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3aB. xadenpoit Kauanosa Enena FOpreBHa




1. IEJIb BBINYCKHOM KBAJIM®OUKALIMOHHOM PABOTbBI

VYCTaHOBIEHHE YPOBHS TEOPETHYECKOH W  MPAKTHIECKOH  IOATOTOBICHHOCTH  BBITyCKHHKA K  BBIIOJHCHUIO
npodecCHOHANBHBIX 33/1a4 U COOTBETCTBUS €T0 MOJATOTOBKH TPEOOBAHUSIM 00pa30BaTeIbHOIO CTaHAApTa BHICIIEr0 00pa3oBaHusl.

2. KOMIIETEHIIMHX OBYYAIOIIEI'OCs, COOPMHUPOBAHHBIE B PE3YJIBTATE OBYYEHUA

OIIK-1: Cnoco6eH mpuMeHATh Ha 6a30BOM YPOBHe 3HAHWS HCTOPHYECKUX HAYK NPH pellleHuH 3a1a4 B cepe cBoeii
npodgeccuoHAIbHOM AeATeJIHLHOCTH;

3HaTh:

- OCHOBBI ICTOPHYECKOI HAayKH;
- CHCTEMy HAyYHBIX MpPEACTABICHHI O 3aKOHOMEPHOCTSX HCTOPHYECKOTO pasBUTHsA OOIIecTBa, 00 OCHOBHBIX JTalax u
3aKOHOMEPHOCTSIX IBOIIONUH PO(eCCHOHATBHON chephl AeITeTbHOCTH.

Ymern:

- KPUTUYECKH BOCIPUHHUMATh, aHATM3HPOBATh M OLEHHUBATh UCTOPUYECKYIO MH(POpPMAIHIO, (PaKTOphl M MEXaHU3MBI UCTOPUUECKUX
HM3MEHEHHH B MPO(HeCCHOHATBHOM AeSITeIbHOCTH;
- WCIIOJIb30BaTh HMHCTPYMEHT HWCTOPUYECKOTO aHaiu3a, 3HaHWe (aKTOB WCTOPHUM OOIIECTBA M TPO(ecCHOHATBHON chepbl
JeSITEIBHOCTH JUTS PelleHns TPo(ecCHOHATBHBIX 3a1ad.

Baanernb:

- 0a30BBIMH HaBBIKAM aHATH3a OCHOBHBIX JTAllOB M 3aKOHOMEPHOCTEH HCTOPUYECKOTO Pa3BHTHsI OOIIECTBAa U NMPOQECCHOHATHHOM
cepbl ACATETBHOCTH.

OIIK-2: Cnioco0eH HAXOAUTH OPraHU3aIMOHHO-YNIPaBJIeHYeCKHEe PellieH!s NPH pelleHuH 3a1a4 B cdepe cBoeii
npogeccHoOHAIBHOM AeATeJbHOCTH;

3HaTh:

- BUJbI U THUIIbI OpFaHI/I3aIH/IOHHO-praB.HeH‘wIeCKI/IX peHIeHI/Iﬁ;
- METOZBI MOJATOTOBKU U MPUHSITHUS OPTaHU3A[MOHHO-YIPABIEHUYECKUX PEIIeHHH B IPO(eCCHOHATBHON NeSTeNbHOCTH;
- MEXaHW3MBbl pealu3allii W KOHTPOJS TMPHUHITOTO OPraHU3alMOHHO-YMPABIEHYECKOr0 pelieHus B MNPo(ecCHOHATbHOM
JIEATEILHOCTH.
YMmerTh:

- pa3pabaTbIBaTh U MPUHUMATH ONITHMAITBLHBIE OPTaHM3a[HOHHO-YIIPaBICHUECKUE PEIICHUS;
- OPraHU30BbIBATh PEATU3ALUI0 OPraHU3ALMOHHO-YTIPABICHYECKUX PEIICHUH U OCYIECTBIATh KOHTPOJIb 33 UX HCIIOJHEHUEM.
Baagern:

- HaBBIKAMU U TEXHOJIOTHH Ipoliecca BBIPaOOTKH PEIICHUS B MPO(ecCHOHATBHON e TeIbHOCTH;
- METO/IaMH M MEXaHU3MaMH Pealn3aluyl OpraHu3alMOHHO-YIPaBICHYECKUX PEIICHHH B IPO(ECCHOHATBLHON JIEITeIbHOCTH;
- MeXaHM3MaMH1 KOHTPOJIS 32 HCIIOTHEHHEM OpraHU3alliOHHO-YTIPAaBICHYSCKUX PEIIeHNH B TPO(ECCHOHATEHOM NeITeTbHOCTH.

OIIK-3: Cnoco0en MNPUMEHATDH TEOPETUYECCKUE 3HAHUSA /IJIfl PEHICHUA IOCTABJICHHBIX 3a/1a41 B ods1acT AOKYMEHTOBEACHUS U
APXUBOBCACHUA;

3HaTh:

- Teopequecme OCHOBBI D;OKyMCHTOBeHeHI/ISI u apXI/IBOBeHeHI/IH;
- OCHOBBI JIOKYMEHTAIIMOHHOM JICSITEILHOCTH U apXUBHOTO JIEJa.
YMmeTn:

- OTIPENIEISITh COBPEMEHHBIC TPOOJIEMBI HAYKH M IPAKTUKU B 00JIACTH JOKYMEHTOBEICHUS U apXUBOBEICHNU:

- OTIpeIeNSITh MPo(ecCHOHATBHBIC 3a/1a4K B 00JIaCTH IOKYMEHTOBEICHHS U apXHBOBEICHIISI:

- HCTOJIb30BaTh MEXaHU3MBI PEIICHUS MOCTABJICHHBIX 3aJa4 B 00JIaCTH JOKYMEHTOBEICHHUS 1 apXUBOBEIICHHS.
Baagern:

- BJIaACTh HaBbIKaMU TIPUMEHCHUS TCOPETUICCKUX 3HaHUH JUISL pCHICHUSA 3a/1a4 B obactu JOKYMEHTOBEICHUS U apXUBOBCACHUA

OIIK-4: Cnoco6eH MOHMMATH IPUHIHIBI PA6OTHI COBPEMEHHBIX HH(POPMANHOHHBIX TEXHOJIOTHI1 H HCIOJIb30BATH UX LIS
peueHus 3a1a4 npogecCHOHATBHOM TeATeJIbHOCTH

3HaTh:

-OCHOBHBIC NPUHILMIBI  pabOTHl  COBPEMEHHBIX HH()OPMAIMOHHBIX TEXHOJNOTWH sl pEIIeHHs CTaHJapTHBIX  3a7ad
podecCHOHATBHON e TEIFHOCTH;
- HH(OPMAIIMOHHBIE MTPOLECCH MPO(eCCHOHATEHON e TEIFHOCTH;
- OCHOBHBIE HaIPaBJIEHUsI HCCIIEAO0BAHUS B 00JIACTH NCKYCCTBEHHOTO MHTEIIICKTA;
- OCHOBBI TEOpHH, HOPMAaTHBHYIO 0a3y, COCTaBIfOIIME M IyTH (HOPMHUpPOBaHMS HH(POPMALMOHHON M OuOIHMOrpaduuecKoi
KyJIBTYpHI.

