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1. OGIIME CBEJEHUS O JUCIHHUIIJIMHE
1.1. HaummeHoOBaHHe TUCIUIJIHHLI.

PaGouass yueOnas mporpamMma 10 JUCHMIUIUHE «JlOKyMeHTOBeIeHUE)
npeaHa3HayeHa Jisi o0ydaroliuxcs 10 HampaBieHuro moarotoBku 51.03.06
«bubnmoreuno-nHPpopMamOHHAS NEeATEIBHOCTBY, npoduis MIOATOTOBKH
«MeHeKMEeHT OUOINOTEYHO-MH(DOPMAITMOHHON ACATEIbHOCTHY, KBaTH(UKAIIUU
(cremenmn) «O6akagaBp», B TOM YHCIIC JJII UHKIIFO3UBHOTO 00pa30BaHUs WHBAIUIOB U
JIUI] C OTPAaHUYEHHBIMU BO3MOXHOCTSMHU 3/I0POBBS.

1.2 MecTo JUCUMIVIMHBI B CTPYKTYpe 00pa30oBaTeibHOM MPOrpaMMbl

VYueOnas nuciunnuna «Jlokymenroenenue» (uuaexkc b1.b.13) otHocuTcsa k
0a30BOIl YacTM NOATOTOBKM OakandaBpOB, OCYIIECTBISIEMON B COOTBETCTBUU C
y4eOHBIM  IUIAHOM  MHCTUTYTa II0  HampaBieHutro noArotoBku  51.03.06
«bubJIM0TeYHO-UH(POPMATINOHHAS eSITEILHOCTh)»

Kypc siBisieTcs OCHOBOM i M3Y4YEHHUS TEOPETHUUYECKUX, METOJAMYECKUX U
OpTaHW3AIlMOHHBIX BOIPOCOB YIPaBIEHUS TOKYMEHTHBIM (GoHaoM. Jlucnmmivnaa
CBs3aHa C 0a30BbIMM  JUCHUIUIMHAMM  y4ye€OHOTO IUJIaHA, TaKUMHU  Kak:
«bubnauoTrekoBeeHUE) (b1.b14), «bubmmorpadoseaeHUEH» (b1.B.15),
«bubmuoreunsii  poua» (b.1.6.18). Kpome TOro, sTtor Kypc CBSI3aH U C
TUCIUIIMHAMUA ~ BapuUaTUBHOW  4YacTH:  «JloKyMmMeHTalmoHHoe  obOecredeHue
ynpasnenus» (b.1.B.07), «Kuuroseaenue» (b.1.B.JIB. 08. 01).

1.3 Ileab ocBOEHUA TUCHUATIIMHBI

JlanHas paGodvasi mporpamMma mpeaycMaTpUBaeT yu4eT OCHOBHBIX TPeOOBaHUIA
K YPOBHIO BBICIIIETO 00pa3oBaHus OakalaBpOB, K KaueCTBY 3HAHUH MO JTUCITUTIIIMHAM
U TIOCTPOCHA B COOTBETCTBUU C TpeOoBaHUAMH DenepanbHOTO TOCYIapPCTBEHHOTO
obpazoBarenbHOro ctanaapra Poccuiickoit denepaiuu o BeIcieM 00pa30BaHUMU.

[Ipoucxonsmass B Hameld crpaHe uHOpMaTu3amus oOmecTBa Tpedyer
WH(POPMAITMOHHOTO OOECIIEUEeHHsI BCEX €ro CTPYKTYp, YMEHHUS CIEHHAIUCTOB
paboTaTth C JOKYMEHTOM KaK MaTepHabHBIM HocuTeneMm uHpopmanuu. [Toatomy
OCHOBHOW WeJbI0 JUCIUIUIMHBI sBIEeTCS (GopMUpoOBaHNE (yHIAMEHTAIBHBIX,
CUCTEMHBIX 3HAHHMH O TOHATHH «IOKYMEHT», OCHOBHBIX BHJaX JOKYMEHTOB U HX
JepIKATEISX.

N3yuenne npoOiieMaTUKK MPeayCMaTPUBAET U3YyUYCHHUE ITOW JTUCITUTIIIUHBI C
Y4E€TOM UCTOPHUECKUX OCOOCHHOCTEH €€ CTAHOBIICHUSI KaK HAYKH.

3agauy TUCHUILIMHBI:

- of0ecrmeunTh  ywamieMmycs  3HaHHE€  TEOPETUYECKHX  OCHOB  Kypca
«JlokyMeHTOBEIEHUEY,;

- MIO3HAKOMUTDb C OCHOBHBIMH KJIaCCHU(UKAIIUSIMU JTOKYMEHTOB,;

- TI0OKa3aTh OCOOCHHOCTH PA3TMYHOTO BUJA JOKYMEHTOB M WX HCIOJIb30BAaHUE B
rOCYJapCTBEHHBIX M OOIIECTBEHHBIX  CTPYKTypax: apxuBax,  My3esX,
nH()OPMAITMOHHBIX IIEHTPAX.

B pe3ynbrate nzydeHus Kypca CTYJICHT JIOJHKEH:

3HATh: DTalbl Pa3BUTHSA HAYKU O JOKYMEHTaX, MCTOPHIO €€ CTaHOBJICHUS,



OCHOBHBIC IMPUHIIUIIBI JAOKYMCHTOBCICHUA, THUIIOJIOTHYCCKHUC 0COOEHHOCTH
JAOKYMCHTA; OCHOBHEIC KJIaCCI/I(I)I/IKaI_II/II/I JAOKYMCHTOB;,

YMETb: KJ'IaCCI/I(bI/IHI/IPOBaTB AOKYMCHTBI; OIPCACIATbL BHA AOKYMCHTA, YMCTb
3(1)(1)6KTI/IBHO HUCIIOJIB30BaTh JOKYMCHTBI B COOTBCTCTBMHM C HX NOCICBBIM M
YHUTATCIIbCKUM Ha3HAYCHHUCM.

1.4. Ilnannpyembie pe3yJbTAThl 00yueHHs QUCHUILINHE «/{oKymMeHTOBeIeHIE»
B pesynbTare 0cBOEHUS! TUCHUIUIMHBI CTYJICHT JOJDKEH BJIAJETh CICIYIOIIUMU
npoQecCuOHANTbHBIMU KOMIETEHIUSMU:

Kopg DopMyJTUPOBKA YpoBHn Ilnanupyemblie pe3yJabTaThl 00yUeHH s
KOMIIeTEeHIHHA OCBOEHUS
OK -5 | CnocobHOCTB IMoporoBblii CTy/eHT 3HaeT O COIMAIbHO 3HAYMMBIX NMPoOIeMax 1
aHAITM3UPOBATh YPOBEHb mporeccax.
COIMANILHO 3HAYUMBIC YMeeT aHATU3UPOBATh COLMAIBLHO 3HAYAMBIC TIPOOIIEMBI U
npoOIEMBI 1 IIPOLECCHL.
MPOLECCHI Hmeer yacTHUHBIN HABBIK BBISBIIATH 3HAYUMOCTH

COIMAITLHBIX TIPOOJIEM.

CranaapTHblii 3Haer (c OTACTBHBIMY POOETIAMHK) O CIIOCO0AaX aHAIH3a
YPOBEHb COILMANEHO 3HAYMMBIX MPOOJIEM H MPOIIECCOB.

‘YMeeT ycnenrHo aHaJIM3UPOBATH COIHAIBHO 3HAYNMEIE

TIPOOJIEMBI W TIPOIISCCHI.

Baaneer crangapTHRIMU HaBbIKAMU aHAJIM3UPOBATD

COIMAIBEHO 3HAYMMBIC TIPOOJIEMBI U TIPOIIECCHI.

ITaJIOHHBIT 3HaeT OCHOBHBIE CIIOCOOBI YCIIEITHO aHATTU3UPOBAThH
YPOBEHB COLIMAJIBHO 3HAYUMBbIE POOJIEMbI U TIPOLIECCHI.

YMeeT mocnenoBaTeIbHO OCYILIECTBISATH aHAU3 COIHATBHO

3HAYUMBIX MPOOJIEM U IPOoLeccoB. FiMeeT HaBbIK MOCTOSHHO

COBEPIICHCTBOBATH TY CIIOCOOHOCTH M MOJKET IPHOOPETaTh

HOBbIC HABBIKM aHAJM3a COLMAIBLHO 3HAYMMBIX IPOOIIEM.

[IK-15 | Cmoco6HOCTB IHoporosbrii 3HaeT OCHOBHBIC ()OPMBI JJOKYMCHTOB W (B OOLIMX YepTax)
(dbopmupoBats u YPOBEHb TEXHOJIOTHIO OPTaHU3aIMU JIOKYMEHTO000pOTa.
MOJIIePKUBATh VYMmeer BbUBIATH (C  TIOMOLIBIO  I[I€Aarora) OCHOBHBIC
panroHaIBHYIO TEHACHIIMU U poOJieMbl pa3ButHs cucteMsl JJOY.

CUCTEMY Hmeer He pa3BUTHII HABBIK HCIIOJIB30BATh PEKBU3MUTHI IS
JIOKyMEHTAIIMOHHOTO CO3JTaHUSI OTIEIBHBIX BUJIOB IOKYMEHTOB.
obecneyeHus CrangaptHblii | 3HaeT, KakuM 00pa3oM MOXKHO OCYIIIECTBIISTh

YPOBEHb nHPOPMAIMOHHYIO TIOIEPKKY B chepe B/,

YMeer co3aaBarh CTaHAapTHBIE U1 ONOIMOTEYHOH NPaKTHKA
JIOKYMEHTBI Ha KauyeCTBEHHOM ypOBHE. Y MEET HCIOJIb30BATh
pas3yIMuHbIe METO/IBI ¥ IPUEMBI IPUHSTHS YIPaBJICHYECKUX
peleHui ¢ ucrnoab3oBanueM cucremsl JIOY.

Braneer HaBbIKaMH, B LIEJIOM YCIICIIHBIMH, HO
COZEPIKAIIMMH OTACJIBHBIE ITPOOETBl CO3IaHMUs IIPOCTHIX

JIOKYMEHTOB.
ITaNOHHBII 3Haet o QyHkuusx ciayxosl JIOY. 3nanus copmupoBaHHbIe
YPOBEHb U CUCTEMaTU4ECKUeE.

‘YMeer co3naBaTh KauecTBEHHbIE HH(POPMALMOHHbIE
JIOKyMEHTHI B paMKax ciryx0s1 10V,

Baajeer HaBbIKAMH Ka4eCTBEHHO CO3/aBaTh OCHOBHBIC BH/IbI
JIETIOTIPOU3BO/ICTBEHHBIX JIOKYMEHTOB, HCIIOJIb3yEMbIX B
OubIMOTEYHOM cepe.

2. OBBEM U COAEPKXAHME JUCIHHUIIJIMHbI
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[IporpamMmma mnpeaycMaTpuBaeT KakK YTEHUE JIEKIUMH, TaK W 3aKpervieHue
3HAHUM Ha CEMUHAPCKUX M NPAKTHYECKUX 3aHATUAX. KpoMe Toro, BKiIIOUEHa U
camocTosiTeNbHass paboTa cTyAeHTOB. B kadectBe (opmM KOHTpOJsi 3HaHUU
IPEeyCMOTPEH UTOTOBBIN 3K3aMEH, a TAK)KE TECTUPOBAHUE.

2.1. O0beM TUCIHHUIIINHBI

300
Bup yue0OHoii padoThI Bcero Kypc
4acoB
KonTakTHas padora (Bcero) 20 1
B Tom uncie:
- nexyuu (J13) 8
- cemunapuol (C3) 2
- npakmuyeckue (113) 8
- meaxoepynnosvle (MI'3) -
- unousuoyanvuvle (M3) -
- epynnogoe koucyiomuposarue (1) 2 1
~-UHOUBUOYATILHOE KOHCYIbMUPOBAHUE
A
CamocTosiTesibHAsA padoTa
124 1

CTyJIeHTAa (BCEro)
CPC 115 1
KOHTPOJIb 9 1
B ToMm uncie:
- N0020MOBKA KYPCOBOLU pabomul -
- MeKywull KOHMpPO.lb -
- NPOMENHCYMOUHBIU KOHMPOJIb

. 9 1
(noo2comoska Kk 3a4émy/IK3ameny)
O01mast Tpy10eMKOCTh:
(Bcero 3a4. e1./K0JI-BO 4aCOB 110 4/144 1
®rooe)
Bua npoMe:xxyToO4YHOM aTTeCTAMU | CEMECTP

(3auert, IK3aMeH)

3a4em

IK3AMEH




2.2. TeMmaTHyeCKHu# IJIaH

Ne
n/n

HaumeHnoBaHue pa3jiesoB
U TeM

(popmupyembie
KOMIIeTeHMH)

KoJji-Bo yacos

KonTakTHas padorta

CamocrosTebHas padoTa
CTYIeHTOB

Bcero aya.

qyacoB

J3

C3

3

Kouncyabrauuun

KoHTpOoJb CPC

CPC

CPC Teky nmpome
KYTOU
HbIi

Bcero uacos

uii

Paznea 1.

1= | Bcero gacoB nmo ®IOC

OKYMEHT KaK HOCUTeJIb HH(pOPMALUH

1.1.

Beenenne (OK-5, ITK-
15)

[a—

1

1

1.2.

OcHOBHBIE
KJ1accupuKammm
JIOKYMEHTOB (OK-5,
ITK-15)

20

16 16

1.3

JlokyMeHTHBIH (QOHI H
ero aepxarenu(OK-5,
[1K-15)

13

10 10

Pa3znen 2. Buabl J0KYMEHTOB 110 IeJIEBOMY

H YUTATECJIbCKOMY HA3HAYCHUIO

2.1.

HpeBHepycckue
nokymeHTsI (OK-5, TTK-
15)

2.2.

JloxyMeHTBI yuéTa 1
cratuctuku(OK-5, TTK-
15)

10

10 10

23

3akoHOIaTEILHEIE
nokymeHTsI(OK-5, TTK-
15)

24.

