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1. OBIIAE CBEJAEHUS O TUCIUTIJIVHE

1.1 HaumeHoBaHHe TUCUHMILIMHBI

Pabouass mporpamma aucuuiuinabsl «Cranpaptuzauus [JOY u apxuBHOro
Jenay TpeaHa3HayeHa Mg OakalaBpoB (B TOM 4YHCIE JIS HWHKJIKO3UBHOIO
o0Opa30oBaHUsS WHBAIHMIOB W JIUI] C OTPAHUYCHHBIMA BO3MOKHOCTSMH 370POBBS),
oOydJaronuxcss mo HampaBiieHuto moarotoBku 46.03.02 «JlokyMeHTOBEeICHHE H
apXvBOBEJIEHUE», MpoQUIb TOATOTOBKH «JloKyMeHTanmoHHoe obecreueHue
yopaBieHus», Ha Kadeape OUOIMOTECUHO-UH(MOPMAIIMOHHON ACSTENbHOCTH,
JIOKyMEHTOBE/ICHHS 1 apXUBOBEJCHUSI Xa0apOBCKOI0 rocyJapCTBEHHOTO MHCTUTYTA
KYJIbTYpbI, B COOTBETCTBUU C (peliepanibHbIM TOCYAAPCTBEHHBIM 00pa30oBaTEIbHBIM
CTaHJapTOM BBICIIETO OOpa30BaHUA, YTB. NPHUKAa30M MMHHCTEpCTBA HAYKH H
BbIciiero oopazoBanust PO ot 29.10.2020 1. Ne 1343, ¢ yueTom npodeccuoHanbHbIX
CTaHJapTOB, COOTBETCTBYIOMINX MPO(HECCUOHATBHOUN NESITETLHOCTH BBIITYCKHUKOB.

1.2 MecTo IMCHUIUINHBI B CTPYKTYpPe 00pa30oBaTeibHOM MPOrpaMMbl

VYuebnas quctumimaa «Crapgaptuzanus JJOY u apXuBHOTO Jeiay SBIsSeTCS
JTUCHUIUITMHON 00s13aTenbHOM yacTu (6s10ka b1.0.22).

JlaHHas TUCUUIUIMHA HETOCPEJACTBEHHO CBSA3aHA C TAKUMHU JUCIUILUIMHAMU,
Kak «JlokyMeHTOBeneHUE», «ApXuBOBeAcHUE», «OpraHuzanuss W TEXHOJIOTHUA
JOKYMEHTAITMOHHOTO 00CeCTIeUeHHUS YIIPaBICHU U JIp.

3HaHWSA, YMEHUS ¥ HaBBIKH, IIOJyYCHHBIC TMPH H3YYCHHU JTaHHOMU
JTVCHUIUIMHBL, Oy AyT IPUMEHSITHCS CTYJEHTAMH MPU MPOXO0XKICHUU TPAKTHK.

1.3 Ilesb ocBOEHMSI TUCUUIIIAHBI
enbro OCBOEHUS JTUCLUTUTAHBI ABJISIETCS dbopmupoBaHue
(GyHIaMEHTaNbHbIX, CUCTEMHBIX 3HAHHMS O MEHEIKMEHTE KadecTBa B 00JacTH
yHpaBIEHYECKUX JOKYMEHTOB U€pe3 CUCTEMY CTaHIApTU3AlMU U YHU(PUKAIIH.
3ajauu AMCLUIUIAHBL

- O3HaKOMHUTh  CTYA€HTOB C  OCHOBAMM  CTaHJApTU3alMM B
JOKYMEHTUPOBAHHBIX NPOLEAYPAX;

-  pa3BUTh y CTYJEHTOB yMEHHE paboTaTb B COOTBETCTBUU C
MEXIyHapOJAHBIMU U POCCUMCKUMHU CTaHAApTaMU padOThI C JOKYMEHTaMU;

- JlaThb CTyJAEHTaM OCHOBHBIE HAy4YHO-TIPAKTUYECKHE 3HaHHS B 0OJACTH
CTaHAApTU3allMM W  cepTu(dUKanuU, HEOOXOAUMBbIE JJIA pEeLIeHUs 3ajad
oOecrieyeHus: eAMHCTBA U3MEPEHUI U KOHTPOJISl KaueCcTBa MPOAYKLIHHU (YCIIYT);

- U3YYUTh CHUCTEMY TOCYJAapCTBEHHOIO HaJa30pa M  KOHTPOJS,
MEXBEJIOMCTBEHHOTO U BEIOMCTBEHHOTO KOHTPOJISl 32 CTAHIapTaMU, TEXHUYECKUMU
periiaMeHTaMH U €IUHCTBOM U3MEpPEHUN;



1.4 Ilnanupyembie pe3yabTaThl 00y4eHUs M0 JUCHUILINHE

DopMyJIHPOBKA
KOMIIETeHIIH U

NHaukaTopbl 10CTHKEHU ST
KOMIIeTeHIIHH

I[lnannpyemble pe3y/bTaThl
NPAKTHYECKOM 1esiTeJIbHOCTH,
o0ecnieyuBamomme popMupoBaHue
KOMIIEeTeHI M i

OIIK-2. Cniocoben
HAaXOJIUTh
OpraHu3aIMOHHO-
yIPaBICHYESCKHE
pelieHus npu
pEIICHUH 33124 B
cdepe cBoeit
npodeccruoHaIbHON
JICSITeIIbHOCTH

OIIK-2.1. 3HaTh:

- 8UOBI U MUNBL OPCAHUBAYUOHHO-
VIPABIeHYeCKUX peueHull,

- Memoobl NOO20MOBKU U
NPUHAMUSL OP2AHUAYUOHHO-
VIPABIEHYECKUX PeuleHUll 8
npogeccuonanvHol
oessmenbHOCmU,

- MEeXauusMul peaiu3ayuu u
KOHMPOIsL NPUHAMO20
OP2aAHU3AYUOHHO-YNPABTIEHYECKO20
peutenus 8 NpogeccUoOHaAIbHOU
OesimeslbHOCI.

OIIK-2.1. 3nats:

- BUJIbI U TUIIBI OPTaHU3alMOHHO-
YIIPABJICHUYECKUX PEIICHUN;

- METOJIbI MOATOTOBKH U TPUHSITHUS
OpraHU3alMOHHO-YTPABICHYECKHUX
penieHuit B Ipo¢eCCHOHAIBHON
JeSATEeIbHOCTH;

- MEXaHU3MBbI peallu3aluy u
KOHTPOJISI IPUHSATOTO
OpraHU3aIIOHHO-YIIPABIEHYECKOTO
pernieHus B mpodeccrnoHaIbHON
JeSITeIbHOCTH.

OIIK-2.2. YMeThb:

- pazpabameiéams u NPUHUMAND
ONMUMANbHbIE OP2AHUZAYUOHHO-
YNpasieHyecKue peueHus;

- 0P2aHU308bI8ANMb PEATUZAYUIO
OP2aHU3AYUOHHO-YNPABTIeHYeCKUX
peuleHuli u 0Cyuecmaenamo
KOHMPOIb 34 UX UCNOJIHEHUEM.

OIIK-2.2. YMeTh:

- pa3pabaTbIBaTh U IPUHUMATH
ONTUMAaJIbHBIC OPTraHU3aI[MOHHO-
YIPaBJICHUYECKUE PELICHUS;

- OPTaHU30BbIBATh PEATH3AIUIO
OpraHU3aIMOHHO-YTPABICHYECKHUX
pelIeHui U OCYIIECTBISITH KOHTPOJIb
34 UX HCIOJIHCHUCM.

OIIK-2.3. Bnanets:

- HABLIKAMU U MEXHOIO02UlL
npoyecca 8blpabomKu peuleHus 8
npogheccuonanbHoll
oessimenIbHOCmU,

- Memooamu U MexXaHuzMamu
peanuzayuu OpeaHu3ayuOHHO-
VNPABIeHYeCKUX peuleHUull 8
npogeccuonanvrol
oessmeslbHOCmil,

- MexXaHusmMamu KOHmpoJis 3a
UCNOTHEHUeM OP2aHU3AYUOHHO-
VIPABNIeHYeCKUX peuleHull 8

OIIK-2.3. BnangeTs:

- HaBBIKAMU U TEXHOJIOTHI IIpolecca
BBIPA0OTKH PEIICHUS B
npo¢eCCuOHAIBHON JIeATETHHOCTH;
- METOJIaMU ¥ MEXaHU3MaMU
peanu3aiiy OpraHn3aluoOHHO-
yIpaBIeHYECKUX PEUICHUH B
npo¢eCCuOHAIBHON JIEeATETHLHOCTH;
- MEXaHU3MaMH KOHTPOJIA 3a
WCTIOJTHEHUEM OpTaHU3alMOHHO-
yIpaBIeHYECKUX PEUICHHH B
npodeccnoHaNIbHOM e TEIbHOCTH.

npogheccuonanbHoll

OesimenbHOCmUL.
OIIK-5. Cnocoben OIIK-5.1. 3HaTs: OIIK-5.1. 3naTs:
CaMOCTOSITENIEHO - cucmemy npogeccuonanvhol | -  cucteMy  TpohecCHOHATBHOM
paborath ¢ uHgopmayuu, nH(popMaIuu;
pa3IMYHBIMH - 6UObI U MUNbLl UCMOYHUKOS | - BUABL W TUIBI HCTOYHUKOB
MCTOYHUKAMH npogheccuonanvHol ungopmayuu, | mpodeccuoHaTHLHON HHPOPMAIINH;

uHpOpPMALIUU U
NPUMEHSTh OCHOBBI
UH(POPMAIIMOHHO-
AHAJIMTHYECKOMN
JeSITeTIbHOCTH IIPU

- OCHO8bl UHDOPMAYUOHHOU
OoesimenbHOCmU Ol peuleHust
npogeccuonanvbHbix 3a0at,
cnocobwl npeobpazosanus
npogeccuonanvbHol unghopmayuu.

- OCHOBBI HH(POPMAITMOHHON
ACATCIIBHOCTH JIJId PCIICHUA
npodeccroHalbHBIX 3a/1a4, CIOCOOBI
npeoOpazoBaHms
npodeccnoHanbHON HHPOpPMAIIHH.
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peeHun
poeCCHOHATBHBIX
3a1a4

OIIK-5.2. YMeTs:

- 8bIABIAMb UCOYHUKU
npogeccuonanvHoll ungopmayuu;
- UCNONb308aMb pA3HLIE BUOLL U
MUnbl  UCMOYHUKOE UHDOpMayuu
o5l peutenusi NpoghecCUuOHAIbHbIX

3a0au;

- 00bEKMUBHO oyeHusamby
ungopmayuto,  NOIYUEHHVIO U3
PA3IUYHBIX UCTOYHUKO8
ungopmayuu;

- NPUMEHAMb Memoobl
UHGOPMAYUOHHO-AHATUMUYECKOT
oessmenbHOCMU NpU peuleHUul
npogheccuonanbHbLx 3a0au.

OIIK-5.2. YMertsb:

- BBISIBIISITD HCTOYHUKH
npogeccuoHanbHON HH(pOpMAaIH;

- WCIIONIB30BAaTh pas3HbIEe BUIBI U
TUITBI HCTOYHUKOB I/IHCI)OpMaI_[I/II/I JJIsA

penieHus npodeccHoHaTbHBIX
3ajay;

- O00BEKTUBHO OLICHUBATh
uHPOpMALMIO,  TIOJYYEHHYIO W3
Pa3IUIHBIX HCTOYHHKOB
uH(pOpMAIHH;

- IPUMEHATH METObI
MH(POPMAIMOHHO-AHATUTUIECKOM
JEATEIILHOCTH NP PEILICHUN
podeCCHOHATBHBIX 3a/1a4.

OIIK-5.3. Bnanets:

- HABbIKAMU pabomul c
PA3IULHBIMU UCMOYHUKAMU
unghopmayuu;

HABbIKAMU NPeodPa308aHUs
uHgopmayuu npu pewieHuu
npogheccuoHanbHBIX 3a0ad.

OIIK-5.3. Binagets:

- HaBBIKAMHU Pa0OTHI C Pa3INYHBIMH
UCTOYHUKAaMHU UH(opMaImy;
HaBbIKaMU NpeoOpa3zoBaHUs
UH(POPMALIUU TIPH PEIICHUH
npodeccHoHaIbHBIX 3a7ad.

IIK-1. Baagenue
3aKOHOJATEJIbHOMN U
HOPMAaTUBHO-
METOINYECKOUN
0azoii
nH(pOpMaIMOHHO-
JIOKYMEHTaIlMOHHOTO
obecneyeHus
yOpaBIeHUS U
aApXUBHOTO JIeNIa,
crocobeH
OpUEHTUPOBATHCS B
IIpaBoBOH 0aze
CMEXXHBIX o0acTei

[TK-1.1. 3HaTs:

- OCHOBbl NPABOBEOCHUSL,

- 3aKOHOOameNbHble U
HOPMAMUBHO-NPABO8ble AKmbl
Poccuiicrkoin @edepayuu 6 cghepe
OOKYMEHMAYUOHHO20 0becneyenus
VApasieHus, apXusHo2o oend u
CMEJICHBIX 0Oaacmell;

- HOpMAMUBHO-MEeMoOUYecKue
OOKYMEHMbL U HAYUOHAIbHBLE
cmanoapmsl 8 chepe
OOKYMEHMAYUOHHO20 0becneyenus
VAPAasieHusl, apXusHo2o oena u
CMEJICHBIX 0bnacmell.

[IK-1.1. 3Hats:

- OCHOBBI IIPABOBEICHUS;

- 3aKOHOJATeJIbHbIE 1 HOPMATHUBHO-
MpaBoBbI€ aKThl Poccuiickoit
®denepanuu B cepe
JOKYMEHTAIMOHHOTO 00eCcTieueHust
yIpaBJICHUS, ApXUBHOIO Jeja U
CMEXHBIX 00JacTeif;

- HOPMaTUBHO-METOIMYECKUE
JIOKYMEHTHI U HaIlUOHATIbHBIE
CTaHJapTHI B chepe
JTOKYMEHTAIMOHHOTO 00eCTieueHus
yIpaBJICHUS, QpXUBHOTO Jiea U
CMEKHBIX 00JIaCTe.

IIK-1.2. YMeTh:

- OpUEHMUPOBAMbCSL 8
HOPMAMuUEHO-NPAso8oll U
Memooudeckoll baze 6 CMeNCHbIX C
OOKYMEHMAYUOHHBIM
obecneueHuem ynpagieHus u
apxusHo2co oena oonacmsx,

- AHATU3UPOBAMb HOPMAMUBHO-
npasosyto 6aszy 6 COOMeemcmesuu ¢
3a0ayamu OOKYMEeHMAayuoOHHO20
obecneueHus ynpasieHus u
apxueHo2o oena.

[IK-1.2. Ymers:

- OPUEHTHPOBATHCS B HOPMATUBHO-
MIPaBOBOM U METOAMYECKOH Oa3e B
CMEXHBIX C JIOKyMEHTAllMOHHBIM
o0OecrieueHrneM yrpaBieHUs U
apXMBHOTO JieN1a 00IacTsIX;

- aHAJIM3UPOBATh HOPMATHBHO-
MIPaBOBYIO 0a3y B COOTBETCTBUU C
3aa9aMy TOKYMEHTAIIHOHHOTO
o0ecrieyeHus ynpaBieHus 1
apXHWBHOTO JIea.

