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HanpasJienue noAroToBKu
46.03.02 JIokyMEHTOBEJCHNE U apXUBOBEICHNE

IMpoduab moaroToBKM
JlokyMeHTaloHHOe obecTrieueHre yIpaBieHus
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Bup zanatuii VI PII
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[Iporpammy coctaBui(u):
KaHo. neo. Hayk, ooy. bopuc Upuna Braoumuposna
cm. npen. Cybepnax Hamanvs Buxmopogna

PaGouas mporpamma
IMoaroroBka K mpoueaype 3alIUTHI U 3aIIATA BBINYCKHOH KBAIN(PUKAIIMOHHOW PadOTHI

pazpaborana B coorBercTBrU ¢ PI'OC BO:
@denepanbHbId TOCYIApPCTBEHHBIN 00pa30BaTENbHbBIM CTAHAAPT BBICIIEr0 OOpa3oBaHMs - OakajaBpuaT IO

HarpaBieHuio noarotoBku 46.03.02 JlokymeHTOBeneHHE M apXuBoBeneHUe (mpuka3 MunHobpHayku Poccun
or 29.10.2020 r. Ne 1343)

COCTaBJICHA Ha OCHOBAHUH yqe6H0r0 I1J1aHa

«/lokyMeHTOBeZIeHHE W apXMBOBEIEHUE», YTBEPKICHHOIO YUEHBIM COBETOM By3a, nporokon Ne 11 or
24.04.2024 1.

Pabouass mporpamma omoOpeHa Ha 3acemaHud Kadeapbl OMOIMOTEYHO-WH(DOPMAITMOHHON 1EeATEIhHOCTH,
JOKYMCHTOBCACHUSA U apXUBOBCIACHUA

npotokoa Ne 9 or 15.05.2024 r.
3aB. kadenpoit Kawanosa Enena FOpreBna



BusupoBanue PII 115 ucnosineHus: B 04epeJHOM Y4eOHOM oAy

PaGouas nporpaMma nepecMoTpeHa, 00CyXKaeHa 1 000peHa Ui
ucrioHeHns B 2025-2026 yueOHOM roxy Ha 3aceaHuH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U aPXUBOBEACHUA

[Tporokon ot 2025r. Ne
3aB. kadenpoit Kauanosa Enena FOppeBHa

Busuposanue PII 115 ucnosiHeHus B ouepeHoM y4eOHOM roay

Pabouas nmporpamma nepecMoTpeHa, 00CyX/IeHa 1 OX00peHa [uis
ucnonHenus B 2026-2027 yueOHoM rofy Ha 3acefaHuu Kadeapsl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JIOKYMEHTOBE/ICHUSI U ApXHBOBEICHUS

ITporokon ot 2026r. Ne
3aB. xadenpoit Kauanosa Enena FOpreBHa

BusupoBanue PII 11 ucnosineHus: B 04epeIHOM Y4eOHOM oAy

PaGouas nporpaMma nepecMoTpeHa, 00CyXKaeHa 1 o00peHa Ui
ucrioHeHus B 2027-2028 yueOHOM roxy Ha 3aceIaHuH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U AaPXUBOBEACHUA

[Tporokon ot 2027r. Ne
3aB. kadenpoit Kauanosa Enena FOppeBHa

Busuposanue PII 115 ucnoiHeHus B ouepeHoM y4eOHOM roay

Pabouas nmporpamma nepecMoTpeHa, 00CyXk/IeHa 1 OX00peHa [uis
ucnonHenus B 2028-2029 yuebHoMm romy Ha 3acenaHuu Kadeapsl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JOKYMEHTOBE/ICHUSI U ApPXHBOBEICHUS

ITporokon ot 2028r. Ne
3aB. xadenpoit Kauanosa Enena FOpreBHa




1. IIEJIb BBIITY CKHOM KBAJIM®UKALIMOHHOM PABOTBI

VYcraHOBNEHUE  YPOBHSI ~ TEOPETHMYECKOHM U IPAKTUYECKOM  IIOATOTOBIEHHOCTH  BBIIYCKHUKA K  BBINOJHECHUIO
npohecCHOHANBHBIX 33/1a4  COOTBETCTBHS €TO MOATOTOBKH TPeOOBaHUSIM 00pa30BaTENbHOIO CTaHIapTa BBICILIETO 00pa30BaHUsI.

2. KOMIIETEHIIUA OBYYAROIIETI'OCS, COOPMUPOBAHHBIE B PE3YJIbBTATE OBYUEHUA

OIIK-1: Cniocoden mpuMeHATh Ha 62a30BOM YPOBHe 3HAHHS HCTOPHYECKUX HAYK NMPHU pPellleHHH 3a71a4 B cdepe cBoei
npodeccuoHaIbHOI 1eSITeIbHOCTH;

3HaTh:

- OCHOBBI HCTOPHUYECKON HAYKH;
- CHUCTEMYy HAyYHBIX TIPEJICTABICHUH O 3aKOHOMEPHOCTSX WCTOPHYECKOrO pa3BUTHS O0ImecTBAa, 00 OCHOBHBIX OJTamax |
3aKOHOMEPHOCTSIX IBOIOINH MTPO(ECCHOHATBHOM CPephl AeATENHHOCTH.

YMmers:

- KPUTUYECKHA BOCTIIPHHHMMATh, aHAIU3UPOBATh M OLEHUBATh HCTOPHUYECKYI0 MH(OpMAIuio, (HaKTOPbl U MEXaHU3MbI MCTOPUUECKUX
HM3MEHEHUH B Ppo(heCCHOHATBHON AeATEILHOCTH;
- UCIMONB30BaTh HWHCTPYMEHT HCTOPUYECKOrO aHaJn3a, 3HaHWe (AKTOB HCTOpPHM oOmiecTBa H TPOodeCCHOHANBHON chephbl
JeSITENHOCTH ISl peIIeHHsT MPoQeCcCHOHaTbHBIX 3a1a4.

Baanernb:

- 0a30BBIMH HaBBIKAM aHAJIN3a OCHOBHBIX JTallOB M 3aKOHOMEPHOCTEH HCTOPUYECKOro Pa3BUTHs OOILIecTBa M MPoQecCHOHATHHOM
cepsl NeATeNEHOCTH.

OIIK-2: Cnioco6eH HAXOAUTh OPraHU3aIMOHHO-YIIPaBJIeHYeCKHe PellleHus PU pelleHun 3a1a4 B cepe cBoeit
npodeccuoHaIbHOI 1esITeIbHOCTH;

3HaThb:

- BUJbI U TUIIBI OpFaHI/IBaLII/IOHHO-praBIIeH‘{eCKI/IX peIHeHI/If/‘I;
- METOJBI IOATOTOBKU U MPUHSTHUS OPraHU3aIlMOHHO-YIIPABICHYECKUX PEIIeHUH B MpodeccnoHaIbHON eITeIbHOCTH;
- MEXaHM3Mbl pealu3alii ¥ KOHTPOJIS MPHUHATOrO OPTraHU3AIlMOHHO-YIPABICHYECKOTO peIIeHHss B MPodeCcCHOHATbHOM
EATENHHOCTH.
Ymers:

- pa3pabaThiBaTh M MIPUHUMATH ONTUMAIEHBIC OPTaHU3aIMOHHO-YIIPABIICHYECKHE PEIICHUS;
- OpPraHU30BbIBATh PEAIN3aLMI0 OPTaHU3ALMOHHO-YIIPABJICHUECKUX PEIIEHUH U OCYIECTBISITh KOHTPOJIb 33 UX UCIIOTHEHUEM.
Baagernb:

- HAaBBIKAMU U TEXHOJIOTHH Ipomecca BEIPaOOTKH PelIeHUs B IPO(heCCHOHANIBHOH AeSTeNbHOCTH;
- METOJIaMH U MEXaHM3MaMH pealiu3allii OpraHU3allMOHHO-YIIPABICHUYECKUX PEIICHUH B MPO(ECCHOHAIBHOMN e TENIbHOCTH;
- MEXaHN3MaMH KOHTPOJIS 32 HCIOJTHEHHEM OpTraHU3aIlOHHO-yIIPAaBICHIECKUX PEIICHHH B IPOPEeCCHOHATLHON NesTEIFHOCTH.

