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1. OBIIUE CBEAEHUA O ITPAKTHUKE

[MIporpamma  ydeOHON  mpakTukd (IO TOJYYCHHIO  MEPBHUYHBIX
npoecCUOHANbHBIX YMEHUW U HaBBIKOB, B TOM YHKCJE TEPBUYHBIX YMEHHH H
HABBIKOB  HAYYHO-HMCCIICJIOBATEIBCKON  JIEATCIILHOCTH) MpeaHAa3HAueHa IS
OakanaBpoB (B TOM 4ucie JJIsl UHKJIIO3UBHOTO 0Opa30BaHMs MHBAIUIOB U JIUIL C
OTPaHUYECHHBIMA BO3MOXHOCTSIMH 3/I0POBbsi), OOyYalOLIUXCS IO HAMpPaBJICHUIO
noAaroroBku 46.03.02  «/lokymeHTOBEJieHHUE W apXUBOBEICHHE», MNPOPUIb
MOJITOTOBKU  «/[oKyMeHTallmoHHOE oOOecreueHne YIpaBieHUus», Ha Kadeape
OnbIMOTEeYHO-MH(GOPMAITHOHHON NEeSATEeNbHOCTH, JIOKYMEHTOBEACHUS u
apXMBOBeJIEHUA Xa0apOBCKOIO TIOCYJIapCTBEHHOIO WHCTUTYTa KyJbTYphl, B
COOTBETCTBHUH C (peepanbHbIM TOCYAapCTBEHHBIM 00pa30BaTeNbHBIM CTaHIAPTOM
BBICIIEr0 0Opa3oBaHus, yTB. IpUKa3oM MuHucTepcTBa 0Opa3zoBaHus U Hayku PO
ot 06.03.2015 r. Ne 176.

Buj npakTuku: yueOHas MpaKkTHKA.

Tun y4eOHOW TPaAKTUKU: TMpaKTUKa IO TOJYYEHUIO TEPBUYHBIX
npoecCUOHANIbHBIX YMEHUW U HaBBIKOB, B TOM YHCJE TEPBUYHBIX YMEHHH U
HABBIKOB Hay4YHO-HCCJIEA0BATEIBCKON IEATEIbHOCTH.

Cnoco0 npoBeaeHNs yueOHOM MPaKTUKU: CTAl[MOHAPHAsI, BbIE3THAS.

®opma nipoBeeHUS Y4eOHOM MPAKTUKU: JUCKPETHO.

Heab y4eOHOW NPaKTHKM - NPUOOpETEHHE OOYYAIOIIUMUCA NEPBUYHBIX
pO(ECCUOHATIBHBIX YMEHUW M HABBIKOB, B TOM YHCJIE€ MEPBUYHBIX YMEHUU WU
HABBIKOB Hay4YHO-UCCJIEA0BATENbCKON EATEIbHOCTH B IPOo(decCHOHAIBHOU cdepe.

3axayu y4eOHOU NPAKTHKM:

- (hopMHUpoOBaHUE Yy O0yHaArOUIMXCS TEPBOHAYABHBIX MPAKTUYECKUX YMEHUN
Y HaBbIKOB aHalM3a M OLEHKU CUCTEM JOKYMEHTAlMH, (HOPMHUPYIOIIMXCS B
IpoLecce eATeIbHOCTH KOHKPETHOM opranu3auuu (IpeanpusaTus, yUpeKIeHMs);

- (popMUpOBaHKE Y 00YUAIOIIMXCS EPBOHAYATBHBIX MPAKTUUECKUX YMEHHM
M HaBBIKOB AaHAIM3UPOBATH OOIIME TIpaBWiIa pabOThl € JOKyMEHTaMH,
CIIOKMBIIMECS B  YCJIOBUSAX  KOHKPETHOM  oOpraHusauuy  (TpearpusTus,
YUPEKICHHUS);

- (opMUpOBaHKE Y 00YUAIOIINXCS MEPBOHAYATBHBIX MPAKTUUECKUX YMEHHM
U HaBBIKOB pabOThl ¢ JOKYMEHTaMH, CO3JaHHBIMH JIIOOBIMH CIIOCOOaMU
JIOKYMEHTUPOBAHMS,

- (hopMHupoBaHUE y OOyHarOUIMXCs TEPBOHAYAIBHBIX MPAKTUYECKUX YMEHUN
Y HaBBIKOB aHajlM3a MOpAJIKA OPraHU3alMU apXMBHOTO XPAHEHHS JTIOKYMEHTOB,
CIIOXHUBIIUXCS B  YCIOBUAX  KOHKPETHOW  opraHuzauuu  (IpearnpusiTus,
YUpEKIACHUS);

- opMHUpoBaHUE Yy OOyHAOUIUXCS TEPBOHAYATIbHBIX MPAKTUYECKUX YMEHUN
M HaBBIKOB AHAIM3UPOBATH TMOPSJAOK M YCIOBUA XPAHEHUS JOKYMEHTOB,
CJIOKUBIINXCS B CHEHHAIM3UPOBAHHBIX YUPEKICHUAX 3aHUMAIOIINXCSI apXUBHBIM
XPaHEHHEM JIOKYMEHTOB,;



- yrayOsjeHue 3HaHUM O0OydYaroluMXcsi MO0 H3YyYaeMbIM JUCHHUILIMHAM,
pacupenue npodheccuoHaIbHOTO KPyro3opa;
- MPUOOPETEHHE OMBITA CAMOCTOSTEIHHOTO MPO(PECCHOHATBHOTO OOICHUS U
B3aMMOJICUCTBHS C TIPECTABUTEIISIMUA OTPACTH.

2. HEPEYEHD IIVIAHUPYEMBIX PE3YJIbTATOB OBYUEHUA 1IPU
HNPOXOKIAEHUU ITPAKTUKHU (POPMUPYEMbBIE KOMIIETEHLUN)

dopmupyemMble YpoBHM 0CBOEHUSI
KOMIIETEHI MU Iloporoselii ypoBeHb | CTaHaapTHbBIH YPOBEHb ITaJIOHHBIH YPOBEHD
Ilnanupyemble pe3yJbTaThl 00y4eHHUsI
OIIK-1 Umeer obmme, Ho  He | ChopMHpOBaHHEIE, HO | CopmupoBaHHEIE
CIIOCOOHOCTH CTPYKTYpPHPOBaHHBIC 3HAHHUSI | colepiKaiine OTZAEJbHBIC | CUCTEMAaTUYECKHE 3HAHMUS
UCIIOJIb30BATh 0 METO/IaX UCCIIEA0BaHUS. mpoOenipl 3HAHUST O METOJax | O METO/aX MCCIIEHAOBaHUS.
TEOpeTHYECKHE HCCIIEIOBAHMSI.
3HaHMA U METOARl | B menmom ycnemnoe, Ho He | B memom  ycmemnoe, Ho | CdopmupoBanHOe
UCCIEJOBAaHUS HA | CHCTEMATHYECKU cozeprkaiiee OTZEJbHBIE | CUCTEMAaTHYECKOE YMEHHe
IPaKTHUKE OCYIIIECTBIIIEMOE yMmeHnue | nmpoOensl ymMenme paborarth ¢ | paboTath € pa3HBIMHU
paborath c pasHBIMHU | pa3HbIMHU METOJlaMH | METOAAaMH UCCIIEIOBaHNUSI.
METOJIaMH HCCIICTOBAHUS. HCCIIEIOBAHMS.
B nmemom ycmemHoe, HO He | B memom  ycmemnoe, Ho | YcmemHoe "
CHCTEMaTHUYECKOE BJIA/IGHHE | cozepiKaliee OTZAETbHBIC | MOCIEA0BATEIbHOE
HaBBIKAMH CaMOCTOSITENBHOTO | MpoOeNbl BJIaJeHHe HaBbIKAMU | BJaJeHHe HaBBIKAMHA
HCTIONIb30BAHUS METOJIOB | CAMOCTOSTEIBHOTO CaMOCTOSATEIILHOTO
HCCIIeIOBAHHMS B | MCIOJIb30BaHUS METOJIOB | MCIIOJBb30BaHUSI METOJIOB
npodeccHoHaNBLHON UCCIIEIOBAHUS B | MCCIICOBaHUS B
JIeSTEIILHOCTH. npodeccuoHaTbHOM npodeccHoHaIBLHOI
JIeATEeIIbHOCTH. JIeSITEIIbHOCTH.
IIK-3 Bmagenue | Umeer  obmme, ©Ho  He | ChopMupoBaHHEIC, HO | ChopmupoBaHHbIC
3HAaHUSAMHU CTPYKTYpPHPOBaHHBIC 3HAHHUSI | colepiKaiine OTZAEJbHBIC | CUCTEMAaTHYECKHE 3HAHMS
OCHOBHBIX 00 OCHOBHBIX IIpoOJeMax B | MPoOesbl 3HAHMA 00 OCHOBHBIX | 00 OCHOBHBIX MNpoOiiemMax
npobieM B | 00JacTH TOKYMEHTOBEACHUS U | MpodiieMax B obmactu | B obmacTu
obnactn apXMBOBEICHMUS. JIOKyMEHTOBEICHUS U | JOKyMEHTOBEICHUS "
JIOKyMEHTOBEJICH apXHMBOBEICHUSL. APXMBOBEJICHUSL.
ust u | B memom ycremHoe, HO He | B menom  ycmemmnoe, Ho | ChopmupoBaHHOE
apXHUBOBEICHUS CHCTEMATHUYECKH cojieprKaiiee OTZHEJbHBIE | CHCTEMAaTHYECKOe YMEHHe
OCYIIECTBIISIEMOE yMeHHe | mIpoOeIs yYMeHHe | aHAJTM3UPOBaTh MPOOIIEMBI
aHaIM3UPOBATh IpPOOJIEMBbl B | aHAJM3UPOBATH NpPOOJIEMbI B | B obusactu
001acTH IOKYMEHTOBE/ICHHS U | 00JaCTH JIOKYMEHTOBEJCHUSI W | IOKyMEHTOBEICHUS u
APXHUBOBCCHUS. APXHUBOBCJICHUA. APXUBOBEICHUA.
B uenmom ycnemHoe, HO He | B umenom  ycmemHoe, HO | YcHemHoe u
cUCTEMaTHYeCKoe BJIa/IEHHE | colepikariee OTJEJbHBIC | MOCIEI0BATENbHOE
HaBBIKAMH CaMOCTOSITEILHOTO | MpoOenbl BJiajJeHne HaBbIKAMU | BJaJeHHe HaBBIKAMU
MONCKa  MyTeH  pEIIeHHs | caMOCTOSTEIHFHOrO TIONCKA | CAMOCTOSITEIHLHOTO MOUCKA
mpobieM B oOmacTé | myTed pemieHWs TMpoOJieM B | IMyTed pemeHHus MpodiieM
JIOKyMEHTOBEICHUS n | 001acTH JOKyMEHTOBEICHHS U | B obilacti
apXMBOBEICHMUS. apXHMBOBEICHMUSL. JIOKyMEHTOBEICHUS "
ApPXHMBOBEJICHUSL.
[1K-4 Nmeer  obmme, HOo He | ChopmHupoBaHHEIE, Ho | ChopmupoBaHHEIE
CIIOCOOHOCTB CTPYKTYpPHPOBaHHBIC 3HAHHUS | colepiKaiine OTZAEJbHBIEC | CUCTEMAaTHYECKHE 3HAHMUS
CaMOCTOSITENIBHO | 0  cmocobax  paboThl ¢ | mpoOenbl 3HAHMSA O crocobax | 0 cmocobax paboTel €
pa60TaTB C | pasiInYHBIMU UCTOYHHUKAMHN pa6OTI)I C pas3IMYHbIMU | pa3INYHBIMU
Ppa3IMYHbIMHU I/IHq)OpMaHI/II/I. HNCTOYHUKAMHN I/IH(I)OpMaI_H/II/I. UCTOYHUKAMH
HACTOYHUKAMU nHPOPMALIIH.
uH(popmarmu B menom ycmemHoe, HO He | B memom  ycmemHoe,  HO | ChopMupoBaHHOE




CHUCTEMaTHYECKH cozeprKaniee OTZEJbHBIC | CUCTEMAaTHYECKOE YMEHHe
OCYIECTBIISIEMOE yMmeHnue | npoOensl yMmMenme paborarth ¢ | paboTaTh € pa3IMYHBIMHU
paboratb ¢  pasIMYHBIMH | Pa3INYHBIMHU MCTOYHHKAMH | UCTOYHHKAMH
HCTOYHHKaMH HH(OpMaLnK. nHpopManuu. nHdopmanum.
B wnemom ycnemHoe, HO He | B menom  ycmemHoe, HO | YcHemmHoe u
CcUCTEeMaTHYecKoe BJIa/IEHHE | cojepkaliee OTZEJbHBIC | MOCIEA0BATENbHOE
HaBBIKAMH CaMOCTOSITENBHON | MpoOensl BJIaJeHHe HaBbIKAMU | BJaJeHHe HaBBIKAMHA
paboTeI c Pa3IUYHBIMHU | CAaMOCTOSTENbHOW paboTHl € | CAMOCTOSTEIBHOH paboTHI
HCTOYHUKAMHU WH(POPMAIMU B | pa3INIHBIMH HCTOYHHMKAMH | C Ppa3ITUIHBIMA
po¢eCCHOHATBHO “HpOpMALIN B | HCTOYHHUKAMHU
JeSITeTbHOCTH. poeCCHOHATBHOM nHPOpPMALINH B
JEATETPHOCTH. npodeccrnoHaTbEHON
JIeSITEIIbHOCTH.
IIK-5 Bnagenue | Umeer  obmme, ©Ho  He | ChopMuUpOBaHHEIC, HO | CopmupoBaHHEIC
TEHJCHLMSIMU CTPYKTYpPHPOBaHHBIC 3HAHHUSI | colepiKaiine OTZAEJbHBIC | CUCTEMAaTUYECKHE 3HAHMUS
pa3BUTHS 00 OCHOBHBIX TEHJCHLUIX | MPOOENbl 3HAHUS 00 OCHOBHBIX | 00 OCHOBHBIX TEHJCHIMUSX
MH(QOPMALMOHHO | pa3BUTHS  WH(POPMALMOHHO- | TEHACHIHAX pa3BUTHS | Pa3BUTHS
- JIOKYMEHTAI[HOHHOT'O UH(OPMALMOHHO- nHpopMannoHHO-
JIOKyMEHTAI[IOHH | o0eclieueHHs1 YNpaBJCHUS W | JOKyMEHTal[IOHHOTO JIOKyMEHTaI[HOHHOT'O
Oro oOecredyeHus | apXUBHOTO JeTa. obecrieyeHns] yIpaBICHHAS | | OOECIEUCHUS YIIPABICHHA
yOpaBlIeHus | apXMBHOTO JIETa. 1 apXMBHOTO JIeNa.
apxXuBHOIO Jiena | B memom ycmemHoe, HO He | B memom  ycmemnoe, Ho | ChopmupoBaHHOE
CHCTEMaTHYECKH cozeprKamiee OTHETbHBIE | CHCTEMAaTHYECKOE YMEHHe
OCYIIECTBIIIEMOE yMeHHe | TIpoOers yYMeHHe | aHAJIU3UPOBAaTh OCHOBHBIC
aHAIN3UPOBATH OCHOBHBIC | aHAJIM3MPOBAThH OCHOBHBIC | TCHICHIINH pasBUTHA
TEHJICHIUH pa3BUTHUS | TEHICHLUH pas3Butus | nHGoOpMaLMOHHO-
nHpopMannoHHO- UH(OPMALIMTOHHO- JIOKYMEHTAI[HOHHOTO
JOKyMEHTAI[HOHHOTO JIOKyMEHTAI[HIOHHOTO obecrieueHnst yrnpaBICHUs
oOecrieueHHsl yNpaBieHUS W | oOecrieyeHHs YNpaBiIeHHs W | M apXUBHOTO JeJa.

apXUBHOTO JieJIa.

ApXUBHOTO JiefIa.

B wmemom ycnemHoe, HO He | B menom  ycmemHoe, HO | YcHemHoe u
CHUCTEMaTHUYECKOE BJajJeHHe | coueprkariee OTJENBHBIC | TOCIIEAOBATEIFHOE
HaBBIKAMH CaMOCTOSITEIBHOTO | MPOOENsl BJIaJieHHe HABBIKAMH | BJIaJeHUe HaBBIKAMU
HCTIONB30BaHUS OCHOBHBIX | CAaMOCTOSITEIIEHOTO CaMOCTOSATEIFHOTO
TEHACHIUI pa3BUTHS | HCIOIH30BAHUS OCHOBHBIX | HCIIOJNIG30BaHUS OCHOBHBIX
HHPOPMAIHOHHO- TEHICHIIHHA pa3BUTHS | TEHACHIUIA pa3BUTHA
JOKYMEHTAITHOHHOTO HHPOPMALNOHHO- HHPOPMALTMOHHO-
oOecrieueHHsl YIpaBlICHUS U | TOKyMEHTal[IOHHOTO JIOKYMEHTAI[HOHHOTO
apXUBHOTO nena B | o0ecriedeHnss ympaBleHHs | | obecreueHHs YIpaBICHHS
npodeccHoHaIbLHON ApXUBHOTO nena B | M apXWBHOTO Jena B
JIESTEIIBHOCTH. npodeccuoHabHOM podeccuoHAIBHOI
JIeSITeTbHOCTH. JIESITETIBHOCTH.
I[MK-40  3nanme | Umeer obmme, ©HO  He | ChopMUPOBaHHEIE, Ho | ChopmupoBaHHbIe
TpeOoBaHMit K | CTPYKTYpHpOBaHHBIC 3HAHUS | COJCpIKAIIHE OTJICNBHBIC | CHCTEMAaTHYCeCKHUE 3HAHHUS
OpTaHU3aAIIH TpeOOBaHUN K OpraHW3anuy | IpoOeNbl 3HAHUS TPeOOBaHMA K | TpeOOBaHUMA K
obecrieyeHUs oOecrieueHHss ~ COXPAaHHOCTH | OpraHH3aluu oOecrieueHus | OpraHu3aluu
COXPaHHOCTH JOKYMEHTOB B apXUBaXx. COXPaHHOCTH JOKYMEHTOB B | obecreueHUs

JAOKYMCHTOB B
apxuBax

apXxuBax.

