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1. IEJIX OCBOEHUS JTNCHUITJIMHBI (MOAYJIS)

@DopmupoBanue (yHIAMEHTATGHBIX, CHCTEMHBIX 3HAaHHH O HEOOXOAMMOCTH pa3paboTKM U (OPMUPOBAHUS CHUCTEMEI

HOPMAaTHBHBIX aKTOB, PErJaMEHTUPYIOUIUX JKH3HEAEATEIbHOCTh OpraHM3aluH (IPeANpusTUs, YYpeXKAeHHs) Ha COBPEMEHHOM
STale.

2. MECTO JJUCHUILIAMHBI (MOJYJISA) B CTPYKTYPE OBPA3OBATEJIBHOMN ITPOI'PAMMBI
Hukn (paszen) OIL: | b1.0

2.1 | TpeGoBaHus K NpeJBAPUTEILHOI MOATOTOBKE 00y4aOLIerocs:

2.1.1| TpymoBoe mpaBo

2.1.2 | ApxuBoBeneHue

2.1.3 | YueOHast npakTuka (03HaKOMUTEIIbHAs)

2.1.4| lokymeHTOBeACHNUE

2.1.5 Opraﬂmaum M TEXHOJIOTHUA JOKYMCHTAIIMOHHOI'O obecneueHUs YHpaBJICHUA

2.2 | Jucumniunbl (MOAY/IN) M PAKTHKH, 115 KOTOPBIX OCBOEHUE JAHHOM TUCHUILUIMHBI (MOYJIs1) HEO0X0AUMO KAK
npeanecTByoiee:

2.2.1 | KanpoBoe IeI0npor3BOACTBO U apXHBBI JOKYMEHTOB 110 JIMYHOMY COCTaBy

2.2.2 | TIpaBoBOE PeryIUpOBAHUE YIIPABIECHIECKOM NEATETLHOCTH

2.2.3| Cranpapruzanus JJOY u apXMBHOIO aena

3. KOMIIETEHLIMH OB YYAIOIETOCSI, ®OPMUPYEMBIE B PE3YJIETATE OCBOEHUSI M CLIUTITAHBI
(MOZYJIS)

YK-1: Cnioco0eH ocyliecTBJIATH MOUCK, KPUTHYECKHIT aHAJIN3 U CHHTe3 HH(popMaIuu, NPUMEHATH CHCTEeMHBbII MOAX0/ 1JIs1
peuIeHus MOCTAaBJCHHBIX 3a/1a4

3HaThb:

- OCHOBBI CHCTEMHOTO ITOJIX0/1a, METOJIOB ITOMCKA, aHATTM3a M CHHTE3a HH(POPMAIIIH, OCHOBHBIC BUJIBI HCTOYHUKOB HH(POPMAIIHH;
- OCHOBHBIE TEOPETUKO-METOIOJIOTHUECKUE MOJOKEHUST HUITOCOPHH, COIOIOTHH, KYJIBTYPOJIOTH, SKOHOMUKH.
YMmeTh:

- OCYUIECTBIISITH MTOUCK, aHATN3, CHHTE3 HH()OPMAITUH JJIsl PEHICHUS TOCTABJICHHBIX SKOHOMHUYECKHX 33724 B chepe KyIbTYpHI;
- HUCTIONb30BaTh (PHIOCO(PCKHUN MOHATHHHO- KAaTCTOPUATBHBIN ammapar, OCHOBHBbIE (MIOCO(CKHEC NPUHLUIBI B XOJC aHAIN3a U
OIICHKHU COIMATBLHBIX ITPOOJIEM U TPOLIECCOB, TCHACHINHA, (aKTOB, SIBICHHIA;

- QHATM3UPOBATh MUPOBO33PEHYECKIE, CONUATEHO U IMYHOCTHO 3HaYNMBIe (hrutocodckue mpooiemsr;

- (dopmMHupoBaTh M apryMEHTHPOBAHO OTCTaMBaTh COOCTBEHHYIO TMO3UIMIO MO Pa3IMYHBIM COLUATBHBIM M  (HUIOCOPCKUM
npodaemam;

- 000CHOBBIBAaTh U aJICKBATHO OIICHMWBATL COBPCMCHHBIC ABJIICHHUA W IPOLECCChI B 06II_ICCTBCHHOI>‘I JKU3HHU Ha OCHOBC CHUCTCMHOI'O
noaxonaa.

Baagern:

- HaBBIKAMHU CHCTEMHOTO IPUMEHEHHS METOA0B MTOUCKa, cO0pa, aHanM3a U cuHTe3a HH(OPMauH;
- HaBbIKaM¥ BHYTPEHHEH M BHEIIHEI KPUTUKH Pa3INYHbIX BUIOB HCTOYHUKOB MH(OPMaLINH;

- CIIOCOOHOCTBIO AHATM3UPOBATh WM CHHTE3WPOBaTh HMH(OPMAIMIO, CBA3AHHYIO C MpoOJIeMaMH COBPEMEHHOTO OOINECTBA, a TaKKe
IPUPOJION U TEXHOIOTUSMH (POPMHUPOBAHUS OCHOB JINYHOCTHOTO MHPOBO33PEHUSL.

OIIK-5: CnocoGeH caMOCTOSITeJILHO PadoTaTh ¢ Pa3IMYHBIMM HCTOYHMKAMM MH(OPMALIMU U IPUMEHATH OCHOBBI
MH(OPMAIMOHHO-AHAJIUTHYECKOI eI TeJIbHOCTH NPH pPelieHUuH NPoecCHOHATBHBIX 3a/1a4.

3HaTh:

- cucteMy podecCHOHATBHON HH(pOPMAITIH;

- BUJIBI ¥ THITBI ICTOYHUKOB MPOPECCUOHATEHON HHGOPMAITUH.
Ymern:

- BBISIBIISITH HCTOYHUKHU TPO(ECCHOHATHHOW HHPOPMAITHH;

- HCTOJIB30BaTh Pa3HbIe BUIBI M THITBI ICTOYHUKOB WH(POPMAIMH AJIS peIIeHHsI PO eCcCHOHATBHBIX 3a/1ad.
Baagersn:

- HaBbIKaM¥ pabOTHI C PA3TMYHBIMU UCTOUHUKAMU HH(OPMAITIH;

- HaBBIKAMH MTPe0Opa3oBaHusl HH(POPMALIUH TIPH PEIICHHH MPO(PECCHOHATHHBIX 3a1ad.

ITIK-1: BiiageHue 3aKOHOJATeIbHON 1 HOPMAaTHBHO-METOAUYecKO0il 0230 HHGOPMALMOHHO-10KYMEHTALMOHHOI'O
olecneyeHNs yNpaBJjeHUs H APXHUBHOIO /1eJ1a, CHOCOOHOCTHIO OPHEHTHPOBATLCS B IPABOBOH 0a3e cMe:KHbBIX 00J1acTel
3Hath:
- OCHOBBI IIPAaBOBEICHMUSI;
- 3aKOHOJATeNbHbIE W HOPMAaTHBHO-TIPaBOBbIe akThl Poccuiickoit ®enepamuu B cdepe AOKYMEHTAMOHHOTO OOecredeHus




yIpaBJICHUs, ApXUBHOTO JieNla U CMEXHBIX 00JacTel.
YMmeTh:

- OpUEHTUPOBATbCSA B HOPMAaTHBHO-TIPABOBOM M METOAMYECKOM O0aze B CMEXHBIX C JOKyMEHTAMOHHBIM OOECIIeYeHUEM
VIpaBICHUS M apXUBHOTO Jieia 00JIacTsX.
Baanern:

- HaBbIKAMH IIOMCKA, AHAIN3a, TOJKOBAHWS W TIPUMEHEHHs IIPaBOBBIX HOPM B c(epe MTOKYMEHTAalMOHHOro obecnedeHus
YIpaBIeHHUS ¥ apXUBHOTO JIENa.

IIK-2: Cnocoben pa3padaTsIiBaTh U BHEAPSTH JOKAJIbHbIE HOPMATHBHbIE AKTHI H HOPMATHBHO-METOIHYECKHE TOKYMEHTHI
1o BeIeHNI0 NH(POPMAHOHHO-TOKYMEHTAIIMOHHOTO 00ecneueHNsl YIPaBJIeHUsI H ApXUBHOTO j1eja
3HaTh:
- 3aKOHOJATEIbHBIC M HOPMATHBHO-NIPAaBOBBIC akThl PO B cdepe MTOKYMEHTAIMOHHOTO OOCCIICYEHHs YIPAaBICHHS WU apXUBHOTO
nena;
- METOAMYECKHE JOKYMEHTH M HAMOHATbHBIC CTaHIApTHl B cepe MOKyMEHTAIIMOHHOTO OOEeCTIeYeHUs YIPaBICHHUS W apXHUBHOTO
nena;
- pacrpeneseHne GYHKIMA U BOIPOCOB NEATSIBHOCTH MEXKAY CTPYKTYPHBIMHU TOAPa3IeICHHUSIMUA OPTaHN3aIllH;
- COCTaB JIOKATHHBIX HOPMATUBHBIX aKTOB OpTaHM3aI[UH.
YMeTh:

- aHATM3UPOBATH JIOKATbHBIE HOPMAaTHBHEIE aKThI 10 HHPOPMAITMOHHO-TOKYMEHTATHOHHOMY 00ECIIEUCHHUIO YIIPABICHHS,
- aKTyaIM3UPOBaTh JIOKATbHBIE HOPMAaTUBHBIE aKThl OPraHU3alUH M0 JOKYMEOHTAIMOHHOMY 00ECIIeUeHHIO €€ YIPaBIeHHS.
Baanetsn:

- MOATOTOBKON IPOEKTOB JIOKAIBHBIX HOPMAaTHBHBIX aKTOB OPTaHU3AllUM, PETYIUPYIOUIUX MOPSIOK paboThl ¢ JOKyMEHTaMH B
OpPIraHH3aLMH.