OIIK-3: Cnocoden MNPUMEHATHb TCOPETUICCKUE SHAHUA VI PEIICHUA MOCTABJICHHBIX 3a/1a4 B ods1acTH AOKYMEHTOBECACHUA U
APXUBOBCICHUSA

3HaTh:

- TCOpeTI/I‘{eCKI/Ie OCHOBBI I[OKyMeHTOBeHCHI/IH 151 apXI/IBOBe,HeHI/ISI;
- OCHOBBI JIOKYMEHTAIMOHHOM JIEATEILHOCTH U apXUBHOTO Jeja.
YMeTh:

- OMPEEIATh COBPEMEHHBIC TPOOJIEMBI HAYKH M MIPAKTUKU B 00JTACTH JOKYMEHTOBESICHHUS U APXUBOBEICHHS

- ONPENENATh MPOPECCUOHATIFHBIE 33/1a91 B 00JIACTH JJOKYMEHTOBEICHUS M apXUBOBEIICHHS:

- HCTOJIb30BAaTh MEXAHNU3MBI PELICHUS MOCTABIEHHBIX 33124 B 00JIACTH JOKYMEHTOBEACHUS U apXHBOBEICHUSI.
Baagern:

- BJIaJICTh HaBbIKAMU MTPUMCHCHHUS TCOPETUICCKUX 3HAaHHI JUT pelieHus 3a1a4 B objacTu JOKYMCHTOBCACHUA U apXUBOBEACHU S

OIIK-4: CnocodeH MOHUMATh NPHHIIMIBI PAG0THI COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIOTHI W NCIOIB30BATh UX IS
peueHus 3a1a4 npogeccuoHaIbLHOM /1esITeIbHOCTH

3HaTh:

- OCHOBHBIC TPHUHIMIIBI PabOTBl COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHONOTHH JUIA  pEIIeHHs CTaHAApPTHBIX  3aaad
PO ECCUOHATIBHOM JCATENLHOCTH;
- nH(OPMAIHOHHBIE MPOIECCH MPO(ECCHOHATBHOMN NeITeTbHOCTH;
- OCHOBHBIC HaHpaBHeHI/Iﬂ HUCCJIICAOBAHUS B O6.]'IaCTI/I l/lCKyCCTBeHHOF O UHTCJIJICKTA,
- OCHOBBI TEOPHHM, HOPMATHUBHYIO 0a3y, COCTaBJAIONIMEe W TyTH (opMHupoBaHWsS WH(GOPMAIIMOHHOW H OHONHMOrpadrUecKoit
KYJIBTYDBI.

YMmers:

- IPUMEHSTH HHPOPMAITMOHHO-KOMMYHHUKAIIOHHBIE TEXHOIIOTHH B IPOECCHOHALHOH JIESITETBHOCTH;

- HUCTONB30BaTh 3HAHHA 00 MCKYCCTBEHHOM HHTEIJIEKTE AJS OOIIell OLEHKM YeNOBEYEeCKOW AESTETbHOCTH M WH(POPMAIIMOHHBIX
CHUCTEM MPUMEHUTETBHO K CBOCH MPO(eCCHOHATBHON AeATEILHOCTH;

- OCYIIECTBISITh CAMOIUATHOCTHKY YPOBHS MPO(eCcCHOHATbHOW HHPOPMAIIHOHHONH KOMIIETEHTHOCTH.



Baanernb:

- HaBBIKAMU NIPUMEHEHUS HHPOPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOT Uil IPU pelIeHH: NPoQecCHOHATBHBIX 3a1a4,;

- HaBbIKAMHM NpPHMEHEHHsS TEOPEeTHYEeCKUX 3HAHUI 00 HMCKyCCTBEHHOM HHTEIUIEKTe B HAYYHBIX JUCKYCCUSIX U B IIPAKTUKE
poheCCHOHANBHOM e TeTbHOCTH;

- METOZAaMH MOBBIIICHUS YPOBHS HH()OPMAIIMOHHOM KyIBTYPHI IS PEIICHUS 33129 IPo(eCCHOHANBHON AeSTENbHOCTH.

OIIK-5: CniocodeH caMoCTOSTETLHO PAd0TATh ¢ PAa3JIHYHBIMA HCTOYHIKAMH HH(OPMAIUH H MPUMEHSATH OCHOBBI
HH(pOPMANMOHHO-aHATUTHYECKOI HesITeJTbHOCTH NMPH pelleHnN npodeccnoHaIbHBIX 3a/1a4.

3HaTh:

- cCHCTeMy NpOo(eCcCHOHATBLHON NH(OPMaLHH;
- BUJIBI ¥ THITBI HICTOYHUKOB ITPO(eCCHOHATBHOM HHPOPMAITIH;
- OCHOBBl HMH(GOPMAIMOHHONW  MAEATENBHOCTH UL  pEIICHHS HNpO(pEecCHOHANBHBIX  3a/ad, CIIOCOOBI  IpeoOpa3oBaHUSA
podecCHOHaNbHON HHPOPMAIUH.
Ymers:

- BBISIBIIAITH HCTOYHUKHU MPOheCCHOHATEHON HH(OPMAIINH;

- HCTIOJIb30BaTh Pa3HbIC BUJIBI U TUTIHI HCTOYHUKOB MH(GOPMAITUY TS PEIICHHsSI TPOECCHOHATBHBIX 33134,

- 00BEKTUBHO OIIEHUBATH UH(OPMAIIHIO, TIOYYSHHYIO U3 PA3TUYHBIX HCTOYHUKOB HH(OPMAIIHH;

- IPUMEHSTH METOBI HHPOPMAIIMOHHO-aHATTUTUIECKON IS TETHHOCTH MPH PELICHUH MPOdeCcCHOHATBHBIX 3a1au.
Baanernb:

- HaBBIKAMU PabOTHI C pPa3InYHBIMA UCTOYHUKAMHU HH(POPMALIUH;
- HaBBIKaMH ITpeoOpa3oBaHmsI HH(OOPMAIHH IIPH PEIICHUH NPO(deCCHOHANBHBIX 3a/1a4.

IIK-1: Bragenue 3akoHoaaTe/IbLHOI 1 HOPMATUBHO-MeTOANYeCKOii 023011 HHGOPMAIMOHHO-TOKYMEHTALIHOHHOTO
o0ecrieyeHHs1 yIpaBJeHUs] U APXHUBHOIO [1€/1a, CIOCOOHOCTHIO OPHEHTHPOBATHLCSI B IPABOBOI 6a3e CMEKHBIX obJacTei

3HaTh:

- OCHOBBI ITPABOBE/ICHUS;
- 3aKOHOJATENIFHBIC W HOPMATHUBHO-TIPABOBhIC aKThl Poccuiickoii ®Penepamuu B cdepe MOKYMEHTAMOHHOIO O0ECIICUCHHS
YIpaBJICHUS, ApXUBHOIO JIENIa M CMEKHBIX 00JIACTEH;
- HOPMAaTHBHO-METOJNYECKUE ITOKYMEHTHl M HAlMOHAIBHBIE CTAHIAPTHl B cepe MOKyMEHTAIMOHHOTO OOECTICUCHUS YIpPaBICHUS,
ApXHMBHOTO JIeJIa K CMEKHBIX 00JIaCTeH.

