MunucrepcrBo KyJabTypbl Poccuiickoil @enepanunu

OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIOJ’KETHOE OBPA30OBATEJIBHOE
YYPEKJAEHHUE BBICHIEI'O OBPA3OBAHMUAA

«XABAPOBCKHIi TOCYJAPCTBEHHBII MHCTUTYT KYJIBTYPbI»
(XTHK)

Kadeapa 0udiuoTeuHo-uHGOPMALMOHHOM 1€ATEIbHOCTH, JOKYMEHTOBEACHUSA U

YTBEPKJIAIO

LOKYMEHT MOZAMNWCAH . .
3MEKTPOHHOWM NOANWCHIO IIpopexTop 1o y4eOHOMH, Hay4HOii 1
MEXKIYHAPOIHOU JIESITEIIBHOCTH

CepTudukat: 009B7454B2221E90651DC629B0582ABCB2
Bnapeneu: OEEPASIbHOE FOCYAAPCTBEHHOE BIOXKETHOE OBPA3OBATE/IbHOE YYPEXIEHWE E B CaB eJ'IOBa
BbICLLErO OBPA30BAHUA “XABAPOBCKWI FOCYAAPCTBEHHbIA MHCTUTYT KY/IbTYPbI" * *

ReicTuteneH: ¢ 02.04.2024 po 26.06.2025 22 .05 .2024 r.

NHOOPMAIIMOHHASA KYJIbTYPA CIIEHHUAJIUCTA
JOKYMEHTAILIMOHHOI'O OBECIIEYHEHUWS YIIPABJIEHUSA U
APXHUBHOI'O JAEJIA

PABOYA [TPOI' PAMMA JTUCHUITJIMHBI
Yposens 0akanaBpuara

(2024 ron Habopa,
ouHas popma 00yUeHUs)

HanpagieHue noaAroToBKu
46.03.02 JIokyMEHTOBEICHUE U apXUBOBEICHHE

IIpoduiab NOAroTOBKHU
JIoKyMEeHTallMOHHOE 00eCTICUeHUE YIIPaBICHUS

Pacnpenenenne YacoB JMCHUIVIMHBI IO CeMeCTpaM

Cemectp
(<Kypc>.<Cemectp |6 (3.2)
Ha Kypee>) Hroro
Henens 15
Bun 3ansThii VII | PII | VII PIl
Jlexuun 14114 |14 (14
[pakTuyeckue 22 (22 (22|22
Hroro ayn. 36136 |36 |36
KonraktHast pabota |36 (36 |36 |36
Cam. pabota 3232 (32|32
Yackl Ha KOHTPOJIb 4 14 (4 |4
Uroro 7217272 (72




[Iporpammy coctaBuii(u):
KaHo. neo. Hayx, ooy. bopuc Upuna Braoumuposna

PaGouast mporpamma JUCIUILTAHBL

HNudopmanuonHas Ky1bTypa cllelHAJNCTA JOKYMEHTALMOHHOIO o0ecnieuyeHusl yIpPaBJIeHUs U
apXMBHOIO JeJia

pazpaborana B coorBercTBuu ¢ ®PI'OC BO:
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HanpasiaeHuto moarotoBku 46.03.02 JlokymeHTOBeAeHUE W apxuBoBeAeHUE (mpuka3 MunoOpHayku Poccun
01 29.10.2020 1. Ne 1343)

COCTaBJICHA Ha OCHOBAaHNH yqe6H0r0 IJ1aHa

« JIOKyMEHTOBEIEHUE U apXMBOBEICHHUE», YTBEPKICHHOIO YUEHBIM COBETOM By3a, mpoTtokosn Ne 11 or
24.04.2024 r.

PaGouass mporpamma omoOpeHa Ha 3acemanuu Kadenpsl OMOIMOTEYHO-WH(OPMAIMOHHON EATEIHLHOCTH,
JTIOKYMEHTOBEJICHUS U apXUBOBEICHUS

npotokoJ Ne 9 ot 15.05.2024 1.
3aB. kaenpoii Kauanora Enena FOpreBHa



BusupoBanue PIIJI 1151 ucrioiHeHUSI B 0UepPeTHOM Y4eOHOM roay

Pabouas nporpamMma nepecMoTpeHa, 00CyxkIeHa U o100peHa 1
ucrionHeHNs B 2025-2026 yueGHOM roy Ha 3aceJaHu! Kadeaphl

GI/IGJII/IOTe‘lHO-HH(I)OpMalII/lOHHOﬁ AEATEJIbHOCTH, JOKYMEHTOBCACHUA U aPXUBOBECACHUA

[IpoTtokon ot 2025r. Ne
3ag. kapenpoit Kaganosa Enena FOpbeBHa

Buzuposanue PII/] 1y ncnosiHenusi B ouepeaHOM y4eOHOM oy

PaGoyas mporpamMma nepecMoTpeHa, 00CyxkaeHa 1 0100peHa s
ucnonHeHus B 2026-2027 yyeGHOM roy Ha 3aceaHuM Kadeapsl

O0MOIMOTeYHO-UH(POPMALIMOHHOIH 1eSITeIbHOCTH, TOKYMEHTOBE/IEHUS U aPXUBOBeIeHUSI

IIpoTtokon ot 2026r. Ne
3ag. kadenpoit Kauanosa Enena FOpbeBHa

BusupoBanue PIIJ] 1151 ucrioiHeHUSI B 0UepPeTHOM Y4eOHOM roay

Pabouas nporpamma nepecMoTpeHa, 00Cyxk/IeHa U o100peHa s
ucrionHeHus B 2027-2028 yueGHOM roy Ha 3aceJaHu! Ka(eaphl

GI/IGJII/IOTe‘lHO-HH(I)OpMalII/lOHHOﬁ AEATEJIbHOCTH, JOKYMEHTOBCACHUA U aPXUBOBECACHUA

[IpoTokon ot 2027r. Ne
3ag. kapenpoit Kaganosa Enena FOpbeBHa

Buzuposanue PII/] 1y ncnosiHenusi B ouepeHOM y4eOHOM roay

PaGoyas mporpamMma nepecMoTpeHa, 00CyxkaeHa 1 0100peHa s
ucnonnenus B 2028-2029 yyeGHOM rony Ha 3aceaHuM Kadeapsl

0M0IMOTeYHO-UH(POPMALIMOHHOIH 1esITeIbHOCTH, TOKYMEHTOBE/IEHUS U aPXUBOBeIeHUSI

IIpoTtokon ot 2028 r. Ne
3aB. xadenpoit Kauanosa Enena FOpreBHa




1. IEJIX OCBOEHUS JTNCHUITJIMHBI (MOAYJIS)

@DopMHpOBaHNE y CTYICHTOB CHUCTEMbI 3HAHWH, YMEHHH M HAaBBIKOB II0 PabOTe C COBPEMEHHBIMH HH()OPMAIMOHHBIMU
TEXHOJIOTHSMH U TEXHHUECKUMHU CPeICTBaMU, IpuMeHsieMbIMu B JIOY 1 apxuBHOM Jiene.

2. MECTO JIJACHUILIAHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJBHOM ITPOTPAMMBI

Hukn (paszen) OIT: | OT/

2.1 | TpeGoBaHusi K IpeIBAPUTEILHON OATOTOBKE 00y4aI0LErocs:

2.1.1 | MupopMarmoHHBIC TEXHOJIOTHH B IPOYECCHOHATBHOMN JESITEILHOCTA

2.1.2 | OcHOBBI HAYYHBIX UCCIETOBAHMM

2.1.3 | Mupopmauunontsie Texnonoruu B JJOY 1 apXvBHOM Jiesie

2.2 | JucummiinHbl (MOYJIM) M NPAKTHKH, VI KOTOPBIX OCBOEHME JAHHON AUCUMIIMHBI (MOAYJIs1) HEOOX0AUMO KaK
npejauecTByollee:

2.2.1 | TMoaroToBka K IMPoOIeAype 3alUThI 1 3alUTa BBITYCKHOM KBATH(PUKAITHOHHONW paboThI

222 [TonroToBka k cia4ye u caada TOCyaapCTBCHHOI'O 5K3aMCHa

3. KOMIIETEHLIMH OB YYAIOIETOCSI, ®OPMUPYEMBIE B PE3YJIETATE OCBOEHUSI U CLIMTITAHBI
(MOYJISA)

YK-1: Cnioco0eH 0CylecTBJIATh MOUCK, KPUTHYECKHIT aHAJIM3 U CHHTEe3 HH(pOpMAIINU, MPUMEHATH CHCTEeMHBbII MOIX0/ 1JIs1
peuieHus MOCTAaBJCHHBIX 3a/1a4

3HaThb:

- OCHOBBI CHCTEMHOTO ITOJIX0/1a, METOIOB ITOMCKA, aHATTM3a M CHHTE3a HH(GOPMAIIHH, OCHOBHBIC BUIBI HCTOYHUKOB HH(POPMAIIHH;
- OCHOBHBIE TEOPETUKO-METOI0JIOTHIECKHUE MTOJIOKEHUST HHITOCOPHH, COITOIOTHH, KYJIbTYPOJIOTH, SKOHOMHKH;

