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BusupoBanue PIIII nJist ucno/iHeHUs B 04epeTHOM Y4eOHOM roay

Pabouas nporpamMma nepecMoTpeHa, 00CyxkIeHa U o100peHa 1
ucrionHeHNs B 2025-2026 yueGHOM roy Ha 3aceJaHu! Kadeaphl

GI/IGJII/IOTe‘lHO-HH(I)OpMalII/lOHHOﬁ AEATEJIbHOCTH, JOKYMEHTOBCACHUA U aPXUBOBECACHUA

[IpoTtokon ot 2025r. Ne
3ag. kadpenpoit Kauanosa Enena IOpreBHa

Buzupoanue PIIII 1iis ucnosiHeHus B 04epeTHOM y4eOHOM roay

PaGoyas mporpamMma nepecMoTpeHa, 00CyxkaeHa 1 0100peHa s
ucnonHeHus B 2026-2027 yyeGHOM roy Ha 3aceaHuM Kadeapsl

O0MOIMOTeYHO-UH(POPMALIMOHHOIH 1eSITeIbHOCTH, TOKYMEHTOBE/IEHUS U aPXUBOBeIeHUSI

IIpoTtokon ot 2026r. Ne
3aB. kadenpoii Kaganosa Enena IOpreBHa

BuszupoBanue PIIII nJist ucno/iHeHUs B 04epeTHOM Y4eOHOM roay

Pabouas nporpamma nepecMoTpeHa, 00Cyxk/IeHa U o100peHa s
ucrionHeHus B 2027-2028 yueGHOM roy Ha 3aceJaHu! Ka(eaphl

GI/IGJII/IOTe‘lHO-HH(I)OpMalII/lOHHOﬁ AEATEJIbHOCTH, JOKYMEHTOBCACHUA U aPXUBOBECACHUA

[IpoTokon ot 2027r. Ne
3ag. kadpenpoit Kauanora Enena IOpreBHa

Buzupoanue PIIII 15 ucnosiHeHus B 04epeaTHOM y4eOHOM roay

PaGoyas mporpamMma nepecMoTpeHa, 00CyxkaeHa 1 0100peHa s
ucnonnenus B 2028-2029 yyeGHOM rony Ha 3aceaHuM Kadeapsl

0M0IMOTeYHO-UH(POPMALIMOHHOIH 1esITeIbHOCTH, TOKYMEHTOBE/IEHUS U aPXUBOBeIeHUSI

IIpoTtokon ot 2028 r. Ne
3aB. kadenpoii Kaganosa Enena IOpreBHa




1. IEJIX ITIPAKTUKH

3aKkpenyieHHe W PacIIUpeHHe TEOPETHUCCKUX W NPAKTHUECKUX 3HAHWH B 0OJACTH JOKYMEHTOBEICHUS M apXMBOBEICHUS,
(opMupOBaHUE HABBIKOB IMPHMEHEHUS TUX 3HAHUM NPH pelIeHHH KOHKPETHBIX HAayYHBIX M MPOU3BOJCTBEHHBIX 3a/lay, CBS3aHHBIX C
BBITIOJTHEHUEM BBIITYCKHOH KBATH()UKAIMOHHON PabOTHI.

33,2[3‘11/1 HpOI/I3BOZ[CTBCHHOﬁ IPaKTUKU:

- yriyOlieHHWe TEeOpPEeTHYECKHX 3HAaHUH M 3aKpeIUIeHHe IPaKTHYeCKHX YMEHHH B 00JacTH JOKyMEHTAMOHHOTO
obecIieueHns YIPaBIICHHS B X0O/I¢ CaMOCTOSTEIBHOHN PO eCCHOHATBHON AESTEIEHOCTH;

- cOop M 0000IIeHHEe MaTepraia JIIsl BEITYCKHON KBaTH(UKAIMOHHOW PadOThI;

- yrayOlleHHe TEeOpeTHYECKMX 3HAHWM U 3aKpeIlUIeHHe NPaKTUYeCKUX YMEHUH MpOBEACHHUS JOKYMEHTOBEIUECKHX
HCCIICIOBAHMIA;

- 3aKpeIUIeHHe B XOJC BBINONHEHHS 3aaHUi TPAKTHKA HOPMATHBHBIX TPEOOBaHWH K OPraHW3alWH JOKYMCHTAI[HOHHOTO
COIPOBOXKACHHS ACATEITBHOCTH OpraHU3anny (TP IIPHATHS, YIPESKICHHSA);

- ¢QopmupoBaHHe y O0OyYalOMMXCS CIOCOOHOCTH OCYIIECTBIATH KOMIUICKCHYIO OIIGHKY OpTaHHM3alMH pabOTHI C
JOKyMEHTaMH B YCJIOBUSX KOHKPETHOTO YUpexIeHUs (IPEeIIPUSITHS, OPraHU3alnH ), SBJISIOMIErocs 6a30i MPaKTUKH.

2. OIUCAHUE ITPAKTHKH

Bupg npakrukm:
[IpousBoacTBeHHAas
®opMma npoBeeHUs] IPAKTUKH:
JTUCKPETHO
Tun npakTuKM:
[IpousBoacTBeHHAs MpaKTHKA (IPEIAUIIOMHAS )
Cnoco6(b1) mpoBeeHUs] IPAKTUKH:
CTalOHapHAas
®opma(bl) OTYETHOCTH 10 NPAKTUKE:

- PaGoumii rpaduk (maanH)

- CoBMecCTHBIN pabounii rpaduk

- [IpoToxoin ycTaHOBOYHOH KOH(EPEHITUH

- I'paduk npaxTuku

- OT4YeT 0 MPOXOXKACHUU MPAKTUKH

- OT3BIB-XapaKkTepPUCTHKA PYKOBOANUTEIS OT 0a3bl MPAKTHKH
- UnnuBuayanpbHOE 3a1aHue

- JIHEBHUK MTPAKTUKU

- [IpoToKOJT UTOTOBOM KOH(pEPEHIIHN

3. MECTO ITPAKTUKH B CTPYKTYPE OBPA30OBATEJILHOM ITPOT'PAMMBI

[Mux (pasnmen) OIT: Bb2.0

2.1 | TpeGoBaHus k npeABapPUTEIbHOMN OATOTOBKE 00y4aI0IIerocs:

2.1.1 HOKyMeHTaLlI/IOHHOC obecrieyeHHe TOCyaAapCTBCHHOI'O U HErOCyJapCTBCHHOI'O YIIPAaBJICHUA

2.1.2 | KondunenmmansHoe 1e10npon3BOACTBO

2.1.3 | Kagposoe nenonpon3BoCTBO U apXUBBI JJOKYMEHTOB 110 JINYHOMY COCTaBY

2.1.4 | DneKTpOHHBIN JOKYMEHTOOOOPOT OpraHu3aliu

2.1.5 OGecneyeHne KOMIUIEKTOBAHMUS , y4€Ta, COXpAaHHOCTHU U UCTIOJIb30BaHUS apXUBHBIX JOKYMCHTOB

2.1.6 | Opraamu3anus ¥ TeXHOJIOTHS JOKYMEHTAI[IOHHOTO 00ECTIEIEeHNs yIIPaBICHUS

2.1.7 | ApxuBoBenenue

2.1.8 | 'ocynapcTBeHHbIE, MyHULIMIIAIBHbBIE U BEIOMCTBECHHbIE apXUBBI

2.1.9 | Undopmanmonnsie TexHonoruu B JJOY u apxuBHOM Jerne

2.1.10 | Hay4Ho-cripaBO4HBIi anmapar apXuBHOTO (GoHIa

2.1.11 | DneKTpOHHbIE apXUBBI

2.1.12 | Opranu3zanus CeKpeTapcKoro 00CITyKUBAHHS

2.1.13 | PazpaboTka TOKanbHBIX HOPMATUBHBIX akToB 110 JJOY 1 apXuBHOMY A€y

2.1.14 | Cranpapruzanus JJOY u apxuBHOrO gena




2.1.15 | DkcrepTH3a JOKYMEHTAIIMOHHOTO 00eCTIeYeHHs YIIPABICHNUS OpTraHu3ain

2.1.16 | UudopmMauroHHO-aHATUTHYECKAs! JESITETbHOCT

2.1.17 | UudopmarmorHas 6e30nmacHOCTh U 3amuTa HH(GOpMaum

2.1.18 | HdoxymeHToBeneHue

2.1.19 | OcHOBBI Hay4YHBIX HCCIIEIOBAHUH

OCHOBBI IIPaBOBBIX 3HaHUi B 00J1acTH JAOKYMCHTOBCACHUA U apXUBOBCACHUSA (a,Z[MI/IHI/ICTpaTI/IBHOC, I/IH(l)OpMaI_II/IOHHOC,

2.1.20
ApXUBHOE, TPDKIAHCKOE)

Jucuuniauabl (MOIY/I4) U PAKTHKH, JJI51 KOTOPBHIX 0CBOEHUE TAHHOMH TUCHUILINHBI (MOIYJI5) HEOOXOAHUMO KaK

22 npealecTByomee:

2.2.1| IoxaroToBka k ciade U cada rocyapCTBEHHOTO dK3aMeHa

2.2.2 | TTonroroBka k mporeype 3ayThl U 3allATa BEITYCKHOH KBATH()HUKAIIMOHHOH paboThI

4. KOMIIETEHIIMHN OBYYAIOIIEI'OCSA, ®OPMUPYEMBIE B PE3YJIBTATE ITPOXOXKJIEHUA IPAKTUKH

OIIK-3: Cnioco0eH NpUMEHATH TeOpeTHYeCKHe 3HAHUA /1JIsl pelieHNsl OCTABJIEHHBIX 327124 B 00J1aCTH JOKYMEHTOBEICHUS U

ale/lBOBe}IeHl/lﬂ;
3HaTh:

- TCOPECTUYCCKUC OCHOBBI JOKYMCHTOBCACHHSA 1 apXUBOBCIACHUSA
- OCHOBEI HOKyMeHTaHHOHHOfI ACATCIIBHOCTH U apXHUBHOI'O A€JIa.

