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1. OBIIME CBEJAEHUA O JNCIHUITJIMHE

1.1. HaumeHoBaHMe JUCUUIJINHBI

Pabouast mporpamma IuCHUIUIMHBI «JlOKyMEHTOBEICHHE» MpelHa3HaueHa
IUIA  CTYJIEHTOB, OOydJalmuxcsi Mo HampapieHuto mnoaroroBku 51.03.06
«bubmmoreuno-uHOpMaIMOHHAS  JIEITEIBHOCTE», TPOPWIH  TOATOTOBKHU
MenemxmMeHT OUOIMOTEYHO-UH(POPMALIMOHHOMN JI€SITEIbHOCTH B COOTBETCTBUU C
dbenepabHBIM TOCYAAPCTBEHHBIM  00pa30BaTEIbHBIM CTAaHAAPTOM  BBICIIETO
oOpa3oBaHusi — OakajmaBpuaT 10 HampapiaeHuto mnoarotoku .03.06
«bubmmoreuno-uHGOPMAITHOHHAS TEATETLHOCTBYY, VTB. MIPUKA30M
MunuctepctBa obpazoBanusi U Hayku P® ot 06.12.2017 Ne 1182, ¢ yderom
npoeccuoHaNbHBIX ~ CTaHAAPTOB, COOTBETCTBYIOIIUX  MPOQecCHOHATBHON
NEeSTEIbHOCTH BBIITYCKHUKOB.

1.2 MecTO JUCHMILUIMHBI B CTPYKTYpe 00pa30BaTeibHOIM NPOrpaMMbl

YueOHas aucrumuimHa «J{okymenrosenenue» (muaekc b1.0.23) otHocuTCs
K o00s3aTeNbHOM 4YacTW Yy4eOHOro IUlaHa MHCTUTYTa [0 HaIpaBJICHUIO
noarotoBku 51.03.06 «bubanoTe4HO-UHPOPMALMOHHAA 1eATEIbHOCTD)

Kypc aBnsieTcs 0OCHOBOM i1 U3y4YEHUSI TEOPETUUECKUX, METOJAMYECKUX U
OpraHU3AIMOHHBIX BOIIPOCOB MHOTHX MPO(ECCHOHATBHO-3HAYUMBIX JTIUCIUILIVH.
OH cBsizaH ¢ 00s3aTENBHBIMU JUCHUIUIMHAMM Y4e€OHOIO IUIaHa, TaKUMH, Kak
«Kuurosegenue» (b.1.0.22), «bubmuorpadosenenue»(b.1.0.24). Kpome Ttoro,
ATOT KypC CBSI3aH C JUCIUIUIMHAMHM YacTH Y4yeOHOro IuwiaHa, (GopMupyeMon
y4acTHUKaMU  0Opa3oBaTeNbHbIX  OTHOIICHUH:  «bubnuoreuynsiii  hoHIY,
«JloKyMeHTallMOHHOE 00eCTICUCHUE YIPABICHUSD U JIp..

1.3 Ilesb ocBOEHUS TUCHUILIHHBI
[Ipoucxonsmias B Hamied cTpane uHdopMmaTuzamusi obriecTBa Tpedyer
MH()OPMALMOHHOTO OO0ECIEeYeHUss BCEX €ro CTPYKTYp, YMEHHs CHELHUaTUCTOB
paboTaTh C JOKYMEHTOM Kak MaTepuaibHbIM HocuTeneM nHpopmanuu. [loaTomy
OCHOBHOI 1eJIbI0 JUCIUIUIMHBI sABIseTCs (HOopMHUpOBaHUE (PyHIAaMEHTAIbHBIX,
CUCTEMHBIX 3HAHMI O TIOHSITUU «JOKYMEHT», OCHOBHBIX BH/IAX JTOKYMEHTOB M UX
JEpKATENsIX M YMEHUS MCIOJIb30BaTh IIOJYYEHHBIE 3HAHUS B KYyJIbTYPHO-
TBOPUYECKOM, MPAKTUUECKON U MPOo(HeCCHOHATBHOMN AESITEIbHOCTH.
N3yyenue  mpoOneMaTUKH  MpeaycMaTpUBaeT  M3Y4YEHUE  ITOU
JUCUUIUIMHBI C YYE€TOM HCTOPHUYECKHUX OCOOEHHOCTEH €€ CTaHOBJICHMS Kak
HayKHU.

1.4. Ilmanupyemblie pe3yJbTaThl 00y4eHHUS AMCHMILINHE
B pe3ymprare OCBOGHHS JWCUMIUIMHBI CTYIEHT JOJDKEH BJIAETh
CJICAYIOUIMMH TPOPECCUOHATBHBIMU KOMIETEHIUSIMH:

‘ DopmupyemMble ‘ NHaukaTopsl 10CTHKEHUS ‘ ILnanupyeMsble pe3yabTaThl
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KOMIICTCHIIUHA

KOMIIeTeH N

NMPAKTHYECKOM 1eATeJIbHOCTH,
o0ecneyuBaronue (popMupoBaHUe
KOMIIeTeHI M i

YHI/IBepcaJIbeIe KOMIICTCHIIMN

YK-5
Criocoben
BOCIPHHUMATh
MEXKYJIbTYPHOE
pasHoobpazue
o011recTBa B
COIMAITBHO-
HCTOPHYECKOM,
ATUYECKOM U
¢dunocopckom
KOHTEKCTax

VK-5.1.

3HaTh. OCHOBBI Y IPUHIIMITHI
MEXKKYJIBTYPHOTO
B3alMOJICHICTBUS B
3aBHCHMOCTH OT COLIMATIbHO-
HUCTOPHYECKOTO, STHYECKOTO U
¢unocodckoro

KOHTEKCTa pa3BUTHsI OOITIECTBA,;
MHOT000pa3ue

KYJIBTYp ¥ [IUBUJIM3AIMNA B KX
B3aNMOJICHICTBUH,

OCHOBHBIC ITOHSATHS HCTOPHH,
KyJIbTYpOJIOTUH,
3aKOHOMEPHOCTH M JTAITbl
Pa3BUTHUS TyXOBHOU U
MaTepUualibHON KYJIbTYpbI
HapOoJIOB MUPA, OCHOBHBIC
MIOJIXOJIbI K U3YYECHHUIO
KYJIbTYPHBIX SIBICHUH; POJIb
HAYKH B pa3BUTUU
LIMBUJIM3ALIAH, B3aUMOIEHCTBHE
HAYKH U TEXHUKU U CBSI3aHHBIE
C HUMU

COBPEMEHHBIC COITUATILHBIE U
STUYCCKUE

YK-5.1.

3HaTh!

- 0COOEHHOCTH COIHATBHO-
TICUXOJIOTUYECKOTO COZIEPYKAHUS
B3aUMOJICHCTBUS KYJIBTYP;

- BUJIbI MEXKKYJIBTYPHOTO
B3aUMOJICHCTBUS U MPOOJIEMBI Uaiora
KYJBTYD;

- 0 GOPMUPOBAHUU U PA3BUTHH KYJIbTYPbI
B 0COOOM 3HAKOBOM MPOCTPAHCTBE,
OTIEIBHOM OT COOCTBEHHOT'O COIIUATILHOTO
MIPOCTPAHCTBA,

-0 TOM, YTO HOCUTEJISIMU aBTOHOMHOM
(OTrpaHUYeHHOM) 3HAKOBO-O(POPMIICHHOM
3HAYUMOM HH(GOPMAIIH SBIISIOTCS
COOOIIIEHHSI HA TOM WJIA HHOM $SI3bIKE;
-0COOEHHOCTH MaTepPUATbHON KYJIBTYPBI
HApOJIOB MUPA, BBIPAKEHHOH B
JIOKYMEHTaX;

- BKHOCTb JIOKYMEHTA /ISl Pa3BUTHUS
KyJBTYPbI U [IUBUIU3AIUH B IPOIILIIOM,
HACTOSAIIEM U OyIyIlEeM;

- 0 TOM, YTO KYJIbTYPY MOKHO
paccMaTpuBaTh Kak COBOKYITHOCTh
BHEOMOJIOrMYecKoi nHpopmaruy,

pOOIEMBI. HAKOIUIEHHON 4eJIOBEYECTBOM HA
MPOTSHKEHUH UCTOPHUH.

VK-5.2. VK-5.2. YMmeTh:

YMeTs: onpenensiTh u - YUUTHIBATh

MPUMEHSTH CIIOCOOBI
MEXKYJIBTYPHOTO
B3aMMOJICHCTBHS B PA3IMYHBIX
COLIMOKYJIbTYPHBIX CHTYAIHsIX;
TPUMEHS T

Hay4HYIO TEPMHHOJIOTUIO U
OCHOBHBIEC HayYHbIE
KaTeropuy TyMaHUTapHOTO
3HAHWS.

OIPOMHOE KOJIMYECTBO TEOPETHUECKUX
UCCIIeI0OBaHUH 110 BOIIPOCAM KYJBTYpB,
LIMBUJIN3AIIMH, TUCBMEHHOCTH U IOKYMEHTA
B MUPOBOW HCTOpUOTpaduu, KOTOpbIE
MOAYMHEHBI PAKTUUECKUM LIETISIM,;

- ICIIOJIb30BaTh MH(OPMAIMOHHO-
KOMMYHUKAIIMOHHbIE

TEXHOJIOTUH, OCHOBAaHHBIE Ha MIEKTPOHHOM
JIOKyMEHTE;

- paccMaTpHUBaTh KYJIbTYpY Kak
MH(OPMAIMOHHBIH TpolLecC.




VK-5.3.

Bmanets: HaBEIKaMu
MIPUMEHEHHSI CTIOCO00B
MEXKKYJIBTYPHOTO
B3aMMOJICHCTBHS B PA3IMUHBIX
COIIMOKYJIETYPHBIX CHTYaITUsIX;
HaBBIKAMU

CaMOCTOSTEILHOIO aHaIN3a 1
OLICHKH

HCTOPHUYECKHX SIBIICHUH 1
BKJIa/1a UICTOPUIECKUX
JiesiTeiel B pa3BUTHE
LIMBHJIA3ALIAH.

VK-5.3.

Bragets HaBLIKaMU:
-MH()OPMAITIOHHO-TIEIIEBOTO
TEKCTOB JIOKyMEHTOB;

- paccMaTpHBaTh KYJIbTypy Kak
COBOKYITHOCTh MaTE€PUATbHBIX M TyXOBHBIX
LICHHOCTEH, CO3IaHHBIX Y€JI0BEYECTBOM Ha
MPOTSHKEHUHM UCTOPHH;

- paccMaTpHBaTh KyJIbTypY KaK
HaI0MOJIOTHUYECKYIO CUCTEMY XPaHCHHUS
nH(pOpMaIHH;

- UCTIOJIb30BaHUs IOKYMEHTOB KaK
MIPOrpaMMBbI U 00pa3IIbl TOBEICHHS JTFOICH,
OTPaKAIOITHI OITBIT ITPEJIKOB.

aHaJIn3a

Pexomenayembie npogeccuoHAIbHbIE KOMIIETEHIITUN

I1K-8
CriocoOHOCTE
dhopmMHupoBaTh U
MOJIJICPIKUBATh
paIroHaIBHYIO
CHCTEMY
JOKYMEHTAI[MOH
HOI'0
obecreyeHus

I1K-8. 1.

3HaTh:

OCHOBHBIE  TEHJIECHIMH U
MPOOJIEMBl Pa3BUTHUSI CUCTEMBI

JOYV.

I1K-8.1.

3HaTh:

- OCHOBHBIE KJIacCH(pHKAIIUN
JIOKYMCHTOB;

- Talbl Pa3BUTHS HAYKH O TOKYMCHTaX,
HCTOPHIO €€ CTAHOBJICHHS,

- OCHOBHBIC MPUHITUIIBI
JIOKYMCHTOBEICHHS,

- TUIIOJIOTHYECKHE OCOOEHHOCTH
JIOKYMCHTA;

- 0COOCHHOCTH Pa3IMYHOIO BHJA
JIOKYMEHTOB M UX UCIIOJIb30BaHUE B
TOCY/IapCTBEHHBIX M OOIIECTBEHHBIX
CTPYKTYypax: apXuBax, My3esX,
MH(OPMAIIMOHHBIX IIEHTPaX.

