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AOKYMCHTOBCCHHUA U apXHUBOBCACHUA

IIporoxon ot 15.05.2024 r. Ne 9
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BusupoBanue PIIII nJist ucno/iHeHUs B 04epeTHOM Y4eOHOM roay

Pabouas nporpamMma nepecMoTpeHa, 00CyxkIeHa U o100peHa 1
ucrionHeHNs B 2025-2026 yueGHOM roy Ha 3aceJaHu! Kadeaphl

GI/IGJII/IOTe‘lHO-HH(I)OpMalII/lOHHOﬁ AEATEJIbHOCTH, JOKYMEHTOBCACHUA U aPXUBOBECACHUA

[IpoTtokon ot 2025r. Ne
3ag. kadpenpoit Kauanosa Enena IOpreBHa

Buzupoanue PIIII 1iis ucnosiHeHus B 04epeTHOM y4eOHOM roay

PaGoyas mporpamMma nepecMoTpeHa, 00CyxkaeHa 1 0100peHa s
ucnonHeHus B 2026-2027 yyeGHOM roy Ha 3aceaHuM Kadeapsl

O0MOIMOTeYHO-UH(POPMALIMOHHOIH 1eSITeIbHOCTH, TOKYMEHTOBE/IEHUS U aPXUBOBeIeHUSI

IIpoTtokon ot 2026r. Ne
3aB. kadenpoii Kaganosa Enena IOpreBHa

BuszupoBanue PIIII nJist ucno/iHeHUs B 04epeTHOM Y4eOHOM roay

Pabouas nporpamma nepecMoTpeHa, 00Cyxk/IeHa U o100peHa s
ucrionHeHus B 2027-2028 yueGHOM roy Ha 3aceJaHu! Ka(eaphl

GI/IGJII/IOTe‘lHO-HH(I)OpMalII/lOHHOﬁ AEATEJIbHOCTH, JOKYMEHTOBCACHUA U aPXUBOBECACHUA

[IpoTokon ot 2027r. Ne
3ag. kadpenpoit Kauanora Enena IOpreBHa

Buzupoanue PIIII 15 ucnosiHeHus B 04epeaTHOM y4eOHOM roay

PaGoyas mporpamMma nepecMoTpeHa, 00CyxkaeHa 1 0100peHa s
ucnonnenus B 2028-2029 yyeGHOM rony Ha 3aceaHuM Kadeapsl

0M0IMOTeYHO-UH(POPMALIMOHHOIH 1esITeIbHOCTH, TOKYMEHTOBE/IEHUS U aPXUBOBeIeHUSI

IIpoTtokon ot 2028 r. Ne
3aB. kadenpoii Kaganosa Enena IOpreBHa




1. IEJIX ITIPAKTUKH

IMogrotoBka OakamaBpoB, CHOCOOHBIX BBINOJMHATH IPOM3BOJICTBEHHBIC 3a4adM B  CIyk0ax, 3aHMMAIOIIUXCS
JOKyMEHTAI[IOHHBIM 00€CTIedeHHEM yIPaBIeHHUS.

3anaqy MPOU3BOJCTBEHHON NPAKTUKU:

- TpHoOpeTeHHEe OOydJaroMMUCA TPOMECCHOHATFHBIX YMEHHH ¥ ONBITa TNPOQECCHOHATPHOW HEATEIBHOCTH B
npodeccuoHansHOH chepe;

- (QopmupoBaHue y OOy4arOLIMXCSl ONBITa AHAIM3MPOBATH COCTAB YIIPABICHYECKMX IOKYMEHTOB, (OPMHPYIOLIMXCS B
Hporiecce JeITeIbHOCTH OPraHN3aliy U OIIBITA CaMOCTOSITENILHOTO OhOPMIICHHS PA3IIMYHBIX YIPaBICHYECKHX JOKYMEHTOB;

- (opMHUpOBaHHE y OOYYAIOIIMXCS ONBITA PAOOTHI C JOKYMEHTaMH OT MOMCHTA MX CO3[aHHUs MO OOecrieueHHs XpaHCHUS,
OMbITa AHATM3UPOBATh KA4eCTBO OCYINCCTBICHHS OCHOBHBIX JICJIONMPOW3BOJCTBEHHBIX OMNEpaluii B  YCIOBUAX KOHKPETHOM
OpraHH3alHH;

- (hopMHpoOBaHHE y OOYYAIOIINXCS OIBITA PAbOTHI O (opMHUPOBaHUIO W OGOPMIICHHE 1SN B AEIOIPON3BOICTBE;

- (opMHpOBaHHE y OOYYAIOIIUXCS OIbITa PAOOTHI C MEKTPOHHBIMH AoKymeHTamu B COJl U cpejcTBaMu aBTOMATH3AI[UH
JIeJI0NPOU3BO/ICTBA;

- ¢QopmupoBanme y o0OydarOmUXCs OMNBITa aHAIN3UPOBATh JOCTOMHCTBA M HENOCTATKH CHCTEM JIICKTPOHHOTO
JIOKYMEHT0000poTa U (W) MPOrPaMMHOT0 00eCTIeUeH s, HCTIONB3YIOLIETOCs TSl OpraHu3aliy paboThl ¢ JOKYMEHTaMHU.

2. OIUCAHUME IMNPAKTHKH

Bupg npakrukm:
ITpousBoncTBEeHHAS
®dopma npoBeaeHNs] NPAKTHKH:
JIUCKPETHO
Tun npakTuKM:
[Tpon3BoaCTBEHHAs PAKTHKA (TEXHOJIOTHUYECKas )
Cnoco6(b1) mpoBeeHUs] IPAKTUKH:
BBIC3/THAST

®opma(bl) OTYETHOCTH 10 NPAKTUKE:

- PaGoumii rpaduk (maanH)

- CoBMecCTHBIN pabounii rpaduk

- [IpoToxoin ycTaHOBOYHOH KOH(EPEHITUH

- I'paduk npaxTuku

- OT4YeT 0 MPOXOXKACHUU MPAKTUKH

- OT3BIB-XapaKkTepPUCTHKA PYKOBOANUTEIS OT 0a3bl MPAKTHKH
- UnnuBuayanpbHOE 3a1aHue

- JIHEBHUK MTPAKTUKU

- [IpoToKOJT UTOTOBOM KOH(pEPEHIIHN

3. MECTO ITPAKTUKH B CTPYKTYPE OBPA30OBATEJILHOM ITPOT'PAMMBI

[Mux (paznmen) OIT: b2.B

2.1 | TpeGoBaHus k npeABapPUTEJbHOMN OATOTOBKE 00y4aI0ILerocs:

2.1.1 HOKyMeHTaLlI/IOHHOC obecrieyeHHe TOCyaAapCTBCHHOI'O U HErOCyJapCTBCHHOI'O YIIPAaBJICHUA

2.1.2 KOH(bHL[eHHHaHLHoe JCJIONPOU3BOACTBO

2.1.3 | KanpoBoe nenonpon3BoICTBO U apXUBHI JIOKYMEHTOB T10 JITYHOMY COCTaBY

2.1.4| DneKTpOHHBIN JOKYMEHTOOOOPOT OpraHU3allH

2.1.5 | Obecneyenmne KOMINICKTOBAHNS , Y9€Ta, COXPAHHOCTH ¥ UCIIOIB30BAHMUS ApXUBHBIX JOKYMEHTOB

2.1.6 | Opranuzanus ¥ TEXHOJOTHS JOKYMEHTAI[HOHHOTO 00CCIICYCHUs YIIPaBICHUS

2.1.7 | ApxuBoBeaeHue

2.1.8 | TocymapcTBeHHBIC, MyHUIIMTIATEHBIC U BEAOMCTBCHHBIC apXUBEI

2.1.9 | Undopmarronnsie TexHonoruu B JJOY u apxuBHOM Jene

2.1.10 | Hay4uno-cripaBO9HEIH ammapar apxuBHOTO (GoHIa

2.1.11 | DrexTpoHHBIE apXUBBI




2.1.12 | Opranu3zanus CeKpeTapcKoro 00CITyKUBAHHS

Jucuunanabl (MOAYJIN) M MPAKTHKH, 11 KOTOPHIX 0CBOEHNE TaHHOI JUCHHIUIMHBI (MOTYJIs) HEOOXO0IHMO KaK

22 npealecTByomee:

2.2.1 | IlpousBoacTBeHHAs MpaKTHKA (TIPEIAATLIIOMHAs )

2.2.2 | lloaroToBka K crade u caada TOCYIapCTBCHHOI'O DK3aMEHA

2.2.3 | Tlonroroka k mporeype 3amuThl U 3alUTa BBITYCKHOH KBATH()UKAIIMOHHON padoThI

4. KOMIIETEHIIMHU OBYYAIOIIEI'OCs, ®OPMUPYEMBIE B PE3YJIbTATE ITPOXOXKJIEHWA IPAKTUKHU

YK-3: Cnoco6eH ocyliecTBJISITH COLUATBbHOE B3aUMO/IeliCTBHE U PeaIM30BbIBATH CBOIO POJIbL B KOMaH/1e
3HaTh:
- 0C06CHHOCTI/I, HpaBI/IJ'Ia nu l'IpI/IeMBI COIMAJIBHOT'O BSaHMOI[eﬁCTBHS[ B KOMAaH/JEC,
- 0C066HHOCTI/I TIOBCACHUS BBIACICHHBIX prHH n}oueﬁ, C KOTOpLIMI/I OCyHIeCTBJIHeT BBaHMOHeﬁCTBHe, y‘-II/ITBIBaTI) UX B CBOGﬁ
JACATCIbHOCTHU,
- OCHOBHbBIE TCOPHUH MOTHUBAIUH, JINJCPCTBA; CTHIIN JHIEPCTBA K BO3MOMXXHOCTH X TPUMEHEHHSI B PA3JIMIHBIX CUTYAIIHSX.
YMmeTn:

- OpPraHu30BaTh COOCTBEHHOE COIMATLHOE B3aUMOJICHCTBUE B KOMAH/IE,

- OIpEeNENSTh CBOIO POJIb B KOMaH/IE;

- HpI/IHI/IMaTI) paHI/IOHaIII)HbIe pemeHI/m n 06OCHOBI>IBaTI) ux,;

- TUITAHUPOBAThH MOCJICIOBATEIILHOCTD IIaroB AJIsl JOCTHXKCHHUS 33/IaHHOTO Pe3yJIbTara.
Baanerb:

- HaBbIKaMM OpraHu3ainnu pa6OTLI B KOMaHAC AJ1d JOCTHXKCHUA O6H.II/IX ueneﬁ;
- HaBbIKaAMU apTyMCHTHUPOBAHHOI'O U3JIOKCHUS COOCTBEHHOH TOYKHU 3pCHUsA, BEACHUA JUCKYCCHUH U ITOJICMHUKH.