I1K-1.3. Bnagets:

- HABLIKAMU NOUCKA, AHATU3A,
MOIKOBAHUS U NPUMEHEHUS.
npagosvix HOpm 8 cghepe

T1K-1.3. BaageTn:

- HaBBIKAMH IIOMCKa, aHaI13a,
TOJIKOBAHUS U HpI/IMeHeHI/Iﬂ
MIPaBOBBIX HOPM B chepe
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OOKYMEHMAYUOHHO20 0becnedenus
VAPABIEHUsL U apXUBHO20 Oeld;

- HaBbLIKAMU NPUMEHEHUs
HOPMAMUBHO-NPABOBLIX AKMOE U
Memoouyeckux 00KyMeHmoa Oisl
peutenus 3a0ay
npogeccuonanbHol 0emaibHOCmu
6 cghepe OOKYMeHMAayuoHHO20
obecneyeHus: ynpagieHus u
apxusHo2o oeia.

AOKYMCHTAITUOHHOT O OGCCHC‘ICHI/ISI
yIPaBJICHUS U apXUBHOTO JIEJIa;

- HaBbIKaMU ITPUMCHCHU A
HOPMATHBHO-IIPABOBBIX aKTOB U
MCTOANYCCKUX NOKYMCHTOB JJIA
pelieHus 3a1a4 mpodecCHoHaIbHOM
JETabHOCTH B chepe
JIOKYMEHTAIIHOHHOTO 00eCTIeYeHHSI
yIpaBJICHUS ¥ apXUBHOTO JeIa.

2. OPBbEM U COAEP KAHUE JUCIHUIIJIMHbI

2.1. O0beM TUCHUILINHBI

0P0 300
Bupa yue6Hoii padoThI Bcero CemecTphbl Bcero yacos Kypc
4acoB
KonTakTHas padora (Bcero) 40 3,4
B ToMm uucine:
- nekyuu (J13) 16 3,4
- cemunapwi (C3)
- npaxmuyueckue (113) 24 3,4
- menxoepynnoswvie (MI3)
- unousudyanvuvie (U3)
- epynnosoe koncyromuposanue (1)
-UHOUBUOYAILHOE KOHCYIbmuposanue ()
CamocTosiTe1bHasi padoTa cTyaeHTa (Bcero) 212 3,4
CPC 199 3,4
KOHTPOJIb 13 3,4
B ToMm uucine:
- 10020MOBKA KYPCOBoU pabomvi
- MeKywuli KOHMpoJib
- NPOMEIHCYMOUHBLU KOHMPOTb (HOO20MOBKA K 13 3,4
3auémy/aK3ameny)
Oo0mast Tpy10€eMKOCTh:
(Bcero 3a4. e1./k0Ji-Bo 4acoB no ®I'OC) 71252 3,4
Bua mpome:XyTOYHO# aTTecTanuu (3a4eT, ceMecTpbI: KypChbI:
IK3aMeH)
3auem 3
9K3aMeH 4
2.2. TemaTu4ecKuil IJIaH
KoJ-Bo yacoB
@) KourakTHas pabora CamocTosiTe1bHast padoTa
S CTY/ICHTOB
HaumeHnoBaHue pa3aesioB '2 - KOHTPOJIb
Ne H TeM = . = 2 CPC
= = o
n/n (popmupyembie 2 Z @ s g 0
KOMIICTEHIIMHU) S eS| m | 3| m3 2 - npo
: § S 2| 29| CPC | rexy | mem
= =] = 2 muii | yrou
& = HbIH
Pazoen 1. Cmanoapmuzayus /10Y u apxuenozo oena Kax yuedHas OucCyuniuna
1.1. | BBenenune 5 1 1 4 4




1.2.

Crangaptuzauus, u eé
3HaYEHHE IS 00LIECTBA
(OIIK-2, OIIK-5, TIK-1)

21

20

20

1.3.

TIpuHIUOBL 1 METOBI
CTaHJapTH3AIHH.
Crpareruun
CTaHJapTH3AIMH
(OIIK-2, OIIK-5, TTK-1)

24

20

20

1.4.

Bune! crangaptuzanuu
(OIIK-2, OIIK-5, TIK-1)

21

1

1

20

20

Pa3zoen 2. Cucmemot cmanoap

muszayuu

2.1.

OCHOBHBIE TIOI0KEHUS
rocyJapCTBEHHOM
CHCTEMBI CTaHAAPTU3ALN.
Hamnpasnenus
CTaHAAPTU3ANNT

(OIIK-2, OIIK-5, IIK-1)

21

20

20

2.2.

Crpyxkrypa Poccuiickux

OpraHOB CTaHIAPTU3ALHIH
(OIIK-2, OIIK-5, TTIK-1

24

20

20

2.3.

MexnyHapoaHbie
OpraHu3anuu mno
CTaHJapTU3aLUN
(OIIK-2, OIIK-5, TIK-1)

24

20

20

IToaroroBka k 3auery

4

4

Hroro 3a 3 kypec

144

16

8

8

128

124

Pa3zoen 3. Hopmamueno

-Memoouueckasn 6asza cmanoapmusayuu ¢ /[0y

3.1.

Bunbl cranAapTOB M UHBIX
OTEUYCCTBECHHBIX
HOPMAaTUBHBIX
JIOKyMEHTOB

(OIIK-2, OIIK-5, TIK-1)

13

3.2

T'ocynapcTBeHHBIN
KOHTPOJIb U HaJ30p 32
coOoieHreM TpeboBaHHH
TOCyIapCTBESHHBIX
CTaHIapTOB

(OIIK-2, OIIK-5, TIK-1

11

3.3.

CocTaB HOPMAaTHUBHO-
Metoauueckoi 6asnl JJOY
(OIIK-2, OIIK-5, ITK-1)

13

3.4.

OO6mue TpeboBaHMs K
JIOKYMEHTaM H CIIy>k0am
JIOKYMEHTAIIHOHHOTO
obecrieyeHUs

(OIIK-2, OIIK-5, IK-1)

11

3.5.

Cranpmaptuzanus u
YHU(DHUKAINS CHCTEMBI
JA0Y

(OIIK-2, OIIK-5, TIK-1)

13

3.6.

YHau¢unrpoBaHHas
cucTteMa JJOKyMEHTaluu
(OIIK-2, OIIK-5, TTIK-1)

13

10

10

3.7.

Cucrema ynpapieHHS
JIOKYMEHTaMU
(OIIK-2, OIIK-5, ITK-1)

10

10

10




KnaccudukaTopsr
TEXHHKO-IKOHOMUYECKOH
3.8. | u conuanbHOM 13 3 1 3 10 10

nHdopmanuu

(OIIK-2, OIIK-5, IIK-1)
IToAroToBKa K 3K3aMEHY 9 9 9
HToro 3a 4 kype 108 24 8 16 84 75 9
Bcero yacos: 252 40 16 24 210 197 13

2.3. KpaTkoe coaepskaHue pa3jiejioB U TeM

Pazoen 1. Cmanoapmuzayusa /I0Y u apxuenozo dena Kak yueoHas OucyunjiuHa

Tema 1.1. BBegenue B kypc

[Ipenmer, 3amaum, CTPYKTypa Kypca, MEXKIUCUUIUIMHAPHBIE  CBS3U.
[Toka3biBaeTcsi CBSI3b C OOIICHAYYHBIMU M MH(GOPMAIMOHHBIMU JUCHMUIUIMHAMU, C
MPAKTUKON ApXWBHOM NEATENbHOCTH. ONUCHIBACTCA 3HAYEHUE IUCIUIUIMHBI IS
MOATOTOBKM  CHENUAIUCTOB B  cepe JTOKYMEHTAIMOHHOTO  OO€CIeUeHUs
yIOpaBJICHUs] B COBPEMEHHBIX YycioBusix. Jlaérca o030p yueOHOUM nuTepaTyphl U
OCHOBHBIX HCTOYHHUKOB I10 KYpCY.

Tema 1.2.CTranaaprusanus, 3HaUeHHe JJI5 0011eCTBA

CymHocts crangaprusauuu. OCHOBHBIE 3Tallbl Pa3BUTHS CTAHIAPTU3ALNU.
OOBEKTHl CTaHAAPTU3ALUU U UX XapaKTEPUCTHKA C MO3MIMH pa3IMYHbIX YPOBHEH
ynpasneHusi. Kputepun BbiOOpa 00BEKTOB craHAapTu3auuu. Opranbl U CIIykOBbI
crangaptuszanuu. CrucreMma HOpMaTUBHOM TOKYMEHTALIAH.

Tema 1.3. IlpuHuunsel um  wmeroasl cra”aapruzanuu. Crpareruu
CTAHAAPTU3ALUHA

['macHOCTh, KOHCEHCYC, JOCTYIHOCTh, TapMOHM3alUs, JUHAMUYHOCTD,
KOMILJIEKCHOCTb, 3¢ (PEeKTUBHOCTD, ONepeKaeMOCTh, SKOHOMUYHOCTb,
IPUMEHUMOCTb, COBMECTUMOCTD, B3aMO3aMEHAEMOCTb, 0053aTEIbHOCTb.

CyniHocTh, NPUHLHAIIBI, PA3BUTHE, 3HAYEHUE NEPCIEKTUBHOM, KOMILIEKCHOM,
olepexaromen CTaHJApTU3ALINH. baza CTaHJapTU3aLUU (mpaBoBas,
HPKOHOMHUYECKasi, Marematuueckas). Dopmbl cTaHmapTuzanuu (oOs3aTeiabHble U
100pOBOJIbHBIE TPEOOBAHNUS).

'apMoHM3amMss €  MEXAYHApOAHBIMH, PErHMOHAJIBHBIMU  CTaHAAPTaMU;
obecrnieueHre OE€30MaCHOCTH ISl 370POBbsl OTPEOUTENEH U OXpaHbl OKPYKaIOLIEH
Cpellbl; CO3[laHHME YCJIOBUH [UIsi CBOOOJHOTO, 0€3 TEeXHHYECKHX Oapbepos,
MepeMeIleHHs] TOBAPOB).

Tema 1.4. Buabl crangaprusanuu
[TepcnekTuBHAas CTaHAapTU3AIMSA; KOMILJIEKCHAS CTaHIapTU3ALIMS;
omnepexaronas cranaaptusanus. X cylmHocTh, pa3BUTHE, IPUHIINAIBI, 3HAUCHUE.



Pazoen 2. Cucmemuvl cmanoapmuzayuu

Tema 2.1. OcHOBHbIC MOJOKEHUST TOCYAAPCTBEHHON  CHCTEMbI
crangapruzanuu. Hanpasaenus crangaprusanumn

3akoH P® «O crangapTu3anumn», OCHOBHBIE ONPEACIICHHUS.

3HaueHHE CTaHAapTu3auu Uil odmectBa. CHCTeMbl CTaHIAPTU3ALUU.
3akoHomaTenbHble OCHOBBI Poccuiickoit @dexepanuu B 00JacTU CTaHAAPTH3ALUU.
3akoH «O  TexHWYecKOM  peryaupoBaHuw».  OCHOBHBIE  TOJIOXKEHUSA
['ocynapcTBEHHOU CUCTEMBI cTaHaapTu3anuu PO.

MexoTpacneBble CUCTEMBI CTaHAapTH3auuu. KOMIIIEKCHAs, OIepeKaromast
CTaHjaapTh3alus. Meroabl CTaHAApTU3alMU: CHUMIUIM(pUKALUSA, yHUPUKALus,
TUINNA3AaLMs, arperaTUpOBaHHE, B3aMMO3aMEHSIEMOCTb, COBMECTHMMOCTh. llenum u
3a/1ayyl CTaHAAPTU3ALUH.

Tema 2.2. Ctpykrypa PoccuiicKuX OPraioB CTaHIapPTH3ALUN

OcHoBHBIC TpuHIMIBL  cTanaaptuzauuu. [esrensnocts BHUMIA/L
Opranuzanust padbotr mo crangaptuzauuud. HanmonanbHbld opran Poccuiickoit
denepanuu MO CTAHIAPTU3ALUUN, TEXHUYECKHE KOMMTETHI IO CTaHAAPTU3ALMH.
[IpaBa u pynkumu PocrexperyiaupoBanus. JJokyMeHThI B 00J1aCTH CTaHAAPTU3ALUY.
O0o03HaueHre HOPMATUBHBIX JOKyMEHTOB. llopsmok pa3paboTku, OOHOBJIECHUS H
OTMEHBI HALIMOHAIBHBIX CTAHAAPTOB.

Tema 2.3. MexkayHapoaHble OPraHU3alUN 110 CTAHAAPTH3ANNH

NCO — crpykrypa, UEIU, OCHOBHBIE HAIPABICHUS JEATEIBHOCTH.
Pa3zpaboTka u mpuMeHeHUEe MEKITyHAPOIHBIX CTaHIaPTOB.

MexayHnapoaHas siekTporexHuueckas komuccus (MOK). PermonanbpHas
CTaHJapTU3aIusl.

Pazoen 3. Hopmamueno-memoouueckasn oaza cmanoapmusayuu ¢ /[OY

Tema 3.1. Buabl CTaHIAPTOB M HMHBIX OTEYECTBEHHBIX HOPMATHBHBIX
JTOKYMEHTOB

Cucrembl CTaHAApTU3AlMM MO OCHOBHBIM HANpABJICHUSAM, IMPUHATHIM B
Poccun, ¥ npuHOMIOBI CTaHAApPTH3aUMWA. TUIIOBOE COJEp)KaHME CTAaHIapTa Ha
TEXHUYECKYIO IPOIYKIHIO.

OcHoBHBIEC 1€ U 00BEKTHI cepTudukanuu. 3akoH PO «O ceprudukanuu
OPOIYKLHUHU U YCITyT».

OcHOBHBIE OIpeeTCHHS U MPUHIUIBI CepTU(DUKAITINY U3AETUH, TPOTYKIIUU U
yeayr. Hemn ceprudukanyy, NPUHIUNBI BBIIOJHEHHUS, BUIbl CEPTHUPHUKALUU:
oOsi3aTesibHast U TOOPOBOJIHHAS.

CxeMbl u cuctembl ceptupukanuu. OpraHu3alMoHHas CTPYKTYpa,
rocyJapCTBEHHasl AaKKpeIuTalus W JHMIEH3UPOBAaHUE OPraHoB CepTU(UKAIUU.
[IpaBuna u NOpsAA0K cepTUPUKALIUU.
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CTpyKkTypa TOCYJapCTBEHHBIX OpPraHOB IO CEepTU(UKAIMU MPOAYKIHH U
YCIIYT.

HcneiTatenbabie gabopaTopuu. AKKpEIUTalMs OpPraHOB CepTU(UKALNUA U
UCIIBITATENIbHBIX JJA0OPATOPHIA.