- OCOOEHHOCTH METOAOJIOTUM KOHLENTYalbHBIX IOAXOJOB K MOHHUMAaHHMIO MPUPOAbI MH(POpMAWU Kak HaydyHOH u (uiocodcekoit
Kareropmy;

- OCHOBHBIC MCTO/bI Haquoro HUCCIICOO0BAHUA.
YMmerTh:

- OCYIIECTBIIATH ITONCK, aHATH3, CHHTE3 MH(OPMAINH IS PEIICHNUS OCTABJICHHBIX 5KOHOMUYECKHX 3a/1ad B cpepe KyIbTypEI;
- HUCTIONB30BaTh (UIOCO(GCKUN MOHATHIHO- KaTeTOPHUATBbHBIN ammapar, OCHOBHBIC (mIocoCckie MPUHIUNBI B XOJE aHAIM3a U
OLICHKH COIMAIBHBIX IIPOOJIEM U IPOIECCOB, TCHACHINH, (DAKTOB, SBICHHIA;
- QHATM3UPOBATh MUPOBO33PEHYECKIE, COUANEHO M JINYHOCTHO 3Ha9NMBIe (rtocodckue mpooiemsr;
- (dopmMHupoBaTh H apryMEHTHPOBAHO OTCTaWBaTh COOCTBEHHYIO TMO3UIMIO MO Pa3IUYHBIM COLUATBHBIM M  (QHUIOCOPCKUM
mnmpobiemawm;
- 00OCHOBBEIBaTh M a/ICKBATHO OIICHUBATh COBPEMCHHBIC SIBIICHUS W TPOIECCH B OOIICCTBEHHOW JXM3HM HAa OCHOBE CHCTEMHOTO
MIOIX 013,
- CaMOCTOSATEIBHO AHATM3HPOBAaTh OOIIEHAYYHbIE TEHACHLUH U HAIpaBICHHS Pa3BUTUS COIMOTYMAaHHTapHBIX HAayK B YCIOBHSX
HHGPOPMAIIMOHHOTO O0IIECTRA;
- CaMOCTOSATENBHO aHATA3HUPOBATh KyJIBTYpPOIOTHUECKYIO, €CTECTBCHHOHAYUHYIO, HCTOPHYECKYIO, IICHXOJIOTO-TIearorHyecKyro
nH(pOPMAITHIO;
- OIIPEeJICTISITh LICHHOCTHBIE CBOMCTBA Pa3InYHBIX BUIOB HCTOYHUKOB HH(OPMAIIUH;
- OLICHHBATh U IIPOTHO3HUPOBATH IIOCIICICTBUS CBOCH HAyYHOH M PO(ECCHOHATBHON JIeSTEIFHOCTH;
- COIIOCTaBIATH pa3IMYHBIE TOYKH 3PEHHWS HAa MHOrooOpaswe SBICHHH M COOBITHH, apryMEHTHPOBaHO OOOCHOBBIBATH CBOE
MHEHHE.

Baangersn:

- HaBBIKAMHU CHCTEMHOTO IPUMEHEHHS METO0B MTOUCKa, cOOpa, aHanM3a U cuHTe3a HH(OPMaLuH;

- HaBbIKaMH BHYTPEHHEH M BHEIIHEI KPUTUKH Pa3INYHbBIX BUIOB HCTOYHUKOB HH(OPMaLINH;

- CHOCOOHOCTHIO AHATM3WPOBATh M CHHTE3WPOBAaTh HMH()OPMANHNIO, CBS3aHHYIO C MPoOIeMaMH COBPEMEHHOTO OOINECTBa, a TaKXKe
IPUPOIOH U TEXHOTIOTUSMH (POPMHUPOBAHUS OCHOB JINYHOCTHOT'O MUPOBO33PEHHS;

- METOJ0JIOTHEN U METOJUKON POBEIEHHS COLIMOIOTNIECKOT0 UCCIEJOBAHMUS;

- METOJIOJIOTHEN ¥ METOJMKOH M3y4eHHs HanOoee 3HaYNMBIX (DAKTOB, SIBJICHHH, TPOIIECCOB B COIIMOTYMaHUTapHOU cdepe.

YK-2: Cnocoden onpeaeasaTb Kpyr 3aaiav B paMKax MOCTABJIEHHOM LEeJIH U BLIGHP&TL ONTHMAJIbHbIE CIIOCOOBI HX peuieHus,
HCXO0as U3 Z[eﬁCTByIO]J.II/IX NpaBOBBLIX HOPM, HMEKOIIUXCHA PECYPCOB H OI'paHI/l‘[eHI/lﬁ

3HaTh:

- OCHOBHBIE TOHSTHSI OOLIE TEOPHH TOCYyAapCTBa W IpaBa, a TaKXKE POCCHUICKOrO KOHCTUTYIHOHHOTO, aAMHHUCTPAaTHBHOTO,
IPaXIaHCKOT0, TPYIOBOI'0, ITPaBa; MPUHIIAIIEI X METOBI MPABOBOT'O PETYIUPOBAHHS OOIIECTBEHHBIX OTHOIICHHIA,
- OCHOBBI KOHCTHTYIIMOHHOTO CTposi PD, KOHCTUTYIIMOHHBIC MpaBa W CBOOOMIBI YEIIOBEKA W TPKIAHMHA, HOPMATUBHO-TIPABOBYIO
0a3y rocyJapCTBEHHOM MOIUTHKHU B chepe KyIbTypHI.

YMmeTh:

-  CaMOCTOSATCIIBHO OpI/IeHTI/IPOBaTLCH B COCTaBE€ 3aKOHOAATCJIbCTBA PCD, B TOM YHCJIC C HCIIOJIBb30BaAHHUCM CepBI/ICHLIX
BO3MOXKHOCTEl COOTBETCTBYIOLIMX WH(POPMAILIMOHHBIX (CIIPABOYHBIX MPABOBBIX) CUCTEM;
- aHaJ'II/IBI/II)OBaTL u 0606[I_IaTL HH(bOpMaHHm [0) HpI/IOpI/ITeTHLIX HaHpaBJ’[eHI/IS{X paBBI/ITI/IH 3THOKyJ'[BTypHOI71 C(bepm.

Baanern:



- OCHOBHBIMHM TNOHATHAMH OOIIEH TeOpHM TOCyIapcTBa U MpaBa, a TaKKe POCCHHUCKOrO KOHCTUTYIIMOHHOTO, aIMHHUCTPaTHBHOTO,
IpaXJaHCKOro, TPyA0BOrO MpaBa.

OIIK-4: Cnoco0eH NOHUMATh NPMHIUIIBI Pa00Thl COBPEMEHHbIX HH(POPMALMOHHBIX TEXHOJIOTUI M HCII0/Ib30BaTh UX LI
pelieHNs 32124 1po¢ecCHOHAIBHOI JeATe1bHOCTH
3Harh:

-OCHOBHBIC ~TIPHHITMIIEI ~ PabOTBl  COBPEMEHHBIX WH(OPMAI[MOHHBIX  TEXHOJOTWH JUIA peIIeHWs CTAaHZApTHBIX  3amad
mpodeccoHATBHON eSTeNIbHOCTH;

- "H(GOPMALMOHHBIE MTPOLECCH MPO(ECCHOHATEHOM ASSATENLHOCTH;

- OCHOBHBIC HalpPaBJICHI UCCIECAOBaHNS B 00IaCTH MCKYyCCTBEHHOTO MHTEILICKTA,;

- OCHOBBI TEOPHH, HOPMAaTHBHYIO 0a3y, COCTaBISIOIIME U IyTH (OpMUPOBaHMS HH(MOPMANMOHHOM u Oumbnmorpapmaeckoit

KyJBbTYpPBI.
YMmeTh:

- IPUMEHATHh HHPOPMAITMOHHO-KOMMYHHKAITHOHHBIE TEXHOJOTHH B TPO(ECCHOHATBHOM eI TENbHOCTH;
- OCYIIECTBISTH CAMOJMArHOCTUKY YPOBHS MPOo(ecCHOHATBHON HHPOPMAIIMOHHON KOMITETCHTHOCTH.
Baanerb:

- HaBBIKAMH MTPUMEHEHUS HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH IPH PELIeHIH PO eCCHOHATRHBIX 3a/1a4;
- METOaMH HOBBIIICHHS YPOBHS HH()OPMAMOHHOHN KyIbTYPBI JUIS PEIICHNUS 3a1ad IPOo(heCCHOHANBHON AeSTeNbHOCTU

B pe3yabTaTe 0CBOEHUS TUCHUILIMHBI (MOIYJIs1) 00Yy4aAIOUIHIACA T0/TKEH

3.1 3narte:
- HICTOYHUKH ITPOPECCHOHATBHON HH(OPMAIINH;
- TEXHOJIOTHH, MO3BOJISIOIIIE IIPeoOpa3oBarh yueOHYI0, MPpo(ecCHOHATBHY0 HH()OPMAIIUIO;
- OCHOBBI MH(POPMALIMOHHON KYJBTYpE, €€ COCTABIISIOLINE IIEMEHTHIL.

