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npotokon Ne 9 ot 15.05.2024 1.
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BusupoBanue PIIJI 1151 ucrioiHeHUSI B 0UepPeTHOM Y4eOHOM roay

Pabouas nporpamMma nepecMoTpeHa, 00CyxkIeHa U o100peHa 1
ucrionHeHNs B 2025-2026 yueGHOM roy Ha 3aceJaHu! Kadeaphl

GI/IGJII/IOTe‘lHO-HH(I)OpMalII/lOHHOﬁ AEATEJIbHOCTH, JOKYMEHTOBCACHUA U aPXUBOBECACHUA

[IpoTtokon ot 2025r. Ne
3ag. kapenpoit Kaganosa Enena FOpbeBHa

Buzuposanue PII/] 1y ncnosiHenusi B ouepeaHOM y4eOHOM oy

PaGoyas mporpamMma nepecMoTpeHa, 00CyxkaeHa 1 0100peHa s
ucnonHeHus B 2026-2027 yyeGHOM roy Ha 3aceaHuM Kadeapsl

O0MOIMOTeYHO-UH(POPMALIMOHHOIH 1eSITeIbHOCTH, TOKYMEHTOBE/IEHUS U aPXUBOBeIeHUSI

IIpoTtokon ot 2026r. Ne
3ag. kadenpoit Kauanosa Enena FOpbeBHa

BusupoBanue PIIJ] 1151 ucrioiHeHUSI B 0UepPeTHOM Y4eOHOM roay

Pabouas nporpamma nepecMoTpeHa, 00Cyxk/IeHa U o100peHa s
ucrionHeHus B 2027-2028 yueGHOM roy Ha 3aceJaHu! Ka(eaphl

GI/IGJII/IOTe‘lHO-HH(I)OpMalII/lOHHOﬁ AEATEJIbHOCTH, JOKYMEHTOBCACHUA U aPXUBOBECACHUA

[IpoTokon ot 2027r. Ne
3ag. kapenpoit Kaganosa Enena FOpbeBHa

Buzuposanue PII/] 1y ncnosiHenusi B ouepeHOM y4eOHOM roay

PaGoyas mporpamMma nepecMoTpeHa, 00CyxkaeHa 1 0100peHa s
ucnonnenus B 2028-2029 yyeGHOM rony Ha 3aceaHuM Kadeapsl

0M0IMOTeYHO-UH(POPMALIMOHHOIH 1esITeIbHOCTH, TOKYMEHTOBE/IEHUS U aPXUBOBeIeHUSI

IIpoTtokon ot 2028 r. Ne
3aB. xadenpoit Kauanosa Enena FOpreBHa




1. IEJIX OCBOEHUS JTNCHUITJIMHBI (MOAYJIS)

@DopMHpOBaHNE y CTYICHTOB 3HAHWH O COBPEMEHHBIX TEXHOJIOTHAX OLM(PPOBKH apXUBHBIX JOKYMEHTOB, OOYUHTBH
MeToJaM paboThI CO CKaHepaMH U APYTMMH TEXHUYECKHMH CPEACTBAMU B apXUBE.

2. MECTO JJUCIHUILITAHBI (MOJYJISA) B CTPYKTYPE OBPA3OBATEJIBHOM ITPOI'PAMMBI
Luxn (pasaen) OIL: | B51.B.1IB.05

2.1 | TpeGoBaHusi K IpeIBAPUTEILHON OATOTOBKE 00y4aI0LErocs:

2.1.1 | ApxuBoBeneHwme

2.1.2 | TocymapcTBEHHBIE, MYHUIIUTIATHHBIE U BEIOMCTBEHHBIE apXHBBI

2.1.3 | DyeKTpOHHBII JOKyMEHTOO0OPOT OpraHU3aliu

2.1.4 | Uupopmaunonusie TexHonoruu B JIOY 1 apxvBHOM jieiie

2.2 | AucuMnauHbI (MOAYJIHM) U MPAKTUKH, /151 KOTOPbIX OCBOEHHE JAHHOI JTUCHUIIUHBI (MOIYJIs]) HEOOX0IMMO KaK
npeanecTBymoiee:

221 [TonroToBka k cia4ye u caada TOCyaapCTBCHHOI'O 5K3aMCHa

3. KOMIIETEHIIMA OBYYAIOIIEI'OCsl, ®OPMUPYEMBIE B PE3YJIBTATE OCBOEHUS TUCIIMITJINHBI
MOIVYJIS)
IK-4: Biageer HABbIKAMH OPraHU3AIMHN JOKYMEHTHPOBAHHUS YIPABJIEHYECKO 1eATEJILHOCTH B OPraHU3adu
3HaTh:
- THITBI ¥ BUJIBI JIOKYMEHTAIIMOHHBIX CHCTEM, COCTAB U MOPSIOK MX (PYHKIIMOHUPOBAHKS B CHCTEME YIIPABJICHHSI OPTraHH3aIKeii;

- HOpMaTnuBHO-TIPABOBYIO 1 METOAUYECCKYIO 6a3y, PETYIMpPYIOUY1O pa60Ty C JOKYMCHTaMU pPadHbIX JOKYMCEHTAIIMOHHBIX CUCTEM;
- [IpaBUJIa COCTABJICHUSA U O(bOpMHCHHﬂ YHpaBJICHUYCCKUX JOKYMCHTOB padHbIX THIIOB U BUI0B;

- MPaBUJIa OPTaHU3AINY JTOKYMEHTAIIHOHHOTO COTIPOBOKICHUS YIIPaBICHHUS U OPTaHU3aAlUN apXUBHOTO XpaHEHHS JOKYMEHTOB.
YMmeTh:

- IpUMEHATh HOPMATUBHO-IIPABOBBIC aKTBl W HOPMAaTHBHO-METOIWYECKHE JOKYMEHTBI IIPH COCTAaBICHHH M O(GOPMIICHHU
YIPaBICHYECKUX JOKYMEHTOB;

- MPOBOJUTH YHUGDUKAIUIO POPM JOKYMEHTOB, IPUMEHICMBIX B YIIPaBICHUSCKON NEATSILHOCTH OpPTraHN3alliy;
- MPUMEHSATh KOHKPETHBIC BUJIBI TOKYMEHTOB JIJISl peatn3auy GYHKIUI YIPaBICHUS B OpraHU3alui;
- COBEpILEHCTBOBATh CUCTEMY JOKYMEHTHPOBAHUS YIIPaBJIECHUYECKOH 1eATeIbHOCTH OpraHu3aluy.

Baagetsn:

- HaBbIKaMH pa3pabOTKH TpeOOBaHUH K HH(POPMAIMH, BKIIOYaEMON B TOKYMEHTBI OPTaHU3alllu;
- OpraHM3alMOHHOM OPHCHOM TEXHUKOHN B paMKax CBOCH MPOQECCHOHATBHOM ESTEIbHOCTH;
- OpraHU3allMOHHBIMU U TEXHUYECKUMM CpEACTBAMHU [Js IEPEBOAA B DIEKTPOHHBIA BHJ JOKYMEHTOB M JIOKYMEHTUPOBAHHOMN

nH(pOpPMAIUN OPTaHU3aLUH.
B pe3yabTaTe 0cBOEHUSI AUCHHUILIMHBI (MOYJIs1) 00y4aKOUIUIICHA q0/KEH
3.1 3uarb:
- TUMO-BUJOBOM COCTaB apXUBHBIX JOKYMEHTOB;
- OCHOBBI IIU()POBBIX TEXHOJIOTUHA U BO3SMOKHOCTH MX UCIIOIB30BAHUS B @pXUBHOM JESITEIBHOCTH.
3.2 ¥Ymers:
- OpraHU30BaTh MPOLIECC COXPaHEHUS UU(POBBIX TOKYMEHTOB;
- OpraHU30BaTh 3JEKTPOHHBIN apXUB.
3.3 NMeTh HABBIKH U (MJIM) OMBIT AeSITEJILHOCTH:
- HOATOTOBKY U HACTPONKH CKaHUPYIOIIET0 000pyX0BaHNS;
- 00paboTkH rpadhuIeckux 00pa3oB JOKyMEHTOB.

