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1. OBIIUE CBEAEHUA O AUCHUIIJIMHE

1.1. HamMeHOBaHMe AUCIUILIMHBI

PaGouas mporpamma  mguctumiuHbl  «MHQOpManmMoHHas — KyJIbTypa
CIEUAIIMCTA IOKYMEHTAIIMOHHOTO 00ECIICUEHHUs YIPABICHUSI U apXUBHOTO JI€JIa
npeaHa3HavYeHa sl 0akalaBpoB (B TOM YHWCJE 11 MHKJIIO3MBHOTO OOpa30BaHUS
WHBAJIUJIOB U JIUI[ C OTPAaHUYECHHBIMHA BO3MOKHOCTSIMH 3JI0POBBSI), 00yJarOITUXCS
10 HampasJieHUt0 NoArotoBku 46.03.02 «/[oKyMEHTOBEJECHUE U aPXUBOBEICHUEY,
npoduab MOATOTOBKH «JlOKyMEHTAallMOHHOE OOecIeueHre YIIpaBICHUS», Ha
kadenpe OHMOIMOTECUHO-UH(POPMAITMOHHON JEATEIbHOCTH, JOKYMEHTOBEICHHUS U
apXUBOBEJIEHUSI Xa0apOBCKOTO T'OCYJIapCTBEHHOTO MHCTUTYTa KYJIbTYphl, B
COOTBETCTBHH C (e/iepaibHbIM TOCYJIapCTBEHHBIM 00pa30BaTEIbHBIM CTaHIAPTOM
BBICIIETO 00Opa3oBaHMs, YTB. MNpUKa3oM MUHUCTEPCTBA HAYKH U BBICIIETO
oOpazoBanuss P® ot 29.10.2020 r. Ne 1343, ¢ yyerom mnpodeccHoHaIbHBIX
CTaHJapTOB, COOTBETCTBYIOIIMX MPO(HECCUOHATBHOMN JAESITEILHOCTH BBIITYCKHUKOB.

1.2. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOIrPaMMbl

Jucuunnuaa «ndopmanronnas KYJIbTypa CIIEUAIUCTA
JOKYMEHTAIIMOHHOTO OO0ECIEeYEHHs] YIpaBICHUS U apXUBHOIO Jelia» SBISETCA
dakynpraTuBHOM Auctuummaon (OT/.B.01).

Kypc omnupaercs Ha 3HaHMs, MOJTy4YEHHbIE B pamMKax AMCLUIUIMH 0a30BOH
yactu («HpopManmoHHbIE TEXHOJIOTUH B MPO(ECCHOHATIBHON AESITETbHOCTH» U
«Mupopmannonnsie TexHoioruu B JIOY u apxuBHOM Jieje»), U HAlpaBieH Ha
pa3BUTHE KOMIIETEHIIMM OOYYalOUIMXCs IO CIOCOOHOCTH pellaTh CTaHIAapTHBIC
3a1a4l  Ipo¢eCCUOHATIBHONW JIEATENbHOCTH HAa OCHOBE HWH(OPMALIMOHHOW U
oubnuorpadpuyeckoin KYJIBTYDBI c IIPUMEHEHUEM UH(}OPMAIMOHHO-
KOMMYHUKAIIUOHHBIX ~TEXHOJOTM M C YYE€TOM OCHOBHBIX TpeOOBaHUI
MH(OPMAIIMOHHOW 0€30MaCHOCTH.

1.3. Ileab ocBOeHUSsI AMCHUILINHBI
Lenp AMCHUIUIMHBI - POPMHUPOBAHUE Y CTYJEHTOB CUCTEMbI 3HAHUH, YMEHUI
Y HaBBIKOB IO pabOTe€ C COBPEMEHHBIMU HH(POPMALMOHHBIMU TEXHOJIOTHSIMHU U
TEXHUYECKUMU CpENCTBaMU, NpUMeHsieMbIMH B JIOY 1 apXUBHOM Jene.

1.4. Ilnanupyembie pe3yabTaThl 00y4eHHS M0 TUCHUILIHHE

®opmupyembie

I/IHHHKaTOpBI JOCTHXKCHUSA

HﬂaHl/IpyeMble pe3yabTaThbl

KOMIIETEH MU KOMIIeTeH I i NMPAKTHYECKOM AesITeILHOCTH,
obecneuynBaroue GopMUpoBaHUe
KOMIIeTEeHIM i
VK-1. Cnocoben VK-1.1. 3HaTh: VK-1.1. 3HaTh:
OCYIIECTBIISITh ITOKCK, - OCHOBblL  CUCMEMH020  NOOX00d, | - OCHOBBI CHCTEMHOIO IIOAXOZd, METOIOB
KPUTHICCKHUN aHAJH3 U Memooo8 NOucKd, aHaiu3a U cuHmesda | TIOUCKA, aHallM3a W CHUHTe3a WH(OpMAIuH,
CHUHTE3 HH(pOpMAIINH, uH@opmayuu, OCHOGHbIE 6UO0bl | OCHOBHBIC BUBI HCTOYHHKOB HH(POPMALINHY;

MPUMEHSTH CUCTEMHBIN
TIOJTXOJT JJISL PEIICHUS
IMOCTABJIEHHBIX 3a7a4

UCMOYHUKO8 UHDOpMayuL;
- OCHOBHbIE
Memoodonocuyeckue
Gunocoguu,
KYIbMYPOIO2U, IKOHOMUKU,

meopemuKo-
NOJIOHCEHUA
coyuosiocuu,

- OCHOBHBIC TEOPETUKO-METOJI0JIOTHUECKHE
nojokeHuss  uiocouu,  COIMOIIOTHH,
KYJIbTYPOJIOTH, DKOHOMHKH,

- 0COOEHHOCTH METOI0JIOTHHA
KOHHCHTyaHBHBIX IOoAXO0A0B K INOHHMMAaHUIO




- ocobennocmu Memoooo2uu
KOHYENnmyauibHblX 1n00X0008 K
NOHUMAHUIO APUPOObl UHDOPMAYUU KAK

npuposl MHGOpPMAamMKM Kak HAydHOW ¢
¢dunocodckoii KaTeropum;
- OCHOBHBIE METO/IbI HAYYHOTO

HayuHoul u unocoghckoii kamezopuu, HCCIIEIOBAHMSI.

- OCHOGHble — MemoOobl  HAYYHO20

uccnedo8aHusl.

YK-1.2. Ymerts: YK-1.2. Ymers:

- ocywecmeisims NOUCK, AHAIU3, CuHme3 | - OCYIIECTBIATh MOHWCK, aHallk3, CUHTE3
ungpopmayuu ons peuwtenus | nHGOPMAUUK IS PEIICHHUS IOCTaBICHHBIX
NOCMABNIEHHBIX IKOHOMUYECKUX 3a0a4 6 | DKOHOMHUUYECKHUX 3a1a4 B cepe KyIbTypHI;
chepe Kynomypul, - UCTIONB30BaTh (MIOCOMCKUH MOHATHIHO-
- UCNOTL308AMNb @unocoghckuii | KaTeropuanbHBIl  ammapaTr, — OCHOBHBIC
ROHAMUIIHO- Kkamezopuanvhvil | GUI0COPCKUE MPUHLHUILI B XOI€ aHaIn3a 1
annapam,  OcHOgHble  purocopckue | OUCHKH COLMAIIbHBIX npobaem u
NPUHYUNLL 8 X00e aHAnu3d U OYeHKU | TPOLECCOB, TEHACHINH, (JaKTOB, SBICHHH;
coyuanbHblx npobrem U npoyeccos, | -  aHAIM3UPOBATh  MHPOBO33PEHYECKHUE,
menOenyuil, paxmos, AeneHull, COI[MAIBHO W JIMYHOCTHO  3HAYMMBIE
- aHanuzuposams Mupogosspendeckue, | dpunocopckue npooieMsl;

COYUaTbHO U JTUYHOCMHO 3Hauumvle | -  (OPMHUpPOBAaTH M  apryMEHTHUPOBAHO

@unocogckue npodremol;

- hopmuposams U apeyMeHMUPOBAHO
omemausams cOOCMEEHHYIO NOZUYUIO NO
DA3IUYHBIM COYUAbHBIM u
@unocopcxkum npodreman;

- 000CHOBbIBAMD U aoekeamHo
OYeHUBamb COBPEMEHHble SGNCHUL U
npoyeccol 6 00WECMEEeHHOU JHCUSHU HA
OCHOBEe CUCMEMHO20 N00X00d;

OTCTauBaTh COOCTBEHHYIO TO3HUIHUIO O
Pa3UYHBIM COLHATBHBIM U (ritocodckum
mpobiemMaM;

- 00OCHOBBIBATh M aIE€KBATHO OICHHBATH
COBPEMCHHBIC SIBJIICHHST W TIPOILECCHl B

061].[6CTB€HHOI>1 JKHU3HU Ha OCHOBC
CUCTEMHOTI'0 I1I0AX0/4,
- CaMOCTOATCIIBHO aHaJIU3NUPOBaATh

o6meHaquI>1e TCHACHIMU W HaIlpaBJICHUA

- CaMOCMOSIMeNnbHO — AHANUUPOBAMb | PA3BUTHS COLMOTYMAHHUTAPHBIX HAayK B
obujenayunvie meHOeHyuu u | ycnoBusiX HH(GOPMAIMOHHOTO OOIIECTBa,;
HanpaeieHus paseumus | - CaMOCTOSTENIBHO aHaJIM3MPOBATh
COYUOYMAHUMAPHBIX HAYK 8 YCI08UAX | KYIbTYPOIOTHUECKYIO,

unpopmayuonrnozo obuecmaa, €CTECTBEHHOHAYUHYIO, HCTOPHYECKYIO,
- CaMOCMOAMENbHO — AHAAUZUPOBAMb | TICHXOJIOTO-TIEAATOTHYECKYI0 HH(POPMALIHIO;
KYIbIYPOIOSUYECKYIO, - OompenensATh  LEHHOCTHBIE  CBOWCTBA
eCcmecmeeHHOHAYYHYI0, UCTNOPUHECKYIO, | PA3TMIHBIX BUJIOB NCTOYHHKOB
NCUXONI020-NE0A202ULECKYIO nHpopmanny;

unghopmayuio; - OLICHMBATh u NPOTHO3UPOBATH
- ompedenamb YEeHHOCMHbIE CGOUCMEA | TIOCIEICTBUSA cBOeH Hay4HOH "
PAZIUYHBIX 61006 ucmounuxos | npo(ecCHOHANLHOM JIeSITeNbHOCTH;
ungpopmayuu, - COMNOCTaBJIATh Pa3JIUYHbIC TOYKH 3PEHMS
- oyeHueamv U  NPOSHO3UPOSAMbL | HA MHOTOOOpa3HWe SBICHHH U COOBITHIA,
nocneocmeus — ceoell  HAYYHOU U | apTyMEHTHPOBAaHO  OOOCHOBBIBATH  CBOE
npogheccuoHanbHoOU OesimenrbHOCmu;, MHEHIe.

- CONOCMAGIAMb  pA3IUUHbIE  MOYKU

3peHus Ha MHO2000pasue SGAeHUll U

cobvimuil, ap2yMeHmupo8aHo

000CHOBbIBAMb CBOE MHEHUE.

YK-1.3. Baaners: VYK-1.3. Biazners:

- HABbIKAMU CUCMEMHO20 NpuUMeHeHus | - HaBbIKAMM CHCTEMHOTO TPHMEHEHHS
Memo0oo8 noucka, cboopa, amanuza u | METOJIOB MOWCKA, cOOpa, aHAM3a M CHHTE3a
cunmesa ungopmayuu; nHpopmanny;

- Haevlkamu 6HYMpeHHel U 6HewiHell | - HaBbIKAMH BHYTPEHHEH U BHEIHEH

KpumuKku pasiu4Hblx 81008 UCMOYHUKOB

KPUTUKHW Pa3jiM4HbIX BHUJAOB HNCTOYHUKOB

unpopmayuu; nHpopmanny;

- CHOCOOHOCMbIO — AHAMU3UPOBAMb U | -  CIIOCOOHOCTBIO  AQHAIN3UPOBATH |
CUHME3UPO8ams ungopmayuio, | CHHTE3UPOBATh MH(POPMAIHIO, CBA3AHHYIO C
CBA3AHHYIO c npobremamu | MpodblieMaMu COBPEMEHHOTO O0IIecTBa, a
cospeMenHo20 obwjecmed, a makdce | TAKKE — NPUPOJOH U TEXHOJIOTHSIMHU
npupoootl u mexnonocuamu | GOpMHUPOBAHHS OCHOB JUIHOCTHOTO
Gopmuposanusi  0CHO8  TUYHOCMHO20 | MUPOBO33PEHHS;

MUPOBO33PEHUSL; - METOJIOJIOTHEeH U METOJHMKOM MpOBe/IeHH s




- Mmemooonozuell U MemoouKou
npoeeoerust COYUOTIO2UYECKO20
UCCIe0068aHust;

- Memooonozuell U MemoouKol uzy4eHus
Haubonee 3HAYUMbIX (DaKmos, aeieHull,

COLIMOJIOTMYECKOT0 MCCIIEIOBAHUS,

- METOJOJIOTUEH U METOAUKOW H3YUYECHHs
HauOoJiee 3HAYUMBIX (HDAKTOB, SIBJICHUH,
MPOIIECCOB B COIIMOTYMaHUTAPHOU cepe.

npoyeccoé 6  COYUOSYMAHUMAPHOLU
cepe.
VYK-2. Cnocoben VK-2.1. 3Hatb: YK-2.1. 3HaTh:
OTIPECTATh KPYT 3aJa4 B | - OCHOBHble NOHAMUS obwjel meopuu | - OCHOBHBIE TIOHATHS OOHmIEH Teopuu
paMKax MOCTaBICHHOU eocydapcmeéa U mpasa, d makdce | TOCYAapCTBa U IMPaBa, a TAKXKE POCCHICKOTO
LIETIN ¥ BEIOMpATh POCCulickozo KOHCMUMYYUOHHO20, | KOHCTUTYIIMOHHOTO, aJMHUHHCTPAaTHBHOTO,
ONTHMAJIBHBIE COCOOBI | AOMUHUCHPAMUBHO20,  2PAICOAHCKO20, | TPAXKIAHCKOTO, TPYZOBOTO, paBa;
UX PEIICHUS, UCXOIs U3 | mpy0o6o2o,  npaea;  NPuHYunsvl Y | TPUHINIBI u METO/IBI TIPaBOBOTO
JEWCTBYIOIINX TPABOBBIX | MEMOObl  NpPABOBO20  PecyIupoBanus | peryIupOBaHUS 00IIIeCTBEHHBIX
HOPM, UMEIOIIUXCS 00WeCmBEeHHbIX OMHOUEHUTL, OTHOIIECHUH;
pecypcoB H - OCHOBbl KOHCMUMYYUOHHO20 CMPOsS | - OCHOBBl KOHCTUTYLMOHHOTO cTposi P®,
OTrpaHUYEHUN P®, koncmumyyuonnvie npaéa  u | KOHCTUTYLIMOHHBIE TIpaBa U CBOOOABI
€80000bl  Henoseka U 2padcOaHuna, | 4eNOoBeKa W TpaXKIaHWHA, HOPMATHBHO-
HOPMAMUEHO-NPABoBYIo 0a3y | IpaBOBYIO 6a3y rocy/apCTBEHHOM

20CY0apCcmeeH ol NoAumuKku 6 cgepe

TIOJIMTHKH B cpepe KyIbTypHI.