3.2 Ymers:
- UCTIONIB30BATh PA3INYHBIC HCTOUYHUKY HH(OPMAIHH [T PEIIeHNs YIeOHBIX U NPoeCCHOHATBHBIX 3a/1ad;
- IpeoOpa30BHIBaTh HH(POPMAIUIO C YIETOM CTOSIIUX MPO(eCCHOHATBHBIX IeNeH U 3a/1ad;
- paboTare Hang (GOpMHPOBAaHWEM M COBEPIICHCTBOBAaHMEM YMEHHH W HAaBBIKOB PabOTHI C Pa3sTUYHBIMHA HCTOYHHUKAMH
“HpOPMAIIH.

3.3 NMeTh HABBIKH U (MJIM) OMBIT AeSITEJILHOCTH:
- oIpezieeHNs NOTpeOHOCTH B MH(OpMAH, HeOOXOAUMOI IS PELICHNUs TOH I HHOM 3a1aum;
- IPUMEHEeHNS HHPOPMAITIOHHBIX TEXHOJIOTHH JUIS PEIICHNS YIeOHBIX U MPO(PECCHOHATBHBIX 3a[ad.

4. CTPYKTYPA U COAEP)KAHUE JUCIUIIJINHBI (MO YJISA)

HaunmeHoBaHue pa3/iesioB U TeM /BU/L 3aHATHS/ C/e;(a;lc;p Yacos Komnerennun Jluteparypa
Paznen 1. Poab uHPOPMAUMOHHOW  KYyJBTYpPHl B
uHpopManoHHOM oOwecTBe. McToyHUKM HHpOpManuu
U UX Xapakrepuctuka /Pasnen/
Tema 1. MudopmanmoHHas KynbTypa W HH()OPMAaLHOHHOE 6
001IIeCcTBO
HudopmarionHas KyJnbTypa ¥ UH(OOPMALKMOHHOE OOLIECTBO | VICT VK2 OITK-A JI1.1 J11.2 J11.3J12.1
(mexust) /JTex/ 2.2
HudopmaronHas KynbTypa B HH()OPMAIHMOHHOE OOLIECTBO 3 VK1 VK2 OITK-A4 JIT.1J11.2 J11.3J12.1
(camocTosiTenbHast pabora) /Cp/ 2.2
Tema 2. HWudpopmamnms: ompenerneHne, XapaKTePHUCTHKA, 6
CBOiicTBa
Wndopmanusa: ompenencHHe, XapakTEpUCTHKa, CBONCTBa 1 VK1 VK-2 OITK-4 JIT.1 JI1.2 JI1.3J12.1
(mexuust) /JTex/ 2.2
Wudopmanus: onpeaeiicHHe, XapakTepUCTHKA, CBOWCTBA JIT.1 JI1.2 J11.3J12.1
(camocTosTensHas pabota) /Cp/ 2 VK-1 VK-2 OTIR-4 2.2
Tema 3. Hcrounuku  uHOpMaUMM,  KadeCTBEHHAS 6
XapaKTepHCTHKa HHpOpMaIn
Hctounnkn wHpOpMany, KauyecTBEHHAsd XapaKTEPUCTHKA 1 VK1 VK-2 OITK-4 JI1.1 J11.2 JI1.3J12.1
uHpopmarmu (exuus) /Jlex/ 2.2
Hcrounnkn wHOpOpPMAaUK, KadeCTBEHHAS XapaKTEPUCTHKA 3 VK1 VK2 OITK-A4 JI1.1 J11.2 J11.3J12.1
uHpopmamu (camocTosiTenbHas pabdora) /Cp/ 2.2




Cemectp

HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ / Kype Yacos Komnerenuuu Jlutepartypa

Tema 4. JIoKyMeHT, ero CBOICTBa U BUBI 6

JlokyMeHT, ero cBoictBa 1 BuAbl (Jiekiws) /JIex/ 1 VK-1 VK-2 OIK-4 JI1.1J11.2 J11.3J12.1
J2.2

JIOKyMEHT, ero CBOWCTBAa M BHIBI (CaMOCTOSITEbHAs padoTa) JIL.1J11.2 J11.3J12.1

/Cp/ 2 YK-1 YK-2 OIIK-4 2

Tema 5. CouuanbHad HWHPOPMAIKS, HTOKYMEHTATLHBIN 6

MOTOK, JOKYMEHTATbHA KOMMYHUKAIHS

CounanpHas ~ uHGOpMAaLUs,  JAOKYMCHTAIBHBIA  MOTOK, JIT.1J11.2 J11.3J12.1

JOKYMEHTaIbHAs KOMMYHUKauus (iexums) /JIex/ 1 YK-1 VK-2 OlK-4 mn.2

ConuanpHast nHboOpMalHs,  JAOKyMEHTATbHBINA MOTOK, 1.1 7112 7T1.3012.1

JOKyMCHT&IbHAs1 KOMMYHHKAIMS (IIPAKTHYECKOE 3aHATHE) 4 VK-1 VK-2 OIlK-4 ' ﬁz 2 T

Mp/ .

CouuanpHas uHpopMalysi,  JAOKyMEHTAIbHBINA MOTOK, 1.1 7112 JT1.3012.1

JIOKYMEHTaIbHAsI KOMMYHHUKAITUS (CaMOCTOsATeIbHAs paboTa) 2 VK-1 YK-2 OIIK-4 ’ ﬁz b ’ '

/Cp/ )

Tema 6. DICKTPOHHBIN JTOKYMEHT/JICKTPOHHBIA pecypc. 6

DJeKTpOHHBIC OUOTHOTEKH

DNEeKTPOHHBII JTIOKYMEHT/3JIEKTPOHHBIH pecypc. JIT.1 JI1.2 JI1.3J12.1

DneKkTpoHHble 6ubnuoTeku (exuus) /JIex/ 1 YK-1 VK-2 OlK-4 mn.2

gﬂeKTpOHHHH JTIOKYMEHT/3JIEKTPOHHBIH pecypc. ) VK1 VK-2 OITK-4 JIT.1 J11.2 JI1.3J12.1

NIEKTPOHHBIE OMONINOTEKH (camocTosTenbHas padbota) /Cp/ 122
HanmeHoBaHUe pa3/iesioB U TeM /BU 3aHATHS/ C/elnca;lc)zp Yacos KommnereHmun Jluteparypa

Paznen 2. IlpeoGpazoBanue uHdopMauuMu B 3HAHUE.

Texnoaoruu. Cpeacrsa. Pecypcsl /Pasnen/

Tema 7. OpopmieHre y4eOHBIX U HAyYHBIX paboT 6

OdopmiieHne y4eOHBIX U HaydHBIX padoT (yrekmms) /JIex/ 2 VK-1 YK-2 OIK-4 JI1.1 J11.2 J11.3J12.1
2.2

OdopmieHre y4eOHBIX M HaydHBIX paboOT (IIpaKkTUYecKoe JIT.1 J11.2 J11.3J12.1

sansaTue) /IIp/ 4 VK1 V-2 OTIR-4 2.2

Odopmnerne yueOHBIX u Hay4YHBIX pabot JI1.1 J11.2 JI1.3J12.1

(camocTosTenbHas pabota) /Cp/ 3 VK1 V-2 OTIR-4 2.2

Tema 8. MHpOpMAaIOHHBIN TONCK 6

HupopmarmonHbiii ouck (Jaekmwms) /Jex/ 1 VK-1 VK2 OITK-4 JIL.1J11.2 J11.3J12.1
2.2

WnadopmarmonHslii ouck (mpaktudeckoe 3ansaTue) /Ip/ 4 VK-1 VK2 OTK-4 JI1.1 J11.2 J11.3J12.1
2.2

WudpopmanroHHbIil ouck (camocTtosTensHas pabdorta) /Cp/ 3 VK-1 VK2 OIK-4 JI1.1 J11.2 J11.3J12.1
J2.2

Tema 9. bubnmorpadpudeckoe onucaHue TOKyMEHTa 6

Bubnuorpadudeckoe omucanue AoKyMeHTa (Jexuus) /JIex/ 2 VK-1 YK-2 OIK-4 JI1.1 J11.2 J11.3J12.1
2.2

bubmuorpadudeckoe onucaHue JIOKyMEHTa JIT.1 JI1.2 J11.3J12.1

(camocTosTensHas pabota) /Cp/ 3 VK-1 VK-2 OTIR-4 2.2

Tema 10. IIpeoOpazoBanue HH(MOPMAITUH 6

IIpeobpazoBanne wuHpOpMaIu  (OMpeNeeHue acleKTOB

COIEpKaHUA TEKCTOB pPAa3IMYHON HAIPABIEHHOCTH, CJIOBA 1 VK-1 VK-2 OIIK-4 T HIJ:IZZJ;lSHZ.l

MapKepbl, ClI0Ba MHAMKATOPHI) (Mekuus) /JIex/ :

