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1. OBIIUE CBEAEHUA O AUCHUIIJIMHE

1.1. HaumeHoBaHUe TUCUHMILIMHBI

PaGouass mnporpamma AUCHUILIUMHBI «JlOKyMEHTallUOHHOE oObOecreyeHue
OyXTalnTepCKOi AeATEIHPHOCTHY MpeAHa3HaueHa ISl OaKaaaBpoB (B TOM YHCIIE IS
WHKIIFO3UBHOTO ~ O0Opa3oBaHWs  WHBAJIWAOB M JIMI] C  OTPAaHUYCHHBIMHU
BO3MOXKHOCTSIMU ~ 3[IOPOBbsI), OOydYalolUUXCsi 1O HaMpaBiICHUIO MOATOTOBKHU
46.03.02 «JIOKyMEHTOBEJICHE M apXWUBOBEACHHE», MPO(UIb IOATOTOBKHU
«JlokymeHTanmonHoe oOecrieueHue YINpaBleHUs», Ha Kadeape OHOIUOTEUHO-
WHOOPMAIIMOHHOW  JICSITENIBHOCTH,  JIOKYMEHTOBEACHUS U  apXHUBOBEICHHUS
XabapoBCKOTO TOCYAApCTBEHHOIO MHCTUTYTa KYyJbTYPhl, B COOTBETCTBHH C
dbenepalibHBIM  TOCYJIapCTBEHHBIM  00pa30BaTEIbHBIM  CTAHAAPTOM  BBICIIETO

oOpa3oBaHMsl, yTB. NpuUKazoM MuHHUCTepcTBa 00pa3oBaHus U Hayku PO ot
06.03.2015 . Ne 176.

1.2. MecTo IMCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM POrpaMMbl

HNucuuminHa  «JlokyMeHTalMOHHOE ~ o0ecredyeHue  OyXraiaTepcKou
NEeATEIbHOCTH» SIBIISIETCA JUCHUIUIMHOW MO BBIOOPY BapUaTUBHOM 4dacTu (0JIOK
b1.B./IB.04.02).

Kypc omnupaercs Ha 3HaHMs, NOJIY4YEHHbIE B paMKax IJUCLMIUIUH 0a30BOU
yactu («OpraHuszanusi W TEXHOJIOTUA JIOKYMEHTAllMOHHOTO  oOecreueHus
yOpaBlIeHUs», «ApxuBoBeneHue», «KaapoBoe aelonpou3BOACTBO U apXHBBI
JOKYMEHTOB TIO JINYHOMY COCTaBY»), M IPOJOJDKAET pPa3BUBATh KOMIICTCHIIUIO
oOyyaromuxcs MO KCIOJIb30BAHUIO MPaBWJI OPraHMU3alMKM BCEX 3TAnoB pabOThl €
Pa3IMYHBIMU BUJIaMU OYXTaJTEPCKUX JOKYMEHTOB.

1.3. Ileab ocBoOeHHUsI AMCHUILINHBI
Llenp NUCUMIIMHBI - U3Y4YEHHE COBPEMEHHOM CHCTEMbI OyXTalTEepCKOM
JOKyMEHTaluu; (popMuUpOBaHHE Yy CTYACHTOB pAalMOHAJIBHBIX MOAXOAOB K
OopraHu3alud padboThl C OYXTaATEepCKUMHM JIOKyMEHTaMu (OT CO3daHusi M0
oOecreyeHus: UX COXPAaHHOCTH).

1.4. Ilnanupyembie pe3yabTaTbl 00y4eHHS N0 JUCHUILIHHE

@opmMyaHpoOBKa YpoBHHn IInanupyemMble pe3yJbTAThl 00y4eHUs
KOMIIeTeHIIUH OCBOEHUS
I1K- 4 CrocoOHOCTB IToporossiit Hwmeer obmmue, HO HE CTPYKTYpPHUPOBAHHBIEC 3HAHHS O

CaMOCTOSTEIHLHO YpOBEHb Pa3IMYHBIX HCTOYHNKaX OyXranTepckoii nHpopMannu.
paboratb c B nenom ycnemnsoe, HO He CUCTEMaTHYECKU
Pa3IUYHBIMU OCyIIEeCTBIIsIEMOE yMEHHE paboTaTh C pa3IMYHbBIMU
HUCTOYHUKAMU HCTOYHHMKAaMH OyXraiarepckoi HHPOPMAILHH.
nHdopmannu B nenom ycneninoe, HO He CUCTEMaTHYECKOE BIIAJCHUE

HaBbIKaM1 pabOThI C Pa3IMYHBIMU HCTOYHUKAMHU
Oyxrantepckoil nHpopMannu.

Crangaptaeiii | ChopMUpOBaHHBIE, HO COIEPKAIINE OTIEIbHbBIE MPOOEIhI
YPOBEHb 3HaHUS O Pa3IMYHBIX HCTOYHUKAX OyXTanTepcKoit

nHPOPMALIIH.

B miestom ycmemniHoe, HO cofieprkaliiee OTAEIbHbBIE TPOOEIIBI

yMeHHe paboTaTh C pa3INIHBIMI HCTOYHUKAMU

Oyxranrepckoi HH(pOpPMaIHH.
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B mestom ycmemiaoe, HO cofeprkaliiee OTAETbHBIE TPOOEIIBI
BJIaZICHUE HaBbIKaMU pabOThI C Pa3IMYHBIMU HCTOYHUKAMHU
Oyxranrepckoi HHpOpPMaIHH.

DTaIOHHBIA
YPOBEHb

ChopMHpOBaHHBIE CUCTEMATHYECKHE 3HAHUS O Pa3INYHBIX
UCTOYHMKAX OyXrajirepckoi HHYOPMALHH.
CdhopmMHpOBaHHOE CUCTEMATHYECKOE YMEHUE DPaboTaTh C
Pa3IMYHBIMHA HCTOYHUKAMH OyXTanTepcKoi nHpOpMaluy.
YcrnenHoe u mociae10BaTeIbHOE BllaICHHE HABBIKAMH
paboTHI ¢ Pa3TMYHBIMU HCTOYHUKAMH OyXTalTepCKOM
nHPOPMAITHH.

[1K-20

CrocoOHOCTB
UCIIONB30BaTh
npaBmiIa
OpraHW3allil  BCeX
9TarmoB  paboTBl ¢
JOKYMEHTaMH, B TOM
4yHuCclie  apXUBHBIMHU
JOKyMEHTaMH

IToporossrit
YpOBEHB

Nmeet o0mue, HO HE CTPYKTYypPHUPOBAHHbIEC 3HAHUS O
MpaBHJIaxX OPraHU3alNH BCEX 3TANOB PabOTHI ¢
OyXTraaTepCKUMH TOKYMEHTaMH, B TOM YHCIIE apXUBHBIMU
JIOKyMEHTaMH.

B nenom ycnemrHoe, HO He CHCTEMaTHIECKH
OCYIIECTBIISIEMOE YMEHHE paboTaTh C OyXralTepCKUMH
JIOKyMEHTaMH (Ha pa3JIM4HBIX 3Tamax), B TOM YUCIe
ApPXHUBHBIMH JIOKYMEHTaMHU.

B 1enoM ycnenrHoe, Ho He CUCTEMATUYECKOE BIIAJICHUE
HaBBIKaMU pabOoThI C OyXraaTepCKUMH JOKYMEHTaMu (Ha
Pa3IMYHbIX 3Talax), B TOM YHCIIE apXUBHBIMA
JIOKyMEHTaMH.

CraHgapTHBIH
YPOBEHB

CcopmupoBaHHBIEC, HO COIEPIKALINE OTACIBHBIE POOEITBI
3HAHMS O TIPABMIIAX OPTaHMU3AIMN BCEX ATAIIOB pabOTHI C
OyXraJaTepCKUMHM TOKYMEHTaMH, B TOM YHCIIE apXUBHBIMU
JIOKyMEHTaMH.

B 1enom ycrnenrHoe, HO cozepakaliiee OTAeIbHbIE TPOOEIThI
yMeHHe paboTaTh ¢ OyXraaTepcKUMH JOKyMeHTaMH (Ha
Pa3UYHbIX 3Tarnax), B TOM YHCJIE apXUBHBIMU
JIOKyMEHTaMH.

B nenom ycrennoe, Ho cofepiKaliee OTASIbHbIC IPOOEIb
BJIaZICHUE HaBbIKAMU pabOThI C OyXrajaTepCKUMHU
JIOKYMEHTaMU (Ha pa3IM4YHbIX Tanax), B TOM YHCIe
APXMBHBIMH JTOKYMCHTaMH.

DTaJIOHHBIA
YPOBEHB

ChopMupOoBaHHbEIE CHCTEMAaTHYECKHE 3HAHHUS O MPaBHIIaX
OpraHU3aliy BCEX ITANOB Pa0OTHI ¢ OyXTaITEPCKUMHU
JOKYMEHTaMH, B TOM YMCJIe apXHUBHBIMU JOKYMEHTAMH.
ChopMHEpOBaHHOE CHCTEMAaTHYECKOE YMEHUE pPaboTaTh C
OyXTaNTepCKUMH JOKYMEHTaMHU (Ha pa3yHbIX JTalax), B
TOM YHUCIIE APXUBHBIMH JOKYMEHTaMH.

YcneniHoe ¥ mocieRoBaTeIbHOE BIaAeHUE HABBIKAMHE
paboThI ¢ OyxranTepCKUMH JOKYMEHTaMH (Ha pa3IHIHbBIX
JTanax), B TOM YUCJIe apXUBHBIMH JOKYMEHTaMH.

I1K-26

Bianenne HaBbIKAMU
00paboTKH
JOKYMEHTOB Ha BCEX
Jramnax
JOKYMEHT0000pOoTa,
CHCTEMAaTHU3aI1H,
COCTaBJICHHS
HOMEHKJIATYPBI JCT

IToporossiit
YPOBEHb

Hwmeer obmmue, HO HE CTPYKTYpPHUPOBAHHBIE 3HAHHS O
mpaBuiIax 00paboTKK OyXraaTepcKuX JOKYMEHTOB Ha BCEX
jTanax JOKyMEHTO000pOTa, CUCTeMaTH3aluH, COCTABICHUSA
HOMEHKJIaTypHI JIell.

B nienom ycrienrHoe, HO He CHCTEMaTHYECKH
OCYIIECTBIISIEMOE YMEHHE 00pabOTKH OyXraaTepcKux
JIOKyMEHTOB Ha BCEX ATamax JOKyMEHT000opoTa,
CUCTEMATHU3allUHU, COCTABIECHUS HOMEHKIIATYPHI JIEL.

B nenom ycnemHoe, HO He CUCTEMATHUECKOE BIIaJICHHUE
HaBBIKAMHU 00pabOTKH OyXTaNTepPCKUX TOKYMEHTOB Ha BCEX
3Tanax JOKyMEHTO000pOoTa, CHCTEMaTH3aIIH, COCTaBICHUS
HOMEHKJIATYPHI Jedl.

CranpapTHBIN
YPOBEHb

CdopmupoBaHHBIE, HO COIEPIKAIIUE OTACIbHBIC MPOOEITHI
3HAHUSA O TIpaBMWIaX 00pabOTKH OyXTraaTepCKuX
JIOKYMEHTOB Ha BCEX ATalax JOKyMEHTO00opoTa,
CUCTEMATHU3AalINU, COCTABJICHUA HOMCHKIIATYPbI JCII.

B 1ienom ycrienrnoe, Ho cozepakaliiee oTesbHbIe TPOOeIbI
yMeHHe 00paboTkn OyXraaTepcKuX JOKyMEHTOB Ha BCEX
JTanax JIOKyMEHT0000poTa, CHCTEMaTH3aI|H, COCTaBJICHUS
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HOMEHKJIaTypPbI Jel.

B nieniom ycmerninoe, HO coepikaliiee OTACIbHBIC TPOOEIIbI
BJIaZICHUE HaBbIKAMU 00pabOTKH OyXIraJTepCKuX
JIOKyMEHTOB Ha BCEX ATarax JOKyMEHT000opoTa,
CHCTeMaTH3alluH, COCTaBICHHS HOMEHKJIIATYPBI el

OTaNoHHbIH ChopmupoBaHHBIE CUCTEMATHUECKHE 3HAHUS O MTPaBUIIaxX
YPOBEHb 00paboTku OyXranTepcKux JOKyMEHTOB Ha BCEX JTarax
JIOKyMEHTO0000pOTa, CHCTEMaTH3aI[1H, COCTaBJICHUS
HOMEHKJIaTypPBI Jel.
CdopmMupoBaHHOE CHCTEMaTHIECKOE YMEHHE 00pabOTKH
OyXTalTepCKUX JOKYMEHTOB Ha BCEX dTarax
JOKYMEHTO000POTa, CHCTEMATH3aI1H1, COCTaBICHUS
HOMEHKJIaTypPBI Jel.
YcneniHoe H mocieR0BaTeIbHOE BIaeHHES HaBBIKAMH
00paboTku OyXranTepcKux JOKyMEHTOB Ha BCEX JTarax
JIOKyMEHT0000pOTa, CHCTEMaTH3aI[1H, COCTaBIICHUS
HOMEHKJIATYPBI JIell.