Tema 3.2. I'ocynapcTBeHHbIH KOHTPOJb M HAA30p 3a COOJII0AECHHEM
Tpe0OBaHUii rOCYyJaPCTBEHHBIX CTAHAAPTOB

CyTb cTaHIapTU3alMK 3aKJII0YAETCs] B BO3BEJCHUU B HOPMY, 00sI3aTEIbHYIO
JUISL TIPUMEHEHHUs, ONTHUMAJIbHBIX TpaBWI W TpeboBaHMM 1O pa3paboTke u
O0(QOPMIICHUIO TJOKYMEHTOB, PUHATHIX B YCTAHOBIEHHOM TOPSJIKE JIJIsl BCEOOIETO U
MHOTOKPAaTHOTO HMX NMPUMEHEHHs B JIECJIONPOU3BOJACTBE. Pe3ynbrarhl pa3paboTku
npu 3ToM opopMmIisitoTces B Buae MexrocynapctBeHHbIX (I'OCT), rocynapcTBeHHBIX
('OCTP), otpacneBbix (OCT) craHgapToB © CTaHAAPTOB MPEIIPUSITHH,
yupexzaeHuil u opranuzanuii (CTII).

Tema 3.3. CocraB HOpMAaTHBHO-MeTOAUYeCKOH O0a3bl IOY

HopmatuBHo-meToquueckass 0aza JIOY kak  COBOKYHNHOCTb 3aKOHOB,
HOPMATUBHO-TIPABOBBIX AKTOB, OPTaHU3AIMOHHBIX W METOAUYECKUX JOKYMEHTOB,
pErJIAMEHTUPYIOIIUX  TEXHOJOTHUIO  CO3/aHusi, O00pabOTKH, XpaHEHUs U
UCIIOJIb30BAaHUSI JTOKYMEHTOB B TEKYILIEH JEATEIbHOCTH OpraHu3alud WU
yupexaeHusi. Perinamenranus — nesitenbHOCTH ciny)O0bl JIOY u apyrux cmyx0
anmapara ynpasiieHus (IITathl, PyHKIIMH, CTPYKTYPY, TEXHUUYECKOe oOecreueHre u
npyrue acnekthbl). HopmatuBHo-MeToqudeckas 6aza JIOY: 3akoHOgaTEIbHBIE aKTh
Poccuiickoit @eaepannu B chepe nHGOPMALIMKA U TOKYMEHTAIIMHU; TIOCTAHOBJICHUS U
pacniopspkenust [IpaButenbctBa Poccuiickoit denepanuu, denepalibHbBIX OPraHOB
WCIIOJIHUTENIbHON BIAcTH (MUHHUCTEPCTB, KOMHTETOB, CIIy’O, areHTCTB W Ap.),
pErylaMEeHTUPYIOIINE BOMPOCHl JOKYMEHTAIIMOHHOIO OOECIeUeHHs YNpaBJICHUs Ha
denepaibHOM  ypOBHE;  TOCYIAapCTBEHHYIO  CHCTEMY  JOKYMEHTallMOHHOTO
oOecrieueHus: ynpaBJICHUS.

Tema 3.4. OOmme TpedoBaHMA K JAOKYMEHTAM M  CJIy:K0am
AOKYMEHTALMOHHOI0 o0ecneyeHust

I'CAOYVY - Ilpuka3 I'maBapxuBa CCCP ot 25.05.88 Ne 33); mpaBOBbIE aKThl
OpraHOB TPE/ICTABUTEILHON W HWCIIOJHUTEIBbHON BIacTH cyOnekToB Poccuiickoit
denepanii U UX TEPPUTOPUATBLHBIX 00pa30BaHUMN, PETIAMEHTHUPYIOIIMX BOMPOCHI
JOY; mnpaBoBble aKThl HOPMATUBHOTO M  HMHCTPYKTUBHOTO  Xapakrepa,
Metoauyeckrue AoKyMeHThl 1o JIOY pasznuuHbIX opraHu3aluii; rocy1apCTBEHHbIC
CTaHJApThl Ha JOKYMEHTAIMIO; YHU(DUIIMPOBAHHBIE CHUCTEMBI JTOKYMCHTAIIWH,
o0miepoccuiickue  Kiaccu(UKaTopbl TEXHUKO-IKOHOMUYECKOM H  COIMAJIbHOM
uH(OpMalMU; HOPMATHBHBIE JIOKYMEHThl MO OpraHuM3alMd W  OXpaHe
YIPABJIEHUECKOTO TpyJa ciyKamux ciyx0bl JJOY; HopMaTUBHBIE TOKYMEHTHI 1O
OpraHW3aly apXUBHOT'O XPAHEHHUS TOKYMEHTOB.
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Tema 3.5. Cranpapruzanus u yaupuxkanus cucremsl J10Y

3akperieHne 4YacTH YIpaBlIeHYeCKOoW WH(OpMaluu B BHIE JOKYMEHTOB.
3HAYUTENBHOE pa3HOOOpa3re M MOBTOPSIEMOCTh paboOYMX CUTyalMid B MpOIEcce
YOPABJICHHS U NPEIPUHUMATEIBCKAX ACHCTBUAX IO MX paspemieHuto. OCHOBHOE
HAlpaBJICHUE  COBEPIICHCTBOBAHUS  JIOKyMEHTalUU -  yHUQUKALUA U
CTaHAapTU3aIHS.

VYuudukanus Kak TpUBEICHUE YEero-mmbo K eIUHON cucteme, Gopme,
eAMHO00pa3uio. YHUDUKANMA TOKYMEHTOB B IIEJAX COKpalleHHs KOJIMYecTBa
NPUMEHSIEMbIX B YIPABICHYECKON JAESTENbHOCTH JOKYMEHTOB, TUIM3AIUU UX
dbopM, yCTaHOBJIECHUSI €IWHOOOPAa3HbIX TpeOOBaHUN K O(DOPMIICHHIO JOKYMEHTOB,
CO37aBaE€MbIX MpPHU PEIICHUH OJHOTHUIIHBIX YMPABICHYECKUX 3a]a4, CHUKEHUIO
3aTpaT Ha MOJTOTOBKY M 00pabOTKy JOKYMEHTOB, JHOCTHXEHUS MHPOPMAIIMOHHON
COBMECTUMOCTH 0a3 IaHHBIX, CO3/IABAEMbIX B PA3JIMUHBIX OTPACIIAX JAEATEIHHOCTH.

Tema 3.6. YHu(pUUUPOBaHHAA CHCTEMA JOKYMEHTALUN

PannoHanbHO OpPraHU30BaHHBIN KOMIUIEKC B3aMMOCBSI3aHHBIX JOKYMEHTOB,
CO3JaHHBIA MO €IWHBIM TMpaBWJIaM M TpPeOOBaHUSAM M NPUMEHSEMBIA B
ONPEJENICHHOW 00JIaCTU NIEATEIbHOCTH, Ha3bIBAIOT YHU(DPHUIIMPOBAHHON CUCTEMOM
noxkymenTtaruu (Y CJI).

PacnipocTpanenne mpolecca yrnpaBieHUsT JTOKYMEHTaMHU Ha MPAKTHUYECKYIO
JESATEIbHOCTh KAaK YIPAaBISAIOMMX JOKYMEHTaMH, TaK U JIIOOBIX JpYyrux JIUL,
CO3JAOLIUX WIIM UCIOJIb3YOIINX

JOKYMEHTBI B XOJ€ HX JEJIOBOM JEATEIBbHOCTH. J{OKyMEHTBI coaepkar
UH(GOPMAIIUIO, SBIISIOLLYIOCS LEHHBIM PECYpCOM M Ba)KHBIM 3JIEMEHTOM JI€JI0BOM
nesarenbHocTH. CHCTEMHBIM IMOAXOJ K YNPABICHHUIO JOKYMEHTaMH I103BOJISET
OpraHu3alusM W OOIIECTBY 3allMILATh U COXPAHATh JOKYMEHThl B KayecTBe
JI0OKA3aTeIbCTBA IEUCTBUM.

Tema 3.7. Cucrema ynpasjieHUsl JOKYMEHTAMM

Coznganue uHGPOPMAIMOHHOTO pecypca AEIOBOM AESTEIbHOCTH, KOTOPBIM
MOKET MOJJICPKUBATH KAaK MOCICAYIOUIYIO ACSATEIBHOCTh U OTICIbHBIE PEIICHUS,
Tak U 00ecrneunBaTh MOJOTYCTHOCTh BCEM 3aUHTEPECOBAHHBIM CTOPOHAM.

JIOKYMEHTBHI MO3BOJISAIOT OPraHU3alUsIM: — OCYIIECTBISATH CBOIO ICSATEIBHOCTD
YHOOPSAMOYEHHO, dS(PPEKTUBHO W TMOJOTYETHO; — TMPEHOCTaBIATH  YCIyTH
MOCJIEIOBATEIbHO W OecnpucTpacTHO; — oOeclneurMBaTh W JIOKyMEHTHPOBATH
dbopMHpOBaHUE MOJUTHKY U MIPUHATHE YIIPABICHUECKUX PELIEHUM; — 00ecTeunBaTh
COIVIACOBAHHOCTb,  HENPEPBIBHOCTH W MPOU3BOJUTENBHOCTh  JCJIOBOM U
YIPABJICHUYECKOU NEATeIbHOCTH; — MOBBIMATE d()PEKTUBHOCTD EATEIHHOCTH BCEH
opraHuzanuu; — oOecnedynBaTh OecrepeOOMHOCTh JEeATEIPHOCTH B ClIydae
Ype3BbIYAWHBIX CHUTyalMi; — coOyroAaTh TpeOOBaHUSA 3aKOHOAATEILCTBA U
peryJIMpyromei cpeipl, B TOM 4YHCI€ B OOJAaCcTHM apXWUBHOM, ayJIUTOPCKOU U
HAJA30PHOU AEATEIBHOCTH.

VYhpaBineHne JOKYMEHTAMHU B OpPraHu3allid Kak: MPUHSATHE TMOJUTUKH U
CTaHAapTOB B c(epe ynpaBiieHUs] TOKYMEHTAMH, paclpeeieHe OTBETCTBEHHOCTH
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Y TIOJTHOMOYUM MO YIPaBJICHHUIO JOKYMEHTAMH, YCTAaHOBJICHUE U PACIPOCTPAHEHHUE
MPOIEAYP U PYKOBOJAIINX YKa3aHUM, IPEAOCTABICHUE PAJla YCIYT, OTHOCAILIUXCA K
VIOPaBICHUIO JOKYMEHTAMH W HCHOJb30BAHUIO JOKYMEHTOB, MPOECKTUPOBAHUE,
BHEJIPCHHE U aJIMUHUCTPUPOBAHUE CIICIIUATU3UPOBAHHBIX CUCTEM ISl YIIPABJICHUS
JTOKYMEHTaMU, UHTETPUPOBAHUE YIIPABIICHHS JOKYMEHTAMHU B CUCTEMbI U MPOLIECCHI
JICIIOBOM ESATSIILHOCTH.

Tema 3.8. Kinaccupukaropbl TeXHHKO-IKOHOMHMYECKON M COMHUAIBbHON
HH(poOpMAUHU

BaxnbpiMu  cpenctBaMu  MH(MOPMAIMOHHOTO  OOECHEUEHMsS]  SBIISIIOTCSA
KJIAaCCU(PUKATOPHI TEXHUKO-2KOHOMUYECKOW U conuaibHo uHpopmanuu. OHH
00€eCIeynBalOT WHTErPUPOBAHHYIO O0paOOTKY HaHHBIX B aBTOMATU3UPOBAHHBIX
uHOpMaIMOHHBIX cucTeMaXx. KiaccupukaTopbl TEXHUKO-DKOHOMHYECKOW U
colMaibHOM  wHGOpPMAlUM -  HOPMATUBHBIE  JOKYMEHTBHI,  COJIepXKalue
CHUCTEMATU3UPOBAHHBIM CBOJ HAMMEHOBAHUN OOBEKTOB, MPEACTABICHHBIX KakK
KJIacCU(UKAIIMOHHBIE TPYIIUPOBKHU, U TPUCBOCHHBIE UM KOJIBI.

B nacrosimee Bpems nercTBYr0T 37 OOIIEPOCCHUUCKUX M TMPOAOTKAIOIINX
JEeUCTBOBATh OOIIECOI03HBIX KiaccupukaTtopoB. COBOKYIHOCTh KJIACCU(PUKATOPOB,
a TAaK)K€ HAYYHO-METOANYECKUX U HOPMATUBHO-TEXHUUECKUX JTOKYMEHTOB IO UX

pa3paboTKe, BEICHHUIO W BHEAPEHUIO COCTABIAIOT EauHyr cucremy
Kiaccu(ukanmM ¥W  KOJUPOBAHHUS TEXHUKO-d)KOHOMHYECKOM U  COLMAIBHOM
uHpopmaIuu.

Tema 3.9. Buabl kinaccupukaTtopon

B 3aBucumocTH 0T 00J1acTH MPUMEHEHHUS, KJIACCU(DUKATOPHI MOIPA3IEIISIOTCS
Ha ofmepoccuiickue, oTpacieBble U Kiaccuduratopbl npeanpustail. Ilo
COJIEP)KaHUI0 BCE MHOroo0Opasue KiacCU(UKATOPOB MOXKHO MOJPA3IAENUTh Ha
cnenaytomue rpynmnbel.  Knaccudukaropel wuHbopmanuu 00  yNpaBICHUECKUX
JTOKYMEHTaxX, 3ajayax, periacMbIX B aBTOMAaTU3WPOBAHHBIX CUCTEMax yIpaBJlCHUS,
BUJIaX JIEATEILHOCTH, SKOHOMUYECKHUX U COIUATIbHBIX TTOKa3aTesX.

O6mmepoccuiickuit  knaccudukatop cranaaptoB (OKC); OOmepoccuiickuit
kinaccupukarop  npoaykuuu  (OKII);  OOmepoccuiickuii  Kiaccudukatop
ynpasieHueckoir gokymentamuu (OKVY]); OOwmepoccuiickuii  kiaccu@ukarop
eAUHULL U3MEPEHUS (OKEN). Knaccudukaropsi uHbopMaIuu 00
OpraHU3alUOHHBIX CTPYKTypax: OOmepoccuiickuii KinacCupuKaTop MpeAnpUsITUA 1
opranmzanuii (OKIIO); OO6mepoccuiickuii kinaccudukaTop OTpaciieid HapOJIHOTO
xo3siiicrBa (JJEMCTBOBAJI mo 2003 roxa) IToctanopneHneM I'ocyaapcTBEHHOrO
komutera PO no cranmaptuzamuu u metrposioruu ot 6 HossOps 2001 roga Ne 454-ct
NpUHAT W BBeAeH B gedictBue ¢ 1 saBaps 2003 roma OOmepoccHicKui
KjaccudukaTop BUIOB 3koHOMUYeckon aestenbHocTn (OKBO/I), pazpaboTaHHbIit
MMUHIKOHOMPA3BUTHSL.

