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3aB. xadenpoit Kauanosa Enena FOpreBHa




1. QEJIb TOCYJAPCTBEHHOI'O DK3AMEHA

VYCTaHOBIEHHE YPOBHS TEOPETHYECKOH W  MPAKTHIECKOH  IOATOTOBICHHOCTH  BBITyCKHHKA K  BBIIOJHCHUIO
npodecCHOHANBHBIX 33/1a4 U COOTBETCTBUS €T0 MOJATOTOBKH TPEOOBAHUSIM 00pa30BaTeIbHOIO CTaHAApTa BHICIIEr0 00pa3oBaHusl.

2. KOMIIETEHIIMHX OBYYAIOIIEI'OCs, COOPMHUPOBAHHBIE B PE3YJIBTATE OBYYEHUA

YK-1: Cnocoden OCYyIIeCTBJIATD IMOUCK, KpI/ITI/l‘leCKPIﬁ AHAJIU3 U CHHTE3 I/lH(l)OpMaHI/II/I, NPUMECHATDH CHCTEMHBII MOAXO0 IJIs1
peUHICeHUA MOCTABJCHHBIX 3a/1a4

3HaTh:

- OCHOBBI CHCTEMHOTO IOJIX0/1a, METOIOB ITOKMCKA, aHATTM3a U CHHTE3a HH(GOPMAI[FH, OCHOBHBIC BUIbI HCTOYHUKOB HH(POPMAIIHH;
- OCHOBHBIC TeOpGTHKO-MCTOZ[OHOFI/I‘ICCKI/IC ITOJIOKCHU A (I)I/IJ'IOCO(I)I/II/I, COLIMOJIOTHH, KyJ'[BTypOJ'[OFI/I, OKOHOMHMKH,
-0COOEHHOCTH METOJOJIOTHH KOHIENTYyATbHBIX IOAXOJO0B K MOHMMAaHHUIO NPHUPOABI MH(POPMAIUHM KaK HAaydHOH U (umocodckoi
KaTeropuu;
- OCHOBHBIE METOJIbl HAYYHOTO UCCIICAOBAHUS.
YMmern:

- OCYIIECTBIIATH ITONCK, aHATH3, CHHTE3 MH(OPMAINH IS PEIICHIUS OCTAaBJICHHBIX SKOHOMUYECKHX 3a/1ad B cpepe KyIbTypEI;
- HUCTIONB30BaTh (HUIOCO(GCKUI NMOHATHIHO- KaTeTOPHATBHBIN ammapar, OCHOBHBIC (rtocodckue NMPUHIUNBI B XOJE aHAIN3a U
OILIEHKU COL[MAIBHBIX ITPOOJIEM U IPOLIECCOB, TEHACHIINH, (PaKTOB, IBICHUA;
- QHATM3UPOBATh MUPOBO33PEHYCCKHE, CONUAIFHO H JIMYHOCTHO3HAYMMBIC (PHIIOCO(CKUE TPOOIEeMBI;
- QopMupoBarh W apryMEHTHPOBAHHO OTCTAaMBAaTh COOCTBEHHYIO MO3WIMIO MO Pa3IMYHBIM CONHATBHBIM W  (QHIOCOPCKUM
mpoGiemam;
- 00OCHOBBIBaTh M aJICKBATHO OLICHUBATh COBPEMCHHBIC SIBIICHUS W IPOIECCHl B OOIICCTBEHHOW JXM3HM HAa OCHOBE CHCTEMHOTO
MIOJIX 013,
- CaMOCTOSATEIHHO AHATM3HPOBATh OOIICHAYyYHBIC TEHACHIWHU M HAIPABICHHUS Pa3BUTHS COIMOTYMAaHHTapHBIX HAayK B YCIIOBHSX
MHPOPMAILIMOHHOTO 00LIECTBa;
- CaMOCTOSITEJIbHO AHAIM3UPOBATH KYJIbTYPOJIOTHUECKYIO, €CTECTBEHHOHAY4YHYI0, HCTOPUYECKYIO, IICHUXOJIOrO-Ie1aroruyecKyo
nH(pOpMAIHIO;
- OIIPEIETATh LIEHHOCTHBIE CBOMCTBA Pa3IMYHBIX BUIOB HCTOYHUKOB HH(OPMALIUH;
- OLICHHMBATh U MPOTHO3KUPOBATH IIOCIICICTBUS CBOCH HAYYHOH M MPO(ECCHOHATBHON IeSTEIFHOCTH;
- CONOCTaBIATH pa3IMYHBIE TOYKMA 3pEHHS Ha MHOrooOpaswe SBICHHH ¥ COOBITHII, apryMEHTHPOBAaHHO OOOCHOBBEIBAaTh CBOE
MHEHHE.

Baanerb:

- HaBBIKAMHU CHCTEMHOTO IPUMEHEHHS METONOB ITOUCKa, cO0pa, aHanM3a U cuHTe3a HH(OPMaLuH;

- HAaBBIKAMU BHYTPCHHEH U BHEIIHEH KPUTUKH PA3THYHBIX BUJIOB HCTOYHHKOB HH(OpMaIIHK;

- CHOCOOHOCTBIO aHATM3WPOBATh M CHHTE3WPOBAaTh HMH(OPMANNIO, CBS3aHHYIO C MPoOIeMaMH COBPEMEHHOTO OOINECTBA, a TaKXKe
MIPUPOJION U TEXHOJIOTUSIMH (POPMHUPOBAHHUS OCHOB JITYHOCTHOTO MHPOBO33PEHIUS;

- METOAOJIOTUEN U METOIUKON POBEASHHS COLMOTIOTMYECKOTO UCCIIEOBAHUS;

- METOJOJIOTHEH M METOJIMKOM M3y4eHHs HanOoee 3HaYMMBIX (DAKTOB, SIBJICHHH, TPOIIECCOB B COIIMOTYMaHUTapHOU cdepe.

YK-2: Crioco0eH onpenejsiTh KpYr 3a1a4 B PAMKaX II0CTABJICHHOMN LieJIM U BbIOMPATh ONITHMAJIbHbIE CIIOCO0bI HX pelleHus,
HCXO0s M3 AeiiCTBYIOIIHX NMPABOBLIX HOPM, HMEIOLIUXCS PecypcoB U OrpaHUYeHHUH

3HaTh:

- HAaBBIKAMM TIOMCKA, aHATN3a, TONKOBAHMSA M MPUMEHEHHS IIPaBOBBIX HOPM B cdepe MOKYMEHTAMOHHOTO oOOecreueHus
yIpaBICHUS U apXUBHOTO [€1a;
- HaBBIKAMH TPUMEHEHHUS HOPMATHBHO-TIPABOBBIX aKTOB M METOIUYECKUX JTOKYMEHTOB Ui pelieHHs 3a7a4 Npo(ecCHOHATbHOM
JCTAITBHOCTHU B c@epe IIOKyMeHTaHI/IOHHOI‘O O6€CH€‘IGHI/I${ praBJ'IeHI/Iﬂ nu apXI/IBHOFO Jeia.

YMmeTh:

- CaMOCTOSATETHHO OpPHEHTHPOBATECA B COCTABE 3aKOHOAATENECTBA PO, B TOM dHCIe C WCIOIB30BaHHEM CEPBHCHBIX
BO3MOYKHOCTEH COOTBETCTBYIOLINX HH()OPMAITMOHHBIX (CTIIPABOYHBIX MTPABOBBIX) CUCTEM;
- aHATM3HUPOBaTh U 00001aTh MHPOPMALNIO O TPHOPUTETHBIX HAIPABJICHUSIX Pa3BUTHS STHOKYJIETYPHOH cepsl.

Baapgers:

- OCHOBHBIMH MOHSATHSAMH OOIIEH TEOPHH roCyIapCTBa M MpaBa, a TAKKE POCCHUICKOro KOHCTHTYLHHOHHOTO, aIMHHUCTPATHBHOIO,
TPaXKIAHCKOTO, TPYZIOBOTO TPaBa.