2. OBbEM U COIEPKAHUE JUCIIUITJINHBI

2.1. O0beM TUCHUMILIMHBI

020 390
Bupg yueoHoii padoThI Bcero CemecTtpsl Bcero Kypc
4acoB 4acoB
KonTakTHas padora (Bcero) 10 3
B TOM YHCIIC:
- nexyuu (J13) 4 3
- cemunapwi (C3)
- npaxmuueckue (I13) 6 3
- meaxoepynnoswvie (MI3)
- unousudyaavivie (H3)
- epynnogoe koncyrvmuposarue (I)
- UHOUBUJAYyaIbHOE KOHCYIbmuposarue (H)
CamocTosiTeJIbHasi padoTa CTyaeHTa (BCero) 170 3
CPC 161 3
KOHTPOJIb 9 3
B TOM YHCIIE:
- H0020MOBKA Kypcoeoil pabomul
- meKywWuii KOHMpPoib
- NPOMEIICYMOUHBLIL KOHMPOIb (N0020MOBKA K IK3AMEHY) 9 3
Oomast TpyA0eMKOCThb: 5 /180 3
(Bcero 3a4. en./ko0Ji-Bo 4acoB no ®IroC)
Buja npomekyTouHOii aTTecTalMM (3a4eT, IK3aMeH) ceMecTphbl: Kypc:
3auem
9K3AMEH 3




2.2. TemaTnuecKuu mjiaH

KoJj-Bo yacoB

CamocTosiTesibHasi padoTa

KonTakTHas pa6ora
CTY/ICHTOB

HaunmenoBanue
Ne pa3iesioB U TeM

koHTpoab CPC

n/n (popmupyembie

KOMIIETEHIIMH) J3 | 113

(r, v)

CPC | Tekyul | MpoMexyT
Uit OYHBbINH

Bceero yacos mo ®TOC

Bcero aya. yacos
KoncyabTamuu
Bcero yacos CPC

I'pynma Oyxrantepckoro
JICIIOTIPOU3BOICTBA!
1. Ha3Ha4YeHHE, 3a/1a4H, 14,5 0,5 0,5

CTPYKTYpa, COCTaB, OJIOKEHNE
(IIK- 4)

[E=Y
N

14

Hucrpykuus no
2. JIEITOTIPON3BOICTBY B 15 1 1 14 14
oyxrarrepuu (ITK- 4, TTK-20)

Homenknarypa gen

3 OyXTalTepHH: Ha3HAYECHHE U
' MOPSIIOK pa3paboTKu

(IIK- 4, TIK-26)

14,5 0,5 0,5 14 14

4 ®opmupoBanue u 0hOpMIICHHE

nen Gyxrantepun (ITK-20) 15 14 14

OpraHu3anys XpaHeHUs

5 (Texytiero 1 apXuBHOTO)

' JIOKYMEHTOB OyXTalTepHu
(IIK-20)

15 14 | 14

ObecrnieueHre COXpaHHOCTH
KOH(UACHIIHATLHON

6. nHPOPMaIINHU, HAXOISAIEHCS B 14,5 0,5 0,5 14 14
COCTaBe JOKYMEHTOB
oyxranrepun (ITK-20)

Oc00eHHOCTH MTOATOTOBKH
7. MEPBUYHBIX YUETHBIX 15,5 15 0,5 2 14 14
nokymentos (ITK-26)

OCo0eHHOCTH MOJrOTOBKH
8. JIOKyMEHTOB TIO yUeTy TpyJa u 16,5 2,5 0,5 1 15 15
ero omiathl (ITK-26)

Oco0eHHOCTH MTOTOTOBKH

9 JIOKyMEHTOB 10 Y4EeTy
Pe3yNbTaTOB MHBEHTAPU3ALNN
(IIK-26)

15,5 1,5 0,5 1 15 15

Oco0EHHOCTH OATOTOBKHU
10. | HOKYMEHTOB OyXTralTepCKOM 17,5 15 0,5 1 16 16
oruetHoctH (ITK-26)

OcobenHoCTH
JOKYMECHTHPOBAHHS PEBU3HI
TPOBEPOK JIESATEIHLHOCTH
oyxranrepun (IIK-26)

11. 17,5 0,5 0,5 17 17

[ToaroToBKa K 9K3aMEHY 9 9 9

Bcero yacos: 180 10 4 6 170 161 9




2.3. Kparkoe congep:xaHue pa3iejoB U TeM

Tema 1. I'pynma OyXraJrepckoro aeJIONMPOU3BOACTBA: Ha3HAYEHHeE,
3aJa44, CTPYKTYpa, COCTAB, M0JI0’KEHHE

Mecto rpymnmbl  OyXraaTepcKoro  JIeJONpPOM3BOJCTBA B CTPYKTYpeE
OyXranaTepckoi Ciay>KObl. 3agadu TPyHIbl OyXTaJTepCKOTO JEIOMPOU3BOCTBA.
Mepornpusitus, peau3yemble TPyHnor OyXraaTepckoro JeI0NpOU3BOJICTBA.
OpraHuzaioHHasi CTPYKTypa TpyIIbl OYyXTraJITepCKOro JIeIONpPOU3BOJICTBA.
Coznanue [lonoxenue o rpyrrme OyXrairepcKkoro J1eJI0mMpoOru3BO/ICTBA.

HopmatuBHoe peryiupoBaHue OyXraaTepcKoro JAeI0Npor3BOJICTBA !

1. 3akonsl, ykassl IIpesunenta P®, nocranosnenust IlpaBurenscrBa PO,
YCTaHAaBJIMBAOIINE €INHBIE MPABOBBIE U METOJOJIOTMYECKUE HOPMBI OpraHU3alun
U BeJieHus1 Oyxrairepckoro ydera B Poccuu.

2. IlonosxeHus o OyXTanTepCKOMY YUYEeTy U POCCHICKHE CTaHIapThI.

3. Metoauueckne yKazaHWsA, WHCTPYKIUH, PEKOMEHIAIMM ¥ HHBIC
aHAJIOTUYHbIE  JIOKYMEHTbI, (opmupyromuecs (enepalbHbIMU  OpraHamu,
MUHHUCTEPCTBAMHU, IpYTUMU opraHamu VCIIOJTHUTEIbHON BJIACTH,
po(ecCUOHANbHBIM O0BEAMHEHUEM OYXTaaTEPOB U T.1.

4. JIoKyMEHThl N0 OpraHU3ali U BEIEHUIO OYXTaJITepCKOro yuyera II0
OTJEJIbHBIM BUJAaM HMMYLIECTBA, 00S3aTEIbCTBAM U XO3SHCTBEHHBIM OINEpaIUsM,
KOTOpBIE HOCAT O0s3aTeNbHBIA XapakTep [JIs KOHKPETHBIX OpraHuzauui. ITo
pabourie JTOKyMEHTbl OpraHu3alMil, MpeJHa3HaYeHHbIE I BHYTPEHHETrO
II0JIb30BAHUS, YTBEPKIAEMble PYKOBOJMUTEIEM OPraHHU3ALMU B PAMKAX IPUHATOU
YYETHOM IOJINTUKH.

Tema 2. UHCTPYKIMSA 110 1e10NPOU3BOACTBY B OyXraJiTepuu

TpeGoBanusa k mnoaroroBke WMucTpykuuun. Crpyktypa WHCTpyKIMH 10
JeNONpPOU3BOACTBY B  Oyxrantepu. WHCTpYKUMHM 1O JTOKYMEHTUPOBAHUIO
OTACIBHBIX BHUIOB (HAmpaBlICHHWN) JAEATEIBHOCTH OyXrajirepuu (Hampumep,
WNHcTpyKiust mpremMa-ciadu Aell TPy CMEHE PyKOBOJSIIETr0 cOoCcTaBa OyXraiaTepuu
U T.1.). 3a1a4un Tabeis U anbooma GopM OyXralaTepcKuxX JOKYMEHTOB.

Tema 3. Homenkuaatypa e Oyxrajrepuu: Ha3HaYeHHe M TNOPSI0K
pa3padoTKu

[Topsimok pa3paOOTKM HOMEHKJIATYPBI JeN ISl OyXTaldTepCKOW  CITy»KOBbl:
ONpe/eNieHue  MepeyHs  JOKYMEHTOB, OOpa3yloIlMXcsi B  JAESITEIbHOCTU
OyXraiaTepckoil ciry>kObl U CPOKOB UX XPaHEHHMs; OIMpEeIeJICHUE 3aroJIOBKOB el U
UX TIOCNIEAOBATEIbHOE YIOPATIOUYMBAHHE B HOMEHKJIAType [el; NPHCBOCHHUE
WHJICKCOB JieJlaM, BKJIIOYEHHBIM B HOMEHKIIATypy; COTJIACOBAaHUE TIPOCKTa
HOMEHKJIATYpHhI JIe] ¢ 3aMHTEPECOBAaHHBIMUA CTOPOHAMM, Mepeaadya HOMEHKIIATYPhI
OyXraiaTepckoil CIy>kObl Ui BKJIIOYEHHS €€ C BOJHYIO HOMEHKIATypy e
yapexaeHus: (opranusanuu, npeanpusatvs). [lopsmaok BHeceHHs W3MEHEHUH B
HOMEHKJIATYpY JIe]1 OyXTraJTepCKOM CIIykKOBbI.



Tema 4. @opmupoBanue u opopmiieHne aes OyxrajJrepuu

OO6mue mnpaBwna odopmiIeHUS OyXTaITepCKUX JOKYMEHTOB B Jiena.
Ocobennoctn  GOpMHpPOBAaHUS B Jella OTACIBHBIX BHIOB  OyXTaJTEPCKHX
JIOKYMEHTOB. TIEPBUYHBIX OyXTalITEPCKHX TOKYMEHTOB, KAaCCOBBIX JOKYMEHTOB,
OyXTanTepcKOil OTYETHOCTH, JOKYMEHTBHI IO YYETHOW TOJUTHUKE YUPEKICHHUS
(mpennpusATHs, OpTraHWU3AIWK), JTOKYMEHTHI IO TUTAHHPOBAHUIO OYXTalITEepPCKOM
NeSATEeIbHOCTH, MepernucKka OyXrajlTepuu Mo MPOU3BOACTBEHHBIM BOMPOCAM U T.J.
[TocnenoBarenbHOCTh TOJHOTO O(OpPMIICHHS Jed COrJIacCHO HOMEHKJIATYpPhI
OyXxranTepum. KoHTposib 32  CBOEBPEMEHHOCTHIO U  MPaBUIBHOCTHIO
dbopmupoBaHUs OyXralTepCcKuX TOKyMEHTOB B Jela.

Tema 5. Opranuzanus XxpaHeHus! (TeKylIero 1 apXuBHOI0) J0KYMEHTOB
Oyxrajarepum

ConepxaHue MEpONPUITHI MO OpraHu3allud MeKyuie20 XpaHeHus e
(mOKyMEHTOB) OyXTaITEpPCKOM CITYKOBI:

- TOpSJ0OK pa3MelieHusi el B MecTaXx XpaHeHus (TpeOoBaHUS K
MOMEIICHUSAM ISl XpaHEHUs1, YCIOBUSAM XpaHEHUs, IpaBuia pa3MeIleHus Aell s
TEKYIIETO XPaHEHHUS);

- TIOPSAJIOK ydYeTa Jiell M0 MecTy XpaHeHHs ((hopMUpOBAHHME YUYETHBIX (opM
JUISL IPOBEPKU HAIUUUS Jel);

- MOPSAOK BBIIAYM JI€ BO BPEMEHHOE MOJb30BaHUE ((HOpMHUpPOBaHHE U
BEJCHUS peecTpa (JIUCTAa) UCHOJIB30BAaHUS  OYXTalNTEpCKUX JOKYMEHTOB;
UCIIOJIb30BaHUE AKTOB I BbIIAYU JI€J1 BO BPEMEHHOE IOJIb30BAaHHE U T.J.) U
peructpanus Gaxra U3bSITHS MOATMHHUKA OYXTaJTepCKOro JOKYMEHTAa,

- TOpPSAJOK KOHTPOJS 3a HaJIM4MeM, JBWKEHHEM M COCTOSHUEM JIe]d
(mpoBeeHUE TUJIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK JIsi MPOBEPKU HATUUUS
c(OpMHPOBAHHBIX JIEN);

[Topsimok mpoBeAeHUS] HKCIEPTU3bl LEHHOCTU JeN OyXrajlTepuu JUis
OpraHu3allid HUX apXueHo2o Xxpanenusn. (OCHOBHOE cojepKaHue padboT 1o
HKCIIEPTU3E LEHHOCTH OyXTaldTEepCKUX TOKYMEHTOB: OTOOp el MOCTOSHHOIO W
BpeMeHHOTO (cBbllIe 10 j1eT) CpoKOB XpaHEHUs s epeadyu B apXuB; 0TOOp e
BPEMEHHOTO CpoKa XpaHeHus (MeHblie 10 JeT), Mmojuiexalmux XpaHeHUIO B
CTPYKTYPHBIX MOApA3JeNeHUIX (B TOM 4uClIe€ B OyXrajJTepuH); BbIACICHUE €]
(IOKyMEHTOB) C MCTEKIIMMU CPOKAMHM XPAaHEHUS K YHUUTOXKEHHIO; IpPOBEpKa
MOJIHOTHI M KaueCTBa HOMEHKJIATYphl JeJ, MPaBUJIBHOCTH ONPEAENICHUS CPOKOB
XpaHEeHUsl.

[Topsimok cocTaBineHMs ONMUCH el epeiad OyXralTepcKuX TOKyMEHTOB Ha
apxuBHOoe XxpaHeHue. CocTaBieHHE akKTa O BbBIACICHUH K YHUUYTOXKEHUIO
JIOKYMEHTOB, HE MoAJIexanmx xpaHeHuto. I[lopsgox odopmieHus npen ais
nepesayu B apXuB.