COXpPaHHOCTH AOKYMCHTOB
B apXHBax.

B OCJIOM YCHCIIHOC, HO HE

CHUCTEMaTHYECKH
OCYLIECTBIIIEMOE yMeHue
HCIIOJIb30BaTh npaBwiIa
obecrieueHNsT ~ COXPAaHHOCTH

JOKYMEHTOB B apXHBax.

B umemom ycmemHoe, HO
cofeprKaiiee OT/eJIbHbIC
po6eTsI yMeHHe
HCIIOJIb30BaTh npaBuiIa
obecriedeHns COXPaHHOCTH

JOKYMEHTOB B apXHBax.

CchopmupoBanHoe
CHCTEMAaTHYECKOE YMEeHHe
HCTIONB30BaTh  MpaBHiIa
obecrieueHus
COXPaHHOCTH JOKYMEHTOB
B apXHBax.

B uenom ycnemHoe, HO He
CHCTEMAaTHYCCKOE BJIAJICHHE

B  uenom
cojeprkanee

YCIICNIHOE,  HO
OT/IeTIbHBIE

VYcnemrHoe "
MOCJIE0BATEIHLHOE




HaBBIKAMH CaMOCTOSTCIIbHOM HpOGCJ’IbI BJAaJJ€HHE HaBbIKaMH | BJAaJCHHE HaBbIKaMU
OopraHuzanuun COXpPaHHOCTHU CaMOCTOSITCIILHOM Oopranmsanuu CaMOCTOSTEIIbHOM

JAOKYMCHTOB B apXHBax. COXpaHHOCTH JOKYMCHTOB B | OpraHusanuu
apxuBax. COXpPaHHOCTHU OOKYMCHTOB
B apXHuBax.

3. MECTO IPAKTUKHU B CTPYKTYPE OBPA30OBATEJIBHON
ITPOI'PAMMBbI

VYyeOHass mpakThka (MO TMOJYYCHHUIO TEPBUYHBIX MPO(HEecCHOHATBHBIX
YMEHHM W HaBBIKOB, B TOM YHCJIE€ MEPBUYHBIX YMEHUH M HAaBBHIKOB Hay4yHO-
UCCIIEIOBATENIbCKOM  JIESTEIbHOCTH)  SIBISIETCS  4acThl0  00pa30BaTEsIbHOU
IPOrpamMMBl OakanaBpa 1o HaIlpaBJIECHUIO HOJTOTOBKHU 46.03.02

«JlokymeHTOBEICHHE 51 apXHUBOBEICHUEY, npoduih ITOATOTOBKHU
«JlokyMeHTaumoHHOE oOecneyeHne ynpasieHus» U BXoauT B biok 2 «lIpakTukm»
(2.B.01(V)).

Y4yeOHOW TMpakTUKE TMPEIIIECTBYeT H3yUYeHHE TaKUX JTUCHUIUIMH, Kak
«Opranuzanusi 1 TEXHOJOTUS JOKYMEHTAIIMOHHOTO OOECIEUEHUs YINPaBICHUS,
«JlokymeHnToBeIcHUEY, « APXUBOBEICHUEY, « METOMKA HayYHBIX UCCIICIOBAHUNY.

VYyeOHas mnpaktuka QopMuUpyeT y 0Oydyaromuxcsi Te€pBOHAuYaJbHBIC
npodeccuoHaNbHbIE YMEHHMS M HaBBIKM, MOATOTaBIMBAET WX K JajdbHEHIIEMY
MPOXOXKJICHUIO TPOU3BOJCTBEHHON TMNpakTUKU. I[IpakTuka UCMONb3yeTcs Kak
CpPeACTBO MpOo(eCcCHOHATLHON U COIMAIBLHOM aganTaluu 0akaaaBpoB.

4. OBBEM IITPAKTUKHA

[0J0]0) 300

Bua npakTukn Bcero CemecTtpbl Bcero Kypcsl

yacoB/3ET yacoB/3ET
CamocTosiTeTbHas pa6orta CTydeHTa 108 2
(Bcero)
CaMocrosiTenbHas paboTa 0 BEITIOJHEHHIO 105 2
3aJaHui y9eOHOU IIPaKTHKHI
[ToaroToBKa K 3a4eTy 3 2
OO0mmast TPyA0EeMKOCTb: 3/108 2
(Bcero 3a4. ex./kos-Bo gacoB 1o ®PI'OC)
Bun npomexyTodHOM aTTecTanuu (3aver, CEMECTPBI: KYPCBI:
JuddepeHIpPOBaHHBIN 3aUeT)
3auem 2

Cpoku mpoBeleHUsT MPAaKTUKA 1O  3a04HOM  QopMe  oOydeHus
YCTaHABIMBAIOTCA B COOTBETCTBUH C TpaduKoOM y4eOHOTO IMpoliecca Ha TeKyIIUH
y4EOHBIN ro;:

- 071 cCMYO0eHmo8 3a04HOoU opmbl 00yuenus Ha 2 Kypce, 108 uacos.

5. COAEP/KAHUE ITPAKTUKHA

|N9 I Pasnesnl (3Tanbl) | Buabl yueoHoii padoThl, | KosnyectBo | DopMBI TEKYLIET0




MPAKTHKHA BKJII0Yasi CAMOCTOATEJILHYIO JacoB Ha KOHTPOJIsI
padoTy, TPYA0eMKOCTH BBINOJTHEHHE
(B yacax) 3ajaHuil
MPAKTHKH
Pa3nen 1. IToaroToBUTENBHBIN ITA
1.1. | [Toxroroska O030p 3a1aHNUH TPAKTUKH. 6 WHCTpyKTaX NPOBOANUT
WHIIUBHUIYJIEHOTO [TpoBenenue ais MPaKTHKaHTOB PYKOBOJMTEINb MTPAKTHKH
IUIaHA IPOXOXKICHUS MHCTPYKTaXka 10 TEXHHUKE OT 0a3bl MPAKTHKH.
MIPaKTHKH. 6e3omacHoCTH. [Tnan nmpakTHUKN U
N3y4yeHne u aHAIN3 JTUTEPATyPhI COTJIACOBBIBACTCS U
0 IUCUUILTHHAM, Ha KOTOPBIX 3aBepsaeTcs
OCHOBBIBACTCS TIPAKTHKA. PYKOBOAUTEIIEM MPAKTUKH
Pa3znes 2. BoinosiHeHUe 3aJaHN i NPAKTHKH
2.1. | 3HaKOMCTBO C XapaKTepuCcTHKa OpraHU3aInu- 10 WuauBuyanbHEI aHAIH3
opraHmuzanuei-06azoi | 6a3bl MIPAKTUKH 1 OIICHKA ITOJyIEHHBIX
MIPaKTHKH pEe3yNIbTaTOB
(opranuzanusmMu-
0azaMM NPaKTHKH).
2.2. | Usydenue cuctem AHanmu3 W OLEHKAa  CHUCTEM 16 Ananus u
JOKyMEHTaINN JIOKyMEHTaI[HH, KOHCYJIbTUPOBaHHE
OpraHu3aliu (dopmupyromMXcst B Ipolecce 00ydJaromuxcs 1o
JIeSITeIbHOCTH KOHKPETHON Marepuasam, mojay4eHHbIM
OpTaHM3aIN (mpennpusTHS, B XOJI€ TPAKTHKH.
YUIpEKICHUS)
2.3. | U3y4enue mpaBun Wzydenne w aHanm3  oOmMX 14 Anamus u
paboTsI ¢ npaBui paboTel ¢ TOKYMEHTaMH, KOHCYJIBTHPOBAHHUE
JOKyMEHTaMH CJIOKHMBIIHX B YCIIOBHSX 00ydJaroMmuXxcs 1o
KOHKPETHOH OpTaHM3aIIH MaTepHaaMm, IOoJTy4YeHHBIM
(npeanpusTHs, yIpeKACHHUS) B XOJI¢ MPAKTHUKH.
2.4. | N3y4eHue mopsiaka Wzydenne W aHamm3 TOpsIKa 14 Anamus u
ApXMBHOT'O XpaHEHHsI | OpraHU3aliH apXHBHOTO KOHCYJIbTUPOBaHHE
JIOKyMEHTOB XpaHeHHs JIOKyMEHTOB, 00ydJaromuxcs 1o
CIIOKMBIIMXCS B YCJOBHSX Marepuasam, mojay4eHHbIM
KOHKPETHON OpraHH3alH B XOJI€ MPAKTHKH.
(IpeanpuATHs, YIPESIKICHUS)
2.5. | Ananu3 ycnoBuit W3yyenne u aHanu3 nopsaka u 14 Ananus u
XpaHeHHst YCIIOBUIi XpaHEHHs IOKYMEHTOB, KOHCYJIbTUPOBaHHE
JIOKyMEHTOB, CJIOKMBILIMXCS B 00ydJaromuxcs 1o
CO3JIaHHBIX B CTEUATN3NPOBAHHBIX MaTepHaam, IOoJTy4YeHHBIM
apXMBHBIX YUPEXKICHUSIX  3aHUMAIOLINXCS B XOJI€ MMPAKTHKH.
YUPEKICHUAX ApXHUBHBIM XpaHEeHHEM
JIOKYMEHTOB
Pasnen 3. Anasiu3 nosryyeHHoil ungpopmauuu
3.1. | AHanu3 pe3ynbTaToB IToaroroBka oTyeTa 110 MPAKTHKE 20 [Moaroroska oryera o
yueOHOM MPaKTHKH HpaKTHKE
3.2. | llogroroBka k 3auery | Pacrnevarka oTyera 1o rmpakTHKe 4 [IpenocraBienne  oTyera
no NpaKTHKE
PYKOBOJMTENIO MNPAKTHKH
ot kadeapbl
3.3. | UroroBas ITonroToBKa BRICTYIUIEHUS Ha 10 BricTymuienne Ha
KOH(epeHIIHS TI0 UTOTOBYIO KOH(EPEHIINIO KOoH(pepeHInu
pe3ynbrartaM yueOHOH
MIPAKTHKH
BCEI'O 108

ConeprxkaHue 3aJaHUI 10 MPAKTHKeE
3amanue 1. XapakTepucTuKa OpraHu3anuu-0a3pl NPAKTUKH




CocTaBUTh KpaTKyH0 XapaKTepUCTUKY oOpraHu3anuu-0as3wpl mpaktuku. [lpu
COCTABJICHUH XaPAKTEPUCTUKN HEOOXOAMMO MTPUBECTHU CIICYIONTNE CBEICHUS:

- NOJIHOe HaUMeHO8aHue opeanu3ayuu,

- IOpUOUYeCcKUll aopec op2anu3ayuu;

- ®UO pykosooumens opeaHuzayuu,

- HANPagIeHus 0esIMeNbHOCIU OP2aAHU3AYUU.

[Tomyyenne wHpOpMAIUKA IS COCTABJICHHUS XapaKTEPUCTHUKHA JOJKHO
OCHOBBIBAaTbCSl Ha M3YYCHHUM JCHUCTBYIOIIMX B OpPraHU3allMd OpraHU3alUOHHO-
MPaBOBBIX JIOKYMEHTOB, O(QUIMAIBLHOTO CaifTa OpraHu3alud, a Takke
HCIIOJIb30BAaHUU METOJIOB COIMOJIOTHYECKOTO HCCleloBaHus (MHTEpBbIO, Oecel,
BCTPEY C PYKOBOJUTEISIMHA U COTPYAHUKAMHU OPTaHU3ALIHH).

B oTtyere no npakTuke 0000UTUTH MOJTyYEHHbIE PE3YJIbTATHI 1O 3aanuio Ne 1.

Dopmupyemvie 8 pamKax 8blNOIHeHUs 3a0anus Komnemenyuu. OIK-1, I1K-4.

3ananue 2. U3yuyeHue cucTeM JOKYMEHTAIIMN OPraHU3aluu

CocTaBUTh  KPAaTKyl0  XapaKTEPUCTHKy  CHUCTEMBI  JIOKYMCHTAIlUH,
CIIOKUBIIEWCS B OOIIEM  JEIONPOM3BOACTBE  (nepeuuciums  cucmemvl
OOKYMEeHMayuu, CRONCUBUUECS 8 OP2aHU3ayuu, 0amsv 0OWYI0 XapaKmepucmuxy
OOKYMEHMO8, KOMOPble COOEPAHCAMCS 8 KANHCOOU CUCmeme).

W3yuenne BUIOBOTO COCTaBa TOKYMEHTOB Ka)KIOW CHCTEMBI:

- cucmema opeaHU3AYUOHHO-NPABOBLIX OOKYMEHMO8 (NPpUusecmu HeCcKOIbKO
HAUMEHOBAHULL B8UO08 OOKYMEHMO8, KOMOpble CO30AI0MCs 8 PAMKAX 3IMoll
cucmembl);

- cucmema  pacnopsoumenvHulx  0OKYMEeHmo8  (npusecmu  HeCKOIbKO
HAUMEHOBAHULl 8UO08 OOKYMEHMO8, KOMOpble CO30Al0mMcs 6 paAMKAX 3Smou
cucmembl);

- cucmema UHGOPMAYUOHHO-CHPABOUHBIX OOKYMEHMO8 (NPUBECmU HECKONbKO
HAUMEHOBAHULL 8UO08 OOKYMEHMO8, KOMOopble CO30A0MCe 8 pPAMKAX 3IMmoul
cucmemol);

- cucmema NAAHOBOU OOKYMeHmayuu (Npusecmu HecKoIbKO HAUMEHOBAHULL
81008 OOKYMEHMO8, KOmMopble CO30A0Mcs 8 pAMKAX 2MOU cucmemvl) (npugsecmu
HeCKONbKO HAUMEHOBAHUL 8UO08 OOKYMEHMO8, KOmopbvle CO30alomcs 8 pPAMKAX
MO cucmemvl),

- cucmema  OMYEMHO-CMAMUCMUYECKOU  OOKYyMeHmayuu  (npueecmu
HeCKONbKO HAUMEHOBAHUL 8UO08 OOKYMEHMO8, KOmopvle CO30alomcs 8 pamKax
MOt cucmembvl).

B oTuere no npakTrke 0000IIUTH MMOTyYE€HHBIE PE3YJIbTATHI MO 3a1aHui0 Ne 2.

Dopmupyemvie 8 pamKax GbINOJIHEHUS 3A0aHUs. Komnemenyuu. ITK-3, ITK-4,
TIK-5.

3amanue 3. U3y4enne npaBui padoThl ¢ JIOKYMEHTAMH



Omnpenenuts JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a OPTaHU3ALNIO U BEACHHE
nenonpou3BoAcTBa. OnpeaenuTh Kpyr CIENHaIuCTOB OTBETCTBEHHBIX 3@ BEACHUE
JICIIONPOU3BOACTBA B CTPYKTYPHBIX TMOJPA3ACICHUSIX. [IpoananusupoBaTh
PaBHJIBHOCTh O(POPMIICHHUS JOKyMEHTOB B opranusamnuu corinacHo ['OCT P 6.30-
2003 «YHUGUIIMPOBaHHBIE CHCTEMbI JOKYMEHTAIMU. Y HUPUIIUPOBAHHAS CUCTEMA
OpraHu3alMOHHO-PACIOPSIANTEIBHOM JOKYMEHTALUU. TpeboBanus K
O0(OPMIICHUIO TOKyMEHTOBY.

B otuere o npaktuke 0000LUUTH NOIYUYEHHBIE PE3YJIBTATHI 110 3aJaHui0 Ne 3
(mo Bo3MmoOxHOCTM B IlpunokeHue K OTYETYy BKJIIOYHUTH AHATU3ZUPYEMBIE
JIOKYMEHTBHI).

Dopmupyemvie 8 pamKax BblNOJHeHUs 3a0anuss Komnemenyuu. I1K-3, IT1K-4,
1IK-5.

3ananue 4. U3yuyeHue nopsaKa apXuBHOI0 XpaHEHUsI JOKYMEHTOB

Omnpenenutpy HaIW4YME B OpraHU3allMd apXWUBa, 3aHUMAIOIIErocs XpaHECHHEM
JIeJ1 MTOCTOSIHHOTO Y JIOJITOBPEMEHHOI'O CPOKOB XpaHeHHs. OnpenennuTsb sBIsSETCS
AU OpraHM3alysl HUCTOYHUKOM KOMIUIEKTOBAHUS JJIsl KAaKOro-JIMOO apXHBHOTO
YUPEXKJIEHUS FOCYAAPCTBEHHOTO WJIM MyHHUIUIIAIILHOTO YPOBHS. M3yunTh nopsiok
UCIIOJIb30BaHUs apXUBHBIX JOKYMEHTOB.