YK-3: CriocoGeH ocylecTBJIATH CONMATbHOE B3aHMO/eiiCTBHE 1 PeaIN30BBIBATH CBOIO POJIb B KOMAH/Ie
3HaThb:

- OCO6CHHOCTI/I, HpaBI/IJ'Ia nu HpI/ICMLI COILIUAJIBHOT' O BSaHMOHCﬁCTBHH B KOMaHJIE,
- OCO6€HHOCTI/I IMOBCACHHUA BBIACICHHBIX prHH HIOHCIZ, C KOTOpLIMI/I OCyIlIeCTBJ'IHeT B33HMOH€I71CTBI/IG, y‘II/ITI)IBaTB ux B CBOGfI
JACATCIBbHOCTH,
- OCHOBHBIE TEOPHH MOTHBAIIMH, JIUACPCTBA; CTHIIM JHICPCTBA H BO3MOXKHOCTH MX MPUMEHEHHS B PA3JIMIHBIX CHTYAIIHSX.
YMmern:
- OpraHn30BaTh COOCTBEHHOE CONMATLHOE B3aMMOJICHCTBIE B KOMaH/IC,
- OTIPENIEISITH CBOIO POJIb B KOMAH/IE;
- le/IHI/IMaTL pauMOHa.anme peLLIEHl/I}I nu O6OCHOBbIBaTb ux,;



- IJTAHUPOBATh MOCJIEJOBATEIBHOCTD 11aroB JJIs JOCTHKEHUS 3alaHHOT0 pe3yibTara.
Baangersn:

- HaBbIKaMH OpraHU3aluK paboThl B KOMaHIE ISl JOCTHXKEHUS O0IIUX 1eneil;
- HaBbIKaMH apTyYMEHTUPOBAHHOTO M3JI0KEHHS COOCTBEHHON TOUKHU 3PESHUS, BEICHUS TUCKYCCUH U TIOJIEMHUKH.

YK-4: Cnioco0eH oCylmecTB/IATH /1eJI0OBYI0 KOMMYHHKALMIO B YCTHOH ¥ NUCbMEHHOM popMax HA rocyJapCTBEHHOM SI3bIKe
Poccuiickoii @eaepanuu 1 ”HOCTPAHHOM(BIX) A3bIKe(aX)

3HaTh:

- OCHOBBI [ENIOBOH KOMMYHHUKAIlMH, OCOOCHHOCTH €€ OCYIIECTBICHHS B YCTHOW W TIHMCbMEHHOH (QopMax Ha pPYyCCKOM U
HMHOCTPaHHOM(BIX) SI3bIKE(aX);
- OCHOBHBIC THIII HOPM COBPEMECHHOTO PYCCKOTO JIUTEPATYypPHOTO S3BIKA; OCOOCHHOCTH COBPEMCHHBIX KOMMYHHKAaTHBHO-
MIParMaTuaecKuX MPaBUII U 3TUKH PEUEBOTO OOIICHIS;
- MpaBHJIa AETIOBOTO ATUKETA M MIPUEMBI COBEPLICHCTBOBAHNUS TOJI0COPEUEBOM TEXHHUKH;
- OCHOBHBIC MEXaHM3MbI U METOJIbI (POPMHUPOBAHUS UMHKA ICTOBOTO YEIIOBEKa,
- WHOCTPaHHBIA(bIC) S3bIK(M) HA YPOBHE, HEOOXOJWMOM Ui TOJMYYCHUS HWHPOpMauu NpodheCCHOHATHHOTO COACPIKaHUs W3
3apyOeKHBIX HCTOYHHUKOB,;
- OCHOBHBIC MOHATHSA KYyJIBTYpHl PEUYH, HOPMATHUBHBIC, KOMMYHHKATHBHBIC, J3THYCCKHEC ACHCKTHl YCTHOM M MHUCHMCHHOW pEYH,
(YHKIIMOHATBHBIC CTHIIM COBPEMEHHOTO PYCCKOTO S3BIKA, OCHOBBI OPaTOPCKOT0 HCKYCCTBA 1 OCOOCHHOCTH apT'yMEHTAIIUH.

Y™mers:

- OCYILECTBIISATH AETOBbIC KOMMYHHUKAINY, B YCTHOH U MIChbMEHHOH (hOpMax Ha PyCCKOM M MHOCTPaHHOM(BIX) sI3bIKe(ax);
- OIEHWBATH CTENEHb 3()(PEKTUBHOCTH OOIIECHMUS, OMpeaesss NPUINHB KOMMYHHUKATHBHBIX YAad W HeyJAad;, BBIABIATh M YCTPaHAThH
CcOOCTBEHHBIE peUeBbIC OIIUOKH;
- CTPOUTBH BBICTYIICHHE B COOTBETCTBHM C 3aMBICIIOM PEUM, CBOOOJHO AEpKarbcsi MEpei ayAUTOPHEH, OCYIIECTBIATH OOPaTHYIO
CBSI3b C HEIO;
- QHATM3MPOBATH IIENU U 33[a4H MIPOIIecca OOIMEHNs B PA3INYHBIX CHTYaUsIX MPOPECCHOHATFHON XKU3HH;
- CaMOCTOSITENIbHO HAXOAUTb, AHATM3UPOBATh, CHHTE3UPOBATh HH(POPMAIIHIO, CBA3aHHYIO C U3y4eHHEM HHOCTPAHHOTO SI3bIKA(0B);
- OPHEHTUPOBATHCS B PA3IMYHBIX PEUEBHIX CHUTYalMsX; BECTH OCHOBHBIC THIBI IMAIOra, COOJIIONAs HOPMBI PEYEBOTO ATHKETA,
HCTIONB3Ys OCHOBHBIE CTpAaTeTHH; WCIOIH30BaTh 3HAHWE S3BIKOBBIX HOPM, 3HAHUS O KOMMYHHKATHBHBIX KadeCcTBaX pedYd B
MEKINYHOCTHOM OOILIEHUH U IIPO(ECCHOHATBHON AeSTEeNbHOCTH.

Baagetsn:

- HaBbIKaMH JIEJIOBOM KOMMYHHUKALUH B YCTHOH M MUCbMEHHON (pOpMax Ha pyCCKOM M MHOCTPaHHOM(BIX) sI3bIKe(ax);

- CII0c00aMH yCTaHOBJICHNS! KOHTAKTOB U ITOJJICPKaHUs B3aUMOJICHCTBYS B yCIIOBUSIX MONUKYJIBTYPHON CPEAbl;

- THOCTPaHHBIM(MH) S3BIKOM(aMH) IS peaTi3aii PO eCCHOHATFHON AeATETbHOCTH M B CHTYAIHAX TOBCETHEBHOTO OOIICHHS;

- UHOCTPaHHBIM(MH) S3BIKOM(MH) JUIi TIPAKTHYECKOTO OCYIIECTBICHUS JEMOBOM KOMMYHMKAIMM B YCTHOM M IHUCbMEHHOU
(opmax;

- HaBBIKAMH KOMMYHHKAIlMM B TPO(MECCHOHATFHON 00JacTH, METOJaMH COBEpPIICHCTBOBAHUS HABBIKOB TPAaMOTHOTO ITHCEMa U
TOBOPEHHUS.

YK-5: Crioco6eH BOCIPHHEMATH MEKKYJIBTYPHOE Pa3H000pa3ue 00IIecTBa B COMUAIBHO-HCTOPHYECKOM, 3ITHIECKOM H
¢uaocodcrom KOHTEKCTAX

3HaTh:

- OCHOBBI M MPUHIHMIBI MEXKYJIBTYPHOTO B3aUMOJACHCTBHS B 33aBHCHMOCTH OT COLHAIBHO-UCTOPHYECKOTO, ITHYECCKOIO U
($rIT0cOPCKOr0 KOHTEKCTa Pa3BUTHS OOIIECTBA;
- MHOroOOpa3ue KyJIbTyp W UUBHIM3AIUN B MX B3aUMOJCICTBHH, OCHOBHBIC MOHSTHS UCTOPHHU, KYJBTYPOIIOTHHU, 3aKOHOMEPHOCTH
1 9Tarbl Pa3BUTHUs JyXOBHOU M MaTepUAIbHON KYJIBTYPhI HAPOJOB MUPA, OCHOBHBIC TIOAXO/bI K H3YYCHHIO KYJIbTYPHBIX SBICHHI;
- pONIb HayKW B PA3BUTHU IMBIJIM3ALUH, B3aMMOJCHCTBHEC HAyKH M TEXHUKH W CBA3aHHBIC C HUMH COBPEMCHHBIC COIHAIBHBIC U
STHYECKHE TPOOIIEMEL;
- cneuu(pUKy HCTOPUYCCKUX COLMOKYJIbTYPHBIX SBICHUN M MPOLECCOB (OCHOBBI CHCTEMHOTO IMOJX0/a, MOMCKA, aHAH3a U CHHTE3a
nH(pOpMAIMH, OCHOBHBIC BUIbI HCTOYHUKOB HUH()OPMALINH).