YMmers:

- OpPHEHTHPOBAaTbCA B HOPMATHBHO-NIPAaBOBOM UM METOAMYECKOW 0aze B CMEXKHBIX C JOKYMEHTAI[HOHHBIM OOeCHeYeHHEM
YIpaBJICHHUS U apXUBHOTO Jieia 00I1acTsIX;
- aHaJIM3WPOBaTh HOPMATHBHO-TIPABOBYIO 0a3y B COOTBETCTBHM C 3aJayaMU JIOKYMEHTAI[HIOHHOTO OOECTICYeHUS YIpPaBICHHS U
apXUBHOI'O JIefIa.

Baagern:

- HaBBIKAMM [IOMCKAa, aHaNM3a, TONKOBAaHMS U IPUMEHEHMs IIPaBOBBIX HOPM B cdepe JTOKyMEHTallMOHHOTO oOecredeHHs
yIpaBJIEHHUs U apXUBHOIO €714,

- HaBBIKAMH TIPIMCHEHHS HOPMATHBHO-TIPABOBBIX AKTOB W METOAWYECKMX IOKYMEHTOB IS PEUICHHUS 3a1ad NpodeccHOHATBHOM
JIeTaIbHOCTH B c(hepe JOKYMEHTALMOHHOTO 00ECTIeUeHH s YIIPABICHUS U apXUBHOTO JeNa.

IIK-2: Cnioco0en pa3padaTbiBaTh U BHEAPSTH JIOKAJIbHbIE HOPMATHBHBIE AKTbI H HOPMATHBHO-METOAUYECKHUE IOKYMEHThI
0 B€ACHHUIO I(IH(l)OpMalll/lOHHO-}IOKyMeHTaH]/IOHHOFO odecneyeHus YupaB/jiecHUS 1 apXUBHOI'0 1eJ1a

3HaThb:

- 3aKOHOZIATENIbHBIE M HOPMAaTHUBHO-TIPaBOBbIC akThl PP B cdepe NOKYMEHTAIIMOHHOTO OOECIIEUCHUs YIPABICHUS W apXUBHOTO
Jena;
- METOAMYECKHE JOKYMEHTHI M HallMOHAIbHBIE CTAHIApTH B cepe MOKyMEHTAI[MOHHOTO OOECIeUeHUS YNPABIEHHS U apXHBHOTO
Jena;
- pacupenenieHue (YHKIHI W BOIIPOCOB AESATEIFHOCTH MEKAY CTPYKTYPHBIMH ITOAPa3IeICHUSIMA OpTaHH3aIliH;
- COCTaB JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB OpTaHU3ALlUH;
- TIpaBWJIAa COCTaBJICHHS W OQOPMIICHMS JIOKAIbHBIX HOPMAaTHUBHBIX aKTOB, PEryJMPYIOIIMX MOPSIOK pabOThl C JOKYMEHTaMH B
OpraHu3aluy;
- METOZBI PEerJIaMEHTAINH JIeTIONPOM3BOICTBEHHBIX IIPOIIECCOB;
- TpeOOBaHHUS OXpaHBI TPYIa.
Ymers:

- aHAJIN3UPOBATH JIOKAJIbHbIE HOPMATHUBHBIE aKTHI 10 HH(OPMALIMOHHO-JOKYMEHTALIMOHHOMY OO€CTIEYEHHUIO YIIPaBICHUS,
- aKTyaJM3UpOBATh JIOKAJTbHbIC HOPMATHUBHBIE aKThI OPraHU3aI|H 110 IOKYMEOHTAIIMOHHOMY 00ECIICYECHHUIO €€ YIPABIICHHSI,
- IPUMEHSTH METO/IbI PETJIAMEHTAIUH JIEIONPOU3BOACTBEHHBIX IPOILIECCOB;
- BECTH KOHCYJIbTAllMOHHYIO AESTEIHHOCTD T10 BOIPOCaM PadOTHI C yIIPaBICHYECKUMHU TOKYMEHTAMH.
Baagern:

- MOATOTOBKON MPOEKTOB JIOKANBHBIX HOPMATUBHBIX aKTOB OpPTaHM3aIlMM, PETryIUPYIOLIUX IMOPSIOK padoThl ¢ HOKYMEHTaMH B
OpraHu3alluu;

- HaBBIKAMH OKa3aHUS METOAWYECKOM IOJJIEp)KKH M TOMONIM pPab0OTHHKAM OpPTaHW3aIlMH II0 BOIPOCAM JIOKyMEHTAIlHOHHOIO
obecriedeHus yIpaBICHNS OpTaHU3aIel 1 paboTe C JOKYMEHTaMH.



IIK-3: Cnoco6en ucmnonb30BaTh NnpaBuJjIa OPraHu3al BCEX 3TAIlOB pa60T]:I C IOKYMEHTAaMH Pa3HbIX JOKYMEHTAIIHOHHBIX
CHCTEM, B TOM YHCJIC APXUBHBIMH TOKYMECHTaAMH

3HaTh:

- 3aKOHO/IATEeIbHBIC 1 HOPMATHBHO-TIPaBOBbIE aKThl PD B 00acTH paboThI ¢ JOKyMEHTaluel 1 nHopMannei, apxuBHOTO JeNa;

- npaBHna pa6OTLI C Z[OKyMeHT aMUu Opl"aHI/ISaIII/II/I, YCT AHOBJICHHBIC €€ JIOKAJIbBHBIMHU HOpMaTI/IBHBIMI/I aKTaMH,

- TCXHOJIOTUYCCKHUEC DTAIIbI pa60T1>1 C paSJ'II/I‘IHLIMI/I KaTeI‘OpI/ISIMI/I ILOKyMeHTOB OpFaHI/I3aIII/II/I;

- MIOPSIZIOK U COZIEpKaHKeE MPOLEAYP TEXHOIOTHYECKUX ATANOB paboThI C pa3IMYHBIMU KaTErOPHSIMU JOKYMEHTOB OpraHU3aluy.
YMmeThb:

- CTPYKTYPHpPOBaTh, CHCTEMATU3UPOBAThH M KJIACCU(PHUIIMPOBATH JOKYMEHTHI IO OMPEAeAEHHBIM KPUTEPHUAM;
- BBIIIOJIHATH pa60Ty C ,Z[OKyMCHTaMI/I B paMKax rlpoue)lyp, yCTaHOBJ’IeHHLIX B OpFaHI/ISaHI/II/I.
Baanernb:

- TEXHOJIOTMSIMU M OTIEPAIISIMH PaOOTHI C pa3TNYHBIMI KaTerOPHAMHE JOKYMEHTOB OpTaHU3aINH;
- OpraHU3alHOHHOHN O(UCHON TEXHHKOH B paMKaxX CBOEH Mpod)eCCHOHATBHON NeITeIbHOCTH.