[Tpoananu3upoBaTh YCIOBHUS XpAaHEHHs JOKYMEHTOB, CO3JJaHHBIE B apXUBE.
Jnisg  nmonmydeHuss HeoOXoAMMON uWHGOpMAalMK A BBIIOJHEHUS 3a/JaHus
HEOOXOJUMO BOCIOJb30BAaTbCA METOJAaMU COLIMOJIOTHYECKOTO HCCIIEAOBAHUS
(maOmofieHMe, WHTEPBBIO, Oecema ¢ PYKOBOOUTEISIMH W COTPYAHHKAMH
OpraHu3aIuu).

B oTtyere no npakTuke 0000UIUTh MOJyYEHHbIE PEe3yJIbTAThI MO 3a1anuo Ne 4

Dopmupyemvie 8 pamKax 8blNOJHeHUs 3a0anus komnemenyuu: OIIK-1, ITK-3,
IIK-4, IIK-5, IIK-40.

3aganue S. AHaaM3 YCJOBMH XpaHEHUs] AOKYMEHTOB, CO3JAHHBIX B
ApPXMBHBIX yYpeKIeHUAX

[Ipoananu3upoBath coOMOAeHUE TPeOOBAaHMN K OpraHU3alydyd XpaHEHUs
JOKYMEHTOB B apXMBOXPAHWIMIIAX U3YYAEMbIX APXUBHBIX YUPEKICHUN:

- mpebosanUs K pacCmaHnoeKe Cmennadicell 8 apXugoXpaHuiuue;

- mpebo8anUs K 0C6EUWEeHHOCTU APXUBOXPAHULUWA,

- mpeboganus K  MEMNepPamypHO-GIANCHOCIHOMY  DeNCUMy 8
apxusoxpaHuiuye;

- mpebo8anus K 6eHMUNAYUU NOMEUJeHULL

- mpebosanus K 0popmaeHuI0 KOpoooK u Nanox Oisl XpaneHust 00OKYMeHMOo8.

VYcnoBus xpaHeHHs HEOOXOAMMO COOTHecTH ¢ llpaBuimamu opraHuzaluu
XpaHEHMs, KOMIUIEKTOBaHUS, Y4€Ta M HUCIOJIb30BAaHUS JOKYMEHTOB ApPXUBHOIO
donma Poccuiickoit deneparuu u APyrux apXUBHBIX JOKYMEHTOB B OpraHax
roCyJapCTBEHHOW BIJIACTH, OpraHaX MECTHOIO CAMOYIPABJICHHUS M OPraHU3ALUAX
(yTB. mpuka3zoMm MunucrepctBa KyabTypbl PO Ne 526 ot 31.03.2015).
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BrlsiBlieHHbBIE pe3yabTaThl HEOOXOAMMO OOOOIIUTH U MPEACTABUTh B OTUETE
10 MPAKTHKE.

CpaBHUTH TpeOOBaHUS K OpraHU3allMd YCIOBHM XpaHEHHS JOKYMEHTOB B
ApPXUBHBIX YUYPEXKICHUAX C TPEOOBAHMSAMHU K OpPraHU3alUd XPAHEHUS MY3€WHBIX
KOJUIEKIIMA W XpaHEHHUEM JOKyMEHTOB B (¢oHjax Oubmmotex. s momydeHus
HeoOXoaumon  WHGOpMaluWMu  JJiA  BBINOMHEHUS  3aJaHusl  HEOOXOAHUMO
BOCITIOJIB30BAaThCA METOJAaMU COLMOJIOTMYECKOr0 HCCIEN0BaHUs (HAOJIOIEHHE,
WHTEPBBIO, Oeceia C pyKOBOAUTEISIMU U COTPYHUKAMH OpPTaHU3AIUN ).

B oTtyere no npaktuke 0000UTUTE MOJTYyYEHHbIE PE3YyJIbTAThI MO 3a1aHuio No 5

Dopmupyemvie 8 pamKax 8blNOJIHeHUs 3a0anus Komnemenyuu: OIIK-1, ITK-3,
1IK-4, 1IK-5, TIK-40.

VY4eOHast mpakTHKa MPOBOIUTCA B (popMme ToOcemeHus OOy4JaromuMUcs B
TEUEHUE CEMECTpa CIIYKO, 3aHUMAIOIINXCS JOKYMEHTAIIMOHHBIM COMPOBOXKIECHUEM
JNEATEIIBHOCTH  PAa3JIMYHbIX  OPraHM3alliii W apXWUBHBIX  YUPEKICHUI,
3aHUMAIOIIUXCS 00ECIIEYCHNEM apXUBHOTO XPaHEHUSI IOKYMEHTOB.

Bo Bpemsi y4eOHOW mpakTUKM Ha OOyYalOUUXCs PacIpOCTPaHSIIOTCS
mpaBuia TpyjJa U pexuM pabodero AHsS, JCUCTBYIOIIME B OpraHu3aluu-0ase
MPAKTHUKHU.

B xoxe npoxoxkaeHusi MpakTUKH HEOOXOJIUMO €KEIHEBHO OTBOJUTH BpeMs
Ha 3al0JIHCHUE JHEBHUKA TPAKTUKH W O(OopMIIeHHME OTYeTa MO TPAKTUKE,
CTPYKTYpa U COJepKaHUE KOTOPBIX OMPEACIICHBI MPOrPAMMOI MPAKTUKH.

OOGyuaronuecsi, TPOMyCTUBIINE padoure NHU y4eOHOU MPAKTUKH, JOJIKHBI
BBITIOJTHUTh YCTAHOBJICHHBI 00bEM 3aJIaHUI B JOTIOJHUTEILHOE BpEMS.

6. PYKOBOJICTBO NPAKTUKOM

Jlis pyKOBOJACTBa MPAKTUKOMW HA3HAYAE€TCS PYKOBOAMTENb MPAKTHKH OT
WMHcTUTyTa M3 4Mcaa JIUML, OTHOCSIIUXCS K Mpo(heccopCKO-MpPeno1aBaTeabCcKoMy
COCTaBy Kadeapsl OMOIMOTeYHO-UH(POPMAITMOHHOM JIEeSITEILHOCTH,
JIOKYMEHTOBE/ICHUS U apXUBOBE/ICHUS.

PykoBoautess npaktuku oTr UHcTHTYTA:

- cocTaBisieT TpaduK MNPAKTUKU Ha CIEQyloIuid y4eOHbI roag B Mae
Tekymero yueoHoro roaa (Ilpunoxenue 1);

- cocTaBisieT pabounii rpaduk (riaH) nposeneHus npaktuku (Ilpunoxenue
2);

- paspabaTeiBacT WHAWBUAyATbHBIE 3afaHHUs JUIsI  OOydYarommxcs,
BBITNIOJIHsICMbBIE B Tiepuo npaktuku ([Tpunoxkenue 3);

- IPOBOJIUT YCTaHOBOYHYI0 KOH(pepeHuo ([Tpunoxenue 4);

- y4acTBYET B paclipe/ielieHuy o0y4Jaronmxca no paboyum MecTaMm U BUAam
pabor. B ciayuyae MHAMBHUIyaJIbHOTO NPUKpEIUICHHs K 0a3e MpakTUKA Ha
OCHOBaHUH 3aKJIIOYCHHOTO HHANBUAYAIBHOTO JOIOBOPa, 00yJaromuiicss 00s3aH He
MO3/7IHEe, YeM 3a MecCsll [0 Hayaja MPAaKTHUKU MPeIOCTaBUTh PYKOBOAUTEIIO
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NpakTUKA OT MHCTUTYyTa MHAMBUAYAJIBHBIA JTIOTOBOP O MPOXOXKICHUHM NPAKTUKU
NOANMCAHHBIA NPUHHUMAIOWIEW oOpraHusauued. VHauBuayanbHbIA — JOTOBOP
coctaBisieTcsi 1Mo ¢GopMe THIIOBOTO JOroBopa C BKJIOueHHeM B Hero DUO
00y4JaroIerocs-mpaKkTUKAHTA;

- OCYUIECTBIIIET KOHTPOJIb 32 COOJIIOICHNEM CPOKOB MPOBEACHUS MPAKTHUKU
U COOTBETCTBHEM €€ cojiepkaHus TpeboBanusiM, ycranoBieHHbM OITOIT BO;

- OKa3bIBa€T METOAMUYECKYIO MIOMOIIb 00YYAOIIMMCSI TIPU BBITOJIHEHUU MU
WHJMBUAYAJIbHBIX 33/IaHUI;

- COIIACYET C PYKOBOAMUTEIEM MPAKTUKUA OT OPraHU3alhh COBMECTHBIN
pabouwnii rpaduk (ran) nmpoeaeHus npakTuku (Ilpunoxenue 11)

- OLICHUBAET PE3YIbTATHI TPOXOXKICHUS MPAKTUKU O0yHAIOIIUMUCS;

- 0)OpMIISICT OTYET IO pe3yJIbTaTaM MPOXOoXKaeHUs npakTuku ([IpunokeHue
5) ¥ TOpemIoKECHHUS 10 COBEPIICHCTBOBAHUIO OpraHU3allid ¥ TOPSJIKY
MPOXO0KJICHUS NMPAKTUKH (TIPU HEOOXOAUMOCTH);

- pazpabarbiBaeT mpoekThl n0roBopoB ([IpunokeHue 6) U coriacyer ux c
MPEACTABUTEISIMU OPTraHU3ALMM, ONPEAEIICHHBIX B KayecTBE 0a30BBIX MECT IS
IIPOBEICHUSI PAKTHKHU.

PykoBoauTe b NPAKTHUKYU OT NPOPUIBLHONA OPraHU3aALUM:

- COIIACOBBIBAECT MHAMBUAYAJbHBIE 3aJaHUs, COJACPKAHUE U IUIAHUPYEMbIC
pe3yJIbTaThl IPAKTUKY;

- IpeIOCTaBIIAET paboune MecTa 00y4aroIUMCS;

- obOecrneuuBaeT  O€30MACHbIE  YCJIOBHUS  IMPOXOXKIEHUS  IPAKTHKU
oOy4JaronMmcsi, OTBEYAIOUIME CAaHUTAPHBIM NpaBWIaM W TPEOOBAHUSAM OXpPaHbI
TpyAa;

- IPOBOJUT MHCTPYKTAXK 00YHAIOIIMXCS MO0 O3HAKOMIIEHUIO C TPeOOBaHUSIMU
OXpaHbl TpyJda, TEXHUKH O€30IacHOCTH, IMOXKApHON O€30MacHOCTH, a TaKXke
IIpaBUJIaMU BHYTPEHHETO TPYAOBOIO PaclopsIKa.

Oo0s3aHHOCTH 3aBenyomero kageapsl Mo OpraHu3aldd U MPOBEICHUIO
MPAKTUKU:

- TOATrOTOBKA MpEACTaBICHUS B Yy4eOHO-METOJMYECKOE YIPABICHHE, C
yKa3aHUEM paclpeiesieHus] o0ydarmuxcs no 0a3aMm MPakTHK M PYyKOBOAMTEIS
npaktuku oT MHctutyTta (Ilpunoxenue 7)

CBEJICHUN JUIsl MpPOEKTa IMpHUKa3a O paclpelesieHud CTYAEHTOB Mo 0Oa3zaM
MPaKTUKH;

- OpraHu3alys NpOBEJCHUS YCTAHOBOYHON KOH(PEPEHIMH MO0 MPAKTUKE IS
0Oy4Yaronmxcs ¢ y4acTHEM PyKOBOAMUTEIS MPAKTUKHY;

- BHECEHUE MPEJUI0KEHUN O pacipeIeIeHny 00yJaroluXxcst Ha MPaKTUKY.

1. ®OPMbI OTYHETHOCTMU 110 ITPAKTHUKE

OOGyuaromuecs, Mpy NPOXOKIESHUH MPAKTUKH, 00s3aHBbI:
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- BBIIIOJIHATH BCE 33/1aHUs, IPELyCMOTPEHHBIE IPOrPAMMOM IPAKTUKH;

- BECTH Yy4YeT CBOEM paboOThl U CBOEBPEMEHHO OTYHUTHIBATHCA O €€
BBIIIOJIHEHUU;

- 3aI0JIHATH OTYETHYIO JOKYMEHTALUIO.

K 3ammure npakTUKH JOMyCKarOTCs OOydYaromvecs, CBOEBPEMEHHO H B
NOJIHOM O0OBEME BBINOJHUBIIME 3aJaHUAS TNPAKTUKA, B YKa3aHHbIE CPOKHU
MPEACTABUBUIME BCIO OTYETHYIO TOKYMEHTALUIO.

3amuTa  NOpPaKkTUKA  OPOU3BOAMUTCS  OOydYaroIIMMCS HAa  UTOTOBOM
KoHpepeHuuu. Jloxman oOywatomierocst (YCTHBIM OTYET) Ha 3alllUTe MPAKTUKU
BKJIIOYAET: ONMCAHUE  BBIOJHEHHOW pabOThl C  KOJWYECTBEHHBIMH U
KauyeCTBEHHBIMU XapaKTEPUCTUKAMH, COOTBETCTBUE 00bEMaA U COJIEpKaHUs pabOThI
3aJJaHUSIM TIPAKTUKH.

Jlo nmatel NpoOBENEHUS WTOTOBOW KOH(QEpEeHUMH (3aLIUThl TMPAKTHUKH)
oOy4Jaroniyecs: NpeaoCTaBIsIOT PYKOBOJUTENIO MPAKTUKHU CIEAYIOIINE OTYETHBIE
JIOKYMEHTBI:

1. JdueBnux mnpaktuku ([Ipunoxenune 8). JIHEBHMK TIpaKTUKUA B
00s3aTENIbHOM MOPSAAKE OPOpMIISIETC 00y4YarOIUMHCI OYHOM (POpMBbI 00yUYEHUS.
Jnst oOyuaromuxcst 3a04HO (popMbl 00yueHus: 0pOpMIIEHUST JTHEBHUKA MPAKTUKU
ABJIIETCS] HEOOS3aTEIIbHBIM;

2. Otyer o mnpoxoxaeHun mnpaktuku ([Ipwroxenune 9). Otuer o
IPOXOXJACHUU MPAKTUKHU B 005A3aTE€IBLHOM MOPSAKE 0opMIIsieTCsl 00ydaroIUMUCS
OYHO 1 3a04HOM (HOpM 00yUEHUSI.

8. ®OHJ] OUEHOYHBIX CPEJCTB

Pe3ynpraThl NpakTHKH OLIEHUBAKOTCSA 3a4€TOM, KOTOPBIA MPUHUMAETCS
PYKOBOJAMTENEM MPAKTUKH OT MHCTUTYTa B YCTAaHOBJICHHBIE JEKAHATOM CPOKH B
paMKax UTOrOBOW KOH(EPEHIIMH 0 TIPAKTUKE. Pe3ynbTaThl MpOBECHUS UTOTOBOM

KOH(EepeHIMH 110 TIpakTHKe odopmirsitores nporokosoM (ITpunoxkenue 10).

O01mue KpUuTEepUN OIEHKM 0TBETOB CTY/IEHTOB

Onenka
«OTJIHYHO»

Onenka
«XOPOIIOY

Onenka
«YAOBJIETBOPUTEILHOY

OuneHka «HeyA0BJIeTBOPH
TeJILHO»

OneHka «3a4TeHo»

Ouemca «HE€ 3aYTECHO»

OIICHKA «OTIUIHO
BBICTABJISIETCS
oby4aromemMycsi, ecii OH
MIPUHUMAJ AKTUBHOE y4acTUE
B UTOTOBOW KOH(EPECHIINH 110
MpaKTHKE; AaBaJl HOJHbBIE,
pa3BepHYThbIE OTBETHI Ha
BOIPOCHI, OTpAXKAIOIINE KaK
3HAHUA
TEOPETUYECKOTO MaTepuaia
0 TeMe, TaK 1 MHCHHE
CTYJIEHTA 110 IPEJI0KEHHON
teme. bonee 95%
BBITIOJTHEHUS 3aJaHUI

OIICHKA «XOPOIIIO»
BBICTaBJISIETCS
oby4aromemycsi, eciii OH
MIPUHUMAI aKTHBHOE
y4acTHe B UTOTOBOU
KOoH(epeHIMH 110
MPaKTHKE; JaBajl
pa3BepHYTHIC OTBETHI HA
BOIIPOCHI C HEOOIBITUMH
HEI0YETaMH.
Bonee 85% BoImoaHEHUS
3aJlaHUM IPAKTUKHU U
OTBETOB Ha BOIPOCHI.

OLIEHKa
«YAOBJIETBOPUTEIHHO
BBICTaBIIIETCS
o0ydaromemMycs, eciii OH
HE PUHUMAaJI aKTHBHOE
ydJacTue B UTOTOBOH
KoH(pepeHIHH 110
MIPAKTHKE; AaBaJl OTBETHI
HE Ha BCE BOIPOCHI.
OTBeTHI Ha BONIPOCHI OBUTH
KpaTKUMH,
HeapryMeHTUPOBAHHBIMH.
Bonee 75% BoImonHeHUS
3a/laHUl IPAaKTUKU U

OlIeHKa
«HEYIOBIIETBOPUTEIBHOY
BBICTABJISIETCS
o0ydaromemMycs, eciii OH
HE IPUHUMAaJI aKTHBHOE
ydJacTue B UTOTOBOH
KoH(pepeHIHH 110
MIPaKTHKe; HE OTBEYAN Ha
BOIIPOCHI.