Ymers:

- MPUMEHSATHh HHPOPMAITMOHHO-KOMMYHHUKAITHOHHBIE TEXHOJIOTHH B TTPO()ECCHOHATBHOM JesITeNbHOCTH;

- HUCIIOJIb30BaTh 3HAHUS 00 HCKYCCTBEHHOM HHTEIUIEKTE JUIsl OOIEed OLIEHKH YelOoBEYEeCKOH NesTeNbHOCTH U HH(POPMAOHHBIX
CHCTEM IIPHUMEHHUTEIBHO K CBOCH IPO(ECCHOHANEHOM eI TETbHOCTH,

- OCYIIECTBIISITh CAMOJIMArHOCTUKY YPOBHS IPO(PECCHOHATBHON HHPOPMAITMOHHON KOMIIETEHTHOCTH.



Baanernb:
- HaBbIKaMU MPUMEHEHHS HHPOPMAaOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH MPH PELICHUH NMPO(HECCHOHATBHBIX 3a1a4;
- HaBbIKAMHM MPHUMEHEHHUS TEOPETUUYECKUX 3HAaHUH OO0 HCKYCCTBEHHOM HHTEJJIEKTe B HAy4YHbIX OMCKYCCHUSX U B IPAKTUKE
PO ECCHOHATLHON JIeATSILHOCTH;
- METOaMH¥ TIOBBIIIIEHHS YPOBHS MHPOPMAIIMOHHON KyJIBTYPHI JUIS PEHISHUS 3a1a9 TPOPECCHOHATBHOM eI TeTbHOCTH.

OIIK-5: CnocofeH caMOCTOSITEIHHO PadoTaTh ¢ Pa3IMYHBIMH HCTOYHHKAMHA HH(OPMALUH ¥ MPHMEHSATH OCHOBBI
nH(pOPMAIMOHHO-AHATUTHYECKOI HesITeJTbHOCTH NPH PelleHH: NpodeccHOHATBHBIX 32/1a4.

3HaTh:

- cucTeMy NpoecCHOHATEHON HH(OPMALINH;
- BUJIBI ¥ THITHI ICTOYHUKOB NPO(EeCCHOHATFHON HH(OopMarmy;
- OCHOBBI HMHGOPMAI[MOHHOW  JESATENFHOCTH OIS pEHmIeHUs TNpOoQEeCCHOHATBHBIX  3a1ad, CIOCOOBI  IpeoOpa3oBaHUs
npogeccuoHATLHON HH(pOpMAaLIUK.
Ymern:

- BBISIBJIATh HCTOYHUKH MPO(EeCCHOHATHHON HHPOPMAIIHH;

- HCTIOJIh30BaTh Pa3HbIC BUBI ¥ THITHI ICTOYHUKOB HH(MOPMAITHH IS PEIICHHSI TPOGECCHOHATLHBIX 33/1ad;

- 00BEKTHBHO OIIEHUBATh WH(POPMAIHIO, TOTYISHHYIO U3 Pa3IMIHBIX HCTOYHUKOB HH(OPMAITUH;

- IPUMEHSATh METOAbI HH(POPMAITMOHHO-aHATUTHYECKOH NESTEIbHOCTH MPH PEIICHUH NPO(eCcCHOHATBHBIX 3a1a4.
Bananernb:

- HaBBIKAMU PabOTHI C PA3TUYHBIMK HCTOYHUKAMH HH(OPMAIIUH;
- HaBBIKaMH ITPpe00pa3oBaHMs HH(POPMAIIIH TIPH PEIICHIH POPECCHOHATHHBIX 3a1ad.

IIK-1: Baagenune 3aKoHOAaTeIbHOI 1 HOPMATHBHO-METOAMYeCKOil 0a30ii HHPOPMALMOHHO-AOKYMEHTAIHOHHOTO
o0ecneyeHusl ynpaBJeHUs] U APXUBHOIO /€13, CIIOCOOHOCTHI0 OPHMEHTHPOBATHCS B MIPABOBOIi 0a3e cMeKHBIX o0acTeil

3HaTh:
- OCHOBBI TIPABOBEICHIIS;
- 3aKOHOJATeNbHbIE W HOPMAaTHUBHO-NIpaBOBble akThl Poccuiickoit ®enepauu B cdepe AOKYMEHTALMOHHOTO OOecredeHust
YIpaBlICHHS, apXUBHOTO JIEJIa U CMEXHBIX 00JIaCTei;
- HOPMaTHBHO-METOJMYECKHE JTOKYMEHTH M HAIMOHATBHBIE CTaHAAPTHl B cepe JTOKYMEHTAIIMOHHOTO OOECIICYCHUS YIPaBIICHIUS,
ApXUBHOTO JIeIa U CMEXKHBIX 00IacTeil.

YMmeTh:

OpUEHTUPOBATbCS B HOPMAaTHUBHO-NIPABOBOMl M METOAMYECKOH 0a3ze B CMEXHBIX C JOKYMEHTAaUHOHHBIM OOECIIeUeHUEM YIpPaBICHHUS
Y apXUBHOTO JieNia 00J1acToX;
- aHAIM3MPOBaTh HOPMATUBHO-TPABOBYIO 0a3sy B COOTBETCTBUHM C 33Ja9aMH JOKYMEHTAIIMOHHOTO OOeCleueHHs YIpaBlIeHHS U
apXMBHOTO Jena.

Baagetsn:

- HaBbIKAMU TIOMCKA, aHAIN3a, TONKOBAHMS M MPUMEHEHUS IIPaBOBBIX HOPM B cdepe MOKYMEHTAHOHHOTro oOecreueHus
yIpaBJICHUSA ¥ apXUBHOIO €],

- HaBBIKAMH IIPUMEHEHHS HOPMAaTHBHO-TIPABOBBIX AKTOB M METOAWYECKHX TOKYMEHTOB IUIS PEIICHMS 3a1ad NpoQecCHOHATHHOH
JeTATBHOCTHU B chepe JOKYMEHTAIIMOHHOTO o0ecTieueH s YIpaBIeHHs U apXUBHOTO Jea.