YMmerTh:

- OIpEACIATH COBPEMEHHBIC HpO6JIeMI)I HAYKU U ITPAKTUKA B obracT JOKYMEHTOBEICHUA U apXUBOBECICHUA,
- OOpeaciATh HpO(i)eCCI/IOHa.HI)HI)Ie 3aJ1a4Y4 B obmactu JOKYMEHTOBEACHUA U apXUBOBECICHUA,
- UCIIOJIb30BaTb MEXAHU3MbI PCIICHUSA IMMOCTAaBJICHHBIX 3a/1a4 B o0JracT JOKYMCEHTOBECACHUA U apXHUBOBECICHUS.

Baanern:

- BJIaACTh HaBbIKaMU IIPUMCHCHUA TECOPETHICCKUX 3HAHUU JJIs peUICHHU 3a1a4 B obacT JOKYMCHTOBCACHUA U
APXUBOBECICHUA.

OIIK-5: CnocobeH caMOCTOAITEJIbHO PAa00TaTh ¢ Pa3IMYHBIMH HCTOYHUKAMH HH(OPMALIMU U IPUMEHATH OCHOBbBI
HH(OPMAIMOHHO-aHAIMTHYECKOI 1eITeJTbHOCTH NPH pPelleHHH MPo)ecCHOHAIBHBIX 3a1a4.

3HaTh:

- cucteMy npodeccuoHaTbHON HH(popManuy;

- BUJBI U TUITBI HCTOYHUKOB PO eCcCHOHATFHOI nH(pOopMaIvy;

- OCHOBHI HH()OPMAIIMOHHOH NeATeTFHOCTH IS PeNIeHHs Ipo(eCCHOHATEHBIX 3aa4, CIOCOOHI TPpeoOpa3oBaHUs
npodeccrnoHaTEHON HH(OPMAITHH.

YMmeTh:

- BBIBIIATH HCTOYHHUKHU NMPOQECCHOHATFHON HH(OopManny;

- UCIIONIB30BaTh Pa3HbIe BUBI U THIIBI HCTOYHUKOB HH(GOPMAIIH AT PelleHHs MPodecCHOHATBHBIX 3a71ay;

- OOBEKTHBHO OLIEHUBATh HH(OPMALHUIO, TOTYUCHHYIO U3 PA3IMYHBIX HCTOYHHKOB HH(OPMALIUH;

- IPUMEHATH METOIBI HHPOPMAITMOHHO-aHATUTHIECKOH eI TeIbHOCTH TP PENISHIH PO eCCHOHATRHBIX 3a1ad.

Baanerb:

- HaBBIKaMH pabOTHI C PA3IMIHBIMHA HCTOYHUKaMH HH(OpMaIny;
- HaBBIKaMU IIPpeo0pa3oBaHKs HH(POPMALUH IPU PELICHNH TPO(HECCHOHATBHBIX 3a1a4.

IK-1: Biagenue 3akoHoaaTeIbHON M1 HOPMATHBHO-MeTOANYeCKOii 62301 MHGOPMALOHHO-T0KYMEHTAIIMOHHOTO
o0ecneyeHusl ynpaBJeHUs] U ADXUBHOIO /€13, CIIOCOOHOCTBI0 OPMEHTHPOBATLCS B IPABOBOIi 0a3e cMeKHBIX 00sacTei

3HaTh:

- OCHOBBI IIPABOBEICHUS;
- 3dKOHOATCJIbHBIC U HOpMaTHBHO—HpaBOBBIe AKTBbI POCCHﬁCKOﬁ (Dez[epaum/l B cq)epe )IOKyMeHTaJ_II/IOHHOFO O6€CHG‘ICHI/I$[
YIpaBJICHHS, ApXUBHOTO €A U CMEKHBIX 00IacTeH;

- HOPMaTUBHO-METOMYECKHE JOKYMEHTHI U HAlMOHATbHBIE CTaHIAPThI B cepe TOKYMEHTALMOHHOTO 00ECTICYEeHUS
YIpaBICHHUS, apXUBHOTO JieJla U CMEKHBIX 00JIaCTeH.

YMmerTh:

- OPUEHTHUPOBATLCS B HOPMATHBHO-TIPABOBOM U METOJMUYCSCKON 0a3e¢ B CMEKHBIX C JOKYMEHTAITMOHHBIM 00eCIeueHUEM
YIpaBIeHUS ¥ apXUBHOTO Jieia 00JIacTsIX;

- aHAIM3MPOBATh HOPMATUBHO-TIPABOBYIO 0a3y B COOTBETCTBHH C 3a[a4aMH JOKYMEHTAIIMOHHOTO 00eCcrieueHHs yIPaBIeHUs 1
apXUBHOTO Jela.

Baanern:

- HaBBIKAMH TTOMCKa, aHATU3a, TOJIKOBAHHS U TIPUMEHEHHS ITPaBOBBIX HOPM B chepe TOKYMEHTAIHOHHOTO 00eCeueHHUs

YHpaBJICHUA U apXHUBHOT'O JI€J1a;
- HaBbIKaM¥ IIPUMEHCHNS HOPMATUBHO-TIPABOBBIX dKTOB U METOANYCCKUX JOKYMCHTOB JJId pEHICHUA 3a1a41 HpO(l)eCCHOHaJ'ILHOfI



JETATbHOCTH B c(epe JOKYMEHTAI[HOHHOTO 00eCTIedeH s YIIPaBICHUS U apXUBHOTO Aena.

IIK-2: Cnioco6en pa3padaTbiBaTh H BHEAPATH JIOKAJIbHbIE HOPMATHBHBIE AKTHI 1 HOPMATHBHO-METOUYECKHE TOKYMEHTBI
10 BEICHUIO PIH(l)OpMal_[PIOHHO-}IOKyMeHTa]_lI(IOHHOFO odecreyeHus YOpaBJdeHUA U APXUBHOI'0 JAeJj1a

3HaTh:

- 3aKOHOJIaTeIIbHBIC U HOPMATUBHO-TIPaBOBbIE aKThl PD B cdepe 10KyMEHTAIMOHHOTO 00ECTIeUeHNs YIIPaBJICHUS U apXHUBHOTO
nelia;
- METOIMYECKHUE JTOKYMEHTbI U HAllMOHAIBHBIC CTaHAAPTHI B chepe JOKYMEHTAMOHHOTO 00eCIIeYeH s YIIPaBIeHUS 1
ApXHMBHOTO JIeNa;
- pactipeesieHre QYHKIUI U BOIPOCOB JCATEIBHOCTH MEXIY CTPYKTYPHBIMH MOAPA3ISICHUSIMH OpraHH3ally;
- COCTaB JIOK&IbHBIX HOPMATHUBHBIX aKTOB OpTraHH3allnH;
- paBHJIa COCTaBJICHUS U 0hOPMIICHHMS JIOKATBHBIX HOPMATHUBHBIX aKTOB, PEryJIMPYIOLINX MOPSI0K PabOThI C JOKYMEHTaMH B
OpraHu3alyy;
- METO/IbI PerJIaMEHTALMH JIeJI0POU3BOICTBEHHBIX IIPOIIECCOB;
- TpeOOBaHUS OXPaHBI TPYAA.
Ymern:

- aHATTM3UPOBATh JIOKATHHBIE HOPMATUBHBIC aKTHI 110 HHPOPMAIIHOHHO-T0KYMEHTAMOHHOMY 00€CIIeUeHHIO YIIPaBICHUS,;
- aKTyQITU3UPOBATh JIOKATbHBIC HOPMATUBHBIC aKThl OPTaHU3ALMHU 10 JOKYMEHTAIHOHHOMY 00ECIIEYEeHHUIO e¢ YIPaBICHHUS;
- HpI/IMeHﬂTB METOAbI peFJ‘IaMeHTaHI/II/I }IGHOHPOI/ISBOI[CTBGHHBIX HpOHCCCOB;
- BECTHU KOHCyJII)TaHI/IOHHyIO ACATCIBbHOCTH I10 BOHpOCﬁM pa60T1>1 C yl'[paBJ'IeH‘leCKI/IMI/I ,Z[OKyMeHTaMI/I.

Baanerb:

- MOJTOTOBKOH IPOEKTOB JIOKAIFHBIX HOPMATHBHBIX aKTOB OPTAHU3AINH, PETYIUPYIONIUX MOPSIIOK PabOTHI C JOKyMEHTAaMH B
OpraHu3alyy;

- HaBBIKAMH OKAa3aHMSI METOANYECKON MOAJCPIKKHA M MTOMOIIY PAOOTHUKAM OPTraHHU3alliK 110 BOIPOCAaM JIOKYMEHTAIIHOHHOTO
obecrieueHns yIpaBIIeHHsI OpraHu3alield U paboTe ¢ TOKyMEHTaMHU.

IIK-3: Cnoco0eH ucnoJib30BaTh npaBuJjia Opranm3aluu BCeX 3TaloB paﬁon C JIOKYMEHTaAaMH Pa3HbIX JOKYMEHTAIMOHHBIX
CHCTEM, B TOM YHUCJ/I€ APXUBHBIMH TOKYMCHTAMH

3HaTh:
- 3aKOHO/IaTeNIbHBIE U HOPMAaTHBHO-TIPaBoBbIe akThl PO B o6sacTi paboThl ¢ JOKyMEHTalel 1 nHpopMalue, apxuBHOTO Jena;
- paBuiIa paboThI C JOKYMEHTaMH OpTraHH3allNH, YCTAHOBJICHHBIC €€ JIOKATbHEIMI HOPMATUBHBIMH aKTaMH;
- TEXHOJIOTHYECKHUE HTAITBI pA0OTHI C Pa3TMIHBIMHU KaTeTOPHAMH JJOKYMEHTOB OpTaHHU3aIlNH;
- IOPSIIOK M COZIePIKaHME MPOIEAYP TEXHOIOTHIECKHIX JTAoB PabOTHI ¢ PAa3IHYHBIMU KaTeTOPUSIMU IOKyMEHTOB OPTaHH3aIlHH.
Ymers:
- CTPYKTYPUPOBAaTh, CHCTEMaTU3HPOBATh U KIaCCU(UIUPOBATH JOKYMEHTHI 0 OIPEIeIEHHBIM KPHUTEPHUSIM;
- BBIMOJHATH PabOTy C JOKYMEHTaMH B paMKaX MPOLELyp, YCTAaHOBIEHHBIX B OpPraHU3alIH.
Biagern:

- TEXHOJIOTHSIMH M ONEPALUSIMU PAaOOTHI C PA3TMYHBIMU KaTETOPUSIMU JIOKYMEHTOB OpTaHH3alliH;
- OpraHW3allMOHHOHN O(PHCHOI TEXHHKOH B paMKax CBOEH NMPO(eCCHOHATFHON AeATEITbHOCTH.