B pe3yibTaTe 0cBOeHUS IUCHMILIUHBI (MOAYJIs1) 00ydyaouIuiics 10/ KeH
3.1 3uars:

- OCHOBBI HMH()OPMAIMOHHON JEATeIPHOCTH IS pemeHus NPO(EeCCHOHATBHBIX 3a7ad, CIIOCOOBI IpeoOpa3oBaHUs
npodeccuoHaTbHON HH(OpMAITUH;

- HOPMAaruBHO-METOAUYCCKUEC NOKYMCHTHI W HAOWOHAJIbHLBIC CTaHAApPThBI B C(l)epe JOKYMEHTAITUOHHOI'O obecreueHus
YIpaBJICHUA, apXUBHOT'O A€JIa U CMEKHBIX 06HaCT€I>ll;

- TMpaBHJa COCTaBICHUS M OGOPMIIEHHA JIOKAIbHBIX HOPMATHBHBIX aKTOB, PETYJIUPYIOUIMX TOPSAAOK paboThl ¢
JIOKYMEHTaMH B OpraHu3aluHy;

- METOJIBI perJIaMEeHTAI|H JeJIONMPOU3BOICTBEHHBIX MPOIIECCOB;
- TpeOOBaHUS OXPaHBI TPYAA.
3.2 YMmeThb:
- ONPEeIETIATh LICHHOCTHBIC CBOMCTBA Pa3InYHBIX BUIOB HCTOYHUKOB HH(OPMALIUH;
- OIICHWBATh U MPOTHO3UPOBATh TIOCIEACTBUS CBOCH HAyYHON U MPOPECCUOHATEHON e TeTbHOCTH;

- COTOCTaBNIATh PA3IMYHBIC TOYKM 3PCHHS HAa MHOrooOpaswe SBICHHI M COOBITHI{, apryMEHTHPOBAHO OOOCHOBBIBATH CBOE
MHECHHE;

- 00BbEKTHBHO OIIEHUBATh HH(OPMALUIO, TOTYUCHHYIO U3 Pa3IMYHBIX HCTOYHUKOB HH(OPMALUH;
- IPUMEHSATh METOAbI HH()OPMAMOHHO-aHATHTHUECKOH AeATeTbHOCTH IPH PEHICHUU NPO(heCCHOHATHHBIX 3a/1ay;

- aHATM3WPOBAaTh HOPMATHBHO-TIPABOBYIO 0a3y B COOTBETCTBHM C 3aadaMH JOKYMEHTAIIMOHHOTO oOOecreueHus
yIpaBJICHUSA U apXUBHOIO A€,

- IPUMEHSTh METO/bI PEeTJIaMEHTALIH AETIONPON3BOICTBEHHBIX MTPOIIECCOB;

- BECTH KOHCYJBTAI[HOHHYIO AEATEIBHOCTD 10 BOIIPOCaM PabOTHI ¢ YIIPAaBICHYECKIMHU JOKyMEHTaMH.
3.3 HUmerb HABBIKH U (MJIH) ONBIT JeSITeIbHOCTH:

- mpeoOpa3oBaHus HHPOPMAIHH IIPH PEIICHUHN PO EeCCHOHATHHBIX 3a/1ad;

- IPUMEHCHHS HOPMATHBHO-IIPABOBBIX AKTOB M METOAWYECKHX MOKYMEHTOB JUIS pEIICHHs 3amad Npo(ecCHOHATBEHOI
JIETATbHOCTH B c(hepe TOKYMEHTAIIMOHHOTO oOecleueH s YIpaBIeHHs U apXUBHOTO €A,

- OKa3aHHS METOJHYCCKOU TIOAACPKKU ¢ TOMOLIN pa6OTHI/IKaM opramvsaliuu 10 BOIIpOCaM HOKYMCEHTAlMOHHOTO
obecneyeHus Yy1paBJieHUs opraﬂmaunei/’l u pa60Te C IOKYMCEHTaMH.

4. CTPYKTYPA U COAEPKAHUE JUCHUIIJIMHBI (MOAYJISA)

Cemectp

HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ / Kype

Yacos Komnerenuuu Jlutepartypa

Paznen 1. Pa3paGorka 10KaIbHBIX HOPMATHBHBIX AKTOB
Kak yyeOHasi AucoMILIMHA /Pasnen/

Tema 1. Beenenue B Kypc 6




Cemectp

HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ / Kype Yacos Komnerenuuu Jlutepartypa
Beenenne B xypc (exims) /Jlex/ 1 VK-1 OIIK-5 ITK-1 1121
[K-2 U
Tema 2. [ToHATHE TOKATBHOIO HOPMAaTHBHOIO aKTa 6
[ToHsATHE TOKATEHOTO HOPMAaTHBHOTO akTa (JIeKiws) /JIex/ ) VYK-1 OIIK-5 ITK-1 1.1
IIK-2 U
IlonsTue JIOK&IBHOTO HOPMAaTUBHOI'O aKTa 5 VK-1 OIIK-5 TIK-1 T11J12.1
(camocTosiTenbHas pabora) /Cp/ ITK-2 B
Tema 3. JloKalbHBIII HOPMATHBHBIH aKT Kak pEryJsTop 6
pabovnx OTHOUIICHU
JlokampHBI HOPMATHUBHBIA aKT Kak perylsaTop pabodnx 3 VK-1 OIIK-5 TTK-1 T1.1U12.1
OTHOIIEHUH (camocTosaTeNbHas padota) /Cp/ ITK-2 B
Tema 4. OcoOEHHOCTH JOKATbHBIX HOPMAaTHUBHBIX aKTOB 6
OcobenHocTH JIOKQTBHBIX HOPMAaTHBHBIX aKTOB 5 VK-1 OITK-5 TK-1 11121
(camocrositenbHas pabota) /Cp/ IK-2 U
Tema 5. Buas! IOKaIbHBIX HOPMATUBHBIX aKTOB 6
Bubl TOKaTbHBIX HOPMATHBHBIX aKTOB (Jekitusi) /JIex/ 3 YK-1 OIIK-5 TIK-1 11721
IK-2 U
Bumbl JTOKaTBPHBIX HOPMAarTHBHBIX ~ aKTOB  (IIpaKTHUYEeCKas 4 VK-1 OIIK-5 TIK-1 T1.1J12.1
pabota) /TIp/ IK-2 B
Bunbl noKambHBIX HOPMATHBHBIX aKTOB (CaMOCTOSITENIbHAs 5 YK-1 OIIK-5 TIK-1 T1.1U12.1
padora) /Cp/ ITK-2 B
Buapl noKanbHBIX HOPMATHBHBIX aKTOB (TEKYIIMH KOHTPOJIB) 5 YK-1 OITK-5 TIK-1 11121
/TK/ [IK-2 B
Tema 6. [lopsgoKk NPUHATUS JIOKATHBHOTO HOPMAaTUBHOTO 6
aKTa
Ilopsimox OpUHATHA  JOKAIbHOIO  HOPMAaTHMBHOIO — aKTa 4 VK-1 OIIK-5 TIK-1 T11J12.1
(nexuwst) /Jlex/ [K-2 ’ ’
Ilopsimox OpUHATHA  JIOKAIBHOIO  HOPMAarHMBHOIO — aKTa 3 VK-1 OIIK-5 TIK-1 T1.1J12.1
(cemuHapckoe 3anstue) /Cem 3an/ TIK-2 B
[Topsmox TpPHUHATUS — JIOKAIHHOTO  HOPMAarMBHOTO  aKTa 4 YK-1 OIIK-5 TIK-1 T1.1U12.1
(mpaktnaeckoe 3ansarue) /IIp/ IK-2 U
Tlopsimox  NPUHATHS  JIOKATLHOTO  HOPMATHBHOTO — aKkTa 5 YK-1 OITK-5 TIK-1 1.1U12.1
(camocTosiTenpHas pabora) /Cp/ IK-2 R
Ilopsinok  HOpUHATHA  JIOKAIBHOTO  HOPMATHBHOTIO  aKkTa 2 VK-1 OIIK-5 TIK-1 11121
(Texymuit koHTpOab) /TK/ ITK-2 B
HaunmeHnoBaHue pa3/iesi0B U TeM /BUJ 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuuu Jlutepartypa
Paznen 2. Dranbl NPpUHATHS JOKAJbHBIX HOPMATHBHBIX
akroB /Paznmen/
Tema 7. Dtan npuHATHS JOKATHHOTO HOPMAarWBHOTO aKTa 6
Otan NpUHATHS JIOKATBHOTO HOPMATUBHOIO aKTa (JIEKLUs) ) VK-1 OIIK-5 TIK-1 T1.1U12.1
/J1ex/ [TK-2 U
Ortan NPUHATHS ~ JIOKaIbHOI'O HOpPMAaruBHOTO aKTa 4 VK-1 OIIK-5 TTK-1 T11J12.1
(npakTrueckoe 3ansitue) /Ilp/ [K-2 ’ ’
Otan NpUHATHA JOKATHHOTO HOPMATHBHOTO akTa (TeKyImmit 3 VK-1 OIIK-5 TTK-1 TT11J12.1
koHTpousb) /TK/ IK-2 R
Tema 8. Dtan cornacoBaHusi JIOKAIBHBIX aKTOB 6
OTan CoryiacoBaHMsl JIOKAIbHBIX akToOB (Jekius) /Jlex/ 1 YK-1 OIIK-5 TIK-1 1.1T2.1
IK-2 U
Oranm  comIacoBaHUS  JIOKATBHBIX  aKTOB  (MPAaKTHYECKOE 4 YK-1 OIIK-5 TIK-1 T1.1U12.1
3anstue) /Tlp/ ITK-2 R
OTan CorJiacoBaHHs JIOKAIbHBIX aKTOB (TKYIIMH KOHTPOJIb) 3 VK-1 OIIK-5 TTIK-1 T1.1U12.1
/TK/ [IK-2 B
Tema 9. Dtan yTBEp:KICHUS JIOKATBHBIX aKTOB 6