Menee 75% BBITIOITHEHUS
3a/laHui IPAaKTUKU U
OTCYTCTBHE OTBETOB Ha
BOIIPOCHI.

13




NPaKTUKH M OTBETOB HA OTBETOB Ha BOTIPOCHIL.
BOIIPOCHI.

Onpezle.ne}me YPOBHS OCBOCHUSA KOMHCTCHIIPI]?I B COOTBCTCTBUH C ouemcoii O0TBETA CTYACHTA

OueHka «OTIUYHO» OueHka «xopouo» Ounenka Onenka
CBHJIETEJILCTBYET O HAJTMIUU CBUJIETENBCTBYET O «yIOBJIETBOPUTEJIBbHO» | «HEYAOBJIETBOPHUTEIHLHO)
c(hOpMHUPOBAHHBIX HaJTMYUH CBUJIETENIBCTBYET O CBHJIETENBCTBYET 00
KOMITETEHIH BHICOKOTO c(hOpMHUPOBAHHBIX HaJINYUH OTCYTCTBHH
(3TAJI0HHOT0) YPOBHSH ISt KOMITIETEHIIUH c(OpMHPOBAHHBIX copMupOBAHHBIX
pemneHus IPO(EeCCHOHATIBHBIX | CTAHAAPTHOIO YPOBHS KOMITETEHIINH 6230B0T0 KOMIeTeHIMii u1s
3amadq JUTSL pETLICHNS YPOBHS IS pELICHUS peLIeHUs
npo¢ecCHOHATBHBIX nmpo¢eCCHOHANBHBIX 33134 | MPo(eCCHOHAIBHBIX 3a1a4

3a7a4

Kpurepun OLEHKM OTBETOB OOYYarONIMXCSI COOTHECEHBI C IEPEYHEM
IUIAHUPYEMBIX ~ pe3yJIbTaTOB  OOy4YeHUs NpH  NPOXOKIAECHUU  MPAKTHKHU
(popmupyemble KOMIIETEHIIMH), MPEICTABICHHOM B pasfene 2 MporpaMMel
MPAKTHUKHU.

TunoBble KOHTPOJIbBHbIE BONPOCHI W 3aJaHUSl VI TNPOBeACHHA
NPOMEKYTOYHOM ATTEeCTAMH N0 UTOraM NPAKTHKH

1. JlaiiTe onpenenaeHue MOHATHS «JOKYMEHT»?

2. IOKyMEHTHI U IIpaBuiia uX 0GOpMIIEHHUS?

3. [IpaBuiia opopmiieHHs OpraHU3aMOHHO-TIPABOBBIX JOKYMEHTOB?

4. IpaBuna odopMICHHS PACTIOPSIAUTEIBHBIX TOKYMEHTOB?

5. [IpaBuna opopmieHuss HHOOPMAITMOHHO-CITPABOYHBIX JIOKYMEHTOB?

6. CocTaB pEKBU3UTOB YNPABICHYECKUX JOKYMEHTOB?

7. JlaiiTe omnpeieieHue MOHATUS «KapXHUB»?

8. JlaiiTe ompeneneHe MOHATHS «apXUBHBIN QOHI)?

9. Jlailte onpeacneHUE TMOHATHUSA «OOKYMEHTBI BPEMEHHBIX CPOKOB
XPaHECHUS)?

10. [aiiTe omnpexneneHWe NOHATHS «IOKYMEHTBI IOCTOSIHHBIX CpPOKOB
XpaHECHUS)?

11. JlaiiTe onmpeneneHne MOHATHUS «apXUBHBIN (OH OpraHU3aIumy?

12. JlaiiTe onpeneneHre MOHATHUS «apXUBOXPAHUITUIIIE) ?

13. JlaiiTe onpeneneHne MOHATUS «apXUBHBIN TOKYMEHT» ?

14. [aiite omnpeneneHUe NOHATUSA «IOKYMEHTBI BpPEMEHHBIX CpPOKOB
XpaHEHUs?

15. JlaiiTe onpeneneHre MOHATHS «yTOPSA0UCHHE aPXUBHBIX JJOKYMEHTOBY?

16. Kakue Hay4yHple MeTOAbl cOopa U 00paboTku HHPOpPMAIMN OBLIH
MCITOJIb30BAHBI B XO/I€ BHIMOJTHEHUS 3aJaHUN TPAKTUKH ?

17. Kakue HOpMaTUBHbIE JOKyMEHThl Bamu uCHosib30Baiuch MpU
BBITIOJIHEHUH 3a/IaHUM IPAKTUKHU ?

18. Kakume TexHoJoruyeckue ormnepanuu Bam mokazamuch Hambosee
CJIOXKHBIMU?
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9. YYHEBHO-METOANYECKOE U HTHOOPMALIMOHHOE
OBECIIEYEHME ITPOTPAMMBI IIPAKTUKH

9.1. CiMCOK OCHOBHOM H JONOJHUTEIbHOMN Y4eOHOI JUTepaTyphl

Cnncok OCHOBHO¥ JINTEPATYpPbl

1. ApacnanoBa, B.A. JlokyMeHTaMOHHOE OOECHEYEHHE YIPABICHUS:
y4eOHO-TIpaKTHUecKoe Tmocobue B cxemax, Tabmunax, oOpasmax : [12+] /
B.A. ApacnanoBa. — 2-¢ uzh., jgomn. u nepepadb. — Mocksa ; bepnun : Jlupekr-
Menua, 2020. — 265 c. : wun., Tabn. — Pexum pocryna: 1o MOJMHUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=578394 (nara  oOparecHus:
15.07.2020). — bwubaworp. B kH. — ISBN 978-5-4499-1454-5. — DOI
10.23681/578394. — TeKkcT : DIIEKTPOHHBIH.

2. Mensenesa, O.B. OgopmieHne opraHu3amoOHHO-PACTOPSIUTEIbHBIX
nokymenToB / O.B. Mensenesa. — 2-¢ uzn., mepepad. u gom. — Mocksa ; bepnuH :
Hupexkr-Menuna, 2018. — 79 c¢. : wun, tabn. — Pexum pgocryma:  URL:
http://biblioclub.ru/index.php?page=book&id=480166

3. TenbuapoB, A.[l. ApxuBoBenenue / A.Jl. TenpuapoB. — Mocksa :
N3narenscko-Toproasi kopnopauus «JlamkoB u K°», 2017. — 184 c. : tabn. —
(YueOnblie W3aHU TUISL OakanaBpoOB). — Pexum IOCTyTa:
URL.: http://biblioclub.ru/index.php?page=book&id=450785

4, [Mxmsip, M.®. OcHoBbl HayuHbIX uccnenoBanuit / M.®. llkmsip. — 6-¢
u3nl. — Mocksa : U3nparenscko-ToproBas kopropanus «Jlamkos u K°», 2017. — 208
c. — (YueOupie w3manusa ius  OakamaBpoB). — Pexum  jgocryna:

URL.: http://biblioclub.ru/index.php?page=book&id=450782

CnucoK 10NOJTHUTEIBLHOM JIUTEPATYPHI

1. I'punbepr, A.C. JlokyMeHTaUMOHHOE OOecrneYeHue YIpaBICHUs
yueonuk / A.C. I'punbepr, H.H. I'op6aués, O.A. MyxametmnHa. - M. : FOHuUTH-
Hana, 2015. - 391 c. : Tabn., rpad., wi., cxemsl - bubmmorp.: c. 382-383. - ISBN
978-5-238-01770-9 ; To xe [DOnekTpoHHBIH pecypc]. — Pexum moctyma:
URL.: //biblioclub.ru/index.php?page=book&id=115031.

2. Jlemnn, FO.M. Jlenonpou3BoacTBo. J[oOKyMEeHTAITMOHHBIA MEHEHKMEHT :
yuebHoe nocodue / FO.M. Jlemun. - M. ; bepnun : Jupexkr-Menaua, 2014. - 205 c. :
Tab., cxeM. - bubnuorp. B kH. - ISBN 978-5-4475-1572-0 ; To »xe [ DneKTpOHHBIN
pecypc]. Pexum aocTymna:
URL.: //biblioclub.ru/index. php’)page book&id=253657.

3. 3arpaii, H.I1. Opranuzamnus Hay4YHBIX UCCIIEIOBaHUI : yueOHOe mocodue /
H.IT. 3arpaii, U.A. Kupuuenko ; MwuHucrepcTBo 00pa3oBaHuss W Hayku PO,
HOxnp1#t penepanbHbIl yHUBEpCUTET, H)KEHEPHO-TEXHOJIOTHYECKAsT aKaIeMHUsl. -
Taraupor : U3natensctBo FOxHOTO (penepanbHoro ynusepcurera, 2016. - Y. 1. -
71 c¢. : cxeM. - bubmumorp.: c. 63. - ISBN 978-5-9275-1923-1 ; To xe
[DNEeKTPOHHBIM pecypc]. — Pexum JoCTyIa:
URL.: http://biblioclub.ru/index.php?page=book&id=493334.
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4. Kabamos, C.IO. Jlenonpous3BoACTBO M apXHMBHOE JIeJI0 B TEPMHUHAX U
onpeneneHusx : yueonoe nmocodbue / C.}O. Kabamos, U.I'. Acpannusiposa. — 3-e
u3a., crep. — Mocksa : @nunta, 2018. — 295 ¢. — Pexxum goctymna: mo noamnucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=69168 (naTta oOparmeHus:
15.07.2020). — ISBN 978-5-9765-0784-5. — TekcT : 3J€KTPOHHBIH.

5. Poroxun, M.IO. Ilpukasbl U pacmnopsskeHUs Tpeanpustus : ydeOHO-
npaktudeckoe nmocodue / M.YO. Poroxwun. - M. ; bepnun : Jlupexkr-Menua, 2014. -
137 c. : un. - bubauorp. B kH. - ISBN 978-5-4475-1650-5 ; To xe [DneKTpoHHbIN
pecypc]. — Pexum nocTymna:
URL.: //biblioclub.ru/index.php?page=book&id=253713.

6. lllyneruna, M.B. ApxuBoBeaeHue : yueoHoe mocooue / M.B. lllynbruna ;
MunucTepcTBO 00pa3zoBanus u Hayku Poccuiickoit ®denepanuu, denepaabHoe
roCyJapCTBEHHOE  aBTOHOMHOE  00pa3oBaTeIbHOE  YUPEKICHUE  BBICHIETO
npodeccuoHanbHOr0 oOpa3zoBaHusi CeBepHbll (ApkTuueckuil) denepanbHbIN
yHuBepcuteT uM. M.B. JlomonocoBa. - Apxanrensck : U] CADY, 2014. - 233 c. :
tabn., ui. - ISBN 978-5-261-00937-5 ; To xe [DaexkTponHbIi pecypc]. — Pexxum
nocryna: http://biblioclub.ru/index.php?page=book&id=312311.

9.2. Ilepeyenn pecypcoB cetu «HTEpHET»

JIJisi opraHM3anii U TPOBENCHUS MPAKTHKH OMOJIMOTEKa By3a OpPTaHU3yeT
WH/IMBU Ty AJIbHBIN HEOTPaHUYEHHBIN JOCTYI U3 000U TOYKH, B KOTOPOU UMEETCs
IocTym K ceth MHTepHeT, K y4eOHbIM MaTepHaiaM DJIEKTPOHHO-OMOIUOTEUHBIX
cucrem (ObC):

1. ObC «YHuBepcurerckass Oubnmoreka ownmaitn». MzmarensctBo: OO0
«HexkcMemuay. IlpunamnexHocts ctopoHHss. WWW.biblioclub.ru. KomugectBo
Karouelt (mosp3oBareneit): 100% on-line. Xapakrepuctuku 6uOIHoTeUHOTO (hoH A,
JIOCTYT K KOTOPOMY MPEIOCTaBIISIETCSl JOTOBOPOM: J0CTYM K 6a30Boi yactu DbC.

2. OBC «M3narenbctBo Ilnanera My3bIKW». DJIEKTPOHHO-OMOJIMOTEUHAS
cucrema OOO «M3parensctBo IIJITAHETA MYVY3bIKW». IlpuHagnexHOCTh
cTopoHHsss. WWW.e.lanbook.com. KonmdectBo kimroueit (moss3oBateneid): 100%
on-line. Xapakrepuctuku OuONIHOTEYHOTO (OHAA, JOCTYI K KOTOPOMY
MIPEIOCTABIISACTCS TOTOBOPOM: JOCTYN K KOJIEKIHIM: «My3bIka U Teatpy, «baier.
Tanen. Xopeorpadgus».

3. B/l Onexrponnas Cucrema «KynpTypa». baza JlaHHbIX DjIeKTpOHHas
Cucrema «Kymnbrypay. [IpuHaamexxHocTs ctoponHss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBCKuil rocyaapCTBEHHBIH HMHCTHTYT HMCKYCCTB H
KYJbTYpHhI (3JEKTPOHHBIN KaTayior). MexayHapoaHasi acColUalns M0Jib30BaTelen
U pa3pabOTYMKOB DJICKTPOHHBIX OMOTMOTEK W HOBBIX HWH()OPMAIMOHHBIX
TEXHOJIOTUH (accommanus OBHUT). [IpuHAAIEHKHOCTD CTOPOHHSISL.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snektponHas Oubnuorexka. OOO HayuHnas
SJIGKTpOHHAss OuOmmoTeka. [IpuHamIeKHOCTH, CTOpOHHss. http://elibrary.ru/
JIuuensuonnoe cornamenue Ne 13863 ot 03.10.2013 1. — 6GeccpouHo.
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6. DnexTponHo-6mOmoTeunas cucrema ®I'bOY BO «XT'MKy». ®I'EOY BO
«XT'UK». [IprHaamexHoCTH cOoOCTBEHHas!. JloxanpHbIN JIOCTYIL.
http://carta.hgiik.ru. ITpukas no Macturyty Ne 213-06 ot 07.10.2013 .

7. EnuHOE OKHO J0cTyna K 0O0pa3oBaTelIbHBIM pecypcam. ODJIEKTPOHHAas
oubmmorexka. ®I'AY 'HUN UTT «Uudpopmuka», MunucrepcTBo 00Opa3oBaHus U
HayKH P®. IIprHaIe) KHOCTH CTOPOHHSIS. CBoOoHBIN JOCTYII.
http://window.edu.ru

8. Emunas xomnexuus Hudpossix OOpazoBarenbHbix PecypcoB. ®I'AY
['HUU UTT «udopmuka». [lpunannexHocts cropoHHss. CBOOOAHBINA JOCTYII.
http://school-collection.edu.ru

9. ®enepanbHblii LEHTP HHDOPMAIMOHHO-00PA30BATENIbHBIX PECYPCOB.
®denepanbHbli HEHTp HH(POPMAIMOHHO - 00pa3oBaTelbHBIX pecypcoB, OI'AY
['HUU UTT «udopmuka». [lpunannexHocts cropoHHss. CBOOOAHBINA JOCTYII.
http://fcior.edu.ru

JUIss TOArOTOBKM HAay4yHbIX padoT oO0ydaroliuecss MOTyT MCHOJb30BaTh
MOJTHOTEKCTOBYIO 0a3y naHHbix Web of Science. Pexxum noctyna: 37eKTpOHHBIH,
U3 BHYTpeHHEH cetn nHCcTUTyTa. Oduimansaeii caidt: webofknowledge.com

IIpodeccuonanbubie 6a3bl JAHHBIX, HH()OPMAIMOHHBbIE CIPABOYHbIE
cuctemMbl U pecypchl UHTepHeT ¢BOOOIHOTO J0OCTYyNA

10. https://docplan.ru — cBoGomHO pacmpocTpaHsemas MOJTHOTEKCTOBas Oasa
JTAHHBIX JOKYMEHTOB HAIIMOHAJIBLHOW CHCTEMbI CTaHAapTU3AIUH.

11. https://www.gost.ru/portal/gost//home/standarts - CBOOOJTHO
pacmpocTpaHsieMble TOJIHOTEKCTOBbIE 0a3bl JTaHHBIX HAIIMOHAJIBHBIX CTAaHJIApPTOB,
MEXTOCYAapCTBEHHBIX CTAaHIAPTOB, MEXKTYHAPOIHBIX cTaHAapTOB [SO.

12. https://www.gost.ru/portal/gost/ - cBoGoaHO pacmpocTpaHseMbie
MOJTHOTEKCTOBBIC 0a3bl JTAHHBIX HAITMOHATBHBIX CTaHAApPTOB,
MEKIOCYyJAPCTBEHHBIX  CTAHAApPTOB,  MEXKIYHAapOAHBIX  craHaaproB  ISO
pa3MemieHHbIX Ha caiite ®DemepambHOrO areHTCTBA MO  TEXHUYECKOMY
PETyJIUPOBAHUIO U METPOJIOTHH

13.  https://www.eos.ru/eos_delopr/ - cBobGomHO pacmpocTpaHsemast
uHGOpPMAIIMOHHAS CIpPAaBOYHAs CHCTEMa IO BOMpPOCaM OpraHu3aluu padoThl C
JIOKyMEHTaMH, aBTOMATU3AINN JIEIONPOU3BOICTBA, ANEKTPOHHOTO
JOKYMEHTO000pOTa, apXUBHOTO JIEeJA.