4. CTPYKTYPA U COAEP)KAHUE JUCIUIIJINHBI (MOJAYJIS)

Cemectp

HaumeHoBaHue pa3iejioB U TEM /BI/I)I 3aHATHS/ / Kypc

Yacos Komnerenunn Jlurepartypa

Paznen 1. Texuuueckue cpeacrBa. IloaroroBka mu
HACTpoiika o0opynoBaHus U J0KyMeHTOB /Pa3nen/

Tema 1. Mogenu ckanepoB. IloaroroBka u HacTpoika
CKaHHpyomiero obopyaoBanusi OmnpeselieHue MmapameTpoB 5
CKaHHPOBAHUSI.

Monenn CKaHEepOB. IToaroroska u HacTpoika 1.1 7112 71130121
CKaHHpyromero obopyaoBanusi OmnpeselieHue MmapameTpoB 3 T1K-4 9
ckaHupoBaHusl (exnus) /Jlex/ )




Cemectp

HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ / Kype Yacos Komnerenuuu Jlutepartypa
M . II i
oJIenn CKaHEepOB OJITOTOBKA u HacTpoiika 1.1 7112 71137121
CKaHMpyIomero obopynoBanust OmpeneneHHe IMapamMeTpoB 3 [1K-4 2.2
CKaHUpoBaHUs (TpakTHyeckoe 3amstue) /IIp/ )
Mopenu CKaHEPOB. ITonroroska u HacTpoMka 1.1 J11.2 7130121
CKaHMpY!omero obopynoBanust OmpeaeneHHe MapamMeTpoB 4 I1K-4 .2
CKaHUpOBaHMsI (camocTosTeNbHas padota) /Cp/ )
Mopenn CKaHEpOB. IToaroroBka u HacTpouka 1.1 1.2 71137121
CKaHupylomero obopyzaoBanus OmnpeneneHrue MapaMeTpoB 1 I1K-4 .2
CKaHUpOBaHUs (TeKylmuid KOHTpoub) /TK/ )
Tema 2. TexHuueckue CpeAcTBa XpaHEHHE LUPPOBBIX
xoruit CoxpaneHue wuHpopMmanmu Ha >xectkoM aucke I[TK 5
CD — muckax u DVD — nuckax.
TexHudeckne cpeicTBa XpaHEHHE IMAPOBBIX  KOMHI
Coxpanenne uHpopmaiuu Ha xectkoMm aucke ITIK, CD — 3 [TK-4 L HIJ:[22J;13J'[2.1
miuckax 1 DVD — muckax (ekuust) /JIex/ '
TexHuueckre CpeAcTBa XpaHeHHE [HU(QPOBBIX  KOMHIA
Coxpanenne wHpopMmarmu Ha xectkom mucke I[IK, CD — 3 I1K-4 ALTJ.2 1130121
2.2
muckax 1 DVD — muckax (nmpaktudeckoe 3amsrtue) /IIp/
TexHuveckne cpeicTBa XpaHeHHEe IHU(POBBIX  KOMHI
Coxpanenne wHdpopMmarmu Ha xectkoMm mucke IIK, CD — 4 I1K-4 ALTJI.2 130121
2.2
muckax 1 DVD — nuckax (camocrositenbHas paborta) /Cp/
TexHuveckne cpeicTBa XpaHeHHEe IHM(POBBIX  KOIHH
Coxpanenne wHpopMmarmu Ha xectkoMm mucke I[IK, CD — 1 IK-4 T J'[lJ.IZZ.ngJ'IZ.l
quckax 1 DVD — nuckax (Texymuii koHTpons) /TK/ '
Tema 3. IlomroroBka  apXMBHBIX  JIOKYMEHTOB K 5
CKaHUPOBAHHIO
IloaroroBka apXMBHBIX JOKYMEHTOB K CKaHHPOBAHUIO 3 K4 JI1.1 J11.2 JI11.3J12.1
(nexuus) /Jlex/ ) 2.2
IlogroToBka apXUBHBIX JOKYMEHTOB K CKaHHPOBAHHUIO JIT.1 J11.2 JI1.3J12.1
3 I1K-4
(npaktuueckoe 3ausatue) /IIp/ 2.2
IlonroTtoBka apXuBHBIX [JOKYMEHTOB K CKaHUPOBAHHIO JI1.1 J11.2 J11.3J12.1
4 I1K-4
(camocTositenbHas pabora) /Cp/ 2.2
IlonroTtoBka apXuBHBIX JOKYMEHTOB K CKaHUPOBAHHIO 1 TTK-4 JI1.1 J11.2 J11.3J12.1
(Texymmii koHTpOIB) /TK/ ) 2.2
HaumeHoBaHMe pa3/1esioB U TeM /BU] 3aHATHUSI/ C/elnca;lc)zp Yacos Komnerenuuun Jlutepatypa
Paznen 2. TexHonorum ouudpoBbIBAHUS: OCHOBHbIE
npoueccsl  MU(PPOBH3ANMH  APXHUBHBIX  JOKYMEHTOB
/Pa3nen/
Tema 4. CxaHHpOBaHWE JOKYMEHTOB [UIS 3JIEKTPOHHOTO 5
apxuBa
CkaHMpOBaHHE JIOKYMEHTOB [UIsl OJEKTPOHHOI'O apXHBa 3 ITK-4 JIL.1J11.2 J11.3J12.1
(nexums) /Jex/ ] 2.2
CkaHUpOBaHHE JOKYMEHTOB ISl 3JIEKTPOHHOTO apXuBa JI1.1 J11.2 JI1.3J12.1
3 I1K-4
(npaktuueckoe 3ausatue) /TIp/ 2.2
CkaHMpOBaHUE JIOKYMEHTOB [Ull 3JEKTPOHHOIO apXHBa JI1.1 J11.2 J11.3J12.1
4 I1K-4
(camocTosiTenbHas pabora) /Cp/ 2.2
CkaHMpOBaHUE JIOKYMEHTOB [UIl 3JEKTPOHHOIO apXHBa JI1.1 J11.2 J11.3J12.1
. 1 I1K-4
(Texymuit xoHTpOIH) /TK/ 2.2
Tema 5. Bo3Bpar 10KyMEHTOB B MCXOAHBIN BHU]I 5
BosBpar n1okyMeHTOB B HCXOAHbIN Bua (ekuust) /JIex/ 3 K-4 JI1.1J11.2 J11.3J12.1
2.2
Bo3Bpar 10KyMEHTOB B HCXOIHBIM BHJ (IIPakTHYECKOE 3 TTK-4 JI1.1 J11.2 JI11.3J12.1
sausitue) /p/ ] 2.2
BozBpar [0KYMEHTOB B HCXOIHBIA BUI (CaMOCTOSITEIbHAs JI1.1 J11.2 JI11.3J12.1
4 I1K-4
pabota) /Cp/ 2.2