Knaccudukaropsl nHdopmanuu o HacedeHUU U kKajapax: OOmepoccuiickuii
KiaccudukaTop cneruaibHocTed 1o obpaszoanuio (OKCO); O6mepoccuiickuit
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kiaccudukaTop mpodeccuii pabouyux, MJOJDKHOCTEH CIIyXKallUX ¢ TapUudHBIX
pa3psnos (OKIIITP).

lNocynapcTBeHHasi cucTeMa JOKYMEHTAIIMOHHOTO OOECIEUEHHs YIpaBJICHUS
(I'CAOY). Hopmer u mpaBuna ['CHOY 06a3upyioTcs Ha OCHOBHBIX MOJIOKEHUSX
Enunoit  rocygapctBeHHoit cuctembl naenomnpousBojctBa (EI'C/I), cozmanHoil B
CCCP B 1973 r. u cbIrpaBIIei Ba)KHYIO POJib B ONTHMHU3aLUN JOKYMEHTALIMOHHBIX
IIPOIIECCOB B OTE€UYECTBEHHON SKOHOMHKE

3. YYEBHO-METOJAMYECKOE OBECHEYEHUE JUISI
CAMOCTOSITEJABHOM PABOTHI OBYYAIOLMXCS IO
JTUCHMUILIAHE

3.1. Ilnanpl cCeMUHAPCKUX 3aHATHH
CemuHapckue 3aHATHS 1O JUCIUIUIMHE B y4yeOHOM IUJIaHE HE
MPEYyCMOTPEHBI.

3.2. [li1aHbl NPAKTUYECKUX 3AHATHIA
CTyeHTBl BBINOJHSAIOT MPAKTHUYECKUE 3aJaHUS  KAK IOJ PYKOBOACTBOM
MeJarora, TaKk U CaMOCTOSATENBHO, MOCIE KOHCYJbTAllMU C MPENOJaBaTeieM U
MOJYYEHHS] PEKOMEHIALUI 1O UX BBIOJHEHUIO.
CTyneHThl MpU MOATOTOBKE K MPAKTUYECKOW padOTEe JOJIKHBI MOBTOPUTH
JICKIIMOHHBIM MaTepual MU CaMOCTOSTENIbHO H3YyYHUTh BOMNPOCHI, CBS3aHHBIE C
CO3JaHUEM JIOKYMEHTOB OpTaHU3ALIHH.

IpakTnyeckoe 3ansaTue Ne 1 - 3
no teme «l'ocyrapcTBeHHbIE CTAHAAPTHI B 00J1aCTH JOKYMEHTONPOU3BOICTBA 1
apxuBHOro aesaa» (12 yacos)

Hear 3anATHNA: dbopMHUpoBaHUE HAaBBIKA aHajgu3a NPaBOBBIX U
HOPMATHUBHBIX JOKYMEHTOB B oOnactu OV, 3akperuieHue 3HaHUM, MOTYyYECHHBIX B
paMKax JIEKIUW 10 TEME.

MeToanyecKkue PpPeKOMEHAAIMM 10 BbINOJHEHUI0 MPAKTHYECKOIo
3aJaHUS:

[Ipy DOArOTOBKE K 3aHATHIO CTYACHTBI CaMOCTOSITEIIBHO HW3y4aroT
HOPMATHBHO-IIpaBOBble akThl B oOmactu JOY: 1. T'OCT P6.30 — 97.
YHuduuMpoBaHHbIE CUCTEMBI JIOKyMEHTauuu. TpeOoBaHus K  OQOPMIICHUIO
nokymentoB. M.: BHUMIA /L, 1998.- 50 c.

1. TOCT P 6.30-2003. VYHuduuupoBaHHbIE CHCTEMbl JIOKYMEHTALIUH.
TpebGoBanus k oopmiennto fokymentos. — M.: BHUMJA/, 2004.- 50 c.

2. TOCT P HCO 15489-1-2007 HauuonanwsHblii cTanaapT Poccuiickoi
®enepanuu. Cucrema cTaHgapToB 1o HHGOpMANHH, OUOIUOTEYHOMY W
U3JIaTeNIbCKOMY JIeTy. YTpaBieHue fokymeHnTamu. Oouiue TpedoBaHus.

3. IlocranoBnenne IlpaButensctBa P® ot 15 wurons 2009 r. N 477
«O06 ytBepxknenun I[lpaBunm nmemompousBojacTBa B (peepaibHBIX — OpraHax
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UCIOJHUTENbHOM  BIAcTW». YHU(PUUUPOBAHHBIE CHCTEMBbl  JOKYMEHTALUH.
TpeboBanust kK 0HOPMIECHUIO TOKYMEHTOB.

[IpeaBapuTeslbHO HEOOXOIUMO O3HAKOMUTHCS C IPABOBBIMH AKTAMH OPTraHOB
MPEICTAaBUTENBHON 1 UCIIONIHUTENBHON BIIacTH cyOBekToB Poccuiickoit deaepanuu
U HUX TEPPUTOPUAIBHBIX 00pa3oBaHUM, periaMmeHTupyoumx Bompocsl 1OV,
IPaBOBBIMHU aKTamu HOPMAaTMBHOTO W  HMHCTPYKTMBHOIO  XapakTepa,
METOANYECKUMU nokymentamu 1o  JIOY  pa3auuHbIX ~ OpraHu3aluii;
rOCy/IJapCTBEHHBIMU  CTaHAApTaMU Ha JOKYMEHTAlUIO; YHU(PUIHPOBAHHBIMU
CUCTEMaMHU JIOKYMEHTAllU{; HOPMATHBHBIMM  JIOKYMEHTAMHM II0 OpraHU3alUu
aApXUBHOI'O XPAHECHUS.

Ilocne KOHCynbTaMM II€JArora CTYIAEHTBl COCTABIISIIOT AHAJIUTHYECKYIO
Tabnuiy, nenast cpaBHUTENbHBIN aHanu3 'OCToB 1 Jpyrux HOpMaTUBHO-IPABOBBIX
aKTOB B 00JIACTU JOKYMEHTOIIPOU3BOJICTBA, BBISIBIISISI UX JIOCTOMHCTBA M HEJJOUETHI.

MeToanuyecKue yKa3aHus 110 MOAT0TOBKE K NPAKTHYECKOMY 3aHATHIO.

JUIsi MOATOTOBKM K MPAKTHYECKOMY 3aHATHIO HEOOXOJUMO HCIOJIb30BATh
MCTOYHUKHU MH(POPMALIMH, IPEACTABICHHbIE B pa3ene 6.1.

IIpakTuueckoe 3ansaTue Ne 4
no treme «CocraB HOpMaTUBHO-MeToAUYecKOH 0a3bl [JOY» (6 yacos)

Henb 3aHATHA: 3aKpEIUICHUE 3HAHUM, NOJYYEHHBIX B paMKax JICKIMH 110
JTaHHOM TeMe.

Meroanyeckue PpPeKOMEHAAIMM 10 BBINOJHEHUI0 MPAKTHYECKOIo
3aJaHusA:

CryneHTsl [arOT CPaBHUTENBHOE ONMCAHWE HOPMATUBHO-IIPABOBBIX AKTOB,
OpraHU3allMOHHBIX M  METOJMYECKMX  JIOKYMEHTOB,  pErNIAMEHTHPYIOUIUX
TEXHOJIOTHIO CO3JaHusi, 00pabOTKH, XpaHEHHsS] M HMCIHOJb30BaHUS JTOKYMEHTOB B
TEKYILUEH AeSITEeIbHOCTH OPTraHU3aALMH W YUPEKICHHUS.

Ilepen mnpoBeneHUEM 3aHATHS CTYIAEHTHl JOJDKHBI O3HAKOMUTBCA C
3aKOHOJATeNbHbIMM akTaMu Poccuiickoit denepanuu B cepe uHPOpMaALUU U
JOKYMEHTAIMU; [OCTAaHOBJICHUSIMHU U pacnopsLKeHHUSIMU [IpaBuTenscTBa
Poccuiickoii ®enepauuu, QeaepanbHbIX OpPraHOB HCIOJIHUTEIBHOM BJIACTH
(MUHHUCTEPCTB, KOMUTETOB, CIIY’kO0, areHTCTB U Ap.), PETIaMEHTUPYIOIIUX BOMPOCHI
JIOKYMEHTAIIMOHHOTO 00€ecIieYeHHsl YIIpaBleHUs Ha (eepalbHOM U PErHOHAIbHOM
YPOBHE.

MeToanyeckue yKa3aHusi 10 MOATOTOBKeE K MPAKTHYECKOMY 3aHATHIO.

JUis TOATOTOBKM K MPAKTUYECKOMY 3aHSATHIO HEOOXOAMMO HCIOIb30BaTh
WMCTOYHUKHU MHGOPMAIINH, TIPEACTaBICHHBIC B pa3ene 6.1.
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IIpakTuuyeckoe 3ansaTue Ne 5
no rteMe «Kinaccu(pukaropbl TEXHMKO-IKOHOMHYECKON U COUMAIBLHOI
uHopmauumw» (6 4acoB)

Heab 3aHATHSA: 3aKpeIUICHUE 3HAHUMN, MOJYYEHHBIX B paMKax JIEKIHH 110
TEME.

Meroanyeckue PpeKOMEHAAIMM 10 BbINOJHEHUI0 MPAKTHYECKOIo
3a/laHus:

[lepen HauanoM 3aHATUS CTYAEHTBl JOJDKHBI O3HaKOMHMTbCs ¢ 37
00IIEpOCCUNCKUMHU U TPOJOJIKAIOUIMMU JeMCTBOBAaTh  OOLIECOIO3HBIMU
kinaccupukaropamu. COBOKYIHOCTh — KJIACCU(UKATOPOB, a TakkKe Hay4dHO-
METOJMYECKUX U HOPMATUBHO-TEXHUYECKUX JOKYMEHTOB II0 HX pa3paboTKe,
BEJCHUI0 M BHEJIPEHUIO COCTaBISIIOT EnuHyro cucreMy Kiaccupukauud WU
KOJUPOBAHMS TEXHUKO-I3KOHOMUYECKON U colranbHoi nHpopmanuu. Heobxoaumo
3aHECTH B TAOJUIy TOKYMEHTBI, IPEAJIOKEHHBIE MTPENO0/1aBATEIIEM.

MeToanyeckue yKa3aHusi 10 MOATOTOBKeE K NMPAKTHYECKOMY 3aHATHIO.

JUIsi MOATOTOBKM K MPAaKTHUYECKOMY 3aHATHIO HEOOXOJUMO HCIOJIb30BAThH
VMCTOYHUKHU MH(POPMALIMH, IPEACTaBICHHbIE B pa3nene 6.1.

3.3. Bonipocsl AJ1s1 CAMOKOHTPOJIS

1. YpoBHU cTaHmapTU3aLMH.

2. 3akoHomarenbHble OCHOBBI Poccuiickoit ®enepanuu B obnactu
CTaHJApPTU3ALNH.

3 Llenu u 3a7a4u CTaHIaPTU3ALUY.

4.0OcHoBHBIE NTONIOkKEHUS [ 0Cy1apCTBEHHON CUCTEMBI CTaHIAPTU3ALINH.

5. Opranuzanus paboT Mo cTaHAapTU3ALNH.

6. [IpaBa u pynkunu PocrexperynnpoBaHusi.

7.HopMaTHBHO-METOANYECKOE PETYIUPOBAHUE JIEIOMIPOU3BOICTBA.

8.CranzapT W cTaHAapTH3alUs JOKYMEHTOB. YHH(UKAIUS JOKYMEHTOB.
YHupuuupoBaHHble CUCTEMBI YIIPABICHYECKON JOKYMEHTAIINH.

9.3anaun ynudukanuu nokyMeHToB. Kimaccudukarops! u ux tumsl. [IpuMepsr
coJiep KaHus KJIaccu(uKaTopoB.

10. ITopsimok pa3paOOTKH, OOHOBJIEHUSI 1 OTMEHBI HAITMOHATBHBIX
CTaHAapTOB.

11. Mexnynaponnas opranuzanus no crangaptuzauuu (MCO).

12. Metoa craHmapTu3alliu — arperatupoBaHue (0ObEAUHEHUE SIBICHUU U
MIPOLIECCOB B €IMHOE LIEJIOE.

13. AkTyanbHbI€ BOIPOCHI B MPAKTUKE MEKAYHAPOIHON CTaHIAPTU3ALNY.

4. METOANYECKHUE YKA3AHUA 11O OCBOEHUIO IMCHUIIJIMHBI

YcBoeHue Marcpualia JUCHUILIMHBI Ha JICKOUAX, IIPAKTUICCKHUX 3aHATHAX U B
pe3ysbTaTre CaMOCTOSITEJIbHOMN MOATOTOBKU MW H3YYCHUS OTACJIIBHBIX BOIIPOCOB
JUCIUITIIMHBI, IIO3BOJIAT HOﬂOﬁTH K HpOMe}I(YTO‘{HOﬁ aTTeCraiuy 1nmoAroTOBJICHHBIM.
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3HaHus, HAKAIJTMBa€MbI€ MTOCTENEHHO U B PA3JIMUHBIX paKypcax, ¢ UCIOJIb30BaHUEM
MIPOTHUBOIIONIOKHBIX MHEHUW W B3TJIS0B Ha Ty WM WHYIO TPOOJIEMY SIBIISIOTCS
MIyOOKUMU W KAadeCTBEHHBIMH, W TIO3BOJISIOT (POPMHUPOBATH COOTBETCTBYIOIINE
npodeccuoHanbHble KOMIETEHIIMH KaK UTOT 00pa30BaTEIbHOTO IpoIiecca.

Jlns cucteMatu3ald 3HAHUW MO JUCUUIUIMHE MEPBOHAYAIIBHOE BHUMAaHUE
clieqyeT o0paTuTh Ha pabouyro MpOrpaMMy Kypca, KOTOpas BKIIOYaeT B ceOs
OCHOBHBIC TMPOOJIEMbl AUCIUIUIMHBI (TEMATUKy 3aHATHI), B paMKax KOTOPBIX H
bopMHpYIOTCS BOMPOCHI ISl KOHTPOJSL U artectanuu. [1o3ToMy cTyaeHT, 3apaHee
O3HAKOMHUBIIIUCh C TPOrpaMMOM Kypca, MOMKET Jydlle COPUEHTHUPOBATHCS B
MOCJIEIOBATEILHOCTH OCBOCHMS Kypca C MO3UIMNA OpraHU3allii CaMOCTOSTEIbHON
paboThI.

[Ipu opranu3zanuu mnpoiecca OCBOCHUS TUCIHUIUIMHBI CJIEAYET YUUTHIBATS:

1. IInanuposanue apemenu, 0meedeHHO20 HA 0CBOEHUE OUCYUNTUHDL.

[Ipy naHUpoOBaHMM BPEMEHM HA OCBOEHHUE JUCHUIUIMHBI  CIIEIyeT
PYKOBOJICTBOBAThCS: CTPYKTYpOH ITUCHUILIMHBI, B KOTOPOM YyKa3aHbl KOJUYECTBO
aKaJIeMUYECKMX YacOB B pa3pe3e KaKIOW TeMbl, BUJA 3aHATUM (JICKIIHMOHHOE,
MPAKTUYECKOE) U Yachl HA CAaMOCTOSITEIBHYIO paboTy; POpMON TEKYIIEr0o KOHTPOJIS
YCIIEBAEMOCTH (TECTHI, BHITIOJHEHNE WHANBUIYATBHBIX W MPAKTHUECKUX 3aHATHH H
1p.); GopMoit MPOMEKYTOUHOM aTTecTaluu (PK3aMEH, 3a4eT).

