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HanpasieHue noaroTroBku
46.03.02 JlokyMEHTOBEJEHUE U APXUBOBEICHUE

IMpoduiab NOAroTOBKHU
JlokyMeHTalnoHHOe o0ecrieueHre yIpaBIeHUs

Pacrlpezle.ﬂelme YaC0B JMCHUIIVIMHBI IO CeMeCTpaM

Cemectp
(<Kypc>.<Cemectp | 5(3.1)
Ha Kypce>) Hroro
Henens 14
Bun zanaruit VII | PI | VIO PI1
Jlexuu 28 |28 (28 |28
ITpakTuyeckue 28 |28 (28 |28
Texymuit koutpons |15 |15 |15 |15
Hroro ayn. 56 |56 |56 |56
KontakTHast padora |71 |71 |71 |71
Cam. pabota 100 | 100 | 100 | 100
Yacsl Ha KOHTPOJIb 9 9 9 9
HUrtoro 180 [ 180 [ 180 | 180




[Iporpammy coctaBun(n):
cm. npen. Jlyneeoea Eecenus Huxonaesna

PaGouast mporpamma JUCIUILTAHBL
JKCHepTH3a JOKYMEHTALMOHHOIO0 o0ecrieyeHusl yNPaBJIeHUs] OPraHu3auuu

paspaborana B coorBetcTBuu ¢ PI'OC BO:
denepanbHBIA TOCYJAPCTBEHHBIN 00pa3oBareIbHbIN CTaHAAPT BBICHIETO 00pa3oBaHUs - OakaiaBpwar IIo

Harpasienuto noarotoBku 46.03.02 JlokymeHTOBeneHHE M apXuBoBeleHHE (mpuka3 MuHoOpHayku Poccun
0T 29.10.2020 r. Ne 1343)

COCTaBJICHAa HAa OCHOBaHNH y‘IG6HOFO I1aHa

« JlokyMeHTOBe/eHUE W apXMBOBEJCHHUE», YTBEP)KICHHOIO YUYEHBIM COBETOM By3a, mpoTokosn Ne 11 or
24.04.2024 r.

Pabouas mporpamma omoOpeHa Ha 3aceqaHuM Kadeapbl OMOINOTEYHO-UH(OPMALMOHHOW JEATETBHOCTH,
JOKYMEHTOBEICHHSI U apXUBOBEICHHS

npotokon Ne 9 ot 15.05.2024 1.
3aB. kapenpoii Kauanosa Enena FOpreBHa



BusupoBanue PIIJI 1151 ucrioiHeHUSI B 0UepPeTHOM Y4eOHOM roay

Pabouas nporpamMma nepecMoTpeHa, 00CyxkIeHa U o100peHa 1
ucrionHeHNs B 2025-2026 yueGHOM roy Ha 3aceJaHu! Kadeaphl

GI/IGJII/IOTe‘lHO-HH(I)OpMalII/lOHHOﬁ AEATEJIbHOCTH, JOKYMEHTOBCACHUA U aPXUBOBECACHUA

[IpoTtokon ot 2025r. Ne
3ag. kapenpoit Kaganosa Enena FOpbeBHa

Buzuposanue PII/] 1y ncnosiHenusi B ouepeaHOM y4eOHOM oy

PaGoyas mporpamMma nepecMoTpeHa, 00CyxkaeHa 1 0100peHa s
ucnonHeHus B 2026-2027 yyeGHOM roy Ha 3aceaHuM Kadeapsl

O0MOIMOTeYHO-UH(POPMALIMOHHOIH 1eSITeIbHOCTH, TOKYMEHTOBE/IEHUS U aPXUBOBeIeHUSI

IIpoTtokon ot 2026r. Ne
3ag. kadenpoit Kauanosa Enena FOpbeBHa

BusupoBanue PIIJ] 1151 ucrioiHeHUSI B 0UepPeTHOM Y4eOHOM roay

Pabouas nporpamma nepecMoTpeHa, 00Cyxk/IeHa U o100peHa s
ucrionHeHus B 2027-2028 yueGHOM roy Ha 3aceJaHu! Ka(eaphl

GI/IGJII/IOTe‘lHO-HH(I)OpMalII/lOHHOﬁ AEATEJIbHOCTH, JOKYMEHTOBCACHUA U aPXUBOBECACHUA

[IpoTokon ot 2027r. Ne
3ag. kapenpoit Kaganosa Enena FOpbeBHa

Buzuposanue PII/] 1y ncnosiHenusi B ouepeHOM y4eOHOM roay

PaGoyas mporpamMma nepecMoTpeHa, 00CyxkaeHa 1 0100peHa s
ucnonnenus B 2028-2029 yyeGHOM rony Ha 3aceaHuM Kadeapsl

0M0IMOTeYHO-UH(POPMALIMOHHOIH 1esITeIbHOCTH, TOKYMEHTOBE/IEHUS U aPXUBOBeIeHUSI

IIpoTtokon ot 2028 r. Ne
3aB. xadenpoit Kauanosa Enena FOpreBHa




1. IEJIX OCBOEHUS JTNCHUITJIMHBI (MOAYJIS)

@opMUPOBAaHHE Yy CTYIEHTOB CHCTEMbl 3HAHUM, YMEHHMM M HaBBIKOB II0 HCIIOJB30BaHUIO HAyYHBIX METOOB IpHU
WCCIICIOBAHUM  JTOKYMEHTALlMOHHOTO  0o0ecrieueHusl YyNpaBleHUs OpraHu3allid M BIAJCHUIO OCHOBaMHM HH(OPMAIMOHHO-
AHATUTUIECKOM JICSITEITEHOCTH U CIIOCOOHOCTBIO IPUMEHSTh MX MPH MpoBeaeHUH dKcnepTusbl JIOY opranuzanuu.

2. MECTO JUCHUIIIMHBI (MOAYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOTPAMMBI

Iuxn (pazgen) OIT: | b1.B.JIB.04

2.1 | TpeGoBaHusi K NpeIBAPUTEIbHON MOATOTOBKE 00y4aIOLIerocs:

2.1.1| ApxuBoBezenue

2.1.2 | Mudpopmaunonnsie TexHonoruu B JJIOY 1 apxMBHOM fieiie

2.1.3 | TocymapCTBEHHBIE, MYHUIIUTIATHHBIE U BEIOMCTBEHHBIE apXUBBI

2.1.4| DreKTpOHHBI JOKyMEHTOO0OPOT OpraHU3aluu

2.1.5 | UupopMalnoHHO-aHATMTHYECKAs IEATEIBHOCTh

2.1.6 | OcHOBBI Hay4HBIX HCCIICIOBAHUN

2.1.7 | HokymeHTOBeIcHIE

2.1.8 Opl"aHI/ISaJ_U/Iﬂ N TCXHOJIOTHA JOKYMCHTALIMOHHOI'O obecneyeHust YHpaBJICHUSA

2.2 | AucuuminHbl (MOIYJIM) M MPAKTHKH, VI KOTOPBIX OCBOECHHE JAHHOW AUCHHUIIMHBI (MOIYJIs1) HEOOX0UMO KaK
npeaIecTBYyOIIEe:

2.2.1| Cranpapruzanus JJOY u apXMBHOIO aena

2.2.2| DyeKTpOHHBIA JOKyMEHTOO0OPOT OpraHu3aliu

2.2.3 | PaspaboTka JIOKATBHBIX HOPMATHBHBIX akTOB 110 JIOY 1 apXUBHOMY IeITy

3. KOMIOETEHIMY OBYYAIOILETOCSI, ®OPMUPYEMBIE B PE3YJILTATE OCBOEHUS JUCHUTLTAHBI
(MOJYJIST)

YK-1: Cnioco0GeH ocyliecTBIATH MOUCK, KPUTHYECKHIT aHAJIM3 U CHHTe3 HH(popMaluu, NPUMEHATH CUCTEeMHBbII MOAX0/ 1JIs1
pelleHus MOCTABJEHHBIX 32124

3HaTh:

- OCHOBBI CHCTEMHOTO ITOJIX0/1a, METOJIOB ITOVMCKA, aHATTN3a M CHHTE3a HH(QOPMAIIIH, OCHOBHBIC BUJIBI HCTOYHUKOB HH(POPMAIIHH;
- OCHOBHBIE TEOPETUKO-METOI0JIOTHUECKUE MOJOKEHUST HUITIOCOPHH, COLOIOTHUH, KYJIbTYPOJIOTH, SKOHOMHKH;
- 0COOEHHOCTH METOMOJIOTHH KOHIENTYaTbHBIX MOAXOJ0B K MOHHMAHHIO MPUPOABI MH(POpMAaNUU Kak HaydyHOH W (uiaocodcekoit
KaTeroOpHu;
- OCHOBHBIE METOJIbl HAYYHOTO HCCIICIOBAHUSI.
YMmeTh:

- OCYIIECTBIISITH MTOUCK, aHAIN3, CHHTE3 HH(OPMAIUH ISl PEHICHUS TOCTABJICHHBIX SKOHOMHUECKHX 33724 B chepe KyIbTYpHI;
- 00OCHOBBIBaTh WM aICKBATHO OILICHHBATh COBPEMEHHBIC SIBICHHS M TPOIECCH B OOIIECTBEHHOM >KM3HHM HAa OCHOBE CHCTEMHOTO
MOJXO0/13;
- CaMOCTOSITENIFHO aHAIW3WPOBaTh OOIICHAyYHBIC TEHICHIMM W HANPaBICHUS Pa3BUTHs COIMOTYMAHUTAPHBIX HAyK B YCIOBHSX
MH(POPMALIMOHHOTO 00LIEeCTBa;
- OTIPENEISTH [ICHHOCTHBIC CBOMCTBA PA3JIMYHBIX BUIOB HCTOYHHUKOB HH(POPMAIIHH;
- OIICHWBATh M IPOTHO3UPOBATH TIOCIIECACTBUS CBOCH HAyYHOU M MPOPECCUOHATLHON JIEATETLHOCTH;
- COMNOCTAaBJISATh PAa3IMYHbIE TOUYKW 3pPEHHs Ha MHOTOOOpaswe SIBICHWH W COOBITHIA, apryMEHTHPOBAaHO OOOCHOBBHIBATH CBOE
MHEHHE.

