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1. OBIIUE CBEAEHUA O AUCHUIIJIMHE

1.1. HaumeHoBaHue JUCHMILIMHBI

PabGouass mporpamma pucuuruinHbl «TexHomoruu onupoOBHIBaHUS B
apXMBHOM JieJie» TMpeAHa3HayeHa s OakamaBpoB (B TOM 4HCIEe s
MHKJIIO3UBHOTO  00pa30BaHUSl WHBAJMAOB W  JIMI C  OrPAaHUYCHHBIMU
BO3MOXKHOCTSIMU ~ 3[IOPOBbsI), OOydYalolmUXcsi 1O HaIMpaBiICHUIO MOATOTOBKHU
46.03.02 «JIOKyMEHTOBEJICHE M apXWUBOBEACHHE», MPO(UIb IOATOTOBKHU
«JlokymMeHTanmoHHoe oOecreueHue yhpaBleHUs», Ha Kadeape OMOIMOTEHHO-
WHOOPMAIIMOHHOW  JICSITENIBHOCTH,  JIOKYMEHTOBEACHUS U  apXHUBOBEICHHUS
XabapoBCKOTO TOCYAapCTBEHHOIO MHCTUTYTa KYyJbTYPhl, B COOTBETCTBUU C
dbenepalibHBIM  TOCYJIapCTBEHHBIM  00pa30BaTEIbHBIM  CTAHAAPTOM  BBICIIETO
oOpa3oBaHUsl, yTB. MPUKa30M MHUHHCTEPCTBA HayKU U BBICIIEr0 oOpazoBanus PO
or 29.10.2020 r. Ne 1343, c yueroM npodeccCHOHATbHBIX CTaHAAPTOB,
COOTBETCTBYIOIIUX NPO(PECCHOHATBHOMN NEATEIbHOCTH BBIITY CKHUKOB.

1.2. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOIrPaMMbl

Huciunnnaa «TexHomorun onupoBBIBAaHUS B apXHUBHOM JIEJE» SIBISIETCS
JUCUUIUIMHOM 10 BbIOOPY BapuatuBHOU yacTH (00K b1.B.J1B.05.02).

Kypc omnupaercs Ha 3HaHMS, NOJIYYEHHbIE B paMKax IJUCLMIUIUH 0a30BOU
yactu  («ApxuBoBeneHue», «l'ocynapcTBeHHblE, MYyHULIUIAIbHBIC "
BEJIOMCTBEHHbIE apXuBbD», «Hpopmanmonnbsie TexHonoruu B JJOY u apxuBHOM
nene», «DIEKTPOHHBIM JTOKYMEHTOOOOpPOT OpraHu3aluuy»), U MpOJOJIKAeT
pa3BUBaThb KOMIIETEHIMIO OOYYarOIIMXCS MO 3HAHUIO MPHUHILIMIIOB OpraHU3alUH
pa3IMYHBIX TUIOB M BUAOB apXWBOB; CIIOCOOHOCTH COBEPILEHCTBOBAThH
TEXHOJIOIMYECKHE MPOLECChl apXMBHOIO Jejla Ha 0a3e MCIOJIb30BAHMS CPEACTB
aBTOMATH3allMH; BJIAICHUIO HABBIKAMH MCIOJIb30BAHUSI KOMIIBIOTEPHOU TEXHUKU U
MH(OPMAIMOHHBIX TEXHOJIOTHI B apXUBHOM JIEJIE.

1.3. Ileab ocBOeHUSsI AMCHUILINHBI
[enb nuciUnInMHbl - GOPMUPOBAHKE Y CTYJICHTOB 3HAHUN O COBPEMEHHBIX
TEXHOJIOTUAX OIU(POBKU apXUBHBIX JTOKYMEHTOB, OOy4YHTh METOAaM pabOThI CO
CKaHEepaMH U APYTHUMHU TEXHUYECKUMHU CPEJICTBAMH B apXUBE.

1.4. Ilnanupyembie pe3yabTaTbl 00y4eHHS M0 JUCHUILIHHE
[Ipodeccuonanbuple  KOMIIETEHIMH  CPOPMYIHpPOBAaHBI HAa  OCHOBE
BBIOpPAHHBIX U3 MPOGECCHOHATBHBIX CTAHAAPTOB OOOOIIEHHBIX TPYIOBBIX
bynkumii  (OT®D), COOTBETCTBYIOIMMX MPO(PECCHOHATBLHON  NESITEIbHOCTH

BBIITYCKHUKOB.
DopmupyeMbie NHaukaTopsl JOCTHKEHHUS IlnanupyemMsble pe3yibTaThl
KOMIIeTCHIIUH KOMIIeTeHI Uil NPaKTHYECKOH 1esiTeJIbHOCTH,
ob0ecneunBaromue ¢gopMupoBaHue
KOMIIeTEHII U
[1K-4. Bnaneer | [IK-4.1. 3uate: [1K-4.1. 3naTs:
HaBbIKaMU - munvl U 8UObl OOKYMEHMAYUOHHLIX | - TUIIBI U BUJABI IOKYMEHTAIIMOHHBIX

4




OpraHusanuu
JOKYMEHTHPOBaHUS
YIIPaBJICHYECKOU
JeSITeIbHOCTH
OpraHu3aluu

B

cucmem, cocmas U NOPAOOK UX | CACTEM, COCTaB H TMOPSAIOK UX
@DYHKYUOHUPOBAHUSL, (GYHKIIMOHMPOBAaHUSI B CHUCTEME
- HOPpMAMUueHO-npagosyio u | yIpaBJICHUS OpraHU3aIuei;
MeMoOUu4ecKyo oasy, | - HOPMAaTHUBHO-IIPABOBYIO u
pe2yaupyiouyio pabomy € | METOJIMYECKYIO 0asy,
OOKYMEeHmMamu PA3HBIX | PETYIUPYIOIIYIO paboty C
OOKYMEHMAYUOHHBIX CUCTEM, JIOKyMEHTaMU pasHbIX
- npasuna  COCMAGIEHUS. U | JOKYMEHTAIMOHHBIX CUCTEM;
ogopmnenus VIPABIeHYecKux | - MpaBWJIia  COCTaBIIGHUS U
OOKYMEHmMO8  paszuvblx munog u | ohopMIICHUS YIPaBICHYECKUX
8U008; JIOKYMEHTOB Pa3HBIX THUIIOB M BUJIOB;
- npasuia opeanuzayuu | - npaBuia OpraHu3aIu
OOKYMEHMAYUOHHO20 JIOKYMEHTAIMOHHOTO
CONpoBOIICOeHUs.  YNpagieHuss U | CONPOBOXKJICHUSI  YIPABICHUS |
opeaHuzayuy apxXueHO20 XpaHeHusi | OPTaHHU3AIMH APXUBHOTO XPAHCHUS
O0OKYMEHMO8. JIOKYMEHTOB.

[1K-4.2. Ymets: [1K-4.2. Ymets:

- NpUMEHSIMb ~ HOPMAMUBHO- | - NPUMEHSATh ~ HOPMATHBHO-
npagosvie akmvl U HOPMAMUBHO- | IPABOBBIC aKThl W HOPMATHUBHO-
Memoouyeckue  OOKYMeHmbl  Npu | METOAUYECKHE  JOKYMEHTHl  MpuU
cocmasieHuu u oopmnenuu | COCTaBICHUN " oopmireHN

YAPABIeHUeCKUX OOKYMEHMO8,;
- npogooumsv yHuguxayuro Gopm

yIPaBIEHYECKUX JOKYMEHTOB;
- IpPOBOAUTH YyHHUGUKaLU0 (HopM

OOKYMEeHmo8,  NpUMeHsieMblX 6 | JOKYMEHTOB,  INPUMEHSEMBIX B
VIpaenenyeckou oesamenbHOCMU | YIIPaBICHYECKOM JeSITeTIbHOCTH
opeaHuzayuu; OpraHu3aIuy;

- NpumeHamb KOHKpemHble 6uobl | - TPHUMEHATh KOHKPETHBIC BHIIBI
O0OKYMeHmo8 ons peanuzayuu | TOKyMEHTOB IS peanu3anuu
@yHryuil ynpasnenus 6 | pyHkuit yIpaBJcHUs B
opeanuzayuu, OpraHu3aluy;

- COBEPULEHCMBOBAMb CUCEMY - COBEPILIEHCTBOBAThH CUCTEMY
O0OKYMEeHmMUpo8aHus JIOKYMEHTHPOBaHUS
VIpaenenyeckou 0esimenbHOCmu YIPaBICHYECKOHN 1A TEIILHOCTH
opeanuzayu. OpraHu3aluy.

I1K-4.3. Bnagers: I1K-4.3. Bnagerts:

- HasvlKamu paspabomku | - HaBbIKaMU pa3paboTKu
mpeboeaHul K ungopmayuu, | TpeOOBaHUN K uHdopmaIuu,
BKIIOUAEMOT 8 OOKYMeHmbl | BKIIIOYaEMO B JOKYMEHTBI
opeaHuzayuu; OpraHu3aIumy,

- Op2aHU3AYUOHHOU  OGQQUCHOIL | - OpraHu3alMOHHON  O(UCHOMI
MeXHuUKou 6  pamkKax  ceoell | TEXHUKOW B paMKax  CBOEH

npogeccuonanvbHoll 0esmenbHoCmu;
- OPeAHU3AYUOHHBIMU U
MexXHUYeCKUMU CpedCmeamu 0is
nepesooa 6 31eKMpOoOHHbLU U0
OOKYMEeHMO8 U OOKYMEHMUPOBAHHOLL
uHGopmayuu opeaHu3ayUu.

npodeccuoHaNbHON e TENbHOCTH;
- OpraHU3aAIMOHHBIMU i
TEXHUYECKUMHU  CPEICTBAMH  JUIS
MepeBola B JJIEKTPOHHBIA  BHUJ
JIOKYMEHTOB M JOKYMEHTUPOBAHHOU
nH(pOpMaIMK OpraHu3aIyy.




2. OPbEM U COJAEPKAHUE JUCIIUITJINHBI

2.1. O0beM aTUCHUILTHHBI

0P0 300
Bujg yuebHoii padoThl Bcero CemecTpbl Bcero Kypc
4acoB 4acoB
KonTakTHas padora (Bcero) 56 5 20 3
B tom uucae:
- nexyuu (J13) 28 5 10 3
- cemunapwl (C3)
- npaxmuyueckue (113) 28 5 10 3
- menxoepynnosvie (MI3)
- unousudyanvivie (H3)
- epynnosoe koncyrvmuposanue (I)
- unouUBUIdyarvHoe Koncyromupoganue (M)
CamocTosiTeJIbHAasi paboTa CTy/aeHTa (BCero) 52 5 88 3
CPC 38 5 84 3
KOHTPOJIb 14 4
B TOM UHCIIE!
- 10020MOBKA KYPCOBOU pabonul
- meKywuil KOHmpoab 10
- HPOMEIICYMOUHBLU KOHMPOb (N0020MOBKA K 3auemy) 4 5 4 3
Oodmast TpyA0eMKOCTb:
(Bcero 3a4. ea./k0J1-B0 4acoB no ®I'OC) 3/108 S 3/108 3
Buja npomeskyTouHoi aTTectanuu (3a4eT, IK3aMeH) ceMeCcTphI: Kypc:
3auem 5 3
9K3aMeH
2.2. Tematuueckuii mian (OP®O u 300)
Temarnuecknii miian QPO
KoJu-Bo uacos
KonrakTHas padora CamocrosiTesbHast paboTa
CTYJE€HTOB
HaumenoBanue 2 S = o koHTpoab CPC
Ne pa3/iesioB H TeM § E = = 8
n/n (popmupyembie ©o = a E o a
KOMIIETEHIIMH) % % § §- § J3 m3 E s« § CPC | Tekym fipome
2= (& E[ = z = ; i )KyT(:‘l
= g = HbIH
= 2
Monenu ckanepoB. [lonroroska
1 HaCTpOiIKa CKaHUPYIOIIETO
1. |obopynoBanus OnpeneneHue 11 6 3 3 5 4 1
MmapaMeTpOB CKaHUPOBAHHUS.
(IIK- 4)
TexHUUECKHE CpencTBa
XpaHeHHE IHU(POBBIX KOMHI
CoxpaHeHre HHPOPMAIIUH HA
2. )KeCfKOM JUCKe qlzllg, CD - 1 6 3 3 > 4 !
muckax 1 DVD — nuckax.
(TIK- 4)
IloaroroBka apXUBHbIX
3. |TOKyMEHTOB K CKAaHHPOBAHHIO 11 6 3 3 5 4 1
(TIK- 4)
CkaHUPOBaHKE JOKYMEHTOB
4.  |ayIs DJIEKTPOHHOTO apXUBa 11 6 3 3 5 4 1
(TIK- 4)
5. |Bo3Bpar 1OKYMEHTOB B 11 6 3 3 5 4 1




mcxonusiii Bua (ITK- 4)