Cemectp

HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ / Kype Yacos Komnerenuuu Jlutepartypa
Bo3sBpar 1OKyMEHTOB B MCXOJHBINA BUJI (TEKYIIUH KOHTPOIIb) 1 TTK-4 JIT.1 JI1.2 JI1.3J12.1
/TK/ i 2
Tema 6. KoHTpomb KadecTBa pe3yNbTaTOB CKaHHPOBAHHS 5
ApXUBHBIX JIOKYMEHTOB
KoHTponbs kauecTBa pe3yNbTaTOB CKAaHUPOBAHUS aAPXHBHBIX 3 ITK-4 JIT.1 J11.2 J11.3J12.1
nokymeHToB (nexius) /Jlex/ ] J2.2
KonTponbs kavyecTBa pe3ysibTaroB CKAHUPOBAHUS apXUBHBIX 3 K4 JI1.1 J11.2 JI1.3J12.1
JOKYMEHTOB (TIpakTudeckoe 3anstue) /I1p/ ) 2.2
KonTponbs kadecTBa pe3yibTarOB CKAHUPOBAHUS aAPXUBHBIX 4 TTK-4 JIT.1 JI1.2 JI1.3J12.1
JIOKyMEHTOB (camocTosiTenbHas pabota) /Cp/ ) 2.2
Kontponbs kauecTBa pe3ynbTaroB CKAaHUPOBAHHS aAPXHUBHBIX 1 TTK-4 JIT.1 JI1.2 JI1.3J12.1
JOKyMEHTOB (TeKyIuii koHTpoins) /TK/ ) 22
Tema 7. O0paboTka rpadpudeckux 00pa3oB TOKYMEHTOB 5
O6paboTka rpadudeckux o00pa3oB HOKYMEHTOB (JIGKIIHS) 3 K4 JI1.1 J11.2 J11.3J12.1
/JTex/ ) 2.2
OopaboTka rpaguuecKux 00pazoB JTOKYMEHTOB 3 TTK-4 JIT.1 J11.2 JI1.3J12.1
(npaxtuueckoe 3ansaTue) /I1p/ ) 2.2
OopaboTka rpapuyecKux 00pazoB JIOKYMEHTOB 4 K4 JI1.1 J11.2 J11.3J12.1
(camocTositenbHas padota) /Cp/ ) 2.2
O0paboTka TpapuUecKuX 00pa3oB JTOKYMEHTOB (TEKYIIHH 1 K4 JIL.1 J11.2 J11.3J12.1
xonTpons) /TK/ ) 2.2
Tema 8. dopmupoBaHHe W 3arpy3ka HaHHBIX B CHCTEMY 5
QIIEKTPOHHOTO apXHBa
dopmMupoBaHME M 3arpy3ka  JaHHBIX B CHCTEMY 3 K4 JIT.1 J11.2 J11.3J12.1
ANIEKTPOHHOTrO apxuBa (yekiws) /Jlex/ ) 2.2
®opmMupoBaHMEe UM 3arpy3ka  JaHHBIX B CHCTEMY 3 TTK-4 JIT.1 J11.2 J11.3J12.1
JNIEKTPOHHOr0 apxuBa (mpakTudeckoe 3ansrue) /IIp/ ) 2.2
®opmupoBaHue M 3arpy3ka  JaHHBIX B CHCTEMY 4 TTK-4 JIT.1 JI1.2 JI1.3J12.1
9JIEKTPOHHOTO apxuBa (camocTosATeNnbHas padota) /Cp/ ) J12.2
dopMUpOBaHME M 3arpy3Ka  JaHHBIX B CUCTEMY 1 TTK-4 JI1.1J11.2 J11.3J12.1
3JIEKTPOHHOTO apXuBa (TeKymwuit KoHTpois) /TK/ ) 2.2
Tema 9. Pacrio3HaBaHWE TEKCTa JOKYMEHTa II0 CMBICIY U
COJICpXKAaHUI0O  C  MOCcIenymomer  kiaccupukammedn  u 5
WHJIEKCAllUe B CHCTEME DJIEKTPOHHOTO apXHBa
Pacrio3HaBaHme  TeKcTa  IOKYMEHTa IO CMBICIY U
CONEpXAaHUIO C  MOocIenymomer  kiaccupukamuednt  u 4 K4 JIT.1 JI1.2 JI1.3J12.1
WHJEKCAllUe B CHUCTEME OJJIEKTPOHHOTO apXuBa (JIEKLHS) ] J12.2
/JTex/

Pacrio3HaBaHme ~ TekcTa  JOKyMEHTa 10 CMBICIY H

COIEepXaHUI0O C  Mocienymomed  kiaccuukauumedn  u 4 K4 JIT.1J11.2 J11.3J12.1
UHJEKcauen B CHCTEME  3JCKTPOHHOTO apxuBa ) 2.2
(mpaktnaeckoe mocobwue) /Ilp/

Pacio3HaBaHMe ~ Tekcta  JOKyMEHTa IO  CMBICAY U

CONICpXKAaHUIO  C  MOCHenymmer  kiaccuukammedn  u 6 K4 JI1.1 J11.2 J11.3J12.1
UHACKcauei B CHCTEME 3JIEKTPOHHOTO apxuBa ] J12.2
(camocTositenbHas pabora) /Cp/

PacmosHaBaHme ~ Tekcta  JOKyMeHTa IO CMBICIy U

CONEpXKAaHHIO C  Mocienymomer  kiaccupukanuedn  u ) TTK-4 JIT.1 JI1.2 JI1.3J12.1
WHJIEKCAllUe B CHCTEME OJJICKTPOHHOTO apxwBa (TeKyIIWit ) 2.2
koHTpoJb) /TK/

HaumeHnoBaHue pa3iesoB U TeM /BUJ 3aHATHS/ C/ell\g;zp Yacos Komnerenuuu Jlutepartypa
3auét (5 cemectp) /Paznen/

Tema 10. IIpomMexxyTOUHBIH KOHTPOIH 5




HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuuu Jlutepartypa
IIpomexxyTOUHBIH KOHTPOIH /3a4éT/ 4 K4 JIL.1 J11.2 J11.3J12.1
2.2

5. ®OHJ OOEHOYHBIX CPEIACTB

5.1. KoHTpoJIbHBIE BONIPOCHI U 3aJaHUS

Bompocs! 1115t caMOKOHTpOIIS:

. IloHsATHE «TOKYMEHT» M «3JIEKTPOHHBIH JOKYMEHT»: CXOACTBA U Pa3INIHs.

. 3akoHOaTeIbHAs 1 HOPMAaTUBHO-MPaBOBast 6a3a 10 OCYILIECTBICHUIO OLIU(POBKH apXUBHBIX JOKYMEHTOB.

. Lenu onndpoBKM apXUBHBIX IOKYMEHTOB.

. OmBIT oM (POBKY apXHUBHBIX TOKYMEHTOB ApXHBHOTO (DOHIA B apXMBHBIX yupexkaeHHIx Poccuiickoit @enepanmn.
. IH()OpMAannOHHO-TIONCKOBBIE CUCTEMBI IO AJIEKTPOHHBIM JOKYMEHTaM.

. Ponb anexTpoHHO nOKyMEHTalMU B HAyYHO-UCCIEI0BaTeNbCKON paboTe apXHUBOB.

. DITeKTPOHHBIE TOKYMEHTHI B HH)OPMAIMOHHOH AEATEIBHOCTH apXHBOB.

. @opMBI paboTHI TTOJIB30BATEIICH C OIM(POBAHHBIME APXUBHBIMHU JOKYMEHTaMH.

. [Ipo6aemb! o1pPOBKH JOKYMEHTOB U Pa3BUTHS DIIEKTPOHHBIX (POHIIOB B POCCUHCKUX apXUBaXx.

10. [TpuBneyenue K oudpoBKe apXUBHBIX JJOKYMEHTOB ITOJPSIHBIX OPTaHU3aHH.

11. O6opynoBaHue n MporpaMMHOe oOecriedeHne, He0OX0ANMOe JUIS CO3/IaHMS HIIEKTPOHHBIX KOTIHH apXUBHBIX JOKYMEHTOB.
12. OcHOBHBIE TpeOOBaHUS K PadOYNM MECTaM COTPYAHHKOB, OCYIIECTBIISIONINM OIU(POBKY apXUBHBIX JOKYMEHTOB.
13. IloaroToBKa U nepeada JOKYMEHTOB I OLIU(POBKH.