Baanerb:

- HaBBIKaMH CHCTEMHOTO IPUMEHEHHUS METOIO0B MIOKMCKa, cOOpa, aHaM3a U CHHTe3a nH(opMarmy;

- HaBBIKAMH BHYTPEHHEH U BHEITHEH KPUTHKH PA3ITHMIHBIX BUIOB HCTOYHUKOB MH(OpMaIny;

- METOAOJIOTUEN U METOIUKON IIPOBEAEHUS COLUOIOIMYECKOTO UCCIIEOBAHUS;

- METOJIOJIOTHEH 1 METOIMKOM U3y4eHHs Hanboee 3HaYMMBIX (DAKTOB, SIBJICHHIA, TPOIIECCOB B COLMOTYMaHUTapHOU cdepe.

YK-2: Cnioco0eH onpeaensiTh KPyr 3a1ay B paMKax MOCTABJIEHHOM 1eJIM ¥ BbIOUPATH ONTHUMAJIbHBIE CIIOCO0OBI MX pelleHus,
HCXO/Is1 U3 IeCTBYIOIMX MPABOBBIX HOPM, HMEIOLIUXCSI PECYPCOB M OrPAaHMYeHU

3HaTh:

- OCHOBHBIC IOHATHS OOINEH TEOPHWH TOCYTapcTBa M TIpaBa, a TAKKE POCCHHCKOTO KOHCTHTYIHMOHHOTO, aIMHHHCTPAaTHBHOTO,
TpaXJaHCKOTO, TPYAOBOTO, IPABA; IPUHIIUIIBI K METOABI IPABOBOTO PETYJIMPOBAHHUS OOIIECTBEHHBIX OTHOIICHHUI;
- OCHOBBI KOHCTUTYIHOHHOTO cTposi P, KOHCTHTYIIMOHHBIE TpaBa M CBOOOIBI YEJOBEKA M IPKIAHWHA, HOPMAaTHBHO-IIPABOBYIO
0a3y TocyJapCTBEHHOM ONUTHKH B chepe KyIbTYPEHI.

Ymerts:

- CaMOCTOSITETTHHO OpPHEHTHPOBATECA B COCTaBE 3aKOHOAATeNbcTBA PO, B TOM dHCIE C WCIIONB30BAaHHEM CEPBHCHBIX
BO3MOXKHOCTEl COOTBETCTBYIOITUX NH(POPMAITMOHHBIX (CIIPABOYHBIX IIPABOBBIX) CUCTEM;
- aHATM3UPOBATh U 00001aTh MH(OPMAIIUIO O IPHOPUTETHBIX HANPABICHUSIX PAa3BUTUS 3THOKYJIBTYPHOM chepbl

Biagern:



-OCHOBHBIMH TOHATHSAMH OOIIEH TEOpUH ToCyaapcTBa M MpaBa, a TaKXKe POCCHICKOro KOHCTUTYHHMOHHOTO, aIMHHUCTPaTHBHOTO,
rpaXkJaHCKOro, TPyI0BOTO TpaBa

ITIK-1: BiageHue 3aK0HOJATeIbHON 1 HOPMATHBHO-MeTOAUYecKoil 0a30i HHGOPMALMOHHO-10KYMEHTALUOHHOI'O
o0ecrneyeHus ynpaBJeHHs H AaDXUBHOIO €13, CIIOCOOHOCTBI0 OPHEHTHPOBATLCS B IIPABOBOI1 0a3e cMeKHBIX 001acTei
3Harh:
- OCHOBBI IIPaBOBEICHMSI;
- 3aKOHOJATENbHBIE U HOPMAaTHBHO-NIPaBOBBIE akThl Poccuiickoit @epepanuu B chepe MTOKyMEHTAMOHHOTO oOOecreueHus
YIIPaBJICHHUS, apXUBHOTO JIeJIa U CMEXHBIX o01acTeif;
- HOPMaTHBHO-METOIWYECKHE TOKYMEHTH M HAllMOHATBHBIC CTaHIAPTHI B cepe TOKYyMEHTAIMOHHOTO OOECHECUCHHUS YIIPaBICHUS,
apXHMBHOTO JIeJIa M CMEXHBIX o0acTelt.
Ymers:

- OpHUEHTUPOBATbCSA B HOPMATHBHO-TIPABOBOM M METOAWYECKOM O0a3ze B CMEXKHBIX C JOKyMEHTAIMOHHBIM OOECIIeYeHUEM
YIPaBJICHUS U apXUBHOTO Jiejia 001acTsIX;
- aHAIM3MPOBaTh HOPMATUBHO-TPABOBYIO 0a3y B COOTBETCTBUHM C 3aJadaMH JOKYMEHTAI[MOHHOTO OOECICUCHUs YIPaBICHHS H
apXMBHOTO Jefa.

Baanerb:

- HaBBIKAMM IIOMCKA, aHAIM3a, TOKOBAaHMS M TPUMEHEHHS IIPAaBOBBIX HOPM B cdepe TOKyMEHTAlHOHHOTO oOecreueHus
yIPaBJIECHUS U apXUBHOIO €],

- HaBBIKAMH IPUMCHEHHS HOPMATHBHO-TIPABOBHIX AaKTOB M METOAMYECKHX ITOKYMEHTOB IUIS PEIICHMS 3a1a4 NpOoQeCcCHOHATHHOM
JIETATEHOCTH B chepe JOKYMEHTAIIMOHHOTO 00eCTIeueH s YIIPaBIeHI U apXUBHOTO Jea.

IIK-3: Cnoco6eH ncmnonL30BaTh npaBuJia OPpraHu3aliiu BCEX 3TAIOB paﬁOTbl C IOKYMEHTaMM PA3HbIX JOKYMEHTAIIUOHHBIX
CHCTEM, B TOM YHUCJ/IC APXUBHBIMH TOKYMECHTAMH

3HaTh:

- 3aKOHOIATENIbHBIE ¥ HOPMATHBHO-TTPABOBbIe akThl PD B 06acTH pabOThI ¢ JOKyMEHTAIMeH 1 HHpOPMAIIHei, apXUBHOTO Jea;

- IpaBmIIa PaboTHI C JIOKYMEHTAMH OPTaHU3alli1, YCTAHOBJICHHBIC €€ JIOKATLbHBIMU HOPMAaTHBHBIMH aKTaMU;

- TEXHOJIOTHUYECKHE ATAIbl PAadOTHI C PA3INIHBIMU KaTeTOPUSIMH JJOKYMEHTOB OpPTaHW3allny;

- IOPSAOK U COJIEpKAHUE MPOLIEAYP TEXHOJOTHUECKHUX 3TAOB PabOThI € pa3InUHBIMU KaTeropus MU JOKYMEHTOB OpraHU3alluy.
YMmeTh:

- CTPYKTYpHUPOBaTh, CHCTEMATH3HPOBATh U KJIaCCU(PHUIUPOBATh TOKYMEHTBI 10 ONPEACIEHHBIM KPUTEPHSIM;
- BBITIOJIHATH pa60Ty C lIOKyMeHTaMI/I B paMKax rlpouezlyp, YCTaHOBJ'IeHHBIX B opraHnsaunn
Baanerb:

- TEXHOJIOTHSAMH U OTIePasAMH PaOOTHI ¢ Pa3TMYHBIMHU KaTeTOPHAMH JOKYMEHTOB OpraHH3allni;
- OpraHU3aIMOHHOI 0(HCHOM TEXHMKOH B paMKax CBOEH MpodecCHOHATBHON IeSTeIbHOCTH.