JIOKyMEHTBI TUYHOTO
npoucxoxacHus(OK-5,
[1K-15)

2.5.

JloKyMeHTBI
DOIIIECTBEHHBIX
opranuzaruii(OK-5,
[1K-15)

10

10 10

Pa3zpgen

3.JlIokyMeHT B 3110Xy HH(}O

PMATH3ALNHT

31

MecTo nepruoau4eCKux
U3JIaHU# B 00IIIei
CUCTEME JOKYMEHTOB
cTpanbl. OcoOOEHHOCTH
MECTHOM NeYaTH.
Wureprer-razera. (OK-
5, TIK-15)

15

3.2.

3amuTa 10KyMEHTOB OT
HECAaHKIIMOHHUPOBAHHOT
o noctymna(OK-5, T1K-

15)

11

10 10

10 10




KoJj-Bo yacos

Konrakrnas padora CamocTosiTeibHas padoTa
CTY/IEHTOB

HaunmeHoBaHue pa3jeioB

Ne U TeM KOHTpoJbs CPC

n/n (popmupyemble

KOMIIETEHIIHH) J3 | C3 | 113

CPC

OM¢
CPC | reym |

HbII

Bcero aya.
4acoB
Bcero yacos

uil

Bcero yacos mo ®I'OC

Kouncyabrauuu

CoBpeMeHHbIE
3.3. | HOcuTenu uHGOpMaITUU
(OK-5, TIK-15)

[
<
w
o
N
[u—
<

17

[Ipobnema
danscupukanun
JIOKYMEHTOB — OT
JIPEBHEPYCCKHUX
JICTOITMCEN 10 HAIIUX
nueit. (OK-5, TTIK-15)

3.4 11 1 1 10 10

KonTposns CPC 9 9 9

KoHcyabTHpoBaHHe K 3K3aMeHY
(r) 2 2 2

Bcero mo qucuunjinHe 144 20 8 2 8 2 124 115 9

2. 3. KpaTkoe coaep:xaHue pa3aejoB U TeM
Paznen 1. JlokyMeHT Kak HOCHUTEJb MH(OPMALNH.
1.1. Bsexaenue.

Beenenne B Kypc. PackpeiBaercs mpenmer, 3amadyd, CTPYKTypa Kypcea,
MEXIUCUUIIIMHApHbIE  CcBA3M. [lokas3biBaeTcsa cBsI3p € OOLICHAYYHBIMH U
UH(OPMALIMOHHBIMU JUCUHUTIIIMHAMH, C MPAKTHKOMN OUOIMOTEYHO-
oubnnorpadguueckoi AesTeNbHOCTH. OINCHIBACTCS 3HAYEHHWE JUCLUIUIMHBI IS
MOJIFOTOBKH CHEIHUANINCTOB B chepe OMOINOTEUHO-MHPOPMALIMOHHON AEITETbHOCTH
B COBPEMEHHBIX YycloBUsX. Jlaércs o0030p y4deOHON auTepaTypbl M OCHOBHBIX
VMCTOYHUKOB I10 KypCy.

PackppiBatoTCsi ~ MOHATUS ~ «IOKYMEHT»,  «HOCHUTEIb  HH(MOpMaLMmn»,
«ECTECTBEHHBII M HCKYCCTBEHHBIM S3BIKM JOKYMEHTA», TEKCTOBBIE JOKYMEHTHI,
JOKYMEHTBI HA MAIIMHOYUTAEMBIX HOCUTEISX.

Tema 1.2. OcHOBHBIE KJIacCH(PUKALUMN JOKYMEHTOB.

Knaccupukauum JOKyMEHTOB, HMX CXOJCTBO U pasnuuue. PazgeneHue
JOKYMEHTOB 10 Qopme (TEeKCTOBbIe, TrpaduyecKkue ayauoBU3yalbHbIE), TIO
pEAAKIMOHHO-U3AaTEIbCKOW MOArOTOBKE (OMyOIMKOBaHHBIE, HEOMYOINKOBAHHbIE),
10 CTETIEeHU nepepadoTKu (IEpBUYHBIE, BTOPUYHBIE), 110 LIEJIEBOMY U YUTATEIBCKOMY
HazHaueHuto U T.0. Knaccuduxanum mno cmnocoOy gokymeHTHpoBaHHs ((oro-,
(OHOJOKYMEHTUPOBAHUE; PYKOIHUCHBIE JOKYMEHTHI). JIOKyMEHTBI - HOCHUTENIH
ONEpaTUBHON U peTpocneKkTuBHON uHpopmauuu. OdQuIuaibHble JOKYMEHTHI
(HOpMaTHBBI, CTAaHIAPTHI, MPEUCKYPAHTHI), UX 00s3aTENbHBINA XapakTep, pa3aesieHue
110 TEPPUTOPUATILHBIM YPOBHAM. OYHKIIMM JOKYMEHTA — O0IIKE U CHEIMAJIbHBIE.



Tema 1.3. JlokyMeHTHBII (DOH/ U €r0 JAeprKaTeu.

Opranel HTH, 6ubnnoTexu, apXxuBbl, KHI)KHBIE NAJIAThI, My3€H, JUCKO-BHIEO-
GUIbMOTEKH, YUYPEKICHUS ©  OTAETIbHBIE TPEINPHUATHS Kak JepxkKaTenu
TOKyMeHTHBIX (oHI0B. JlokymenTHbiii oy OHTU — uadopmanms s IEJIOBBIX,
HAayYHBIX WM  TPOU3BOJCTBEHHBIX  Ieneld.  OcoOeHHOCTh  OMOIMOTEYHOTO
JOKYMEHTaJIbHOI0 (POHJIA: TOKYMEHTBI MHOTOTHpaxkHOro Beimycka. PKII kak monHoe
coOpaHre MHOTOTHPAKHBIX JOKyMEHTOB Poccum 6e3 opraHuzanu ux HIMPOKOTO
UCIOJIb30BaHUS.

ApxuBBl — 0COOBbIE CIIyXObI, COOMpArOIINe, XpaHsIIUe U HCIOIb3YIOIINE HE
TUPAKUPOBAHHBIE JOKYMEHTBI, 00pa30BaBIIMECS B XOJE ACITEIbHOCTH KaKOH-In00
opranuzanuu, (upmbl wunm  guna. OcobenHoctd  popmupoBaHus (HOHIOB
rOCy/IapCTBEHHBIX U HETOCYJaPCTBEHHBIX apXUBHBIX CIIYXKO.

My3en kak JEno3UTapuy LEHHEHWIIUMX JOKYMEHTOB, HECYUIUX YHHKAaJbHYIO
UCTOpPUYECKYIO HH(pOopMaIuio. B3auMocBsa3b GOHI0B My3€€B, ApXUBOB U OMOJINOTEK.

JInuHble TOKyMEHTHBIE (POH/IBI, CEMEWHBIE TOKYMEHTAIbHbIE (POH/IBI.

JlokyMeHTHBIE (POHBI (PUPM.

Paspnen 2. Buabl JOKYMEHTOB 110 LeJIEBOMY U YMTATEIbCKOMY
HA3HAYCHUIO

Tema 2.1. /I[peBHepycCKHE TOKYMEHTBI
[Iucemennbie nOoKymMeHTHI X BeKa B [[peBHepycCckoM rocyaapctse. JJoroBopsl ¢
Buzantuei. IluceMeHHBIE 3aBelllaHMs, MOJOPOKHBIE TPaMOTBl M SIPJIBIKA Ha
KHsDKEHUE. [ 0CTHHBIE ABOPBI U MOHACTHIPU KaK LIEHTPBI XPAHEHUS TOKYMEHTOB.

Tema 2. 2. JIoKyMeHTBI Y4€Ta M CTATUCTUKHU
JIOKYMEHTBI 5KOHOMHYECKOI0, TPOMBIIIJIEHHOTO, (DUCKAJIBHOTO YYETa.
[{epkoBHBIN U aIMUHUCTPATUBHO-MOJIUIICHCKUH yU€T HaceneHus1. CTaTUCTUUECKUE
JNOKyMEHTBL. POPMYJISIp CTATUCTHYECKOTO M YYETHOTO JOKyMeHTa. [lepenucy.
OcoOennoctu cratuctuuecknx qokyMeHToB B CCCP. Cratuctuueckue TOKyMEHTHI B
oubnmoTexe.

Tema 2.3. 3akoHoaTeIbHBIE JOKYMEHTBI
3aKOHOJATENIbHBIE TOKYMEHTHI KaK (PUKcalMsi COBOKYIHOCTH MPAaBOBBIX HOPM,
NEHUCTBYIOIMX B rocyaapcrtse. McTopus 3aKkoHOAATENbHBIX JOKYMEHTOB B Poccum.
Cyne6nuk 1497 rona u Co6opnoe Yinoxenue 1649 rona. CBoj 3akoH0B Poccuiickoit
umnepun. Manudectsl. YKa3bl 1 ycTaBbl. JJOKyMeHTHI IepKOBHOTO mpaBa. Cucrema
IIPaBOBBIX AKTOB.

Tema 2.4. JlokyMeHTBI JIUYHOI'0 IIPOUCXOKICHHUS.
3Ha4Y€HUE U CYHIHOCTh JOKYMEHTOB JIMYHOTO IPOMCXOXKACHUA. [[OKyMEHTBI
ABTOKOMMYHUKAaTHUBHbBIE (IHEBHUKM) 151 JOKYMEHTBI MEKIIMYHOCTHOU
KOMMYyHUKaluu. Bunabl MemyapoB. Occenctrka. lcnoBenp Kak BHJ JTOKYMEHTOB
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JUYHOTO TPOUCXOXkKAeHUs. OCOOCHHOCTH MEMYAapUCTUKH COBETCKOTO IEepPUOa.
[Tepenucka. Memyapsl pyCCKOM dSMUTrpanuu. JJHeBHUKH.

Tema 2.5. /lokyMeHTbI 001eCTBEHHbIX OPraHU3alHIi.
JIOKyMEHTBI TOJMUTUYECKUX TMapTUW. JIOKyMEHTBI JAeATened IMapTUd U
npaBuTeabCTBAa. COBpEMEHHbBIE MOJIUTHYECKUE NAPTHHU U UX JOKYMEHTHI. JlIOKyMEHTBI
HeopMaTbHBIX 00BEIUHCHHUIA.

Pazgea 3. [lokymMeHT B 310Xy HH(OPMATU3ALNH

Tema 3.1. MecTo neprnoguyecKnx U31aHUi B 001Iel cUCTEeMe JOKYMEHTOB
crpanbl. Ocob0eHHoCcTH MecTHOM neyaTu. MHTEepHeT-rasera.

OnpeneneHue TMOHITUH «IEPUOJAMYECKOE HU3JAaHUE», «IIPOJOJLKAIOIIEECs
u3aaHue». BUabl nepuoandecKux U3JIaHui: ra3era, ’KypHall, OIJIIeTeHb, JailKecCT,
aJJbMaHaX, BECTHUK, 3aIIUCKH, JINCTOK.

["azera — ompeaeneHue, UCTOPHS CO3JaHUs, CTPYKTypa. BuioBoi cocTaB raser.
Kypnan — Buabl KypHaAJIOB, CTPYKTypa COJEpKaHUs, CHELHUATU3ALUS IO PAIy
KputepueB. bromnerenu, maipKecTbl U MPOYHUE BUJIBI MEPUOIUUCCKUX HU3JAHUM, MX
ocobeHHOoCTH. Vcnonb30BaHuE TEICKOMMYHUKALMKI JIJIs1 TIOJIyYEHUS EPUOUUECKUX
nu3naHui norpedutenem. [lepuonuueckue nznanus yepe3 MHTEpHET. « DIEKTPOHHBIC
KypHaibl». MecTHas me4yaTh Kak IOKa3zaTeslb KYJbTYPHOTO Ppa3BUTHUS PErHOHA.
CoLMOoKyJbTYpHAsi Cpella TEPPUTOPUM U €€ BIUSHUE Ha COJCpKaHUE MPOAYKIIUHU
MECTHBIX H3IaTeNbCTB. [IpobiemMa ncuepmbIBAIONIEro COOMpaHUS W TOCTOSHHOTO
XpaHEHUsI MECTHBIX U3JIaHUM.

Tema 3.2. 3ammrTa JOKYMEHTOB OT HECAHKIIMOHUPOBAHHOI0 JOCTYIIA.
WuTemnexTyanbHas COOCTBEHHOCTh M KOMMEpUECKasi TailHa Kak COCTaBHBIE YacTU
COJlep KaHUS JOKYMEHTA. Kommepueckas [IEHHOCTD UH(OpPMALINH.
OpraHuzallioOHHbIE MeEpbl 3alUThl JO0KyMeHTa. CucTema MpaBOBOW 3alUTHI.
TexHuueckas u mporpaMMHO-MaTeMaTHuyeckas 3amuTa fokymeHTa. [lopsnok paboTs
nepcoHasia opranuzanuu (OMOTMOTEKH, apXxuBa, KOMMEpPYECKOW (QUPMBI) C
KOH(UICHIINAIBHBIMHU TOKYMEHTaMH.

Tema 3.3. CoBpemeHHBbIe HOCUTE M HHPOPMALIMH.

[IpoGnemsl mepeHoca uHGOpPMALMM C OJAHOTO BUJIAa HOCUTENICH Ha APYroil.
bapbepsl npu NMONyYEHUH JHOKYMEHTOB uepe3 NHTEpHET: S3bIKOBBINA, KYJIbTYPHBIH,
COIMAJIbHBIN, TICUXOJIOTUYECKUN, (PUHAHCOBBIM.