IIK-4: Brageer HaBbIKaAMHU OPraHU3AIMHM JOKYMEHTHPOBAHUS YIPABJIEHYECKOIi 1eSITeIbHOCTH B OPraHN3aluu
3HaThb:

- TUIIBI U BUJbI ,ZIOKyMeHTaI_II/IOHHBIX CUCTEM, COCTAaB U HOpH)IOK ux q)yHKHI/IOHI/IpOBaHI/ISI;

- HOPMaTUBHO-IIPABOBYIO U METOIUUECKYIO 0a3y, peryIHpYIOLIyI0 paboTy ¢ JOKYMEHTaMH pa3HbIX JOKYMEHTALMOHHBIX CUCTEM;

- IpaBUJIa COCTABICHUSA ¥ ODOPMIICHHS YIPABICHYECKUX JOKYMEHTOB Pa3HbIX THIIOB U BHIOB;

- HpaBI/UIa OpFaHI/I3aHI/II/I I[OKyMeHTaHI/IOHHOFO COHpOBO)KI[eHI/IH praBHCHI/ISI nu OpFaHI/I3aIII/II/I apXI/IBHOFO XpaHeHI/ISI I[OKyMCHTOB.
YMmers:

- TIPUMEHSATH HOPMATHUBHO-TIPABOBBIC aKThl M HOPMATHBHO-METOAMYECKHE JOKYMEHTHI IPH COCTaBICHUH H OQOPMIICHUU
YIpaBIEHYECKUX JOKYMEHTOB,;
- MPOBOAUTH YHU(PHUKAINIO POPM TOKYMEHTOB, MPHUMEHSIEMBIX B YIPABICHUCCKON NEATEIHHOCTH OPraHU3aIlHH;
- IPUMEHSTH KOHKPETHBIC BUIIBI JOKYMEHTOB JIJIsl pealiu3aniu (yHKIUH YIIPaBICHUs B OpraHU3aIlnu;
- COBEpIICHCTBOBATh CUCTEMY JIOKYMEHTHUPOBAHUS YIIPABICHUECKOU JESTETbHOCTH OpraHu3aIim.
Baagernb:

- HaBBIKAMU pa3paboTKH TpeOoBaHUil kK MH(OPMAIUHY, BKIIOYaeMOH B TOKYMEHTBI OpTaHU3AIIH;

- OpraHu3alIOHHON O(QUCHOH TEXHUKOM B paMKax CBOEH MPO(eCCHOHAIBHON NesSTENbHOCTH;

- OpPraHW3alMOHHBIMH W TEXHHYECKUMH CPEICTBAMH JUI IEepPeBOAa B AJIEKTPOHHBIN BHA TOKYMEHTOB M JIOKyMEHTHPOBAHHOM
MH()OPMAIIH OpTaHU3AIUH.

IIK-5: Biageer HaBbIKaMHU 00padOTKH TOKYMEHTOB HA BCEX 3TANAX JOKYMEHT0000poTa
3HaThb:

- METOJIbI PEeTJIaMEHTAIIUH JIeTIONPOU3BOACTBEHHBIX IPOLIECCOB;
- IPUHIUIBI U METO/BI YIIOPSIIOYECHHUS COCTaBa JOKYMEHTOB U HH(POPMAIIMOHHBIX MOKa3aTeNell OpraHnu3alim;
- MpaBWJIa OPTaHU3AINH JCTIONPOU3BOICTBEHHBIX ITPOIIECCOB B OpraHU3aIliHy;
- TIOPSAZIOK W COJCPIKaHKe MpOoIeAyp Mo padoTe ¢ JOKYMEHTaMH opraHu3anuu (00pabOTKH, PErHCTPalliy, UCIIONHEHUS, KOHTPOJIS,
TEKYIIEeTO ¥ apXUBHOTO XPaHEHHS JOKyMEHTOB).
YMmers:

- IPOBOAUTH YHU(DHKAIIIO ()OPM TOKYMEHTOB, IPUMEHSIEMBIX B YIIPABIEHUECKON NESTEIbHOCTH OpraHU3allly;
- OCYWIECTBJSATH MpPOIEAYpbl MO padoTe ¢ JOKyMEHTaMH oOpraHu3anud (00pabOTKH, pErucTpalvy, HCIOIHEHHs, KOHTPOJIS,
TCKyIlIeFO nu apXI/IBHOl"O XpaHeHI/IH Z[OKyMeHTOB).

Baanernb:

- TCXHOJIOTUAMHU pa6OTBI C TOKYMEHTaMH1 U I/IH(l)OpMaHI/IeI\/'I, B TOM YHUCJIEC OI'PAHUYCHHOI'O JOCTYTIA.

ITIK-6: Cnocoden aHATH3UPOBAThL CUTYALMIO HA PhIHKE HH()OPMAIMOHHBIX MPOAYKTOB U YCJIYT, JaBATh IKCHEPTHYIO OLIEHKY
COBpPeMEHHBIM CHCTeMaM 3J1eKTPOHHOT0 JOKYMeHT0000p0Ta, BHEAPSATH H BECTH CHCTEMBI IOKYMEHTAIIHMOHHOTO
of0ecreyeHus! ynpaBJjeHHs] B OPraHU3alHH HA 6a3e HOBEHINNX TeXHOIOTHit

3HaTh:

- 3aKOHOJATENbHBIC W HOPMATHUBHO-TIpaBOBbie akThl P® B chepe UHOOPMAIMOHHBIX TEXHOIOIHH, WCHOIB3YyEMbIX B
JOKYMEHTallHOHHOMY OOCCIICUCHUH YIIPABICHHS;
- ISWCTBYIONINE MEXTyHAPOIHBIC M HAIIMOHATIBHBIE CTAHAAPTHI B O0JIACTH YIPABICHUS JOKYMEHTAIHEH;
- IpaBUJIa OPTaHU3ALMHU JeJIONPOU3BOICTBEHHBIX MPOLIECCOB;
- METOZIBI UCCIICIOBAHIS, aHATN3a, TIPOCKTUPOBAHUS M PA3BUTHUS CUCTEMBI JOKYMEHTALMOHHOTO OOECIICUCHHUS YIIPABIICHHS,;
- PBIHOK TIPOrPAaMMHBIX TPOJYKTOB IO aBTOMATH3aIUHU IOKYMEHTAIIMOHHOTO 00ECTICUEHYISI YIIPABIICHHS,
- (yHKIMOHANBHBIE OCOOCHHOCTH  pas3iIMYHBIX CHCTEM OJIIEKTPOHHOTO  JOKYMEHTOOOOpOTa, HCIONB3YeMBIX B  cdepe
JOKyMEHTALIMOHHOT0 00ecrieueH s yrpaBieHuUsl.
Ymern:
- IPOBOAMTH aHAJIHM3 U OLICHKY BO3MOXKHOCTEH CHCTEM 3JICKTPOHHOTO IOKYMEHT0000pOTa, pa3paboTaHHbIX JUIs OpraHH3aLuii;
- BHEJIPSITh U BECTH CUCTEMY JIICKTPOHHOTO JJOKYyMEHTOOO0POTa OpraHu3aIuu
- MPOBOJIUTH aHANIN3 ACHCTBYIOIIEH CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000pOTA.