KYbMypbi.
VK-2.2. YMmets: VK-2.2. VYMerts:

- CAMOCMOAMENbHO OPUESHMUPOBAMBCA 6 | = CAMOCTOSITEIbHO  OPHEHTHPOBATHCS B
cocmage 3akonooamenvcmea P®, 6 mom | cocraBe 3akoHomaTtenbctBa PP, B ToMm
yucie ¢ UCNONb30BAHUEM CEPBUCHBIX | YUCIE C  HUCIIOIb30BAHHEM  CEPBHUCHBIX
B03MOJICHOCME — COOMBEMCMEYIOWUX | BO3MOKHOCTEH COOTBETCTBYIOIINX
unghopmayuonnix (cnpasounvix | THHOPMAMOHHBIX (cripaBOYHBIX
npasoewvix) cucmem, NPaBOBBIX) CUCTEM;

- aHamuzuposamv U 0060OWame | - aHANU3UPOBATH U 00001IaTh HH(OpManUIo
ungopmayuio 0 NPUOPUMEMHBIX | 0 IPUOPUTETHBIX HATIPABICHUAX PA3BUTHS
HAanpagneHusx paseumus | STHOKYJIBTYPHOH cepbl.

9MHOKYILIMYPHOU chepbi.

VK-2.3. Bnazgets:
~OCHOBHbIMU NOHAMUAMU 06Wel] meopuu

VK-2.3. Bnagets:
-OCHOBHBIMH MMOHSATHSIMH 00ILIEH TeOpUn

2ocydapcmea U mpasa, @ makdce | TOCYAapCTBa U MMPaBa, a TAK)KE POCCUICKOTO
POCCUTICKO20 KOHCMUMYYUOHHO20, | KOHCTUTYIIMOHHOT'O, a/IMHHUCTPATUBHOTO,
AOMUHUCIPAMUBHO20, — 2PANCOAHCKO20, | TPAKAAHCKOTO, TPYIAOBOTO MPaBa.
mMpyo008020 npasd.
OIIK-4. Cnocoben OIIK-4.1. 3uaTh: OIIK-4.1. 3uats:
MOHUMATD TPUHIHIIBI -OCHOBHbIE NPUHYUNDL pabomul | -OCHOBHBIC TIPUHIUITBL padoThI
pabOThI COBPEMEHHBIX COBPEMEHHBIX UHGOPMAYUOHHBIX | COBPEMEHHBIX UHGOPMAITMOHHBIX
HHPOPMAITHOHHBIX mexHono2utl onst peuieHysi | TEXHOJIOTUI JIi  PEIICHUS CTaHTAPTHBIX
TEXHOJIOTHI U CMAanOapmHoIX 3adayu | 3aga4 Mpo(ecCHOHATBHON JAESTEIbHOCTH,;
HCIIOJIb30BATh UX IS npogpeccuoHaNbHOU 0estmenIbHOCIU, - HH(POPMAIUMOHHBIC MPOIIECCHI
pelieHus 3a1a4 - uHpopmayuoruvle npoyeccovl | podhecCHOHATLHON AeATeIbHOCTH,

npodeccrnoHabHOM
JIeITeIIbHOCTH

npogheccuoHanbHOU 0essmenrbHOCu,

- OCHOGHbIE HANPAGLEHUS UCCLe008AHUSL
8 obnacmu UCKYCCMBEHHO20
unmeinnexma,

- OCHOBbL Meopuu, HOPMAMUGHYIo 6a3y,
cocmasgnsowue u nymu GopmMuposans
UHGpOPMAYUOHHOT u
oubauocpaguueckoll Kyibmypul.

- OCHOBHBIC HAIIPaBJICHUS UCCIICTOBAHUS B
00JIACTH HCKYCCTBEHHOI'O MHTEIICKTA;

- OCHOBBI TEOPHH, HOPMATHBHYO a3y,
COCTaBISIFOLINE U Ty TH (OPMHPOBAHHS
HHPOPMALMOHHOW 1 OHOIHOTpadIIecKOM
KYJIBTYPBI.

OIIK-4.2. YMmeTb:

- NpUMEHAMb ungopmayuonHo-
KOMMYHUKAYUOHHbIE — TNEXHONOo2UU 8
npogeccuoHanbHol 0essmenbHoCmu,

- UCNoNI6308aMb SHAHUSA 06
UCKYCCMBEHHOM UHMeIeKme 05l 00well
OYEHKU Yello8eyecKol O0esimelbHOCMU U
UHPOPMAYUOHHBIX

cucmem npumerumeslbHo K ceoell

OIIK-4.2. YmeTb:

- MIPUMEHSTh nH(GOPMAIIMOHHO-
KOMMYHHKAI[HOHHBIC TEXHOJIOTHH B
npodeccHoHATLHOM e TENbHOCTH;

- UCIIOJIb30BaTh 3HAHHS 00 HCKYCCTBCHHOM
HWHTEIUICKTE JUTS oOmeit OIICHKH
YeIOBEYCCKOU JIeSTeITLHOCTH u
WH(POPMAIMOHHBIX CHUCTEM MPUMEHHUTEIBHO
K CBOCH IPO(eCcCHOHANBHOM NesITENbHOCTH;

6




- ocywecmsnaimo
YposHsL

npogheccuoHanbHoU 0essmenbHoCmu,
CamoouazHoCmuKy

npogeccuonanbholl

UHPOPMAYUOHHOU KOMNEMEHMHOCTU.

- OCYILECTBIISATh CAMOJNATHOCTHUKY YPOBHS
npodeccHoHaNBEHON HHPOPMALIMOHHON
KOMIIETEHTHOCTH.

OIIK-4.3. Bnanets:
- HagbIKAMU
MexHon02Ull npu

npogeccuoHanbHbIX 3a0a4;

NPUMEHEHUS

qu)OpMaL{MOHHO'KOMMyHMKaMMOHHbZX

peuernuu

HaeblKamu

NPUMEHeHUs MeoPemuyecKux 3HaHull 0o
UCKYCCMBEHHOM UHMELTEKMe 8 HAYYHbIX
ouckyccusax u

npakmuke npogheccuoHarbHol

8

OesmenbHOCmu;
- Memooamu  NOGbIUEHUSI  YPOGHS.
UHPOPMAYUOHHOTU KYJIbmypbl onst
peuteHusi  3a0a¥  NPOPeCcCUOHANLHOU
OesamenbHOCIu.

OIIK-4.3. Bnagets:

- HaBBIKAMH NPUMEHEHUs] HH()OPMALMOHHO-
KOMMYHUKAIIMOHHBIX ~ TEXHOJOTHMH  IpH
penieHny npodeccroHaNbHBIX 3a/1a4;

- HaBBIKAMH TIPUMEHEHHS TCOPETHIECKUX
3HAaHUH 00 WMCKYCCTBEHHOM HHTEIUICKTE B
HaYYHBIX JIVICKY CCHSIX " B
MIPaKTHKE IPOQeCcCHOHATEHON
JEATEeNBHOCTH;

- METO/IaMH TIOBBIIICHHS YPOBHSA
MH()OPMALMOHHOH KYJIBTYPbI JJISl pELISHUS
3aj1a4 MpoQeCcCHOHANBHOMN JIESITEIbHOCTH.

2. OPbEM U COJAEPKAHUE JUCIIUITJINHBI

2.1. O0beM THCHHUILIMHBI

[0J]0) 390
B yreonoii padornt Bcero yacoB | CemecTpnl Beero Kypc
4acoB
KonTakTHas pa6oTa (Bcero) 36 6 12 3
B ToMm uucine:
- nexyuu (J13) 14 6 6 3
- cemunapwi (C3)
- npaxkmuyeckue (113) 22 6 6 3
- menxoepynnosvie (MI13)
- unousudyanvuvie (U3)
- epynnogoe koncyromuposanue (I)
- unousudyarvbroe KoHcyromupoganue (M)
CamocTosiTeJIbHAsI padoTa CTyIeHTA (BCero) 36 6 60 3
CcPC 32 6 56 3
KOHTPOJIb 4 6 4 3
B TOM YHCJIC:
- 10020MO0BKA KYPCO8oU pabomol
- MeKywull KOHMpoJib
- NPOMEJICYMOYHLIL KOHMPOAb (N0020MOBKA K 4 4 3
3auemy)
Oo0mast Tpy10€eMKOCTh:
(Bcero 3a4. e1./k0J1-Bo yacoB no ®IrOC) 2172 6 272 3
Bung  npoMexyTouHoii  aTrecTamum  (3ader, cemecTphI: Kype:
IK3aMeH)
3auem 6 3 I




2.2. TemMaTu4eCcKUuM MJIaH

Temarnueckuii miaan OPO

KoJj-Bo yacoB

AyaAUTOpPHBIE YaChI CamocTosiTe1bHasi padoTa
CTYIeHTOB

KOHTPOJIb

HaumenoBanue pasienos u CPC

Ne

TeM ((popmupyemble

n/n
KOMIIETeHIMH)

oroc

J3 I3

CPC

CPC | Tek | mpome
yuI | :KyTo4
uili | HbIi

Bcero yacos mo

Bcero aya. yacos
KoncyabTamuu
Bcero yacos

WubpopmarmoHHas KyJIbTypa 0
1 | uadopmannonHoe o0IIECTBO 4
(YK-1; YK-2; OIIK-4)

[EEN
[EEN
w
w

Wudopmanus: ompenencHue,
2 | XapakTepHCTHKa, CBOWCTBA 4 1 1 3 3
(YK-1; YK-2; OIIK-4)

Hcrounnkn nHbOpMAaImy,
KauyeCTBEHHasl XapaKTePHCTHKA
nHdopmanuu

(YK-1; YK-2; OIIK-4)

JloxyMeHT, ero cBoMcTBa U
Buzbl. (YK-1; YK-2; OIIK-4)

CoumnanbHast uHGOpPMAIHS,
JIOKyMEHTAJIbHBIN [TOTOK,

5 JIOKyMEHTaJIbHAs 7 5 1 4 2 2
KOMMYHUKAIIHS

(YK-1; YK-2; OIIK-4)

ONeKTPOHHBIN

JIOKYMEHT/3JIEKTPOHHBIH
6 | pecypc. DieKTpOHHBIC 4 1 1 3 3
O6ubmuorexu

(VK-1; VK-2; OITIK-4)

Odopmienne yaeOHBIX U
7 | Hay4HBIX paboT 7 5 1 4 2 2
(YK-1; YK-2; OIIK-4)

Wudpopmanmonnsrii monck (YK-
1; YK-2; OIIK-4)

Bubnmorpadudeckoe onmcanue
9 | mokymenta (YK-1; YK-2; OTIK- 7 4 2 2 3 3
4)

[Ipeobpa3oBanne nHGOPMAIHH
(ompezeneHne acreKToB
COJICpKaHMUs TEKCTOB

10 | pa3nu4HOI HAIPaBIEHHOCTH, 8 5 1 4 3 3
CJIOBa MapKepébl, CI0Ba
WHIUKATOPHI)

(YK-1; VK-2; OIIK-4)

CocraBieHrEe HAyYHBIX TEKCTOB
11 | (crareii, 1OKIaI0B) 4 2 2 2 2
(YK-1; YK-2; OIIK-4)

Co3znaHue npe3eHTanuu

121 (yK-1; YK-2; OTIK-4)

I

IloaroroBka k 3a4eTy 4 4

Bcero yacos: 12 36 14 22 60 56 4




TemaTnueckuii miaan 30O

KoJji-Bo yacoB

AyaAUTOpPHBIE YAChI CamocTosiTe1bHasi padoTa
CTYIeHTOB

KOHTPOJIb

HaumenoBanue pasaenos u CPC

TeM (popmMupyemble

n/n
KOMIIETeHIIMH)

oroc

JI3 m3 CPC | Tek | mpome
yur | sKyTod

Ml | HBIH

Bcero yacos mo
Bcero aya. yacos
KoncyabTamuu
Bcero yacos
CPC

WndpopmarmoHHas KyIbTypa 0
1 | uadopmannonHoe o0IIECTBO 5
(YK-1; YK-2; OIIK-4)

[
[
SN
IS

Wudopmarnus: onpeneneHue,
2 XapaKTepUCTUKA, CBOWCTBA 4 4 4
(YK-1; YK-2; OIIK-4)

Hcrounnkn nHbOpMAaImy,
KaueCTBEHHasl XapaKTePUCTHKA
nHdopmanuu

(YK-1; YK-2; OIIK-4)

JloxyMeHT, ero cBoMcTBa U 4 4 4
Buzbl. (YK-1; YK-2; OIIK-4)

CoumnanbHas uHbOpPMAILHS,
JIOKyMEHTAJIbHBIN [TOTOK,

5 JIOKyMEHTaJIbHAs 10 2 1 1 8 8
KOMMYHUKAIIHS

(YK-1; YK-2; OIIK-4)

ONeKTPOHHBIN
JIOKYMEHT/3JIEKTPOHHBIH
6 | pecypc. DieKTpOHHBIC 4 4 4
6ubnuorexu
(YK-1; YK-2; OIIK-4)

Odopmienne yaeOHBIX U
7 | Hay4HBIX paboT 6 2 1 1 4 4
(YK-1; YK-2; OIIK-4)

Wudpopmanmonnsrii mouck (YK-
1; YK-2; OIIK-4) > ! ! 4 4

Bubnmorpadudeckoe onvcanue
9 | mokymenta (YK-1; YK-2; OIIK- 5 1 1 4 4
4)

[Ipeobpa3oBanne nHOOPMAIHH
(ompezeneHue acreKToB
COJICpKaHMUs TEKCTOB

10 | pasnu4HO¥ HAIPaBJIEHHOCTH, 10 2 2 8 8
CJIOBa MapKepébl, CI0Ba
WHIUKATOPHI)

(YK-1; YK-2; OIIK-4)

CocTtaBieHNEe HAyYHBIX TEKCTOB
11 | (crareii, HOKIaI0B) 5 1 1 4 4
(YK-1; YK-2; OIIK-4)

Co3znaHue npe3eHTanuu
12| (YK-1; VK-2; OTIK-4) S 1 1 4 4

I

IloaroroBka k 3a4eTy 4 4

Bcero yacos: 12 12 6 6 60 56 4




2.3. Kparkoe congep:xaHue pa3iejoB U TeM

Tema 1. UndopMmanmonHasi KyJbTypa U HH(popMaLoOHHOE 00111eCTBO.