IIK-2: Cnoco6en pa3padaTbIBaTh U BHEAPSATH JOKAJbHbIE HOPMATHBHBIE AKThl H HOPMATHBHO-METOIUYECKHUE TOKYMEHTHI
0 BEICHUIO HH(l)OpMalIPIOHHO-}IOKyMeHTa[lI/IOHHOFO odecrneyeHus YOpaBJeHUA U ApXUBHOI'0 JAeJj1a

3HaThb:

- 3aKOHOJATeNbHbIE M HOPMAaTHBHO-NIPaBOBbIE akThl P B cdepe DOKyMEHTAMOHHOTO OOECIIECUCHHUs! YNPABICHUS W apXHBHOTO
Jena;
- METOAMYEeCKHe JOKYMEHTHI M HAllMOHATBbHBIE CTaHIApThl B chepe NOKYMEHTAI[HOHHOTO OOEeCleueHMsl YIpaBIEHHS U apXUBHOTO
Jena;
- pactipenesneHre GyHKINI 1 BOIPOCOB IEATEIFHOCTH MEXIY CTPYKTYPHBIMH MOAPa3IeTICHUSIMI OpTaHA3aIlIH;
- COCTaB JIOKAIBHBIX HOPMATHBHBIX aKTOB OPTAHU3AIIH;
- TIpaBWJIa COCTaBIEHHMS M OQOPMIICHUS JIOKWIBHBIX HOPMAaTMBHBIX AaKTOB, PETYJHUPYIOIMX IOPSJOK pabOThl C IOKYMEHTaMH B
OpraHU3alHH;
- METOJIBI pEeTJIAMEHTAITHH JICJIOTTPON3BOICTBEHHBIX ITPOIIECCOB;
- TpeOOBaHUS OXPaHBI TPYAA.
Ymern:

- aHATM3UPOBATH JIOKATbHBIE HOPMAaTHUBHbIE aKThI 10 WHPOPMAIMOHHO-JOKYMEHTAIMOHHOMY 00ECIIEYSHHUIO YIIPABICHHUS;
- aKTyaTM3UPOBATh JIOKATbHBIE HOPMATHBHBIE aKThl OPTaHU3AlKH [0 JOKYMEOHTAIIMOHHOMY 00ECIICUCHHIO ¢ YIPaBICHHS,
- IPUMEHSTh METO/IbI pErJIaMEHTALlMH JIETIOTIPOU3BOJICTBEHHBIX IIPOIIECCOB;
- BECTH KOHCYJIbTA[HOHHYIO AEATETHLHOCTH MO BOTIPOCaM pabOThI C YIPABICHYECKHUMHU TOKYMEHTaMU.
Baagersn:

- TOJATOTOBKOIl IPOEKTOB JIOKAIHHBIX HOPMATUBHBIX aKTOB OPraHU3alliM, PEryJUpYyIOLUX IMOPSJOK paboThl C JOKyMEHTaMH B
OpraHu3alyy;

- HaBBIKAMHM OKa3aHUS METOIWYECKOH IOJMEpKKA W IIOMOINM pPa0OTHHKAaM OpPTaHM3alM{ IO BOIIPOCaM JOKYMEHTAIHOHHOTO
obecrieueHns yIpaBIeHHs OpraHu3anueil 1 paboTe ¢ JOKyMEHTaMU.



IIK-3: Cnoco6eH ncmoJbL30BaTh npaBuJia OpraHu3aliu BCEX 3TAIOB paﬁOTbl C IOKYMEHTaMM Pa3HbIX JOKYMEHTAIIUOHHBIX
CHCTEM, B TOM YHUCJ/I€ APXUBHBIMH TOKYMECHTaAMH

3HaTh:

- 3aKOHOJIAaTENIbHBIC ¥ HOPMATHBHO-TTPABOBbIC akThl PM B 00acT pabOThI ¢ JOKyMEHTAIMEH 1 HH(POPMAIIHEH, apXUBHOTO Aea;

- HpaBI/IJ'Ia pa6OTBI C )IOKyMeHTaMI/I OpFaHI/ISaI_[I/II/I, YCTaHOBJ'ICHHBIe €€ JIOKAJIbHBIMH HOpMaTI/IBHLIMI/I aKTaMHu,

- TCXHOJIOTHYCCKHUEC DTaIllbl pa6OTI)I C paBJII/I‘IHI)IMI/I KaTeI‘OpI/ISIMI/I ILOKyMeHTOB OpFaHI/IBa]_[I/II/I;

- IOPSAOK U COZIEpKAHUE MPOLIEAYP TEXHOJOTHYECKHUX 3TAOB PabOThI € pa3InUHBIMU KaTeropus MU JOKYMEHTOB OpraHu3alluy.
YMeTh:

- CTPYKTYpUPOBaTh, CHCTEMATH3UPOBATh M KJIAaCCH(PHUIINPOBATh JOKYMEHTHI TI0 OMPEACIEHHBIM KPUTEPHSM;
- BBITIOJIHATH pa60Ty C JIOKyMCHTaMI/I B paMKax Hpouez[yp, YCTaHOBJ'IeHHBIX B opraHnsaunH.
Baanern:

- TEXHOJIOTHSAMH U OTIePaHsAMH Pa0OTHI ¢ Pa3TMYHBIMHU KaTeTOPHAMH JJOKYMEHTOB OpraHH3allni;
- OpraHU3anMOHHOI 0(HCHOM TEXHMKOH B paMKax CBOEH MpodeCcCHOHATBHON e TEIbHOCTH.

IK-4: Baageer HaBbIKAMH OPTaHU3AUMN JTOKYMEHTHPOBAHMS YIPABJIE€HYECKOMH AeATEJbHOCTH B OPraHU3 AN
3HaTh:

- TUIIbI 1 BU/bI ,Z[OKyMeHTaHI/IOHHI)IX CHCTEM, COCTaB U l'[OpSII[OK nux (1)yHKI_lI/IOHI/Ip0BaHI/I$I;

- HOPMaTHBHO-IIPABOBYIO U METOANYECKYIO 0a3y, peryaupyouyto paboTy ¢ JOKyMEHTaMH Pa3HbIX JOKYMEHTAHOHHBIX CHCTEM;

- IpaBUJIa COCTABJICHUS U O(POPMIICHHUS YIPABICHYSCKUX TOKYMEHTOB Pa3HBIX THIIOB M BUIOB;

- HpaBI/IIIa OpFaHI/IBaI_[I/II/I IIOKyMCHTaL[I/IOHHOFO COHpOBO)KIICHI/ISI praBJ'[eHI/ISI nu OpFaHI/I3aIII/II/I apXI/IBHOFO XpaHeHI/ISI IIOKyMCHTOB.
YMmeTh:

- TPUMEHSATh HOPMATHBHO-TIPABOBbIE aKThl W HOPMATHBHO-METOJAMYECKHE JOKYMEHTHI TP COCTaBICHWH U o(opMIIeHUH
YIPaBICHYECKUX JOKYMEHTOB;
- IPOBOUTH YHUGHUKAIIUIO POPM JOKYMEHTOB, IPUMEHSIEMBIX B YIIPaBICHUECKON NEATEILHOCTH OPTraHN3alllH;
- IPUMEHSTHh KOHKPETHBIC BUJIBI TOKYMEHTOB JIJISl peaTu3aluy GYHKIUI YIIPaBJICHUS B OpraHU3aIui;
- COBEpILEHCTBOBATh CUCTEMY JOKYMEHTHPOBAHUS YIIPaBICHUYECKOH 1eATeIbHOCTH OpraHu3aluy.
Baagern:

- HaBBIKAMU pa3pabOTKH TpeOOBaHUH K MH(GOPMAIUH, BKIFOUAaeMOl B JOKYMEHTHI OpTaHU3aI[HH;

- OpraHM3alMOHHOM OPHCHOM TEXHUKOH B paMKax CBOCH MPOoQeCcCHOHATBHOMN eI TeTbHOCTH;

- OpraHU3allMOHHBIMU U TEXHUYECKUMM CpPEACTBAMHU [JIs NEPEBOAA B DIEKTPOHHBIA BHJ JOKYMEHTOB M JIOKYMEHTUPOBaHHOMH
nH(pOpPMAIN OPTaHU3aIUH.