B pe3yabTaTe 0CBOEHUS TUCHUILIMHBI (MOIYJIs1) 00Y4aAIOUIHIICA T0/TKEH
3.1 3uarb:
- OCHOBBI CHCTEMHOrO IOJXOJa, METOJOB IOWCKA, aHAIM3a W CHHTE3a HH(OpPMAalMH, OCHOBHBIC BHIBI HCTOYHHKOB
nadopmarmu B JI0Y;
- OCHOBHBIE METOIbI Hay4HOTr0 uccienoBanus B 10V,

- 3aKOHOZATENIFHBIC, HOPMAaTHBHO-METOJMYCCKUEC NOKYMEHTHl W HAIMOHATBHBIC CTaHAAPTHI B cepe NTOKyMEHTAMOHHOTO
oOecrieueHHs yIpaBICHUs, apXUBHOTO Jiejla B CMEKHBIX 00J1acTeH;

- [IpaBUJIa pa6OTBI C JOKYMCHTAaMH OpraHu3saly, YCTaHOBJICHHBIC €€ JIOKAIbHBIMHU HOPMAaTWUBHBIMH aKTaMH,
- TEXHOJIOTHYECKHE ITAIbl PAa0OTHI C PA3IMIHBIMUA KaTerOPUSIMH JOKYMEHTOB OpraHU3alny.
3.2 YMmeTn:
- OTIPENIENATh [ICHHOCTHBIC CBOMCTBA PA3IMYHBIX BHIOB HCTOYHUKOB HH(POPMAIIHH;
- OLICHHBATh U MPOTHO3MUPOBATH IIOCICCTBHSI CBOCH HAYYHOU M MPO(ECCHOHATBHON IESTEIFHOCTH;

- aHANM3MPOBaTh HOPMATHBHO-TIPaBOBYIO 0a3y B COOTBETCTBMM C 3afauyaMH JOKYMEHTAIMOHHOTO oOecreueHus
YIPaBJICHUS U apXUBHOTO €],

- CHCTEMaTH3MpPOBaTh U KIaCCH(HIUPOBATH JOKYMEHTBI 110 OIPE/ICIEHHBIM KPUTEPUSIM;
- BBIIOJIHATH PabOTy ¢ JOKYMEHTaMHU B paMKax MPOILEAyp, yCTaHOBIEHHBIX B OpraHU3aluu.
3.3 Hmerhb HABBIKH U (MJIH) ONBIT JESITETLHOCTH:
- CHCTEMHOT0 IPUMEHEHHsI METOIOB MOUCKa, cOopa, aHanu3a u cuHre3a nHpopmanuu B JJOY;
- BHYTPCHHEH U BHEUIHEH KPUTUKY PA3IHYHBIX BUIOB UCTOUHUKOB HH(popmarmu B JOY;
- METOJI0JIOTHEN U METOAMKON IPOBEICHUS UCCIIeI0BaHus B pamKax skcreptussl JOY;
- IPUMEHEHHUSI TEXHOJIOTUH U OCYIECTBIECHNUS ONEpalluil C Pa3IMYHBIMU KaTErOpUSAMH JOKYMEHTOB OpTraHU3alluu;
- WCIOJB30BAaHMS OPraHU3aINOHHOM 0(HCHOM TEXHUKOH B paMKax CBOEH MpodecCHOHATBHON e TeNFHOCTH.

4. CTPYKTYPA U COAEP)KAHUE JUCIHUIIJIMHBI (MOAYJIS)



Cemectp

HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ / Kype Yacos Komnerenuuu Jlutepartypa

JxcnepTH3a AOKYMEHTAIHOHHOTI'0 obecrieyeHns
ynpasJjieHusi opranuzauun /Paznen/
Tema 1. Oxcnepruza [IOY opraHuzanuu: Leiau, 3anadu, 5
TIPUHITHIIBI
Okcneptuza JOY opranuzauuu: UeNH, 3aa4d, MNPUHIUIBI 6 VK-1 YK-2 ITK-1 TTK- JIL.1J11.2 J11.3
(mexaust) /JTex/ 3 JI1.4J12.1 J12.2 J12.3
Okcneptuza JJOY opraHuzauuu: Leidd, 3aNadd, MTPUHIHUIBI 20 YK-1 YK-2 TIK-1 TTK- JI1.1J11.2 JI1.3
(camocTosiTenbHas pabora) /Cp/ 3 JI1.4J12.1 J12.2 J12.3
Okcnepruza JJOY opraHuzauuu: [eid, 3a1add, MTPUHIHITBI 3 VK-1 VK-2 TIK-1 TIK- JI1.1 J11.2 J11.3
(Texymuuii koutpois) /TK/ 3 JI1.4J12.1 J12.2 J12.3
Tema 2. Merogsl oskcneptussl JOY  opraHuzanuu: 5
oOImIeHayYHbIe U CIICHATN3UPOBAHHBIE
Metonsl skcnieptusbl JIOY opranuzanmu: oOIIeHAydHBIE 4 VK-1 YK-2 TIK-1 TIK- JI1.1 J11.2 J11.3
CTIeIIATN3NpOBaHHbIe (Jexuus) /JIex/ 3 JI1.4J12.1 J12.2 J12.3
Metoapl skcneptr3bl JIOY opraHu3aiuu: oOIIeHAyYHBIE U 6 VK-1 VK-2 TIK-1 TTIK- JI1.1 J11.2 J11.3
CHeIMAT3UPOBaHHbIe (TipakTUdeckoe 3aHstue) /IIp/ 3 JI1.4J12.1 J12.2 J12.3
Mertoabl skcneptussl JJOY opranuzanuu: oOIIeHAyuyHBIE U 20 VK-1 YK-2 ITK-1 TTK- JIL.1J11.2 J11.3
CHeIUATN3UPOBaHHbIe (camocTosTe bHas pabota) /Cp/ 3 JI1.4J12.1 J12.2 J12.3
Metoanl skcneptu3sl JJOY opranmszanuu: oOIIeHAydHBIE U 3 VK-1 VK-2 ITK-1 TIK- JI1.1J11.2 J11.3
CTCLUATU3NPOBaHHbIC (TeKyIHid KoHTpob) /TK/ 3 JI1.4J12.1 J12.2 J12.3
Tema 3. Ucrtounmku wuHboOpMarmuu At skcueptussl JJOY 5
OpraHM3alNU
Hctounnkn  wHGOpMammu  anus  okcneptissl  JIOY 4 YK-1 YK-2 TIK-1 TIK- JI1.1J11.2 JI1.3
opranm3aruu (texmms) /Jlex/ 3 JI1.4J12.1 J12.2 J12.3
Wcroynnkun  wHpopMmarmu g dkcneptussl  JIOY 6 YK-1 YK-2 TIK-1 TIK- JIL.1J11.2 J11.3
opraHm3anuy (mpaktadeckoe 3amstue) /I1p/ 3 JI1.4J12.1 J12.2 J12.3
Wcrounnkn  wHpopmanmu s akcneptussl  JJOY 20 VK-1 YK-2 ITK-1 TTK- JIL.1J11.2 J11.3
opraHm3aiyi (camocTosTeNbHas padota) /Cp/ 3 JI1.4J12.1 JI2.2 J12.3
Ucrounukn  uHpOpMmamuu  ams  dkcmeptussl  JIOY 3 YK-1 YK-2 TIK-1 TTK- JI1.1J11.2 JI1.3
opranmzaiuu  (TeKymmid KoHTposs) /TK/ 3 JI1.4J12.1 J12.2 J12.3
Tema 4. AHanMM3 TOKYMEHTOOOOPOTA OpraHU3AIUI 5
AHanu3 J0KyMEHTOOOO0poTa opraHu3aiuu (Jekiws) /JIex/ 3 YK-1 YK-2 TIK-1 TIK- JIT.1 J11.2 J11.3

3 JI1.4J12.1 J12.2 J12.3
AHanmn3 JTOKYMEHTO000pOTa OpraHu3alud (TPaKTHUECKOe 3 VK-1 VK-2 TIK-1 TIK- JIL.1J11.2 J11.3
3ansarue) /TIp/ 3 JI1.4J12.1 J12.2 J12.3
Ananus JOKyMEeHTOO0OOpOTa OpraHu3anuu 20 VK-1 VK-2 ITK-1 TIK- JI1.1 JI1.2 JI1.3
(camocTositenpHas pabora) /Cp/ 3 JI1.4J12.1 J12.2 J12.3
AHanu3  J0KyMEHTOOOOpOTa  OpraHu3aluu (Texyuuit 3 VK-1 VK-2 TIK-1 TIK- JIT.1 J11.2 J11.3
koHTpOoIIB) /TK/ 3 JI1.4J12.1 J12.2 J12.3
Tema 5. Busyanuszauus pe3yiabTaroB skcnepTussl JOY 5
OpraHu3aluU
Busyanusarusa pesynsratoB dkcneptussl JJOY opraHusamuu 6 VK-1 YK-2 TIK-1 TTK- JI1.1J11.2 JI1.3
(nexuwst) /Jlex/ 3 JI1.4J12.1 J12.2 J12.3
Busyanuszaunus pesynbraro skcneprusbl JJOY opranusanuu ] YK-1 YK-2 TIK-1 TIK- JI1.1J11.2 J11.3
(npaktuueckoe 3ausitue) /IIp/ 3 JI1.4J12.1 J12.2 J12.3
Busyanuszauus pesynbraroB skcneptusbl JIOY opranuzanuu 20 VK-1 VK-2 TTK-1 TIK- JIT.1 J11.2 J11.3
(camocTositenbHas pabora) /Cp/ 3 JI1.4J12.1 J12.2 J12.3
Busyanmmzanust pesynbraroB skcneptussl JJOY opranuzanuu 3 VK-1 VK-2 ITK-1 TIK- JI1.1 JI1.2 J11.3
(Texymmit koHTpOns) /TK/ 3 JI1.4J12.1 J12.2 J12.3