14. http://base.garant.ru - cnpaBouHast mpaBoBasi cucteMa «I apaHT.

15. https://www.gdm.ru/info/ - cBOOGOIHO pacnpoCTpaHsAEMbIi HWHTEPHET
pecypc, MPEICTABIISIOIIN MaTepUaJIb «'mnpaun Ynpasisromux
JlokymeHTaruen» - mpodecCHOHATBHOTO OOBEIUHEHUS CIEIUATUCTOB CIIYXKO
JIOKyMEHTAIMOHHOTO ~ oOecnieyeHust ympasinenus ([JJOY) npenmpusituéi u
yupexzaenuii Poccuu.

16. http://www.top-personal.ru/ - cBoOOHO pacHpoCTpaHsIeMbIii HHTEPHET
pecypc, TPEACTaBISIIONIMKA JOCTYNl K KypHaJIaM «YTpaBlIeHHE MEPCOHATIOMY,

17


http://carta.hgiik.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
https://docplan.ru/
https://www.gost.ru/portal/gost/home/standarts
https://www.gost.ru/portal/gost/
https://www.eos.ru/eos_delopr/
http://base.garant.ru/
https://www.gdm.ru/info/
http://www.top-personal.ru/

«Tpynooe mpaBo», «AIMMHUCTPAaTHBHOE MpaBo», «JleIonpon3BoaCTBOY,
«CekpeTrapckoe Jeo».

17. http://www.rusarchives.ru/ - mopran «ApxuBsl Poccum» comepkur
cBOOOIHO  pacrpocTpaHseMmble TIpodecCHOoHambHble  0a3pl  JAaHHBIX  JIJIS
CTEIIMATUCTOB B 00JIACTH apXUBHOTO Jea.

18. http://delo-up.ru - cBoGogHO pacmpocTpaHsemMas WHPOPMAIMOHHAS
cpaBo4Has 0aza, MPEACTABIAIONIAs JOCTyH K oO0pas3laM pa3Iu4HbIX BHJIOB
JOKYMEHTOB M QJITOPUTMYy JOKYMEHTHPOBAaHUS pa3JIMYHBIX YIPaBICHYECKUX
OTIepaLUU.

19. www.docdelo.ru - cBoOogHO pacmpocTpansieMas HHGOPMAaLHOHHAS
crpaBoyHas 0aza, NPEACTaBISIOMIAas JOCTyH K oO0pas3laMm pa3jIudHbIX BHJIOB
JOKYMEHTOB M QJITOPUTMYy JOKYMEHTHPOBAaHHS pa3JIMYHBIX YIPABICHUYECKUX
OTICpALUN.

20. https://www.rsuh.ru/vestnik/daizi/ - cBobomHO pacmpocTpaHsIeMBbIii
WHTEPHET pecypc, mpeacraBisiromuid  goctyn K Bectnuky PITY, cepusam
«lokymentanuctuka. JlokymeHntoBeneHnue. ApxuBoBeneHue», «upopmaruka.
3amura uHpopmanuu. Maremartukay, «J{OKyMEHTOBEIEHUE M ApXUBOBEICHUE.
Nudopmatuka. 3ammra napopmanuu 1 uHpopMamoHHast 0€30MaCHOCTbY.

21. http://elar.urfu.ru/handle/10995/10015 - cBoGOaHO pacmpoCTpaHIEMbIH
UHTEPHET pecypc, COAEpXkallMil Marepuaiabl [EePUOJUYECKOro  COOpHHKA
UCTOPUYECKOTO (haKkyibTeTa Y palbCKOTo (eiepanbHOr0 YHUBEPCUTETA.

9.3. IlepeyeHb NHPOPMALMOHHBIX TEXHOJIOTHH, HCIIOJIb3yeMbIX NPH
OCYyILIeCTBJIEHNH 00PAa30BaTeJIbHOIO0 NMPoLecca

Ilepeyens  MHPOPMALMOHHBIX  TEXHOJOIMH ¥  NPOrPAMMHOIO

odecreueHmst

JIns opraHu3anuMyd W NOPOBENCHUS NPAKTHKHA HCIIOJIB3YETCS CIIEIYIOLIEe

porpaMMHOE 00ecIieueHHeE:

— JIMIIEH3UOHHOE MPOIPUETAPHOE TPOTPAMMHOE 00ECIICUCHHUE:!

1. Microsoft Windows

2. Microsoft Office (B cocraB makera Bxomat: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B coctaB makera BXOJISAT:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJIHO pacrpocTpaHsIeMOe MPOrpaMMHOE oOecTicueHHE:

1. Habop oducHsix mporpamm Libre Office

2. ayauonpourpsiBatenb AIMP

3. BuaeonpowurpeiBatens Windows Media Classic

4. wnTepHeT-Opay3ep Chrome.
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st caMOCTOSITETbHOM TOJATOTOBKU CTYJACHTOB OTYETHBIX MaTE€PUANIOB IO
npakTuke Tpedyercs oOpamieHue K mporpaMMHOMy obOecrieuenuto Microsoft
Windows, Microsoft Office, B Tom yuciie s MOATOTOBKH MYJIbTUMEIHIHBIX
Npe3eHTAIMid M0 TeMaM ceMuHapoB B mporpamme PowerPoint. [lnst cozmaHwus
KOHEUHBIX HE PEIAKTUPYEMBIX BEPCUU JTOKYMEHTa PEKOMEHYETCSl UCMOJIb30BaTh
Acrobat X Pro, Bxomsmmii B coctaB makera Adobe Creative Suite 6 Master
Collection.

[Ipy BeIMOJIHEHUU 3aJaHUN MPAKTUKU OOydYaromyecss MMEIOT BO3MOXKHOCTD
WCIIOJIB30BaHUs MH(POPMAITMOHHO-CIIPaBOYHBIX cucteM «Kynbrypa» u «["apadTy,
Bcepoccuiickyro OTpacieBYIO CIIPABOYHYIO CHUCTEMY «udopmuoy,
pedepaTuBHBIX U OMOIMOMETPUYECKUX 0a3 JAaHHBIX PEICH3UPYEMOU JIUTEPaTypPhl
Web of Science u Scopus, B COOTBETCTBHH C 3aKJIFOUEHHBIMH JJOTOBOPaMH.

Ha Bcex KommblOTepaXx B MHCTUTYTE€ YCTAaHOBJICHO JIMIIEH3MOHHOE
aHTHBUpPYCHOE TmporpamMMmHoe obOecneuenne Kaspesky Endpoint  Security.
HeobOxoaumpiM yciioBueM HHMOOPMAITMOHHOM 0€30MaCHOCTH HMHCTUTYTa SIBIISICTCS
oOsi3aTeNibHasl MPOBEpPKa HAa HAJIMYKME BHPYCOB BHEIIHUX HOCHUTENICH Tepes Ux
ucroyb3oBanueM ¢ nomoirsio Kaspesky Endpoint Security.

[lepeuncnennoe mporpaMMHOE oOecrieueHre OOHOBIISIETCS M0 MEpe BhIXOJ1a
HOBBIX BEPCUU ITPOTPAMM B PAMKAX COOTBETCTBYIOIIUX JIMIIEH3UM U COTJIAIIEHUN.

10. MATEPUAJIBHO-TEXHUYECKAS BA3A

ba3bl npakTuku

VYyeOHast mnpakTuka (MO TMOJMYYEHHUIO TMEPBUYHBIX MPOQPECCHOHATBHBIX
YMEHUW W HaBBIKOB, B TOM 4YHCJIE MEPBUYHBIX YMEHUA W HABBIKOB HAYy4YHO-
HCCIIeIOBATEIIbCKOM IESTEILHOCTH) MOKET IIPOBOJIUTHCS Ha 0ase:

- CMPYKMYPHBIX NOOPA30ENeHUL YUpercOeHUll (Opeanu3ayuil, npeonpusimuti)
Hanvneco  Bocmoka — pasauunHoeo  muna U 6udda,  3AHUMAIOUWUXCA
0e10npouU3800CcmMeoM U (Un) apxXusHvIM XpaHeHuem 0OKYMeHmMO8

- CMPYKMYpPHbLX noopaszoenexuil XI'UK, oCyWecmenaiouux
OOKYMEHMAYUOHHOE CONPOBOMCOCHUE OeamMeNbHOCMU 8V3d.

JUIst U1l ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI  BBIOOp MecTa
MIPOXOKJICHUS TPAKTUKU JTOJDKCH YUUTBHIBATH COCTOSIHUE 3JI0POBBS U TPEOOBAHUS
JIOCTYITHOCTH.

MarepuajibHO-TexHHYecKasi §a3a, HeoOXoauMasi ISl NPOBeIEHUs
NPaKTHUKH

JIJ1st IpoBeIeHHs TPYIIIOBBIX M MHANBUAYATBHBIX KOHCYJIbTAIUN, TEKYIIETO
KOHTPOJII W TIPOMEKYTOYHOM arTecTallii B YYECOHOM IIPOIECCE aKTHBHO
UCIIOJIB3YIOTCS CIICAYIONINE CTICIIUaTbHBIC TIOMEIIECHUS:

- y4eOHBIE ayJAWTOPUH, OCHAIEHHBIC CHCIHUATU3UPOBAHHON MEOEbIo,
JIEMOHCTPAIIMOHHBIM ~ 000pyJIOBaHWEM (MYJIBTUMEIUUHBIA MPE3ECHTAITMOHHBIN
KOMITJIEKC B COCTaBe MPOEKTOpPAa, SKpaHa, AKTUBHOW aKyCTUYECKOW CHCTEMBI,
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MEePCOHATILHOTO KOMITbIOTEpA) M Yy4E€OHO-HArJISIHBIMU TOCOOUsSMU (B T.4. B
anekTpoHHOM Bue) (ayad. 309 (mabopatopust HHGOPMAITMOHHBIX TEXHOJIPOTHIA).

J171 caMOCTOSITENbHOM pabOThI CTYICHTOB MpPEHA3HAUYCHBI:

- aya. 105a, oOopymoBaHHass TEPCOHAIBHBIMH  KOMIBIOTEPAMU,
00eCneunBaOIUMU JOCTYN K 3JIEKTPOHHON HH(OpPMAIMOHHO-00pa30BaTeIbHON
cpene opraHuzanuu, K cetu «VHTepHeT», K SJIEKTPOHHBIM OHOIMOTEYHBIM
CHCTEMaM.

Bce xommproTepsl MHCTHTYTa 00BEAMHEHBI B JIOKATBHYIO CETh, C KaXIOTO
U3 HUX BO3MOXKEH BBIXOJ[ B TIOOANbHYIO ceTh MHTEepHET. MHCTUTYT HCIIONB3yeT
BBIJICTICHHBIA KaHal co ckopocThio 10 MO6/c. [lns cTyneHTOB uMeeTcs
BO3MOXKHOCTh BBIXOJIa B CETh VMHTEpHET ¢ MOOMIIBHBIX YCTPOHCTB TMOCPEICTBOM
cet WiFi, koTopast ycraHoBlieHa B yuTainbHOM 3aiie HcTUTyTA.

11. BOCIIMTATEJIbBHASA PABOTA

Bocriuranue ~— oOywaromuxcss ~ MpH  OCBOCHHMM  MMH  OCHOBHBIX
npodeccHoHaNbHBIX ~ 0Opa3oBaTelbHbIX  mporpamMm  (mamee —  OIIOII)
OCYIIECTBJISIETCS. HA OCHOBE paboueil MporpaMMbl BOCIIMTAHMS W KaJCHJIAPHOTO
IJIaHa BOCIIUTATENbHOM paboThl, BKiIouaeMmbix B OITOII.

Ilenp BocmuTaTEeNbHOM pabOTHI — CO3JaHUE YCIOBUM i1 aKTHUBHOMN
KUBHEJCATCIPHOCTH  OOyYaloImMXcsl, WX TIPaxIaHCKOTO  CaMOOIpEIeTIeHHUs,
po¢heCCUOHAIBHOTO CTaHOBJICHUS u VHIMBUTY AJIbBHO-JTMYHOCTHOM

caMopealiu3allid B  CO3UJATENIbHOM  NIEATEIBHOCTH IS yJIOBJICTBOPCHHS
NOTPeOHOCTEN B HPAaBCTBEHHOM, KyJIbTYPHOM, HHTEIUIEKTYaIbHOM, COIIMATEHOM U
po¢eCCUOHAIBHOM Pa3BUTHUH.

3ajmaun  BOCHUTATENbHOM  pabOThl:  pa3BUTHE  MHUPOBO33PEHUS U
aKTyalu3alus CHCTEMbl 0a30BBIX IEHHOCTEH IJIMYHOCTH, NPHOOIIEHHE K
OO0IIIEeYeIOBEYECKUM HOpPMaM MOpaJ, HAIMOHAIBHBIM YCTOSIM M aKaJeMUYECKUM
TpaJMIIMsAM; BOCIHUTAHUE YBAXKEHMUSI K 3aKOHY, HOpMaM KOJUIEKTHUBHOM KU3HU,
pa3BUTHE TPAKIAHCKOW ©  COIMAIBHOW  OTBETCTBEHHOCTH; BOCIHUTaHUE
MOJIOKHUTEIBHOTO OTHOIICHUS K Tpyny, (HOpMUPOBaHHE KYJIbTYpbl W DJTHUKH
npodeccuoHanpHOr0  00meHusi;  (GOpPMUPOBAHME  JIMYHOCTHBIX  KauyecTB,
HE0OX0MUMBIX 15 9D PeKTUBHON MpodhecCHOHATBHOM ASSTEIBHOCTH; BOCITUTAHUE
BHYTpPEHHEH NMOTPeOHOCTH JIUYHOCTU B 3J0POBOM 00pa3e >KM3HH, OTBETCTBEHHOI'O
OTHOIIIGHUSI K TPUPOJHOW U COIHMOKYJIBTYPHOM Cpele; TMOBBIIICHUE YPOBHS
KyJbTYpBbl 0€3011aCHOTO TTOBEICHHUS.

OcobGenHoctn u Tpaguiuun HWHCTUTYTa OOYCIOBIMBAIOT — CIICTYIOIINE
OCHOBHBIC HAIIPaBJICHUS BOCIIUTATEILHON pabOThI: MAaTPUOTHUECKOE, TPaXKIaHCKOE,
JyXOBHO-HPABCTBEHHOE,  KYJBTYPHO-TBOPUYECKOE,  HAyYHO-0Opa30BaTEIbHOE,
po¢eCCUOHAIBHO-TPYI0BOE, BOJIOHTEPCKOE (JI0OPOBOJIBUECKOE), IKOJIOTHYECKOE,
¢uznyeckoe. Bunpl gesTenbHOCTH 0OydYarOIIMXCsl B BOCHUTATEIBHOW CHUCTEME
o0pa30BaTeIbHON OpTaHW3aIlMU: TMPOCKTHAS JEATEIBHOCTh (KaK KOJUICKTUBHOE
TBOPYECKOE JIEJI0), BOJIOHTEPCKAsl NEATEIbHOCTh, y4e€OHO-HCCIIENOBATENbCKAS U
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HAy4HO-UCCIIEI0BATEIbCKASI NEATEIBHOCTD, JOCYTOBasl, TBOPYECKAs U COLUAIBHO-
KYJIbTYpHas JEATEIbHOCTD U JIP.

BocnutarenpHplli  MOTEHIIMAN Y4eOHO-HCCIEAOBATEIBCKOM U HAy4dHO-
MCCIICOBATENIbCKON  JIESITENBHOCTH  PEAIU3YETCA B IIPOLIECCE  PA3BUTHA
UCCJIEIOBATENFCKON KOMIIETEHTHOCTH 00YyUaloIuXcsl Ha MPOTSHKEHUH BCETO CPOKa
ux oOyuenuss B  MHctutyTte.  Pe3ynapTaThl  CTYJEHYECKOM  Hay4HO-
MCCJIEI0OBATENBCKONW JIEATEIbHOCTH MPOXOAAT anpo0anuio B paMKaxX HAyYHBIX U
HAYYHO-TIPAKTUUECKUX KOH(QEPEHLUH Pa3IUyHOrO YPOBHS, B T.4. KOH(PEPEHLUH,
OpraHU30BaHHBIX MTHCTUTYTOM.

ConmanbHO-KyJbTypHass M TBOpYECKas JIE€ATENbHOCTh OOyYarolmuxcs
peanu3yercs TpU OpraHM3alMM M IPOBEJECHUU 3HAUUMBIX COOBITMH U
MEpOIPUATHN IPaKJaHCKO-IIaTPUOTUYECKOH, HAy4HO-UCCIIEI0BATEIbCKOM,
COLIMOKYJIBTYPHOH U (DU3KYJIBTypHO-CIIOPTUBHOM  HampaBiI€HHOCTU. Buabl
TBOPYECKOM  JI€ATeNbHOCTH oOydaronmxcs B MHCTUTyTE:  My3BIKalIbHOE
TBOPYECTBO, XOpeorpauyeckoe TBOPUECTBO, T€ATPaJIbHOE TBOPYECTBO, HAYYHOE
TBOPYECTBO, MEIUANPOEKTHI U JP.