IIK-5: Baageetr HaBbIKAMH 00pPa00TKH TOKYMEHTOB Ha BCEX 3TANax J0KyMEeHTO000poTa
3HaTh:

- METO/IbI perjlaMeHTallMHU JEJOTNPOU3BOICTBEHHBIX MPOIIECCOB;
- IPUHIUIBI U METO/IBI YIIOPSAJOYCHHUS COCTaBa TOKYMEHTOB U MH(POPMAIIMOHHBIX MOKa3aTenel OpraHu3alny;
- MpaBWJIa OpraHU3allK JEIONPOU3BOACTBEHHBIX MIPOIIECCOB B OpraHU3aAIlHH;
- TIOPSIIOK U COJIep KaHHe TPOIESAYp 1O padoTe ¢ JOKYMEHTaMHU OpraHu3anuu (00pabOTKH, perucTpanvy, UCTIOJTHEHUS, KOHTPOJIS,
TEKYILIETO U apXUBHOTO XpaHEHHS JOKYMEHTOB).
YMmeTh:

- IPOBOAUTH YHH(UKAIHIO (POPM TOKYMEHTOB, IPUMEHIEMBIX B YIPaBIEHUCCKOH AATEIbHOCTH OpraHU3aluy;
- OCYIIECTBIATH MPOIEAYpPHl MO paboTe ¢ MAOKYMEHTaMHM OpraHu3aindd (00pabOTKH, PETHUCTPAlMH, HWCIOJHEHHS, KOHTPOJI,
TeKyHleFO nu apanHoro XpaHCHI/IS[ ,E[OKyMeHTOB).

Baanern:

- TCXHOJIOTHAMHA pa6OTLI C TOKYMCHTaMU 1 I/IH(i)OpMaI_[I/IeI\/'I, B TOM YHCJIC OTPAHUYCHHOTO JTOCTYyIIA.

IIK-6: Cnoco0eH aHATH3UPOBATH CUTYAIHI0 HA PhIHKe HH(GOPMALIMOHHBIX NPOAYKTOB H YCJIYT, 1aBATh IKCIEPTHYIO OLEHKY
COBpPeMEHHBIM CHCTEMaM 3J1eKTPOHHOI'0 JOKYMEHT0060p0TAa, BHEAPATH H BECTH CHCTEMbI JOKYMEHTAIHOHHOTO
obecneveHHs1 ynpaBJieHHs] B OPraHU3aliH HA 0a3e HOBEHIINX TeXHOJIOTHIA

3HaTh:

- 3aKOHOJATENbHBIE W HOPMATHBHO-TIPaBOBbIE akThl P® B cdepe HHPOPMAMOHHBIX TEXHOJIIOTHH, HCIOIb3YEMbIX B
JIOKYMEHTAITMOHHOMY OOCCIICUYCHHH YITPaBIICHYS;
- I[eﬁCTByIOHlPIe Me)K,HyHaPOI[HLIe Y HAITUOHAJIbHBIC CTaHI[apTBI B 06JIaCTI/I praBJ'IeHI/ISI I[OKyMeHTaHPIefI;
- paBUJIa OpraHU3aluK JeI0IPOU3BOACTBEHHBIX IIPOLIECCOB;
- METOJIbI HCCIICIOBAHNS, aHATN3a, IPOCKTUPOBAHMS U PA3BUTHS CHCTEMbI JOKYMEHTAIHOHHOTO 00ECIICUeHUs YIIPaBICHHUS;
- pLIHOK HpOFpaMMHBIX HpO,E[yKTOB I10 aBTOMAaru3alnu )IOKyMeHTaI_II/IOHHOFO O6CCHCLICHI/I$[ yl'[paBJ'IeHI/Iﬂ;
- (yHKUMOHANBHBIE OCOOCHHOCTH pa3MUYHBIX CHCTEM OJEKTPOHHOTO JIOKYMEHTOOOOpOTa, HCIOIB3yeMBIX B  cdepe
JOKYMEHTAIMOHHOTO 00ecieueH sl yIpaBieHusI.
YMeTh:
- MPOBOJIUTH aHATHU3 M OIICHKY BO3MOXKHOCTEH CUCTEM 3JIEKTPOHHOTO JIOKYMEHTOO00pOTa, pa3pabOTaHHBIX ISl OpraHU3aIlHii;

- BHEJIPATH U BECTH CUCTEMY IEKTPOHHOTO JJOKYMEHTO000pOTa OpTraHn3aliu
- POBOJIUTD AHATHN3 NIEHCTBYIOMIEH CUCTEMBI IIEKTPOHHOTO JOKYMEHTOO00POTA.



Baanernb:

- HaBBIKAMU PabOTHI B CHCTEME IEKTPOHHOTO JOKYMEHTO000poTa

IK-7: Cnoco6eH ocyliecTBIATh OPraHU3aIMOHHOE, TOKYMEHTAINOHHOE U NH(POPMALIHOHHOE O0ecreYeHne AesITeTbHOCTH
PYKOBOAMTEISI OPraHU3AMNH

3HaTh:

- crnenu(uKy OCHOBHOH JAESATENHOCTH OpPraHHM3allMM, YNPaBIEHYECKYIO CTPYKTYPy OpraHM3alUd, PyKOBOJCTBO OpIaHH3alluH,
KpYT HX ITOJHOMOYHIT U OTpaHWYEHHUS 30H UX OTBETCTBEHHOCTH;
- (hyHKIIMH cCaMOMEHEPKMCEHTA,
- IPaBUJIA BE/ICHUS JICIOBOTO OOIIEHUS U JISIOBOTO 3THKET4;
- IIpaBMJIa COCTABJICHUS M O(DOPMIICHHUS YIIPABICHYECKHX JOKYMEHTOB;
- ONTHMAIBbHBEIE CIIOCOOBI MH(MOPMHUPOBAHUS MApTHEPOB, KIMCHTOB, IOCETHTENICH, PYKOBOJCTBO W COTPYAHHKOB O IUIAHUPYEMBIX
MEpOIPUATHUSIX;
- ycioBus, odecreunBaroine 3pGpeKTHBHYIO pabOTy PyKOBOIUTEIIS;
- TIpaBHJIa 3AIUTHI KOHQUICHIMATEHOM U CItykeOHOI nHpopManny;
- TOPAZOK OpPTaHM3AMH MH(OPMAINOHHOE B3aNMOJICHCTBHE PYKOBOIWTENS C PabOTHUKAMHM, CTPYKTYPHBIMH ITOIPA3ICIICHUAMH 1
JPYTHMH OpPTaHU3AIIIMUY;
- IpaBHJIa HOATOTOBKH MH(POPMAMOHHO-aHATUTHIECKUX MaTepHAIOB;
- TpeboBaHus oxpanbl Tpynma.  I[1K-7.1. 3Harh:
- cHenu(puKy OCHOBHOHM JESTENPHOCTH OpPTaHM3AlUM, YIPAaBICHUECKYIO CTPYKTypy OpTaHU3aIlMH, PYKOBOJCTBO OpTaHM3AINH,
KpYT HX ITOJHOMOYHUIT M OrpPaHUYEHHUS 30H UX OTBETCTBEHHOCTH;
- ()YHKIMM caMOMEHEPKMEHTa;
- IPABUJIA BE/ICHUS JICJIOBOTO OOIICHHUS U JICIIOBOTO 3THKET4,
- IPaBUJIA COCTABICHUS U O(OPMIICHHS YIPABICHUIECKUX JOKYMEHTOB;
- ONTUMAIbHBIC CIIOCOObI MH()OPMHUPOBAHUS IAPTHEPOB, KIMEHTOB, ITOCETUTENCH, PYKOBOACTBO M COTPYJHUKOB O ILIaHUPYEMBIX
MEpOTPUATHSX;
- ycoBus, obecrieunBaromue 3P GeKTHBHYI0 paboTy pyKOBOIUTEIS;
- pAaBMJIA 3AIUTH KOH(PUACHIIMATBHON U CITy)eOHOH nH(opManuy;
- TIOPSIIOK OpraHW3allMi WH(OPMAIIOHHOE B3aHMOJCHCTBUE PYKOBOAUTEINS C PaOOTHUKAMH, CTPYKTYPHBIMH IOJPA3/ICICHUSIMU U
JPYTHEMH OpPTaHU3AIISIMHY;
- IpaBMJIa HOATOTOBKH MH()OPMATMOHHO-aHATUTHYECKUX MaTepPHUaoB;
- TpeOOBaHUS OXPaHbI TPYa.
Ymerts:

- IJTAHUPOBaTh pabouee BpeMsi PYKOBOIUTEIS;
- IUTAHUPOBaTh paboyee BpeMsi CEKpeTapsT;
- OPTaHU30BBIBATh TeIe()OHHBIC IEPETOBOPHI;
- OPraHu30BBIBaTh PAOOTY C MOCETUTEISAMHU B IPUEMHON PYKOBOJIUTEIIS;
- [IOAT0TaBJINBATh, l'lpOBO}II/ITI) u 06CJ‘Iy>I(I/IBaTI) KOH(I)CpeHTHBIe MepOHpI/IHTI/Iﬂ;
- OPTaHU30BBIBATH U MOJAEPKHUBATH (PyHKIIMOHATEHOE pabodee MPOCTPAHCTBO B IPHEMHOI 1 KaOWHETe PyKOBOJUTEILS;
- OPraHM30BbIBATh I/IH(I)OpMaL[I/IOHHOC B3aMMOJICHICTBUE PYKOBOJUTENS C NMOAPA3AEICHUAMH U JOKHOCTHBIMU JIMLIAMY;
- OpraHU30BbIBATh HHPOPMAIIMOHHOE B3aMO/ICHCTBHE PYKOBOIUTENSI C OPTraHU3alUAMH;
- aHaHI/IBI/IpOBaTL I/IH(i)OpMaHI/IIO U IOArOTAaBJINBATH I/IH(I)OpMaHI/IOHHO-aHaJII/ITI/I‘IeCKI/Ie MaTepI/IaIII)I.
Baanerb:

- HaBBIKOM OPTaHU3allMOHHOTO, JJOKYMEHTAIIMOHHOTO U HH()OPMAITMOHHOTO 00EeCTICUeHUS IeATETbHOCTH OpTraHU3allny;
- HaBBIKOM OpPraHU3alMOHHOTO, JOKYMEHTAlMOHHOTO ¥ HH(MOPMAMOHHOTO OOecrleyeHus MAeATeNbHOCTH PYKOBOIHUTEIS
OpraHu3aluu.

3. COJIEP)KAHUE

HaumeHnoBaHue pa3iesioB U TeM /BUJ 3aHATHS/ C/elng;[c;p Yacos Komnerenuuu Jlutepartypa
IloaroroBka K BBINYCKHONH KBanu(ukanuoHHol padore
/Pa3nen/
Tema 1. IloaroToBka K BBITYCKHOH KBaTH(HUKAINOHHOM 3
pabote
IToaroToBka K BBITYCKHOHM KBaTH(UKaMoHHON padote /Cp/ OIIK-1 OIIK-2 ONK- | j11 1 J711.2 J11.3 JI1 4
186 | 3 OUK-A4OIK-STIK- |y 5712 1 12,2 J12.3
1 T1K-2 TIK-3 T1K-4 2.4
IIK-5 TIK-6 I1K-7
IToaroToBKa K BBHIMYCKHOW KBaTH(QHKAIMOHHOH paborte /M/ OIIK-1 OIIK-2 ONIK- | j11 1 J711.2 J11.3 JI1 4
30 | 3 OUKA4OINKSIIK- | g1y 57121 J12.2 J12.3
1 TIK-2 TIK-3 T1K-4 2.4
ITK-5 TIK-6 ITK-7




4. POHJ] OIEHOYHBIX CPEACTB

4.1. KoHTpo/IbHBIE BONPOCHI U 32/1aHUS

BeimyckHast kBamM(UKannoOHHas padoTa mo HamparieHuio 46.03.02 JlokyMEHTOBEICHHE M apXMBOBEACHUE, MPOQPUIIO MOATOTOBKH
«JlokyMeHTalmoHHOE 00ecIieueHre YIIPaBICHUSD) BHIMTOHASTCS B BUJIE BBITYCKHON KBATH(QUKAIIMOHHON paboThl OakamaBpa.

[TpumepHast TeMaTHKa BBITYCKHBIX KBATH(UKAMOHHBIX PadoT:

L. HopwmaruBHo-TIpaBoBoe oOecIieueHrne KOHTPOJIS 3a MCIOJTHEHHEM JOKYMEHTOB (Ha IpUMeEpe...).

2. Ponb u 3HadeHUe KOHTPOJIS 3a MCHOJTHEHHEM HOKYMEHTOB B OpPTaHH3alMK (Ha MpUMeEpe...).

3. AHanu3 UHQOPMALMOHHO-IOKYMEHTAIMOHHOTO O0ECTeYeHus eSTeIbHOCTH PYKOBOAUTENS! OPTraHM3allid M HalpaBJICHHS
€ro COBEpIICHCTBOBaHHs (Ha IPUMEDE...).

4. ITpoGirleMbl HCIIONB30BAaHUS CHCTEM 3JIEKTPOHHOTO TOKyMEHTOOOOpPOTa B OpraHax TOCYJapCTBEHHOH (pETrHOHATBHOM,
MYHUIUMATGHON) BJIAcTH (HA IPUMeEpE...).

5. Opranuzanust paboThl KagpOBOH CIy>KObI yupexIeHus (Ha MpUMepe KOHKPETHOW OpraHu3alyn).

6. JIOKyMEHTHPOBaHNUE IEATEIFHOCTH KaJpOBOM CITyKOBI M HAIIPaBJICHHUSI €0 COBEPIICHCTBOBAHMUS (Ha IpHMepe...).

7. Oprasm3anust  JOKyMEHTAlMOHHOTO  OOECHeUeHHsI  AEATENBHOCTH  CIYyKOBI KapoB W HANpaBICHUS  €ro
COBEpILEHCTBOBAHMS (Ha MPUMEPE KOHKPETHOM OpraHU3aLin).