Tema 6. O0ecnneyeHue COXPAHHOCTH KOH(pUAEHINAILHOI MHpoOpManum,
HaXo/AsIelicsl B COCTaBe JOKYMEHTOB OyXrajrepuu
[Topsimok ompeneneHus: MEepevHsi CBEACHUM U JOKYMEHTOB OIPAHMYEHHOTO

JOCTyma, OOpa3ymIIMXCS B MPOIECCE ACSITEIBHOCTH OyXraaTEepPCKOM CITYKOBI.
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[Topsimok paboThl CO CBEACHUAMH OTPAaHHMYEHHOTO JOCTyNa B OyXrajaTepuu.
[Topsinok AoImycka COTPYIHHMKOB K CBEIEHUSM OrpaHeHHOro jnocrymna. Ilopsamok
o0ecreueHns: COXPaHHOCTH U MCTOJIb30BaHUS CBECHUI OTpaHMYEHHOTO JOCTyTa
B OyXrairepuu.

Tema 7. Oco0eHHOCTH MOATOTOBKH NMEPBUYHBIX YUETHBIX IOKYMEHTOB

Krnaccudukanys nepBUYHBIX yUYETHX JOKYMEHTOB:

- 8 3a8uUcCUMOCMU OM HA3HAYeHUs (pacnopsaoumenvhble, ONpasoamenbHble,
Oyxeanmepckoco oghopmaerust, KOMOUHUPOBAHHbIE),

- N0 cooepacanuro (Mamepuaivbtovle, OeHedCHble, paciemHbie);

- N0 CnOCOOBL OoMpadcenusi onepayuil (pazosvie U HAaKONUMenIbHbvle),

- 8 3A8UCUMOCTIIU OM MeCMA COCMABLEHUs (6HYMPEeHHUe U GHeulHUe),

- no nopaodky ogopmieHus (pyuHvle U C HpUMEHEeHUeM CpeoCcme
BLIYUCTUMETILHOU MEXHUKU).

OcoOeHHOCTH TIEPHOJIOB BPEMEHH, OTBOJAMMBIX Ha UX TOJATOTOBKY
MEPBUYHBIX YUYETHBIX JOKYMEHTOB, pa3rPaHWYCHHUE IMOJHOMOYHHA JOJKHOCTHBIX
JIUIT TIO BOIIPOCAM MX MTOATOTOBKH.

[Ipumenenne  yHHU(PUIIUPOBAHHBIX  (GOPM  TEPBUYHBIX  JIOKYMEHTOB
B OyxranTepuu. OO0s3aTenbHBIC PEKBU3HTHI
NEPBUYHBIX JTOKYMEHTOB.

Tema 8. Oco0eHHOCTH MOATOTOBKHU TOKYMEHTOB IO Y4YeTy TPy/Aa U ero
OIJIATHI

®DopMbI, BUIBI 1 0OCOOEHHOCTH ODOPMIICHHS OYXTaITEPCKUX JOKYMEHTOB 10
y4eTy TpyJla U €ro oIviaTe: akT O MPHEeMKe padoT, BBHINOIHEHHBIX MO TPYIOBOMY
JIOTOBOpY; Tabenb ydera paboyero BpEeMEHM M pacuera 3apaOOTHOM IUIATHI;
TUTaTeXKHAsT BEJJOMOCTh; PaCUeTHO-TIJIATeKHAS BEIOMOCTD; JTUIIEBOW CUET; 3almcKa-
pacueT O TPEAOCTaBICHMM OTIyCKa paOOTHUKY; 3alHiCKa-pacyeT MpH
MPEKPaIICHUH ICHCTBHS TPYAOBOTO IOTOBOPA C pAOOTHUKOM.

Tema 9. Oco0eHHOCTH MOATOTOBKH JOKYMEHTOB 110 Y4YeTy pe3y/JbTaTOB
MHBEHTAPU3AIUH

@dopMbI, BUIBI K 0COOEHHOCTH ODOPMIICHHS OYXTaITEPCKUX JOKYMEHTOB TIO
y4eTy pe3yJbTaTOB WHBEHTApU3allMU: WHBEHTapU3allMOHHAs ONUCh OCHOBHBIX
CPEICTB; MHBEHTapU3allMOHHAs OIHCH HeMaTepUalbHbIX aKTHBOB;
MHBEHTapU3allMIOHHAs OTHCH TOBapHO-MaTE€pPHAIIbHBIX LEHHOCTEH;
WHBEHTApU3allMOHHAsl ONHUCh LIEHHBIX Oymar W OJIaHKOB JOKYMEHTOB CTPOroi
OTYETHOCTH; AaKT MHBEHTApU3allMd OTIPYKEHHBIX TOBAPHO-MATEPHAIBHBIX
[IEHHOCTEH; aKT  WHBEHTApW3allMd  TOBapHO-MaTepUaIbHBIX  I[IEHHOCTEH,
HAXOJSIIUXCS B MyTH; aKT MHBEHTAPU3aIlMN HE3aKOHYCHHBIX PEMOHTOB OCHOBHBIX
CPEICTB; aKT WHBEHTApU3allMd  PacXoJOB  OyIymuX TEepHUOAOB;  akT
WHBEHTApU3AINHA HATMYHBIX JIEHEKHBIX CPEJCTB; aKT MHBECHTAPU3AIIUU PACUETOB C
MOKYTIaTeJIsIMH, TOCTABIIUKAMH, TPOYUMH JEOUTOPAMH U KPEAUTOPAMHU.
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Tema 10. Oco0eHHOCTH MOATOTOBKH JOKYMEHTOB OyXrajTepckoi
OTYETHOCTH

[Mpukaz Munduna PD ot 2 wmroms 2010 r. Ne 66 «O dopmax
OyXranaTepCKON OTYETHOCTH OpPraHU3aAINi».

@opMbl, BUIBl U OCOOEHHOCTH MOATOTOBKH JIOKYMEHTOB OyXrajaTepCKOM
OTYETHOCTH: OyXrantepckuii 6amaHc; OT4eT 0 (PUMHAHCOBBIX pe3yJbTaTax; OTUET O
JBHKEHUU JEHEKHBIX CPEJICTB; OTYET O LEJIEBOM UCIOJIb30BaHUU CPEICTB.

Tema 11. OcoO0eHHOCTH HOKYMEHTHPOBAHMS PeBU3HH U NPOBEPOK
AeATEJHLHOCTH OyXrajaTepuu

[lenp mpoBemeHUsT PEBH3UH M TIPOBEPOK JEATEIBHOCTH OyXTalTEpHUU.
[lonsiTue «mporpamMma peBU3MM» U €€ MpuMepHas cTpykrypa. OdopmieHue
pEe3yibTaTOB PEBU3MHM C TMOMOIIBI0 akTa. OcoOeHHOCTH O(QOpMIICHUS aKTa W
COCTaB HEOOXOJUMBIX PEKBU3UTOB AJIA €r0 0(hOPMIICHHUS.

3. YYEBHO-METOAWYECKOE OBECNEYEHME J1JISA
CAMOCTOSITEJIBHOI PABOTBI OBYYAIOLIUXCS MO
TV COUTIINHE

3.1. IlnaHbl NPAKTHYECKUX 3aAHATHH

IIpakTuyeckas pad6ora Ne 1
1o Teme « AHCTPYKIHS 1O eJIONPOU3BOACTBY B Oyxrajrepun » (1 yac)

Heap 3ansitusi - GOpMUPOBAHHE HABBIKA PA0OTHI C HMHCTPYKIHMEWU IO
JIETIOTPOU3BOJICTBY B OyXTaJITEPCKOM CITykOe€.

3ananue:

B mpencraBneHHON menaroroM WHCTPYKIMH TO JEJIONPOU3BOJICTBY B
OyXxranTepckoil cimyk0e CTyJIeHTaM HeoOXOJMMO TMpPOBECTH €€ aHalu3 IO
CIIEYIOIIUM KPUTEPHUSIM:

- HaJIu4yue HEOOXOJUMBIX pa3JeNoB s KadeCTBEHHOTO OQOpMIICHHUS
JIOKyMEHTOB B MHCTPYKIIUH;

- HaJgu4he COOTBETCTBUS HWHCTPYKIIMM TpPEOOBaHUSIM HOPMATHUBHBIX
nokymeHToB 1 'OCT P 6.30-2003. YauduupoBaHHbIe CUCTEMbI TOKYMEHTAIIUU.
YuudummpoBannas cucrema OpraHU3alMOHHO-PACIIOPATUTEIIbHOM
nokymeHTaruu. TpeboBanus kK 0hOPMIICHUIO TOKYMEHTOB;

- HaJIMYME B WHCTPYKIMU aJITOPUTMa JIOKYMEHTHPOBAHUS OCHOBHBIX
OyXTaJlTepCKUX OIepalui;

- HAIM4YWEe B MHCTPYKIUH MpaBui 0GOpMIICHHS U 00pa3lioB OyXraaTepcKux
JTIOKYMEHTOB;

- HaJIMYWe YTBEPIKICHUSI MHCTPYKIUN PYKOBOJAUTEIEM OpraHU3alllu.
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IIpakTnueckas padora Ne 2
1o treMe «OCco0eHHOCTH MOATOTOBKHU NMEPBUYHBIX YYeTHBIX
JAOKYMEHTOB» (2 uaca)

Hean 3anaTus — popMupoBaHue HaBbIKA PAOOTHI ¢ TEPBUYHBIMH YUETHBIMH
JTOKyMEHTaMH, (POPMUPYIOITUMUCS B OyXTaITEPHUH.

3ananmue:

B npencraBieHHBIX TearoroM BHUJIaX NEPBUYHBIX YUETHBIX OyXTaaTEepPCKHUX
JOKYMEHTOB ~ CTYyJICHTaM HeoOXoAuMo HaWTH omuOku B  0ohOpMIICHUU
(mIpaBUIBLHOCTh O(QOPMIICHUSI PEKBU3UTOB, OTCYTCTBHE HEKOTOPBIX PEKBHU3HUTOB,
HaJIM4Yue JUITHUX PEKBU3UTOB, OTCYTCTBUE 00s3aTEIbHBIX CBEACHUMN U T.1.).

IIpakTunyeckas padora Ne 3
1o TeMe «Oco0eHHOCTH MOATOTOBKH JJOKYMEHTOB 10 Y4eTy TPy/Aa U ero
omiaartsl » (1 yac)

Hean 3ansTHs — opMUpOBaHUE HAaBbIKA pA0OTHI C JOKYMEHTAMH IO yUETYy
TPYJla ¥ €ro OIIaThl B OyXTaJITEPUH.

3ananue:

B mpezacraBieHHBIX [E1aroroM BuAax JOKYMEHTOB II0 YUY€Ty TPyJa U €ro
OIJIaThl CTYJEHTaM HEOOXOJIMMO HaWTH OLIMOKH B O(OpMIIEHUH (IIPaBHIIBHOCTD
oopmIleHUsI pEKBU3UTOB, OTCYTCTBUE HEKOTOPHIX PEKBU3UTOB, HAIMYME JIUIIHUX
PEKBU3UTOB, OTCYTCTBHE 00s13aTENbHBIX CBECHUM U T.1.).

IIpakTuyeckas padora Ne 4
1o TeMe «OCco0eHHOCTH MOATOTOBKH JOKYMEHTOB 10 Y4eTy pe3yJbTaTOB
uHBeHTapuzauum» (1 yac)

Hean 3ausiTUst — popMUpOBaHUE HaBBIKA PAOOTHI C JOKYMEHTAMH TI0 yUETy
pe3yIbTaTOB MHBEHTApU3AIUH.

3ananue:

B mpeacTaBieHHBIX MEemIaroroM BUAaX JOKYMEHTOB IO YUYETy Pe3yIbTaTOB
WHBEHTAPU3AIMK CTYJICHTaM HEOOXOJUMO HaWTH OmuOKU B OQOPMIICHUU
(mpaBWIIBHOCTH O(OPMIICHHSI PEKBU3UTOB, OTCYTCTBHE HEKOTOPBIX PEKBU3UTOB,
HAJIMYKE JTUITHUX PEKBU3UTOB, OTCYTCTBUE 00s13aTEIBHBIX CBEJICHUHN U T.1I.).

IIpakTnueckas padora Ne 5
no teme «OCo0eHHOCTH MOATOTOBKH IOKYMEHTOB 0yXrajaTepcKoi
orueTHocTH» (1 Yac)

Heanr 3anaTHa — GOpPMHPOBAHWE HaBBIKAa pPabOTHI C JOKyMEHTaMHU
OyXTralaTepCKON OTYETHOCTH.

3ananue:

B nmpeacTtaBieHHBIX TEMaroroM BHUIAX JIOKYMEHTOB OyXTalTepCKOM

OTYETHOCTH  CTyJE€HTaM HEOOXOAMMO HalTM OmuOKK B  odopMiIeHUH
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(mpaBWIBHOCTE O(OPMIICHHSI PEKBU3UTOB, OTCYTCTBHE HEKOTOPBIX PEKBU3WTOB,
HaJM4yue JUITHUX PEKBU3UTOB, OTCYTCTBUE 00s3aTEIbHBIX CBEACHUMN U T.1.).

3.2. Bonpocsl 1JIs1 CAMOKOHTPOJIA

1. 3akoHoAaTeNbHBIE 1 HOPMATUBHBIE akThl PD perinaMmeHTHpyroiue padoTy
¢ OyXTanTepCKUMHU JOKyMEHTaMH ?