CoBpeMeHHOE o011ecTBo, pa3BUTHE UHGOPMAITMOHHBIX U
TEJIEKOMMYHUKALIMOHHBIX ~ TEXHOJOTUH, (opMupoBaHne HUH(POPMAIMOHHOTO
obmectBa. [loHsTHe HHPOPMALMOHHONW KyJIBTYPhl, BO3HUKHOBEHHE TEPMHUHA.
[Tonxoapl K UHGOPMALMOHHOM KYyJbType. OJIEMEHThl HH(GOPMALMOHHON
KyJbTYpBI, €€ cocTaBistonie. UenoBek kak noTpeOuTeNs HH(OpMALUY, YeT0BEK
KaKk co3jarenb HH(OpPMalMM, YENOBEK KaK IPOBOAHMK HH(OPMALUU.
[TpeoOpa3zoBanue nHPOpMAUHU B 3HAHUE.

Tema 2. Undopmanus: onpeaesieHne, XapakrepucTUKA, CBOMCTBA.

Omnpenenenre TEPMUHOB: «HH(MOpMaLIUD», «(HaKT», «3HAHUE», «CBEACHUS,
«MH(pOpPMaLIMOHHBIE pecypchbl». Bunpl mHdopmaimu, nojapasaeneHue no cdepe
MPOUCXOXKIEHUsI, chepe NpuMeHeHus, crnocodam dukcanuu. ATpUOYTUBHEIE,
parMaTHyecKue, TMHaMUYECKHE CBOMCTBA MH(OPMALIMH.

Tema 3. UcroyHnku HHPOPMALMH, KAYECTBEHHAS] XAPAKTEPHCTHUKA
uHopmanmu.

JlokyMeHTanbHBIC, (pakTOrpaduyeckue, KoHIenTorpadhuueckue U Iapyrue
ucrouyHukn  uHbopmanuu. Kputepuum kadecTBa HMH(pOpMAIMU: HOBH3HA,
aKTyaJbHOCTb, OIIEPATUBHOCThH, JOCTOBEPHOCThb, MOJHOTA W Jp. (OCHOBHBIC
HUCTOYHUKH MH(OPMAIIUH.

Tema 4. CounasbHas uHGoOpMAUMA, [TOKYMEHTAJbHbIA MOTOK,
JOKYMEHTAJbHA KOMMYHHKALMS.

CoumanbHass uHOpManusi — OINpeaeseHrue, CBOWCTBA, OCOOCHHOCTH.
OTtpaxkeHne npodJieM U SIBICHUI B JOKYMEHTAJIbHOM MOTOKE. XapaKTepUCTUKA U
CTPYKTypa  JOKYMEHTAJIbHOro  moToka. (OCOOEHHOCTH  paclnpOCTpaHEHHUS
COLIMAIbHOM HWH(}OpMalMu B JOKyMEHTalbHOM MoToke. IIpenHazHaueHue wu
OCOOEHHOCTH JOKYMEHTHOW KOMMYHHMKalUWU. AHAJIW3 JOKYMEHTAIBHOIO MOTOKA
KaK KBAJIUMETPUUYECKUN CITOCOO M3YUYEHUS TPOOIIEMBI.

Tema 5. JIokyMeHT, €ro CBOMCTBA U BU/bI.

OnpeneneHue TOHATHSA <«JAOKyMEHT». (OCHOBHBIE CBOMCTBA JIOKYMEHTA.
KauecTBeHHass xapakTepHUCTHKA JTOKYMEHTa. BUIbl JOKYMEHTOB: IMEPBHUYHBIC W
BTOPUYHBIE JTOKYMEHTHI, OIyOJIMKOBaHHBIE W HEOMyOJWKOBAHHBIE JTOKYMEHTHI.
OcHOBHEBIE KJIaCCHI JOKYMEHTOB: HAy4HBbIE, HAay4YHO-TIOMYJISIPHBIE,
MPOM3BOJICTBEHHO-TIPAKTUYECKHUE, CIIPABOYHBIC, uH(OpMaIOHHBIE,
odulraIbHbIe, TETCKUE U IOHOIIIeCKUE, yueOHbIe. X XapakTepucTuka.

Tema 6. D1eKTPOHHBIN JOKYMEHT/3JIEKTPOHHBIA pecypc. JJIeKTPOHHbIE
OndIMoTEeKHU.
ConeprxaHue MOHATHSA, CBOMCTBA 3JIEKTPOHHBIX TOKYMEHTOB, UX THUIIH3ALUA.

HeHHOCTHBIC CBOMCTBA QJICKTPOHHBIX JOKYMCHTOB. OcHoBHBIE Pa3SHOBHIHOCTH
10



AIIEKTPOHHBIX JOKYMEHTOB: 3JIEKTPOHHBIE KHUTH, 3JEKTPOHHBIE MEPUOIUYECKUE
u3ganus. JlokymeHrtanbHble 0a3bl JAHHBIX, CIPABOYHUKH U (haKTorpaduyeckue
0a3bl JaHHBIX, YIEKTPOHHbIE YueOHUKH. BeO cailTol.

Tema 7. OpopmiieHne ydeOHbIX U HAYYHBIX padoT.

[IpaBuna odopMieHHs KypCOBBIX M JUIUIOMHBIX paboT. TpeOGoBaHus K
pabortam. [lopsiiok pacrosioKeHHs COCTaBHBIX YacTe JOKYMEHTa, BHYTpPEHHEE
COJEpKaHUE IOKYMEHTA.

Tema 8. UndopmaniuoOHHbINA MOUCK.

NupopmaninonHsle MOTPEOHOCTH  JMYHOCTH, UX (HOPMUpPOBAHHME U
ynoBieTBopeHue. MH(popMalnOHHBIN MOUCK — MOHATHE U BUABI (TEMaTUYECKUl,
andaBUTHBIN, YTOUHSAIOMNN, angpecHblii). OCHOBHBIE 3Tanbl HHPOPMAIIMOHHOTO
noucka: GopmupoBaHue UH(OPMAIIMOHHOIO 3alpoca, OMpPEEIeHUE UCTOYHUKOB
noucka wuHdopManuu, paboTta ¢ UCTOYHUKOM uHpopmanuu. (OcoOeHHOCTU
COCTaBJICHHSI WMH()OPMALMOHHOTO 3ampoca, OIpPEAeNICHHEe NapaMeTpoOB IIOMCKA,
TpeOoBaHMil K HeoOxoauMol wuH@opmanuu. CpeactBa moucka HHpOpMauu —
KAaTaJIOTH, CIpaBOYHble U OubOiMorpaduueckue wu3aaHus, UHGOPMAIIMOHHbBIE
MIOMCKOBBIE CUCTEMBI, 0a3bl U OAHKH TaHHBIX.

Tema 9. budauorpaguyeckoe onucanue J0KyMeHTA.

Meraundopmaiuss — OCHOBHas XapaKTepucTuka. buOnuorpaduueckoe
OMKMCAaHHE JIOKYMEHTa — KaK MCTOYHHUK HHPOpManuu O JoKyMeHTe. OCHOBHBIC
o0nacTu onucanus. IneMeHThl Oubnuorpaduueckoit 3anucu. [IpuBuna onucanus
JIOKyMEHTa, TEPUOJUYECKOTO H3/IaHMs, OINMCAaHWE CTAaTbU W3 COOpPHUKA WIIU
MEePUOANIECKOTO U3TAHUS.

Tema 10. [IpeoOpaszoBanue ungopmanuu.

OcHoBHBIE crniocoObl MpeoOpa3zoBanus uHpopmalruu. [IpeobpazoBanue
TekcToBOM WH(popmarmu. CBepThiBaHUE U pa3BepThiBaHHE MHMOpManuu. Buasi
cBepThiBaHUs. KoHCIEKTHpOBaHUE, aHHOTUPOBAHUE, pePepUpOBAHUE KAK CIIOCOOBI
aHanu3a uHpopmar. OCHOBHOW acHEeKT COAEPKAHUS B TEKCTE, CJIO0Ba MapKephl,
CJIOBA HHJUKATOPBI.

Tema 11. CocraBiieHHe HAYYHBIX TEKCTOB (CTaTeMl, 10KJIA/10B)

Hayunblii  TekcT Kak  pe3yJibTaT  IPOBEIEHHOIO  HCCIEHOBAaHMUS.
HeoOxoauMocTh TpeACTaBICHHS TOJTYYEHHBIX pPe3ysibTaTtoB. lcmonbp3oBaHue
aCIIeKTOB COJICp)KaHHUs MPHU COCTaBJICHUM TeKcTa. MCmoib30BaHUE CIIOB MapKEpOB
U CJIOB MHIUKATOPOB MPU COCTABJICHUS TeKCTa. Pazmuuus B COCTaBICHUU TEKCTOB
CTaThU WJIM TE3UCOB JOKJIaga OT TeKcTa JAokjana. COOTBETCTBHME TEMbl HAyYHOTO
TeKCTa ero cojepxaHuto. CTUINCTHUYECKHWE U JIMHTBUCTUYECKUE OCOOEHHOCTHU
HAay4YHOTO TEKCTa.
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Tema 12. Co3nanue npe3eHTannu

Ucnonb3oBaHue MyJabTUMEIUMHON  (PJIEKTPOHHOM) Mpe3eHTalud B
nyOarmuHOM BhICTyIUIeHHU. OcoOeHHOCTH TpencTaBieHus matepuana. Co3naHue
MyJIbTUMEIUMHON Tpe3eHTauuu. CeMaHTUYeCKOe HAaloJHEHUE Npe3CHTAlUU.
TpeboBanus k npe3eHtau. BusyanbHoe opopmIleHHE TPE3CHTALINH.

3. YYEBHO-METOJNYECKOE OBECIIEYEHUE JIIS
CAMOCTOSITEJABHOI PABOTBI OBYYAIOILIUXCS IO
JTUCHUTIINHE

3.1. IlnaHbl CEeMUHAPCKUX 3aAHATHI
CeMmuHapcKue 3aHATUS HE MPEYCMOTPEHBI B YYEOHOM IJIaHE /ISl CTYICHTOB

ODO u 3DO0.
3.2. Ili1aHbl NPAKTHYECKUX 3aHATHH

IpakTnyeckas padora Ne 1
1o teme « MupopManuoHHasi KyJabTypa 1 HHGOPMALMOHHOE 00LIECTBOY

Hear 3anaTuss — GopMUpPOBaHHE CIIOCOOHOCTH peliaTh CTaHAApTHHIC
3a/layd  MPO(PECCUOHAIIBHON JIEATETbHOCTH Ha OCHOBE HH(POPMAIIUOHHON U
oubnuorpaduyeckomn KYJbTYpbI c MIPUMEHEHUEM uH(OPMAITMOHHO-
KOMMYHUKAIIMOHHBIX ~TEXHOJIOTMM M C Y4YE€TOM OCHOBHBIX TpeOoBaHUI
nH(OPMAITMOHHON O€30MaCHOCTH.

3aganme: lcnonb3yss pecypchl CETHM HMHTEPHET, CTYACHT JOJDKEH
MOJATOTOBUTH MPE3EHTAINI0 00beMOM 5-6 ClaiiIoB MO OJTHOM U3 TEM:

- HWudopmarimoHHple TEXHOJOTHH B TPO(ECCHOHATBLHOW ACATEIBPHOCTH
CHEIUAINCTa TOKYMEHTAIIMOHHOTO 00SCTIEYCHUS YIIPaBICHNUS,;

- HWudopmarimoHHple TEXHOJIOTHH B TPO(ECCHOHATBLHOW ACATEIBHOCTH
CTEIMAIUCTa APXUBHOTO JIEJa;

- BnusHMe  COBpeMEHHBIX  HMH(DOPMAIMOHHBIX  TEXHOJIOTMH  Ha
JIOKYMEHTAIMOHHOE O0eCTieueHre YIpaBICHHNS,

- Ponib okymMeHTa B COBpEMEHHOM MH(OPMAIIMOHHOM OOIIECTBE.

IIpakTuyeckas padora Ne 2
no teme «Mudopmanus: onpenesieHne, XapaKTepuCcTUKA, CBOMCTBA»

Heap 3ansiTuss — GOpMUPOBAHHE CIIOCOOHOCTH pellaTh CTaHAAPTHBIE
3aJaud MPO(PECCHOHATBHON JESATENIbBHOCTH Ha OCHOBE HWHGOPMAIMOHHON U
oubnuorpadpuyeckoin KYJBTYPBI c MIPUMEHEHUEM UH(OPMAIMOHHO-
KOMMYHUKAIIUOHHBIX ~TEXHOJOTMM M C YYE€TOM OCHOBHBIX TpeOOBaHUI
nH(pOpMaITMOHHOM 6€30MaCHOCTH.

3ananme: Hcnonb3yss pecypchl CETH HMHTEPHET, CTYACHT JOJDKEH
OCYUIECTBUTh MOJAOOPKY HHPOpMaUMU M0 MpodhecCUOHATBHOMY TEPMHUHY.
OtobpanHyro wuHGOpPMAIIUIO CTYJIEHT JOJDKEH OXapaKTepu3oBaTh (YTO ITO:

«paxkT», «3HaHUE», «CBEIEHUs», «UH(POPMALUOHHBIE pecypcel»? Kakumu
12



JUHAMHYECKMMHM W T[parMaThiyeckKuM CBOMCTBaMH  O0JiajjaeT  BBIOpaHHAs
uHpopMmarus). [lomyueHnnsie pe3ynabTaThl OQPOPMIISIIOTCS B TaOnMIy wiaun Smart-
Art.

IIpakTnyeckas padora Ne 3
1o teme «McTOUYHMKN NH(POPMALNH, KAYECTBEHHAS XapAKTEPUCTHKA
UH(popMaLU»

Heans 3ansTusi — QopMuUpoBaHUE CIOCOOHOCTH pellaTh CTaHAAPTHHIE
3alayd  MPO(PECCUOHAIBHON JIeATEIbHOCTH Ha OCHOBE HH(POPMALIMOHHON U
oubmorpadruyecKoi KYJIbTYPBI c MIPUMEHEHUEM uH(pOpMaIIMOHHO-
KOMMYHUKAIIMOHHBIX ~TEXHOJIOTMM M C Y4YE€TOM OCHOBHBIX TpeOoBaHUI
nH()OPMAITMOHHON OE30TTaCHOCTH.

3aganme: Hcnonb3ysd pecypcbl CETH HMHTEPHET, CTYICHT JIOJKEH
OCYUIECTBUTh MOJAOOPKY HMHPOpMaUMu M0 MpodhecCHOHATBHOMY TEPMHUHY.
OtoOpaHHbBlE HMCTOYHUKH  HH(POpPMALMU CTYAEHT JOJDKEH OXapaKTepU30BaTh
(moxymeHTabHBIC, (pakTOrpaduueckne, KOHIENTOrpaduIecKue U Jp.; HOBHU3HA,
aKTyaJbHOCTb, OINEPATUBHOCTH, JOCTOBEPHOCTh, MOJHOTAa W Ap.). llomydeHHbie
pe3ynbpTaThl 0OPMIIIOTCS B TabmMITy v Smart-Art.

[IpakTuueckass paboTa MOKET BBIMIOJHATHCS HA OCHOBE MPAKTHYECKOM
paboThr Ne2.