I1K-8.2. [1K-8.2. Ymers:

YMers: - OIIPEACIIATh BUJ JOKYMEHTA

pPalMOHAIILHO BECTH - HCIIOJIB30BATh PEKBU3UTHI ISl CO3/IaHUS

TEXHOJIOTUIO0 OpraHU3au1 JIOKYMEHTOB;

JOKyMEHTO000pOTA. - OCYLIECTBIATh HHPOPMALIMOHHYIO
nojiepxky B cpepe BU/L;
- HCIIOJIb30BaTh Pa3JIMYHbIE METOBI U
IIPUEMBI TIPUHATHUS YIIPaBICHUECKUX
pELICHUH C UCIIOJIb30BAHUEM CUCTEMBI
J0Y.

I1K-8.3. I1K-8.3.

Bnaners HaBbIKamMHu: Brnaners HaBbIKaMu:

3¢ (HEKTUBHO UCTIOIB30BAThH - CO3/1aHHUsA CTaHJAPTHBIX JUIS

JOKYMEHTBI B COOTBETCTBUH C | OMOIMOTEYHOM  MPAKTHUKH JIOKYMEHTOB

X IOCJICBBIM U YNTATCIIbCKUM
Ha3HA4YCHHUCM.

Ha Ka4CCTBCHHOM YPOBHC.

2.0 bEM U COAEP KAHUE JUCHUIIJINHBI




[Iporpamma npenycmMaTpuBaeT Kak YTE€HHE JIEKIUH, TaK M 3aKPEIUICHUE
3HaHMW Ha MpPaKTHYECKUX 3aHATUAX. Kpome Toro, BKiIOYEHA U
camMocCTosiTeNIbHasg paboTa CTyAeHTOB. B kadectBe (opM KOHTPOJSI 3HAHUHN
PEeyCMOTPEH UTOTOBBIIM 3K3aMEH, a TAK)KE TECTUPOBAHUE.

2.1.00beM AUCIUILINHDI

. 300

Buj yueOHoi padoThI
Bcero yacos KYypcC

KonTakTHas padora (Bcero) 16 1
B tom unciie:
- nexyuu (J13) 8 1
- cemunapul (C3) -
- npakmuyeckue (113) 6 1
- menxoepynnogwvie (MI'3) -
- uHousuodyaivhvie (M3) -
- epynnogoe koucynvmuposanue (1) 2 1
-UHOUBUOYanNbHOe KOHCYlbmupoganue (M)
CamocrosTenbHas paboTa cTyaeHTa (Beero) 92 1
CPC 83
KOHTPOJIb 9 1
B Tom uncie:
- MeKyuutli KOHmpOoJb -
- NPOMEANCYMOYHDIL KOHMPOJIb (NOO20MOBKA K 9 1
3auémy/2K3ameny)
OO0mast Tpy10€eMKOCTh: 3/108 1
(Bcero 3a4. e1./K0J1-B0 4acoB 1o ®I'OC)
Buja npomexyTo4uHOI aTTecTalNM (324€T, IK3aMEH) Kypc
3auem -
9K3aMeH 1

2.2. TemaTuyecKkHi IUIaH Kypca



KoJj-Bo yacoB

KonrakrHas paGora CamocTosiTe/IbHas pa6oTa
&) CTY/IEHTOB
o
=
HanMeHoBaHHe pasiesioB S
=]
nrem = . KOHTPOJIbL
Ne (popmupyemble g2 . = ™ CPC
n/n KOMIIETEH M) E EE ” g § o
o |ggm || m| 2| J5| cp npom
3 g 2 z C TEKY | exXKyT
4] 2] g 2 muii | OYHBI
= i
Pazgen 1. JlokyMeHT Kak HOCHTeJIb HH(pOpMALUH.
1.1.
Beenenue (YK-5, I[1K-8) 1 1 1
1.2. | OcHoBHEIC
KIIaccu(puKamu
nokymentoB (VK-5, TIK- 13 3 1 2 10 10
8)
1.3 i
JoxyMeHTHBIH (OHI U ero 6 6 6

nepxarenu (YK-5, TIK-8)

Paspnen 2. Buabl JOKYMEHTOB 10 LeJIeBOMY H YUTATEJIbCKOMY Ha3HAYEHUIO

2.1. | IpeHepycckue

nokyments (YK-5, [TK-8) > ! ! 4 4
2.2. | JlokyMeHTHI yuéTa n

craructukn (YK-5, T1IK-8) 10 10 10
2.3 | 3akoHOnaTEIbHBIE

nokyments (YK-5, ITK-8) 1 ! ! 10 10
2.4. | JIoKyMEeHTHI THIHOTO

npoucxoxaerus (YK-5, 11 1 1 10 10

I1K-8)
2.5. | JJokyMeHTBI OOIIECTBCHHBIX

Opranusanuii (YK-5, ITK- 11 1 1 10 10

8)

Paspnen 3.JlokyMeHT B 310Xy HH()OpMATU3ALUH

MecTto nepuoanyuecKux
W3/IaHKMK B OOIIICH crucTeMe
JIOKyMeHTOB CTpaHI)I.
Oco0eHHOCTH MECTHOI
neyaru. MIHrepHer-rasera.
(YK-5, I1K-8)

31 15 5 1 4 10 10

3amura J0KyMEHTOB OT
3.2. | HECaHKIIMOHUPOBAHHOTO 6 1 1 5 5
jocryna (VYK-5, TIK-8)

CoBpeMeHHbIE HOCUTENN
3.3. | uapopmanuu (YK-5, ITK- 5 5 5
8)

IIpo6rema
(hanpcudukanun
JOKYMEHTOB — OT
JIPEBHEPYCCKUX
JIETOMHUCEN 10 HAIINX
queit. (YK-5, ITIK-8

34

Konrposs CPC 9 9 9




KoncynsTupoBanne 2 5
3K3aMeHy (1)

Bcero mo gucuunianne 108 16 8 - 6 2 92 83 - 9

2. 3. KpaTkoe coaep:xaHue pa3iejoB U TeM
Paszpes 1. JIokyMeHT KaK HOCHTEIb HH(OPMALUH.

1.1. Bseaenme.

Beenenne B kypc. PackpeiBaercsa mnpenmerT, 3anadyd, CTPYKTypa Kypca,
MEXIUCUUIUIMHApHbIE CBs3U. [lokas3bpiBaeTcsd CBsI3b C OOIIEHAy4YHBIMU U
WHOOPMALIMOHHBIMA ~ TUCHUTUTMHAMH, C  INPAKTUKOMN O6uOIMOTEeYHO-
oubnanorpadguueckoi aesareabHocTU. ONKUCHIBAETCS 3HAYEHUE JUCLUILINHBL IS
MOJATOTOBKH  CIECLMATUCTOB B  cdepe  OuOIMOTEUHO-MHPOPMALIMOHHON
JESITEIbBHOCTH B COBPEMEHHBIX ycioBUsAX. Jlaércs 0030p yueOHOU IUTepaTypsl U
OCHOBHBIX UCTOYHUKOB IO KypCY.

PackppIBaloTCsi ~ MOHATUS ~ «IOKYMEHT»,  «HOCHUTEIb  MHGOpMaLUNy,
«ECTECTBEHHBIM M MCKYCCTBEHHBIN SA3BIKH JOKYMEHTA», TEKCTOBBIE JOKYMEHTBHI,
JOKYMEHTBI Ha MAIlIMHOYUTAEMBIX HOCUTEAX.

Tema 1.2. OcHoBHBIE KJIacCH(PUKAIUA JOKYMEHTOB.

Knaccupukanuu JOKYMEHTOB, HX CXOJACTBO M pasnuuue. Paznenenue
JOKYMEHTOB MO (opme (TEKCTOBBIE, I'papUUecKue ayIaHuOBH3yaJIbHBIE), 10
pEeAaKIMOHHO-U3/1aTEIbCKON IOJATOTOBKE (omyOJIMKOBaHHBIE,
HEONyOJMKOBAHHBIE), [0 CTENEHH NEepepadOTKH (MEpBUYHbIC, BTOPUUHBIE), IO
[IEJIEBOMY M UYWTATEIbCKOMY Ha3zHaueHuto u T.1. Knmaccudukauuu no crnocoly
NOKYMEHTUPOBAHUSA (poro-, (OHOJIOKYMEHTHUPOBAHUE; PYKOIIHCHBIE
JOKyMEHTBI). JIOKYMEHTBI - HOCHUTENIN OIEPATUBHOW U PETPOCIEKTUBHON
uHpopmanuu.  OduuuanbHble  JTOKYMEHTHl  (HOpPMATHBBI,  CTaHJAPTHI,
OpercKypaHThl), UX 00s3aTeNbHBIN XapakTep, pa3AeieHUue M0 TePPUTOPUATBHBIM
ypoBHsIM. OyHKIIMM TOKyMEHTa — OOLIME U CHIeUaIbHBIE.

Tema 1.3. JlokyMeHTHBIIi (DOH/I U €r0 JAeprKATEH.

Opranst HTU, 6ub1moTeKku, apXuBbl, KHUXKHBIE MAJIaThl, My3€U, TUCKO-BUJI€0-
GUIBMOTEKH, YUpPEXKACHUS W OTACIbHbIE NPEANPUITHS KakK JepiKarenu
nokyMeHTHBIX (GoHAoB. JokymeHnTHbii ¢ona OHTU — wundopmamus ans
JICTIOBBIX, HAYYHBIX W MPOU3BOACTBEHHBIX 1esield. OcOOEHHOCTh OMOITMOTEUHOTO
JOKYMEHTAJIBHOTO (POHIA: JOKYMEHTBI MHOTOTHpakHoro Bbwimycka. PKII kak
MOJTHOE COOpaHNEe MHOTOTHPAXHBIX TOKyMEHTOB Poccum 0e3 opranmszanuu ux
IIMPOKOTO MCTIOJIB30BaAHUS.

ApXUBBI — 0COOBIE CITY>KOBI, COOMPAIOIIHE, XPAHSIIINE U UCIOJIB3YIOIINE HE
TUPAXKUPOBAHHBIC JTOKYMEHTHI, 0Opa30BaBIIHECS B XOJ€ ICATEIBHOCTH KaKOWM-
an6o opranuzanuu, Gupmel win auna. OcodbeHHoctd ¢GopmupoBaHus (HOHJIOB
rOCyJapCTBEHHBIX U HETOCYAapPCTBEHHBIX apPXUBHBIX CITYKO.
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My3en Kak Jerno3uTaphH IEHHEHIINX JOKYMEHTOB, HECYIIMX YHUKAJIbHYFO
UCTOpHYecKkyto uHpopmanuio. B3auMocBsa3b (OHIOB My3eeB, apXHMBOB H
OHNOIHOTEK.

JIMuHbBIC TOKYMEHTHBIC (DOHJIbI, CEMEHHbIE JOKYMEHTAIbHbIC (DOH/IBI.
JlokyMeHTHBIE (POHIBI HHUPM.

Pa3znen 2. Buabl JOKYMEHTOB 110 11€JIEBOMY H YHTATEJIbCKOMY
HA3HAYEHUIO

Tema 2.1. /I[peBHepycCKHE JOKYMEHTBI
[InceMeHHBIE JOKYMEHTBI X BeKa B JIpeBHEPYCCKOM rocyaapcrse. [JJoroBopsl
¢ Busantuen. IluceMeHHbIE 3aBelIaHus, IMOJOPOKHBIE TPAMOTHI M SPJIBIKA Ha
KHsDKeHME. ['0OCTUHBIE IBOPBI U MOHACTBIPH KaK LIEHTPBI XPaHEHUs JOKYMEHTOB.

Tema 2. 2. JIokyMeHTBI Y4€Ta M CTATUCTUKHU
JIOKyMEHTBI 5KOHOMUYECKOTO, POMBIIIJIEHHOT 0, (PUCKATBHOTO YYETA.
I{epxOBHBIN 1 aIMUHUCTPATUBHO-TIOJIULICHCKUNA YUET HACEIICHMUS.
Craructuueckue J0KyMeHTbl. DOpMyIIsip CTATUCTUYECKOTO U YUETHOTO
nokymenTa. [lepenucu. OcobennocTu craructudeckux gokymentoB B CCCP.
Cratuctuueckue JOKYMEHTHI B OMOIHOTEKE.