HaumeHoBaHue pa3iesioB U TeM /BH] 3aHATUS/ C/ellscl;lc;p Yacos Komnerenunn Jlurepartypa

9x3amen /Pa3nen/
Tema 6. [IpoMexyTOUHBIN KOHTPOIIb 5




HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuuu Jlutepartypa
IIpoMexxyTOUHBIH KOHTPOIH /DK3aMeH/ 9 YK-1 YK-2 TIK-1 TTK- JIL.1J11.2 J11.3
3 JI1.4J12.1 J12.2 J12.3

5. ®OHJ OOEHOYHBIX CPEIACTB

5.1. KoHTpoJIbHBIE BONIPOCHI U 3aJaHUS
Bompocs! 1115t caMOKOHTpOIIS:

. [lepeuncaure ocHoBHBIE eH dKcnepTusbl JJOY opranuzauuu.
. Ilepeuncante ocHOBHBIE 3a1a4u dkcnepTussl JJOY oprannsanuu.
. [lepeuncaure ocHOBHBIE MpUHLIMUIIBI 3KcniepTu3bl OV opranuzauuu.
. HazoBuTe B Kakux ciyyasx mpoBogutcs skcneptusa JJOY opraHus3anuu.
. HazoBuTe crenuanicToB, KOTOpbIE MOTYT BBICTYTNIATh B KA4€CTBE IKCIEPTHI MIPH MpoBeAeHHH 3KkcnepTussl JJOY opranuzanu.
. [lepeuncanTe BUIBI HICTOYHUKOB HH(pOPMAIHH T dKcriepTr3bl JJOY opraHusanmy.
. Kax onpenensiercs akTyanbHOCTb M JOCTOBEPHOCTh MCTOYHUKA HH(OPMAITHH.
. [lepeunicaute OCHOBHBIE ANIEMEHTHI IPOrPaMMBbI UCCIEOBaHHS JOKYMEHTO000pOTa OpraHU3alu.
9. Yto Takoe GpopmMbl cOopa U puKcaru HHPOPMAIIHH.
10. Ilepeunciure oOIIEHaydHBIE METOABI HCIIONB3yeMBIE TIPH H3YYECHHH JOKYMEHTAIIMOHHOTO OOECIIedYeHHs YNpaBlIeHUS U
JOKyMEHTO00OPOTa OpTaHU3AI[HH.
11. Ilepeuncnure  CHEUUATU3HPOBAaHHBIE  METOABl  M3yY€HHS  JOKYMEHTAMOHHOIO  OOecredeHHs  yNpaBleHHS U
JIOKyMEHT000OPOTa OpTaHU3aI[HH.
12. Mlepeuncaute MeToasl obcienoBanus, aHaM3a v ipoektupoBanusist 10Y.
13. Tlepeuncnure MeTo bl IPEAIPOSKTHOTO UCCIEAOBAHUSL.
14. Ilepeuricante METOBI aHATM3a JOKYMEHTOB.
15. Yro Takoe JOKYMEHTHAs CUCTEMATHKA.
16. HazoBuTe BUIBI KiIacCU(UKAIMI IPUMEHAEMBIX pH dkcnepTtuse JJOY opranmzarum.
17. Ilepeuncaute OCHOBHBIE OOBEKTHI U3yUEeHUs B paMKax uccuegosanus JOY.
18. Uto Takoe oneparpamma
19. OnuinTe anropuT™ NpoBEACHUS KOHTEHT-aHAIU3a
20. OnuiuTe aIropuT™ NPOBEICHHS CPAaBHUTEIFHOTO aHATH3a
21. OnumuTe aIropuT™ NPOBEIEHUS PEHTHHIOBOTO aHATH3a
22. OnuuTe aIropuT™ IpOBEIEHUS METO/1a IPEANOYTECHUN
23. Ha30BUTE CIIOCOOBI MPECTABIICHUS PE3YJIbTATOB HCCIEI0BaHUS B Tpaduueckont popme

00 3N U KW —

TeopeTuueckre BOMPOCH K IK3aMEHY:

1. Okcneptuza IOY opraHusanyu: onpeaeacHue NOHATUS, UETH, 3a1a4d MPUHIINIIBL.

2. Okcneptrsa JJOY opranuzauu: yCIoBUs MPOBEACHUS, TPEOOBAHHUS K SKCIIEPTaM.

3. Ucrounnku nHGOpMaMU A7 MpoBeAeHus skcnepTu3sl JOY opranusanuu: BUABI HCTOYHUKOB, 0COOEHHOCTU pabOThI C HUMHU

4. CucreMbl 3JIEKTPOHHOTO JOKyMEHTOOOOpPOTa OpraHU3alMM Kak MCTOYHMK HH(OpMauuu s NpoBeieHHs 3kcnepTussl JOY
OpTaHU3AIM{: XapaKTep TOCTYITHOW HH(OPMaIHH, 0OCOOEHHOCTH PaboTHI C CHCTEMaMHU

5. Ilporpamma ananu3a (McciIeq0BaHNs1) TOKYMEHTO000pOTa OpTaHU3aIMHU: 1IeTTb CO3aHHsI, OCHOBHBIE 3JIEMEHTHI.

6. OOuleHay4YHble METOABI HCIOJIb3yeMble MPH H3YYCHUH AOKYMEHTAIMOHHOTO O0ecleueHHs YIpaBieHHs U JAOKYMEHTOOO0OpOTa
OpraHH3alHu.

7. Crenuanu3upoBaHHBIE METONBl H3YyYCHHS JOKYMEHTAIIMOHHOTO OO0ECHEYCHHWs YHpaBlIeHHS W JOKYMEHTOOO0OpoTa
OpraHU3aIHu.

8. Metos! oOcnenoBanus, aHanu3a u npoektuposanust JOY. MeToas! NpeanpoeKTHOrO UCCIeJ0BAHUSL.

9. MeTtop! aHATH3a TOKYMEHTOB HCIIONIB3YEMbIC TIPH MTPpOBEICHUH dKcrepTr3bl JJOY opranuzanui.

10. Hcnonb3oBaHus JOKYMEHTHOM CUCTEMATUKU NIPU poBeaeHUH kcnepTussl JIOY opranuzanuu.

11. Metoas! kiaccuukauuu mpuMeHsemble mpu skcneptuze JOY opranusamuu: BUABI KiaccuUKauuid, CIOCOOBI NOCTPOEHUS
KJaccu(uKarmi.

12. OcHOBHBIE 00BEKTHI H3yUYCHHUS B paMKax uccienoBanusg JJOY opranuzanum.

13. Metogs! npennpoektHoro uccaenosanus 1OV opraHu3zaium.

14. KonreHnT-ananu3ka4k MeTon 3xcnepTtussl JJOY opranusanuu: onpeaeneHue, elu NPUMEHEeHHs, MeTOAUKa IPOBEICHUS

15. CpaBHUTENBHBIHN aHAH3 MeTO[ SKCcTIepTH3bl JJOY opraHu3anuu: onpenesieHne, el IPUMEHEHNS, METOINKA IPOBEICHHS

16. PeifTuHroBslil ananu3 MeTox 3xkcneptussl 1OV opraHusainuu: onpeneneHue, Heau NIPpUMEHEHNs, METOIUKa IIPOBEICHUS

17. Metox npennoutreHuid Meto1 akcreptu3sl JOY opraHusanuu: onpeneneHue, ead IPUMEeHeHNs, METOJUKA IIPOBEICHIUS

18. Busyammszanmst pesynpraroB oSkcreptussl JIOY opraHmzanuu: 0COOCHHOCTH M ()OPMBI TIPEACTABICHHS BHU3YyaTbHOI
nHpopMarmn

5.2. ®oH/x OLIEHOYHBIX CPEICTB

®DoHJI OLIEHOYHBIX CPEACTB cM. TI0 cchuike http://eos.hgiik.ru/Files/fos/2021/@OC duA 2021.pdf
®DOoHT KOHTPOJIEHO-U3MEPUTEIHHBIX MaTepUATOB cM. 110 cchutke http://eos.hgiik.ru/Files/fkim/2021/®KUM JIuA 2021.pdf



5.3. Iloka3zareau u KpUTEpUH OLICHUBAHUA KOMIIeTeHIM i

Jlns ouneHWBaHUS pe3yIbTaToB OOY4YeHHS B BUAE 3HAHMI HCHONB3YIOTCS CIEAYIOUINE NPOIEAYPbl M TEXHOJIOTMH: TECTHPOBAaHHE;
UHIMBHIyalbHOE coOece0BaHNe, TMCHbMEHHBIE OTBETHI Ha BOIPOCHI (B BHJE TEKYILETO KOHTPOJIS).