8. OpraHuzanysi KOMIUIEKTOBAHUSI M OKCIEPTH3bl LIEHHOCTH JIOKYMEHTOB B TOCYIAapCTBEHHBIX apXUBax: INpoOJieMbl U
MEPCIEKTUBHI (Ha IpUMeEpe. ... ).

9. Opranu3anust KOMIUIEKTOBaHHS M OKCIEPTH3bl IIEHHOCTH MJOKYMEHTOB B MYHHLIUIIATRHOM apxuBe: IPOOIEMBl U
MEePCIEKTUBHI (Ha IpUMepe. ...).

10. Opranmzanus paboTsl ¢ 0OpameHNsIMH TpaXIaH (Ha MpuMepe KOHKPETHOW OpraHU3alyn).

11. Opraamzanust paboThl KaApOBOH CIyXKOBI yupexaeHus (Ha IMpuMepe...).

12. DKcrepTu3a AesTeIbHOCTH KaIpoBol ciaykObl (Ha mpuMepe KOHKPETHOH OpraHu3aluu).

13. Bueapenne COJl B opranax MECTHOTO CaMOYIIpaBJICHHUs (Ha MpHUMEpE...).

14. AHanu3 BeJICHUS JIEIOBOH KOPPECIIOHICHIIMY B COBPEMEHHOM OpraHu3aiiu (Ha TpuMmepe...).

15. AHanmu3 DOKyMEHTOOOOPOTa OpraHM3allil U €r0 COBEPIICHCTBOBAHUE (Ha MpUMEpE...).

16. Opranuzanust U cogepKaHue NEeSITeTbHOCTH CEKpeTaps: OT UCTOPHH K COBPEMEHHOCTH.

17. ITpoBenenme 3KCHEPTU3HI IICHHOCTH JTOKYMEHTOB B OpraHHM3aluy (Ha IpuMepe...).

18. JlokyMeHTarMoOHHOE O00ECHeUeHNe YIpaBICHHS TOCYNApCTBEHHBIX (PETHOHATBHBIX, MYHHUIWNATGHBIX) OpPraHoB (Ha
npuMepe...).

19. AHanu3 opraHu3aiuy paboThl CIYXKOBI JEIOMPOU3BOJICTBA (Ha TIpUMEpE. .. ).

20. BHyTpeHHss perilaMeHTays OpraHM3aliy JIeONPON3BOJICTBA B MYHHIUITATHHBIX OpraHax BJIAaCTH (Ha IpHMepe...).

21. AHanmu3 OpraHu3alM  JOKYMEHTAIMOHHOTO OOECHEeUeHUS YMpaBICHHS KOMMEpPYECKOH OpraHM3alud U €ro
COBEpIIEHCTBOBaHME (Ha MpHMepe KOHKPETHON KOMMEPYeCKOH OpraHu3alin).

22. AHaM3 OpraHM3alUH JOKyMEHTA[OHHOTO OOCCHECYCHHUS YIPaBICHHUS YUIPESKACHHS / OpPTraHU3alMd W HAIPABICHUS €ro
COBEPIIICHCTBOBAHMS (Ha IPUMEpe KOHKPETHOTO TOCYAAPCTBEHHOTO YIPEKICHHS / OPTaHU3aIlHHN).

23. AHanu3 JOKYMEHTHUPOBAaHHMS OCHOBHOH JEATENbHOCTH OpraHU3ald M HalpaBJIeHHs €ro COBEPIIEHCTBOBaHUS (aH
HpHMepe OpraHU3alny 0001 OpraHN3aHOHHO-TIPaBOBOH (OpMBI).

24. OpraHu3anys 3aluThl MEPCOHATBHBIX TaHHBIX (Ha IMpPHMepe KOHKPETHOH OpraHM3aIlim).

25. ABTOMaru3anusi CUCTEMBI JIETONPOU3BOACTBA (HA MPUMEPEe KOHKPETHOW OpTraHHM3aliH).

26. Hcnonp3oBaHue HOBBIX WH(OPMAIMOHHBIX TEXHOJIOTMH B  HH(OPMAIMOHHO-IOKYMEHTAllMOHHOM  obecredeHnn
yIpaBiieHHs (Ha IpEMepe KOHKPETHOM OpraHu3aIyn).

27. JlOKyMEHTAaIIMOHHOE 00EeCIIeYeHHe YIPABICHYECKOH JEATeIbHOCTH B YCIOBUSX IIPHMEHEHHS ABTOMATH3MPOBAHHBIX
TEXHOJIOTHA (Ha MpUMepe KOHKPETHOW OpPTraHu3allln).

28. Opranmzanyss  MH(GOPMAIOHHOTO-I0OKyMEHTAIIHOHHOTO ~ 00ECIICUeHUsI  JICSTENIBHOCTH  PYKOBOJIMTENST HAa OCHOBE
MPUMEHEHHNS aBTOMAaTH3UPOBAHHBIX TEXHOJIOTHH (Ha IpHMepe KOHKPETHOH OIDKHOCTH, YPOBHS YIIPABICHI).

29. AHanmu3 COBPEMEHHBIX IPOTPAMMHBIX CPEACTB, UCIOIB3YEMBIX B MpOLIECCE CO3MAHMS M YNPAaBICHUS NOKyMEHTaMHu (Ha
npuMepe KOHKPETHON OpraHu3alium).

30. COBEpIICHCTBOBAaHHE JTOKYMEHTAIMOHHOTO W HWH(OPMAIIMOHHOTO OOECTIeYeHHs] YNPABICHHS B YCIIOBHSAX IMPUMECHCHHS
COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOIOTHH (Ha IpIMepe KOHKPETHOH OpraHN3aIlin).

31. COBEpIICHCTBOBAHUE JTOKYMEHTALIMOHHOTO OOECIeYeHUsl YMpaBieHUs C MPUMEHEHHEM HOBBIX HH()OPMALMOHHBIX
TEXHOJIOTHH (Ha MpHMepe KOHKPETHOH OpraHu3alin).

32. Opranmzanus JOKYMEHTAIHOHHOTO B3aMMOJCHCTBHS C TOCYIapCTBEHHBIMH aBTOMAaTH3WPOBAHHBIMH CHCTEMaMH

33. OIeKTPOHHBIH JOKYMEHTOOOOPOT KaK 4acTh MH(OPMAIMOHHON CHCTEMBI OpraHHM3aLlUH.

34, ECM cucrembl B opranu3aiyu J0KyMEHTOO00OpOTa OpraHU3aI|y.

4.2. Iloka3are/u M KPpUTEPUH OLlEHNBAHUS KOMIIEeTeHIM I

TTocne OKOHYaHMSI 3alIMTHI BBHITYCKHBIX KBatH(uKanmnoHHBIX paborT ['DK Ha 3akpbiToM 3acemaHuy OOCYKIAeT pe3yNbTaThl 3allUThI
1 OOJIBLIIMHCTBOM TOJIOCOB BEIHOCUT PEIICHHE OIICHKY.