Tema 2.3. 3akoHoAaTeIbHBIE TOKYMEHTBI
3aKkoHOJaTeNbHbIE JTOKYMEHThl Kak (UKCalMsi COBOKYIMHOCTH TMPaBOBBIX
HOPM, JIEUCTBYIOIIUX B rocygapcTBe. McTopus 3aKOHOJATENbHBIX TOKYMEHTOB B
Poccun. Cynebnux 1497 roga u Cob6opnoe Ynoxenue 1649 roga. CBoa 3aKOHOB
Poccutiickoit umnepun. Manudectsl. YKa3bl 1 ycTaBbl. JJOKyMEHTHI IIEPKOBHOTO
mpaBa. Cucrema NpaBOBBIX aKTOB.

Tema 2.4. JlokyMeHTBbI JTUYHOTO MPOUCXOMKTEHUS.
3HaYeHHE U CYIIHOCTHb JOKYMEHTOB JUYHOTO MPOUCXOXKICHUS. J[OKYMEHTHI
ABTOKOMMYHUKATHBHBIE  (MHEBHUKH) W  JIOKYMEHTBHl  MEXJIMYHOCTHOMN
KOMMYHUKaIuu. Buasl MemyapoB. Occenctuka. McrnoBeab Kak BUJ JOKYMEHTOB
JUYHOTO TpoucxoxaeHus. OCOOEHHOCTH MEMYapUCTHKH COBETCKOTO TEPHOJIaA.
[Tepenucka. MemMyapsbl pycCkou 3Murpauuu. [HeBHUKH.

Tema 2.5. JlokymMeHTBHI 001eCTBEHHBIX OPraHU3AIHUIA.
JIOKYyMEHTBI NOJUTUYECKUX NapTuil. JIOKyMEHTHI JesaTened napTuu U
npaBuTenscTBa. COBpEMEHHBIE TOJUTUYECKHE MMAPTUA W HUX JOKYMEHTHI.

JlokymMeHThl HeOpMaIbHBIX 00bEIUHEHUIA.

Pa3znea 3. lokyMeHT B 310Xy HHGOPMATH3ALMHA
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Tema 3.1. MecTo nepuoguvdecKux U3JaHNH B o01Ieil cucTeMe

TOKYMEHTOB cTpaHbl. OCo0eHHOCTH MeCTHOI meuyaTu. UHTepHEeT-ra3era.

OnpeneneHue TOHATUH «IIEPUOJAMYECKOE U3IAaHHUEY», «IIPOIOJDKAIOIICECs
u3laHue». Buapl NEpHOIUYCCKUX HW3JAAHUN: Traszera, JKypHal, OOJIJICTCHB,
JIaMKECT, aJbMaHaX, BECTHUK, 3alIUCKH, JTUCTOK.

["azeTta — ompeaelieHHe, WUCTOPHS CO3JaHHsSA, CTPyKTypa. BumoBoil cocTtaB
razer. JKypHaJI — BUIBI )KYpPHAJIOB, CTPYKTYypa COJIEPKAHUS, CIICIHATA3AIUS TI0
pAny KPUTCPHEB. BIOICTCHHW, MalKECTBl W IPOYUE BHJBI IEPHOIUYSCKHX
W3JIaHHK, 1X 0COOCHHOCTH. Vcroib30BaHNe TEIEKOMMYHUKAITUHN TSI TTOJTYyICHUS
NEPUOUYSCKUX H3JaHMK mnoTpeduTeneM. Ilepuoawdeckue wu3gaHUS dYepe3
WNuTepHeT. «DIEKTpOHHBIE JKypHalIbl». MecTHas TmedaTh Kak II0Ka3aTelb
KyJIbTYpPHOTO pa3BUTUs peruoHa. CoOIMOKYIbTYpHAs cpela TePPUTOPUU U €€
BIIMSHUE Ha COJEpKaHWE TMPOAYKIIMHM MECTHBIX U3IaTenbCcTB. [Ipobiema
HCUYEPIBIBAIOIIETO COOMPAHMS U TTOCTOSSHHOTO XPaHEHUS MECTHBIX U3JJaHUM.

Tema 3.2. 3ammTa J10KyMEHTOB OT HECAHKIIHOHHPOBAHHOTO 0CTYyNA.
WuTemnexkTyanbHas cOOCTBEHHOCTh M KOMMEpUECKasi TailHa KaK COCTaBHbIE
JacTH COJepXaHus JokyMeHTa. KoMmmepueckas II€eHHOCTh HWH(OpMAIIUH.
OpranuzaiiuoHHbIE MEphl 3alIUThl JOoKyMeHTa. Cucrema MpaBOBOM 3alUTHI.
Texaudeckas W TpOrpaMMHO-MaTeMaThdeckas 3amura AokymeHTa. [lopsoox
paboThI MepcoHana opranuzanuu (OMOIMOTEeKH, apXuBa, KOMMEPUYECKONU (PUPMBI)
C KOH(HUICHIIMATEHBIMU JJOKYMEHTaMHU.

Tema 3.3. CoBpeMeHHbIe HOCUTEIU HHpOPMAIIUH.

[IpoGsiembl TiepeHoca MH(pOpMAIMKU C OJHOTO BHJAa HOCUTENICH Ha APYroil.
bappeppl 1npu nonydyeHMM JOKYMEHTOB 4epe3 VIHTepHET: s3bIKOBBIN,
KYJbTYPHBIH, COUUATIbHBIN, ICUXOJIOTUYECKHUM, PUHAHCOBBIM.

HTL[ «Uudopmpeructp» kak denepanbHblii WHOOPMAIMOHHBIN IIEHTP IO
ANIEKTPOHHBIM M3JIaHUSIM M WX Jieno3uTapuid. [ToHsTHE «3JEKTPOHHOE MU3IaHHEY.
Buapl sneKTpoHHBIX M3aHUM, UX NpeumyiectBa u HepoctaTku. CD-ROM, ux
HCTIOJIb30BAHUE B COBPEMEHHON TMpakTUKEe HH(OOPMAIIMOHHBIX YUYPEKIACHUH.
DVD «xak HoOBas cucTteMa XpaHEHUS U paclpocTpaHeHus UUPpoBon
uHpopmarnmu. OTeuecTBeHHbIe OnbIMorpadudeckue 6aspl qaHHbIX Ha CD-ROM
B CIIEI[MAJIbHBIX OnOInoTexkax Poccun.

AynuoBu3yalibHbIE JOKYMEHTHI, UX BUJbI. [IpoOiemMbl oTOOpa MarepuaioB B
BUJCOTEKH, KpPUTEpUU OTOOpa. OKCHEepTU3a XYAOKECTBEHHOW IIEHHOCTH
JOKYMEHTOB BHIe0TeK. OmnpeiesieHne ONTUMaIbHOTO0 00beMa (POH/Ia BUJIEOTEKH.
XpaHeHUE JOKYMEHTOB.

Tema 3.4. IIpodsema panbcupurkanum 10KyMEHTOB — OT
APEBHEPYCCKUX JIETOMUCEH 10 HALUX AHEH.
danbcudukanuss JTOKYMEHTOB KaK HCTOYHUKOB HCTOPHUYECKUX COOBITHIA.
[Tonutrueckue u uaeosornueckue 1eian ¢GarbCu(UIMPOBAHHBIX JTOKYMEHTOB.
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XKauper ¢anbcuUIMPOBAHHBIX HMCTOYHUKOB: JICTONHCH, MHChMA, CKa3aHUS,
CKa3KM, 3alucu NUCHOB, Memyapbl. dDanbcudukanus ITOKYMEHTOB Ha
COBPEMEHHOM JTaIle.

3. YYEBHO-METO/JIUYECKOE OBECINEYEHME JJIs1
CAMOCTOSITEJBHON PABOTHI OBYYAIOIMXCS MO
JTUCLUIJIMHE

3.1. Ilnanbl ceMMHAPCKUX 3AHATHI
CeMuHapckue 3aHATHS 110 Y4eOHOMY IJIAHY He MPeAyCMOTPEHbI

3.2. [11aHbl NPaKTUYECKUX 3AHATHI
CTymeHTBl BBITIONHSIOT TMPAKTHUYECKUE 3alaHusi, KaK II0J] PYKOBOJCTBOM
nejarora, Tak U CaMOCTOSITEIbHO, TOCIE KOHCYJbTAllMU C TperojaBaTeieM U
MTOJTYICHUST PEKOMEHAITI TT0 MX BBHITTOTHEHHIO.
[IpakTuueckue 3aHATHS MPOBOAITCS B (QOpME JIETOBBIX WIp, aHalIM3a
KOHKPETHBIX CHUTYyalldi, BBITIOJIHCHHS 3aJlaHWid 1O pa3pabOTKe M OICHKE
MaTepuaia, HeoOX0UMOTO MPHU pabOTe C Pa3IMUHOTO BUIA TOKYMEHTAMHU.

IIpakTnueckoe 3anstue 1.
Tema: «Kiaccupuxkanusi J0KyMEHTOB)
Hean: QopMupoBanue 3HAHUNA OCHOBHBIX  KJIACCU(PUKAIMK JOKYMEHTOB,
YMEHHI MPUMEHATHh pa3HOOOpa3HbIE KPUTEPUU JEICHUS JOKYMEHTOB Ha THUIIBI U
BU/JIbI; 3aKpEIJICHUE TECOPETUUYECKUX 3HAHMM, MOJYYEHHBIX B paMKax JICKIUH U
CEMHUHAPCKUX 3aHITUU.
dopma: npakTUyeckas padora.
IIpogoaxuTeIbHOCTH: 2 Yaca.
MeToanueckue peKOMEeHAAUMU K MNPAKTHYECKOMY 3aHITHIO:

[Ipy1 moAroToBKE K MPAaKTHYECKOMY 3aHSATHUIO CTYACHTHl M3Yy4arOT KpPUTEPUU
pa3iesiecHusT JOKYMEHTOB Ha THUIIBI M BHUJBI, 3HAKOMSTCS CO CXEMOM
kinaccudukanuu 1oKyMmeHTOB. CTyIEeHTBl TIPU MOJATOTOBKE K 3aHATHUIO JIOJDKHBI
MOBTOPUTH JICKIIMOHHBIA MaTepHall, CaMOCTOSITEIbHO BOCIPOU3BECTH CXEMY
Kjaccuukanuu JOKYMEHTOB (B BUJE TaOJUIIbI), YTOOBI MCIOJIb30BaTh €€ B
MpaKkTUYECKOoU padore.

Ilnan:

3ananme 1: ucnonb3ys cXemy KIACCU(PUKALMM, MPEJIOKEHHYIO NEeAarorom,
OTIpEIeTTUTh, KaKUe BUBI TOKYMEHTOB €CTh B Baiiel muaHoil 6ubimoTeke.
3aganue 2: 3aKmaccuUIMPOBATh Pl JOKYMEHTOB, TPEIJIOKEHHBIX ME€1aroroM,
M0 OMNpeIeIEHHBIM KPUTEPHUAM KIacCUPUKAIUU.

3ananue 3 (paboTa BBIMOJHIETCS B OJHOM M3 MAacCCOBBIX OMOJMOTEK, JIMOO Ha
a0oHeMeHTe By3a). momoOparh B (oHme OMONMMOTEKH (HAWTH) 5 DK3EMIUISIPOB
pa3IMYHBIX BHUJOB JOKyMEHTOB. OxapakTepu3oBaTh IMpU3HAKKM U (QYHKIUU
Ka)X/I0TO JOKYMEHTA.
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IIpakTnyeckoe 3ansTHe 2.
Tema: MecTo mnepuoguYecKHX H3AAaHMNA B o00mIeld cHcTeMe JOKYMEHTOB
CTPAHBbIL.
Heab: popmupoBanue 3HaHUN, YMEHUN U HaBBIKOB PaOOTHI C MEPUOTUICCKUMU
NOKYMEHTAaMH, 3aKpEIUICHUE TEOPETUUYECKHX 3HAHUW, IMOJYYEHHBIX B paMKax
JIEKIIUN U CEMUHAPCKUX 3aHATHUM.
dopmMa: NPaKTUYECKOE 3aHATHE.
IponomkuTeabHOCTD: 4 yaca.
MeToanuyeckue peKOMEHAAUNH K NPAKTHYECKOMY 3aHATHIO:

[Ipy MOArOTOBKE K MNPAKTUYECKOMY 3aHATHIO CTYIEHTBI CAMOCTOSITEIBHO
M3Yy4aroT BUJIbl IEPUOJIMUECKUX U3AAHUN, UX CTPYKTYPY, OCOOEHHOCTU TEMATUKHU
NEPUOANYECKUX JIOKYMEHTOB B 3aBUCHMOCTH OT THNA W BHUAA AEpKaTess
JNOKyMeHTa (OMOIMOTEKH, My3€esl, apXUBa).