IMK-4: BiajgeeT HaBbIKAMH OPTAaHU3ALMHM JOKYMEHTHPOBAHUSI yIPaBJIeHYEeCKOH 1eITeJIbHOCTH B OPraHu3aluu
3HaTh:

- THITBI ¥ BUABI JOKYMCHTAIIMOHHBIX CHCTEM, COCTaB U MOPSIIOK MX (PYHKIIMOHHPOBAHHS;

- HOPMaTHBHO-IIPABOBYIO W METOAMYECKYIO 0a3y, peryIHpyIOIIyo paboTy ¢ JOKYMEHTaMH Pa3HBIX JOKYMEHTAIIMOHHBIX CHCTEM;
- IIPaBUJIa COCTABICHUS U O(OPMIICHHS YIPaBIEHUECKUX JOKYMEHTOB Pa3HBIX THIIOB U BUJIOB;

- IpaBUJIa OPraHU3alMK JOKYMEHTAMOHHOIO COIIPOBOXKIEHNUS YIIPABIEHUS U OpPraHNU3alii apXUBHOTO XpPaHEHUs JOKYMEHTOB.

YMeTh:

- TIPUMEHSATh HOPMATUBHO-TIPABOBbIE aKThl W HOPMAaTHBHO-METOIMUYECKHE JOKYMEHTHI IIPH COCTABICHUU U O(OPMIICHHN
YIPaBIEHYECKUX JOKYMEHTOB;

- IPOBOANTD YHU(UKAIIIO (HOPM TOKYMEHTOB, IPUMEHSIEMBIX B YIIPABIEHIECKOI NeATEeIFHOCTH OPTaHU3allHH;

- IPUMEHATh KOHKPETHBIE BUIBI JOKYMEHTOB JUI peanu3anuy (GyHKIUN yIpaBlIeHHUs B OpraHU3aliHY;

- COBEPIIECHCTBOBATh CUCTEMY JJOKYMEHTHPOBAHHMS YIIPABICHUYECKON ACATEIILHOCTH OPraHU3aLMH.

Baanern:

- HaBBIKaMU Pa3pabOTKH TpeOOBaHUH K MH(OPMAIMH, BKIFOYaeMOH B JIOKyMEHTbI OpraHU3allHy;

- OpraHM3aIlMOHHOHN O(QHCHOI TEXHUKOH B paMKax cBOeH NMpoQeCcCHOHATFHON AeATeTbHOCTH;

- OpPraHU3alMOHHBIMU U TEXHUYECKUMU CPEACTBAMU UL IIEPEBOJA B 2JIEKTPOHHBII BUJ JOKYMEHTOB U JTOKYMEHTUPOBAHHOM
uH(pOopMalMU OpraHU3alHUH.

IIK-5: Baageetr HaBbIKaMHU 00pa0OTKH TOKYMEHTOB Ha BCeX 3Tanax J10KyMeHTo000opoTa
3HaTh:

- METO/IbI perjlaMeHTalluU JeIONPOU3BOICTBEHHBIX IIPOLIECCOB;
- IPUHIUIIBI ¥ METOMBI YIOPSIOUYCHHS COCTaBa JOKYMEHTOB M HH(OPMAIIMOHHBIX MTOKa3aTeIe OpraHn3aluu;
- TIpaBuJIa OpraHU3aINH JEIONPOU3BOACTBEHHBIX IPOIECCOB B OPraHU3alINY;



- OPSIIOK M CofieprkaHKe MPOIeyp Mo paboTe ¢ JOKyMEHTaMH OpraHu3anui (00paboTKU, peruCTpaluu, UCTIOTHEHNS,
KOHTPOJISI, TEKYILETO U apXHUBHOTO XPAHEHHUS JOKYMEHTOB).

YMmeTh:

- MPOBOIUTH YHU(DUKAKIO (OPM JOKYMEHTOB, MPHUMEHAEMBIX B YITPABICHUCCKON AEATSILHOCTH OPTaHU3allNH;
- OCYIIECTBIIATH MPOIEAYPBI IO paboTe ¢ JOKyMEHTaMH OpraHu3aiu (00pabOTKH, PETUCTPAIMY, HCIIOTHEHHUS, KOHTPOJIS,
TEKYIIEeTO U apXUBHOTO XPaHEHHsI TOKYMEHTOB).

Baanerb:

- TEXHOJIOTHAMH PabOTHI C JOKYMEHTaMH U HH(OpMaIyeii, B TOM YicIIe OrPaHMYEHHOTO JOCTYTIA.

IIK-6: Cnoco0eH aHATU3MPOBATH CUTYAIMI0 HA PhIHKE HHPOPMALUOHHBIX NPOAYKTOB M YCJIYT, 1aBATh IKCHEPTHYIO OLEHKY
COBpPeMEHHBIM CHCTEMAaM JIEKTPOHHOI0 JOKYMEHT0000p0Ta, BHEAPATH H BECTH CHCTeMbI JOKYMEHTALHOHHOTIO
odecrieyeHUs1 YIPaBJIEHUs] B OPraHU3alUM Ha §a3e HOBEHIINX TEXHOJIOTHA

3HaTh:

- 3aKOHOJIaTeNIbHBIC U HOPMATUBHO-TIPaBOBbIE akThl PD B cepe nHPpOpMAMOHHBIX TEXHOJIOTHH, HCTIOIb3yEMBIX B
JIOKyMEHTAI[IOHHOM 00€CIICYCHUH YIIPaBIICHUS;
- JEUCTBYIOIINE MEXIyHApOIHbIE U HAMOHATbHBIE CTAHAAPTHI B 00JIACTH YIPaBICHUS TOKyMEHTAIlUeH;
- paBHJIa OPraHU3aUU JEIONPOU3BOCTBEHHBIX TIPOLIECCOB;
- METOJIBI FICCJIC/TOBAHNS, aHATN3a, TIPOSKTUPOBAHNUS W Pa3BUTHS CHCTEMBI JOKYMEHTAI[IOHHOTO 00€CTIeYeHHs yIIPaBIICHNUS;
- PBIHOK ITPOTrPaMMHBIX IPOAYKTOB MO aBTOMATH3AIMN JOKyMEHTAIMOHHOTO 00ECIICUeHNUS YIIPABIICHNS;
- QpyHKIIMOHANBbHBIE 0COOEHHOCTHU PA3IMUHBIX CHCTEM AJIEKTPOHHOTO JOKYMEHTOO0OPOTa, UCIIOIB3YEMBIX B cdepe
JIOKYMEHTAI[HOHHOTO 00€CTICUEHHS YIIPaBICHUS.

Ymers:

- MPOBOJIUTH AHATTU3 W OIIEHKY BO3MOXHOCTEH CHCTEM DIICKTPOHHOTO JOKYMEHTO000POTa, pa3paboTaHHbIX JJIs OpraHH3aIlHii;
- BHEJIPSATH U BECTH CHCTEMY JJIEKTPOHHOTO JOKYMEHTO000pOTa OpTaHU3aIlHY;
- IPOBOJIUTH AHATTN3 IEHCTBYIONIEH CUCTEMBI JJIEKTPOHHOTO JOKYMEHTOO0O0POTA.

Baagern:

- HaBBIKaMH PabOThI B CUCTEME DJIEKTPOHHOTO JOKYMEHTO000pOTa.

IIK-7: CnocoGeH ocyliecTBIATH OPraHN3allMOHHOE, JOKYMEHTAIIMOHHOE U HH(OPMALMOHHOE ofecmedeHne IeITeIbHOCTH
PYKOBOAMTEISI OPraHU3AIUH

3HaTh:

- crie(UKy OCHOBHOM JEATEILHOCTH OPTaHN3allMH, YIPABICHUECKYIO CTPYKTYPY OpraHH3aliH, PYKOBOACTBO OPTaHHU3alMH,
prF nx HOJ'IHOMO‘-IPIfI nu Ol"paHI/I‘IGHI/ISI 30H UX OTBECTCTBCHHOCTH,
- (DyHKITNH CaMOMEHEPKMEHTA,
- IpaBWJIa BEJCHUS JI€IOBOI0 OOILEHHS U IETIOBOIO ATUKETA,
- MpaBWJIa COCTABJICHUS U OPOPMIICHHUS YITPABICHYECCKUX JOKYMEHTOB;
- OIITUMAJIBHBIC CHOCO6LI I/IH(i)OpMI/IpOBaHI/ISI HapTHepOB, KJIIMCHTOB, HOCGTHTeHeﬁ, pyKOBOIICTBO nu COprI[HI/IKOB (6] HIIaHI/IpyeMI)IX
MEPOIPUATHIX;
- ycnoBus, obecreunBaroniie 3hHeKTHBHYIO paboTy pyKOBOIUTEIIS,
- TIpaBMJIa 3aITUTH KOHPHUICHIIMATLHON U CITy>kKeOHOH nHpopMmarmy;
- IOPSIIOK OpTaHU3aNuy HHPOPMAIIMOHHOTO B3aHMOICHCTBHS PYKOBOIUTEINS C PaDOTHHKAMH, CTPYKTYPHBIMH TTOPa3ICIICHUAMH
U IpYTUMHU OpraHu3alusIMu;
- MpaBWJIa MOJTOTOBKU HH()OPMAITHOHHO-aHATUTHUECKUX MaTePHAIOB;
- TpeOOBaHUSI OXPaHbI TPYIa.
YMmerTh:

- TUTAaHUPOBATh pabodee BpeMsl pyKOBOIUTEIIS;
- IJTaHUPOBATh pabouee BpeMs CEeKpeTaps;
- OPraHU30BbBIBATh TelIe(hOHHBIE TIEPETOBOPHI;
- OpraHU30BbIBATh PA0OTY C IOCETUTEISIMHU B IPUEMHOMN PYKOBOIUTEIIS,
- MOATOTABJIUBATh, IPOBOJIUTH U 0OCTYKHBATh KOH()EPEHTHBIE MEPOTIPUSITHS,
- OpPraHU30BbIBATh U MOAJEPKHUBATH (YHKIHOHATBHOE paboyee MPOCTPAHCTBO B IPUEMHOM U KaOMHETE PYKOBOAUTEILS;
- OpraHU30BbIBaTh HHPOPMAIIMOHHOE B3aUMOACHCTBHE PYKOBOIUTENS C TIOAPA3ICICHUSIMH U TOJDKHOCTHBIMU JIUIIAMH;
- OpraHU30BbIBATh HHPOPMAIIMOHHOE B3aNMOICHCTBHE PyKOBOIUTENS C OPTaHN3aIlHsIMHY;
- aHAIU3UPOBATh HH(GOPMAIUIO U TIOATOTABINBATh HHPOPMAIMOHHO-aHATUTHYECKUE MaTePHAIBL.
Baagern:

- HaBBIKOM OPTaHU3AIMOHHOT0, JOKYMEHTAIIMOHHOTO U HH(POPMAIIMOHHOTO 00ECTIeYeHNS AeATETbHOCTH OPTaHN3alllH;
- HaBBIKOM OPTaHU3AIIMOHHOTO, JOKYMEHTAIIMOHHOTO U HH()OPMAIHOHHOTO 00eCTIeYeHHUs NeATSIABHOCTH PyKOBOIUTEIS
OpraHu3aIuH.

B pe3yibTaTe 0cBOeHUSs IUCHMILIMHBI (MOAYJIs1) 00ydyarouuiics 10/ KeH

4.1 3HaTh:

- 3aKOHOJATEIBHYI0 U HOPMATUBHO-METOIMUYECKYI0 0a3y HH(OPMAIMOHHO-JOKYMCHTAIIIOHHOTO 00ECTICYeHHS
yIIPaBICHUS U apXUBHOTO J€M1a, a TAK)Ke CMEKHBIX 00IacTel;



- OCHOBHBIC TIpaBUJjIa OpraHu3alun pa60T1>1 C IOKYMEHTaAMU Pa3sHbIX TOKYMEHTAIIMOHHBIX CUCTEM, B TOM YHCIIC

APXUBHBIMU JOKYMCEHTAMMU;

- OCHOBBI OPTraHU3alIMOHHOTO, JOKYMEHTAIIMOHHOTO U HH()OPMALMOHHOTO 00eCTIeYeHus IeITeIbHOCTH PyKOBOIUTES
opraHuzanuy (y4peKIeHUs, IPEIIPHATHS);

- COBPEMEHHBIE CHCTEMBI 3JIEKTPOHHOT'O JJOKYMEHTO000POTa;

- CPeZCTBA, METOMBI, CIIOCOOBI aHATH3a TPOGECCHOHATFHOM IEeITETFHOCTH B 00IaCTH JOKYMEHTAIIHOHHOTO 00eCTIeYeHHS
YIPaBICHUS U APXUBOBEICHHUSL.

4.2

Ymerh:

- OCYIIECTBIIATH CONMATEHOE B3aNMOICHCTBHE B MPOIleCcCe PEeNICHHUS MPo(eCcCHOHATBHBIX 33/1a4 JOKYMEHTAIIMOHHOTO
oOecrieueH s yIpaBIeHHs H apXUBHOTO JIEJa;

- IPUMEHSTh TEOPETHUECKUE 3HAHUS AJIS PELIeHHS IpO(heCCHOHATBHBIX 3aad JOKYMEHTAMOHHOTO 00eCIeUeHUS
yIpaBJICHUSA U apXUBHOIO 1A€A,

- UCIIOJIb30BaTh OCHOBHBIC MIpaBUJjia Oprannusainun pa6OTBI C JOKYMEHTaMU pPasHbIX JOKYMEHTAIIMOHHBIX CUCTEM, B TOM
YHnCJIC apXUBHBIMU JOKYMCHTAMU,

- QaHATM3UPOBATh CUTYAIUIO HA PHIHKE HH(OPMALMOHHBIX IPOAYKTOB U yCIYT;

- IaBaTh SKCIIEPTHYIO OIEHKY COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JJOKYMEHTOOOOPOTa, BHEAPSITh U BECTH CHCTEMBI
JIOKYMEHTALIMOHHOTO 00ECTICUEeHNUS YIIPaBJIeHHs B OPraHU3alliy Ha 0a3e HOBEHIINX TEXHOIOTUH;

- OCYIIECTBIIATH OPraHU3ANMOHHOE, JOKYMEHTAMOHHOE U HHPOPMAI[HOHHOE 00eCIIeYeHNe ACATENbHOCTH PYKOBOAUTENS
opranuzanuu (YUpeKIeHus, NpeInpusTHs).

4.3

Buaajnern:

- IPUMEHEHNUS 3aKOHOAATENIFHON U HOPMATUBHO-METOIIMUECKOH 6a3bI HH(OPMAIIOHHO-T0KYMEHTAIOHHOTO
obecrieyeHus yIpaBIeHUs U apXUBHOTO JIeNa, a TAKXKE CMEKHBIX 001acTei;

- pa3pabOTKHM JIOKATbHBIX HOPMATUBHBIX aKTOB, PETJIAMEHTHPYIOMUX PabOTy ¢ JOKYMEHTaMU B KOHKPETHOM OpraHH3alty;

- OpraHu3anu JOKYMCHTUPOBAHUA praBJ'IeH‘IeCKOI\/'I JACATCIBHOCTU B OpraHu3aimnu,

- 06p360TKI/I JAOKYMCHTOB Ha BCCX ITariax Z[OKyMeHTOO60pOTa;

- 3KCH€pTHOI71 OLCHKHU ACATCIBHOCTU MO OpraHnu3aluu JOKYMEHTAITHOHHOI'O obecreueHus YIpaBJICHUSA YUPCIKACHUA U
pa3pa60T1<14 BO3MOXXHBIX BAPUAHTOB PCIICHUA UMCIOIIUXCA HpO6J’IeM.

5. CTPYKTYPA U COJAEPKAHUE ITPAKTUKH

Kon Cemectp
SAHSITHSI HaunmeHnoBaHue pa3ieioB u TeM /BUJ 3aHATHS/ / Kype Yacos | Komnerenuun Jlutepatypa

1.1 IMoaroToBuTeBbHBIN 3TAN /Paznen/ 0 0

1.2 Tema 1. [ToaroToBKa MHAMBHIYATLHOTO IJIaHA 8
MIPOXOXKJCHUS TPAKTHKH

1.3 0630p 3aMaHM} TPAKTUKH. 20 | TIK-1 OK-3 K- | JI1.1J11.2 J11.3
[IpoBenenue sl MPAaKTUKAHTOB MHCTPYKTAKA 10 TEXHUKE 4 TIK-5 TIK-6 JI1.4J12.1 J12.2
0e30MacHOCTH. IIK-7 OIIK-3 J12.3 J12.4 J12.5
Wzydenne u aHamm3 IuTeparypsl MO AUCHUILTAHAM, Ha
KOTOPBIX OCHOBBIBACTCS MPAKTHKA (MPAKTHYCCKOE 3aHITHUC)

Mp/

1.4 00630p 3a/1aHuii IPaKTUKH. 15 | TIK-1 OK-3TIK- | JI1.1J11.2 J11.3
[IpoBenenue sl MPAaKTUKAHTOB MHCTPYKTAKA 10 TEXHUKE 4 TIK-5 TIK-6 JI1.4J12.1 J12.2
0e30MacHOCTH. TIK-7 OIIK-3 J12.3 J12.4 J12.5
Wzydenne u aHamm3 IuTeparypsl M0 AUCHUILTAHAM, Ha
KOTOPBIX OCHOBBIBACTCSl MPAKTHKA (CAMOCTOSITEIIbHAS
paboTa).

/Cp/
Kon HaunMmeHoBaHue pa3jesoB U TeM /BUJ 3aHATHSA/ Cemecrp Yacos | KomnereHuun Jlutepatypa
3aHATHUSA pasi A / Kype 1 patyp

2.1 Ipoxo:xaenune npakTuku /Paznen/ 0 0

22 Tema 2. 3HaKOMCTBO ¢ OpraHHM3anne-0a30i MpaKTHKN 8
(opranuzanusmMu-6azaMu MpPaKTUKH)

2.3 XapakTepucTHKa OpraHM3aluu-0a3bl NPaKTHKU 46 IK-1 IIK-3 TIK- | JI1.1J11.2 JI1.3
(mpakTnaeckoe 3amsarue) /IIp/ 5 IIK-6 OIIK-3 JI1.4J712.1 JI12.2