13. Obumme TpeboBaHMs K OIIM(POBKE apXUBHBIX JOKYMEHTOB.

14. Xpanenue onu(poBaHHBIX JTOKYMEHTOB.

15. ObecneueHre ayTeHTUIHOCTH, TOCTOBEPHOCTH M LIEIIOCTHOCTH OLU(POBAHHOTO TOKYMEHTA.

O 01N DN A~ Wi —

3anaHus K 3a4eTy:

TeopeTuueckue BOIPOCHL:

. TpeGoBanus K ckaHHpYIOIIEMY 000PYZOBAHHIO IS CO3/IaHMs! JICKTPOHHBIX KOITMI apXUBHBIX JIOKYMEHTOB.

. TpeGoBaHUs K KOMIIBIOTEPHOMY 00OPYZOBAHHIO JUTS CO3AHMS SIEKTPOHHBIX KON apXUBHBIX TOKYMEHTOB.
. TpeGoBaHMs K IPOTPaMMHOMY O0ECIEUCHHUIO [UISL CO3/IAHUS MICKTPOHHBIX KONMIT apXUBHBIX JOKYMEHTOB.

. TpeGoBaHus K pexuMaM CKaHUPOBAHUSA apXUBHBIX JOKYMEHTOB.

. Obmme TpeOOoBaHMS K CO3/IaHUIO MacTeP-KOITMH apXHUBHOTO JOKYMEHTa.

. Texandeckne TpeOOBaHNUS K CO3/IAHUIO MacTeP-KOIIHH apXHUBHOTO JOKYMEHTa, C TOMOIIbIO CKaHUPYIOIIET0 000PyJOBaHNSL.
. OcHOBHBIE TApaMEeTPHI CO3IaHH HIEKTPOHHBIX KO apXUBHBIX JOKYMEHTOB.

. TpeGoBaHusI K COXpaHEHHs K COXPAaHEHUIO MacTep-KOMHHA apXUBHBIX JOKYMEHTOB.

. KoHTpOJ1b KauecTBa 3JIEKTPOHHBIX KOIUM apXUBHBIX JOKYMEHTOB.

10. IIpaBuia MapKUPOBKH 3JIEKTPOHHBIX MACTEP-KOMUHI apXUBHBIX JOKYMEHTOB.

11. IlpaBuna 3amucu 3IEKTPOHHBIX MacTep-KOMUI apXUBHBIX JJOKYMEHTOB Ha BHELITHUE HOCUTEIH.

12. Tpe©oBaHUs K COXpPaHEHHUSI MaCTEP-KOIHI apXUBHBIX JOKYMEHTOB.

O 003N DNk~ W —

IIpaxTHueckoe 3amaHue K 3a4eTy: BBIOTHEHHE KOHKPETHBIX ONeparyii, CBS3aHHbIX ¢ OLU(POBKON apXUBHBIX JOKYMEHTOB.

5.2. ®oHJ OLIECHOYHBIX CPEACTB

®DoH/T OIIEHOYHBIX CPeACTB cM. TI0 cebutke http://eos.hgiik.ru/Files/fos/2021/®OC JIuA 2021.pdf
DoHJT KOHTPOIBHO-N3MEPHUTEIBHBIX MAaTEPHAIOB CM. 10 cchutke http://eos.hgiik.ru/Files/fkim/2021/®@KNUM JInA 2021.pdf

5.3. IToka3aTeu U KpUTEPUHU OLEHUBAHUS KOMIIETeH Mt

Jnst onieHWBaHMS PE3YNbTaTOB OOYUYCHWsI B BHJE 3HAHUH HCIOJNB3YIOTCS CIICIYIOIIME IMPOLENYPhl W TEXHOJOTHU: TECTHPOBAHMHE;
WHIVBHIyaTbHOE coOece0BaHNe, MICEMEHHBIE OTBETHI Ha BOTIPOCHI (B BUIE TEKYIIEr0 KOHTPOIIS).

IIpomexyTOUHBIH KOHTPONIb peaTn3yeTcs B XOA€ ca9u 00yJaloIUMHCs 3a4déTa.

3aueT MpOBOAMTCA B BHJIE coOECelOBaHMS MO KOHTPONBHBIM BompocaMm. OIeHKa 3HaHMN MPOU3BOJUTCS IO MIKAIE: 3a4T€HO U HE
3a4TeHO. B ciyuae HEeyOBIETBOPUTENBHON OLEHKN CTYJICHT UMEET IPaBO MEPECAATh 3a4€T B YCTAHOBICHHOM MOPSIKE.

Ha "ornumuno" / "3aureHO" OIICHHWBAETCsl OTBET, €CIHM CTYIEHT MUMEET CHUCTEMHBIE IOJHBbIE 3HAHWS W YMEHUS MO MOCTaBICHHOMY
Bonpocy. CozepxaHHe BOIPOCa W3JIAracT CBSI3HO, B KParkod (opMme, pacKpblBaeT MOCIEIOBATENLHO CyTh W3YHYEHHOIO Marepuaia,
JIEMOHCTPHPYS NPOYHOCTh M NPHKIANHYIO HAIPABICHHOCTh IIOJyYCHHBIX 3HAHWH M yYMEHHH, HE JOMyCKaeT TEePMHHOJIOTMYECKUX
oImMOO0K ¥ (haKTHIECKIX HETOUHOCTEH.

Ha "xopomo" / "3auTeHO" OLCHWBaeTCA OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAUUTENBHBIC JIIEMEHTHI COJNCPKaHUS WIIN
IPUCYTCTBYIOT BCE€ HEOOXOAWMBIE J3JEMEHTHl COJIEpXKaHWS, HO [ONMYyIIEHBl HEKOTOphIE OMMOKW, WHOTJa Hapymazach
HOCJIEI0BATEILHOCTD M3JI0KEHHS.

Ha "ynosmerBopurenbHO" / "3a4uTeHO" OIICHMBACTCS HEMONHBIH OTBET, B KOTOPOM OTCYTCTBYIOT 3HAYUTENBHBIC 3JIEMEHTHI
COZIepKaHMs WM HPUCYTCTBYIOT BCE BBINICH3IO0KEHHBIC 3HAHWSA, HO MONYIICHBI CYIIECTBEHHBIC OMIMOKH, HEIOTHYHO, MPOCTPAHHO
U3JI0’KEHO OCHOBHOE COJIEPKaHUE BOIIPOCA.



Ha "weynosierBoputenbHO" / "He3auTeHO" OIICHWBAETCS OTBET, MNpPHU KOTOPOM CTYAEHTHl JEMOHCTPUPYIOT OTPBIBOUHBIE,
OeccrcTeMHbIC 3HAHHS, HEYMEHHE BBIICITUTH INIABHOE, CYIIECTBEHHOE B OTBETE, IOMYCKAIOT IPYObIe OLIMOKH.

6. METOJIMYECKHE YKA3AHHUS JUISI OBYYAIOIIUXCSI IO OCBOEHMIO JUCLHUILIMHBI (MOIYJIST)

CamocrosiTenbHas paboTa SIBISIETCS BOXHBIM 3JIEMEHTOM H3Y4YEHMs NUCLMIUIMHBI. YCBOCHHE Marepuala IHMCLMIUIMHBI Ha JICKIUSX,
MPAKTHYECKUX 3aHATHSAX M B PE3yNbTaTe CaMOCTOATENILHOW IMOATOTOBKH M M3YYEHHS OTICIBHBIX BOIPOCOB IWCIMILUIMHEI, ITO3BOJIAT
HOJOMTH K HPOMEKYTOYHOH arTeCTaly IOATOTOBICHHBIM. 3HAHMS, HAKalUIMBaeMble IIOCTEIIEHHO M B Pa3IMYHBIX pPaKypcax, ¢
UCIIONIB30BAaHUEM ITPOTHBOIOJIOKHBIX MHEHUH M B3IVIIIOB Ha Ty WM MHYIO NPOOJIEMy SIBISIOTCS TNIYOOKMMM M KaueCTBEHHBIMH, U
HO3BOJISIIOT (JOPMUPOBATH COOTBETCTBYIOIIHE NPO(ecCHOHATBHBIE KOMITETEHIIH KaK UTOT 00pa3oBaTeNbHOTO IIpoLnecca.

