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COCTaBJICHAa HAa OCHOBaHNH y‘IG6HOFO I1aHa

« JlokyMeHTOBe/eHUE W apXMBOBEJCHHUE», YTBEP)KICHHOIO YUYEHBIM COBETOM By3a, mpoTokosn Ne 11 or
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JOKYMEHTOBEICHHSI U apXUBOBEICHHS
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3aB. kapenpoii Kauanosa Enena FOpreBHa
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BusupoBanue PIIJ] 1151 ucrioiHeHUSI B 0UepPeTHOM Y4eOHOM roay

Pabouas nporpamma nepecMoTpeHa, 00Cyxk/IeHa U o100peHa s
ucrionHeHus B 2027-2028 yueGHOM roy Ha 3aceJaHu! Ka(eaphl

GI/IGJII/IOTe‘lHO-HH(I)OpMalII/lOHHOﬁ AEATEJIbHOCTH, JOKYMEHTOBCACHUA U aPXUBOBECACHUA

[IpoTokon ot 2027r. Ne
3ag. kapenpoit Kaganosa Enena FOpbeBHa

Buzuposanue PII/] 1y ncnosiHenusi B ouepeHOM y4eOHOM roay
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IIpoTtokon ot 2028 r. Ne
3aB. xadenpoit Kauanosa Enena FOpreBHa




1. IEJIX OCBOEHUS JTNCHUITJIMHBI (MOAYJIS)

@DopMHpOBaHNE Yy CTYACHTOB CHCTEMbl 3HAHUH, yMEHHH M HaBBHIKOB [0 pab0Te C COBPEMEHHBIMH CHCTEMAMH
WHGPOPMALIMOHHOTO U TEXHUYECKOTO 00ecrieueH s apXUBHOU AEATeNbHOCTH

2. MECTO JJUCIHUILITAHBI (MOJYJISA) B CTPYKTYPE OBPA3OBATEJIBHOM ITPOI'PAMMBI
Luxn (pasaen) OIL: | B51.B.1IB.05

2.1 | TpeGoBaHusi K IpeIBAPUTEILHON OATOTOBKE 00y4aI0LErocs:

2.1.1 | DneKkTpOHHBIN JOKYMEHTOOGOPOT OpPraHU3aI[HH

2.1.2 | ApxuBoBeneHue

2.1.3 | TocymapcTBeHHbIE, MyHUIUNATHHBIE U BEIOMCTBEHHBIE apXUBBI

2.1.4 | Uupopmaunonusie TexHonoruu B JIOY 1 apxvBHOM jieiie

2.2 | AucuMnauHbI (MOAYJIHM) U MPAKTUKH, /151 KOTOPbIX OCBOEHHE JAHHOI JTUCHUIIUHBI (MOIYJIs]) HEOOX0IMMO KaK
npeanecTBymoiee:

2.2.1 | DkcnepTr3a JOKYMEHTAIMOHHOTO 00ECTICYEHHUS YIPABICHUS OPraHu3aliH

2.2.2 | DaeKTpOHHBII JOKyMEHTOOGOPOT OpraHH3aIHi

3. KOMIIETEHIIIY OBYYAIOIIETOCSI, ®OPMUAPYEMBIE B PE3YJIETATE OCBOEHUS JUCIUTLTAHBI
(MOJTYJIST)

YK-2: CiocoGeH onmpenessiTh KPyr 3a/1a4 B PaMKaX MOCTABJIEHHOIT IIeJIH U BHIONPATh ONTHMAJIbHBIE CIIOCOOBI NX pelieHus,
HCXOAs U3 IefiCTBYIOIMX MPABOBBIX HOPM, HMEIOIIUXCS PECYPCOB W OrpAHNY€HHI
3HaTh:

- OCHOBHBIE TOHSATUSI OOLIe TEOpHHM TOCYyAapCcTBa W IpaBa, a TaKXKe POCCHUICKOr0 KOHCTUTYLIMOHHOTO, aIMHHHCTPaTHBHOTO,
IPaXIaHCKOT0, TPYIOBOT'0, ITPaBa; MPUHIIAIBI U METO bl PABOBOTO PETYIUPOBAHMS OOIIECTBCHHBIX OTHOIICHHIA,
- OCHOBBI KOHCTHTYIIMOHHOTO CTposi PD, KOHCTUTYIIMOHHBIE TpaBa W CBOOOMBI YENIOBEKA W TPAKIAHMHA, HOPMATUBHO-TIPABOBYIO
0a3y rocyJapCTBEHHOM MOTUTUKHU B chepe KyIbTyphbl.

YMmeTh:

- CaMOCTOSATCIIBHO OpI/IeHTI/IpOBaTLCSI B COCTaBE€ 3aKOHOAAaTcJIbCTBA I@, B TOM YHCJIC C HCIIOJIB30BaHUECM CepBI/ICHbIX
BO3MOYKHOCTEH COOTBETCTBYIONINX HH(DOPMAITMOHHBIX (CIIPABOYHBIX MPABOBBIX ) CUCTEM;
- QaHATM3HUPOBATH M 00001TaTh HH(POPMAIIHIO O IPUOPHUTETHRIX HAITPABICHUSIX Pa3BUTHS 3THOKYIBTYPHOH chepsl

Baanerb:

- OCHOBHBIMH TOHATHSAMH OOINEH TEOPHM TOCYZApCTBAa M MPaBa, a TAKXKE POCCHHCKOTO KOHCTHTYIIMOHHOTO, aIMHHHCTPAaTHBHOTO,
IPKAAHCKOTO, TPYL0BOTO IIpaBa

IIK-1: Baanenune 3aK0H01aTeIbHOI 1 HOPMATHBHO-METOIMYECKOi 0a30ii HHPOPMATMOHHO-TOKYMEHTAIHOHHOTO
o0ecrneyeHusl ynpaBJeHUs] H AaDXUBHOIO /€14, CIIOCO0OHOCTBI0 OPHEHTHPOBATLCS B IIPABOBOI1 0a3e cMeKHBIX 00Js1acTei

3HaThb:

- OCHOBBI IIPABOBE/ICHHUS;
- 3aKOHOJATENbHBIE W HOPMAaTHBHO-TIPaBOBBIE akThl Poccumiickoit ®emepanmu B cdepe MTOKyMEHTAMOHHOTO OOecIieueHHs
YIIpaBICHUS, QpXUBHOTO JIeJIa U CMEXHBIX 001acTei;
- HOPMAaTHBHO-METOJMYECKHE ITOKYMEHTH M HALMOHAIbHBIC CTaHIapThl B cepe NOKyMEHTAIMOHHOTO OOECIICUCHUs YIIPaBJICHUS,
apXHMBHOTO JleJla 1 CMEXHBIX o0acTelt.

Ymers:

- OpHEHTHPOBAaThCI B HOPMAaTHBHO-TIPABOBOH ¥ METOAWYECKOH Oa3e B CMEXHBIX C JOKYMEHTAIIMOHHBIM O0eCTedeHHEeM
YIpaBJICHUS U a@pXUBHOTO Jeja 00JacTsIX;

- aHalIu3UpoBaTb HOPMATHUBHO-IIPABOBYIO 68.3y B COOTBETCTBUHM C 3aJadaMU OJOKYMCHTAIMOHHOT'O obecneueHus YHpaBJICHUA U
ApXHUBHOI'O AeJ1a.

Baanerb:

- HaBBIKAMM TIOWICKA, AHAIN3a, TOKOBAaHMSI M TIPUMEHEHWS TIPAaBOBBIX HOPM B cdepe TOKyMEHTAI[IOHHOTO oOecreueHus
yIpaBIeHUS U apXUBHOTO AE1a;

- HaBbIKAMM TIPUMEHEHMS HOPMATHBHO-TIPABOBBIX AKTOB M METOAMYECKHX IOKYMEHTOB I pPEIleHMs 3aJad NpoQecCHOHATbHON
JETATEHOCTH B chepe JOKYMEHTAIIMOHHOTO 00eCTIeYeH s YIIPaBICHHs U apXUBHOTO JIea.

