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[Iporpammy coctaBun(n):
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PaGouast mporpamma JUCIUILTAHBL
JJIEKTPOHHBIH IOKYMEHTO000POT OPraHu3aluu

paspaborana B coorBetcTBuu ¢ PI'OC BO:
denepanbHBIA TOCYJAPCTBEHHBIN 00pa3oBareIbHbIN CTaHAAPT BBICHIETO 00pa3oBaHUs - OakaiaBpwar IIo

Harpasienuto noarotoBku 46.03.02 JlokymeHTOBeneHHE M apXuBoBeleHHE (mpuka3 MuHoOpHayku Poccun
0T 29.10.2020 r. Ne 1343)

COCTaBJICHAa HAa OCHOBaHNH y‘IG6HOFO I1aHa

« JlokyMeHTOBe/eHUE W apXMBOBEJCHHUE», YTBEP)KICHHOIO YUYEHBIM COBETOM By3a, mpoTokosn Ne 11 or
24.04.2024 r.

Pabouas mporpamma omoOpeHa Ha 3aceqaHuM Kadeapbl OMOINOTEYHO-UH(OPMALMOHHOW JEATETBHOCTH,
JOKYMEHTOBEICHHSI U apXUBOBEICHHS

npotokon Ne 9 ot 15.05.2024 1.
3aB. kapenpoii Kauanosa Enena FOpreBHa



BusupoBanue PIIJI 1151 ucrioiHeHUSI B 0UepPeTHOM Y4eOHOM roay

Pabouas nporpamMma nepecMoTpeHa, 00CyxkIeHa U o100peHa 1
ucrionHeHNs B 2025-2026 yueGHOM roy Ha 3aceJaHu! Kadeaphl

GI/IGJII/IOTe‘lHO-HH(I)OpMalII/lOHHOﬁ AEATEJIbHOCTH, JOKYMEHTOBCACHUA U aPXUBOBECACHUA

[IpoTtokon ot 2025r. Ne
3ag. kapenpoit Kaganosa Enena FOpbeBHa

Buzuposanue PII/] 1y ncnosiHenusi B ouepeaHOM y4eOHOM oy

PaGoyas mporpamMma nepecMoTpeHa, 00CyxkaeHa 1 0100peHa s
ucnonHeHus B 2026-2027 yyeGHOM roy Ha 3aceaHuM Kadeapsl
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IIpoTtokon ot 2026r. Ne
3ag. kadenpoit Kauanosa Enena FOpbeBHa

BusupoBanue PIIJ] 1151 ucrioiHeHUSI B 0UepPeTHOM Y4eOHOM roay

Pabouas nporpamma nepecMoTpeHa, 00Cyxk/IeHa U o100peHa s
ucrionHeHus B 2027-2028 yueGHOM roy Ha 3aceJaHu! Ka(eaphl

GI/IGJII/IOTe‘lHO-HH(I)OpMalII/lOHHOﬁ AEATEJIbHOCTH, JOKYMEHTOBCACHUA U aPXUBOBECACHUA

[IpoTokon ot 2027r. Ne
3ag. kapenpoit Kaganosa Enena FOpbeBHa

Buzuposanue PII/] 1y ncnosiHenusi B ouepeHOM y4eOHOM roay

PaGoyas mporpamMma nepecMoTpeHa, 00CyxkaeHa 1 0100peHa s
ucnonnenus B 2028-2029 yyeGHOM rony Ha 3aceaHuM Kadeapsl

0M0IMOTeYHO-UH(POPMALIMOHHOIH 1esITeIbHOCTH, TOKYMEHTOBE/IEHUS U aPXUBOBeIeHUSI

IIpoTtokon ot 2028 r. Ne
3aB. xadenpoit Kauanosa Enena FOpreBHa




1. IEJIX OCBOEHUS JTNCHUITJIMHBI (MOAYJIS)

dopMHpPOBaHHE y CTYICHTOB CHCTEMbl 3HAHHWW, yMEHHUH W HaBHIKOB 10 pabOTe C COBPEMEHHBIMH CHCTEMaMH

9JIEKTPOHHOT0 JI0KYMEHTOO0OPOTa, OCOOCHHOCTSIMH HH(POPMAIIMOHHOTO W TEXHUYECKOTO oO0ecredyeHus: IOKYMEHTOOOOpoTa Ha
COBPEMEHHOM 3Talle.

2. MECTO JJUCHMILIAHBI (MOYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOTPAMMbI
Iuxn (pazgen) OIT: | b1.B

2.1 | TpeGoBaHusi K NpeIBAPUTEIbHON MOATOTOBKE 00y4aIOLIerocs:

2.1.1 | ToxkymeHTOBeeHIE

2.1.2 | Mudpopmaunonnsie TexHonoruu B JJIOY 1 apxMBHOM fieiie

2.1.3 | Opranusanys 1 TEXHOJIOTUS JOKYMEHTAIIMOHHOTO 00ECTICUeH s YIPaBIEHHS

2.1.4 | DeKTpOHHBIC apXUBBI

2.2 | JucuumiinHbl (MOYJIM) M MPAKTHKH, VI KOTOPBIX OCBOECHME JAHHOM AUCUMIIMHBI (MOAYJIs1) HEOOX0AUMO KaK
npealiecTBymouiee:

2.2.1| DkcnepTH3a JOKYMEHTAHOHHOTO 00ECIICUCHHST yIPABICHHS OPraHU3aIiN

2.2.2 | TIpon3BOACTBEHHAS IPAKTHKA (TEXHOJIOTHYECKAs)

2.2.3 | TIpousBoACTBEHHAs MPAKTUKA (PEIIMILIOMHAs)

3. KOMIIETEHIIIM OBYYAIOIIETOCSI, ®OPMUAPYEMBIE B PE3YJIETATE OCBOEHUS JUCIUTLTAHBI
(MOJTYJIST)

YK-1: Cnocoden OCYHIECTBJIATH MOUCK, Kpl/ITI/l‘leCK](Iﬁ AHAJIU3 U CHHTE3 m{(])opMaunu, NPUMEHATH CHCTEMHBII MOAXO0 IJIs1
PECUHICHUA MOCTABJICHHBIX 3a/1a4