Jns cucteMarm3anMé 3HAaHWHM MO JUCHUIUIMHE IIEPBOHAYAIFHOC BHHUMAaHHE CIIeyeT oOpaTHTh Ha pabodylo IporpamMMmy Kypca,
KOTOpas BKIIIOYAaeT B ceOs OCHOBHBIE MPOOJIEMbl AUCHUIUIMHBI (TEMAaTHKY 3aHATHH), B paMKaX KOTOPBIX U (YOPMHUPYIOTCS BOIPOCHI
JUIsL KOHTpOJIst 1 arrectainy. I1o3ToMy CTyHeHT, 3apaHee O3HAaKOMHBIINCH C NPOrpaMMOH Kypca, MOXKET JydIlle COPHEHTHPOBATHCS B
TIOCJIETOBATEIFHOCTH OCBOCHUS Kypca ¢ TIO3UINI OPTraHU3allii CaMOCTOSTENEHOM paboTHL.

IIpu opraam3anuu mponecca OCBOSHHS AUCIUTUIHHEI CIICAYeT yIUTHIBATH:

1. TInanupoBaHue BpeMEHH, OTBEACHHOTO HA OCBOCHUE ANCLUIIINHEL.

[lpn nnaHMpOBaHMM BPEMEHH HAa OCBOCHHE AMCLUIUIMHBI CIEAYeT pPYKOBOICTBOBATbCS: CTPYKTYpPOH IHMCIMIUIMHBI, B KOTOPOH
yKa3aHBl KOJIMYECTBO aKaJEMHYECKHX YacoB B pa3pe3e KaKIOH TeMBI, BUAA 3aHATHH (JIEKIIMOHHOE WM IPAKTHYEeCKoe) M 9achl Ha
CaMOCTOATENBHYIO PaboTy; POpMOil MPOMEKYTOUHOH aTTecTaluy (3a4eT).

2. TlocnenoBarenbHOCTb ACHCTBUI IPU OCBOCHUM JUCIUIIIMHBL.

V3ydeHue Kaxmod TeMbl TUCHUIDIMHBI I1e7Ieco00pa3sHO HAadMHATBH CO 3HAKOMCTBA C COJAEPKAaHWEM JWCHUIUIMHBI B paspe3e TeM;
3aTeM CclexyeT JTalml MoA0Opa HMCTOYHUKOB M3 YHCJIA PEKOMEHIYEeMBIX M MOAZOOPAaHHBIX CAMOCTOSITENBHO (HAy4HBIC CTarbH;
uHpOpMalMs TPaBOBBIX 0a3 JaHHBIX; HHGOpMaUUs C OQHUUUATBHBIX CAWTOB TOCYNAPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYIpaBJICHUs U Jp.). VI3ydeHne NCTOYHNKOBEAIECKOH 0a3bl MOKET CONPOBOXKIATHCS KOHCIIEKTHPOBAHHEM.

[emecoobpa3HO BeCTH MepedeHb MPOOJIEMHBIX BOIPOCOB KaK IO CYIIECTBY TEMbI, TaK M B CIy4ac 3aTpyIHEHHH C ySICHEHHEM
CMBICTIa M3T0KEHHOTO B HCTOYHMKax Marepuana (yKa3aHHBIC BOIPOCHI MOTYT OBITh pa3pelleHbl CaMOCTOATEIBHO, BO BpeMs
CECCHOHHBIX 3aHSATHH MM HA KOHCYJIBTAUH C IPETIOIaBaTEIIeM ).

s TOATOTOBKM K TPAaKTHUECKUM 3aHATHAM PEKOMEHAYETCS MOAPOOHO HM3YYUTh KOHCIEKT JICKIWH M HOPMaTHBHBIC MaTepHAbl,
Tpynosoit kogekc Poccmiickoit ®denepanun u Ap. UCTOYHHUKH, GOpMHUpYIOMHE Oa30Bble 3HAHMS HEOOXOAMMBIEC AJS BBITIOJTHEHUS
NPaKTUYECKUX PabOT, MPEAYCMOTPEHHBIX KYPCOM.

Taroke peKOMEHIyeTCS O3HAKOMHTBCS IIOPSAKOM IPOBEICHHS HPAKTUUCCKUX 3aHATHH, KOTOPBIH BKIIOYACT CIEOYIONIME STaIlbl:
OOBACHEHNE 3aaHis W HABBIKOB (KOMIICTEHNMIT), KOTOPHIE 3aKPEIUIAIOTCS B XOJE €r0 BBIMOJHEHHS; 3HAKOMCTBO C KOHKPETHBIMH
UCTOYHMKAMH HWH()OpMANMU AT BBIIONHEHMS 3aJaHUS; OOCYXKIEHME M YTOYHCHHE BOIPOCOB B XOAE AaHAIN3a HCTOYHHKOB
MH(OPMAIMU; COBMECTHBIH HMPOCMOTpP TNEPBHYHBIX DPE3YJBTATOB, OLEHKA MX COOTBETCTBUS IO (OPMAIBHBIM M COJEPKAaTEIBHBIM
TpeOOBaHMUSM.

3. Mcnonb3oBaHne yaeOHO-METOANIECKIX MaTepHaIoB B paboTa ¢ JINTEparypoil.

Cremyer NpUMEHATH CIEAYIOIIYIO IOCIEAOBATENbHOCTh HM3YYEHUsS HCTOYHMKOB Julsi (OPMHMPOBaHUWsS 3HAHUH 10 TeMaMm
gucnumHel: TK PdD, HOpMaruBHBIE NpaBOBBIE aKThHl MO AUCLHIUIMHE; KOMMEHTAapUU K 3aKOHOJATEIbHBIM aKTaM; Hay4yHYI M
y4aeOHYyIO INTEparypy, a TAKKe IPYTHe HCTOUHHKH.

4. IToAroTOBKY K TEKyIEMy KOHTPOIIIO yCIIEBAEMOCTH.

OCHOBHOH 3ajaueil TEKyLIEro KOHTPOJS YCIIEBAGMOCTH OOY4YalOIIMXCs SIBJSIETCS MOBBIIICHHE KadecTBa 3HAHMH, NMPUOOpETEHHE U
pasBUTHE WMH HAaBBIKOB CaMOCTOSATEIbHONH paboThl. Tekymuid KOHTPOJh 3HAHWK OOYYAIOIIMXCS 110 TUCIHUIUIMHE MOXXET HMETb
CIICAYIONINE BUABL YCTHBIM OMPOC HA JEKIHUAX, MPAKTUIECKUX 3aHATUSAX; IPOBEPKA BBIMOIHEHHS MHCBMEHHBIX CaMOCTOSTEIBHBIX
paboT M JOMAIIHYX 33[[aHuil; TECTUPOBAHHUE.

Jnst 3¢ PeKTHBHON MOATOTOBKM K TEKYIIEMYy KOHTPOJIO IO JMCHHIUIMHE HEOOXOAMUMO HCIIONb30BAaTh PEKOMEHJOBAHHYIO OCHOBHYIO
U JIOTIONHUTENBHYIO JIUTEParypy, KOHCHEKTH JIEKIWH, pa3pabOTKW CTYJECHTOB, BBIIOJHCHHBIE B pe3yiabTare IOATOTOBKH U
BBINIOJTHEHUS IPAKTUIECKHUX 3aIaHUH.

7. YAEBHO-METOJUYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAYJIS)
7.1. Pexomenayemasi iureparypa

7.1.1. OcHoBHasi iuTEpaTypa

ABTOPBI, COCTABUTEITH 3ariaBue W3znarenscTBO, TOMI, KOJI-BO

J1.1 | Tenpuapos A. I ApxuBosesieHue: yueOHOe mocobue Mocksa: Jamkos u K°, 2018.
https://biblioclub.ru/index.php?page=book&id=573440 - 184 c.