IIK-3: Cnoco6eH ucmoJbL30BaTh npaBujia OpraHm3alnv BCEX 3TANOB paﬁOTbl C IOKYME€HTaMM PA3HBIX JOKYMEHTAIIUOHHBIX
CHCTEM, B TOM YHCJI€ AaPXMBHBIMH TOKYMEHTaAMH

3HaTh:

- 3aKOHOJIaTENIbHBIE 1 HOPMAaTHBHO-MIPaBOBEIE akThl PD B 06macT paboThI ¢ JOKyMEHTalMeH 1 HHPOpPMaIMe, apXUBHOTO AeTa;

- MpaBuJIa PabOThI C JOKYMEHTaMH OPTaHU3alli1, YCTAHOBJICHHBIE €€ JIOKATbHBIMU HOPMAaTHBHBIMH aKTaMH;

- TEXHOJIOTHYECKHE ATAIbI PAadOTHI C PA3INIHBIMH KaTerOPUSIMH JJOKYMEHTOB OpTaHU3allnH;

- IOPSIIOK M COJIEPKAHKE MPOIIETYP TEXHOIOTHUECKHIX ITAMOB PAOOTHI ¢ pa3IMYHBIMU KaTeTOPUSIMH JOKYMEHTOB OpTraHU3alllH.
YMmerTh:




- CTPYKTYpHPOBaTh, CHCTEMAaTH3UPOBATh U KIaCCU(HIUPOBATh JOKYMEHTSI TI0 ONPeAeIEHHBIM KPUTEPHSIM;
- BBITIOJIHATH PaboOTy ¢ JOKYMEHTaMH B paMKax MpOIEIypP, YCTAHOBICHHBIX B OpPraHU3aIliH.
Baanern:

- TEXHOJIOTMSIMU U ONepalusiMU paboThl C pa3IMYHBIMU KaTerOPUsIMHU JTOKYMEHTOB OpraHU3aliH;
- OpraHM3aIMOHHOMN OPHCHOW TEXHUKOHN B paMKax CBOEH MPOQeCcCUOHATBHOM JesITeTbHOCTH.

ITK-6: Crioco6eH aHAIM3MPOBATH CHTYAINIO HA PhIHKEe HH()OPMAIMOHHBIX POAYKTOB M YCJIYT, 1aBATh IKCIEPTHYIO OLEHKY

COBpPeMEHHBIM CHCTEMAaM JIEKTPOHHOI0 JOKYMeHT0000p0Ta, BHEAPATH H BECTH CHCTEMbI JOKYMEHTALNIOHHOTI'O
odecrieyeHUs1 YIPaBJIeHUs] B OPraHU3aluM Ha §a3e HOBEHIIMX TEXHOJIOTHA

3HaTh:

3aKOHOJAATCJIbHBIC W HOPMATHBHO-IIPABOBBIC  aKThI PO B cdpepe I/IH(bOpMaL[I/IOHHBIX TeXHOJ’IOFHﬁ, HCII0JIb3YEMBIX

JOKYMCHTAI[IOHHOM 00€CTIeYeHIH YIIPABICHS;

- IeHCTBYIOIINE MEXXIyHapOJHbIEC U HAI[OHATbHbIE CTAHAAPTHI B 00JIaCTH yIIPABICHUS JOKyMEHTAIlUEH;

- [IpaBUJIa OPraHU3ALMU JEN0IPOU3BOACTBEHHBIX IIPOLIECCOB;

- METOJIBI HCCIICIOBAHUS, aHATN3a, IPOCKTUPOBAHUS U Pa3BUTUS CHCTEMBI JOKYMEHTAIIHOHHOTO 00ECTICYEeHHS YIIPaBICHS;
- PBIHOK IIPOTPAaMMHBIX ITPOIYKTOB IO aBTOMATH3AINHN JOKYMEHTAI[IOHHOTO 00ECTICICHUS yIIPaBICHNS,

(yHKUMOHANBHBIE OCOOCHHOCTM  Pa3MYHBIX CHCTEM  DJJEKTPOHHOTO  JIOKYMEHTOOOOpOTa, HCIONB3yeMBIX B  cdepe

JIOKYMEHTAIMOHHOTO 00eCTIeUeHUs! YIIPaBICHNU.
YMmerh:

- MPOBOJUTD AQHATM3 M OLICHKY BO3MOXHOCTEH CHCTEM JICKTPOHHOTO JJOKYMEHTOO00POTa, pa3padO0TaHHBIX JJIsl OpTaHM3aIlHIA;
- BHEJIPATH U BECTH CUCTEMY JJIEKTPOHHOTO JJOKYMEHTO000pOTa OpTaHn3aIin
- IPOBOJUTD AQHATIM3 IEHCTBYIOMIEH CUCTEMBI DJIEKTPOHHOTO JOKYMEHTOO00POTA.

Baagetsn:

- HaBbIKaMH pabOTHI B CHCTEME JIEKTPOHHOT'O JIOKyMEHTO000poTa

B pe3yabTaTe 0CBOEHHS TUCHUILIMHBI (MOIYJIs1) 00Yy4aAIOUIHIACA T0/TKEH

31

3.2

3.3

3HaTh:

- 3aKOHOOATCJIbHBIC, HOPMAaTHUBHO-METOANYCCKUEC ANOKYMCHTBI M HAallMOHAJIBbHBIC CTaHIApThl B C(bepe JAOKYMCHTATUOHHOT'O
obecrieyeHus YHpaBJICHUS, aDXUBHOTI'O ACJIAa 1 CMCIKHBIX o0JacTeii.

- [IpaBUJIa pa6OTBI C JOKYMCHTAaMH OpraHu3alu, YCTaHOBJICHHBIC €€ JIOKAIbHBIMH HOPMAaTWUBHBIMH aKTaMH;
- TCXHOJIOTHYECCKHE 3Tallbl paGOTBI C pa3JIMYHbIMU KaTCropusiMnu JOKYMCHTOB OpraHU3allu,

- METOAblI MCCJICAOBaHWA, aHAIN3ad, MPOCKTUPOBAHUA W PadBUTUA CHUCTEMblI JOKYMCHTAllMOHHOI'O obecrneyeHUs yHpaBJICHU
1 DJICKTPOHHOI'O apXHBa,

- PBIHOK TMPOTPaMMHBIX MPOJYKTOB IO aBTOMAaTH3allMH JOKYMEHTAIIMOHHOTO OOCCIICUCHUS YIPaBJICHUS M 3JICKTPOHHOTO
apXuBa;

- (yHKIMOHATBHBIE OCOOCHHOCTH PAa3IMYHBIX CHCTEM JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa, WCIIONB3yeMbIX B cdepe
JIOKyMEHTAI[IOHHOTO 00ECIeUEeHNUs YIPABICHUS U JIEKTPOHHOTO apXUBa.

YMeTh:

- CTPYKTYpHPOBaTh, CHCTEMAaTH3UPOBATh 1 KIACCH(HUIIUPOBATH JOKYMEHTHI TI0 ONPEAeIEHHBIM KPUTEPHIM;

- BBITIOJTHATH PabOTy ¢ JOKYMEHTaMH B PaMKax IIPOIIEYp, YCTAaHOBIECHHBIX B OPTaHHU3AINH;

- TPOBOAWTH AHAIM3 W OIICHKY BO3MOKHOCTEH CHCTEM 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa M 3JEKTPOHHBIX apXHBOB,
pa3pabOTaHHBIX IS OPTaHNU3AIUH;

- BHEAPATh W BECTH CHUCTEMY OIEKTPOHHOTO JOKyMEHTOOOOpOTa OpraHW3alliH, CHCTEMY OSJEKTPOHHOTO apXuBa
OpraHu3auu

- IPOBOJUTD AHATN3 JIEHCTBYIOMIEH CUCTEMBI DIIEKTPOHHOTO JOKYMEHTOOOOPOTa, CUCTEMBI DJIEKTPOHHOTO apXUBa.
HNmeTs HABBIKM M (WJIH) ONBIT AeTEIbHOCTH:

- IPUMEHCHUS HOPMATUBHO-IIPABOBBIX AKTOB M METOAWYECKHX MOKYMEHTOB JUIS pEIICHHs 3amad NPOo(ecCHOHATBHOI
JIETAILHOCTH B chepe apXUBHOT'O AENa;

- TEXHOJIOTUAMUA U oniepalusIMn pa60TI>I C PA3JIMYHBIMU KATCTOPUSAMU JOKYMEHTOB OpraHu3aiunu;
- HaBBIKaMH pa60T1>1 B CUCTEME JJICKTPOHHOT'O HOKyMeHTOO(SOpOT?:\7 QJICKTPOHHOI'O apXunBa.