Ymets:
- ONIPEIEIAT U IIPHMEHSATH CIIOCOOBI MEKKYJIBTYPHOT'O B3aUMOJICHCTBHS B Pa3INYHBIX COITHOKYJIBTYPHBIX CHTYAIHSIX;
- IPUMEHSTh HAYYHYO0 TEPMHUHOJIOTHIO M OCHOBHBIC HAYyYHBIC KATETOPUH I'YMaHUTAPHOTO 3HAHUS,
- HaxOJWTh, AHATU3UPOBATh, CHUHTE3UPOBaTh HH()OPMAILMIO, MPUMCHSATH CUCTEMHBIH MOIXOJ B COOTBETCTBUU C IMOCTABICHHBIMU
3ama4amH.

Baapern:
- HaBBIKAMH MTPUMCHEHHUS CIIOCOOOB MEKKYJIBTYPHOTO B3aUMOACHCTBUS B PA3JIMYHBIX COLUOKYJIBTYPHBIX CUTYAIHAX;
- HaBbIKAMH CaMOCTOSTENIHOIO aHAIN3a ¥ OLCHKH HCTOPHYECKHX SBICHHI M BKJIaAa HCTOPUYECKUX JesTesedl B pa3BUTHE
[UBHJIH3AIINH;
- HABBIKAMH KPHTHYECKOTO MBIIIICHUS, HaBBIKaMH PabOTHI ¢ MH(pOpMaIueil, HaBbIKaMH MPAKTHYECKOTO PELICHUs] MOCTABJICHHBIX
3a71a4 ¢ IPUMEHEHHEM COOTBETCTBYIOIIETO TEOPETUUECKOTO 3HAHMSI.

YK-6: Cniocoden YipaBJ/iTb CBOMM BPEMEHEM, BLICTPAUBATDH U P€AJIN30BLIBATH TPACKTOPUIO CAMOPA3BUTHS HA OCHOBE
NPpUHLIMIIOB 06pa30BaHl/Iﬂ B TeueHHe Bceil sKU3HU

3HaTh:

- CYHIHOCTb JIMYHOCTH W UHIAWBUAYAIBHOCTHU, CTPYKTYPY JHMYHOCTH U [ABWXKYIIUE CWIBI €€ Ppa3sBUTUA, OCHOBBI U IIpaBUJIa



3I0POBOT0 00pasa XKHU3HU.
Ymern:

- BBICTpauBaTh WHIUBUAYATbHYIO 00pa3OBaTeNbHYIO TPACKTOPHUIO Pa3BUTHA, aHATU3UPOBATh 3()(EKTUBHOCTD, IUIAHMPOBATH CBOIO
PO eCCHOHATLHO-00Pa30BaTeNIbHYIO JCSITEILHOCTD,
- KpI/ITI/I‘IeCKI/I OLICHUBATH 3(1)(1)6KTI/IBHOCTI) HCITOJIB30BAHUS BpeMeHI/I nu I[pyI‘I/IX pecprOB l'[pI/I peIlIeHI/II/I IMOCTABJICHHBIX 3aJa4, a
TAKXKEC OTHOCHUTECIIBHO HOHy‘ICHHOFO pe3yanaTa;
- TPUMEHATH Pa3sHOOOpasHble CIMOCOOBI, MPHEMbI TEXHHKH CaMOOOpa3oBaHWS W CaMOBOCHHTAHHS Ha OCHOBE MPHHIIMIIOB
00pa3oBaHsI B TCUCHHUE BCEH YKHU3HU.

Baanern:

- HaBbIKaMH 3(1)(1)CKTI/IBHOFO [eJICIoJaranys, mMpueMamMmu OpraHu3alunu COOCTBEHHOM IMO3HABATEIHHOM JACATCIIbHOCTH,
- IpueMaMu CaMOpPETyJIAINU, PETYIAIUN TOBEACHUA B CIIOKHBIX, CTPECCOBBIX CUTYaAlIUIX.

YK-7: CriocodeH noaaep:;KuBaTh J0JKHbIH YPOBEeHb (PU3HYECKOI MOATOTOBJIEHHOCTH /1JI5l 00ecredyeHns MOJTHOEeHHO
COLHATBHOI 1 NPOodecCHOHAILHOI 1es1ITeIbHOCTH

3HaTh:

- OCHOBBI U MPaBHJIA 3I0POBOTO 00pasza )KU3HHU;
- 3HaueHHe (HU3NIECKOW KyIbTYphl W CIIOpTa B (POPMHUPOBAHUU OOINEH KyJNbTYphl JUYHOCTH, TMPUOOIICHIH K OOIICUSIOBEUSCKIM
LEHHOCTSIM M 3J0pPOBOMY 00pa3y JKH3HH, YKPEIUICHHH 3IOPOBbSl UEIOBEKa, MPO(MMIAKTHKE BPEIHBIX IPHUBBIUCK CPEICTBAMH
(u3nvecKoi KyabTypbl B poliecce (pU3KyIbTypHO-CIIOPTUBHBIX 3aHATHH.

YMmeTh:

- BECTH 3[I0OPOBBIH 00pa3 KU3HH, MOICPIKUBATh YPOBEHb (DU3UUECKON TIOATOTOBKH;
- CaMOCTOATCIIBHO 3aHUMAarTbCs (1)I/ISI/IHCCKI/IMI/I pra)I(HCHI/ISIMI/I U B CHOpTI/IBHLIX CCKIUAX C 06H1€I71 paSBPIBaIOHleﬁ,
PO eCCHOHATFHO-TIPUKITATHON ¥ 03J0POBUTEIBHO-KOPPHUTHPYIOIIEH HATPABIEHHOCTHIO;
- COCTaBJISITh UHIUBUIyTbHbIE KOMIUIEKCH (PU3NYECKUX YIPOKHEHUH ¢ pa3NTUUHON HANpPaBIEeHHOCTBHIO.
Baanerb:

- HaBBIKAMH OPTaHU3al1H1 310pPOBOT0 00pa3a >KU3HHU U CHOPTHBHBIX 3aHATHI;
- crIoco0aMu ompeeNIeHNs JO3UPOBKH (PM3WIECKOH HArpy3KH M HAPaBICHHOCTH (DU3MYECKUX YIPAKHEHUH U CIIOPTA.

YK-8: Crioco0eH co31aBaTh U NMOAePKUBATH B NOBCEIHEBHOM KU3HH U B IPO(ecCHOHATBHOM 1eSITeJIbHOCTH 0e30MacHble
YCJIOBHS JKM3HeIeSITeJILHOCTH /151 COXpaHeHUsl NPUPOIHOIi cpeabl, ofecnevyeHHs1 YCTOHYMBOIO pa3BUTHS 001eCTBA, B TOM
4yucje NpH Yyrpo3e U BOSHHKHOBEHUH YPe3BbIYAHHBIX CHTYallMii U BOEHHBIX KOH(JIMKTOB

3HaTh:

- IPUYMHBI, TIPU3HAKH ¥ TIOCIEACTBUS ONAaCHOCTEH, CIIOCOOBI 3alUTHI OT YPE3BBIYANHBIX CUTYAMH X BOCHHBIX KOH(IUKTOB;
-OCHOBBI ¥ TpaBWia obOecredeHus Oe30MacHOCTH J>KU3HENCATEIPHOCTH IS COXPaHEHWS NPUPOJHOH cpensl W obecrieueHus
YCTOHYMBOTO Pa3BUTHUS OOIIECTBA;
- Tesie()OHBI CITYKO criaceHwus;
- OCHOBHBIE TIOHATHS, KIACCU(MKALMIO ONAcCHBIX M BPEAHBIX (DaKTOpOB cpexbl OOMTaHMS UENOBEKa, MPaBOBbIE M
OpTaHU3AI[IOHHBIE OCHOBHI OE€30TTIACHOCTH KU3HEEATEILHOCTH, 00€CIIedeHIE IKOIIOTHYECKOH 0€301MacHOCTH.