3HaTh:

- OCHOBBI CUCTCMHOT'O IIOAX0Ja, METOA0B ITOMCKA, aHAJIM3a U CHHTC3a I/IH(bOpMaLlI/II/I, OCHOBHBIC BBl HCTOYHUKOB I/IH(I)OpMaL[I/II/I;

- OCOOCHHOCTH METOJOJIOTHH KOHIICTITYaTbHBIX IOAXOAOB K IOHMMAHHIO TPHPOABI HH(POPMAIMH Kak HaydHOH M (umocodckoit
KaTeroOpHu;

- OCHOBHbIE METO/Ibl HAyYHOT'O MCCIIEI0BaHHUS.
YMmeTh:

- OCYILECTBIISTh NOKMCK, aHAIN3, CHHTE3 MH(OPMALMH ISl PEILICHUS TIOCTAaBJICHHBIX NPO(GECCHOHATBHBIX 3a/1a4;

- 00OCHOBBIBaTh M aleKBaTHO OIICHMBATh COBPEMEHHBIC SBJICHHS M IIPOLECCH B OOIIECTBEHHOW XKM3HM HAa OCHOBE CHCTEMHOTO
HOAXO0/13;

- CaMOCTOSATEIBHO AHATM3HPOBATh OOIICHAYyYHBIC TEHACHIWH W HAIPABICHHS Pa3BUTUS COIMOTYMAaHHTapHBIX HAayK B YCIOBHSX
“H(POPMALIMOHHOTO 00LIECTBa;

- OIIPEJIEIISITh IEHHOCTHBIE CBOICTBA PAa3IMYHBIX BUAOB HCTOYHUKOB HH(OpMAaIHy;

- OLIEHHWBATh U IPOTHO3HUPOBATH TIOCIIEICTBHS CBOCH HayIHOH M MPO(ECCHOHATBHON e TEbHOCTH;

- CONOCTAaBNATH pa3IMYHbIe TOYKH 3PEHHS HA MHOrooOpasue SBICHHH M COOBITHIH, apryMEHTHPOBaHO OOOCHOBBIBaTH CBOE
MHEHHE.

Baanern:

- HaBBIKAMH CHCTEMHOTO IPUMEHEHHS METOIOB ITOUCKa, cOOpa, aHAIHM3a U cHHTe3a HH(OPMAaInH;

- HaBBIKaMU BHYTPEHHEH W BHEITHEW KPUTUKU Pa3IMYHBIX BUJOB HICTOYHHKOB HH(DOpMAIny;

- METOAOJIOTUEN U METOIMKON POBEASHHS COLUOTIOTMYECKOTO UCCIIEOBAHUS;

- METOJIOJIOTHEH M METOJIMKOM U3y4eHHs Hanboee 3HaYMMBIX (DAKTOB, SIBJICHHH, TPOIIECCOB B COLIMOTYMaHUTapHOU cdepe.

ITIK-1: BiageHue 3aK0HOJATeIbHON 1 HOPMAaTHBHO-MeTOAUYecKOil 0a30i HHGOPMALMOHHO-10KYMEHTALUOHHOI'O
o0ecrneyeHus yNnpaBJeHHs H AaDXUBHOIO €13, CIIOCOOHOCTBI0 OPHEHTHPOBATLCS B IIPABOBOI1 0a3e cMeKHBIX 00j1acTei

3HaTh:

- 3aKOHOJATENbHBIE W HOPMaTHBHO-TIPaBOBBIE akThl Poccmiickoit ®emepammu B cdepe MTOKyMEHTAMOHHOTO OOeCIICUeHHs
YIpaBICHUS, QpXUBHOTO JIeJIa M CMEXHBIX 001acTeid;
- HOPMAaTHBHO-METOJMYECKHE ITOKYMEHTHI M HALMOHAIbHBIC CTaHIapThl B cepe MOKyMEHTAIHMOHHOIO OOECIICUCHUs YIIPaBJICHUS,
apXHMBHOTO JleJIa 1 CMEXHBIX o0acTel.

Ymers:

- OpHEHTHPOBaThCI B HOPMAaTHBHO-TIPABOBOH ¥ METOAWYECKOH O0a3e B CMEXHBIX C JOKYMEHTAIIMOHHBIM O0eCTIedeHHEeM
YIpaBJICHUS U @pXUBHOTO Jeja 00JIacTsIX;

- aHalIu3UpoBaTb HOPMATHUBHO-IIPABOBYIO 6a3y B COOTBETCTBUHM C 3aJadaMU OJOKYMCHTAIMOHHOTO obecrneyeHus YHpaBJICHUA U
APXUBHOI'O Ae€J1a.

Baanern:
- HaBBIKAMH TIIOHMCKA, aHallu3a, TOKOBAaHHUI H HpI/IMeHeHI/IH HpaBOBLIX HOpM B (xbepe Z[OKyMeHTaHI/IOHHOFO o6ecnequI/m
YIIPaBJICHUS M apXUBHOIO JIE71a,

- HaBbIKaMH IPHUMCHCHUA HOPMATHUBHO-IIPABOBBIX AKTOB M METOAHWYCCKHUX HNOKYMCHTOB IJId PCHICHHA 3adaq HpO(I)eCCPIOHaJ'H:HOfI
JACTAIBHOCTHU B cq)epe JAOKYMCHTALIMOHHOI'O obecrieyeHust YHpaBJICHUA U apXHUBHOTO JI€J1a.