J1.2 | Cononxwuii O. T NHpOpMAaMOHHbIE TEXHOJNOTUH B YIIPABJICHHH: y4eOHO- Mocksa, Bepnun: Jlupext-
METOINYECKOE TTocodue Menua, 2020. - 129 c.
https://biblioclub.ru/index.php?page=book&id=574680

JI1.3 | IOmamesa IO. 0. Iudposas TpanchopManust ayIMOBU3yaTbHBIX apXUBOB. Mocksa, bepaun: Jlupexr-
AynuoBH3yaTbHBIC apXUBBI OHJIANH: MOHOTpadus Menua, 2020. - 600 c.

https://biblioclub.ru/index.php?page=book&id=597422




7.1.2. lonoHUTE/ILHASA JUTEPATYPA

ABTOpBI, COCTaBUTENH 3aryiaBue W3 narenscTBO, 0, KOJI-BO
J2.1 | FOmamesa 0. O. Wudopmaruzanus apxuBHoro jaena B Poccuiickoit @eneparyn Mockga, bepnun: Jlupekr-
(19912015 rr.): HayyHBIE HCCIEAOBAHUS B 00IaCTH Menua, 2016. - 355 c.

MpUMeHEHUs] HHOOPMAIMOHHBIX TEXHOJIOTHIA: MOHOTpadust
https://biblioclub.ru/index.php?page=book&id=438643

J2.2 | uruma O. JI. JIOKyMEHTOBEIeHUE U apXUBOBEICHUE: CIIOBAPb-CIIPABOYHHUK: Yensabunck: YI'AKU, 2015. -
CJIOBaph 116 c.
https://biblioclub.ru/index.php?page=book&id=491902

7.3.1 IlepeyeHs MpOrpaMMHOro obecreveHust

6.3.1.1 | Microsoft Windows

6.3.1.2 | Microsoft Office 2010

6.3.1.3 | Adobe Creative Suite 6 Master Collection

6.3.1.4| Libre Office

6.3.1.5| AIMP

6.3.1.6 | Windows Media Classic

6.3.1.7| Chrome

6.3.1.8 | Kaspesky Endpoint Security

6.3.1.9 | OpenOffice

6.3.1.1 | Acrobat Reader

7.3.2 TlepeyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | BJI Dnekrponnas Cucrema «KyapTypa»

6.3.2.2 | Tapant

6.3.2.3| 5bC JIAHb

6.3.2.4| BBC «YuuBepcuTeTCKas OHOINOTEKA OHIIANH)

6.3.2.5 | Web UPBUC XabapoBCKuii rOCYJapCTBEHHBIH HHCTHTYT UCKYCCTB U KYJIBTYPbI (3JI€KTPOHHBII KaTanor)

6.3.2.6 | eLIBRARY .ru — Hayunas snekTpoHHast GHOIHOTEKA

6.3.2.7 | TlonnotekcToBas 6asa naHHbIx Web of Science u Scopus

6.3.2.8 | DnexrponHO-6ubnHOTeYHast cuctema PIBOY BO «XT'MK». ®TBOY BO «XTMK»

6.3.2.9 | OBC «Mznarensctio [1naHeTa My3bIKI»

6.3.2.1 | ®enepanbHbIi 1IEHTP HHHOPMAITMOHHO- 00pasoBarebHbIX pecypcos, PTAY THUU UTT «MuHpOopMUKa»

6.3.2.1 | ExnHOe OKHO J0CTYIIa K 06pa3oBarebHBIM pecypcam. DIeKTpOHHas OHOIHOTEKa

6.3.2.1 | ®enepansHbIi MIEHTP HHHOPMATHOHHO-00Pa30BATENBHBIX PECYPCOB

2
8. MATEPUAJIBHO-TEXHUYECKOE OBECINEYEHUE JTUCIUIIJIMHBI (MO YJISA)
Aynuropus Haznauenue O06opynoBanue IIporpammHoe
obecrieueHne
ITomenieHne it XpaHESHUs U CrnenpammsupoBanHast  MebOenb Ha 1 | Microsoft Windows
PO HITAKTHIECKOTO pabouee Microsoft Office
o0CITy>)KUBaHUS y4eOHOTO MecTo (mkapel 2 mWr., cremiakd 3 wr., | 2010
03 000pyI0BaHHUs CTYJIbA, Kaspesky Endpoint
ctox). Ilepconampubiii kommbrotep (1 | Security
IIT.)




Aynuropus Haznauenue ObopynoBanue IIporpammuoe
obecrieyeHre
[Tomemenne i1t XpaHeHUS 1 CnennammsupoBanHas Mebens Ha 1 | Microsoft Windows
IIPO(HUITAKTHIECKOTO pabouee Microsoft Office
o0cITy>)KuBaHUs y4eOHOTO mecto  (mkad, cremnax, cryiabs, | 2010
000pyIOBaHUS CTOJTBI). Kaspesky Endpoint
IlepconanbHblit KOMIIBIOTED B | Security
122 KoiuuecTse 1 .
¢ momkiroveHneM Kk cetn «HTepHET»
u
JOCTYTIOM B IEKTPOHHYIO
HHPOPMAIIMOHHO00PA30BATEIBHYIO
cpeny By3a.
TTomerenue s CrnenuanuszupoBaHHas Mebenb Ha 25 | Microsoft Windows
CaMOCTOSATEILHON pabOThI MOCAI0YHBIX AIMP
(InTATEHBIN 3271 OUOIHOTEKN) mect  (crombl, cTymbs, KHWKHbBIe | Kaspesky Endpoint
mKagsr), Security
TEJIeBU30D, KHUYKHBIH u | OpenOffice
209 JOKYMEHTTbHBIH ¢oua. | Acrobat Reader
[epconanpHbIe KOMIBIOTEPHI (9 MIT.) € NVDA
noJKIoueHreM K cetn «MHTepHET» H
JOCTYTIOM
B DIEKTPOHHYI0O  HMH(OPMAIIOHHO-
00pazoBaTeNbHYIO Cpey By3a.
VYueOHast ayauTopus Ui CnennanmmsupoBanHas MeOenb Ha 26 | Microsoft Windows
TIPOBEJICHUS 3aHATUI 1OCa0YHbIX Microsoft Office
JICKIIMOHHOT'O THIIA, 3aHSATHH MecCT (CTOJIbI KOMIBIOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTUIECKUX 3aHATHH, IMICEMEHHBIC, CTYJIbsI, pabodee MecTo Kaspesky Endpoint
IPYMIIOBBIX ¥ MHANBHAYATbHBIX IIperoaBarets, mKad, nocku | Security
KOHCYJIbTAI[Hi, TCKYILIETO HACTCHHBIC,
KOHTPOJISI U IPOMEKYTOYHOM ay TUTOPHEIE).
arrecTauy (KOMITBIOTEPHBIN [epconansHbIe KOMITBIOTEPHI ®
KJTacc) KOJIN4eCTBE 9
T.) C T[OJKIIYCHHEM K CETH
«MHTepHe™ 1
JOCTYTIOM B IEKTPOHHYIO
“HPOPMAIMOHHO-00Pa30BaTENbHYIO
cpeny By3a, IudpoBas
303 UHTEpPaKTUBHAT JocKa
TRACEBOARD (8
KOMILITEKTE c IPOrpaMMHBIM
obecnieueHueM).  JleMoHCTparioHHOE
obopymoBanue

(MyTbTUMEIUIHBIA  TPe3eHTAMOHHBII
KOMILJIEKC

B COCTaBe  IIPOCKTOpa,  JKpaHa,
aKTUBHOU

aKyCTHYECKOH CHCTEMBI,
MEPCOHATLHOTO

KOMITBIOTEpa) ¥  y4eOHO-HAarJsIHbIC
roco6us (B

T.4. B DJICKTPOHHOM BHJIC)