HTL «Muadopmpeructp» kak denepaibHblii MHPOPMAIMOHHBIA IEHTP IO
AJIEKTPOHHBIM M3JaHUSIM U UX Aeno3utapuil. [oHATHE «3JIEKTPOHHOE H3JAaHUECY.
Bunpl snekTpoHHBIX M3aHUN, WX HpeumyiiectBa ¥ Hegoctatku. CD-ROM, wux
UCIIOJIb30BAaHUE B COBPEMEHHOW NPAKTUKE MH(POPMALMOHHBIX yupexaeHuil. DVD
KaK HOBasi CHUCTEMa XpPaHEHHS M paclpocTpaHeHus HUGPPOBOM HHPOpPMAIIUH.
OteuecTBeHHbIe OuONMMorpadguyeckue 6a3bl gaHHbIX Ha CD-ROM B crienuanbHbIX
oubnuotexax Poccum.
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AynuoBusyanbHble TOKYMEHTHI, WX BUJbL. [Ipobmembl oTOopa maTtepuanoB B
BUJICOTEKU, KPUTEPUH OTOOpA. DKCIIEPTU3a XYA0KECTBEHHOM IIEHHOCTH IOKYMEHTOB
BugeoTek. OmnpeneneHue ONTUMAIbHOIO oObeMa (OHIAa BHUACOTEKH. XPAHEHHE
JTOKYMEHTOB.

Tema 3.4. [Ipob6iaema paabcuPpuKkanum J0KYMEHTOB — OT IPEBHEPYCCKUX
JeTonucey 10 HAIIIUX JHEH.
danbcudukanus JOKYMEHTOB KaK HWCTOYHHUKOB HWCTOPUYECKUX COOBITHIA.
[lonutuueckue u UACOJOTHUECKUE LEeTu (QalbCU(PUIMPOBAHHBIX JOKYMEHTOB.
Kanps! danbcupumpoBaHHBIX UCTOYHUKOB: JICTOMMCH, TMChMa, CKa3aHUs, CKa3KH,
3anucu NUcHoB, Memyapbl. Danbcudukanus TOKYMEHTOB Ha COBPEMEHHOM JTarle.

3. YYEBHO-METOJUYECKOE OBECIIEYEHUE /I
CAMOCTOSATEJIbHOM PABOTHI OBYUAIOIIUXCS IO JUCHUIJINHE

3.1. [li1aHbl CEeMUHAPCKUX 3aAHATHHI
CTymeHThl TOTOBATCS K CEMHUHAPCKUM 3aHSATHSIM, MCIOJB3Yys Y4eOHYIO
JUTEPATYPy U MaTepuai JIekiui. Ha ceMuHapCKuX 3aHATHSAX HEOOXOIMMO HE TOJBKO
naBaTb WHGOpPMAIMI0O U3 JOKYMEHTHBIX HCTOYHHUKOB, HO BBICKA3bIBATh W
COOCTBEHHYIO TOUYKY 3pCHUS Ha M3ydaeMblie BONPOChl. CeMHHApCKUE 3aHATHS MOTYT
MPOBOJIUTHCS B (hopMe OOCYKIEHUST BOIMPOCOB TEMBI, COOECEIOBAHNUS, BHIMOTHEHUS
MMCBMEHHBIX Pa0O0T, 3aCIyITUBAHKS JTOKIJIAIOB TTO OTEIBHBIM BOTIPOCAM.

Paszges 1. JIokyMeHT KakK HOCHTEb MH(OPMALUM.
Cemunapckoe 3ansaTue Ne 1.

Tema: «/lokyMeHTOBeleHHE KAK HAYKa».

Henab: PaccMOTpeTh OCHOBHBIE OTanbl Pa3BUTHS TOHATHS «JIOKYMEHTY,
3aKpENUTh 3HAaHUA O CYIIHOCTH M 3ajJadax JOKyMEeHTa, O crocobax
JTOKYMEHTUPOBAHUS

dopma: ceMuHap

IIpoposkurenbHOCTD: 1 yac.

Bonpocs aj151 00CyK1eHUA:

1 .IloHATHS «TOKYMEHT», «MHGOPMaLIU», KHOCUTENh HHPOPMALIUN».

2.Pa3BuTHe HayKu «JIOKyMEHTOBeneHuE» B Poccun B XX Beke.

3.Crioco0bl TOKYMEHTHUPOBAHUS.

4 Knaccudukau 10KyMEHTOB.

5.DOyHKIMU TOKYMEHTA.

Cemunapckoe 3anstue Ne2
Tema: «/lokyMeHTHBI GOHI U €r0 AepKATETIW.
Heab: GopMupoBanue 3HaHWl 00 OCOOCHHOCTAX JNOKYMEHTHBIX MAacCHBOB B
OMOIMOTEKAX, apXUBaX U My3esX KaK JAepKaTelsaX JOKYMECHTOB
dopma: 006CyKJICHHE BOITPOCOB
IpopomxureabHocTh: 1 yac
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Bonipocs! a1J151 00CyK1eHUA:

1. bubnuoTexn Kak aepkaTesid JOKyMEHTOB. TUoiorus OMOIMOTEK ¥ BHUIBI
ouommoreunsix GoHI0B. OCOOEHHOCTh OMOIMOTEYHOTO JTOKYMEHTaIbHOTO (hOHIA:
JIOKYMEHTHI MHOTOTHPAKHOTO BBIITYCKA.

2.My3en Kak Jeno3uTapuu [EeHHEHIINX JOKYMEHTOB, HECYIINX YHUKAIbHYIO
UCTOPUYECKYIO HH(POpMAIHIO.

3. Hdoxymentnsiii poun OHTU — undopmarus mjisi 1e710BBIX, HAYYHBIX H
IIPOM3BOJICTBEHHBIX LIEIIEH.

4. OcobOennoctu  QopmupoBaHus  (OHAOB  TOCYIAPCTBEHHBIX U
HETOCYIapCTBEHHBIX apPXUBHBIX CITYKO.

5. JInuHble JOKyMEHTHBIE (POHIbI, CEMEHHBIE TOKYMEHTAIbHbIE (DOHBI.

6. PKII xak momHoe coOpaHuME MHOTOTHPaXXKHBIX JOKyMeHTOB Poccum 6e3
OpraHU3aIMy UX IHUPOKOTO UCIIOIb30BAHUS

7. HokymenTHbIe HOHABI HUPM.

3.2. [InaHbl NPAaKTHYECKUX 3aHATHI

CryieHTbl BBIMOJHSAIOT MPAKTUYECKHE 3aJlaHus, KaK IMO0J PYKOBOJCTBOM
negarora, Tak M CaMOCTOSITENIBHO, MOCIE KOHCYJbTAallMW C IPENoAaBaTeieM H
MOJIyYeHUS] PEKOMEHJAIMI 10 UX BBITOTHEHUIO.

[TpakTHueckue 3aHATHS MNPOBOAATCA B (OpME JETOBBIX UIp, aHauIu3a
KOHKPETHBIX CUTYallUid, BBITIOJHEHUSI 3aJaHUI 10 pa3paboTKe U OIlEHKE Marepuaa,
HEO0OXO0IMMOTO MpU paboTe C Pa3IMIHOTO BUJA TOKYMEHTAMH.

B pamkax mpakTH4YecKMX 3aHATHM JUIsl CTYJEHTOB MPEAYyCMOTPEHBI yueOHBIE
O3HAKOMHTENIbHbIE AKCKYPCHH B pa3ldyHble HHPOPMAIMOHHBIC CIY>KOBI IS
HEIMOCPEJICTBEHHOTO U3YYEHUS Pa3HbIX BUAOB JIOKYMEHTOB.

B nepeueHp nmocenaemMpix yupexaeHui BXoAT (110 BEIOOPY MpenoaaBaTes):

1. TocynapcTBeHHbIl apxuB XabapoBCKOTo Kpasi (ApXUBHbBIE JOKYMEHTHI)

2. JlanmpHEBOCTOYHAS TOCYAApCTBEHHash HaydHas OWONMOTEKa (DIEKTPOHHBIC
JIOKYMEHTBHI).

3. bubnuoreka s cnensix (JuTepatypa OpaiaeBcKoro mpugTa)

4. llenTp Hay4dyHO-TEXHMYECKOW uHPoOpManuu  (MATEHThI, CTaHAAPTHI,
MUKPOHOCHUTEH )

5. JlambHEBOCTOYHBIN KpaeBeAUeCKU My3el (My3eiHbIC TOKYMEHTHI)

6. Xabaposckas Kpaesas nerckas 6ubmuoTeka (ay1moMaTepraib)

IIpakTHuyeckoe 3austue 1.

Tema: «Kiaccupuxkanusi J0KyMEHTOB)

Hean: dopmMupoBanue 3HAHWKA OCHOBHBIX  KJIacCH(UKANMN JOKYMEHTOB,
YMEHUN TPUMEHSATH Pa3HOOOpa3Hble KPUTEPUU JEICHHUS JOKYMEHTOB Ha THUIIBI U
BHUJIbI; 3aKPEIUICHUE TEOPETUYECKUX 3HAHUM, NOJIYYEHHBIX B paMKax JIEKUHW H
CEMHUHAPCKHUX 3aHATHII.

dopma: npakTUueckas padora.

IIpoaosKnTeILHOCTD: 2 yaca.

MeToanyeckue peKOMEHAAUNH K NPAKTHYECKOMY 3aHATHIO:
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[Ipy MOATrOTOBKE K MPAKTHUYECKOMY 3aHSATUIO CTYAEHTBI U3y4arOT KPUTEPHUU
paszeneHus JOKYMEHTOB Ha THUIbI U BUJIbI, 3HAKOMATCS CO CXEMOW KJIaCCUPUKALINU
NOKyMeHTOB. CTyIeHTbl NpH TMOArOTOBKE K 3aHATHIO JOJDKHBI ITOBTOPHTH
JIEKIIMOHHBIA MaTepual, CaMOCTOSITEIbHO BOCIPOU3BECTH CXEMY KIaCCUPUKALMU
JTIOKYMEHTOB (B BUIE TaOJIHUIIbI), 4TOOBI UCIIOJIB30BATh €€ B IPAKTUUECKON padoTe.

Ilnan:

3aganue 1: ucnonb3ys cxemy KiacCH(PHUKAIUMU, MPEIOKEHHYIO MEAarorom,
OMpe/IeNTUTh, KaK1e BUbI TOKYMEHTOB €CTh B Bailiel muuHoii Oubnmnoreke.

3apanme 2: 3aknaccuUUMpPOBATH  PSA JOKYMEHTOB, MPEIIOKEHHBIX
IearoroM, Mo Ompene’aEHHBIM KPUTEPUSIM Ki1acCU(DUKAIIH.

3aganue 3 (paboTa BBIMOMHIETCS B OJHON M3 MAacCOBBIX OMOIMOTEK, OO Ha
aboHeMeHTe By3a): moaoOpath B ¢oHIe OMONMMOTEKH (HAMTH) 5 HK3EMILISIPOB
Pa3IMYHBIX BHJIOB JOKYMEHTOB. OXapakTepHu30BaTh MPU3HAKK U (PYHKIIUU Ka>KOTO
JIOKYMEHTA.

IIpakTuyeckoe 3ansiTue 2.

Tema: MecTo mnepuoguuyecKux H3AAHUN B 00LIeH cUCTeMe JOKYMEHTOB
CTPAHBI.

Hean: bopmupoBanue 3HAaHUHN, YMEHUI U HABBIKOB Pa0OTHI C MIEPUOTUICCKUMHI
JOKYMEHTaMU, 3aKpEIUICHUE TEOPETUYECKUX 3HAHUM, MOJYYEHHBIX B PAMKaX JEKIIUI
Y CEMUHAPCKUX 3aHSATHM.

dopma: NpaKTUYECKOE 3aHSITHE.

IIpono/kuTeILHOCTD: 4 yaca.

MeToanuyeckue peKOMEeHAAINU K MPAKTHYECKOMY 3aHATHIO:

[Ipy mOArOoTOBKE K MPAKTUYECKOMY 3aHSATUIO CTYIEHTBI CaMOCTOSTEIBHO
M3Yy4aloT BUbI MEPUOJUYECKUX HU3JIaHUM, UX CTPYKTYpPY, OCOOEHHOCTH TE€MATUKU
NEPUOJNYECKUX JOKYMEHTOB B 3aBUCUMOCTH OT THIA U BUJA AEp>KaTelsl TOKYMEHTa
(OnbmmoTeku, My3esi, apXuBa).

Ilnan:

3amanue 1: KonIMYECTBEHHBII W KA4YeCTBEHHBIM aHaIu3 NEPUOAUYECKHUX
u31aHui B OubarMoTeke (Ha mpuMepe OJHOM U3 MacCOBBIX OMOJIMOTEK)»

1. Ompenenuth oO0lIEe KOJIMYECTBO MEPUOJUYECKUX H3AAHUNU (B T.4. IO
CPaBHEHHUIO C MPOILILIM TOJIOM).

2. BpIABUTB CTPYKTYpy NEPUOANYECKUX U3JAHUU MO OTPACIISAM 3HAHMM:

— KOJMYECTBO OOIIECTBEHHO-MOJUTUYECKUX U3JaHUN;

— KOJMYECTBO €CTECTBEHHOHAYUYHBIX U3IaHUN;

— KOJMYECTBO TEXHUYECKUX WU3aHU;

— KOJMYECTBO U3JaHUM MEAUIIMHCKOTO XapaKTepa;

— KOJIMYECTBO CEIHLCKOXO03SMCTBEHHBIX U3JaHUM;

— KOJMYECTBO JIUTEPATYPHO-XYI0KECTBECHHBIX U3aHUI;

— KOJMYECTBO U3JAHUM MO KYJbTYPE U UCKYCCTBY

— U T.J4. (B T.4. IO CPAaBHEHUIO C MPOILIBIM T'OJIOM).
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3. BbIABUTH ¥ IPOAHATM3UPOBATH TUIIHYHYIO CTPYKTYPY OAHOTO U3 U3/IaHHIM
(Ha BBIOOD).

4. OnpenenuTb BO3MOXHBIM YHTATEIbCKUN aApec YKa3aHHOTO TOCOOUs
(kaTeropusi  IMOJIb30BATENEH, OCHOBHBIE 3allpoChl KOTOpPbIE OHO  JOJDKHO
YJIOBJIETBOPUTH).