IIpakTuyeckas padora Ne 4
1o TteMe «J[0OKyMeHT, ero CBOMCTBAa U BUAbD)

Hear 3anaTuss — (QopMUpPOBAHHE CIIOCOOHOCTH peliaTh CTaHAapTHHIC
3alayd  MPO(PECCUOHAIBHON JIEATEIbHOCTH Ha OCHOBE HH()POPMALUOHHON U
oubnuorpadpuyeckoin KYJIBTYDBI c IIPUMEHEHUEM UH(}OPMAIMOHHO-
KOMMYHUKAIIUOHHBIX ~TEXHOJOTM M C YYE€TOM OCHOBHBIX TpeOOBaHUI
nH(pOpMaITMOHHOM 6€30MaCHOCTH.

3aganme: Hcnonb3ys pecypcbl CETH HMHTEPHET, CTYICHT JOJKEH
OCYUIECTBUTh MOAOOPKY JOKYMEHTOB 1O Npo(ecCHOHAIbHOMY TEPMHUHY.
OTOoOpaHHbIE JOKYMEHTBI CTYJEHT JOJDKEH OXapaKTepu30BaTh (BUJ JOKYMEHTA!
NEPBUYHbIE U BTOPUYHBIE JOKYMEHTHI, OIyOJMKOBAaHHbIE M HEOINyOJMKOBAaHHBIC
JOKYMEHTBI; KJIacc JOKyMEHTa: Hay4HBIE, HAy4HO-TIOMYJISIPHBIE,
IIPOU3BOJICTBEHHO-TIPAKTHYECKHUE, CIIPABOYHBIE, UH(POpPMAIMOHHBIE,
oduIMaIbHbIe, JETCKUE W IOHONIeCKUe, ydeOHbie). [lomydeHHBIE pe3ynbTaThl
odopmisitorest B Tabmuiy uiu Smart-Art.

[IpakTrueckast paboTa BBINOJIHSIETCS HA OCHOBE MPAKTHUECKOM paboThl Ne2
u/vumm 3.
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IIpakTHyeckas padbora Ne 5
no teme «ConuanbHas nngopManus, 10KyMeHTAIbHbIN MOTOK,
JOKYMEHTAJIbHAS KOMMYHUKAIUS»

Hean 3ansiTua — GopMHUpPOBAHUE BIANCHHUS OCHOBAMHU HH(GOPMAIIMOHHO-
AHATUTHYECKOW  JICSITEIBHOCTH HW  CIHOCOOHOCTBIO  TPUMEHSITh WX B
npodeccuoHabHOU cdepe.

3aganme: CryaeHThl MONy4YalOT y  MeJarora  aHHOTUPOBAHHBIM
oubnmorpadUyecKuil CIMCOK HMCTOYHUKOB TO MPOQPECCHOHATBHONW TEMaTHUKe |
dbopmbl TabJIHII aHATTM3a TIOKYMEHTaJIbHOTO oTOKa. CTYIEHT JOJKEH 3aIOoJHUTh U
IPOaHATM3UPOBATH TAOJHIIBI, C/IETATh KPATKHUE BBIBOJIBI 110 KA IO Ta0IHIIe.

IIpakTuyeckas padora Ne 6
10 TeMe «DJIEKTPOHHbIH JOKYMEHT/3JIeKTPOHHBIN pecypc. JIeKTPOHHbIE
OnoOIHOTeKI»

Hear 3anaTuss — (opMUpPOBaHHE CIIOCOOHOCTH peliaTh CTaHAApTHHIC
3a/layd  MPO(PECCUOHAIBHOM JIEATEIbHOCTH Ha OCHOBE WH()POPMALMOHHON U
ounbnuorpapuyeckon KYJIBTYPBI c IIPUMEHEHUEM MH(}OPMAIMOHHO-
KOMMYHHMKAIIUOHHBIX ~TEXHOJIOTUH M C YyYE€TOM OCHOBHBIX TpeOOBaHUM
nHMOPMAITMOHHON O€30MTaCHOCTH.

3aganme: lcnosib3yst pecypcel CETHM HMHTEPHET, CTYACHT JIOJDKEH
OCYIIECTBUTh MOAOOPKY 3JEKTPOHHBIX JOKYMEHTOB IO NPOPECCHOHATBHOMY
TepMuHy. OTOOpaHHBIE OKYMEHTHI CTYAEHT JOJDKEH OXapaKTepu3oBaTh (BUA
JIEKTPOHHOI'O JTOKYMEHTA: 3JIEKTPOHHBIE KHUIH, JJIEKTPOHHBIE NEPHOIUYECKHE
U3J1aHUs, JIOKyYMEHTalbHble 0a3bl JAHHBIX, CHPABOYHUKH U (akTorpapuueckue
0a3bl JIaHHBIX, OJJEKTPOHHbIE YYEOHUKH; AaKTyalbHOCTb M JOCTOBEPHOCTh
ANIEKTPOHHOTO  JTOKYMEHTa, CHOCO0 3allMThl  3JEKTPOHHOIO  JIOKYMEHTA).
[TommydenHsie pe3yabTaThl OPOPMIISIIOTCS B TaOMIly i Smart-Art.

[IpakTrueckast paboTa BBIIOIHIETCS HA OCHOBE MPaKkTUYeCKOM paboThl No4.

IIpakTuyeckas padora Ne 7
1o teme «OdopmiieHne y4eOHbIX U HAYYHBIX pado»

Heap 3ansiTuss — (GOpMUPOBAHME CIIOCOOHOCTH pellaTh CTaHAAPTHBIE
3aJaud MPO(PECCHOHATBHON JEATENIbHOCTM Ha OCHOBE HWH(POPMAIMOHHON U
oubnuorpaduyeckoin KYJIbTYPBI c MIPUMEHEHUEM uH(OPMAITMOHHO-
KOMMYHHMKAIIUOHHBIX ~TEXHOJOTUH M C YyYEeTOM OCHOBHBIX TpeOOBaHUM
uHPOpMAIIMOHHOKH  Oe30macHOCTH,  (QOpMHUpOBaHWE  BJIAJCHUS  OCHOBAMU
WH(POPMAITMOHHO-aHATUTUIECKON JIEATEIHPHOCTH U CIIOCOOHOCTHIO PUMEHSATH MX
B npoeccuoHaIbHOM cdepe..

3aganue: 1. Ha ocHOBe MH(GOPMAIIMOHHOTO PyOpUKAaTOpa, COCTABICHHOTO
Ha IpakTuyeckoi padote No5, cTyZieHT pa3paldaThIiBae€T MaKeT KypCOBOUM pabOTHI.

2. CryneHt pazpabaThiBaeT MPOrpamMMy HCCIEIOBaHMS, IO TEMATHKE

nH(popMaImoHHOTO pyOpuKaTopa.
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IIpakTnyeckas padora Ne 8
1o TeMe« MHpopManMOHHBIN OMCK»

Heabp 3ansiTuss — GOpMUPOBAHHE CIIOCOOHOCTH peIIaTh CTaHAApTHBIC
3aJaul MPOQPECCHOHATBHON JEATENIbHOCTH Ha OCHOBE HWHGOPMAIMOHHON U
oudnunorpaduyeckoit KYJIbTYpbI C PUMEHEHUEM UH(POPMAITMOHHO-
KOMMYHUKAIIMOHHBIX ~TEXHOJIOTMM M C Y4YE€TOM OCHOBHBIX TpeOoBaHUI
uHpopmamoHHo  Oe3omacHOCTH,  (QopMUpOBaHUE  BIAJEHUS  OCHOBaMU
MH(OPMAIMOHHO-aHATUTUYECKON JESTEIBHOCTH U CIIOCOOHOCTHIO MPUMEHSTh UX
B npoeccuoHaIBHOM cdepe..

3aganme: 1. OcymectBUTh TNOUCK HMHPOPMALUU O  33JaHHOMY
npodeccuoHaNbHOMY TEpPMHUHY (TEpMHH CTYJIEHT BBIOMpaeT M3 CIHCKa
NPEMIOKEHHOTO M€1aroroM WJIH MOYET IPEIJ0KUTh CBOM BapHUAHT) C MOMOILBIO
OJTHOM W3 HH()OPMALMOHHO-TIOUCKOBBIX CHUCTEM CETH HHTepHET. OCylecTBUTh
Olepalry Cy>KeHHsI U paClIMPEHHs MOUCKA.

2. OmnpenenuTh acmeKkTbl MPOBEAEHUs OTOOpa Il 3aJaHHOTO TEpPMHHA.
OcyiiecTBUTh 0TOOP HAHAEHHOW MHPOpPMALIUH 1O 33JaHHBIM XapaKTEPUCTUKAM.

3. Chopmuposats 3anucu (Oubanorpaduieckue, apxuBHbIe, aHHOTALIUIO) Ha
oroOpanHyto wuHpopManuto. Omnpenenutrb Crnocod XpaHeHUus OTOOpaHHOI
uHpopMaIuu.

4. Opranu3oBathb MaccUB OTOOpaHHOW uHpopMmainuu (chopMyIupOBaThH
paszenbl U NOoApa3zesbl, ONUcaTh CIOCOO OpraHU3aluy MaccuBa MH(QOpMAIUHU B
TPaJAMLIMOHHOM U JJIEKTPOHHOM BUJE, CIENIATh MAKET).

5. Cpenarb uH(OpPMAIMOHHBIA M apXWBHBIM 0030p MO OTOOpaHHOM
undopmaruu. Craenarb UHPOPMAIIMOHHBIN U aHKETHBIN pedepaTsl.

6. OdbopmuTh HHPOPMALIKIO 10 33JaHHOMY TEPMHHY B BUIE HAYYHOTO 3CCE
Y MYJIbTUMEIUMHON MPE3EHTALUH.

IIpakTnueckas padora Ne 9
no teme «bubdauorpadguueckoe onucanme J0KyMeHTa»

Hear 3anaTus — (opMUpPOBAHHE CIOCOOHOCTH peliaTh CTaHAapTHHIC
3aJaud MPO(PECCHOHATBHON JEATENIbHOCTM Ha OCHOBE HWH(POPMAIMOHHON U
oubnuorpaduyeckomn KYJBbTYpbI c MIPUMEHEHUEM uH(OPMAITMOHHO-
KOMMYHUKAIIMOHHBIX ~TEXHOJIOTMM M C Y4YE€TOM OCHOBHBIX TpeOoBaHUI
uHdopmaImoHHoi  Oe3omacHOCTH,  (QOpMUpPOBAHUE  BIAJEHUS  OCHOBAMHU
UH(GOPMAIIMOHHO-aHATMTUYECKON JIEATEIBHOCTH U CIIOCOOHOCTHIO MPUMEHATh MX
B MTpoeCCHOHATIBHOM cdepe.

3apanme: CTyZeHTHI IOMYyYalOT y TieAaarora Hadbop uzganuii (5-6) u co3aaroT
Ha HUX OuOMMorpaduueckue 3amucu, B COOTBETCTBUU C IpaBUJIAMH OMHUCAHUS
nokymeHnta.  CTyZeHT  MOXET  MPEAJIOKUTh  CBOM  HMCTOYHHUKH  JJIA
oubnuorpaduyeckoro onucanus ( co3aTh CMHMCOK MCIOJb30BAHHOW JIUTEPATYpPHI
JUTSL KypCOBOM paOOThI).
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IIpakTuyeckas padora Ne 10
no reme «IIpeodpa3oBanue unpopmauum»

Hean 3ansTust — QopMupoBaHUE CIIOCOOHOCTH pEIIaTh CTaHAAPTHHIC
3amauu  MPOPECCUOHAIIBHON NIEATeTbHOCTH Ha OCHOBE WH(POPMAIMOHHOW U
oubnmuorpaduueckol  KyJbTypel  C NpuMEHEHHEM  WH(OPMAIMOHHO-
KOMMYHHKAITMOHHBIX ~TEXHOJIOTMH M C YyYeTOM OCHOBHBIX TpeOoBaHUI
uHPOPMAIMOHHOKH  Oe3omacHOCTH,  (QOpMHUpOBaHWE  BJIAJCHUS  OCHOBAMHU
UH(POPMAITMOHHO-aHATUTUIECKON JIEATEIHPHOCTH U CIIOCOOHOCTHIO NPUMEHATH MX
B NpoheccuoHaIBHOM cdepe.

3aganme: CTyAeHTHI MONYyYalOT y MeAarora cTarbi Mo npogecCuoHanbHOU
TEMaTUKE W  CO3/[Aa0T JJs HUX aHHOTAIMI0, CIHCOK KITIOYEBBIX CIIOB,
nH(OPMAITMOHHBIN pedepar, BRIABISIOT CIIOBA MAPKEPHI U CIIOBA MHANKATOPHI.

IIpakTnyeckas padora Ne 11
1o teme «CocraBjieHHe HAYYHbIX TEKCTOB (CTaTeil, JOKJIAA0B)»

Henp 3anaTusi — GopMHpPOBaHKE BJIAJCHHUS OCHOBaMH HH()OPMAIIMOHHO-
AHAJIMTAYCCKOW  JICATCIIBHOCTH M CIOCOOHOCTBIO  NMPUMEHATh  HMX B
npodeccruoHanbHoM chepe.

3aganue: Ha ocHOBE BBITIOJHEHHBIX B MPEABLIYIINE CEMECTPHI KYypPCOBBIX
paboT wiu pedepaToB CTYACHTHI MUAITYT HAYYHBIC CTATHH.

IIpakTuyeckas padora Ne 12
no teme «Co3nanue npe3eHTANNM)

Hean 3ansiTHs — QopMUpOBaHUE BIAJECHHUS OCHOBAMU HH(POPMALIMOHHO-
AHAJIMTHUYECKOW  JICSITEIbHOCTH M CHOCOOHOCTBIO ~ NPUMEHSTh  UX B
npodeccuoHanbHOM cdepe.

3ananme: Ha ocHOBE MOJIyYeHHBIX B paMKaX BBIMOJHEHUS MPAKTHYECKOU
pabotet No 11, cTyneHTBl cO37al0T MYJbTUMEAMMHYIO TMpe3eHTanuo. B
MPE3EHTALMIO IOJKHBI OBITh BKIIFOUEHBI MILTIOCTPALIMH, CXEMBI, TPAPUKH.

3.3. Bonipocsl 115l cCaMOKOHTPOJISE

1. JIOKyMeHT — orpeiesieHue, BUibl, CBOMCTBA

2. JIOKyMEHT — OnpeiesIeHUE, KIacChl JOKyMEHTOB.

3. Nudopmarmonnas KyJbTypa — onpeJiesieHue MOHATHSL.
Bo3HuKHOBEHNE TEpMUHA

4. Nudopmarmonnoe 00111eCTBO — OTpeETICHHUE. [Tpuznaku
MH(OPMAIMOHHOTO 00IIeCTBa

S. NudopmanmoHHbIN MOUCK — MOHSTHE, STAIbl TOMCKA

6. Nudopmanus — onpeaesieHue, BUJbl, CBOWCTBA.

7. OCHOBHBIE AaCHEKThl COJAEPKAHHUS — OIpeAeIeHHe, OCOOEHHOCTH
yHoTpeOIeHHUS.

8. [lepeuncirure OCHOBHBIE KPUTEPUU KauecTBa MH(OpMauu
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9. [lepeunciure  snemMeHTHI  WHGOPMAIMOHHOW  KYJIBTYpBI, €€
CTPYKTYPHBIC YPOBHH.