IIK-6: CnocoGeH aHAIU3HPOBATH CHTYAIlUIO HA PbIHKE HHGOPMALMOHHBIX NPOAYKTOB H YCJIYT, JABATh IKCIIEPTHYIO OLEHKY

COBPEMEHHBIM CHCTEMAM YJIEKTPOHHOTO JOKYMEHTO000POTA, BHEAPSITH H BECTH CHCTEMBbI JOKYMEHTAIIMOHHOTO
obecrieyeHNsl YIPABJICHHS B OPTAaHA3AINN Ha 6a3e HOBEHIINX TeXHOJIOTHI

3HaTh:

3aKOHOJATeNbHbIE M HOPMATUBHO-NIPaBOBble akThl PO B chepe HHOOPMALMOHHBIX TEXHOJOTHUH, HCIONB3yEeMBIX B

JOKYMEHTAl[HOHHOMY O0€CIICUCHUH YIIPaBICHUS;

- IeHCTBYIOIINE MEXIyHapOJHbIEC ¥ HAI[OHABHEIE CTAHAAPTHI B 00IaCTH YIIPABICHNS TOKyMEHTAIlUEH;

- IPaBMJIA OPTaHU3AIMHU JIEIOMPOU3BOICTBEHHBIX IPOLIECCOB;

- METO/Ibl MCCIICZIOBAHUS], AHATIN3A, IPOCKTUPOBAHMS M Pa3BUTHS CUCTEMBI JIOKYMEHTALMOHHOTO 00ECIICUCHUs YIPaBIICHUS;
- PBIHOK IIPOTPaMMHBIX ITPOITYKTOB 0 aBTOMATH3aIMHU JOKYMEHTAIHOHHOTO 00ECTICUCHUS yIIPaBICHNUS;

(YHKIMOHATBHBIE  OCOOCHHOCTH  Pa3NIMYHBIX  CHCTEM  3JIEKTPOHHOTO  JIOKYMEHTOOOOpOTa, HCIONB3yeMBIX B  cdepe

JOKYMEHTAIMOHHOTO 00ecieueH sl yIpaBIeHNUSI.
YMmeTh:

- IPOBOJUTD QHATIM3 U OLIEHKY BO3MOXKHOCTEH CUCTEM JIEKTPOHHOTO TOKYMEHTO000POTa, pa3pabOTaHHBIX [l OpTaHU3alui;
- BHEAPATH U BECTH CUCTEMY AIIEKTPOHHOTO JOKYMEHTOO0OPOTA OpraHu3aliy;
- POBOJTUTD AHATHN3 JIEHCTBYIOMIEH CUCTEMBI JIEKTPOHHOTO IOKYMEHTO000pOTA.

Baanerb:

- HaBBIKAMH PabOTHI B CHCTEME JIEKTPOHHOTO JOKYMEHTO000POTA.

B pe3ynbTaTe ocBOeHNs JUCHHILIMHBI (MOIYJIs1) 00Y4AIOLIUIiCH TOKEH

31

3.2

3.3

3HaTh:

- 3aKOHOJATeNIbHbIE U HOPMATUBHO-NIPaBOBBIE akThl Poccuiickoit ®eneparuu B cdepe TOKYMEHTAIIMOHHOTO OOECICueHUs
YIIPaBJICHHUS, apXUBHOTO JieJa (B 4acTH JICKTPOHHOTO JIOKYMEHTO000POTa) U CMEXHBIX 00J1acTeid;

- 3aKOHOJATCJIbHBIE W HOPMATHUBHO-IIPABOBLIC aKThbI PO B C(,’pepe I/IHC])OpMaLlI/IOHHLIX TeXHOJ’IOFHﬁ, HCIOJB3YEMBIX B
OJICKTPOHHOM ,I[OKyMGHTOO60pOTe;

- JIEHCTBYIOIME MEXKIYHApPOJAHbIC W HAIMOHATbHBIC CTAaHAAPTHI B OOJACTH YNpPaBJICHHUS AJIEKTPOHHOW (IH(POBOI)
JIOKyMEHTAaIIieH;

- [IpaBUJIa Opranru3ainnu JCJIOMPOU3BOACTBCHHBIX MPOIECCOB B CUCTEMAX JJICKTPOHHOTO I[OKyMeHTOO60pOTa;

- MeTOABl HCCICIOBaHWs, aHAIM3a, [POCKTHPOBAHWS M PAa3sBUTHA CHCTEM OJICKTPOHHOTO JOKYMEHTAIMOHHOIO
obecrieueHns yIpaBIeHHS;

- 0COOEHHOCTH PBIHKA IPOTPAMMHBIX ITPOAYKTOB ITO aBTOMATHU3alln JOKYMECHTAIUOHHOTO obecneuyeHus YIIPaBJICHUS

- QyHKIIMOHATEHBIE OCOOCHHOCTH pa3NUYHBIX CHUCTEM OJIEKTPOHHOTO JOKYMEHTOOOOpOTa, HCHONB3YeMBIX B cdepe
JIOKYMEHTAlIMOHHOTO 00ECTICUESHUS YIIPaBICHHS.

‘Ymerb:
- OCYIIECTBIIATH ITONCK, AaHATH3, CHHTE3 HH(MOPMAIIH IPH paboTe ¢ IEKTPOHHBIM JOKYMEHTOO00POTOM OpTaHH3aIlIH;

- OICHMBAaTh W TIPOTHO3HWPOBATH MOCIIEACTBHSA CBOEH HAydyHOM M TNPOQECCHOHATBHOW IeATeIbHOCTH HpH pabore ¢
3IIEKTPOHHBIM JIOKyMEHTOOOOPOTOM OpraHU3allHy;

- TPOBOIUTH AHATM3 W OIEHKY (YHKIMOHATEHBIX BO3MOXKHOCTEH CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa,
pa3paboTaHHBIX Ul OPraHU3aLUi Pa3sHBIX TUIIOB U BUIOB;

- BHEAPSATH U BECTH CUCTEMY DIIEKTPOHHOTO JOKYMEHTOOOOPOTa OpraHu3aluHy;
- MPOBOJIUTD aHATH3 JIEHCTBYIOMIEH CUCTEMBI JIEKTPOHHOTO IOKYMEHTO000pOTA.
HNmeTh HABBIKH U (MJIM) ONBIT JeSITEIbHOCTH:

- MPUMEHEHHS HOPMATHBHO-TIPABOBHIX aKTOB W METOIWYECKUX JTOKYMEHTOB ISl peIleHHs 3anad MpoQecCHOHATHHOM
JIETATLHOCTH B cdepe ITOKYMEHTAIMOHHOTO OOECTIeYeHUs] YIpaBieHHS K apXWBHOTO Jena (B YacTH DIEKTPOHHOTO
JIOKyMEHTO000pOTa);

- paboTHI (IOJTB30BATEIIS/AIMUHUCTPATOPA) B CHCTEME IICKTPOHHOT'O IOKYMEHTO000pOTa,

- CHCTEMHOTO NPHMMEHEHHs METOJOB IOMCKa, cOOpa, aHaIM3a W CHHTe3a MHGpOpMauuM HpU pPaboTe C IJIEKTPOHHBIM
JIOKYMEHTO00OPOTOM OpraHU3alyy.