4. CTPYKTYPA U COJEPKAHUE JUCIHUATNIIUHBI (MOY.JIsT)

HaumeHoBaHMe pa3/1esioB U TeM /BU] 3aHATHUS/ C/elnca;lc)zp Yacos Komnerenuuun Jlutepartypa
OnexkTponHblie apxusbl /Paznen/
Tema 1. OnexTpoHHBIH apxuB: ompenencHue, chepa 5
PUMEHEHUS
DJEeKTpOHHBI apXWB: oOmpeneneHue, cdepa TPUMECHEHUS VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 J12.2
2
(nexuwst) /Jlex/ 6 2.3




HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/

Cemectp

Yacos

Kommnerenunu

JlutepaTtypa

/ Kype
DJeKTPOHHBIN apXWB: OmpeneNieHue, cdepa TPUMCHEHUS ) VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 J12.2
(camocTositenpHas padora) /Cp/ 6 J12.3
Tema 2. IlpeacraBicHuE apXWBHOW WHQOPMAIUH B CETH 5
HuTepner
IlpencraBneHre apxuBHOW HWH(pOpManuu B ceTd HHTEpHET ) VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 J12.2
(mexaust) /JTex/ 6 J12.3
IIpencraBnenue apxuBHOW HH(POpManuu B cetd HHTEpHET 4 VK-2 IIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
(npaktuueckoe 3ausatue) /TIp/ 6 J12.3
IpencraBnenne apxuBHOW WHPOpManuu B cetd HHTEpHET ) VK-2 TIK-1 [IK-3 TIK- | JI1.1 JI1.2J12.1 J12.2
(camocrosiTenbHas pabota) /Cp/ 6 2.3
IpencraBnenne apxuBHOW WHPOpManuu B cetd HHTEpHET 1 VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
(Texymuit xoHTpOIH) /TK/ 6 JI2.3
Tema 3. OcHOBHBIC (DYHKIHH SJICKTPOHHOTO apXHBa 5
OcHoBHBIE (DYHKIIUH AIEKTPOHHOTO apxuBa (Jexuus) /Jlex/ 5 VK2 TIK-1 TIK-3 TIK- | JI1.1 J11.2J12.1 J12.2
6 J2.3
OCHOBHBIE (byHKIIU 3JIEKTPOHHOTO apxuBa 4 VK-2 ITIK-1 T1IK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
(camocTositenpHast pabora) /Cp/ 6 J12.3
OcHOBHBIE (DYHKIIMH 9JICKTPOHHOTO apxuBa (TEKyIIuit | VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 J12.2
koHTpoJb) /TK/ 6 J2.3
Tema 4. Moayiu 3JIEKTPOHHOTO apXHBa 5
Mogymu smekTpoHHOTO apxuBa (yrekiws) /JIex/ ) VK-2 TIK-1 TTK-3 TIK- | JI1.1 JI1.2J12.1 J12.2
6 2.3
Momynu 3IeKTpOHHOTO apXuBa (caMOCTOSTeNbHas pabora) 4 VK-2 I[IK-1 [IK-3 IIK- | JI1.1 JI1.2J12.1 JI2.2
/Cp/ 6 2.3
Moy 3JIeKTpOHHOTO apxuBa (TeKymuii KoHTpois) /TK/ 1 VK-2 I[IK-1 [IK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
6 2.3
Tema 5. BHYTpeHHssI CTPYKTypa CHUCTEM 3JIEKTPOHHOTO 5
apxuBa
BHyTpeHHsIT CTpyKTypa CHCTEM D3JIEKTPOHHOIO  apXHBa 2 VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
(mexarust) /JTex/ 6 J12.3
BHyTpeHHsT CTpyKTypa CHCTEM 3JIEKTPOHHOIO —apXHBa 4 VK-2 TIK-1 TTIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
(camocTositenbHas pabora) /Cp/ 6 J12.3
BHyTpeHHAs CTpyKTypa CHCTEM 3JEKTPOHHOTO apXHBa 1 VYK-2 ITK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
(Texymmuit xoHTpOIH) /TK/ 6 J2.3
Tema 6. [{udppoBas (KOMIbIOTEPHAs TEXHUKA) MpUMEHsIEMas 5
B IIPOIIECCE CO3MaHMSA M PabOTHI AIEKTPOHHOTO apXHBa
HudpoBas (koMIbIOTEpHAas TEXHHMKA) MPHUMEHsiEMas B VI TTK1 T3 TIK- | J11.1 71120121 7122
mporecce CO3MaHMsT W pabOTBI  AIEKTPOHHOTO — apXHBa 2 6 5.3
(mexaust) /JTex/ )
HudpoBas (koMIbrOTEpHAas TEXHHMKA) IPHUMEHsAEMas B VI MK T3 TIK- | J11.1 1120121 7122
mporecce CO3MaHMs W pabdOTBl  AIEKTPOHHOTO — apXHBa 4 6 3
(npaktuueckoe 3ausitue) /IIp/ ’
udpoBas (KOMIBIOTEpHAS TEXHWKA) IPHUMEHsAEMas B VI MK T3 TIK- | JT1.1 1120121 7122
mporecce CO3MaHMsI W pabdOTBI  AIEKTPOHHOTO — ApXMBA 4 6 3
(camocTositenpHas pabora) /Cp/ ’
IudppoBas  (KOMIBIOTEpHAs TEXHHKA) MNpUMEHsAEMas B VR TR TTK3 TIK- | JT1.1 JT1.2012.1 J12.2
mporecce CO3MaHMs W pabOTBl  AIEKTPOHHOTO — ApXMBa 1 6 3
(Texkymuii koHTpOIb) /TK/ )
Tema 7. IlpuMeHeHHe  OOJaYHBIX  TEXHOJOTHH B 5
OpraHM3alK DJIEKTPOHHOTO apXHBa
ITpuMeHeHne OOJNIAYHBIX  TEXHOJOTMH B  OpraHU3alluf 5 VK-2 TIK-1 TTK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
AJIEKTPOHHOTO apxuBa (yekius) /Jlex/ 6 J12.3
IlpumeHeHre OOMAYHBIX  TEXHOJOTMA B  OpraHU3aluu 4 VK-2 TIK-1 TTIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
2JIEKTPOHHOTO apxuBa (MpakThdeckoe 3amstue) /I1p/ 6 J12.3




HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/

Cemectp

Yacos

Kommnerenunu

JlutepaTtypa

/ Kype

[IpumeHeHne OONAaYHBIX  TEXHOJOTMA B  OpraHU3alud 4 VK-2 IIK-1 IIK-3 ITK- | JI1.1 JI1.2J12.1 J12.2
9JIEKTPOHHOTO apxuBa (caMmocrosaTeNnbHas padota) /Cp/ 6 J12.3
[TpuMeHeHne OOJNAYHBIX  TEXHOJOTMHA B  OpraHU3alluH 1 VK-2 TIK-1 ITK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
AJIEKTPOHHOTO apXWBa (TeKyIUH KOHTpoib) /TK/ 6 2.3
Tema 8. Teopermueckne W METOOUYCCKUEC MPUHIIUIIBI 5
CO3JIaHMS M OPTaHW3AIMH DJICKTPOHHBIX aPXHBOB
TeopeTHueckue MW METOIUYECKUE TNPHHLMUIBI CO3JaHUS U 4 VK-2 I[IK-1 [IK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
OpraHM3allK DJICKTPOHHBIX apXWBOB (Jekius) /JIex/ 6 J12.3
Teopernueckne W METOAWYECKHE NPUHIUIEI CO3IAHHUS U
OpPraHM3alld¥  SJIEKTPOHHBIX  APXHBOB  (IIPAKTHUECKOE 2 VK2 HK_16HK_3 TR I HIJ:[22H32 1122
3anstue) /Tp/ )
Teoperuueckue M METOAWYECKHE NPUHIUIBI CO3MAHUS U
OpPraHW3alMd  >JIEKTPOHHBIX AapXMBOB  (CAMOCTOSATENbHAS 4 VK2 HK_16HK_3 MK T J'IIJ:[22H32 1122
pabota) /Cp/ '
TeopeTuueckre W METOAMYECKHE MNPUHIUMBI CO3IaHUS U
OpTaHW3alMh dIEKTPOHHBIX apXMBOB (TEKYLIMH KOHTPOIb) 1 VK2 HK_16HK_3 K-\ JIL J'IIJ:[22H32 1122
/TK/ .
Tema 9. AytcopcuHr co3manuss ©  (OYHKIHOHHPOBAHHS 5
QIIEKTPOHHEIX aPXHUBOB
AyTCOpPCHHT CO3MaHUSI U (PYHKIMOHHPOBAHUS DIIEKTPOHHBIX 5 VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
apxuBoB (Jekius) /JIex/ 6 J12.3
AyTCOpPCHHT CO3MaHUSI W (PYHKIIMOHHPOBAHUS DIIEKTPOHHBIX 4 VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 J12.2
apxuBoB (mpaktrueckoe 3aHstue) /Ilp/ 6 2.3
AYTCOPCHHT CO3MaHUSI W (DYHKIIMOHHPOBAHHUS DIICKTPOHHBIX 5 VK-2 ITIK-1 ITK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
apxuBOB (camocTosiTenbHas padota) /Cp/ 6 J12.3
AYTCOPCHHT CO3MaHUSl W (DYHKIIMOHHPOBAHHUS DIICKTPOHHBIX 1 VK-2 TIK-1 ITK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
apXuBOB (TeKymuii KoHTpoib) /TK/ 6 J2.3
Tema 10. CoBpeMCHHBIC CHCTEMBI DJICKTPOHHBIX apXUBOB 5
CoBpEeMEHHBIE CHCTEMBI JJIEKTPOHHBIX apXWUBOB (JIEKIIHS) 4 VK-2 TIK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
/TTex/ 6 2.3
CoBpeMeHHbIE CHCTEMBI SJIEKTPOHHBIX apXUBOB 3 VYK-2 ITK-1 TIK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
(npaktuueckoe 3ansitue) /IIp/ 6 J12.3
CoBpeMeHHbIE CHCTEMBI AJIEKTPOHHBIX apXUBOB 4 VK-2 TIK-1 TTK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
(camocTositenpHas pabora) /Cp/ 6 J12.3
CoBpEeMEHHbIE CHUCTEMBl D3JIEKTPOHHBIX apXUBOB (TEKYLIHi 1 VK-2 ITIK-1 IIK-3 TIK- | JI1.1 JI1.2J12.1 J12.2
koHTpOoIb) /TK/ 6 J12.3
Tema 11. DnexTpoHHBIE apXUBBI HA COBPEMEHHOM DBIHKE 5
UH()OPMAIIMOHHBIX MIPOIYKTOB ¥ YCIyT
OEeKTPOHHBIE apXUBEI Ha COBPEMEHHOM PBIHKE 4 VK-2 TIK-1 TTK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2
WH(POPMAILIMOHHBIX MPOAYKTOB U ycnyr (ekuus) /Jlex/ 6 2.3
ONeKTpOHHbIE ~ ApXMBBI ~ HAa  COBPEMEHHOM  DBIHKE
MHPOPMALMOHHBIX NPOAYKTOB U yCJyr (NPaKTHYeCcKoe 2 VK2 HK_16HK_3 TR I HIJ:[2,2H32 1122
sansitue) /TIp/ ’
ONeKTpOHHbIE ~ ApXWBBI ~ HAa  COBPEMEHHOM  DBIHKE
UH(QOPMAMOHHBIX [POLYKTOB M YCIyr (CaMOCTOSTENbHAs 4 VK2 TIK- 6HK_3 RLSH RN HIJL[22H32 A1J12.2
pabota) /Cp/ '
ONexTpoOHHbIE  ApPXUBBI  HA  COBPEMEHHOM  DBIHKE
MH(OPMAMOHHBIX MPOLYKTOB U yCIyT (TEKYIMI KOHTPOJIb) 1 VK2 TIK- 6HK_3 K- T HIJL[22H32 A1J12.2
/TK/ '