5. llpennoxkuTh BO3MOXHBIE HampaBiIeHUs padOTbl HMHPOPMALMOHHBIX
YUPEKICHUN C NEPUOAUYECKMMHU U3JAHUSAMM, TEMATUKYy MEPOIPHUATUH C
BBISIBJICHHBIM B KOHKPETHOM IIEPUOANYECKOM U3JaHUN MAaTEPUATIOM.

3aganme 2: CucreMaTn3upoBaTh MO THUIIAM M3JAaHUM W IO OTPACIsIM 3HAHWU
CIENYIOIME MEPUOJANYECKUE W3IaHMs: «310poBbe», «JInzay, «JloMamHuii odary,
«Mononoi 1anbHEeBOCTOUHUKY, «TO3», «MoCKOBCKHT KOMcoMoIey, « TeaTpanbHas
XKU3HbY», «KoMcomomnbckas npaBaa», «CBUpenb», K ApryMeHTHI U pakThl», «JlanbHuii
Bocrokx», «Komobok», «Hayka wu penurus», «BocnuraHue IIKOJBHUKOBY,
«[Tonutnyeckue nmoptpetsd», «Kommbioteppay, «CryaeHueckuilt Mmepuauan». Pabora
BBITIOJIHAETCS B OJJHOM U3 MAacCOBBIX OMOIMOTEK ropoja.

IIpakTuueckoe 3aganue 3.

Tema: «CoBpeMeHHbIE HOCUTEIN MHPOPMALUN.

Heab: dopmupoBaHue 3HAHUNW OCHOBHBIX  KJIACCHU(PUKALMI JOKYMEHTOB,
YMEHHH MPUMEHSITh pa3HOOOpa3Hble KPUTEPUH JEICHHUS] JOKYMEHTOB Ha THUIIBI U
BUJIbI; 3aKpEIJICHHE TEOPETHUYECKUX 3HAHUW, MOJYYEHHBIX B paMKax JEKUUd Hu
CEMHUHAPCKHUX 3aHITUML.

®opma: npakTrueckas pabora

IIpono/kuTEeILHOCTD: 2 yaca

MeTtoauyeckue peKOMEHAAIUM K NPAKTHYECKOMY 3aHATHIO:

[Ipu moAroTOBKE K MPAKTUUYECKOMY 3aHSTHIO CTYACHTHI U3y4alOT KPUTEPUH
pasaeneHus JOKyMEHTOB Ha TUIIBI M BHJIbI, 3HAKOMSTCSI CO CXEMOU Kilaccu(UKaIIH
nokymeHToB.  CTyAeHTbl  JIOJDKHBI ~ MOBTOPUTH  JICKIMOHHBIA  Marepuad,
CaMOCTOSITEJIBHO BOCIPOU3BECTU CXEMYy KiaccHu(PUKauuu  JAOKYMEHTOB (B BHJE
TaOJIUIIbI), YTOOBI UCITOIL30BaTh €€ B MPAKTUYECKOU paboTe.

Inan:

3apanme 1: Onpenenuthb, B OMOIMOTEKAaX KAKUX TUIIOB MOTYT OBITh COOpaHsbI (B
TOM WJIM MTHOM COYETaHUN):

- nuadWIbMBI

- MUKpPOQHUIbMBI

- CcJIauabl

- BUACO(PMIBMBI

- ($OTOCHUMKHU

- MUKpodUIIH

- KUHOXpPOHHUKA

- CDuDVD

3aganue 2: BrigBHTH, KakoBbl MOTYT OBITb KPUTEPHH OTOOpa YKa3aHHBIX
JIOKYMEHTOB (pacCTaBUTh MO CTEIIEHU 3HAYMMOCTH):

- (usuueckas popma JOKyMeHTa
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- HaJIMYWE COOTBETCTBYIOIIETO OOOPYIOBAHUS ISl IPOCMOTpPA
- XYHOOXKEeCTBeHHass ®  oOmecTBeHHas  (coldaibHas)

uH(GOpPMaLIUK HAa HOCUTETE
- YHHMKaJbHOCTb M PEIKOCTh MHPOpMaALIUU
- Jpyroe (yKaxxuTe, YTO UIMEHHO).

OCHHOCTD

3aganue 3: OnpenenuTs NpoOJieMbl XpaHEHUS! U UCIIOJIB30BAHUS JOKYMEHTOB

BUJICOTEK (YKaXKUTE 3 — 5 KOHKPETHBIX MTPOOIIEM).

3.3. Bonpocel 1J1si CAMOKOHTPOJISI IO pa3aesiaM I CIUILTIMHBI
Paznen 1. JlokyMeHT Kak HOCHTEIb HHpOpMAIIUU

Ponp nokyMeHTa kak MaTepUaIbHOTO HOCHUTENS WH(pOpMaum
1.1. CoumnanpHbie GYyHKIIUU JOKYMEHTA.

1.2.JIOKyMEHTOBEIEHHE KaK Hay4YHasl AUCLUILINHA.

1.3. Pa3ButHe poCcCUICKON HAYKH O TOKYMEHTE.

1.4. Tunonorusi AOKyMEHTOB.

1.5. JlIokyMeHT Kak OCHOBa OMOIMOTeuHOro (hOoH/IA.

1.6. JIOKyMEHT KaK MHTEUIEKTyaJbHasi COOCTBEHHOCTb.

1.7. IloHsATHITHBINA anmapaT JOKYMEHTOBEICHUS

Paszgen 2. Buabl J0KYMEHTOB KaK 10 IeJ€eBOMY M YHTATEJIbCKOMY

HAa3HAYCHHUIO

2.1. TlateHTsl, cTaHAAPTHI — UX TUIIOJIOTUYECKHE OCOOEHHOCTH.

2.2. ApxuBHBIE JOKYMEHTHI — UX 33/1a4¥ U Ha3HAUYCHUE.
2.3. Cuctema 3aIuThl TOKYMEHTOB B OMOIHOTEKAaX.

2.4. 3akoHoatenbHbIe TOKyMEHThI Poccuiickoit UMnepuu.
2.5. Buapl 1OKYMEHTOB y4érTa.

2.6. CTaTUCTUYECKUE JOKYMEHTHI.

2.7. Jleronuch Kak BUJ JOKYMEHTA.

2.8.OCHOBHEIEC KJIaCCI/I(I)I/IKaHI/II/I BHUAOB JOKYMCHTOB — HX B3dUMOBJIMAHUC U

B3aHMMOCBA3b.

2.9. S3bIK ACJIOBOI'0 JOKYMCHTA. OpraHI/I?)aHI/IOHHO-p&CHOp}II[I/ITeJIBHBIe JOKYMCHTBI.

Pa3znen 3. JlokyMeHT B 3110Xy HHGOpMATH3AIMHA

3.1. DOnexTpoHHBIE JOKYMEHThl KaK COBPEMEHHBIE HOCHUTEIM HWH(pOpMaUuH U

po0JIeMbI pabOThI C HUMH.

3.2. DIEKTPOHHBIE JOKYMEHTHI — BUJIbI, 0COOEHHOCTH, 00JIaCTh IPUMEHEHUS

3.3. 3amura JOKYMEHTOB OT HECAaHKLIIMOHUPOBAHHOTO JIOCTYTIA.
3.4. Oco0eHHOCTH JOKYMEHTOB BUICOTEK.

3.5. lokyMeHT u uH(pOopMaTU3alus 00IEeCTBa.

3.6. lokymeHT B UHTEpHETE — POOIIEMBI U TEPCIIEKTHBBI

4. METOANYECKHUE YKA3ZAHUSA 1O OCBOEHNIO INCIUIIJIMHBI
VYueOHas nucuumniuHa «JlokymentoBenenue» (unuekc b1.b.13) otHocurcs k
0a30BOIl YacTM NOATOTOBKH OakanaaBpOB, OCYIIECTBISIEMON B COOTBETCTBUU C
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y4eOHbIM  IUIAHOM  HMHCTUTYTa II0  HampaBieHutro noArotoBku  51.03.06
«bubdauoTedyHo-nHGPOPMALMOHHASA JeATETbHOCTbY.

[Tpuctynas x u3ydeHuro y4eOHOM AMCLMILIMHBI 00YYarolMics CaMOCTOSITENBHO
OocBaMBaeT TeMaTHKy Kypca. Llenab camoctosiTenbHON paboThl — 00yueHHE MeTo/1aM
IIOJly4YEHHUs HOBBIX 3HAHUM, NMPUOOPETEHHE HABBIKOB CaMOCTOSITEIBHOIO aHajau3a
MaTepuaga MO Yy4eOHOMY KypCy, YCHUJIEHHE HAy4YHBIX OCHOB MPAaKTHUYECKOU
NESATEIIbHOCTH.

['maBHas 3amaya caMOCTOATEIbHOM pabOThl — pa3BUTHE YMEHHI MPUOOpETeHUs
HAy4YHBIX 3HAHUU MyTEM JIMYHOTO MOUCKa HH(popMaluu, GopMUpOBaHUs aKTHBHOI'O
UHTEepeca K yuyeOHOW NUCUMIIMHE, CUCTEeMATHU3allMk M 3aKpPEeIJICHHUs] MOJyYeHHBIX
TEOPETUYECKUX 3HAHUW U MPAKTUYECKUX YMEHMM, YIIIyOJleHue M pacliupeHue
TEOPETUYECKUX 3HAHUM.

VYcBoeHne matepuana JUCLHUIUIMHBI Ha JIEKUUSAX, CEMHHApax U B pe3ysbTare
CaMOCTOSITEIBHOM TOJATOTOBKA W HM3yYEHHUS OTIENbHBIX BOIMPOCOB JAMCIUILIUHBL,
NO3BOJIAT MOJOWTH K IMPOMEKYTOYHOM aTTECTallMM MOJATOTOBJIEHHBIM, U MOTpeOyeT
JHIIb TOBTOPEHHUSI paHee MPONACHHOr0 MaTepuasna. 3HAHHS MPU STOM SBISIOTCS
ryOOKMMH M KauyeCTBEHHBIMH, U IO3BOJSIOT (OPMUPOBATh COOTBETCTBYIOIINE
npodeccroHaNbHbIE KOMIETEHIIMH KaK UTOT 00pa3oBaTebHOTO MpoIecca.

CryneHT, 3apaHee O3HAKOMHUBILHCh C NPOrpaMMOIl Kypca, MOXKET JIydlle
COpPUEHTUPOBATHCSA B MOCIIEOBATEILHOCTH €r0 OCBOCHHSI.

IIpy nnaHMpoBaHMM BPEMEHM Ha OCBOGHHME  JUCLUIUIMHBI  CIEAYET
PYKOBOJICTBOBATBCSL CTPYKTYpOH JUCHUIUIMHBL, (QOPMOM TEKYyIIero KOHTPOJIS
yCIIEBAEMOCTHU (TECTHI, BBIIIOJIHEHUE WHAWBUIYAIbHBIX M MPAKTUYECKUX 3aHATUN U
1p.); hopMoit MPOMEKyTOUHOM aTTecTaruu (IK3aMeH ).

N3ydyeHne KaxI0M TeMbl JAMCHMIUIMHBI LEJIECOOOpa3sHO HA4YMHATH CO
3HaKOMCTBA C COJIEP)KaHHEM TEMAaTUKH; 3aTeM CIIeAyeT 3Tall 0100pa UCTOYHUKOB U3
Yycia PEKOMEHAYEMBbIX M IOJ0OpaHHBIX CAMOCTOSITENIbHO (HAy4yHbIE CTaTbU;
uHpopManus C O(UIMATBHBIX CaWTOB TOCYAapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO caMOylpaBieHus U 1p.). LlenecooOpa3Ho BeCTH mepedeHb MPOOJIEMHBIX
BONPOCOB CiIy4ae 3aTpyJHEHUH C YSICHEHHEM CMBICIIA U3JI0)KEHHOTO B MCTOYHHKAX
MaTepuana (yKa3aHHbIE BOIPOCHI MOTYT OBIThb pa3pellieHbl CaMOCTOSITENIBHO, BO
BpEMs CECCHOHHBIX 3aHATUN WM Ha KOHCYJBTAIMH C MIPETOIaBATEIIEM).

[TonroroBka CTyAE€HTOB K CEMMHAPCKUM 3aHATHSAM IO JAHHOM IHCLUILIMHE
3aKJIIOYAeTCsl B CaMOCTOSTEIbHOW paboTe C MCTOYHUKAMM, MPEJCTABICHHBIMHU B
CIIMCKaXx OCHOBHOW U JIONOJHUTENIBbHON JuTeparypbl. CeMHMHApCKHE 3aHATHSA
npoBOAsSTCS B (¢opMax, MPeIyCMOTPEHHBIX yueOHO-TeMaTH4yeckuM IiaHoM. Ha
CEMHUHAape JeNalTcs JOKIAbl 10 TEMAM 3aHITUH B BUJE BBICTyIIEHUN. OTBETHI Ha
CeMHUHapax JOJDKHBI OBITh 10 COACPXKAHUIO UYETKUMU M EMKUMH, MOTYT
COMPOBOXKJAThCS Mpe3eHTauusMu. Pabora Ha CEMMHApCKOM 3aHATUU TpHU
00CYXJIEHUU KOHKPETHBIX MPOOJEMHBIX CHUTYyallMil MpEeroJyiaraeT AUCKYCCHUOHHBIE
MOMEHTBI, YTO TpeOyeT BKJIIOUEHUS B pabOTy Ha MNPOTSIKEHUU BCEro CEMUHApa,
KOPPEKTHBIX BO3PAXKEHUN TOKIaMuuKy 1o ¢opme u coaepxanuto. CTyneHT
OLICHMBAETCS] HA CEMHMHApe IO CIEAYIOUMM I[apaMerpaMm: MOJHOTa U YETKOCTb
OTBETAa, aKTUBHOCTH Ha MPOTSHKEHUH BCETO 3aHATHUS, MPOSBICHUE 00IEH SpYyAULINH U
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KOMMYHHUKATHUBHBIX CLIOCOOHOCTEH.