2. Ilocnedosamenvrocmuv Oeticmeuti Npu 0C80eHUU OUCYUNTUHDL.

N3yuenne KaxaoW TeMbl AUCHMIUIMHBI [EeCO00pa3HO HayuHATh CO
3HAKOMCTBA C COJEpKaHUEM MHCIUIUIMHBI B pa3pe3e TEM; 3aTeM CIEAYeT 3Tal
no00pa UCTOYHUKOB M3 YKCIIa PEKOMEHYEMBIX U MOJ0OPAaHHBIX CaMOCTOSTEIBHO
(HayuyHble cTaThbu; uHGOpMAIUs C O(UIMATBHBIX CAaWTOB TOCYIapCTBEHHBIX
OpraHoOB, OPTaHOB MECTHOT'O CaMOYMpaBlIeHUs H Jp.). M3yueHue uCTOYHMKOBOM
0a3bl MOXET COMPOBOXKIATHhCS KOHCHEKTHpoBaHUEM. llenecoobpasHo BecTH
nepedeHb MpOoOJIEMHBIX BOMPOCOB KakK IO CYIIECTBY TEeMBbI, OOYCIOBJICHHBIX
npoOejlaMM B HAyyHOM M TMPABOBOM II0Jie M TMpodJieMaMu MPaKTUUYECKOTO
XapakTepa, Tak M B clilydae 3aTPYJHEHHI C YSICHEHHEM CMBbICJIa U3JIOKEHHOTO B
UCTOYHUKAX Marepuaia (yKa3aHHbIE BOMNPOCH MOTYT OBITh  pa3pelieHb
CaMOCTOSITEJIbHO, BO BpPEMsSI CECCHOHHBIX 3aHATUM WJIM Ha KOHCYJbTAllUU C
IPernoiaBaTesieM).

Jns TMOATOTOBKM K MPAKTUUECKHUM 3aHSTHUSIM PEKOMEHIYETCS MOAPOOHO
U3YyYUTh KOHCIEKT JIEKIMH, MPEIIIECTBYIONIMX IMPAKTHUYECKOMY 3aHsATHIO. Taxke
PEKOMEHyeTCsI O3HAKOMUTBHCS ¢ TEXHOJIOTHEH MPOBEECHUS MPAKTUIECKUX 3aHATUH,
KOTOpas BKJIIOYAET CJEAYIOIUe JTambl: OOBSCHEHHWE 3aJaHus M HaBBIKOB
(KOMITETEHIMI), KOTOPbIE 3aKPEIUIIIOTCA B XOJE €ro BBIMOJHEHHS; 3HAKOMCTBO C
KOHKPETHBIMU UCTOYHUKAMH WHOOPMAITUH JIJIs1 BHITIOJIHEHHSI 3a/1aHUS; 00CYXKICHHUE
¥ yTOYHEHHE BOIPOCOB B XOJE aHAIM3a WCTOYHHKOB WH(OpPMAIUU; COBMECTHBIN
MPOCMOTP TIEPBUUYHBIX PE3YyJIbTATOB, OIEHKA MX COOTBETCTBUS MO (HOPMabHBIM U
COJIepKaTeJIbHBIM TPEOOBAHUSIM.

3. HUcnonvsosanue yueOHO-Memooudeckux mamepuaioe u padbomy ¢
aumepamypou.
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Crnenyer npUMEHSATH CHEAYIOUIYK) MOCJIEI0BATEIIbHOCTh HCTOYHUKOB IS
M3y4YECHUs TEM AUCLHUIUIMHBL HOPMATHUBHBIE MPABOBBIE AKTHI [0 JUCLHUIUIMHE;
KOMMEHTApUU K 3aKOHOJATEIbHBIM aKTaM; HAYYHYI0 W y4eOHYIO0 JUTEpaTypy, a
TAKXKE JIPYTUe UCTOYHUKH.

4. Ilo02o0mo6Ky Kk meKyujemy KOHmMpoJio yCnesaemocmu.

OCHOBHOHM 3ajayeil TEKYyIIEro KOHTPOJS YCHEBAEMOCTH OOYyYaromMxcs
SIBJISICTCSI TIOBBIIIICHNE Ka4eCTBa 3HAHWM, MPUOOPETEHNE U PAa3BUTHUE WUMH HABBIKOB
caMOCTOsITeIbHOM paboThl. Tekymuii KOHTPOJIh 3HAHMM OOydYarolmuXcs II0
JUCLUIUIMHE MOKET HUMETh CIEAYIOIIME BHUJIBI: YCTHBIM ONPOC Ha JIEKUHUSX,
MPAKTUYECKUX 3aHATUSX; IPOBEPKA BBINOJHEHUS MHCHbMEHHBIX CaMOCTOSATEIbHBIX
paboT U JOMAIIIHUX 3aJJaHUI; TECTUPOBAHHUE.

Jnst 3pPexTBHONM TOATOTOBKM K TEKYIIEMY KOHTPOJIIO MO JUCHUIUIMHE
HEOOXOJMMO HCIOJB30BaTh PEKOMEHJOBAaHHYI0 OCHOBHYIO M JOMOJHUTEIbHYIO
JUTEpPaTypy, KOHCIEKTHI JIEKIHWM, pa3pabOTKU CTYyACHTOB, BBIMOJHECHHBIE B
pEe3yJIbTATE MOJATOTOBKY U BBIMIOJIHEHUSI CEMUHAPCKUX U MTPAKTUUECKUX 3aHATHUH.

5. ®OHJ1 OHEHOYHBIX CPEACTB U1 HPOBEJIEHHAA
HPOMEXYTOYHOU ATTECTAIIUMHA 11O JUCHUITJIMHE

5.1. Ilepeyens kOMIIeTEHUMH ¥ dTanbl UX GopMUPOBAHUSA
Cornacho ®I'OC BO mno HanpaiaeHutro mnoarotoBkun  51.03.06
bubmoreuno-undopMalioHHas IeSITEIHPHOCTh B pAMKaxX MU3y4YCHUS JUCITUILINHBI Y
00y4JaroImmxcsl T0HKHBI ObITh COOPMUPOBAHBI CIASAYIONTHE KOMIICTEHITHH
Kon ®opMyIHpOBKa KOMIICTEHIMN
OIIK o0uenpogeccHoHATbHbIE KOMIIETEHUMH
OIIK-2 | CnocobeH HaxOIUTh OpPraHU3AMOHHO-YIPABIEHYECKUE PEUICHUS MPU PElIeHUU
3a7a4 B cepe cBoel mpoheccHoHaNbHON IS TETbHOCTH
OIIK-5 | CnocobeH caMOCTOSTENbHO paboTaTh € PA3IMYHBIMU UCTOYHUKAMU UHGOpMAUU
U TPUMEHSATh OCHOBBI HMH(POPMAIMOHHO-aHATUTUYECKOW JIESATEIBHOCTH TIPH
peuieHrny npodecCHOHAIBHBIX 3a7a4
K npogeccuoHaJIbHbIC KOMIIETEHINH
[K-1 Bnanenue 3aKOHOJATEIbHOU 151 HOPMAaTUBHO-METOINYECKOI 6a3zoit
UH()OPMAIIMOHHO-ZIOKYMEHTAIIMOHHOTO O00ECIICUeHHs YIPABICHHS M apXUBHOTO
Jiena, croco0eH OPUEHTUPOBATHCS B IPABOBOM 0a3e CMEXKHBIX 00JIacTei

Jtanbl (OPMHUPOBAHUS KOMIIETCHIMU:

Hauanbnoui — Ha  3TOM  3Tame  (QOPMHUPYIOTCS  3HAHUEBbIE U
WHCTPYMEHTAJIbHBIE OCHOBBI KOMIIETEHIIMH, OCBAWBAIOTCS OCHOBHBIE KaTErOpHH,
dbopmupyrorcs 6a3oBbie  yMeHHs. CTyIeHT BOCHPOM3BOAUT TEPMHUHBI, (PaKThI,
METO/bl, TIOHSATHS, IPUHILIMIBI U MPABUJIA; pellaeT y4eOHble 3a/ladyu Mo oOpasily.
Ecnu cTyneHT oTBedaer 3TUM TpeOOBaHUS MOXHO TOBOPUTH OO0 OCBOEHUU UM
MOPOTrOBOT0 YPOBHS KOMIIETEHIIUU;

OcHo6HOU — 3HAaHWS, YMEHMs, HaBbIKH, oOecneduBaroie (QopMUpoBaHUE
KOMIIETEHLIUH, 3HAYMUTEJIBHO BO3PACTAlOT, HO €IIE€ HE JOCTUTal0T HWTOTOBBIX
3HaYeHuM. Ha 3TOM »JTame CTyZeHT OCBaMBaeT AHAIUTUYECKUE [JEHUCTBUS C
IpeIMETHbIMU 3HAaHUSMU MO0 KOHKPETHOM JUCUUIUIMHE, CIOCOOEH CaMOCTOSITENIbHO
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pemaTh yuyeOHbIe 3a/1aud, BHOCS KOPPEKTHUBBI B AJITOPUTM JEHCTBUN, OCYLIECTBIISSA
CaMOPETYJIAINIO B X0/€ PaOOThI, MEPEHOCUTH 3HAHUS U YMEHHSI HA HOBBIE yCJIOBHS.
YcnenHoe MpoXoXJIEHUE 3TOro 3Tana MO3BOJSET JOCTUYhL CTAHJAPTHOTO YPOBHS
c(hOpMHPOBAHHOCTH KOMIICTEHITUY;

3aeepwiarowuti — Ha 3TOM 3Tale CTYAEHT JOCTUTAeT UTOTOBBIX IMOKa3aTeleu
M0 3asBJICHHOW KOMIIETCHIIMM, TO €CTh OCBAaWBaeT BECh HEOOXOMMMBIA 00BEM
3HAHWM, OBJIAJEBAaCT BCEMH YyMEHUSMHU | HaBbIKaMu B cdepe 3asBICHHON
koMrieTeHuu. OH crnocoOeH HUCIOJIb30BaTh STW 3HAHUSA, YMEHHs, HAaBBIKM IPH
pelIeHnn 3aJlad TOBBIIIEHHON CJIOXHOCTH M B HECTaHJApTHBIX YychoBusix. [lo
pe3yjapTaTaM d3TOTO dTafna CTYJAEHT JEMOHCTPUPYET HJTAJIOHHBIA  YpOBEHb
Cc(OPMUPOBAHHOCTH KOMIIETEHIIUH.

5.2. Iloka3aTe/id 1 KPUTEPUH OLICHUBAHUSA KOMIIETECH UM

Jlns oleHUMBaHUS pE3yJIbTATOB OOy4YeHHS B BHJEC 3HAHUN HUCIOIL3YIOTCS
CIEAYIOIIME TPOLEAYPhl M TEXHOJOTHH: TECTUPOBAHHE; WHIAUBUIYAJIbHOE
co0eceI0BaHUE, MTUCbMEHHBIE OTBETHI HA BOTIPOCHI (B BUJIC MEKYU{€20 KOHMPOJiA).

IIpoMe:KyTOUHBII KOHTPOJIb pEaIM3yeTcsl B XOJE Cayl O00y4aroluMUCA
3a04HOM (hopmbI 00yueHUs 3aueTa Ha 3 Kypce M dK3aMeHa Ha 4 Kypce. DK3aMeH
npoBoauTcs B (opme coOecemoBanusi mo Ouseram. Ha moArotoBKy OTBETOB
orBojutTcs 30 muHyT. OlleHKa 3HAHUN MPOU3BOJIUTCA MO 4-X OayuibHOM miKane. B
Cllydya€ HEYJIOBJIICTBOPUTEIIBHOW OLICHKA CTYJIEHT MMEET IMpaBo MepecaaTh
3a4eT/3K3aMEH B YCTAaHOBJIICHHOM MOPSJIKE.

OO0umue KpUTEPHH OLIEHKH OTBETOB CTYJACHTOB

Onenka OneHka Onenka Onenka
«OTJIMYHOY» «XOpOLIO0» «YAOBJIETBOPHUTEIbHO» «HEYAOBJIETBOPUTEJILHO»
O1eHKa «3a4TEeHO» O1eHKa «He 324TeHO»
OIIEHUBAETCS OTBET, €CIIN OIIGHUBAETCA OTBET, B OILIEHUBAETCS HETIOJHBIN OIIEHUBAETCA OTBET, IIPH
CTYJICHT UMEEeT KOTOPOM OTCYTCTBYIOT OTBET, B KOTOPOM KOTOPOM CTYJICHTHI
CHCTEMHBIC TTOJIHBIE HEe3HAUYNTEIbHBIE OTCYTCTBYIOT JIEMOHCTPHUPYIOT OTPHIBOYHBIE,
3HaHUS U YMEHUS 110 3JIEMEHTHI COMIePKaAHUS 3HAYUTEIbHBIE DIEMEHTEI GeccucTeMHBIE 3HAHUS,
MOCTaBIEHHOMY WJIH TIPUCYTCTBYIOT BCE COJIEpXKAHUS HITU HEyMEHHE BBIJICNIUTH [JIABHOE,
Bonpocy. Conepxanue HE0OX0uMBbIe MIPUCYTCTBYIOT BCE CYILIECTBEHHOE B OTBETE,
BOIpOCA U3JIaraer 3JEMEHTHI COAEPIKAHMUS, BBIIIEU3/I0)KEHHbIE JIOIYCKarfoT Tpy0Oble OIINOKH
CBSI3HO, B KPAaTKOH HO JOIYIIEHBI 3HaHUsI, HO JOIMYIICHBI
(opme, packpbIBaeT HEKOTOPbIE OLIHOKH, CYIIECTBEHHBIE OLIMOKH,
MOCIIEI0BATENBHO CYTh MHOTI'JIa Hapyllaaach HEJIOTHYHO, IPOCTPAHHO
M3y4EeHHOT0 MaTepHaa, HOCIE0BATENBHOCTD H3JI0KEHO OCHOBHOE
JIEMOHCTPHPYS M3JI0XKEHUS. COJlep>KaHue BOIpoca.
MIPOYHOCTH U
MPUKIIAIHYIO
HaIpaBJIeHHOCTh
MOJIyYEHHBIX 3HAaHUHN U
YMEHMUI, HE 1OIIyCKaeT
TEPMHUHOJIOTHUECKUX
OIMOOK 1 (haKTHIECKUX
HETOYHOCTEH
OnpeneneHue ypoBHsI 0CBOCHUSI KOMIIETEHIIUI B COOTBETCTBHH € OLICHKOI 0TBETA CTyJEeHTA
OneHka «0TIIMYHO» Onenka «xopomo» Ounenka Ounenka
CBUJETENBCTBYET O CBUJIETENILCTBYET O «YAOBJICTBOPHTEIbHO» «HEYAOBJICTBOPHTEIbLHO»
HaJIN4UU HaJINYUU CBUJIETENILCTBYET O CBUJIETENLCTBYET 00
c(hOpMHUPOBAHHBIX c(OpPMHUPOBAHHBIX HaJIM4uu OTCYTCTBHH
KOMIIETEHIIMI BbICOKOT 0 KOMIIETEHIIUI c(hOpPMHUPOBAHHBIX copMuUpPOBaAHHBIX
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(3TAJIOHHOI0) YPOBHS
JUISL peLICHUS
po¢heCCHOHATHHBIX
3aj1au

CTAHJAPTHOIO0 YPOBHS
JUTSL pELICHUS
po¢heCCHOHATHHBIX
3a71a4

KOMITIETEHIMI1 HOPOTr0BOr0
YPOBHSI ISl PEeLLICHUS
npo¢heCCHOHATBHBIX 3a1a4

KOMIeTeHI Ml 1JIs1 peLeHUs
npoheCCHOHATBHBIX 33724

5.3. MaTepuaJbl Uil OlIEHKH U KOHTPOJIS Pe3yJIbTaTOB 00yUeHusl

3aaamm K 3a4€Ty

DopmupyeMble
KOMIIETEeHIIMH

1. YpoBHHM CTaHAApPTU3ALHUU.

OIIK-2, OIIK-5, I1K-1

2. 3aKOHO,Z[aTeJ'II>HLIe 0CHOBBI Poccuiickoit CDez[epauI/II/I B o0jacTu CTaHJapTHU3allUHU.