OrneHKa BBIMYCKHON KBIM(UKAIMOHHOW pabOThl MPOM3BOJUTCA TIO0 YETHIPEXOAUTbHOW IIKale («OTIMYHO», «XOPOIIOY,
«YIOBJIETBOPUTENBHO», «HEYJIOBIECTBOPHUTEILHO») C YYETOM IapaMeTpOB OIEHKM W TpPeOOBaHWN K YPOBHIO MPO(EeCCHOHATBHOM
MOJTOTOBKH BBIITYCKHHKA.

KadecTBO BBIYCKHOW pabOThI OLIEHHUBACTCS TI0 PAIY KPUTEPHEB:

— aKTYaTbHOCTh U HOBH3HA MCCIICIOBAHNS;

— TeOpeTHYeCKas U MPAKTUIECKasT 3HAYNMOCTh pabOTHI;

— 000CHOBaHHOCTh TEOPETUKO-METOANIECKOH Oa3bl;



— CTPYKTYPHPOBAaHHOCTB pabOTHI, CTHIIb ¥ JJOTHYHOCTD U3JI0KEHHUS,;

— TIyOWHA aHATTH3a;

— COOTBETCTBUE MEXKIY ISIIIMHU, 3a1adaMu, COJICPKaHNEM U pe3yIbTaraMu paboThI;

— 3HaHUE OCHOBHOHM HayYHO-TEOPETHUECKON M yUeOHO-METOAMYECKOM TUTEPaTyphl IO TEME HCCIECIOBAHNS;

— CTENeHb CaMOCTOATENILHOCTH U TBOpUECTBa OakanaBpuara;

— TpeJICTaBICHUE PadOThI K 3aIlUTE U KA9€CTBO 3al[UTHI.

IIpu omnpenenennn oKoHUYaTeNbHOM oLeHKU 10 3amuTte BKP, uienaMu koMuccHy y4uTHIBAIOTCS:

— JIOKJIa]1 BBITYCKHUKA 10 Kaxaomy pazneny BKP;

— HAJTMYME KaUeCTBEHHOMW 3JIEKTPOHHON MPE3CHTAIMH, OTPAXKAIOIIEH OCHOBHBIE MOMEHTBI UCCIICIOBAHUS 1 BHIBOJIBI;
— OTBETHI Ha BOIIPOCHI;

— OT3BIB PYKOBOJIUTEIS.

Pezynprars! 3amnTtsel BKP onpenensioTcs oleHKaMu «OTIHYHOY», «XOPOILO», «YIOBIETBOPUTEIBHOY, «HEYAOBIECTBOPUTEILHOY.

Orenka "OTIMYHO" BBICTAaBISETCSA 3a BBIIYCKHYIO KBATH(MKAIIMOHHYIO pPaboTy, KOTOpas HOCHT HCCIIEOBAaTeIIbCKUI XapakTep, B
Hell MpPeACTaBICHO IIyOOKOe OCBEIleHHe H30pPaHHOW TeMBI B TECHON B3aMMOCBSI3M C TPAKTHKOH, aBTOp AEMOHCTPUPYET CBOIO
CIIOCOOHOCTh M yYMEHHME HCIOJIb30BaTh TEOPETHUYECKME 3HAHMS W METO/ABl MCCIEIOBaHWS Ha IHpakTuke. Pabota wumeer
TIOJIOKUTENBHBIN OT3BIB HaygHOro pykoBomurtens. [Ipm 3ammre BKP BBINyCKHHK IOKa3BIBaeT TIIyOOKOE 3HAHHE BOIIPOCOB TEMHI,
CBOOOMHO OMNEpUpyeT MAaHHBIMH HCCIICIOBAaHUS, BHOCHT OOOCHOBAaHHBIC IIPEIJIOKEHHS, a BO BpeMs JOKIana HCIONb3yeT
NpPEe3CHTA[MOHHBI MaTepuan, JIerko OTBe4aeT Ha MOCTaBIEHHBIE BONPOCHL, YOEAUTEIbHO JOKa3blBas C(HOPMUPOBAHHOCTH
KoMneTeHIuH, npeaycMoTpeHHbix GI'OC.

Omenka "Xopomro" BBICTAaBISIETCS 3@ BBITYCKHYIO KBATH(QUKAIMOHHYIO paboTy (MarucTepckyro paboTy), KOTOpas HOCHUT
HCCIIC/IOBATENbCKUI XapaKTep, MMEET I'PaMOTHO H3JIOKEHHYIO TEOPETHYECKYIO IJIaBy, B HEil NMPEICTaBICHBI JOCTATOYHO ITOJPOOHBIH
aHaIN3 ¥ OOOCHOBAHME IMPAKTUYECKOW IEATENPHOCTH, MOCIEIOBATEIHOE H3II0KEHNE MarepHata C COOTBETCTBYIOUIMMH BBIBOJAMH,
OJHAKO C HE BIIOJHE OOOCHOBAHHBIMHU IIPEAJIOKEHUAMH (AaBTOP HEJOCTATOYHO BJIANEET HABBIKAMH HCIIOJIB30BAHUS TEOPETHUECKHUX
3HaHWIl ¥ METOJIOB MCCIEAOBaHUs. BBITYCKHUK ITOKa3bIBaeT CBOIO CIIOCOOHOCTH M YMEHHE, ONHPA’ICh Ha IOJNy4YEeHHbIE YIiyOJIeHHbIE
3HaHWS, yMEHUS M C(HOPMHUPOBAaHHBIC OOLIEKYJIBTYpHbIE W HPOPECCHOHAILHBIE KOMIICTCHIMH, CaMOCTOSATENBHO pelar Ha
COBPEMEHHOM YPOBHE 3a1add CBOEH MPO(ECCHOHANBHOH AEITETBHOCTH, NPO(GECCHOHANPHO H3JIAraeT CIENUANbHYI0 HH()OPMALHIO,
HAyYHO apTyMEHTHpPYeT M 3allUIIaeT CBOI0 TOYKY 3peHus. PaboTa mMmeeT MOJIOKHUTENBHBIM OT3BIB HAY4YHOrO pykooauTend. [Ipu
sammte BKP  BBINYCKHMK MOKa3blBaeT XOpOLIee 3HAHWE BONPOCOB TEMbl, ONEPHPYET NAaHHBIMU HCCICJOBaHUS, BHOCHT
HPEUIOKEHNS 110 TEME HCCIIC/IOBaHMSA, BO BPEMs JOKIIa#a HCIIONb3yeT MPE3CHTALMOHHBIA Marepuan, 0e3 0coObIX 3aTpyIHEHHI
OTBEUYaeT HA IIOCTaBICHHBIE BOIPOCH, HO HE HAa BCE W3 HUX JACT HCUCPNBIBAIONINE U apTyMEHTHPOBAHHBIC OTBETHI, NPHU 3TOM
JEMOHCTPHPYET cHOPMUPOBAHHOCTH OCHOBHBIX KOMIETEHIMH, npexycMoTpeHHbIXx PI'OC.