OIIK-3: Cnoco0en NPUMEHATDb TEOPETUYECCKUE 3HAHUSA 1J151 PEIICHUS IMOCTABJICHHBIX 3a/1a41 B o0J1acT AOKYMEHTOBECACHUA U
APXUBOBEACHUS ]

3HaTh:
- Teopemqecmde OCHOBBI IlOKyMeHTOBe,HeHI/IH n apXI/IBOBGI[eHI/ISI;
- OCHOBBI JOKYMEHTAIMOHHOM JIEATEIILHOCTH U apXHUBHOTO JiejIa.
YMeTh:
- ONpeNeNsTh COBPEMEHHBIC MTPOOJIEMbI HAYKH U TIPAKTHKH B 00JIACTH JIOKYMEHTOBEACHUS U apXUBOBEICHHS,
- Ol'lpe}_'[eﬂﬂTL HpO(beCCI/IOHaJ'lBHBIe 3a1a44 B O6J'laCTI/I I[OKyMeHTOBeJIeHI/IH n apXI/IBOBe,Z[eHI/ISI;
- UCIIOJIB30BaTh MCXAaHHU3MbI peIJ_IeHI/ISI IIOCTABJICHHBIX 3a1a4 B O6J'IaCTI/I }IOKyMeHTOBe,Z[eHI/ISI u apXI/IBOBe)IeHI/I}I.
Baanerb:
- BJIaACTh HAaBBIKAMH HpI/IMeHeHI/ISI TeopeTI/I‘IeCKI/IX 3HaHI/II71 JJIs1 peI_HeHI/IH 3a1a4 B 06J'IaCTI/I IIOKyMeHTOBeI[eHI/ISI u
apXI/IBOBe,Z[eHl/IH.

IIK-1: Baanenune 3aKoH0AaTeIbHOI 1 HOPMATHBHO-METOIMYECKOi 0a30ii HHPOPMALMOHHO-TOKYMEHTAIHOHHOTO
o0ecrneyeHusl ynpaBJeHUs] H AaDXUBHOIO /€13, CIIOCOOHOCTBI0 OPHEHTHPOBATLCS B IIPABOBOI1 0a3e cMeKHBIX 00s1acTei

3HaThb:

- OCHOBBI IIPABOBE/ICHUS,
- 3aKOHO/IaTeNIFHBIC M HOPMAaTUBHO-NIPaBOBEIE akThl Poccuiickoit denepanmn B chepe TOKYMEHTAITHOHHOTO 00ecTIedeH s
yIpaBlIeHUs], apXUBHOTO JeNa U CMEKHBIX 00TacTel;
- HOPMAaTUBHO-METOJUYECKHE JOKYMEHTH! M HAllMOHATbHBIE CTaHIapThl B cepe JOKyMEHTAHOHHOTO 00ECIIeUeHNS
YIIpaBIICHAs, ApXUBHOTO JIeNIa M CMEKHBIX 00IacTel.

Ymerts:
- OPHEHTHPOBATHECS B HOPMAaTHBHO-TIPABOBOH M METOMYECKON 0a3e B CMEKHBIX C JIOKyMEHTAIMOHHBIM 00ecTiedeHIeM
yIpaBJICHUS M apXUBHOTO Jiesa 00IacTsX;
- aHATM3KMPOBATh HOPMATUBHO-TIPABOBYIO 0a3y B COOTBETCTBUHU C 3aad4aMM JOKYMEHTALlMOHHOTO 00ECTIeUeHUs yIpaBIeHUs U
ApXUBHOTIO JeJa.

Baapers:
- HaBBIKaMH [TOVCKA, aHATH3a, TOIKOBAHUS U IPUMEHEHHS TIPABOBBIX HOPM B c(epe JOKYMEHTAI[HOHHOTO 00eCTIeYeHHS
YIPaBIECHUS U apXUBHOTO AETa;
- HaBBIKAMU NIPUMEHEHHsI HOPMATUBHO-IIPABOBBIX aKTOB U METOANYECKHX JOKYMEHTOB JUIs PEIIeHHs 3a1a4 NPoheCcCHOHATHHOM
JETATLHOCTH B chepe JOKYyMEHTAlMOHHOTO 0OecieYeH s YIIPaBICHHUS  apXUBHOTO JIeTa.

IIK-3: Cnoco0eH HCI0JIb30BATH PABU/IA OPTAaHU3AIMH BCeX 3TANOB PadoThl ¢ JOKYMEHTAMHU Pa3HbIX JOKYMEHTALUOHHbBIX
CHCTeM, B TOM 4HcJie AaDXHUBHBIMHM 10KYMEHTAMH

3HaTh:

- 3aKOHO/ATeNIFHBIC M HOPMaTUBHO-TIPaBOBEIe akThl PO B 0OmacTi paboTHI ¢ JOKyMEHTAnNeH U nHpopMarieil, apXHBHOTO JIEJIa;
- IIpaBuIa paboTHI ¢ JOKYMEHTaMU OPraHU3alluH, YCTAaHOBICHHBIE €€ JIOKATbHBIMU HOPMATUBHBIMU aKTaMU;




- TCXHOJIOTUYCCKUC OTaIlbl pa6OTI>I C Pa3JIMYHBIMU KATCTOPpUSAMU JOKYMEHTOB OpraHu3aiunu;
- IIOPAAOK U COACPIKAHHUC MPOUCAYP TEXHOJIOTHYCCKHUX ITAIlOB pa60TLI C pa3JIMYHbIMU KaTCropusiMmu JOKYMCHTOB OpraHu3alu.

YMmeTh:

- CTPYKTYPUPOBAaTh, CHCTEMAaTH3HPOBATh U KIACCU(UIUPOBATh TOKYMEHTHI 0 OIPEICIEHHBIM KPUTEPHUSIM;
- BBITIOJTHATH paboOTy C JOKYMEHTaMH B paMKax MpOICIyp, YCTAaHOBJICHHBIX B OpraHH3aI[HH.

Baanerb:

- TEXHOJIOTHSMH 1 OIEPAMAME PabOTHI ¢ Pa3JIMYHBIMU KaTerOPHSIMU IOKyMEHTOB OpTaHHU3aIlHH;
- OpraHU3AIMOHHOHN O(QUCHOI TEXHUKOH B paMKax CBOEH MPO(EeCCHOHATPHON AEATEIbHOCTH.

ITIK-4: BiageeT HaBbIKAMM OPTaHU3ALMM JAOKYMEHTHPOBAHUS YNIPABJIeHYeCKOM e TeJbHOCTH B OPraHU3alluu
3HaTh:

- TUIIBI U BUbBI ,I[OKyMeHTaHI/IOHHI)IX CHUCTEM, COCTaB U HOpHIIOK nux (byHKHI/IOHI/IPOBaHI/HI;

- HOPMAaTUBHO-IIPABOBYIO U METOAUYECKYIO 0a3y, peryIHpYIOIly0 paboTy ¢ JOKYMEHTaMHU Pa3HBIX JOKYMEHTAIMOHHBIX CHCTEM;

- MMpaBWJIa COCTABJICHUSA ¥ OPOPMIICHUS YIPABICHUSCKUX TOKYMEHTOB Pa3HbIX THUIIOB M BUIOB;

- HpaBI/IJ'[a opraHnsaum/I I[OKyMeHTaI_lI/IOHHOFO COl'[pOBO)KJICHI/IS[ ynpaBneHm[ nu Opl"aHI/ISaHI/II/I apXI/IBHOFO XpaHCHI/IS[ ,E[OKyMeHTOB.
YMmerTh:

- l'IpI/IMCHSITL HOpMaTI/IBHO-HpaBOBBIe AKThI " HOpMaTI/IBHO-MeTOZ[I/I‘{eCKI/Ie ):[OKyMeHTLI HpI/I COCTaBJICHUU U O(l)OpMJ'[eHI/II/I
YIPaBICHUYECKUX JOKYMEHTOB;
- IPOBOAUTDH YHU(UKALHUIO (OPM JOKYMECHTOB, IPUMEHICMBIX B YIPABICHYCCKOI JIeITEIbHOCTH OPraHH3allky;
- IPUMEHATh KOHKPETHBIC BUBI TOKYMEHTOB JJTs peau3aiiu GyHKINUN YIpaBICHHUS B OpraHU3alny;
- COBepHIeHCTBOBaTB CI/ICTeMy ,Z[OKyMeHTI/IPOBaHI/ISI praBHCHHeCKOﬁ JCATCIbHOCTH opraﬂmauml.
Baanerb:

- HaBBIKaMH pa3paboTKH TpeOOBaHUH K MH(OPMAINH, BKIIOYAEMOI B JOKYMEHTHI OpTaHU3aIlIH;

- OpraHM3alOHHON O(PHCHON TEXHUKOH B paMKax cBOeH MpoQecCHOHATBHO NesITeNbHOCTH;

- OPTraHU3alHOHHBIMU U TEXHUYECKUMH CPEICTBAMU [UIS IEPEBOJA B DIIEKTPOHHBII BUJ JOKYMEHTOB U JOKYMEHTUPOBAHHON
nH(pOpMAaIMN OpraHN3aIIH.