ITpoMe)xyTOYHBI KOHTPOJb peaTu3yeTcsl B XOJe CAadl OOYYaIOIIMMIECS OYHON M 3a09HOM (OpMBI OOydUeHHs dK3aMeHa. ODK3aMeH
npoBoaUTCS B (opMe cobecemoBaHMs MO OmimeraM. OK3aMEHAMOHHBIM OWIIET COIEPXKUT JABa Bompoca. Ha moAroToBKy OTBETOB
orBoautca 30 MuHyT. OueHKa 3HaHWN MPOM3BOAUTCS MO 4-X OaUIbHONW HiKane. B cioydae HeynOBIETBOPUTENBHON OLEHKH CTYIEHT
HMeET IPaBo Iepecarh S9K3aMeH B YCTAHOBICHHOM IIOPSIIKE

OO1mue KpUTEPHHN OIIEHKH OTBETOB CTY/ICHTOB!

OmeHKa «OTIMYHO» - OICHUBACTCS OTBET, €CIHU CTYACHT MMEET CHCTEMHBIC MOJTHBIC 3HAHHUA M YMEHHS MO MOCTAaBICHHOMY BOIPOCY.
CozepxaHue BOIIpoca U3JlaraeT CBA3HO, B KpaTkol (opMe, pacKpbIBaeT IOCJICOBAaTENbHO CYTh H3Yy4YEHHOI'O Marepuaia,
JIEMOHCTPHPYS NPOYHOCTh M NPHKIAAHYIO HAIPaBICHHOCTH IOJyYCHHBIX 3HAHWH M yMEHHH, HE JIOMyCKaeT TEPMHHOJIOTHMYECKUX
oImMOO0K ¥ (haKTHIECKIX HETOUHOCTEH.

OlLieHKa «XOPOIIOY» - OLEHMBACTCSI OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAUMTENBbHBIE DJIEMEHTBI COACP)KAHHS WM MPUCYTCTBYIOT BCE
HEO0OXOANMBIE 3IEMEHTHI COJCPKAHMUSI, HO JAOIYIIEHbl HEKOTOpBIC OMINOKH, HHOT/Ia HapyIIaTach MOCJIEI0BATENbHOCTD H3JI0XKEHUSL.
OmeHKa «yJOBIETBOPUTENHHO)» - OICHHUBACTCS HEIOJHBIN OTBET, B KOTOPOM OTCYTCTBYIOT 3HAYHTEIBHBIC 3JIEMEHTHI COJICPKaHHS
WIN TIPUCYTCTBYIOT BCE BBIIICH3JIOKCHHBIC 3HAHUS, HO JOIYIICHHI CYIIECTBEHHBIE ONIMOKW, HEIOTMYHO, NPOCTPAHHO H3TI0XKEHO
OCHOBHOE COZIepKaHHe BOIIPOca.

OreHKa «HEYIOBICTBOPUTEIHHO» - OILCHHUBACTCSA OTBET, IPH KOTOPOM CTYACHTHI JEMOHCTPHUPYIOT OTPHIBOYHBIC, OCCCHCTEMHBIC
3HaHUS, HEyMEHHE BBIICJIUTB TJIaBHOE, CYIIIECTBEHHOE B OTBETE, OITYCKAIOT IPyObIe OIIHOKH.

6. METOANYECKUE YKA3AHUSA JJIS1 OBYUYAIOIIUXCS IO OCBOEHUIO JUCHUIIJIMHBI (MO YJIS)

CamocrosiTensHas paboTa ABISAETCS BOKHBIM DJIEMEHTOM H3YYEHHs ANCHUIUTMHBEL YCBOCHHME MarepHala JUCIUIUIMHBI Ha JICKIUSX,
CeMUHapax, MPaKTUYECKUX 3aHATUSX U B pe3ylbTaTe CaMOCTOATEIbHOW MOATOTOBKM U H3Y4YEHHUs OTIENBHBIX BOIPOCOB
JUCHUIUIMHBI, TO3BOIAT MOJONTH K TNPOMEXYTOUHOH arTecTalid MOATOTOBIEHHBIM. 3HaHMsA, HaKalJMBacMble IIOCTENIEHHO U B
Pa3IMYHBIX paKypcax, C HCIOJB30BaHHEM IIPOTHBOIIONOXKHBIX MHEHHH W B3[JIIOB HAa Ty WIH HHYI0 TPOOJEMY SBISIOTCA
IyOOKMMHM ¥ KaueCTBEHHBIMM, W IIO3BOJIIOT (JOPMHUPOBATh COOTBETCTBYIOIIME MpPO(ecCHOHANbHBIE KOMIETCHIMH KaK HTOT
00pa3oBaTenbHOro Mpoliecca.

Jns cucteMarn3andé 3HAaHWH MO JUCHUIUIMHE IIePBOHAYAIFHOC BHHMAaHHE CIIeIyeT oOpaTHTh Ha pabodylo IIporpamMMmy Kypca,
KOTOpas BKJIIOYACT B ceOs OCHOBHBIC MPOOIEMBI AMCIMIUIMHBI (TEMaTHKy 3aHATHIH), B paMKax KOTOPBIX M (OPMHUPYIOTCS BOIPOCHI
JUISL KOHTPOJIS U arrecTaiuy. 11o3ToMy CTyJeHT, 3apaHee O3HAaKOMUBILIHCH C IPOrpaMMON Kypca, MOXKET JIydllle COPHEHTUPOBATLCS B
MOCJIEI0BATEIbHOCTU OCBOEHUSI Kypca € IMO3HLUI OpraHU3ali caMOCTOSTENbHON paboThI.

ITpwu oprarm3aryy mporecca OCBOSHNS TUCIUILIHHEI CIISYeT YIUTHIBATh:

1. ITnanupoBaHue BpeMeHH, OTBEAEHHOTO Ha OCBOCHUE JHUCIIUILINHEL.

Ilpy nnaHMpoOBaHMM BpPEMEHH HA OCBOGHUE IUCLUILIMHBI CIEIyeT PYKOBOJCTBOBATbCS: CTPYKTYPOHW TUCHUILIIMHBI, B KOTOPOI
yKa3aHBl KOJMYECTBO aKaJeMHYECKHX YacoB B paspe3e KaKIOH TeMbI, BUAA 3aHATHH (JIEKIIMOHHOE WM IPAKTHYeCKOe) M Yachl Ha
CaMOCTOATENLHYIO PaboTy; GopMOil MPOMENKYTOUHOI arTecTauy (IK3aMeH ).

2. [TocnenoBarenbHOCTh NEHCTBU IPH OCBOSHUU AUCIUILIIMHEL.

W3ydyenne kaxaoil TeMbl TUCLHUIIIMHBI 11€7€CO00Pa3sHO HAUYMHATh CO 3HAKOMCTBA C COJAEPKAaHMEM JAUCLUILUIMHBI B paspese TeMm;
3aTeM CclexyeT JTanm MoAdOpa WMCTOYHHKOB M3 YHCIIA PEKOMEHIYEeMBIX M TOAOOPaHHBIX CaMOCTOSTENBHO (HAy4HBIC CTarbH;
uH(popMaMsa NpaBOBBIX 0a3 MaHHBIX; HHGpOpPMALUsS ¢ OGHIUATEHBIX CalTOB TOCYJApCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
caMOyIpaBJIeHHs U Jp.). 3ydeHne nCTOYHMKOBEAYECKOH 0a3bl MOKET CONPOBOXKIATHCS KOHCIIEKTHPOBAHHEM.

IlenecooOpa3sHO BecTH TepedeHb NMPOOJIEMHBIX BOMPOCOB KaK IO CYIIECTBY TEMBI, TaK W B CIy4ac 3aTpyAHCHHH C YysSICHEHHEM
CMBICTIa M3T0)KEHHOTO B HCTOYHHMKAax Marephana (yKa3aHHBIC BOIPOCEI MOTYT OBITh paspemIeHBl CAaMOCTOSATEIBHO, BO BpeMs
CECCHOHHBIX 3aHATHH UM Ha KOHCYJBTAI[HH C [IPEoaBaTesieM).

JInst TOATOTOBKU K NMPAaKTHYECKUM 3aHATHSAM PEKOMEHIYeTCsl HOAPOOHO M3YyYHTh KOHCIIEKT JICKIUH W JONOJIHUTEIBHBIC MaTepHaIbI
(opmupyrone 6a30BbIe 3HAHIS HEOOXOTUMBIE IS BRITIOJTHEHHS IPAKTHIECKUX PaboT, IPEAyCMOTPEHHBIX KypCOM.