OIIK-2, OIIK-5, I1K-1

3. ueﬂl/l 1 3a/1a4u CTaHAapTU3ALIHH.

OIIK-2, OIIK-5, I1K-1

4. OCHOBHEIE TTOJI0KCHHUS rOcyZ[apCTBeHHOﬁ CUCTEMBbI CTaHAAPTU3ALINH.

OIIK-2, OIIK-5, I1K-1

5. JIoKyMeHTBI IO cTaHIapTU3alH.

OIIK-2, OIIK-5, I1K-1

6. HaumonanwHslii opran Poccuiickoit denepannu mo craHgapTU3aluy, TEXHHIECKUE
KOMMUTETHI 10 CTaHAAPTHU3ALUH.

OIIK-2, OIIK-5, I1K-1

7. Opranuzanus padoT Mo CTaHIAPTU3AIIHH.

OIIK-2, OIIK-5, I1K-1

8. IIpaBa u ¢pynkimu PocrexperynupoBanusi.

OIIK-2, OIIK-5, I1K-1

9. CogepienctBoBanue I'ocynapcTBeHHo cucteMsl ctagnaptusanuu (I'CC) u
MIEPCTIEKTUBHI BCTYIIEHUS! BO BecemupHyo ToproByio opranuzanuto (BTO).

OIIK-2, OIIK-5, I1K-1

10.ITopsi ok pa3paboTKH, 0OHOBIICHHS U OTMEHbI HAIIMOHAJIBHBIX CTaHIaPTOB.

OIIK-2, OIIK-5, I1K-1

11.Meron cTaHapTU3aIUN — YHUDHUKAIIHSL.

OIIK-2, OIIK-5, I1K-1

12.Meton ctangapTH3anyy — arperatipoBanne (00beAMHEHNE SIBJICHUI U MTPOLIECCOB B
€JIMHOE IIEJI0E).

OIIK-2, OIIK-5, I1K-1

13.KoMIuteKcHasl 1 omepexaronias CTaHAapTH3AIIUY.

OIIK-2, OIIK-5, I1K-1

14.MexoTpacieBble CHCTEMBI CTaHAAPTU3ALNN.

OIIK-2, OIIK-5, I1K-1

15.0603Ha4eHne HOPMATHBHBIX JOKYMEHTOB.

OIIK-2, OIIK-5, I1K-1

16.I"'apMoHHM3aIMs CTaHIAPTOB M NPUMEHEHHE MEXAYHAPOIHBIX CTaHAapTOB B PD.

OIIK-2, OIIK-5, I1K-1

17.XapakTepucTHKa €IUHON CHCTEMBI KITACCH(PHUKAIINN U KOJIUPOBAHUS TEXHUKO-
sKkoHOMMYeCcKoH u corabHoi mHGopMmarmu (ECKH TOCH). Buap! kiaccuukaTopoB.

OIIK-2, OIIK-5, I1K-1

18.Xapaxrepuctuka kiaccupuxatopoB (ECKU TOCH) («O0bmerocyapcTBeHHBIH
KJIACCU(PUKATOP MPOAYKIMU» U IIP.)

OIIK-2, OIIK-5, I1K-1

19.11ITprxoBO€ KOAMPOBaHNE HH(OPMAIIHH.

OIIK-2, OIIK-5, IIK-1

20.MexmyHapoaHas opram3anys mo ctagaaprusauu (MCO).

OIIK-2, OIIK-5, IIK-1

21.MexayHapoaHas dIeKTpoTexHrdeckas komuccus (MIK).

OIIK-2, OIIK-5, IIK-1

22 MexayHapoiHble OPTaHU3AINH, YIACTBYIONIHE B MEX[yHapOJHOW CTaHIapTH3alNH.
23.EBporneiickie peruoHaJbHble OpraHU3aliy 110 CTAHIAPTH3ALMH.

OIIK-2, OIIK-5, ITK-1

24.MudopmanmoHHoe obecriedeHre padboT o cTaHIap TH3ALHH.

OIIK-2, OIIK-5, IIK-1

25.AKTyaJpHbIE BONIPOCHI B MPAKTHKE MEX/LyHapOJHOHM CTaHAapTH3aLINH.

OIIK-2, OIIK-5, IIK-1

26. .ﬂeJ'IOHpOI/IBBO,I[CTBO B COBCTCKYHO J1IOXY. OCHOBHEIC 3aKOHOJATCJIIbHBIC aKTHI.

OIIK-2, OIIK-5, IIK-1

27. OcHoBHEIE 3aKoHOAaTelbHbIe akThl 20-21 Beka. IX 0cOOEHHOCTh HAa COBPEMEHHOM
JTare.

OIIK-2, OIIK-5, I1K-1

28. TOCT(w1) B memonpomsBozactee. [OCT P6.30-2003.

OIIK-2, OIIK-5, IIK-1

29.Karanoruzauusi OpoayKIHH.

OIIK-2, OIIK-5, IIK-1

30.MapkupoBKa TOBapoOB.

OIIK-2, OIIK-5, IIK-1

3agaHus K 9K3aMeHy

dopmupyemMble
KOMIIeTeHIINU

1. YpoBHHU cTaHIapTH3ALUU.

OIIK-2, OIIK-5, I1K-1

. 3akoHOaTeIbHbIe OCHOBHBI Poccuiickoit @enepannu B 06JaCTH CTaHIApTH3ALMU

OIIK-2, OIIK-5, I1K-1

. lenu u 3aa4u cTaHAapTU3ALUU

OIIK-2, OIIK-5, T1K-1

. OcHOBHBIE TIOJI0KEHUs | '0CYyTapCTBEHHON CHCTEMBI CTaHAApTU3aINN

OIIK-2, OIIK-5, T1K-1

. Opranuzanus paboT 1Mo CTaHIAPTHU3AIIHH.

OIIK-2, OIIK-5, T1K-1

. IIpaBa u pyaxmmu PocrexperymmpoBaHusl.

OIIK-2, OIIK-5, T1K-1

N[N || [WN

. HopmatnBHO-MeTOANYIECKOE pETryIMpOBaHHE AETOMPOM3BOICTBA

OIIK-2, OIIK-5, I1K-1

8. CrammapT W CTaHZApTH3amMsA JOKYMEHTOB. Y HHU(HUKAIHA
YHuUIMpoBaHHBIE CHCTEMBbI YIIPABIEHUYECKON JIOKYMEHTALIMH

JIOKYMEHTOB.

OIIK-2, OIIK-5, I1K-1

9. 3amaun yHupukanuum aokymeHtoB. Kiaccupukaropel m ux Tumsl. Ilpumepst
COJIeprKaHusl KJIacCU(PHUKATOPOB

OIIK-2, OITK-5, TIK-1

10. HOpﬂHOK pa3pa60TKH, OOHOBIIEHHS M OTMEHEI HAIMOHAJIBHBIX CTAHAAPTOB.

OIIK-2, OTTK-5, TIK-1
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11. MexnyHapoasas opranusauus no cragaaprusauuu (M1CO). OIIK-2, OIIK-5, TIK-1
12. Meton craniapTH3aluy — arperatupoBanue (00beIMHEHHUE SBICHUH U IPOLIECCOB B OIIK-2, OIIK-5, ITK-1
eIMHOE LIENI0e

13. AxTyajpHbIE BOOPOCHI B IPAKTHKE MEXKIYHAPOIHON CTaHIApTH3ALUU OIIK-2, OIIK-5, I1K-1

5.4. MeTtoauveckne MaTepHAJIbI 10 OLICHUBAHUIO Pe3YJIbTATOB 00y4eHH sl

IIpome:kyTouHasi aTrecTanMs pealnu3yeTcs B XOJ€ CAaud 00y4aroluMuUcs
3aueTra M 3k3aMeHa. L{enabio mpoMeKyTOUHOM aTTecTalluy SBJISETCS KOMIUIEKCHAs U
OOBEKTHBHAsl OIEHKA 3HAHUW CTYJEHTOB B TMPOIECCE OCBOCHUS HMH OCHOBHOM
o0pa3oBaTeIbHOI MPOrpaMMbl BBICIIETO MPO(HECCHOHATBEHOTO 00pa30BaHMUS.

3ader / 3K3aMeH N0 AUCHIMIUIMHE MpeceayeT Ledb OIEHUTh paboTy CTyAeHTa
3a KypC WU CEMECTp, CTETIEHb YCBOCHMSI TEOPETUUECKUX 3HAHUNU U KOMIIETCHIIHUH,
YPOBEHb TBOPYECKOI'O MBILIUICHHS, HABBIKOB CaMOCTOSITENIBHOW padOThI, YMEHHE
aHAIM3UPOBaTh MOJYYEHHbIE 3HAHWUS M MPUMEHATh UX B PEUICHUM MPAKTUYECKUX
3ajay.

3adeT MpOBOJUTCA B BUJIE COOECEIOBAHMS MO KOHTPOJIBHBIM BOITPOCAM.

DK3aMeH NPOBOJUTCS B BHJIE TECTOBBIX 3aJlaHUN, KOTOPBIE YTBEPKAAIOTCA
kadenpoit. [Ipy He0OXO0IMMOCTH MPENOAABATENIO TPEAOCTABIIETCS MPABO 334aBaTh
CTYJIEHTaM JIOMOJIHUTEIbHBIE BOMPOCHI, a TAK)KE TIOMUMO TEOPETUYECKUX BOIPOCOB
JaBaTh 33Ja4d U MPAaKTUYECKUE 3aJaHUsI 110 IporpaMMe Kypca.

KputepussMu  yCHEmIHOCTH OCBOEHHS CTYJEHTOM JIaHHOM  y4uyeOHOH
JUCLUILINHBI IIPU IPOBEIECHNN TEKYLIETO U UTOTOBOTO KOHTPOJIS SIBJIFOTCS:

1. KosmuecTBO NpaBUIBHBIX OTBETOB HAa TEKYyLIEM TECTUPOBAHUM U IIO
KOHTPOJIBHOMY TECTY.

2. AKTUMBHOCTb M QaJICKBATHOCTH IIOBEICHUS CTYACHTA HA CEMHHApPCKHUX
3aHATHSX, BBINOJIHEHUE KaXJbIM CTYAEHTOM BCEX MPAKTHYECKUX padoT,
OCMBICJIEHHOCTh U CaMOCTOSITEJIBHOCTh CY>KJIE€HUW, TMPOSBICHHBIX B XOJ€ YCTHOTO
orpoca.

3. IIpaBuibHBIE OTBETHI HA BOMPOCHI MO COAEPKaHUIO 0A30BBIX MCTOYHHUKOB U3
CIUCKOB PEKOMEHOBAHHOW JINTEPATYPHI 110 JUCHUILITUHE.

4. JleMoHcTpanys 3HaHus TPO(ECCHOHAILHBIX TEPMUHOB, IOHATUH, KaTErOpuil
Y TEOPUH.

5. Hamuume coOCTBEHHOro BHUACHHUS paccMaTpUBaEMOM  MPOOJIEMBI,
c()OPMUPOBAHHOTO HAa OCHOBE M3yYEHHUs M aHaJIM3a Hay4YHBIX pabOT, BHIIOJHEHMS
MPAKTUYECKUX 3aTAaHUN.

6. PECYPCHOE OBECIIEYEHHME

6.1. OcHOBHAasI M 1ONIOJIHMTE/IbHASA y4eOHas JuTEpaTypa
OcHoBHas JMTEpaTypa
1. Hemun, FO.M. [lenonpou3BoacTBO. JJOKyMEHTALIMOHHBIA MEHEIKMEHT
: yueOHoe mocobue / FO.M. [lemun. - Mockga ; bepnun : upexkr-Menua, 2014. -
205 c. : Tabn., cxeM. - bubmuorp. B kH. - ISBN 978-5-4475-1572-0 ; To xe
[DneKTpOHHBII pecypcl]. - Pexum JIoCTyma: URL:
http://biblioclub.ru/index.php?page=book&1d=253657
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http://biblioclub.ru/index.php?page=book&id=253657

2. Kpsuiona, I'.JI. OCHOBBI cTaHAapTH3AIUH, CEPTUDUKAIINNA, METPOJIOTHH
: yuebnwnk / I'.JI. KpbutoBa. - 3-e usn., mepepab. u gom. - Mocka : FOuutu-Jlana,
2015. - 671 c. - bubauorp. B kH. - [SBN 978-5-238-01295-7 ; To ke [ DneKTpOHHbBIN

pecypc]. - Pexxum JoCTymna: URL:
http://biblioclub.ru/index.php?page=book&id=114433
3. [Tepemutuna, T.O. MeTponorus, ctaHaapTH3anus U cepTUUKALUS :

yuebHoe mocobue / T.O. Ilepemutnna ; MuHHCTEPCTBO 00pa30BaHHUS U HAyKH
Poccuniickoit ®enepaunu, Tomckuil ['ocynapcTBeHHbld YHuBEpcUTeT CucteM
VYupasnenust u Papuosnexrponuku (TYCVYP). - Tomck : TYCVYP, 2016. - 150 c. :
ui. - bubmuorp.: c. 144. ; To xe [DnexrpoHHslii pecypc]. - Pexum pocryna:
URL.: http://biblioclub.ru/index.php?page=book&id=480887

4. Pri6akoB, A.E. OcHoBBI fenonpou3BojcTBa : yueOHuK / A.E. Peibakos.
- 3-e u3x., uctp. - Munck : PUIIO, 2016. - 320 c. - bubmuorp. B kH. - ISBN 978-
985-503-606-8 ; To xe [DOnektpoHHblii pecypc]. - Pexumm poctyma: URL:
http://biblioclub.ru/index.php?page=book&i1d=463666

JlonoiHUTEIbHAS JTUTEPATYPbI

3. bynun, I'.Il. Crangaptuzanust ¥ yHU(UKAIUA: COBPEMEHHBIN B3TJIAI,
npoOjieMbl W TMYyTA HUX MPEOAOJeHUs: UHDOPMAIIMOHHO-aHATUTHYECKOE U
MPAKTUYECKU OPUEHTUPOBAHHOE 0030pHO-crpaBouyHoe nocodue / [.II. byHuHn,
M.b. IlnymeBckuii. — MockBa ; bepnun : Qupexkr-Menua, 2019. — 171 c. : wn.,

CXEM., TaoJI. — Pexum nocryna: URL:
http://biblioclub.ru/index.php?page=book&1d=500618
6. Bonxonos, B.M. Merponorus, crangaptuzanus U CepTUPUKALMS :

yueOHoe nocobue / B.W. Bonxonos, E.W. llknspoBa ; MUHUCTEPCTBO TpaHCHIOpPTa
Poccuiickon ®enepanmn, MOCKOBCKass TrOCyJapCTBEHHAs aKaJIeMHus BOJHOIO
TpaHcnopra. - MockBa : Anbranp-MI'ABT, 2011. - 246 c. : cxewm., Tabiu., WI. -
bubmuorp. B kH. ; To xe [DnekTpoHHslii pecypc]. - Pexum noctyma: URL:
http://biblioclub.ru/index.php?page=book&id=430004

7. OCHOBBI CTaHAAPTH3ALUU, METPOJIOTUU U CepTU(UKALMM @ yYeOHUK /
FO.II. 3yOkoB, HO.H. bepnoBckuii, A.I'. 3ekyHoB u ap. ; pea. B.M. Mumwun. -
Mockaga : FOuutu-Jlana, 2015. - 447 c. - bubmuorp. B kH. - ISBN 978-5-238-01173-
8 ; To wxe [Onexrponssii pecypc]. - Pexum  mocryma: URL:
http://biblioclub.ru/index.php?page=book&id=117687

6.2. Pecypchbl MHPOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «AHTEpHET»

B cooTBercTBHM ¢  JIMIICH3MOHHBIMH  HOpMAaTWBaMH  OOECIICUEHUS
OuOIMOTEeYHO-MH(POPMAITMOHHBIMU pecypcamu oubnmoTexa OpraHu3yeT
WHUBUTy JIbHBI HEOTPAHWYCHHBIA JTOCTYI U3 JIFOOOW TOYKH, B KOTOPOW MMEETCS
IOoCTyn K ceTu MHTepHeT, Kk yueOHbIM MarepuajiiaM JIEKTPOHHO-OUOIMOTESUHBIX
cuctem (ObC):

1. ObC «YnuBepcuterckas Oubnamoreka onmaiin». MzmarensctBo: OO0
«HexcMenuay. IlpuHamiie:xxHOCTh CTOpOHHsIA. Www.biblioclub.ru. KoaudectBo
kimoueid (monp3oBareneit): 100% on-line. Xapakrepuctuku OnbnroreyHoro Goxa,
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JOCTYII K KOTOPOMY IIPEIOCTaBIsI€TCs JOTOBOPOM: JOCTYIl K 0azoBoit yactu IbC.