JUis NOArOTOBKM K NPAKTUYECKUM 3aHATUSAM PEKOMEHAYeTCs IMOApOOHO
V3YYNUTh KOHCIEKT JIEKIMH W MaTepualbl CEMUHAPCKUX 3aHATHN, MPEAIIECCTBYIOIIMX
IPAKTUYECKOMY 3aHATHIO. TEXHOIOrus NPOBENCHUS IPAKTUYECKUX 3aHATUN
BKJIFOYAET CIEAYIOIUE 3Tallbl: OOBSICHEHHE 33JaHUsI; 3HAKOMCTBO C KOHKPETHBIMU
UCTOYHUKAMU MH(OPMALMK JUIsl BBIOJHEHUS 3aJaHusl; OOCYKIEHUE U YTOUHEHUE
BOIPOCOB B XOJI€ aHAJIMW3a HCTOYHHUKOB HH(OpPMAIMHM; COBMECTHBIM MPOCMOTP
NEPBUYHBIX pE3yJIbTATOB, OLIEHKA HUX COOTBETCTBUS 1O (OpMajbHbIM U
COJIEpKATENbHBIM TPEOOBAHUSIM.

Jia 2p@exTuBHON NOATOTOBKM K TEKYLIEMY KOHTPOJIIO M0 AUCLMILIUHE
HEOOXOAUMO  HCHOJB30BaTh PEKOMEHJOBAHHYIO I€1aroroM OCHOBHYKO H
JOTIOJTHUTENIBHYIO  JINTEpaTypy, KOHCHEKThl JIEKIHUH, pa3pabOTKU CTYJIEHTOB,
BBIIIOJJTHEHHBIE B  PE3yJbTaTe IIOATOTOBKM M BBINIOJHEHHS CEMHMHAPCKUX W
IIPaKTUYECKUX 3aHATUH.

3aHATHS TPOBOAATCS B CIEAYIOMHUX (OpPMAaxX: OMPOCHI, MOATOTOBKA JOKIAA0B,
pedeparoB, nenoBas wurpa. HHrepakTuBHbIE (GOpPMBI TPEeOYIOT OT CTyJEHTa
aKTUBHOCTH Y BHUMATEIbHOCTM Ha 3aHATHIX, UYTO TpeOyeT OT CTyleHTa
CHEUUAIbHOM IOArOTOBKM — W3y4YEHHE HAy4YHOW, CIPABOYHOW, METOJINYECKOU
JUTEpaATypsl U IEPUOINYECKUX U3IaHUM, CETEeBBIX VIHTEpHET-pECypCOB U Ip.

JUia  oleHMBaHUS pe3yJbTaTOB OOYYEHHs HCIIONB3YIOTCS IPAKTUYECKUE
3aaHus, BKIIOYAIOIIMX OJWH WM HECKOJBKO BOIPOCOB B BHUIE KpaTKOU
(OpMyJIMPOBKHU AEHCTBUI, KOTOPBIE CIIEYET BBIIIOJHUTD, UM ONKUCAHUE PE3YJIbTaTa,
KOTOPBIM HYXXHO IIOJy4YWTb. K HHM MOXHO OTHECTH: HECIIOXKHBIE 3aJaHus II0
BBIIIOJIHEHUIO KOHKPETHBIX AeHCTBUM. [IpocThie 3a1aHus IPUMEHSIOTCS I OLICHKU
ymennil. KommnekcHble 3aganusi TpeOyIOT HECKONIbKUX PELICHUH, KaKk B THIIMYHOM,
TaK M B HECTAaHJAPTHOW CHUTyalusX, KOTOpPHIE CBA3aHbl C BBIIOJHEHUEM
IIPAKTUYECKUX NEeUCTBUU. KOMIIIEKCHBIE TPAKTUYECKHUE 3aJaHHUS] IPUMEHSIOTCS IS
OLICHKM BiaseHui. [IpakTuueckue 3ajaHus BBINOJIHAIOTCS 00Y4arOIIUMHUCS B paMKax
IIPAKTUYECKUX 3aHATUM.

JUia  oueHUBaHUS PE3yJbTAaTOB OOYYEHHMsS MCHOJb3YIOTCS  CIEAYIOLINE
IPOLIEYPbl: TECTUPOBAHUE; UHAUBUYyAIbHOE COOECEI0BaHNE, TMCbMEHHBIE OTBETHI
Ha BOIPOCHI (B BUJE TEKYIIEro KOHTPOJs). OCHOBHOH 3aiauell TEKYLIEro KOHTPOJIs
yCIIeBaeMOCTH  OOy4alolIMXCsl  SIBISIETCS ~ MOBBIIIEHHWE  KayecTBa  3HAHUA,
OpUOOPETEHNE W PA3BUTUE MMHU HAaBBIKOB CAMOCTOSTENBbHOM padoThl. Texymmii
KOHTPOJIb 3HAHUI 00y4arouuxcs Mo AUCHUILIMHE MOXKET UMETh CIEAYIOUINe BHUbI:
YCTHBIA ONpPOC Ha JIEKUUAX, IPAKTHYECKUX 3aHATHAX; MPOBEpPKA BBIIOJHEHHUS
MUCHMEHHBIX CAMOCTOSITENIbHBIX PabOT M IOMAIIHUX 3aJaHHil; TECTUPOBAHHE.

N3yyenne kypca «JlokymeHTOBEAEHUE» IIPEANONAracT HE MEXAHUYECKOE
3aydrBaHHE y4eOHOTO MaTepuasa, a TBOPUECKOE OCMBICICHHE U3y4aeMbIX BOIPOCOB.
Hayka o0 noKyMeHTax IIOCTOSIHHO pPa3BUBAETCsA; WIAET IMPOLECC BO3HUKHOBEHUS
HOBBIX HJIEH, B3I IOB, TEOPHIL.

CrnenoBaTenbHO, CTyAECHT, MU3Y4YalOIUA 3Ty NUCHUIUIMHY, AOJDKEH HE TOJIBKO
omMpaThCs Ha Y4eOHBIM MaTepuans, HO U KOPPEKTHPOBaTh €ro, IO Mepe
HEOOXOJMMOCTH, B COOTBETCTBUM C H3MEHEHMSMH, IPOUCXOASIIMMU B
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MPAKTUYECKOW  JEATEIBHOCTH  JOKYMEHTOBEJOB,  HOBBIMH  HCTOYHHKAMU
uHdpopmanuu 1Mo  Kypcy. IloaTomMy, IS YCHENIHOTO OCBOCHHS  Kypca,
MPEIYCMAaTPUBACTCS  CAMOCTOATENLHOE W3Y4YCHUE CTYyJICHTaMH JINTEpaTypHl,
BBITIOJITHCHHE TPAKTHYECCKUX 3aJaHUi, IMOCCHICHUE YUYPESKICHHH, CBSI3aHHBIX C
WHOOPMAITMOHHON  JEATEIBPHOCTBI0O M COOMPAIOIMUX  JOKYMEHTHBIE  (DOHIBI
pa3IMYHBIX BHJIOB — TAKWUX KaK apXuB, My3el, OMOIMOTEKA H TIp.

5. ®OHJ OHOEHOYHBLIX CPEACTB Jid MNPOBEIEHUSA
MPOMEXYTOUYHOM ATTECTAIIUM 11O JUCHUTIIMHE
5.1. Ilepevyenb KOMIIeTEHIUI U 3TANbI X (POPMUPOBAHUS
Cormacao ®I'OC BO 1o nanpasnenuto noarotoBku 51.03.06 bubnuoredno-
uHpopMallMOHHAsA  JAESATENbHOCTh B paMKax  M3YYEHUS  JAUCIUIUIMHBI
«/lokymeHnToBeeHNE» Y 00YUAIOMUXCSl JOJKHBI ObITH CHOPMHUPOBAHBI CIAEAYIONINE
KOMITETCHIINH:

Kon PopMyJIMPOBKAa KOMIETEHIINU
OK o01menpodeccnoHaIbHbIEe KOMIIETEHIIMH
OK -5 | CnOocOOHOCTh aHaIM3UpOBATH COLMAIBHO 3HAYMMbIE MPOOJIEMBI M
IIPOLIECCHI
IIK npo¢ecCHOHAIbHbIC KOMIIETCHIIUU
[TIK-15 | cmocobHOCTH GOPMUPOBATH U TIOIEPIKUBATH PAIIMOHATBHYIO CUCTEMY
JIOKYMEHTAIIMOHHOTO 00ecTieyeHus

Jtanbl (OPMHUPOBAHUSA KOMIIETECHINH:

HavaabHblii — Ha 5TOM »Tane (GOPMUPYIOTCS 3HAHUA M WHCTPYMEHTAJIbHBIC
OCHOBBI KOMIIETEHIIMH, OCBAUBAIOTCS OCHOBHBIE KaTErOpuu, (GOpMUPYIOTCS 0a30BbIC
ymenust. CTyIeHT criocoOeH aHaTu3UpOBaTh UCXOJHBIE TaHHbIE, 3HATh OCOOEHHOCTH
OCHOBHBIX (hopM U MeTo/0B. Eciu CcTyJIeHT oTBedaeTr 3TUM TpeOOBaHUSM, MOXKHO
rOBOPUTH 00 OCBOEHUU UM MOPOTrOBOT0 YPOBHS KOMIIETCHIIUH.

Ecnv OH HE TOJNBKO NMOHMMAET CYIIECTBYIOLIME MPOOJEMBbI JTOKYMEHTOBEICHHS,
HO TOTOB CaMOCTOSITENIbHO pemaTh MNpo0sieMy, TO O3TO YXKE OCHOBHOM HTar,
oOecrneunBaronii GOpMHUPOBAHNE KOMIIETEHIUU.

Ha ocHoBHOM »JTame 3HaHUA, YyMEHUS, HaBbIKU, oOecleuYnBaroune
dbopMupoBaHHEe KOMIIETCHLIUH, 3HAYUTENIbHO BO3PACTalOT, HO €HIe HE JOCTUTAIOT
WUTOTOBBIX 3HaUeHUN. Ha 3TOM 3Tare CTy/IeHT 0CBanBaeT AHATUTUYECKHUE JEUCTBUS C
NPEAMETHBIMU 3HAHUAMH O JOKYMEHTOBEACHUIO, BHOCS KOPPEKTUBBI B aJITOPUTM
NEUCTBUM, OH yMEeT AaHaJIU3UPOBaTh OCHOBHBIE MPOOJEMBI Kypca, CIOCOOEH
CaMOCTOSITENIbHO pelIaTh y4eOHbIE 3aJauu MO Kiaccu(UKalu pa3HOOOpa3HbIX
BUJIOB JOKYMEHTOB, IEPEHOCUTH 3HAHUS U YMEHUS HAa HOBBIE YCIIOBUS. 3HAET ATaIbl
pa3BUTHS HAyKU O JTIOKYMEHTAaX, UCTOPUIO €€ CTAHOBJICHUS, OCHOBHBIE HMPUHIIUIIBI
JOKYMEHTOBEACHUS; TUTIOJIOTUYECKHE OCOOEHHOCTH JIOKYMEHTa; OCHOBHBIE
KJ1accu(uKauu JTOKyMEHTOB.
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YMeer He TONBKO KIACCU(PHUIIMPOBATh JTOKYMEHTBHI, OMPEASTSATh BHUI
JTOKYMEHTa, HO yMeeT U 3G (PEKTUBHO HCIOJIB30BaTh JOKYMEHTBI B COOTBETCTBUU C
VX LIEJEBBIM U YUTATEIBCKUM HA3HAYCHUEM. Y CIICIIHOE MPOXO0XKAECHHUE ITOTO 3Tana
MO3BOJISIET JOCTUYD CTAHJAPTHOI0 YPOBHS CPOPMUPOBAHHOCTH KOMITCTCHITHH.

Ha 3aBepmarmeM »3tarne CTyJIEHT AOCTUTA€T HMTOTOBBIX MOKA3aTEJEeH IO
3asBJICHHOM KOMIIETEHIIMHA, TO €CTh OCBAaMBAaeT BECh HEOOXOJUMBIM OObEM 3HAHMMH,
OBJIAJICBACT BCEMU YMEHUSIMH M HaBbIKaMH B cdepe 3asBiIeHHOW kommereHnn. OH
CIIOCOOEH UCIIOJIB30BaTh JTH 3HAHMS, YMEHHS, HABBIKM MPH pEHICHUM 3a7ad
MOBBIIIEHHOW CJIIO)KHOCTM M B HECTAHJAPTHBIX YCIOBHUAX, JIE€MOHCTPUPYET
TAJOHHBIH YpPOBeHb CHOPMUPOBAHHOCTH KOMIIETCHIIMH. MOXKET MoKa3aTh
OCOOCHHOCTH  pa3JIMYHOTO BHJA JIOKYMEHTOB M WX  HCIOJB30BaHHE B
rOCyAapCTBEHHBIX u 00IIIECTBEHHBIX CTPYKTypax: apXxuBax, MYy3esX,
WH(pOPMAITMOHHBIX IIEHTPaX.

[TokazarensiMu yCHEMIHOCTA OCBOEHUS CTYJICHTOM JaHHOW Y4EOHOU JUCHUILIHMHBI
IIPU TIPOBEJCHUM WTOTOBOTO KOHTPOJIS SBJISIOTCS HA0OP OCBOCHHBIX KOMIIETEHIIUMA
3HAaHUW, YyMEHUN U HABBIKOB. CTYJICHT BJIaJICET MOJHBIMU 3HAHUSIMHU IO 3asiBJICHHOU
KOMIICTCHIINHU

st 5pdhekTUBHON MOATOTOBKM K MPOMEKYTOUHOM aTTECTALMU MO AUCHUILIAHE
HEOOXOJMMO HCIOJIb30BaTh PEKOMEHJIOBAHHYIO OCHOBHYIO M JIONOJHUTEIbHYIO
JUTEPATYpPy, KOHCHEKTHI JIEKIIMH, 3alUCH, CHICJIAaHHBIE B XOJ€ IOJATOTOBKH K
CEeMHHAPCKHUM U TTPAKTUYCCKUM 3aHATHUSAM, BBITIOJIHEHHBIE pedepaThl.