IK-5: BaageeT HaBbIKaMH 00pa00TKH TOKYMEHTOB HAa BCeX ITaNax J0KyMeHT0000poTa
3HaTh:

- METOIbI PETJIaMEHTALMH JICIONPON3BOICTBEHHBIX MPOIECCOB,;
- IPUHINIIBI ¥ METOMBI YIIOPSIOYCHHUS COCTaBa JOKYMEHTOB M MH(OPMAITMOHHBIX TOKa3aTeiel OpraHu3alny;
- IpaBWJIa OPraHU3ALMH AETIONPON3BOICTBEHHBIX MTPOIIECCOB B OPTaHU3AIINH;
- MOPAZIOK U COZIEPIKAHUE MPOIIEIYpP MO paboTe ¢ TOKYMEHTaMU OpraHu3aiuu (00padoTKH, PErUCTPaIliH, UCTIOTHEHHS,
KOHTpOJ'ISI, TeKymero nu apanHoro XpaHeHI/ISI )IOKyMCHTOB).

YMmern:

- IPOBOANTD YHU(UKAIIIO (HOPM JOKYMEHTOB, IPUMEHSIEMBIX B YIIPABIEHIECKO IeATeIFHOCTH OpTaHU3allHy;
- OCYIIECTBIIATB MPOIEAYPHI IO paboTe C JOKYMEHTaMH OpraHu3anuH (00paboTKU, pETHCTPAIUH, UCTIOIHEHHS, KOHTPOJIS,
TEKYILETo U apXUBHOI'O XPaHEHHS JOKYMEHTOB).

Baagersn:

- TEXHOJIOTHSIMH pabOTHI C IOKyMEHTaMH U HH(OpMAIUeii, B TOM Y¥ciie OrpaHHYEHHOT0 JIOCTYIa.

IIK-6: CnocobeH aHAIM3UPOBATH CATYAINIO HA PhIHKEe HH(POPMAIHMOHHBIX MPOAYKTOB M YCIYT, 1aBaTh YKCIEPTHYIO OHEHKY
COBpPEMEHHBIM CHCTEMAM YIEKTPOHHOTO JOKYMEHTO000POTa, BHEAPSATH H BECTH CHCTEMbI JOKYMEHTAIMOHHOTO
ofecneyeHusl yIpaBJieHUs] B OPraHU3alMU HA 0a3e HOBEHIIMX TeXHOJIOTHii

3HaTh:

- 3aKOHOATCJIbHBIC 1 HOpMaTI/IBHO-HpaBOBI)Ie AKThI PCD B cdpepe I/IH(I)OpMaI_II/IOHHBIX TeXHOJIOFPIfI, I/ICHOJIB3yeMI)IX B
[[OKyMeHTaIlI/IOHHOM OGCCHG‘{GHI/II/I praBHCHI/ISI;
- IeHCTBYONIHE MEXKTYHAPOIHBIC U HAl[MOHATbHBIE CTaHIapPThI B 00JIACTH YIIPABICHUS JOKYMEHTAIINEH;
- npaBI/ma opraHnsaunn I[eJ'IOl'IpOI/ISBOI[CTBeHHLIX HpOHCCCOB;
- MCTOAbI HCCJIICIOBAHUA, aHATIN34, HpOGKTHpOBaHI/ISI u pa3131/1T1/1;1 CUCTCMBI I[OKyMeHTaLII/IOHHOFO o6ecnequI/I;1 praBIIeHI/ISI;
- PBIHOK ITPOTPaMMHBIX MPOIYKTOB [0 aBTOMATHU3AlMU TOKYMEHTALMOHHOTO 00ECTIeYeHNUsT YIIPaBIICHHS;
- QyHKIIMOHATBHBIE 0COOCHHOCTH PA3JIMYHBIX CHCTEM JICKTPOHHOTO JIOKYMEHTOO0O0POTA, HCTIONIBb3YEMBIX B chepe
JIOKyMEHTAI[IOHHOTO 00eCTIeYeH s YIIPaBICHUS.

YMmerTh:

- IPOBOJMTH AaHAIU3 U OLIEHKY BO3MOXKHOCTEI CHCTEM 3IIEKTPOHHOTO JOKYMEHTO000pOTa, pa3padOTaHHbIX JUIs OPraHU3allii;
- BHEJIPATH U BECTH CHCTEMY JIEKTPOHHOTO JOKYMEHTO000pOTa OpraHU3aluy;
- IPOBOJMTH aHAIH3 ACHCTBYIOLICH CHCTEMBI 3IEKTPOHHOTO JOKYMEHTO0G0pOTA.

Baanerb:
- HaBBIKaMHU pabOTHI B CHCTEME 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

IIK-7: CniocoGeH ocymecTBISTh OPraHU3alMOHHOE, JOKYMEHTAIIMOHHOE U HH(opMallnOHHOe oOecnevyeHHe AeATeJbHOCTH
PYKOBOIMTESA OPraHU3alUHU



3HaTh:

- cnenu(UKy OCHOBHOH JeSITeIbHOCTH OPTaHU3AINH, YIIPABICHIECKYIO CTPYKTyPY OpraHU3aluy, PyKOBOACTBO OpraHU3aIIH,
KpYI' X [IOJHOMOYMH U OIpaHUYEHHs 30H UX OTBETCTBEHHOCTH;

- (DyHKIINH CaMOMEHEPKMEHTA,

- TIpaBMJIa BEICHHS JICJIOBOTO OOIIEHNUS 1 ICIOBOTO ATHKETA,

- IIPaBUJIa COCTABICHUS U 0(OPMIIEHHS YIIPaBIEHIECKHX JOKYMEHTOB;

- ONTUMAJIbHBIE CIIOCOOBI PIH(I)OpMPIpOBaHI/Iﬂ MapTHEPOB, KIIMCHTOB, HOCCTHTeHeﬁ, PYKOBOACTBO U COTPYAHHKOB O INIAHUPYCMBIX

MEpOIPHUATHIX;
- ycnoBus, obecrednBaromue 3pGekTHBHYI0 paboTy pyKOBOIHUTENS;
- IpaBHJIa 3aIUTHl KOH(GUACHIMATBHOI U CiryKeOHOI nHpopMaruy;

- IOPAAOK OpraHusalunu I/IH(I)OpMaHI/IOHHOFO BBaHMO]IGfICTBPIﬂ PYKOBOAUTEIIA C pa6OTHI/IKaMI/I, CTPYKTYPHBIMH IOAPA3ACIICHUAMHA

U IpYTHMU OpraHu3alusMy;
- IIpaBUJIa MOATOTOBKU HH(OPMAIIMOHHO-aHATUTHIECKUX MaTepHaloB;
- TpeOOBaHUs OXPaHbI TPYAA.

YMmeTn:

- IUTaHUPOBATh padouee BpeMst PyKOBOJUTEIIS;

- IUTAHUPOBATH pabouee BpeMsI CeKpeTaps;

- OPTaHU30BBIBATh TeNC(HOHHBIE IEPETOBOPEL;

- OPTraHU30BBIBaTh PAbOTY C MOCETUTENAMH B IPHEMHOI PyKOBOJUTENS;

- TOJITOTABINBATh, IIPOBOJNTH U 0OCITY>KHBATh KOH(GEPEHTHBIE MEPOTIPHATHS;

- OPTaHM30BBIBATh U TOAAEPKUBATh (PYHKIMOHATEHOE paboyee MPOCTPAHCTBO B MPHUEMHOM U KaOWHETe PyKOBOJUTEIS;
- OpraHU30BBIBaTh HH(POPMAI[OHHOE B3aUMO eI iCTBHE PYKOBOAUTENS C MOAPa3eICHUSIMU U JOKHOCTHBIMU JTHI[AMH;
- OpPraHM30BbIBaTh MH(POPMALMOHHOE B3aNMOJICHCTBHE PYKOBOAUTEIIS C OPraHH3aLUsIMY;

- aHATTM3UPOBATh MH(OPMAIIMIO U TTOArOTABINBATh HHPOPMAIIMOHHO-aHATUTHIECKHE MAaTePHAIBL.

Baanerb:

- HaBBIKOM OPTaHU3allHOHHOT'O0, TOKYMECHTAITUOHHOTO 1 I/IH(l)OpMaIII/IOHHOI‘O obecneyeHus ACATCIBHOCTH OpraHnU3aIlnu,
- HaBbIKOM OPraHU3allUOHHOTO0, JOKYMEHTAIIUOHHOT'O 1 I/IH(i)OpMaHI/IOHHOI‘O obecrneueHus JACATCIBHOCTU PYKOBOAUTEISL
OopraHusalnuu.