Kontponp xagecTBa
[Pe3yIbTaTOB CKAHUPOBAHUS
APXMBHBIX JOKYMEHTOB
(IIK- 4)

11

O6paboTka rpadguaeckux
o6pazos nokymenTtoB (I1K- 4)

11

dopMUpOBaHUE U 3arpy3Ka
MTaHHBIX B CUCTEMY
bnekTpoHHoro apxusa (I1IK- 4)

11

IPacrio3HaBaHue TEKCTa
IMOKYMEHTa 10 CMBICITY U
COEP KAHUIO € OCIEAYIOLEN
KIaccuuKaue u
MHIEKcalluEN B CUCTEME

biekTporHoro apxusa (I1K- 4)

16

[lonroTroBka K 3a4eTy

4

Bcero uacosB:

108

56 28 28

52 38 10 4

Temarnueckuni mian 3OO0

Ne
n/n

HaunmenoBanue
pa3zesioB H TeM

(bopmupyemebie
KOMIIETEHIIMH)

KoJj-Bo yacoB

Bcero uacos mo
dProcC

KonrakTHas padora

CamocrosiTesbHast padoTa
CTYIEHTOB

J3 3

I, m

Bcero aya. yacon
KoncyabTamuu

KOHTPoJab CPC

Bcero
9acoB
CPC

npome
KYTOY
HBIH

CPC | Texym

ui

Monenu ckanepos. [loaroroska u
HACTpOHKa CKaHUPYIOLIETO
obopyznoBanust OnpenencHne
mapameTpoB ckanupoBanus. (I1K-
A)

TexHNYeCKHE Cpe/ICTBA XPAHCHNE
muppoBbIX Konuit CoxpaHeHue
mH(pOpMaMK Ha XKECTKOM JICKE
K, CD — guckax u DVD —
ITICKax.

(IIK- 4)

11

[ToaroroBka apXuBHBIX
IMOKYMEHTOB K CKaHHPOBAHHIO
(IIK- 4)

10

CkaHUpOBaHHE JOKYMEHTOB IS
PIIEKTPOHHOT'O apXHBa
(IIK- 4)

12

Bo3BpaT 10KyMEHTOB B
mcxonusiid Bua (I1K- 4)

10

KOHTpOJ’IL Ka4yeCTBa pe3yJIbTaTOB
ICKaHUPOBAHUS apXUBHBIX
MOKYMCEHTOB

(IIK- 4)

12

O0paboTka rpaduaecKux
o0pazos nokymenrtos (ITIK- 4)

12

DopMupoBaHUE U 3arpy3Ka
MTaHHBIX B CUCTEMY DJICKTPOHHOI'O
apxuBa (I1K- 4)

12

IPacriosHaBaHMe TEKCTa
MMOKYMEHTA 110 CMBICITY U
CoZIepKaHMIO C TOCIeTyIoIen

15

12 12




KIaccupuKaue U MHIeKcauen
B CUCTEME DJIEKTPOHHOTO apXHUBa

(ITK-4)
[TonroToBKa K 3a4eTy 4 4 4
Bcero yacos: 108 20 10 10 88 84 4

2.3. Kpartkoe coaep:kaHue pa3aesioB 4 TeM

Tema 1. Mogesau ckanepoB. Iloaroropka u HaCTpoMKa CKAaHUPYIOLIEr 0
o0opynoBanus. OnpenereHue NapaMeTpoB CKAHUPOBAHUA

Mopenu n XapakTEepUCTUKH COBPEMEHHBIX CKaHepoB. [loaroroBka ckanepa
K paboTe. AJITOPUTM CKaHUPOBAHUS.

[IpenBapurenbHas MOATOTOBKA U HACTPOIKA MAPAMETPOB CKAaHUPOBAHUSL.
Hacrtpolika mapaMeTpoB CKaHHpPOBAHHUS B paclIMpeHHOM pexuMme. Hactpoiika
napamMeTpoB CKaHUPOBAHMUS JIJIsl JOKYMEHTOB U (poTorpaduil.

Tema 2. TexHumueckue cpeacTBa XpaHeHHe NU(PPOBBIX KOMMIA.
Coxpanenue unpopmanuu Ha xecTtkoM aucke IIK, CD — auckax u DVD —
JTUCKAX

TpeGoBaHHg K KOMIIBIOTEPHOMY OOOpYJOBAHHIO, HEOOXOAUMOMY IS
yIpaBiIeHHUs MUPPOBHIM KOHTEHTOM:

- K cKauupyowemy 000pyo0oeanuto  (npogheccuoHanvHvle KHUNCHbLLE
nianemapmvie cKkamepul, yugposvle hpomoannapamot),

- K KOMNbIOMEPHOM)Y 000pYy008aHUI0 (A8MoMamusuposantoe pabouee
Mecmo,; OuazoHalbL MOHUmMopa He menee 19 Owiimos, ycmpoicmea uymeHus: u
3anuUcU ONMUYECKUX OUCKO8, YCMPOUCMB0 Ol YMeHUs Kapm Namsamu, UCMOYHUK
becnepebolinoco numaHus),

- K cepgepHoMy 000pYO00BaAHUIO,

- K Hocumenam ungopmayuu (Mooyaam namamu). cneyuanuzuposarurvie CD
u DVD oucku, npeonaznauenmsvie 0Jis1 AQPXUBHO20 XPAHEHUSL,

- K neyamaroujemy yCmpoucmay;

- K NPO2PAMMHOM) 0OeCneyeHUro.

TpeboBanus K OUU(PPOBKE apPXUBHBIX JIOKYMEHTOB, W3JI0KEHHBIE B
MeTtoauyecknux pPEKOMEHJANMSAX IO SJEKTPOHHOMY KOMUPOBAHUIO APXUBHBIX
JIOKYMEHTOB W YINPABJICHUIO TOJYYEHHBIMU HWH(OOPMAIIMOHHBIMU MAaCCUBaMH,
pa3pabotanHbIMU DeiepaabHbIM ApXUBHBIM areHTcTBoM (2012 1.).

Tema 3. IloaroroBka apxXuBHbIX JOKYMEHTOB K CKAHUPOBAHUIO

HenocpeacTBeHHast MOATOTOBKA JOKYMEHTOB JIJISi CKAHUPOBAHUS:

- onpeodeneHue camozo OOKYMEeHMa 05l CKAHUPOBAHUSL,

- 8b100P KOHKpemHublX obacmeti OOKyMeHma OJisk CKAHUPOBAHUS,

- 10020MOBKA NAKemo8 OOKYMEeHMO8 OJisi CKAHUPOBAHUSL.

Hactpoiika cucTeMbl Ha KOHKPETHYIO (OpPMY ITOKYMEHTA: HACMPOUKA
Gdopmbl  oKymenma, HACMPOUKA MOOelu 68004, HACMPOUKA noei Gopmol
JoKymeHnma.



Tema 4. CkaHupoBaHHMe JOKYMEHTOB /ISl 3JIEKTPOHHOI'0 ApXHBa

Pacno3HaBanue apXMBHBIX JOKYMEHTOB. [IpoBepka Haimuus BceX AeTanen
OTCKaHUPOBAHHOIO JNOKYyMEHTA. Kanpuposanue, cyKaTue pa3Mepos,
BBIPaBHHMBAaHHE, OOpE3Ka, HACTPOMKA LIBETOBOrO OajlaHCa, COXpaHEHHE JOKYMEHTa
B Hy’)kHOM Qopmate (PDF, TIFF, DOC, JPEG, RTF, bmp).

Oco0eHHOCTH CKaHHWPOBAHUA YepTexel, cxem, poTorpaduii, KapTHUH, KHMT,
’KYpHAJIOB, KaTaJIOTOB, HETaTUBOB, (POTOIJICHKH.

Tema 5. Bo3Bpar 10KyMEHTOB B HCXOHbIN BU/I

KonBepTrpoBaHHe OTCKaHMPOBAHHOTO JoKyMeHTa B ¢opmatr Word (u
npyrue Gopmatbl), HCMOJB3ys Bo3MoxkHOCTH mporpammbl ABBY FineReader
Professional.

Tema 6. KonTpoib kayecrBa pe3yibTaTOB CKAHUPOBAHUSA APXMBHBIX
AOKYMEHTOB

CpencTBa OLIGHKM KadyecTBa CKAaHUPOBAHHBIX JIOKYMEHTOB. Kpurtepun
OLICHKM KayecTBa CKAHMPOBaHUA (OCBEIIEHHOCTb, SIPKOCTh, KOHTPACTHOCTD,
TOHOBOE  BOCIPOMU3BEJIECHUE, I[BETOBOE  BOCIPOU3BEACHHUE, TOYHOCTb
BOCIIPOU3BEJEHUSI  IEOMETPUYECKHMX  (GopM M pa3MepoB,  TOYHOCTh
BOCIIPOU3BEICHUS ACTANIEH).

Tema 7. O0padoTka rpadpuyeckux 00pa3oB JOKYMEHTOB

Bosmoxxnoctu mporpammel  ABBY  FineReader mnpu pacno3naBanuu
rpadguueckux 00pa30B  OTCKAHMPOBAHHBIX JOKYMEHTOB. TexHonorumdeckas
[EMoYKa MPOBE/ICHUS pacro3HaBanus rpaduyeckoro oopasa JT0KyMEHTa.

Tema 8. ®opmMupoBaHue U 3arpy3Ka JAHHBIX B CHCTEMY 3JIEKTPOHHOIO
apxuBa

Bron OTCKAaHUPOBAHHOMN JNOKYMEHTALUU (pa30BbIN/IOTOYHBIH,
pacrio3HaBaHue, BepuduKaius, aTpuOyTupoBaHue). MHTerpamus 3JI€KTPOHHOTO
apxuBa B MH(pOpMaLIMOHHOE MpocTpancTBO npeanpustus (ERP, yuernasa cucrema,
CAD/CAM/CAE-cucremsi).

Tema 9. Pacnio3HaBaHMe TEKCTA JOKYMEHTA MO CMBICJIY U COAEPKAHUIO
¢ nmocJeaymouen Kiaaccupuranmued 1 HHAEKcauuen B cucTeMe 3JIEKTPOHHOI 0
apxuBa

3anyck mpollecca aBTOMAaTHU3WPOBAHHOIO KOHTEKCTHOIO paClO3HaBAHMS
COAEPKUMOTO  JIOKYMEHTOB IMPHU IIOMOIIH  CIEHUAIBHOIO MOPOTrPaMMHOIO
o0OecrieueHusl B CUCTEME AJIEKTPOHHOT0 apxuBa. KOHTPOJIb KauecTBa KOHTEKCTHOTO
pacno3HaBaHUsl JOKYMEHTOB Ha MPEAMET HalW4usl HECOOTBETCTBUM. CoXpaHEeHUe
pe3yJIbTaTOB KOHTEKCTHOTO CKAaHUPOBAHHUS C BBOJOM HEOOXOJIMMBIX aTpUOYTOB
JIOKYMEHTOB B PETMCTPALIMOHHYIO KapTOUKY JOKYMEHTa ISl €ro MOCIEeAYIOIIEro
ApXMBHOIO XpaHEHUsS. AJITOPUTM HHJACKCHUPOBAHUS JOKYMEHTOB B 3JIEKTPOHHOM
apXxuBe.



3. YYEBHO-METOINYECKOE OBECIIEYEHUE JIISA
CAMOCTOSITEJABHOI PABOTBI OBYYAIOLIUXCS MO
JTUCLUTIJIMHE

3.1. [li1a”Hbl CeMUHAPCKUX 3aHATHI
CeMuHapcKue 3aHATHS HE PELYCMOTPEHBI B YYEOHOM IIJIaHE IS CTYACHTOB
ODO u 3DO0.

3.2. IlnaHbl NPAKTHYECKUX 3aHATHI

IpakTnuyeckas padora Ne 1
no teme «Texnnueckue cpeacrsa xpaHeHue nuPpoBbIxX konuil. CoxpaHeHue
uHopmannu Ha xkecTkoM aucke IIK, CD — quckax u DVD — quckax»

Heas 3ansaTusa - GopMUpPOBAHHME HABBIKA COXpaHEHUS HHGOpPMalUM Ha
Pa3IMYHBIX HOCUTEIIAX.

3ananue:

1. CxaHupoBaHHBIN Ha TIpakTHYECKON padoTe Ne 1 TOKYMEHT COXpaHUTh Ha
pa3nuuHbIX HocuTeX: Ha xecTKkoM nucke [1K, CD — nuckax u DVD — nuckax.