Cemectp

HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ / Kype Yacos Komnerenuuu Jlutepartypa
Otan yTBEepKICHHS JIOKATHHBIX akTOB (Jrexims) /JIex/ 1 VK-1 OIIK-5 ITK-1 1121
[K-2 U
Otan  yTBep)KAEHHA JOKAIBHBIX aKTOB  (TIPaKTUYECKOe 4 YK-1 OIIK-5 TIK-1 1.1012.1
sansitue) /TIp/ ITK-2 B
Otan yTBep)KICHUS JIOKATBHBIX AaKTOB (CaMOCTOSATEIIbHAS 6 VK-1 OIIK-5 ITK-1 T11J12.1
pabota) /Cp/ TIK-2 R
Oran yTBep)KICHHS JIOKATHHBIX aKTOB (TEKYIIUi KOHTPOIIH) 3 VK-1 OIIK-5 TIK-1 1.1J12.1
/TK/ [K-2 B
Tema 10. OcoGEHHOCTH JOK&ILHOTO HOPMAaTMBHOTO aKTa B 6
KOHKPETHOM OpraHu3aluu
Oco6enHoctu JIHA B KOHKpPETHOH OpraHu3ainuy (JIEKIus) ) VK-1 OIIK-5 TIK-1 T1.1U12.1
/JTex/ IK-2 B
Ocobennoctn  JIHA B KOHKpETHOM  OpraHu3aluu 4 VK-1 OIIK-5 TIK-1 110121
(npaktuueckoe 3ausatue) /IIp/ ITK-2 B
Ocobennoctt  JIHA B KOHKPETHOW  OpraHW3aluu 6 VK-1 OIIK-5 TIK-1 1.1
(camocrositenbHas pabota) /Cp/ IK-2 U
Ocob6enHoctr JIHA B KOHKPETHOW OpraHHM3aliu (TeKyITHid 3 YK-1 OIIK-5 TTK-1 T1.1J12.1
koHTpoib) /TK/ TIK-2 B
HaumeHoBaHMe pa3/1esioB U TeM /BU] 3aHATHUS/ C/elnca;lc)zp Yacos Komnerenuuun Jlutepartypa
3auer /Paznen/
Tema 11. IIpoMexyTOUHBIH KOHTPOJIb 6
ITpoMexyTOYHBIH KOHTPOJIb /3a4éT/ 4 YK-1 OIIK-5 TIK-1 1.1
[K-2 U
HaumenoBaHue pa3iesioB U TeM /BUJ 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuuu Jlutepartypa
Paznen 3. JlokajbHble HOPMATHBHBIC AKTbI M TPYAOBOMH
kxoaexc /Pazgen/
Tema 12. OTHOIIEGHUS JIOKATHHBIX HOPMAaTUBHBIX aKTOB U 7
TPYOBOTO 3aKOHOATEIbCTBA
OTHOIICHNS JIOKATBHBIX HOPMATWBHBIX aKTOB U TPYAOBOTO 4 VK-1 OIIK-5 TIK-1 T1.1UT2.1
3akoHonarenbeTBa (Jlekmus) /Jlex/ IK-2 B
OTHOWIEHNST JOKAIBHBIX HOPMAaTHBHBIX aKTOB U TPYZOBOTO ] VK-1 OIIK-5 TIK-1 T11J12.1
3aKOHOJIATeNbCTBA (MpakTHyeckoe 3anstue) /T1p/ ITK-2 B
OTHOWEHNSsT JOKATBHBIX HOPMAaTHBHBIX aKTOB U TPYAOBOTO 2 YK-1 OIIK-5 TIK-1 T11J12.1
3aKOHO/IATENIbCTBA (caMocTosITeNbHas padboTa) /Cp/ [K-2 ’ ’
OTHOIIEHNS JIOKAIBHBIX HOPMATWBHBIX aKTOB U TPYAOBOTO 1 YK-1 OIIK-5 TIK-1 1121
3aKOHOJATENbCTBA (TeKyluid KoHTpoub) /TK/ IK-2 R
Tema 13. Cucrema JOKaIbHBIX HOPMAaTUBHBIX aKTOB 7
CucteMa JIOKTbHBIX HOPMAaTUBHBIX akTOB (Jiekuus) /JIex/ 4 YK-1 OIIK-5 TIK-1 1.1T2.1
IK-2 U
Cucrema JIOKTBHBIX HOPMAaTHUBHBIX aKTOB 5 YK-1 OIIK-5 TIK-1 T1.1U12.1
(camocTositenpHas pabora) /Cp/ ITK-2 R
Cucrema JIOKaIbHBIX HOPMATHBHBIX aKTOB (CEMHHApCKOe 4 VK-1 OIIK-5 IIK-1 T1.1U12.1
3ansTue) /Cem 3an/ IK-2 B
Tema 14. Kinaccudukanusi JTOKaTbHBIX HOPMATHBHBIX aKTOB 7
Kitaccugukaruy JokanbHBIX akToB (J1eknus) /JIex/ ) YK-1 OITK-5 TIK-1 1121
[K-2 U
Knaccudukanuy J0KaTbHBIX aKTOB (CEMHHAPCKOE 3aHSTHE) ) VK-1 OIIK-5 TIK-1 T1.1012.1
/Cem 3an/ IK-2 U
Kitaccndukanuy JOKamTpHBIX aKTOB (TpakTUYecKas paboTa) VK-1 OIIK-5 TIK-1
/Tp/ 10 K2 JI1.1J12.1
Krmaccupukarmmm — JIOKaTBHBIX ~ aKTOB  (CaMOCTOSTENIBHASL 5 VK-1 OIIK-5 TIK-1 1. U12.1
pabota) /Cp/ IK-2 B




HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuuu Jlutepartypa
Kitaccupukanusi  JOKaTbHBIX aKTOB (TEKYIIMH KOHTPOIIB) ) VK-1 OIIK-5 TTK-1 11721
/TK/ IK-2 B
Tema 15. JlokampHble HOPMAaTUBHBIE aKTBl MO cdepe 7
JEWCTBUS | CIIOCO0y IPHHATHSA
JlokanpHble HOPMAaTHBHBIE aKThl MO cdepe ASHCTBHSA U 4 YK-1 OITK-5 TIK-1 11121
crocoOy npuHsThs (Nekmms) /JIex/ IK-2 B
JlokanpHble HOpPMATHBHBIE aKThl MO cdepe OEUCTBHA U 5 YK-1 OIIK-5 TIK-1 M1.112.1
croco0y mpuHATHA (caMmocTosATeNbHas padota) /Cp/ ITK-2 B
JlokanmpHBIE HOpPMATHWBHBIE aKTHI MO cdepe ACUCTBHSA U ) VK-1 OIIK-5 ITK-1 1.1
croco0y npuHATHA (TeKyiunii Kontpoib) /TK/ IK-2 U
Tema 16. CornacoBaHue JIOKAIBHBIX HOPMATUBHBIX aKTOB C 7
y4€TOM MHEHHs BEIOOPHOTO OpraHa
CoriacoBaHue JIOKAIbHBIX HOPMAaTUBHBIX AaKTOB C YYETOM 4 VK-1 OIIK-5 ITK-1 T1.1U12.1
MHEHHs BBIOOpHOTO opraHa (Jekiust) /JIex/ IK-2 U
CornacoBaHue JIOK&IbHBIX HOPMATHUBHBIX aKTOB C YYETOM 5 YK-1 OITK-5 TIK-1 T1.1UT2.1
MHEHHsI BBIOOPHOTO OpraHa (camocrosTeNbHas padota) /Cp/ IK-2 B
CornacoBaHue JOKATGHBIX HOPMAaTUBHBIX AaKTOB C Y4YETOM 2 VK-1 OIIK-5 TIK-1 T11J12.1
MHCHHSI BBIOOPHOTO OopraHa (TeKynuid KoHTpoub) /TK/ IK-2 R
Tema 17. 3HakoMcTBO  pabOTHHKa C  JIOKAIBHBIM 7
HOPMAaTUBHBIM aKTOM
3HAaKOMCTBO PabOTHHWKA C JIOKATHHBIM HOPMAaTHBHBIM aKTOM ) VK-1 OIIK-5 TIK-1 TT11J12.1
(nexuwst) /Jlex/ [K-2 ’ ’
3HAaKOMCTBO PabOTHHKA C JIOKATHHBIM HOPMAaTHBHBIM aKTOM 5 VK-1 OIIK-5 ITK-1 1.1J12.1
(cemuHapckoe 3ansitue) /CeM 3aH/ ITK-2 B
3HaKOMCTBO PabOTHHKA C JIOKATHLHBIM HOPMATHBHBIM aKTOM 3 YK-1 OIIK-5 TIK-1 T1.1U12.1
(camocTositenpHas pabora) /Cp/ I1K-2 B
3HaKOMCTBO pabOTHHMKA C JIOKATbHBIM HOPMATUBHBIM aKTOM 1 VK-1 OIIK-5 TIK-1 T11J12.1
(Texymuit koHTpOIh) /TK/ ITK-2 B
Tema 18. OdopmiieHue TOKATLHOTO HOPMAaTHBHOTO aKTa 7
OdopmieHre JOKATPHOTO HOPMAaTUBHOTO akTa  (JICKIHUs) g VK-1 OIIK-5 TIK-1 1. U12.1
/JTex/ IK-2 U
Odopmienue JIOKaJIbHOTO HOPMAaTHBHOTO aKTa 16 YK-1 OIIK-5 TIK-1 T1.1U12.1
(mpaktudeckas padota) /TIp/ ITK-2 B
Odopmnenue JIOKIBHOT'O HOPMAaTHUBHOTO aKTa ) VK-1 OIIK-5 TIK-1 T1.1U12.1
(camocTosiTenpbHas pabora) /Cp/ IK-2 R
OdopmiieHrne JIOKATPHOTO HOPMAaTUBHOTO AakTa (TeKyIuit 3 VK-1 OIIK-5 T1IK-1 T1.1012.1
KkoHTpoub) /TK/ ITK-2 B

HaunmeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuuu Jlutepartypa
Jx3amen /Paznen/

Tema 19. IIpomMexXyTOUHBIH KOHTPOIIb 7
IIpomexyTOUHBIH KOHTPONE /DK3aMeH/ 9 YK-1 OIIK-5 TIK-1 1.112.1
[K-2 U

5. POHJ] OLIEHOYHBIX CPEJICTB

5.1. KoHTpoJIbHBIC BONIPOCHI U 3aJaHUS

Bornpock! 1 CaMOKOHTPOJIA:
. HampaBnieHust periaMeHTau AeI0npOn3BOCTBA. 3aKOHOJaTeIbHBIE U IPABOBBIE akThl B chepe MHPOPMAIUU 1 JOKYMEHTAIHH.

. [IpaBuna BHYTpEHHEro TPYJOBOI'O PacIopsaKa
. O6s3arenpHBIe JTHA

. llItarHoe pacniucanue kak Bua JIHA

. [onoxenue 06 omare Tpyna

. Kanra yue€Ta ABHKCHUA TPYAOBBIX KHUKCK U BKJIQJIBIIICH B HUX
. HOpMaTI/IBHO-MCTOI[I/I‘IeCKOC PEryjanpoBaHrue ACIONPONU3BOACTBA
. Z[OJDKHOCTHI)IC WHCTPYKIUU 11O Ka&KJIOU TIOJHDKHOCTH B COOTBETCTBUHU CO IITAaTHBIM pacnucaHnemM
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9. ITonoxeHue 0 NePCOHATBHBIX JAHHBIX PAOOTHUKOB

10. TTonmoxeHue 06 oruiare Tpyaa pabOTHUKOB

11. ITonoxeHne o MPEeMUPOBAHUH ¥ MaTePHATHHOM CTUMYJIHPOBAHIH PaOOTHHKOB
12. TTonoxenue 06 oxpane Tpyna

13. UHCTpYKLMH 110 OXpaHe Tpy.ia o Ipodeccusim

14. O603HaYCHNE HOPMATHBHBIX JJOKYMEHTOB.

15. HomeHnknarypa nen

3amaHus K 3K3aMeHy:

1. [IpaBuia BHYTpPEHHETO TPYAOBOTO PacTopsiiKa

2. lItarnoe pacniucanue kak Bua JIHA

3. [Tonoxenue 06 omyare Tpyna

4. Bxopmsmme, MCXOASAIINE M BHYTPEHHHE ITOKYMEHTHI MpeAnpusaTvs; OpraHu3alfioHHBIC, PAcIOPSIUTENIFHBIC W WH(OpPMAIMOHHO-
CIPaBOYHBIC JTOKYMEHTHI

5. IlonoxeHue o nepcoHaIbHBIX TAHHBIX

6. HampaBneHus peryiaMeHTaliy IeIONPOU3BOICTBA. 3aKOHOJaTeIbHBIC H IIPABOBHIC aKThI B chepe HHPOPMALUK U JOKYMEHTAI[HH

7. HopMaTnBHO-METOIMYECKOE PEryINPOBaHNE JEeTOIPON3BOICTBA

8. ITonoxeHue 06 orare Tpy/a;

9. I'paduk oTIyCcKOB

10. KosneKkTHBHBIN JOTOBOD.

11. ITonoxkeHUe 0 KOMMEPUYECKOH TaliHE

12. IOKyMEeHT, OTpeeNsIONINi MOPSI0K aTTeCTAlH.

13. Yto Takoe ycraB? Kakue pasmeinsl COIEpKUT TeKCT ycraBa. Oxapakrepu3ynTe Kaxabli pazaen. Kro yrBepxknaer ycras?

14. Yro Takoe TOJIOXKEHHE O TonpasnelieHnH. Kaknme pasmenbl COAEpKHUT TEKCT IOJIOKCHHS O moapasaeneHud. OxapakTepu3yiTe
Kakablil. Kro yTBepkaaeT nosoxeHue 0 NOApa3AeIeHUun?.

15. Yro Takoe mrartHas CTpyKTypa U IITaTHOE paciucaHue, JOHKHOCTHAS MHCTPYKIIUS.

16. Kakue pazziesnbl COOEpKUT JOJKHOCTHA HHCTPYKLMSL, KEM YTBEPXKIACTCS.

5.2. ®oH/ OLIEeHOYHBIX CPEICTB

DOoHJT OIIEHOYHBIX CPEACTB cM. 10 ccblike http://eos.hgiik.ru/Files/fos/2021/®OC AuA 2021.pdf
®DOoHT KOHTPOJIBHO-U3MEPUTEIBHBIX MaTepHaoB cM. 1o cchlike http://eos.hgiik.ru/Files/fkim/2021/®KUM uA 2021.pdf

5.3. Iloka3aTean u KpUTEPpUH OICHUBAHUA KOMIIeTeHIH i

Jisi oueHWBaHHS Pe3yabTaTOB OOydYeHHs B BHUJE 3HAHWHA HCIIONB3YIOTCS CIEAYIOIINE IMPOLEeIyphl M TEXHOJOTHU: TECTHPOBAHHUE;
WHAWBUAYATbHOE cOOeceJ0BaHNe, TMChbMEHHBIE OTBETHI HA BOMIPOCH! (B BUE TEKYIIETO KOHTPOIS).

ITpoMexyTOYHBI KOHTPOJIb peaTU3yeTcss B XOJIE CHadl OOYYaroIMMUCS 3a0YHOH (hOpMBI OOYUEHHS 3adeTa M HK3aMeHa. JK3aMeH U
3a4eT npoBomuTcs B GopMme cobecemoBanus. Ha monrotoBky otBeToB orBomutcs 30 MuHyT. OleHKa 3HaHWHA MPOU3BOAUTCS 1O 4-X /
2-x OautbHOW mIKaie. B cioydae HEyZOBIETBOPUTENBHONW OIGHKA CTYACHT HMEeT IMpaBO IepecaaTh OJK3aMeH / 3aueT B
YCTQHOBJIEHHOM TOPSIZIKE.