B pe3yabTaTe 0CBOeHHSI AUCHHUILIMHBI (MOYJIs1) 00y4arOLIUiCA J0/KeH

4.1

4.2

4.3

3HaThb:

- 3aKOHO/IATENIFHYI0 U HOPMATHBHO-METOIMYECKYT0 0a3y MH(OPMAaNOHHO-JOKYMEHTAIIHOHHOTO 00eCTIeYeHHS
YIpaBJICHHS ¥ apXUBHOTO JI€JIa, a @ TAKKE CMEXKHBIX 00JIacTeH;

- OCHOBHBIC IIpaBUJIa OPTraHU3allun pa6OTI)I C IOKYMEHTaAMU Pa3sHbIX TOKYMECHTAITMOHHBIX CUCTEM, B TOM YHCJIIC
APXUBHBIMU NOKYMCHTAMU,

- OCHOBBI OPraHU3AIMOHHOTO, JOKYMEHTAMOHHOTO ¥ HH(OPMAI[IOHHOTO 00ECTIeYeHHS AeATEIbHOCTH PyKOBOAUTENS
oprauuzanyu (YUpeKIeHus, IpeInpusTHs);

- COBPEMEHHBIE CHCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTa.
YMmerh:

- OCYIIECTBIATH COLMATEHOE B3aMMOICHCTBHE B IIpoIiecce peICHUs MPo(ecCHOHATBHBIX 3a1a4 JOKYMCHTAIIHOHHOTO
obecrieueHHs yIpaBIeHUs U apXUBHOTO JIeIa,;

- IPUMEHSTH TEOPETHUYECKUE 3HAHUS IS PelIeHHs Ipo(heCCHOHANBHBIX 3a1ad JOKYMEHTAMOHHOTO 00eCIIeUeHNUS
YIPaBICHUS U apXUBHOTO AEIa;

- UCITOJIB30BaTh OCHOBHBLIC ITpaBUJjia OpraHnu3ainun pa60T1)1 C TOKYMEHTAaMU PasHBIX TOKYMCHTAIIMOHHBIX CUCTEM, B TOM
YUCJIC apXUBHBIMU JTOKYMEHTAMU,

- QHATM3UPOBATH CUTYAIUIO HA PHIHKE HH(OPMAMOHHBIX IPOXYKTOB M yCIYT;

- IaBaTh SKCIEPTHYIO OIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO IOKYMEHTOO00POTa, BHEAPSITH U BECTH CUCTEMBI
JIOKYMEHTALMOHHOTO 00ECTICUEeHNUS YIIPaBJIeHHs B OPraHU3alliy Ha 0a3e HOBEHIINX TEXHOIOTUH;

- OCYIIECTBIIATH OPraHU3ANMOHHOE, JOKYMEHTAMOHHOE U HHPOPMAIIIOHHOE 00eCIIeYeHNEe ACATEIbHOCTH PYKOBOAUTENS
opranuzanuu (YUpeKIeHus, NpeInpusTHs).

Buaanern:

- IPUMEHEHNUS 3aKOHOAATEJIFHON N HOPMATHBHO-METOIMUECKOH 0a3bI HH(POPMAI[HOHHO-T0OKYMEHTAOHHOTO
obecrieyeHHs yIpaBIeHUs U apXUBHOTO JIeNa, a a TAKXKE CMEKHBIX 00J1acTei;

- OpraHu3alu J10KYMEHTUPOBAHUA praBHeH‘IeCKOf/’I JACATCIBHOCTU B OpraHu3aimnu,

- 00pabOTKH TOKYMEHTOB Ha BCEX 3Talax JOKyMEHTO00opoTa.

5. CTPYKTYPA U COAEP KAHUE ITPAKTUKHN

Kon
3aHATHS

Cemectp

HaumeHnoBaHue pa3aesioB U TeM /Bl/l[[ 3aHATUS/ / Kypc

Yacos | Kommnerenuuu Jlutepatypa




Kon Cemectp
SAHSITHSI HaunmeHoBaHuUe pa3ieioB U TeM /BUJ 3aHATHS/ / Kype YacoB | KomnereHuun Jlutepatypa

1.1 ToaroToBuTE LHBII 3Tan /Pazaen/ 0 0

1.2 Tema 1. [ToAroToBKa HHAMBHAYATBHOTO ILIAHA 6
MIPOXOXKICHUS TPAKTHKH

1.3 00630p 3a/1aHuii IPaKTUKH. 4 VK-3 TIK-1 TIK- | JI1.1J11.2 J11.3
[IpoBenenue 1Sl MPAaKTUKAHTOB MHCTPYKTAKA IO TEXHUKE 3 TIK-4 TIK-5 JI1.4J12.1 J12.2
0€301TacHOCTH. IK-6 IIK-7 J2.3J12.4 J12.5
W3yuenue u aHanmu3 JIuTeparypsl M0 AUCHUILIMHAM, HA OIIK-3
KOTOPBIX OCHOBBIBAETCSl MPAKTHKA (TMPAKTHUECKOE 3aHSITHE)

Mp/

1.4 0630p 3amaHMil OPAKTHKH. 15 VK-3IIK-1 [IK- | JI1.1J11.2 J11.3
[IpoBenenue sl MPAKTUKAHTOB MHCTPYKTAKA 10 TEXHUKE 3 TIK-4 TIK-5 JI1.4J12.1 J12.2
0e30IacHOCTH. I1K-6 ITK-7 J2.3J12.4 J12.5
W3yuenne U aHanmu3 JIuTeparypsl M0 AUCHUILIMHAM, HA OIIK-3
KOTOPBIX OCHOBBIBACTCS MPAKTHKA (CAMOCTOSITEIbHAS
pabora).

/Cp/
Kox HaumeHnoBaHue pa3jaesioB M TeM /BH/ 3aHATHSA/ Cemectp Yaco | Komnerenuun Jlureparypa
3aHATHUSA pasa A / Kype I patyp

2.1 Ipoxoxaenune npakTuku /Paznen/ 0 0

22 Tema 2. 3HaKOMCTBO C OpranHmsanueii-6a3oif MpakTUKH 6
(opranuzanusmMu-6azaMu MPaKTUKH)

2.3 XapakTeprUCTHKa OPraHU3alnK-0a3bl MPaKTHKH 30 YK-3 TIK-1 TIK- | JI1.1J11.2 JI1.3
(mpakTrnaeckoe 3amsarue) /IIp/ 3 IIK-5 IIK-6 JI1.4J712.1 JI12.2

OIIK-3 JI2.3712.4 J12.5

24 Tema 3. V3yuenue cocTaBa ympaBIeHIECKHX TOKyMEHTOB 6

2.5 Nzyyenne cocraBa ynpaBlIeHYECKHX JIOKYMEHTOB, 40 VYK-3 IIK-1 TIK- | JI1.1J11.2 JI1.3
(hopMUpyOIUXCS B MpoIecce NeATSILHOCTA OpTaHu3alliu 3 TIK-5 TIK-6 JI1.4J12.1 J12.2
(mpakTraeckoe 3amsarue) /IIp/ OIIK-3 J2.3J12.4 J12.5

2.6 Tema 4. AHau3 paboOThI ¢ JOKYMEHTAMH 6

2.7 Ananus paboThl ¢ JOKyMEHTaMH OT MOMEHTA HX CO3[aHHs 50 VK-3 IIK-1 TIK- | JI1.1J11.2 J11.3
Jo obecriedeHus1 XpaHeHus (mpaktuueckoe 3ansaTue) /Ilp/ 3 TIK-5 TIK-6 JI1.4J12.1 J12.2

OIIK-3 J12.3712.4 J12.5

2.8 Tema 5. Wsyuenue nopsaxa ohopMiIeHus ael B 6
JIETIOTIPON3BOJICTBE

29 U3zyuenue nopsaka GopMUpOBaHus U o(OpPMIIEHHE JIEN B 40 | VK-3[K-1TIK- | JI1.1J11.2 J11.3
JIJTIOTPOU3BO/ICTBE (MpakTuieckoe mocobue) /TIp/ 3 TIK-5 TIK-6 JI1.4J12.1 J12.2

OIIK-3 J12.3712.4 J12.5
2.10 Tema 6. M3yuenue paboThl ¢ HIEKTPOHHBIMU 6
JIOKyMEHTaMH
2.11 HW3yuenue paboThI ¢ 2IEKTPOHHBIMH J0KyMeHTamu B COJ 40 | YK-3TIK-11IK- | JI1.1J11.2 J11.3
U (uu) paboThl CO CPEJICTBAMH aBTOMAaTHU3AIUU 3 TIK-5 TIK-6 JI1.4J12.1 J12.2
JOKyMeHToo0opoTa (TpakTudeckoe 3aHsaTtue) /I1p/ OIIK-3 J12.3712.4 J12.5
2.12 Tema 7. TIpenctaButh xapakTepuctuxy COJI 6
213 TIpe/ICTaBUTE XapaKTePUCTHKY HMCHOJIb3yeMOil B 30 | YK-3TIK-1TIK- | JI1.1J11.2 J11.3
OpTaHU3aIlMM CHUCTEMBI IEKTPOHHOTO JOKYMEHTO00O0pOTa 3 IIK-5 [IK-6 J1.4J12.1 J12.2
Y (MJIK) IPOrpaMMHOTI0 O0ECTeUeHUs!, UCIOJIb3YOIIETOCs OIlK-3 J12.3 J12.4 J12.5
JUTS OpTaHW3alUK PabOoTHI C JOKYMEHTaMH (IIPaKTHYECKOe
3ansTue) /Ilp/
Kon HaumeHoBaHMe pa3/iesioB U TeM /BU] 3aHATHUSI/ Cemecrp Yacos | KomnereHuun Jlutepatypa
3AHATHS pasi A / Kype I paryp

3.1 3akaouuTenbHbI 3Tan /Paznen/ 0 0

32 Tema 8. Ananu3 pe3ysbTaToB NPOU3BOACTBEHHOU 6
MPAKTHUKH

33 [To/IroToBKa OTYETA MO MPAKTHKE (CaMOCTOSTENbHAs 40 | VK-3IK-1TIK- | JI1.1J11.2J11.3
paborta) /Cp/ 3 IIK-5 TIK-6 J1.4)12.1 J12.2