Ymers:

- BBISIBIISITH TIPU3HAKH, IPUYHUHBI U YCIIOBHS BOSHUKHOBEHHUS YPE3BBIYANHBIX CUTYallMid M BOSHHBIX KOH()IUKTOB;
- co3gaBaTh M TOANEPKHUBaTh O€30MacHbIC YCJIOBHS JKU3HEAEATENPHOCTH B MOBCEAHEBHOW JKM3HHU U NPOQPECCHOHATBHOM
JIESITCIILHOCTH,
-aJIeKBaTHO pearupoBarh Ha BOSHUKHOBEHHE YPE3BbIYAHBIX CUTYalUl;
- OKa3bIBaTh MEPBYIO IIOMOILb B YpE3BbIYANHBIX CUTYALUSX.
Baanersn:

- METOJaMHU IMTPOTHO3UPOBAHU BOSHUKHOBEHHUS OIMMACHLIX HUJIN LIpCSBI:ILIEII‘/'IHI)IX chyauHﬁ;
- HaBBIKaMU oOecredeHus 0€30IMacHOCTH KU3BHCACATCIBbHOCTH, aICKBATHOI'O ITIOBCACHNUA B ‘{pCSBLI‘IaI‘/IIHLIX CUTYyalUsIX;
- HaBbIKaMH HCIOJIb30BaHWUA MHAUBUAYAIIbHBIX CPCACTB 3alllUTHI.

YK-9: Cnioco6eH ncnonb30BaTh 0a30Bble Ae(heKToN0rn4ecKre 3HAHUS B COUAJILHON 1 NpodecCHOHATBHOI cepax
3HaTh:
- TOHATHE WHKIIO3UBHOW KOMIICTCHTHOCTH, €€ KOMIIOHEHTBI U  CTPYKTYpy, OCOOCHHOCTH TIpMMEHEHHUsS 0a30BBIX
nedexTonornyeckux 3HaHNH B COIMAIBHON 1 podeccnonanbHOH chepax;
- UHIUBUAYyaIbHbIE OCOOCHHOCTH JIMI C OrPaHUYEHHBIMH BO3MOXHOCTSIMM 3[0pPOBbS MpPU OCYLIECTBICHUH COLHUATBHBIX H
po(heCCHOHATBHBIX KOHTAKTOB.
Ymers:
- TOJNIEPaHTHO OTHOCHUTBCSA K JIFOASM C OrPaHUYEHHBIMH BO3MOXKHOCTSIMU 310POBBSI € Y4€TOM UX HHIUBUAYATbHBIX OCOOEHHOCTEMH;
- TJIAHUPOBATh ¥ OCYIIECTBIATH MPO(GECCHOHATBHYIO IEATEIBHOCTh C JIMIAMH C OTPAaHHMYCHHBIMH BO3MOXKHOCTSMH 3TOPOBBS U
UHBATUAMH.
Baagersn:

- crnocobamMy KOHCTPYKTHBHOTO COTPYJHHYECTBA C JIFOJbMH C OIPAHHYEHHBIMH BO3MOXHOCTSMH 30POBbS B COLUATBHOU U
npodeccCHOHATBLHOM cepax.

YK-10: CnocodeH npuHMMATh 000CHOBAHHbIC JKOHOMHMYECKHE PELICHUA B PA3JIMYHBIX 00JIACTAX KU3HEACATEIbHOCTH



3HaTh:

- OCHOBBI 9KOHOMHYECKOU TEOPUH;
- 0a30BBIe TMPHHLMUIBEI (YHKIMOHHUPOBAHUS SKOHOMHMKH M 3KOHOMHYECKOTO Pa3BUTHS, LEIM U (OPMBI ydacTHs TocyJapcTBa B
9KOHOMUKE.

Ymers:

-aHaJ'II/ISI/IpOBaTB I/IH(bOpMaLII/I}O JUJIA HpI/IHSITI/IH O6OCHOBaHHBIX SKOHOMUYCCKUX peIHGHI/Iﬁ, HpI/IMeHHTL 3KOHOMUYCCKUEC 3HAHUS HpI/I
BBIIIOJTHCHUN HpaKTquCKHX 3a1a4,
- le/lMCHﬂTb METOAbI ITUYHOI'O DKOHOMHUYECKOI'O U (l)l/lHaHCOBOFO H.]]aHI/IpOBaHI/IH 1A JOCTUXKCHUA TeKyLL[I/IX nu
JOJTOCPOYHBIX IICIICH.
Baanern:

- croco0amMu YIIpaBIeHUS JEeATeIbHOCTRIO OpPraHW3allii M YAOBJICTBOPEHUS MHTEPECOB M MOTpeOHOCTEH olIecTBa M rocyaapcTBa
B 0071acTi 0€30MaCHOCTH KHU3HEACATENEHOCTH;
- HHCTPYMEHTaMH JJIs yIIPaBICHUS JTMYHBIMU (PUHAHCAMU, KOHTPOJISI SKOHOMUYECKUX U ()HHAHCOBBIX PUCKOB.

VYK-11: CnocobeH (popMuUpPOBATHL HeTepNHMOe OTHOLIEHNUE K NPOSIBJIEHUAM IKCTPeMU3Ma, TEPPOPHU3MA, KOPPYINLHOHHOMY
NOBE/JICHUIO U IPOTUBO/ACIICTBOBATL HM B IPO(eCcCHOHANILHOI 1eATeIbHOCTH

3HaThb:

- OCHOBBI HAI[MOHATBHOW CTPaTeTHH IMPOTUBOACHCTBHUS KOPPYIIINH, OCHOBHBIC 3aKOHOIATECIbHBIE W HOPMATHBHO-IIPABOBHIC AaKTEHI,
perJIaMeHTHPYIOINE OTBETCTBEHHOCTH 33 KOPPYIIIHOHHEIE IIPABOHAPYIIICHNUS;
- 0COO0EHHOCTH MPOodeCcCCHOHATBHON ITHKH;
- OCHOBHBIEC KaTeropuu Npo(ecCHOHATBHON 3THKU: MO, YECTh, COBECTb M CIPABEIMBOCTb, MOPAIBbHBIA BBHIOOP W MOPAIBHYIO
OTBETCTBEHHOCTH COTPYTHHKA.

Ymern:
- BBIOMpars IpaBOMEpHBIE (OPMBI B3aMMOACHCTBUS C TpaKIaHAMH, CTPYKTYpaMH TPaKTAHCKOrO OOIIecTBa M OpraHaMu
roCyapCTBEHHOM BIIaCTH B TUIOBBIX CUTYalIUSIX;
- WICHTU(GUIMPOBATH NEHCTBHS KOPPYMIIMOHHON HANPaBICHHOCTH IPH BBINOJIHEHNH CITY)KE€OHBIX 0053aHHOCTEH.

Buaners:
- HaBbIKAMHM aHaIM3a MPAaBOBBIX IIOCIEACTBHH KOPPYIIMOHHOW JEATENPHOCTH, B TOM 4HCIE COOCTBEHHBIX JCHCTBHH M
0e3/1eliCTBHIA;
- HABBIKAMM aHTHKOPPYILMOHHOMN arMTallK KaK MH(GOPMAIMOHHOTO CPEJICTBA TPOTHBOCHCTBHS KOPPYILIUH.

OIIK-1: CniocodeH npuMeHATH HAa 0230BOM YPOBHE 3HAHHMS HCTOPUYECKUX HAYK NPH pelieHun 3a1a4 B cdepe cBoeii
npodgeccunoOHAIbHON 1eATeJbHOCTH;

3HaTh:
- OCHOBBI UICTOPUYECKON HAYKU;
- CHCTEMY HAay4YHBIX TPEICTABICHUA O 3aKOHOMEPHOCTSIX MCTOPHYECKOTO pa3BUTHS OOIIeCTBa, 00 OCHOBHBIX OJTalmax |
3aKOHOMEPHOCTSX JBOJIOLUH MPOPeCCHOHATEHON cepbl NI TETbHOCTH.

YMmeTh:

- KPUTUYECKH BOCIPUHHMMATh, aHAIM3HPOBATh M OLEHMBATh HUCTOPUYECKYIO MH(pOpMAaIHIO, (HaKTOphl M MEXaHU3Mbl UCTOPUUECKUX
N3MEHEHHH B IPO(ECCHOHATLHON e TENbHOCTH;
- WCHONB30BAaTh HMHCTPYMEHT HMCTOPHYECKOTO aHaIW3a, 3HaHWE (PAaKTOB HCTOpHM oOmecTBa M TPO(ECCHOHATHEHON chepsl
JeATeIbHOCTH AJIS pelIeH s Tpo(ecCHOHATBHBIX 3a1a4.