Aynuropus Haznauenue ObopynoBanue IIporpammuoe

obecrieyeHre
VYuebOHast ayauTOpus UIs CnenmammsupoBanHas MeOenb Ha 28 | Microsoft Windows
TIPOBEJICHUS 3aHATUIN IOCa0YHBIX Microsoft Office
JICKIIMOHHOTO THIIA, 3aHSATHH MecCT (CTOJIbI KOMIBIOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTUIECKUX 3aHATHH, ITICEMEHHBIC, CTYJIbsI, pabodee MecTo Kaspesky Endpoint
TPYIIIOBBIX ¥ HHIUBHIYATbHBIX IIperoaBarets, mKad, nocku | Security
KOHCYJIbTAI[Hi, TCKYILIETO HACTCHHBIC,
KOHTPOJIS U IPOMEKYTOYHOM ayTUTOPHEIE).
aTTeCTaIlIH. [epconansHble KOMITBIOTEPHI (B
Jlaboparopust Konuuectse 11
HH()OPMAIOHHBIX TEXHOJIOTHI MT.) C T[OJKIYCHHEM K  CETH
(;maboparopusi, ocHaIIEHHAs «HTepHET) M
71a00paTOPHEIM JOCTYTIOM B IEKTPOHHYIO
000pyI0BaHUEM) “HPOPMAIMOHHO-00Pa30BaTENbHYIO
309 (KOMITBIOTEPHBIN KJ1acc) cpeny By3a, IudpoBas
HHTEpakTHBHa1  Jocka  PolyVision
Webster TS

600 (B KOMIUIEKTE C POTrPaMMHBIM
obecrieucHreM). JleMOHCTpaMOHHOE
obopynoBanue (MyJIbTHMEIUHHBIN

NIPEe3eHTAMOHHBIN KOMILJIEKC B
cocTaBe

TIPOEKTOPA, 3KpaHa, aKTHUBHOMN
aKyCTHUECKOI

CHCTEMBI, MIEPCOHATEHOTO

KOMITBIOTEPA) U
y4eOHO-HarIsaHbIe Toco0us (B T.4. B
9EKTPOHHOM BHUJIE).

9. BOCITIUTATEJIBHAS PABOTA

Bocrmranne o0ydJarommxcs TMPH OCBOCHHHM HWMH OCHOBHBIX IPO(ECCHOHAIBHBIX 00pa3oBaTenbHBIX mporpamMm (mamee — OITOII)
OCYIIECTBISIETCSI HAa OCHOBE pabodell NMporpamMMbl BOCHHTaHHS M KATCHIAPHOTO IUTaHA BOCIUTATENBHON pPabOTHI, BKIIOUaEMBIX B
OIIOIL.

Ilenms BocmUTaTenTbHOM pPabOTHI — CO3MaHWE YCIOBHHM IS aKTUBHOM KM3HENESATENFHOCTH OOYYAOIIMXCs, HX TPaKTAHCKOTO
CaMOOIIpeeNeHHs, MPO(PEeCCHOHANBHOIO CTAHOBICHHUS M HWHAWBUAYATbHO-THYHOCTHON caMopeanM3aldd B  CO3UIAaTeIbHOU
JEATeNTbHOCTH Ul YHOBICTBOPEHUS] TMOTPEOHOCTEH B HPABCTBEHHOM, KyJIbTYPHOM, HHTEIUIEKTyalbHOM, COLMAIbHOM U
PO EeCCHOHATEHOM Pa3BUTHH.

3amaqM  BOCHHUTAaTeIbHOW pPabOTHI: pPa3sBUTHE MHPOBO33PCHMS U AKTyaTW3alWsd CHCTEMBI 0a30BBIX IEHHOCTEH JIMYHOCTH,
npuoOIieHne K oOIIedenoBedecKUM HOpMaM MOpalM, HAIMOHATBHBIM YCTOSM U aKaJeMHYeCKUM TPaMIUAM; BOCIHMTaHHE
YBOKEHHMS K 3aKOHY, HOpPMaM KOJUIEKTUBHOH JKH3HM, DPa3BUTHE TIPKJAHCKOH M COLMATBHONM OTBETCTBEHHOCTH; BOCIUTaHUE
MOJIOKUTENFHOTO OTHOWICHHS K TpPyHAy, (OPMHUpOBaHHWE KyJIBTYpHl M OSTHKH MPO(GECCHOHATBHOrO OOMmEHUS; (GOpMHPOBaHHE
JUYHOCTHBIX KauecTB, HeoOXoamMbIx a8 3(ddexTuBHON mnpodeccHoHanbHON — IESATENPHOCTH; BOCHHTaHHE BHYTpPEHHEH
HNOTPEOHOCTU JMYHOCTH B 3J0POBOM 00pase >KU3HHM, OTBETCTBEHHOIO OTHOLIGHHUS K MPHPOIHOW U COIMOKYJIBTYPHOH Cpeje;
MOBBIIICHHUE YPOBHS KyJIBTYPHI 0€3011aCHOTO ITOBEICHHUS.

Ocobennoctr W Tpaguimu VHCTHTYyTa OOYCIOBIMBAIOT —CIIEAYIONINE OCHOBHBIC HANPAaBICHMS BOCIUTATeIbHOW  pabOTHI:
HaTPHOTUYECKOE, TPaXIaHCKOE, TyXOBHO-HPAaBCTBEHHOE, KyIbTYpHO-TBOPUYECKOE, HayyHO-0Opa3oBaTelbHOE, INPOohecCHOHATHHO-
TPYZOBOE, BOJIOHTEPCKOE (10OpOBOJIBUECKOE), IKOJIIOTHYECKoe, (u3ndeckoe. Buibl nesTenbHOCTH 00y4aromuXcsl B BOCHHUTATENILHON
cucteMe 00pa3oBaTeNbHON OpPraHM3aAllMM: TIPOEKTHas JAEATENBHOCTh (KaK KOJUIGKTHMBHOE TBOPUYECKOE JEN0), BOJOHTEpCKas
JeITeIbHOCTh, Y4EOHO-HCCIICOBATENIbCKAasl U HAy4HO-HCCIIENOBATENCKAs JESTENbHOCTh, JOCYroBas, TBOpYECKas H COLHAIBHO-
KyJIbTypHas A€ATEeIbHOCTD U Jp.

BocmurarensHEI TIOTEHIHAT y4eOHO-HCCIICIOBATeIbCKOH W HayJHO-HCCIIEIOBATENILCKON JIEATENBHOCTH pealu3yeTcsl B Ipolecce
pa3BUTHS  HCCIIEHOBATENBbCKON KOMIICTEHTHOCTH OOYYaloIWXCs Ha MPOTSHKEHHM BCEro Cpoka ux oOydeHms B HHcTHTYTe.
PesynbTarhl CTyAeHUECKOH HAayYHO-HCCIENOBATENbCKON MAEATENbHOCTH IPOXOAAT ampoOalui0 B paMKaX HAydHBIX M Hay4dHO-
HPaKTUYECKUX KOH(PEPEHINH Pa3IMYHOTO YPOBHS, B T.4. KOH(EPEHIIMH, OPraHU30BaHHBIX THCTHTYTOM.

ConnanbHO-KyNbTypHast ¥ TBOpYECKas eATeNbHOCTh OOyJalOIIMXCSl peann3yeTcs INpH OpraHW3aldk W IPOBEICHUHM 3HAYHMBIX
COOBITHMII M MEpONPHATHH TI'POKIAHCKO-IATPUOTHUECKOM, HAYYHO-HCCIEAOBATENbCKOH, COLMOKYIBTYPHOH M  (HU3KYJIBTYpHO-
CIOPTUBHON HampaBAeHHOCTH. Buapl TBopueckoil pesTenbHOCTH oOyuaromuxcs B MHCTHTyTe: My3bIKalbHOE TBOPYECTBO,
xopeorpapHuecKoe TBOPIECTBO, TeaTPATHEHOE TBOPUECTBO, HAYYHOE TBOPUYECTBO, MEIHAITPOCKTHI U AP.