OIIK-3 J12.3712.4 J12.5




Kon Cemectp
SAHSITHSI HaunmeHoBaHuUe pa3ieioB U TeM /BUJ 3aHATHS/ / Kype YacoB | KomnereHuun Jlutepatypa
34 Tema 9. ITogroroska x auddepeHnnpoBaHHOMY 3a4eTy 6
3.5 Pacrieuarka oT4eTa 1O MPAKTHKE (CaMOCTOSITENbHAs 4 VK-3 TIK-1 TIK- | JI1.1J11.2 J11.3
pabota) /Cp/ 3 [IK-5 TIK-6 JI1.4J12.1 J12.2
OIlK-3 J12.3 J12.4 J12.5
3.6 Tema 10. torosas koHdepeHIHs 110 Pe3yIbTaTaM 6
y4eOHOH MPaKTHKH
3.7 [ToaroToBka BBHICTYIUIEHHS HA UTOTOBYIO KOH(EPEHLHUIO 6 VK-3 IIK-1 IIK- | JI1.1JI1.2 JI1.3
(npaktudeckoe 3austue) /TIp/ 3 [IK-5 TIK-6 JI1.4J712.1 J12.2
OIlK-3 J12.3 J12.4 J12.5
3.8 [ToArOTOBKA BHICTYIUIEHHS HA HTOTOBYIO KOH(pEPEHIHIO 16 | VK-3TIK-1TIK- | JI1.1 J11.2 J11.3
(camocTositenbHas pabora) /Cp/ 3 [IK-4 I1K-5 JI1.4J12.1 J12.2
[TK-6 TIK-7 J2.3J12.4 J12.5
OIlK-3
Kon HaumeHoBaHMe pa3/iesioB M TeM /BUI 3aHATHUSI/ Cewecrp Yacos | Kommnerenuuu Jlutepatypa
3aHATHS pasa A / Kype b paTyp
4.1 3auéT c ouenkoii (6 cemectp) /Paznen/ 0 0
4.2 Tema 11. [TpoMexyTOUHBIH KOHTPOJIb 6
4.3 TTpoMexyTouHBIH KOHTpob /3auéTCON/ 9 VK-3 TIK-1 TIK- | JI1.1J11.2 J11.3
3 TIK-5 TIK-6 JI1.4J12.1 J12.2
OIlK-3 J12.3 J12.4 J12.5

6. PYKOBOJCTBO INPAKTUKOM




Jlns pykoBOJCTBA INPAKTUKON HA3HAYACTCSl PYKOBOAUTENb MNPAKTHKA OT MHCTHTyTa W3 4YHMCNa JIHL, OTHOCSIIUXCA K
pohecCOPCKO-NPEIOAABATEIBCKOMY COCTaBy KadeApbl OHOIMOTCYHO-MH(POPMAINOHHON JAESTENBHOCTH, JOKYMEHTOBEICHHUS U
APXUBOBEIICHHUS.

PykoBogurens mnpakrtuku or MHctutyTa:

- cOoCTaBysieT rpaduK MPaKTUKU Ha CIEAYIOIMi yueOHbI roa B Mae Tekyuiero yuebHnoro roga (IIpunoxenue 1);

- coctaBisieT pabounii rpaguk (maaH) npoBeneHus npakthuku ([Iputoxenue 2);

- pa3pabaTbIBacT MHIWBUAYATBHBIC 3a[aHU I 00YyYaroNINXCs, BRIONHAEMbIEe B Iepuox npaktuku (IIpmnoxenue 3);

- IPOBOAUT yCTaHOBOUHYIO KoH(pepennuto (ITpunoxenue 4);

- y4YacTBYeT B paclpelelieHMHn OOydaroluxcs Io pabouynMM MecTaM M BHAaM paboT. B ciyuae MHAMBHIYaIbHOTO
NPUKpEIUIeHnsT K 0a3e TPakTHKA Ha OCHOBAHWH 3aKIIOYEHHOTO WHIUBHIYAIBHOTO JOTOBOpa, OOydYaroImuiics o0s3aH He IIO37HEe,
YeM 3a MeCSIl [0 HaJaja IPaKTUKH MPEeJOCTaBUTh PYKOBOJAWTENIO TPAKTHKHA OT MHCTHTYTa WHIUBHAYalTbHBIH IOTOBOP O
NPOXOXKIACHUU TPAKTUKU TOANKCAHHBIA TNpHHUMAOUIeH opraHuzanvedl. VHAUBHIyanbHBIA JIOTOBOP coOcCTaBisieTcss 1o  (opme
THIIOBOTO OTOBOpA ¢ BKiItoueHueM B Hero GO obyuaromerocs-npakTuKaHTa;

- OCYIIECTBIIIET KOHTPOJb 32 COONIOJCHHEM CpPOKOB TIPOBEICHUS TIPAaKTHKH M COOTBETCTBHEM €€ COACPKaHMSA
TpeboBanusaM, yctanoiaeHHsM OITOIT BO;

- OKa3bIBAaCT METO/IMYECKYIO IOMOIIb OOYYAIOIIMMCS MPU BBIIOJIHEHUN MU WHIMBUIYATbHBIX 3aIaHUMH;

- corylacyeT C PyKOBOIHTENIEM IIPAKTHKH OT OPTaHW3allMd COBMECTHBIN paboumii rpadguk (IU1aH) IPOBENCHUS NPAKTHKU
(ITpunoxxenne 11)

- OLIEHMBAET Pe3yIbTaThl MPOXOXKICHUS MPAKTHKK O0yJaroIUMHUCS;

- o(opMIISIET OTYET IO pe3yJbTaraM HpoxoxJaeHus npaktuku ([IpunoxeHue 5) M NPEINIOKEHUS 10 COBEPIICHCTBOBAHUIO
OpTaHU3AIMN U TOPSAAKY TPOXOXKICHUS IIPAKTHUKH (TIPH HEOOXOTUMOCTH);

- paspabarbiBaeT mpoekTsl gorosopoB (IIpumoxeHme 6) M cormacyeT HX C TPEACTABUTENSIMH  OpraHU3alui,
OIIpEJICNICHHBIX B KauecTBe 0a30BBIX MECT VISl IIPOBEICHUS PAKTHKH.

PykoBomutens MpakTHKH OT MPOQUIEHON OpTraHU3aIlHiH:

- COTJIaCOBBIBACT WHIMBHIYATbHBIC 3a[aHHS, COJACPIKaHHE U IUTAHUPYEMBIC PE3yIbTaThl MPaKTHKH;

- MpeoCTaBIsIeT paboure MecTa 00ydaroIumcs;

- oOecrieunBaeT O€30MACHBIC YCIIOBHS IIPOXOXKACHUS NMPaKTHKHA OOYyYarOIIMMCs, OTBEYAIOIINE CAHWUTApHBIM IIpaBWIIaM U
TpeOOBaHMAM OXPaHBI TPYAA,;

- NPOBOAMUT HMHCTPYKT@K OOYyYarOIIMXCS IO O3HAKOMIICHHIO C TPEOOBAaHUSMM OXpaHBI TPYHa, TEXHUKH OE30MacCHOCTH,
MOXapHOIl 6€30MMacHOCTH, a TaKKe MPaBHIaMH BHYTPEHHETO TPYA0BOTO PacopsaKa.

OO0s13aHHOCTH 3aBEIYIOIIEeTo Kadeapsl MO OpraHW3alMH U MPOBEICHUIO MPAKTHKH:

- TOATOTOBKA MPEACTABICHUS B y4eOHO-METOAMYECKOE YIpaBIEHHE, C YKa3aHHEM pacIpenesieHHs OOydYaromuXcs II0
0azaM IpakTUK U pyKoBoauTens npaktuku oT UuctutyTa (IIpunoxenue 7)

- CBEAEHMH IJIs IPOEKTA IPHUKa3a O paclpe/ieNieHUH 00YdaroIxcsl 1o 0a3aM NpaKTHKY;

- OpraHm3alWs TPOBEJICHUS yCTAHOBOYHOH KOH(EPEHIMH IO MPAKTHKE U1 OOyYalOIIMXCS C YY9acTHEeM PYKOBOAWUTEINS
MPaKTHKH;

- BHECCHHE IPE/UIOKECHUH O pacipelielleHHH 00yJarolnXcsi Ha MPaKTHKY.

IMpunoxernus 1-7, 11 (o6pasusr Gopm mokymeHTOB) cM. B [Ipunoskernn.

7. @OHJ OOEHOYHbBIX CPEJICTB

7.1. ®opMBbI OTYETHOCTH MO MPAKTHKE

OOyyaroruecsi, IpH NPOXOXKICHUH IPAKTHKU, 00sI3aHbI:

- BBITIOJHATH BCE 3allaHWA, MPEIyCMOTPEHHbBIC IPOrpaMMOi IPaKTHKH;

- BECTH y4YeT CBOCH PabOTHI M CBOCBPEMEHHO OTUHUTHIBATHECS O €€ BBIMOIHCHHUY,

- 3aMOJHATh OTYETHYIO JOKYMEHTALHUIO.

K 3amure mnpakTHKH JOMYyCKAOTCS OOydYaroIluecs, CBOEGBPEMEHHO W B IIOJHOM OOBEME BBINOJHUBIINE 3aIaHUSL
MPAaKTHKH, B yKa3aHHBIE CPOKH IIPEACTABUBIINE BCIO OTYETHYIO TOKYyMEHTAITHIO.