Inan:
3aganme 1: KoJHM4YECTBEHHBIM M KAYECTBEHHBIM aHAIU3 MEPUOIAYECKHUX
U3JlaHuil B OUOIMOTEKe (Ha MpUMepe OAHOM U3 MAaCCOBBIX OMOIMOTEK)»

1. Onpenenuth o00IIee KOJIUYECTBO MEPUOAUYECKUX H3JAaHUM (B T.4. IO

CPaBHEHUIO C MPOIILILIM TOJIOM).

2. BBIAIBUTB CTPYKTYpy NEPUOANYECKUX U3TAHUN MO OTPACISAM 3HAHUM:

KOJIMYECTBO OOIIECTBEHHO-TIOJUTUYECKUX U3IaHUM

KOJINYECTBO €CTECTBEHHOHAYYHBIX U3IAHUN

KOJIMYECTBO TEXHUYECKUX U3IaHUN

KOJIMYECTBO U3JJaHUN MEAUIIMHCKOTO XapaKTepa

KOJIMYECTBO CEJILCKOXO3SIMCTBEHHBIX U3JaHUN

KOJIMYECTBO JINTEPATYPHO-XY/I0’)KECTBEHHBIX U3aHUN

KOJIMYECTBO U3JAHUM MO KYJIbTYPE U UCKYCCTBY

U T.J. (B T.4. IO CPABHEHUIO C MPOILJIBIM F'OJ0M).

3. BbISIBUTH U MIPOAHAIU3UPOBATh TUIIUYHYIO CTPYKTYPY OJHOTO U3 U3IaHUN

(Ha BBIOOD).

4. OmnpenenuTh BO3MOXKHBIM YUTATEIBCKUM aJpec YKa3aHHOTO IMOCOOMSs

(kaTeropusi MOJIb30BATENC, OCHOBHBIE 3alPOChl KOTOPHIE OHO JOJIKHO

YAOBJIIETBOPUTH).

5. IlpensioxkuTh BO3MOXKHBIE HampaBieHUs paboThl MHGOPMAIMOHHBIX

VUPEKICHUN C TEPUOIUYECKUMHU H3JAHUSIMHU, TEMATUKy MEPONPUSITUNA C

BBISIBJICHHBIM B KOHKPETHOM MEPUOIMUYECKOM HU3JaHUU MaTEpPUAIOM.
3aganme 2: CucreMaTu3upoBaTh MO TUINAM M3JIaHUKW W IO OTPacCisiM 3HAHUHU
CIEAYIONINE NMEPUOINYECKUE U3AaHus: «310poBbey, «JIu3ay, «JloMamHuil oyary,
«Momonoii  ganpHEBOCTOUHHUK», «TO3», «MOCKOBCKMA  KOMCOMOJIEID,
«TearpanbHas xxu3Hb», «KoMmcomoibckas npaBiaa», «CBupenby, « ApryMEHTHI U
dakTel», «Jlanpauit Boctok», «Konobok», «Hayka u penurus» , «Bocnuranue
IKOJBbHUKOBY, «llonutuyeckue noptpeth», «KommbroTeppa», «CTyaeHuecKui
Mepuran». PaboTta BBIMOTHAETCS B OJHON U3 MacCOBBIX OMOJIMOTEK TOopo/a.
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3.3. Bonipochl AJ151 CAMOKOHTPOJISI IO pa3jieiaM IUCHUNINHBI

Paznen 1. JJokyMeHT KaKk HOCUTEIb HHPOPMAUK
Ponp mokyMeHTa kak MaTepuaIbHOTO HOCHTEIS HHPOPMAITHH
1.1. ConnanbHbie PYHKIIMH JOKYMEHTA.
1.2.]lokyMeHTOBeIeHUE KaK Hay4dHAasl TUCIUTILIMHA.
1.3. Pa3BuTHe poCCUICKON HAyKH O IOKYMEHTE.
1.4. Tunonorust TOKyMEHTOB.
1.5. JlokymeHT kak ocHOBa OubIroTeuHoro GpoHaa.
1.6. JIOKyMEHT Kak UHTEJUIEKTyallbHasi COOCTBEHHOCTb.
1.7. IloHsATHITHBIN animapat TOKyYMEHTOBEICHUS

Paznen 2. Buabl NOKYMEHTOB KaK IO 1eJeBOMY H YHUTATEJIbCKOMY

HA3HAYEHUIO
1.1. TlateHTsl, cTAaHAAPTHI — KX TUIIOJIOTUYECKUE OCOOCHHOCTH.
2.2. ApXuBHBIE JOKYMEHTHI — HX 33J]a4M U Ha3HAYCHHE.
2.3. CucreMa 3aluThl JOKYMEHTOB B OMOIMOTEKaX.
2.4. 3akoHOoaTeNnbHbIE TOKyMEeHTHl Poccuiickoit UMmepun.
2.5. Bunpl TOKyMEHTOB yuéra.
2.6. CratucTudeckue JOKYMEHTHI.
2.7. JleTonmuch Kak BUJ JTOKYMEHTA.
2.8.0cHOBHBIC KJIacCU(UKAIMA BHJIOB JTOKYMEHTOB — WX B3aWMOBIHSIHUE U
B3aMMOCBSI3b.
2.9. S3pik  pmemoBoro  mokymMeHTa.  OpraHW3alMOHHO-PACIOPSIUTEIIBHBIC
JIOKYMEHTHI.

Pa3znes 3. JlokyMeHT B 3m0oXy HHGOpMATH3ALMU

3.1. DieKkTpoHHBIE TOKYMEHTHI KaK COBPEMEHHBIE HOCHUTEIN WH(pOpManmuu u
po0JIeMbl pabOTHI C HUMHU.
3.2. DACKTPOHHBIEC TOKYMEHTHI — BHJIBI, 0COOCHHOCTH, 00J1aCTh MPUMECHCHUS
3.3. 3amuTa JOKYMEHTOB OT HECAaHKIITMOHUPOBAHHOTO JIOCTYIIA.
3.4. OcoOeHHOCTH JOKYMEHTOB BUICOTEK.
3.5. JlokymeHT 1 nHopmartuzaius oo1ecTna.
3.6. loxymenT B UHTEepHETE — MPOOIIEMBI U IEPCIIEKTUBBI

4. METOOAUYECKHUE YKA3AHUSA 10O OCBOEHUIO JUCHUIIJINHBI

VYuebnas aucrumuinHa «J{okymenroBenenue» (maaekc b1.0.23) otHocuTCs K
OCHOBHOI 4acTH MOATOTOBKH 0akajaBpOB, OCYILECTBISIEMOM B COOTBETCTBUH C
y4eOHbIM IIJJAHOM HWHCTUTYTa MO HampaBieHuto mnoArotoBku 51.03.06
«bubanoTeYHO-UH(POPMALMOHHAS 1eATeIbHOCTb

[Tpuctynas k U3ydeHuto yuyeOHON NUCIUTUIMHBI 110 BRIOPAHHOMY HAIpaBJICHUIO
oOyuaromuiics, s 3(PEGEKTUBHOTO OCBOCHHS, OCBAaMBAaE€T CaMOCTOSITEIBHO
TeMaTHKy Kypca. Llenb camocTtositensHOM paboThl oOyuaronmxcs — 0OydeHue
METO/IaM MOJyYEHHsI HOBBIX 3HAHUH, MPUOOPETEHHE HABBIKOB CAMOCTOSITEILHOTO
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aHalyM3a MaTepuaia 1o Yy4eOHOMY KypCy, YCHUJIEHHE HAy4YHBIX OCHOB
NPaKTUYECKOW JeATeNbHOCTU. [JlaBHas 3ajaya CaMOCTOSITENbHOM paboThl
oOydarolmuxcsi — pa3BUTHE yMEHHsI MPUOOPETEHHS HAYYHBIX 3HAHUN MyTeM
JUYHOTO Moucka uHbopmaluu, GopMUPOBAHUS aKTUBHOTO MHTEpeca K y4eOHOU
JUCIUIUIMHE; CHCTEMAaTH3allud M 3aKPEIUVICHUU TOIMYYEHHBIX TEOPETHUECKHUX
3HAHUN W MPAKTHYECKUX YMEHHH, YrIyOJIeHHEe W PaclIMPEeHHE TEOPETUUYECKUX
3HaHUM.

YcBoeHue Marepuana JUCHUIUIMHBI Ha JIGKIUSAX, NPAKTUYECKUX U B
pe3yNbTaTe CaMOCTOSITENIbHOM TMOJATOTOBKM U HM3y4YEHHUS OTIEIbHBIX BOIPOCOB
JUCUUIUIMHBI,  TMO3BOJAT  MOJOWTM K  MPOMEXKYTOUYHOM  arTecranuu
MOJATOTOBJICHHBIM, W TOTpeOyeT JHIb MOBTOPEHUS paHee MPOIlIEHHOTO
MaTepuana. 3HaHUS TPU ATOM SBISAIOTCS TIIYOOKUMHU U KAa4ECTBEHHBIMHU, U
MO3BOJIIIOT (DOPMHUPOBATH COOTBETCTBYIOLINE MPOQPECCHOHATBHBIE KOMIETCHIINH
KaK UTOT 00pa30BaTeIbHOrO Mpoliecca.

Pabouas nporpamma Kypca BKJIIOYAET B ce0s1 pa3/iesibl U OCHOBHbBIE MPOOIEMBbI
JTUCIUIIMHBI, B paMKaX KOTOPBIX U (POPMHUPYIOTCS BOMPOCHI ISl KOHTPOJIS U
arrectanuu. [losToMy CTyIeHT, 3apaHee 03HAKOMUBIIHCH C MIPOTPaMMON Kypca,
MOJKET JIy4Ille COPUEHTHUPOBATHCS B MOCIEA0BATEILHOCTH €r0 OCBOCHUS.

[Ipy TTaHupOBaHMM BPEMEHU HA OCBOCHHE JUCIHUIUIMHBI  CIEIYET
PYKOBOJICTBOBATbCSI CTPYKTYpPOUM AMCLUIUIMHBI, B KOTOPOW yKa3aHbl KOJIMYECTBO
aKaJEeMUYECKUX YacoB JUIA KaXIOW TEMbl, BHUAA 3aHATUN (JIEKIIMOHHOE,
IPAaKTUYECKOE) M 4Yachl Ha CAaMOCTOSITENbHYIO pPaboTy; (GOpMOl TEKyIEero
KOHTPOJSI ~ yCIeBaeMOCTH  (T€CTBI, BBIIIOJIHEHHE  WHAWBUAYAIbHBIX U
OPAaKTUYECKUX 3aHATUN U Jp.); POpMOI MPOMEKYTOUHOM aTTeCTallM (IK3aMeH).

N3yuenne Kaxa0M TeMbl JUCHUIUIMHBI 11€JIECOO0pa3HO HAuyMHATh CO
3HaKOMCTBA C COJIEp’KaHUEM TEeMaTHKH; 3aTeM CleayeT »dTam moadopa
HMCTOYHUKOB M3 4YHCIAa PEKOMEHAYEMBIX M TMOJOOPAaHHBIX CaMOCTOSTEIHHO
(mayunble craTbu; WHGOOpPMAIUA C O(UIMAIBHBIX CANUTOB TOCYAapPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO caMoOympaBieHus u np.). LlerecoobpazHo Bectu
nepeyeHb MpoOJEeMHBIX BOMPOCOB CIy4yae 3aTPyJHEHUN C YSCHEHHEM CMbICIa
M3JI0)KEHHOTO B MCTOYHHMKAX Marepuana (yKa3aHHbIE BOMPOCHI MOTYT OBITh
pa3pelieHbl CaMOCTOATEIbHO, BO BpEMs CECCHOHHBIX 3aHATUA WIM Ha
KOHCYJIbTAIIMU C MPENOJaBaTeNEM).