2. OcymecTBUTh MapKUPOBKY JJIEKTPOHHBIX KOMUW JIOKYMEHTOB Ha
xectkom gucke IIK. MapkupoBky mpoBecTH C y4eToM MeToauyecKux
PEKOMEHAAIMKA 10 JJEKTPOHHOMY KOINMPOBAHUIO AapPXMBHBIX JOKYMEHTOB U
YOPABJICHUIO TOJYYCHHBIMA HH()OPMAIMOHHBIMM MAacCHBaMH, pa3pabOTaHHBIX
denepanabHbIM apXUBHBIM areHTcTBoM (2012 r.).

IIpakTnyeckas padora Ne 2
1o TeMe «CkaHMpPOBaHHE JOKYMEHTOB /IJIsl 3JIEKTPOHHOI'0 apXHBa)

Heab 3anaTusa - GopMUpOBaHNE HABBIKA CKAaHUPOBAHUS TOKYMEHTOB IJIS
UX TOCJICAYIONIETO BKIFOUEHHS B DJIEKTPOHHBIN apXUB.

3ananue:

1. OcymecTBUTh CKaHHUPOBAHHE IOKYMEHTOB B Pa30BOM U IMOTOKOBOM
pexxrMe (ONpeAeauTh MmapaMeTpbl Il KaYeCTBEHHOI'O CKaHMPOBAHUS JOKYMEHTA!
paszpeleHue, pexxuM CKaHUpOBaHUs, GopMaThl cKaThs (B T.4. LIBETHOE WIN YEPHO-
0enoe), COXpaHUTh OTCKAaHUPOBAHHBIE JOKYMEHTHI KaK M300pakeHUe, paclo3HATh
OTCKaHUPOBAHHbIE JIOKYMEHTBHI).

CkaHupoBaHMe  JOKYMEHTOB  HEOOXOJAMMO TIPOBECTH C  yYETOM
MeToauueckux peKOMEeHJalui MO 3JIEKTPOHHOMY KOMHUPOBAHHUIO aPXUBHBIX
JOKYMEHTOB U YMPABJICHHUIO MOJYyYEHHBIMH HH()DOPMAIIMOHHBIMA MAaCCHUBAMH,
pa3zpaborannbix denepanbHbIM apXUBHBIM areHTcTBOM (2012 1.).

JIOKYMEHTBI JIsl CKaHHUPOBAHUS BBINAIOTCSA IEJAaroroM W WUMEIOT pa3HbIC
XapaKTePUCTHKHU TevyaTh. B paMkax MpakTUYECKOW CTYACHT paboTaeT pa3HbIMU
BUJAaMH JOKYMEHTOB, C IIBETHBIMU JOKyMEHTaMH, TOKYMEHTAMH HMEIOIUMHU
MOJIITUCH, TOKyMEHTaMH UMEIOIIMMHU HEUETKOE H300pakeHue.
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IIpakTuyeckas padora Ne 3
no Teme «KoHTpoJIb KayecTBA Pe3y/1bTATOB CKAHUPOBAHHUS APXUBHBIX
JAOKYMEHTOB»

Heabp 3anaTus - QopMHpoBaHME HaABbIKA OLEHKA CKAaHUPOBAHHBIX
JIOKYMEHTOB M BHECEHHE TIOTIPABOK B MacTep-KOMHUH ClIydyae HEOOXOAUMOCTH.

3aganmue:

I. OcyumecTBUTh MOJUCTHBIA MPOCMOTP M CPABHEHHUE MOJJIMHHUKOB
JIOKYMEHTOB C 3JIEKTPOHHBIMH KOTIHSIMHU.

2. OcCylecTBUTh CBEPKY COOTBETCTBUSI KOJIMYECTBA AJICKTPOHHBIX (haiiioB
KOJIMYECTBY JIMCTOB, IPOBEPKA MTOCIIEI0BATEIbHOCTH JIUCTOB.

3. OcyniecTBUTH MPOBEPKY HATUYUS DJIEKTPOHHBIX KOMUW 0OOPOTOB JTUCTOB
JIOKYMEHTOB (IIPU UX HAJTMYHUH).

4. OcyuiecTBUTh aHAIM3 KayecTBa M300pAKEHUS Ha DKpPaHE MOHHUTOpA C

paspemiennem 1280x1024 Touek, B TOM 4YucCiae — MLBETONEPEAAYd, PE3KOCTH,
KOHTPACTHOCTb.

5. IlpoBectn  mpoBepky umTaeMocTd  JokyMeHTa npu  200%
MacIITaOUpOBaHUU.

6. [IpoBecTH OLIEHKY IJIOTHOCTU M300pasKEeHHUS.

7. IlpoBecTn aHaaM3 KayecTBa pacleyaTKU BBIOPAHHBIX TpaduuecKux
o0pa30B (IIpy UX HAJIMYUHU), CO3JaHHON Ha MpUHTEpE ¢ pasperierrem 600 dpi.

KoHTposib kadecTBa 3JIEKTPOHHBIX KOMHUM HEOOXOJUMO MPOBECTU C YUETOM
MeTonuuecknux peKOMEHJAlUi MO DJIEKTPOHHOMY KOMHPOBAHUIO APXHBHBIX
JIOKyMEHTOB W YIPABJICHUIO IOJTYYEHHBIMH HWH(POPMAIMOHHBIMH MAaCCHBAMH,
pa3padoTanHbx DenepalibHbIM ApXUBHBIM areHTCTBOM (2012 1.).

IIpakTnuyeckas padora Ne 4
no teme «O0padoTka rpadpuyecknx oOpPa3oB JOKYMEHTOB)

Hean 3ansTUd - popMupoBaHUe HaBbIKa 00paOOTKHU rpaduyecKkux 00pas3oB
CKaHUPOBAHHBIX JOKYMEHTOB.

3aganmue:

1.  OcymectBuTh  mpeoOpa3zoBaHue  IpadUUYecKOTO  HU300paKEHUS
CKaHMPOBAaHHOM cTpaHuiibl ¢ Tnomomelo mnporpammbl  ABBY  FineReader.
CoxpaHUTb pacrio3HAHHBIN TEKCT U mepeaaTh B mporpammy Word.

IIpakTnueckas padora Ne S
no reMe «@opMUpOBaHNeE U 3arPy3Ka JaHHBIX B CHCTEMY 3JIEKTPOHHOI0
apxuBa»

Heanb 3ansTusi - GOpMHpPOBAaHME MPEACTABICHUS O MOPSAKE 3arpy3Ku
JAHHBIX B CUCTEMY AJIEKTPOHHOI'O apXMUBA.

3amanue:
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1. Ha ©0a3e apxuwBHBIX y4pexaeHWW T. XaOapoBCKa IMO3HAKOMHUTCS C
MOPSIIKOM  3arpy3KH CKaHUPOBAHHBIX JOKYMEHTOB B CHCTEMY AJICKTPOHHOTO

apxuBa.

2. C momompi0 WHPOPMAIMOHHBIX TIOUCKOBBIX CHCTEM IPOBECTH aHAIN3
AJIEKTPOHHBIX apXHUBHBIX cUCTEM B Poccuiickoit denepannu.
Onucatps npeagaraeMblii MPOrpaMMHBIA MPOAYKT (CUCTEMA 3JIEKTPOHHOTO

apXxuBa) MO CIIEAYIONIeH cxeme:

ACIIeKTHI aHaIn3a

Hassanwne 061auHOrO APXUBHOI'O MPOAYKTaA

IIpoaykr 1

IIpoaykr 2 IIpoayxkr 3

IIponyxkr 4

Komnanus pa3paboTyuk

Hamane C3/1/BO3MOKHOCTH
ooweauHenus ¢ COJ]

[TpumepHBIl KOHEYHBII 00beM
aNeKTpoHHOro apxusa (B TOT)

KonmuecTBo pabounx MecT COTpyAHHKOB/

IOJI30BaTeICH

Hammaue Bo3aMoxHOCTH YAQJICHHOTO

J0CTyIa

®dopmaTsl (haiIoB

Mopynu
3JEKTPOHHOTO
apxuBa Uil
pa3HBIX BUAOB
JIOKyMEHTOB

ApxuBHOE
JITIONPOU3BOJICTBO

HopwmarugHzo-
TEeXHHYECKast
JIOKYMEHTaIHS

dunancoBas
JIOKYMEHTalUs

IOpuanueckas
JIOKYMEHTAITHS

KanpoBast tokyMeHTaius

[IpoexTHas
JIOKYMEHTalUst

DOyHKUUU
3J€KTPOHHOIO
apxuBa

Co3panue
COOTBeTCTByIOL[II/IX
KapTOYeK I
INEKTPOHHBIX
JIOKYMEHTOB

BricTpslit nouck
3aIpOLIEHHBIX
JIOKyMEHTOB U (paityioB B
apxuBe

BBenenue
KIaccu(puKaToOpoB
(«BUIBI TOKYMEHTOBY,
«HOMEHKJIATYpa» U 1p.)

YipasieHue npaBamMu
JOCTyna

Y nanenne BHIOpaHHBIX
KapTodek U (aijioB u3
6a3bl JaHHBIX

AIIEKTPOHHOTO apXHBa

Yuer BeIgaun
OpPUTMHAJIOB JIOKyMEHTOB
U JIel

HpeHOCTaBHCHI/IC
JA0CTyla K apXUBHbBIM
MatepuajiaM B
QJICKTPOHHOM BUIC
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IIpuem Ha xpaHeHue u
COMYTCTBYIOILIEE
(opmupoBanue
ApPXUBHBIX JIEJL.
Cnocob V3ke TOTOBEIE
co3aHus 9JIEKTPOHHBIX
9JIEKTPOHHOTO | IOKYMEHTOB
apxuBa TosbKO 37IEKTPOHHBIE
KapTOUKH
IToTokoBOE
CKaHHPOBAHHE
B3aumonelicTBue ¢ TpaAULIMOHHBIM
apXHUBOM
[IprmMedanus (CTOMMOCTB HCIIONIB30BAHUS
APXUBHBIX MTPOIYKTOB)

3. OCHOBBIBasICh HAa 3aHECEHHOW B Ta0nMily HHQOpPMAIMH JaTh KPATKYIO
XapaKTepUCTUKYy CHUCTeMaM OJJIGKTPOHHOTO apxuBa. Vcmonb3ys  MeETOIbl
CPaBHUTEJIBHOIO  aHAJM3a  ONpEACIUTh Haubojiee  MEPCHEKTUBHYIO IS
UCIIOJIb30BaHUs CUCTEMY JIEKTPOHHOT'O apXUBa.

IIpakTnueckas padora Ne 6
o TteMe «Pacrno3HaBaHue TEKCTAa JOKYMEHTA 0 CMbICJY U COACPKAHUIO C
nocjenywuen kiaccupukanmen ¥ MHIAEKCANUEH B CHCTEMe 3JIEKTPOHHOTO
apxXuBay

Hean 3ansaTus - opMupoBaHue NPEACTABICHUS O MOPSAKE PACIO3HABAHUS
TEKCTa IOKYMEHTa MO0 CMBICTY U COAEPKAHUIO C MOCIEAYIOIEH Kiiaccupukanuen
Y MHJIEKCAllUeH B CUCTEME IJIIEKTPOHHOTO apXUBa.

3ananue:

Ha 6a3e apxuBHbBIX yupexaeHuil r. XabapoBcka MO3HAKOMHUTCS C TTOPSIKOM
pacno3HaBaHMs TEKCTa JOKYMEHTA IO CMBICIY M COJEPKAHUIO C IMOCIENYOIEH
Kiaccuukaiyen u HHAEKCalUe B CUCTEME JIEKTPOHHOTO apXHBa.

[Ipu o3HAaKOMJIGHHM C JaHHBIM 3TAalOM pabOThl COCTABUTH MHCHbMEHHBIC
TEXHOJIOTUYECKUE  LEMOYKH  BBINOJHEHUS  CIEAYIOIIUX  TEXHOJOTMYECKHUX
OTepaIvii:

1. 3amyck mpoiiecca aBTOMaTU3UPOBAHHOTO KOHTEKCTHOTO PaClO3HABAHMS
COJIEP>KMMOT0 JIOKYMEHTOB B CHCTEME 3JIEKTPOHHOI'O apXHBa.

2. OcymecTBiIeHHE KOHTPOJS KadeCTBa KOHTEKCTHOTO pPACIO3HABAHUSA
JIOKYMEHTOB Ha NMPEAMET HAJIUYUs HECOOTBETCTBUM.

3. CoxpaHeHue pe3yiabTaTOB KOHTEKCTHOTO CKaHMPOBAHUS C BBOJIOM
HEOOXOAUMBIX aTpUOyTOB JTIOKYMEHTOB B PETHMCTPALIMOHHYIO KAPTOUKY JIOKYMEHTA
JUISL €r0 MOCIEAYIOIEr0 apXUBHOTO XPAHEHUSI.