4. CTPYKTYPA M COJEPKAHUE JUCIHUATIINHEI (MOLYJIST)

HaumenoBaHue pa3/iesioB U TeM /BUJ 3aHATHS/ C/ell?;;zp Yacos Komnerenuuu Jlutepartypa
Pazpen 1. Cucrema 3JIEKTPOHHOIO [JOKYMEHT0000poTa
OpraHM3alMU: Teopus M  MeTOAUKA OPraHM3alHH
/Paznen/
Tema 1. DnexTpoHHBII  JOKYMEHT, Kak  OCHOBa 4
ANEKTPOHHOTO JOKYMEHTO000pOTa
ONEeKTPOHHBI  JOKYMEHT, KaK OCHOBa 3JIEKTPOHHOIO JIT.1 J11.4 J11.3
noKyMeHToo60poTa (mexuus) /JTex/ ! VK- TK-1TTK-6 JI1.2J12.2 12.3 J12.1




Cemectp

HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ / Kype Yacos Komnerenuuu Jlutepartypa
OJNEeKTpOHHBIII  JOKYMEHT, Kak OCHOBa 3JIEKTPOHHOIO JI1.1J11.4 J11.3
JOKyMeHT0000poTa (camocToaTensHas pabora) /Cp/ 4 VK- TIK-TTIK-6 J11.2J12.2 12.3 J12.1
Tema 2. Cucrema 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa 4
OpTaHM3aINU: TIOHATHE
CucteMa 3JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3alluu: JI1.1 J11.4 J11.3
nousitue (exuus) /Jex/ ! YK-1TK-1TTR-6 JI1.2J12.2 12.3 J12.1
CucteMa 53JEKTPOHHOTO JOKYMEHTOOOOpPOTa OpraHU3aLuu: JIL.1J11.4 J11.3
noHATHE (caMocTosATeNbHas padota) /Cp/ 4 VKT TIK-1TIR-6 J1.2]12.2 12.3 12.1
CucremMa 53JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3alluy: JIT.1 J11.4 J11.3
noHsATHE (TeKyIuii konTpoms) /TK/ ! YR-LTIK-1TIK-6 JI1.2J12.2 12.3 J12.1
Tema 3. Cucrema JJIEKTPOHHOTO JIOKYMEHTOOOOpPOTa 4
OpraHM3allK: TPUHIMIE PabOTHI
CucreMa 3JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3allvy: JIT.1 J11.4 J11.3
NIPUHIMIE PaboThl (Nekuus) /Jlex/ 2 VK11 TTK-6 JI1.2J12.2 12.3 J12.1
CucteMa 3JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3aluu: 4 VE-1 TIK-1 TTK-6 JIT.1 J11.4 J11.3
IPUHIMIE! paboThl (camocTosTeNbHas padota) /Cp/ ] ] ] J11.2J12.2 12.3 J12.1
CucremMa 53JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHu3aluu: 1 VE-1 TIK-1 TTK-6 JI1.1J11.4 J11.3
NPUHIHUIBL PAOOTHI (TEKyIIuil KOHTPoas) /TK/ ) i} ) J1.2J712.2 12.3 J12.1
Tema 4. Cucrema dIEKTPOHHOTO JOKyMEHTOOOOpOTa 4
OpraHU3alMy: OOIINEe XapaKTePHUCTHKU
CucremMa 3JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3allvy: JIT.1 J11.4 J11.3
0bIIue XapakTepUCTHKU (J1ekuus) /Jlex/ 2 VK-TTK-1TTR-6 JI1.2J12.2 12.3 J12.1
CucreMa 3JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3allvy: 5 VK1 TIK-1 TIK-6 JI1.1 J11.4 J11.3
obIIue XapakTepucTuKy (HpakThueckoe 3auatue) /IIp/ ] ] ] J11.2J12.2 12.3 J12.1
CucteMa 3JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3alluu: 5 VK-1 TTK-1 TIK-6 JI1.1J11.4 J11.3
oOmire XapakTepucTUKu (camocTosiTebHas pabora) /Cp/ ] ] JI1.2J12.2 J12.3 J12.1
CuctemMa 53JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3aLuu: 1 VE-1 TIK-1 TTK-6 JI1.1J11.4 J11.3
00IMe XapaKTePUCTHKH (TeKymuii koHTpons) /TK/ ) i} ) J1.2J712.2 12.3 J12.1
Tema 5. Cucrema 3IEKTPOHHOTO JIOKYMEHTOOOOpPOTa 4
OpraHHU3alMy: CBOWCTBA W 331241
CucremMa 53JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3alluu: JIT.1J11.4 J11.3
cBofCTBA 1 saaun (nekis) [JTex/ 2 VKITIKTIRG o505 1.3 12,1
CucreMa 3JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3alluy: JIT.1 J11.4 J11.3
CBOICTBa M 3amaun (mpakTudeckoe 3anarue) /Ilp/ 4 VK- TIK-TTIK-6 JI1.2J12.2 12.3 J12.1
CucteMa 3JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3allvy: 6 VK-1 TIK-1 TIK-6 JI1.1 J11.4 J11.3
CBOIiCTBa U 3ama4n (camocTosTenbHas pabdora) /Cp/ ] JI1.2J12.2 J12.3 J12.1
CucteMa 3JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3alllu: 1 VE-1 TIK-1 TTK-6 JIT.1 J11.4 J11.3
CBOWCTBA W 3a1a49u (TEKyImuil KoHTpoJb) /TK/ ] ] ] JI1.2J12.2 J12.3 JI2.1
Tema 6. Cucrema 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa 4
OpraHU3alMU: BHIBI CUCTEM
CucremMa 53JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3alluy: JIT.1 J11.4 J11.3
BUBI cucTeM (nexius) /Jlex/ 2 VK-TTIK-TTIK-6 J1.2J712.2 12.3 J12.1
CucreMa 3JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3alldu: JIT.1 J11.4 J11.3
BUJIBI cHCTeM (IIpakTudeckoe 3amstue) /IIp/ 6 VK-1TIK-1TIK-6 JI1.2J12.2 12.3 J12.1
CucreMa 3JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3allvy: JIT.1 J11.4 J11.3
BUJIBI CHCTEM (caMOCTOsTeNbHAs pabota) /Cp/ 6 VK-1TIK-TTIK-6 J11.2]12.2 12.3 12.1
CucteMa 53JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3allvu: JIT.1 J11.4 J11.3
BUJBI CUCTEM (TeKymui KoHTposb) /TK/ ! VK- TIK-TTIK-6 JI1.2J12.2 J12.3 J12.1
Tema 7. Cucrema 3JIEKTPOHHOTO JIOKYMEHTOOOOpPOTa 4
OpraHU3alMy: KIaCCU(PUKAINU CHCTEM
CucremMa 53JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3aluu: JIT.1 J11.4 J11.3
knaccudukaruu cucteM (nexrus) /Jlex/ 2 VK- TIK-TTIK-6 J1.2J12.2 12.3 J12.1
CucremMa 53JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3allvy: 4 VK1 TTK-1 TIK-6 JIT.1 J11.4 J11.3