3amuTa MPaKTUKW MPOM3BOAMTCS OO0YYAIOIIMMCS Ha UTOTOBOM KoH(pepeHuuu. JJoknan oOyuaromierocs (yCTHBIA OTYET) Ha
3alUTe MPAKTHKA BKIIOYACT: OIMCAHUE BBIMIOJIHCHHONH pabOTBI C KOJMYCCTBEHHBIMH M KauCCTBCHHBIMH XapPaKTCPUCTUKAMH,
COOTBETCTBHE 00BhEMa M COACPKAaHM PabOTHI 3aJaHHAM TIPAKTHKH.

Jlo martel TpOBENEHMS HWTOTOBOW KOH(EPEHIMH (3alIUTHl NPAKTUKH) OOYJAIONIIUECs MPEAOCTAaBISAIOT PYKOBOIAHUTEIIO
NpPaKTHKK OT VIHCTUTYTA CIIEAYIOIINE OTYCTHBIC JOKYMCHTHI:

1. JlHeBHUK mnpakTHKKA (npuiuoxeHue 8). JIHEBHHK MpakTHKH B 00s3aTe’IbHOM moOpsake odopmisercs
oOyJaromMucs O49HOH ¢GopMel oOydeHus. s oOydarommxcst 3a04HOM (OpMBEI 00y4eHHsS O(QOpMIICHHS JHEBHHKA IPAKTHKH
ABJAETCA HE0OS3aTeIbHBIM.

2. OTtueT O MPOXOXKICHUHM MpPakTUKU (rpuiokeHue 9). OT4eT O MPOXOXKICHUM TPAKTUKH B 00s3aTENIbHOM TOPSIAKE
oopmiseTcst 00yJaronIMUCS OYHOH M 3209HOH GopM 00yUeHHS.

3. XapakTepucTuka ¢ MecTa MpPaKTHKH.

[Mpuoxernune 8 (0Opasubl GpopM JOKYMEHTOB) cM. B [IpmioxeHun.

7.2. Iloka3zaTrean u KPpUTEPUHA OLICHUBAHUA KOMIIeTeHIM i

PeSyHLTaTLI MPaKTUKKU OILCHHUBAKOTCA 3a4C€TOM (C OHCHKOﬁ), KOTOpBIﬁ NPpUHUMACTCA PYKOBOAUTEIIEM IPAKTUKU OT HUHCTUTYTA B
YCTaHOBJICHHBIC JCKAHATOM CpPOKM B paMKax HUTOTOBOM KOH(I)epE:HI_II/II/I 0 IPaKTHUKE. PCSyJ'ILTaTLI MMPOBCACHUSA HUTOTOBOM



KOoH(pepeHInH 1o npakTuke opopmissirorest mporokonom (Ilpunoxenue 10).

OO1mue KpUTEPHN OIIEHKH OTBETOB CTY ICHTOB!

OneHKa «OTIIMYHOY» BBICTABIACTCSA OOYYAOIIEMYCs, €CIIH OH NMPWHUMAI aKTHBHOE y4JacTHE B HTOTOBOM KOH(EPEHIMH MO MPaKTHKE;
JlaBajl IIOJIHbIE, Pa3BEPHYTHIE OTBETHI HA BOIIPOCHI, OTPAKAIOILUE KAK 3HAHUS

TEOPETUYECKOro MaTepuana Mo TeMe, Tak U MHEHHE CTyAEHTa IO MpeuIokKeHHOH TeMme. bonee 95% BbINoOMHEHNUs 3a1aHUi MPaKTHKU
U OTBETOB Ha BOIIPOCHL.

OreHKa «XOPOIIO» BBICTABIACTCS 00yYarolleMycs, €ClIM OH IPUHUMaI aKTHBHOE y4yacTHE B MTOTOBOW KOH(EPEHIMH II0 NpPaKTHKE;
JlaBaT Pa3BEPHYTHIC OTBETHI HA BOIPOCH! ¢ HEOOIBIINMH HEJOYCTAMH.
Bonee 85% BeImoTHEHNS 33HaHN IPAKTUKH ¥ OTBETOB Ha BOIIPOCHI.

OrneHKa «yIOBIETBOPUTEIBHO» BBICTABIACTCS OOYYAIOIIEMYCsl, €CJIM OH HE NPHHHMaI aKTUBHOE y4YacTHE B UTOTOBOI KOH(EpEHINH
TI0 TIPAKTHKE; JaBaT OTBETHI HE HA BCe BONMPOCHL. OTBETH Ha BONIPOCHI OBUTH KPATKUMH, HEapTyMEHTHPOBAaHHBIMU.

Bonee 75% BbIMOIHEHMS 33HaHN IPAKTUKK ¥ OTBETOB Ha BOIIPOCHI.

OueHka «HEyIOBIETBOPUTENBHOY

BBICTABJIACTCA O6y'~la}OIHCMYC$I, €Ciin OH HC IMPHUHHUMAI AaKTHBHOC YYaCTHUC B HTOTOBOM

KOH(EPEHIINH 10 IPAKTUKE; HE OTBEYAT Ha BOIIPOCHI.
Menee 75% BBINOTHEHH 3a[JaHUI IPAKTUKH U OTCYTCTBHE OTBETOB Ha BOIIPOCHL.

IIpunoxenns 10 (o6pa3usr hopM TOKyMEHTOB) cM. B [IprtoxeHuH.

8. METO/IMYECKHE YKA3AHMS OB YUAIOIIUMCS IO BBIITOJTHEHUIO CAMOCTOSTEJABHOM PABOTBI

9. YYAEBHO-METOJUYECKOE U HHOOPMAIIMOHHOE OBECIIEYHEHUE ITPAKTUKH

9.1. Pexomenayemast 1ureparypa

9.1.1. OcHoBHasi iuTEpaTypa

ABTOpBI, COCTaBUTENU 3arnaBue W3 narenscTBO, rog
JL.T | Iknap M. @. OCHOBBI Hay4YHBIX UCCIICIOBAHUN: yueOHOE TTOCOOHE Mockga: [amxos u K°, 2019
JI1.2 | Mengenesa O. B. OdopMIIeHNE OPraHU3aMOHHO-PACHOPSIUTETbHBIX Mocksa, Bepnun: JJupekr-
JIOKYMEHTOB: KypC JIEKIUH Menua, 2018
JI1.3 | Tenbuapos A. /1. ApxuBoBeieHue: yuebHOE ocobue Mocksa: Jamkos u K°, 2018
JI1.4 | ApacnanosaB. A. JloKyMeHTaIMOHHOE oOecTiedeHne yIpaBiIeHus: yIeOHo- Mocksa, bepaun: Jlupexr-
MIpaKTUYEeCKOe Mocodue B cxemax, Tabiuiax, oopasmax: Menua, 2020
yueOHoe rmocobue
9.1.2. lono/THUTeJILHAS JIUTEpaTypa
ABTOpBI, COCTaBUTENH 3arnaBue WznarenscTBO, rog
JI2.1 | ApacnaxosaB. A. JloKyMeHTaIMOHHOE oOecrieueHne yIpaBlIeHus: yIeOHo- Cypryrt: CypI'llY, 2019
MPaKTHYECKOe MOCOOue B cXeMax, Tabiumax, oopasmax
JI2.2 | Ka6amos C. I0., JleTompou3BOACTBO B apXHBHOE JIEJIO B TEPMHUHAX U Mocksa: ®JIMHTA, 2018
Achanausposa 1. T'. onpeneneHusx: yueOHoe nocodue
JI2.3 | CmupuosaT. H. IIpoexTHpOBaHUE NEKTPOHHBIX CUCTEM YIPABICHUS Mocksa: MockoBCKU
JOKYMEHTOOOOpOTOM: PaKTUKYM MO Kypcy: yueOHoe ocobue rOCyJapCTBEHHBIH
YHHMBEPCUTET SKOHOMUKH,
CTaTHCTHKH ¥ HH()OPMATHKH,
2004
J24 | Munuu U. B., 3amuTa KOHGHICHITHATEHON HH()OPMAIHH ITPH 3IEKTPOHHOM HoBocubupck:
Munun O. B. JTOKyMeHTO00O0poTe: yueOHOe mocodne HoBocubupckuit
rOCyAapCTBEHHBIN
TEXHUYECKUIl YHUBEPCUTET,
2011
JI2.5 | 3arpait H. I1., Oprasu3aiys Hay4HbIX HCCIEOBAaHUI: yueOHOe mocodue Taranpor: FOxHbIH
Kupuuenko U. A. (enepanbHBII YHUBEPCHTET,
2016
9.3.1 IlepevyeHs MpOrpaMMHOro obdecreveHust
9.3.1.1 | Microsoft Windows
9.3.1.2 | Microsoft Office 2010
9.3.1.3 | Adobe Creative Suite 6 Master Collection




93.14

Libre Office

93.1.5

AIMP

9.3.1.6

Windows Media Classic

93.1.7

Chrome

93.1.8

Kaspesky Endpoint Security

93.1.9

OpenOffice

93.1.1

Acrobat Reader

9.3.1.1

NVDA

93.1.1

Steinberg Cubase Pro 8

93.1.1

Finale 2014E Academic

93.1.1

SunLight Suite

93.1.1

Open Broadcaster Studio

93.1.1

MuseScore

9.3.2 lepeuens npodeccHOHATIBHBIX 023 JAHHBIX U HH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM

93.2.1

denepanpHbI HEHTP HHPOPMAOHHO-00pa30BaTEIEHBIX PECYPCOB

9322

EnunHoe oxHO mocTyma kK 00pa3oBaTeIbHBIM pecypcam. DNeKTPpOHHA OHOIHOTeka

9323

eLIBRARY .ru — Hayunas snexrponHas Onbnnorexa

9324

OenepanbHbIi HeHTp HHGOPMAIMOHHO- 00pazoBaTenbHbIX pecypcoB, DI'AY THUN UTT «Uupopmuka»