Baangetsn:

- 0a30BBIMHM HaBBIKaM aHAIM3a OCHOBHBIX JTAllOB M 3aKOHOMEPHOCTEH HCTOPHUYECKOTO PasBUTHs oOllecTBa M MPO(ecCHOHATEHOM
cepbl AESTEIBHOCTH.

OIIK-2: CniocoGeH HAX0AUTh OPraHU3alIOHHO-YNIPABJIeHYeCKHe PpellieHus NIPH pelieHnH 3a1a4 B cdepe cBoei
npodgeccuoHANLHOM 1eATeIbHOCTH;

3HaTh:

- BUJbI M TUIIBI OPraHU3aMOHHO-YIPABIECHUECKUX PEIICHUIT;

- METOAbI MOATOTOBKU U MPUHSITHUS OPTaHU3Al[MOHHO-YIPABIEHUYECKUX PEIIeHHH B IPO(eCcCHOHATBHON NesSTeNbHOCTH;

- MEXaHU3MBbl peaIM3alMd W KOHTPOJIS NPHHATOTO OPraHW3AlOHHO-YNPAaBIEHYECKOr0 pemeHHs B Npo(ecCHOHATBHOM

JESITENBHOCTH.
Ymers:

- pa3pabaTbIBaTh ¥ IPHHUMATE ONTUMATBHBIC OPTaHI3aMOHHO-YIIPaBICHUECKUE PEIICHHUS;

- OPTaHU30BBIBATh PEATH3AINIO OPraHU3aLMOHHO-YTIPABICHYECKUX PELIEHUH U OCYLIECTBISITE KOHTPOIIb 3 UX UCTIOMHEHHEM.
Baagersn:

- HaBbIKaMH U TEXHOJIOTHH ITpoliecca BEIPabOTKU PELICHUs B IPO(ECCHOHABHOM e TENIbHOCTH;

- METO/IaMH ¥ MEXaHU3MaMH Pealn3aluyl OPraHu3alHOHHO-YIIPaBICHYECKUX PEIICHHH B IPO(ECCHOHATLHON JIEITETbHOCTH;

- MeXaHM3MaMH1 KOHTPOJIS 33 HCIIOTHEHHEM OpraHU3alliOHHO-YTIPABICHYESCKUX PEIICHNH B TPO(ECCHOHATEHON eI TeTbHOCTH.

OIIK-3: Cnoco0en NPUMEHATDH TEOPETUYECCKUE 3HAHUS /IJI51 PEHICHUA IOCTABJICHHBIX 3a/1a41 B odacTn AOKYMEHTOBEACHHUS U
APXHUBOBC/ICHUSA



3HaTh:

- TeOpCTI/ILIeCKI/Ie OCHOBBI I[OKyMGHTOBE[[eHI/ISI u apXI/IBOBeILeHI/IH;
- OCHOBBI IOKYMEHTAIIMOHHOM JeSITeIbHOCTH U apXUBHOT'O JIea.
YMmeTh:

- OTIPENEISATh COBPEMEHHBIC TPOOJIEMBI HAYKH M TIPAKTUKU B 00JACTH JOKYMEHTOBEACHUS U apXUBOBEICHNU:

- OTIpEeNEISATh PO ecCHOHATHHBIC 3a/1a4K B 00JIaCTH IOKYMEHTOBEICHHS U apXHBOBEICHIIS:

- HCTIOJIb30BaTh MEXaHU3MBI PEIICHUS MOCTABJICHHBIX 33]]a4 B 00JIaCTH TOKYMEHTOBEICHUS M apXUBOBEICHHS.
Baagersn:

- BJIaA€Th HaBbIKaMU TPUMEHCHUSA TCOPETUICCKUX 3HaHUH JUIS pCIICHUA 3a1a4 B obactu JOKYMEHTOBEACHUSA U apXUBOBECACHUA

OIIK-4: Cnoco6eH NOHUMATH NPHHIUIBI PA00THI COBPeMEHHBIX HHPOPMALHOHHBIX TEXHOJIOTHIi ¥ HCIIOJIb30BATH UX I
pelieHNs 3a1a4 NPodeccHOHANTBHOIH AeATeJbHOCTH

3HaTh:

-OCHOBHBIC ~NpPUHLMIBI  pabOTHl  COBPEMEHHBIX HH()OPMAIMOHHBIX TEXHOJNOTWMH ISl pEIeHHs CTaHJapTHBIX  3a7ad
po(heCCHOHATBEHOM ASSITEbHOCTH;
- nH(OPMAIMOHHBIE MTPOLECCH MPO(EeCCHOHATEHON 1SS TEIFHOCTH;
- OCHOBHBIE HalPaBJICHHsI HCCIIEAO0BAHUSI B 00JIACTH NCKYCCTBEHHOTO MHTEIICKTA;
- OCHOBBl TEOpHH, HOPMAaTHBHYIO 0a3y, COCTaBISfIOlIME W IyTH (HOpMHUpOBaHMS HH(POPMALMOHHONH M OuMOIHMOrpaduuecKoi
KyJIBTYpHI.

Ymers:

- MPUMEHSATHh HHPOPMAITMOHHO-KOMMYHHKAITHOHHBIE TEXHOJIOTHH B TIPO(ECCHOHATBHOM JesITeNbHOCTH,
- WUCIIOJIb30BaTh 3HAHUS 00 MCKYCCTBEHHOM HHTEIUIEKTE UIsI OOIIeH OLIEHKH YelOBEYECKOH IesTeNbHOCTH U HH(OPMAIMOHHBIX
CHCTEM MPUMEHHUTEIBHO K CBOCH MPOPECCHOHATBHOM e TeTbHOCTH;
- OCYIIECTBIISITh CAMOJTUArHOCTUKY YPOBHS IPO(PECCHOHATHHON HHPOPMAITIOHHON KOMIIETEHTHOCTH.
Baanerb:

- HaBBIKAMH MTPUMEHEHNS HH(POPMAIMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOTHH IPH PELIeHIH PO eCCHOHATHHBIX 3a/1a4;

- HaBBIKAMHM TIPHIMEHEHHUs TEOPETHYECKUX 3HAHMH 00 MCKYCCTBEHHOM HHTEIUICKTE B HAyYHBIX IHUCKYCCHAX H B MPaKTHKE
po(heCCHOHATBEHOM e TEILHOCTH;

- METOJIaMH TIOBBIIICHHS YPOBHS HH(OPMAMOHHOH KyJIBTYPHI IS peIICHNUS 3a1ad Ppo(eCcCHOHATBHON e TeIFHOCTH.

OIIK-5: Cnoco0eH caMoCTOsITeJIbHO padoTaTh ¢ Pa3IMYHBIMH HCTOYHHKAMHI HH(OPMALUU H NPHUMEHSATh OCHOBBI
HH(OPMAIMOHHO-aHAIHTHYECKOI /1eITeJTbHOCTH TPH pPelleHHH MPodecCHOHAIBHBIX 3a1a4.

3HaTh:

- cucteMy mpodeccroHaNbHON HHGOPMAIIH;
- BUJIbI U THITBl HCTOYHUKOB NPO(ECCHOHATLHOW HH(OPMALIUH;
- OCHOBBI HMH(OPMAIlMOHHOW  [ESATENFHOCTH IS pEHmICHHS TNpOoQEeCCHOHATBHBIX  3amad, CIOCOOBI  IpeoOpa3oBaHUs
npodeccHoHaTBHON HH(OPMALUHL.
Ymers:

- BBISIBJIITH HCTOYHUKHU MPO(eCcCHOHATHHON HHPOPMAIIHH;

- HCTIOJIb30BaTh Pa3HbIC BUIBI M THITHI HICTOYHUKOB HH(GOPMAIHH IJIs PEIIeHHs TPOGECCHOHATBLHBIX 33/1a4;

- 00BEKTHBHO OIIEHUBATh HH(POPMAIIHIO, TTOTYICHHYIO U3 Pa3IMYHBIX HCTOYHHKOB HH(OPMAITUH;

- IPUMEHSATH METObI HHPOPMATMOHHO-aHATUTHIECKOH IESTETHHOCTH MPH PEIICHUH PO(eCCHOHATHHBIX 3a/1a4.
Baanernb:

- HaBBIKaMH pabOTHI C PA3TMYHBIMU UCTOYHUKAMU HH(OPMAITIH;
- HaBBIKAMU MTPe0Opa3oBaHusl HH(POPMALIUH TIPH PELICHHH MPO(PECCHOHATHHBIX 3a1ad.