10. IIpaBuna odopmieHuss ydeOHBIX pabOT: COCTaBHBIE YaCTH,
BHYTpPEHHEE COJIepKaHUE TOKyMEHTA.

11. TIlpeoOpazoBanume wuH(POpMALMUM — BHUABI CBEPTHIBAHHUS, CJIOBA
Mapkepbl. ClioBa HHANKATOPBI

12. IlpeoOpa3zoBanue uHboOpMaluu — BUAbl CBepThiBaHUSA. (OCHOBHBIE
aCIEeKThI COJIEP KaHUS

13. CnoBa mapkepsbl, ClI0Ba UHAMKATOPHI — OIpejaesieHne, 0COOCHHOCTH
yIOTpeOJICHHUS.

14.  VYpoBHHM HHOOPMAIIMOHHOU KYJIBTYPHI, €€ DJIEMECHTHI.

15. DnektpoHHBIE pecypchl — onpeneneHue. Buasl. CBoiicTBa

4. METOOINYECKHUE YKA3ZAHUA 110 OCBOEHUIO JUCHUIIJIMHBI

CamocTosiTenbHass paboTa SABISETCS BaXKHBIM — DJIEMEHTOM  M3Yy4CHUS
JUACIHUIUIAHBL. Y CBOCHHE MaTepUalia JUCUUIUIMHBI HA JIEKIUAX, MPAKTUYECKUX
3aHATHUSAX U B PE3YJbTAT€ CAMOCTOSITEIBHOW MOATOTOBKU W U3YYEHMS OTIEIIBHBIX
BOIIPOCOB JUCLMIUIAHBI, ITO3BOJIAT IIOJIOUTH K IPOMEKYTOYHOM aTTECTALUU
MOJATOTOBJICHHBIM. 3HAHUS, HaAKAIlJIMBA€Mbl€ TOCTEIIEHHO W B Pa3JIUYHBIX
pakypcax, ¢ UCIOJIb30BAHUEM MPOTUBOMOJIOKHBIX MHEHUN U B3IVIAJ0B Ha Ty WA
HHYIO TMpoOJIeMy SBISIOTCS TIYOOKHMMH M KA4eCTBEHHBIMH, W ITO3BOJISIOT
dbopMUPOBaTh COOTBETCTBYIOIIUE IPOQPECCHOHATbHBIE KOMIIETCHIIMM KaK MTOT
o0pa3oBaTeILHOTO MpoIlecca.

JInst cucteMatu3anuy 3HaAaHWWA MO0 AUCHUIUIMHE MEePBOHAYAIbHOE BHUMAHUE
cieayeTr oOpaTUTh Ha pabouyr0 MporpaMMmy Kypca, KOTopas BKJIIOYaeT B ceOs
OCHOBHBIE MPOOJEMbI JUCHMUIUIMHBI (TEMAaTHKy 3aHATHiI), B paMKax KOTOPBIX W
(bopMUPYIOTCSI BOTIPOCHI JIJIsi KOHTPOJIS U arTectaiuu. [1o3ToMy CTyZeHT, 3apaHee
O3HAKOMMBILIUCH C MOPOrpaMMON Kypca, MOKET JIydllle COPHEHTHUPOBATHCS B
MOCIIEIOBATEILHOCTH OCBOEHHUS Kypca C MO3ULIMI OPraHu3aluyi CaMOCTOSITEIbHOM
paboTHI.

[Ipu opranu3zanuu npouecca OCBOCHUS TUCIUIUINHBI CIEAYET YUUTHIBATH:

1. IInanuposanue epemeru, 0Mmeeo0eHHO20 HA 0CBOeHUE OUCYUNTIUHDL.

I[Ipy 1UTaHUpOBaHMM BPEMEHM HA OCBOCHUE JHUCUUIUIMHBI  CIEAYET
PYKOBOJCTBOBATHCS: CTPYKTYPOM NUCHUIUIMHBI, B KOTOPOW YyKa3aHbl KOJUYECTBO
aKaJeMHYECKMX YacOB B pa3pe3e KaKJAOW TeMbl, BUJA 3aHIATUN (JIEKIIMOHHOE WJIU
MPAKTUYECKOE) M 4Yachl Ha CaMOCTOSITENIbHYI0 padoTy; (HOpMOil MPOMEKYTOUHON
aTTeCTalny (3a4er).

2. Ilocnedosamenvrocmuv Oelicmeuti Npu 0C80eHUU OUCYUNTUHDL.

N3ydenne Kaxaoil TeMbl JUCHUIUIMHBI I€J€CO00pa3HO HA4YMHATH CO
3HAKOMCTBAa C COJAEPKAHUEM IUCLMIUIMHBI B pa3pe3e TEM; 3aT€M CIIEIYET 3Tall
nogdbopa HMCTOYHUKOB M3  YHCIA  PEKOMEHIYEMBIX U  MO0J00paHHBIX
caMOoCTOsITeNIbHO. V3yueHne MCTOUHUKOBEIUECKON 0a3bl MOXKET COMPOBOKAATHCS

KOHCIICKTUPOBAHHUEM.
17



[lenecooOpa3Ho BecTH mepedyeHb MPOOJIEMHBIX BOIPOCOB KaK MO CYIIECTBY
TEMBl, TAK W B CJIy4ae 3aTPyJHCHUH C YSICHEHHWEM CMBICIIAa H3JI0)KEHHOTO B
UCTOYHMKAaX Marepuana (yKa3aHHbIE BONPOCHI MOTYT OBITh pa3pelieHbI
CaMOCTOSITEIIbHO, BO BpEMsI CECCHOHHBIX 3aHATHH WM Ha KOHCYJBTAIlMH C
IPENoaBaTesieM).

JI7isi TOATOTOBKM K TPAKTUYECKUM 3aHSATHSIM PEKOMEHIYETCs IMOAPOOHO
U3YYUTh KOHCIIEKT JIEKLUI U TOTIOJHUTENIbHBIE MaTepralisl (popMHUpyrolme 6a30Bbie
3HaHUS HEOOXOAMMBIC Uil BBIOJHEHHS IMPAKTHUECKUX paloT, MpeayCMOTPEHHBIX
KYPCOM.

Taxke peKoOMEHIyeTcs O3HAKOMHUTBCS C TEXHOJIOTHEH MpOBEACHUS
NPAaKTUYECKUX 3aHATUH, KOTOpas BKJIIOYACT CIEAYIOUIME O3Tambl: OObACHEHHE
3aJ]aHUSd M HaABBIKOB (KOMIIETEHIIMI), KOTOpBIE 3aKpeIUISIIOTCS B XOJE €ro
BBITTOJIHEHUS; 3HAKOMCTBO C KOHKPETHBIMH HMCTOYHHKAMU WHQPOpPMAIMU IS
BBITIOJTHEHMSI 33/IaHUsA; OOCYKJIEHHWE M YTOUYHEHHE BOINPOCOB B XOJE aHaIu3a
UCTOYHUKOB HWH(OPMAIIMU; COBMECTHBIH MPOCMOTP TIEPBUYHBIX PE3YJIBTATOB,
OLIEHKA VX COOTBETCTBUS 1O (POPMAITLHBIM M COJICPKATEILHBIM TPEOOBAHUSIM.

3. Hcnonvszoeanue yuebOHO-MemoOUHecKuUx mamepuanog u paboma c
Jumepamypou.

Crnemyer NPUMEHATh  CIEAYIONIYIO  IOCIEIOBATEIbHOCTh  M3yUYCHHS
UCTOYHUKOB Ui (DOPMUPOBAHMS 3HAHWIA 1O T€MaM JUCIUIUITMHBI: HOPMATHUBHBIC
IPaBOBbIC AKTHI 10 AMCHUUIUIMHE; KOMMEHTapUU K 3aKOHOJIATEILHBIM aKTaM;
HAYYHYIO ¥ YYEOHYIO JIUTEPATYPY, a TAKIKE IPYTHE UCTOYHHKH.

5. ®OHJ] OHEHOYHbIX CPEACTB JIJIAA IPOBETEHW S
INPOMEXYTOYHOU ATTECTAIIUM 110 JUCIHHUIIJIMHE

5.1. IlepevyeHb KOMIIeTeHUMH 1 dTanbl UX GOpMUPOBAHMS
Cormacho ®I'OC BO mno HampaBieHuto noarotoBku  46.03.02
JIOKyMEHTOBEICHUE W ApXUMBOBEACHUE, B paMKaX H3Yy4YCHUS JUCLUMIUIMHBI Y
o0y4Yaromumxcst 10HKHBI ObITh COOPMUPOBAHBI CIAEAYIONTUE KOMIIETECHIIMU:

Kon DopMyJIHMPOBKA KOMIIETEHUHHU

YK-1 Crioco6eH OCyYIIECTBISTh MTOUCK, KPUTHIECKUI aHAIIM3 U CHHTE3 HH()OPMALIUH, IIPUMEHSTh
CHCTEMHBI MOAXOJ JUISl peIICHHsI TOCTaBICHHBIX 3a1a4

YK-2 Crioco0eH onpeaensTh KPYT 3ajiad B paMKaxX IMOCTABJICHHOU 1IeTTU ¥ BEIOMPATh ONITUMAaJIbHbIS
CHOCOOBI UX PELICHNUS, UCXOAS U3 JEHCTBYIONUX MPABOBBIX HOPM, HMEIOIINXCS PECYPCOB U
OrpaHUYEHUN

OIIK-4. CrnocoOeH MOHMMATh TNPHHIMIIBI PabOThl COBPEMEHHBIX WH()OPMALMOHHBIX TEXHOJOTHH W

HCIIOJIb30BaTh UX JUIS PEUICHUS 33134 NPo(eCCHOHAIFHON e TeIbHOCTH

Jrtansbl GopMUPOBAHUS KOMIIETEHIMH:

Hauanoneni — Ha 2TOM  9Tane  (QOPMUPYIOTCS  3HAHUEBBIE U
WHCTPYMEHTAJILHBIE OCHOBBI KOMITETEHIIMHM, OCBAaWBAIOTCSI OCHOBHBIC KaTETOPWH,
dbopmupyrorcs 6a3oBbie ymeHus. CTyIEHT BOCHPOHM3BOAUT TEPMHUHBI, (DAKTHI,
METO/Ibl, MOHATHUS, MPUHLUIBI U MPaBUIIA; pellaeT yyeOHble 3a7aud o oOpasily.
Ecimu cTyneHT oTBedaeT ITHM TpeOOBaHUS MOXKHO TOBOPUTH 00 OCBOCHHH UM
MIOPOTOBOTO YPOBHS KOMIIETCHIIHNH;

18



OcHo6Holi — 3HaHWA, YMEHHsI, HaBBIKH, oOecrneunBaronme (HopMUpoBaHHEe
KOMIIETEHLIUH, 3HAYMTEIbHO BO3pPACTalOT, HO €II€ HE JOCTHIal0T HTOTOBBIX
3HaueHnil. Ha 3TOM 3Tame CTyAeHT OCBaMBAaeT AHAIIMTHUYECKUE JIEUCTBUS C
OpeIMETHBIMA ~ 3HAaHUSIMHU IO  KOHKPETHOM  JAMCUMIUIMHE,  CIOCOOeH
CaMOCTOATENIbHO peIIaTh Y4YeOHbIE 3aJaud, BHOCS KOPPEKTHBBI B aJTOPUTM
JEUCTBUM, OCYIIECTBIISASI CAMOPETYJISIIIUIO B X0Jie PabOThl, MEPEHOCUTh 3HAHUS U
YMEHHUSI Ha HOBBIE YCJIOBHS. YCHEIIHOE MPOXOXKJIEHUE ATOr0 3Tara IMO3BOJSET
JIOCTHYb CTaHJAPTHOTO YPOBHS CHOPMUPOBAHHOCTH KOMIIETEHIIUY;

3asepwarowyuti — Ha 3TOM 3Tare CTYJIEHT IOCTUTAeT UTOTOBBIX MOKa3aTesei
M0 3asBJICHHOW KOMIIETEHIMU, TO €CTh OCBAMBAET BECh HEOOXOAUMBIH 00BEM
3HAHWM, OBJAJCBACT BCEMU YMEHHSIMU M HaBbIKaMU B cdepe 3asBICHHON
koMrieTeHuuu. OH CHocOO€H MCHOJb30BaTh 3TW 3HAHMS, YMEHUS, HABBIKU MPH
pELICHUH 33Ja4 IOBBIIMICHHONW CIO0KHOCTM M B HECTaHJIAPTHBIX ycioBusX. [lo
pe3yibTaTaM 3TOr0 dTana CTYyAEHT JAEMOHCTPUPYET HSTAJOHHBIA  YpOBEHb
c(OPMUPOBAHHOCTH KOMIIETEHIIUH.

5.2. lloka3aTe/jim KPUTEPHH OLCHUBAHUS KOMIICTCHIM I

JIisi olleHWBaHUS PE3yIbTATOB OOYYCHHS B BHJE 3HAHWU HCIIOIB3YIOTCS
CIIEIyIOIME MPOLEAypbl U TEXHOJOTMU: WHIMBHIYalIbHOE COOECEeJOBaHUE IIO0
UTOTaM BBITIOJIHEHHS MIPAKTUYECKUX 3aJaHH, MMChbMEHHBIE OTBETHI Ha BOIIPOCHI.

Jnst »ddexTuBHON MOATOTOBKM K MPOMEKYTOYHOMY KOHTPOIIO T10
JUCHUIUIMHE HEOoOXOJMMO HCIOJb30BaTh PEKOMEHJIOBAHHYIO OCHOBHYIO U
JOTIOJTHUTENBHYIO JIUTEPATypy, KOHCIEKTHl JICKIHHA, pa3padOTKU CTYJIEHTOB,
BBITIOJIHEHHBIE B PE3yJIbTATE MOATOTOBKU U BHITIOJIHEHUS MPAKTUUECKUX 3aHSATHH.

IIpoMe:KyTOUHBIH KOHTPOJIb PEATH3YETCS] B XOJI€ Cllayd 00YYaroIUMHUCS
3a04HOM (PpopMBI 00yUeHHS 3aueTa. 3a4€T NpoBOAUTCS B popme coOecenoBaHus 1O
OwyreraM, COAEP)KAIIUM OJWH TEOPETHYCCKUH BOMPOC W OIHO TMPAKTHICCKOE
3amanue. OneHka 3HaHUM TPOU3BOIUTCA MO 2-X OauIbHOM IIKaje (3auTeHO/He
3auTeHo). B chydae HEyJOBJIETBOPUTEIBHON OIEHKH CTYIEHT HMMEET IMPaBo
nepecaaTh 3a4€T B yCTAHOBJICHHOM MOPSIKE.