[IpeoOpazoBanne wuHOpMaruK (OIpENeNICHHE aCHEeKTOB 1.1 7112 71137121

COJZICp)KaHMS TEKCTOB pA3UYHON HANpPaBICHHOCTH, CJIOBA 6 VK-1 VK-2 OITK-4 : ﬁ22 Dl

MapKepbl, CII0OBa MHIMKATOPbI) (mpaktudeckoe 3aHstue) /I1p/ )

IIpeobpazoBanne wuHpOpManyu (OMpeneNeHUue acleKTOB

colepKaHUsl TEKCTOB PAa3IMYHOM HAaMpaBICHHOCTH, CJIOBA 3 VK1 VK2 OITK-A4 JIT1.1 J11.2 JI1.3J12.1

MapKephl, CIIOBa HMHJIMKATOPbI) (CaMOCTOSATENbHAsT padoTa)

/Cp/

2.2




HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuuu Jlutepartypa
Tema 11. CocraBneHue HaydHBIX TEKCTOB  (CTaTeH, 6
JTOKJIJIOB)
CocraBneHre HAay4yHBIX TEKCTOB  (cTared, JOKJIaJO0B) JI1.1 JI1.2 JI11.3J12.1
(nexums) /Jex/ ! VK1 VK-2 OTIR-4 2.2
CocraBneHre  HAay4yHBIX TEKCTOB  (cTared, JOKJIaJOB) JI1.1 J11.2 JI11.3J12.1
(camocTosTensHas pabota) /Cp/ 3 VK1 V-2 OTIK-4 2.2
Tema 12. Co3nanue npe3eHTanun 6
Cosnanue npe3eHtanuu (Jekiws) /JIex/ 1 VK-1 VK2 OTK-4 JIT.1J11.2 J11.3J12.1
2.2
Co3nanue mpeseHTanuu (mpaktudeckoe 3anstue) /IIp/ 4 VK-1 YK-2 OIK-4 JI1.1 J11.2 J11.3J12.1
2.2
Cosaanue Mpe3eHTaluy (caMocTosITeNbHas padboTa) /Cp/ 3 VK-1 YK-2 OIK-4 JIT.1 JI1.2 JI1.3J12.1
2.2
HanmeHoBaHue pa3/iesioB U TeM /BU 3aHATHS/ C/e;\(a;[c)zp Yacos Kommnerenuun Jluteparypa
3auér ( 6 cemectp) /Pa3nen/
Tema 13. IIpoMexXyTOUHBI KOHTPOJIb 6
IIpomexxyTOUHBIH KOHTPOND /3a4éT/ 4 VK-1 VK2 OIK-4 JI1.1 J11.2 J11.3J12.1
2.2

5. ®OHJ OOEHOYHBIX CPEIACTB

5.1. KoHTpoJIbHBIEC BONIPOCHI U 3aJaHUS

BOHpOCBI JJIs1 CAMOKOHTPOJIA:

1. JlokyMeHT — ompejiesieHne, BUJIbl, CBOIICTBA

2. JIoKyMeHT — ompejeNeHue, KIacchl JOKYMEHTOB.

3. HNupopmannoHHas KyJIbTypa — ONpEASIICHUE TTOHATHS. Bo3HNKHOBEHHE TepMUHA

4. WudopmanmonHoe obmiecTBo — omnpesnenenne. IIpu3Hakn HHPOPMAIOHHOTO O0IIecTBa

5. WudopMannoHHBI MOUCK — MOHATHE, JTAIbl TOUCKA

6. Nudopmarus — onpeznesieHue, BUIbI, CBOHCTBA.

7. OCHOBHBIE aCTIEKTHI COJEPKAHUS — ONpENeNIeHHEe, OCOOCHHOCTH YIOTPEOJICHHUS.

8. ITepeunciante OCHOBHBIE KPUTEPHU KadecTBa MH(OpMAanu

9. INepeuncaure 3meMeHTsl HH(OOPMAIMOHHON KYNbTYpBI, €€ CTPYKTypHbIE YPOBHH.

10. IpaBuna oopmiieHns y4eOHBIX pabOT: COCTaBHBIC YacTH, BHYTPEHHEE COJCp)KaHHE JOKYMEHTA.
11. ITpeobpazoBanne nHpOpPMAMN — BUIBI CBEPTHIBAHUSA, CI0Ba MapKephl. ClI0Ba MHAWKATOPEI
12. IMpeobpazoBanue nH(pOpMAMU — BHIBI CBEPTHIBaHUA. OCHOBHBIC ACIIEKTHI COACPIKAHUS

13. CroBa MapKepsl, CI0Ba MHIMKATOPEI — OIpeJIelICHHe, OCOOCHHOCTH yNOTPEOJICHUS.

14. VYpoBHN HHOPMAITMOHHON KYJIBTYpPHI, €€ IICMEHTHI.

15. DneKTpoHHBIE pecypchl — omnpeaencHue. Buasl. CBoiicTBa.

3agaHus K 3a4eTy:

TeopeTuueckye BOIPOCHL:

. JIokyMeHT — ompeniesieHue, Bubl, CBOMCTBA

. JIOKyMEeHT — oIpefieieHHe, KIIacChl JOKYMEHTOB.

. NaopmanmoHHas KyIbTypa — OIpeieNieHNe MOHATHS. BO3HHKHOBEHNE TepMHHA

. NadopmanmonHoe obmmecTBo — onpexneneHue. [Ipn3Haku nHPOPMAIOHHOTO 00IIIeCTBa

. NTHpOopMaMOHHBIH MOKUCK — TOHSATHE, dTalbl TOUCKA

. Undopmanust — onpeneneHue, BU/bI, CBOHCTBA.

. OcHOBHBIE aCHEKTHI COZIEPIKAHNS — OTIPeIeTICHNe, OCOOEHHOCTH YIIOTPEOICHNS.

. IlepeuncnuTe OCHOBHBIE KPUTEPHUHU KauecTBA HH(OPMAIUH

. Ilepeuncnute 31meMeHTh! HHOOPMALMOHHON KYIbTYPHI, €€ CTPYKTypHbIE YPOBHH.

10. IIpaBmia opopmireHHs yIeOHBIX paboT: COCTaBHBIC YacTH, BHYTPEHHEE COJIep)KaHNe TOKYMEHTA.
11. IIpeobpazoBanue nH(GOpMAMN — BUIBI CBEPTHIBAHMUS, CII0BAa Mapkepbl. CII0Ba HHINKATOPHI
12. IIpeobpazoBanue nHGOPMANK — BUABI CBepThIBaHUsA. OCHOBHBIE aCMEKThl COACPKAHUS
13. CrioBa MapKepsl, CJIOBa HHIMKATOPBI — OIIPEAENICHNE, 0COOCHHOCTH YHOTPEOIeHH .

14. YpoBHE HH()OPMAINOHHOH KyIBTypHI, €€ JIIEMEHTEHI.

15. DnexTpoHHEIE pecypcsl — onpenencHue. Bunsl. CpoiicTsa.

O 002N Nk~ W —

ITpakTryeckoe 3amaHWe K 3a4eTy: BBIOJHEHHWE KOHKPETHBIX CTAaHAAPTHBIX 3amad MpodecCHOHATBHOW JESITENFHOCTH Ha OCHOBE
nHpOpMaMOHHONH M OuOMMOrpadmIeckod KyIbTyphl C HPUMEHEHHEM HH(OPMAIOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHH H C
y4eTOM OCHOBHBIX TpeOOBaHNH MH(OPMATMOHHON 0€30macHOCTH (IMTOUCK JOKYMEHTOB, paboTa ¢ JOKyMEHTaMH U TIp.).



5.2. ®oH/1 OLIEHOYHBIX CPEICTB

DoHJT OLIEHOYHBIX CPEACTB CM. 110 ccbuike http://eos.hgiik.ru/Files/fos/2021/@OC duA 2021.pdf
®DOoHT KOHTPOJIEHO-U3MEPUTEITBHBIX MaTepUATOB cM. 10 cchutke http://eos.hgiik.ru/Files/fkim/2021/®KUM JIuA 2021.pdf

5.3. Iloka3zareau u KpUTEPpUH ONCHUBAHUA KOMIIeTeHIM i

Jlns omeHMBaHUS PE3yIbTAaTOB OOydYeHUS B BHUJC 3HAHUHM MCIONB3YIOTCS CIEAYIOLINE MPOIEAYPhl M TEXHOJIOTHH: HHIUBUAYATLHOE
co0ece10BaHNE 110 UTOTaM BBIITOJHEHUSI IPAKTUUECKUX 33/[aHnii, IIMCbMEHHbIE OTBETHI HA BOIIPOCHI.