Taroke peKOMEHIYeTCS 03HAKOMHTBLCS C TEXHOJOTHEH NPOBENCHUS MPAKTUUECKHUX 3aHATUI, KOTOpas BKIIOYACT CIICAYIOLIUE STAIlbl:
0O0BsACHEHHE 3allaHKs U HaBBIKOB (KOMIIETEHNUIT), KOTOpbIE 3aKpEMISIOTCS B XOJAE€ €r0 BBIMONHEHMS; 3HAKOMCTBO C KOHKPETHBIMH
WUCTOYHHKaMH WH(OpPMAIWK IS BBHIIOJHEHHS 3aJaHMsA; OOCYXKICHHE M YTOYHCHHE BOIPOCOB B XOJE aHAINW3a WCTOYHHKOB
nH(pOpMAIMK; COBMECTHBIH TPOCMOTP IMEPBHUYHBIX pPE3yIbTaToOB, OICHKA MX COOTBETCTBHSA IO ()OPMATBHBIM M COJCP)KaTeIIbHBIM
TpeOOBaHUSIM.

3. Mcnonb3oBanue yueOHO-METOANUECKUX MaTepUaAIOB U paboTa ¢ JINTepaTypoH.

Crenyer NpHUMEHATh CIEAYIOMIYI0 IIOCIECIOBaTeIbHOCTh M3YYCHHS WCTOYHHWKOB I (OPMHPOBAHUS 3HAaHHA MO TeMaM
JUCIUIUIMHBI HOPMATUBHbIE IIPABOBBIC aKTHl MO AUCHUILIMHE; KOMMEHTapHU K 3aKOHOAATeNbHBIM aKTaM; HAydHYyI0 U y4eOHYIO
JUTEpaTypy, a TAKXKe APYTUEe UCTOUHUKH.

7. YAEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJIS)
7.1. Pexomenayemast 1ureparypa

7.1.1. OcHoBHas1 JIMTepaTypa

ABTOpBI, COCTaBUTENHU 3armaBue W3nmarenscTBO, TOMI, KOJI-BO

J1.1 | YcanoBa O. T, JloxymMeHTOBEeIeHUE U apXUBOBEICHHE: CIIOBAPh Cankr-IlerepOypr: Ilnanera
JlymaukoBa A. B. https://e.lanbook.com/book/113186 My3bIkH, 2019. - 172 c.




ABTOpBI, COCTaBUTENH 3araBue W3znarenscTBO, 101, KOJI-BO
J1.2 | Kabamos C. IO., Jlenonpon3BOICTBO ¥ apXHBHOE [ENI0 B TEPMUHAX U Mocksa: ®JIMHTA, 2018. -
Acdanmusposa 1. T ompeeneHusIX: yaeOHoe mocobue 295 c.
https://biblioclub.ru/index.php?page=book&id=69168
JIL3 | Apacnanosa B. A. JloKyMeHTalnOHHOE 00eCIICUeHIE YIIPABICHHA: yIeOHO- Mocksa, bepaun: Jlupext-
MIpaKTU4YeCcKoe Mocodue B cxemax, Tabiuiax, oopasmax: Menua, 2020. - 266 c.
yueOHoe rmocooue
https://biblioclub.ru/index.php?page=book&id=578394
JI1.4 | ApacnanosaB. A., CuyxeOHBIE TOKYMEHTBI: (POPMYIIAPHI U IPUMEPHI Mocksa, bepnun: upext-
Bypmucrposa E. C. odopmieHHs. ATEOOM: YIeOHO-TIPaKTHYECKOE MOCOOHe: Menua, 2020. - 108 c.
yaeOHoe mocobne
https://biblioclub.ru/index.php?page=book&id=578396
7.1.2. JlonoJiHuTEILHAS JTUTEPATYpPa
ABTOpBI, COCTaBUTENHU 3armaBue W3nmarenscTBO, TOM, KOJI-BO
JI2.1 | TMunko U. C. MeTobl HHGOPMAIMOHHO-AHATUTHYESCKOH IS TEIbHOCTH. Kemeposo: Kemeposckuit
Hay4aHo-nipakTndecknii COOpHHK: MyOIUIIICTHKA TrOCYAapCTBEHHBIN
https://biblioclub.ru/index.php?page=book&id=132889 YHHUBEPCUTET KYyJIbTYpPhI U
uckyccts (KemI'YKI), 2010.
-228 c.
JI2.2 | Cronapos 10. H. JlokyMeHTONOTUSA: YuebHOE HOCOOHE Open: Topusonr, 2013. - 370
https://biblioclub.ru/index.php?page=book&id=276208 c.
JI2.3 | Pui6akos A. E. OCHOBBI JIEJIONPOU3BO/ICTBA: YUEOHUK Munck: PATIO, 2016. - 320 c.
https://biblioclub.ru/index.php?page=book&id=463666
7.3.1 IlepeyeHb NPOrpaMMHOr0 odecneyeHnst
6.3.1.1 | Microsoft Windows
6.3.1.2 | Microsoft Office 2010
6.3.1.3 | Adobe Creative Suite 6 Master Collection
6.3.1.4| Libre Office
6.3.1.5| Chrome
6.3.1.6 | Windows Media Classic
6.3.1.7| AIMP
6.3.1.8 | Kaspesky Endpoint Security
6.3.1.9 | OpenOffice
6.3.1.1 | Acrobat Reader
0
7.3.2 llepeuenb MHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1 | B/ Dnexrponnast Crucrema «KyapTypa»
6.3.2.2 | T'apanr
6.3.2.3 | O6C JIAHb
6.3.2.4 | TlonnotekcToas 6a3a nanusix Web of Science u Scopus
6.3.2.5| DBC «YuuBepcuTeTCKas GHOIHOTEKa OHITANH))
6.3.2.6 | DBC «M3umarenbcTBo [naneTa My3bIKi»
6.3.2.7 | Web UPBUC XabapoBCKuii rOCYJapCTBEHHBIN HHCTHTYT UCKYCCTB U KYJIBTYPbI (3JIEKTPOHHBIH KaTanor)
6.3.2.8 | Dnexrponno-6udmoreunas cucrema ®I'BOY BO «XT'UKy». ®T'BOY BO «XTUK»
6.3.2.9 | ExnHoe OKHO JOCTyIa K 0OpasoBAaTENbHBIM pecypcaMm. DieKTpoHHas Oubmuoreka. ®TAY THUU UTT «Uupopmuka,
MunmcTepcTBO 00pazoBaHus 1 Hayku PD
6.3.2.1 | MenepanbHbiil HeHTp HHOOPMALUOHHO- 00pa3oBarenbHbIx pecypcos, ®TAY THUU UTT «upopmukar
0
6.3.2.1 | eLIBRARY .ru — Hayunas s5ekTpoHHas 6HOIHOTEKA
1
6.3.2.1 | ExunHoe OKHO J0CTyIIa K 06pa3oBaTebHbBIM PECypcaM. DIEKTPOHHas OUOIHoTEKa
2
6.3.2.1 | ®enepanbHbIi HEHTP UHPOPMALIMOHHO-00PA30BATENLHBIX PECYPCOB




8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHWE JUCIUIIJINHBI (MOAYJIS)