O01ue KpUTEepUN OLIEHKH OTBETOB CTY/ICHTOB

Onenka
«OTJIMIHO»

Onenka
«XOpOIIo»

Onenka
«Y/IOBJIETBOPUTEIHHO»

Onenka
«HEy0BJIETBOPH
TeJLHO»

OLICHNBAETCS OTBET, ECITH
CTY/IEHT MMEET CHCTEMHBIE
TIOJTHBIE 3HAHUS U YMEHUSI 110
MIOCTaBJIEHHOMY BOIPOCY.
Coneprkanue Bompoca
H3J1araeT CBA3HO, B KPaTKOU
(dhopme, packpbIBaeT
MOCJIEI0BATENILHO CYTh
H3y4YEHHOT0 MaTepuaia,
JIEMOHCTPHUPYS NPOYHOCTD U
MIPUKIIAJIHYO
HarpaBJIeHHOCTb
MOJyYEHHBIX 3HAaHUH U
YMEHHH, HE JIOMYyCKaeT
TEPMHHOJIOTMYECKUX OHINO0K

OLICHMBAETCS OTBET, B
KOTOPOM OTCYTCTBYIOT
HE3HAYMTEIbHEIE
AJIEMEHTHI COJICPKAHUS
W IPUCYTCTBYIOT BCE
HEOOXOAMMBIE DIIEMEHTHI
COJICpKaHuUs, HO
JIOTYIICHBI HEKOTOPBIS
OIIMOKH, MHOT 1A
HapyIIazach
M0CJIEI0BATEILHOCTD
H310KEHUS.

OIIEHMBAETCS HEMOJIHBIN
OTBET, B KOTOPOM
OTCYTCTBYIOT
3HAYUTEIIbHEIE DJIEMEHTEI
COJIep>KaHUs WK
MPUCYTCTBYIOT BCE
BBIIICU3JIOKCHHBIC
3HaHU, HO JOIYILEHbI
CYIIIECTBEHHBIE OINOKH,
HEJIOTUYHO, IIPOCTPAHHO
H3J105KEHO OCHOBHOE
cojiep KaHue BOIpoca.

OLICHWBAETCS OTBET, NIPH
KOTOPOM CTYJICHTBI
JIEMOHCTPHUPYIOT
OTPBIBOUHBIE,
OeccrcTeMHbIE 3HAHUS,
HEYMEHHE BBIJICIIUTD
IJIABHOE, CYILIECTBEHHOE
B OTBETE, AOIYCKAIOT
rpyObIe OmMOKH
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¥ (DaKTHYECKHX HETOUHOCTEH | | |

Orlpez[enemle YPOBHA OCBOCHUSA KOMIIeTeHIMIi B COOTBETCTBUM € OLIECHKOH 0TBeTAa CTyA€HTa

OueHka «OTIMYHO» OueHka «xopouo» Ouenka Ouenka
CBHJIETEJILCTBYET O HAJTMIUU CBHJETEIBCTBYET O «y/IOBJIETBOPHTEJIHLHO» «HEY/IOBJIETBOPHUTEJIHH
c(hOpMHUPOBAHHBIX HaJTMYUH CBHJIETENIBCTBYET O 0» CBUJICTEJIBCTBYET 00
KOMITETEHIIH BHICOKOTO c(hOpMHUPOBAHHBIX HaJTIYUH OTCYTCTBHH
(3TAJI0HHOT0) YPOBHS /IS KOMITETEHINH c(hOpPMHUPOBAHHBIX c¢(opMHUPOBAHHBIX
pereHust poQeccHoHaNbHBIX CTaHJAPTHOIO YPOBHSI | KOMIETCHLIUI MOPOTOBOTro KOMIeTeHIuii 11s
3amaq JUISL peILeHUs YPOBHSA ISl pEIICHUS pemeHus
po(eCCHOHANBHBIX 33734 | MPOo(eCCHOHATBHBIX 3314 po¢eCCHOHATHHBIX
3amaq

5.3. MaTepuaJibl Uil OlIEHKH M KOHTPOJIsl Pe3yJibTATOB 00yUYeHHUsl

3ananus K 3a4eTy dopmMupyembie
KOMIETeHIIHH

Teopemuueckue 60npocwl

1. JIokyMeHT — onpeieJieHre, BUJIbl, CBOWCTBA OIIK-6; 11K-2

2. JIOKYMEHT — onpe/ielIeHUe, KIacChl JOKYMEHTOB. OIIK-6; I1K-2

3. UuadopmanmmoHHas  KyJabTypa —  OIpeIeNieHHE  IOHSATHUS. OIIK-6; I1K-2
Bo3HUKHOBEHHE TEPMHHA

4. HudopmammonHoe oOmiecTBo — ompenencHue. IIpusHaku OIIK-6; TIK-2
MH(POPMAMOHHOTO 00IIeCTBa

5. MHdopMalimoOHHBIN HOUCK — IOHATHE, 3TAIlbI IOMCKA OIIK-6; I1K-2

6. Undopmarnus — onpeneneHune, BUAbl, CBONCTBA. OIIK-6; 11K-2

7. OCHOBHBIE aCMEKTBl COAEPKAHHSI — OINpeAeTeHuEe, OCOOCHHOCTH OIIK-6; I1K-2
yHnoTpeOIeHusl.

8. IlepeuricinTe OCHOBHBIC KPUTEPUHU KadyecTBa HH(DOpPMAIIMH OIIK-6; I1K-2

9. TIlepeuncnure »>rneMEeHTHI HMH(DOPMAIMOHHOW KYJBTYpBI, €€ OIIK-6; I1K-2
CTPYKTYPHBIC YPOBHH.

10. IIpaBuna odopmieHuss ydeOHbIX pabOT: COCTaBHBIE YaCTH, OIIK-6; 11K-2
BHYTPEHHEE COJIeP)KaHUE TOKYMEHTA.

11. IIpeoOpa3oBanue uH(MOpMAIMM — BHUIBl CBEPTHIBAHMS, CIIOBA OIIK-6; I1K-2
Mapkephl. CJI0Ba WHIUKATOPBI

12. TIpeoGpa3oBanue uHboOpMaIUu — BUABI CBepThIBaHUA. OCHOBHBIC OIIK-6; I1K-2
ACTICKTHI COJICPIKAHUS

13. CroBa Mapkepbl, ClIOBa MHIUKAaTOpPbl —  OIpEJEJCHuUE, OIIK-6; I1K-2
0COOEHHOCTH yNOTPEOJICHHUS.

14. YpoBHU MH()OPMAIIMOHHON KYJIBTYPBI, €€ 2JIEMEHTHI. OIIK-6; I1K-2

15. DnexkTpoHHBIE pecypcbl — onpenenenue. Bunpl. CBolicTBa OIIK-6; I1K-2

IIpakTHyeckoe 3agaHMe K  3a4eTy. BBINOJHEHUE  KOHKPETHBIX
CTaHJAPTHBIX  3a7a4  NpodecCHOHATbHOW  NIEATeTbHOCTM  HAa  OCHOBE
uHpopMaIlMoHHOW W OumOimorpaduueckoil  KyJdbTypbl C  TPUMEHEHHEM
WH()OPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJOTUA M C YYE€TOM OCHOBHBIX
TpeboBanmii wWHMOpPMAIMOHHONW Oe30macHOCTH (TIOMCK JOKYMEHTOB, paboTra ¢
JOKYMEHTaMH | TIp.).
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5.4. MeToauveckne MaTepHAJIbI 10 OLEHUBAHUIO Pe3YJIbTATOB
00y4eHus

IIpome:kyTOYHAs aTTecTalMA PEATU3YETCS B XOJA€ CAAYM 00YyYarOIUMUCS
OYHOM ¥ 3a09HOM (opMbI 00ydeHHs 3a4éTa. [[eapio MPOMEXKyTOUHON aTTeCTAINH
ABJIIETCSI KOMIUIEKCHAas U OOBEKTHBHAs OLIEHKA 3HAHUU CTYAEHTOB B IpOILECCE
OCBOGHMSI ~UMH  OCHOBHOM  00Opa3oBaTeNbHON  MpOrpamMMbl  BBICIIETO
npodeccuoHanbHOTO 00pa30BaHMS.

3auéT Mo MUMCUHUILIMHE MpecienyeT Lelb OLEHUTh padoTy CTyACHTa 3a Kypc,
CTEIIEHb YCBOEHUS TEOPETUUECKUX 3HAHUM U KOMIIETECHIINI, YPOBEHb TBOPUYECKOTO
MBIIJICHUS, HABBIKOB CaMOCTOSITEIbHOM paloThl, YMEHHE aHaJTU3UpPOBATH
MOJTyYEHHbIC 3HAHUA U PUMEHSATh UX B PEUICHUN NMPAKTUYECKUX 3a7a4.

3a4éT MPOBOAUTCS B YCTHOM MJIM MUCbMEHHOM (hopMe 1o OuneTam, KOTOpbIe
yTBepxkaaTcs Kapeapoi. [Ipu HE0OXOAMMOCTH 3K3aMEeHATOPy NpPeIOoCTaBISAETCS
IIPAaBO 3aJaBaThb CTYJAEHTAaM JONOJHHUTEIBbHBIE BONPOCHL, a TAaKXKE ITOMUMO
TEOPETUYECKUX BOIIPOCOB J1aBaTh 330a4M U NPAKTUYECKUE 3aJJaHUs 110 IPOrpamme
Kypca.

Bo Bpems 3au€ra CTyI€HTBI MOTYT IOJIb30BaThCsl Y4EOHBIMU MPOrPaMMaMH,
CIOPABOYHMKAMU U MPOYMMH HCTOYHHKAMU HH(POpPMALUH, IMEPEYEHb KOTOPBIX
YCTAHABJIMBAETCSl MpPENOAaBaTeNIeM M COIVIACOBBIBACTCS Ha 3aceaHUU Kadenphl.
Hcnonp30BaHue MaTepuaioB, HE IPEAYCMOTPEHHBIX YKa3aHHBIM IIEPEYHEM, a
TaK)K€ IMOMbITKA OOLIEHUS C APYTUMHU CTYJEHTaMH, B TOM YHCII€ C IPUMEHEHUEM
AJIEKTPOHHBIX CPEACTB CBS3U, HECAHKLIMOHUPOBAHHBIC IIEPEMEILIEHNS CTYICHTOB U
T.I. SABJSIIOTCS OCHOBAaHMEM JUIl YAQICHUSA CTYJIEHTa W3 ayIuTOpUU U
NOCJIEYIOLIETO BHECEHUS B BEIOMOCTb OTMETKH «HEYIOBJIETBOPUTEIBHO» («HE
3a4TEHO ).

KpurepusiMu  ycHnemHOCTH OCBOEHUSI CTYJEHTOM JaHHOM y4eOHOH
JVCHUTUIMHBI IIPY IMTPOBEICHUH TEKYIIETO U UTOMOBOTO KOHTPOJIS SIBJITFOTCSA:

1. KosmuecTBO NMpaBWIBHBIX OTBETOB HAa TEKYLIEM TECTUPOBAHUHU U TIO
3a4ETHBIM BOIPOCAM.

2. AKTHBHOCTh W aJI€KBATHOCTHh IOBEIEHUSA CTYJIECHTA HAa CEMHUHAPCKUX
3aHATHUSX, BBIMOJHEHUE KaXKIbIM CTYJAEHTOM BCEX NPAKTUYECKUX padoT,
OCMBICJIEHHOCTb U CaMOCTOSITEIIBHOCTD CYXKIEHUM, IIPOSBICHHBIX B XOJ€ YCTHOIO
ornpoca.

3. IlpaBusbHBIE OTBETHI HA BOMPOCHI 110 COAEPKAHUIO Oa30BBIX HCTOUYHUKOB
U3 CIIMCKOB PEKOMEHIOBAHHOW JINTEPATYPBI 110 JUCLUAIUIAHE.

4. JleMOHCTpauus 3HaHUS NPOPECCHOHATIBHBIX TEPMHHOB, TOHSTHUH,
KaTEropui U TEOPHUU.

5. Hanuume COOCTBEHHOTrO BHJEHUSA paccMaTpUBaEMONl MpPOOJIEMBI,
c(hOpMHPOBAHHOTO HAa OCHOBE M3YUYEHHS M aHAJIM3a Hay4YHBIX paOOT, BBIIIOJIHEHUS
MPAKTUYECKUX 3aJaHUN.
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6. PECYPCHOE OBECIIEYHEHUME

6.1. OcHOBHAA M JONOJTHHUTEJbHAsI y4eOHas IUTEepaTypa

OcHoBHas uTEpaTypa

1. bornanoa, C.B. HudopmannoHHBIE TEXHOIOTUU [DIEKTPOHHBIH
pecypc]: yueb. mocodbue/ C.B. bormanoa. — CraBpononbs: CepBucmikona, 2014.-
211 c.- Pexxum poctyma: http://biblioclub.ru/index.php?page=book&id=277476.

2. ['punbepr, A.C. HHdopManmoHHBIE TEXHOJOTHH YIPaBICHUS
yueOHoe mocobue [Dnextponnsii pecypc| / A.C. I'punbepr, A.C. bonnapenko,
H.H. T'op6aués. - M. : IOunutu-Hana, 2015. - 479 c. - Pexum pgocrymna:
//biblioclub.ru/index.php?page=book&id=119135 .

3. NcakoBa, A.11. NHpopmarmoHHbIe TEXHOJOTUU : y4yeOHOE IMocooue
[OnmekTponnsnii  pecypc] / A.WU. UcakoBa, M.H. HcakoB ; MuHuCTEpPCTBO
oOpa3zoBanuss u Hayku Poccuiickoii ®enepanuu, Tomckuil ['ocynapcTBEHHBIM
VYuusepcuter Cuctem Ympasnenuss u Paaunosnexrponuku (TYCVYP). - Tomck :

One Kourtenr, 2012. - 174 c. : wn,tabn., cxem. - Pexum npocryna:
//biblioclub.ru/index.php?page=book&id=208647.