Jns 5(eKTHBHOM MOATOTOBKHM K IPOMEXKYTOYHOMY KOHTPOJIIO MO AWCIHIUIMHE HEOOXOIMMO HCIONB30BAaTh PEKOMEHIOBAHHYIO
OCHOBHYIO H JOTIOJIHUTEIBHYIO JTUTEPaTypy, KOHCICKTHI JEKIUH, pa3paboTKN CTyJCHTOB, BHIIOJHEHHBIC B Pe3ylIbTare MOATOTOBKH U
BBITIOJTHEHHS! TPAKTHYECKUX 3aHSTHH.

[TpoMexyTOUHBII KOHTPOJIb pEaIn3yeTcsi B XOJE cAaud oOydarommMmucs 3adera. 3adér mpoBoxaurcs B (opme cobecenoBaHMs 110
Owieram, cofep)KallliM OAWH TEOPETHYECKWH BONPOC W OJHO TIpaKkTH4eckoe 3amaHue. OIEHKa 3HAaHWH IIPOM3BOMUTCS IO 2-X
OGanpHON ImIKane (3a4TeHO/HE 3a4TeH0). B cioydae HeynOBIETBOPUTENBHON OIEHKH CTYAEHT HMeeT INPaBO Iepechars 3adéT B
YCTaHOBJIEHHOM IOPSJIKE.

Onenka "omm4aHO" / "3auTeHO" CTAaBUTCS 3a OTBET, CCIH CTYAEHT MMEET CHCTEMHBIC ITOJIHBIC 3HAHUS W YMEHHS MO MOCTAaBICHHOMY
Bompocy. CojeprkaHue BOIpoOca M3JaraeT CBSA3HO, B KPaTkoi (opme, pacKpbIBaeT MOCIIEAOBATeNbHO CYTh M3yUEHHOTO Marepuana,
JEMOHCTPHUPYSl NPOYHOCTh M MNPHUKIAAHYIO HAMpPABICHHOCTh IIOJYYEHHBIX 3HAHMH M yMEHMH, He JOMyCKaeT TEPMHUHOJIOIMYECKUX
OIMOOK U (haKTHIECKIX HETOUHOCTEH.

Onenka "xopomo" / "3auTeHO" CTaBHTCSI 3a OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAYUTENbHBIC 3JIEMCHTBHI COJACPIKAHUS WIN
HPUCYTCTBYIOT BCE HEOOXOAMMBIE OJIEMEHTHI COAEPXaHWs, HO JOIMYIICHbl HEKOTOpble OIIMOKM, WHOIJa Hapyliazach
TOCJIEI0BATENLHOCTD M3JI0KEHHMS.

Ouenka "ynoBIeTBOpUTENBHO" / "3a4TeHO" CTAaBHUTCSA 3a OTBET, B KOTOPOM OTCYTCTBYIOT 3HAUUTENBHBIC IEMEHTHI CONCPIKAHUS WIN
HOPUCYTCTBYIOT BCE BBIIICH3JIOKEHHBIC 3HAHUS, HO JONYLIEHBl CYIIECTBEHHbIE OIIMOKH, HEJIOTMYHO, IPOCTPAHHO M3JI0XKEHO
OCHOBHOE COJIEpKaHKe BOIPOCa.

OmuenHka "HEyJOBIETBOPUTENHHO" / "HE3a4TeHO" CTAaBHTCA 3a OTBET, B PaMKaxX KOTOPOTO CTYICHTH JAEMOHCTPHPYIOT OTPBHIBOYHEIE,
GeccucTeMHbIe 3HAHHS, HEYMEHHE BBIICIUTH INIABHOE, CYIIECTBEHHOE B OTBETE, JOIMYCKAIOT IPyObIe OMINOKH.



6. METOANYECKHUE YKA3ZAHUSA JJIS1 OBYUYAIOIIUXCS IO OCBOEHUIO JUCHUIIJIMHBI (MO YJIS)

VYcBoeHue Marepuana JAUCHMIUIMHBI HAa JIKIUSAX, CEMHUHApaX, NPAKTUYECKUX 3aHATHUSAX H B PE3YJIbTare CaMOCTOSITENbHOM
MOJATOTOBKM M M3YYEHUS OTAEIBHBIX BOMNPOCOB JAWUCIMIUIMHBL, TMO3BOJAT CTYICHTY IOJOWTH K NPOMEXYTOYHOH arrecTanuu
MOJTrOTOBJICHHBIM. 3HAHUS, HaKalJIMBaeMble IIOCTEIIEHHO U B Pa3IUUYHBIX paKkypcax, C HCIIOJb30BAHHEM IPOTUBOIOJOKHBIX MHEHUI
W B3MJSIOB HAa Ty WIM UHYIO TpoOJeMy SBISIOTCS TIyOOKHMMH M Ka4eCTBEHHBIMH, W TIO3BOJIIIOT ()OPMHUPOBATH COOTBETCTBYIOIIHE
npodeccuoHanbHbIE KOMIETEHIIMN Kak UTOT 00pa3oBaTeIbHOTO MpoIlecca.

Jns cucteMard3alyy 3HAHWH 1O JUCHUIUIMHE [EPBOHAYAIRHOC BHHMAHHE CIIeIyeT oOpaThTh Ha pabouyylo MporpaMmy Kypca,
KOTOpas BKITIOYAaeT B ceOs OCHOBHBIC MPOOJIEMbI JUCIUILIHMHBI (TEMATHKy 3aHSITHH), B paMKaxX KOTOPBIX U (OPMHPYIOTCS BOTPOCH
JUIST KOHTPOJISL U arTectanyd. [103TOMy CTyHIEeHT, 3apaHee O3HAKOMHBIINCH C MPOTPaMMON Kypca, MOKET JydIlle COPUEHTUPOBATHCS B
MOCJIEI0BATEIbHOCTH OCBOEHHSI Kypca C MO3ULMIA OPraHUu3allii CaMOCTOSTENbHOM paboThI.

ITpu oprannzanuu npouecca OCBOSHHs! JUCLUIUIMHBI CIIEAYET YUUTHIBATh:

1. [ImanupoBanne BpeMeHH, OTBEICHHOT'O HAa OCBOCHHE TUCLUTIINHBI.

IIpy mIaHUpOBaHMKM BPEMEHH HAa OCBOEHHE IUCLUIUIMHBI CIEAYeT PYKOBOJCTBOBATHCA: CTPYKTYPOH AMCUUILIMHBI, B KOTOPOit
YKa3aHbl KOJMYECTBO aKaJEMHUYECKHX YacoB B pa3pe3e KaKAOH TeMbl, BUJa 3aHATHH (JIEKLMOHHOE, MPAKTUYECKOE, CEMUHAPCKOE) U
gackl Ha CaMOCTOSATENBHYIO paboTy; (GOpMON TEKymero KOHTPOJS YCIEBaeMOCTH (TECThI, BBHINOJHEHHE HWHIUBUAYATBHBIX U
MPAKTHYECKUX 3aHATUIL U JIp.); HOPMON IPOMEKYTOUHOH aTTECTANH (3a4ET).

2. [TocnenoBarenbHOCTh IEHCTBUI IPH OCBOSHUU AWCLIUILIIMHEL.

V3ydeHue KaxIoW TeMbl TUCHUIDIMHBI I1e7Ieco00pasHO HAauYMHATBH CO 3HAKOMCTBA C COJCPXKAHWEM JUCHUIUIMHEI B paspe3e TeM;
3aTeM CcIemyeT JTall IMoA0Opa HWCTOYHUKOB M3 YHCIA PEKOMEHIYEMBIX H TOJOOpaHHBIX CaMOCTOSITENPHO (HaydHBIE CTaTbU;
uHpopMaMsg ¢ OQHUIHMATBHBIX CAWTOB TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOyMNpaBlieHHS U JAp.). M3ydeHue
HUCTOYHUKOBOM 0a3bl MOXKET CONPOBOXKIATHCS KOHCIIEKTHpOBaHHEM. llermecooOpa3HO BecTH HEpeyYeHb MPOOJIIEMHBIX BOIPOCOB Kak
MO CYIIECTBY TEMBI, 00YCIOBJICHHBIX MPOOETaMyu B HAYYHOM W IPABOBOM TOJIe M MpoOJIeMaMy MpPaKTHYECKOTO XapakTepa, Tak U B
cllydae 3aTpyJHEHUH C ysICHEHHEM CMBICTIa M3JI0)KEHHOTO B MCTOYHHUKAX Marephaia (yKa3aHHbIE BOMPOCHI MOTYT OBITH pa3pelIeHBI
CaMOCTOATENIFHO, BO BPEMSI CECCUOHHBIX 3aHATHI WM Ha KOHCYJIbTALUY C IPENOJaBaTEeNIEM ).