9.3.2.5

EnnHoe okHO mocTyma k 00pa3oBaTeIbHEIM pecypcam. DnekTpoHHas onomroreka. PI'AY T'HUU UTT «Mudopmukay,
MuHuCTEpCTBO 00pa3oBaHus U Hayku PD

93.2.6

OnexrponHo-O6nbmuoTeuHas cucrema ®I'BOY BO «XT'UK». ®I'EOY BO «XT'UK»

93.2.7

Web UPBUC XabapoBckuii rocy1apcTBEHHBIH HHCTUTYT UCKYCCTB M KYJIBTYPBI (3IEKTPOHHBIN KaTanor)

93238

9BbC «U3parensctBo [lnanera My3bIKI»

93.29

OBC «YHUBepCcUTETCKas OMOIMOTEKa OHITANH»

93.2.1

9b6C JIAHb

93.2.1

IomuoTekcroBas 0a3a nanusix Web of Science u Scopus

93.2.1

Tapant

93.2.1

B/ Onexrponnas Cucrema «KynsTypa»

10. BOCIIMTATEJIBHASI PABOTA




Bocmuranne o0yd4aroIuxcst IpU OCBOCHHM HMH OCHOBHBIX NPO(ECCHOHATBHBIX 00pa3oBaTeNbHBIX INPOrpaMM (Jamee —
OIIOIT) ocymecTBiseTcss HAa OCHOBE pabo4ell MporpaMMbl BOCIMTaHHMS M KaJICHAApHOTO IUIaHA BOCHHTATENIBHOW pPaboTHI,
BKIto4aeMblx B OIIOIL.

Ilers BoOCHHTAaTENBHOH pabOTBI — CO3MAHME YCIOBHHA JUIi AKTHBHOW KM3HEACSATENFHOCTH OOYYArONIMXCS, WX
TPaXJIaHCKOTO  CaMOOMpeAeNeHHs, NpoGEeCCHOHATPHOTO CTAaHOBICHUS U HHIMBUAYAIbHO-TMYHOCTHON camopeamusanuu B
CO3UJATENIbHOW  JIESTENBHOCTH  JUIA  YJOBIECTBOPCHUsI IIOTpeOHOCTEH B  HPABCTBEHHOM, KyJbTYPHOM, WHTEIUICKTYaIBHOM,
COITMATFHOM U ITPO(ECCHOHATIBHOM Pa3BUTHU.

3amaqu BOCHUTATENBHON pabOTHI: pa3sBUTHE MUPOBO33PEHHUS M aKTyalu3alUsl CHCTEMBI 0a30BBIX LIEHHOCTEH IHMYHOCTH,
nproOIIeHNEe K OOIIeYesoBeYeCKMM HOpPMaM MOp&IH, HAlMOHAIBHBIM YCTOSM W aKaAEMHYECKUM TPaIULUsIM; BOCIUTaHHE
YB@KEHUS K 3aKOHY, HOpPMaM KOJUICKTMBHOM JKU3HHM, DPa3BUTHE TPAKIAHCKON M COLUAIBHON OTBETCTBEHHOCTH; BOCIUTAHHE
MOJOXKUTEIFHOTO OTHOWICHUS K TPyAy, (OPMUPOBAaHHME KyJIBTYphl M OSTUKH MPO(ECCHOHATBHOrO OOMmEHUs; (OPMHPOBAHIE
JUYHOCTHBIX KauecTB, HEoOXoAuMbIX s 3¢ ¢dexTuBHOM mnpodeccHoHanbHON — IESITENbHOCTH; BOCHHMTaHHE BHYTpPEHHEH
HOTPEOHOCTH JIMYHOCTH B 370POBOM 0O0pase >M3HHM, OTBETCTBCHHOTO OTHOIICHUS K IPUPOAHOH M COLMOKYJIBTYPHOH Cpere;
MOBBIIICHHUE YPOBHS KYJIBTYPBI 0€3011aCHOTO ITOBEACHHUS.

OcobenHocty U Tpaguimu HMHCTHTYTa OOYCIOBIMBAIOT CIEAYIOIIHME OCHOBHBIE HANPABICHUS BOCHHTAaTeIbHOH pPabOTHI:
NaTpUOTHYECKOE, TI'PAKIAHCKOE, JTyXOBHO-HPABCTBEHHOE, KyJbTYPHO-TBOPYECKOE, Hay4yHO-00pasoBarelbHOE, HPOPECCHOHATBHO-
TPYZIOBOE, BOJIOHTEPCKOE (IOOPOBOIBYECKOE), SKOJIOrHIecKoe, (hu3nueckoe. Bumsl nesaTenpHOCTH 00yYaromMXcss B BOCITUTATEIILHOM
cucteMe 00pa3oBaTelNbHON OpPraHM3AllMM: IIPOEKTHas MAEATENbHOCTh (KaK KOJUIGKTHBHOE TBOPUECKOE JEN0), BOJOHTEpCKas
JeATeIbHOCTh, Y4eOHO-HCCIIE0BATeNIbCKas U Hay4HO-HCCIIEOBATeNbCKas JESITENbHOCTb, JOCYroBas, TBOpYECKas H COLUAIbHO-
KyJIbTypHas AEATEIBHOCTD H Jp.

BocrmrarensHEI TOTEHIHAT y4eOHO-HCCIEIOBATENIbCKOM W HAYYHO-HMCCIIEAOBATENBCKON IEATCIPHOCTH peaTnu3yeTcs B
mpoLecce Pa3BUTUS HCCIIEA0BATENECKON KOMIETEHTHOCTH OOydaroIIMXCsl Ha NMPOTSHXKEHHHM BCEro Cpoka ux oOydeHus B MHcTuTyTe.
Pe3ynbTarel CTyJeHYECKONH HaydHO-HMCCIIEOBATENIbCKOM JESATENbHOCTH MPOXOIAT anpoOaluio B paMKax HAyyHbIX U Hay4yHO-
MPAKTHYECKUX KOH(PEPESHITNH Pa3IMIHOTO YPOBHS, B T.4. KOH(QEPEHINHA, OpraHN30BaHHEIX HCTHTYTOM.

ConnanbHO-KyNbTypHas M TBOpYECKas IEATEIBHOCTh OOYHYAIOIIMXCSA peaTu3yeTcs IpH OpraHW3aldk ¥ IIPOBEICHUU
3HQUUMBIX  COOBITMH M  MEPONpPUATHA TPaOKIAHCKO-TATPHOTHYECKOM,  HAayYHO-HCCIEIOBATeNbCKOM,  COLMOKYJIBTYPHOM U
(U3KyIbTYPHO-CIIOPTUBHOW HAIpaBIEHHOCTH. Buiubsl TBOpueckod aesTenbHOCTH oOywaomumxcst B MHCTHTyTe: My3bIKaIbHOE
TBOPYECTBO, XOpeorpapieckoe TROPIECTBO, TeaTPpATbHOE TBOPUECTBO, HAyYHOE TBOPIECTBO, MEAMAPOEKTHI U JIp.

BomonTepckas  IeATENBHOCT  OOydYaOIIMXCA — IMIMPOKHH Kpyr HANpaBICHUH  CO3UIATeIbHOW  JeSTENbHOCTH,
BKJIIOYAIOIMK pa3nuuHble (GopMbl TrpakaaHckoro ywactus. Ilo WHMIMarMBe OOYYaOIIMXCS M IIPU HMX aKTHBHOM Yy4YacTHU B
HHCTHTYTE OCYIIECTBISIET CBOIO ACATEINEHOCTD TOOPOBOIBUECKHUI OTPST « MBD».

Peanmmzanio PaGoueil mporpamMmbl BOCIIMTAHHUS MOMOTaeT OOECTeUMBATh B3aMMOJCHCTBHE C PA3TMYHBIMEU COIUATEHBIMU
UHCTUTYTaMH, cyObekTamu BocmutaHus. Ocoboe 3HadeHHe A BOCIUTATENbHOTO Mpollecca MMeeT OpraHM3alus NPaKTU4ecKOoin
JEATENPHOCTH OOYYaloIMXCsl C LENbI0 Pa3BUTHSA INPO(PECCHOHAIBHBIX KOMIICTCHIMH B YCJIOBHAX IMHCTHTYTa M TPOQHIBHBIX
YUPEKACHUN U OpraHU3alMi.

11. MATEPHAJIBHO-TEXHMYECKOE OBECIIEYEHUE TIPAKTUKH

Aynutopus Haznauenue ObopynoBanue IIporpammHoe
obecrieueHne
ITomerienue A XxpaHeHus U CrnenuanuszupoBanHast wMebenp Ha 1 | Microsoft Windows
MPOGUITAKTHIECKOTO pabouee Microsoft Office
00CITy>)KUBaHUS Y1eOHOTO mecto  (mkad, cremmax, cryabs, | 2010
000pyOBaHUS CTOJIBI). Kaspesky Endpoint
[lepconanbHbIi KOMIIBIOTEP B | Security
122 KospgecTse 1 mT.
¢ momkimoueHneM K cetn «HHTepHET»
u
JOCTYTIOM B ANMEKTPOHHYIO
MHPOPMAITMOHHOOOPa30BaTeIbHYTO
cpeny By3a.