2. HazoBuTe OCHOBHBIE 3TaMbl JOKYMEHTO000pOTa B OyXraiaTepckoi ciyxoe?

3. Llenp Oyxrantepckoro ydera, ero 00beKThl U 3a1a4u?

4. Yto Takoe IEHTPAJIM30BaHHBIA CIOCOO OpraHu3alliy JEJI0NPOU3BOICTBA
OyxraiaTepuu?

5. Uto Takoe JeneHTpaiu30BaHHbIA CIIOCOO OpraHU3aIiK AeIONPOU3BOICTBA
OoyxraiaTepuu?

4. Yrto Takoe CMEIIAaHHBIM CHoco0 OpraHu3alMMu JEJIONPOU3BOJICTBA
Oyxranrepun?

6. 3aaun MHCTPYKITUHU TIO OyXTaITePCKOMY JCIOMPOU3BOACTRY?

7. OCOOEHHOCTH COCTaBJEHUS HWHCTPYKUMH MO JOKYMEHTHUPOBAHHIO
OTJEJIbHBIX BUJIOB JICATEIHHOCTH OyXTanTepun?

8. Onpenenure coctaB OyXraaTepcKon JOKYMEHTAIHH?

9. ®dyHKIMOHATBHOE HA3HAYEHNE HOMEHKIIATYPHhI JIe OyXraaTepun?

10. dynkuroHansHOE Ha3HAYeHUE Tabens popM JOKYMEHTOB Oyxrantepuun?

11. ®yHknuoHagpHOE  Ha3Ha4YeHHME  almbboMa  (HOpM  JOKYMEHTOB
Oyxranrepun?

12. Drambl pa3paboTky Tabens u anpooma GopM JOKYMEHTOB OyXraiaTepun?

13. OOBEKTBl W OCHOBHBIC HANpaBICHUS KOHTPOJS  MCIIOJIHEHMS
OyXraiaTepckux JJIOKyMEHTOB?

14. Kak npoBOOUTCS MPOBEPKA IMOJHOTHI HUCIHOJHEHHS OyXTalTepCKUX
JOKYMEHTOB?

15. HazoBure obuiue npasuia GopMupoBaHHs OyXralaTepcKuX JTOKYMEHTOB B
nena?

16. HazoBute ocobenHoctn  (HOpMHUPOBaHHS  OTHETBHBIX  BHJIIOB
OyXTaJTepCKUX JOKYMEHTOB B Jiena?

17. Conepxanue MEpONPUATUN MO OPraHU3AlUU TEKYLIEro XPAaHEHWS el
(IOKyMEHTOB) OyXxTanTepuu?

18. ConepxaHue MEponpUsATUN MO OpraHU3alMU apXUBHOTO XPAaHEHMUs e
(IOKyMEHTOB) OyXxTanTepuu?

19. OcobenHoctu oOecreueHUuss COXPAaHHOCTH CBEJIEHUW OTPAHUYEHHOTO
J0CTyTa, UMEIoIUXCcs B Oyxrantepun?

20. HazoBute TpeOOBaHMS K COIEPHKAHUIO OyXTaNTEPCKUX JOKYMEHTOB?

21. HazoBute TpebOBaHMs K OPOPMIICHUIO TOKYMEHTOB OyXTalTepuu?

22. HazoBwute rpynmbl NEPBUYHBIX YUETHBIX OyXTaITePCKUX JOKYMEHTOB?

23. HazoBwute rpynmsl JOKYMEHTOB I10 YUYETY Pe3yJIbTaTOB MHBEHTAPHU3AIUH ?

24. HazoBuTe rpyIIibl JOKYMEHTOB OYXTaJITEpPCKON OTUETHOCTH?

25. llpaBuia NOKYMEHTUPOBAHHS IPOBEPOK M PEBU3HUNA AECATEIBHOCTU
Oyxranrepuu?
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4. METOAMYECKHUE YKA3AHUA 11O OCBOEHUIO JUCHUIIVINHBI

CamocTosiTenbHass paboTa SABISETCA BaXXHBIM  DJIEMEHTOM  M3Yy4E€HUS
JUCUUIUIMHBL. Y CBOEHHE Marepuaja JUCLHUIUIMHBI HAa JEKUUAX, MPaKTHYECKUX
3aHATHSX M B PE3yJIbTaTe CaMOCTOATEIbHON MOATOTOBKU U M3YyYEHHs OTIEIbHBIX
BOIIPOCOB JAMCIMIUIMHBI, [O3BOJIAT MOJOHNTH K HPOMEXKYTOYHOM arrecTauuu
MOATOTOBJICHHBIM. 3HAHHWs, HAKAIUIMBAEMbIE TIOCTENEHHO W B Pa3JIMYHBIX
paKypcax, ¢ UCIOJIb30BaHUEM MPOTUBOIOIOKHBIX MHEHUN W B3TJISOB HA Ty WU
UHYI0 TpoOJieMy SIBISIIOTCS TJIYOOKMMHU U KAa4eCTBEHHBIMH, W IO3BOJISIOT
dbopMHpOBaTH COOTBETCTBYIOLIUE MPOPECCUOHAIBHBIE KOMIIETCHIIMM KaK HWTOT
o0pa3oBaTenpHOTO Ipolecca.

JIns cucrteMaTtu3alyy 3HAHUM MO JUCHUIUIMHE MEPBOHAYAIBHOEC BHHMAaHUE
cienyer oOpaTUTh Ha pabouyro Mporpammy Kypca, KOTopas BKJIIOYaeT B cels
OCHOBHBIE€ MPOOJIEMBbl NUCHUIUIMHBI (TEMAaTUKY 3aHSTHI), B paMKax KOTOpPBIX U
(bopMHpYIOTCS BOIIPOCHI JIs1 KOHTPOJISA U arrectauuu. [loatomy cTyaeHT, 3apaHee
O3HAKOMUBILIKCH C MPOrpaMMOl Kypca, MOXKET JIydllle COPHUEHTHPOBATHCA B
MOCJIEIOBATEIBLHOCTH OCBOCHHMS Kypca C MO3ULHUKA OpraHU3alld CaMOCTOSTEIbHON
paboTHI.

[Ipu opranu3zanuu mpoiecca OCBOEHUS JUCHUIUINHBI CJIEAYET YUUTHIBATD:

1. ITnanuposanue 8pemenu, 0mee0eHHO20 HA 0CB0EHUE OUCYUNTUHDL.

IIpy mnnaHUpOBaHMM BPEMEHH Ha OCBOCHHME JUCLUIUIMHBI  CIIETYET
PYKOBOJICTBOBAThCS: CTPYKTYpOH JMCLHILIMHBL, B KOTOPOM yKa3aHbl KOJWYECTBO
aKaJeMHUYECKHX 4acOB B pa3pe3e KaXJOW TE€Mbl, BUJA 3aHATHI (JIEKIIMOHHOE WJIN
IPAKTUYECKOE) U Yachl HA CaMOCTOSTENbHYIO padoTy; (HOpMOIN MPOMEKYyTOUHOU
arTecTanuu (3K3aMeH).

2. IlocnedosamenvHocmuv Oeticmeuti Npu 0C80eHUU OUCYUNTUHDL.

N3yueHne KaxaoW TeMbl AUCHUIUIMHBI 11€JIeCOO0pa3HO HAYMHATH CO
3HAKOMCTBA C COJI€pKaHUEM JMCUMILIUHBI B pa3pe3e TeM; 3aTeM CJEIyeT 3Tal
1no100pa UCTOYHUKOB U3 YMCIIA PEKOMEHIYEMBIX U MOAOOPAHHBIX CAMOCTOATENBHO
(HayuyHble CTaThbu; HH(pOpMalMsg NPABOBBIX 0a3 JaHHBIX; HHPOpMAUHS C
opUIMaNbHBIX  CAMTOB TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOIO
caMoymnpaBieHus U Jp.). M3ydeHWe HCTOYHUKOBEAYECKOM Oa3bl MOXKET
COINPOBOXK/IaThCSI KOHCIIEKTUPOBAHUEM.

[lenecooOpa3Ho BecTH MepedyeHb MPOOJIEMHBIX BOIPOCOB KaK MO CYIIECTBY
TEMBbI, TaK W B Clly4a€ 3aTPyJHEHHUI C YSICHEHHUEM CMBICIIA H3JI0KEHHOTO B
UCTOYHMKAX Marepuaia (yKa3aHHblE BONPOCHI MOTYT OBITh pa3pelieHbl
CaMOCTOATENIHO, BO BpPEMSI CECCHOHHBIX 3aHATHM WJIM Ha KOHCYJbTalMU C
MpenoaaBaTesieM).

JInsi MOATOTOBKM K MPAKTUYECKUM 3aHATHSIM PEKOMEHAyeTCs MOoJApOoOHO
VM3YUYUTh KOHCIIEKT JIEKIIMA W HOPMATHUBHBIE MAaTepUalibl, TpPYIOBOM KOIEKC
Poccuiickoii ®enepaid M Jp. HUCTOYHUKH, (opMHUpYyIOlMe O0a30Bble 3HAHUSA
HEOOXOAUMBIE IS BBIIOJIHEHUS MPAKTUUECKUX PadOT, MPETYCMOTPEHHBIX KYPCOM.

Taxke  pexkOMEHAYyeTCs  O3HAKOMHUTHCS  MOPSIKOM MIPOBEICHUS
MPAKTUYECKUX 3aHITHI, KOTOPBIM BKIIOYAET CJEAYIOIIME dTambl: OOBbSCHEHUE

3aJlaHds. U HaBBIKOB (KOMIIETEHIIMI), KOTOpbIE 3aKpEIUISIOTCS B XOAE €ro
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BBITIOJIHCHUS, 3HAKOMCTBO C KOHKPETHBIMH HMCTOYHHUKAMH WHMOpMaruu s
BBITIOJTHEHUS 3aJjaHusl; OOCYXKJIE€HHE M YTOYHEHHUE BOMPOCOB B XOJI€ aHAIINM3a
WCTOYHUKOB WH(OPMAIIMN; COBMECTHBIM TPOCMOTP TIEPBUYHBIX PE3YyJIbTATOB,
OIICHKA UX COOTBETCTBUS MO ()OPMAIILHBIM M COJIEPIKATEILHBIM TPEOOBAHUSIM.

3. HUcnonvzosanue yueOHO-MemoOuuecKUx Mamepuaios u paboma c
Jumepamypou.

Cinenyer TpPUMEHATH CIACAYIONIYIO  TMOCJEAOBATEIBHOCTh  M3YUYCHHS
HUCTOYHUKOB I (OPMUPOBAHUS 3HAHMK 10 TeMaMm auciuIuimHel: TK PO,
HOPMATUBHbIE  IPABOBbIC  aKThl 10  JAUCUUIUIMHE, KOMMEHTapuu K
3aKOHOJATEIBHBIM aKTaM; HAyYHYI0 M yYEeOHYIO JUTEpaTypy, a TaKxke Ipyrue
WCTOYHHKHU.

4. Iloocomoexy Kk mexyujemy KOHmpoJio ycneeaemocmu.

OCHOBHOW 3a/lauyeil TEKYIEero KOHTPOJS YCIEBAEMOCTH OOYyYaroIIMUXCs
SBJISIETCS TOBBIIICHUE KaueCTBa 3HAHUM, TPUOOPETEHUE U PA3BUTHE UMHU HABHIKOB
CaMOCTOATENbHON paboThl. Tekymuid KOHTPOJb 3HAaHUW OOyYarouMxcs IIO0
JUCIUIUIMHE MOXET HMETh CIECAYIOIIME BUIBL: YCTHBIA ONPOC HA JICKLHUSX,
MPAKTUYECKUX 3aHATHUSX; MPOBEPKA BHITIOTHEHUS MUCbMEHHBIX CaMOCTOATEIIbHBIX
paboT U IOMAIIIHKUX 3a/IaHUI; TECTUPOBAHUE.

Jnst >bPexTuBHON MOATOTOBKM K TEKYIIEMY KOHTPOJIO MO TUCIUIUIMHE
HEOOXOJIMMO HCIOJIb30BaTh PEKOMEHJIOBAHHYIO OCHOBHYIO M JOTOJHHUTEIBHYIO
JUTEpaTypy, KOHCIIEKThI JIEKIMH, pa3paOOTKH CTYJACHTOB, BBIMOJHCHHBIC B
pe3ybTaTe NOATOTOBKU U BBITTOJHEHUS MTPAKTUUECKUX 3aJJaHU.