JI2.3712.4 J12.5

24 Tema 3. V3yuenue cocTaBa yrpaBIeHIECKHX TOKyMEHTOB 8




Kon Cemectp
SAHSITHSI HaunmeHoBaHuUe pa3ieioB U TeM /BUJ 3aHATHS/ / Kype YacoB | KomnereHuun Jlutepatypa
2.5 C6op SMIIMPHUYECKOTO Marepuaia yisi MPOBEICHUsI 70 IK-1 IIK-3 TIK- | JI1.1J11.2 JI1.3
M3y4YeHHsI COCTaBa U 00beMa JOKYMEHTOB B 5 TIK-6 OITK-3 JI1.4J12.1 J12.2
opraHuzainun-6ase npakTUKU(mpakTudeckoe 3anstue) /IIp/ J12.3 J12.4 J12.5
2.6 Tema 4. Ananu3 paboThl ¢ JOKyMEHTaMU 8
2.7 Uzyyenne nopsigka paboThl ¢ JOKYMEHTaMHU B 70 IK-1 IIK-3 TIK- | JI1.1J11.2 JI1.3
opranm3anuu-0ase npakTuku(mpakTadeckoe 3aHstue) /TIp/ 5 I[IK-6 OIIK-3 JI1.4J12.1 J12.2
JI2.3712.4 J12.5
Kon HaumeHoBaHMe pa3/1esioB U TeM /BU] 3aHATHUSI/ Cemecrp Yacos | Komnerenuun Jlutepatypa
3aHATHS pasi A / Kype b paTyp
3.1 3akaouuTenbHbI 3Tan /Paznen/ 0 0
32 Tema 5. AHanu3 pe3y/ibTaroB NPOM3BOJICTBEHHOM 8
NPaKTUKH
33 TToroToBKa OTYETA MO MPAKTHKE (IPAKTUYECKOE 3aHATHE) 24 | MIK-1 OK-3 K- | JI1.1J11.2 J11.3
/Mp/ 5 TIK-6 OIIK-3 JI1.4J12.1 J12.2
J12.3 J12.4 J12.5
34 IMoAroToBKa OTYETA HO IIPAKTUKE (CAMOCTOATEIbHAS 40 | TIK-1TIK-2 IK- | JI1.1J11.2 J11.3
pabota) /Cp/ 3 TIK-4 TIK-5 JI1.4J12.1 J12.2
I1K-6 I1K-7 J12.3J12.4 J12.5
OI1K-3 OIIK-5
3.5 Tema 6. IToxroroska K guddepeHIHPOBAHHOMY 3aUeTy 8
3.6 PacrieyaTka OTYETa MO MPAKTHKE (CAMOCTOSTENLHAS 4 MK-1 TIK-3 TIK- | JI1.1 J11.2 J11.3
paborta) /Cp/ 5 TIK-6 OIIK-3 JI1.4J712.1 J12.2
J12.3J12.4 J12.5
3.7 Tema 7. Utoroas koH(EpEeHIUs MO PE3yNbTaTaM 8
yueGHON MPaKTHKU
38 TToArOTOBKA BHICTYIJICHUS HA MTOTOBYIO KOH(EPEHIUIO 10 | MK-1 OK-3 K- | JI1.1J11.2 J11.3
(npaktudeckoe 3austue) /IIp/ 5 TIK-6 OIIK-3 JI1.4J712.1 J12.2
J12.3J12.4 J12.5
3.9 [ToAroTOBKA BHICTYILIEHHS HA UTOTOBYIO KOH(EPEHIIUIO 16 | TIK-1 IK-3 TIK- | JI1.1J11.2 J11.3
(camocTosiTenbHas pabora) /Cp/ 4 TIK-5 TIK-6 JI1.4J712.1 J12.2
I1K-7 OIIK-3 J12.3J12.4 J12.5
Kon HaunMmeHoBaHue pa3jesoB U TeM /BUJ 3aHATHSA/ Cemecrp Yacos | KomnereHuun Jlutepatypa
3aHATHA pasi A / Kype ! patyp
4.1 3auér ¢ ouenkoii (8 cemecrp) /Pazgen/ 0 0
4.2 Tema 8. TIpoMex)yTOUHBIH KOHTPOJIb 8
4.3 IMpomesxyTounsid KOHTpOIE /3a4éTCOY/ 9 IK-1 IIK-3 TIK- | JI1.1J11.2 JI1.3
5 I[IK-6 OIIK-3 JI1.4J12.1 J12.2
J2.3J12.4 J12.5

6. PYKOBOJICTBO ITIPAKTHKOM




Jlns pykoBOJCTBA INPAKTUKON HA3HAYACTCSl PYKOBOAUTENb MNPAKTHKA OT MHCTHTyTa W3 4YHMCNa JIHL, OTHOCSIIUXCA K
pohecCOPCKO-NPEIOAABATEIBCKOMY COCTaBy KadeApbl OHOIMOTCYHO-MH(POPMAINOHHON JAESTENBHOCTH, JOKYMEHTOBEICHHUS U
APXUBOBEIICHHUS.

PykoBogurens mnpakrtuku or MHctutyTa:

- cOoCTaBysieT rpaduK MPaKTUKU Ha CIEAYIOIMi yueOHbI roa B Mae Tekyuiero yuebHnoro roga (IIpunoxenue 1);

- coctaBisieT pabounii rpaguk (maaH) npoBeneHus npakthuku ([Iputoxenue 2);

- pa3pabaTbIBacT MHIWBUAYATBHBIC 3a[aHU I 00YyYaroNINXCs, BRIONHAEMbIEe B Iepuox npaktuku (IIpmnoxenue 3);

- IPOBOAUT yCTaHOBOUHYIO KoH(pepennuto (ITpunoxenue 4);

- y4YacTBYeT B paclpelelieHMHn OOydaroluxcs Io pabouynMM MecTaM M BHAaM paboT. B ciyuae MHAMBHIYaIbHOTO
NPUKpEIUIeHnsT K 0a3e TPakTHKA Ha OCHOBAHWH 3aKIIOYEHHOTO WHIUBHIYAIBHOTO JOTOBOpa, OOydYaroImuiics o0s3aH He IIO37HEe,
YeM 3a MeCSIl [0 HaJaja IPaKTUKH MPEeJOCTaBUTh PYKOBOJAWTENIO TPAKTHKHA OT MHCTHTYTa WHIUBHAYalTbHBIH IOTOBOP O
NPOXOXKIACHUU TPAKTUKU TOANKCAHHBIA TNpHHUMAOUIeH opraHuzanvedl. VHAUBHIyanbHBIA JIOTOBOP coOcCTaBisieTcss 1o  (opme
THIIOBOTO OTOBOpA ¢ BKiItoueHueM B Hero GO obyuaromerocs-npakTuKaHTa;

- OCYIIECTBIIIET KOHTPOJb 32 COONIOJCHHEM CpPOKOB TIPOBEICHUS TIPAaKTHKH M COOTBETCTBHEM €€ COACPKaHMSA
TpeboBanusaM, yctanoiaeHHsM OITOIT BO;

- OKa3bIBAaCT METO/IMYECKYIO IOMOIIb OOYYAIOIIMMCS MPU BBIIOJIHEHUN MU WHIMBUIYATbHBIX 3aIaHUMH;

- corylacyeT C PyKOBOIHTENIEM IIPAKTHKH OT OPTaHW3allMd COBMECTHBIN paboumii rpadguk (IU1aH) IPOBENCHUS NPAKTHKU
(ITpunoxxenue 11)

- OLIEHMBAET Pe3yIbTaThl MPOXOXKICHUS MPAKTHKK O0yJaroIUMHUCS;

- o(opMIISIET OTYET IO pe3yJbTaraM HpoxoxJaeHus npaktuku ([IpunoxeHue 5) M NPEINIOKEHUS 10 COBEPIICHCTBOBAHUIO
OpTaHU3AIMN U TOPSAAKY TPOXOXKICHUS IIPAKTHUKH (TIPH HEOOXOTUMOCTH);

- paspabarbiBaeT mpoekTsl gorosopoB (IIpumoxeHme 6) M cormacyeT HX C TPEACTABUTENSIMH  OpraHU3alui,
OIIpEJICNICHHBIX B KauecTBe 0a30BBIX MECT VISl IIPOBEICHUS PAKTHKH.

PykoBomutens MpakTHKH OT MPOQUIEHON OpTraHU3aIlHiH:

- COTJIaCOBBIBACT WHIMBHIYATbHBIC 3a[aHHS, COJACPIKaHHE U IUTAHUPYEMBIC PE3yIbTaThl MPaKTHKH;

- MpeoCTaBIsIeT paboure MecTa 00ydaroIumcs;

- oOecrieunBaeT O€30MACHBIC YCIIOBHS IIPOXOXKACHUS NMPaKTHKHA OOYyYarOIIMMCs, OTBEYAIOIINE CAHWUTApHBIM IIpaBWIIaM U
TpeOOBaHMAM OXPaHBI TPYAA,;

- NPOBOAMUT HMHCTPYKT@K OOYyYarOIIMXCS IO O3HAKOMIICHHIO C TPEOOBAaHUSMM OXpaHBI TPYHa, TEXHUKH OE30MacCHOCTH,
MOXapHOIl 6€30MMacHOCTH, a TaKKe MPaBHIaMH BHYTPEHHETO TPYA0BOTO PacopsaKa.

OO0s13aHHOCTH 3aBEIYIOIIEeTo Kadeapsl MO OpraHW3alMH U MPOBEICHUIO MPAKTHKH:

- TOATOTOBKA MPEACTABICHUS B y4eOHO-METOAMYECKOE YIpaBIEHHE, C YKa3aHHEM pacIpenesieHHs OOydYaromuXcs II0
0azaM IpakTUK U pyKoBoauTens npaktuku oT UuctutyTa (IIpunoxenue 7)

CBEICHHH ISl IPOEKTa MPHKa3a O PaclpeAeeHn o0yqalomuxcs Mo 0a3aM HPaKTUKH;

- OpraHm3alWs TPOBEJICHUS yCTAHOBOYHOH KOH(EPEHIMH IO MPAKTHKE U1 OOyYalOIIMXCS C YY9acTHEeM PYKOBOAWUTEINS
MPaKTHKH;

- BHECCHHE IPE/UIOKECHUH O pacipelielleHHH 00yJarolnXcsi Ha MPaKTHKY.

IMpunoxernus 1-7, 11 (o6pasusr Gopm mokymeHTOB) cM. B [Ipunoskernn.