Ki1accuukanuu cucrteM (mpaktuueckoe 3anstue) /TIp/

JI1.2J12.2 J12.3 JI2.1




Cemectp

HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ / Kype Yacos Komnerenuuu Jlutepartypa
CucreMa 3JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3allvy: 4 VK- TTK-1 TIK-6 JIT.1 J11.4 J11.3
KIacCH(UKALMKE CUCTEM (CaMocTosATeNnbHas pabora) /Cp/ i} ] ) J1.2J12.2 12.3 J12.1
CucteMa 3JEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3allvu: 1 VK-1 TIK-1 TIK-6 JI1.1 J11.4 J11.3
KIIACCH(UKAMKE CUCTEM (TeKymuii koHTpons) /TK/ ] ] ] JI1.2J12.2 12.3 J12.1
Tema 8. IlpuMeHeHHe MOOWIBHBIX PEHICHHH M 0O0JAYHBIX 4
TEXHOJIOTHH B 3JICKTPOHHOM JOKYMEHTO000pOTE
IIpuMeHneHne  MOOWIBHBIX ~ pemIeHMA U OOJIAYHBIX 1.1 1.4 7713
TEXHOJIOTHH B 3JCKTPOHHOM JTOKYMEHTOOOOpOTE (JICKIIHs) 2 VK-1 IIK-1 T1IK-6 11 z_ﬁz ) J'_Iz 3 Jﬁ 1
/JTex/ e ) )
IIpumeHnenne  MOOWIBHBIX  pemieHMd M OOJIAYHBIX 1.1 1.4 7713
TEXHOJIOTUI B 3JIEKTPOHHOM JIOKYMEHT0000pOTe 4 VK-1 IIK-1 T1IK-6 1.2 _ﬁz ) J'_Iz 3 Jﬁ 1
(mpaktuueckoe 3ansitue) /IIp/ e ) )
IIpumeHnenne  MOOWJIBHBIX  pemleHMd M OOJIAYHBIX 1.1 1.4 7713
TEXHOJIOTHH B 3JIEKTPOHHOM JIOKYMEHT0000pOTe 4 VK-1 IIK-1 IIK-6 1.2 ﬁ2 ) J'_Iz 3 ﬁ2 1
(camocrosiTensHas pabota) /Cp/ B ) :
[IpumeHeHre  MOOWIBHBIX ~ pCHOICHMA W OOJIA4HBIX 1.1 1.4 7713
TEXHOJIOTHH B 3JIEKTPOHHOM JOKyMEHTOO0OOpOTe (TeKyImuit 1 VK-1 IIK-1 I1K-6 el 2}'12 > J’Iz 3 J‘Iz 1
koHTpoib) /TK/ B ) :
Tema 9. [TudppoBas (KOMIBIOTEPHAs TEXHUKA) MpUMCHIEMAas
B TIpoIecce CO3/MaHusi M PabOThl CHCTEMBI DIIEKTPOHHOTO 4
JOKyMEHT0000poTa
IludpoBas (KOMIBIOTEpHAs TEXHWKA) IpHMEHsiEMas B 1.1 7114 1.3
mporiecce Co3mMaHus W pabOTBI  CHCTEMBI DIIEKTPOHHOTO 2 VK-1 IIK-1 TIK-6 1.2 J-Iz ) ﬁz 3 J-IZ 1
JIokyMeHToobopoTa (nekuust) /JIex/ : ) ) ’
[udpoBas (koMmbIOTEpHAst TEXHWKA) TPUMEHsAEMas B 117114 113
mporecce Co3MaHus W pabOThl  CHCTEMBI DIIEKTPOHHOTO 6 VK-1 IIK-1 TIK-6 112 J-IZ 2 ﬁZ 3 J’u 1
JOKyMeHTo0OopoTa (mpaktudeckoe 3ausitue) /Ilp/ : ) : )
HudpoBas (KOMIBIOTEpHas TEXHWKA) TNPUMEHsIEMas B 1.1 7114 113
mporecce Co3MaHus U pabOThl CHUCTEMBI DIIEKTPOHHOTO 6 VK-1 IIK-1 TIK-6 1.2 ﬁz 5 ﬁz 3 ﬁz 1
JOKyMeHTo00opoTa (camocTosiTensHas padbota) /Cp/ B ) :
HudpoBas (KOMIBIOTEpHas TEXHWKA) TNpPUMEHsAEMas B 1.1 7114 113
mporecce Co3AaHusA U pabOThl CHUCTEMBI AIIEKTPOHHOTO 1 VK-1 TIK-1 I1K-6 1 zf[z 5 J'_IZ 3 JLIZ 1
JIOKyMEeHT0000poTa (TeKymuid KoHTposb) /TK/ e ) )
Tema 10. CmocoObl M METOABI 3aIIUTHI AIEKTPOHHOTO 4
JIOKyYMEHTa B CUCTEMax 3JIEKTPOHHOI'O JOKyMEHT000opoTa
CriocoObl ¥ METOABI 3alllUTHl JJIEKTPOHHOTO ITOKYMEHTa B ) VK1 TIK-1 TIK-6 JIT.1 J11.4 J11.3
CHCTEMax 3JIEKTPOHHOIO JOKYMeHTO060poTa (J1ekius) /Jlex/ i} ] ) J1.2J12.2 12.3 J12.1
CriocoObl ¥ METOJBI 3alllUTHl JJIEKTPOHHOTO JTOKYMEHTa B 1.1 1.4 113
CUCTEMax JIIEKTPOHHOTO JOKYMEHTOO0OpOTa (MIpaKkTHYECKOe 4 VK-1 IIK-1 TIK-6 1.2 J-IZ ) ﬁz 3 J-IZ 1
3ansarue) /IIp/ e ’ )
CriocoObl ¥ METOJBI 3alllUTHI JJIEKTPOHHOTO JOKYMEHTa B 1.1 1.4 JT1.3
CHCTEMaxX 3JIEKTPOHHOTO JIOKyMeHT0000poTa 6 VK-1 IIK-1 T1IK-6 1.2 hz ) ﬁZ 3 ﬁZ 1
(camocrosiTenbHas pabota) /Cp/ e ) :
CriocoObl M METOMABI 3alllUTHl JJIEKTPOHHOTO ITOKYMEHTa B 1.1 1.4 JT1.3
CHCTeMax JJIEKTPOHHOIO JOKyMEHTooOopoTa  (TeKymuii 1 VK-1 IIK-1 TTK-6 1.2 ﬁZ ) J.'I2 3 ﬁZ |
koHTpob) /TK/ e ) )
Tema 11. DnextpoHHas IU(poBasi MOANNCH: IIOHATHE,
chepa mNpUMEHEHHsS 3aKOHOAaTeNbHas 0a3a NpPUMEHEHUS, 4
UCIIOJIb30BaHUE B MEXyHapOIHOM JeSTEeNbHOCTU
OpraHU3aii. 0COOCHHOCTH HMCIONB30BAaHMA 32 PYOeKOM
OnexTpoHHas  udpoBasi  IOANUCH: IOHATHE, cdepa
TIPUMEHECHUS 3aKOHOJIaTeTbHAS Oaza MIPUMEHCHUS, 1.1 1.4 113
HCIIOJIb30BaHNE B MEX/TyHapOTHOU JIeSITeIIbBHOCTH 2 VK-1 IIK-1 TIK-6 ' : :

