO, XOpeorpaduueckoe TBOPUECTBO, T€ATPaIbHOE TBOPUYECTBO, HAYYHOE
TBOPYECTBO, MEIUANPOEKTHI U JP.

BononTepckas AesITensHOCTh 00YYAIOUINXCS — HIMPOKUN KPYyT HaIllpaBICHUN
CO3UAATENbHON AESTENbHOCTH, BKIIOYAIOMINI pa3inyHble GOPMBI IPakIaHCKOro
yuactus. Ilo wHMnmaTtuBe OOydYarOMXCA M TNPU HX AKTUBHOM YYacTHUH B
HNHCTUTYTE OCYIIECTBIISIET CBOIO IESITEIBHOCTh JOOPOBOJIBYECKUN OTPsT «MBD».

Peanuzanuio PabGouell mporpamMmbl BOCIHMTaHUS MOMOTaeT 0OeCIeuuBaTh
B3aMMOJCHCTBUE C pa3IMYHBIMM COLMAJIBbHBIMM HMHCTUTYTaMH, CyOBEKTaMHU
BocnuTaHua. (Oco0oe 3HaueHue s BOCIMTATENBHOIO IIpolecca HMEET
OpraHu3alysl MPAKTUYECKOW MEeATENbHOCTH OOYYaloUMXCAd C LENbI0 pPa3BUTHUS
npo(eCCHOHANBHBIX KOMIETEHIMH B ycloBusAX WMHcTUTyTa U IpO(UIBHBIX
YUPEKICHUN U OpraHU3alUi.

8. OCOBEHHOCTHU OBYYEHU S UHBAJIM/JI0B U JIUL C
OI'PAHUYEHHBIMU BO3MOXHOCTAMMU 310POBbSA

B nporecce nzyueHus AUCHUILIMHBI U OCYILIECTBICHUS MPOLIEAYP TEKYIIETO
KOHTPOJISl YCIIEBAEMOCTU W MPOMEKYTOYHOM aTTecTallud WHBAJIUIOB M JIUI[ C
OTPAHUYECHHBIMH BO3MOXKHOCTSIMU 3JI0POBbSI TMPUMEHSIOTCS  aJalTUPOBAHHBIE
dbopMbl  00y4YeHHST C€ YYETOM HHIMBHIYAIbHBIX TCUXO(PU3NOIOTHIECKUX
0COOEHHOCTEH.

OOyueHnue JMIl C OTPAHUYECHHBIMH BO3MOXXHOCTSMH U  HHBAJIHUOB
OpraHU3yeTCsl KaK COBMECTHO C JPYTMMHU OOYYArOUIMMUCS Ha JICKIIMOHHBIX H
MPAKTUYECKUX 3aHITHSIX, TaK U 110 HHIUBUYyAIbHOMY yueOHOMY I1aHy. Bo Bpems
MPUEMHOM KaMIIaHWH, a TAKKE BO BPEMSI CIaud PA3IMYHBIX (POPM MTPOMEKYTOUHOMN
U TOCYJApCTBEHHOM WUTOTOBOM arrtecTanuu B MHCTUTYTE CO31aHbl HEOOXOJIUMBbIC
YCIOBUS i OKa3aHUs TEXHUYECKOW TIOMOIIM HWHBAJIWAAM U JIUIAM C
OTPAaHUYECHHBIMU BO3MOXKHOCTSIMU 37I0pOBbsl (MMPU HEOOXOAUMOCTH MOXKET OBITh
JOMYIIIEHO TPUCYTCTBUE B ayJIUTOPUU ACCHUCTEHTOB, COMPOBOXKIAIOUIUX JIHII,
COOaKHU-MIOBOJBIPS U T.I1.).