Aynuropus Haznauenue ObopynoBanue IIporpammHoe
obecrieueHne
[TomemneHne st XpaHeHUS U CnenmanmnsupoBanHast Mebenp Ha 1 | Microsoft Windows
PO HITAKTHIECKOTO pabouee Microsoft Office
o0cCITy>KUBaHUS y4eOHOTO MecTo (mkadsl 2 mWr., cremiakd 3 wr., | 2010
03 000pyI0BaHuUs CTYJIbS, Kaspesky Endpoint
ctox). Ilepconampubiii kommbroTep (1 | Security
IIT.)
[Tomemenne st XpaHeHUS 1 CnenmanmmsupoBanHast Mebens Ha 1 | Microsoft Windows
IPO(HUITAKTHIECKOTO pabouee Microsoft Office
o0cITy>KuBaHus y4eOHOTO mecto  (mkad, cremnax, cryiabs, | 2010
000pyI0BaHuUs CTOJTBI). Kaspesky Endpoint
IlepconanbHblit KOMIIBIOTED B | Security
122 KoiuuecTse 1 .
¢ momkioveHneM kK cetn «HTepHET»
u
JOCTYTIOM B IEKTPOHHYIO
“HPOPMALIOHHOOOPA30BaTENbHYIO
cpeny By3a.
TTomermenue mis CrnenuanuzupoBaHHast Mebenb Ha 25 | Microsoft Windows
CaMOCTOSTEIILHON pabOThI HOCAIOYHBIX AIMP
(YUTATEHBIN 3271 OMOIHOTEKN) mect  (crombl, cTymbs, KkHWkHbIe | Kaspesky Endpoint
mKadsr), Security
TEJEeBU30D, KHUYKHBIH u | OpenOffice
209 JOKYMEHTTbHBIH ¢doun. | Acrobat Reader
[epconanpHble KOMIBIOTEPHI (9 MIT.) € NVDA
noJKIoYeHreM K cetn «MHTepHET» H
JOCTYTIOM
B DJIEKTPOHHYIO  HMH(OPMAIHIOHHO-
00pazoBaTeNbHYyIO Cpeay By3a.
VYueOHast ayaIuTOpus IS CrnennanmnsupoBanHast MeOenb Ha 26 | Microsoft Windows
TIPOBEJICHUS 3aHATUH MOCa0YHBIX Microsoft Office
JIEKIIMOHHOTO THIIA, 3aHATHH MeCT (CTOJIbI KOMITBIOTEPHBIE, CTOJBI 2010
CEMUHAPCKOTO THIIA, TPAKTUICCKUX 3aHATHH, MMICEMEHHBIC, CTYJIbsI, pabodee MecTo Kaspesky Endpoint
TPYIIIOBBIX ¥ HHIUBHIYATbHBIX IIperoaBarets, mKad, nocku | Security
KOHCYJIbTAI[Hi, TCKYILIETO HACTEHHBIC,
KOHTPOJIS U IPOMEKYTOYHOM ayTUTOPHEIE).
arTecTauy (KOMITBIOTePHBIN [MepconanbHble KOMITBIOTEPBI (B
KJTacc) KOJIN4eCTBE 9
IT.) C TOJIKIYCHHEM K CETH
«HTepHET» U
JOCTYTIOM B IEKTPOHHYIO
HH()OPMAIIMOHHO-00pa30BaTEIbHY IO
cpeny By3a, 1udpoBas
303 HHTEpPaKTUBHAT JocKa
TRACEBOARD (8
KOMILICKTE c IpOrpaMMHBIM
obecrieueHueM).  JleMoHCTparioHHOE
o0opynoBaHue

(MyTbTUMEIUIHBIA  TPe3eHTAMOHHBII
KOMILJIEKC

B COCTaBe  IIPOCKTOpa,  JKpaHa,
aKTUBHOU

aKyCTHUECKOMN CUCTEMBI,
MEPCOHATHLHOTO

KOMITBIOTEpa) ¥  y4eOHO-HAarJsIIHBIC
mocobus (B

T.4. B DJICKTPOHHOM BHJIC)




Aynuropus Haznauenue ObopynoBanue IIporpammuoe

obecrieyeHre
VYuebOHast ayauTOpus UIs CnenmammsupoBanHas MeOenb Ha 28 | Microsoft Windows
TIPOBEJICHUS 3aHATUIN IOCa0YHBIX Microsoft Office
JICKIIMOHHOTO THIIA, 3aHSATHH MecCT (CTOJIbI KOMIBIOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTUIECKUX 3aHATHH, ITICEMEHHBIC, CTYJIbsI, pabodee MecTo Kaspesky Endpoint
TPYIIIOBBIX ¥ HHIUBHIYATbHBIX IIperoaBarets, mKad, nocku | Security
KOHCYJIbTAI[Hi, TCKYILIETO HACTCHHBIC,
KOHTPOJIS U IPOMEKYTOYHOM ayTUTOPHEIE).
aTTeCTaIlIH. [epconansHble KOMITBIOTEPHI (B
Jlaboparopust Konuuectse 11
HH()OPMAIOHHBIX TEXHOJIOTHI MT.) C T[OJKIYCHHEM K  CETH
(;maboparopusi, ocHaIIEHHAs «HTepHET) M
71a00paTOPHEIM JOCTYTIOM B IEKTPOHHYIO
000pyI0BaHUEM) “HPOPMAIMOHHO-00Pa30BaTENbHYIO
309 (KOMITBIOTEPHBIN KJ1acc) cpeny By3a, IudpoBas
HHTEpakTHBHa1  Jocka  PolyVision
Webster TS

600 (B KOMIUIEKTE C POTrPaMMHBIM
obecrieucHreM). JleMOHCTpaMOHHOE
obopynoBanue (MyJIbTHMEIUHHBIN

NIPEe3eHTAMOHHBIN KOMILJIEKC B
cocTaBe

TIPOEKTOPA, 3KpaHa, aKTHUBHOMN
aKyCTHUECKOI

CHCTEMBI, MIEPCOHATEHOTO

KOMITBIOTEPA) U
y4eOHO-HarIsaHbIe Toco0us (B T.4. B
9EKTPOHHOM BHUJIE).

9. BOCITIUTATEJIBHAS PABOTA

Bocrmranne o0ydJarommxcs TMPH OCBOCHHHM HWMH OCHOBHBIX IPO(ECCHOHAIBHBIX 00pa3oBaTenbHBIX mporpamMm (mamee — OITOII)
OCYIIECTBISIETCSI HAa OCHOBE pabodell NMporpamMMbl BOCHHTaHHS M KATCHIAPHOTO IUTaHA BOCIUTATENBHON pPabOTHI, BKIIOUaEMBIX B
OIIOIL.

Ilenms BocmUTaTenTbHOM pPabOTHI — CO3MaHWE YCIOBHHM IS aKTUBHOM KM3HENESATENFHOCTH OOYYAOIIMXCs, HX TPaKTAHCKOTO
CaMOOIIpeeNeHHs, MPO(PEeCCHOHANBHOIO CTAHOBICHHUS M HWHAWBUAYATbHO-THYHOCTHON caMopeanM3aldd B  CO3UIAaTeIbHOU
JEATeNTbHOCTH Ul YHOBICTBOPEHUS] TMOTPEOHOCTEH B HPABCTBEHHOM, KyJIbTYPHOM, HHTEIUIEKTyalbHOM, COLMAIbHOM U
PO EeCCHOHATEHOM Pa3BUTHH.

3amaqM  BOCHHUTAaTeIbHOW pPabOTHI: pPa3sBUTHE MHPOBO33PCHMS U AKTyaTW3alWsd CHCTEMBI 0a30BBIX IEHHOCTEH JIMYHOCTH,
npuoOIieHne K oOIIedenoBedecKUM HOpMaM MOpalM, HAIMOHATBHBIM YCTOSM U aKaJeMHYeCKUM TPaMIUAM; BOCIHMTaHHE
YBOKEHHMS K 3aKOHY, HOpPMaM KOJUIEKTUBHOH JKH3HM, DPa3BUTHE TIPKJAHCKOH M COLMATBHONM OTBETCTBEHHOCTH; BOCIUTaHUE
MOJIOKUTENFHOTO OTHOWICHHS K TpPyHAy, (OPMHUpOBaHHWE KyJIBTYpHl M OSTHKH MPO(GECCHOHATBHOrO OOMmEHUS; (GOpMHPOBaHHE
JUYHOCTHBIX KauecTB, HeoOXoamMbIx a8 3(ddexTuBHON mnpodeccHoHanbHON — IESATENPHOCTH; BOCHHTaHHE BHYTpPEHHEH
HNOTPEOHOCTU JMYHOCTH B 3J0POBOM 00pase >KU3HHM, OTBETCTBEHHOIO OTHOLIGHHUS K MPHPOIHOW U COIMOKYJIBTYPHOH Cpeje;
MOBBIIICHHUE YPOBHS KyJIBTYPHI 0€3011aCHOTO ITOBEICHHUS.

Ocobennoctr W Tpaguimu VHCTHTYyTa OOYCIOBIMBAIOT —CIIEAYIONINE OCHOBHBIC HANPAaBICHMS BOCIUTATeIbHOW  pabOTHI:
HaTPHOTUYECKOE, TPaXIaHCKOE, TyXOBHO-HPAaBCTBEHHOE, KyIbTYpHO-TBOPUYECKOE, HayyHO-0Opa3oBaTelbHOE, INPOohecCHOHATHHO-
TPYZOBOE, BOJIOHTEPCKOE (10OpOBOJIBUECKOE), IKOJIIOTHYECKoe, (u3ndeckoe. Buibl nesTenbHOCTH 00y4aromuXcsl B BOCHHUTATENILHON
cucteMe 00pa3oBaTeNbHON OpPraHM3aAllMM: TIPOEKTHas JAEATENBHOCTh (KaK KOJUIGKTHMBHOE TBOPUYECKOE JEN0), BOJOHTEpCKas
JeITeIbHOCTh, Y4EOHO-HCCIICOBATENIbCKAasl U HAy4HO-HCCIIENOBATENCKAs JESTENbHOCTh, JOCYroBas, TBOpYECKas H COLHAIBHO-
KyJIbTypHas A€ATEeIbHOCTD U Jp.