OumeHka «OTIMYHO / 3a4TEHO» : OICHUBACTCS OTBET, €CIH CTYIGHT HMEeT CHCTEMHBIC IIOJHBIC 3HAHMA M YMEHHS IO
nocTaBleHHOMY Bompocy. Conep:kaHue BOIpoca U3JlaraeT CBA3HO, B Kparkoi ¢opMe, pacKpbIBaeT IIOCIEIOBaTebHO CYTh
U3Yy4YEHHOT0 Marepuana, AEMOHCTPUPYs NMPOYHOCTb M MPUKIAJHYIO HAMpPaBICHHOCTh IMOIYYEHHBIX 3HAHMH M yMEHHH, He JOIyCKaeT
TEePMHHOJIOTHIECKUX OMIHOOK 1 ()aKTHIECCKUX HETOYHOCTEH.

OueHKa «XOpOIIO / 3a4TEHO »: OIEHHBACTCA OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAUUTENBHBIC JJIEMEHTHI COACPXKAHUS WU
NPUCYTCTBYIOT BCE HEOOXOAMMBIE DJIEMEHTHl COAEPXKaHWs, HO JOIYIICHbl HEKOTOphle OIIMOKM, WHOIJa Hapylazach
MOCJIEI0BATENILHOCTD M310KEHHS.

OmueHKa «yHOBICTBOPUTEIBHO / 3a4TCHO »: OIICHWBACTCS HEIOMHBIH OTBET, B KOTOPOM OTCYTCTBYIOT 3HA9HUTEIBHBIC 3JIEMEHTHI
cofiepkaHUs WM HPUCYTCTBYIOT BCE BBINIEH3IOKEHHBIE 3HAHWSA, HO JONYILIEHBI CYIIECTBEHHbIE OMIMOKM, HEIOTHYHO, NMPOCTPAHHO
U3JI05KEHO OCHOBHOE COJIEP KaHUE BOIIPOCa.

OmeHKa «HEYIOBICTBOPUTEIBHO / HE 3a4TCHO »: OLICHWBACTCSA OTBET, B paMKaX KOTOPOTO CTYJCHTHI IEMOHCTPHPYIOT OTPHIBOYHEIE,
GeccrucTeMHbIe 3HAHHS, HEYyMEHHE BHIICIUTH INIABHOE, CYIIECTBEHHOE B OTBETE, JOIYCKAIOT IPyObIe OIMINOKH.



6. METOANYECKHUE YKA3ZAHUSA JJIS1 OBYUYAIOIIUXCS IO OCBOEHUIO JUCHUIIJIMHBI (MO YJIS)

YcBoeHne Marepuana JUCHUILIMHBI HA JIEKIMAX, NPAKTHYECKHX 3aHATUAX U B PE3yNbTaTe CaMOCTOATEIBHOW MOATOTOBKH U
W3y4YeHHsI OTHAENbHBIX BONPOCOB JAWUCLUIUIMHBI, TMO3BOJAT MOAONTH K NPOMEXKYTOUHOM arrecTalMyd MOATOTOBICHHBIM. 3HaHUS,
HaKallJIMBAEMbIE IOCTENEHHO M B PA3IMYHBIX PAKypcaX, C HCIOIb30BAHUEM IPOTUBOIOJIOXKHBIX MHEHHMH M B3IVILOB HAa Ty WIH
WHYIO TpOOJIeMy SBIISIFOTCS TTIyOOKMMH ¥ Ka4eCTBEHHBIMH, M TO3BOJIIIOT (JOPMHPOBATH COOTBETCTBYIOIIHE INPO(ECCHOHATHHEIC
KOMIIETCHIIUH KaK UTOT 00pa3oBaTeIbHOIO MPOIIecca.

Jns cucteMard3alyy 3HAHWH 1O JUCHUIUIMHE [EPBOHAYAIRHOC BHHMAHHE CIIeIyeT oOpaThTh Ha pabouyylo MporpaMmy Kypca,
KOTOpas BKJIFOYACT B CeOs OCHOBHBIC MPOOIEMBI AWCIMIUIMHBI (TEMaTHKy 3aHATHH), B paMKax KOTOPBHIX M (OPMHUPYIOTCS BOIPOCH!
JUIS KOHTPOJIS | arTecTaruy. 1103ToMy CTyJeHT, 3apaHee O3HAaKOMHUBIIHCH C IIPOrPaMMON Kypca, MOXKET JIydIlle COPHEHTUPOBATECS B
MOCJIEI0BATEIbHOCTH OCBOEHHSI Kypca C MO3ULMIA OPraHUu3allii CaMOCTOSTENbHOM paboThI.

ITpu oprannzanuu npouecca OCBOSHHs! JUCLUIUIMHBI CIIEAYET YUUTHIBATh:

1. [ImanupoBanne BpeMeHH, OTBEICHHOT'O HAa OCBOCHHE TUCLUTIINHBI.

IIpy mIaHUpOBaHMKM BPEMEHH HAa OCBOEHHE IUCLUIUIMHBI CIEAYeT PYKOBOJCTBOBATHCA: CTPYKTYPOH AMCUUILIMHBI, B KOTOPOit
YKa3aHbl KOJMYECTBO aKaJEMHUYECKHX YacoB B pa3pe3e KaKAOH TeMbl, BUJa 3aHATHH (JIEKLMOHHOE, MPAKTUYECKOE, CEMUHAPCKOE) U
gackl Ha CaMOCTOSATEIBbHYI0 paboTy; (OpPMOH TEKyIIero KOHTPOJNS YCIIEBaeMOCTH (TECTHI, BBINOJHECHHEC HWHAWNBHAYATBHBIX U
MPaKTHYECKUX 3aHATUI U Jp.); OPMON IMPOMEKYTOUHOH aTTeCTanny (3K3aMeH, 3a4eT).

2. [TocnenoBarenbHOCTh IEHCTBUI IPH OCBOSHUU AWCLIUILIIMHEL.

V3ydeHue KaxIoW TeMbl TUCHUIDIMHBI I1e7Ieco00pasHO HAauYMHATBH CO 3HAKOMCTBA C COJCPXKAHWEM JUCHUIUIMHEI B paspe3e TeM;
3aTeM CcIlexyeT JTalm MoAdOpa WMCTOYHMKOB M3 YHCJIA PEKOMEHIYEeMBIX ¥ TOAOOPaHHBIX CaMOCTOSTENBHO (HAy4HBIC CTarbH;
uHpopMaMsg ¢ OQHUIHMATBHBIX CAWTOB TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOyMNpaBlieHHS U JAp.). M3ydeHue
HUCTOYHUKOBOM 0a3bl MOXKET CONPOBOXKIATHCS KOHCIIEKTHpOBaHHEM. llermecooOpa3HO BecTH HEpeyYeHb MPOOJIIEMHBIX BOIPOCOB Kak
M0 CYIIECTBY TEMBI, 00YCIIOBIICHHBIX NMPOOENaMi B Hay9HOM M IIPABOBOM IIOJIE M IPOOJIEMaMH TPAaKTHYECKOTO XapakTepa, Tak U B
Cilydae 3aTpyAHCHHI C YSACHEHHEM CMbICIAa M3JI0KEHHOTO B MCTOYHMKAaX MarepHana (YKa3aHHBIE BOIPOCHI MOTYT OBITh Pa3pelIeHEI
CaMOCTOATENIFHO, BO BPEMSI CECCUOHHBIX 3aHATHI WM Ha KOHCYJIbTALUY C IPENOJaBaTEeNIEM ).

IToaroToBka CTYZEHTOB K CEMHHAPCKUM 3aHATHSAM 110 JaHHOW IUCHUIDIMHE 3aKII0YaeTcs B CaMOCTOSATEIBHOW pabore ¢
WCTOYHMKAMH, MPEICTABICHHBIMA B CIIHCKaX OCHOBHOM W JOMONHHUTENBHOH smTeparypbl. CeMHHApCKHe 3aHATHA IPOBOIATCS B
(dbopmax TpPeayCMOTPEHHBIX YYeOHO-TEMAaTHYeCKHMM IUIaHOM. Ha ceMHuHape [enaroTcsi JOKJIaAsl IO TeMaM 3aHATHH B BHIE
BBICTYIUICHUH, CTYAEHT JOJDKEH MPOSBIIATE MAKCUMAIBHYIO aKTUBHOCTD.

[ TONroToBKM K TPAKTHYECKUM 3aHATHAM PEKOMEHIYeTcs MOAPOOHO W3YYHTh KOHCHEKT JISKIHH, IIPEIIIeCTBYIOIMINX
HPaKTHYECKOMY 3aHSATUIO. TakkKe PEKOMEHAyeTcs O3HAKOMHUTHCS C TEXHOJOTHMEH NpOBEACHHS NPAKTUYECKHX 3aHATHH, KOTOpas
BKJIIOYAET CJIEAYIOLIME JTalbl: OOBSCHEHUE 3alaHHs M HABBIKOB (KOMIIETEHIUI), KOTOPBIE 3aKpEIUISIIOTCS B XOJE€ €ro BBIIOJIHEHUS;
3HaKOMCTBO C KOHKPETHBIMH HCTOYHHUKaMH WH(OPMAIWU IS BHITIOJHEHHS 3aJaHHs; OOCYKACHHE M YTOYHEHHE BOIIPOCOB B XOJE
aHaTM3a HWCTOYHWKOB MH(OpPMAIWHM; COBMECTHBIN MPOCMOTP MEPBHYHBIX PE3YJIBTATOB, OLEHKA WX COOTBETCTBHUS IO (pOPMANTBHBIM U
cofiepKaTeIbHBIM TPeOOBAHUAM.