5.2. Iloka3aTreiu 1 KPUTEPUHN OLIEHUBAHUS KOMIIETEHIIU I

IIpome:xxyTouHasi aTrecTamusi pealu3yeTcss B XOJE€ cAauyd OOydaroluuMucs
OYHOI 1 3a04HOM (popMBI 0OyUEHUS FK3aMEHA.

DK3aMeH NpoBoAUTCs B (popme cobecenoBaHus 1o OuneTam. DK3aMEeHalMOHHBIN
OWJIET COIEPKUT JIBa TEOPETUUYECKUX BONPOCA M OJHO IMpakTHueckoe 3aaanue. Ha
MOATOTOBKY OTBETOB OTBOAUTCA 25 MUHYT. OlLieHKAa 3HAHUM MPOU3BOAUTCS MO S-
OaybHOM mIKane. B cilyyae HEyJIOBIETBOPUTEIHON OLEHKHU CTYJIEHT UMEET MPaBO
nepecaaTtb SK3aMEH B YCTAHOBJIEHHOM mopsake. [[ns ycmemHol ciadyd sK3aMeHa
HEOOXOIMMO TMOATOTOBUTH COOOIIEHUE, PACKPHIBAIOIIEE COACPKAHUE TEPMUHOB U
MOHATHII HAa OCHOBE HM3y4yaeMOro MmaTepuaia; NpaBUJIbHO OTBETUTh Ha BOIPOCHI
tecra. Ha 3aBepmaromem 3Tane B paMKax INPOMEKYTOYHOM aTTECTALMU
oOyyJaroiuecss TOTOBAT OTBEThl Ha BOIMPOCHI, 000O0IIaronme y4eOHbI MaTepual
U3y4aeMOoi NUCHIHUIIINHBL, a TaKkke pedepaTuBHOE COOOIICHHUE.

Kpurepusmu  ycnemHocTM  OCBOEHHUSI  CTYJEHTOM  JIaHHOW  y4eOHOM
JOUCLIMIUIMHBI [IPU IIPOBEAECHUN TEKYIIETO U HTOTOBOI'0 KOHTPOJIA SIBIISIOTCS:

1. KonuuecTBO NpaBWIBHBIX OTBETOB HAa TEKYLIEM TECTUPOBAHWUUA H IO
HK3aMEHALIMOHHOMY OMJIETY.

2. AKTUBHOCTb U aJIeKBaTHOCTb MOBEACHUS CTYJICHTa HA CEMUHAPCKUX 3aHITHSAX,
BBIMIOJTHEHUE KaX/JbIM CTYJEHTOM BCEX MPAKTUYECKUX pabOT, OCMBICIEHHOCTb U
CaMOCTOATENIBHOCTD CY’KJICHUH, IPOSIBIIEHHBIX B XOJ€ YCTHOTO OIpPOCa.

3. JleMoHcTpalus 3HaHUs TPO(ECCHOHAIBHBIX TEPMUHOB, TOHATUH, KATETOpUA U
TEOPUHU.
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BUJICHUA

paccMaTrpuBaeMoun

npo0OJIeMBl,

c(OpMHUPOBAHHOTO HA OCHOBE M3y4YEHUS M aHAJIM3a HAy4YHBbIX PaOOT, BBIIOJHEHUS

IIPAKTUYECKUX 3aJaHUMN.
[lo pesynpTaTam cpauum 3K3aMeHa CTYAEHThl MOJIyYalOT KOJUYECTBEHHYIO

OLICHKY («OTIIMYHOY, «XOPOILIOY, «YJOBIETBOPUTEIBHOY, «HEYIOBIETBOPUTEIBHOY ).

O01mme KpUTEpNH OILIEHKH OTBETOB CTY/IEHTOB

Ouenka Ouenka Ouenka Ouenka
«OTJIMYHO» «XOpOII0» «yJ10BJIETBOPH «HEeYy/10BJIETBOPH
TeJIbHO» TeJIbHO»
OLICHUBAETCSA OIICHUBAETCS OIICHUBAETCS OLICHUBAETCS OTBET,
OTBET, €CIIN OTBET, B HETIOJTHBINA OTBET, B IPU KOTOPOM
CTYJIEHT UMEET KOTOPOM KOTOPOM CTYJIEHTbI
CHUCTEMHBIE OTCYTCTBYIOT OTCYTCTBYIOT JTEMOHCTPUPYIOT
MOJIHBIC 3HAHUS U | HE3HAUYUTEIIbHbI 3HAYUTEIIbHbIE OTPBIBOYHBIE,
YMEHUS 110 € DJIEMEHTHI DIIEMEHTBI OeccucTeMHBIC
MOCTaBJICHHOMY coJiepKaHus COJIepKaHUs WU 3HaHUS, HEYMEHHE
BOIIPOCY. WITH MPUCYTCTBYIOT BCE BBIJICJIUTH TJIABHOE,
Coneprxanue NPUCYTCTBYIOT | BBIIICU3JIOKEHHbBIE CYILIECTBEHHOE B
BOIIPOCA U3JIaraeT BCC 3HAHUS, HO OTBETE, IOMYCKAOT
CBS3HO, B HEO0OXOAMMBIE JOMYIEHBI rpyoObie OIMOKU
KpaTkoit popme, DIIEMEHTHI CYIIIECTBCHHBIC
pacKpbIBaeT COJIEp>KaHUs, HO | OLIMOKH, HEJIOTUYHO,
MOCJICIOBATEITHLHO JOTTYIIEHBI IPOCTPAHHO
CYTb U3YYEHHOTO HEKOTOPbIC U3JI0)KEHO OCHOBHOE
MmaTepuana, OLIMOKH, coJiep:KaHue
JIEMOHCTPUPYS WUHOT 1A BOIIpOCA.
MPOYHOCTH U HapyIagach
NPUKIIAAHYIO MOCJIeI0BaTENh
HaIPaBJIECHHOCTh HOCTh
MOJIy4eHHBIX U3JI0KEHUSI.
3HAaHUW U
YMEHUM, HE
JOTTYCKaeT
TEPMUHOJIOTHYEC
KHX OIIHOOK M
(haKkTHYeCKuX
HETOYHOCTEU

Texymuil KOHTPOJb OCYIIECTBIISIETCS HAa CEMHUHapax MO UTOTaM padoThl U MO

BBIIIOJIHCHUIO  MpCajiaracMbIX IIPEIIogaBaTciIieM

CaMOCTOATCIBbHBIX

3aJIaHuMH.

JIONONTHUTENBPHO OLIEHUBAETCS CTENEHb AKTUBHOCTH CTYACHTOB B COBMECTHBIX
o0CyXXJIeHUsAX M0 y4eOHOMY Marepuaiy, AONOJHEHHUS U BBIBOJABI, CICIIaHHBIE
cTyaeHTaMu. ITOroBbIM KOHTPOJIb OCYILIECTBIISIETCSA HA DK3aAMEHE.
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5.3. MaTepuaJibl JAJ151 OLEHKH ¥ KOHTPOJISA Pe3yJbTATOB 00y4eHHs

Bonpocs 1j11 3K3aMeHa dopmMupyembie
KOMIIETeHIIUH

1. Ponp ngokymenta kak MarepuanbHoro Hocutend | OK-5, I[IK-15
uHdopManuu.

2. OcHoBHBIE Kinaccu(ukanuu BuAOB T0KymMeHTOB — ux | OK-5, [IK-15
B3aMMOBJIMSIHUE U B3aUMOCBSI3b.

3. DJIeKTpOHHBIE JOKYMEHTHI Kak coBpeMeHHble HocuTenu | OK-5, [1IK-15
nH(popmaiuu u npooaeMbl pabOThl C HUMH.

4. S3pik  pgenoBoro  nokyMeHrta.  OpranuzaunonHo- | OK-5, ITIK-15
pacnopsAUTENIbHbIE TOKYMEHTBHI.

5. Knura kak ocHoBHOM Bua wu3nanusa. Hcropus u | OK-5, IIK-15
CTPYKTYpa KHUTH.

6. ApxuBHBIE JIOKYMEHTbl — uX poiab B pewmennn | OK-5, [1IK-15
00LIEroCy1apCTBEHHBIX M PETMOHAIBHBIX MPOOJIEM

7. 3ammTa  JAOKYMEHTOB OT  HecaHkuuoHupoBaHHoro | OK-5, I1K-15
J0CTyma.

8. Mecro mnepuoamveckux wu3gaHuii B oOmei cucteme | OK-5, TIK-15
JIOKYMEHTOB CTpPaHBI.

9. Tlepunoanyeckoe U NPoOJOJBKAIOIIEECS U3JaHUE. OK-5, IIK-15

10. Tunosnornyeckas kiaccudukaims JOKYMEHTOB. OK-5, TIK-15

11.Knaccupukauust gokymeHtoB 1o uHpopmarmonnoi | OK-5, I1K-15
COCTaBJISAIOLIEH TOKYMEHTA.

12.0cHoBHbIE pazHOBHAHOCTU u3naHus. Mx ormmuus apyr | OK-5, [IK-15
OT Jpyra.

13.Uadpopmanionnas u wMarepuanbHas cocrtaBisomue | OK-5, [TK-15
JOKYMEHTa

14.®anbcuduxanus JOKYMEHTOB KaK npobnema | OK-5, I[IK-15
JOKYMEHTOBEACHMSI

5. 4. MeToauveckue MaTepHaJibl 10 OLEHUBAHUIO Pe3yJIbTATOB 00y4eHH s

1.IIpoBepka ycBoeHUs! y4eOHOr0 MaTepuaa, MpeCTaBIEHHOIO Ha JIEKIUIX

N CCMUHAPCKHUX 3aHATHAX,

2. IlpoBepka 3HAaHUK M YMEHUM, MOIYUYEHHBIX B XOJI€ CaAaMOCTOSITEIbLHOU

IMOATOTOBKHU CTYACHTOB K Pa3HbIM THUIIaAM SaHﬂTHﬁ;

3. HpOBepKa 3HAaHUM U HAaBBIKOB BJIAACHUA OCHOBHBIM TCPMUHOJIOTUICCKUM

arapaToM U HOHATUAMHU NOKYMCHTOBCACHMUA,

4, HpOBGpKa YMCHUA CTYACHTOB aHAJIM3UPOBATH U COIIOCTABIIATH OCHOBHBIC
TCOPUHU HAYKH O JOKYMCHTC, IOHUMATb CHCHI/ICI)I/IKy 1 0COOEHHOCTH MCITOJIb30BaHUS

JTOKYMEHTa B OMOHMoTeuHO-uHGOPMAIIMOHHOM cdepe.

5. [IpoBepka HaBBIKOB KOMMYHUKATUBHBIX TEXHOJOTUH B chepe KyIbTyphl U

o0pa3zoBaHus, CIIOCOOHOCTh K MyOJUYHON KOMMYHUKAIIUH.
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5.4.1. ®opMBbI KOHTPOJIA Pe3yIbTATHBHOCTH U3YYEeHHS TN CHUIINHBI

PedepaTr — mOpoayKT CaMOCTOATEIBHOM pPabOThl CTYACHTA, MPEICTABIISAIONICE
co0o0#l KpaTKOe H3JO0KEHHWE B MHCHMEHHOM BHJIE€ aHAIM3a HAyYHOW JIUTEPATYpHI,
JIOTUYECKH TIOCTPOEHHOE W CBSI3HOE; MCIOJIb30BAaHUE TAOIMI], CXEM U PHUCYHKOB.
Kputeprem BbICcTynaeT Takxke MOJHOTA U TIIyOMHA U3JI0KEHHOTO MaTepHaia.

CoOecenoBaHHMe Ha SK3aMEHE - CPEACTBO KOHTPOJS AJIs BBIIBICHHUS 00BEMa
3HAHUW CTYJEHTa MO KOHKPETHOMY BOIpoCy Kypca. Kpurepusamu oOLEHKH
ABIIAIOTCS: TIyOMHA W MPOYHOCTh YCBOCHMSI 3HAHHM, YMEHHE MPUMEHSITh 3HAHUS B
KOHKPETHOW CUTYyalluu, YMEHHE JIOTUUYECKH BBICTPOUTH OTBET, CHOPMUPOBAHHOCTD
npo(ecCHOHANIBHO 3HAYMMBIX JIMYHOCTHBIX KAaueCTB, YMEHHE MOAJIEPKUBATh
oeceny.

6. PECYPCHOE OBECIIEYEHHUE

6.1. OcHOBHAs U 1ONOJTHUTEIbHAS JIUTEpaTypa
6.1.1. OcHoBHas JIMuTEpaTypa
1. Kynses, H.H. JlokymentoBenenue : yueonuk / H.H. Kynses, JI.H. Ypainos,
A.I'. ®abpuunoB. - Mocksa : Jloroc, 2011. - 178 c. - (HoBas yHuBepcurerckas
ouommoreka). - ISBN 978-5-98704-329-8 ; To xe [DaeKTpOoHHBIA pecypc].
URL.: http://biblioclub.ru/index.php?page=book&id=84880

2. MapteiHoBa, E.B. JlokymeHToBeneHue : ydebHoe mocobOue /
E.B. MapreiHoBa. - KeMepOBo : KeMI'VKH, 2009. - Y. 2. OCHOBBI TEKCTOJIOTHH.. -
108 C. To xKe [DneKkTpOHHBIN pecypcl. -

URL.: http: //blbhoclub ru/index.php?page=book&id=227741
3. Cronsapos, FO.H. Hoxymentonorus / HO.H. CtomsipoB ; MuHUCTEPCTBO

KYJIbTYPBI Poccuiickoi Oenepanun, denepaibHOE rOCYJapCTBEHHOE
o0pa3zoBaTelibHOE  YYpEXKIEHUE BbICHIETO0 MPO(EeCCUOHATBLHOTO  00pa3oBaHUs
«OpJIOBCKUI TOCYNapCTBEHHBIH HWHCTUTYT HCKYCCTB U KyJbTypb». - Open

['opuzont, 2013. - 370 c. : un. - bubnuorp. B kH. - ISBN 978-5-904977-37-5 ; To xe
[DnmexTponnsIit pecypc]. RL: http://biblioclub.ru/index.php?page=book&id=276208 .