4. Ocy1iecTBIEHNE HHIEKCUPOBAHKS JOKYMEHTOB B AJIEKTPOHHOM APXUBE.

3.3. Bonipochl AJis1 CAMOKOHTPOJIS
1. TlonsiTHE <«JIOKYMEHT» U «DJICKTPOHHBIA JOKYMEHT»: CXOJACTBA U
pasinyus.
2. 3akoHomarenbHas W HOPMATHUBHO-TIPaBOBas 0a3a MO OCYIIECTBIICHUIO

oI (pPOBKHU ApPXUBHBIX JTOKYMEHTOB.
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3. Lenu onpoBKM apXUBHBIX JOKYMEHTOB.

4. OnplT OUM(POBKA apPXUBHBIX JOKYMEHTOB ApXHMBHOTO (oOHIa B
apXMBHBIX yupexaeHusax Poccurickon denepanuu.

5. NadopMaimoHHO-MIOMCKOBBIE CUCTEMBI 110 3JIEKTPOHHBIM JIOKYMEHTAM.

6. PoJib 2JIEKTPOHHOM TOKYMEHTAIIMK B HAYYHO-HCCIICOBATEIBCKON padboTe
apXHUBOB.

7. DNEKTPOHHBIE JOKYMEHThI B UH(POPMALIMOHHON JESATEIIbHOCTH apXHUBOB.

8. @opmbl paboThl MOJB30BaTENEH € OUU(POBAHHBIMU APXUBHBIMU
JOKYMEHTaMHU.

9. IIpobaempl ouM(PPOBKU TOKYMEHTOB U Pa3BUTHS AIEKTPOHHBIX (JOH/IOB B
POCCHUICKHX apXUBax.

10. IIpuBneueHne K oOUU(POBKE aPXUBHBIX JIOKYMEHTOB IOAPSIHBIX
OpraHu3aIuu.

11. OOGopynoBanue W mOporpaMMHOE oOOecredeHrue, HeoOXOaUMoe s
CO3JaHMs JIEKTPOHHBIX KOMUN apXUBHBIX JOKYMEHTOB.

12.  OcHoBHble TpeOOBaHUS K pabouyuM MecTaM  COTPY/HHUKOB,
OCYUIECTBJISIOIUM OLU(PPOBKY apXUBHBIX IOKYMEHTOB.

13. IToarotoBka u nepenaya T0KyMEHTOB ISl OUU(DPOBKH.

13. O6mue TpedoBaHus K OLU(PPOBKE apXUBHBIX TOKYMEHTOB.

14. Xpanenue onuppoBaHHBIX JOKYMEHTOB.

15. ObecneueHne ayTeHTUYHOCTH, JOCTOBEPHOCTM U  LEJIOCTHOCTH
oLr(pOBaHHOTO JOKYMEHTA.

4. METOAMYECKHUE YKA3AHUA 110 OCBOEHMIO JMCHUIIJIMHBI

CamocrosiTennbHasi paboTa SBIACTCS BaXKHBIM  3JIEMEHTOM  HM3yYCHHUS
JTUCITUTIIMHBL. Y CBOCHHE Marepuaja MUCIHUIUIMHBI Ha JICKIUAX, MPAKTHYCCKUX
3aHATHSAX M B PE3yJIbTaTe CaMOCTOSTEIBHON MOATOTOBKHA M M3YyYCHHS OTISIBHBIX
BOIIPOCOB AWCIIUIUIMHBI, TO3BOJIAT TOJOHUTH K TIPOMEXYTOYHOW aTTecTanuu
MOATOTOBJICHHBIM. 3HAHWS, HAKAIUIMBaGMble TIOCTEIICHHO W B Pa3IMYHBIX
pakypcax, ¢ UCIOJIb30BaHUEM TTPOTHUBOITOIOKHBIX MHCHWIA W B3TJISIIOB HA Ty WIIH
WHYI0 TIpOOJIeMy SBISIOTCS TIYOOKMMH UM KAa4eCTBEHHBIMH, W TIO3BOJISIOT
dbopMHpOBaTH COOTBETCTBYIOIIUE MPOPECCUOHAIBHBIE KOMIIETCHIIMM KaK HWTOT
o0pa3oBaTenpHOTO Tpolecca.

JIyist cucreMartu3aluy 3HaHUHM 10 JUCHUILIMHE MepBOHAYaIbHOE BHUMAHHE
cienyeT oOpaTHTh Ha pabouyio MporpamMmy Kypca, KOTOpas BKJIIOYaeT B ceOls
OCHOBHBIC MPOOJIEMbl NUCIUILIMHBI (TEMAaTUKYy 3aHSTHI), B paMKaX KOTOPBIX U
(bopMHPYIOTCS BOMIPOCHI JIJIsi KOHTPOJIS U aTTecTanuu. [loaTomMy cTyaeHT, 3apaHee
O3HAKOMHUBIIIMCH C MPOTPAMMOI Kypca, MOXET JIy4Ille COPHCHTHPOBATHCS B
MIOCIIEZIOBATEILHOCTH OCBOCHHS Kypca C MO3UINI OpraHU3aIllii CaMOCTOSATETHHON
paboThI.

[Tpu opranu3anuu mporecca OCBOSHUS TUCITUTUIMHBI CJICAYET YIUTHIBATh:

1. Ilnanuposanue 8pemenu, 0meeodeHH020 HA 0CBOEHUE OUCYUNTIUHDL.

[Ipy nmnnaHupoBaHWMM BpPEMEHW HA OCBOCHHE JAUCITUIUIMHBI  CIIEAYET

PYKOBOACTBOBATBHCA: CTPYKTYpPOM IUCLUHUILIMHBI, B KOTOPOM yKa3aHbl KOJMYECTBO
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aKaJeMHUYECKHX YacOB B pa3pe3e KaXJOW T€Mbl, BUJA 3aHATHI (JIEKUMOHHOE WJIN
IMPAKTHUECKOE) U Yachl HA CaMOCTOSITENBbHYIO PadoTy; (HOpMOil MpOMEKyTOUHOU
aTTecTaluu (3a4er).

2. Ilocnedosamenvrocmuv Oeticmeuti Npu 0C80eHUU OUCYUNTUHDL.

N3yueHne Kaxaod TEeMbl AUCIHUIUIMHBI IE€JIecCO00pa3HO HAYMHATH CO
3HAKOMCTBA C COACP/KAHUEM NHMCLUIUIMHBI B pa3pe3e TEM; 3aTe€M CIEAYyeT dTall
1no100pa UCTOYHUKOB U3 YKCIIAa PEKOMEHIYEMBIX U MOA0OPaHHBIX CAMOCTOATEIHHO
(HayuyHble CcTaThu; HHQpOpPMaLUs TPABOBBIX 0a3 JaHHBIX; HHPOpMALUS C
opUIMANbHBIX  CAMTOB TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOTO
caMOylpaBlieHuss U Jp.). V3ydeHue HUCTOUYHUKOBEAUECKOM ©Oa3pl MOXKET
CONPOBOK/IAThCSI KOHCIIEKTUPOBAHUEM.

[lenecooOpa3Ho BecTH MepedyeHb MPOOJIEMHBIX BOIMPOCOB KakK IO CYIIECTBY
TEMBbl, TAK W B CJIy4dae 3aTPyAHEHUU C YSICHEHHEM CMBICIA W3JIO)KEHHOIO B
UCTOYHMKAX MmaTepuana (yKa3aHHbIE BOIPOCHl MOTYT OBITh pa3pelieHbl
CaMOCTOSITEJIbHO, BO BpPEMS CECCHOHHBIX 3aHATHM WJIM Ha KOHCYJBTAallUU C
IPENoIaBaTesieM).

JInsi MOATOTOBKM K MPAKTUYECKHM 3aHATHUSAM PEKOMEHAyeTCs MOoJapOoOHO
VM3YYUTh KOHCIIEKT JIEKIIM W HOPMATUBHBIE MAaTepUalibl, TpyJdOBOM KOJEKC
Poccuiickoii ®enepaui ¥ Jp. HUCTOYHUKH, (opMHUpYyIOIIUMEe O0a30Bble 3HAHUSA
HEOOXOIMMBIE IS BBITIOJIHEHUS PAKTHUECKUX PadOoT, MPETyCMOTPEHHBIX KYPCOM.

Takke  pEKOMEHIyeTCs  O3HAKOMUTBCS  IMOPALKOM [IPOBEICHUS
MPAKTUYECKUX 3aHITHM, KOTOPBIM BKIIOYAET CJEAYIOIIME dTarbl: OOBSICHEHUE
3aJlaHds U HaBBIKOB (KOMIIETEHIIMI), KOTOpBIE 3aKpEIUISIOTCS B XOJAE €ro
BBITIOJIHEHUS; 3HAKOMCTBO C KOHKPETHBIMH HMCTOYHUKAMHU WHMOpManuu s
BBITIOJIHEHUS 3aJaHus; OOCYXJCHHE M YTOYHEHHE BOIPOCOB B XOJIE€ aHaIu3a
HUCTOYHUKOB HWH(OpMAIMHU; COBMECTHBIM MPOCMOTP TMEPBUYHBIX PE3YILTATOB,
OLICHKA UX COOTBETCTBUSA MO (POPMAJIbHBIM U COJIEPKATEIIbHBIM TPEOOBAHUSIM.

3. Hcnonvzoganue yueOHO-MemoOUYeCcKUx Mamepuanos u paboma c
aumepamypou.

Crnenyer TpPUMEHATh  CHEAYIOUIYKO  IOCIEAOBATEIbHOCTh  HU3Yy4YECHUS
HUCTOYHUKOB sl (OpMUPOBaHUS 3HaHMK 10 TeMam auciuiuinHel: TK PO,
HOPMATUBHBIE  TPABOBBIC  aKThl 1O  JUCHUIUIMHE, KOMMEHTapuu K
3aKOHO/ATEJIbHBIM aKTaM; HAayYHYI0 U Y4YEOHYIO JUTEepaTypy, a Takke Apyrue
VCTOYHHKH.

4. [loocomo6Ky Kk mexkywemy KOHmporo yCneeaemocmu.

OcHOBHOM 3a/ayeil TEKYIIEro KOHTPOJIS YCIEBAEMOCTH OOyYaroluxcs
SIBJISICTCSI TIOBBIIICHUE KaueCTBa 3HAHUM, MPUOOPETCHUE U PA3BUTHE UMHU HAaBHIKOB
CaMOCTOATENbHON paboThl. Tekymuii KOHTPOJb 3HAHWNW OOYYaronIuXcs II0
JUCLHUIUIMHE MOYKET HMMETh CIEAYIOUIME BHUIBI: YCTHBIM ONpPOC Ha JIEKIUSAX,
MPAKTUYECKUX 3aHITHUSAX; MPOBEPKA BBIMOJHEHUS MUCbMEHHBIX CAMOCTOSTEIIbHBIX
paboT ¥ JOMAIIHUX 33JJaHUi; TECTUPOBAHUE.