IToaroToBka CTYZEHTOB K CEMHHAPCKUM 3aHATHSAM 110 JaHHOW IUCHUIDIMHE 3aKII0YaeTcs B CaMOCTOSATEIBHOW pabore ¢
WCTOYHUKAMH, TIPEICTABICHHBIMH B CIIMCKAaX OCHOBHOW W JOTIOJNHHUTEILHOW NUTeparypbl. CeMUHapCKhe 3aHATHS MPOBOISATCS B
(dbopmax TpPeayCMOTPEHHBIX YYeOHO-TEMAaTHYeCKHMM IUIaHOM. Ha ceMHuHape [enaroTcsi JOKJIaAsl IO TeMaM 3aHATHH B BHIE
BBICTYIUICHUH, CTYAEHT JOJDKEH MPOSBIIATE MAKCUMAIBHYIO aKTUBHOCTD.

JIJIs TOATOTOBKM K TPAKTHUSCKUM 3aHATHSAM PEKOMEHIYETCSl TOAPOOHO HM3YYWTh KOHCIEKT JISKIMH W MaTepHaTbl CEMUHApCKUX
3aHATAH, TPENUISCTBYIONIMX MPAaKTUYECKOMY 3aHATHIO. TakKe PEKOMEHAYeTCS O3HAKOMHTBCS C TEXHOJOTHEW MPOBEACHUS
NPaKTUYECKUX 3aHATHH, KOTOpas BKJIIOYACT CJEAYIOUIME OJTambl: OOBACHEHHE 3aJaHhsl W HaBBIKOB (KOMIETEHIMH), KOTOpbIE
3aKPEIUIFOTCS. B XOJI€ €ro BBINOJHCHUS; 3HAKOMCTBO C KOHKPETHBIMH HCTOYHHKAaMH WH(OpMAlMU IS BBITOJHCHUS 3aJaHHs;
00CyX/IeHHe W YTOYHEHHE BOMPOCOB B XOJI€ aHAIN3a MCTOYHWKOB WH(OPMAIINH; COBMECTHBIH MPOCMOTP MEPBHYHBIX PE3YJITATOB,
OIIEHKA UX COOTBETCTBUS 1O (POPMATLHBIM U COJEPIKATEIBHBIM TPEOOBAHUSM.

3. Ucnonp3oBaHue yueOHO-METOANYECKUX MAaTepUaIoB U paboTy C JIUTEPaTypoOil.

Crnenyer TMPUMEHSTH CICTYIONIYIO IOCIEIOBATCIFHOCTh HWCTOYHHUKOB Il W3YyYEHWS TEM JIMCIUIUIMHBI: HOPMATHBHBIC MPaBOBBIC
aKThI TIO AUCIUIUTNHE; KOMMEHTAPUH K 3aKOHOIATENIbHBIM aKTaM; HayYHYIO U y4eOHYI0 JUTEpaTypy, a TAKKe IPYrHe HCTOUHUKH.

4. [ToaroToBKy K TEKyLIEMY KOHTPOJIIO yCIIEBAEMOCTH.

OCHOBHOHM 3amadell TEKyIIero KOHTPOJIS YCIEBAGMOCTH OOYYArOLIMXCS SIBJISCTCS MOBBIIICHHE KauyecTBa 3HAHWM, MPUOOpETCHHE U
pPa3BUTHE HMMH HAaBBIKOB CAMOCTOSATENLHOW pPabOThl. TeKylwid KOHTPOJb 3HAHHH OOYYalOMIUXCS MO IUCIHMIUIMHE MOXET HMETh
CIIeYIOUINe BHUIBI: YCTHBIH OMPOC Ha JIEKIMSAX, MPAKTHUECKUX 3aHATUAX; MPOBEPKa BBIMOIHEHUS MHUCHMEHHBIX CaMOCTOSTEIBHBIX
paboT 1 AOMAIIHUX 3aJJaHuil; TECTUPOBaHUE.

Jis o> dekTHBHON MOATOTOBKU K TEKYIMEMY KOHTPOJIO IO JUCHUIUIMHE HEOOXOTUMO HCIOJIh30BaTh PEKOMEHIIOBAHHYIO OCHOBHYIO
W JIOTIOJHHUTENFHYIO JIUTEPaTypy, KOHCHEKTHl JIeKIWH, pa3paboTKd CTyIEHTOB, BBHIIOJHEHHBIE B peE3yJbTare IOATOTOBKH U
BBINOJIHEHUS CEMUHAPCKUX M MPAKTUYECKUX 3aHITHH.

7. YHEBHO-METOJUYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJIS)
7.1. Pexomenayemast 1ureparypa

7.1.1. OcHoBHasi iuTEpaTypa

ABTOpBI, COCTaBUTENN 3ariaBue W3narenscTBO, TOM, KOJI-BO

J1.1 | Kpaxun A. B. HHupopMaIoHHbIE TEXHOJIOTHH U CHCTEMBI B YITPaBICHUCCKON Mocksa: ®JIMHTA, 2020. -
JIeSITENIEHOCTH: YIeOHOe mocoone 256 c.
https://biblioclub.ru/index.php?page=book&id=607279

J1.2 HudopmarronHas KynbTypa: yaeOHoe ocooue VYoa: BI'TTY umenu M.
http://e.lanbook.com/books/element.php?pll_id=42324 Axmyiel, 2005. - 124 c.

J1.3 WndopmanroHHble TEXHOJIOTHU B IPOLIECCE TOATOTOBKH JIunenx: JIuneukuii I'TTY,
COBPEMEHHOTO CIECHAINCTA 2020.-197 c.

https://e.lanbook.com/book/169362




7.1.2. lonoHUTE/ILHASA JUTEPATYPA

ABTOpBI, COCTaBUTENH 3aryiaBue W3 narenscTBO, 0, KOJI-BO
JI2.1 | Bacunbkosa U. B., OcHOBBI HH()OPMAMOHHBIX TexHoIorHi B Microsoft Office Munck: TerpaCuctemc, 2012.
Bacunekos E. M., 2010: mpakTUKYM: MPaKTUKYM - 143 c.
Pomanumk 1. B. https://biblioclub.ru/index.php?page=book&id=111911
JI2.2 | Hazapor C.B., OcHOBBI HTHPOPMAIMOHHBIX TEXHOJIOTHIA: KypC JIEKITHI Mocksa: HatrionanbHbIH
Benoycosa C. H., https://biblioclub.ru/index.php?page=book&id=578063 OTKpBITBHIH Y HUBEPCUTET
Becconora 1. A., «MHTYUT», 2016. - 531 c.
T'unspesckuii P. C.,
T'ynemno JI. I1.
7.3.1 llepeyeHs NporpaMMHOro odecrneveHust
6.3.1.1 | Microsoft Windows
6.3.1.2 | Microsoft Office 2010
6.3.1.3 | Adobe Creative Suite 6 Master Collection
6.3.1.4| Libre Office
6.3.1.5| AIMP
6.3.1.6 | Windows Media Classic
6.3.1.7| Chrome
6.3.1.8 | Kaspesky Endpoint Security
6.3.1.9| OpenOffice
6.3.1.1| Acrobat Reader
0
6.3.1.1 | NVDA
1
6.3.1.; Steinberg Cubase Pro 8
6.3.1.1 | Finale 2014E Academic
3
6.3.1.1 | SunLight Suite
4
6.3.1.1 | Open Broadcaster Studio
5
6.3.1.1 | MuseScore
6
7.3.2 TlepeyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1 | BJI Dnekrponnas Cucrema «KyapTypa»
6.3.2.2 | Tapaut
6.3.2.3 | TTonmotekcToBas 6a3a nanasix Web of Science u Scopus
6.3.2.4| BbC JIAHb
6.3.2.5 | OBC «YHuBepcuTeTcKas OHOIHOTEKA OHJIANH
6.3.2.6 | ObC «Mznarensctio [1naHeTa My3bIKI»
6.3.2.7 | Web UPBHIC XabapoBCKuii rOCyAapCTBEHHBI HHCTUTYT UCKYCCTB M KYJIBTYPbI (3JIEKTPOHHBIN KaTaor)
6.3.2.8 | DnexrponHO-6uOnHOTeYHast cuctema PIBOY BO «XT'MK». ®TBOY BO «XTHK»
6.3.2.9 | ExnrHoe OKHO MOCTyIa K 0Opa3oBarelNbHBIM pecypcam. DnekTponHas 6Gubmmoreka. ®TAY THUU UTT «Uubopmukay,
MunuctepcTBO 00pa3oBaHus 1 Hayku PO
6.3.2.1 | ®enepanbHbIi MIeHTp HHHOPMAITHOHHO- 00pasoBarenbHbIX pecypcos, DI'AY THUU UTT «UupopMuKay
0
6.3.2.1 | eLIBRARY .ru — Hayunas siektpoHHas Gubirorexa
1
6.3.2.1 | Eaunoe OKHO JI0CTyIIa K 06pa3oBarelibHbIM pecypcam. JIEKTPOHHas OHOIHoTeKa
2
6.3.2.1 | MenepanbHbiil HeHTP MHOOPMALMOHHO-00PA30BATENbHbIX PECYPCOB
3