JUis TOATOTOBKM K MPAKTHUUECKUM 3aHIATHSIM PEKOMEHAYETCS MOApPOOHO
W3y4YUTh KOHCIIEKT JICKIIMI U MaTepUaibl CEMUHAPCKUX 3aHSATHIA, TPEAIIECTBYIOIIIX
NPaKTUYECKOMY 3aHATHIO. TEXHOJOTHS TMPOBEICHUS MPAKTUYECKUX 3aHATUN
BKJIIOYACT CJCAYIONIME JTambl: OOBSICHEHHWE 3aJaHus; 3HAKOMCTBO C
KOHKPETHBIMH HMCTOYHUKAMU HWHGOpPMAIMU  JUIsl  BBIMIOJHEHUS  3a/IaHMUS;
o0CyXJIeHUE U YTOUYHEHHUE BOMPOCOB B XOJI€ aHAIM3a UCTOYHUKOB HH(POPMAIUH;
COBMECTHBIN MPOCMOTP MEPBUYHBIX PE3YyJIbTATOB, OLIEHKA WX COOTBETCTBHUS IO
(opMalIbHBIM U COZIEPKATEIBHBIM TPEOOBAHUSM.

Jns 3¢ddexTUBHOM MOATOTOBKM K TEKYIIEMY KOHTPOJIO MO IUCHUIUIMHE
HEOOXOUMO HCTOJb30BaTh PEKOMEHJIOBAaHHYIO TMEAaroroM OCHOBHYIO U
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JOTIOJIHUTENBHYIO JIUTEPATypPy, KOHCIEKTHI JEKIHM, pa3padOTKU CTYAEHTOB,
BBITTOJIHEHHBIC B PE3YJIbTATE MOATOTOBKHU W BBIMOJIHEHUS MTPAKTUUECKUX 3aHITUMN.
3aHsATHS TPOBOAATCS B CIIEIYIOMMX (PopMax: OMpoCkl, HOATOTOBKA JOKIAI0B,
pedeparoB, nemomas urpa. MHTepakTuBHBIE (DOPMBI TPEeOYIOT OT CTyJIEHTa
AKTUBHOCTM M BHUMATEJIIBHOCTH Ha 3aHATHUAX, 4YTO TpeOyeT OT CTyJeHTa
CIIEIMAIIBHOM MNOATOTOBKM — HM3Yy4YEHUE HAYy4HOU, CIIPABOYHOW, METOIUYECKOMN
JUTEPaTypbl U NEPUOJUUECKUX U3JITaHUH, CETEBbIX HTEpHET-pECYpCOB U JIp.

Jlns  OolleHWBaHUS PE3yJIbTATOB OOYYEHHUS UCIIOJIB3YIOTCS MPAKTUUYECKHE
3aJ]aHKs], BKIIOYAIONIMX OJIMH WJIM HECKOJBKO BOIPOCOB B BHJE KpPaTKOU
bopMyIUPOBKH JEHCTBUN, KOTOPBIE CIEAYyEeT BBINOJHUTh, WM OIHMCAHHUE
pe3ysibTaTa, KOTOPBIA HYXHO MNOJNY4UTh. K HAM MOXKHO OTHECTH: HECJIOKHBIE
3aaHisl 110 BBIMOJIHEHUIO KOHKPETHBIX jAeicTBui. IIpocThie  3amaHusd
NPUMEHSIIOTCSL  JIIs  OoleHKU yMmeHud. KowmrekcHele 3amaHus TpeOyroT
HECKOJIbKHX PEIICHHM, KaK B TUIHMYHOM, TaK MU B HECTAaHJAPTHOU CHUTyalusX,
KOTOpPBIE CBSI3aHBI C BBINOJHEHHEM NPAKTUYECKUX JelCTBH. KoMILUTeKCHbIE
MPAKTUYECKHUE 3aJIaHUsI MPUMEHSAIOTCSA JJISl OLIEHKH BiIafcHUM. [Ipaktmueckue
3a/1aHUs BBIMOJHSIOTCS O0YYaIOMUMUCS B paAMKax MPAKTUYECKUX 3aHATHUH.

Jns  oleHWUBaHUS PE3yNbTaTOB OOYUYCHHUS HCIOJB3YIOTCA CICAYIOIIUE
MPONLEAYpPhl: TECTUPOBAHUE;, HWHIUBUIAyAIbHOE CcoOOECeqOBaHUE, TMHUCHMEHHbBIC
OTBETHI Ha BOMPOCHI (B BHE TEKYIIET0 KOHTPosIst). OCHOBHOM 3aaueii TEKYILEro
KOHTPOJISI YCIIEBAEMOCTU OOYYaIOIIUXCsl SIBJISIETCS MOBBINICHUE KaueCTBA 3HAHUM,
IpUOOpETeHNE M Pa3BUTHE MMHU HABBIKOB CAMOCTOSTEIBHON paboThl. Tekyruit
KOHTPOJb 3HAHUM OOyYaromuXcsl MO AUCHUIUIMHE MOXKET HUMETh CIEAYIOIIUe
BUJIbl: YCTHBIM ONPOC Ha JICKIUAX, IPAKTUUYECKUX 3aHATHUSAX; TMPOBEpKa
BBITIOJTHEHUSI MHUCHMEHHBIX CaMOCTOSITEJIbHBIX Pa0OT W JOMAIIHUX 3aJlaHUM;
TECTUPOBAHMUE.

N3yuenne kypca «JloOKyMEHTOBEAEHHE» MPEANOIAracT HE MEXaHUYECKOE
3aydyMBaHHWE Yy4eOHOro maTepuajiga, a TBOPYECKOE OCMBICICHHUE H3y4yaeMbIX
BONpocoB. Hayka 0 JOKyMEHTax TMOCTOSSHHO pa3BUBAETCA; HUIET MPOIECC
BO3HUKHOBEHHMS HOBBIX UJIEH, B3TJISIA0B, TECOPHUU.

CremoBarenbHO, CTYIEHT, U3YYAONUN ATy AUCUUIUIMHY, JTOJKEH HE TOJIBKO
omupaTbCsd Ha Yy4eOHBIM MaTepuall, HO W KOPPEKTHPOBAaTh €ro, IO Mepe
HEOOXOJMMOCTH, B COOTBETCTBUUM C HW3MEHECHUSIMHM, MPOUCXOMSIIUMU B
MPAKTUYECKOW  JAEATEIbHOCTH  JOKYMEHTOBEIOB, HOBBIMH  HCTOYHUKAMH
uHpopmanuu 1o Kypcy. IlosTomy, s yCHEIIHOTO OCBOEHHUS Kypca,
MPEAYyCMATPUBACTCS CAaMOCTOSITEJIBHOE HW3YYEHHE CTYJACHTaAaMH JIUTEPaTyphl,
BBITIOJIHCHUE MPAKTUYECKUX 3aJaHHM, TMOCCIICHUE YUYPEKICHUH, CBSI3aHHBIX C
WH()OPMAIIMOHHON JICSITEIBHOCTHI0O M COOUPAIONIMX JOKYMEHTHBIE (OHIBI
Pa3JIMUHBIX BUJIOB — TAKUX KaK apXuB, My3ei, OMOInOTEKa U TIp.

5. ®OHJI OHEHOYHBLIX CPEACTB /Jid ITPOBEJIEHUSA
MNPOMEXKYTOUYHOM ATTECTALIUM 11O JUCHUTIIMHE
5.1. IlepeyeHb KOMIIETEHUI U ITANbI UX (POPMHUPOBAHUS
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Cornmacho ®I'OC BO mno wnanpasnenuto mnoarotoBku 51.03.06
bubnuoreyHo-unpopmanioHHass  JIEATENBHOCTb B paMKax  M3y4YCHHs
OUCHUIUIMHBL  «JloKyMeHTOBeleHue» y  OOydarommxcs JOJDKHBI  OBITH
copMHUpPOBaHBI CIECAYIONINE KOMIETCHIIUU:

Kon dopMyIHpOBKa KOMIETEHIIUN

YK YHuBepcajJbHble KOMIIETEHINH

YK-5 | CnocoGeH BocTIipMHUMATh MEXKKYIBTYpHOE pa3HooOpa3ue o01IecTBa B
COIMAIbHO-UCTOPUYECKOM, STUYECKOM U (PHIOCO(CKOM KOHTEKCTAX

IIK Pexomenayembie npogeccuoHabHbIe KOMIIETEHIIUN

[IK-8 | cmocobHOCTH OPMUPOBATH U TIOIJIEPKUBATH PAIIMOHATIBHYIO CUCTEMY
JOKYMEHTAIIMOHHOT'O 00eCIIeYeHUs

Jtanbl (POPMHUPOBAHUS KOMIIETEHUMHU:

HavanbHblil — HA 5TOM 3Tane GOPMUPYIOTCSA 3HAHUSI U UHCTPYMEHTAJIbHbBIC
OCHOBBI KOMIIETEHIIUM, OCBAaMBAIOTCA OCHOBHBIE KAaTE€ropuu, (HOpMHUPYIOTCS
0a3oBble yMeHUS. CTyJeHT cOCOOEH aHAIU3UPOBATh UCXOJHBIE AaHHBIEC, 3HATh
OCOOEHHOCTHM OCHOBHBIX (GopM M MeToAoB. EciaM CTyZneHT oOTBeYaeT 3TUM
TpeOOBaHUSAM, MOXHO TOBOPUTH OO0 OCBOCHMM UM HOPOIrOBOI0 YPOBHS
KOMIIETECHIINH.

Ecim oH He  TOJNBKO  NOHMMAET  CYILECTBYIOIIME  MPOOJIEMBI
JOKYMEHTOBEACHUS, HO TOTOB CaMOCTOSITEJIBHO PEIIaTh MPOOJIeMy, TO 3TO yKe
OCHOBHOI 3Tar, obecrneunBaromuii (OpMUPOBAHUE KOMIIETEHILIUH.

Ha ocHoBHOM »Tane 3HaHMs, YMEHHS, HaBBIKH, OOECIEYMBAIOIINE
(opMupoBaHHE KOMIETEHIIMH, 3HAYUTEILHO BO3PACTAIOT, HO €Ill€ HE JOCTUTAI0T
UTOTOBbIX 3HaueHud. Ha »ToM »3Tame CTyleHT OCBaMBAET aHAJUTUYECKUE
NEUCTBHS C MNPEIMETHBIMA 3HAaHHUSIMH 110 JIOKYMEHTOBEIECHHIO, BHOCS
KOPPEKTUBBl B QJITOPUTM JEHUCTBHI, OH YMEET aHaJIU3UpPOBaTh OCHOBHbBIE
npo0sieMbl Kypca, CHOCOOEH CaMOCTOSITENIbHO pellaTh y4yeOHbIE 3aJaud 110
KJIacCU(PUKaLMK Pa3sHOOOPa3HbIX BHUAOB JOKYMEHTOB, NMEPEHOCUTh 3HAHUSA U
YMEHUS HAa HOBBIE YCIOBUSA. 3HAET OTalbl PAa3BUTHS HAyKH O JOKYMEHTax,

HCTOPHUIO ee CTaHOBJICHMUS, OCHOBHBIC TIIPpUHIMIIBI JOKYMCHTOBCIACHUAA,
THITIOJIOTHYCCKHUC 0COOEHHOCTH JOKYMCHTA, OCHOBHBEBIC KJ'IaCCI/I(bI/IKaI_II/II/I
JOKYMCHTOB.

YMeeT He TOJbKO KIAaCCU(PUIIMPOBATh JTOKYMEHTBI, OMNPEACISTh BH]
JIOKYMEHTa, HO yMeeT U 3(pPEKTUBHO UCMOJIb30BATh IOKYMEHTHI B COOTBETCTBUU
C UX IEJIEBBIM M YMTATEIBCKUM HA3HAYEHUEM. Y CIIEHNTHOE MPOXO0KICHUE ATOr0
JTamna TMO3BOJISIET JOCTHYh CTAHAAPTHOIO YPOBHS c(hopMHUPOBAHHOCTH
KOMIICTCHIIHH.