Jnst 5ppekTuBHON MOATOTOBKUA K TEKYLIEMY KOHTPOJIK MO IUCUUILIUHE
HEOOXOJMMO HCHOJb30BATh PEKOMEHJOBAHHYIO OCHOBHYIO U JIOMOJHHUTEIbHYIO
JUTEPATYPY, KOHCHEKThl JEKUUH, pa3padOTKU CTYACHTOB, BBINOJHEHHBIE B

PE3yabTAaTC NOATOTOBKH W BBIITOJTHCHUSA ITPAKTHYCCKHUX BaﬂaHHﬁ.
15



5. ®OHJ OHEHOYHBIX CPEACTB AJIs1 IPOBEJEHU S
HPOMEXYTOYHOU ATTECTAIIUM 110 JUCIHHUIIJIMHE

5.1. Ilepeyenb KoMNeTeHUM U 3TANbI KX (POPMUPOBAHUS
Cornacho ®I'OC BO 1o HampaBiaeHuto mnoAarotoBku  46.03.02
JIOKyMEHTOBE/ICHHE W apXWBOBEICHHWE B paMKaxX W3yYeHUS TUCIUIUIMHBI Y
00yJaromuXxcs JOHKHBI OBITh CPOPMHUPOBAHBI CICTYIONINE KOMITCTECHITHH

Kon DopMynupoBKa KOMIETCHIIUI
K npogeccHoHAJbHbIC KOMIIETEHIIUH
[K- 4 Brnaneer HaBBIKAMM OpraHu3allid  JOKYMEHTHPOBaHHs YIPaBICHYECKOW JEATENLHOCTH B
OpraHu3aliu

Jrtansl GOpMUPOBAHUS KOMIIETCHIMH:

Hauanvnoii — Ha »3ToM HdTane (OpMUPYIOTCS 0a30Bble 3HAaHUSA MU
WHCTPYMEHTAJIBHBIE OCHOBBI KOMIIETEHIIMI, OCBAaWBAKOTCS OCHOBHBIE KATETOPHH,
dopmupyrorcs  0azoBble  yMmeHusA. CTyIOEHT  BOCIPOM3BOJAUT  TEPMHHBI;
METOAMYECKHEe  pekoMmeHnauuu  DeaepalibHOrO  apXWBHOTO  areHTCTBA,
pErJIaMEHTUPYIOIIMX OpraHu3aluilo padboTel ¢ OUUM(POBKOW U CKaHUPOBAHUEM
apXMBHBIX JOKYMEHTOB. ECIM CTyJIE€HT OTBE€YaeT 3TUM TpeOOBaHUS MOYKHO
TOBOPUTH 00 OCBOEHUHU UM IIOPOTOBOIO YPOBHSI KOMIIETEHITHIA;

OcHosHOUl — 3HAHMS, YMEHHS, HAaBBIKH, oOecnedynBaromue GopMUpOBaHUE
KOMIIETEHLIUM, 3HAYUTENIbHO BO3pPAaCTalOT, HO €€ HE JOCTHIal0T HTOTOBBIX
3HaueHuil. Ha 3ToM 3Tame cTyseHT cnocoOeH caMOCTOATEIbHO penarh yuyeOHbIe
3aJ]a4uM, BHOCSI KOPPEKTUBBI B aJITOPUTM JACHCTBUIM, IEPEHOCUTh 3HAHUSA U YMEHUS
Ha HOBblE NpoQecCHOHaJIbHBbIE 3a7aud, CHOPMYIMPOBAHHBIE IE€JATOTOM.
YcenemHnoe NpoxoKAEeHUE 3TOrO 3Tala MO3BOJISIET JOCTUYb CTaHAAPTHOTO YPOBHS
c(OpMUPOBAHHOCTH KOMIIETEHIIMI;

3aeepwiarowuti — Ha 3TOM 3Talle CTYIEHT JOCTUIaeT UTOTOBBIX MOKa3aTeaei
1O 3asBJICHHBIM KOMIIETEHIMSIM, TO €CTh OCBaMBAeT BECh HEOOXOIUMBIH 00BEM
3HAHWI, OBJA/JEBAET BCEMH YMEHUSMH U HaBbIKAMU B cQepe 3asBICHHBIX
koMrieTeHuuid. OH cnoco0eH MCHoJIb30BaTh 3THU 3HAHUS, YMEHHUS, HABBIKH IPHU
pEIICHUH 3aJay TOBBIIICHHONW CIOXHOCTM M B HECTaHJIAPTHBIX ycioBusX. [lo
pe3yibTaTaM 3TOTO JTana CTYyAEHT JAEMOHCTPUPYET HSTAJOHHBIA  YpOBEHb
C()OPMUPOBAHHOCTH ~KOMIIETEHLIMM, T.€. CAMOCTOSITEIbHO HCIIOJHSET JII00bIe
NENCTBUSA, CBSI3aHHBIE C JIIOOBIM ATAaoOM OUM(POBKH APXMBHBIX JOKYMEHTOB H
BKJIFOUEHHEM MX B 3JIEKTPOHHBIN apXUB.

5.2. lloka3aTeJin U KPUTEPUHU OLIEHNBAHNS KOMIIETEHIIH I

Jlis oneHUBaHUS pPE3yJbTaTOB OOy4YeHMs] B BHUJIE 3HAHUN HCHOJIb3YIOTCS
ClIeyIoIMe MPOUEAYPhl W TEXHOJOIMU: TECTHPOBAaHUE;, WHAUBUIYAIBHOE
cobecenoBaHue, MMCbMEHHBIE OTBETHI HA BONIPOCHI (B BUJIE MEKYU{e20 KOHMPOiA).

IIpomexyTOUHBIH KOHTPOJIb PEATU3YETCS B XOJA€ Clayd 00y4aroIIUMUCS
ouHOM (popMbI 00yUueHHUs 3aueTa Ha 3 Kypce (5 cemecTp); 00yJaromuMUCs 3a04HON
dbopmbl 00ydeHus 3aueTa Ha 3 Kypce.

3ader MpoOBOAMTCS B BUAE COOECENOBAaHUS MO KOHTPOJBHBIM BOIPOCAM.

OueHka 3HaHUM TPOU3ZBOAUTCS IO INKAJIE: 3a4TE€HO W HE 3auTeHo. B ciyuae
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HeYHOBHeTBOPHTeHBHOﬁ OOCHKMU CTYACHT HMCCT IIpaBO IMCpeCAarb 3a4€T B

YCTAaHOBJICHHOM ITIOPAAKCE.

Oﬁmne KPHUTECPHUHU OLICHKHN 0TBECTOB CTYACHTOB

Onenka Onenka Onenka Onenka
«OTJIHUYHOY «XOPOIIOo» «YAOBJIETBOPUTEIbHOY «HEY/I0BJIETBOPHUTEIBHO»
O1neHKa «3a4TEHO» OneHKa «He 3a4TeHO0»
OILICHUBAETCS OTBET, €CIIN OIICHUBAETCS OTBET, B OIICHUBAETCS HETIOJHBII OIICHUBAETCA OTBET, IIPH
CTYICHT UMEeT KOTOPOM OTCYTCTBYIOT OTBET, B KOTOPOM KOTOPOM CTYIEHTHI
CHCTEMHBIC ITOJIHBIC HE3HAYHUTEIIbHBIC OTCYTCTBYIOT JIEMOHCTPHUPYIOT OTPHIBOYHEIE,
3HaHUS U YMEHUS 110 SJIEMEHTHI COMIEPKAHUS 3HAYMTEIIbHBIC DJIEMCHTHI OecCHUCTEMHBIC 3HAHUS,
MOCTaBIEHHOMY WM IPUCYTCTBYIOT BCE COJIep KaHus WK HEYMEHHUE BbIACTUThH I1aBHOE,
Bonpocy. ConepxaHue HEO0OXO0IUMBIE MIPUCYTCTBYIOT BCE CyIlIECTBEHHOE B OTBETE,
BOIpPOCA U3JIaraeT 9JIEMEHTHI COICPIKAHMUSI, BBIIICH3IIOKEHHBIE JIOMTyCKAIOT TpyOBIC OIIHMOKH
CBSI3HO, B KPaTKOi HO JTOMYULICHBI 3HAHUSA, HO JJOTYIIEHbI
(dhopmMe, packpbiBaeT HEKOTOpbIE OIINOKH, CYIIECTBEHHBIC OIIMOKH,
MIOCTIEIOBATENBHO CYTh WHOTIa HapyIIajach HEJIOTUYHO, IPOCTPAHHO
M3yYEeHHOTO MaTepHaa, IIOCJIEI0BATEILHOCTh H3JI0KEHO OCHOBHOE
JIEMOHCTPHPYS H3JI0KCHUS. CoJIepKaHUE BOIPOCA.
MIPOYHOCTH U
MPUKIIATHYTO
HaIpaBJICHHOCTh

MOJIyYEHHBIX 3HAaHUH U
YMEHU, HE OIIyCKAaeT

TEPMUHOJIOTHYECKUX
OLHMOOK U (haKTHIECKUX
HETOYHOCTEH
OnpeneneHue ypoBHsI OCBOCHUSI KOMIIETEHIMI B COOTBETCTBHH C OLICHKON 0TBeTa CTY/IeHTa
OneHka «0TIMYHO» Onenka «xopouo» Ounenka Ounenka
CBUJETENBCTBYET O CBUJICTEIILCTBYET O «YAOBJIETBOPUTEIbHO» «HEYJAOBJICTBOPUTEILHO»
HaJTNIUH HaJIUIUH CBHJIETEIBCTBYET O CBHUJICTENBCTBYET 00
c(hOopMUpPOBAHHBIX c(OpPMHUPOBAHHBIX HAJTNIUH OTCYTCTBHH
KOMITETEHINH BHICOKOTO KOMITETEHINH c(hOpMUPOBAHHBIX c()opMHPOBAHHBIX
(3T2J10HHOI0) YPOBHS CTAHJAPTHOI'O YPOBHSI | KOMIIETEHIMII HOPOTr0OBOI0 KOMIIeTeHIMI JJIs1 peLIeHUs
JUISL peLIeHUS JUISL peTICHUS YPOBHA UIS pEIICHUS IpoeCCHOHANBHBIX 33134
podecCHOHANBHBIX podecCHOHANBHBIX npodeccHoHANBHBIX 3a/1a4
3a1au 3a1au

5.3. MarepuaJibl 1Jisl OLEHKH W KOHTPOJISl Pe3YJIbTATOB 00y4eHUsI

3agaHus K 3a4ety ®opmupyembie
KOMIEeTeHIUH

Teopemuueckue 6onpocol
1. TpeboBaHus K CKAaHUPYIOIIEMY 000PYIOBAHHIO JJISI CO3aHMSI JIEKTPOHHBIX KON apXUBHBIX [K- 4
JIOKYMEHTOB.
2. TpebGoBaHMA K KOMIIBIOTEPHOMY OOOpPYIOBAHMIO JUISI CO3JAHHUS AJIEKTPOHHBIX KOMHH IIK- 4
APXUBHBIX JOKYMEHTOB.
3. TpeboBaHusi K IPOTpaMMHOMY OOECTICUSHHIO JIJISi CO3JAHMSI 3JIEKTPOHHBIX KOMHHA apXUBHBIX [K- 4
JIOKYMEHTOB.
4. TpeOGoBaHMs K pe)KUMaM CKaHUPOBAHUS apXUBHBIX JIOKYMEHTOB. [1K- 4
5. O6mue TpeOoBaHMsI K CO3/IaHUI0 MAaCTeP-KOMTUU apXUBHOTO TOKYMEHTA. I1K- 4
6. TexHmueckne TPeOOBAaHUSA K CO3AAHHIO MACTEP-KONHHM AapPXUBHOTO JTOKYMEHTa, C ITOMOIIBIO [IK- 4
CKaHMPYIOIIEro 000pyI0BaHMUSL.
7. OCHOBHBIE MAPAMETPbI CO3AAHUS TEKTPOHHBIX KON apXUBHBIX JOKYMEHTOB. IK- 4
8. TpeboBaHus K COXpaHEHHs K COXPAHEHUIO MacTep-KOIUH apXMBHBIX JOKYMEHTOB. IK- 4
9. KoHTposb KadecTBa 3JIEKTPOHHBIX KONUI apXUBHBIX JJOKYMEHTOB. IK- 4
10. TTpaBuna MapKHUPOBKH IEKTPOHHBIX MacTep-KOMUI apXUBHBIX JOKYMEHTOB. IK- 4
11. IlpaBuna 3amMCH SJIEKTPOHHBIX MACTEP-KOMMHA apXUBHBIX JOKYMEHTOB Ha BHEIIHHE IK- 4
HOCUTEIIN.
12. TpeboBaHMs K COXpaHEHHUs] MACTEP-KOIUH apXMBHBIX JIOKYMEHTOB. IK- 4
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IIpakTHyeckoe 3aJaHMe K 3a4eTy: BBIIOJHEHUE KOHKPETHBIX OIEpalunid,
CBSI3aHHBIX C OLIU(PPOBKOI apXUBHBIX TOKYMEHTOB.

5.4. Metoan4yeckne MaTepHAaJIbl 10 OLEHUBAHUIO Pe3yJIbTATOB 00y4eHH s

IIpome:kyTOoUHAas aTTecTalMA PEATU3YETCs B XOJA€ CAAYM 00YYarOIIUMUCH
3a049HOM (hopMbI 0OyueHus 3auéra. Lenpro MpOMeKyTOUHON aTTeCTAllUN SBISETCS
KOMIUIEKCHasI M OOBEKTUBHASI OIICHKA 3HAHWUW CTYJIEHTOB B MPOIECCE OCBOCHUS
UMU OCHOBHOM 00pa3oBaTeIbHOM MPOTPaMMbI BBHICHIETO MPO(HECCHOHATHLHOTO
oOpa3zoBaHus.

3auéT Mo IUCUHUILIMHE MpecienyeT Lelb OIEHUTh padoTy CTyACHTa 3a Kypc,
CTEIIEHb YCBOEHUS TEOPETUUECKUX 3HAHUM U KOMIIETECHIINI, YPOBEHb TBOPUYECKOTO
MBIIJICHUS, HABBIKOB CaMOCTOSATENIbHOM paloThl, YMEHHE aHaJU3UpPOBATH
MOJTyYEHHbIC 3HAHUS U PUMEHSTh UX B PEIICHUU MMPAKTUYECKUX 3a/a4.