IIK-1: BiageHue 3aK0HOJATeIbHON 1 HOPMATHBHO-MeTOAUYecKkoil 0a30ii HHGOPMALMOHHO-10KYMEHTALMOHHOTO
o0ecrneyeHus ynpaBJeHHs H AaDXUBHOIO €13, CIIOCO0OHOCTBI0 OPHEHTHPOBATLCS B IIPABOBOI1 0a3e cMeKHBIX 00s1acTei

3HaTh:

- OCHOBBI IIPaBOBE/ICHMUSI,;
- 3aKOHOJATENbHBIE U HOPMAaTHBHO-NIPaBOBBIE akThl Poccuiickoit ®epepanuu B cdepe MTOKyMEHTAMOHHOTO OOecreueHUs
yNpaBlIeHUs], ApXUBHOTO JIeN1a U CMEXHBIX 001acTei;
- HOPMaTHBHO-METOIMYECKUE JTOKYMEHTH M HAllMOHATBHBIC CTaHIAPTHI B cepe JTOKYMEHTAIMOHHOTO OOECHCUCHUS YIIPaBICHUS,
apXHMBHOTO JIeJIa M CMEXHBIX o0acTelt.

Ymers:

OpUEHTUPOBATHCS B HOPMATHBHO-TIPABOBOM M METOAMYECKOW 0a3ze B CMEXKHBIX C JOKYMEHTAMOHHBIM OOECIIeYeHUEeM YIpPaBICHHUS
U apXHUBHOTO Jieia 00J1acTsIX;
- aHAIM3MPOBaTh HOPMATUBHO-TPABOBYIO 0a3y B COOTBETCTBUHM C 3aJadaMH JIOKYMEHTAI[AOHHOTO OOCCICUCHHs YIpPaBICHHS U
apXMBHOTO JIeTa.

Baanerb:
- HaBBIKAMU TIOWCKA, aHANM3a, TOJKOBAHWS W MPHUMEHEHHs MPaBOBBIX HOPM B cdepe ITOKyMEHTAMOHHOTO OOecredeHus

YIPaBJICHUSA U apXUBHOIO 1€,
- HaBBIKAMH MPHMEHEHHS HOPMAaTHBHO-NPaBOBBIX aKTOB M METOAMYECKUX MTOKYMEHTOB AN PEIICHHUS 3amad Mpo(ecCHOHATBHOH



JeTATBHOCTHU B chepe JOKYMEHTAIIMOHHOTO o0ecTieueH s YIpaBIeHHs U apXUBHOTO Jea.

IIK-6: Cnocoden aHAIN3HPOBATH CHTYAINI0 HA PhIHKEe HH(OPMAIMOHHBIX MPOIYKTOB N YCJIYT, 1aBATh IKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMAM YIEKTPOHHOIO JOKYMEHTO000POTA, BHEAPATH H BECTH CHCTEMbI JOKYMEHTAIIMOHHOTO
ofecneyeHusl yIpaBJieHUs] B OPraHU3ali HA 0a3e HOBEHIIMX TeXHOJIOTHii

3HaTh:

- 3aKOHOJATENbHBIC W HOPMAaTHBHO-TIpaBOBEIE akThl P® B cdepe WHOOPMAIMOHHBIX TEXHOJIOTHH, HCIOIB3YEMbIX B
JOKYMEHTAI[HIOHHOMY O00€CIeUCHUH yIPABICHNUS;
- IEHCTBYIONIME MEXIYHAPOAHbBIC U HAIIMOHATLHBIC CTAHIAPThI B 00JIACTH YIPABICHUS TOKYMEHTAIUEH;
- MpaBUJIa OPTaHU3AINH JICTOIPOU3BOACTBEHHBIX MPOIIECCOB;
- MCTOAbI UCCJICIOBAHMS, aHAIIN34, HpOGKTI/IpOBaHI/IH n pa3131/m/1;1 CUCTCMBI D;OKyMeHTaHI/IOHHOFO o6ecnequ1/m praBJ'IeHI/I}I;
- PBIHOK IIPOTPaMMHBIX IPOAYKTOB MO0 ABTOMATU3ALMHU TOKYMEHTALIMOHHOTO 00ECTICeUeHNUs YIIPaBICHHUS;
- (GyHKUUMOHABHBIE OCOOCHHOCTH Pa3MYHBIX CHCTEM 3JCKTPOHHOTO  JIOKYMEHTOOOOPOTa, HCIOJIB3yeMBbIX B  cdepe
JOKYMEHTAI[IOHHOTO 00eCTIeYeHH YIIPABICH.
YMmeTh:

- MPOBOJIUTD AHATM3 U OLIEHKY BO3MOXKHOCTEH CHCTEM JIEKTPOHHOTO JJOKYMEHTOOOOPOTa, pa3paboTaHHbIX sl OpTaHM3aIlHiA;
- BHEZIPSATH U BECTU CUCTEMY JJIEKTPOHHOTO JOKYMEHTO000POTa OpraHU3aluu
- IPOBOJIUTD AHATHM3 IEHCTBYIOMIEH CUCTEMBI JICKTPOHHOTO JJOKYMEHTOO00POTA.

Baanern:

- HaBbIKaMH pa60TLI B CUCTEME DJICKTPOHHOI'O ,Z[OKyMeHTOO60pOTa

3. COJEP)KAHUE

MeCT
HaumenoBaHue pa3iesioB U TeM /BUJ 3aHATHS/ C/CK;IC)CP Yacos Komnerenuuu Jlutepartypa
IloaroroBKka K rocylapcTBeHHOMY 3k3aMeHy /Pasznen/
Tema 1. [loarotoBka K rocyaapCTBEHHOMY 3K3aMeHY 8
IoaroroBka K rocymapcTBEHHOMY 3k3ameHy /Cp/ VK-1 YK-2 YK-3 VK-

4VK-S VK6 VK7 | 11 1 112 113 J11.4
YK-8 VK-9 VK-10 VK | 111 57121 12.2 12,3
-11 OTIK-1 OTIK-2 .4
OIIK-3 OTIK-4 OTTK-
5 TIK-1 TTK-6

108

4. POHJ OIEHOYHBIX CPEACTB

4.1. KoHTpo/bHBIE BONPOCHI U 3a1aHUS

HepequL TECOPETUICCKUX BOIIPOCOB, BEIHOCUMBIX Ha FOCyIIapCTBeHHBIfI OK3aMCH:

1. Cucrema opranoB Biactu Poccuiickoit denepanun

2. Hcropusa nenonpousBoactsa Poccun: 0CHOBHBIE 3Talbl pa3BUTUSA

3. JIOKyMEHTOBEICHUE KaK Hay4Has JUCLUILUINHA

4. ApXHUBOBEJCHHE KaK HaydHasd NUCIUIUIMHA

5. JIOKyMEHT Kak COIIMOKYJbTYPHBIH (heHOMEH

6. CucreMpl TOKyMEHTAIHH: CKIaIbIBAaHUE CHCTEM JIOKYMEHTAWH, YHH(UIMPOBAHHBIE CHCTEMBI JOKYMEHTAIIMH
7. O¢nunanbHO-1eI0BOH CTHIIB CITYKEOHBIX JOKyMEHTOB. OCOOCHHOCTH TEKCTOB PA3NMYHBIX BHUAOB JOKYMEHTOB
8. ITpu4uHBI BO3HUKHOBEHHS MPO(ECCHOHANBHBIX 3a00JI€BaHMM M MEXaHU3MBI 3alIUTHl OT HUX CPEICTBAMU
(M3KyIBTYPHO-0310POBUTENBHON pabOTHI.

9. [MpumeHeHNnEe COBPEMEHHBIX METONOB W CPEICTB TYIICHHS TOXKapa (JIMKBHAANK 3aIbIMIICHHI) B CITyk0ax
JOKYyMEHTAI[IOHHOTO 00ECTIEYEHHs YIIPABICHHUS U aPXUBHBIX YUPEKICHUAX.