HaumenoBaHue pa3/iesioB U TeM /BUJ 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuuu Jlutepartypa
3auer /Pazpnen/
Tema 12. IIpomMexXyTOUHBIH KOHTPOIH 5
IIpomexxyTOuHBIH KOHTPOIH /3auéT/ 4 VK-2 [IK-1 [IK-3 TIK- | JI1.1 JI1.2J12.1 JI2.2

6

J2.3




5. ®OHJ OEHOYHbBIX CPEJICTB

5.1. KoHTposbHbIe BONPOCHI U 321aHUS
Bompocs! it CaMOKOHTPOJIS:

1. PackpoiiTe TOHSATHE «AJICKTPOHHBIN apXUB», «AJICKTPOHHBIC AapXWBHBIC CHCTEMBD», «OOJAauHBIC AapXWUBHBIC TEXHOJIOTHI,
«MH(OPMAIOHHBIE CUCTEMBI YIIPABICHUS apXUBOMY.

2. Ilepeuncnure nHGOPMAIMOHHbBIE TEXHOJIOTUH TIPUMEHSIEMBIE B IIPOLIECCE CO3/IaHMs M paOOTHI AIEKTPOHHOTO apXHUBA.

3. ITepeuncmure chepsl IPIMEHEHHUS HICKTPOHHBIX apXUBOB.

4. HazoBuTe, B KakOM BHJIE MOXKET OBITh Ipe/ICTaBICHA apXUBHas nHpopMarus B ceTn « HTepHETY.

5. Ilepeuncnure rocyaapcTBEHHBIE TPOEKTHI 10 OPTraHNU3alMU JOCTYIIA IPAKAAH K apXUBHOW MH(popMaiu B ceTd «HTepHET».

6. IlepeumcnanTe NPOCSKTHI PETHOHATBHBIX AapXWBOB [0 OPraHM3allMM JOCTYNa TpaXJaH K apXUBHOW HWH(OPMAIHWH B CETH
«HTEpHETY.

7. HazoBute 0a30Bble ()YHKLUU IEKTPOHHBIX apXUBOB OPTaHU3AIHUH.

8. HazoBure criennanbHble QyHKINY 3JIEKTPOHHBIX apXUBOB OpPraHU3aIUi.

9. Ilepeuncinute OCHOBHBIE MOJLYJIM CUCTEMBI JIEKTPOHHOT'O apXUBa.

10. HazoBuTe B ueM crieruuka JOMOTHATETBHBIX MOIYJICH B CHCTEME HJICKTPOHHOTO apXHBa.

11. Ilepeuncnure TEXHUUECKYIO HHPPACTPYKTYPY JIEKTPOHHOTO apXUBA.

12. HazoBHTE OCHOBHEIC XapaKTEPUCTUKH OOIAYHBIX apXHUBHBIX ITPOTYKTOB.

13. HazoBuTe 1ieau U 3a1a41 BHEAPEHUS CUCTEMBI 3JIEKTPOHHOT'O apXUBa.

14. Tlepeuncnute ¢ KaKUMU HHPOPMALIMOHHBIMUA CHCTEMAaMHU OPTaHU3aLlMU MOXKET OBITh HHTETPUPOBAH 3JIEKTPOHHBIN apXHB

15. Ha3oBuTE OCHOBHBIE YCIIYTH ayTCOPCHHTa B Chepe NIEKTPOHHBIX apXHBOB.

16. OmmummTe pacTipocTpaHEHHBIE CXEMBI ay TCOPCHHTA YJISKTPOHHBIX apXHUBOB.

17. Ilepeunciaure OCHOBHBIE XapAaKTEPUCTUKU COBPEMEHHBIX CUCTEM JIEKTPOHHBIX apXUBOB.

Teopernueckue BONPOCH! K 3a4ETy:

1. Tlomsatns — «INEKTPOHHBIA apXUB», «DJICKTPOHHBIC APXUBHBIE CHCTEMBD», «OOJIAYHBIC AapXWBHBIC TEXHOJIOTHI,
«MH(OPMAIOHHBIE CUCTEMBI YIIPABICHUS APXUBOMY: COAEPHKAHNE, CXOJCTBA U OTIUYUSL.

2. OcHOBHbIE MH(OPMANNOHHBIC TEXHOJIOTHU NTPUMEHSEMbIE B IIPOIIECCE CO3JaHUs U PabOThI SIIEKTPOHHOTO apXHBA.

3. IIpencrasnenue apxuBHOI HHpoOpMarmy B ceTH «HTepHET»: coCOObI (HOPMEIL, ITPOBaiiIEPHI.

4. TocymapcTBeHHBIE U PETHOHATBHBIC MPOEKTHl II0 OPraHW3alMd JOCTyIa TpaxJaH K apXWBHOH HHQOpMAlMH B CETH
«uTepHeT.

5. OYHKIMHA 3JIEKTPOHHBIX apXWBOB OPTaHHU3AIHi: 0a30BbIC M CIICIHATBHEIC

6. Moaynu cHCTEMBI 3JIEKTPOHHOTO apXHBa: 0a30BbIC U JIOTIOTHUTEILHBIE.

7. Crneruuka BHEAPEHUS U UCIONB30BAHUS JOMOTHUTENBHBIX MOAYIIEH B CUCTEME AIIEKTPOHHOTO apXUBa.

8. Texuuueckas WHQPACTPYKTypa OICKTPOHHOTO apXHMBa: OCHOBHBIC YCTPOMCTBA WM XapakTEpUCTHKA, OCOOECHHOCTH
PUMEHCHHS.

9. OCHOBHBIE XapPAKTEPUCTHUKH OOJIATHBIX apPXUBHBIX IIPOLYKTOB, 0COOCHHOCTH CO3IAHMS U UCIOTb30BAHMS.

10. CucteMsl 3IEKTPOHHOTO apXKBa: OOIIas XapaKTEpUCTHKA, LEeTH M 3aJaud BHEIPEHMs, peanusyeMble (YHKIUU, 0COOCHHOCTH
HCTIOJIb30BaHUsL.

11. VaTerpanus 3JEeKTPOHHBIA apXWB B MH(MOPMAIMOHHYIO CHCTEMY OPTaHM3AIMM: LM W 33adll HHTETPalliH, OCOOCHHOCTH
UCTIONB30BAHUS JICKTPOHHOTO apXKBa B 00IIel HHPOPMAIIHOHHON CHCTeME OpraHH3alHuu.

12.  AytcopcuHra B cdepe DICKTPOHHBIX apXHBOB: OOIIasi  XapakTEPUCTHKA, OCOOCHHOCTH  OKa3bIBAEMBIX  YCIYT,
pacTpocTpaHEHHBIE CXEMBI ay TCOPCHHTA AJIEKTPOHHBIX apXHUBOB.

13. Ilepeunciaure OCHOBHBIE XapAaKTEPUCTUKU COBPEMEHHBIX CUCTEM JIEKTPOHHBIX apXUBOB.

14. TexHonorus co3AaHusi AMEKTPOHHBIX apXUBOB: OCHOBHBIE 3TAlbI U OIEPALHH.

15. O0mast XapakTeprUCTHKA TUTUPYIOMINX CHCTEM JIEKTPOHHBIX apXHUBOB.

16. DnekTpoHHBIE apXWBHI Ha pPBIHKE HMH()OPMAIMOHHBIX NPOAYKTOB M YCIYT: OOINas XapakTepHCTHKa CHUTYalWH, OCOOCHHOCTH
3aHMMAECMOM HUIIY.