6.1.2. Ciucok JONMOJTHUTEIBHOMN JUTEPATYPHI
1. Ky3nenona, T. B. /lokymeHTOBejeHUE U JOKYMEHTALlMOHHOE O0OecreueHue
ynpasieHusi: BBeaenue B crnenuanbHOCTh: YueOHoe mocobue anst By3oB / T.B.
KysHemnoga .- 2-e u3g., uchp. u jgoim. - M.: PI'TY, 2010 .
2.JlapbkoB, H.C. [loxymentoBenenue: YueOHoe mocobue WM3a. 3-e /H.C.
JlapbkoB. - M.: IIpocnext, 2006.

6.2. Pecypcbl ”HPOPMALIMOHHO-TEJIEKOMMYHHKANMOHHOM ceTH « AHTEepHET)

B cooTBercTBUM ¢  JIMLIEH3HMOHHBIMH  HOpPMaTHBaMH  oOecreueHus
Oon6MoTeUHO-UHGOPMALIMOHHBIMU pecypcaMu oubmoTexa OpraHu3yeT
WHJVBUIyaJIbHbIA HEOTPAHWYEHHBIN JTOCTYIN U3 JIIOOOW TOYKH, B KOTOPOW MMEETCs
noctyn K cetu MHTepHeT, K y4yeOHBIM MaTepuaiaMm IJIEKTPOHHO-OMOIMOTEUHBIX
cuctem (OBC):


http://biblioclub.ru/index.php?page=book&id=84880
http://biblioclub.ru/index.php?page=book&id=227741
http://biblioclub.ru/index.php?page=book&id=276208
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1. ObC «YHuBepcuteTckass OubnuoTeka onHmain». M3gatensctBo: OO0
«HexcMenuay. IlpuHamiexHOCT, CcTOpoHHsA. Www.biblioclub.ru. KonuuectBo
kimouelt (momb3oBareneit): 100% on-line. Xapakrepuctuku 6ubmuoreunoro GoHa,
JOCTYI K KOTOPOMY MPEAOCTABIISIETCS IOTOBOPOM: JOCTYI K 6azoBoii yactu ObC.

2. ObC «U3parenbctBo I[lmanera My3bIkn». ONEKTPOHHO-OMOIMOTEUHAs
cuctreMma OOO «M3parensctBo IIJIAHETA MYVY3bIKW». IlpuHamiexHOCTh
ctopoHHsss. www.e.lanbook.com. KonmnuectBo kimtoueit (monp3oBateneit): 100% on-
line. XapakTepucTuku OMOIMOTEYHOTO (DOH 1A, TOCTYH K KOTOPOMY MPEAOCTABIACTCS
JOTOBOPOM: JOCTyn K KosutekumsaMm: «My3sbika u  teatpy», «bamer. Tanem.
Xopeorpadus».

3. B[l Onextponnas Cucrema «KynbTypa». baza JlaHHbIX OneKTpOHHas
Cuctrema «KynpTypay. [IpuHaaie:;xHOCTh CTOPOHHSIS. http://www.e-mcfr.ru.

4. Web HMPBUC XabapoBckuil rocyaapCTBEHHBII HMHCTUTYT HUCKYCCTB H
KyJbTYphI (JIEKTPOHHBINA KaTayior). MexayHapoaHas accolMallis moJib30BaTeNe u
pa3pabOTUUKOB AIEKTPOHHBIX OMOIMOTEK W HOBBIX WH(POPMAIMOHHBIX TEXHOJIOTHIMA
(accommmanus OBHUT). [IpunannexxHocTh cTOpoHHsIS. http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snextponHas Oubmuoreka. OOO Hayunas
aNeKTpoHHass  Oubnuoreka. [lpuHanexHOCT,  CTOpoHHssA.  http://elibrary.ru/
JIunensuonnoe cornamenue Ne 13863 ot 03.10.2013 r. — 6eccpouHo.

6. DnextponHo-omommoreunas cucrema ®I'bOY BO «XT'UK». ®T'BOY BO
«XT'UK». [IpunaanexHocts coocTBeHHas. Jlokanbubli moctyi. http://carta.hgiik.ru.
[Tpukas mo Uucturyty Ne 213-06 ot 07.10.2013 1.

7. EnuHoe OKHO JocTynma K oOpa3oBaTelbHBIM pecypcaMm. OIEeKTpOHHas
ouomorexka. ®I'AY T'HUU UTT «Uudopmuka», MuHHUCTEpCTBO 00pa30oBaHUS U
Hayku P®. [Ipunannexxnocts ctoponnss. CBoOoaAHbIN AocTy. http://window.edu.ru

8. Enqunas xomnexkuus [{udpossix O6pazoBatensubix Pecypcor. ®I'AY 'HUN
UTT «Mudopmuka». IlpunagnexxkHoctb cTopoHHSsA. CBOOOIHBIM  JOCTYII.
http://school-collection.edu.ru

9. ®denepanpHblii UEHTp HHPOPMALMOHHO-00PA30BATEIBHBIX PECYPCOB.
denepanbHbIN IEHTP UHPOPMAIIMOHHO- 0Opa3oBaTeibHbIX pecypcoB, DI'AY I'HUU
UTT «udopmukay. IlpunagnexxHocT cTopoHHssA. CBOOODHBIM  JOCTYTI.
http://fcior.edu.ru

JlJis TMOATOTOBKH KYpPCOBBIX, BBIMYCKHBIX M HAy4YHBIX paboT oOydaromuecs
MOT'YT HCIHOJIb30BaTh IOJHOTEKCTOBYIO 0azy naHHbIXx WebofScience. Pexum
J0CTymna: OSJEKTPOHHBIM, U3 BHYTpeHHEH ceTu uHCTUTyTa. OduuuaabHbINd
cait: webofknowledge.com

6.3.1ndopmannoHHbIe TEXHOJOTHH, IPOrPAMMHOE o0eceyeHue u
UHPOPMALMOHHBbIE CMIPABOYHbIE CHCTEMBbI
[IporpammHoO-uH(MOpMALTMOHHOE oOecrieueHue y4eOHOro npoiiecca
COOTBETCTBYET TpeOOBaHUAM (eepPATbHOTO TOCYIapCTBEHHOTO 00pa30BaTEILHOTO
CTaHjapTa.
Jns mpoBeneHus 3aHATUN JIEKIIMOHHOTO THUIIA, 3aHATUM CEMHHApPCKOIO THUIIA,
3aHATUN MPAKTUYECKOTO THUIA, TPYNHOBBIX KOHCYJIbTAlMWA, TEKYIIEr0 KOHTPOJS U


http://www.biblioclub.ru/
http://www.e-mcfr.ru/
http://irbis.hgiik.ru/
http://elibrary.ru/
http://carta.hgiik.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
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MPOMEXKYTOUHOM  aTTeCTalldd  HWCIOJB3YETCS  CIACAYIIee  MPOTPAMMHOE
obecrieuyeHue:

—JIMIIEH3UOHHOE TTPOMPUETAPHOE POTrPAMMHOE O0ecIieueHune:

Microsoft Windows

Microsoft Office (B cocraB makera Bxoxasar: Word, Excel, PowerPoint,
FrontPage, Access)

Adobe Creative Suite 6 Master Collection (B cocTaB makeTa BXOJST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium Edition,
Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6, After Effects CS6,
Adobe Audition CS6, SpeedGrade CS6, Prelude CS6, Encore CS6, Bridge CS6,
Media Encoder CS6);

—CBOOOJTHO PacIpoCTPaHIEMOE MPOTPAMMHOE 00ECTICUCHHE:

Habop oduchbix mporpamm Libre Office

aynuonpourpsiBarens AIMP

BugeonpourpsiBaTesib Windows Media Classic

uHTepHeT-Opay3ep Chrome.

JlJIs caMOCTOSTENHFHOM MOJATOTOBKU CTYJIEHTOB K 3aHSTHSM IO JUCITUTUIMHE
TpeOyeTrcst oOpaimieHne K TporpaMMHOMYy obecnedenuto Microsoft Windows,
MicrosoftOffice, B TOM uucie sl TOATOTOBKH MYJIBTUMEIUHHBIX MPE3CHTAIUHN 110
TeMaM ceMuHapoB B mporpamme PowerPoint. Jlng co3maHms KOHEUYHBIX
HEPEaKTUPYEeMbIX BepCHi JOKYMEHTa peKOMEHIyeTCsl UCIoib3oBaTh AcrobatXPro,
Bxo il B coctaB nakera AdobeCreativeSuite 6 MasterCollection.

[lpy w3yYeHMHM AWCHMIUIMHBI  OOydYalImuecs WMEIT  BO3MOXHOCTb
WCIIOJIB30BaHUS WH(POPMAIIMOHHO-CIIPaBOYHBIX cucTeM «KymbTypa» m «l'apanT»,
Bcepoccuiickyro oTpacieByro cripaBodHyto cucteMy «MHbOpMIO0», pedepaTuBHBIX U
OMOIMOMETPUIECKUX 0a3 JTAHHBIX pereH3upyeMoi JTUTEPATYPHI
WebofSciencenScopus, B COOTBETCTBUY C 3aKIIOYCHHBIMU JJOTOBOPAMHU.

Ha Bcex KOMIBIOTEpaX B HWHCTUTYTEC YCTAHOBJCHO JIMIICH3MOHHOE
aHTUBUpYCHOe mporpammHoe obOecrneuenne Kaspesky Endpoint  Security.
HeoOxomuMbiM  ycnoBueM WHGOPMAITMOHHON O€30MaCHOCTH WHCTUTYTA SBISACTCS
oOs3aTenbHas MPOBEPKAa HA HAIWYWE BUPYCOB BHEIIHUX HOCHTENEH TMepen HX
ucrnosb3oBanueM ¢ momotibio Kaspesky End point Security.

[lepeuncienHoe mporpaMmMHOe OOecTiedeHne OOHOBIISETCS MO MEpe BBIXOJa
HOBBIX BEPCHM NMPOrpaMM B paMKax COOTBETCTBYIOIIUX JIMIIEH3UN U COTJIAILICHUM.

6.4. MaTepuajbHO-TeXHHYECKad 0a3a
MarepualbHO-TEXHHYECKOEe  OOeCleueHue  peaqn3yeMor  JTUCIUILINHBI
COOTBETCTBYET TpeOOBaHUAM (eaepabHOTO TOCYAapCTBEHHOTO 00pa30BaTEIIbLHOTO
CTaHaapTa.
J{ns mpoBeneHUs 3aHATUN JIEKIIMOHHOTO THUIIA, 3aHATUH CEMHHAPCKOIO THIIA,
KYpPCOBOTO TIPOCKTUPOBAHUS (BBIMOJHEHUS KYpPCOBBIX paboOT), TPYIIOBBIX H
WHJUBUYAIbHBIX  KOHCYJbTAIIUM, TEKYIIEr0 KOHTPOJS W  MPOMEKYTOUHOU
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aTTecTaluu B y4eOHOM MPOIECCE AKTUBHO MCIOIB3YIOTCS CIEAYIONINE CIIeHUaTbHbIC
MOMEICHUSI:

VYueOHast ayauTopus IJis MPOBENEHUS 3aHATUN JIEKIIMOHHOTO THIA, 3aHATUN
CEMUHAPCKOI0 THIA, TPYIMIOBBIX M WHAUBUIYAJIbHBIX KOHCYJIbTAlUNA, TEKYIIETO
KOHTPOJIA M MNPOMEXYyTOUHON arrectanuu (ayauropuss Ne 213a). Cnenumanu-
3upoBaHHas MeOenb Ha 30 Mmocago4YHbIX MECT (CTOJIbI MUCBMEHHBIE, CTYIIbs, padoyee
MECTO MpernojaBaress, JOCKa HAacTeHHas, ayJauTopHas). JIeMOHCTpalMOHHOE
o0opynoBaHue (MyJIbTUMEIUUHBIA TMPE3CHTAIMOHHBIM KOMIUIEKC B COCTaBe
IPOEKTOpPA, OSKpaHAa, AaKTUBHOW  aKyCTHYECKOM  CHUCTEMBI, MEPCOHAIBHOIO
KOMIIBIOTEPA) U YIEOHO-HATIISITHBIE TOCOOUS (B T.4. B 3JIGKTPOHHOM BHUJIE).

JI1st camocTosATENBHOM padOThl CTYAEHTOB MPEIHA3HAYEHBI:

[Tomenienue s camMoOCTOSATENbHON pPabOThl (YUTANBHBIM 3al OUOIMOTEKH,
aynutopus Ne 209). Cnenuann3zupoBaHHast MeOesb Ha 25 TTOCaI0YHBIX MECT (CTOJIBI,
CTYJbsl, KHUXHBIE IIKadbl), TEIEBU30P, KHIDKHBIA M JOKYMEHTAJIbHBIA (DOHJI.
[lepconanbuble KOMIBIOTEPHL (9 mIT.) ¢ moAkiIoueHueM K cetu «MHTepHer» u
JIOCTYTIOM B AJICKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTEIbHYIO CPEy By3a.

[Ipu HeoOXxoguMoOCTH B Y4eOHOM TPOIECCE HCHOIB3YIOTCS KOMIUIEKTHI
MEPEHOCHBIX JEMOHCTPAIIMOHHBIX KOMILJIEKCOB (HOYTOYK, IPOEKTOP, IKpaH).

Bce komnbrotepbl THCTUTYTa 00BEAMHEHBI B JIOKAJIBHYIO CETh, C KAXA0TO U3
HUX BO3MOXEH BBIXOJ B Tio0anbHylo ceTh HWHuTepHeT. MHCTUTYT HCHOJIB3YyeT
BBIJIETICHHBINA KaHal co ckopocThio 10 M6/c. i CTyAeHTOB UMEETCsI BOBMOXKHOCTD
BbIXOJIa B ceTh VIHTepHET ¢ MOOWIBHBIX YCTpOMCTB mocpenactBoM cetu WiFi,
KOTOpasi yCTAaHOBJIEHA B YMTAIBHOM 3aiie MHCTUTYTA.