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHWE JUCHOUITIJIMHBI (MO YJISA)




Aynuropus Haznauenue ObopynoBanue IIporpammuoe
obecrieyeHre
[Tomemenne i1t XpaHeHUS 1 CnennammsupoBanHas Mebens Ha 1 | Microsoft Windows
IIPO(HUITAKTHIECKOTO pabouee Microsoft Office
o0cITy>)KuBaHUs y4eOHOTO Mecto (mkadsl 2 mr., creimaxd 3 mr., | 2010
03 000pyIOBaHUS CTYJIbS, Kaspesky Endpoint
crom). Ilepconamsnsrii xommbroTep (1 | Security
IIT.)
[Tomemenne s XpaHeHUS 1 CnemmammsupoBanHas Mebenp Ha 1 | Microsoft Windows
IPO(UIAKTHIECKOTO pabouee Microsoft Office
00CITy)KHBaHUS Y4€OHOTO mecto  (mkad, cremnmax, cryiabs, | 2010
000pyIOBaHUS CTOIIBI). Kaspesky Endpoint
IlepconanbHblit KOMIIBIOTED B | Security
122 Konpyectse 1 mT.
¢ momkiroveHneM Kk cetn «MHTepHET»
u
JOCTYTIOM B IEKTPOHHYIO
HHPOPMAIIMOHHO00PA30BATEIBHYIO
cpeny By3a.
TTomerenue mis CrenanmusupoBadHat  MeOenb Ha 25 | Microsoft Windows
CaMOCTOSTEIILHON pabOThI MOCAT0YHBIX AIMP
(uuTaTBHBIN 321 ONOIMOTEKN) Mect  (crombl, crynbsa, kHIDKHBIE | Kaspesky Endpoint
mKagsl), Security
TEJIeBU30D, KHUYKHBIH u | OpenOffice
209 JOKYMEHTTbHBIH ¢doua. | Acrobat Reader
[epconanpHble KOMIBIOTEPHI (9 MT.) € NVDA
noJKoueHreM K cetn «MHTepHET» H
JOCTYTIOM
B DICKTPOHHYIO  HMH(OPMAIFIOHHO-
00pa3oBaTeIbHYIO Cpelly By3a.
VY4eOHast ayauTopus Ui CnennammsupoBanHas MeOens Ha 28 | Microsoft Windows
TIPOBEJICHUS 3aHATUH MOCaI0YHBIX Microsoft Office
JICKIIMOHHOTO THIIA, 3aHSATHHA MeCT (CTOJIbI KOMITBIOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THIIA, TPAKTUIECKUX 3aHATHH, IMICEMEHHBIE, CTYJIbsI, pabodee MecTo Kaspesky Endpoint
IPYINIIOBbIX U UHIUBUIYAIbHBIX IIpenoiaBares, mkad, Jocku | Security
KOHCYJIbTAl[Hii, TCKYILETO HACTCHHBIE,
KOHTPOJIS U IPOMEXKYTOYHOM ayTUTOPHEIE).
aTTeCTaIliH. [epconansHbIe KOMITBIOTEPHI ®
Jlaboparopust konuuecTse 11
HH(POPMAIMOHHBIX TEXHOJIOTHI T.) C T[OJKIIYEHHEM K CETH
(;maboparopusi, ocHaIIeHHAsA «HTepHET) U
1ab0paTOpHBIM JOCTYTIOM B IEKTPOHHYIO
000pyI0BaHUEM) MHPOPMALIMOHHO-00pa30BaTeNbHYIO
309 (KOMITBIOTEPHBIN KJIacc) cpeny By3a, IdpoBas
HHTEpakTHBHas1  Jocka  PolyVision
Webster TS
600 (B KOMIUIEKTE C IPOrPaMMHBIM
obecrieuerneM). JIeMOHCTpaOHHOE
obopynoBanue (MyJIbTHMEIUHHBIN
NIPE3EHTAMOHHBIN KOMILJIEKC B
cocTaBe
MIPOEKTOPA, JKpaHa, AaKTUBHOMN
aKyCTHUECKOI
CHCTEMBI, MEPCOHATEHOTO
KOMIIBIOTEPA) U
yaeOHO-HarSIHBIE TOcoOus (B T.4. B
9JIEKTPOHHOM BHUJIE).

9. BOCITUTATEJIBHASI PABOTA

Bocrmranne o0yd9arommxcs TIPH OCBOCHHHM HMMH OCHOBHBIX IPO(ECCHOHANBHBIX 00pa3oBaTenbHBIX mporpamm (mamee — OITOI)
OCYILECTBISIETCS. HAa OCHOBE pabouell IporpaMMbl BOCIMTAHHWS W KaICHIAPHOTO IUIAHA BOCIUTATEIBbHON pabOThI, BKIIOYAEMBIX B
OIlOII.

ems BocTMTaTeNnpHON pabOTBI — CO3MAHWE YCIOBHH U aKTUBHOM IKM3HENESATENFHOCTH OOYYAOIIMXCSA, HX TPAKTAHCKOTO




CaMOOIIpeieNeHNs, MPO(PECCHOHANBHOTO CTAHOBICHUS M HWHIUBUAYAIbHO-THYHOCTHON caMopeanu3alid B  CO3UIAaTeIbHON
JEATEIbHOCTH Ul YHOBIETBOPEHUS] MOTPEOHOCTEH B HPABCTBEHHOM, KyJIbTYPHOM, HHTEIUIEKTyalbHOM, COLMAIbHOM U
PO eCCHOHATEHOM Pa3BUTHH.

3amaqn  BOCHHUTAaTeIbHOM pPabOTHI: pPAa3BUTHE MHPOBO33PCHMS U AKTyaTW3alWs CHCTEMBI 0a30BBIX IEHHOCTEH JIMYHOCTH,
npuobIieHne K oOIIedenoBedecKUM HOpMaM MOpalM, HAIMOHATBHBIM YCTOSM U aKaJeMHYeCKUM TPaAMIHUAM; BOCIHTaHHE
YBOKEHHMS K 3aKOHY, HOpPMaM KOJUIEKTUBHOH JKH3HM, DPa3BUTHUE TIPAKAAHCKOH M COLMATBHONM OTBETCTBEHHOCTH; BOCIIUTaHUE
TIOJIOKUTENFHOTO OTHOWICHHS K TpPyHAy, (OPMHUpOBaHHWE KyJIBTYpHl M OSTHKH MpPO(ECCHOHATBHOrO OOmEeHNUs; (GOpMHpOBaHIE
JUYHOCTHBIX KayecTB, HeoOXoamMbIX s 3(ddexTuBHON mnpodeccHoHanbHON — IESATENPHOCTH; BOCHHTaHHE BHYTpPEHHEH
HOTPEOHOCTH JIMYHOCTH B 370pOBOM 0Opase >M3HHM, OTBETCTBCHHOTO OTHOIICHUS K IPUPOAHOH M COLMOKYJIBTYPHOH cpere;
TIOBBIIIICHHUE YPOBHS KyJIBTYPBI 0€301IaCHOTO ITOBEACHHS.

Ocobennoctr W Tpaguimu VHCTHTYyTa OOYCIOBIMBAIOT —CIEAYIONIINE OCHOBHBIC HANPABICHUS BOCIUTATeIbHOW  pabOTHL:
MaTPHOTUYECKOE, TPaXJaHCKOE, TyXOBHO-HPAaBCTBEHHOE, KyJIbTYypHO-TBOPYECKOE, HayyHO-00pa3oBaTelbHOE, NPOheCcCHOHATHHO-
TPYZOBOE, BOJIOHTEPCKOE (10OPOBOJIBUECKOE), IKOJIIOTHYECKoe, (hu3ndeckoe. Buibl nesTenbHOCTH 00y4aromuXcsl B BOCHHUTATENILHON
cucteMe 00pa3oBaTeNbHON OpPraHM3allMM: TIPOEKTHas MAEATENbHOCTh (KaK KOJUIGKTHBHOE TBOPUYECKOE JEN0), BOJOHTEpCKas
JeITeNIbHOCTh, Y4EOHO-HCCIIC0OBATENIbCKAasT U HAy4HO-HCCIIENOBATENbCKAs JESITENbHOCTh, JOCYroBas, TBOpYECKas H COLHAIBHO-
KyJIbTypHas A€ATENbHOCTD U JP.