10. Cucrema OpraHM3alMOHHO-TIPABOBOI JIOKYMEHTALMH: COCTaB, Ha3Ha4Y€HHE, ClielU]UKa MOJrOTOBKH

11. Cucrema OopraHM3alMOHHO-PACTIOPAANTEIBHON JOKYMEHTAIIMN: COCTaB, HAa3HAYCHHUE, CIICIH(UKA TOATOTOBKH
12. Cucrema MHQOPMAIMOHHO-CIIPABOYHOW JOKYMEHTAIMH: COCTaB, Ha3HA4YCHHUE, crenr(rKa MOATOTOBKH

13. HopmaruBHo-ipaBoBast 0aza JOKyMEHTAL[HIOHHOTO OOECeyeHMsl YIpaBJIeHHsI 1 apXUBHOTO ey

14. Ciryx0bl TOKYMEHTAallUOHHOTO OOECIICUCHHUs YNpaBICHUS: 3aadd, (QyHKIHH, OPraHU3alUOHHBIC CTPYKTYHI,
OCHOBHBIE HalPaBJICHHUS ACATEITEHOCTH

15. JIoKyMEHTOO00POT yUpEeKAEHHS: OOLIMe MPHUHIWIBI OPTaHM3allM, STalbl IBIDKCHUS U TMOPSIOK 00paboTKu
JOKYyMEHTOB, CIOCOOBI ONTHMU3ALIH

16. Perucrpariist JOKyMEHTOB M OpPTaHHW3alNs CIIPAaBOYHO-HH(POPMAIIOHHOTO O0CTYKUBAHHS

17. KoHTpons 3a HCHONHEHNEM JTOKYMEHTOB: ITOHSATHE, BUIBI, TEXHOIOTHS

18. Howmenknarypa nein, ee GopMHUpOBaHUE, LETH U QYHKIHU B AEIONPOU3BOACTBE

19. OmeparBHOE XpaHCHUE JIOKyMCHTOB: IPUHLOUNBI (OPMHPOBAHUS JEN, COCTAaBICHHE MX 3aroJOBKOB.

IToaroroBka aen K caade B apXuB
20. OkcnepTu3a LHEHHOCTH JOKYMEHTOB: IIOHATHE, IPUHINIBI, KPUTEPUHU, HA3HAYCHUE U MOPAIOK IPOBEICHUS




21.

XapakTepucTuka COBPEMEHHBIX CHCTEM AJIICKTPOHHOIO JOKYMEHTOOOOpOTa U BEICHUS JIIEKTPOHHOTO apXHBa

22. Opranuzanust 3JIeKTPOHHOTO JOKYMEHTOO000pOTa YyUpeXkJCHHs: BHEJPCHUE U HCIIOIb30BaHUE

23. OnexTpoHHBIE JOKyMeHTH B JIOY U apXMBHOM Jefie: HOPMaTHBHO-TIpaBOBas 0aza, XapaKTEepUCTHKA

24. CocraB T'ocymapctBerHoro apxuBHOTO (hoHma P®. Kmaccmdukarus ROKyMEHTATBHBIX MATepUATOB ApXUBHOTO
¢dhonga PO

25. Opranuzanust XpaHeHUsI JOKYMEHTOB ApxuBHOTO (oHAa PO u Apyrux apXuBHBIX JOKyMEHTOB

26. KommekroBanme ApxusHoro ¢onma PO

27. Opranuzanus yuera U o0ecIedeHHs COXPaHHOCTH JOKyMEHTOB ApxuBHOTo (onaa Poccuiickoit denepanuu

28. CucremMa KampoBOro JEIONPOU3BOJACTBA: IOHATHE, COCTaBHbIE KOMIIOHEHTBI, HOPMAaTUBHO-NIPABOBOE
obecrieueHne

29. IlonsTHe KOH(pUICHIWATBPHOTO Aenonpom3BoAcTBa. OcoOeHHOCTH PabOTBI € KOH(HICHIMATHHBIMU
JOKyMEeHTaMH

30. Ponb cexperaps B cucteme ynpasneHusa. OpraHusanus TpyAa ceKperaps

31. OpraHuzanyst  JeNONpPOU3BOJICTBA 1O OOpalIeHUsIM TpaKIaH B OpraHax TOCYIapCTBEHHOW BIACTH H
yIpaBJIeHHs

32. Hay4Ho-cripaBouHbIH anmapar apXMBHOTO ()OHIA M BO3MOXKHOCTH €TI0 HCIOJIb30BaHMs

33. HopmaruBHO-TIpaBOBOE pETyIUpPOBAHIE YIPAaBICHHS TOKYMEHTAUEH 3a pyOekom

34. AHHOTHpOBaHHE W pedepHUpOBaHHE KaK HHCTPYMEHTHl HH(OPMAIIOHHO-aHATUTHIECKOTO COIPOBOXKICHUS
yIpaBleHHs

ConepmaHHe TECOPETUICCKUX BOITPOCOB, BEIHOCUMBIX Ha FOCyI[apCTBeHHHﬁ OK3aMCH CM. B HpI/IJ'IO)KeHI/II/I.

HepequL MPaKTUYCCKUX 3az[aHm71, BBIHOCHUMBIX Ha l"OC}’Z[apCTBeHHLIfI 9K3aM€H CM. B HpI/IJ'IO)KeHI/II/I.

4.2. [Toka3aTenu u KpUTEpUH OICHUBAHUA KOMIIeTeHIH i

Kputepuu ouenku rocynapcrseHHoro 3k3amena. Illkana oneHupanus

B kpurepuu oOLEHKH, OIpENEISIOMNE YPOBEHb M KadeCTBO IOATOTOBKM BBITYCKHHKA, €r0 INPO(ecCHOHAIbHBIC KOMIICTCHIINH,
BXOZST:

- YpPOBEHb TOTOBHOCTH K OCYLIECTBICHHIO OCHOBHBIX BHIOB MNpPO(ECCHOHATHHON JESATENPHOCTH B  COOTBETCTBHU C
KBIN(UKALMOHHON XapaKTepPUCTHKOH;

- YPOBEHb OCBOCHHMS BBHIITYCKHUKOM MarepHaia, IPeayCMOTPEHHOTo paboIrMH y4eOHBIMU IIPOTpaMMaMH TUCITHITINH;

- YPOBEHb 3HAHUH M yUCHUH, ITO3BOJIAIOMNI PEIIaTh TUIIOBBIC 3a/[ady TPO(ECCHOHATFHOMN NeITeTbHOCTH;

- 000CHOBaHHOCTh, YETKOCTh, OJTHOTA U3JI0KEHHS OTBETOB;

- ypoBeHb HH(POPMALMOHHONH ¥ KOMMYHHKaTHBHON KyJIBTYpBI.

OneHka clIadyd TOCYNAapCTBEHHOTO  JK3aMeHa  MPOM3BOIUTCA 1O 4-x  OauibHOW  mKane  («OTIMYHO»,  «XOpPOILIOY,
«YIIOBJICTBOPUTEIBHOY, KHEYAOBICTBOPUTEIBHOY).

Omenka "oTnn4HO" BBICTABIAETCA B TOM ClIydae, €CIHM OOydaroImmuiics MaéT IOJHBIE OTBETHI HA BONPOCHI OMIIeTa M OTBEYaeT Ha
JIONONHUTENbHBIE Bompockl uieHoB ['OK; nemoHcTpupyeT riiyOokue 3HaHMS O0a30BBIX HOPMATUBHO-NIPABOBBIX AaKTOB; BBIBOJBI
apryMEHTHPYIOTCS M JOKa3bIBAlOTCA; OTBEThl HAa IIOCTABICHHBIE BOIPOCHI H3/IAraloTCs TIPaMOTHO, JIHMTEPATYPHBIM SI3BIKOM,
MIOCJICIOBATEIFHO M HE TPeOYIOT MOMOJNHHTENBHBIX IIOSICHEHWH; B TIPOIEcce M3JIO0KEHHWS Marepyaia IO BOIPOCaM TIPHBOJISATCS
npuMepsl U3 npaktuku. IIpakThdeckoe 3amaHue BBIIOIHEHO HMOJHOCTHIO. Mcmonb3yeT pasnuyHble ONEpaluy JOTMYECKOTO BBIBOJA:
aHaTM3, CHHTE3, 0000IIeHne, cpaBHeHHe U ap. CBOOOIHO BiajeeT apryMeHranueil. JIeMOHCTpUPYET BBICOKYIO KyJIbTypy peud. Peus
rpaMOTHasl, YeTKasl, BHATHAs.