5. ®OHJ ONEHOYHBIX CPEACTB AJIs1 IPOBEJNEHU S
HNPOMEXYTOYHOU ATTECTAIIUA ITO JTUCHUIIJINHE

5.1. Ilepevyenb koMIeTeHUMH U dTanbl UX GoOpMUPOBAHUS
Cormacho ®I'OC BO mno Hampasnenuto moarotoBkn  46.03.02
JIOKyMEHTOBEICHE W apXUBOBEIACHUE B paMKax H3yYEHUS AUCHUIUIMHBI Y
00y4YaronMxcs JOJKHbI ObITh CHOOPMHUPOBAHBI CIEAYIONINE KOMIETEHIUH:

Kon DopMyJIMpPOBKa KOMIIETEHIIMH
K npogeccuoHaIbHble KOMIIETEHIMHU
IK- 4 CHOCOOHOCTh CaMOCTOSTENILHO paboTaTh C Pa3IMYHBIMU HCTOYHHUKAMU HH(pOPMaIN
IIK- 20 CHOCOOHOCTH HMCIIOIH30BaTh MPaBHiIa OPraHU3allli BCEX ATAIOB pabOTH C JIOKYMEHTaMH, B TOM
YHCIIEe APXUBHBIMU JIOKYMEHTAMHU
IIK- 26 BIIAJICHNEC HaBHIKAMH O0OpaOOTKH JOKYMEHTOB Ha BCEX JTamax JOKYMEHTOOOOpOTa,
CHCTeMaTH3alliH, COCTABICHHUS HOMEHKIIATYPBI el

Otanbl (POPMUPOBAHNSI KOMIIETEHIIHN:

Hauanoueni — Ha »3TOM »dTane ¢GoOpMHUPYIOTCS 0a30Bble 3HAHUS U
WHCTPYMEHTAJIbHBIE OCHOBBI KOMIIETEHIIMH, OCBAWBAIOTCS OCHOBHBIC KaTErOpHH,
dbopmupyrorcs 6a3oBbie yMeHUsA. CTyI€HT BOCIIPOU3BOJAUT TEPMUHBI; TTOJIOKCHUS
3aKOHOJATBHBIX W HOPMATHUBHBIX AaKTOB, PETJIAMEHTUPYIOIIUX OPTaHU3AINIO
paboThI ¢ TOKyMeHTaMu B Oyxrantepuu. Ecnu cTyZieHT oTBeuaeT 3TUM TpeOOBaHUs
MO>KHO TOBOPUTH 00 OCBOCHHHU UM TIOPOTOBOTO YPOBHS KOMIIETCHITHIA,
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OcHo6Holi — 3HaHWA, YMEHHsI, HaBBIKH, oOecrneunBaronme (HopMUpoBaHHE
KOMIIETCHIIMH, 3HAYUTEIBHO BO3PACTalOT, HO €IIe HE JOCTHUTal0T HTOTOBBIX
3HaueHud. Ha 3ToM 3Tame cTyneHT crnocoOeH caMOCTOATENbHO pelaTh yueOHbIe
3aJ]a4M, BHOCSI KOPPEKTUBBI B alITOPUTM JACHCTBHIA, IEPEHOCUTh 3HAHUSA U YMEHUS
Ha HOBbIE TpodecCHOHaNbHBIE 3a7aud, CHOPMYIHpPOBAHHBIC IEJATOTOM.
YcneuiHoe NpoxoKAeHHe 3TOT0 3Tana Mo3BOJIAET JOCTUYb CTAHJAPTHOIO YPOBHS
c(OPMHPOBAHHOCTH KOMITETEHIIHIA;

3asepwiarlowyuti — Ha TOM 3Talle CTYIEHT JOCTUTAeT UTOIOBBIX MOKa3aTesen
10 3asBJIEHHOW KOMIIETEHILIMH, TO €CTh OCBAaMBaeT BeCb HEOOXOIMMBIN 00beM
3HAHWH, OBJaJieBaeT BCEMU YMEHHUSMU U HaBbIKaMU B cdepe 3asBICHHON
komneTeHIMU. OH CIIOCOOEH HCIOJIb30BATh ATH 3HAHMS, YMEHHs, HaBBIKU IIPH
pelIeHNH 3a/1a4 TOBBIIICHHON CIIO)KHOCTM M B HECTaHIApTHHIX YycioBusx. Ilo
pe3yibTaTaM JTOr0 JTama CTYACHT JEMOHCTPUpPYET JTaJOHHBIA YpPOBEHb
cOPMUPOBAHHOCTH KOMIIETEHIIMH, T.€. CAMOCTOSATEIIFHO OPHEHTHPYETCS B BHIAX
OyXranTepcKux JOKYMEHTaX M OIIEHUBAET MPABIILHOCTh UX O(DOpMIICHUSI.

5.2. Iloka3aTejin ¥ KPUTEPHHU OLEHUBAHUS KOMIIETEHIIUIH

JIJisi OlleHMBaHUS PE3yIbTAaTOB OOYYEHMS B BHJAE 3HAHUU HMCIIOJIB3YIOTCS
CIICAYIOIIAE TMPOLEAYyphl W TEXHOJOTMH: TECTHPOBAHUE, WHIANBUIyATbHOE
cobeceoBaHue, MMCHbMEHHBIC OTBETHI Ha BOMPOCHI (B BHIE MEKYyULez0 KOHMPOA).

IIpoMe:KyTOUHBII KOHTPOJIb PCATM3yEeTCS B XOJ€ ClIauyd OOyYarOIIHMMHUCS
sk3aMeHa Ha 3 kypce (3P0O).

DK3aMeHBl TPOBOIATCA MO0 B (OpPME TECTHPOBAHUS II0 BCEMY
MIPOHICHHOMY MarepHuany, oo mo Omneram. OLieHKa 3HAHUH MPOU3BOIUTCS II0
4-x OayuThbHOM INKaje. B cilydac HEymaOBICTBOPUTCIBHONW OLICHKH CTYACHT UMECT
IIPaBO MepecaaTh 3K3aMeH B YCTaHOBJICHHOM JIOKAJIbHBIMA HOPMATUBHBIMH aKTaMH
BYy3a HOPSIKE.

O01mue KpuTEepUN OLIEHKH O0TBETOB CTY/ICHTOB

Ouenka Onenka Onenka Onenka
«OTIIMIHO» «XOPOIIO0» «YAOBJIETBOPUTEIHHO» «HEYJAO0BJIETBOPH
TeJIBHO»
OIICHUBACTCS OTBET, ECIIU OIICHUBAETCS OTBET, B OILICHUBACTCST HETIOTHBIN OIICHUBACTCS OTBET, MIPH
CTYICHT IMEET CHCTEMHBIC KOTOPOM OTCYTCTBYIOT OTBET, B KOTOPOM KOTOPOM CTYAEHTHI
TIOJIHBIC 3HAHUA U YMCHUA 110 HE3HAYUTCIIbHBIC OTCYTCTBYIOT JAEMOHCTPUPYIOT
TMMOCTaBJICHHOMY BOIIPOCY. OJIEMEHTBI COJCPIKaHUA 3HAUYUTCJIbHBIC DJICMCHTbBI OTPBIBOYHEIC,
Copneprxanue Bompoca WIN TIPUCYTCTBYIOT BCE COJICPKAHUS HITH 0OCCCUCTEMHBIC 3HAHMS,
ns3jgaract CBA3HO, B KpaTKOﬁ HCO6XO£[I/IMI)Ie DJICMECHTbBI MPUCYTCTBYIOT BCE HCYMCHUEC BBIACINUTH
(dbopme, packpsiBacT COJIepKaHuUs, HO BBIIICH3JI0KECHHBIC [JIABHOE, CYIIECTBEHHOE
TIOCJIET0BATEIIBHO CYTh JOIMyHICHBI HCKOTOPBIC 3HaHWs, HO JOITYIICHBI B OTBETE, JOMMYyCKAIOT
M3YyYEeHHOTO MaTepHaa, OIIMOKH, HHOTa CYIIECTBEHHBIC OIINOKH, rpyObIe OMUOKH
JIEMOHCTPHPYSI IPOYHOCTH U HapyIIanach HEJIOTUYHO, TIPOCTPAHHO
MIPUKIIATHYIO MTOCTICTIOBATEIEHOCTh H3JI0’KEHO OCHOBHOE
HATPaBJICHHOCTh H3JI0KCHUS. CoJIepXKaHUE BOIIPOCa.
MOJYYCHHBIX 3HAHUH H
YMCHUH, HE TOITyCKaeT
TECPMHUHOJIOTHICCKUX OIHI/I6OK
1 paKTHIECKIX HETOUHOCTEH
OnpenesieHue YPOBHS 0CBOEHHSI KOMIIETEHIIMII B COOTBETCTBHM C OIIEHKOI OTBETA CTY/IEHTA
OueHKa «OTIUYHO» OueHKa «XOpOoIIo» Ouenka Ouenka
CBHUJICTCIILCTBYET O HAJTMYHUH CBHUJICTCIILCTBYET O «YAOBJIETBOPHUTEIbLHOY» «HEYJTOBJIETBOPUTEJIbH
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c(hOpMHUPOBAHHBIX HAJTNIAN CBHUJICTEIIECTBYET O

KOMIIETEHIMH BBICOKOTO c(hOpMHUPOBAHHBIX HaJIMYUH
(3TaJIOHHOT0) YPOBHS IS KOMIETEHIMH c(hOpPMHUPOBAHHBIX
pereHust mpoQecCHoHaNbHBIX CTAH/IAPTHOIO YPOBHS KOMIIETEHIIUH MOPOroBoro
3a1a4 JUI pelIeHus YPOBHSA ISl pEIICHUS

podeCcCHOHANBHBIX 33/1a4 | MPOQEeCcCHOHANBHBIX 33/1a4

0» CBUJICTEILCTBYET 00
OTCYTCTBUH
copMupOBaHHBIX
KOMITeTeHITHI st
pelieHus
po¢heCCHOHATBHBIX
3a1au

5.3. MaTepuaJibl Uil OlIEHKHA M KOHTPOJIsl Pe3yJibTATOB 00y4YeHHusl

3aiaHus K 3K3aMeHy dopmMupyembie
KOMIEeTeHIUH

1.Opranun3annoHHO-IIPaBOBbIE OCHOBBI OyXIaJITEPCKOTro JAEI0NPOU3BOACTBA. I1K- 4
2. 3amaum u crpykrypa llonmoxenus o rpymme OyXraiaTepckoro I1IK- 4
JIeJIONPOU3BOICTBA.
3. 3amaun paboThl U MEPONPUATHS, peaTu3yeMble TPYHION OyXraJTepCcKoro I1IK- 4
JIeJIONIPOU3BOICTBA.
4. 3amaun 1 0COOCHHOCTH MOJATOTOBKH MHCTPYKIMU 110 AenonpousBoactsy B | [IK- 4, T1K- 20
OyXTaJITepHH.
5. O6muit nops0K pa3pabOTKU HOMEHKJIATYPHI JIeN OyXTaJITepUH. [1K- 4, TIK- 26
6. [Ipsimox BHECEHMs] K3MEHEHHUI B HOMEHKJIATYPY JIe] OyXTalTepHH. I1K- 4, T1K- 26
7. O6mue npaBmwia opopmIIeHUsT OYXTaITepCKUX JTIOKYMEHTOB B JICla. IK- 20
8. OcobenHoctu GpopMUpOBaHUA B AeNia OTACIbHBIX BUIOB OyXralaTepcKux IIK- 20
JIOKYMEHTOB
9. Opranm3anusi TEKyIIEro XpaHEHUs Jen (IOKYMEHTOB) OyXrajTepcKoit [K- 20
CITY)KOBI
10. Opranu3zanusi apXMBHOTO XpaHEHUs Jiel (JOKyMEHTOB) OyXTraiTepCKoi [K- 20
CITY)KOBI
11. Mopsimok odopmiteHust e (JOKYMEHTOB) OyXTalTepCKOW CIyXObI JUIst [K- 20
nepeaay Ha apXMBHOE XpaHEHHE
12. OcoOEHHOCTH TEKYIIETO XPaHESHHUsI IIEKTPOHHBIX 1 OyXTaaTepHuH. K- 20
13.  OGecneueHue COXpaHHOCTH KOH(UIEHLIHMANbHOM  MHMOpMAIHH, ITK- 20
HaxoJsIelcs B COCTaBe JOKYMEHTOB OyXraiTepuu
14. Knaccugukaius nepBUUHBIX YUETHBIX OYXTalTepPCKUX JTOKYMEHTOB. I1K- 26
15. OcoGenHoctu odopMmIeHUS TEPBUYHBIX YUYETHBIX OYyXTranTepCKHUX IK- 26
JJOKYMEHTOB.
16. Bujpl 1 Ha3HAaU€HUE TOKYMEHTOB 10 YUYETy TPyJia U €ro OIIaThl. I1K-4, T11K-26
17. OcobGeHHOCTH MOJATOTOBKM aKTa O MPHEMKE padoT, BHIIOJHEHHBIX IO IK- 26
TPYAOBOMY JIOTOBODY.
18. OcoOeHHOCTH MOATOTOBKH Ta0eIIsl yueTa pabouero BpeMeHH. ITK- 26
19. OcobeHHOCTH TOATOTOBKH IIJIATEXHOMN BEIOMOCTH. TIK- 26
20. OcoOeHHOCTH MTOATOTOBKH JIUIIEBOTO CYETA. TIK- 26
21. OcoOeHHOCTH MOATOTOBKH 3aIIMCKU-pacyeTa O MPel0CTaBICHUN OTIYCKa I1K- 26
pabOTHHKY.
22. OCOOCHHOCTH TIOATOTOBKH 3allUCKH-pacdeTa TMpPH MPEKpaANICHUH ITK- 26
JIeMCTBUS TPYJIOBOTO JIOTOBOPA ¢ PAOOTHUKOM.
23. Bumel W HazHAaYCHHWE JIOKYMEHTOB TI0 Y4Ye€Ty pPe3yJbTaToB ITK- 26
MHBEHTAPH3alHH.
24. OCOOCHHOCTH TIOATOTOBKM WHBEHTAPU3AIMOHHOW OITMCH OCHOBHBIX K- 26
CPECTB.
25. OcobennocTH HOATOTOBKH WHBEHTApU3AIMOHHOM OITHCH TIK- 26

HCMATCPHUAJIbHBIX dKTUBOB.
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26. OCOOCHHOCTH TOATOTOBKM WHBEHTAPU3AIMOHHON OMNKHCH TOBApHO- [1K- 26
MaTEepHUATbHBIX IICHHOCTEH.