JI1.2J12.2 J12.3 JI2.1
OpraHM3allMHd. OCOOCHHOCTH HCIOJB30BaHUsI 3a pyOekoMm

(mexust) /JTex/




Cemectp

HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ / Kype Yacos Komnerenuuu Jlutepartypa
OmnexTpoHHast  IMdpoBas  IOANNCH:  IIOHATHE, cdepa
MIPUMEHEHUS 3aKOHO/IaTeTbHAS Oaza MIPUMEHEHHS, 1.1 1.4 7713
HCIIOJIb30BAHUE B MEX1yHapOJHOU JESITENbHOCTH 4 VK-1 IIK-1 ITIK-6 ’ ’ ’
JI1.2J12.2 J12.3 J12.1
OpraHU3alMi. OCOOCHHOCTH WCIIONB30BAaHUS 3a PpyOe)oM
(mpaktnaeckoe 3ansarue) /IIp/
OnexTpoHHass  IHU(poBasi  IOAMNCH: IOHATHE, cdepa
TPUMEHECHUS 3aKOHOMATEIIEHASL 6a3a IIPUMCHCHNS, 1.1 1.4 JT1.3
HCITOJIb30BaHHE B MEX/1yHapOIHOU JCATEIIBHOCTHA 6 VK-1 IIK-1 T1IK-6 ’ ’ ’
JI1.2J12.2 J12.3 JI2.1
OpraHM3alMUi. OCOOCHHOCTH HCIOJb30BaHUS 3a pyOexom
(camocTosiTenpHas pabora) /Cp/
OnexTpoHHast  1uppoBas  IOANUCH: IOHATHE, cdepa
NPUMEHEHUS 3aKOHO/IaTEeNIbHAs 6a3a MIPUMEHEHHUS,
. JIL.1J11.4 J11.3
HCIIOJIb30BAHUE B MEXAYHapOaHON JIEATEIBHOCTU 1 VK-1 IIK-1 ITIK-6
JI1.2J12.2 J12.3 J12.1
OpraHM3allii. OCOOCHHOCTH WCIOJNB30BaHUs 3a pyOexoMm
(Texymuii koHTpOmb) /TK/
Tema 12. DiIeKTpOHHOE MPABUTENBCTBO: OMBIT PEATU3ANUN B 4
Poccun u 3a py0Oexxom, 1eNu 3a1adn, MPHHLIUIIBI
OJEeKTpOHHOE MPABUTENLCTBO: ONBIT peatn3auuu B Poccuu u ) Vi1 TIK-1 TTK-6 JIT.1 J11.4 J11.3
3a pyOex oM, [eNn 3aJa9H, TPUHIUIEI (Jekiws) /JIex/ JI1.2J12.2 J12.3 JI2.1
DJEeKTpOHHOE MPABUTENLCTBO: OMBIT peatn3auuu B Poccuu u
3a pyOekoM, WeNd 3amadd, MPHHIUIB (TPaKTHYECKOES 4 VK-1 IIK-1 I1IK-6 J1.1J11.4 J11.3
; ’ JI1.2J12.2 J12.3 J12.1
3ansrue) /TIp/
DJEeKTpOHHOE MPABUTENLCTBO: ONBIT peatn3auuu B Poccun u
JI1.1J11.4 J11.3
3a pyOexoM, WenW 3aqadd, NPHHINIBL (CaMOCTOSTENBHASL 6 VK-1 TIK-1 TIK-6
JI1.2J12.2 J12.3 JI2.1
pabota) /Cp/
DNeKTPOHHOE MPaBHUTEIBCTBO: OIBIT peanu3anun B Poccun u
3a pyOexoM, e 3a1ady, TPUHINIGI (TeKYIIHd KOHTPOIb) 1 VK-1 IIK-1 TIK-6 JI1.1 1114 JI1.3
ITK/ ’ ’ JI1.2J12.2 J12.3 JI12.1
HaumeHoBaHMe pa3/iesioB M TeM /BU] 3aHATHUS/ C/elnca;lc;p Yacos Komnerenuuun Jlutepatypa
Ik3ameH /Paznen/
Tema 13. IIpoMeKyTOUHBI KOHTPOJIb 4
ITpoMexyTOYHBI! KOHTPOJIb /DK3aMeH/ JI1.1J11.4 J11.3
? YIRS | 5y oo ms .
HaunmenoBaHue pa3/iesioB U TeM /BUJ 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuuu Jlutepartypa
Pazgen 2. HopmaTtuBHOe peryjMpoBaHHue 3JIEKTPOHHOIO
JIoKyMeHTOOOOpoTa /Pazaen/
Tema 14. CraggapTel ¥ HOPMAaTuUBHBIE JOKYMEHTBI,
peryaupyronye paboty cucTeM 3MEKTPOHHOTO 5
JIOKYMEHT0000pOTa OpraHu3aluu
CranmapTsl ¥ HOPMarTHBHBIC JOKYMEHTHI, PEryIUpyIOIIne 1.1 1.4 JT1.3
paboty CUCTEM AIIEKTPOHHOTO JIOKyMeHT0000poTa 4 YK-1 IIK-1 TTK-6 : ; '
JI1.2J12.2 J12.3 J12.1
opranmzariu  (Jexmus) /Jex/
CraHzapTl W HOPMAarTHUBHBIE JIOKYMEHTBHI, PETYIUPYIOIINE 1.1 1.4 113
paboty cucTeM JMEKTPOHHOTO JOKyMeHT0000poTa 8 YK-1IIK-1 I1K-6 i : i
JI1.2J12.2 J12.3 J12.1
opranmzaiyu (mpaktuueckas padota) /Ip/
CraHaapTsl W HOPMAaTUBHBIE JOKYMEHTBHI, PETYIUPYIOIINE 1.1 1.4 7713
paboty cucTeM JNMEKTPOHHOTO JOKyMEHT0000poTa 1 YK-1IIK-1 I1K-6 i : i
JI1.2J12.2 J12.3 J12.1
opranmzaru (camocTosTenbHas pabora) /Cp/
CranaapTsl W HOpPMAarTUBHBIE IOKYMEHTBHI, PETYIUPYIOIINE 1.1 1.4 7713
paboty CUCTEM JJIEKTPOHHOTO JIOKyMeHTo0o00poTa 1 YK-1IIK-1 ITK-6 ' : i
. JI1.2J12.2 J12.3 J12.1
opraHu3ayy (TeKyuwidi KouTpons) /TK/
Tema 15. HopmaruBHOe peryiupoBaHHE BIIEKTPOHHOTO 5

JIoOKyMeHTo0o0opoTa B Poccuiickoit deneparnmu




Cemectp

HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ / Kype Yacos Komnerenuuu Jlutepartypa
Hopwmarusroe peryiupoBaHue SNIEKTPOHHOTO 117114 113
JokymeHTtoobopota B Poccmiickoit Deneparum  (JIeKIHs) 4 VK-1 IIK-1 TIK-6 : : :