3. Ucnonp3oBaHue yueOHO-METOANYECKUX MAaTepUaIoB U paboTy C JIUTEPaTypoOil.

Crenyer NpUMEHSTH CIEAYIONIYI0 IOCIEeIOBAaTeNFHOCTE HMCTOYHHKOB IS M3YYCHHS TeM AWCIWIUIMHBI: HOPMATHUBHBIC IPaBOBEIC
aKThI TIO AUCIUIUTNHE; KOMMEHTAPUH K 3aKOHOIATENIbHBIM aKTaM; HayYHYIO U y4eOHYI0 JUTEpaTypy, a TAKKe IPYrHe HCTOUHUKH.

4. [ToaroToBKy K TEKyLIEMY KOHTPOJIIO yCIIEBAEMOCTH.

OCHOBHOHM 3amadell TEKyIIero KOHTPOJIS YCIEBAGMOCTH OOYYArOLIMXCS SIBJISCTCS MOBBIIICHHE KauyecTBa 3HAHWM, MPUOOpETCHHE U
pa3sBUTHE WMH HAaBBIKOB CaMOCTOSTENbHON paboThl. TeKymmid KOHTPOJh 3HAHWH OOYYaIOIIMXCS 110 JUCHHUIUIMHE MOXKET HMETb
CIIeYIOUINe BHUIBI: YCTHBIH OMPOC Ha JIEKIMSAX, MPAKTHUECKUX 3aHATUAX; MPOBEPKa BBIMOIHEHUS MHUCHMEHHBIX CaMOCTOSTEIBHBIX
paboT 1 AOMAIIHUX 3aJJaHuil; TECTUPOBaHUE.

Jns >pdekTrBHON MOATOTOBKM K TEKyIIeMy KOHTPOJIO MO TUCHHUIDIMHE HEOOXOIMMO HCIIOIH30BaTh PEKOMEHIOBAHHYIO OCHOBHYIO
U JIOTIOMHUTENBHYIO JIUTEParypy, KOHCHEKTHI JIEKIWH, pa3pabOTKH CTYJEHTOB, BBIIOJHCHHBIE B pe3yiabTare IOATOTOBKU U
BBINOJIHEHUS CEMUHAPCKUX M MPAKTUYECKUX 3aHITHH.

7. YHEBHO-METOJUYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJIS)
7.1. Pexomenayemast 1ureparypa

7.1.1. OcHoBHasi iuTEpaTypa

ABTOpBI, COCTaBUTENN 3ariaBue W3narenscTBO, TOM, KOJI-BO
JI1.1 | Amupos A. P, JlokyMeHTaIHOHHOE 0OecTieueHIe YIPaBIeHUs B Yoa: BI'TTY umenu M.
Muxaiinos B. U. OpraHu3aIyix: yaeOHoe mocoone Axmyisl, 2009. - 176 c.

http://e.lanbook.com/books/element.php?pll_id=42213

7.1.2. JlonoHUTeJIbHAS JUTEpaTypa

ABTOpBI, COCTaBUTENHU 3armaBue W3nmarenscTBO, TOMI, KOJI-BO
JI2.1 | Eroposa JI. B. JIOKyMEHTAI[MOHHOE 00eCTICUeHHEe YIPaBICHHUS Cankt-Iletepoypr: D0
(JoxymenroBenenne. OCHOBBI JAETIOMPON3BO/ICTBA): CII6YTYuD, 2008. - 410 c.

DnexTpoHHOe yueOHoe mocobue: yueOHoe mocodue
http://e.lanbook.com/books/element.php?pll_id=63757

7.3.1 Ilepeyenb NporpaMMHOro odecneveHust

| 6.3.1.1 | Microsoft Windows




6.3.1.2

Microsoft Office 2010

6.3.1.3

Adobe Creative Suite 6 Master Collection

63.14

Libre Office

6.3.1.5

AIMP

6.3.1.6

Windows Media Classic

6.3.1.7

Chrome

6.3.1.8

Kaspesky Endpoint Security

6.3.1.9

OpenOffice

6.3.1.1

Acrobat Reader

6.3.1.1

NVDA

6.3.1.1

Steinberg Cubase Pro 8

6.3.1.1

Finale 2014E Academic

6.3.1.1

SunLight Suite

6.3.1.1

Open Broadcaster Studio

7.3.2 TlepeyeHb HHPOPMALUOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

B/l Onexrponnas Cuctema «KynsTypay

6.3.2.2

I'apanT

6.3.2.3

TTomHoTekcTOBas 6a3a manubIx Web of Science u Scopus

6324

OBbC JIAHb

6.3.2.5

OBC «YHuBepcureTckas OMOINOTEKa OHIANH

6.3.2.6

OBC «M3parenbctBo IlnaneTa My3bIKn»

6.3.2.7

Web NPBUIC XabapoBCcKuii TOCY1apCTBEHHBI HHCTUTYT UCKYCCTB U KYJIBTYPHI (3JIEKTPOHHBIHA KaTaor)

6.3.2.8

DnexrpoHHO-O0nOIHoTeuHas cucteMa ®I'BOY BO «XT'HK». ®T'BOY BO «XT'MK»

6.3.2.9

Enunoe okHO nocTyma K oOpasoBarelbHBIM pecypcaM. OnekTponHas Oubmuorexka. ®T'AY T'HUU UTT «Hudopmukay,
MunncrepctBo o0pazoBanus 1 Hayku PO

6.3.2.1

OenepanbHbIi HEHTp HHGOPMAIMOHHO- 00pazoBarenbHbIX pecypcoB, DI'AY THUN UTT «upopmuka»

6.3.2.1

eLIBRARY .ru — HayuyHas snekTpoHHas OuOInoTeKa

6.3.2.1

Enmunoe okHO mocTyma kK 00pa3oBaTelbHBIM pecypcam. DIIeKTPOHHAI OHOIHOTEKa

6.3.2.1

deneparbHBIA IEHTP HHPOPMAIIOHHO-00pa30BaTEIEHBIX PECYPCOB

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUITJIMHBI (MO YJIS)

Aynuropus Haznauenue O0opynoBanue IIporpammHoe
obecrieueHne
TTomernienne st XpaHESHUs U CrnernpamnsupoBanHast  MebOenb Ha 1 | Microsoft Windows
PO HITAKTHIECKOTO pabouee Microsoft Office
00CITy>)KUBaHUS y1eOHOTO MecTo (mkader 2 mr., cremiaka 3 wr., | 2010
03 00opyaoBaHus CTYJbA, Kaspesky Endpoint
cton). Ilepconamphbiii kommbioTep (1 | Security
IIT.)




Aynuropus Haznauenue ObopynoBanue IIporpammuoe
obecrieyeHre
[Tomemenne i1t XpaHeHUS 1 CnennammsupoBanHas Mebens Ha 1 | Microsoft Windows
IIPO(HUITAKTHIECKOTO pabouee Microsoft Office
o0cITy>)KuBaHUs y4eOHOTO mecto  (mkad, cremnax, cryiabs, | 2010
000pyIOBaHUS CTOJTBI). Kaspesky Endpoint
IlepconanbHblit KOMIIBIOTED B | Security
122 KoiuuecTse 1 .
¢ momkiroveHneM Kk cetn «HTepHET»
u
JOCTYTIOM B IEKTPOHHYIO
HHPOPMAIIMOHHO00PA30BATEIBHYIO
cpeny By3a.
TTomerenue s CrnenuanuszupoBaHHas Mebenb Ha 25 | Microsoft Windows
CaMOCTOSATEILHON pabOThI MOCAI0YHBIX AIMP
(InTATEHBIN 3271 OUOIHOTEKN) mect  (crombl, cTymbs, KHWKHbBIe | Kaspesky Endpoint
mKagsr), Security
TEJIeBU30D, KHUYKHBIH u | OpenOffice
209 JOKYMEHTTbHBIH ¢oua. | Acrobat Reader
[epconanpHbIe KOMIBIOTEPHI (9 MIT.) € NVDA
noJKIoueHreM K cetn «MHTepHET» H
JOCTYTIOM
B DIEKTPOHHYI0O  HMH(OPMAIIOHHO-
00pazoBaTeNbHYIO Cpey By3a.
VYuebOHast ayauTopus I IpoBeneHMs 3aHATHH | CnenmammsupoBanHast MeOens Ha 30 | Microsoft Windows
JIEKUMOHHOTO THWIA, 3aHATUH CEMMHApPCKOIO | IOCaTO4HbIX MecCT (cronbr | Microsoft Office
THIIA, 3aHATHH HPAKTHYECKOTO THUIA, | MUCBMEHHBIC, CTYJbs, pabodyee mecto | 2010
IPYIIOBBIX u WHIUBHIYQTBHBIX | TIperofaBareis, jJocka  HacteHHasd, | Kaspesky Endpoint
KOHCYJbTal[Md,  TEKyIIeTOo  KOHTPOJIA W | ayJUTOpHad). JemoHcTpanmonHoe | Security
TIPOMEKYTOYHOH aTTecTaluu. o0opynoBanue (MyJIbTUMEAUHHBINA
213a IIPe3eHTA[OHHBIN KOMILIEKC B
COCTaBe MPOEKTOpPa, HKpaHa, aKTUBHOM
aKyCTHUECKOM CHCTEMBI,
MEPCOHATEHOTO KOMITBIOTEPA) u
y4eOHO-HarsIaHbIe TOcoOus (B T.4. B
JJIEKTPOHHOM BHJIE).
YdaeOHas ayquTopust IIs CrenmamnsupoBanHast Mebenb Ha 26 | Microsoft Windows
TIPOBE/ICHUS 3aHATUN IOCAIOYHBIX Microsoft Office
JICKIIMOHHOTO THUIIA, 3aHATHH MeCT (CTOJIBI KOMITBIOTEPHBIE, CTOJBI 2010
CEMUHAPCKOT'0 THIIA, IPAKTUICCKUX 3aHATHH, MUCEMEHHBIC, CTYJIbsI, pabovee MECTo Kaspesky Endpoint
IPYIIIOBBIX M HHIUBHIYATbHBIX IIperoiaBarets, mkad, nocku | Security
KOHCYJBTAI[HH, TeKYIETO HaCTEHHEIE,
KOHTPOJIS U POMEKYTOUHOM ay TUTOPHBIE).
arTecTanuy (KOMITBIOTePHBIN [epconansHbIe KOMITBIOTEPBI (B
KJTacc) KOJIN4eCTBE 9
IMT.) € TOJIKIYCHHEM K CETH
«nTepuer» u
JOCTYTIOM B IIEKTPOHHYIO
HH()OPMAIIIOHHO-00Pa30BaTEIEHY IO
cpely By3a, HuQpoBas
303 HHTEPaKTHBHAS JOCKa
TRACEBOARD (8
KOMILJIEKTE c IpOrpaMMHBIM
obecrieueHrnem).  JleMOHCTpalMOHHOE
o0opytoBaHHe