2. OBC «M3parensctBo Ilmaneta My3bIKM». DJIEKTPOHHO-OMOIMOTEUHAS
cucteMa OOO «M3patensctBo IIJIAHETA MYVY3bIKWy». IlpuHamiexHOCTb
cTopoHHss1. www.e.lanbook.com. KonmndecTtBo kimtoueit (rmonp3oBateneit): 100% on-
line. Xapaktepuctuku  OumbOmmoTeyHoro  (GoHAA, JOCTYyH K  KOTOPOMY
NPEIOCTABIISETCS JOTOBOPOM: JAOCTYM K KOJUIeKIHMsAM: «My3bika u Teatpy, «baner.
Tanern. Xopeorpadus».

3. Bl Onexkrponnas Cucrema «Kynbrypa». ba3a [laHHBIX OJIEeKTpOHHAas
Cucrema «Kynbtypay. [IpuHaniexHocTh cTOpoHHsA. http://www.e-mcfr.ru.

4. Web HNPBUC XabGapoBckuil ToCynapCTBEHHBIH WHCTUTYT HMCKYCCTB U
KYJIBTYpHhI (3JIEKTPOHHBIN KaTaior). MexyHapoHasi accolalus Mojib30BaTesIei u
Pa3pabOTUMKOB 3JEKTPOHHBIX OMOIUOTEK M HOBBIX MH(GOPMAIIMOHHBIX TEXHOJOTHMA
(accouuanust OBHUT). [Mpunaanexxnocts croponssis. http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas »snektponHas OuoOmmoreka. OOO Hayunas
ANeKTpoHHas OuOnuoreka. [lpuHamnexHOCT, cTOpoHHsA.  http://elibrary.ru/
JIuuensuonnoe cornamenue Ne 13863 ot 03.10.2013 1. — 6GeccpouHo.

6. DnexrponHo-6ubmoreuHas cucteMa ®I'bOY BO «XT'UK». ®I'BOY BO
«XT'UK». [Ipunagnexxnocts coOcTBeHHas. JIokanpHblil noctyn. http://carta.hgiik.ru.
[Tpuka3 no Uucturyty Ne 213-06 ot 07.10.2013 .

7. EnvHOE OKHO JOCTyma K OO0pa3oBaTEeNbHBIM pecypcam. ODIEKTPOHHAas
oubnmuorexka. ®I'AY I'HUU UTT «Mudopmukay, MuHucTepcTBO 00pa3oBaHus U
HAYKH PO. IIpuHaAIEHKHOCTD CTOPOHHSS. CBoOoHbIT JOCTYII.
http://window.edu.ru

8. Emunas xomnekuus Hudpossix OOpazoBarenbHbix PecypcoB. ®I'AY
'HUNU UTT «Uudopmuka». IlpunannexHoctb cTopoHHss. CBOOOAHBIA JOCTYIIL.
http://school-collection.edu.ru

9. @epepanbHbli LEHTp HHPOPMALMOHHO-00PA30BATEIBHBIX PECYPCOB.
®denepanbHbli LEHTP HHPOpPMALMOHHO- 0O0pa3oBarenbHbIX pecypcoB, DPI'AY
'HUU UTT «Uudopmuka». IlpunannexHocTb cTopoHHsAA. CBOOOAHBIA AOCTYIL.
http://fcior.edu.ru

IIpodeccuonanbubie 06a3bl JaHHBIX, HH(OPMAIMOHHBIE CIPABOYHBbIE
cuctemMbl U pecypchl UHTepHeT ¢BOOOIHOTO J0CTYNA

10. https://docplan.ru — cBoOGOIHO pacmpocTpaHsiemMas MOJTHOTEKCTOBas 0asza
JTAHHBIX JJOKYMEHTOB HAIIMOHAJILHON CUCTEMbI CTaHIapTH3AIIUU.

11. https://www.gost.ru/portal/gost//home/standarts - CBOOOIHO
pacnpocTpaHsieMble TOJHOTEKCTOBbIE 0a3bl JAHHBIX HAIMOHAIBHBIX CTaHAApPTOB,
MEXTOCYAapCTBEHHBIX CTAaHAAPTOB, MEXIYHAPOIHBIX cTaHaapToB [SO.

12.  https://www.gost.ru/portal/gost/ - cBoOOAHO  pacmpoCTpaHsIeMbIC
MOJITHOTEKCTOBBIE 0a3bl IAHHBIX HAIMOHAIBHBIX CTAHIAPTOB, MEKTOCY1apCTBEHHBIX
CTaHJIAPTOB, MEXAYHApOAHBIX cTaHAapToB ISO pa3memeHHBIX Ha caiTe
denepanbHOTO areHTCTBA M0 TEXHUIECKOMY PETyJIUPOBAHUIO U METPOJIOTHH.

13.  https://www.eos.ru/eos _delopr/ - cBoOOgHO  pacmpocTpaHsemas
nHPOPMAIIMOHHAS CIPAaBOYHAs CHUCTEMa IO BOIPOCAM OpTraHU3aluu pPabOTHI C
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JIOKyMEHTaMH, aBTOMaTH3alluU JEJONPOU3BO/ICTBA, AJIIEKTPOHHOTO
JIOKYMEHTO000pOTa, apXUBHOTO JIeNa.

14. http://base.garant.ru - cpaBouyHast mpaBoBas cucrema «l apan.

15. https://www.gdm.ru/info/ - cBOOOAHO pacHpoCTpaHsiEMblii HHTEPHET
pecypc, MPeACTaBISIOMNN MaTepuansl «I wibaun Ynpapisomux JJokyMeHTauuen
- nmpodecCHOHAIBHOTO OOBEAUHEHHUSI CHEIHAIMCTOB CIYKO JOKYMEHTAIIMOHHOTO
obecneuenus ynpasnenus (JJOVY) npennpustuii u yupexaenuii Poccun.

16. http://www.top-personal.ru/ - cBoOOJHO pacHpoCTpaHSEMbIi HWHTEPHET
pecype, TMPEACTaBISIONIMNA JIOCTYN K >KypHaiaMm «YTpaBJICHHE TEPCOHATIOM,
«TpynoBoe mpaBo», «AJIMHHHCTPATUBHOE TMpaBoy», «JlemonmpousBoiCcTBOY,
«CekpeTrapckoe JIeo».

17. http://delo-up.ru - cBoOOgHO pacnpocTpaHsemas HHPpoOpMaIMOHHAS
cIpaBouHas 0aza, NpeAcTaBidgmONIas JOCTYn K oOpaslaM pa3jiudHbIX BHUIOB
JOKYMEHTOB ¥ alTOPUTMY JOKYMEHTHUPOBAHHUS pPAa3IMYHBIX YMPaBICHUYECKUX
omnepanui.

8. www.docdelo.ru - cBOOOmHO pacnpocTpaHsemas HH(pOpMaUOHHAS
crpaBo4Hast 0a3a, MpEACTaBIAIONMIAs JOCTYN K oOpas3nam pa3IudHbIX BHUIOB
JOKYMEHTOB ¥ aJTOPUTMY JOKYMEHTHUPOBAaHHUS pPAa3IMUHBIX YMPaBICHUYECKUX
omnepanui.

19. https://www.rsuh.ru/vestnik/daizi/ - cBOOOIZHO pacnpocTpaHsIeMbIi
MHTEPHET pPeECypc, MNpeAcTaBisommu aoctyn K Becrnuky PITY, cepusm
«loxymentanuctuka. JloxkymentoBeaeHue. ApxuBoBeaeHue», «WHpopmartuka.
3amura wuHopmanuu. MartemaTuka», «/loKyMeHTOBEJAECHUE M apXUBOBEICHUE.
Nudopmatuka. 3ammra napopmanuu 1 nHGopMamoHHas 6€30MacHOCTbY.

20. http://elar.urfu.ru/handle/10995/10015 - cBoOGoaHO pacHpoCTpaHIEMBIit
UHTEpHET pecypc, COJAepKalluid MaTepuaibl NEPUOAMYECKOro  COOpHMKA
UCTOPUYECKOTO (haKkyibpTeTa Y pambCcKoro ¢eaepaibHOro yHUBEPCUTETA.

6.3. UnpopmanoHHbIEC TEXHOJOTMH, IPOrPAMMHOE 00ecredyeHue 1
HH(OPMALMOHHBIE CIIPABOYHbIE CHCTEMBI
[IporpamMHO-uHpOpMaLIMOHHOE  o0ecrieyeHue  ydyeOHOro  mporecca
COOTBETCTBYET TPeOOBaHUAM (PefepaibHOTO TOCYyAapCTBEHHOIO0 00pa30BaTEILHOTO
CTaHaapTa.
Jl1g mpoBeieHrs 3aHATHI JIEKIIMOHHOTO THUIIA, 3aHSATUN CEMHUHAPCKOTO THIIA,
3aHITHI MPAKTUYECKOTO THIA, TPYNIOBBIX KOHCYJIbTAIMN, TEKYIIEr0 KOHTPOJS U
MPOMEKYTOUHOM  aTTeCTalldd  HCHOJB3YeTCS  CIEAyIolee  MPOrpaMMHOE
oOecrieueHue:
— JIMIIEH3UOHHOE MPOMPUETAPHOE MPOTpaMMHOE 00ecTieueHue:
1. Microsoft Windows
2. Microsoft Office (B cocraB makerta Bxoaar: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B cocTtaB makera BXOJSAT:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
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Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJIHO pacIpOCTpaHsIeMOe MPOrpaMMHOE OOeCIIeUeHNE:

1. HaGop oducubix mporpamm Libre Office

2. ayauonpourpsiBatens AIMP

3. BuneonpourpsiBareab Windows Media Classic
4. uatepuet-6paysep Chrome.

Jl7iss caMOCTOATEIBHON MOATOTOBKH CTYACHTOB K 3aHSATHSAM IO JUCIUTIINHE
TpeOyercs oOpailieHue K MporpaMMHOMY obecnieueHuto Microsoft Windows,
Microsoft Office, B ToM uucIe U1 MOATOTOBKYU MYJIbTHMEIUHHBIX TPE3CHTAINN IO
TeMaM ceMuHapoB B mporpamme PowerPoint. Jlns co3maHust KOHEYHBIX HE
PEMAKTHPYEMBIX BEPCHI JOKYMEHTa PEKOMEHIyeTCs UCTIOIb30BaTh Acrobat X Pro,
Bxomsamui B coctaB naketa Adobe Creative Suite 6 Master Collection.

[Ipy wW3ydeHWHW JUCHUIUIMHBI OOyYaroIIMecs WMEIT BO3MOXKHOCTh
WCITOJIB30BaHUST MH(POPMAIIMOHHO-CIIPABOYHBIX cucTeM «KymbTypa» u «['apaHT»,
Bcepoccuiickyro otpacieByto cpaBouHyto cuctemy «MHpopmuo», pedepaTuBHbIX
1 OMOIMOMETpUYECKUX 0a3 TaHHBIX perieH3upyeMon mutepatypsl Web of Science u
Scopus, B COOTBETCTBHH C 3aKJIFOUCHHBIMHU JJOTOBOPAMH.

Ha Bcex kommpioTepax B HWHCTUTYTE€ YCTAHOBJICHO JIMIICH3MOHHOE
aHTUBUpYCHOe TporpammHoe obecriedueHue Kaspesky Endpoint  Security.
HeobxoaumbiM ycroBueM HHGOPMAIIMOHHON O€30MaCHOCTH HMHCTUTYTA SBIISETCS
oOs3aTeNbHAs MPOBEpPKAa HAa HAJIUYUME BUPYCOB BHEIIHWX HOCUTEJEH Mepes Hx
ucrojas3oBanueM ¢ nmomonisio Kaspesky Endpoint Security.

[lepeuriciieHHOE MIporpaMMHOE OOecTieueHre OOHOBIISIETCS M0 MEpE BHIXOJa
HOBBIX BEPCUU IPOrPaMM B PAMKaxX COOTBETCTBYIOIINX JIMLIEH3UM U COTJIAIICHUM.

6.4. MatepuaJibHO-TeXHUYECKasi 0a3a

MarepuanbHO-TEXHUYECKOE  OOECleUeHUue  peannu3yeMol  AUCIUIUIMHBI
COOTBETCTBYET TPEOOBaHUAM (PeAepaibHOTO TOCYyAapCTBEHHOTO 00Pa30BaTEILHOTO
cTaHaapra.

J{nst mpoBeAeHUs 3aHATHM JIEKIIMOHHOTO THUIIA, 3aHATUM CEMUHAPCKOTO THIIA,
TPYIINOBBIX W  WHAWUBUIYATbHBIX  KOHCYJbTallUM, TEKYIIEro KOHTPOJS U
IPOMEXYTOUHOM aTTecTalud B Yy4eOHOM MIPOLECCE AKTHBHO HCIIOIB3YIOTCS
CJIEIyIOIME CIIENUAIbHbIE TOMEIECHUS:

- y4eOHble ayAUTOPHM, OCHAILEHHBbIE CHEHUAIU3UPOBAHHON MeOebto,
JEMOHCTPAIIMOHHBIM ~ 000py/JOBaHHEM  (MYJIBTUMEIUWHBIA  MPE3CHTAIIMOHHBIN
KOMILJIEKC B COCTAaBE INPOEKTOpa, 3KpaHa, AKTUBHOM aKyCTUYECKOM CHCTEMBI,
MEPCOHAILHOTO KOMIThIOTEPA) ¥ Yy4eOHO-HArISAHBIMH MocoOusiMu (B T.4. B
aneKTpoHHOM Buje) (aya. 213a, 315).