3auyé€T NpOBOAUTCS B YCTHOW WMJIM MUCbMEHHOH (hopMe 1o OusieTam, KOTOpbIe
yTBepkaaTcs kKadenpoit nmmbo B ¢opme tectupoBanud. [Ipu HeoOxoaumocTu
DK3aMEHATOpPY IPENOCTABISCTCS IPaBO 3a4aBaTh CTYJIECHTAM JONOJHUTEIIBHBIC
BOIIPOCBHI, A TakXe€ IIOMHMO TEOPETHYECKUX BOINPOCOB JaBaTh 3aJadyd U
IIPAKTUYECKUE 3aaHus 110 IPOrpaMMe Kypca.

Bo Bpems 3au€ra CTyIEHTBI MOTYT OJIb30BAaThCsl YYEOHBIMU MPOrPaMMaMH,
CIOPABOYHMKAMHU W TPOYMMH HCTOYHHMKAMHU HWH(OpMaALUHU, MEPEYeHb KOTOPBIX
YCTaHABIIMBAETCS MpPENOAaBaTesIeM U COIJIACOBBIBAETCS Ha 3acelaHUM Kadeapsbl.
Hcnonp30BaHue MaTepuaioB, HE IPEAYCMOTPEHHBIX YKa3aHHBIM IIEPEYHEM, a
TaK)K€ TMOIBITKAa OOIICHUs C APYTHMMH CTYJIEHTaMH, B TOM YHKCJIE C TPUMEHEHUEM
AJIIEKTPOHHBIX CPEACTB CBS3U, HECAHKLIMOHUPOBAHHBIC IIEPEMEILEHUS CTYIECHTOB U
T.II. SIBJSIFOTCS OCHOBAaHMEM JUISL YJAJICHHUS CTyJAEHTa W3 ayJuTOpuud |
NOCJIEYIOLIET0 BHECEHUS B BEIOMOCTb OTMETKH «HEYIOBJIETBOPUTEIBHO» («HE
3a4TEHO ).

KpurepusiMu  ycHnemHOCTH OCBOEHUSI CTYJEHTOM JaHHOM y4eOHOH
JVCLUIUIMHBI IIPY IMTPOBEICHUH TEKYIIETO U UTOMOBOTO KOHTPOJIS SIBJITFOTCS

1. KosmuecTBO NMpaBWIBHBIX OTBETOB HAa TEKYLIEM TECTUPOBAHUHU U TIO
3a4ETHBIM BOIPOCAM.

2. AKTUMBHOCTb M aJE€KBAaTHOCTh IOBEICHUS CTYJACHTa HAa CEMHHAPCKHUX
3aHATHSX, BBINOJIHEHUE KaXIbIM CTYJEHTOM BCEX MPAKTUYECKUX pador,
OCMBICJIIEHHOCTb U CaMOCTOSITEIIBHOCTD CYXKIEHUM, IIPOSBIICHHBIX B XOJ€ YCTHOIO
orpoca.

3. [IpaBusibHBIE OTBETHI Ha BOMPOCHI 1O COAEPKAHUIO 0a30BBIX MCTOYHUKOB M3
CIIMCKOB PEKOMEHIOBAHHOW JINTEPATYPBI O TUCLUILIHE.

4. JlemMoHcTpanus 3HaHUS TPOPECCHOHATBHBIX TEPMUHOB, TIOHSTHM,
KAaTETOPUUN U TEOPUH.

5. Hanuume COOCTBEHHOrO BHJEHHSA paccMaTpUBAaEMON MpPOOJIEMBI,
c(hOpMHPOBAHHOTO HAa OCHOBE M3YUYEHHS M aHAJIM3a Hay4YHBIX paOOT, BHIIIOJHEHUS
MPAKTUYECKUX 3aJaHUN.
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6. PECYPCHOE OBECIIEYEHHUE
6.1. OcHOBHAs M 1ONIOJTHUTE/IbHASI y4eOHasi IuTepaTypa

OcHoBHas1 uTEpaTypa

1. I'pannuun, O.H. HMuopmanuoHHbIE TEXHOJOTHMH B YIPaBICHUU
yaeOnoe mocobue / O.H.I'panmumn, B.U. KuseB. - MockBa : HHTepHeT-
Yuausepcurer Mupopmanmonnsix Texnomnoruit, 2008. - 336 c. - Pexum gocrymna:
http://biblioclub.ru/index.php?page=book&1d=233069

2. IlpoxopoBa, O.B. Hudopmaruka : yuebnux / O.B.IIpoxoposa ;
MunucrepctBo o0pa3oBaHusi M Hayku P®, ®DenepaibHOe TroOCyIapCTBEHHOE
Oro/pKeTHOE  00pa3oBaTelIbHOE YUpEeXACHHE BBICIIET0 MNPOodhecCHUOHATBHOTO
oOpa3zoBanuss «Camapckuil TOCYyIapCTBEHHBIH apXUTEKTYPHO-CTPOUTEIbHBIN
yHuBepcuteT», Kadenpa npukinaaHoid MaTeMaTUKA U BBIYMCITUTEIBHOW TEXHUKH. -
Camapa : Camapckuil  TroCyJapCTBEHHBIH  apXUTEKTYypPHO-CTPOUTEIbHBIN
YHUBEPCUTET, 2013. - 106 C. - Pexum JOCTyma:
http://biblioclub.ru/index.php?page=book&id=256147.

JlonoJiHMTEIbHASA JIUTEpPATypa

l. Huruna, O.JI. JIOKyMEHTOBEIEHHE M apXHWBOBEICHUE : CIIOBAPb-
cpaBoyHuk / O.JI. luruna ; aBt.-cocT. O.I'. YcanoBa, A.B. JlymnukoBa, A.Tl.
AznarynoBa, M.B. Moropnas u nap. - Yensbunck : YI'AKH, 2015. - 116 c. -
Pexxum nocrtyma: http://biblioclub.ru/index.php?page=book&id=491902.

2. HcakoBa, A.W. MHdopmaliMOHHbIE TEXHOJIOTUH : y4yeOHOe mocobue /
A.W. UcakoBa, M.H. Ucakos ; Tomckuii ['ocygapcTBeHHblli Y HUBepcuteT CucrteM
VYupasnenuss u Paguosnexrponuku (TYCYP). — Tomck : Oap Konrent, 2012. —
174 c¢. : wun,rabn., cxem. — Pexum gocTyma: T0 TOANHUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=208647 (nata  oOparnieHus:
15.07.2020). — ISBN 978-5-4332-0036-4. — TeKCT : 2JIEKTPOHHBIH.

3. Kabamos, C.}O. [lenonpon3BoACTBO U apXUBHOE JIEJIO0 B TEPMUHAX U
onpenenenusx : yueoHoe nocodue / C.JO. Kabamos, WU.I'. Achanausposa. — 3-e
u3a., crep. — Mocksa : @nunta, 2018. — 295 ¢. — Pexxum gocrtyna: mo moJanucke. —
URL: http://biblioclub.ru/index.php?page=book&i1d=69168 (nara oOpaileHus:
15.07.2020). — ISBN 978-5-9765-0784-5. — TeKcCT : 3JI€KTPOHHBI.

4. [TpoxopenkoB, B.b. The-eBook. Kuura o0 »1eKTpOHHBIX KHHIax:
OCHOBBI, KOHTEHT, ycTpoicTBa, mporpammbl / B.b. [IpoxopenkoB. — Mocksa ;
bepnun : upext-Menua, 2016. — 460 c. : ui. — Pexum gocrtymna: mo moamnucke. —
URL: http://biblioclub.ru/index.php?page=book&i1d=434749 (nata  oOpareHus;:
15.07.2020). — ISBN 978-5-4475-6221-2. — DOI 10.23681/434749. — Tekct :

AIEKTPOHHBIM.

5. [HannpukoB, A.C. HWMHpOpMalMOHHBIE TEXHOJOTUM : YydeOHOe
nocobue : [12+] / A.C. lllanapukoB. — Munck : PUIIO, 2015. — 444 c. : un. —
Pexum JIOCTyIa: o MHOAIHCKE. —

URL: http://biblioclub.ru/index.php?page=book&i1d=463339 (nata  oOparieHus:
15.07.2020). — bubmmorp.: c. 426-430. — ISBN 978-985-503-530-6. — Tekcr :
DIIEKTPOHHBIM.
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6. FOmamera, FO.1O. MudopmaTtuzanus apxuBHOro nena B Poccuiickoit
Oenepanun (1991-2015 1r.): HayuHBIE WCCIIEIOBAHUS B OOJACTH TPUMCHCHHS
uHGOPMaIMOHHBIX TexHoJoru# : MoHorpadus / FO.1O. FOmamesa. - M. ; bepnun :
HMupexr-Menaua, 2016. - 355 C. - Pexum JOCTyIa:
http://biblioclub.ru/index.php?page=book&i1d=438643.

IlepBOUCTOYHUKH

1. Meronuyeckue peKOMEHJAMK MO AJIEKTPOHHOMY KOIHUPOBAHUIO
aApXUBHBIX JIOKYMEHTOB M YIPABJICHUIO TMOJYYECHHbIMU HH(DOPMAIMOHHBIMU
MaccuBamMu (yTB. DenepanbHbIM apXUBHBIM areHTcTBOM 2012 T1.). - Pexum
noctymna [http://archives.ru/documents/rekomend_el-copy-archival-documents]/

6.2. Pecypchl uH(poOpManMOHHO-TeIeKOMMYHUKAIIMOHHOM ceTn «MHTEepHeT»

B coorBercTBMM €  JIMUEH3MOHHBIMH  HOpPMaTHBaMU  OO€CIEUEHHUS
OnOMMOTEYHO-MH(OPMALIMOHHBIMU ~ pecypcaMu  OMOJIMOTeKa  OpraHu3yeT
WHIUBUy JIbHBI HEOTPAHUYEHHBIN JOCTYI U3 JI000M TOUKH, B KOTOPOU UMEETCS
nocTyn K cetd MHTepHeT, K yueOHbIM MarepuaiaM DJIEKTPOHHO-OMOIUOTEUHBIX
cuctem (ObC):

1. OBC «YuHuBepcuteTckas Oubinorexka onnaiin». M3zmarensctBo: OO0
«HexcMenuay. IlpunannexHocts cTopoHHsisi. www.biblioclub.ru. KonmuectBo
kiouerd  (mosp3oBatenei): 100% on-line. Xapaxktepuctuku OHOIUOTEUHOTO
¢doHIa, AOCTYyn K KOTOPOMY MpPEAOCTaBISIETCS JOrOBOPOM: JOCTyH K 0a30BOii
yactu ObC.

2. OBC «U3narenscTBO Ilnanera My3bIKH». JIEKTPOHHO-OMOIMOTEUHAS
cucreMma OOO «M3narenbctBo IIJTAHETA MY3bBIKN». IlpuHaaiexxHOCTh
cTopoHHsisi. www.e.lanbook.com. KonuuectBo kimroueit (mosibzoBareneit): 100%
on-line. Xapaktepuctuku OuOIMOTEYHOrOo (OHAA, JAOCTYH K KOTOPOMY
MPEIOCTABIISAECTCA TIOTOBOPOM: JAOCTYN K KOJIeKIMsIM: «My3bika u teatp», «baier.
Tanen. Xopeorpadgus».

3. Bl Dnextponnas Cucrema «KynbTypa». ba3za JlaHHBIX DneKTpoHHas
Cucrema «Kynbrypay. [IpuHaginexxHocTb cTopoHHsA. http://www.e-mcfr.ru.

4. Web UPBUC XabapoBCkuid rocylapCTBEHHbIH WHCTUTYT HUCKYCCTB H
KYJIbTYphI (3JIEKTPOHHBIN KaTajor). MexayHapoHasi acCOLMAIMs MOJIb30BaTeNei
U pa3pabOTYMKOB DJJICKTPOHHBIX OUOTMOTEK W HOBBIX HWH()OPMAIMOHHBIX
TEXHOJIOTUH (accommanus OBHUT). IIpuHAAIEHKHOCTD CTOPOHHSISL.
http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snexktponHass Oubnnoreka. OOO Hayunas
JIEKTpOHHAss Oubnumoreka. I[lpuHAmIEKHOCTH CTOpPOHHsSA.  http://elibrary.ru/
JIuuensuonnoe cornamenue Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.

6. DnexkrponHo-6mOmoTteuHas cucrema ®I'bOY BO «XTMKy». ®I'EOY BO
«XTUK». [TpunagnexHOCTH cOoOCTBEHHaS. JlokanbHEBIN JTOCTYII.
http://carta.hgiik.ru. ITpuka3 mo Mactutyty Ne 213-06 ot 07.10.2013 1.