Baanernb:

- HaBBIKAMU PabOTHI B CUCTEME 3IEKTPOHHOTO JOKYyMEHT0000poTa

IK-7: CniocodeH ocylIecTBISTh OPraHH3aUOHHOE, TOKYMEHTAIIMOHHOE H HH(OPMAIHOHHOE o0ecTeYeHne AesiTeTbHOCTH
PYKOBOIHTEJISI OPraHN3AIHH

3HaTh:

- crenu(uKy OCHOBHOM IESATENLHOCTH OpraHM3allMM, YIPABICHUYECKYIO CTPYKTYpY OpraHU3alliM, PYKOBOJCTBO OpraHH3allWH,
KPYT HX TIOJTHOMOYHI U OrpaHHYCHHS 30H HX OTBETCTBEHHOCTH;
- (DyHKITNH CAMOMEHE/DKMEHTA;
- IpaBHJIa BEJCHUS JIET0BOr0 OOICHUS U JIEIOBOTO 3THKETA;
- IpaBUJIa COCTABJICHUS U O)OPMIICHHS YIIPABICHYECKHX JOKYMECHTOB;
- ONTHMAJIBHBIE CITOCOOBI MH(OPMHUPOBAHUS IAPTHEPOB, KIMEHTOB, ITOCETUTENCH, PYKOBOJACTBO M COTPYIHHKOB O IUIAHHPYEMBIX
MEpONPHATHSIX;
- ycioBus, obecrneurBaroniye 3pPpeKTHBHY0 paboTy pyKOBOJHUTEIIS;
- TIpaBUJIa 3aIUTH KOH(PHUACHINATEHON U CITy>KeOHOI nH(pOpMaIHy;
- TIOPSAZOK OpTaHW3aIMK HMH()OPMAIIMOHHOE B3aHMOACHCTBHE PYKOBOAWTEIS C PaOOTHHKAMH, CTPYKTYPHBIMH IOAPA3ICICHUSIMH U
JIPYTHMH OpraHU3aIUAMY;
- IpaBUJIa NOJrOTOBKH NH(OPMAILMOHHO-aHAIMTHIECKHX MaTEePUaIoB;
- TpeOoBaHms oxpansl Tpyna.  IIK-7.1. 3Hats:
- cnenu(puKy OCHOBHOM JEATENFHOCTH OpTaHU3aLlUH, YIPABICHUECKYIO CTPYKTypy OpTaHU3alUH, PYKOBOACTBO OpraHM3aIlWU,
KPYT MX TIOJHOMOYMI U OrpaHMYEHHS 30H UX OTBETCTBEHHOCTH;
- ()yHKIMH CaMOMEHEKMEHTa;
- IpaBUJIa BEJCHUS JIETIOBOTO OOIIEHHS 1 AEIOBOTO 3THUKETA;
- IpaBHJIa COCTaBJICHUS U O(OPMIICHUS YIIPABIEHUECKUX JOKYMEHTOB;
- ONTHUMAaJbHbIE CIIOCOOBI MH(OPMHUPOBAHMS MAPTHEPOB, KIMEHTOB, MOCETUTENCH, PYKOBOACTBO M COTPYAHHKOB O IUIAHUPYEMBIX
MEpONPHATHSX;
- ycioBus, obecrneunBaronye 3pQpeKTHBHY0 paboTy pyKOBOJHUTES;
- MpaBMJIa 3alIMTHI KOHOUACHIIMATHHON U cIy»)eOHOM nHpOopMaIumy;
- TOPSIOK OpraHU3ali MH()OPMAIMOHHOE B3aUMOJEHCTBHE PYKOBOXUTENS C paOOTHHKAMH, CTPYKTYPHBIMH HOIpa3/CICHUAMH U
JIPYTHEMH OpTaHU3aIHAMY;
- IpaBHJIa HOATOTOBKU HH(OPMAIOHHO-aHATUITHYECKUX MaTEepHATIOB;
- TpeOOBaHUS OXPaHBI TPYA.
Ymern:

- IJTAHUPOBATh pabouee BpeMsi pyKOBOIUTEIS;
- IUTAHUPOBATH pabouee BpeMs CeKpeTaps;
- OPraHU30BBIBATH TENE(OHHBIE IEPETOBOPHI;
- OpraHu30BbIBaTh PabOTY C MOCETUTENIIMUA B IPUEMHON PYKOBOAMTEIIS;
- [IoAroraBJInBaTh, HpOBO}II/ITL u O6CJ‘Iy>I(I/IBaTB KOH(bepeHTHBIe MepOHpI/If{TI/IH;
- OPTraHM30BBIBATh M NOAAEPKHUBATH (DYHKIIMOHAIEHOE pabodee MPOCTPAHCTBO B IPHEMHOMN U KaOMHETe PyKOBOJHUTES;
- OpF AQHHU30BbIBATH I/IH(I)OpMaL[I/IOHHOC BSaHMOﬂeﬁCTBHe pyKOBOILI/ITEJ'DI C HOL[pEBZ[CJ'IeHI/IHMI/I U JOJDKHOCTHBIMHU JIMIIAMH,;
- OPraHU30BbIBATH HH()OPMALMOHHOE B3aUMOICHCTBHE PYKOBOAUTENS ¢ OPraHU3aIUsAMHU;
- aHaJ'II/ISI/IpOBaTB I/IH(i)OpMaHI/IIO U IIOAr0TaBJINBATH I/IH(bOpMaHI/IOHHO-aHaJ'II/ITI/I‘IeCKI/Ie MaTepI/IaHBI.
Baanernb:

- HABBIKOM OPTaHNU3alMOHHOI'0, TOKYMCHTAIIHOHHOT'O 1 I/IH(l)OpMaHI/IOHHOFO obecreueHus JACATCIBHOCTU OPTaHU3alNN,

- HaBBIKOM OPTaHM3AI[MOHHOIO, JOKYMEHTAallUOHHOTO M HH(OPMAIMOHHOTO OOCECHEUYEHUs] MAESTENbHOCTH PyKOBOTHUTEINS
OpraHu3alyu.
3. COJEP)KAHUE
HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/ell\g;:;p Yacos Komnerenuun Jlutepatypa
IloaroroBka K BBINYCKHOH KBaJIM(HKALUMOHHOH padore
/Pazmen/
Tema 1. IloxroroBka K BBITYCKHOH KBalIH(HKAIHOHHON 5
pabote
IToxroroBKka K BEITyCKHOH KBanmu(uKamoHHoi padore /Cp/ OIIK-1 OIK-2 ONK- | 11 3 J71.1 JI1.2 JI1 4
186 | 3 OUK-4 OIK-STIK- | 51y 5712 3 712.2 J12.4
1 IK-2 TIK-3 TIK-4 m.1
IK-5 TIK-6 TIK-7
IToaroroBka K BBIMTYCKHOW KBATU(pHUKAIIMOHHON padote /U/ OIIK-1 OIK-2 OIK- | 11 3 71,1 JI1.2 JI1 4
30 | 3 OUK-4OIK-SIIK- | 1y 57123 12,2 J12.4
1 IK-2 TIK-3 TIK-4 m.1
IK-5 TIK-6 TIK-7




4. POHJ] OLIEHOYHBIX CPEJICTB

4.1. KoHTpO/sbHBIE BONPOCHI U 321aHUS

BrimyckHast kBanupukanuoHHas padora mo HampasieHuto 46.03.02 JIokyMeHTOBEJCHUE M apXHBOBEICHHE, MPOQIIII0 HMOITOTOBKU
«JloKkyMeHTaMOHHOE 00eCTIeYeHIEe YIIPABICHI BEITTOTHACTCS B BHJIE BRILYCKHOHW KBATN(DHUKAIIMOHHOH paboTH! OakanaBpa.

ITpumepHas TeMaTHKa BBITYCKHBIX KBAIH(HKAMOHHBIX PaOoT:

L. HopmatuBHO-TIpaBoBoe obecniedeHIe KOHTPOJIS 3a HCIOMHEHHEM JOKYMEHTOB (Ha IIpuMepe...).

2. Ponp 1 3HaYEHHE KOHTPOJIA 32 HCIOJHEHHEM JOKYMEHTOB B OpraHM3alUy (Ha IpUMepe...).

3. Amnanu3 uH(GOPMAaIOHHO-JOKYMEHTALlMOHHOTO 00eCHedeH s JeITeNbHOCTH PYKOBOIMTENS OpraHU3allUd U HaNpaBICHUSL
€r0 COBEPIICHCTBOBAHUS (Ha IIPUMEPE. .. ).