JlonoJIHUTeIbHAS JINTEPATypa

1. ApacnanoBa, B.A. JlokyMeHTallMOHHOE OOECICYCHHE YIPABJICHUS :
y4eOHO-TIpakTHUecKoe nocooue [InexkTpoHnbit pecypc] / B.A. Apacianosa. - M. :
Hupexr-Menua, 2013. - 240 C. - Pexum JOCTyMa:
//biblioclub.ru/index.php?page=book&id=137706

2. BacunbkoBa, W.B. OcHOBbl HHPOPMAIMOHHBIX TEXHOJIOTHH B
Microsoft Office 2010: mnpaktukym [DnekTpoHHBI pecypc]. — MHuHCK:
TerpaCucremc, 2012. — Pexxum JIoCTyna:

http://biblioclub.ru/index.php?page=book&id=111911&sr=1

3. I'pubkos, M. H. DnexkrponHoe wuH(OpPMALMOHHOE TMPOCTPAHCTBO B
KYJIbTYpHO-00pa3oBaTeibHON cpefie: yueOHoe mocobdue [DeKTpoHHbIH pecypc] /
. H. I'pubkoB. — Open: OT'NUK, 2013. — 92 c. — // OBC «YHuBepcurerckas

oubmoTexa OHJTAMHY. — Pexxum J0CTymna:
http://biblioclub.ru/index.php?page=book&id=276185&sr=1.
4, Knenosa, T.B. WubopmaimioHHble TEXHOJOTHM: DJIEKTPOHHBIC

TaONHIBI U TIOUCKOBBIE CHUCTEMBI. JlabopaTOpHBI MPAKTHKYM [DIEKTPOHHBIN
pecypc] / T.B. Knenoa, U.B. IIpoxopos. - M. : MU®U, 2011. - 148 c. - ISBN

978-5-7262-1575-4 ; To xe  [Dnextponnsii  pecypc]. -  URL:
//biblioclub.ru/index.php?page=book&id=231481.

d. Maiictpenko, A.B. NHpopManmoHHbIE TEXHOJIOTHH B HayKe,
0o0pa30BaHUU U MHKEHEPHOU MpaKTHUKE: yueO. mocodue [DNeKTpOHHBIN pecypc].—
TamOo0B: TI'TY, 2014. - Pexxum JOCTyTIa:
http://biblioclub.ru/index.php=book&id=277993&sr=1

6. [llep6axon, B.C. IIporpammel st oyMCHONW aBTOMAaTHU3AIUU

[OnexTponnslii pecypc] / B.C. lllepOakos. - M. : JlaGopatopust kauru, 2011. - 109
c. - Pexxum nmocryma: //biblioclub.ru/index.php?page=book&id=142041.
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6.2 Pecypchbl uHpOPMAIIHOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «AHTEpHET»

B coorBercTBMM €  JIMUEH3UOHHBIMH  HOpPMaTHBaMU  OO€CIEUEHHUS
OMOAMOTEUHO-UHPOPMAIIMOHHBIME ~ pecypcaMu  OHOJIMOTEKa  OpraHu3yeT
WHIUBUYJIbHBI HEOIPAaHUYEHHBIN JOCTYI U3 K000 TOYKH, B KOTOPO MMeeTcs
nocTyn K cetu MHTepHeT, K yuyeOHbIM MarepuaiaM DJIeKTPOHHO-OMOINOTEUHBIX
cucteMm (OBC):

1. OBC «YHuBepcuteTckas Oubiuoreka onnan». MsmarenbctBo: OO0
«HexkcMemuay. IlpunamnexHocts ctoponnss. Www.biblioclub.ru. KomugectBo
karouerd  (mosp3oBateneit): 100% on-line. Xapakrepuctuku OUOIMOTEUHOTO
dboHma, MOCTyn K KOTOPOMY MPEIOCTaBISETCS JIOTOBOPOM: JOCTYN K 0a30BOi
yactu ObC.

2. ObC «UM3narensctBOo Ilnanera My3bIKu». DIEKTPOHHO-OMOIMOTEUHAS
cucteMa OOO «M3parensctBo I[IJIAHETA MY3bIKM». IlpuHamiekHOCTh
croponHsss. WWWw.e.lanbook.com. KommdectBo wimouedt (mosb3oBateneid): 100%
on-line. Xapakrepuctuku OuONMHOTEYHOTO (OHAA, JOCTYI K KOTOPOMY
MPEIOCTABISECTCSA IOTOBOPOM: JAOCTYH K KoJUIeKIMsIM: «My3bika u Teatp», «baier.
Taneu. Xopeorpadus».

3. BJl Dnextponnas Cucrema «Kynbrypa». baza [laHHbIX DnexTpoHHas
Cucrema «KynbTypay. [IpuHamiexxHocts ctoponHss. http://www.e-mcfr.ru.

4. Web MPBUC XabapoBCKuil roCyaapCTBEHHBbI HHCTHTYT HCKYCCTB H
KYJbTYpPBhI (3JEKTPOHHBIN KaTayior). MexayHapoaHasi acColualns MoJib30BaTeen
U pa3pabOTYMKOB DJJICKTPOHHBIX OMOTMOTEK W HOBBIX HWH(DOPMAIMOHHBIX
TEXHOJIOTUH (accommanus OBHUT). IIpuHAAIEKHOCTD CTOPOHHSS.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snexktponHas Oubnumorexka. OOO HayuHnas
DJIGKTpOHHAsE OuOmmoTeka. [IpuHamnexkHOCTh, cTOpoHHss. http://elibrary.ru/
JIuuensuonnoe cornamenue Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.

6. DnexkTpoHHo-6mOmMoTeuHas cucrema ®I'bOY BO «XTMKy». ®I'BOY BO
«XTUK». [IpuHaIIEeKHOCTD COOCTBEHHAS. JloxanpHBIN JOCTYII.
http://carta.hgiik.ru. TTpukas no Muacturyty Ne 213-06 ot 07.10.2013 r.

7. EnvHOe OKHO JocTyma K 0o0pa3oBaTelbHBIM pecypcaM. JNEKTPOHHAs
oubnmuorexka. ®I'AY 'HUUN UTT «Uudopmuka», MunucrepcTtBo oOpa3oBaHus U
HayKU PO. ITpuHAAIEHKHOCTD CTOPOHHSISL. CBoOoHBIT JTOCTYIL.
http://window.edu.ru

8. Emunas xomnexuust udpossix OOpazoBarenvhbix PecypcoB. OI'AY
'HUU UTT «udopmuka». [lpunannexHocts croponHss. CBoOOOAHBINA JOCTYII.
http://school-collection.edu.ru

9. ®denepanbHbIi LEHTP WHOOPMAITMOHHO-00PA30BATEIBHBIX PECYPCOB.
®denepanbHbli 1EHTp HWHGOPMAIMOHHO- 00pa3oBaTelbHBIX pecypcoB, DI'AY
'HUU UTT «Uudopmuka». IlpunannexHoctb cropoHHss. CBOOOAHBIA JOCTYII.
http://fcior.edu.ru

JI1s1 MOATOTOBKU KYPCOBBIX, BBITYCKHBIX M HAYYHBIX Pa0dOT 0Oydaromiuecs
MOT'YT HCIOJIb30BaTh MOJIHOTEKCTOBYIO 0Oa3y maHHbIXx Web of Science. Pexum
JIOCTyMA: DJJIEKTPOHHBIM, W3 BHYTpPEHHEW ceTu uHcTUTyTa. OduimanbHbIN

caiit: webofknowledge.com
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IIpogeccnonanbubie 0a3bl JaHHBIX, HH(pOPMALMOHHBIE CIPABOYHbBIE
CHCTEMBbI M pecypchbl HHTEPHET CBOOOAHOI0 J0CTYIA

10. https://docplan.ru — ceoGoHO pacmpocTpaHseMas MOJTHOTEKCTOBas 0asa
JAHHBIX JOKYMEHTOB HALIMOHAJIBHON CUCTEMBI CTaHIaPTH3ALUN.

11. https://www.gost.ru/portal/gost/ - cBoOGomHO pacmpocTpaHsIeMbIe
MOJIHOTEKCTOBBIE 0a3sl JAHHBIX HaMOHAJIbHBIX CTaHAapTOB,
MEXIOCYAapCTBEHHBIX  CTaHAAPTOB,  MEXAYHAapOAHbIX  cramaproB  ISO
pasMelIeHHbIX Ha caiite @enepaJbHOrO  areHTcTBa 10 TEXHUYECKOMY
PEryJupOBaHUIO U METPOJIOTUN

12. http://base.garant.ru - cipaBouHas mpaBoBas cuctema «["apanTy.

13. http://www.rusarchives.ru/ - mopran «ApxuBbl Poccum» comepKut
CBOOOIHO  pacIpoCTpaHseMble NpoQecCHOHalIbHBIE 0a3bl  JaHHBIX UL
CHEIMAUCTOB B 00JIACTH apXUBHOTO JIEJa.

14. https://www.rsuh.ru/vestnik/daizi/ - cBoOomgHO pacmpocTpaHIeMBbIid
MHTEPHET pecypc, mpenacraBisiromnid  goctyn K Bectnuky PITY, cepusam
«/lokymentanuctuka. JlokymMeHToBeneHue. ApxuBoBeneHue», «MHpopmaruka.
3ammra uHpopmanuu. Maremartnkay, «JlOKyMEHTOBEIEHUE U ApXUBOBEICHUE.
Nudopmatuka. 3ammra wuHbopManmu u UHGOpPMAIMOHHAs O€30MacHOCTbH.
http://elar.urfu.ru/handle/10995/10015 - cB0GOIHO pacHpoOCTpaHIEMbIH UHTEPHET
pecypc, colepKallii MaTepuasbl MEPUOJIUYECKOT0 COOpPHHMKA HCTOPUYECKOTO
(dakynbTera YpaabCKOro QeepajbHOr0 YHUBEPCUTETA.

6.3. UndopmanmoHHbIe TEXHOJIOTUH, MIPOrPaAaMMHOE 0O0ecieuyeHue u
HHGPOPMALMOHHBbIE CIIPABOYHBbIE CHCTEMbI

[IporpammHo-uHpOpMalIMOHHOE ~ o0ecriedeHue  y4eOHoro  mpoiiecca
COOTBETCTBYET TpeOOBaAHUSIM benepaabHOTO roCyJ1apCTBEHHOTO
00pa3oBaTEILHOIO CTaHIapTa.

J{nst mpoBeAeHUs 3aHATUIM JIEKIIMOHHOTO TUIIA, 3aHSATUN CEMUHAPCKOTO THIIA,
3aHITHU IMPAaKTHYCCKOTI0 THIIA, I'PYIITIOBLIX KOHCYHBTaHHﬁ, TCKYHICTO KOHTPOJIA U
MPOMEKYTOUHOM  aTTECTallMM  MCIOJIb3yeTCs  CIEAyIolee  IPOrpaMMHOE
obecrieyeHue:

— JIMIICH3UOHHOE MPOIPUETAPHOE TPOTPaMMHOE 00ECIICUEHHUE:

— JIMIIEH3UOHHOE MPONPUETAPHOE MPOTPaMMHOE 00ecIieueHue:

1. Microsoft Windows

2. Microsoft Office (B cocraB makera Bxoast: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B coctaB makera BXOJIST:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJIHO pacrpocTpaHsieMoe MporpaMmMHoe obecrieueHue:

1. wabop oducHsIx mporpamm Libre Office

2. ayauonpourpsiBatenb AIMP
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3. BuaeonpowurpeBatens Windows Media Classic

4. waTepHeT-Opay3ep Chrome.

JInst caMOCTOSTENLHON MOATOTOBKU CTYIEHTOB K 3aHATHSIM 10 JTUCIUILINHE
TpeOyeTcst oOpaiieHne K mporpamMmHoOMy obecriedeHuro Microsoft Windows,
Microsoft Office, B Tom umcie It IOATOTOBKH MYJIBTHMEIUHHBIX TPE3CHTAIIMNA
0 TeMaM CEMHHAapoB B mporpamme PowerPoint. s co3gaHusi KOHEYHBIX HE
pEeIaKTUPYEMBIX BEpCHId JOKYMEHTa PEKOMEHIyeTCs MCTojib3oBaTh Acrobat X Pro,
BXOoIAIMIA B cocTtaB nakera Adobe Creative Suite 6 Master Collection.

[Ipy wW3y4YeHHMH JUCHUIUIMHBI OOYYaroIIUecs HWMCIOT BO3MOXHOCTb
UCIIOJIb30BaHUsT MH(DOPMAIIMOHHO-CIIPAaBOUHBIX cucTeM «Kyibrypa» u «['apanm,
Bcepoccuiickyro  oTpaciieByl0  chnpaBo4Hyl — cucteMy  «HHpopmuO»,
pedepaTUBHBIX U OMOJIMOMETPUUECKUX 0a3 JaHHBIX PEIICH3UPYEMOW JTUTEPATyPhI
Web of Science u Scopus, B COOTBETCTBUY € 3aKITIOYCHHBIMH JOTOBOPAMH.

Ha Bcex KkoMmploTepax B HWHCTHUTYTE YCTAHOBJICHO JIUIICH3MOHHOE
aHTUBUPYCHOE TporpamMmHoe oOecneuenue Kaspesky Endpoint  Security.
Heo6xonumpiM ycioBueM UH(POPMAIMOHHON 0€30MaCHOCTU MHCTUTYTA SBJISIETCS
o0s3aTenbHas MPOBEpPKa HA HAJIWMYWE BHPYCOB BHEIIHMX HOCHTENICH Iepel uX
ucrob3oBanueM ¢ nomoirsio Kaspesky Endpoint Security.

[TepeunciieHHOE MPOrpaMMHOE OOCCIICUeHUE OOHOBIISIETCS 110 MEpPE BBIXOJIa
HOBBIX BEPCHUI MPOTrPaMM B paMKax COOTBETCTBYIOLIUX JIUIICH3UI U COTJIAIIICHUH.

6.4. MarepuajJbHO-TeXHUYECKas 0a3a

MarepuanbHO-TEXHUYECKOE OOECIEUeHUE pean3yeMOl  JIUCHIUILINHBI
COOTBETCTBYET TpeOOBaHUAM benepaibHOrO rocyJ1apCTBEHHOTO
o0pa30BaTeIbLHOTO CTaHAapTa.

JInst mpoBeAEHUs 3aHATUI JIEKIMOHHOTO TUMA, 3aHATUH CEMUHAPCKOTO THUIIA,
KypCOBOTO MPOEKTUPOBAHMS (BBINOJHEHUS KypCOBBIX padOT), TPYIIOBBIX U
WHJUBUAYAJIbHBIX KOHCYJbTAllMM, TEKYIIEro KOHTPOJS U MPOMEKYTOUHOU
aTTecTallii B Y4YeOHOM TPOLECCEe aKTUBHO HCIOJIB3YIOTCSA  CIEOYIOIIHe
creruaibHbIe TOMEIICHHUS:

- y4eOHble ayJAUTOPUHM, OCHAIIEHHBbIE CHEIUATU3UPOBAHHON MEOETbIo,
JIEMOHCTPALIMOHHBIM ~ 000pyAOBaHUEM (MYJIbTUMEIUNHBIM Mpe3eHTAMOHHBIN
KOMIUIEKC B COCTaBE€ IMPOEKTOPa, SKpaHa, AKTUBHOW AaKyCTUYECKOW CHUCTEMBI,
MEPCOHAILHOTO KOMIbIOTEpA) W Y4YEOHO-HATJIAIHBIMU MocoOusiMu (B T.4. B
AJIEKTPOHHOM Bu/Ee) (aya. 213a, 315).

JIJist caMoCTOsI T IbHOM pabOThI CTY/ICHTOB IIPEIHA3HAUYCHBI:

- aya. 105a, oOopymoBaHHas TEPCOHATBHBIMU  KOMIIBIOTEPAMH,
00eCIeYnBAOIIMMH JIOCTYN K AJIEKTPOHHON WH(MOPMAIMOHHO-00pa30BaTEIbHON
cpeae opraHuzanuu, K cetu «MHTepHeT», K JJIEKTPOHHBIM OHOJIUOTEUHBIM
CUCTEMaM.