BocmurarensHEI TIOTEHIHAT y4eOHO-HCCIEOBATeIbCKOH M HayJHO-HCCIIEIOBATENIECKOM JEATENbHOCTH pealn3yeTcsl B Ipolecce
Pa3BUTHS HCCIIEHOBATENbCKON KOMIICTEHTHOCTH OOYYaoIUXcs Ha MPOTSHDKEHHHM BCEro Cpoka mux oOydeHums B HHcTHTyTe.
PesynbTaThl CTyZl€HUYECKOH HAay4YHO-HCCIENOBATENbCKON MAEATENbHOCTH IPOXOAAT ampoOalui0 B paMKaX HAydHBIX M HaydHO-
NPaKTUYECKUX KOH(PEPEHINH Pa3IMYHOTO YPOBHS, B T.4. KOH(QEPEHIIMH, OPraHU30BaHHBIX MTHCTHTYTOM.

ConnanbHO-KyNbTypHast ¥ TBOpYECKas NeATebHOCTh OOYJalOIIMXCS peanu3yeTcs INpH OpraHW3aldi W TPOBEICHHUH 3HAYMMBIX
COOBITHMII M MEpONPHATHH TPOKIAHCKO-TATPUOTHUECKOH, HAYYHO-HCCIEAOBATENbCKON, COLMOKYIBTYPHOH M  (H3KYJIBTYpHO-
CIIOPTUBHOM HANpPAaBIEHHOCTH. BHIbI TBOPYECKOH JAEATENBHOCTH OOydarolmmxcss B IHCTHTyTE: My3BIK&IBHOE TBOPYECTBO,
xXopeorpapuuecKoe TBOPIECTBO, TEATPATHEHOE TBOPUECTBO, HAYYHOE TBOPUECTBO, MEIHAIIPOCKTHI U Ap.

BononTepckas meATeNbHOCTh OOYYalOIMUXCsl — INHPOKHWH KpPYr HANpaBlICHUI CO3MOATENbHON ESTENBHOCTH, BKITIOYAIOIIUH
paznuuHble (QopMBI TpakmaHCKoro yuacTus. [lo uHHIMaTMBe OOydarOIIMXCS M IpH UX aKTUBHOM ydyacTUH B HHcTuTyTe
OCYILECTBISIET CBOIO AESATEILHOCTD 10OPOBOJIBUECKUH OTPsia «MBbI».

Peanmmzarro  Pabodelt mporpaMMbl  BOCIIATAaHHSI I[MOMOTaeT OOecleunBarh B3aUMOJCHCTBHE C Pa3IHMYHBIMH  CONMATBHBIMH
UHCTHTYTaMH, cyObexkTamu BocmuTaHus. Oco0oe 3HadeHHe AT BOCIUTATENbHOTO Ipolecca MMeeT OpraHM3alus MPaKTH4ecKOi
JEATENPHOCTH OOYYalOIMXCsl C LENbI0 Pa3BUTHA INPO(PECCHOHAIBHBIX KOMIICTCHIMH B YCJIOBHAX MHCTHTYTa M TIPOQHIBHBIX
YUPEKACHUHN U OpraHU3alui.

10. OCOBEHHOCTH OBYYEHHUS MHBAJIMOB U JIUL C OTPAHUYEHHBIMH BO3MOKHOCTSIMH 3/IOPOBbSI
(OB3)

B mnpornecce n3yueHns: AUCHUIUIMHBI U OCYIIECTBICHHS MPOLEAYP TEKYIIEro KOHTPOJS yCHEBAEMOCTH M IPOMEKYTOUHOM
aTTeCTAllMM WHBATAIOB W JIUII C OTPaHWYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI IIPUMEHSIOTCS aIalTHPOBAaHHBIE (OPMBEI OOYYEHUS C
YY€TOM MHIUBUAYATHHBIX IICUXO(U3HOIOTHYECKUX OCOOCHHOCTEIA.

OOyueHue JMIl C OrpPaHUYCHHBIMH BO3MOXXHOCTSAMHM M HMHBAIUJIOB OPraHU3YeTCsl KaK COBMECTHO C JIPyrHMMH
00y4aroIMMKCsl Ha JIEKIMOHHBIX M MPAaKTUYCCKUX 3aHATUSX, TaK M 10 WHIWBHIY&IbHOMY ydeOHOMY IuTaHy. Bo Bpems mpuemHOi
KaMIIaHWH, a TAakoke BO BpeMs CIAYHM Pa3IHIHBIX (OPM IPOMEKYTOYHOW M TOCYINAapCTBEHHOW HTOTOBOH arrectanuu B VHCTHTyTE
CO3JaHBl HEOOXOIUMBIC YCIOBHSA IS OKa3aHUS TEXHUYECKOH MOMOIIM WHBAIMAAM H JIMIAM C OTPAaHHYEHHBIMH BO3MOXKHOCTSIMHU
3710pOBbsl (TIPU HEOOXOANMOCTH MOXET OBITH JOMNYLIEHO MPUCYTCTBHE B ayJUTOPUH ACCHCTEHTOB, CONPOBOXIAIOLIMX JIUI, COOAKH-
TOBOJIBIPS | T.IL.).

OOyygaromyiecss W3 YMCIIa WHBATUAOB W JIAI] C OTPAHWYCHHBIMH BO3MOXKHOCTSMH 3IOPOBBS, IPH HEOOXOAMMOCTH, MOTYT
ObITh 00ECIIEUeHBI JJIEKTPOHHBIMU M IIEYaTHBIMHM O00pa30BarelbHBIMU PECcypcamMH C Y4eTOM HMX HHAMBHIYAIBHBIX MOTPEOHOCTEH.
Jnst peanuzanuy JOCTYIHON Cpelibl IPH HEOOXOJMMOCTH B y4eOHOM IIpoIecce MOTYT OBITh 3a/IeHCTBOBAHBI JOKYMEHT-KaMmepa JUIs
YBEITMYCHUSI TEKCTOBBIX (PParMeHTOB M HM300paKEHMH (A JIUII ¢ HApyIICHUSMH 3pEHHS) M IEepPeHOCHAs! WHIYKIMOHHAI CHCTeMa
Jutst cnabocnpimamux «Mctok» A2 co BCTpOSHHBIM IIIEepPOM — 3BYKOBBIM HH(OpMATOpoM.

OBbC «YHuBepcuteTckas OuOIMOTEKAa OHJAWH» MpenocTaBisier oOydvaromumcs ¢ OB3 (mo 3peHuio) psii BO3MOXHOCTEH
st obecrieueHnst d(PPEeKTHBHOCTH Tpoliecca oOydeHusA. [Ipm ureHMM macmTad CTpaHWIBI caiiTa MOXKHO YBEIHYHTH C MOMOIIBIO
CTEIUATFHOTO 3HAaYKa Ha TJIABHON CTpaHWIle. MOXHO HCIOJIB30BaTh ITOJHOIKPAHHBIA PEXHUM OTOOPKCHMS KHUTH WM BKITIOYHTH
03BYYMBAaHHE HEMOCPEACTBEHHO C caldTa NpuU TOMOLIM MpOrpaMM OdKpaHHOro jAocTyma (Hampumep, Jaws , «Balabolkay).
CkaunBaemble (parmMeHTBl B (opmare pdf, uMeromume BBICOKOE KavyecTBO, MOTYT HCIHOJIB30BAaThCS THU(IONpOrpaMMaMH st
TOJIOCOBOTO O3BYYMBAHHS TEKCTOB, MOTYT OBITH 3arpy’Ke€HBI B TH(IIOIIIEEPHI, a Tak)Ke CKOIMPOBAHBI Ha JIF000OE YCTPOMCTBO IUIS
KOM(OPTHOTO YTEHHS.

CepBuc OBbC «llurarHUK» TOMOTraeT MOJIB30BATENI0 H3BJICYb LUTaTy W aBTOMarHYeCKH (OpPMHUpPYET KOPPEKTHYIO
OuOmMoOTrpadUIecKy0 CCBUIKY, YTO OCOOCHHO aKTyalbHO JUIS JIMI[ C OTPAaHHYCHHBIMH BO3MOXXHOCTSIMH M O0OJIerdaeT TpoIecc
HAIMCaHMsI KypCOBOI MIJIN BBIITyCKHON KBATH(HUKAIMOHHON PabOTHI.

Jna moarotoBku K 3aHATUAM oOywarommecsi ¢ OB3 (o 3peHuio) MOTYT KCHOIb30Bark MoOMIbHOE mpuioxenue DbC
«Jlanb», mpenHA3HAYEHHOE [UIS O3BYYMBAaHMS TEKCTa KHHUIHM. PexXmM JocTyma: 3IICKTPOHHBIH, NPHIOKECHHE CKadnBacTCs
00ydJaromMcsl  caMOCTOSITeNbHO ¢ caiita e.lanbook.ru, HeoOxommmoe ycioBue: OBITE 3aperncTpupoBaHHEIM B OBC «JlaHbY.
Hcnons3yercs cBOOOJHO pacIpocTpaHseMas IporpaMMa SKpaHHoro JocTymna Nvda.

ITompobHee 00 oOpraHm3alMu JOCTYIHOH Cpeibl CM. COOTBETCTBYIOIIMH pas[el OCHOBHOW IpodecCHOHAIbHOMN
00pa3oBaTeNnbHOM MPOTPaMMBI.
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