(MyTBTUMEIUIHBIA  TPe3eHTAMOHHBII
KOMITJIEKC

B COCTaBe  IPOEKTOpa, JKpaHa,
aKTUBHOM

aKyCTHUECKOI CHUCTEMBI,
[IEPCOHATEHOTO

KOMIIbIOTEpa) W y4eOHO-HarJISTHBIC
mocodust (B

T.4. B 2JIEKTPOHHOM BUJIE)




Aynuropus Haznauenue ObopynoBanue IIporpammuoe

obecrieyeHre
VYuebOHast ayauTOpus UIs CnenmammsupoBanHas MeOenb Ha 28 | Microsoft Windows
TIPOBEJICHUS 3aHATUIN IOCa0YHBIX Microsoft Office
JICKIIMOHHOTO THIIA, 3aHSATHH MecCT (CTOJIbI KOMIBIOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTUIECKUX 3aHATHH, ITICEMEHHBIC, CTYJIbsI, pabodee MecTo Kaspesky Endpoint
TPYIIIOBBIX ¥ HHIUBHIYATbHBIX IIperoaBarets, mKad, nocku | Security
KOHCYJIbTAI[Hi, TCKYILIETO HACTCHHBIC,
KOHTPOJIS U IPOMEKYTOYHOM ayTUTOPHEIE).
aTTeCTaIlIH. [epconansHble KOMITBIOTEPHI (B
Jlaboparopust Konuuectse 11
HH()OPMAIOHHBIX TEXHOJIOTHI MT.) C T[OJKIYCHHEM K  CETH
(;maboparopusi, ocHaIIEHHAs «HTepHET) M
71a00paTOPHEIM JOCTYTIOM B IEKTPOHHYIO
000pyI0BaHUEM) “HPOPMAIMOHHO-00Pa30BaTENbHYIO
309 (KOMITBIOTEPHBIN KJ1acc) cpeny By3a, IudpoBas
HHTEpakTHBHa1  Jocka  PolyVision
Webster TS

600 (B KOMIUIEKTE C POTrPaMMHBIM
obecrieucHreM). JleMOHCTpaMOHHOE
obopynoBanue (MyJIbTHMEIUHHBIN

NIPEe3eHTAMOHHBIN KOMILJIEKC B
cocTaBe

TIPOEKTOPA, 3KpaHa, aKTHUBHOMN
aKyCTHUECKOI

CHCTEMBI, MIEPCOHATEHOTO

KOMITBIOTEPA) U
y4eOHO-HarIsaHbIe Toco0us (B T.4. B
9EKTPOHHOM BHUJIE).

9. BOCITIUTATEJIBHAS PABOTA

Bocrmranne o0ydJarommxcs TMPH OCBOCHHHM HWMH OCHOBHBIX IPO(ECCHOHAIBHBIX 00pa3oBaTenbHBIX mporpamMm (mamee — OITOII)
OCYIIECTBISIETCSI HAa OCHOBE pabodell NMporpamMMbl BOCHHTaHHS M KATCHIAPHOTO IUTaHA BOCIUTATENBHON pPabOTHI, BKIIOUaEMBIX B
OIIOIL.

Ilenms BocmUTaTenTbHOM pPabOTHI — CO3MaHWE YCIOBHHM IS aKTUBHOM KM3HENESATENFHOCTH OOYYAOIIMXCs, HX TPaKTAHCKOTO
CaMOOIIpeeNeHHs, MPO(PEeCCHOHANBHOIO CTAHOBICHHUS M HWHAWBUAYATbHO-THYHOCTHON caMopeanM3aldd B  CO3UIAaTeIbHOU
JEATeNTbHOCTH Ul YHOBICTBOPEHUS] TMOTPEOHOCTEH B HPABCTBEHHOM, KyJIbTYPHOM, HHTEIUIEKTyalbHOM, COLMAIbHOM U
PO EeCCHOHATEHOM Pa3BUTHH.

3amaqM  BOCHHUTAaTeIbHOW pPabOTHI: pPa3sBUTHE MHPOBO33PCHMS U AKTyaTW3alWsd CHCTEMBI 0a30BBIX IEHHOCTEH JIMYHOCTH,
npuoOIieHne K oOIIedenoBedecKUM HOpMaM MOpalM, HAIMOHATBHBIM YCTOSM U aKaJeMHYeCKUM TPaMIUAM; BOCIHMTaHHE
YBOKEHHMS K 3aKOHY, HOpPMaM KOJUIEKTUBHOH JKH3HM, DPa3BUTHE TIPKJAHCKOH M COLMATBHONM OTBETCTBEHHOCTH; BOCIUTaHUE
MOJIOKUTENFHOTO OTHOWICHHS K TpPyHAy, (OPMHUpOBaHHWE KyJIBTYpHl M OSTHKH MPO(GECCHOHATBHOrO OOMmEHUS; (GOpMHPOBaHHE
JUYHOCTHBIX KauecTB, HeoOXoamMbIx a8 3(ddexTuBHON mnpodeccHoHanbHON — IESATENPHOCTH; BOCHHTaHHE BHYTpPEHHEH
HNOTPEOHOCTU JMYHOCTH B 3J0POBOM 00pase >KU3HHM, OTBETCTBEHHOIO OTHOLIGHHUS K MPHPOIHOW U COIMOKYJIBTYPHOH Cpeje;
MOBBIIICHHUE YPOBHS KyJIBTYPHI 0€3011aCHOTO ITOBEICHHUS.

Ocobennoctr W Tpaguimu VHCTHTYyTa OOYCIOBIMBAIOT —CIIEAYIONINE OCHOBHBIC HANPAaBICHMS BOCIUTATeIbHOW  pabOTHI:
HaTPHOTUYECKOE, TPaXIaHCKOE, TyXOBHO-HPAaBCTBEHHOE, KyIbTYpHO-TBOPUYECKOE, HayyHO-0Opa3oBaTelbHOE, INPOohecCHOHATHHO-
TPYZOBOE, BOJIOHTEPCKOE (10OpOBOJIBUECKOE), IKOJIIOTHYECKoe, (u3ndeckoe. Buibl nesTenbHOCTH 00y4aromuXcsl B BOCHHUTATENILHON
cucteMe 00pa3oBaTeNbHON OpPraHM3aAllMM: TIPOEKTHas JAEATENBHOCTh (KaK KOJUIGKTHMBHOE TBOPUYECKOE JEN0), BOJOHTEpCKas
JeITeIbHOCTh, Y4EOHO-HCCIICOBATENIbCKAasl U HAy4HO-HCCIIENOBATENCKAs JESTENbHOCTh, JOCYroBas, TBOpYECKas H COLHAIBHO-
KyJIbTypHas A€ATEeIbHOCTD U Jp.