Ha 3aBepuuaromem stamne CTyJAEHT JHOCTUTAE€T UTOTOBBIX IMMOKAa3aTeseu 1o
3agBJICHHOM KOMIIETCHI[MH, TO €CThb OCBaMBaeT BECh HEOOXOIMMBIH 00BEM
3HaHUM, OBJIAJIEBA€T BCEMU YMEHUSMU W HaBbIKaMM B cdepe 3asiBICHHOU
komreTeHu. OH COoCOOEH MCIOJIb30BaTh ATH 3HAHUS, YMEHUS, HABBIKA TMPHU
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pPELIEHNM 3a1a4 TOBBIIIEHHOM CIIOKHOCTM W B HECTAHIAPTHBIX YCIOBUSX,
JEMOHCTPUPYET ITAJOHHBIH YPOBeHb C(POPMUPOBAHHOCTH KOMIIETEHITUH.
MoseT moKa3aTb OCOOCHHOCTH pa3JIMYHOrO BHJA JIOKYMEHTOB U HX
HCIOJIb30BaHUE B TOCYAAPCTBEHHBIX W OOIIECTBEHHBIX CTPYKTypax: apXuBax,
My3esiX, UHPOPMAaLIMOHHBIX [IEHTPaX.

[TokazaTenstMi  yCNEUIHOCTH OCBOCHHS CTYJEHTOM JIaHHON y4deOHOU
OUCHMIUIMHBI IPU  IMPOBEIEHUU HMTOrOBOIO KOHTPOJSL SBISAIOTCA  HAOOp
OCBOCHHBIX KOMIETEHIMHA 3HAHUN, YMEHHMH M HaBbIKOB. CTYIEHT BIAJEeT
IIOJIHBIMU 3HAHUSMU 110 3asBJICHHOW KOMIIETCHIIUN

Hns  >¢dekTuBHOM MOATOTOBKM K MPOMEXKYTOYHOM aTTECTAllMH IO
JUCHUIUIMHE HEOOXOAMMO HCHOJIb30BaTh PEKOMEHJOBAHHYIO OCHOBHYIO U
JOTIOJIHUTENBHYIO JINTEPATYPY, KOHCIIEKTHI JEKIUM, 3alIUCH, CICJIAHHBIE B XOJE
INOATOTOBKA K CEMHUHAapCKUM H IPAKTHYECKUM 3aHATHUSAM, BBIIOJHEHHBIE

pedepartsi.

5.2. lloka3are/id M KPUTEPUH OLCHUBAHUA KOMIIETCHLUH

IIpome:kyToYHasi aTTeCTAIMA PEATU3YETCS B XOJ€ CIayd OOYyYarOIIMMUCS
OYHO U 3a04HON (hopMBbI OOyUEHHUS FK3aMEHa.

DOk3amMeH npoBojautcss B (dopMe  cobecenoBaHus MO OuieTaMm.
DK3aMEHAIlMOHHBI OWJIET COJIEPKUT JBa TEOPETUYECKUX BOIPOCAa M OJHO
MpakTU4eckoe 3amanne. Ha moaroroBky oTBeToB OTBOAUTCS 25 MHUHYT. OlieHKa
3HAaHUM  NOPOU3BOAUTCS MO 5-  OamipHOM  1IKane. B ciyyae
HEY/IOBJIETBOPUTENBHOM OLEHKU CTYJIEHT HMMEET IpaBO IepecaaTh AK3aMEH B
YCTaHOBJIEHHOM THopsAake. Jlyig ycmemHoil cnadu sSK3aMeHa HEeoO0XOIMMO
MOATOTOBUTH COOOILIEHNE, PACKPHIBAIOIIEE COJIEPKAHUE TEPMUHOB U MOHITHI Ha
OCHOBE H3y4yaeMOI'0 Marepuaia; MPaBHIBHO OTBETUTh HAa BOIPOCHl TecTa. Ha
3aBEpILAIOIIEM 3Tale B paMKaxX MPOMEXYTOYHOW aTTecTalud OOydarouuecs
TOTOBST OTBETHI Ha BOIPOCHI, 000OIIAOIINE Y4YeOHBIM MaTepuan H3ydaeMou
JTUCLMIUIMHBI, a TaKxke pedepaTuBHOE COOOIICHUE.

KpurepussmMu ycrnemHOCTH OCBOCHHUSI CTYJCHTOM JIaHHOW ydeOHOU
JUCHMIUIMHBI IPU NPOBEACHUU TEKYIIETO U MTOTOBOT0 KOHTPOJIA SIBIISTFOTCS:

1. KonuyecTBO NMpaBWIbHBIX OTBETOB HAa TEKYIEM TECTUPOBAHUU M IO
9K3aMEHAIlMOHHOMY OHJIETY.

2. AKTUBHOCTb M aJ€KBAaTHOCTh MOBEACHUS CTYACHTA HAa X 3aHATHUSAX,
BBITIOJIHEHUE KaKJIBIM CTYJIEHTOM BCEX MPAKTHYECKUX PabOT, OCMBICIEHHOCTh U
CaMOCTOSITENIBHOCTb CYKJIEHUM, TPOSIBJICHHBIX B X0JI€ YCTHOT'O OIpOcCa.

3. JleMoHcTpanusi 3HaHUS TPO(PECCHOHATBHBIX TEPMHUHOB, MOHSATHIA,
KAaTerOpUi U TEOPUH.

4., Hanmume CcOOCTBEHHOTO BHJICHHUS pPAacCMaTPUBAEMOW TMPOOIEMBI,
cOpMUPOBAaHHOIO HAa OCHOBE M3YyYEHHMs] W aHaidu3a HayyHbIX padorT,
BBITIOJTHEHUSI IPAKTUYECKUX 3a/IaHUM.
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ITo pe3yiibTartaM CAadu 3K3aMCHa CTYJACHTHI IIOJYYalOT KOJIMYCCTBCHHYIO

OLICHKY

(«OTIUYHOY,

«HEYJOBJIETBOPUTEIBLHO).
OO0uue KpUTEPUH OLIEHKH OTBETOB CTYJICHTOB

«Xopouio»,

«YAOBJICTBOPUTECIIBHO),

OneHka «OTJIMIHO» Onenka Ouenka «y10BJ1eTBOPH Onenka
«XOpOLIO» TeJLHOY «HEey/10BJIETBOPH
TEeJLHOY
OLICHUBACTCH OTBET, OLICHUBAETCS OIICHUBAETCS HETIOJIHBIN | OLIEHMBAETCS OTBET, NPHU
€CJIM CTYACHT UMEET | OTBET, B KOTOPOM OTBET, B KOTOPOM KOTOPOM CTYJIEHTHI
CHCTEMHBIE ITOJIHBIE OTCYTCTBYIOT OTCYTCTBYIOT JEMOHCTPUPYIOT
3HAHUS U YMEHUS 0 | HE3HAUYMUTEJIbHbIC 3HAYUTEIBHEIE OTPBIBOYHBIE,
MOCTaBJICHHOMY 2JIEMEHTHI 3JIEMEHTHI COACPKAHUS OeccucTEMHEBIE 3HAHU,
BOIIPOCY. COJICpXKaHUS UITU WJIU IPUCYTCTBYIOT BCE HEYMEHHE BBIJICITUTH
Conepxanue MIPUCYTCTBYIOT BCE BBIIIEU3JI0KEHHBIE [JIaBHOE, CYILIECTBEHHOE B

BOIIPOCA U3J1araet
CBS3HO, B KPaTKON
(dbopMe, pacKpbIBacT
IIOCJIEI0BATEIILHO
CYTh U3yUYEHHOTO
Marepuana,
JTEMOHCTPUPYS
MIPOYHOCTH U
IPUKIIATHYIO
HaIpPaBJIEHHOCTh
MOJYYEHHBIX 3HAHUM
Y YMEHHI, HE
JIOITYCKAeT
TEPMHUHOJIOTUYECKUX
OImuOO0K U
(haKkTHIEeCKUX
HETOYHOCTEU

HEO0OXOUMBIC
3JIEMECHTEI
coJiepKaHusi, HO
JOTYIICHBI
HEKOTOPBIE
OIMOKHY, HHOT 1A
Hapymiansach
IIOCJIEIOBATEIILHOC
Th U3J10KCHHS.

3HAaHUA, HO JOITYIICHBI
CYIIICCTBCHHBIE OIIHOKH,
HEJIOTUYHO, IIPOCTPAHHO
M3JI0KEHO OCHOBHOE
coJiepKaHue BOIIPOCa.

OTBETE, JOIYCKAIOT
rpyOble omuoKu

Tekymuii KOHTPOJIb OCYIIECTBISCTCS IO MTOTaM PabOThI

n 110

BBIIIOJIHEHUIO IIpEUIaraéMbIX IIPENOAAaBaTelieM CaMOCTOSTENIBHBIX 3aJaHui.
JIOTIOJIHUTENBHO OLEHUBAETCS CTENEHb AKTUBHOCTH CTYJIEHTOB B COBMECTHBIX
oOCYXXIEHUSX MO yueOHOMY MaTepuaiy, AOINOJHEHUS U BBIBOJABI, CHEJIaHHbIC
cTyneHTaMu. ITOroBbeIil KOHTPOJIb OCYLIECTBIISIETCS HA dK3aMEHE.
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5.3. MaTepuaJibl AJ151 OLEHKH U KOHTPOJISI pe3yJbTATOB 00y4YeHust

Bomnpocs! 1i1st 3k3aMeHa ®opmupyemblie
KOMIIETEHIIMHN

1. Pousb 1oOKyMEHTa KaK MaTepUaIbHOTO HOCUTENSI HH(GOPMAIIHH. VYK-5, T1K-8

2. OcHoBHBIE KjaccupUKalMu  BUIOB  AokyMeHToB — wux | YK-5, IIK-8
B3aMMOBJIMSHHE U B3aUMOCBS3b.

3. DneKTpoHHBIE JOKYMEHTBHl Kak coBpemMeHHbie Hocutenu | YK-5, [1IK-8
nH(popMaluu u npooaeMbl paboThl C HUMHU.

4, SI3pIK JIEJIOBOTO JIOKYMEHTA. OpranuzanuonHo- | YK-5, I1K-8
pacropsiIUTEIbHBIE TOKYMEHTHI.

5. Knuwura kak ocHoBHOM By m3fanus. Mictopus u crpykrypa kauru. | YK-5, T1K-8

6. ApxumBHBIE  JOKYMEHTHI — WX poidb B  pemenun | YK-5, [1IK-8
00IIEeroCcy/TapCTBEHHBIX M PETHOHAIBHBIX MTPOOJIEM

7. 3ammura JOKYMEHTOB OT HECAHKIIHOHUPOBAHHOTO JOCTYIA. YK-5, I[IK-8

8. Mecro nepuoanyeckux uzgaHuil B oOmieil cucreme nqokymentos | YK-5, I1K-8
CTpPaHBbI.

9. Tlepuonuueckoe U MPOJIOJDKAIOIICECS H3JaHue. YK-5, I[IK-8

10. Tunonoruyeckasi Kjaaccuukaus JOKYMEHTOB. YK-5, I[IK-8

11. Knaccuduxanus JIOKYMEHTOB o nHpopmanmonnoit | YK-5, I1K-8
COCTaBJISIIONICH TOKyMEHTA.

12. OcHoBHBIE pa3HOBUAHOCTH M3Aanus. Vx otnuuus apyr ot apyra. | YK-5, [1K-8

13. ®anbcudukanus JOKYMEHTOB Kak npobiema nokymentoBeaenus | YK-5, I1K-8

14. UudopmanrionHasi 1 MaTepualibHas COCTABISIONINE JOKYMEHTA YK-5, I[IK-8

5. 4. Metoauyeckue MaTepuaJibl 10 OLEHUBAHUIO Pe3YJbTATOB 00yUYeHUs

1.IlpoBepka ycBOeHMsi ydeOHOro Marepualna, MPEeACTABICHHOTO Ha
JEKIUAX U MPAKTUYECKUX 3aHATUSX;

2. IlpoBepka 3HaHUK U YMEHUM, MTOJTYYECHHBIX B XOJI€ CAMOCTOSITENBHON
NOATOTOBKHU CTYAEHTOB K Pa3HbIM TUIIAM 3aHSITUH;

3. IlpoBepka 3HaHMMI W  HABBIKOB  BIIAJICHHS
TEPMUHOJIOTMYECKHUM alIapaToM U MOHITUSMH JOKYMEHTOBEICHUS;

4. IlpoBepka yMEHHsS CTYJEHTOB aHAJU3UpPOBATh U CONOCTABIAThH
OCHOBHbIE TEOPUH HAYKH O JOKYMEHTE, IOHMUMAaTh CeUU(PUKY U OCOOEHHOCTb
HCTIOJIb30BAHUSI IOKyMEHTa B OMOIMOoTEeYHO-uH(pOopMaImonHou chepe.