ITpakTryeckoe 3amaHMe K 3a4eTy: BBITOJHCHHE KOHKPETHBIX OMNepaluii B CHCTEME 3JEKTPOHHOTO apxuBa (ITONCK JTOKYMEHTOB,
paboTa c JOKyMEHTaMH, CO3/1aHHE HOBBIX JOKYMEHTOB B apXuBe, (JopMHUpOBaHHE apXUBHOI JOKYMEHTAIIHN).

5.2. ®oHJ OLIEHOYHBIX CPEACTB

®DoH/T OIIEHOYHBIX CPEACTB cM. TI0 ccbutke http://eos.hgiik.ru/Files/fos/2021/®OC JIuA 2021.pdf
®DOoH/T KOHTPOIBHO-U3MEPUTENHHBIX MaTepHATOB cM. 110 cchutke http://eos.hgiik.ru/Files/fkim/2021/®KUM [duA 2021.pdf

5.3. IToka3aTenu U KpUTEPUU OLEHUBAHUS KOMIIETeHIHit

Jlns oneHMBaHUS PE3yJIbTAaTOB OOYYCHWS B BHJIC 3HAHUH HCIONB3YIOTCS CICAYIONIME IPONCAYPhl U TEXHOJIOTHH: HHIWBUAYATBHOE
cobeceIoBaHNE TI0 HTOTaM BBHITIOJTHEHUS MPAKTHUCSCKIX 3aJaHMi, THChbMEHHBIC OTBETHI Ha BOTIPOCHI.

Jns 5dGdeKTHBHOM TOATOTOBKH K MPOMEKYTOYHOMY KOHTPONIO TO AMCUUILIMHE HEO0OXOAWMO HCHOIB30BaTh PEKOMEHIOBAHHYIO
OCHOBHYIO H JIOTIOJIHUTEIIBHYIO JIUTEPATypPy, KOHCICKThI JCKLHUH, pa3pabOTKU CTYICHTOB, BBIMOIHECHHBIC B PE3yJbTare MOATOTOBKH U
BBITIOJTHEHHS TIPAKTHICCKIX 3aHATHH.

IIpoMexxyTOUHBI KOHTPOJIb peaTn3yeTcss B XOJlle Cladl OOyJaloNIMMHUCS OYHOW W 3a09HOW (OpPMBI OOyYeHHUs dK3aMeHa. 3aduér
npoBoxutcsi B (opme cobecemoBaHusi MO OmMieTaM, COACPXKAIIUX OJHH TEOPETHUYCCKUN BOMNPOC M OJHO MPAKTHYCCKOE 3aIaHHe.
OreHKa 3HaHUI TPOU3BOAMTCA MO 2-X OALTBPHON IIKaine (3a4TeHO/He3auyTeHO). B ciyyac HEynOBICTBOPUTENBHON OLEHKH CTYICHT
MMeeT NPaBo MepecaaTh 3a4€T B YCTaHOBICHHOM ITOPSIIIKE.



OOu1re KpUTepuu OLICHKHA OTBETOB CTYJICHTOB:

OleHKa «3a4TEHO» - OLEHMBACTCSl OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAUMTEIBbHBIC 3JIEMEHTBI COACP)KAHHsI WM MPUCYTCTBYIOT BCE
HEOOXOAMMBIEC AIIEMEHTHI COJICPKaHMA, HO JOIYIICHBl HEKOTOPHIE OIMMOKH, WHOTIAa Hapyllalach MOCIIETOBATEIFHOCTh H3JI0KEHHUS.
CaMoCTOSTENBHO (C HeOONBIINMY HETOYHOCTSIMH) BBITIOJIHSET OCHOBHBIE BHIBI PadOT C CHCTEMOH 3JIEKTPOHHOTO apXUBa.

OlieHKa «HE3aYTEHO» - OLCHMBACTCS HEIONHBIA OTBET, B KOTOPOM OTCYTCTBYIOT 3HAYMTEIbHBIC OSJIEMEHTBI COJCpIKaHWUS WIIH
JOTIyIIEHBI CYIIECTBEHHBIC OIIMOKHU, HEJIOTHYHO, TPOCTPAHHO M3JI0KEHO OCHOBHOE COJIEpKaHKE BOIIPOCa.

C moMoIIBI0 Ieiarora BEIOIHACT 3aaHNs, IPEACTABICHHBIC B IPAaKTHYECKONW YaCTH BOIIPOCOB.

6. METOAUMYECKUE YKA3ZAHUA J1JIS1 OBYYJAIOIIUXCSA 110 OCBOEHUIO JTUCHUIIJIMHBI (MO YJISA)

CamocrosiTensHast paboTa SBISAETCS BOKHBIM DJIEMEHTOM HM3Y4EHHs ANCHUIUTMHEL YCBOCHHME MarepHala JUCIUIDIMHBI HA JICKIUSX,
CeMUHapax, MPAaKTUYECKUX 3aHATUSX U B pe3ylbTaTe CaMOCTOATEIbHOW MOATOTOBKM U HW3Y4YEHHUS OTACNBHBIX BOIPOCOB
JUCHUIUIMHBI, TO3BOIAT MOJONTH K NPOMEXYTOUHOH arTecTallid MOATOTOBIEHHBIM. 3HaHHsA, HaKalJIMBacMble IIOCTENIEHHO U B
Pa3IMYHBIX paKypcax, C HCIOJB30BaHHEM IIPOTHBOIIONIOXHBIX MHEHHH W B3MJLIOB HAa Ty WIM HHYIO TPOOJEMY SBISIOTCS
TIyOOKAMHM ¥ KaueCTBEHHBIMH, W IIO3BOJIIOT (JOPMHUPOBATH COOTBETCTBYIONIME MPO(ECCHOHATbHBIE KOMIETCHIMH KaK HWTOT
00pa3oBaTenbHOrO MpoIiecca.

Jnst cucremarnzanyy 3HaHME 1O AWCHUIUIMHE IIEPBOHAYAIbHOE BHUMAHHME CIEAyeT OoOpaTHTh Ha padOdyl0 HpOrpaMMmy Kypca,
KOTOpast BKJIFOYACT B CeOS OCHOBHBIC MPOONEMBI AWCIMIUIMHBI (TEMaTHKy 3aHATHI), B paMKax KOTOPBIX M (POPMHUPYIOTCS BOIPOCHI
JUISL KOHTPOJIS | arTecTaruy. 11o3ToMy CTyJeHT, 3apaHee O3HAaKOMUBILIHCH C IPOrpaMMON Kypca, MOXKET JIydllle COPHEHTUPOBATECS B
MOCJIEI0BATEIbHOCTU OCBOEHUSI Kypca € MO3HLUI OpraHU3alii caMOCTOSTENbHON PaboThI.

ITpu oprarm3ary Iporecca OCBOSHNS TUCIUILIHHEI CIICYeT YIUTHIBATD:

1. ITnanupoBaHKe BpeMEHH, OTBEAEHHOTO Ha OCBOCHUE IHCIIUILUINHEL.

IIpu nnaHupoBaHMM BPEMEHHM Ha OCBOEHHME AUCLUILIHHBI CIIEAYyeT PYKOBOACTBOBATHCS: CTPYKTYpOHl MUCHUILIHHBEL, B KOTOpOH
yKa3aHbl KOJMYECTBO aKaJeMHYECKHUX 4YacoB B paspe3e KaKIOH TeMbl, BUAA 3aHATHH (JIEKIHOHHOE MM NPAKTHYECKOE) U Yachl Ha
CaMOCTOATENHFHYIO PaboTy; POPMOI TPOMEIKYTOUHOHN aTTeCTalny (3a4eT).

2. [TocnenoBarenbHOCTh NEHCTBUI IPH OCBOSHUU AWCIUILIIMHEL.

W3ydyenne kaxaoi TeMbl TUCHUIIIMHBI 11€7€CO00pa3sHO HAuYMHATh CO 3HAKOMCTBA C COJAEPXKAaHMEM MAUCLUILUIMHBL B paspese TeMm;
3aTeM CcIlexyeT JTall MoAdOpa MCTOYHHKOB M3 YHCIIa PEKOMEHIYEMBIX M TOIOOPaHHBIX CaMOCTOSTENBHO (HAay4HBIC CTarbH;
uH(poOpManMsa MPaBOBEIX 0a3 MaHHBIX; HHGpOpPMAmUsS ¢ OGHUIMATEHBIX CalTOB TOCYJApCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOyYIIpaBIeHuUs U 1p.). MI3yueHne HCTOUHHKOBEIUECKO 6a3bl MOJKET COMPOBOKAATHCS KOHCTIEKTUPOBAHUEM.