BocmurarensHEI TIOTEHIHAT y4eOHO-HCCIICIOBATeIbCKOH W HayJHO-HCCIIEIOBATENILCKON JIEATENBHOCTH pealu3yeTcsl B Ipolecce
pa3BUTHS  HCCIIEHOBATENBbCKON KOMIICTEHTHOCTH OOYYaloIWXCs Ha MPOTSHKEHHM BCEro Cpoka ux oOydeHms B HHcTHTYTe.
PesynbTarhl CTyAeHUECKOH HAayYHO-HCCIENOBATENbCKON MAEATENbHOCTH IPOXOAAT ampoOalui0 B paMKaX HAydHBIX M Hay4dHO-
HPaKTUYECKUX KOH(PEPEHINH Pa3IMYHOTO YPOBHS, B T.4. KOH(EPEHIIMH, OPraHU30BaHHBIX THCTHTYTOM.

ConnanbHO-KyNbTypHast ¥ TBOpYECKas eATeNbHOCTh OOyJalOIIMXCSl peann3yeTcs INpH OpraHW3aldk W IPOBEICHUHM 3HAYHMBIX
COOBITHMII M MEpONPHATHH TI'POKIAHCKO-IATPUOTHUECKOM, HAYYHO-HCCIEAOBATENbCKOH, COLMOKYIBTYPHOH M  (HU3KYJIBTYpHO-
CIOPTUBHON HampaBAeHHOCTH. Buapl TBopueckoil pesTenbHOCTH oOyuaromuxcs B MHCTHTyTe: My3bIKalbHOE TBOPYECTBO,
xopeorpahHuecKoe TBOPIECTBO, TeaTPATEHOE TBOPUECTBO, HAYYHOE TBOPUYECTBO, METHAIIPOCSKTHI U JIp.

BomonTepckas meATeNbHOCTh OOYYalOIUXCSl — INHPOKHH KpPYr HANpaBlICHUI CO3MAATENbHON EeSTENPHOCTH, BKITFOUAOIINH
paznuuHbele (QopMBI TpakmgaHckoro yuacTus. [lo uHHIMaTMBe OOydarOIIMXCS M IpU UX aKTUBHOM y4yacTUH B HHCTUTyTe
OCYILECTBIISIET CBOIO AESATEIILHOCTD 10OPOBOJIBUECKUH OTPsia «MBbI».

Pearmzamio  PaGouell mporpaMMbl BOCIIMTAaHHS —ITOMOTaeT OOECIeunBarTh B3aUMOJCHCTBHE C PA3IMYHBIMU  CONUATBHBIMH
UHCTHTYTaMH, cyObekTamu BocmuTaHus. Oco0oe 3HadeHHe MIs8 BOCIUTATENBHOTO IpoLecca MMEeT OpraHM3alus IMPaKTHIecKOi
JEATENbHOCTH OOYYalOIMXCs C LENBI0 Pa3BUTHA INPO(ECCHOHATBHBIX KOMIICTCHIMH B YCJIOBHAX MHCTHTYTa M NPOQHIBHBIX




YUPEKACHUH, U OpraHu3alui.

10. OCOBEHHOCTH OBYUEHUSI HHBAJIAIOB U JINL[ C OTPAHUYEHHBIMHA BO3MOKHOCTSIMHU 3JOPOBbSI
(OB3)

B mponecce n3ydeHNs AMCIMIUIMHBI M OCYIIECTBICHHS MPOIEYpP TEKyIero KOHTPOJIS YCIIEBaeMOCTH W IIPOMEKYTOYHOM
arTecTallill HWHBAIUIOB U JIUIl C OTPAaHWYCHHBIMU BO3MOXKHOCTSMH 3I0POBBSI NPUMEHSIOTCSA aJalTHPOBaHHBIE ()OPMBI OOYUIEHUS C
Y4ETOM UHIMBUIYATBHBIX NCUXO(U3HOIOTHUECKIX 0COOCHHOCTEH.

OOy4eHHEe JHI[ C OTrPaHWYCHHBIMA BO3MOXKHOCTSMH W WHBAIWAOB OPraHW3YeTCs Kak COBMECTHO C JPYTHMH
O0YyJaromMMHUCS Ha JICKIIHOHHBIX M NPAKTUYECKUX 3aHATHAX, TaK U [0 MHAWBHAyaTbHOMY ydeOHOMy IutaHy. Bo Bpems mpuemHOH
KaMIIaHWW, a TalKe BO BpeMs CHAuU Pa3iIUyYHBIX (OPM MPOMEKYTOUHOM M TOCYJapCTBEHHOH HTOrOBOW arrectauuu B VHCTUTYTE
CO3/1aHBl HEOOXOJMMBIC YCIIOBHS JUIS OKa3aHHs TEXHWYECKOW MOMOINM HMHBAIUIAM M JIMLAM C OTPaHHYCHHBIMH BO3MOXKHOCTSIMH
3I0pPOBBs (TIPH HEOOXOAMMOCTH MOJXKET OBITH JIOMYIICHO NPHUCYTCTBHE B ayAUTOPHH ACCHCTEHTOB, COIPOBOXIAIOIINX JIHI], COOaKHU-
MOBOABIPS U T.IL.).

OOyuarolyecst U3 4ncia MHBAIUIOB W JIMI C OTPaHUMYEHHBIMH BO3MOXHOCTSIMH 3/10POBbSI, NP HEOOXOAMMOCTH, MOTYT
OBITH 00eCTeYeHB! 3JIEKTPOHHBIMHA ¥ TEYaTHBIMH OOpa3OBATENBHBIMH PECypcaMH C y4YeTOM WX WHIUBHIYATbHBIX IMOTpEeOHOCTEH.
Jlns peanmzanuy HOCTYIHOM Cpensl MPH HEOOXOAMMOCTH B YIeOHOM IIpOIeCCe MOTYT OBITh 3aieiCTBOBAaHBI JOKyMEHT-Kamepa Ui
YBEJIMYCHUSI TEKCTOBBIX ()ParMEHTOB W M300paKEHHMH (Ui JIMII ¢ HApYIICHUSMH 3pEHMs) W IEepeHOCHas WHIYKLMOHHAs cucTeMa
Jutst ciabocnplmamux «McTox» A2 co BCTPOSHHBIM IIIIEEPOM — 3BYKOBBIM HH(OPMAaTOpOM.

OBC «YHuBepcuTeTcKas OMOMUOTEKa OHJIAMH» MpenocTaBiseT oOydarommMmcs ¢ OB3 (1o 3peHuIo) psia BO3MOXKHOCTEH
st obecrieueHust dPPEeKTHBHOCTH Tpoliecca oOydeHusa. Ilpu ureHmu macmTad CTpaHHIBI caifTa MOXKHO YBEIMYHUTh C HMOMOIIBIO
CIICLMATBFHOTO 3Ha4YKa Ha TJIaBHOHM cTpaHuie. MOXKHO HCIIOJNB30Barh ITOJHOIKPAHHBIA PEXUM OTOOpaKEHMS KHHMIU WM BKIIOYHTH
03BYYHMBaHHE HEMOCPEACTBCHHO C caldTa TpU TOMONIM MpOrpaMM OJKpaHHOro JocTyma (Hampumep, Jaws , «Balabolkay).
CkaunBaeMble (parMeHTsl B (opmare pdf, WMmeromme BBICOKOE KadeCTBO, MOTYT HCIIOJIB30BAaThCS THUQIIONPOTpaMMaMH UL
TOJIOCOBOTO O3BYYMBAHHUSI TEKCTOB, MOTYT OBITh 3arpy’KeHbl B THU(JIOIUIEEPHI, a TAK)Ke CKONUPOBAaHbI Ha JIt00OE YCTPOWCTBO ISt
KOM(OPTHOTO YTEHHSI.

CepBuc OBC «lluTaTHUK» TIOMOTaeT MONB30BATENIO0 W3BJIEYh NUTATy W aBTOMAaTHUeCKH (opMHpPyeT KOPPEKTHYIO
6ubmHOrpagUIEcKyt0 CCBIIKY, YTO OCOOEHHO aKTyalbHO A JHI[ C OTPAaHHYCHHBIMH BO3MOXHOCTSMHM U 00JerdaeT Iporecc
HaIMCaHUsI KyPCOBOI MIIM BBITYCKHOHM KBaIN()UKAIMOHHON PabOTHI.

Jns moarotoBkH K 3aHATHAM oOydaronmecss ¢ OB3 (1o 3peHHI0) MOTYT HCHOJIb30Bark MoOWIbHOE mpmioxenne DBC
«Jlanb», TpemHa3HaYeHHOE [UIS O3BYYMBAaHUS TEKCTa KHHUTH. PeXXUM JOCTyma: 3JEeKTPOHHBIM, NPHIOKEHHE CKAuMBACTCS
oOyyarouMesi  CaMOCTOSITENIbHO C caifita e.lanbook.ru, HeoOxomuMoe ycioBue: ObITh 3aperucTpupoBaHHbIM B OBC  «JlaHby.
Hcnone3yercst cBOOOIHO pacripocTpaHseMas IIporpaMmma 3KpaHHoro goctyna Nvda.

[MompoOHee 00 opraHu3auy JOCTYIMHOW Cpeabl CM. COOTBETCTBYIOIIMH pa3liel OCHOBHOW MPOQeCCHOHATLHON
00pa3oBaTeNnbHOM MPOTrPaMMBI.
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