[Ipu HeoOXOAUMOCTH B Y4YE€OHOM IIPOLIECCE HCIOJBb3YIOTCA KOMIUIEKTHI
NEPEHOCHBIX IEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, TPOEKTOP, IKPaH).

Bce kommbroTepsl MHCTHTYTa 00BEIUHEHBI B JOKAIBHYIO CETh, C KaXIO0TO
W3 HMX BO3MOXKEH BBIXOJ B IJ100alibHYI0 ceTh MHTepHeT. NHCTUTYT UCIIONB3yeT

BBIJICJICHHBI KaHal €O cKopocThto 10 MO/c. [Iyist CTyIEeHTOB HMEETCs
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BO3MOKHOCTh BBIXOAAa B CeTh MHTEpHET ¢ MOOWJIBHBIX YCTPOWCTB MOCPEICTBOM
cetu WiFi, koTopas ycraHoBieHa B ynTanbHOM 3aiie HCTHTYTA.

[TpoBenenHue JEKINN MO AUCIMUIUIMHE COMPOBOXKIACTCS MCIOJIH30BAaHUEM B
KauecTBE YUeOHO-HATJIAIHBIX MaTePUAJIOB CIalI-TIPE3ECHTAIUSIMHU.

7. BOCIIUTATEJIBHAS PABOTA

Bocnutanue — oOyyarommxcs  Opd  OCBOGHMM UMM OCHOBHBIX
npodeccHoHaNbHBIX ~ 00pa3oBaTeNbHBIX  mporpamMm  (mamee —  OIIOII)
OCYUIECTBJISICTCS. HA OCHOBE paboueil MporpaMMbl BOCIIMTAHMSI W KaJCHJIApHOTO
IJIaHa BOCTIUTATENbHOM paboThl, BKiouaeMmbix B OITOIL.

[lens BocmuTaTeNbHOW pabOTHI — CO3/JaHUE YCIOBUW JJI1 aKTHUBHOMN
KUBHEJEATCIbHOCTH  OOYyYaloIMXCs, WX TPaXKJAHCKOTO CaMOOIpeaeIeHus,
poheCCUOHAIBHOTO CTaHOBJICHUS u VHIUBUIYaJIbHO-TMYHOCTHOU

caMOpeaJiu3allud B CO3MUJATENIbHOM  NIEATEIBHOCTH JJI  yJIOBJIETBOPECHMUS
NOTPEOHOCTEN B HPAaBCTBEHHOM, KYJIbTYPHOM, MHTEJUIEKTYaJIbHOM, COLUAIIBHOM U
po¢eCCUOHAIBHOM Pa3BUTHUH.

3ajmauyn  BOCHUTATENBHOM  pabOTBI:  pa3BUTHE  MHUPOBO33PEHUS U
aKTyalu3alus CHCTEMbl 0a30BBIX LEHHOCTEH IJIMYHOCTH, NPHOOIIEHHE K
OO0IIIeYeI0BEYECKUM HOPMaM MOpaJii, HAIMOHATBHBIM YCTOSIM M aKaJeMUYECKIM
TpPaauIUsAM; BOCIUTAHHE YBAXKEHHUS K 3aKOHY, HOPMaM KOJUICKTUBHOW >KW3HH,
pa3BUTHE TPAXMTAHCKOW M  COLMANBHOW  OTBETCTBEHHOCTH; BOCIHUTAHHE
MOJIOKUTENBHOIO OTHOLIEHUS K Tpyay, (OPMUPOBAHME KYJIbTYpbl U ITHKHU
npodecCuoHaNbHOr0  00meHus;  (GOpPMUPOBAHHME  JIMYHOCTHBIX  KauyecTB,
HE0OX0MUMBIX 1S A PeKkTUBHON TpodhecCuOHATBFHOM AeSTETPHOCTH; BOCITUTAHUE
BHYTpPEHHEH MOTpeOHOCTH JIMYHOCTU B 37J0POBOM 0Opa3e JKHU3HU, OTBETCTBEHHOTO
OTHOILIIEHUS K MNPUPOJHOW U COLMOKYJIBTYPHOM Cpele; MOBBIILIEHUE YPOBHS
KYJbTYpPbl 0€3011aCHOTO MOBEICHHUS.

OcobenHoctu u  Tpagunuu HWHcTUTyTa O0O0YCIIOBIMBAIOT —CIEIYIOIINE

OCHOBHBIE  HAIpaBJIEHUS  BOCIHUTATEIbHOM  pabOThl:  MATPUOTUYECKOE,
IPAKIAHCKOE,  TyXOBHO-HPABCTBEHHOE,  KYJBTYPHO-TBOPUYECKOE,  HAy4HO-
o0Opa3oBaTenbHOE, npodeccuoHaNBbHO-TPYAO0BOE, BOJIOHTEPCKOE

(moOGpoBoJibueCcKOE),  dKOJIOrHYeckoe, (usnueckoe. Buasl  aesTeabHOCTH
oOyJaronMxcss B BOCIUTATEIbHOM CHUCTEME 00pa30BaTEIbHOM OpraHU3al|u:
IIPOEKTHAs JIEATEIbHOCTh (KaK KOJIJIEKTUBHOE TBOPYECKOE JIEN0), BOJIOHTEPCKas
NeSTEIbHOCTh, ~ YYEOHO-MCCIIEZIOBATENbCKAasl M HAYYHO-MCCIIEOBATENIbCKas
JEATENIbHOCTD, 10CYTOBasi, TBOPYECKASI U COLMATIbHO-KYJIbTypPHas AEATEIBHOCTD U
Ap.

BocnurarenbHbplid  MOTEHLMAN Y4eOHO-HCCIEAOBATEIbCKOM H  HAy4dHO-
MCCIICOBATEIIbCKON  JIESITENIBHOCTH — PEAIU3YyEeTCs B IIPOLIECCE  Pa3BUTHA
UCCIIEIOBATENbCKOM KOMIIETEHTHOCTH O0y4aloIuXcsl Ha MPOTSHKEHUH BCETO CPOKa
ux oOywyenuss B  MHctuTyTte.  Pe3ynpTaThl  CTYJIEHYECKOW  Hay4yHO-
UCCJIEI0OBATENBCKON JIEATEIbHOCTH MPOXOMAST anpoOauio B paMKax Hay4HbIX U
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HAYYHO-TIPAKTUYECKUX KOH(GEPEHLIUH Pa3NuyHOrO YPOBHA, B T.4. KOH(PEPEHLUH,
OpraHW30BaHHBIX THCTUTYTOM.

ConmanbHO-KyJIbTypHasi M TBOpYECKas JIEATEIbHOCTh OO0yYaromumxcs
peanu3yeTcss NpH OpPraHu3alMyd W MPOBEACHUM 3HAYUMBIX COOBITUH U
MEpOIPUATHN I'PAKIAHCKO-TTATPUOTUYECKOH, Hay4YHO-HMCCIIEN0BATENBCKOM,
COLIMOKYJIbTYpPHOH ©  (DU3KYJIbTypHO-CIIOPTUBHOM  HAmNpaBiICHHOCTH. Buabl
TBOPUYECKON  JleATeNbHOCTH  oOywatrommxcsi B MHcTUTyTE:  My3BIKaJbHOE
TBOPYECTBO, XOpeorpapuueckoe TBOPUECTBO, T€ATPAILHOE TBOPUYECTBO, HAYYHOE
TBOPYECTBO, MEIUANPOEKTHI U JP.

BononTepckas nedareabHOCTh 00y4aromuxcsl — IMUPOKUI KpyT HanpaBiIeHUM
CO3UIaTEIbHON NEATEIbHOCTH, BKIIOYAIOIINUNA pa3nuyHble (OPMBI IPaKIaHCKOTO
yuactus. [lo wHMIMaThBe OOy4aromuxcs M NpU KX AKTUBHOM Y4YacTUU B
HNHCTUTYTE OCYIIECTBIIET CBOO IEATEIBHOCTh JOOPOBOJIBYECKUN OTPAL «MbD».

Peanmuzanuio PaGoueil mporpaMmbl BOCIHUTAHUST TTOMOTAaeT 0OECIEYMBATH
B3aMMOJICUCTBUE C PA3JIUYHBIMU COLMAIBbHBIMH HMHCTHUTYTaMHU, CyObEKTaMu
BocnuTanusa. (Ocoboe 3HaueHHWe I BOCHUTATENBHOIO MpOLEecca HUMEET
OpraHu3alys MNPaKTUYECKOW NEATeIbHOCTH OOyYaromuxcsl C ILENbI0 Pa3BUTHS
pO(ECCUOHANBHBIX KOMMETEHIMA B ycioBHsIX WMHCTHUTYyTa W NPOPUIBHBIX
YUPEKICHUN U OpraHu3aluu.

8. OCOBEHHOCTH OBYYEHMUSA NHBAJINJAOB U JINL C
OI'PAHMYEHHBIMHA BO3MOKHOCTAMMU 310POBbA

B nponecce nzyueHus AUCUUILIMHBI U OCYIIECTBIEHUS MPOLIEAYP TEKYIIETO
KOHTPOJISl YCIIEBAEMOCTH W NPOMEXYTOUHOUM aTTecTallid WHBAJIMIOB U JIUI[ C
OTPAHUYECHHBIMH BO3MOXHOCTSIMA 3JI0POBbSI TNPUMEHSIOTCS  aJalTUPOBAHHBIE
dbopMbl  00yueHHS € YYETOM HMHAUBUAYAJIbHBIX MCUXO(MU3UOIOTUYECKUX
0COOEHHOCTEH.

OOyueHnue Ml C OTrPAHUYEHHBIMH BO3MOXKHOCTSMH U HMHBAJIHJIOB
OpraHU3yeTCsl KaK COBMECTHO C JPYTUMH OOY4YarOIIMMHUCS Ha JIEKIIMOHHBIX U
MPAKTUYECKUX 3aHATUSIX, TaK U TI0 UHAUBUIyaJIbHOMY yueOHOMY IiaHy. Bo Bpems
MPUEMHON KaMITaHUH, a TAKYKE BO BpPEMsI CAA4YM Pa3IMYHBIX (DOPM MPOMEKYTOUHON
U TOCYJAapCTBEHHOM WUTOTrOBOM arrecTanuu B MHCTUTYTE CO3/aHbl HEOOXOIUMBIE
YCIOBUS I  OKa3aHWsl TEXHUYECKOW TMOMOIIM HWHBAIMAAM U JUIAM C
OTPAaHUYECHHBIMU BO3MOXKHOCTSIMU 37I0pOBbsSI (MPpU HEOOXOJUMOCTU MOXKET OBITh
JONYIIIEHO MPUCYTCTBHE B ayJIUTOPUU ACCHUCTEHTOB, CONPOBOXKAAIOIIMX JIHII,
COOaKHU-TIOBOJBIPS U T.I1.).

OOyuaromuecs ¢3 YWCIa HWHBAIMJIOB W JIMIl C OTPAaHUYCHHBIMU
BO3MOKHOCTSIMH 37IOPOBbSI, TIPH HEOOXOJUMOCTH, MOTYT OBITh O0OECIEUCHBI
AJIEKTPOHHBIMU W TI€YaTHBIMH OOpa30BaTEIbHBIMH pPECypcaMu C yYeTOM HX
WHIUBUIYAIbHBIX TOTpeOHOCTeW. [l peanmusanmmu AOCTYMHOW Cpenbl TpU
HEOOXOJMMOCTH B y4€OHOM MpOIECCe€ MOTYT OBITh 3aJeCTBOBAHbBI JOKYMEHT-
KaMmepa JUIsl YBEJIMYEHUs TEKCTOBBIX (PparMEHTOB W M300pakeHud (A JUI C
HapylICHUSIMA  3pEHUs]) U TEPEHOCHas  HWHIAYKIIMOHHAs  CHUCTeMa  JUIS
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cnabocnpimamumx  «Mctok» A2 co BCTPOEGHHBIM IUIEEPOM — 3BYKOBBIM
UHPOPMATOPOM.

OBC  «YHuBepcuTeTckas  OuOIMOTeKa  OHIAWH»  TPEJOCTaBISET
oOyuarormumcsi ¢ OB3 (mo 3peHwio) psii BO3MOXKHOCTEH It 0O€CTICUCHHUS
abdexTuBHOCTH TIporiecca oOydeHus. [Ipw uTeHMrM MacmTad CTpaHUIBI CaiTa
MO>XHO YBEJIIMYUTh C IMOMOIMIbIO CIELHAIBHOIO 3HAaYKa HAa TJABHOM CTpaHULE.
MOXXHO HCHOJB30BaTh TOJHOIKPAHHBIM PEKUM OTOOPAKEHUS KHUTH WITU
BKJIIOYUTH O3BYYMBAHHME HEIMOCPEICTBEHHO C CaiTa MpU MOMOIIM MPOorpamMm
AKpaHHOTO Joctyna (Hampumep, Jaws , «Balabolkay). CkaunBaembie pparMeHTHI B
dbopmare pdf, wumeromme BBICOKOE KAdyeCTBO, MOTYT  HCHOJB30BAaThCs
TudIonporpaMmMamMu  JUisi  TOJOCOBOTO O3BYYMBAHHUS TEKCTOB, MOTYT OBITb
3arpy>keHbl B TU(JIOIIIEEphl, a TaKXKe CKOMUPOBAHBI HA JIO00E YCTPOMCTBO ISt
KOM(pOPTHOTO YTEHHUS.

CepBuc ObC «lluTaTHHUK» NOMOraeTr IMOJB30BATEN0 H3BICYb LUTATY W
aBTOMATUYECKH (POPMUPYET KOPPEKTHYIO OHUOIMOrpauyecKyro CChUIKY, YTO
OCOOEHHO AKTYaJIbHO IS JIMI[ C OTPAHMYEHHBIMU BO3MOXHOCTSIMU M OOJIEr4aeT
MPOLIECC HAMMCAHUS KypPCOBOM WIIHM BBIITYCKHOM KBAIM(PUKALMOHHON paOOTHI.

JIns moAroToBKM K 3aHATHSAM oOywaromuecss ¢ OB3 (o 3peHuio) Moryr
UCIOJB30BaTh MoOWiIbHOE mpmwioxkenne ObC «Jlanb», npeaHasHayeHHOE IS
O3BYYMBAHUS TEKCTa KHUTM. PexXuM pgocTyna: SJEKTPOHHBIA, NPHUIIOKEHHE
CKauuBaeTcs 00y4aroumMcs CaMOCTOATENBHO ¢ caiTa e.lanbook.ru, HeoOxoaumoe
ycioBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanby». Mcnonb3yercs cBoOOIHO
pacrpocTpaHsemas mporpamma dKpanHoro pocryna Nvda.

[TonpoOHee 00 opraHu3alMu JOCTYIHOW CpeAbl CM. COOTBETCTBYIOLIUH
pazzies1 OCHOBHOM MpogeccHoHaNbHON 00pa30BaTEIbHON IPOrPaMMBI.
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