[IpoBeneHue neKUUd MO TUCUHUILIMHE COMPOBOXKIAETCS HCIOJIb30BAHHEM B
KauyecTBE Y4eOHO-HATJISAHBIX MAaTEPUANIOB CIIalI-IIPEe3CHTALIMSIMH.

7. BOCIIUTATEJIBHASA PABOTA

Bocnuranne 00y4aroIuXcs npu OCBOEHUH UMH OCHOBHBIX
npodeccuoHaNbHBIX  oOpa3zoBarenbHbIX  mporpamMm  (mamee  —  OIIOII)
OCYUIECTBJISIETCS. HA OCHOBE padoueld MporpaMMbl BOCHHUTaHUS M KaJE€HIAPHOIO
1J1aHa BOCIUTATENbHOM paboThl, BKItouaembix B OITOIN.

Lenpr BocnuTaTENbHOM padOTBI — CO3JAaHUE YCIOBUM I AKTHUBHOM
KU3ZHENIEATEIbHOCTH ~ OOy4Yaroluxcsi, HX TPaXKTAHCKOTO  CaMOOIpPEACIICHHUS,
npo(decCHOHaNBbHOTO CTAHOBJICHUS M MHANBUAYATBHO-TMYHOCTHON CaMOpeanu3alinu
B CO3UJIATEILHON  JIESITENIbHOCTM JUIsl  YAOBIETBOPEHHUS MOTpeOHOCTEW B
HPaBCTBEHHOM, KYJIbTYpPHOM, MHTEJUIEKTYaJIbHOM, COLIMAIBHOM 17}
poeCCuOHATBHOM Pa3BUTHH.

3amaun BOCIUTATENLHON paOOThI: Pa3BUTHE MHPOBO33PEHUS U aKTyaIU3alus
CUCTEMBbI 0a30BBIX IIEHHOCTEH JUYHOCTH, MNPHUOOIIEHHE K O0OIIeYeI0BeUeCKUM
HOpMaM MOpaJIM, HAlUOHAIBHBIM yCTOSIM M  aAKaJEMUYECKUM TPAJUIIUSM;
BOCIIUTAHUE YBAXEHHUS K 3aKOHY, HOpPMaM KOJUIEKTUBHOW KU3HHU, pPa3BUTHE
IPaKJAHCKOW M COUMAJbHOM OTBETCTBEHHOCTH; BOCIHUTAHHE IOJOKHUTEIbHOIO
OTHOLIEHUS K TpYyLy, (popMuUpoBaHUE KyJbTYphl U O3TUKH MNPO(HECCHOHATBLHOIO
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obmenust; GopMUpoBaHNE JTUYHOCTHBIX KAYECTB, HEOOXOMUMBIX Tl 3 (PEKTUBHON
npoecCHOHANIbHOM  JESATENIbHOCTH; BOCIMTAHWE BHYTPEHHEH MOTPEOHOCTH
JUYHOCTH B 3J0POBOM 00pase *U3HU, OTBETCTBEHHOT'O OTHOIICHMS K MPUPOTHON U
COLIMOKYJIBTYPHOM CpeJie; NOBBILIEHUE YPOBHSI KYJIbTYPbl O€30IACHOIO ITOBEACHMSL.

OcoGennoctu u Tpaaunnu MHCTUTYTa 00YCIOBIMBAIOT CIEAYIOIINE OCHOBHbBIE
HAIpPAaBJICHUS BOCIUTATENILHON palbOTHI: MAaTPUOTUYECKOE, IPAKIAHCKOE, TyXOBHO-
HPaBCTBEHHOE, KYJIBTYPHO-TBOPUYECKOE, HAy4YHO-00pa3oBaTeIbHOE,
npo(hecCHOHAIBHO-TPYI0BOE, BOJIOHTEPCKOE (IOOPOBOJIBUECKOE), IKOJOTHYECKOE,
¢uznueckoe. Buapl gestensHOCTH OOy4YaroOmUXCs B BOCIUTATENBHOM CHCTEME
00pa30BaTEIbHOM OpraHM3alMU: MPOEKTHAsl JAESITENbHOCTh (KaK KOJUIEKTMBHOE
TBOpYECKOE JI€JI0), BOJIOHTEPCKasi IEeSATENBbHOCTh, Y4eOHO-HCCIeA0BaTeNbCKasd WU
HAy4YHO-UCCIIEN0BATENbCKAs ACSATENbHOCTh, NOCYroBas, TBOpPYECKas M COLUAIBHO-
KyJbTYpHas AEATEIbHOCTb U JIP.

BocnutatenbHbplil  nmoTeHIMal  y4eOHO-MCCIIEOBATENbCKOM UM HAy4dHO-
UCCIICIOBATEIIBCKOM  JEATENIbBHOCTH  PEAIN3yeTCss B IPOLECCE  Pa3BUTHS
UCCIIEIOBATENIbCKONM KOMIIETEHTHOCTH OOYYarolMXCsl HAa MPOTSKEHUU BCErO CpOKa
ux o0ydyenus B Mucturyte. Pe3ynbrarhl cTyieHUECKONH HAYyYHO-MCCIIEI0BATENbCKON
JEATEIIbHOCTH MPOXOAAT anpoOalrio B paMKax HayYHbIX U HAyYHO-IPAKTUYECKUX
KOH(pEpEeHIIN pa3IM4YHOrO YPOBHS, B T.4. KOH(MEpEHIUI, OpraHM30BaHHBIX
NuactutyToM.

CouunanbHO-KyJIbTYypHass M TBOpPYECKas  JI€ATEIBHOCTh  OOy4arol[uxcs
peanusyercs Ipyu OpraHU3alid U MPOBEACHUM 3HAYUMBIX COOBITHM U MEPONPUITHIMA
IrpakAaHCKO-IIATPUOTUYECKON, HAYyYHO-HCCIIEIOBATENBCKOW, COLMOKYJIBTYPHOU U
(U3KYIBTYPHO-CIOPTUBHON HAIPAaBICHHOCTH. BuUIbI TBOpPUECKOW JEATEIbHOCTH
oOyuatomuxcsi B HMHcTUTyTe: My3bIKaIbHOE TBOPYECTBO, XOpeorpaduueckoe
TBOPYECTBO, T€ATPAIBHOE TBOPYECTBO, HAYYHOE TBOPUYECTBO, MEIUANIPOEKTHI U JIP.

BononTepckas AesTeabHOCTh O0yYarOIIMXCd — IMIMPOKUI KPYr HanmpaBieHUN
CO3UIATEIbHON JESTENIbHOCTH, BKJIIOUAIOLIUN pa3indHble (OPMbI I'PAKJAHCKOTO
yuactus. [lo nHHMIIMaTHBe 00yYarONMXCs U NMPU UX aKTUBHOM y4yacTuu B MHCcTUTYTE
OCYILECTBIISIET CBOIO JIEATENBHOCTh JOOPOBOIBUECKUM 0TS «MBI».

Peanmuzamuio Paboueild mporpaMMbl BOCIHTAHHS IOMOTAaeT OOECTICYHBAThH
B3aMMOJICHCTBUE C pa3IMYHBIMU COLMAIBHBIMU HMHCTUTYTaMH, CyObEKTaMu
BocnuTanust. Ocoboe 3HaUYeHUE ISl BOCIIUTATEIBHOTO MPOIIECCa UMEET OpraHu3aIus
IPAKTUYECKON JIEATEIbHOCTU 00YYarOIIMUXCS € LIEIbI0 Pa3BUTHS NPOPECCUOHATBHBIX
KOMIIETEHITNH B ycinoBuax MHCTUTYTa 1 IPOPMIBHBIX YUPEXKICHUN U OPraHU3aIHil.

8. OCOBEHHOCTH OBYUYEHMS UHBAJINJ10B U JIUII C
OI'PAHUYEHHBIMHU BO3MOXHOCTSIMMU 310POBbSI
B mporecce M3ydeHUs MUCHUILIMHBI M OCYIIECTBIICHHS MPOIEAYP TEKYIIETO
KOHTPOJII YCIEBAEMOCTH W TIPOMEKYTOUHON aTTeCTalliil WHBAIWIOB W JIHMI[ C
OTPaHUYCHHBIMH  BO3MOXXHOCTSIMH  3JIOPOBBSl IIPUMCHSIOTCS  aJalTHPOBAHHBIC
dbopMbl  O0ydeHHS C Y4ETOM HMHAWUBUIAYAIBHBIX  TICUXO()U3UOIOTHIECKUX
0COOEHHOCTEH.
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OOyuenue Ul C OrPaHUYEHHBIMH BO3MOXKHOCTSIMH ¥  HHBAJIHUOB
OpraHu3yeTcs KaK COBMECTHO C JIpyTMMH OOYYarollMMHUCS Ha JEKUHUOHHBIX U
NPAKTUYECKUX 3aHATHSIX, TaK U MO0 WHAUBUAYyaJIbHOMY yuyeOHOMY miaHy. Bo Bpems
MPUEMHON KaMIaHUH, a TAKXKE BO BPEMS CJaUM Pa3IMYHBIX POPM MPOMEKYTOUHOU U
TOCYJapCTBEHHON WTOTOBOM arTecTtanuu B WMHCTUTYTE CO3/IaHBl HEOOXOIUMBIC
yCIOBUSI I OKa3aHWUs TEXHUYECKOM TOMOIIM HWHBAIMAAM M JIMLIAM C
OTPaHUYECHHBIMU BO3MOXKHOCTSIMH 370pPOBBSl (MPU HEOOXOJUMOCTH MOXKET OBITH
JOMYILIEHO TPUCYTCTBUE B AYAUTOPUM ACCUCTEHTOB, COMPOBOXKIAIOUIUX JIMII,
CO00aKU-TIOBOABIPS U T.11.).

OOyuyaromecss Y3 4WcCla WMHBAIUAOB M JUMIl C  OrpaHUYCHHBIMH
BO3MOXXHOCTSIMU  3/I0POBbsl, TpPHU HEOOXOAMMOCTH, MOTYT OBITH 00€CIeYeHBI
AJIEKTPOHHBIMU W TEYaTHBIMU O00Opa3oBaTElIbHBIMU pECypcaMu C YYE€TOM HX
UHANBUAYAIbHBIX MOTpeOHOCTe. [l peanus3anmu JOCTYDHOM cpeabl Mpu
HEOOXOJUMOCTH B Y4E€OHOM IIpoIllecCe€ MOTYT OBbITh 3a/I€MCTBOBaHBI JOKYMEHT-
KaMepa sl yBENWYEHHUS TEKCTOBBIX (ParMEHTOB M HM300pakeHMi (i JHI[ C
HapYILIEHUSAMH 3PEHUS) U IEPEHOCHAs! MHAYKIIMOHHASI CUCTEMa JUIsl CJIa0OCIbIIIaIINX
«Mctok» A2 co BCTpOEHHBIM TIEEPOM — 3BYKOBBIM HH()OPMATOPOM.

OBbC «YHuBepcurerckas OUOIMOTEKA OHJIAIHY MPEIOCTaBISET 00yUYaIOIIUMCS
¢ OB3 (1o 3peHuto) psig BO3MOXKHOCTEH 17151 oOecreueHust 3pGEeKTHBHOCTH Mpoliecca
oOyuenus. [Ipu yTeHun macimTad CTpaHUIIBI CaiTa MOKHO YBEIUYUTH C MOMOIIBIO
CHEUMaJbHOTO 3HAaykKa HAa [JIABHOM  cTpaHuue. MOXHO  HCIOJNb30BaTh
MOJIHOAKPAHHBIA PEXKUM OTOOpa)KEHWS KHUTM WM BKIIOYUTH O3BYYMBAHUE
HEIIOCPEACTBEHHO C caiiTa MpU MOMOLIY MNPOrPaMM 3KPAHHOTO JOCTyMa (Hanmpumep,
Jaws , «Balabolkay»). CxaunBaembie gpparmMentsl B hopmate pdf, umeroiue BbICOKOE
KayecTBO, MOTYT  HCIOJBb30BaThCS  THUQIOMPOrpaMMaMH  JJisl  TOJIOCOBOTO
O3BYYMBAHHUS TEKCTOB, MOTYT OBITh 3arpyX’eHbl B THU(IOIIIEEPhl, a TaKKe
CKOMIMPOBAHbI HA JI000€ YCTPOMCTBO AJ11 KOM(DOPTHOTO YTCHHUS.

CepBuc OBC «lluTaTHMK» NOMOraeT MOJb30BATENI0 U3BJIEYb LUTATy U
aBTOMAaTU4YECKd (OPMHUPYET KOPPEKTHYIO OHOIMOrpaduyecKkyro CChUIKY, YTO
OCOOEHHO aKTyaJbHO MJIs JIUI[ C OIPAaHUYECHHBIMU BO3MOXKHOCTAMHM M OOJierdaer
IpOLIECC HAMCAHUS KypCOBOW MJIHM BBITYCKHOW KBATH(PUKATMOHHON PabOTHI.

JUis moAroToBKM K 3aHATHAM oOyuwatomuecss ¢ OB3 (1o 3peHuo) moryr
UCIIONIb30BaTh MOOWIbHOEe mnpuioxkenue ObC «JlaHby, npeaHa3HaYe€HHOE I
O3BYYMBAHUS TEKCTAa KHUTH. PexuM [0CTyma: 53JIEKTPOHHBIN, MPUIOKEHUE
CKayMBaeTcsi 00ydJaromMMCsl CaMOCTOSTENbHO C caifta e.lanbook.ru, Heobxoanmoe
ycioBue: ObIThb 3apeructpupoBaHHbiM B DBC «Jlanpy». Mcnonw3yercs cBoOOIHO
pacnpocTpaHsemasi nporpamma 3KpaHHoro gocrymna Nvda.

[ToapoOHee 06 opraHu3anuu JOCTYIMHON CPEbl CM. COOTBETCTBYIOLIUHN pa3en
OCHOBHOM Mpo¢ecCHOHATBEHON 00pa30BaTENbHON MPOTPAMMBI.
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