JIjist caMoCTOsITENbHOM pabOThI CTYIEHTOB MpeIHa3HAUYCHBDI:

- aya. 209 (udranpHBIM  3a7), O0OOpYIOBaHHbIE MEPCOHATLHBIMU
KOMITBIOTEPAMH, OOECMEUMBAIOIIUMH JOCTYH K D3JIEKTPOHHOW HH(GOPMAIIMIOHHO-
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oOpa3oBaTeNpHOM cpene opraHuzauuu, K ceTu «VHTepHeT», K 3JIEKTPOHHBIM
OMOJMOTEYHBIM CUCTEMAM.

[Ipy HeoOXOAMMOCTH B Y4YE€OHOM IIPOLIECCE HCIOJB3YIOTCS KOMIUIEKTHI
MEPEHOCHBIX IEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, IPOEKTOP, IKPaH).

Bce xomnbroTepsl MHCTUTYTa 00BEAMHEHBI B JIOKATBHYIO CETh, C KaXKIO0TO U3
HUX BO3MOXKEH BBIXOJA B TioOanbHylo ceTh WHTepHer. MHCTUTYT uCHONB3yeT
BBIJIETICHHBIN KaHaJ co ckopocThio 10 M6/c. [Ist cTyeHTOB UMeeTCsl BOZMOYKHOCTh
BbIXO/1a B ceThb VHTEpHET ¢ MOOMJIBHBIX yCTpoMcTB mocpeacTBoM cetn WiFi,
KOTOpasi yCTaHOBJIEHA B YATAIBHOM 3aie MHcTuTyTa.

IIpoBeneHue JEKUMKA MO NMCHMIUIMHE CONPOBOXKIAETCS HCIOJIB30BAHUEM B
KauyecTBE Y4eOHO-HAIISIHBIX MAaTEPUAJIOB ClalI-Ipe3eHTALUAMU.

7. BOCIIUTATEJIbBHAA PABOTA

Bocnuranue oOy4Jaronmxcs pu OCBOCHUU MU OCHOBHBIX
npodeccHoHaNbHbIX ~ O0Opa3oBaTeNbHBIX  mporpamm  (manee —  OIIOID)
OCYIIECTBJISIETCS. Ha OCHOBE paboueil mporpaMmbl BOCHHUTAHHS U KaJCHIAPHOTO
1JIaHa BOCIIUTATENbHOM paboThl, BKiItoyaembix B OITOII.

Ilenp BocmuTaTeNbHOM pabOTBI — CO3JIaHWE YCIOBUH Il aKTUBHOMU
KUBHEJCATCIPHOCTH  OOYYarolIuXCsl, HUX TPaXKIAHCKOTO CaMOOIpeeIeHus,
poheCCUOHAIBHOTO CTaHOBJICHUS u VHIUBUYAJIbHO-JTMYHOCTHOM

caMopealu3ali B CO3UAATEIBHON  JIESITEIBHOCTH  JJI1  yJAOBJICTBOPECHUS
MOTPEOHOCTEN B HPABCTBEHHOM, KYJIbTYPHOM, MHTEIJIEKTYaJIbHOM, COI[MATILHOM M
po¢eCCUOHAIBHOM Pa3BUTHUH.

3agaun BOCOUTATEIHLHON paOOTHI: pa3BUTHE MUPOBO33PECHUS U aKTyaTu3arus
CUCTEeMbl 0a30BBIX IIEHHOCTEH JUYHOCTH, MPHUOOIICHUE K OOIeYeTOBEYECKUM
HOpMaM MOpaJid, HAIMOHAJIBHBIM YCTOSIM W  aKaAeMHUYSCKUM TpPaIUIIHSM,
BOCIIUTAHUE YBAXEHUS K 3aKOHY, HOPMAaM KOJIJICKTUBHOW IKU3HH, Pa3BUTHE
TPOKIAHCKOW U COIMAIBbHOM OTBETCTBEHHOCTH; BOCIHTAHUE TIOJOKUTEIHLHOTO
OTHONIIEHUSI K Tpyay, (HOPMHUPOBAHHME KYyJIbTYpbl U STUKH MPOGeCcCHOHATHHOTO
obmenus; GOpMHUPOBAHKME JTUYHOCTHBIX KauyeCTB, HEOOXOAUMBIX IS 3 (PEKTUBHOM
npoecCHOHaNBbHON  JEATEIbHOCTH, BOCIUTAHUE BHYTPEHHEH MOTPEOHOCTH
JUYHOCTH B 37J0POBOM 00pase U3HHU, OTBETCTBEHHOTO OTHOIICHHS K MPUPOTHON U
COIIMOKYJILTYPHOM CpeJie; MOBBIIICHHE YPOBHS KyJIbTYPhI 0€30MIaCHOTO TTOBEACHHUS.

Ocobennocty u Tpaguuuu HWMHCTHUTYTa OOYCJIOBIMBAIOT  CIEAYIONIUE
OCHOBHBIE HaIpaBJIEHUsI BOCIIUTATEILHON pabOTHI: MATPUOTUUYECKOE, IPaKTaHCKOE,
JTyXOBHO-HPABCTBEHHOE, KYJbTYPHO-TBOPUYECKOE, Hay4HO-00pa30BaTeIbHOE,
po¢eCCUOHATIBHO-TPYI0BOE, BOJIOHTEPCKOE (JI0OPOBOJIBUECKOE), DKOJIOTHYECKOE,
¢dbuznyeckoe. Buabsl neaTeNbHOCTH OOYYAIOIMIUXCS B BOCIHUTATENIHOW CHCTEME
oOpa3oBaTeILHON OpraHW3allMM: MPOEKTHAs JEATEBHOCTh (KaK KOJIJIEKTUBHOE
TBOPYECKOE JEJI0), BOJIOHTEPCKAs ACSATEIbHOCTh, Y4EOHO-MCCIEAOBaTEIbCKas U
HAy4HO-UCCIIEI0OBATEIbCKAS JESITEIIbHOCTh, JOCYroBasi, TBOPUYECKAsT M COIMAILHO-
KyJIbTypHas JeSATEIbHOCTD U JIP.

BocnuratenpHplii  mOTEHIMAN  y4eOHO-UCCIENOBATENLCKOM U HAy4YHO-

HCCHeHOBaTeHBCKOﬁ ACATCIIBHOCTHU peain3ycCTCsa B Imponecce pa3BUTHUA
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UCCJIEI0BATENHCKOW KOMIIETEHTHOCTA O0YYaloOIIUXCsl Ha MPOTSKEHUU BCETO CpoOKa
ux o0yuyenus B UuctutyTe. Pe3ynbrarhl cTyA€HUECKON HAyYHO-UCCIIEI0BATENbCKOM
JESTEIIbHOCTH MPOXOAAT anpoOalyio B paMKax HayYHBIX M HAYYHO-TIPAKTUYECKUX
KOH(GEpEeHLIUH pa3IMyHOTrO YPOBHA, B T.4. KOH(EpEHIM, OpraHM30BaHHBIX
HNHcTuTyTOM.

CommanbHO-KyJIbTypHasE M TBOpYECKass JESATENBHOCTh  OOydYaromuXcs
peasin3yeTcs IpU OPraHu3allK ¥ IPOBEACHUH 3HAYHUMbBIX COOBITUN U MEPOTPUATUI
IPaKIaHCKO-NIATPUOTHYECKOM, HAayYHO-UCCIEA0BATENbCKOM, COLUOKYJBTYPHON U
(GU3KYJIBTYPHO-CIIOPTUBHOM HANpPaBJICHHOCTU. Buabl TBOpYECKOM NeATEIbHOCTH
oOyuvaronuxcss B MHCTUTyTE: My3BIKQIbHOE TBOPYECTBO, Xopeorpaduueckoe
TBOPYECTBO, TEATPAIBLHOE TBOPUYECTBO, HAYYHOE TBOPUYECTBO, MEAUANPOEKTHI U JP.

Bononrtepckas AesTeNbHOCTh 00YUYaIOMIMXCS — IIUPOKUN KPYT HamlpaBJICHUN
CO3UJATEIbHON JEeSATEIBbHOCTH, BKJIIOYAIOIIUNA pa3iuyHble (POPMBI Tpa)kIaHCKOTO
yuactus. [lo nHULIIMaTHBEe O0yYarOIIMXCA U PU UX aKTUBHOM y4yacTuu B HCTUTYyTE
OCYUIECTBJISIET CBOIO ACSTENBHOCTD JOOPOBOJIBUECKUM OTpsia « MbD».

Peanuzanuio Pabodeil mporpaMMbl BOCIUTAHHUS TMOMOTaeT 0OeCIeuYrBaTh
B3aUMOJICUCTBUE C PA3MYHBIMH COLMAJIIBHBIMU HHCTUTYTaMH, CyObEKTaMu
BocnuTanus. Ocoboe 3HaueHHWe [UIi BOCHUTATENBHOIO IpOIEcca HUMEET
OpraHu3alys NPaKTUYECKOW NESITeIbHOCTH OOydYaromuxcsli C LENbI0 Pa3BUTHS
NpO(ECCUOHANIBHBIX KOMIETEHIUMH B yciaoBUsAX WMHCTUTYTa ©  nmpouUIbHBIX
YUPEKIACHUN U OPTaHU3aLUN.

8. OCOBEHHOCTHU OBYYEHUSA MHBAJIMIOB U JINL C
OI'PAHMYEHHBIMH BO3ZMOKHOCTAMMU 3/10POBbA

B mpornecce n3ydeHUs AUCHUIUIMHBI M OCYIICCTBICHUS TPOIEAYP TEKYIIEro
KOHTPOJISI yCTIEBAEMOCTH M TIPOMEXYTOYHOW aTTeCTallid WHBAIHWIOB W JIHI] C
OTPaHUYCHHBIMU BO3MOXKHOCTSIMH  3JI0POBBSI NPUMEHSAIOTCS  aJlallTUPOBAHHbBIC
dbopmbl  OOy4eHHST C yYETOM HHIUBHUIYAIbHBIX  TMCUXO(U3UOIOTUUECKHUX
0COOEHHOCTEH.

OOyueHnue JUIl C OTrPAHUYCHHBIMH BO3MOXKHOCTSIMHM ¥  HWHBJIHUJIOB
OpraHU3yeTCcsi KaK COBMECTHO C JPYTUMHU OOYYarolIMMHUCA Ha JIEKIIMOHHBIX W
MPAKTUYECKUX 3aHATHUSAX, TAK U 110 WHIUBUyIbHOMY y4eOHOMY T1aHy. Bo Bpems
MPUEMHON KaMITaHUH, a TAK)KE BO BPEMsI CAAYU PA3IUUHBIX (POPM MPOMEKYTOUHOU
U TOCYJapCTBEHHON WTOTrOBOW arTectauuu B MHCTUTYTE CO3MaHbl HEOOXOAUMBIC
YCIOBHSI JUIS OKa3aHWs TEXHUYECKOW TIOMOIIM WHBAIMIAM | JIMIAM C
OTPaHUYCHHBIMA BO3MOKHOCTSIMU 3JI0POBbSI (MPpU HEOOXOAMMOCTH MOXET OBITh
JOMYIIEHO TIPHUCYTCTBUE B ayJUTOPHH AaCCUCTCHTOB, COIPOBOKIAOIINX JIHII,
COOaKHU-MIOBOJBIPSA U T.I1.).

OOyuaromuecss W3 4YWCIa WHBAIUAOB W JMI C OTPAaHUYCHHBIMU
BO3MOKHOCTSIMH 37I0POBBSI, TMPHU HEOOXOJUMOCTH, MOTYT OBITh 00€CIECUEHBI
AJIEKTPOHHBIMU W TIEYaTHBIMH OOpa30BaTEIbHBIMU pPECypcaMH C YyYeTOM WX
WHIUBUIYAIbHBIX MOTpeOHOCTeN. [lysg peanu3anuu  JOCTYIHOM Cpelbl Mpu
HEOOXOIMMOCTH B Y4EOHOM TpOIECC€ MOTYT OBITh 3aJ€HCTBOBAHBI JOKYMEHT-

KaMmepa I YBEITUYECHHS TEKCTOBBIX ()PAarMEHTOB W M300paKEHHWM (s JUIl C
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HapyLIeHUsAMH 3peHMs]) M  IEpEeHOCHas  MHAYKIMOHHAas  cuctemMa Ui
cnabocnpimamux  «Mcrok» A2 co BCTPOEHHBIM IIJIEEPOM — 3BYKOBBIM
UHPOPMATOPOM.

OBC  «YuuBepcuTeTckass ~ OMONMMOTEKa  OHJAMH»  MPEIOCTABISAET
obOyvarormumcsi ¢ OB3 (o 3peHuro) psa BO3MOXKHOCTEH i oOecreueHus
s dekTuBHOCTH mporecca oOydeHus. llpu ureHnn macmrTad CTpaHHIBI caifTa
MO>XHO YBEJIMYUTH C TOMOIIBIO CIEHHWAJBHOTO 3HAYKa Ha TJIABHOW CTPAHMIIE.
MOHO HCIIOJIB30BAaTh MOJHO3KPAHHBIM PEXUM OTOOpaXEHUs KHUTU WIH
BKJIFOUUTh O3BYUHMBAHHE HENOCPEACTBEHHO C cailiTa NpU IOMOIIM IPOrpaMMm
AKpaHHOTO JnocTyna (Hanmpumep, Jaws , «Balabolkay). CkaurBaeMble (parMeHTHI B
¢opmare pdf, wumeromMe BBICOKOE KauyeCTBO, MOTYT  HCIIOJIb30BAThCS
TU(IONPOrpaMMaMy  JJIE  TOJIOCOBOTO  O3BYYMBAHMsI TEKCTOB, MOIYT OBITh
3arpy’KeHbl B THU(JIOIIIEEPH], a TAaKK€ CKOIMPOBaHbI Ha JII0OOE yCTPOWCTBO IUIs
KOM(OPTHOTO UTEHUS.

CepBuc ObC «llutaTHUK» IOMOTAET MOJB30BATEN0 W3BJIEYb LUTATy H
aBTOMAaTHYECKH (POPMUPYET KOPPEKTHYI0 OHOIMOrpauyeckyro CChUIKY, 4YTO
OCOOEHHO aKTyalbHO IJisl JIML C OTPAHUYEHHBIMH BO3MOXHOCTSAMH U 00JIer4aeT
MPOLIECC HAMMCAHUS KypPCOBOM WIIHM BBIITYCKHOM KBAIM(PUKALMOHHON paOOTHI.

JUisi mOAroToBKM K 3aHATHSAM oOywatomuecs ¢ OB3 (o 3peHuto) Moryt
UCIOJB30BaTh MOOWIbHOE mpuioxkenne OBC «Jlanby, mnpenHazHayeHHOE IS
O3BYYMBAHUSl TEKCTAa KHUTW. PeXuM JOCTyIa: >JIEKTPOHHBIA, IPUIIOKEHHE
CKauyuBaeTcs O0ydYarolIMMCsl CAMOCTOSITENIbHO ¢ caifta e.lanbook.ru, Heobxoanmoe
ycioBue: ObITh 3apeructpupoBaHHbiM B ObC «Jlanb». Hcnonp3zyercss cBOOOIHO
pacnpocTpaHsieMasi IporpaMMa sKpaHHoro gocryna Nvda.

[TonpoOHee 00 opraHuszalMy JOCTYIHOM Cpeabl CM. COOTBETCTBYIOILUMN
paszies1 OCHOBHOM npodeccruoHanbHON 00pa30BaTeIbHON TPOrPaMMBI.
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