Onenka "Xopomo" BBICTaBIAETCS OOydYarolleMycsl JAloIeMy HEMOJHBIA OTBET Ha OAMH W3 BONPOCOB OWJIETa WM HE MOJHOCTHIO
OTBEYaeT Ha JONOJHHUTENIbHBIC BOMPOCH 4ieHOB ['DK; OTBeTbl Ha IOCTABICHHBIE BOIPOCHI H3IIAraloTCsl JUTEPATYPHBIM S3BIKOM,
TPaMOTHO H  TIOCJTICJIOBAaTeIIbHO; EMOHCTPHPYIOTCA XOPOINME 3HAHWSA Oa30BBIX HOPMAaTHBHO-IIPAaBOBBIX  AaKTOB, yMEHHE
AQHATM3UPOBATh MaTepual; B IIpolecce OTBeTa IO BOMPOCAaM MPHUBOASATCS IPHUMEPhl W3 MPaKkTHKW. [IpakThdeckoe 3amaHue
BBITIOJTHEHO MOJIHOCTBIO. [IpefbsBiseT IOCTaTOYHO CTPOWHBIH, JaKOHWYHBIH M YETKUH OTBET, HO MOMYCKaeT HE3HaYUTENIbHbIC
ONMMOKHM TPH apryMEHTHPOBAaHHM CBOEH mo3umuu.Pedp moCTatoyHo TrpaMoTHA, B IIEIOM COOJIONAIOTCS HOPMBI CTHIIMCTHYECKOTO
oopmieHNs pedn.

Ouenka "y[OBJIETBOPHUTENBHO "BBICTAaBISIETCS  OOYdYalOIIEMyCsl JAlOIEMy HENOJIHBIE OTBEThl Ha BONPOCH OumieTra W
JIOTIOJIHUTENBHBIE BONpockl wieHOB ['DK; momyckaer HapymieHHS B IIOCIENOBATEIBHOCTH W3JIOXKEHHS MaTephala IO BOIPOCY;
YIOMHHAET JIHIIb OTAEIbHbIE 0a30Bble HOPMATHUBHO-IPABOBBIE aKTHI, 3HAHMS MaTepHaga IOBEPXHOCTHBIC, UMEIOTCA 3aTpyJHEHHS C
BbIBOIaMH. [IpakTHueckoe 3amaHue BBINOJIHEHO, HO €CTh HETOYHOCTH. JIeMOHCTpPHUpPYET HEZOCTaTOYHO apryMEHTAlUI0, HapyIlaeT
JIOTHKY M3JIOXKEHHs. B peun BcTpedaroTcs OmmOKy JIEKCHUECKOT0, (PPAa3eoIOrnuecKoro U CTHINCTHYECKOTO XapaKkTepa.

O1eHKa «HEYJOBIETBOPUTENBHO)» BBICTABIACTCS B TOM CIydae, €ClM OOYyJarolIMHCs JaeT HENpaBUIbHBINA OTBET Ha OAMH U Ooiee
BOIIPOCOB OMJIETa MJIM OTKa3blBaCTCSl OTBEUATh; MarepUall M3JaracTcsi HEINOCIEJOBATeNIbHO, OTCYTCTBYET JIOTHYECKOE MBIIUICHUE U
rpaMOTHas JIUTEparypHas pedb; OTBET HE IIOKAa3bIBACT CUCTEMbl 3HAHMM 110 HANPABICHUIO IIOATOTOBKM; B JIONIOJHHUTENBHBIX
BOIIPOCAaX HE OPHUEHTUPYETCH; OTCYTCTBYIOT BBIBOABI U IPUMEPBHl U3 IPAKTHUYECKOM JAeATeNbHOCTH. IIpakThueckoe 3amaHue
BBIIIOJIHEHO HE IONHOCTBIO WIJIM HE BBINOIHEHO COBCeM. JIEeMOHCTpHPYET IMOIHOE OTCYTCTBUE apryMeHTalllM, IpyOble OIIHOKU
JIOTHYECKOTo BEIBOsA. Peur (parmMenTapHa, H300MIyeT nay3aMy Xe3UTalllH M CTHINCTHIECKIMH OITHOKAMH.



5. METOAUYECKHUE YKA3AHUA J1JI1 OBYYAIOIIUXCS

6. YAEBHO-METOJUYECKOE U UHOOPMALIMOHHOE OBECIIEYEHUE

6.1. Pexomenayemast 1ureparypa

6.1.1. OcHoBHas1 JIMTepaTypa

ABTOpBI, COCTaBUTEIU

3armaBue

W3nmarenscTBO, TOM, KOJI-BO

JI.1 | ApacnanosaB. A. JIOKyMEHTaI[IOHHOE 00eCTicueHIe YIPaBICHUs: YIeOHO- Cypryt: Cypl'TlV, 2019. - 239
MIPaKTHYECKOE MOCOOre B cXxeMax, TabyuIax, oopasmax c.
https://e.lanbook.com/book/151937

J1.2 Jlenonpou3BOICTBO B JOKYMEHTOOOOPOT: MPAKTHKYM nioc. KapaBaeo: KICXA,
https://e.lanbook.com/book/171710 2020. - 44 c.

J1.3 ®abpuunos A. T, KonduneHmanpHoOe ASTONMPOU3BOICTBO U 3aIUIICHHBIN Mocksa: Jloroc, 2011. - 452 c.

Jémymkun A. C., AIIEKTPOHHBIN TOKYMEHTO000POT: yueOHHK
Konpgpamosa T. B., https://biblioclub.ru/index.php?page=book&id=84996
Kynses H. H.

J1.4 | Kysuenos U. H. Jlenonpou3BOACTBO: yaeOHoe mocodue Mocksa: [lamkos u K°, 2020.
https://biblioclub.ru/index.php?page=book&id=572967 -406c.

JI1.5 | Tenbuapos A. ]I. ApXuBOBeJICHHE: yueOHOE mocooue Mockaa: Hamxos u K°, 2018.
https://biblioclub.ru/index.php?page=book&id=573440 - 184 c.

6.1.2. JlonosiHuTEILHAS JTUTEPATYpa
ABTOpBI, COCTaBHTEIH 3ariaBue W3znarenscTBO, TOM, KOJI-BO
J2.1 | VcanoBa O.T., JIoOKyMEHTOBEIeHUE U apXUBOBEICHHUE: CIIOBAPh Cankr-IlerepOypr: Ilnanera
Jlyniaukoa A. B. https://e.lanbook.com/book/113186 My3bIkH, 2019. - 172 c.

JI2.2' | Tpoxopos A. H. Pabota B coBpeMeHHOM o(huce: Kypc JICKIIHi Mocksa: HanmonanbHblil

https://biblioclub.ru/index.php?page=book&id=428816 OTKpHITEIH YHUBEPCUTET
«MHTYMUT», 2016. - 392 c.

JI2.3 | Cononxuii O.T. HHdopMaIMoHHbIE TEXHOJIIOTHY B YIIPABICHUH: yueOHO- Mocksa, bepaun: Iupexr-
METOIUYECKOE II0co0ue Menua, 2020. - 129 c.
https://biblioclub.ru/index.php?page=book&id=574680

2.4

Hapymesuy A. T.,
Mupropoackas B. B.

JoxymenToBenieHue. JlIokyMeHTHas IMHIBUCTHKA: TECTHI:
MPaKTHKYM
https://biblioclub.ru/index.php?page=book&id=615012

Taranpor: Taranporckuii
UHCTUTYT uMeHu A. T1.
Uexosa, 2014. - 72 c.

6.3.1 I[lepeyeHs MpOrpaMMHOro obecrevYeHust

6.3.2 Ilepevyenb nHGPpOPMAIMOHHBIX CIPABOYHBIX CHCTEM

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE

8. OCOBEHHOCTH MPOXOXKXIAEHUA 'HA NTHBAJIMJJIAMH U JIMIIAMHU C O'PAHUYEHHBIMH

BO3MOXKHOCTIMMU 310POBbSI (OB3)
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