27. OCOOEHHOCTHU MOATOTOBKH MHBEHTAPU3AIIMOHHON OMKMCH IIEHHBIX OyMar [1K- 26
U OJIaHKOB JJOKYMEHTOB CTPOTOH OTYETHOCTH.

28. Bupl 1 Ha3HaYCHUE TOKYMEHTOB OYXTaJTepPCKOM OTYETHOCTH. I1K- 26
29. OcoO0EHHOCTH MOATOTOBKU OyXrajaTepckoro OajgaHca. I1K- 26
30. OcoOeHHOCTH MOATOTOBKH OTYETa O (PMHAHCOBBIX pe3yJIbTaTax. I1K- 26
31. OcoOeHHOCTH MOATOTOBKH OTYETA O JIBUKCHUH JICHEKHBIX CPEJICTB. I1K- 26
32. OcoOEHHOCTH MOATOTOBKH OTYETA O 1EJICBOM MCIOJIb30BAaHUHU CPEJICTB. [1IK- 26
33. CmocoObl M OCOOCHHOCTH O(GOPMIICHUS PE3yJIbTAaTOB PEBU3UH [1K- 26
(TIpOBEPOK) ACSITEIHPHOCTH OyXTaITEPUH.

5.4. MeToanueckne MaTepHAJIbI 10 OLEHUBAHUIO Pe3YJIbTATOB 00y4eHH s

IIpomexyTouHasi aTTecTalUsl PEAM3YETCS B XOJI€ clau 00y4aromUMUCS
3a04HOM (Qopmbl OOyueHus 5K3aMeHa. llenpl0 IpPOMEXYyTOUHOM aTTecTaluuu
SBJIIETCS KOMILJIEKCHAsE U OOBEKTHMBHAsl OLEHKAa 3HAHUI CTYJIEHTOB B IpoIlecce
OCBOEHUSI ~MMH  OCHOBHOM  00pa3oBaTelIbHOM  IPOrpaMMbl  BBICHIETO
po(hecCuOHATIBHOTO 00pa30BaHusl.

DK3aMeH 10 JUCHMIUIMHE MpecienyeT Ledb OLEHUTh padoTy CTyJeHTa 3a
KypC, CTENEHb YCBOCHHMS TEOPETUYECKUX 3HAHUM M KOMIIETEHLHUH, YpPOBEHb
TBOPYECKOTO  MBIIUICHUS, HABBIKOB CaMOCTOSITEJIbBHOM  paboOThl, yMEHHE
aHAJIM3UPOBaTh MOJyYCHHbIE 3HAHUS U MPUMEHATh X B PEIICHUU MPAKTHYECKUX
3ajad.

DK3aMEH MOXET NPOBOJUTHCH:

- 6 ycmHou popme no  IK3AMEHAYUOHHbIM  Ounemam, KOTOPBIE
yTBepkaaTcs Kapeapoi. [Ipu HEoOXOAMMOCTH 3K3aMeHATOPy NpPEIOoCTaBIsAETCS
IpaBo 337aBaTh CTYJACHTAM JOMOJHUTEIbHBIE BOIPOCHI.

- 8 nucoMeHHoU popme (8 6ude nucomeHHviXx mecmosg). TecTbl
IIPELyCMaTPUBAIOT BOMPOCHI MO BCEMY IMPONAECHHOMY Marepuany. B TecToBble
3aJlaHAs.  BKJIKOYAKOTCS BONPOCHI TEOPETHMYECKOrO XapakTepa, a Tak Ke
pelyCcMaTpUBaAIOTCS HEOOIbIINE TPAKTUUECKUE 3aJaHusl.

Bo Bpems »53K3aMeHa CTYJIEHTbl MOTYT TOJb30BaThCsl  yUEOHBIMU
nporpaMMaMi, CIpPaBOYHUKAMM W TNPOYMMHM HCTOYHUKAMU HH(pOpMaluy,
IIEPEUYECHb KOTOPBIX YCTAHABIMBAETCA IPENOJABATENEM M COIIACOBBIBACTCA Ha
3acenanun kadenapsl. Mcnonb3oBaHME MaTepUaloB, HE MPEAYyCMOTPEHHBIX
yKa3aHHBIM NIEPEUHEM, a TaKXKE MOMNbITKA OOIIEHUS C IPYTUMHU CTYAEHTaMH, B TOM
YUCJ€ C NPUMEHEHUEM DBJIEKTPOHHBIX CPEJICTB CBS3M, HECAHKIMOHUPOBAHHBIC
NepEeMENICHHS CTYIEHTOB U T.I1. SBJISIOTCS OCHOBAaHUEM /Ui YAAJICHUS CTyACHTa U3
ayIUTOpUM W TOCHEAYIOIIEr0  BHECEHUS] B BEJAOMOCTh  OTMETKH
«HEYJOBJIETBOPUTEIBHO» («HE 3aUTECHO).

KputepussMu  yCHEmIHOCTM OCBOEHHUSI CTYJACHTOM JaHHOM ydeOHOMU
JUCUUIUIMHBL TNPU  MPOBEACHUM TEKYLIET0 W IMPOMEXKYTOYHOIO KOHTPOJIA
SBJIIFOTCSI:

1. KonnuecTBO NpaBWIBHBIX OTBETOB HA TEKYLIEM TECTUPOBAHUU M IIO
’K3aMEHALlMOHHOMY OUJeTy (TecTy).
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2. AKTHBHOCTb TOBEJCHUS CTYACHTA HA 3aHSATHUAX, BBIMOJTHEHHE KaXKIbIM
CTYJICHTOM BCEX MPAKTUYECKUX PAOOT, OCMBICIIEHHOCTh U CaMOCTOSTEIBHOCTH
CYKICHHIA, TPOSBICHHBIX B X0J/I€ YCTHOTO OIpOCa.

3. [IpaBusbHBIE OTBETHI Ha BOMPOCHI 1O COACPKAHUIO 0a30BBIX MCTOYHUKOB M3
CIIMCKOB PEKOMEH/I0BAHHOM JINTEPATYPHI 10 JUCIUILIAHE.

4. JemoHcTpauusi 3HaHMA TPO(ECCHOHATIBHBIX TEPMHHOB, TOHSITHUH,
KaTErOpyui U TEOPHUIA.

5. Hamuume CcOOCTBEHHOTO BHJEHHUS pPACCMAaTPUBAEMOW IPOOJIEMBI,
c(pOpMUPOBAHHOTO Ha OCHOBE M3yUEHUS M aHAJIM3a HAYYHBIX PaOOT, BBIIOIHEHMS
IPAKTUYECKUX 3aJaHUM.

6. PECYPCHOE OBECIIEYEHHME

6.1. OcHOBHAS M IONMOJIHUTEIbHAS y4eOHas JJUTEPaTypa
OcHoBHasl JuTepaTypa
1. Mucnasckas, H.A. bByxrantepckuii  yder :  y4eOHUK /
H.A. Mucnasckas, C.H. I[lonenoBa. - Mocksa : JlamkoB u Ko, 2016. - 592 c. -
(YueOnple m3manus s OakanaBpoB). - ISBN 978-5-394-01799-5 ; To xe

[OneKkTpOoHHBIN pecypc]. — Pexxum pabOThI:
URL.: http://biblioclub.ru/index.php?page=book&id=229295.
2. [TonkoBckuii, A.Jl.  byxrantepckoe jgeno :  y4eOHHK  /

A.JL IlonkoBckuii ; mox pexn. JLM. IlonkoBckoro. - MockBa : M3narenbcko-
tToproBas koprnopamus «JlamkoB u K°», 2017. - 288 c. : ui. - (YueOHbIe U31aHUs
Jutst OakanaBpoB). - bubmuorp.: c. 249-252. - ISBN 978-5-394-02251-7 ; To xe

[DNEeKTpOHHBII pecypc]. - Pexum paboThI:
URL.: http://biblioclub.ru/index.php?page=book&id=495820.
3. Poroxun, M.IO. JlokymeHTalniioHHOEe oO€crnedYeHue YIpaBICHUS :

yueOHo-nipakTueckoe nocodue / M.IO. Poroxun. - MockBa ; bepnun : Jlupekt-
Menua, 2014. - 384 c. - bubmuorp.: c. 258-259. - ISBN 978-5-4475-1648-2 ; To
xKe [ DJIEKTPOHHBIM pecypc]. - Pexum paboThI:
URL.: http://biblioclub.ru/index.php?page=book&id=253704.

JlonosHUTEILHAS JIUTEpPAaTypa

1. bespykux, II.C. Bbyxranrepckoe npemo : ydebHoe mocobue /
I1.C. be3pykux, M.I1. KomuccapoBa. - Mocksa : FOnutu-/lana, 2015. - 271 c. :
tabn. - ISBN 978-5-238-01208-7 ; To e [DnekTpoHHBIH pecypc]. - Pexum
pa6oter: URL: http://biblioclub.ru/index.php?page=book&id=114749.

2. byxrantepckuii u ynpaBineHdeckuit yuet / pea. M.B. Bacumibesa. -
Mockga : Ctynenyeckast Hayka, 2012. - Y. 1. COopHUK cTyAeHUECKUX padoT. - 815
c. - (By3oBckas Hayka B momoib ctyaenrty). - ISBN 978-5-00046-172-3 ; To xe

[DNEKTPOHHBIM pecypc]. - Pexum paboThI:
URL.: http://biblioclub.ru/index.php?page=book&id=225498.
3. byxrantepckuii yder : yueOHoe mnocodue / II.f. [lankoBckas,

A.H. Cob6oneckas, A.B. ®enopkeBuu u Ap. ; nmox pen. I1.S. Ilankockoil. -
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http://biblioclub.ru/index.php?page=book_red&id=114749
http://biblioclub.ru/index.php?page=book&id=225498

Munck : PUIIO, 2015. - 380 c. - bubnuorp. B kH. - ISBN 978-985-503-548-1 ; To

xKe [DJ1eKTpOHHBII pecypc]. - Pexum pabOThI:
URL.: http://biblioclub.ru/index.php?page=book&id=463276.

4, ['puropeeBa, M.B. byxranrepckmii yuer : ydeOHOe mocoOue /
M.B. I'puropbeBa ; MuHucTepcTBO 00pa3oBaHusi W Hayku Poccuiickoi

®epneparnuu, Tomckuii ['ocynapctBeHHblli YHuUBepcuter CucteM YmpaBieHUS U
Panuoanexktponuku (TYCVYP). - Tomck : TYCVYP, 2016. - 262 c. : uin. - (YueOHas
auTeparypa Uit By3oB). ; To ke [DnexkTpoHHbI pecypc]. - Pexum paGoThI:
URL.: http://biblioclub.ru/index.php?page=book&id=480805.

5. Kmumosuuy, JIII. Byxraarepckuii yder: Teopus ydeTa . ydeOHOE
noco6wue / JL.IT. KnumoBuu, .M. MiBakuna ; MUHHCTEPCTBO 00pa30BaHMs U HAYKH
Poccuiickoit  ®enepannun, OI'BOY BIIO «Cubupckuii rocynapcTBeHHbIN
TEXHOJIOTHUECKHUH yHUBEpCUTET». - KpacHospck : Cubl'TY, 2014. - 323 c. : Tabm.,
cxeMm. - bubmmorp. B kH. - ISBN 978-5-8173-0591-3 ; To xe [DneKTpOHHBIN

pecypc]. Pexum paboThI:
URL.: http://biblioclub. ru/mdex php?page=book&id=428866.
6. ITonkoBckuii, A.JI.  byxramrepckoe jgemo :  ydyeOHHK /

A.JL TlonkoBckuit ; mox pen. JI.M. IlomkoBckoro. - MockBa : HM3parenbcko-
ToproBas koprnopanus «Jlamko u K°», 2017. - 288 c. : un. - (YueOHble u3gaHus
Jutst OakanaBpoB). - bubmmorp.: c. 249-252. - ISBN 978-5-394-02251-7 ; To xe

[DNEeKTPOHHBI pecypc]. - Pexum paboThI:
URL.: http://biblioclub.ru/index.php?page=book&id=495820.
7. Poroxxun, M.IO. JlemonmpousBojcTBO: Kypc JeKIui : y4deOHoe

nocobue / M.}O. Poroxun. - Mocksa ; bepnun : {upexr-Menua, 2014. - 229 c. :
ui. - bubnuorp.: c. 222-223. - ISBN 978-5-4458-6528-5 ; To xe [D1aeKTpOHHBIN
pecypcl]. Pexum paboThI:
URL.: http://biblioclub. ru/mdex php?page=book&id=253702.

6.2. Pecypchbl MH(pOPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOU ceTH «AHTEpHET»

B cooTBercTBMM C  NMIEH3UOHHBIMH  HOpMAaTHBAaMH  OOECTeUEHUs
OuOMMOTEeYHO-MH(POPMALIMOHHBIMU ~ pecypcaMu  OMOJIMOTeKa  OpraHu3yeT
WHIUBUyJIbHBI HEOIPAaHUYEHHBIN JOCTYI U3 JI000M TOUKH, B KOTOPO MMEETCS
nocTyn K ceth MHTepHeT, K y4eOHbIM MaTepHaiaM DJIEKTPOHHO-OMOIMOTEUHBIX
cuctem (ObC):

1. OBC «YuuBepcuterckas Oubnuorexka onnaiin». MzmartensctBo: OO0
«HexkcMemuay. IlpunamnexHocts ctoponnss. WWW.biblioclub.ru. KomugectBo
karouer  (moss3oBateneit): 100% on-line. XapakrepucTtuku OHOIHOTEUHOTO
doHa, AOCTYynm K KOTOPOMY MpPEAOCTaBISIETCS JOrOBOPOM: JTOCTYyH K 0a30BOii
yactu ObC.