7. EnuHoe OKHO JocTyna K 00pa3oBaTEeNbHBIM pecypcam. DIEKTPOHHas
oubnuorexka. ®I'AY T'HUU UTT «Uudopmuka», MunucrepcTBo oOpa3oBaHus U
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HAyKH P®. IIprHaIe) KHOCTH CTOPOHHSIS. CBoOoHBII JOCTYII.
http://window.edu.ru

8. Emunas xomnexkmus Ludposeix OOpazoBatenbHbix PecypcoB. OI'AY
I'HUU UTT «Mudopmuka». IlpunannexHoctb cTopoHHsAd. CBOOOAHBIA JOCTYIIL.
http://school-collection.edu.ru

9. ®epepanbHblil IEHTP HHGOPMALMOHHO-00PA30BATENbHBIX PECYPCOB.
®denepanbHbli LEHTp HMH(POPMAIMOHHO - 0O0pa3oBaTelbHBIX pecypcoB, OI'AY
'HUU UTT «udopmuka». [lpunannexHoctb cropoHHss. CBOOOAHBINA JOCTYII.
http://fcior.edu.ru

JIJIsi TOATOTOBKM HAy4YHBIX padoOT oO0yyaromuecss MOTYT MCHOJIb30BaTh
MOJIHOTEKCTOBYIO0 0a3y nanHbix Web of Science. Pexxum goctyna: 31eKTpOHHBIH,
U3 BHyTpeHHel cetu uHeTuTyTa. Odunnansuelil caiiT: webofknowledge.com

IIpogeccnonanbubie 0a3bl JaHHBIX, HH(pOPMALMOHHBbIE CIHPABOYHbBIE
cucrtemMbl M pecypcbl UHTEpHeT CBOOOHOIO 10CTYNA

10. https://www .kadrovik-praktik.ru/MatKadr - CBOOOHO
pacnpocTpaHsieMble  CIpPaBOYHBIE  0a3bl JAHHBIX 0  KaJpOBOMY
JIEIIONPOU3BOICTBY.

11. https://www.eos.ru/eos_delopr/ - cBOOOIHO pacnpocTpaHsemas
uH(OpMAIIMOHHAs CIPaBOYHAsl CHUCTEMa IO BOMPOCAM OpraHu3aluu paboThI C
JIOKyMEHTaMH, aBTOMaTHU3AINH JIETIOTPOU3BOICTRA, AJIEKTPOHHOTO

JIOKyMEHTO000pOTa, apXUBHOTO JIeTIa.

12. http://base.garant.ru - cipaBouHasi mpaBoBasi cucreMa «l'apant.

13. http://www.top-personal.ru/ - cBOOOJHO pacmpoCTpaHsSEeMbIii WHTEPHET
pecype, MPEACTaBISIOMIUNA JOCTYI K KypHajaM «YIpaBieHHE IEPCOHAIOMY,
«TpymoBoe mpaBo», «AJIMHHHCTPATHBHOE TpaBo», «Jlemonmpon3BoaACTBOY,
«Cexkperapckoe e1o.

14. http://delo-up.ru - cBoOOAHO pacmpocTpaHsemMas HHPpoOpMaIIMOHHAS
crpaBouHas 0aza, MPEACTABIAIONMAs IOCTYNl K oOpas3iaM pa3JuvHbIX BHIOB
JOKyMEHTOB ¥ QJITOPUTMY JOKYMCHTHPOBAHUS Pa3IMYHBIX YIPABICHUECKUX
omnepanuii.

15. www.docdelo.ru - cBoOogHO pacmpocTpansieMas HWH(pOpMaIIMOHHAsS
crpaBouHas 0a3a, MPEACTaBIAIONAs JOCTYNl K oOpas3laM pa3iudHbIX BHUJOB
JIOKyMEHTOB M QJITOPUTMYy JOKYMEHTHPOBAHUS PA3JIMYHBIX YIPABICHUECKHX
OTIepaIvi.

6.3. UndopmanmoHHbIe TEXHOJOTHH, IPOTPAMMHOE O0ecriedyeHue u
UHGpOPMALMOHHBbIE CTIPABOYHBbIE CHCTEMbI

[IporpamMHO-MHpOPMALIMOHHOE ~ OOecrieyeHrue  y4yeOHoro  mpoiiecca
COOTBETCTBYET TpeOOBaAHUSIM dbenepaabHOTO roCyaapCTBEHHOTO
00pa3oBaTeILHOIO CTaHIapTA.

Jld mpoBeAeHNS 3aHATHUM JIEKIIMOHHOTO TUIIA, 3aHATUH CEMUHAPCKOrO TUIIA,
3aHATHI MPAKTUYECKOI0 THUIIA, TPYIIIOBBIX KOHCYJIbTAIMN, TEKYIIEr0O KOHTPOJS U
MPOMEKYTOUHOW  aTTECTAlMM  HCHOJIB3YETCS  CIEAyIoIee  MpOrpaMMHOE

oOecrieueHue:
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— JINIIEH3UOHHOE MPOTPUETAPHOE MPOTPAMMHOE 00eCTIeueHHE:

1. Microsoft Windows

2. Microsoft Office (B cocraB makera Bxomar: Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (B cocTaB ImakeTra BXOISIT:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

— CBOOOJTHO pacrpocTpaHsieMoe IPOrpaMMHOE 00eCTIeUeHHE:

1. Habop oducHsIx mporpamm Libre Office

2. ayauonpowurpsiBaresnb AIMP

3. BuaeonpourpsiBaTenb Windows Media Classic

4. unrtepHer-0pay3ep Chrome.

JIJIsi caMOCTOSTENHPHON MTOATOTOBKU CTYJICHTOB K 3aHATHAM TIO JUCITUTUTHHE
TpeOyercs oOpamieHue K nporpaMMHoMy obOecnedenuto Microsoft Windows,
Microsoft Office, B ToM uuciie aJjisi MOATOTOBKH MYJBTHUMEIUNHBIX MPE3eHTAIUN
no TeMaMm cemMuHapoB B mnporpamme PowerPoint. [l co3gaHus KOHEYHBIX HE
peIaKkTUPYEeMbIX BEPCHIl TOKYMEHTa PEKOMEHIyeTcsl HCTob30BaTh Acrobat X Pro,
Bxoasamui B coctaB nmakera Adobe Creative Suite 6 Master Collection.

[Ipu wu3ydYeHMM JUCHUIUIMHBI OOyYaromIMecss MMEIOT BO3MOXHOCTb
UCIIOJIb30BaHUsl MH(GOPMAIIMOHHO-CIIpaBoUHbIX cucteM «Kynbrypa» u «['apanmy,
Bcepoccuiickyto OTpacieBYIO CIIPABOYHYIO CUCTEMY «Hudopmuoy,
pedepaTuBHBIX U OHMOTMOMETPpUUYECKUX 0a3 JTaHHBIX PEICH3UPYEMOM JIUTEPATYPhI
Web of Science u Scopus, B COOTBETCTBHH € 3aKIOYEHHBIMH 10T OBOPaMHU.

Ha Bcex koMmmpioTepax B HMHCTHTYTE YCTAHOBJICHO JIMIICH3MOHHOEC
aHTUBUpYCHOe mnporpamMmHoe oOecneduenne Kaspesky Endpoint Security.
Heo6xonumpiM ycioBueM UHGOPMAIMOHHON 0€30MaCHOCTU MHCTUTYTA SIBIISIETCS
oOs3aTeNbHAs TIPOBEpKAa HA HAJWYME BHUPYCOB BHENTHUX HOCHTENCH TMepen uX
ucrnosbs3oBanueM ¢ nomouipio Kaspesky Endpoint Security.

[TepeunciienHOE TporpaMMHOE obOecrieueHrne OOHOBIISETCS IO Mepe BHIXOAA
HOBBIX BEPCUU MPOrPaMM B PaMKax COOTBETCTBYIOLIMX JULIEH3UN U COTJIAILIEHUN.

6.4. MaTepuajJbHO-TeXHUYeCKAasi 0a3a

MarepuanbHO-TEXHUYECKOE OOECIeUeHUE pealn3yeMOol  JIUCHIUTLIAHBI
COOTBETCTBYET TpeOOBAHUSIM benepaibHOTO rOCyJ1apCTBEHHOTO
o0pa30BaTeILHOTO CTaHAapTa.

Jlmg mpoBeeHns 3aHATUH JIEKIIMOHHOTO TUIIA, 3aHATUHM CEMUHAPCKOTO TUIIA,
KypCOBOTO MPOEKTUPOBAHMS (BBIMOJHEHUS KypCOBBIX padoT), TPYIIOBBIX U
WHJUBUAYAJIBHBIX KOHCYJbTAllMM, TEKYIIEro KOHTPOJS U MPOMEKYTOUHOU
aTTecTallui B y4eOHOM TIpoOIlecC€ AaKTUBHO HCIOJB3YIOTCA  CIEAYIOIIUE
CHIeIUAJIbHBIC TIOMEIIICHUS:

- ydeOHbIe ayJUTOPHUH, OCHAIICHHBIC CIEeHHATU3UPOBAHHON MeOeIblo,

JIEMOHCTPAIIMOHHBIM ~ 000pyJOBaHWEeM (MYJIbTUMEIUNHBIM Mpe3eHTAIMOHHbBIN
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KOMITJIEKC B COCTaBe MPOEKTOpPA, SKpaHa, AKTUBHOW aKyCTUYECKOW CHCTEMBI,
MEPCOHATBLHOTO KOMIIbIOTEpA) M Yy4EOHO-HArJSAIHBIMU TocoOUsIMH (B T.4. B
anexkTpoHHOM Bujae) (aya. 303 (kommbloTepHblid kiacc), 309 (mabGopatopus
UH()OPMAITMOHHBIX TEXHOJIOTHH).

J171 caMOCTOSITENbHOM pabOThI CTYICHTOB MpPEHA3HAUYCHBI:

- ayn. 209 (uyutanmpHBIA  3a1), O0OOPYJIOBAaHHBIE NEPCOHAIBHBIMU
KOMITBIOTEPAMH, OOCCIEYUBAIOIIMMU JIOCTYN K AJIEKTPOHHON WH(MOPMAIMOHHO-
oOpa3oBaTenbHON cpele opraHuzanuu, K ceTu «VHTepHeT», K 3JIeKTPOHHBIM
OMOIMOTEYHBIM CUCTEMAM.

[Tomemienne s XpaHeHUsT U NPOPUIAKTUYECKOTO  OOCITYKUBAHUS
ydyebHoro obopynosanus (aya. 03, 122).

[Ipu HEoOXOAMMOCTH B Y4YE€OHOM IPOIIECCE HCIOJIb3YIOTCS KOMIUIEKTHI
MEPEHOCHBIX IEMOHCTPAIIMOHHBIX KOMIUIEKCOB (HOYTOYK, TPOEKTOP, IKPaH).

Bce xommbroTepsl MHCTHTYTa 00OBETMHEHBI B JOKAIBHYIO CETh, C KaXIOTO
W3 HUX BO3MOXKCH BBIXOJ B IJI00ainbHYIO ceTh MHTepHET. NHCTUTYT HCTOIB3yeT
BBIJICJICHHBI KaHal €O cKopocTeto 10 MO/c. [lyist CTyIEeHTOB HMEETCs
BO3MOKHOCTh BBIXOJAa B CeTh MHTEpHET ¢ MOOWJIBHBIX YCTPOKHCTB MOCPEICTBOM
cetu WiFi, koTopas ycTtaHoBlIeHa B UMTaIbHOM 3aie UHCTUTYTA.

[TpoBeacHME JEKINN O AUCIHUIUIMHE COMPOBOXKIACTCS MCIOIB30BAaHUEM B
KauecTBe y4eOHO-HATJIAIHBIX MaTEPUAJIOB CIalI-TIPEe3ECHTAIIUSIMHU.

7. BOCIIMTATEJIbBHAS PABOTA

Bocnutanne — oOywarommxcs ~ OpU  OCBOGHMM  HUMH  OCHOBHBIX
npodeccuoHaNbHbIX ~ 0Opa3oBaTelbHbIX  mporpamMm  (mamee —  OIIOII)
OCYIIECTBIISIETCS HA OCHOBE paboyeil MmporpaMMbl BOCIIUTAHUS U KaJICHIAPHOTO
IJlaHa BOCIIMTATENbHOM padoThl, BKitouaembix B OITOIL.

Llenp BoOcnUTaTeabHOM pabOTBI — CO3[AHME YCIOBUM [JIsl AKTHBHOM
KU3HEACATEIIBHOCTH  00y4aloUMXCs, HUX TIPakJaHCKOTO CaMOOIPEIEIIECHHUS,
1po(heCCUOHATILHOTO CTaHOBJICHUS u WUHIUBUY AJIbHO-TUYHOCTHOM

caMopeaju3alii B  CO3MJATEJIbHOM  ACATENBbHOCTH IS  YJOBJICTBOPECHUS
NOTPEeOHOCTEN B HPABCTBEHHOM, KYJIbTYPHOM, UHTEJUICKTYaJIbHOM, COIMAJILHOM U
poeCCHOHAIBHOM Pa3BUTHH.