7. @OHJ OOEHOYHbBIX CPEJICTB

7.1. ®opMBbI OTYETHOCTH MO MPAKTHKE

OOyyaroruecsi, IpH NPOXOXKICHUH IPAKTHKU, 00sI3aHbI:

- BBITIOJHATH BCE 3allaHWA, MPEIyCMOTPEHHbBIC IPOrpaMMOi IPaKTHKH;

- BECTH y4YeT CBOCH PabOTHI M CBOCBPEMEHHO OTUHUTHIBATHECS O €€ BBIMOIHCHHUY,

- 3aMOJHATh OTYETHYIO JOKYMEHTALHUIO.

K 3amure mnpakTHKH JOMYyCKAOTCS OOydYaroIluecs, CBOEGBPEMEHHO W B IIOJHOM OOBEME BBINOJHUBIINE 3aIaHUSL
MPAaKTHKH, B yKa3aHHBIE CPOKH IIPEACTABUBIINE BCIO OTYETHYIO TOKYyMEHTAITHIO.

3amuTa MPaKTUKW MPOM3BOAMTCS OO0YYAIOIIMMCS Ha UTOTOBOM KoH(pepeHuuu. JJoknan oOyuaromierocs (yCTHBIA OTYET) Ha
3alUTe MPAKTHKA BKIIOYACT: OIMCAHUE BBIMIOJIHCHHONH pabOTBI C KOJMYCCTBEHHBIMH M KauCCTBCHHBIMH XapPaKTCPUCTUKAMH,
COOTBETCTBHE 00BhEMa M COACPKAaHM PabOTHI 3aJaHHAM TIPAKTHKH.

Jlo martel TpOBENEHMS HWTOTOBOW KOH(EPEHIMH (3alIUTHl NPAKTUKH) OOYJAIONIIUECs MPEAOCTAaBISAIOT PYKOBOIAHUTEIIO
NpPaKTHKK OT VIHCTUTYTA CIIEAYIOIINE OTYCTHBIC JOKYMCHTHI:

1. JueBuuk mnpaktuku  ([Ipumnokenne §8). JIHEBHHK TpakTHKA B 00s3arelbHOM mopsiake  odopmisiercs
oOyJaromMucs O49HOH ¢GopMel oOydeHus. s oOydarommxcst 3a04HOM (OpMBEI 00y4eHHsS O(QOpMIICHHS JHEBHHKA IPAKTHKH
ABJIETCA HEO00SA3aTeIbHBIM;

2. Otuer o mpoxoxaeHuu mnpaktukk ([Ipumoxenune 9). OT4eT O MPOXOXKIACHUU TPAKTUKHA B 00s3aTE€IBHOM MOPSIKE
oopmiseTcst 00yJaronIMUCS OYHOH M 3209HOH GopM 00yUeHHS.

3. XapakTepucTuka ¢ MecTa MpPaKTHKH.

[Mpuoxernune 8 (0Opasubl GpopM JOKYMEHTOB) cM. B [IpmioxeHun.

7.2. Iloka3zaTrean u KPpUTEPUHA OLICHUBAHUA KOMIIeTeHIM i

PeSyHLTaTLI MPaKTUKKU OILCHHUBAKOTCA 3a4C€TOM (C OHCHKOﬁ), KOTOpBIﬁ NPpUHUMACTCA PYKOBOAUTEIIEM IPAKTUKU OT HUHCTUTYTA B
YCTaHOBJICHHBIC JCKAHATOM CpPOKM B paMKax HUTOTOBOM KOH(I)epE:HI_II/II/I 0 IPaKTHUKE. PCSyJ'ILTaTLI MMPOBCACHUSA HUTOTOBOM



KOoH(pepeHInH 1o npakTuke opopmissirorest mporokonom (Ilpunoxenue 10).

OO1mue KpUTEPHN OIIEHKH OTBETOB CTY ICHTOB!

OneHKa «OTIIMYHOY» BBICTABIACTCSA OOYYAOIIEMYCs, €CIIH OH NMPWHUMAI aKTHBHOE y4JacTHE B HTOTOBOM KOH(EPEHIMH MO MPaKTHKE;
JlaBajl IIOJIHbIE, Pa3BEPHYTHIE OTBETHI HA BOIIPOCHI, OTPAKAIOILUE KAK 3HAHUS

TEOPETUYECKOro MaTepuana Mo TeMe, Tak U MHEHHE CTyAEHTa IO MpeuIokKeHHOH TeMme. bonee 95% BbINoOMHEHNUs 3a1aHUi MPaKTHKU
U OTBETOB Ha BOIIPOCHL.

OreHKa «XOPOIIO» BBICTABIACTCS 00yYarolleMycs, €ClIM OH IPUHUMaI aKTHBHOE y4yacTHE B MTOTOBOW KOH(EPEHIMH II0 NpPaKTHKE;
JlaBaT Pa3BEPHYTHIC OTBETHI HA BOIPOCH! ¢ HEOOIBIINMH HEJOYCTAMH.
Bonee 85% BeImoTHEHNS 33HaHN IPAKTUKH ¥ OTBETOB Ha BOIIPOCHI.

OrneHKa «yIOBIETBOPUTEIBHO» BBICTABIACTCS OOYYAIOIIEMYCsl, €CJIM OH HE NPHHHMaI aKTUBHOE y4YacTHE B UTOTOBOI KOH(EpEHINH
TI0 TIPAKTHKE; JaBaT OTBETHI HE HA BCe BONMPOCHL. OTBETH Ha BONIPOCHI OBUTH KPATKUMH, HEapTyMEHTHPOBAaHHBIMU.

Bonee 75% BbIMOIHEHMS 33HaHN IPAKTUKK ¥ OTBETOB Ha BOIIPOCHI.

OueHka «HEyIOBIETBOPUTENBHOY

BBICTABJIACTCA O6y'~la}OIHCMYC$I, €Ciin OH HC IMPHUHHUMAI AaKTHBHOC YYaCTHUC B HTOTOBOM

KOH(EPEHIINH 10 IPAKTUKE; HE OTBEYAT Ha BOIIPOCHI.
Menee 75% BBINOTHEHH 3a[JaHUI IPAKTUKH U OTCYTCTBHE OTBETOB Ha BOIIPOCHL.

IIpunoxenns 10 (o6pa3usr hopM TOKyMEHTOB) cM. B [IprtoxeHuH.

8. METO/IMYECKHE YKA3AHMS OB YUAIOIIUMCS IO BBIITOJTHEHUIO CAMOCTOSTEJABHOM PABOTBI

9. YYAEBHO-METOJUYECKOE U HHOOPMAIIMOHHOE OBECIIEYHEHUE ITPAKTUKH

9.1. Pexomenayemast 1ureparypa

9.1.1. OcHoBHasi iuTEpaTypa

ABTOpBI, COCTaBUTENU 3arnaBue W3 narenscTBO, rog
JL.T | Iknap M. @. OCHOBBI Hay4YHBIX UCCIICIOBAHUN: yueOHOE TTOCOOHE Mockga: [amxos u K°, 2019
JI1.2 | Mengenesa O. B. OdopMIIeHNE OPraHU3aMOHHO-PACHOPSIUTETbHBIX Mocksa, Bepnun: JJupekr-
JIOKYMEHTOB: KypC JIEKIUH Menua, 2018
JI1.3 | Tenbuapos A. /1. ApxuBoBeieHue: yuebHOE ocobue Mocksa: Jamkos u K°, 2018
JI1.4 | ApacnanosaB. A. JloKyMeHTaIMOHHOE oOecTiedeHne yIpaBiIeHus: yIeOHo- Mocksa, bepaun: Jlupexr-
MIpaKTUYEeCKOe Mocodue B cxemax, Tabiuiax, oopasmax: Menua, 2020
yueOHoe rmocobue
9.1.2. lono/THUTeJILHAS JIUTEpaTypa
ABTOpBI, COCTaBUTENH 3arnaBue WznarenscTBO, rog
JI2.1 | ApacnaxosaB. A. JloKyMeHTaIMOHHOE oOecrieueHne yIpaBlIeHus: yIeOHo- Cypryrt: CypI'llY, 2019
MPaKTHYECKOe MOCOOue B cXeMax, Tabiumax, oopasmax
JI2.2 | Ka6amos C. I0., JleTompou3BOACTBO B apXHBHOE JIEJIO B TEPMHUHAX U Mocksa: ®JIMHTA, 2018
Achanausposa 1. T'. onpeneneHusx: yueOHoe nocodue
JI2.3 | CmuproBaT. H. [IpoexTrpoBaHye 37IEKTPOHHBIX CUCTEM YIIPABICHUS MockBa: MockoBCKHit
JOKYMEHTOOOOpOTOM: PaKTUKYM MO Kypcy: yueOHoe ocobue rOCyJapCTBEHHBIH
YHHMBEPCUTET SIKOHOMUKH,
CTAaTUCTHKH U HH()OPMATHKH,
2004
J24 | Munuu U. B., 3amuta KOHGHUICHITHATEHON HH()OPMAIHH ITPH 3JICKTPOHHOM HoBocubupck:
Munun O. B. JTOKyMeHTO00O0poTe: yueOHOe mocodne HoBocubupckuit
rOCyAapCTBEHHBIN
TEXHUYECKUIl YHUBEPCUTET,
2011
JI2.5 | 3arpait H. I1., Oprasu3aiys Hay4HbIX HCCIEOBAaHUI: yueOHOe mocodue Taranpor: FOxHbIH
Kupunuenxo U. A. (eneparbHbI YHUBEPCUTET,
2016
9.3.1 IlepevyeHs MpOrpaMMHOro obdecreveHust
9.3.1.1 | Microsoft Windows
9.3.1.2 | Microsoft Office 2010
9.3.1.3 | Adobe Creative Suite 6 Master Collection




93.14

Libre Office

93.1.5

AIMP

9.3.1.6

Windows Media Classic

93.1.7

Chrome

93.1.8

Kaspesky Endpoint Security

93.1.9

OpenOffice

93.1.1

Acrobat Reader

9.3.1.1

NVDA

93.1.1

Steinberg Cubase Pro 8

93.1.1

Finale 2014E Academic

93.1.1

SunLight Suite

93.1.1

Open Broadcaster Studio

93.1.1

MuseScore

9.3.2 lepeuens npodeccHOHATIBHBIX 023 JAHHBIX U HH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM

93.2.1

BJ1 Onexrponnas Cucrema «KynbTypa»

9322

T"apanT

9323

IMonHoTekcToBast 6a3a nanHbIX Web of Science u Scopus

9324

9bC JIAHDb

9.3.2.5

OBbC «YHuBepcuTeTcKas OMOIMOTeKa OHIIANHY

93.2.6

ObC «U3narenscTBo [lnanera My3bIKny

93.2.7

Web NPBUC XabapoBCcKuii TOCYJapCTBEHHBIH HHCTUTYT UCKYCCTB U KYJIBTYPHI (3JIEKTPOHHBINA KaTaIor)

9328

OnekrpoHHo-6ubaHoTeuHas cuctemMa ®I'BOY BO «XT'HK». ®T'BOY BO «XTUK»

93.29

Enunoe okHO ocTyma Kk 00pa3oBarebHbIM pecypcam. DnekrpoHHas oubianoreka. @AY THUU UTT «Mudopmukay,
MuHucTepCcTBO 00pa3oBanust U Hayku PO

9.3.2.1 | ®enepanbHblii eHTp HHPOPMALHOHHO- 00pa3oBarenbHbIX pecypcos, ®TAY THUU UTT «upopmuka»
0
9.3.2.1| eLIBRARY .ru — Hayunas snekTpoHHas 6UOIHOTEKA

9.3.2.1 | Eannoe OKHO J0CTyIa K 06pa3oBarebHBIM pecypcam. DIeKTpOHHas OHbIHoTeKa
2
9.3.2.1 | ®enepanbHbIil HEHTP UHPOPMALUOHHO-00PA30BATENLHBIX PECYPCOB

10. BOCIIMTATEJIBHASI PABOTA




Bocmuranne o0yd4aroIuxcst IpU OCBOCHHM HMH OCHOBHBIX NPO(ECCHOHATBHBIX 00pa3oBaTeNbHBIX INPOrpaMM (Jamee —
OIIOIT) ocymecTBiseTcss HAa OCHOBE pabo4ell MporpaMMbl BOCIMTaHHMS M KaJICHAApHOTO IUIaHA BOCHHTATENIBHOW pPaboTHI,
BKIto4aeMblx B OIIOIL.

Ilers BoOCHHTAaTENBHOH pabOTBI — CO3MAHME YCIOBHHA JUIi AKTHBHOW KM3HEACSATENFHOCTH OOYYArONIMXCS, WX
TPaXJIaHCKOTO  CaMOOMpeAeNeHHs, NpoGEeCCHOHATPHOTO CTAaHOBICHUS U HHIMBUAYAIbHO-TMYHOCTHON camopeamusanuu B
CO3UJATENIbHOW  JIESTENBHOCTH  JUIA  YJOBIECTBOPCHUsI IIOTpeOHOCTEH B  HPABCTBEHHOM, KyJbTYPHOM, WHTEIUICKTYaIBHOM,
COITMATFHOM U ITPO(ECCHOHATIBHOM Pa3BUTHU.

3amaqu BOCHUTATENBHON pabOTHI: pa3sBUTHE MUPOBO33PEHHUS M aKTyalu3alUsl CHCTEMBI 0a30BBIX LIEHHOCTEH IHMYHOCTH,
nproOIIeHNEe K OOIIeYesoBeYeCKMM HOpPMaM MOp&IH, HAlMOHAIBHBIM YCTOSM W aKaAEMHYECKUM TPaIULUsIM; BOCIUTaHHE
YB@KEHUS K 3aKOHY, HOpPMaM KOJUICKTMBHOM JKU3HHM, DPa3BUTHE TPAKIAHCKON M COLUAIBHON OTBETCTBEHHOCTH; BOCIUTAHHE
MOJOXKUTEIFHOTO OTHOWICHUS K TPyAy, (OPMUpPOBAaHHME KyJIBTYphl M OSTHKH MPO(ECCHOHATBHOrO OOMmEHUs; (GOPMHPOBAHIE
JUYHOCTHBIX KauyecTB, HeoOXoauMbIXx s 3(ddexTuBHON mnpodeccuoHanbHON — IESITENbHOCTH; BOCHHMTaHHE BHYTpPEHHEH
HOTPEOHOCTH JIMYHOCTH B 370POBOM 0O0pase >M3HHM, OTBETCTBCHHOTO OTHOIICHUS K IPUPOAHOH M COLMOKYJIBTYPHOH Cpere;
MOBBIIICHHUE YPOBHS KYJIBTYPBI 0€3011aCHOTO ITOBEACHHUS.

OcobenHocty U Tpaguimu HMHCTHTYTa OOYCIOBIMBAIOT CIEAYIOIIHME OCHOBHBIE HANPABICHUS BOCHHTAaTeIbHOH pPabOTHI:
NaTpUOTHYECKOE, TI'PAKIAHCKOE, JTyXOBHO-HPABCTBEHHOE, KyJbTYPHO-TBOPYECKOE, Hay4yHO-00pasoBarelbHOE, HPOPECCHOHATBHO-
TPYZIOBOE, BOJIOHTEPCKOE (IOOPOBOIBYECKOE), IKOIOrHYecKoe, (hu3nueckoe. Buasl nesaTenpHOCTH 00yYaromMXcsi B BOCITUTATEIILHOM
cucteMe 00pa3oBaTelNbHON OpPraHM3AllMM: IIPOEKTHas MAEATENbHOCTh (KaK KOJUIGKTHBHOE TBOPUECKOE JEN0), BOJOHTEpCKas
JeATeIbHOCTh, Y4eOHO-HCCIIE0BATeNIbCKas U Hay4HO-HCCIIEOBATeNbCKas JESITENbHOCTb, JOCYroBas, TBOpYECKas H COLUAIbHO-
KyJIbTypHas AEATEIBHOCTD H Jp.

BocrmrarensHEI TOTEHIHAT y4eOHO-HCCIEIOBATENIbCKOM W HAYYHO-HMCCIIEAOBATENBCKON IEATCIPHOCTH peaTnu3yeTcs B
mpoLecce Pa3BUTUS HCCIIEA0BATENECKON KOMIETEHTHOCTH OOydaroIIMXCsl Ha NMPOTSHXKEHHHM BCEro Cpoka ux oOydeHus B MHcTuTyTe.
Pe3ynbTarel CTyJeHYECKONH HaydHO-HMCCIIEOBATENIbCKOM JESATENbHOCTH MPOXOIAT anpoOaluio B paMKax HAyyHbIX U Hay4yHO-
MPAKTHYECKUX KOH(PEPESHITNH Pa3IMIHOTO YPOBHS, B T.4. KOH(QEPEHINHA, OpraHN30BaHHEIX HCTHTYTOM.

ConnanbHO-KyNbTypHas M TBOpYECKas IEATEIBHOCTh OOYHYAIOIIMXCSA peaTu3yeTcs IpH OpraHW3aldk ¥ IIPOBEICHUU
3HQUUMBIX  COOBITMH M  MEPONpPUATHA TPaOKIAHCKO-TATPHOTHYECKOM,  HAayYHO-HCCIEIOBATeNbCKOM,  COLMOKYJIBTYPHOM U
(U3KyIbTYPHO-CIIOPTUBHOW HAIpaBIEHHOCTH. Buiubsl TBOpueckod aesTenbHOCTH oOywaomumxcst B MHCTHTyTe: My3bIKaIbHOE
TBOPYECTBO, XOpeorpapieckoe TROPIECTBO, TeaTPpATbHOE TBOPUECTBO, HAyYHOE TBOPIECTBO, MEAMAPOEKTHI U JIp.

BomonTepckas  IeATENBHOCT  OOydYaOIIMXCA — IMIMPOKHH Kpyr HANpaBICHUH  CO3UIATeIbHOW  JeSTENbHOCTH,
BKJIIOYAIOIMK pa3nuuHble (GopMbl TrpakaaHckoro ywactus. Ilo WHMIMarMBe OOYYaOIIMXCS M IIPU HMX aKTHBHOM Yy4YacTHU B
HHCTHTYTE OCYIIECTBISIET CBOIO ACATEINEHOCTD TOOPOBOIBUECKHUI OTPST « MBD».

Peanmmzanio PaGoueil mporpamMmbl BOCIIMTAHHUS MOMOTaeT OOECTeUMBATh B3aMMOJCHCTBHE C PA3TMYHBIMEU COIUATEHBIMU
UHCTUTYTaMH, cyObekTamu BocmutaHus. Ocoboe 3HadeHHe A BOCIUTATENbHOTO Mpollecca MMeeT OpraHM3alus NPaKTU4ecKOoin
JEATENPHOCTH OOYYaloIMXCsl C LENbI0 Pa3BUTHSA INPO(PECCHOHAIBHBIX KOMIICTCHIMH B YCJIOBHAX IMHCTHTYTa M TPOQHIBHBIX
YUPEKACHUN U OpraHU3alMi.

11. MATEPHAJIBHO-TEXHMYECKOE OBECIIEYEHUE TIPAKTUKH

Aynutopus Haznauenue ObopynoBanue IIporpammHoe
obecrieueHne
ITomerienue A XxpaHeHus U CrnenuanuszupoBanHast wMebenp Ha 1 | Microsoft Windows
MPOGUITAKTHIECKOTO pabouee Microsoft Office
00CITy>)KUBaHUS Y1eOHOTO mecto  (mkad, cremmax, cryabs, | 2010
000pyOBaHUS CTOJIBI). Kaspesky Endpoint
[lepconanbHbIi KOMIIBIOTEP B | Security
122 KospgecTse 1 mT.
¢ momkimoueHneM K cetn «HHTepHET»
u
JOCTYTIOM B AIIEKTPOHHYIO
MHPOPMAITMOHHOOOPa30BaTeIbHYTO
cpeny By3a.