BomonTepckas meATeNbHOCTh OOYYalOIUXCSl — INHPOKHH KpPYr HANpaBlICHUI CO3MAATENbHON EeSTENPHOCTH, BKITFOUAOIINH
paznuuHbele (QopMBI TpakmgaHckoro yuacTus. [lo uHHIMaTMBe OOydarOIIMXCS M IpU UX aKTUBHOM y4yacTUH B HHCTUTyTe
OCYILECTBIISIET CBOIO AESATEIILHOCTD 10OPOBOJIBUECKUH OTPsia «MBbI».

Pearmzamio  PaGouell mporpaMMbl BOCIIMTAaHHS —ITOMOTaeT OOECIeunBarTh B3aUMOJCHCTBHE C PA3IMYHBIMU  CONUATBHBIMH
UHCTHTYTaMH, cyObekTamu BocmuTaHus. Oco0oe 3HadeHHe MIs8 BOCIUTATENBHOTO IpoLecca MMEeT OpraHM3alus IMPaKTHIecKOi
JEATENbHOCTH OOYYalOIMXCs C LENBI0 Pa3BUTHA INPO(ECCHOHATBHBIX KOMIICTCHIMH B YCJIOBHAX MHCTHTYTa M NPOQHIBHBIX




YUPEKACHUN U OPraHU3aLMMI.

10. OCOBEHHOCTH OBYUEHUSI HHBAJIAIOB U JINL[ C OTPAHUYEHHBIMHA BO3MOKHOCTSIMHU 3JOPOBbSI
(OB3)

B mponecce n3ydeHNs AMCIMIUIMHBI M OCYIIECTBICHHS MPOIEYpP TEKyIero KOHTPOJIS YCIIEBaeMOCTH W IIPOMEKYTOYHOM
arTecTallill HWHBAIUIOB U JIUIl C OTPAaHWYCHHBIMU BO3MOXKHOCTSMH 3I0POBBSI NPUMEHSIOTCSA aJalTHPOBaHHBIE ()OPMBI OOYUIEHUS C
Y4ETOM UHIMBUIYATBHBIX NCUXO(U3HOIOTHUECKIX 0COOCHHOCTEH.

OOy4eHHEe JHI[ C OTrPaHWYCHHBIMA BO3MOXKHOCTSMH W WHBAIWAOB OPraHW3YeTCs Kak COBMECTHO C JPYTHMH
O0YyJaromMMHUCS Ha JICKIIHOHHBIX M NPAKTUYECKUX 3aHATHAX, TaK U [0 MHAWBHAyaTbHOMY ydeOHOMy IutaHy. Bo Bpems mpuemHOH
KaMIIaHWW, a TalKe BO BpeMs CHAuU Pa3iIUyYHBIX (OPM MPOMEKYTOUHOM M TOCYJapCTBEHHOH HTOrOBOW arrectauuu B VHCTUTYTE
CO3/1aHBl HEOOXOJMMBIC YCIIOBHS JUIS OKa3aHHs TEXHWYECKOW MOMOINM HMHBAIUIAM M JIMLAM C OTPaHHYCHHBIMH BO3MOXKHOCTSIMH
3I0pPOBBs (TIPH HEOOXOAMMOCTH MOJXKET OBITH JIOMYIICHO NPHUCYTCTBHE B ayAUTOPHH ACCHCTEHTOB, COIPOBOXIAIOIINX JIHI], COOaKHU-
MOBOABIPS U T.IL.).

OOyuarolyecst U3 4ncia MHBAIUIOB W JIMI C OTPaHUMYEHHBIMH BO3MOXHOCTSIMH 3/10POBbSI, NP HEOOXOAMMOCTH, MOTYT
OBITH 00eCTeYeHB! 3JIEKTPOHHBIMHA ¥ TEYaTHBIMH OOpa3OBATENBHBIMH PECypcaMH C y4YeTOM WX WHIUBHIYATbHBIX IMOTpEeOHOCTEH.
Jlns peanmzanuy HOCTYIHOM Cpensl MPH HEOOXOAMMOCTH B YIeOHOM IIpOIeCCe MOTYT OBITh 3aieiCTBOBAaHBI JOKyMEHT-Kamepa Ui
YBEJIMYCHUSI TEKCTOBBIX ()ParMEHTOB W M300paKEHHMH (Ui JIMII ¢ HApYIICHUSMH 3pEHMs) W IEepeHOCHas WHIYKLMOHHAs cucTeMa
Jutst ciabocnplmamux «McTox» A2 co BCTPOSHHBIM IIIIEEPOM — 3BYKOBBIM HH(OPMAaTOpOM.

OBC «YHuBepcureTckas OMOMUOTEKa OHJIAMH» MpenocTaBiseT oOydarommMmcs ¢ OB3 (1o 3peHuIo) psia BO3MOXKHOCTEH
st obecrieueHust dPPEeKTHBHOCTH Tpoliecca oOydeHusa. Ilpu ureHmu macmTad CTpaHHIBI caifTa MOXKHO YBEIMYHUTh C HMOMOIIBIO
CIICLMATBFHOTO 3Ha4YKa Ha TJIaBHOHM cTpaHuie. MOXKHO HCIIOJNB30Barh ITOJHOIKPAHHBIA PEXUM OTOOpaKEHMS KHHMIU WM BKIIOYHTH
03BYYHMBaHHE HEMOCPEACTBCHHO C caldTa TpU TOMONIM MpOrpaMM OJKpaHHOro JocTyma (Hampumep, Jaws , «Balabolkay).
CkaunBaeMble (parMeHTsl B (opmare pdf, WMmeromme BBICOKOE KadeCTBO, MOTYT HCIIOJIB30BAaThCS THUQIIONPOTpaMMaMH UL
TOJIOCOBOTO O3BYYMBAHHUSI TEKCTOB, MOTYT OBITh 3arpy’KeHbl B THU(JIOIUIEEPHI, a TAK)Ke CKONUPOBAaHbI Ha JIt00OE YCTPOWCTBO ISt
KOM(OPTHOTO YTEHHSI.

CepBuc OBC «lluTaTHUK» TIOMOTaeT MONB30BATENIO0 W3BJIEYh NHTATy W aBTOMAaTHUeCKd (opMHPyeT KOPPEKTHYIO
6ubmHOrpagUIEcKyt0 CCBIIKY, YTO OCOOEHHO aKTyalbHO A JHI[ C OTPAaHHYCHHBIMH BO3MOXHOCTSMHM U 00JerdaeT Iporecc
HaIMCaHUsI KyPCOBOI MIIM BBITYCKHOHM KBaIN()UKAIMOHHON PabOTHI.

Jns moarotoBkM K 3aHATHAM oOydatonmecss ¢ OB3 (1o 3peHHI0) MOTYT HCHONB30Bark MoOMIIbHOE mpmioxenne DbC
«Jlanb», TpemHa3HaYeHHOE [UIS O3BYYMBAaHUS TEKCTa KHHUTH. PeXXUM JOCTyma: 3JEeKTPOHHBIM, NPHIOKEHHE CKAuMBACTCS
oOyyarouMesi  CaMOCTOSITENIbHO C caifta e.lanbook.ru, HeoOxomumoe ycioBue: ObITh 3aperucTpupoBaHHbIM B OBC  «JlaHby.
Hcnone3yercst cBOOOIHO pacripocTpaHseMas IIporpaMmma 3KpaHHoro goctyna Nvda.

[MompoOHee 00 opraHu3auy JOCTYIMHOW Cpeabl CM. COOTBETCTBYIOIIMH pa3liel OCHOBHOW MPOQeCCHOHATLHON
00pa3oBaTeNnbHOM MPOTrPaMMBI.
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