BocmurarensHEI TIOTEHIHAT y4eOHO-HCCIICIOBATeIbCKOH W HayJHO-HCCIIEIOBATENILCKON JIEATENBHOCTH pealu3yeTcsl B Ipolecce
pa3BUTHS  HCCIIEHOBATENBbCKON KOMIICTEHTHOCTH OOYYaloIWXCs Ha MPOTSHKEHHM BCEro Cpoka ux oOydeHms B HHcTHTYTe.
PesynbTarhl CTyAeHUECKOH HAayYHO-HCCIENOBATENbCKON MAEATENbHOCTH IPOXOAAT ampoOalui0 B paMKaX HAydHBIX M Hay4dHO-
HPaKTUYECKUX KOH(PEPEHINH Pa3IMYHOTO YPOBHS, B T.4. KOH(EPEHIIMH, OPraHU30BaHHBIX THCTHTYTOM.

ConnanbHO-KyNbTypHast ¥ TBOpYECKas eATeNbHOCTh OOyJalOIIMXCSl peann3yeTcs INpH OpraHW3aldk W IPOBEICHUHM 3HAYHMBIX
COOBITHMII M MEpONPHATHH TI'POKIAHCKO-IATPUOTHUECKOM, HAYYHO-HCCIEAOBATENbCKOH, COLMOKYIBTYPHOH M  (HU3KYJIBTYpHO-
CIOPTUBHON HampaBAeHHOCTH. Buapl TBopueckoil pesTenbHOCTH oOyuaromuxcs B MHCTHTyTe: My3bIKalbHOE TBOPYECTBO,
xopeorpapHuecKoe TBOPIECTBO, TeaTPATHEHOE TBOPUECTBO, HAYYHOE TBOPUYECTBO, MEIHAITPOCKTHI U AP.

BomonTepckas meATeNbHOCTh OOYYalOIUXCSl — INHPOKHH KpPYr HANpaBlICHUI CO3MAATENbHON EeSTENPHOCTH, BKITFOUAOIINH
paznuuHbele (QopMBI TpakmgaHckoro yuacTus. [lo uHHIMaTMBe OOydarOIIMXCS M IpU UX aKTUBHOM y4yacTUH B HHCTUTyTe
OCYILECTBIISIET CBOIO AESATEIILHOCTD 10OPOBOJIBUECKUH OTPsia «MBbI».

Pearmzamio  PaGouell mporpaMMbl BOCIIMTAaHHS —ITOMOTaeT OOECIeunBarTh B3aUMOJCHCTBHE C PA3IMYHBIMU  CONUATBHBIMH
UHCTHTYTaMH, cyObekTamu BocmuTaHus. Oco0oe 3HadeHHe MIs8 BOCIUTATENBHOTO IpoLecca MMEeT OpraHM3alus IMPaKTHIecKOi
JEATENbHOCTH OOYYalOIMXCs C LENBI0 Pa3BUTHA INPO(ECCHOHATBHBIX KOMIICTCHIMH B YCJIOBHAX MHCTHTYTa M NPOQHIBHBIX




YUPEKACHUN U OPraHU3aLMMI.

10. OCOBEHHOCTH OBYUEHUSI HHBAJIAIOB U JINL[ C OTPAHUYEHHBIMHA BO3MOKHOCTSIMHU 3JOPOBbSI
(OB3)

B mponecce n3ydeHNs AMCIMIUIMHBI M OCYIIECTBICHHS MPOIEYpP TEKyIero KOHTPOJIS YCIIEBaeMOCTH W IIPOMEKYTOYHOM
arTecTallill HWHBAIUIOB U JIUIl C OTPAaHWYCHHBIMU BO3MOXKHOCTSMH 3I0POBBSI NPUMEHSIOTCSA aJalTHPOBaHHBIE ()OPMBI OOYUIEHUS C
Y4ETOM UHIMBUIYATBHBIX NCUXO(U3HOIOTHUECKIX 0COOCHHOCTEH.

OOy4eHHEe JHI[ C OTrPaHWYCHHBIMA BO3MOXKHOCTSMH W WHBAIWAOB OPraHW3YeTCs Kak COBMECTHO C JPYTHMH
O0YyJaromMMHUCS Ha JICKIIHOHHBIX M NPAKTUYECKUX 3aHATHAX, TaK U [0 MHAWBHAyaTbHOMY ydeOHOMy IutaHy. Bo Bpems mpuemHOH
KaMIIaHWW, a TalKe BO BpeMs CHAuU Pa3iIUyYHBIX (OPM MPOMEKYTOUHOM M TOCYJapCTBEHHOH HTOrOBOW arrectauuu B VHCTUTYTE
CO3/1aHBl HEOOXOJMMBIC YCIIOBHS JUIS OKa3aHHs TEXHWYECKOW MOMOINM HMHBAIUIAM M JIMLAM C OTPaHHYCHHBIMH BO3MOXKHOCTSIMH
3I0pPOBBs (TIPH HEOOXOAMMOCTH MOJXKET OBITH JIOMYIICHO NPHUCYTCTBHE B ayAUTOPHH ACCHCTEHTOB, COIPOBOXIAIOIINX JIHI], COOaKHU-
MOBOABIPS U T.IL.).

OOyuarolyecst U3 4ncia MHBAIUIOB W JIMI C OTPaHUMYEHHBIMH BO3MOXHOCTSIMH 3/10POBbSI, NP HEOOXOAMMOCTH, MOTYT
OBITH 00eCTeYeHB! 3JIEKTPOHHBIMHA ¥ TEYaTHBIMH OOpa3OBATENBHBIMH PECypcaMH C y4YeTOM WX WHIUBHIYATbHBIX IMOTpEeOHOCTEH.
Jlns peanmzanuy HOCTYIHOM Cpensl MPH HEOOXOAMMOCTH B YIeOHOM IIpOIeCCe MOTYT OBITh 3aieiCTBOBAaHBI JOKyMEHT-Kamepa Ui
YBEJIMYCHUSI TEKCTOBBIX ()ParMEHTOB W M300paKEHHMH (Ui JIMII ¢ HApYIICHUSMH 3pEHMs) W IEepeHOCHas WHIYKLMOHHAs cucTeMa
Jutst ciabocnplmamux «McTox» A2 co BCTPOSHHBIM IIIIEEPOM — 3BYKOBBIM HH(OPMAaTOpOM.

OBC «YHuBepcureTckas OMOMUOTEKa OHJIAMH» MpenocTaBiseT oOydarommMmcs ¢ OB3 (1o 3peHuIo) psia BO3MOXKHOCTEH
st obecrieueHust dPPEeKTHBHOCTH Tpoliecca oOydeHusa. Ilpu ureHmu macmTad CTpaHHIBI caifTa MOXKHO YBEIMYHUTh C HMOMOIIBIO
CIICLMATBFHOTO 3Ha4YKa Ha TJIaBHOHM cTpaHuie. MOXKHO HCIIOJNB30Barh ITOJHOIKPAHHBIA PEXUM OTOOpaKEHMS KHHMIU WM BKIIOYHTH
03BYYHMBaHHE HEMOCPEACTBCHHO C caldTa TpU TOMONIM MpOrpaMM OJKpaHHOro JocTyma (Hampumep, Jaws , «Balabolkay).
CkaunBaeMble (parMeHTsl B (opmare pdf, WMmeromme BBICOKOE KadeCTBO, MOTYT HCIIOJIB30BAaThCS THUQIIONPOTpaMMaMH UL
TOJIOCOBOTO O3BYYMBAHHUSI TEKCTOB, MOTYT OBITh 3arpy’KeHbl B THU(JIOIUIEEPHI, a TAK)Ke CKONUPOBAaHbI Ha JIt00OE YCTPOWCTBO ISt
KOM(OPTHOTO YTEHHSI.

CepBuc OBC «lluTaTHUK» TIOMOTaeT MONB30BATENIO0 W3BJIEYh NHTATy W aBTOMAaTHUeCKd (opMHPyeT KOPPEKTHYIO
6ubmHOrpagUIEcKyt0 CCBIIKY, YTO OCOOEHHO aKTyalbHO A JHI[ C OTPAaHHYCHHBIMH BO3MOXHOCTSMHM U 00JerdaeT Iporecc
HaIMCaHUsI KyPCOBOI MIIM BBITYCKHOHM KBaIN()UKAIMOHHON PabOTHI.

Jns moarotoBkM K 3aHATHAM oOydatonmecss ¢ OB3 (1o 3peHHI0) MOTYT HCHONB30Bark MoOMIIbHOE mpmioxenne DbC
«Jlanb», TpemHa3HaYeHHOE [UIS O3BYYMBAaHUS TEKCTa KHHUTH. PeXXUM JOCTyma: 3JEeKTPOHHBIM, NPHIOKEHHE CKAuMBACTCS
oOyyarouMesi  CaMOCTOSITENIbHO C caifta e.lanbook.ru, HeoOxomumoe ycioBue: ObITh 3aperucTpupoBaHHbIM B OBC  «JlaHby.
Hcnone3yercst cBOOOIHO pacripocTpaHseMas IIporpaMmma 3KpaHHoro goctyna Nvda.

[MompoOHee 00 opraHu3auy JOCTYIMHOW Cpeabl CM. COOTBETCTBYIOIIMH pa3liel OCHOBHOW MPOQeCCHOHATLHON
00pa3oBaTeNnbHOM MPOTrPaMMBI.
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