Aynuropus Haznauenue ObopynoBanue IIporpammuoe
obecrieyeHre
VYuebOHast ayauTOpus UIs CnenmammsupoBanHas MeOenb Ha 28 | Microsoft Windows
TIPOBEJICHUS 3aHATUIN IOCa0YHBIX Microsoft Office
JICKIIMOHHOTO THIIA, 3aHSATHH MecCT (CTOJIbI KOMIBIOTEPHBIE, CTOJIBI 2010
CEMHHAPCKOTO TUTIA, MPAKTHUECKUX 3aHATHH, ITICEMEHHBIC, CTYJIbsI, pabodee MecTo Kaspesky Endpoint
TPYTIIOBBIX U HHIWBHYATHHBIX IIperoaBarets, mKad, nocku | Security
KOHCYJIbTAI[Hi, TCKYILIETO HACTCHHBIC,
KOHTPOJIS U IPOMEKYTOYHOM ayTUTOPHEIE).
aTTeCTaIlIH. [epconansHble KOMITBIOTEPHI (B
Jlaboparopust Konuuectse 11
HH()OPMAIOHHBIX TEXHOJIOTHI MT.) C T[OJKIYCHHEM K  CETH
(;maboparopusi, ocHaIIEHHAs «HTepHET) M
71a00paTOPHEIM JOCTYTIOM B IEKTPOHHYIO
000pyI0BaHUEM) “HPOPMAIMOHHO-00Pa30BaTENbHYIO
309 (KOMIIBIOTEPHBI KJ1acc) cpeay By3a, u(poBas
HHTEpakTHBHa1  Jocka  PolyVision
Webster TS
600 (B KOMIUIEKTE C POTrPaMMHBIM
obecrieucHreM). JleMOHCTpaMOHHOE
o0opynoBaHne (MyIbTHMEIUHHBIH
NIPEe3eHTAMOHHBIN KOMILJIEKC B
cocTaBe
TIPOEKTOPA, 3KpaHa, aKTHUBHOMN
aKyCTHUECKOI
CHCTEMBI, MEPCOHATEHOTO
KOMITBIOTEPA) U
y4eOHO-HarIsaHbIe Toco0us (B T.4. B
9EKTPOHHOM BHUJIE).
IMomemenune s CrenmanmusupoBanHast Mebenb Ha 25 | Microsoft Windows
CaMOCTOSATENIFHON PabOTHI IIOCanOYHbIX AIMP
(uuTaTBHBIN 31 OMOTMOTEKH) mecT  (cromel, cTynbs, KkHwkHble | Kaspesky Endpoint
mKader), Security
TEJIEBU30D, KHUKHBIH n | OpenOffice
209 JIOKYMEHTaIbHbIN ¢ona. | Acrobat Reader
ITepcoHanbHbIe KOMIIBIOTEPHI (9 1IT.) C NVDA

MOJKITIOUeHNeM K ceTH «VHTepHeT» H
JOCTYTIOM

B DJCKTPOHHYK  HH(pOPMAIHOHHO-
00pasoBaTeIbHYIO Cpely By3a.

12. OCOBEHHOCTH OBYYEHUA MTHBAJINJIO0B U JIUL] C OTPAHUYEHHBIMHA BO3MOXKHOCTAMMU 3/10POBbS

(OB3)




ITpu ompeneneHUH MecT NPOXOXKACHHS NPAKTUKU I OOYYAOIIUXCS C OIPAaHHYCHHBIMH BO3MOXKHOCTAMH 3I0POBBS
(nanee — OB3) m MHBaIMIOB YYMTBHIBAIOTCS PEKOMEHJAMH, COJEpIKAlecs B 3aKIIOYEHHH IICHXOJIOr0-MEJUKO-TIEAarorHuecKoi
KOMHUCCHH, WM PEKOMEHIAIH MEINKO-COIMATBHON HKCIIEPTH3bI, COAepKalinecs B WHAWBUAYATHHOM INpPOTpaMMe peadWINTAInN
UHBATNJA, OTHOCUTENIFHO PEKOMEHIOBAHHBIX YCIOBHI M BUJIOB TPYAA.

®opMbl TIPOBENEHUsS] NMPaKTUKU Uil MHBATUAOB M jull ¢ OB3 Moryr OBITH YCTaHOBJEHBI C YYETOM OCOOEHHOCTEH HX
NcuX0(U3MIECKOr0 Pa3BUTHS, HHIUBUIYTbHBIX BO3MOXHOCTEH M COCTOSTHUS 3[J0POBBSL.

B mpomecce TPOXOXKAEHWSA TPAKTUKA W OCYHIECTBICHHS MPOLEAYp TEKyIIeTo KOHTPONS YCIEBaeMOCTH U
OPOMEXYTOYHOH arrectanuu uHBaIMAOB U Juin ¢ OB3 mnpumenstorcs amanTupoBaHHbIE (OpMBI 00yueHHS C  ydIETOM
WHMBUIYQITbHbBIX NCHXO(U3HOIOTHUECKIX 0COOCHHOCTEH.

O0yyenne mun ¢ OB3 u WHBaIMAOB OpraHU3yeTcs KaKk COBMECTHO C JAPYTUMH OOYYArOIIMMHCS, TaKk M II0
UHIUBHAyaTbHOMY Yy4eOHOMy InTaHy. Jns cmaum pasiuuHBIX (OPM HPOMEKYTOYHOW aTTeCTalMH, a TaKkKe IS IPOBEICHUS
UTOTOBOM KOH(EpeHIMM IO MpPaKTHKe B HWHCTUTYTE CO3[aHBl HEOOXOAMMBIC YCIOBUS JUIS OKa3aHHWS TEXHUYECKOH IOMOIIH
HMHB&IN/IAM M JIMLAM C OIPaHUYCHHBIMH BO3MOXKHOCTSMH 37I0pOBbsI (IIpU HEOOXOJUMOCTH MOXKET OBITH JOITYIIEHO HPHCYTCTBHE B
ayTUTOPHH aCCHCTEHTOB, COTIPOBOXKAIOIINX JIUII, COOAKH-TTOBOJBIPS H T.II.).

OOyuaromuiecss U3 4mcia MHBAIMAOB u nun ¢ OB3, mpu HEoOXOAMMOCTH, MOTYT OBITH OOECIe4eHBI ICKTPOHHBIMH U
HeYaTHBIMH 00pa30BaTeIbHBIME PECypcamMy € YYeTOM HMX WHAMBHIY&IBHBIX NOTpeOHOcTed. [list peanm3aluu JOCTYHHOW Cpembl
IpH HEOOXOIMMOCTH B YUIe€OHOM IIpoIiecce MOTYT OBITh 3aeHCTBOBAaHBI TOKyMEHT-Kamepa Ul YBEJIMUSHHs TEKCTOBBIX (pparMeHTOB
U M300paKEeHUH (I JIMI] ¢ HapyIICHWSMH 3pCHHS) M MEpeHOCHasd MHAYKIMOHHA cCHcTeMa I cradbocisrmamux «Vcrox» A2 co
BCTPOEHHBIM ILIEEPOM — 3BYKOBBIM HH(OPMATOPOM.

OBbC «YHuBepcUTeTCKas OMOMUOTEKa OHJIAMH» MpemocTaBiseT oOydvaromuMmcs ¢ OB3 (Mo 3peHuIo) psa BO3MOXKHOCTCH
Ui obecrieueHus] dPQPEKTUBHOCTH Tpoliecca oOydeHus. [lpu 9TeHuM Macmrald CTpaHWIBl caldTa MOXKHO YBEIHYUTH C MOMOIIBIO
CTHEUATFHOTO 3HA4YKa Ha TJIABHOM CTpaHMIle. MOXHO HCIOJIB30BaTh IMOTHOIKPAHHBIA PEXHUM OTOOPKEHUS KHUTH WM BKIIOYHUTH
03By4YMBaHHME HENOCPEICTBEHHO C CaiiTa IpM MOMOLIM MporpaMM O3KpaHHOTO JocTyna (Hanpumep, Jaws , «Balabolkay).
CkaunBaeMble (parMeHTHl B (opmare pdf, WMeromme BBHICOKOE KadeCTBO, MOTYT HCIOJIB30BAaThCS THQIIONPOTpaMMaMH  UIS
TOJIOCOBOTO O3BYYMBAHMS TEKCTOB, MOTYT OBITH 3arpy’kKe€HBI B TH(IIOIJIEEPHI, a Tak)Ke CKOIMMPOBAHBI Ha JIF000E YCTPOMCTBO [UIs
KOM(OPTHOT'O YTEHHUSI.

CepBuc OBbC «llurarHUK» TOMOTraeT MOJIB30BATENI0 H3BJICYb LUTaTy W aBTOMAaTHYeCKH (OPMHUpPYET KOPPEKTHYIO
OuOMMOTrpadUIECKyI0 CCBIIKY, YTO OCOOEHHO aKTyalbHO /IS JIMI[ C OTPAaHHYCHHBIMH BO3MOXHOCTSIMH M O0O0JerdaeT Iporecc
HAIMCaHUsI KypCOBOH MM BBIITYCKHON KBATH(UKAIIMOHHON PabOTHI.

Jlns moAroToBKM K 3aHATHAM oOyuarornuecs ¢ OB3 (Mo 3peHHI0) MOTYT HCIOJIb30Barh MoOMIbHOE mpuioxenune DBC
«Jlanb», TIpegHa3HAYCHHOE [UIT O3BYYHMBAaHUS TEKCTa KHHWTH. PekuM JOCTyma: SJEKTPOHHBIM, NPHIOKEHHE CKAuHBaeTCs
00ydJaromMcsl CaMOCTOSITENbHO ¢ caiita e.lanbook.ru, HeoOxommmoe ycioBue: ObITH 3aperucTpupoBaHHEIM B OBC  «JlaHb».
Hcnonb3yercst cBOOOJHO pacnpocTpaHsemMas IporpaMma skpaHHoro jgocryna Nvda.

ITonpobHee 00 oOpraHm3anMy JOCTYIIHOH Cpeibl CM. COOTBETCTBYIOIIMH pas[el OCHOBHOW IpodecCHOHAIbHOMH
00pa3oBaTeNbHOMN MPOTPaMMBI.
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