BonoHTtepckas AesITeNbHOCTh 00Y4YaOIMUXCsl — IIMPOKHUI KPYT HarpaBieHUN
CO3UAATENIbHON AESTENbHOCTH, BKIIIOUAIOMIMKM pa3inyHble (POPMBI rpak1aHCKOTO
yuactus. Ilo wHuMnmatuBe oOydYarOmMXCd W MPU KX AaKTUBHOM YYacTHH B
HNHCTUTYTE OCYIIECTBIIET CBOKO IEATEIbHOCTh JOOPOBOJIBYECKUN OTPAL «MbD».
Peanuzanuto Paboyeil nmporpaMMbl BOCIUTAaHUsI TOMOTaeT 00ecreunBaTh
B3aMMOJEICTBHE C PA3IUYHBIMU COLIMATIBHBIMU HHCTUTYTaMH, CyObEKTaMU
BocnuTanusa. Oco0oe 3HaueHue J1s1 BOCIIUTATENBHOIO IPOLecca UMEET
OpraHu3alysl MPaKTUYECKON AESITEIbHOCTH 00YYAIOIINUXCS C LIETIbI0 Pa3BUTHUS
po(heCcCHOHATIBHBIX KOMIIETEHUUHN B yCI0BUsIX MHCTUTYTa U IPOQUIIBHBIX
YUPEKICHUN U OpraHU3alUN.

12. OCOBEHHOCTH NMMPOXOXJIEHUSA ITIPAKTUKHU UHBAJIMIAMHU U
JIMHAMUA C OT'PAHUYEHHBIMHU BO3SMOXHOCTAMMU 3I0OPOBbA

[Ipu ompeneneHnn MeCT MPOXOXKICHUS TMPAKTUKU IS OOYYAIOIIUXCS C
OTPaHUYCHHBIMA BO3MOXXHOCTAMH 370pOBbs (Odaree — OB3) w WHBaIUIOB
YUYUTBHIBAIOTCS PEKOMEHIAIMHU, COJECPKAIIUECA B 3aKIIFOUEHUU TICUXO0JI0TO-MEINKO-
MeJarornueckoil KOMUCCUU, WM PEKOMEHAAIMN MEANKO-COUUAIBHONU SKCIIEPTU3BI,
colepiKallldecsi B HMHAUBUIYyAJIbHOM TMporpamMme peaduIuTallud WHBAIW/A,
OTHOCHUTEJIbHO PEKOMEHJOBAHHBIX YCIOBUM U BUOB TPY/Ia.

dopmbl TTPOBEAEHUS MPAKTUKU sl UHBATUAOB U Jull ¢ OB3 MoryT ObITh
YCTAHOBJIGHBI C Y4Y€TOM OCOOCHHOCTEH UX TMCUXO(PU3NUECKOTO pa3BUTHA,
WHJIMBUAYJIbHBIX BOBMOKHOCTEHM U COCTOSIHUS 3]I0POBBS.

B nmnpouecce mnpoxokJIeHWS TPAKTUKH U OCYILECTBJICHUS MPOILEAYP
TEKYIIEro KOHTPOJISl YCIEBAEMOCTH M MPOMEXKYTOUHOM aTTeCTallii WHBAJIUAOB U
mu; ¢ OB3 mpumenstoTcss aganThpoBaHHbIE (OPMBI OOY4YEHUS C YYETOM
WHIUBUTY AIbHBIX TICHXO(U3UOIOTUUECKUX OCOOEHHOCTEH.
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OOyuenue nuu ¢ OB3 u uHBaNIMIOB OpraHu3yercs KaKk COBMECTHO C
IpYrUMH OOYYarOUIMMHCS, TaK U MO0 WHAUBUAYyaJIbHOMY ydeOHOMY Iutany. [lms
CIaydl Pa3IUYHBIX (HOPM MPOMEKYTOYHOU aTTECTAIMH, a TaKXe JJIs MPOBEACHUs
UTOTOBOM KOH(EPEHIMU 0O MPAKTHKE B HHCTUTYTE CO3AaHbl HEOOXOAHMbIE
YCIOBHSl Il OKAa3aHWs TEXHUYECKOM TOMOIIM MWHBAIMAAM M JIMLAM C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10pPOBbs (IIPHU HEOOXOJUMOCTH MOXKET OBIThH
JOMYILIEHO MPUCYTCTBUE B ayJAMTOPUU ACCHCTEHTOB, COINPOBOXKJIAIOIIMX JIULL,
c00aKH-TIOBOJIBIPS U T.11.).

OOyuaromuecss u3 yucina uHBanuAoB u jui ¢ OB3, npu HeobXxoauMoCTH,
MOTYT OBIThb OO€CIEUYEHBbl JJIEKTPOHHBIMU W TME€YaTHBIMU 00pa30BaTEIbHBIMU
pecypcaMu C YYETOM HUX HWHIUMBHUIYalbHBIX MoTpeOHOcTed. s peanuzanuu
JIOCTYIIHOM cpenbl TpU HEOOXOJIMMOCTH B YYEOHOM IMpOIECCE MOTYT ObITh
3aJIeCTBOBAHbl JIOKYMEHT-Kamepa JJi YBEJIMYEHUS TEKCTOBBIX ()parMeHTOB M
U300paKeHU (U1l UL C HApYIICHUSMU 3pEHUs1) U MEPEHOCHAash MHAYKIMOHHAS
cuctema s ciadocinpimamux «ctok» A2 ¢co BCTpOCHHBIM ILIEEPOM — 3BYKOBBIM
UH(OPMATOPOM.

OBC  «YHuBepcuterckas  OMONMOTEKa  OHJAWH»  MPEJOCTABISIET
oOyuatommumcsi ¢ OB3 (mo 3peHuro) psja BO3MOXKHOCTEH [ OOeCreueHUs
s dexTrBHOCTH mporiecca oOyuenus. [Ipu ureHum macmTad cTpaHUIbl caiiTa
MO>XHO YBEJIIMYUTh C TMOMOIMIbIO CIELHAIBHOIO 3HAaYKa HAa TJABHOM CTpaHUIE.
MoOXHO UCHOJIB30BaTh IOJHOIKPAHHBIM PpPEXUM OTOOpaKEHUS KHUTH WIH
BKJIFOYWTh O3BYYMBAHHME HEIOCPEICTBEHHO C CalTa IIPU IOMOIUM IIPOrpamm
’KpaHHOTO Joctyna (Hampumep, Jaws , «Balabolka»). CkaunBaembie (hparMeHTHI B
¢opmare pdf, wumeromme BHICOKOE KAayeCTBO, MOIYT  HCHOJIb30BaThCs
TU(IONPOrpaMMaMy  JUIsl TOJIOCOBOIO  O3BYYMBAHHUSI TEKCTOB, MOTYT OBITh
3arpy’KeHbl B TH(QIIOIUIEEPH], a TaKKe€ CKOMUPOBaHbI Ha JIF000E YCTPOWCTBO ISt
KOM(OPTHOTO YTEHUS.

CepBuc ObC «lluTaTHUK» MOMOraeT IOJb30BATENIO W3BJIEYb IUTATy M
aBTOMATHYECKH (POPMUPYET KOPPEKTHYIO OUOIMOrpapuyecKyro CChUIKY, YTO
OCOOEHHO AKTYaJIbHO JJIS JIML C OTPAHUYECHHBIMHA BO3MOKHOCTSIMHU U OOJIEryaer
MPOLIECC HAMKMCAHUSI KypCOBOM WJIM BBIITYCKHOM KBAIM(PUKALMOHHON paObOTHI.

Jlist moAroToBKM K 3aHATHAM oOywaromuecs ¢ OB3 (o 3peHuto) Moryr
UCIIOJB30BaTh MoOWibHOE mpuiokenne ObC «Jlanb», npemHasHayeHHOE IS
O3BYYMBAHUSl TEKCTAa KHUTH. PexuM pocTyna: >SJIEKTPOHHBIA, NPHIIOKECHHE
CKauyuBaeTCsa 00y4arolumMcs CaMOCTOATENBLHO ¢ caiTa e.lanbook.ru, HeoOxoaumoe
ycinoBue: ObITh 3apeructpupoBanHbiM B OBC «Jlanby. Mcnonbs3zyercs cBOOOIHO
pacnpocTpansiemas mporpamma sKpanHoro nocryna Nvda.

[TogpobHee 00 opraHu3anu JOCTYITHOW CpPEIbl CM. COOTBETCTBYIOIIHIA
paszies1 OCHOBHOM npodeccuoHanbHON 00pa30BaTeIbHON TPOrPaMMBI.

22



ITPUJIOXKEHMUE 1

®opma rpaguka NpaKTHKH

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanbHOE rocy1apCTBEHHOE OIOIKETHOE 00pa30BaTEIbHOE YUPEIKIECHNUE BBICIIETO

00pa3zoBaHUs
«XABAPOBCKUU I'OCYJIAPCTBEHHbBIN MHCTUTYT KYJIbTYPbI»
(XTUK)
I'PA®UK ITPAKTHUKN HA 20 -20 YYEBHBIN 'O
HamnpaBneHnue moaAroToBKU/CrIeIMAIbHOCTb:
(KOZ[ 1 HAUMCHOBAHHUC
HaHpaBHCHI/Iﬁ HO}II‘OTOBKI/I/CHCL{I/I&HLHOCTH)
[Tpoduns/criennanu3amnms:
Ne Bun (tum) ®opma | Homep | Ilepuox | Kondepenn ®.1.0. IIPUMEYaH
n/ MPaKTUKH oOy4eHHU | TPyNI | NPaKTHKU | UA (3alUTa | PYKOBOAMTE ne
n | (ykazvlieaemc ' Bl u OTYETa [0 | JISl IPAKTUKH
5.8 CMpocom KOJIMYECTB | IIPAKTHUKE) M3 YHcia
coomeemcmae 0 HEeJICIb IIIC
uu ¢ yueonvim Kadeapsl
NJIaHOM)
OTBeTCTBEHHBIN 3a MPAKTUKY 10 Kadeape:
MOINCH ¢.m.0
«COI'JTACOBAHO»
3aBenytorias kadeapoii:
MOINNCH ¢.u.0.
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INPUJIOKEHHUE 2

®opMma padouero rpapuka nNpoBeAeHUs NPAKTUKHU

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanbHOE rocy1apCTBEHHOE OIOIKETHOE 00pa30BaTEIbHOE YUPEIKIECHNUE BBICIIETO
00pa3zoBaHUs
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPhI»
(XT'HUK)
@DaxyJIbTET UCKYCCTB U COLUOKYJIBTYPHOH N€ATEIbHOCTH

PABOUYMI TPA®UK (TIJTAH)

NMpoBEACHUS MPaKTUKH
(BuA, TUN MPAKTUKH)

(@.HU.0. obyuaiowe20csi NOIHOCHBIO)
I'pynna
Harmpasnenue nmoAroToBky (HapaBiIeHHOCTD)/ CIIEIHATIBHOCTD (CIISIIUATN3aIINs):

(Ko ¥ HAaMEHOBAaHUE)

No Haumenosanue Bun pabor Cpok dopma
n/n | ortana (mepuojaa) POXOKICHUS OTYETHOCTHU
MPaKTHKH sTana (mepuoja)
NPaKTUKH
1. Opranmsannonnsiii | 1. Onpexnenenue 6a3bl
JTam: U3yueHue MIPOXOKICHHUS MPAKTUKH;
HOPMaTUBHOI'O 2. [IpoBenenue
obecrieyeHus YCTaHOBOYHOM
MPAKTUKH. KOH(EpEHINH JIs

pa3bsicHEeHUs 1ieNel, 3a1ay,
COJIEpKaHUs U TIOPSIKa
MIPOXOKICHHS IPAKTUKH, a
TaK)Ke TOJTOTOBKU
OTUYETHOU JJOKYMEHTAITU!
0 MPAKTHUKE;

3. O0s3aTeNbHBIN
WHCTPYKTaX 10 OXpaHe
TpyJa, HHCTPYKTAX TI0
TEeXHHKE 0€30MacHOCTH,
MoKapHOU 0€30MaCHOCTH;
4. O3HaKOMIIEHHUE C
MIpaBWJIAMHA BHYTPEHHETO
pacropsiika Ha 0aze
MIPOXOXKJICHHUS IMPAKTHKH,
5. Ilonyyenue u
COTJIaCOBaHUE
WHIUBUAYATBHOTO 33aJaHUS
10 TIPOXOKICHUO
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MIPAKTUKY;
6. [Tonnyuenue
JOKYMEHTAIUH TI0
MPaKTHUKE (JIHEBHUK
MIPAKTUKH, HAPABJICHHUE HA
MIPAKTHKY).
2. OCHOBHOI TaIr:
BBIIIOJTHEHHUE
MIPOrpaMMBbI
MIPAKTHUKH.
3. 3aKII0YUTEIIbHBII 1. CocTaBiieHue oTdera 1o
JTaIl: MOATOTOBKA U | MPAKTHKE.
IIpe/ICTaBICHHE 2. 3amura oTyeTa 1o
OTYETHOM MPaKTUKE HA UTOTOBOM
JOKYMEHTAIIUH M0 | KOH(EPEHITUH.
MIPaKTHKE.

Mecto IMPOXOKACHHUA IIPAKTUKHU

Cpok IpoX0XkKIE€HUS IPAKTUKU: C € » 20 r.1mo «

PykoBonurens npaktuku ot MHCTHTYTA

C pabouum rpagukoM (TUTaHOM) O3HAKOMIICH:

OOyuaromuiics

« » 20 T.
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INPUJIOKEHHUE 3

d)opMa HHAUBUAYAJIBHOIO0 3a/IaHUSI HA TIPAKTHKHU

MunucTepcTBO KyJIbTyphl Poccuiickoit denepanun
denepanbHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEKICHUE BHICIIIETO
00pazoBaHUs
«XABAPOBCKUI 'OCYJAPCTBEHHBINM MTHCTUTYT KYJIbTYPbI»
(XTUK)
@DaKyIbTET UCKYCCTB U COIMOKYJIBTYPHOH EATeIbHOCTH
Kadenpa

WHINBUIYAJBHOE 3AJAHUE
HA MPAKTUKY

(BHLI, TUTI TIPAKTHKH)

(@.HU.0. obyuaiowe20csi NOIHOCHBIO)
I'pynna
Mecto IMPOXOKIACHHUA IIPAKTUKHA

Cpok NpoX0XkKIE€HUS IPAKTUKU: C € » 20 r.mo«__ » 20
Llenb NpoX0KAeHUs IPAKTUKU:

38.,[[21‘11/[ IMPAKTHUKU:

COI[ep)KaHI/IC IMPAKTHUKH, BOIIPOCHI, TOAJICIKAIINEC NU3YUCHUIO:

[Tnanupyemble pe3yabTaThl MPAKTUKH:

PykoBonurens npaktuku ot MHCTHTYTA

noonuck Oy/80}

PykoBoauTens NpakTUKKU OT OpraHU3aluu

noonucey D.U.0.
(ecnu oOyuaowuics RPOXOOUM RPAKMUKY MOJbKO 8 CHMPYKMYPHOM HOOPA30e/eHul UHCMUmyma mo Cmasumcs
nOONUCL PYKOBOOUMEIsl RPAKMUKU OM UHCIUMYMA, d OM OPeaHU3ayuu yoaisiemcs)

C HHIWBHUIYAJIbHBIM 3aJaHUEM O3HAKOMJICH!

OO0yuaromumiics

noonuce DN.0.

« » 20 T.
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ITPUJIOXKEHUE 4

®opMa IPOTOK0.J1a YCTAHOBOYHOH KOH(epeHIMHU

MunucrepcTBo KynbTypsl Poccuniickoit denepanuu
(benepanbHOE rocy1apCTBEHHOE OIOIKETHOE 00pa30BaTEIbHOE YUPEIKIECHNUE BBICIIETO
00pazoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MHCTUTYT KYJIbTYPhI»
(XT'HUK)
@DaxyJIbTEeT UCKYCCTB U COLUOKYJIBTYPHOH N€ATEIbHOCTH

Kadenpa

IMPOTOKO.JI
YCTAHOBOYHOHN KOH®EPEHIIUN
OT « » 20 T.
0 TIPAKTUKE

(610 (mun) npaxmuxu)
00y4JaroIIUXCsl TPYIIIIBI (dpopma oOyueHus ),
HAIPABJICHUS TIOJITOTOBKHU/CIIECITUATBHOCTH

(Ko 1 HAMMEHOBAHUE)
poduIIb/CreIuaATN3 AU
[MPUCYTCTBOBAIJIU: (@.U.0O. npucymcmayrowux)

CJIYIIAJIM: Bompoc O CpOKax M COJACPKAHUU MPAKTHKH, MECTE MPAKTHKU U 00pa3oBaTeIbLHON
nporpamme, 3ajadax MPaKTUKH, KOMIETEHIUAX, KOTOpble (POPMUPYIOTCS B paMKax NPaKTHUKH,
nporpaMMe TpPaKTHKH, HWHIUBUIYaTbHBIX 33/JaHUSX, KOTOPBIC ONPEACICHBI 32 KaXKIbIM
00yyaromuMcs Ha NepuoJl MPOXOXKACHUS PAKTUKH, 00 OTYETHOM JOKYMEHTALMH 110 PaKTHKE.
BBICTVYIIWJIN:

®.N.0. (pykosooumena (pykoeooumenei) npakmuxu) C BOIPOCOM O TpOrpaMme
NPaKTUKH, 3a/1a4ax, IMOCTABJICHHBIX B paMKaxX MPEICTOSIIEH TNpaKkTHKH, WHpopMamued o
HOpsi/IKE BEJCHUsI JOKYMEHTALMH 110 PAKTUKE M CPOKAX MPEAOCTABICHHUS OTUETOB U JHEBHUKOB,
0 (hopMe MPOMEKYTOUHOM aTTECTALIMH T10 TIPAKTHKE U T.1I.).