2. OBC «U3narenscTBOo Ilnanera My3bIKN». IIEKTPOHHO-OMOIMOTEYHAS
cucreMma OOO «M3parensctBo IIJIAHETA MY3bBIKN». IlpuHaaie:xxHOCTh
cTopoHHsss. WWW.e.lanbook.com. KonndectBo kimroueit (mosb3oBateneit): 100%
on-line. Xapakrepuctuku OuOnIHOTEYHOro (OHAA, JOCTYI K KOTOPOMY
MPEIOCTABIISAETCS IOTOBOPOM: JIOCTYN K KOJUIEKUUIM: «My3bika u Teatp», «bainer.
Tanen. Xopeorpadus».
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3. Bl Onextponnas Cucrema «Kynbrypa». baza JlaHHBIX DileKTpOHHas
Cucrema «KymnbTypay. [IpuHamiexxHocTs cTopoHHss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBCKuil roCyZapCTBEHHBI HHCTHTYT HCKYCCTB U
KYJIbTYpbI (3JE€KTPOHHBIN KaTajor). MexIyHapoHasi acCOLMAILMs MOJIb30BaTENeH
U Ppa3padOTYMKOB DSJIEKTPOHHBIX OHOMMOTEK W HOBBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUI (accounanus OBHUT). [IprHaIEeKHOCTD CTOPOHHSIS.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snektponHas Oubnuorexka. OOO HayuHnas
DJIEKTpOHHAss OuOmmoTeka. [IpuHammekHOCTH, CTOpoHHss. http://elibrary.ru/
JIunensnonnoe cornamienue Ne 13863 ot 03.10.2013 1. — 6GeccpouHo.

6. DnekTponHo-6ubmoreunas cucrema ®I'bOY BO «XT'UK». ®I'BOY BO
«XTUK». [IpuHaniexKHOCTH cOoOCTBEHHaAS. JloxanbHBIN TIOCTYTI.
http://carta.hgiik.ru. ITpukas mo Macturyty Ne 213-06 ot 07.10.2013 .

7. EnuHOe OKHO J0cCTyna K 00pa3oBaTelbHBIM pecypcaM. DJIEKTPOHHAs
oubmuorexka. ®I'AY 'HUUN UTT «Uudopmuka», MunucrepcTBo o0Opa3oBaHus U
HayKU P®. IIprHaIEeK KHOCTH CTOPOHHSIS. CBoOoaHBIN JTOCTYIL.
http://window.edu.ru

8. Emmnas xomnexkuust Ludpossix OOpazoBarenbHbix PecypcoB. ®I'AY
I'HUU UTT «udopmuka». IlpunannexHoctb cropoHHss. CBOOOAHBIA JOCTYIIL.
http://school-collection.edu.ru

9. ®epepanbHblil LEHTp HHGOPMALMOHHO-00PA30BATENBHBIX PECYPCOB.
®denepanbHbli HEHTp HMH(POPMAIMOHHO - 00pa3oBaTelbHBIX pecypcoB, OI'AY
'HUN UTT «udopmuka». [lpunannexHoctb cropoHHss. CBOOOAHBINA JOCTYII.
http://fcior.edu.ru

JUis TMOATOTOBKM Hay4dHbIX paboT oOydaromuecss MOTYT HCIOJIb30BaTh
MOJIHOTEKCTOBYIO 0a3y nanHbix Web of Science. Pexxum goctyna: 31€KTpOHHBIH,
U3 BHYTpeHHeH cetn nHcTUTyTa. Oduimansaeii caiit: webofknowledge.com

IIpogeccnonanbubie 0a3bl JaHHBIX, HH(POPMALMOHHBbIE CHPABOYHbBIE
cucremMbl M pecypcbl UHTEpHeT CBOOOHOIO 10CTYyNA

10. https://www.eos.ru/eos_delopr/ - cBobOomHO pacrpocTpaHsemast
uH(pOpMaIMOHHAs CIPaBOYHAsl CUCTEMa IO BOMPOCAM OpraHu3aluu padoThI C
JIOKyMEHTaMH, aBTOMaTHU3ALNH JIeJI0NPOU3BOICTBA, 3IEKTPOHHOTO
JOKYMEHTO000pOTa, apXUBHOTO JIEJa.

11. http://base.garant.ru - cnpaBouHast mpaBoBas cucreMa «I'apaHT.

12. http://www.top-personal.ru/ - cBoGoaHO pacnpocTpaHsAeMblii HHTEPHET
pecypc, MNPEACTaBIAIOMUN JOCTYN K JKypHalamM «YTPABJICHHE IEPCOHAIOMY,
«Tpynooe mpaBo», «AJIMHUHUCTPAaTHBHOE MpaBo», «Jlemonpon3BoaCTBOY,
«CekpeTapckoe Aeo».

13. http://delo-up.ru - cBoGomHO pacmpocTpaHsemas HHGOPMAIMOHHAS
cupaBouyHas 0a3a, MpeACTaBiSAIOMAs JOCTYNl K oOpa3naM pa3iudHbIX BHUIOB
JOKYMEHTOB M QJITOPUTMYy JOKYMEHTHPOBAHUS PpaA3JIMYHBIX YIPABICHUYECKHUX
OTIEepaLUH.

14. www.docdelo.ru - cBoOoaHO pacmpocTpaHsieMas WHGOPMAIMOHHAS
cupaBouyHas 0asa, MpeACTaBisAIOlAs JOCTYNl K oOpa3naM pa3jiudHbIX BHUIOB
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JOKYMEHTOB MW QJITOPUTMY JOKYMEHTHUPOBAHHS PAa3IUYHBIX YIPABICHYECKUX
omnepanui.

6.3. UndopmanmoHHbIe TEXHOJOTHH, IPOTPAMMHOE O0ecriedyeHue u

uHGpOPMALMOHHBbIE CTIPABOYHBbIE CHCTEMbI

[IporpamMmMuo-uHpOpMaIiOHHOE ~ o0ecrieyeHne  y4yeOHOro  mpoiiecca
COOTBETCTBYET TpeOOBAHUIM benepanbHOTrO rocyJapCTBEHHOTO
o0pa30BaTeabLHOTO CTaHAapTa.

Jist mpoBeieHus 3aHATUHN JIEKIIMOHHOTO TUIIA, 3aHATUM CEMUHAPCKOTO THIIA,
3aHATHI MPaKTUYECKOTO THUIMA, TPYNIOBBIX KOHCYJIBTAIUMA, TEKYIIEro KOHTPOJIS U
MPOMEKYTOUHOM  aTTeCTallud  HUCIOJIb3YeTCsl  CIEAYIollee  IPOrpamMMHOE
obecrieyeHue:

— JIUIEH3UOHHOE MPOIPUETAPHOE TPOTPAMMHOE 00ECIICUCHHE!

1. Microsoft Windows

2. Microsoft Office (B coctaB makera Bxomat:. Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B coctaB makera BXOJIST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJTHO pacmpocTpaHsieMoe POrpaMMHOE 0OecTieUeHHE:

1. Habop oducHbix mporpamm Libre Office

2. ayauornpourpsiBatenb AIMP

3. BuaeonpowurpeiBatens Windows Media Classic

4. waTepHeT-Opay3ep Chrome.

Jl1st caMOCTOSITeTbHOM TTOATOTOBKHM CTYJICHTOB K 3aHSTHUSIM IO JUCIUTLIINHE
TpeOyeTcss oOpallieHne K mporpamMmHoMy obecrieueHuro Microsoft Windows,
Microsoft Office, B Tom ymcie I TOATOTOBKH MYJIBTHMEIUNHBIX MPE3CHTAIIMMA
o0 TeMaM CeMHHAapoB B mporpamme PowerPoint. JIyis co3gaHusi KOHEYHBIX HE
peIaKTUPYEMBIX BepCHId JOKYMEHTa peKOMEHIyeTcsl Ucmoyib3oBath Acrobat X Pro,
Bxosmuii B cocras makera Adobe Creative Suite 6 Master Collection.

[Ipy w3ydeHMM JUCIUIUIMHBI OOyYaromIMecss MMEIOT BO3MOXHOCTh
UCITIOJIb30BaHUsI MH(OPMAIIMOHHO-CIIPaBOUHbIX cucteM «KynbTypay u «l'apant,
Bcepoccniickyro OTpPacCJIEBYIO CIIPaBOYHYIO CUCTEMY «Hudopmuoy,
pedepaTUBHBIX U OMOIMOMETPUUYECKUX 0a3 TaHHBIX PEICH3UPYEMOM JTUTEPATYPhI
Web of Science u SCopus, B COOTBETCTBUH C 3aKJIIOYCHHBIMH JOTOBOPAMH.

Ha Bcex kommbloTepax B HWHCTUTYTE YCTaHOBJIECHO JIMIICH3MOHHOE
aHTUBUPYCHOE TporpamMmHoe oOecnieuenue Kaspesky Endpoint  Security.
Heo6xonumpiM ycioBueM HHGOPMAIMOHHON O€30MaCHOCTU WHCTUTYTA SIBIISICTCS
oOsi3aTeNibHasl MPOBEpKa HAa HAJIMYKME BHPYCOB BHEIIHUX HOCHUTEJIEH Tepes] UxX
ucnojp30BanueM ¢ nmomoiisio Kaspesky Endpoint Security.

[Tepeuncnennoe mporpaMMHOE oOecIieueHre OOHOBIISIETCS 110 Mepe BhIXOJ1a

HOBBIX BEPCUH IPOrpaMM B PaMKax COOTBETCTBYIOLIMX JULIEH3UU U COTJIALLICHUN.
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6.4. MaTepuaibHO-TeXHU4YeCKasi 6a3a

MartepuanbHO-TEXHUYECKOE OOecleueHNe peannu3yeMod  JAMCUUILIIMHBI
COOTBETCTBYET TpeOOBAHUIM (benepaibHOTrO roCyJapCTBEHHOT'O
00pa30BaTeNpHOTO CTaHAApTA.

JInst mpoBeAeHUs 3aHATUM JIEKIIMOHHOTO TUIIA, 3aHATAN CEMHUHAPCKOTO THIIA,
KypCOBOIO MPOEKTUPOBAHMS (BBIOJHEHUS KYypPCOBBIX padoOT), TPYNIOBBIX U
WHIUBUYAIbHBIX KOHCYJIbTAllUM, TEKYIIEr0 KOHTPOJSI M MPOMEXKYTOUYHON
aTTecTallii B Y4eOHOM TpOIEcCe aKTUBHO HCIOJIB3YIOTCS — CIETYIOIIHe
CHeMaIbHbIC TOMEIICHHUS:

- y4eOHble ayJAUTOPUH, OCHAIIEHHBIE CHEIUAIU3UPOBAHHON MeEOEbIo,
JEMOHCTPALIMOHHBIM ~ 000py/nOBaHHEM (MyJbTUMEAUMHBIA MpPEe3CHTAIMOHHBIN
KOMILJIEKC B COCTaBe IMPOEKTOpPAa, SKpaHa, AKTUBHOM aKyCTUYECKOW CHCTEMBI,
MEPCOHATBLHOTO KOMIIbIOTEpA) M Yy4E€OHO-HArJSAIHBIMU TocOOUsIMH (B T.4. B
ANEKTpOHHOM BUjiE) (aya. 315, 213a).

JUist caMoCTOSATENBHOM PAaOO0ThI CTYIEHTOB MPEIHA3HAUYECHBI:

- ayn. 209 (uurtanbHBIA  3a7), OOOPYJOBaHHbIE MEPCOHAIBHBIMU
KOMITBIOTEPAMH, OOECHEYMBAIOIIMMH JIOCTYN K 3JIEKTPOHHOM HH(OpManuMOHHO-
o0pa3oBaTeNnbHON Cpelle OpraHu3anuu, K ceTh «VHTepHeT», K 3JIeKTPOHHBIM
OMOJIMOTEUHBIM CUCTEMAaM.

[Tomemenne myigs  XpaHeHUsT U NPOPUIAKTUYECKOTO  OOCITYKHUBAHUS
yueOHoro obopynoBanus (aya. 03, 122).

[Ipy HEoOXOAMMOCTHM B Y4YEOHOM IMPOLIECCE MCIONB3YIOTCS KOMIUIEKTHI
MEPEHOCHBIX JIEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, TPOEKTOP, IKPaH).

Bce kommbroTepsl MHCTHTYTa 00BEIUHEHBI B JOKAIBHYIO CETh, C KaXI0TO
U3 HUX BO3MOXKEH BBIXOJ B Ii100aibHyt0 cetb MHTepHeT. UHCTUTYT HCHONIB3YyeT
BBIJICJICHHBI KaHal €O cKopocThto 10 MO/c. [lyist CTyIEeHTOB UMeEeTCs
BO3MOYKHOCTh BbIXOJa B CeTh MHTEpHET ¢ MOOMIIBHBIX YCTPOMCTB MOCPEICTBOM
cetu WiFi, koTopas yctaHoBlIeHa B UMTaIbHOM 3ajie UHCTUTYTA.

[IpoBeaeHue JeKUMA MO AUCLMILUIMHE COMPOBOXKIAETCA MCIOJIb30BAaHUEM B
KauecTBe y4eOHO-HAIJIAIHbIX MAaTEPUAJIOB Cal-TIPE3ECHTALUSIMU.