4. [IpobieMbl HCIONB30BAHUS CHCTEM JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa B OpraHax TOCYIapCTBEHHOH (pernoHaNbHOH,
MYHUIUIMAJIBHOW) BIAacTH (Ha MPUMEpE...).

5. Opranusanus paboTsl KaJpoBol CITy>KObl yupeskeHHs (Ha pUMepe KOHKPETHOH OpraHU3alun).

6. JIOKyMEeHTHpOBaHNE JEATENFHOCTH KaJIPOBOW CITy)KOBI M HAIIPABJICHUS €0 COBEPIICHCTBOBAHUS (Ha IIpUMeEpe...).

7. OpraHm3amust  JOKyMEHTallUOHHOIO  O0ECTe4eHHs  JAEATENbHOCTH  CIy)XKObI KagpoB WM  HAmNpaBlIeHUS €ro
COBEPIIEHCTBOBAaHUS (Ha MPUMeEpe KOHKPETHON OpraHU3alim).

8. OpraHu3zanyss KOMIUIEKTOBAaHMSI M OKCIEPTH3bl LEHHOCTH JIOKYMEHTOB B TOCYJapCTBEHHBIX apXMBax: INpoOJEeMBI M
MIEPCTIIEKTUBHI (Ha TIpUMepe. .. ).

9. OpraHu3anyst KOMIUIEKTOBAHUSI M OKCIEPTH3bl IIEHHOCTH JOKYMEHTOB B MYHHIMIIAIBHOM apxXHBe: MPOOIEeMBI U
MEPCIIEKTUBEI (Ha IpUMEpE. .. ).

10. Opraxuszanus padoTHl ¢ 00pamIeHIIMH TpaXxIaH (Ha IprIMepe KOHKPETHOH OpTraHM3aIlig).

11. Opraxm3anust padoTHI KaJpoBOil CITyKOBI yIpexkIeHUS (Ha IpUMeEpe. .. ).

12. DKcnepTu3a AesTeNIbHOCTH KaIpoBOi CIIy>KObI (Ha MpUMepe KOHKPETHOW OpraHu3aliy).

13. Buenpenne CO/I B opranax MECTHOro caMoynpabiieHust (Ha nmpumepe...).

14. AHauM3 BeICHNs ISIIOBOH KOPPECTIOH/ICHIIMU B COBPEMEHHOM OpraHu3aiuy (Ha mpuMepe. . .).

15. AHanmu3 JOKyMEHTO0O0pOTa OpraHM3allMU M €r0 COBEPIICHCTBOBAHME (HA PUMEpE...).

16. Opranusanus U cojepkaHue AesSTeNbHOCTH CEKpeTapsi: OT HCTOPHH K COBPEMEHHOCTH.

17. ITpoBeneHne 3KCIEPTU3HI IEHHOCTH JOKYMEHTOB B OpraHH3aluH (Ha IpUMepe...).

18. JIOKyMeHTalMOHHOE O00ECIIeUYeHNEe YIPaBICHUS TOCYJapCTBEHHBIX (PETHOHANBHBIX, MYHHIWIAJIBHBIX) OPraHOB (Ha
npumepe...).

19. AHanu3 opraHu3aiuy paboThl CITY>KOBI AETONPON3BOACTBA (Ha pUMeEpe. . .).

20. BHyTpeHHsS periiaMeHTaIsl OpraHu3aliy AEIOMPON3BOACTBA B MyHHUIIHITABHBIX OpraHax BIACTH (Ha MpUMeEpe...).

21. AHanu3 OpraHM3alMMd  JOKYMEHTAI[HOHHOTO  O0ECIeYeHMs YMNpaBICHHS KOMMEPUECKOM OpraHH3allid U  €ro
COBEpIIEHCTBOBaHKE (Ha MPHMepe KOHKPETHON KOMMEpPYECKOH OpraHu3anum).

22. AHanm3 OpraHM3alliy JOKYMEHTAllMOHHOIO OOECIICUCHHS YIPABICHHUS YUIPEKICHHS / OpraHM3aldd M HAIpaBICHUS €ro
COBEpIICHCTBOBAHMS (Ha MPUMEpe KOHKPETHOTO TOCYAAPCTBEHHOTO YUPEKICHHS / OpTaHU3AIIIH).

23. AHanu3 JOKyMEHTHPOBAaHHMS OCHOBHOM JEATEIbHOCTH OpPraHM3allid M HANpaBIE€HHUs €ro COBEPLICHCTBOBaHMS (aH
HpHMepe OpraHu3aliH JIt000H OpraHN3alHOHHO-IIPABOBOH (OPMBI).

24. OpraHu3anys 3alKTH IePCOHATBHBIX TaHHBIX (Ha pHMepe KOHKPETHOH OpraHU3amnni).

25. ABTOMaTH3aIsI CUCTEMBI JEIIONPON3BOACTBA (Ha MpUMepe KOHKPETHON OpraHHU3alIlin).

26. Hcnonb3oBaHue HOBBIX HMH(OPMALMOHHBIX TEXHONOTMH B  MH(OPMAIMOHHO-JOKYMEHTAILIMOHHOM  OOECIICUCHUH
ynpaBieHus (Ha MpuMepe KOHKPETHOIH OpraHnu3aIvn).

27. JIOKyMEHTAIMOHHOE OOCCIICUeHHE YIIPABICHYECKOH JEATeIbHOCTH B YCIOBHAX INIPHUMCHEHHS aBTOMAaTH3MPOBAaHHBIX
TEXHOJOruil (Ha MpuMepe KOHKPETHOH OpraHu3alun).

28. Opranuszanys  HMH(GOPMAIMOHHOTO-IOKYMEHTAI[IOHHOIO  O0ECIICYCHHsI  JICSITCIbHOCTH  PYKOBOIMTENS HAa OCHOBE
TMPUMEHEHHUS aBTOMaTH3NPOBAHHBIX TEXHOJIOTHH (Ha MpHMepe KOHKPETHOH TOIKHOCTH, YPOBHS YIIPABICHHUS).

29. AHanu3 COBPEMEHHBIX IPOTPAMMHBIX CPEICTB, UCIOIB3YEMBIX B MpOIECCE CO3MaHMSA M yNPaBIeHHWA NOKyMEHTaMU (Ha
npuMepe KOHKPETHOH OpraHu3alum).

30. COBepIIICHCTBOBAHHE JIOKYMEHTAIlHOHHOTO W WH(OPMAIMOHHOTO 00ECHEeUYCHHs YIPABICHUS B YCIOBHSX IPUMCHCHUS
COBPEMEHHBIX KOMIIBIOTEPHBIX TEXHOJIIOTHH (Ha IpUMepe KOHKPETHOH OpTaHU3aLliH).

31. CoBepLICHCTBOBAaHUE JOKYMEHTALIMOHHOTO OO0ECHEeYeHUsl YIpPaBICHUS C TPUMEHEHHEM HOBBIX HH(OPMALMOHHBIX
TEXHOJIOTuil (Ha MpUMepe KOHKPETHON OpraHU3alin).