OOyuaronuecst W3 4YWCIa WHBAIMAOB M JIMII C OrPaHUYCHHBIMHU
BO3MOXXHOCTSIMU 3JI0POBbsl, MPU HEOOXOJAMMOCTH, MOTYT OBITh OO€CICUCHbI
AJIEKTPOHHBIMU W TI€YaTHBIMH OOpa30BaTEIbHBIMH pPECypcaMH C Yy4eTOM UX
WHIUBUIYAIbHBIX TIOTpeOHOCTeW. [l peanmusammu AOCTYIMHOW Cpenbl TpHU
HEOOXOJIMMOCTA B YYEOHOM IMpoIlecCe MOTYT OBbITh 3aJeHCTBOBAHBI JOKYMEHT-
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KaMmepa JUIsl YBEIIMYEHUS TEKCTOBBIX (PparMEeHTOB W M300paKeHWW (I JUI] C
HapyIICHUSAMHU 3pEHUs) M  TEpeHOCHas HMHAYKUMOHHAs  CUCTeMa s
cmabocnpimammx «Mctok» A2 CcO BCTPOCHHBIM IUJIEEPOM — 3BYKOBBIM
nH(pOpMaTOPOM.

ObC  «YHuBepcuterckas  OHOMMOTEKa  OHJIAWH»  TMPEJOCTABISIET
oOyuvaronumcsi ¢ OB3 (mo 3peHuio) psii BO3MOXKHOCTEH Il OOecredeHus
sbdexTuBHOCTH Tporiecca oOydyeHus. [Ipu uTeHunm macmrtad cTpaHUIBl caiTa
MO>XHO YBEJIMYUTh C TOMOIIbIO CIEIMAILHOIO 3HAYKa HAa TJABHOM CTpaHUIIE.
MOXXHO HCMOJB30BATh TOJHOIKPAHHBIM PEKUM OTOOPAKEHUS KHUTH WITU
BKJIIOYUTH O3BYYMBAHHME HEIMOCPEJICTBEHHO C CailTa NpU IOMOIIM IPOrpamMm
AKpaHHOTO Joctyna (Hampumep, Jaws , «Balabolka»). CkaunBaembie (hparMeHTHI B
dbopmare pdf, wumeromme BBICOKOE KAdeCTBO, MOTYT  HCIOJIL30BATHCS
TU(IONPOrpaMMaMH ISl  TOJIOCOBOTO O3BYYMBAHHUS TEKCTOB, MOTYT OBIThH
3arpyKeHbl B THQIIOIUIEEPHI, a TaKKe CKOMUPOBAaHBI Ha JIIOOOE YCTPOWCTBO IS
KOM(OPTHOTO YTEHUS.

CepBuc ObC «lluTaTHUK» IMOMOTaeT IOJb30BATENIO HW3BJIECYb IUTATy H
aBTOMAaTUYECKU (POPMHUPYET KOPPEKTHYIO OMOIMOrpapuuecKkyto CChbUIKY, 4YTO
OCOOEHHO aKTYyallbHO JJIsi JIMI] C OIPAaHUYEHHBIMH BO3MOXXHOCTSMH U 00Jierdaer
MPOILIECC HAMMKUCAHUS KyPCOBOM MIJIM BBIITYCKHON KBAIU(PUKAIMOHHON paObOTHI.

JUis OAroTOBKM K 3aHATHsAM oOydaromuecs ¢ OB3 (mo 3penuto) moryr
UCIOJIb30BaTh MOOWIbHOE mnpuiiokenne ObC «Jlanp», mpenHazHadyeHHOE ISt
O3BYYHMBAHUSI TEKCTa KHUTH. PexuMm pgocTymna: 5SJIEeKTPOHHBIM, MPHUIIOKEHHUE
CKauuBaeTcs 00y4aroumMcs CaMOCTOATENBLHO ¢ caiTa e.lanbook.ru, HeoOXxoaumoe
ycioBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanwby. Wcnonbs3zyercs cBOOOAHO
pacrpocTpaHsiemMasl mporpamma 3kpassoro gocryna Nvda.

[TongpoOHee 00 opraHuzanuu JIOCTYIMHOM Cpeabl CM. COOTBETCTBYIOUIUMN
paszes OCHOBHOM MpodheCCHOHAIBHOM 00pa30BaTeIbHOM MPOrpamMMBI.
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