@®.M.0. (OTBETCTBEHHOTrO 3a MPAKTUKY IO Kadeape) ¢ BompocoM 00 OOIUX IMpaBHIIax
MPOXOXKJICHHS MPAKTHKH, ¢ HHCTPYKTAKEM 110 03HAKOMJICHHIO 110 TEXHUKE OE30MacHOCTH, YTO
HNOJATBEPXKIACTCS JIMUYHBIMU TOJAMUCSAMH B COOTBETCTBYIOLIEM >KypHaue — JUIsl MPOXOISIIUX
NPaKTUKY B MPOGUIEHONW OpPTaHU3AINH, a TAK)KEe 0 HEOOXOIUMOCTH MPOXO0XKICHUS UHBIX BHJIOB
MHCTPYKTaXel I BceX 00yJaroIuxcs, HalpaBJIeHHbIX Ha MPAKTHKY.

3aBemyromuit kadenpoit

HOJIHCH ¢.n.0.
PykoBoauTens npakTUKH

MOINNCH ¢d.m.0.
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ITPUJIOXKXEHME 5

(I)opMa oTYETa PYKOBOAUTEIA IIPAKTHKHA OT I/IHCTI/ITyTa 0 pe3yibTarax
NMPaKTUKH

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanabHOE rocy1apcTBEHHOE OIOIKETHOE 00Pa30BATEIIBHOE YUPEKACHUE BBICILIETO
00pazoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPhI»
(XTHUK)
@DaxyJIbTET UCKYCCTB U COLUOKYJIBTYPHOH NEATEIbHOCTH

Kadenpa

OTYET O IPAKTUKE
3220  -20  yueOHbIH rox
(6ud (mun) npaxmuxu)
HanpasiieHue noaroToBKy /CeUaIbHOCTD

(Ko 1 HAMMEHOBaHUE)

dopma oOydeHus:
(ounas, 3a04yHas)

3aBenyromuii kadenpoit

IMOIITUCH ¢.1.0.
OTBETCTBEHHEIN
3a MPaKTHUKY 10 Kadenpe
IOIITUCH ¢.m.0.
XabapoBcK,
20 T.
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1. JUist mpoXOKAEHHsSI TMPAKTUKU MPUKA30M PEKTOpa HalpaBiIeHO:
YEJIOBEK.

2. [IpakTKy HE NpOLUIH YEJI0BEK, % ot oOmero uucna
oOyyaronuxcs Mo HapaBJICHUIO MOATOTOBKH/CIEIIHATEHOCTH.

[IprunHeIL:

3. [Iponum NpakTUKy B HEYCTAHOBJIEHHBIE CPOKU YEJI0BEK.

[TpuuuHbI:

4. KomndecTBO EHCTBYIOIIHUX JOTOBOPOB IO MPAKTHKE YIS OOYYaIOUTUXCS
HaIpaBJICHUS TTOATOTOBKH (TIPO( Ik )/CrIeMAIBHOCTH (CTICIIHATN3ALINH ):

B20  -20  ydeOHOM romay: , U3 HUX
- TOJITOCPOYHBIX ,
- 3aKJIFOYEHHBIX 33 OTYETHBIN MEPUO/I;
HoBbie m0oroBOphI 3aKkitoueHbl ¢ NPOGUIBHBIMU OpraHU3alUsMU (10JHOe
HAUMEHOBAHUe OP2AHU3AYULL):

5. PykoBoaurensamu npaktuk ot MHCTHTYTA:

- cocTaBlieH pabounii rpaduk (IJ1aH) MPOBEJCHUS TPAKTUKH;

- pa3paboTaHbl MHIUBUIYaJbHbIC 3a/laHUs JUIsl OOY4aroOlIUXCs, BBIIOJHSEMBIEC B
NEPUOJ TPAKTUKH;

- YYacTBOBAJIM B pacIpeleieHUH O0ydaroumxcs no padboyuM MecTaMm M BUIaM
paboT B OpraHu3aluy;

- OCYIUECTBJISUIM KOHTPOJIb 32 COOJIIOJEHUEM CpPOKOB MPOBEACHUS MPAKTUKU U
COOTBETCTBHEM €€ cojepKaHus TpedoBaHusM, ycranoBiaeHHbIM OIIOIT BO;

- OKa3bIBAJIM METOJUYECKYIO TIOMOINb OOYYalOUIMMCSI TPU BBIOJHEHUH HMH
WHANBUIYAIbHBIX 3aJlaHui, a Takke Ipu cOOpe MaTepuasioB K BBIMYCKHOMN
KBaJTM(DUKAIIMOHHOW paboTe B X0/1€ MPEIUIIIIOMHON IPAKTHKH;

- OIECHUBAIM PE3YJIbTAaThl MPOXOXKICHHS MPAKTUKH OOYYarOIIMMHCS (OT3BIBBI-
XapaKTePUCTHKH O Pe3yIbTaTaxX MPOX0KACHUS IPAKTHKH).

6. PykoBoguTensiMu NpakTUK OT MPOQUIBHBIX OpraHU3aLIMA:

- COIJIacOBaHbl MHAMBHIYyaJbHbIC 3aJlaHUs, COJAEpPKAHME U IIJIAaHUPyEMbIe
pe3yJIbTaThl MPAKTUKY;

- COCTaBJIEH COBMECTHBIHN paboumii rpaduk (11aH) NpoBeIeHUS IPAKTUKHY;

- TpeloCTaBIIEHbI paboure MecTa 00yUYaroUuMCs;

- obecrieueHbl 0O€30MacHBIE YCIOBHS MPOXOXKIEHUS NPAKTHUKU OOydarolumcs,
OTBEYAIOIIHe MPaBUIaM U TpeOOBAHUSIM OXpaHbl TPY/a;

- TPOBEACH HHCTPYKTX OOYYAIOIIMXCS TIO O3HAKOMIICHHIO C TPEeOOBAHHSIMHU
OXpaHbl TpyJda, TEXHUKH OE30MacHOCTH, IMOXapHOH O€30MacHOCTH, a TaKXKe
NpaBWJIaMHd BHYTPEHHETO TPYIOBOTO PACHOPSAAKA, YTO OTPAKEHO B THEBHUKAX
MPAKTUKHU 00yUYaIOIIUXCS.
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7. BollonHeHHE 00y4YaroIUMHKCS MPOrPaMMbl TPAKTHUKHU:

[IporpamMma mpakTuku paszpaboTaHa B COOTBETCTBUH C TpeOOBaHUSMU
OIIOII BO.

OOyuaromuecsi MOMHOCTBHIO (HE MOJHOCTBHIO) BBIMOJHWIM O0BbEM 3aJaHUi,
NPELYyCMOTPEHHBI MTpOorpaMMaMu MPaKTUK (eciu He NOAHOCMbIO, MO YKA3amb
npuyuny). KommeTeHImu, 3aKkpelUieHHbIE 3a TMpPaKTUKaMH  HaIlpaBJICHUSA
MOATOTOBKHU (mpoduis)/criennaIbHOCTH (cnenpanu3anuun)

c(opMHUPOBAHbI B paMKax 3a/a4 U 3aJaHuii, BKIIOUEHHBIX B IIPOrPaMMbI IIPAKTHK,
YTO IOATBEPIKIAETCA OT3BIBOM PYKOBOJWUTEIS IPAKTHKH OT NIPOQUILHOMN
OpraHM3alMi W  OT3bIBOM-XApaKTEPUCTHKOW PYKOBOAMTEIS IPAKTUKA  OT
HNucTtutyTa.

JlyqmumMu  OTYeTaMH 10 MPAKTHKE MPH3HAHBI OTYETHI O00YYaIOIIMXCS
(nepewucaumy):

6. ®opmbl NPOMEKYTOUHOW aTrTecTallMi (COIVIACHO YYEOHBIM IIJJaHAM) II0

IIPaKTUKE HaIpaBJIeHUS OJITOTOBKHU (mpo¢uito)/crennanbHOCTH
(cerimanu3anum):
- 3a4€ET;
- 3a4eT C OLICHKOM;
- DK3aMEH.
Wrtoru npomexyTodHoi arrectanuu o0ydarommxces B 20 - 20 y4eOHOM ToJTy
MOKAa3JIM CIEAYIOIINE PE3YJIbTAThl MPOMEKYTOUYHON aTTECTAIIUNU:
Ne BCETO TIPOIILTH HE OIICHKa Cpenauii 6amn
rpynmbl | oOydaromuxcs | MPakTUKY | JOMYIIEHO | 3ayeT | He3a4yeT | OTI. | XOp. | YAOBI | HEyA. | YCIEBaeMOCTH
B TpyIIIe (aem.) K 3aIIuTe
(uen.) oTyera 1o

MPAKTUKE
(gern.)

7. B paznene oTuera yKa3bIBarOTCS 3aMEUaHUSI U TIPEJIOKEHUSI OTBETCTBEHHOTO TI0
MPAKTUKE 1O COBEPIICHCTBOBAHUIO OPTraHU3AIlMU TPAKTUK OO0YydYaroIuXxcs,
npoOJeMbl, BO3HHKIIINE TPU TMPOXOXKICHUH TMPAKTUKU OOYyYArONIUMHUCS U
PYKOBOJICTBE TIPAKTUKOW M Jpyras WH(pOpMAIMs IO BOIMPOCY HA yCMOTPEHUE
Kadeapsl.
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ITPUJIOXKEHUE 6
®opMa THIIOBOI0 J0roBOPa 00 OPraHU3alMU NPAKTHKHU

JOT'OBOP Ne
00 opraHM3anuy NPaAaKTHKH 00y4al0NXCs
Xa0apoBCKOro rocy1apcTBEHHOr0 HHCTUTYTA KYJIbTYPbl

r. XadapoBck 20 rona

@enepalibHOE TOCYJapCTBEHHOE OIOJKETHOE O0pa30BATEIbHOE YUPEKJIEHUE BBICIIETO
oOpa3zoBanusi «XabapOBCKHI TOCYZapCTBEHHBIH WHCTHTYT KYyJIbTYpb», HMEHyeMoe [aiee
«AucTtutyT», B June pektopa CkopunHoBa Cepres HecrepoBuua, JeiCTBYIONIEIO Ha
OCHOBaHUU YcraBa c OJTHOM CTOPOHBI, u
MMEHyeMOoe Janee «Opranuzanus», B e

)

(OKHOCTD, MHULUAJIBI, (haMILIIHS)

JIEHCTBYIOIIETO HA OCHOBAHUH C IPYroil CTOPOHBI, B COOTBETCTBUU C
[TonoxkxeHneM O TpakTHKE  OOYYalOMIMXCS, OCBAaWBAIOIIMX OCHOBHBIE MpodecCHOHATIbHBIC
oOpa3oBaTenbHbIe IPOrpaMMBbI Beiciiero oopaszoBanus (Y1B. [Ipukazom MunoOpHayku Poccun
or 27.11.2015 Ne 1383 «O06 ytBepxknaenuu IlomoxkeHus o mpakTUKe OOydarOIIUXCS,
OCBAMBAIOIIMX OCHOBHBIE MpodeccrnoHabHbIE 00pa30oBaTelbHBIC IPOrPAMMBI  BBICIIETO
oOpazoBanus» (3apeructpupoBano B Muntocte Poccun 18.12.2015 Ne 40168)) 3akmoumiu
HACTOSIIINI JIOTOBOP O HIKECIEAYIOIIEM:

1. IIpeamer norosopa
Opranu3anus npakTuku odyvaronuxcs Mucruryra.

2. O05A3aHHOCTH CTOPOH

2.1. UHCTHUTYT o6s3yercs:

2.1.1. Exeromno no 31 nekaOpsi mpenoctaBnsaTh OpraHn3anuy KaldeHJapHBIA Tpaduk
MIPOXOKJIEHUS MTPAKTUKK 00ydaronuxcsi MHCTHTYTa Ha CIICAYIOIIHIA TO/I.

2.1.2. IlpenocraBiare OpraHuzaluy CIMCOK OOYYaroOIIUXCs, HAIIPABISIEeMbIX Ha NPAaKTHKY, HE
MO3JIHee, YeM 3a 2 HeAeH A0 ee Havyaua.

2.1.3. Hampagnsate B OpraHuzaniio oOydaromuxcs JJs MPOXOXKICHUS MPAKTHKA B CPOKH U B
KOJINYECTBE, yKa3aHHbIE B KaJleHJapHOM rpaduke.

2.1.4. U3Bemare Opranuszannio 00 U3MEHEHHH CPOKOB MIPAKTUKU HE MEHEE YeM 3a JIBE HEAEIH 10
ee Havaua.

2.1.5. Ha3HauyaTtp B KadecTBE PYyKOBOJIUTENEH NPAKTUKH IpenojaBaTesieil COOTBETCTBYIOIINX
kadenp.

2.1.6. Obecneuuth OOy4YaIOIIMXCSI HEOOXOAMMOM JOKYMEHTalued (IIporpaMMoi NpPaKTHKH,
MyTEBKOW Ha MPaKTHUKY).

2.1.7. KoHTponmupoBaTh NPOXOKACHHWE MPAKTUKKA OOYyHaIONUMUCS, TPUHUMATh OIepaTHBHBIC
MEpHI B CiIydae HapyleHWH o0ydyaromuMucsa TPYAOBOW TUCIMIUIMHBI M TIPaBUJI BHYTPEHHETO TPYIOBOTO
pacmopsiaka.

2.1.8. IlpuHrMaTh y4acthe B paccielnoBaHWd Komuccueld OpraHm3aliid HECYACTHBIX CIIydacB,
OpoHCHIEOIINX ¢ OOy4aloUMMHCA B TEPHOA MPAKTHKH, B COOTBETCTBUM C JICHCTBYIOIIUM
3aKOHOAATENBCTBOM.

2.1.9. Oxa3piBaTh METOJUUYECKYIO TIOMOIIh OOYYAIOIIUMCS W PYKOBOJUTENSM MPAKTUKA OT
Opranuzanuu
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2.1.10. OpraHn3oBaTh MPOXOXKIACHUE METUITHHCKOTO OCMOTpa O0yYAOIIUXCS TIEPel OTIPABKOM
Ha TIPaKTUKY (110 TpeOoBanuto OpraHu3ain).

2.2. OPTAHU3AIIUA ob6si3yercst:

2.2.1. IlpuHUMaTh Ha TPAKTHKYy OOYYAIOIIMXCS B COOTBETCTBHU C COTJIACOBAaHHBIM HA TOJ
KaJIeHIapHBIM Tpa(uKOM IPOXOXKICHHS MPAKTUKH oOydaromuxcs MacTuTyTa B Oprann3amnmn.

2.2.2. TIlpuem oOyyarommxcsi CBepX KaJCHOApHOTO TpaduKa OCYIIECTBISATh IO IHCHMY
HHcTuTyTa pH HATMYWH TaKOH BO3MOXKHOCTH Yy OpraHu3anuu.

2.2.3. Ha3znauyatp KBadH(HUIIMPOBAHHBIX CIEIIHAIMCTOB ISl PYKOBOJCTBA IMPOU3BOJCTBEHHOM
MPaKTUKOH 00YYarOIIIXCsl.

2.2.4. Co3mate HEOOXOAWMBbIE TPOM3BOACTBEHHBIC YCIOBUS ISl BBIMOJHEHUS HPOTPaMMBbI
npakTHkd. He momyckaTs 00ydJaronuxcs-lpakTHKAaHTOB K padoTaM, HEe IPEeIyCMOTPEHHBIM IPOrpaMMOi
NPaKTHKY ¥ He UMEIOIIUM OTHOIICHHUS K CHEIUATIBbHOCTH 00YJatOIIUXCSl.

2.2.5. OO0ecmeunTs MpoBeeHHEe 00sI3aTENbHBIX HHCTPYKTAXKEH ¢ 0(OPMIICHHEM yCTaHOBJICHHON
JOKyMEHTAIIHH.

2.2.6. Obecnieunts O0Oy4JarOMUMCS YCIOBHUS 0e30macHO paboThl Ha KaKIOM pabodeM MecTe.
PaccrienoBath 1 yUUTHIBaTh HECUACTHBIE CITydYaH, MPOMCLICIINE C O0YYalOIIMMUCS B IIEPHOJ MIPAKTHKH,
¢ 00s13aTeNbHBIM U CBOEBPEMEHHBIM H3BellleHHeM MHCTHTYTA.

3. 3ak/I04UTeIbHBbIE MOJI0KEHU S

3.1. 3a HeWcCHoJHEHHE WM HEHAIJIekKAllee HUCIONTHECHUE CBOUX 00A3aTENBCTB MO HACTOSIIEMY
JIOTOBOPY CTOPOHBI HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOAATEIBCTBOM PD,

3.2. CTOpOHBI HMMEIOT MPABO BHOCUTh WM3MCHCHHS W JIOTOJIHCHUS B YCIIOBUS HACTOSIIErO
JloroBopa, koTopbie O(GOPMIISIOTCS B MUCBMEHHON (OpME M CUUTAIOTCS JICHCTBUTEIBHBIMH TOCIE
MOJIITUCAHUSI UX YITOJTHOMOYCHHBIMH MPEICTABUTENAMHI 00CUX CTOPOH.