Orenka "yIOBIETBOPHUTEIHHO" BBICTABISACTCS 32 BBITYCKHYIO KBATH(HWKAIMOHHYIO pabOTy, KOTOpas HOCHT HCCIIEIOBATEIILCKHUI
XapakTep, HMEeT TEOPETHUYECKyI0 TJaBy, Oa3upyeTcss Ha MpakTHYECKOM Marepuaie, HO HMEEeT IOBEPXHOCTHBIM aHAIU3 U
HEJI0CTaTOYHO KPUTHUYECKHUIA pazdop.

B oT3bIBe HaydHOTO PYKOBOIHUTENS M PELEH3MHM HMEIOTCS 3aMedYaHWs I10 COJACPXKAaHHWIO pabOoThl M METOIUKe HcciemoBanus. [Ipn
samure BKP BBITYCKHHK TIPOSBIISICT HEYBEPEHHOCTH, ITOKA3BIBaCT ciaboe 3HAHHE BONPOCOB TEMBI, JOIyCKAeT CYIIECTBEHHBIC
HEJOYeThl, He BCerJa JaeT MCUEpPIBIBAIOIINE apryMEHTHPOBAHHBIE OTBEThl HA 3alaHHBIC BONPOCHI, BBI3BIBAET COMHEHUS O
copMHPOBAHHOCTH HEKOTOPBIX KOMIETEHINH, pexycmorpeHHsix PIOC.

Omenka "HEyJOBIETBOPUTENBHO"  BBICTABISCTCS 32  BBINYCKHYIO KBATH(UKAUMOHHYIO  paboTy, KOoTopas HE HOCUT
UCCIIC/IOBATENbCKOTO XapakTepa, HEe HMeeT aHaIM3a, He OTBeYaeT TpeOOBaHHMSAM, H3JIOKEHHBIM B METOAMYECKUX YKa3aHHAX
kadenprl. B pabore HeT BBIBOJOB JIMOO OHHM HOCAT JEKIAPATUBHBIA XapakTep. B OT3BIBE HAy4HOTO PYKOBOIHTENS HMEIOTCS
Cephe3HbIe KPUTHYECKHE 3aMedaHus. [Ipu 3amure paboThl BBITYCKHHK 3aTpyJHSETCS OTBEYaTh Ha IMOCTABJICHHBIC BOIPOCHI IO €¢
TeMe, HEe 3HaeT TEOPHM BOIPOCA, NPH OTBETE JOIyCKaeT CYLIECTBEHHblE omMOku. K 3ammre He IMOJNTrOTOBICH NPE3EHTALMOHHBIN
Mmarepuan. [lpn ompeneneHHMM OLEHKH INPUHUMAETCS BO BHHMAHHE YPOBEHb TEOPETHUECKOM M MPAKTUUECKOH ITOJIOTOBKH
0axamaBpoB, CAMOCTOSTEIBHOCTh CYXICHHS O IONYYEHHBIX pe3ylbTarax, KadecTBO OQopmiIeHHs pabOTBI M XOA €€ 3aIluTHI,
c(OPMHUPOBAHHOCTH (MJIN HEC(OPMHUPOBAHHOCTH) OCHOBHBIX KOMIIETEHIINH, mpexycMoTpeHHsrx OI'OC.

5. METOAUYECKHE YKA3AHUA JJI1 OBYYAIOIIUXCS

6. YAdEBHO-METOJUYECKOE U UTHOOPMALIMOHHOE OBECIIEYEHHUE
6.1. Pexomenayemast 1utepaTypa

6.1.1. OcHoBHas IMTepaTypa

ABTOpBI, COCTaBUTEITH 3arnaBue W3 parenncTBO, 1o, KOia-BO
J1.1 | ApacnazosaB. A. JlokyMeHTaloHHOe o0ecrieueHre yrpaBieHus: yaeOHo- Cypryt: CypITlV, 2019. - 239
MpakTUYEeCKOe MocoOue B cxeMax, TabiauIax, oopasiax c.

https://e.lanbook.com/book/151937

J1.2 Jenonpou3BoICTBO U JOKYMEHTOOOOPOT: MPAKTHKYM noc. KapaBaeBo: KICXA,
https://e.lanbook.com/book/171710 2020. - 44 c.




ABTOpBI, COCTABUTEIN

3ariiaBue

W3znarenscTBO, 101, KOJI-BO

JI1.3 | d®abpuunos A. T, KoH(pHUIEHINATEHOE IENTONPOU3BOACTRO U 3AIIUIICHHBIN Mocksa: Jloroc, 2011. - 452 ¢.
Hémymxus A. C., JIEKTPOHHBIN JOKYMEHTOOO0POT: yueOHHK
Konppariosa T. B., https://biblioclub.ru/index.php?page=book&id=84996
Kynses H. H.
JI1.4 | Kysuenos U. H. JleIonpou3BOoICTRO: YIEOHOE TT0COOHEe Mocksa: Jauikos u K°, 2020.
https://biblioclub.ru/index.php?page=book&id=572967 - 406 c.
JIL5 | Tenbuapos A. /1. ApXHMBOBEIEHHE: YUEOHOE TOCOOHE Mocksa: [lamkos u K°, 2018.
https://biblioclub.ru/index.php?page=book&id=573440 - 184 c.
6.1.2. JlonosiHuTE/ILHAS JTUTEPATypa
ABTOpBI, COCTaBUTENN 3ariaBue W3znarenscTBO, TOMI, KOJI-BO
J2.1 | VcanopaO.T., JIOKyMEHTOBEICHUE U apXUBOBECHUE: CIIOBaph Canxkr-IlerepOypr: [Inanera
JlymauxoBa A. B. https://e.lanbook.com/book/113186 My3bIkH, 2019. - 172 c.
JI2.2 | TIpoxopos A. H. PaboTa B coBpeMeHHOM oduce: Kypc JSKIHH Mocksa: HanmonanbsHbIi
https://biblioclub.ru/index.php?page=book&id=428816 OTKpHITBIA YHUBEPCUTET
«MHTYUT», 2016. - 392 c.
JI2.3 | Comopxuii O. T. HHupopManoHHbIe TEXHOJIOTHU B YIPABICHUU: YIeOHO- Mocksa, bepnun: Jlupekr-
METOIUYECKOE TI0CO0He Menmna, 2020. - 129 c.
https://biblioclub.ru/index.php?page=book&id=574680
JI2.4 | Hapymesuu A. T, JoxymenToBeneHue. JlokyMeHTHasl IMHTBUCTHKA: TECTHI: Taranpor: Taranporckwii

Mupropoackas B. B.

MIPaKTHKYM
https://biblioclub.ru/index.php?page=book&id=615012

UHCTUTYT uMenu A. I1.
Yexosa, 2014. - 72 c.

6.3.1 Ilepeyennb MporpaMMHOro odecneveHust

6.3.2 TlepeyeHb HHPOPMALUOHHBIX CIIPABOYHBIX CHCTEM

7. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHWE

8. OCOBEHHOCTH ITPOXOXJAEHUSA THA UTHBAJIUJTAMMU U JININNAMU C OTPAHMYEHHBIMU

BO3MOXKHOCTSAMMHU 3JOPOBbS (OB3)
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