32. Opranm3anus JOKyMEHTaIMOHHOTO B3aMMOJCHCTBHUS C TOCYAapCTBEHHBIMI aBTOMaTH3NPOBAHHBIMHU CHCTEMaMH

33. DOIeKTPOHHBIH JOKYMEHTOOOOPOT Kak 4acTh HH(OPMAIMOHHONW CHCTEMBI OpraHU3AIIH.

34, ECM cucremsl B OpraHu3aiuy JOKYMEHTO000pOTa OpTraHU3alIUu.

4.2. Iloka3aTe/iu U KpUTepUHU OLICHUBAHUS KOMIIEeTEeHIU I

ITocne okoHUYaHMS 3aIUTHI BHITYCKHBIX KBanMH(UKAMOHHBIX pabor ['DK Ha 3akpbIToM 3acemaHuu OOCYKIAeT PE3yNbTaThl 3aIlUThI
1 OONBIIMHCTBOM T'OJIOCOB BHIHOCHT PEIICHUE OLICHKY.

OIleHKa BBIMYCKHOM KBATM(GUKAIMOHHOW pabOThl TMPOW3BOIAMTCSA MO YEThIPEeXOAUIbHOW IIKaJe («OTIUYHO», «XOPOIION,
«YIOBIETBOPUTEIBHO», «HEYIOBIETBOPUTEIILHO») C YYE€TOM IIapaMeTpOB OICHKH M TpeOOBaHUI K YPOBHIO MpPOQeCcCHOHATHHOM
MOATOTOBKHU BBIITYCKHHUKA.

KadecTBO BBIMYCKHOMH paOOThI OLIEHUBAETCS 110 PAAY KPUTEPHUEB:

— aKTYaJIbHOCTh U HOBH3HA UCCIICIOBAHYS;

— TeOpeTUIecKast ¥ MpaKTUIecKas 3HAaUUMOCTh PabOTHI;

— 000CHOBaHHOCTb TEOPETUKO-METOAUUECKON 0a3bl;



— CTPYKTypHPOBAHHOCTh PaOOTHI, CTUNIb U JIOTHYHOCTD U3JI0KEHHUS;

— IiIyOuHa aHanu3a;

— COOTBETCTBHE MEXTy IETSIMH, 3a1a4aMH, COlep)KaHHEM U pe3yJIbTaTaMi paboTHI;

— 3HaHHE OCHOBHOH HAyYHO-TEOPETHUYECKON M YIeOHO-METOIMIECKON INTEPaTyphl 110 TEME UCCICIOBAHMS;

— CTeNeHb CaMOCTOATENIBHOCTH ¥ TBOPYECTBA OaKalaBpHaTa;

— NpejicTaBlIeHHe PaboThI K 3alIUTE U KA4eCTBO 3aIUTHL.

IIpu onpeneneHun oKoHYATENBHOM oLeHKH 110 3amuTte BKP, uneHaMu koMuccuu y4uTBIBAIOTCSL:

— JIOKJIa/1 BBIMMYCKHUKA 110 KaxkaoMy pazneny BKP;

— Halu4ue Ka4eCTBEHHOHN NIEKTPOHHON MPe3eHTalluy, OTpakarollell OCHOBHbIE MOMEHTBI HCCIIEIOBAHUS U BHIBOJIBI;
— OTBETHI Ha BOIIPOCHI;

— OT3bIB PyKOBOJUTEIIS.

Pesynbrats! 3amuTsl BKP onpenensrorcst oeHKaMu «OTIINYHOY, «XOPOIIO», «yA0BIETBOPUTEIBHOY, «HEYIOBIETBOPHUTEIBHOY.

OmeHka "OTIMYHO" BBICTABISAETCS 3a BBIMYCKHYIO KBaTH(UKAIMOHHYIO pabOoTy, KOTOpas HOCHT MCCIIENOBAaTENbCKUH XapakTep, B
Hel MpeACTaBIeHO IIyOOKOe OCBEIIeHHE W30paHHOI TeMBI B TECHOH B3aUMOCBS3M C IPAKTHKOH, aBTOp JEMOHCTPHUPYET CBOIO
CIIOCOOHOCTh M YMEHHME HCIIONB30BATh TEOPETHUYECKME 3HAHMS M METOABl HCCIIEIOBaHMA Ha TpakTuke. Pabora wumeer
TIOJIOKATEIBHBIA OT3BIB Hay4HOro pykoBomutens. [Ipwm 3ammre BKP BITycKHHK mTOKasbIBaeT TiryOOKOe 3HAaHHE BOIPOCOB TEMEI,
CBOOOIHO OMNEpPHPYeT MAAaHHBIMU HCCIENOBAaHMSA, BHOCHT OOOCHOBaHHBIC TIPEUIOKEHHS, a BO BpeMs JOKJIAJa HCIIOIB3YeT
NpPEe3CHTALMOHHBI MaTepual, JerKO OTBE4aeT Ha II0CTaBIEHHbIE BONPOCHI, YOETUTENbHO JAOKa3blBas C(HOPMHUPOBAHHOCTH
KoMmneTeHui, npexycmorpeHHsix GI'OC.

Omenka "xopomo" BBICTaBIAETCA 3a BBIIYCKHYIO KBAIM(HUKAMOHHYI0 paboTy (MarucTepckyro paboTy), KOTopas HOCHUT
UCCIIC/IOBATENBCKUI XapaKTep, MMEET IPaMOTHO HM3JIOXKEHHYIO TECOPETHYECKYIO IJIaBy, B HEH NpEJCTaBIEHbI JOCTATOYHO MOAPOOHBII
aHaIN3 U OOOCHOBAHHUE INPAKTHYECKOH IEATENBHOCTH, IOCIECIOBATEIFHOE W3JI0KEHNE MaTepHalla ¢ COOTBETCTBYIOLUIMMH BBIBOAAMH,
OIHAKO C HE BIIOJHE OOOCHOBAaHHBIMH IIPEIJIOKEHHUSAMH (aBTOp HEIOCTATOYHO BIIAJCET HABBIKAMH HCIIONB30BAHHUSA TEOPETHIECKHX
3HaHWH M METOJOB HCCIEIOBAaHUS. BBITYyCKHUK MOKAa3bIBACT CBOIO CIIOCOOHOCTh M yMEHHE, ONUpasCh Ha MOJMyYeHHbIE YIilyOJIeHHbIE
3HaHUA, yYMEHUs M C(HOPMHPOBaHHBIE OOLIEKYJIBTYpHbIE M INpPO(ECCHOHANBHBIE KOMIICTEHIMH, CaMOCTOSITEIHO peIlaTh Ha
COBPEMECHHOM YPOBHE 3a/laddl CBOCH NMPO(ECCHOHATBHOW AESATENBHOCTH, NMPO(ECCHOHATBHO H3JIaracT CHEHHANbHYI0 HH(OPMAIHIO,
HAyYHO apryMEHTHPYeT M 3allMINaeT CBOI TOYKY 3peHus. PaboTa MMeeT MONOXKHUTENbHBIH OT3BIB HAY4HOro pykoBoauTens. Ilpum
3amure BKP BBIMYCKHMK IOKa3bIBaeT XOpOIIEe 3HAHUE BONPOCOB TEMBI, OIEPUPYET JAaHHBIMH HCCICIOBAaHUS, BHOCHUT
HPEJIOKEHHUS 110 TEME HCCIIEIOBAHMS, BO BpEMs JOK/IA/a HCIOIb3YyeT IPE3CHTALMOHHBIH Marepuan, 0e3 ocoObIX 3aTpyJHEHUH
OTBEYAaeT HA IIOCTAaBJICHHBIC BONPOCH, HO HE HAa BCE M3 HHUX JaeT HCUCPIBIBAIOIMNE M apryMEHTHPOBAaHHBIE OTBETHl, IPH ITOM
JIEMOHCTPUPYET CHOPMUPOBAHHOCTH OCHOBHBIX KOMITETEHIUH, ipeaycMoTpeHHbIx PI'OC.