5. IlpoBepka HaBBIKOB KOMMYHUKATHBHBIX TEXHOJIOTHH B cdepe
KYJIBTYpbl 1 00pa30BaHusi, CIIOCOOHOCTH K MyOJIMYHON KOMMYHHKAIIVH.

OCHOBHBIM

5.4.1. ®opMbI KOHTPOJISA Pe3yJIbTATHBHOCTH M3YUYEeHUS JUCIUIIMHBI

Pedepat — mpoayKT caMOCTOSATENBHON pabOTHI CTYIE€HTA, IPEACTABIIAIONIEE
co00i1 KpaTKoe U3JI0KEeHHE B TUChbMEHHOM BH/JI€ aHAIN3a HAYYHOU JTUTEpaTyphl,
JIOTUYECKHU IIOCTPOCHHOE U CBA3HOE; UCIIOIb30BaHUE TAOJIMII, CXEM U PUCYHKOB.
Kputepuem BbICTyIaeT Takke MOJTHOTA U ITyOHHA U3JI0)KEHHOT'0 MaTepHara.
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CobeceroBaHue Ha DK3aMEHE - CPEICTBO KOHTPOJIS JAJIS BHISIBIEHUS 00BEMa
3HaHUW CTYyACHTAa MO KOHKPETHOMY BOMpOCY Kypca. Kputepusmu OLEHKH
SBISIOTCS: TJIyOMHAa M TPOYHOCTh YCBOCHHUS 3HAHUM, yMEHUE TPUMEHSThH
3HaHUA B KOHKPETHOW CHUTyallud, YMEHHUE JIOTUYECKH BBICTPOUTH OTBET,
c(OPMHUPOBAHHOCTh MPO(PECCHOHANBHO 3HAYMMBIX JIMYHOCTHBIX KadecTB,
YMEHHUE NOJJIEPKUBATH Oeceny.

6. PECYPCHOE OBECIIEYEHHUE

6.1.1. OcHoBHas uTEpPaTYpa

1. Kynses, H.H. JlokymentoBenenue : yuebnuk / H.H. Kynses,
JI.H. Ypanos, A.I'. ®a6puynoB. - Mocksa : Jloroc, 2011. - 178 c. - (HoBas
yHHBepcuTeTckas Oubmmoreka). - [ISBN 978-5-98704-329-8 ; To xe
[ DIEeKTpOHHBIN pecypcl]. -
URL.: http://biblioclub.ru/index.php?page=book&id=84880

2. MapreinoBa, E.B. JlokymeHntoBenenue : yuyeOHoe mocobue /
E.B. MaprsiHoBa. - Kemeposo : KemI YKH, 2009. - Y. 2. OCHOBBI TEKCTOJIOTHH..
- 108 C. ; To xKe [ DneKTpOHHBIN pecypcl]. -
URL.: http://biblioclub.ru/index.php?page=book&id=227741

3. Cronspos, FO.H. lokymenronorus / FO.H. CtonsgpoB ; MUHHCTEPCTBO
KyaeTypsl ~ Poccuiickonn ~ @epepanun, PenepanbHOE  rOCYyIApCTBEHHOE
0o0pa30BaTeNIbHOE YUpEXKACHHUE BBICIIErO0 MNpodeccruoHaNbHOrO 00pa3oBaHuUs
«OpJIOBCKHAM T'OCYIAapCTBEHHBIM MHCTUTYT MCKYCCTB M KyJbTypbD». - Open :
I'opuzont, 2013. - 370 c. : wi. - bubauorp. B kH. - ISBN 978-5-904977-37-5 ; To
xe [DnexkTpoHHBIN pecypcl].
RL: http://biblioclub.ru/index.php?page=book&id=276208 .

6.1.2. Crincok J0MOJTHUTEIbHOM JIUTEPATYPbI
I. KysuenoBa, T. B. JlokyMeHTOBEeneHHE U JOKYMEHTAIMOHHOE
oOecrieueHue yrpaBieHus: BBelneHne B CrienUanbHOCTh: Y4eOHOe mocodue s
By30B / T.B. Ky3nemnosa .- 2-¢ u3a., ucrp. u gom. - M.: PITY, 2010 .
2.JlappkoB, H.C. JlokymenrtoBenmenue: YueOHoe mnocodue W3a. 3-e /H.C.
JlapekoB. - M.: IIpocniekt, 2006

6.2. Pecypcobl uHpOPMAINIHOHHO-TEJIEKOMMYHUKANIMOHHOM ceTn « UHTepHeT»

B cooTBeTcTBMM C JUIEH3MOHHBIMM HOpPMAaTHBAMU OOECIICUCHUS
OMOIMOTEYHO-UHPOPMALIMOHHBIMUA ~ pecypcaMu  OMOJIMOTEKa  OpraHU3yeT
WHIUBUIYQIbHBI HEOTPAaHUYCHHBIM JOCTYN U3 JII0OOW TOYKH, B KOTOPOU
uMeeTcsi JIocTyn K ceth MHTepHeT, K y4eOHbIM MaTepuajgaM JIEKTPOHHO-
ouommoreunsix cucteM (ObC):

1. ObC «YHuBepcurerckas OubamoTeka onnain». M3narensctBo: OO0
«HexcMenuay. TlpunamnexxHocts cropoHHss. Www.biblioclub.ru. Komugectso
kiroded (monb3oBareneit): 100% on-line. Xapakrepuctuku OHOIHOTEYHOTO
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doHma, TOCTYyn K KOTOPOMY MPEAOCTaBISIETCS AOTOBOPOM: JOCTYN K 0a30BOM
yactu ObC.

2. ObC «M3parensctBO Ilnanera My3bIKH». DIEKTPOHHO-OMOIMOTEUHAS
cucteMa OOO «UM3parensctBo IIJIAHETA MY3bBIKM». IlpuHaniexHOCTh
cTopoHHss. WWW.e.lanbook.com. KommyectBo kiroueid (monb3oBateneid): 100%
on-line. Xapakrepuctuku OubIHOTEUHOrO (OHAA, JOCTYI K KOTOPOMY
MPEAOCTABIIAECTCS JIOTOBOPOM: JOCTYH K KOJUIEKIMSAM: «My3blka W TeaTpy,
«baner. Taneu. Xopeorpadus.

3. B/l Dnextponnas Cucrema «KynbTypay». baza JlaHHBIX DieKTpoHHas
Cucrema «KyabTtypay. [IpuHamiexxHocTs croponnss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBckuil rocynapCTBEHHBIH MHCTHUTYT HCKYCCTB U
KYJIbTYpbI (9MEKTPOHHBIM KaTasor). MexnynapoaHas accouuanus
nojbp30BaTeell W pa3padOTUMKOB AJIEKTPOHHBIX OHOIMOTEK U HOBBIX
uHdopmanmoHHbIX TexHosoruil (accommanuss OBHUT). TlpunamnexHocTbh
cTopoHHss. http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snextponHass Ooubnumorexka. OOO HayuHnas
aJIeKTpoHHas OwmOiumoreka. IlpuHaminexkHOCTh, cTOpoHHsSA. http://elibrary.ru/
JIunen3unonnoe cornamenue Ne 13863 ot 03.10.2013 r. — 6eccpouHo.

6. DnexktponHo-Oubmuoreunas cucrema ®I'bOY BO «XIT'MK». ®I'BOY
BO «XTUK». IlpunamnexHocTh coOCTBeHHas. JIOKambHBIA  JOCTYIL.
http://carta.hgiik.ru. [Tpuka3 no MactutyTy Ne 213-06 ot 07.10.2013 1.

7. EnuHoe OKHO JocTyma K OOpa3oBaTelbHBIM pecypcaM. DJIEKTpOHHas
ounobmmorexka. ®I'AY I'HUU UTT «Mudpopmuka», MunuctepcTBO 00pa3oBaHus U
HAayKH PO. [IpuHagIEeKHOCTH CTOPOHHSA. CBoOOIHBIH JIOCTYII.
http://window.edu.ru

8. Enunas xomnekuus [udpossix OOpazoBatensHbix PecypcoB. ®I'AY
I'HUU UTT «Mudopmukay». IlpunannexHOCTh cTOpOHHSIS. CBOOOIHBIN JOCTYII.
http://school-collection.edu.ru

9. ®enepanbHblii 1EHTP HHGOPMALMOHHO-O00PA30BaTEIbHBIX PECYPCOB.
denepanbHblil 1IEHTP WHPOPMAIIMOHHO- 00pa3oBaTelbHBIX pecypcoB, OI'AY
I'HUU UTT «Mudopmukay». IlpunannexHOCTh cTOpOHHSS. CBOOOIHBIN JOCTYII.
http://fcior.edu.ru

J{1s1 TOATOTOBKU KYPCOBBIX, BBIMYCKHBIX U HAYYHBIX PabOT oOyyaromuecs
MOTYT HCIOJIb30BaTh TOJHOTEKCTOBYI0 0a3zy manHHbix WebofScience. Pexum
JOCTyMA: DJIEKTPOHHBIN, W3 BHYTpPEHHEW ceTu uHcTuTryTa. OdULMaibHbINA
caiit: webofknowledge.com

6.3.MnpopMmaiuOHHBIE TEXHOJIOTHH, IPOrPAMMHOE O0ecredyeHue U
HH(OPMANIMOHHBIE CTIPABOYHbIE CHCTEMbI
[Iporpammuo-uHpopmamonHoe  oOecreueHne y4eOHOro  mpolecca
COOTBETCTBYET TpeOOBaHUAM dbenepaabHOTO rOCy1apCTBEHHOTO
00pa3oBaTeNbHOTO CTaHaAPTA.
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Jns mpoBeAeHUs] 3aHATHANW JIEKUHUOHHOTO THIA, 3aHSATHW CEMHUHAPCKOTO
TUMA, 3aHATUM MPAKTHUYECKOTO THIIA, TPYNIOBBIX KOHCYJIbTALMM, TEKYILIEro
KOHTPOJSI W  IPOMEKYTOUYHOW  aATTECTAMU  MCIOJB3YETCS  CIEayIolee
IporpaMMHoOe 00ecIeueHUe:

—JIUIIEH3UOHHOE MPOIMPUETAPHOE MPOTPAMMHOE 00ECIICUCHHE:

Microsoft Windows

Microsoft Office (B cocraB makera Bxomsar: Word, Excel, PowerPoint,
FrontPage, Access)

Adobe Creative Suite 6 Master Collection (B cocraB makera BXOJIST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium Edition,
Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6, After Effects CS6,
Adobe Audition CS6, SpeedGrade CS6, Prelude CS6, Encore CS6, Bridge CS6,
Media Encoder CS6);

—CBOOOJTHO pacIpoCTpaHsIeMOe MPOrpaMMHOE 00ECIICUCHHE:

Hab6op oducubix nporpamm Libre Office

aynuonpourpsiaresb AIMP

BuzconpourpeiBareib Windows Media Classic

uHTepHeT-Opay3ep Chrome.

JInst  caMOCTOSATENBHOM  MOJTOTOBKM  CTYJIEHTOB K  3aHATHSIM IO
JUCLUIUIMHE TpedyeTcsl oOpallleHne K NporpaMMHoMy oOecrieueHnto Microsoft
Windows, MicrosoftOffice, B Tom umcie s MOATOTOBKUA MYJIbTHUMEIUITHBIX
Mpe3eHTalu 1Mo TemMaM ceMuHapoB B nporpamme PowerPoint. Jlyist cozmanus
KOHEYHBIX HEPEIAKTUPYEMBIX BEPCHUI JOKyMEHTa PEKOMEH]IYETCSl HCTIOJIb30BaTh
AcrobatXPro, Bxomsmmii B coctaB makera AdobeCreativeSuite 6
MasterCollection.