3.3. JloroBop BCTymaeT B CWIy C MOMEHTa IIOANMHMCAHUS €T0 YIOJIHOMOYCHHBIMU
NPEJICTABUTEISIMA 00CUX CTOPOH U JICHCTBYET MATH JIET. ECIM K OKOHYAHUIO CPOKa JISHCTBUS JJOrOBOpa
HU omHa u3 CTOpOH He 3agBUT 00 ero mnpekpamieHuH, J[oroBop cUHMTAeTCs 3aKIIOYCHHBIM Ha
HEOIPEIEIECHHBIA CPOK.

3.4. JloroBop cocTaBiieH B ABYX dK3EMILISPax, IO OJHOMY JJIsl KaXKI0W U3 CTOPOH.

4. IOpuauyeckue ajgpeca CTOPOH:
HHCTUTYT OPTAHU3ALUSA

XabapoBckuii

rOCyJIapCTBEHHBIN HHCTUTYT KyJIbTYPBI
XTHUK, 680045, r. XabapoBck

yi1. KpacHopeueHckas, 1. 112
WHH/KITIIT 2723003494/272301001
OI'PH 1022701195440 OKIIO 02175761
T./pakc (4212) 56-33-75

E-mail: rector@hgiik.ru

Pexrop

/C.H.Ckopunos/ / /
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INPUJIOXKEHUE 7

dopMa npeacTaBIeHus 3aBeayoiero kageapoii B YMY By3a o
pacnpenejJieHMU 00y4aIIMUXCH N0 0a3aM MPAKTHK

rocyJIapCcTBEHHOE OI0/PKETHOE 00pazoBaTeIbHOE YUPEKICHHE BhICIIET0 00pa3oBaHus
«XABAPOBCKUI I'OCYJAPCTBEHHBIM MTHCTUTYT KYJIbTYPBI»
(XTUK)
@DaxynbTeT UCKYCCTB U COLIMOKYJIBTYPHOH eATeIbHOCTH

Hauvanbauky YMY
XI'MK
NPEACTABJIEHUE
05.09.2019
Ha ocHoBanuu xanenmapaoro ydeonoro rpaduka Ha 20 - 20 y4eOHBbIi To Kadempa
(Haumenosanue Kageopul)
MPOCUT B MEPUOJT C «__ » 20 I. 10« » 20 . HaPaBUTb IS
MPOXOXKICHHUS  TPAKTUKH (6u0  (mun)
NPAKMUKU CO2IACHO YYeOHOMY MNlIaHy) ¢ 00beMe 3.€., HEJIEIb,
00y4aromuxcs TPYNIIbL, dbopMbl  00ydeHHs,  HampaBlICHUS
MOITOTOBKH/CIICIUATFHOCTH
npodus MOATOTOBKH/CTICIMATH3AIUS
Ne ®.1.0. MecTo npOoxX0KIeHUs IPAKTUKU PykoBonurenun
n/n IIPAKTUKU
Ilonnoe naumenosanue D.U.0., oonxcnocmon

nPoPUILHOU OpeaHU3ayUY UIU
CMPYKMYPHO20 NOOPA30eIeHUs.
Hncmumyma 6 ciyuae
NPOXoHCcOeHUs NPAKMUKU HA €20
baze. @akxmuueckuil aopec
op2anuayuu

3aBemyromuit kadenpoit

MOJIIUCH ¢.u.0.
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ITPUJIOXKXEHUME 8

(I)opMa AHEBHHUHKA NMPAKTHKH

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanabHOE rocy1apcTBEHHOE OIOIKETHOE 00Pa30BATEIIbHOE YUPEKACHUE BBICILIETO
00pa3zoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI UHCTUTYT KYJIbTYPBI»
(XT'HUK)
@DaxyJIbTEeT UCKYCCTB U COLUOKYJIBTYPHOH NEATEIbHOCTH
Kadenpa

Hanpasnenue noarotoBku (mpo¢uiib)/crennanbHOCTh (CrIeuaTu3aIis):

JHEBHUK ITPAKTUKHA

(VKaszvieaemcsi U0 (mun) npaKmuki,)

(D.1.0. obyuarowezocs)
I'pynna

Mecto MMPOXOKACHUA IMPAKTUKU

CpOoK MPOXOKACHUS MTPAKTUKU: C € » 20 r.mo« _ » 20 T
PykoBonurens npaktuku ot MHcTHTYTA:!

(D.U.0., donxcrocmu)

1. Caenenusi, MOATBEPKIAIONTNE TTPOBEICHUE HHCTPYKTaXKa 00yJaroerocs mno MecTy
MPOXOKICHUS ITPAKTUKHU
Ne [JaTa npoxoxxaeHus Bun unctpykraxa HOIITUCH d.1.0.
I/IHCprKTa)Ka* 06yqafomeroc;1, crienyaiucra,
npomeamero IpOBOAMBLICTO
HMHCTPYKTaX HHCTPYKTaxX
1. MHCTPYKTaX MO OXpaHe Tpyaa
2. MHCTPYKTaX MO TEXHUKE
0€e30IaCHOCTH
3. MHCTPYKTaX I10 MOXKapHOI
0€e30IacCHOCTH
4. IIpaBUJIa BHYTPEHHETO
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| | pacnopsiaka jmst | |

2. CaeneHus 0 IPEIOCTABICHUU paboUyero Mecta 00y4aromemMycst
OO6yuaromemycs (®@.1.0.) mnpenocrtaBiecHO
pabouee MecTo, obecneunBaroiee HauOOIBINYIO 3((HEKTUBHOCTh MPOXOXKIACHUS MPAKTHKH B
COOTBETCTBUH C IPOTPAMMO# MMPAKTHKK U WHIUBUIYAILHBIM 33J]aHUEM Ha IPAKTUKY .
B mepuox mnpoxokaeHHs NPaKTHKH OOeCIeYeHbl Oe30MacHbIC YCIOBUSI IPOXOXKICHUS
NPaKTUKH, OTBEYAIOIINE CAHUTAPHBIM ITPABUJIAM U TPEOOBAHHEM OXPaHBI TPY/a.
* IPOBOJUTCS B MEPBBIN ICHb TPAKTUKH

3. Conepxanue 1 00bEM BBIIIOTHEHHOW 00y4YaroMMest pabOThl B IEPUO/T IIPOXOKICHUS

MPaKTHKH
Yucyao, MecsiIn, rox Kparkoe conepkanue BbINOJIHEHHOM OT3bBIB ¥ IOANINCH
padoThI PYKOBOIUTEIS OT 0a3bl
NMPAKTUKH
PaboTHI BBIOITHEHBI , COJepaHue

(B YCTaHOBJIEHHBIE CPOKH, C HE3HAYUTEJIbHBIM OTCTYIIJIEHHEM OT CPOKOB, CDOKU HE CO6]I}OZ[€HLI)
IMMPpaKTUKU WHAWBUAYAJIbHOMY 3a/IaHUIO.
(cooTBeTCTBYET, HE B IIOJIHOH Mepe COOTBETCTBYET, HE COOTBETCTBYET)

PykoBonuTens mpakTUKH
OT OpraHu3anuu (CTpYKTypHOro nojpasaenenust ucruryra)

noonucey D.U0.

« » 20 T

35



ITPUJIOXKXEHUE 9

(I)opMa oTyceTa oﬁyqammero Mo pesyjabTaTaM NMPaKTUKHU

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanabHOE rocy1apcTBEHHOE OIOIKETHOE 00Pa30BATEIIbHOE YUPEKACHUE BBICILIETO
00pa3zoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPBI»
(XT'HUK)
@DaxyJIbTEeT UCKYCCTB U COLUOKYJIBTYPHOH NEATEIbHOCTH

Kadenpa

OT14er 0 NPOXOKIACHUU
(6u0 (mun) npakmuxu)
®.1.0.
oOyuaroluiics  Kypca _ Tpymnmsl
10 HaIIPABJICHUIO MOJATOTOBKHU /CIIEUATIBHOCTH

(Ko 1 HAMMEHOBaHUE)

YPOBCHBL BBICIICTO 06p330BaHI/I}I
(bakanaBpuar, ClieMAIUTET, MarkuCTpaTypa, aClupaHTypa, aCCUCTEHTypa-CTaKHUPOBKa)

Mecto IMPOXOXKACHUSA ITPAKTUKH!

(mosiHOEe HaMMEHOBaHUE, (PAKTUUECKHIH aJipec OpraHU3aliH)

[Ieprox npoOX0KAE€HUS TPAKTUKU:
CopeprxaHue 1 00beM BBITIOJIHEHHON paOOThI:

[Ipunoxenue:

OT4eT MOArOTOBJIEH

HOJIHCH ¢.1.0. oOyuaromerocs
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HNPUJIOKEHHUE 10

(I)opMa MMPOTOKOJIA HTOTrOBOM KOHq)epeHIII/Il/I M0 MPAKTHUKE

MunucrepcTBo KynbTypsl Poccuniickoit denepanuu
(benepanabHOE rocy1apCTBEHHOE OFO/IKETHOE 00Pa30BATEIBHOE YUPEKACHUE BBICILIETO
00pazoBaHus
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MHCTUTYT KYJIbTYPhI»
(XT'HUK)
@DaxyJIbTEeT UCKYCCTB U COLUOKYJIBTYPHOH N€ATEIbHOCTH

Kadenpa

IMPOTOKO.JI
HUTOIrOBOM KOH®EPEHIINN
OT « » 20 T.
IO 3aIIUTE OTYETOB MO MPAKTHKE

(610 (mun) npaxmuxu)
00y4JaroIIUXCsl TPYIIIIBI (popma oOyueHus ),
HAIPABJICHUS TIOJITOTOBKHU/CIIECITUATBHOCTH

(Ko 1 HAMMEHOBAHUE)
po¢uIIb/CreIuaAT3 AN
[MPUCYTCTOBAIJIU: (@.U.O. npucymcmeyrousux)

CIIYILIAJIA:
- OTYETHI O0YYAIOLIUXCS O Pe3yJbTaTax MPAKTUKU (IMCbMEHHbIE OTYETHI, JHEBHUKU IPAKTUKH,
OT3BIBBI PYKOBOAMTENEH MPAKTHKH OT MPO(GUIBHONH OpraHM3aliH, OT3bIBBI-XapaKTEPUCTHKH
PYKOBOJUTENEH MPAKTUKK K MIPOTOKOITY MPHIIATatoOTCs ).
- pykoBoauTeNs (ei) MpakTUKHU ¢ 00IIel OLIEHKOW O MPaKTUKE 00yJaroIIuXcsl.
BBICTYIINJIA: (®.1.O. obyuarommxcs, myOIUYHO 3alUINABIIMX 0TYeThl 0 npaktuke; O.1.0.
pykoBoauTens (ei) MPaKTHKU C OLEHKOW KaXJIO0ro M3 00ydYarolMXcsi, MHEHHE 3aBEIYIOIIEro
Kadeapoil UM MPUCYTCTBYIOIIMX Ha KOH(EPEHIMH JIPYTUX 4JIeHOB Kadeapbl O COCTOsBLICHCA
3alUTEe OTYETOB MO MPAKTHKE).

Jlanee B mpoToKoie KOHPEepeHINN GUKCUPYIOTCS CIEAYIOLINE MOJTOKEHUS:
- o011ast OllEHKa COJIep’KaHusl BBIIIOJIHEHHBIX 3a/laHUN U MOCTaBJIEHHBIX 3a7ad, CTaTUCTHKA IO
UTOTaM TPaKTHKH, HHGpopManus 00 NpOPHIBHBIX OpraHu3alMsIX, BCTYNHUBIIUX OazaMu
MPAKTHKU;
- KOMIIETEHLIMH, 3aKpEIUICHHbIE 3a NMPaKTHUKOW, U OLIEHKAa YpPOBHS MX CPOPMHPOBAHHOCTH Ha
JTare MNpoX0oKJICHUS MPAKTHUKH;
- COCTOSIHHE M KayeCTBO OTYETHOW JOKyMEHTalMM (OT4eTa W JHEBHUKA) OOyYaIOIIMXCS IO
MPAKTHKE;
- npoOyieMbl, 3aMeYaHusi M TPEAJIOKEHHUS, O3BYUYCHHbIE PYKOBOAMTEISIMU IPAKTHUKH,
3aBelyIOIIMMH Kadeapoil, 00ydaromuMucs;
- 0011Me BBIBOJIBI 110 MPOBEACHHUIO MPAKTUKU M MPEATIOKEHHUS [0 OpraHu3alii U MpOBEIECHUIO
MPAKTUKH B JaJbHEUIIIEM;
- Jpyrue TpeayioKeHHs Ha YCMOTpeHHe Kadeapbl M C Y4YeToM creuu(uKd HarpaBiIeHUsS
MOJArOTOBKH/CTIENaIbHOCTH.
3aK/II04nTeNbHAS YACTh POTOKOJIA:
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[To nToram MpakTUKH, 3aIIUTHI OTYETOB, OT3BIBOB, MOJIyYEHHBIX OT PYKOBOJIUTEICH, U
MPY HAJIMYWW CAAHHON OTYETHOH TOKyMEHTAlUU (OTYETOB U THEBHUKOB MPAKTUKHN)
00yJaroIuecs MoIy4aroT CISAYIONIYIO OLEHKY (KOMOpas HOCUMCSL 8 6€00OMOCHIb).
1. ®.N.O.— «oueHka» (8 coomeemcmasuu ¢ opmou NPOMeAHCYMoUHOU ammecmayuu no
VueOHoM)y Niamy).

2.
3.
3aBemyromuii kadeapoit
IOIITUCH ¢.m.o0.
PykoBoauTens npakTUKu
TOJTITHCH ¢.m.0.
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ITPUJIOXKEHME 11

dopMa COBMECTHOIO rpaguka (IiaHa) npoBeAeHus NPAKTUKH

MunucrepcTBo KynbTypsl Poccniickoit denepanuu
(benepanbHOE rocy1apCTBEHHOE OIOIKETHOE 00Pa30BATEIILHOE YUPEKACHUE BBICILIETO
00pa3zoBaHUs
«XABAPOBCKUI I'OCYJIAPCTBEHHBI MUHCTUTYT KYJIbTYPhI»
(XT'HUK)
@DaxyJIbTET UCKYCCTB U COLUOKYJIBTYPHOH N€ATEIbHOCTH

COBMECTHBI PABOYUI I'PA®UK (TLJTAH)
NpoBeIeHUs NPAKTHKHU

(BuA, TUN MPAKTUKH)

(@.HU.0. obyuaiowe20csi NOIHOCHBIO)

I'pynna
Hamnpasnenue moaAroToBky (HanpaBiICHHOCTb)/ CIIEIIHAIBHOCTD (CISIIHaTN3aIns):

(K0 ¥ HAaMEHOBaHUE)

Ne Haumenosanue Cpoxku dopma OTUETHOCTH OtmeTka
/11 sTana (mepuojaa) | BBIIOJHEHUS PYKOBOJHMTEINS OT
MPaKTHKU OpraHu3aluu o
BBITIOJIHCHUH
1. IIpenocrasnenne WNunuBuayanpHOE 3ajaHUE HA
pabouero mecra npaktuky. [IpoBenenue
JUTSL TIPOXOJKICHUS MHCTPYKTaXKa 10 OXpaHe Tpya,
MPaKTUKH. 0 TeXHHUKe 0€30MacHOCTH, IO
Odopmaenue M0’KapHOW O€30MacHOCTH,
JIOKYMEHTOB 110 03HAaKOMJICHHUE C TTpaBUIaMHU
MIPOXOXKICHUIO BHYTPEHHETO pactopsiika JIHs,
MPaKTUKH. 4T0 (PUKCUpYETCS B THEBHUKE
PaKTUKH.
2. Brimosninenue Mepornpustus no coopy
WHIUBUTy JIBHOTO MaTepuaia, 3aroJIHeHHe
3a/IaHMS TIPAKTUKU JTHEBHMKA ITPAKTUKH.
3. ATtTtecranus XapakTepucTuka ot
UTOTOB MPAKTUKHU NPEANPUSITHSL.
4. IToaroroBka OT4Y€T MO MpaKTHKeE.
oT4€Ta 1o
MIPaKTHUKE.
5. 3amuTa oTuéTa Mo [IpoTokoi urorosoit
MPaKTUKE Ha KoH(pepeHuu. BenoMocTs.
HUTOTrOBOM
KOH(EpeHIIHH.

Mecto MMPOXOKACHUA IMPAKTUKH
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Cpok IpOoX0XkKIAE€HUS NIPAKTUKU: C € » 20 r.mo« _ »

20

PykoBonurens npaktuku ot MHCTHTYTA

noonucs Q.1.0.
PykoBonuTenb MPakTUKK OT OpraHU3aluN

noonucs Q.1.0.
C coBMecTHBIM pabounM rpadukoM (TUTaHOM) 03HAKOMJIICH:
OO0yuaromuiicst

noonucs Q.1.0.
« » 20 T.
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