7. BOCIIMTATE/IBHAS PABOTA

Bocniuranue ~— oOywaromuxcsi ~ TpH  OCBOCHHMM  MMH  OCHOBHBIX
npodeccHoHaNbHbIX ~ 0Opa3oBaTeNnbHbIX  mporpamMm  (mamee —  OIIOII)
OCYIIIECTBJISIETCS. HA OCHOBE paloueil MpOorpaMMbl BOCTIMTAHHS W KaJICHIAPHOTO
JIaHa BOCTIMTATENbHOM paboThl, BKitouaembix B OITOII.

[lens BocmuTaTeIBHOM pabOTHI — CO3/IAaHWE YCJIOBHM Ui aKTUBHOU
KU3ZHENICATCIIbHOCTH  O0yYalolmuXxcsi, WX TPAKIAHCKOTO CaMOOMpPEaeNeHus,
po¢heCCUOHAIBHOTO CTAHOBJIEHUS u VHIUBUTY AJIbHO-JIMYHOCTHOM

caMopealiu3allid B  CO3UJATENIbHOM  NIEATEIBHOCTH IS yJOBJICTBOPCHHS
MOTPEOHOCTEH B HPAaBCTBEHHOM, KYJIBTYPHOM, HHTEJUICKTYaJIbHOM, COITMATLHOM U
npo¢eCCUOHAIBHOM Pa3BUTHUH.
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3amaun  BOCMUTATENBHOM  pabOThl:  Pa3BUTHE  MHPOBO33PEHHS U
aKTyalu3alus CHCTEMbl 0a30BBIX LEHHOCTEH JIMYHOCTH, NPHUOOIIEHHE K
0O0IIIeYeI0BEYECKUM HOPMaM MOpaJid, HAIlMOHATbHBIM YCTOSIM M aKaJeMUYECKUM
TpaauIUsAM; BOCIUTAHUE YBAXKEHUS K 3aKOHY, HOPMaM KOJUICKTUBHOM >KU3HH,
pa3BUTHE TPAXAAHCKOW M  COLMAIBHONM  OTBETCTBEHHOCTH; BOCIHUTAHHE
MOJIOKUTEIBHOTO OTHOILICHUS K TpyaAy, (OpPMUPOBAHHME KYJIbTYphl U OTHKHU
npodeccuoHanbHOTO  OOmIeHus;  (opMuUpoOBaHME  JMYHOCTHBIX  KayecTB,
HE0O0X0IUMBIX 111 3 (HEKTUBHOM NpodecCHOHATBFHON NesITETbHOCTH; BOCTIUTAHHE
BHYTpPEHHEH MOTPEOHOCTH JIMYHOCTH B 3J0POBOM 00pa3e >KU3HU, OTBETCTBEHHOTO
OTHOILICHHUA K TMPHPOTHOW W COLHUOKYJIBTYPHOW Cpele; TMOBBIIICHHE YpPOBHS
KYJITYpBI O€30MIaCHOTO TIOBEACHUSI.

OcobenHocty u  Tpaguiuu HMHCTUTYyTa OO0YCIIOBIMBAIOT — CIEIYIOIINE

OCHOBHBIC  HAIpaBJICHWS  BOCHHUTATENbHOW  pabOThl:  MaTPUOTHYECKOE,
rpakIaHCKOE,  JYXOBHO-HPAaBCTBEHHOE,  KYJBTYPHO-TBOPYECKOE,  HAYYHO-
o0Opa3oBaTebpHOE, Ipo(ecCHOHATBEHO-TPYAO0BOE, BOJIOHTEPCKOE

(moOpoBoJibueCKOE),  dKOJIOrHYecKoe, (usnueckoe. Buasl  aesTeabHOCTH
oOyJaronxcss B BOCIUTATEIbHOM CHUCTEME O0O0pa30BaTEIbHONM OpraHU3aliu:
IIPOEKTHAs JIEATEIbHOCTh (KaK KOJJIEKTUBHOE TBOPYECKOE JIE€NI0), BOJIOHTEPCKAas
NEeATEIbHOCTh,  y4€OHO-MCCIEIOBATEIbCKAsI W HAYYHO-MCCIE0BATEIbCKAS
JEATENIBHOCTD, I0CYrOBasi, TBOPYECKAs U COLMATIbHO-KYJIbTypHas AEATEIBHOCTh U
Ap.

BocnurarenpHplii  MOTeHLMAN Y4eOHO-HCCIEAOBATEIbCKOM U HAy4dHO-
UCCIICIOBATEIIbCKON  IEATEIIBHOCTH  PEAIIU3YyeTCs B IIPOLECCe  Pa3BUTHUA
UCCIIEIOBATENBCKON KOMIETEHTHOCTH O0y4aroluXcsl Ha MPOTSHKEHUN BCETO CPOKa
ux obyuenuss B  HWHcturyre.  Pe3ynbTarhl  CTYJEHYECKOH  Hay4dHO-
MCCJIEI0BATENbCKON JIEATEIbHOCTH MPOXOAST anpoOauio B paMKax Hay4HbIX U
HAyYHO-TIPAKTUYECKUX KOH(MEPEHIMH pPA3IMYHOIO YpOBHS, B T.4. KOH(EpEeHIUH,
OpraHW30BaHHBIX THCTUTYTOM.

CouunanbHO-KYJbTYpHAasT M TBOpPYECKas JEATEIbHOCTh O0yYarouuxcs
peanu3yeTcss NOpU OpPraHu3alMd W TPOBEACHUM 3HAYMMBIX COOBITUH U
MEpOIPUATHN IPAXKIAHCKO-TTATPUOTHYECKOM, Hay4YHO-HMCCJIEN0BATENBCKOM,
COLIMOKYJBTYPHOH U (DU3KYJIBTYPHO-CIIOPTUBHON  HANpaBICHHOCTU. Buubl
TBOPUYECKON  JleATeNbHOCTH  oOywatommxcs B MHcTUTyTe:  My3bIKaJbHOE
TBOPYECTBO, XOpeorpauueckoe TBOPUECTBO, T€ATPAILHOE TBOPUYECTBO, HAYYHOE
TBOPYECTBO, MEIUAINPOEKTHI U JP.

BononTtepckas AesTeNbHOCTh 00YUYaIOImMUXCsl — MUPOKHUIN KPYT HaIlpaBiIeHUN
CO3HUIaTeIbHON NEATEIbHOCTH, BKIIOYAIOMINUNA pa3inuyHble (OPMBI TPaKIaHCKOTO
yuactusi. [lo wHUIMATMBE OOydYarONIMXCS W TMPU HUX AaKTUBHOM YYacTHH B
HNHCcTUTYTE OCYIIECTBIISIET CBOIO I€ATEIbHOCTh JOOPOBOJIBYECKUN OTPAL «MbD».

Peanmuzanuio PaGoueil mporpaMmbl BOCIHUTAHUS TOMOTAaeT 00OECIEYMBATH
B3aMMOJICUCTBUE C PA3IUYHBIMU COIMAIbHBIMU HMHCTUTYTaMHU, CyObEKTaMu
BocnuTanus. (Ocoboe 3HaueHHWe I BOCHUTATEIBHOTO Mpolecca HUMEET
OpraHu3alys MPaKTUYECKOW NeSITeIbHOCTH OOyYarouuxcsi C IENbI0 Pa3BUTHS
npo(ecCUOHANbHBIX KOMMETEHIMH B ycioBusX WHCTHUTYyTa W NPOPUIBHBIX

YUYPEKIACHUN U OpraHU3aLUun.
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8. OCOBEHHOCTHU OBYYEHUS UHBAJIMJ0B U JIML C
OI'PAHMYEHHBIMHA BO3MOKHOCTAMMU 310POBbSA

B npouecce nzydyeHus: JUCUUIUIMHBL U OCYIIECTBIECHUS NPOUEAYP TEKYILEro
KOHTPOJISL YCIIEBAEMOCTH W TPOMEXYTOUHOW AaTTECTAllMM WHBAJIMIAOB W JIMI[ C
OTPAHUYCHHBIMH BO3MOXHOCTSIMU 3JI0POBbSI MPUMEHSIIOTCSL  aJlallTUPOBAHHBIE
dbopMbl  00yueHHST € YYETOM HMHAUBUAYAJIbHBIX MCUXO(U3UOIOTUYECKUX
0COOEHHOCTEH.

OOyueHue Ml C OrPAaHUYEHHBIMH BO3MOXKHOCTSMHU U HMHBAJIHJIOB
OpraHU3yeTCcsl KaK COBMECTHO C JIPYTMMU OOYYAarOHIMMHCS HA JEKIMOHHBIX H
MPAKTUYECKUX 3aHITHUSIX, TaK U 110 UHIUBUYyAIbHOMY yueOHOMY I1aHy. Bo Bpems
MPUEMHOM KaMIIaHUH, a TAKXKE BO BPEMSI CAAUU PA3TUYHBIX (OPM MPOMEKYTOUHOM
U TOCYJApCTBEHHOW WUTOroBOM arrecTanuu B MHCTUTYTE CO3/1aHbl HEOOXOIUMBIE
YCIOBHSI Il OKAa3aHWs TEXHUYECKOW TIOMOIIM WHBAIMAAM M JIMLAM C
OTPAaHUYECHHBIMU BO3MOXKHOCTSIMU 37I0pPOBbsSl (MU HEOOXOJUMOCTU MOXKET OBITh
JOMYILIEHO MPUCYTCTBUE B ayAUTOPUU ACCUCTEHTOB, COMPOBOXKIAIOIIMX JIHII,
cO0aKU-MIOBOJBIPS U T.I1.).

OOyuarompecs M3 YWCiIa HWHBAIWJAOB W JIML C OrPaHUYECHHBIMU
BO3MOXXHOCTSIMU 3JI0POBbsl, MPHU HEOOXOJAMMOCTH, MOTYT OBITh OO€CIECUCHBI
AJNIEKTPOHHBIMU W TI€YaTHBIMH OOpa30BaTEIbHBIMH pECypcaMu C Yy4eTOM UX
WHIUBUYAIbHBIX TOTpeOHOCTe. [l peanmusanuu AOCTYIHOM Cpenbl Mpu
HEOOXOJMMOCTH B yYE€OHOM MPOLECCE MOTYT OBbITh 3aJ€MCTBOBAHBI JIOKyMEHT-
KaMmepa JUisl YBEJIMYEHUS TEKCTOBBIX (PparMEHTOB U M300pakeHWUW ([ JUI] C
HapYIIEHUSIMU  3PEHHs) ©  TEPEeHOCHAs  UHIYKIMOHHAs  CcUCTeMa IS
cnabocnpimamux «Mctok» A2 co BCTPOCHHBIM IIJIEEPOM — 3BYKOBBIM
UH(OPMATOPOM.

OBC  «YHuBepcuterckas  OMOMMOTEKa  OHJIAWH»  MPEJOCTABIISET
oOyuatommumcst ¢ OB3 (mo 3peHuro) psjg BO3MOXKHOCTEH [Jisi OOecreueHUs
s dexTrBHOCTH mporiecca oOyuenus. [Ipu ureHum macmTad cTpaHUIlBl caiiTa
MO>XHO YBEJIMYUTh C TMOMOIIbIO CIELHMATBHOIO 3HAaYKa Ha TJABHOM CTpaHUIE.
MoOXHO HCMOJB30BaTh TMOJHOAKPAHHBIM PEXUM OTOOpPaKEHUsS] KHUTH WU
BKJIIOYUTH O3BYYMBAHHME HEIMOCPEICTBEHHO C CaiTa MpU MOMOIIM MPOrpamMmm
PKpaHHOTO Joctyna (Hampumep, Jaws , «Balabolkay). CkaunBaembie ¢pparMeHTHI B
dbopmare pdf, wumerommMe BBHICOKOE KauyeCTBO, MOTYT  HMCIIOJIb30BAThCS
TudronporpaMmMamMu ISl  TOJIOCOBOTO O3BYYMBAHHUS TEKCTOB, MOTYT OBIThH
3arpy>keHbl B THU(JIOIIICEPhl, a TaK)Ke CKOMMPOBAHBI HA JIO00E YCTPOMCTBO ISt
KOM(OPTHOTO UTEHUSI.

CepBuc OBC «lluTaTHUK» MNOMOTraeT MOJL30BATEII0 W3BIEYL LUTATY U
aBTOMATHYECKH (POPMUPYET KOPPEKTHYIO OUOIMOrpapuyecKyro CChUIKY, YTO
OCOOEHHO aKTYaJIbHO JJIS JIMI] C OFPAHMYEHHBIMU BO3MOXHOCTSIMU M OO0JIer4aeT
MPOLIECC HAMKMCAHUSI KypCOBOM WIIM BBIITYCKHOM KBAIM(PUKALMOHHON paOOTHI.

Jlist moAroToBKU K 3aHATHSAM oOydarommecss ¢ OB3 (mo 3peHuto) moryt
UCIOJIb30BaTh MOOWIbHOE mnpuiioxkenne OBC «Jlanby, mpenHasHadyeHHOE IS
O3BYUYHMBaHUSl TEKCTa KHUTU. PeXuM J0CTyma: 5JIEKTPOHHBIM, MPHUIOKEHUE

CKauuBaeTcs 00y4arouuMcs CaMOCTOATENBHO ¢ caiTa e.lanbook.ru, HeoOxogumoe
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ycioBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanpy. Mcnonb3yercs cBOOOIHO
pacrpocTpaHsiemast mporpamma dkpaHaoro npocrymna Nvda.

[TongpoOHee 00 opraHuzanuu JIOCTYIMHOM CpeAabl CM. COOTBETCTBYIOUIUMN
paszzie’ OCHOBHOM Npo(hecCHOHAIbHOM 00pa30BaTENbHONW TPOTrPaMMBI.
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