3amaun  BOCIUTATENBHOM  pabOTHI:  pa3BUTHE  MHUPOBO33PEHUS U
aKTyalqu3alds CHUCTEMbl 0a30BBIX IIEHHOCTEH JMYHOCTHU, TNPUOOIICHHE K
0O0IIIeYeIOBEYECKUM HOpPMaM MOpPaJi, HAIMOHAIBHBIM YCTOSIM U aKaJeMUYECKUM
TpPaJMIMAM; BOCIHUTAHWE YBXKCHHS K 3aKOHY, HOpPMaM KOJUICKTUBHOM KU3HH,
pa3BUTHE TPAKIAHCKOW ©  COIMMAIBHOW  OTBETCTBEHHOCTH; BOCIHUTAHUE
MOJIOKUTEIIBHOTO OTHOIIEHUS K Tpyay, (OpMHUPOBaHUE KYJIbTYpbl U DJTHUKHU
npodecCUOHAIBHOTO ~ 0OMmIeHus;  (GOpPMUPOBAaHWE  JIMYHOCTHBIX  KA4ecTB,
HEO0OXOIUMBIX 17151 3P HEKTUBHOMN MPODHECCHOHATBHON IeATeIbHOCTH; BOCITUTAHUE
BHYTPEHHEUW MOTPEOHOCTH JIMYHOCTH B 3JJ0POBOM 00pa3e KU3HU, OTBETCTBEHHOTO
OTHOILICHHS K TIPUPOJHONM M COIMOKYJBTYPHOM CpeJe; TMOBBIIIEHUE YPOBHS
KYJbTYpbl 0€30MaCHOTO MTOBEICHMUSI.
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Ocobennoctn u Tpanuuuu HMHcTUTyTa 0OYCIOBIMBAIOT —CIEAYIOIINE

OCHOBHBIC  HAIpaBJICHWS  BOCHHUTATENbHOW  paboOThl:  MAaTPUOTHYECKOE,
rPaXIAHCKOE,  JYXOBHO-HPABCTBEHHOE,  KYJbTYPHO-TBOPUYECKOE,  HAYy4YHO-
o0Opa3oBaTenpHOE, pohecCHOHaTBFHO-TPYI0BOE, BOJIOHTEPCKOE

(mIoOpoBOBUECKOE),  DKOJIOTHYECKOoe, (du3mdeckoe. Buapl  mesarenpbHOCTH
oOydarolmuxcss B BOCIHUTATEIbHONM CHUCTEME O0pa30BaTEIbHONW OpraHU3aIiH:
MPOEKTHAs JIEATEIbHOCTh (KaK KOJJIEKTUBHOE TBOPYECKOE JIE€TI0), BOJIOHTEpCKAas
NEeATEIbHOCTh,  y4eOHO-MCCIENOBATEIbCKAasl U HAyYHO-MCCIEIOBAaTEIbCKAS
JEATEIIbHOCTD, I0CYTOBasi, TBOPUYECKASI U COLMATIBbHO-KYJIbTypHasl AEATEIbHOCTh U
Ap.

BocnurarenpHbplii NOTEHIMAT —y4eOHO-UCCIENOBATENLCKOW M HAy4YHO-
UCCIIEOBATENIbCKOM  JIESITENBHOCTH  PEAIM3YETCd B MPOLECCE  Pa3BUTUSA
UCCJIEIOBATENFCKON KOMIIETEHTHOCTH 00YyUaloIuXcsl Ha MPOTSHKEHUH BCETO CPOKa
ux oOyuenuss B  MHctutyte.  Pe3ynpTaThl  CTYJ€HYECKOM  HAay4HO-
UCCJIEIOBATENCKONW JIEATEIbHOCTH MPOXOAAT anpoOanuio B paMKax Hay4HbIX U
HAyYHO-IIPAKTUYECKUX KOH(PEPEHUMH pPA3IMYHOIO YPOBHS, B T.4. KOH(pEpEeHIUH,
OpraHU30BaHHBIX IHCTUTYTOM.

CouunanbHO-KyJIbTypHasi W TBOpYECKass JEATEIbHOCTh OOYyYarOUIUXCs
peanu3yeTcss NpH OpraHu3alMyd W MPOBEACHUM 3HAYUMBIX COOBITUH U
MEpOIPUSATHIA IPaKJaHCKO-NIaTPUOTUYECKOH, HAy4HO-UCCIIEI0BATEIbCKOM,
COLIMOKYJIBTYPHOM U (DU3KYJIBTypHO-CIIOPTUBHOM  HamnpaBiI€HHOCTU. Buabl
TBOPUYECKON  JleATeNbHOCTH  oOywarommxcs B MHcTUTyTE:  My3bIKaIbHOE
TBOPYECTBO, XOpeorpapuueckoe TBOPUECTBO, T€ATPAILHOE TBOPUYECTBO, HAYYHOE
TBOPYECTBO, MEAUAIPOEKTHI U JP.

BononTepckas AesTensHOCTh 00YYaIOUIMXCsl — LIMPOKUN KPYT HallpaBiIeHUN
CO3UAATENIbHON AESTENbHOCTH, BKIIIOUAIOMIMKN pa3inyHble (POPMBI rpak1aHCKOTO
yuactus. Ilo wHunmaTtuBe oOydarOmMXCss W NPU HUX AaKTUBHOM YYacTHH B
HNHCTUTYTE OCYIIECTBIISIET CBOO I€ATEIbHOCTh JOOPOBOJIBYECKUN OTPAL «MbD».

Peanuzanuio PaGoueil mporpamMmbl BOCIUTAHHUSI MOMOTaeT 0OeCIeurBaTh
B3aMMOJICUCTBUE C PA3JIUYHBIMU COLMAIbHBIMH HMHCTHUTYTaMHU, CyObEKTaMu
BocnuTanusa. (Ocoboe 3HaueHWe I BOCHUTATENBHOTO MpoLEecca HUMEET
OpraHu3alys MNPAaKTUYECKOW MEATeIbHOCTH OOyYarouMxcsli C ILEJbI0 Pa3BUTHS
npo(ecCHOHANBHBIX KOMIETEHIUH B ycloBusAX HMHcTUTyTa U IpO(UIBHBIX
YUPEKICHUN U OpraHU3alU.

8. OCOBEHHOCTHU OBYYEHUSA NHBAJINIOB U JINII C
OI'PAHMYEHHBIMHA BO3MOKHOCTAMMU 310POBbA

B npouecce nzydeHus: TUCUUIUIMHBL M OCYIECTBIECHUS NPOLEAYP TEKYILEro
KOHTPOJISL YCIIEBAEMOCTH U TPOMEXKYTOUHOW aTTeCTallM WHBAIUIOB U JIUIL C
OTPaHUYECHHBIMA BO3MOXHOCTSIMM  3/I0POBbSl MPUMEHSIIOTCS aJalTUPOBAHHBIE
dbopMbl  00yueHUST C€ YYETOM MHJMBHUAYAIbHBIX TMCUXO(PU3HOJOTUYECKUX
O0COOEHHOCTEH.

OOyueHue Ml C OrPAaHUYEHHBIMH BO3MOXKHOCTSMH U HMHBAJIMJIOB

OpraHu3yCTCd KaK COBMECTHO C APYTHMH O6y‘laIOH_II/IMI/IC$[ Ha JCKIIMOHHBIX H
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NPAKTHYECKUX 3aHATUSX, TAK U [0 MHAWBUIYaJbHOMY yueOHOMY miaHy. Bo Bpems
IPUEMHOMN KaMIIaHUH, a TAKXKE BO BpPEMsI a4 Pa3INIHBIX (POPM MPOMEKYTOUHON
U TOCYJApCTBEHHOW WUTOTrOBOM arrecTanuu B MHCTUTYTE CO3/1aHbl HEOOXOIUMBIE
YCIOBHSI Il OKa3aHWs TEXHUYECKOM TOMOIIM MWHBAIMAAM M JIALAM C
OTPaHUYEHHBIMU BO3MOXHOCTSIMHU 3/0POBbs (IIPH HEOOXOJUMOCTH MOXKET OBIThH
JOMYLIEHO MPUCYTCTBUE B ayAUTOPUU ACCHUCTEHTOB, CONPOBOXKIAIOIMIMX JIULIL,
CcO00aKHU-TIOBOJIBIPS U T.I1.).

OOyuarompecs M3 YWClIa HWHBAIMJIOB W JIMIl C OrPaHUYCHHBIMU
BO3MOKHOCTSIMU  3JIOPOBbsI, TpPU HEOOXOJUMOCTH, MOTYT OBITh O0OECHeUeHbI
AJIIEKTPOHHBIMU W TEYaTHBIMH OOpa30BaTEIbHBIMH pECypcaMu C YYeTOM HX
WHIUBUYAIbHBIX TOTpeOHOCTe. [l peanuzanmu AOCTYIHOM Cpenbl Mpu
HEOOXOJIMMOCTH B Y4eOHOM IIpollecce MOTYT OBITh 3aJ€HCTBOBaHbI JIOKYMEHT-
KaMepa ISl YBETMYEHHUsI TEKCTOBBIX (PparMEHTOB M HM300pakeHUU (IS JUIL C
HapyLIEHUsIMH  3pEHHMs) M  MEPEeHOCHas HWHIAYKUMOHHAs  CcUcTemMa s
cnabocnpimamux «Mctok» A2 co BCTPOEHHBIM IIJIEEPOM — 3BYKOBBIM
UH(OPMATOPOM.

9bC «YHHUBEPCUTETCKAS ounommoTeka OHJIATH» MPEIOCTABISET
oOyuatomumcst ¢ OB3 (mo 3peHuro) psjg BO3MOXKHOCTEH i OOecreueHUs
s dexTrBHOCTH mporiecca oOyuenus. [Ipu ureHum macmTad CTpaHUIIBI caiTa
MO>XHO YBEJIMYUTh C IOMOIIBI CIIEMAIBHOIO 3HAa4Ka HA TJIABHOM CTpaHUIE.
MoOXHO HCHOJb30BaTh IOJHOIKPAHHBIM PEXUM OTOOpaKEHHMsSI KHUTH WU
BKJIFOYWTH O3BYYMBAHHE HEIOCPEICTBEHHO C CailTa IIPU IOMOILUM IIPOrpamm
AKpaHHOTO JocTtyna (Hampumep, Jaws , «Balabolkay). CxaunBaembie (pparMeHTHI B
¢opmare pdf, wumerommMe BHICOKOE KAayeCTBO, MOIYT  HCHOJIb30BaThCs
TU(IONPOrpaMMaMU  JUIsl TOJIOCOBOIO  O3BYYMBAHUSI TEKCTOB, MOTYT OBITh
3arpy>keHbl B TU(JIOIIIEEPhl, a TaK’KE CKOIMMUPOBAHBI HA JIO00E YCTPOMCTBO ISt
KOM(OPTHOTO YTEHUS.

CepBuc ObC «lluTaTHUK» NOMOraeT MOJIb30BATENI0 W3BJIEYb LUTATY M
aBTOMATUYECKH (POPMUPYET KOPPEKTHYIO OUOIMOrpapuyecKyro CChUIKY, YTO
OCOOEHHO AKTYaJIbHO JIS JIMI[ C OFPAHMYEHHBIMU BO3MOXHOCTSIMU M OOJIer4aeT
MPOLIECC HAMKMCAHUSI KypCOBOM WIIM BBIITYCKHOM KBAIM(PUKALMOHHON paOOTHI.

JIns moAroToBKH K 3aHsATHsIM oOyuaromuecss ¢ OB3 (o 3peHuio) Moryr
UCIOJNB30BaTh MoOWiIbHOe mnpuioxenne ObC «JlaHby, npeaHa3sHaueHHOE s
O3BYYMBAHUSl TEKCTAa KHUTM. PexXuM pgocTyna: >SJIEKTPOHHBIA, NPHUIIOKEHHE
CKauuBaeTCcs 00yJaronmMcs CaMOCTOATENBLHO ¢ caiTa e.lanbook.ru, HeoOxoaumoe
ycioBue: ObITh 3apeructpupoBanHbiM B OBC «Jlanwy. Mcnonssyercs cBoOOIHO
pacnpocTpaHsiemasi Iporpamma 3KpaHHoro noctymna Nvda.

[TogpobHee 00 opraHu3aIu JOCTYIMHOW CpPEIbl CM. COOTBETCTBYIOIIMMA
paszien OCHOBHOM MpodeccuoHanbHON 00pa30BaTeIbHON MPOTPaMMBI.
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