OmeHka "yZOBIETBOPHTENBHO" BBICTABIACTCS 3a BBIMYCKHYIO KBAIH(HKAINOHHYIO paboOTy, KOTOpas HOCHT HCCIIEIOBATEIbCKIH
XapakTep, HMeEeT TEOpPEeTHUYECKyl0 TIJaBy, OasupyeTcs Ha IPAaKTHUECKOM MaTepHane, HO MMEET IIOBEPXHOCTHBIN aHammu3 u
HEJ0CTaTOYHO KPUTHUECKUH pa30op.

B oT3BIBe Hay4HOrO PYKOBOIMTENS ¥ PEIEH3MH HMMEIOTCS 3aMEYaHHUs IO COACPXKAaHUIO PadOTHI M METOAMKe HccienoBaHus. [Ipu
3ammuTe BKP BBIMyCKHHK NpOSBISET HEYBEPEHHOCTh, IIOKA3bIBACT cja0Oe 3HAHHE BOIPOCOB TEMBI, JOIMYCKAaeT CYIICCTBCHHBIC
HEJOoueThl, HE BCErJa JaeT MCYEPIBIBAIONINE apryMEHTHPOBAaHHbIE OTBEThl Ha 3aJlaHHbIE BOIPOCHI, BBI3BIBAET COMHEHHSA O
c(hOPMUPOBAHHOCTH HEKOTOPBIX KOMIETEHIINH, pexycmorpenHbix PTOC.

OmeHka "HEyJOBICTBOPUTENBbHO"  BBICTABISETCS 32  BBITYCKHYIO  KBAIM(UKAIMOHHYIO  paboTy, KOTOpas HE  HOCHUT
HCCIIC/IOBATENBECKOTO XapakTepa, HE HMeeT aHalli3a, HE OTBEYaeT TpPeOOBAaHMAM, W3JIOKEHHBIM B METONMYECKHX YKa3aHHSX
Kagenpel. B pabore HeT BBIBOZOB MO0 OHM HOCAT IEKIAPATHBHBIN XapakTep. B OT3pIBe HAayYHOTO PYKOBOIUTENS HMEIOTCS
Cephe3HBIe KpHUTHUYECKHE 3aMedaHus. IIpum 3ammre paGOoTHI BBIMYCKHHK 3aTPyJHSETCS OTBEYAaTh HA IIOCTABICHHBIC BOIPOCHI IO €e
TeMe, HEe 3HAeT TEOPHM BOIPOCA, NPH OTBETE JOIYCKAeT CyIIecTBEHHbE OMMOKHM. K 3amure He MOATOTOBIECH IPE3eHTallMOHHbINA
Mmarepuan. Ilpu ompeneneHnu OLEHKM NPHHUMAaeTcs BO BHUMAHUE YPOBEHb TEOPETHYECKOH U IIPAKTHYECKOH IIOATOTOBKH
0akaaBpOB, CaMOCTOSTENBFHOCTh CYXICHHS O IOMYYEeHHBIX pe3yJbTaTax, KadecTBO oO(GopMieHHs paboTHl W XOI €€ 3alluTH,
c(OpMHPOBAHHOCTH (MIIH HEC(HOPMUPOBAHHOCTH) OCHOBHBIX KOMIETEHIHH, mpexycMoTperHsix OI'OC.

5. METOJUYECKHUE YKA3ZAHUA JJIAA OBYYAIOIIUXCA

6. YYHEBHO-METOUYECKOE U UH®OPMAILIMOHHOE OBECIIEYUEHUE
6.1. Pexomenayemasi juteparypa

6.1.1. OcHoBHas JUTepaTypa

ABTOpBI, COCTaBUTEIIN 3arnaBue W3znarenbcTBO, TOM, KOJ-BO
J1.1 Jenonpon3BoACTBO U TOKYMEHTO00O0POT: MPAKTHKYM noc. KapaBaeBo: KI'CXA,
https://e.lanbook.com/book/171710 2020. - 44 c.
J1.2 | ®abpuunos A. T, KonbuneHmagsHoe NeT0npor3BOACTBO U 3alHIICHHBIH Mockga: Jloroc, 2011. - 452 c.
Hémymxun A. C., JMEKTPOHHBII JOKYMEHTOO0OPOT: yueOHHK
Konpaparmosa T. B., https://biblioclub.ru/index.php?page=book&id=84996
Kynses H. H.




ABTOpBI, COCTaBUTEIN

3arnaBue

W3znarenscTBO, roa, KOJI-BO

J1.3 | Apacnanopa B. A. JlokyMeHTalmoHHOe oOecTieueHre YIpaBiIeHus: yIeOHO- Cypryt: CypI'llY, 2019. - 239
IIpaKkTHYEeCKOoe ITocodue B cxeMax, Tabnuiax, oopasnax c.
https://e.lanbook.com/book/151937

JI1.4 | Kysuenos U. H. JlenonponsBoICTRO: yueOHOoe nocobue Mockga: Jlamkos u K°, 2020.
https://biblioclub.ru/index.php?page=book&id=572967 - 406 c.

JIL.5 | Tenpuapos A. /1. ApXUBOBEIICHHE: YIeOHOE TIOCOOre Mocksa: Jamxkos u K°, 2018.
https://biblioclub.ru/index.php?page=book&id=573440 - 184 c.

6.1.2. JlonosiHUTEIbHAS JIUTEPATYpPA
ABTOpBI, COCTaBUTEIH 3armaBue W3znarenscTBO, TOM, KOI-BO
JI2.1 | Hapymesuu A. T, HoxymenToBeneHue. JJokyMmeHTHas! TUHTBUCTUKA: TECTHI: Taranpor: Taranporckuit
Mupropoackas B. B. MIPaKTUKYM HWHCTUTYT UMeHH A. 1.
https://biblioclub.ru/index.php?page=book&id=615012 Yexosa, 2014. - 72 c.
JI2.2 | TIpoxopos A. H. Pabota B coBpeMeHHOM oduce: Kypc JSKIHi Mocksa: HarronansHbI
https://biblioclub.ru/index.php?page=book&id=428816 OTKpBITBIA YHUBEPCUTET
«VHTYUT», 2016. - 392 c.
JI2.3 | Ycanopa O.T., JlokyMeHTOBeIeHHE U apXHUBOBEJICHHE: CIIOBaph Canxr-ITerepOypr: [Tnanera
Jlymauxosa A. B. https://e.lanbook.com/book/113186 My3bIkH, 2019. - 172 c.
J12.4 | Cononkuit O. T. HndopmanmoHHble TEXHOJIOTHH B YIIPABICHUH: yueOHO- Mockgsa, bepaun: Jupekt-

METOIMUYECKOE TT0cobue
https://biblioclub.ru/index.php?page=book&id=574680

Menma, 2020. - 129 c.

6.3.1 Ilepevyennb MporpaMMHOro odecrnevyeHust

6.3.2 IlepeyeHb HHPOPMALMOHHBIX CHIPABOYHBIX CHCTEM

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE

8. OCOBEHHOCTHU NNPOXOXKJIEHUSA I'NMA HHBAJIMAAMMU U JIMDAMU C O'PAHNYEHHBIMUA

BO3MOXKHOCTAMM 310POBbA (OB3)
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