JI1.2J12.2 J12.3 JI2.1
/JTex/
Hopwmarusroe peryiHupoBaHue 3NIEKTPOHHOTO 1.1 7114 113
JIOKyMeHT0000poTa B Poccuiickoit Denepauuu 8 VK-1 TIK-1 TIK-6 ’ ’ ’
JI1.2J12.2 J12.3 J12.1
(npaktuueckas padota) /TIp/
Hopmarusraoe peryiupoBaHue 9NEKTPOHHOTO 1.1 7114 113
JIOKyMeHTo00opoTa B Poccuiickoit Denepauuu 1 VK-1 TIK-1 TIK-6 ’ ’ ’
JI1.2J12.2 J12.3 J12.1
(camocTosiTenbHas pabora) /Cp/
Hopwmarusroe peryiIupoBaHue 3MEKTPOHHOTO 1.1 7114 7113
nokymeHtoobopora B Poccmiickoit ®Denepauuu (Tekymuit 1 VYK-1 IIK-1 [TK-6 ' ; '
JI1.2J12.2 J12.3 J12.1
koHTpoJb) /TK/
Tema 16. HopmaruBHOEe peryaupoBaHHE 3JIEKTPOHHOTO 5
JoKyMeHTooOopoTa B EBpormeiickoM corose
Hopmarusraoe perynupoBanye JIEKTPOHHOTO ) VK1 TTK-1 TIK-6 JI1.1J11.4 JI1.3
nokyMeHToobopoTta B EBporneiickom coroze  (nekuust) /JIex/ JI1.2J12.2 J12.3 J12.1
Hopwmarusroe peryiupoBaHue 3NIEKTPOHHOTO 117114 113
nokyMeHTtoobopora B EBpomelickom coro3e (mpakTHieckas 2 VK-1 IIK-1 TIK-6 ’ ’ ’
JI1.2J12.2 J12.3 JI2.1
pabota) /TIp/
Hopwmarusroe peryIHupoBaHue SNIEKTPOHHOTO 1.1 7114 113
nokymMeHTtoobopora B EBpomelickoMm coroze  (Tekymiuit 1 VK-1 IIK-1 TIK-6 : : :
JI1.2J12.2 J12.3 J12.1
koHTpob) /TK/
Tema 17. HopmaruBHOe peryiupoBaHUE OIIEKTPOHHOIO
JokymMeHtoobopora B cTpaHax CesepHodt u  IOxHO# 5
Amepuku
Hopwmarusroe peryiIupoBaHue 3MEKTPOHHOTO 1.1 7114 7113
nokymMeHtoobopora B cTpaHax CepepHoit u  IOxHOo# 2 YK-1 IIK-1 [TK-6 ' ; '
JI1.2J12.2 J12.3 J12.1
Awmepuxn  (yrekims) /JIex/
Hopmarusaoe perynupoBaHue 3MEKTPOHHOTO 1.1 1.4 7713
nokymeHtoobopora B crpaHax CemepHoit u  HOkHoi 2 VYK-1 IIK-1 [IK-6 ' : '
JI1.2J12.2 J12.3 JI2.1
Awmepukn (mpaktideckas padora) /IIp/
Hopmarusaoe perynupoBaHue JJIEKTPOHHOTO 1.1 1.4 7713
JIokyMeHTooOopota B cTpaHax CeepHodt u  HOxHOM 1 VYK-1 IIK-1 [TK-6 : : i
. JI1.2J12.2 J12.3 J12.1
Awmepukn (Texymui koHTpoib) /TK/
Tema 18. OrteyecTBeHHbIE U 3apyOeXHbBIE CHCTEMBI
ANIEKTPOHHOTO JTOKYMEHTOO0OpOTa: CXOACTBA W Pa3jIdyus, 5
peanu3yemMble TpOoIecchl U QYHKIUU
OtedecTBEHHbIE U 3apyOEXKHBIE CHCTEMBI 3JIEKTPOHHOTO