LlenecooOpa3sHo BecTH IepedeHb MPOOJIEMHBIX BOIPOCOB KaK IO CYIIECTBY TEMBl, TaK M B ClIydac 3aTpyJHEHHH C ysICHEHHEM
CMBICTIa W3J0)KEHHOTO B HCTOYHHMKax Marephaita (yKa3aHHBIC BOIPOCEI MOTYT OBITh paspemIeHBl CaMOCTOSATEIBHO, BO BpeMs
CECCHOHHBIX 3aHATHI MM Ha KOHCYJBTAI[HH C [IPETOaBaTesieM).

JInst TOATOTOBKM K NMPAaKTHYECKUM 3aHATHAM PEKOMEHIYeTCsl MOAPOOHO M3YyYHTh KOHCIIEKT JICKIUH U JONOJIHUTECIBHBIC MaTepHaIbl
(opmupyrone 6a30BbIe 3HAHI HEOOXOIUMEBIE IS BRIIOIHEHHS IIPAKTHIECKUX PadoT, IPEAYCMOTPEHHBIX KypCOM.

Taroke pPeKOMEHIYETCS 03HAKOMHTBCS C TEXHOJOTHEH MPOBEICHUS MPAKTUUECKHUX 3aHATUI, KOTOpas BKIIOYACT CIICAYIOILIUE STAIlbl:
00BACHEHHE 3aJaHHs U HaBBIKOB (KOMIIETEHNHIT), KOTOPbIE 3aKpEIUISIOTCS B XOJAE €r0 BBIMONHEHMS; 3HAKOMCTBO C KOHKPETHBIMH
UCTOYHMKAaMH WH(OpPMalUK Myl BBINOJHEHUS 3aqaHus; OOCYXKICHHE M YTOYHEHHE BOIPOCOB B XOIE AaHAIN3a HCTOYHHKOB
nH(pOpMAIMK; COBMECTHBIH IPOCMOTP IMEPBHUYHBIX pPE3yIbTaToOB, OICHKA MX COOTBETCTBHS IO ()OPMATBHBIM M COJCP)KATeIIbHBIM
TpeOOBaHUSIM.

3. cnonb3oBaHue yueOHO-METOANYECKHX MaTepHaoB U paboTa ¢ IUTEpaTypoil.

Crenyer TNpHUMEHATh CIEAYIOMIYI0 IIOCICIOBaTeIbHOCTh HM3YUCHHS WCTOYHHWKOB I (OPMHPOBAHUS 3HAaHHA MO TeMaM
JUCIUIUIMHBI HOPMATUBHBIC IIPABOBBIC aKTHI MO AMUCHUIUIMHE; KOMMEHTAapHM K 3aKOHOAATeIbHBIM aKTaM; HAydHYyI0 U yd4eOHYyIo
JUTEpaTypy, a TAKXKe APYTUE UCTOUHUKH.

7. YHEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAYJIS)
7.1. Pexomenayemast 1ureparypa

7.1.1. OcHoBHasi iuTEpaTypa

ABTODPBI, COCTaBUTENN 3ariaBue W3znarenscTBO, TOM, KOJI-BO
JI1.1 | lyneruna M. B. ApXUBOBeJICHHE: yUeOHOE mocoone Apxanrenbck: CeBepHbIT
https://biblioclub.ru/index.php?page=book&id=312311 (ApkTrueckuii) penepaTbHbIH
yausepcuret (CADY), 2014. -
233 c.
JI1.2' | Kysuenos U. H. Jleonpou3BoICTBO: yaeOHOE Tocobue Mocksa: Jauikos u K°, 2020.
https://biblioclub.ru/index.php?page=book&id=572967 - 406 c.
7.1.2. JlonoJiHuTEJIbHAS JTUTEPATypa
ABTOpBI, COCTaBUTENN 3ariaBue W3znarenscTBO, TOMI, KOJI-BO
JI2.1 | ¥Omamesa IO. IO. HNudopmarnsaius apXxuBHOTo fena B Poccuiickoit ®enepamnun Mocksa, Bepnun: JJupekr-
(1991-2015 rr.): Hay4yHBIe HCCIEAOBAHUSA B 00IACTH Menua, 2016. - 355 c.

MpUMEHEHUS HHYOPMAIMOHHBIX TEXHOJIOTHIA: MOHOTpadust
https://biblioclub.ru/index.php?page=book&id=438643




ABTOpBI, COCTaBUTENH 3araBue W3znarenscTBO, 101, KOJI-BO

JI2.2 | Nuruna O. J1. JloKkyMeHTOBeIeHIE U apXUBOBECHHE: CIOBAPb-CIIPABOYHUK: Yensounck: YTCAKU, 2015. -
CJI0Bapb 116 c.
https://biblioclub.ru/index.php?page=book&id=491902

JI2.3 | IOmamesa IO. 1O. [udpoas TparchOpMAIMS Ay IHOBU3YATHHBIX ApXHBOB. Mocksa, bepmun: [{upekT-
AynuoBH3yalnbHBIC apXUBBI OHJIAIH: MOHOTpadus Menwua, 2020. - 600 c.

https://biblioclub.ru/index.php?page=book&id=597422

7.3.1 Ilepeyennb NporpaMMHOro odecneveHust

6.3.1.1 | Microsoft Windows

6.3.1.2 | Microsoft Office 2010

6.3.1.3| Adobe Creative Suite 6 Master Collection

6.3.1.4 | Kaspesky Endpoint Security

6.3.1.5| Chrome

6.3.1.6 | Windows Media Classic

6.3.1.7| AIMP

6.3.1.8 | Libre Office

6.3.1.9 | OpenOffice

6.3.1.1| Acrobat Reader

7.3.2 [lepeuenb MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1| B/ Dnexrponnast Crucrema «KynpTypa»

6.3.2.2 | T'apanr

6.3.2.3 | TlonnoTekcToBas 6asa maHHBIX Web of Science u Scopus

6.3.2.4| 5BC JIAHb

6.3.2.5| DBC «YuuBepcuTeTCKast GHOIHOTEKa OHITANH))

6.3.2.6 | Web UPBHIC XabapoBCKuii roCyAapCTBEHHBI HHCTUTYT UCKYCCTB M KYJIBTYPhI (3JIEKTPOHHBIN KATalor)

6.3.2.7 | DnexrponHo-6ubnHoTeyHast cucrema PI'BOY BO «XT'MK». ®TBOY BO «XTMK»

6.3.2.8 | denepanbHbIi MEHTp HHHOPMAITHOHHO- 00pasoBarebHbIX pecypcos, PT'AY THUU UTT «UuapopMuIKay»

6.3.2.9 | Enunoe oKHO moCTyma K OOpa3oBarelbHbIM pecypcaM. DiekTpodHas Oubmuorexka. OTAY T'HUM UTT «Mupopmukay,

MuHHCTEpCTBO 00pa3oBaHMs U Hayku PO

6.3.2.1 | eLIBRARY .ru — HayuHas 3JieKTpoHHas GubinoTexa

6.3.2.1 | OBC «Mznarenscto [1naHeTa My3bIKI»

6.3.2.1 | Exnnoe OKHO J0CTYIIa K 06pa3oBarebHBIM pecypcaMm. DIeKTpOHHas OHOIHOTEKa

2
6.3.2.1 | ®enepansHbIi MIEHTP HHHOPMATHOHHO-00Pa30BATENBHBIX PECYPCOB
3
8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCHUIIJIMHBI (MOAYJIS)
Aynuropus Haznauenue O06opynoBanue IIporpammHoe
obecrieueHne
ITomenieHne st XpaHESHUS U CrnenupammsupoBanHast  MeOenb Ha 1 | Microsoft Windows
PO HITAKTHIECKOTO pabouee Microsoft Office
o0cCITy>)KUBaHUS y1eOHOTO MecTo (mkapel 2 mWr., cremiakd 3 wr., | 2010
03 000pyI0BaHHUs CTYJIbA, Kaspesky Endpoint
cton). Ilepconampubiii kommbioTep (1 | Security
IIT.)