[Ipy wW3ydeHWW JOUCHUIUIMHBI OOydYaromuecs WMEIOT BO3MOXXHOCTH
UCIIOJIb30BaHUs HHGOPMAITMOHHO-CTIPAaBOYHBIX cucTeM «Kynbrypay u «["apanty,
Bcepoccuiickyto  oTpacieByro  cnpaBouHyro  cucteMy  «HMHpopmuo»,
pedepaTuBHBIX 1 OUOTMOMETPUUECKUX 0a3 TAHHBIX PELCH3UPYEMON JTUTEPATYPhI
WebofSciencenScopus, B COOTBETCTBUM C 3aKJIFOUEHHBIMU JJOTOBOPaMHU.

Ha Bcex koMmmpioTepax B MHCTHUTYTE YCTAaHOBJICHO JIMIIEH3MOHHOE
aHTUBHUpYCHOe mporpamMMHoe oOecneuenne Kaspesky Endpoint Security.
Heob6xomumbim yciioBueM nHGOPMAIMOHHOW 6€30MaCHOCTH MHCTUTYTA SIBJISICTCS
o0s13aTeNibHasl MPOBEPKAa HAa HAJIMYKME BUPYCOB BHEIIHUX HOCHUTENEH mepea ux
ucroiap3oBanueM ¢ nomoinbio Kaspesky End point Security.

[lepeuncieHHoe mnporpaMMHOE oOecriedeHue OOHOBIIAETCS IO Mepe
BBIXOJIJa HOBBIX BEPCHI MNPOrpaMM B paMKaX COOTBETCTBYIOIIMX JUICH3UN M
COTJIALICHUM.

6.4. MaTepuajbHO-TEXHHYECKas 0a3a
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MartepuanabHO-TEXHUUECKOE OOECleueHrne peaan3yeMond JUCHUTIINHBI
COOTBETCTBYET TpeOOBaHUSIM benepabHOTO rocyAapCTBEHHOTO
00pa3oBaTeNbHOIO CTaHAApTA.

Jlnst mpoBeAieHUsl 3aHATUM JICKIIMOHHOTO THIIA, 3aHSITHH CEMHUHApPCKOTO
TUIA, TPYHIOBBIX KOHCYJBTALM, TEKYIIEro0 KOHTPOJS M MPOMEXYTOYHOU
aTTecTaluui B Y4yeOHOM TIpollecCeé AaKTUBHO MCIOJIB3YIOTCS — CJEAYIOIINE
CHelUaIbHbIE TOMEIIECHUS

- ayautopuu 207, 211, 322, 309 ¢ nogxitoueHneM kK cetu «MIHTEpHET» U
JOCTYIIOM B 3JEKTPOHHYIO HH(OPMAIMOHHO-00PA30BATENbHYIO CpEeAy BYy3a.
JlaHHble ayJUTOpPUM OCHAILEHBl MYJbTUMEAUNHBIMU  TIPE3€HTAMOHHBIMU
KOMIUIEKCAMU B COCTaBE€ MPOEKTOpPa, AKTUBHOW aKyCTHYECKOW CHCTEMBI,
NEPCOHAILHOT'O KOMIIBIOTEPA; CTOJAaMH, CTYJIbSIMH, CTOJIAMH TUCbMEHHBIMU JIJIS
MpEenoiaBaTelieu, JOCKaMHU  HACTEHHBIMH, JOCKaMU  ayJUTOPHBIMH,
NEPCOHANBHBIMU KOMIIbIOTEpaMu. [l caMoCTOsATENbHONM paboOThl CTYIEHTOB
npenHasHayeHa  aya. 209 (uurtanpHbId 3a OMONIMOTEKH), O0OOPYAOBaHHBIN
[EPCOHAIBHBIMU KOMIIBIOTEPAMH, O0ECIEUMBAIOLUIUMH JIOCTYIl K 3JIEKTPOHHOMN
MH(pOpMaMOHHO-00pPa30BATENbHON Cpe/ie OpraHu3aluu, C MOAKIIOYEHUEM K
cetn «MHTEpHET», K 3JIEKTPOHHBIM OMOJIMOTEUHBIM cHUCTEMaM. AyYIUTOPHUS
000pyl0BaHa TaKXXE CTOJaMH, CTYJIbSIMU, KHIKHBIMUA IIKaamu, KHUKHBIM U
JOKYMEHTaIbHBIM (DOH/IOM, TEJIEBU30POM.

[Ipy HEOOXOOUMOCTH B Y4E€OHOM IPOLIECCE HUCIOJIB3YIOTCS KOMIUIEKTHI
HEPEHOCHBIX JIEMOHCTPALIMOHHBIX KOMIUIEKCOB (HOYTOYK, TPOEKTOP, SIKPaH).

Bce kommnbrotepsl MHCTUTYTa 0OBETMHEHBI B JIOKAJIBHYIO CETh, C KaXA0T0
U3 HUX BO3MOXKEH BBIXOJ] B INI00aNbHYI0 ceTb MHTepHeT. UHCTUTYT Hcnonb3yer
BBIJICJICHHBIA KaHain co ckopocTthto 10 MO/c. [Ins CTyneHTOB uMmeeTcs
BO3MO>KHOCTh BbIX0/1a B c€Tb VIHTEpHET ¢ MOOMJIBHBIX YCTPOMCTB MOCPEICTBOM
cetu WiFi, koTopas ycraHoBjIeHa B UnTaIbHOM 3ajie MHcTUuTyTa.

IIpoBenenue JICKIU A o JUCLIUILINHE «/loKyMEHTOBEICHUE
COMPOBOXAAETCS MCIOJb30BAaHUEM B KAaUECTBE YUEOHO-HAIJSIHBIX MaTEpPHAIOB
CIalA-TIPE3CHTALUAMU.

7. OCOBEHHOCTH OBYYEHUSA UHBAJINJ10B U JIMIL C
OI'PAHUYEHHBIMH BO3MOKHOCTAMMHU 310POBbA

B mponecce wu3yyeHHsT IOUCHMIUIMHBI W OCYIIECTBIEHHUS NPOLEAYP
TEKYILEro KOHTPOJIS YCIIEBAEMOCTH U ITPOMEKYTOYHOM aTTECTAllMM MHBAIUAOB U
JUII C  OlFPAaHMYECHHBIMM  BO3MOJKHOCTSIMH  3JI0POBbSI  NPUMEHSIOTCS
ajgantupoBaHHble  (GopMbl  OO0ydeHHMsT C  Y4YETOM  HHIUBUIYaJbHBIX
CUX0(U3UOTIOTHIECKUX OCOOEHHOCTEM.

OOydeHne ULl C OrpaHUYCHHBIMH BO3MOXHOCTSAMH M HHBAJINJOB
OpraHU3yeTcs KaK COBMECTHO C JAPYTMMH OOYYalOIMMHUCS Ha JICKIMOHHBIX U
MPAKTUYECKUX 3aHATHSIX, TaK M MO HMHIMBUIyaTbHOMY y4uyeOHOMY miaHy. Bo
BpeMsi NPUEMHOM KaMIaHWM, a TakKe BO BpEMsS CHAYd Pa3IU4HbIX (popMm
IIPOMEXKYTOYHOW M TOCYAAPCTBEHHOM WTOroBOM arrecrtaumu B HHcTturyTe
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CO3/aHbl HEOOXOIWMBbIE YCJIOBHUS [JJs OKa3aHWsA TEXHUYECKOW MOMOIIU
UHBAIMJAM M JMIAM C OIPAaHUYEHHBIMU BO3MOXHOCTSIMHU 370pOBbs (IIpH
HEOOXOJUMOCTH MOXKET OBITh JOIMyIIEHO TMPUCYTCTBUEC B  ayAUTOPUHU
ACCUCTEHTOB, COMPOBOKAAIOIIUX JIUII, COOAKU-TIOBOABIPS U T.I1.).

OOyuaronuecs W3 4YKCIa WHBAIWJIOB W JIMI[ C OTrPaHUYCHHBIMU
BO3MOXHOCTSIMU 3/I0pPOBbsl, MIPU HEOOXOJUMOCTH, MOTYT OBITH OOECIEeUYEHBI
AJIIEKTPOHHBIMU U TE€YaTHHIMU 00pa30BaTENbHBIMU PECYpPCaMH C YYETOM HX
UHIUBUYAIbHBIX TOTpeOHOCTeN. sl peanu3anuu JAOCTYIHOM Cpelbl TpH
HEOOXOIMMOCTH B y4eOHOM MpPOIIECCE MOTYT OBITh 3a/IeCTBOBAHBI TOKYMEHT-
KaMmepa ISl YBEJIMYEHHs] TEKCTOBBIX (PParMEeHTOB M M300pa’KeHUM (IJIs JIMIL C
HapyImICHUSMH 3pEHUs) MW TIEPEHOCHAas WHAYKIMOHHAs CHCTeMa IS
cnabocapimanmx «Hcrok» A2 €O BCTPOCHHBIM IUJICEPOM — 3BYKOBBIM
UH(OPMATOPOM.

OBC  «YuHuBepcutTerckas  OuOMMOTEKa  OHJIAMH»  MPEAOCTaBIIACT
obyuatomumcss ¢ OB3 (1o 3peHu0) psij BO3MOXKHOCTEH sl OOecCIreueHHs
s dexTuBHOCTU Tporiecca oOydenus. [Ipu yTeHMU Macmtab cTpaHUIBI calTa
MOXKHO YBEJIMYUTH C TIOMOIIBIO CHEIUANTBHOTO 3HAUKa Ha TJIABHOW CTpaHHIIC.
MOXHO HCHOJIB30BaTh IOJHOAKPAHHBIA PEXUM OTOOPAKEHHS KHHUTU WITU
BKJIIOUUTH O3BYYMBAHUE HEMOCPEJICTBEHHO C CailiTa MpU TOMOIIM IPOrpaMm
AKpaHHOTro jaocTtyna (Hampumep, Jaws , «Balabolkay). CkaunBaembie ¢pparMeHThI
B (dopmare pdf, umeromue BBHICOKOE KadeCTBO, MOTYT HCIOJIb30BAThCS
TudIonporpaMmMaMu I  TOJIOCOBOTO O3BYYHBAHUS TEKCTOB, MOTYT OBITh
3arpykeHsl B THU(IIOTUIEEPHI, a TAK)KE CKOMUPOBAHBI Ha JII000E YCTPOUCTBO IS
KOM(OPTHOTO YTEHHUS.

CepBuc ObC «lluTaTHHK» NOMOTAET NOJIB30BATENIO W3BJIEYb LUTATY W
aBTOMATUYECKU (POPMHUPYET KOPPEKTHYIO OMOIMOTpaPUYECKYI0 CCBUIKY, YTO
0COOCHHO aKTyaJIbHO JJISl JIUIl C OTPAHMYEHHBIMH BO3MOXKHOCTSIMH U 00JierdaeT
IPOILIeCC HAMMCAHUSI KYPCOBOM MITM BBITYCKHOM KBAIM(PUKAIIMOHHON PabOTHI.

JInst moAroToBKM K 3aHATUsAM oOywaromuecs ¢ OB3 (o 3peHuto) Moryt
UCIOJIb30BaTh MOOWIbHOE mnpuiiokeHne ObC «Jlanby, mpemHasHaueHHOE IS
O3BYYHMBAHHUS TEKCTa KHUTH. PeXuWM mocTyma: dJICKTPOHHBIA, MPHUIIOKCHHUE
CKauuMBaeTcsi  OOydwarolmuMcsl  caMOCTOsiITeIbHO ¢  caiita  e.lanbook.ru,
HEeoOXoauMoe yciaoBHE: ObITh 3apeructpupoBaHHbiM B ObC  «JlaHb».
Ucnionp3yeTcs cBOOOTHO pacmpocTpaHseMas MporpaMma SKPaHHOTO JOCTyIa
Nvda.

ITongpobree 00 opraHu3anuu JOCTYIMHON CPEeAbl CM. COOTBETCTBYIOIIMMA
pazjies OCHOBHOM MpodeccroHaIbHOM 00pa3oBaTeIbHON TPOTPAMMBI.
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