Aynuropus Haznauenue ObopynoBanue IIporpammuoe
obecrieyeHre
VYuebOHast ayauTOpus UIs CnenmammsupoBanHas MeOenb Ha 28 | Microsoft Windows
TIPOBEJICHUS 3aHATUIN IOCa0YHBIX Microsoft Office
JICKIIMOHHOTO THIIA, 3aHSATHH MecCT (CTOJIbI KOMIBIOTEPHBIE, CTOJIBI 2010
CEMHHAPCKOTO TUTIA, MPAKTHUECKUX 3aHATHH, ITICEMEHHBIC, CTYJIbsI, pabodee MecTo Kaspesky Endpoint
TPYTIIOBBIX U HHIWBHYATHHBIX IIperoaBarets, mKad, nocku | Security
KOHCYJIbTAI[Hi, TCKYILIETO HACTCHHBIC,
KOHTPOJIS U IPOMEKYTOYHOM ayTUTOPHEIE).
aTTeCTaIlIH. [epconansHble KOMITBIOTEPHI (B
Jlaboparopust Konuuectse 11
HH()OPMAIOHHBIX TEXHOJIOTHI MT.) C T[OJKIYCHHEM K  CETH
(;maboparopusi, ocHaIIEHHAs «HTepHET) M
71a00paTOPHEIM JOCTYTIOM B JNEKTPOHHYIO
000pyI0BaHUEM) “HPOPMAIMOHHO-00Pa30BaTENbHYIO
309 (KOMIIBIOTEPHBI KJ1acc) cpeay By3a, u(poBas
HHTEpakTHBHa1  Jocka  PolyVision
Webster TS
600 (B KOMIUIEKTE C POTrPaMMHBIM
obecrieucHreM). JleMOHCTpaMOHHOE
o0opynoBaHne (MyIbTHMEIUHHBIH
NIPEe3eHTAMOHHBIN KOMILJIEKC B
cocTaBe
NIPOEKTOPA, JKpaHa, AKTUBHOMU
aKyCTHUECKOI
CHCTEMBI, MEPCOHATEHOTO
KOMITBIOTEPA) U
y4eOHO-HarIsaHbIe Toco0us (B T.4. B
9JIEKTPOHHOM BUJIE).
IMomemenune s CrenmanmusupoBanHast Mebenb Ha 25 | Microsoft Windows
CaMOCTOSATENIFHON PabOTHI IIOCanOYHbIX AIMP
(uuTaTBHBIN 31 OMOTMOTEKH) mecT  (cromel, cTynbs, KkHwkHble | Kaspesky Endpoint
mKader), Security
TEJIEBU30D, KHUKHBIH n | OpenOffice
209 JIOKYMEHTaIbHbIN ¢ona. | Acrobat Reader
ITepcoHanbHbIe KOMIIBIOTEPHI (9 1IT.) C NVDA

MOJKITIOUeHNeM K ceTH «VHTepHeT» H
JOCTYTIOM

B DJCKTPOHHYKWO  HMH(pOPMAIHOHHO-
00pasoBaTeIbHYIO Cpely By3a.

12. OCOBEHHOCTH OBYYEHUA MTHBAJINJIO0B U JIUL] C OTPAHUYEHHBIMHA BO3MOXKHOCTAMMU 3/10POBbS

(OB3)




ITpu ompeneneHUH MecT NPOXOXKACHHS NPAKTUKU I OOYYAOIIUXCS C OIPAaHHYCHHBIMH BO3MOXKHOCTAMH 3I0POBBS
(nanee — OB3) m MHBaIMIOB YYMTBHIBAIOTCS PEKOMEHJAMH, COJEpIKAlecs B 3aKIIOYEHHH IICHXOJIOr0-MEJUKO-TIEAarorHuecKoi
KOMHUCCHH, WM PEKOMEHIAIH MEINKO-COIMATBHON AKCIEPTH3bl, COAepKaliuecs B HHAWBUAYATHHOM IIPOTpaMMe peabWIHTAInN
UHBATNJA, OTHOCUTENIFHO PEKOMEHIOBAHHBIX YCIOBHI M BUJIOB TPYAA.

®opMbl TIPOBENEHUsS] NMPaKTUKU Uil MHBATUAOB M jull ¢ OB3 Moryr OBITH YCTaHOBJEHBI C YYETOM OCOOEHHOCTEH HX
NcuX0(U3MIECKOr0 Pa3BUTHS, HHIUBUIYTbHBIX BO3MOXHOCTEH M COCTOSTHUS 3[J0POBBSL.

B mpomecce TPOXOXKAEHWSA TPAKTUKA W OCYHIECTBICHHS MPOLEAYp TEKyIIeTo KOHTPONS YCIEBaeMOCTH U
OPOMEXYTOYHOH arrectanuu uHBaIMAOB U Juin ¢ OB3 mnpumenstorcs amanTupoBaHHbIE (OpMBI 00yueHHS C  ydIETOM
WHMBUIYQITbHbBIX NCHXO(U3HOIOTHUECKIX 0COOCHHOCTEH.

O0yyenne mun ¢ OB3 u WHBaIMAOB OpraHU3yeTcs KaKk COBMECTHO C JAPYTUMH OOYYArOIIMMHCS, TaKk M II0
UHIUBHAyaTbHOMY Yy4eOHOMy InTaHy. Jns cmaum pasiuuHBIX (OPM HPOMEKYTOYHOW aTTeCTalMH, a TaKkKe IS IPOBEICHUS
UTOTOBOM KOH(EpeHIMM IO MpPaKTHKe B HWHCTUTYTE CO3[aHBl HEOOXOAMMBIC YCIOBUS JUIS OKa3aHHWS TEXHUYECKOH IOMOIIH
HMHB&IN/IAM M JIMLAM C OIPaHUYCHHBIMH BO3MOXKHOCTSMH 37I0pOBbsI (IIpU HEOOXOJUMOCTH MOXKET OBITH JOITYIIEHO HPHCYTCTBHE B
ayTUTOPHH aCCHCTEHTOB, COTIPOBOXKAIOIINX JIUII, COOAKH-TTOBOJBIPS H T.II.).

OOyuaromuiecss U3 4mcia MHBAIMAOB u nun ¢ OB3, mpu HEoOXOAMMOCTH, MOTYT OBITH OOECIeYeHBI PIEKTPOHHBIMH U
HeYaTHBIMH 00pa30BaTeIbHBIME PECypcamMy € YYeTOM HMX WHAMBHIY&IBHBIX NOTpeOHOcTed. [list peanm3aluu JOCTYHHOW Cpembl
IpH HEOOXOIMMOCTH B YUIe€OHOM IIpoIiecce MOTYT OBITh 3aeHCTBOBAaHBI TOKyMEHT-Kamepa Ul YBEJIMUSHHs TEKCTOBBIX (pparMeHTOB
U M300paKEeHUH (I JIMI] ¢ HapyIICHWSMH 3pCHHS) M MEpeHOCHasd MHAYKIMOHHA cCHcTeMa I cradbocisrmamux «Vcrox» A2 co
BCTPOEHHBIM ILIEEPOM — 3BYKOBBIM HH(OPMATOPOM.

OBC «YHuBepcUTeTCKasi OMOIUOTeKa OHJIAMH» MpemocTaBiseT oOydvaroruMmcs ¢ OB3 (Mo 3peHuIo) psa BO3MOXKHOCTEH
Uit obecriedeHus] dPPEKTUBHOCTH Tpoliecca oOydeHus. [lpu 9TeHuM MacmrTald CTpaHWIBl caliTa MOXKHO YBEIHYUTH C MOMOIIBIO
CHEUATFHOTO 3HAUYKa Ha TJIABHOM CTpaHMIle. MOXHO HCIOJIB30BaTh IMOTHOIKPAHHBIN PEXHUM OTOOPKEHUS KHUTH WM BKIIOYHUTH
03By4YMBaHHME HENOCPEICTBEHHO C CaiiTa IIpM MOMOLIM MporpaMM O3KpaHHOro Joctyna (Hanpumep, Jaws , «Balabolkay).
CkaunBaeMble (parMeHTHl B (opmare pdf, WMeromme BBHICOKOE KadeCTBO, MOTYT HCIOJIB30BAaThCS THQIIONPOTpaMMaMH  UIS
TOJIOCOBOTO O3BYYMBAHMS TEKCTOB, MOTYT OBITH 3arpy’kKe€HBI B TH(IIOIJIEEPHI, a Tak)Ke CKOIMMPOBAHBI Ha JIF000E YCTPOMCTBO [UIs
KOM(OPTHOT'O YTEHHUSI.

CepBuc OBC «llutarHUK» TOMOTraeT MOJIB30BATENI0 H3BJICYb LUTaTy W aBTOMAarHYeCKH (OpMHUpPYET KOPPEKTHYIO
OuOMMOTrpadUIECKyI0 CCBIIKY, YTO OCOOEHHO aKTyalbHO /IS JIMI[ C OTPAaHHYCHHBIMH BO3MOXHOCTSIMH M O0O0JerdaeT Iporecc
HAIMCaHUsI KypCOBOH MM BBIITYCKHON KBATH(UKAIIMOHHON PabOTHI.

JIs moAroToBKM K 3aHATHAM oOywaroruecss ¢ OB3 (1o 3peHHI0) MOTYT HCIOJb30Barh MOOHIbHOE mpuiaoxenne IBC
«Jlanb», TIpegHa3HAYCHHOE [UIT O3BYYHMBAaHUS TEKCTa KHHWTH. Pe)XuM JOCTyma: SIEKTPOHHBIH, NPHIOKEHHE CKAudBacTCs
00yJaromuMcsl CaMOCTOSITeNbHO ¢ caiita e.lanbook.ru, HeoOxommmoe ycioBue: ObITH 3aperucTpupoBaHHEIM B OBC  «JlaHbY.
Hcnonb3yercst cBOOOJHO pacnpocTpaHseMas IporpaMma sKpaHHoro gocryna Nvda.

ITonpobHee 00 oOpraHm3anMy JOCTYIIHOH Cpeibl CM. COOTBETCTBYIOIIMH pas[el OCHOBHOW IpodecCHOHAIbHOMH
00pa3oBaTeNbHOMN MPOTPaMMBI.
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