Aynuropus Haznauenue ObopynoBanue IIporpammuoe
obecrieyeHre
[Tomemenne i1t XpaHeHUS 1 CnennammsupoBanHas Mebens Ha 1 | Microsoft Windows
IIPO(HUITAKTHIECKOTO pabouee Microsoft Office
o0cITy>)KuBaHUs y4eOHOTO mecto  (mkad, cremnax, cryiabs, | 2010
000pyIOBaHUS CTOJTBI). Kaspesky Endpoint
IlepconanbHblit KOMIIBIOTED B | Security
122 KoiuuecTse 1 .
¢ momkiroveHneM Kk cetn «HTepHET»
u
JOCTYTIOM B IEKTPOHHYIO
HHPOPMAIIMOHHO00PA30BATEIBHYIO
cpeny By3a.
TTomerenue s CrnenuanuszupoBaHHas Mebenb Ha 25 | Microsoft Windows
CaMOCTOSATEILHON pabOThI MOCAI0YHBIX AIMP
(InTATEHBIN 3271 OUOIHOTEKN) mect  (crombl, cTymbs, KHWKHbBIe | Kaspesky Endpoint
mKagsr), Security
TEJIeBU30D, KHUYKHBIH u | OpenOffice
209 JOKYMEHTTbHBIH ¢oua. | Acrobat Reader
[epconanpHbIe KOMIBIOTEPHI (9 MIT.) € NVDA
noJKIoueHreM K cetn «MHTepHET» H
JOCTYTIOM
B DIEKTPOHHYI0O  HMH(OPMAIIOHHO-
00pazoBaTeNbHYIO Cpey By3a.
VYueOHast ayauTopus Ui CnennanmmsupoBanHas MeOenb Ha 26 | Microsoft Windows
TIPOBEJICHUS 3aHATUI 1OCa0YHbIX Microsoft Office
JICKIIMOHHOT'O THIIA, 3aHSATHH MecCT (CTOJIbI KOMIBIOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTUIECKUX 3aHATHH, IMICEMEHHBIC, CTYJIbsI, pabodee MecTo Kaspesky Endpoint
IPYMIIOBBIX ¥ MHANBHAYATbHBIX IIperoaBarets, mKad, nocku | Security
KOHCYJIbTAI[Hi, TCKYILIETO HACTCHHBIC,
KOHTPOJISI U IPOMEKYTOYHOM ay TUTOPHEIE).
arrecTauy (KOMITBIOTEPHBIN [epconansHbIe KOMITBIOTEPHI ®
KJTacc) KOJIN4eCTBE 9
T.) C T[OJKIIYCHHEM K CETH
«MHTepHe™ 1
JOCTYTIOM B IEKTPOHHYIO
“HPOPMAIMOHHO-00Pa30BaTENbHYIO
cpeny By3a, IudpoBas
303 UHTEpPaKTUBHAT JocKa
TRACEBOARD (8
KOMILITEKTE c IPOrpaMMHBIM
obecnieueHueM).  JleMoHCTparioHHOE
obopymoBanue

(MyTbTUMEIUIHBIA  TPe3eHTAMOHHBII
KOMILJIEKC

B COCTaBe  IIPOCKTOpa,  JKpaHa,
aKTUBHOU

aKyCTHYECKOH CHCTEMBI,
MEPCOHATLHOTO

KOMITBIOTEpa) ¥  y4eOHO-HAarJsIHbIC
roco6us (B

T.4. B DJICKTPOHHOM BHJIC)




Aynuropus Haznauenue ObopynoBanue IIporpammuoe

obecrieyeHre
VYuebOHast ayauTOpus UIs CnenmammsupoBanHas MeOenb Ha 28 | Microsoft Windows
TIPOBEJICHUS 3aHATUIN IOCa0YHBIX Microsoft Office
JICKIIMOHHOTO THIIA, 3aHSATHH MecCT (CTOJIbI KOMIBIOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTUIECKUX 3aHATHH, ITICEMEHHBIC, CTYJIbsI, pabodee MecTo Kaspesky Endpoint
TPYIIIOBBIX ¥ HHIUBHIYATbHBIX IIperoaBarets, mKad, nocku | Security
KOHCYJIbTAI[Hi, TCKYILIETO HACTCHHBIC,
KOHTPOJIS U IPOMEKYTOYHOM ayTUTOPHEIE).
aTTeCTaIlIH. [epconansHble KOMITBIOTEPHI (B
Jlaboparopust Konuuectse 11
HH()OPMAIOHHBIX TEXHOJIOTHI MT.) C T[OJKIYCHHEM K  CETH
(;maboparopusi, ocHaIIEHHAs «HTepHET) M
71a00paTOPHEIM JOCTYTIOM B IEKTPOHHYIO
000pyI0BaHUEM) “HPOPMAIMOHHO-00Pa30BaTENbHYIO
309 (KOMITBIOTEPHBIN KJ1acc) cpeny By3a, IudpoBas
HHTEpakTHBHa1  Jocka  PolyVision
Webster TS

600 (B KOMIUIEKTE C POTrPaMMHBIM
obecrieucHreM). JleMOHCTpaMOHHOE
obopynoBanue (MyJIbTHMEIUHHBIN

NIPEe3eHTAMOHHBIN KOMILJIEKC B
cocTaBe

TIPOEKTOPA, 3KpaHa, aKTHUBHOMN
aKyCTHUECKOI

CHCTEMBI, MIEPCOHATEHOTO

KOMITBIOTEPA) U
y4eOHO-HarIsaHbIe Toco0us (B T.4. B
9EKTPOHHOM BHUJIE).

9. BOCITIUTATEJIBHAS PABOTA

Bocrmranne o0ydJarommxcs TMPH OCBOCHHHM HWMH OCHOBHBIX IPO(ECCHOHAIBHBIX 00pa3oBaTenbHBIX mporpamMm (mamee — OITOII)
OCYIIECTBISIETCSI HAa OCHOBE pabodell NMporpamMMbl BOCHHTaHHS M KATCHIAPHOTO IUTaHA BOCIUTATENBHON pPabOTHI, BKIIOUaEMBIX B
OIIOIL.

Ilenms BocmUTaTenTbHOM pPabOTHI — CO3MaHWE YCIOBHHM IS aKTUBHOM KM3HENESATENFHOCTH OOYYAOIIMXCs, HX TPaKTAHCKOTO
CaMOOIIpeeNeHHs, MPO(PEeCCHOHANBHOIO CTAHOBICHHUS M HWHAWBUAYATbHO-THYHOCTHON caMopeanM3aldd B  CO3UIAaTeIbHOU
JEATeNTbHOCTH Ul YHOBICTBOPEHUS] TMOTPEOHOCTEH B HPABCTBEHHOM, KyJIbTYPHOM, HHTEIUIEKTyalbHOM, COLMAIbHOM U
PO EeCCHOHATEHOM Pa3BUTHH.

3amaqM  BOCHHUTAaTeIbHOW pPabOTHI: pPa3sBUTHE MHPOBO33PCHMS U AKTyaTW3alWsd CHCTEMBI 0a30BBIX IEHHOCTEH JIMYHOCTH,
npuoOIieHne K oOIIedenoBedecKUM HOpMaM MOpalM, HAIMOHATBHBIM YCTOSM U aKaJeMHYeCKUM TPaMIUAM; BOCIHMTaHHE
YBOKEHHMS K 3aKOHY, HOpPMaM KOJUIEKTUBHOH JKH3HM, DPa3BUTHE TIPKJAHCKOH M COLMATBHONM OTBETCTBEHHOCTH; BOCIUTaHUE
MOJIOKUTENFHOTO OTHOWICHHS K TpPyHAy, (OPMHUpOBaHHWE KyJIBTYpHl M OSTHKH MPO(GECCHOHATBHOrO OOMmEHUS; (GOpMHPOBaHHE
JUYHOCTHBIX KauecTB, HeoOXoamMbIx a8 3(ddexTuBHON mnpodeccHoHanbHON — IESATENPHOCTH; BOCHHTaHHE BHYTpPEHHEH
HNOTPEOHOCTU JMYHOCTH B 3J0POBOM 00pase >KU3HHM, OTBETCTBEHHOIO OTHOLIGHHUS K MPHPOIHOW U COIMOKYJIBTYPHOH Cpeje;
MOBBIIICHHUE YPOBHS KyJIBTYPHI 0€3011aCHOTO ITOBEICHHUS.

Ocobennoctr W Tpaguimu VHCTHTYyTa OOYCIOBIMBAIOT —CIIEAYIONINE OCHOBHBIC HANPAaBICHMS BOCIUTATeIbHOW  pabOTHI:
HaTPHOTUYECKOE, TPaXIaHCKOE, TyXOBHO-HPAaBCTBEHHOE, KyIbTYpHO-TBOPUYECKOE, HayyHO-0Opa3oBaTelbHOE, INPOohecCHOHATHHO-
TPYZOBOE, BOJIOHTEPCKOE (10OpOBOJIBUECKOE), IKOJIIOTHYECKoe, (u3ndeckoe. Buibl nesTenbHOCTH 00y4aromuXcsl B BOCHHUTATENILHON
cucteMe 00pa3oBaTeNbHON OpPraHM3aAllMM: TIPOEKTHas JAEATENBHOCTh (KaK KOJUIGKTHMBHOE TBOPUYECKOE JEN0), BOJOHTEpCKas
JeITeIbHOCTh, Y4EOHO-HCCIICOBATENIbCKAasl U HAy4HO-HCCIIENOBATENCKAs JESTENbHOCTh, JOCYroBas, TBOpYECKas H COLHAIBHO-
KyJIbTypHas A€ATEeIbHOCTD U Jp.

BocmurarensHEI TIOTEHIHAT y4eOHO-HCCIICIOBATeIbCKOH W HayJHO-HCCIIEIOBATENILCKON JIEATENBHOCTH pealu3yeTcsl B Ipolecce
pa3BUTHS  HCCIIEHOBATENBbCKON KOMIICTEHTHOCTH OOYYaloIWXCs Ha MPOTSHKEHHM BCEro Cpoka ux oOydeHms B HHcTHTYTe.
PesynbTarhl CTyAeHUECKOH HAayYHO-HCCIENOBATENbCKON MAEATENbHOCTH IPOXOAAT ampoOalui0 B paMKaX HAydHBIX M Hay4dHO-
HPaKTUYECKUX KOH(PEPEHINH Pa3IMYHOTO YPOBHS, B T.4. KOH(EPEHIIMH, OPraHU30BaHHBIX THCTHTYTOM.

ConnanbHO-KyNbTypHast ¥ TBOpYECKas eATeNbHOCTh OOyJalOIIMXCSl peann3yeTcs INpH OpraHW3aldk W IPOBEICHUHM 3HAYHMBIX
COOBITHMII M MEpONPHATHH TI'POKIAHCKO-IATPUOTHUECKOM, HAYYHO-HCCIEAOBATENbCKOH, COLMOKYIBTYPHOH M  (HU3KYJIBTYpHO-
CIOPTUBHON HampaBAeHHOCTH. Buapl TBopueckoil pesTenbHOCTH oOyuaromuxcs B MHCTHTyTe: My3bIKalbHOE TBOPYECTBO,
xopeorpapHuecKoe TBOPIECTBO, TeaTPATHEHOE TBOPUECTBO, HAYYHOE TBOPUYECTBO, MEIHAITPOCKTHI U AP.

BomonTepckas meATeNbHOCTh OOYYalOIUXCSl — INHPOKHH KpPYr HANpaBlICHUI CO3MAATENbHON EeSTENPHOCTH, BKITFOUAOIINH
paznuuHbele (QopMBI TpakmgaHckoro yuacTus. [lo uHHIMaTMBe OOydarOIIMXCS M IpU UX aKTUBHOM y4yacTUH B HHCTUTyTe
OCYILECTBIISIET CBOIO AESATEIILHOCTD 10OPOBOJIBUECKUH OTPsia «MBbI».

Pearmzamio  PaGouell mporpaMMbl BOCIIMTAaHHS —ITOMOTaeT OOECIeunBarTh B3aUMOJCHCTBHE C PA3IMYHBIMU  CONUATBHBIMH
UHCTHTYTaMH, cyObekTamu BocmuTaHus. Oco0oe 3HadeHHe MIs8 BOCIUTATENBHOTO IpoLecca MMEeT OpraHM3alus IMPaKTHIecKOi
JEATENbHOCTH OOYYalOIMXCs C LENBI0 Pa3BUTHA INPO(ECCHOHATBHBIX KOMIICTCHIMH B YCJIOBHAX MHCTHTYTa M NPOQHIBHBIX




YUPEKACHUN U OPraHU3aLMMI.

10. OCOBEHHOCTH OBYUEHUSI HHBAJIAIOB U JINL[ C OTPAHUYEHHBIMHA BO3MOKHOCTSIMHU 3JOPOBbSI
(OB3)

B mponecce n3ydeHNs AMCIMIUIMHBI M OCYIIECTBICHHS MPOIEYpP TEKyIero KOHTPOJIS YCIIEBaeMOCTH W IIPOMEKYTOYHOM
arTecTallill HWHBAIUIOB U JIUIl C OTPAaHWYCHHBIMU BO3MOXKHOCTSMH 3I0POBBSI NPUMEHSIOTCSA aJalTHPOBaHHBIE ()OPMBI OOYUIEHUS C
Y4ETOM UHIMBUIYATBHBIX NCUXO(U3HOIOTHUECKIX 0COOCHHOCTEH.

OOy4eHHEe JHI[ C OTrPaHWYCHHBIMA BO3MOXKHOCTSMH W WHBAIWAOB OPraHW3YeTCs Kak COBMECTHO C JPYTHMH
O0YyJaromMMHUCS Ha JICKIIHOHHBIX M NPAKTUYECKUX 3aHATHAX, TaK U [0 MHAWBHAyaTbHOMY ydeOHOMy IutaHy. Bo Bpems mpuemHOH
KaMIIaHWW, a TalKe BO BpeMs CHAuU Pa3iIUyYHBIX (OPM MPOMEKYTOUHOM M TOCYJapCTBEHHOH HTOrOBOW arrectauuu B VHCTUTYTE
CO3/1aHBl HEOOXOJMMBIC YCIIOBHS JUIS OKa3aHHs TEXHWYECKOW MOMOINM HMHBAIUIAM M JIMLAM C OTPaHHYCHHBIMH BO3MOXKHOCTSIMH
3I0pPOBBs (TIPH HEOOXOAMMOCTH MOJXKET OBITH JIOMYIICHO NPHUCYTCTBHE B ayAUTOPHH ACCHCTEHTOB, COIPOBOXIAIOIINX JIHI], COOaKHU-
MOBOABIPS U T.IL.).

OOyuarolyecst U3 4ncia MHBAIUIOB W JIMI C OTPaHUMYEHHBIMH BO3MOXHOCTSIMH 3/10POBbSI, NP HEOOXOAMMOCTH, MOTYT
OBITH 00eCTeYeHB! 3JIEKTPOHHBIMHA ¥ TEYaTHBIMH OOpa3OBATENBHBIMH PECypcaMH C y4YeTOM WX WHIUBHIYATbHBIX IMOTpEeOHOCTEH.
Jlns peanmzanuy HOCTYIHOM Cpensl MPH HEOOXOAMMOCTH B YIeOHOM IIpOIeCCe MOTYT OBITh 3aieiCTBOBAaHBI JOKyMEHT-Kamepa Ui
YBEJIMYCHUSI TEKCTOBBIX ()ParMEHTOB W M300paKEHHMH (Ui JIMII ¢ HApYIICHUSMH 3pEHMs) W IEepeHOCHas WHIYKLMOHHAs cucTeMa
Jutst ciabocnplmamux «McTox» A2 co BCTPOSHHBIM IIIIEEPOM — 3BYKOBBIM HH(OPMAaTOpOM.

OBC «YHuBepcureTckas OMOMUOTEKa OHJIAMH» MpenocTaBiseT oOydarommMmcs ¢ OB3 (1o 3peHuIo) psia BO3MOXKHOCTEH
st obecrieueHust dPPEeKTHBHOCTH Tpoliecca oOydeHusa. Ilpu ureHmu macmTad CTpaHHIBI caifTa MOXKHO YBEIMYHUTh C HMOMOIIBIO
CIICLMATBFHOTO 3Ha4YKa Ha TJIaBHOHM cTpaHuie. MOXKHO HCIIOJNB30Barh ITOJHOIKPAHHBIA PEXUM OTOOpaKEHMS KHHMIU WM BKIIOYHTH
03BYYHMBaHHE HEMOCPEACTBCHHO C caldTa TpU TOMONIM MpOrpaMM OJKpaHHOro JocTyma (Hampumep, Jaws , «Balabolkay).
CkaunBaeMble (parMeHTsl B (opmare pdf, WMmeromme BBICOKOE KadeCTBO, MOTYT HCIIOJIB30BAaThCS THUQIIONPOTpaMMaMH UL
TOJIOCOBOTO O3BYYMBAHHUSI TEKCTOB, MOTYT OBITh 3arpy’KeHbl B THU(JIOIUIEEPHI, a TAK)Ke CKONUPOBAaHbI Ha JIt00OE YCTPOWCTBO ISt
KOM(OPTHOTO YTEHHSI.

CepBuc OBC «lluTaTHUK» TIOMOTaeT MONB30BATENIO0 W3BJIEYh NHTATy W aBTOMAaTHUeCKd (opMHPyeT KOPPEKTHYIO
6ubmHOrpagUIEcKyt0 CCBIIKY, YTO OCOOEHHO aKTyalbHO A JHI[ C OTPAaHHYCHHBIMH BO3MOXHOCTSMHM U 00JerdaeT Iporecc
HaIMCaHUsI KyPCOBOI MIIM BBITYCKHOHM KBaIN()UKAIMOHHON PabOTHI.

Jns moarotoBkM K 3aHATHAM oOydatonmecss ¢ OB3 (1o 3peHHI0) MOTYT HCHONB30Bark MoOMIIbHOE mpmioxenne DbC
«Jlanb», TpemHa3HaYeHHOE [UIS O3BYYMBAaHUS TEKCTa KHHUTH. PeXXUM JOCTyma: 3JEeKTPOHHBIM, NPHIOKEHHE CKAuMBACTCS
oOyyarouMesi  CaMOCTOSITENIbHO C caifta e.lanbook.ru, HeoOxomumoe ycioBue: ObITh 3aperucTpupoBaHHbIM B OBC  «JlaHby.
Hcnone3yercst cBOOOIHO pacripocTpaHseMas IIporpaMmma 3KpaHHoro goctyna Nvda.

[MompoOHee 00 opraHu3auy JOCTYIMHOW Cpeabl CM. COOTBETCTBYIOIIMH pa3liel OCHOBHOW MPOQeCCHOHATLHON
00pa3oBaTeNnbHOM MPOTrPaMMBI.
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