. JI1.1J11.4 J11.3
JIOKYMEHTO000pOTa: CXOJICTBA M Pa3UYMs, PCATU3yeMbIe 4 VYK-1 TIK-1 [1K-6
JI1.2J12.2 J12.3 J12.1
npouecchl U ¢pyHkmn (Jrexmms) /Jlex/
OtedecTBEHHbIE U 3apyOeXHbIE CHCTEMbI 3JIEKTPOHHOTO
. J1.1J11.4J11.3
JOKyMEHTOO0OpOTa: CXOJCTBA M DPA3NINYUS, peaTn3yeMble 8 VK-1 IIK-1 TIK-6
JI1.2J12.2 J12.3 J12.1
npouecchl U (yHKIMHU (IpakTHyeckas pabdora) /IIp/
OreduecTBCHHBIE M 3apyOC)KHBIC CHCTEMBI JJIEKTPOHHOTO
. JI1.1J11.4 J11.3
JOKyMEHTOO0OpOTa: CXOJCTBA M pPA3NNYUS, peaTn3yeMble 1 VK-1 IIK-1 [TK-6
N JI1.2J12.2 J12.3 JI12.1
nporecchl U QyHKIMUU (TeKyumid KoHTpous) /TK/
Tema 19. Cucremsl ympapieHHS HH(GOPMAIMOHHBIMH 5
pecypcamMu IpeApUsSTUSL
Cuctembl  ymnpaBieHHs WH(QOPMAIMOHHBIMH  peCypcamMu JIT.1 J11.4 J11.3
npeanpustus (nexuus) /Jlex/ 4 VT TIK-1TIR-6 J11.2J12.2 J12.3 2.1
CucteMbl  ympaBieHHs HHQOPMALMOHHBIMU  pecypcamu JI1.1 J11.4 J11.3
npeanpuaTus (mpakTHueckas pabota) /Ilp/ 8 VK- TIK-TTIK-6 J1.2J712.2 12.3 J12.1

HaumeHnoBaHue pa3/iesoB U TeM /BUJ 3aHATHS/ C/ellvg;[cjzp Yacos Komnerenuuu Jlutepartypa

Ox3ameH /Pa3nen/
Tema 20. [IpomMexxyTOUHBIH KOHTPOIIb 5




Cemectp

HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ / Kype Yacos Komnerenuuu Jlutepartypa

IIpoMexxyTOUHBIH KOHTPOIH /DK3aMeH/ JIL.1J11.4 J11.3
? YIRS | 1y om0 m23 2.1

HaumeHnoBaHue pa3iesi0B U TeM /BUJ 3aHATHS/ C/ellvg;[cjzp Yacos Komnerenuuu Jlutepartypa
Paznen 3. Pafora ¢ cucreMaMH 3JeKTPOHHOIO
JnoKymMeHTOO0OpoTa /Pazaen/
Tema 21. Pabora C  CHUCTEMaMH  DJIEKTPOHHOIO 6
JOKyMEHT0000poTa
PaGoTa ¢ cucTeMaMH 3JEKTPOHHOTO JIOKYMEHTOOOOpOTa JIT.1 J11.4 J11.3
(nexus) /Jex/ 24| YRIIRIIRG gy 555 13m0
Pabota ¢ cucTeMaMH DBJIEKTPOHHOTO JAOKYMEHTOO0OpOTa JI1.1J11.4 J11.3
(npaTiacckas paboa) /Tp/ 24 VHIRTTIRG gy 505 103 2.1
Pabota ¢ cucremMaMu DBIEKTPOHHOIO JOKYMEHTOOOOpOTa JI1.1 J11.4 J11.3
(camocTosTenbHas pabota) /Cp/ 46 VK- TIK-TTIK-6 J1.2J712.2 12.3 J12.1
Pabota ¢ cucreMaMu DBIEKTPOHHOTO JOKYMEHTOOOOPOTa JIT.1 J11.4 J11.3
(Texymmmit koHTposs) /TK/ 14 VK- TIK-TTIK-6 J1.2J712.2 12.3 J12.1
Tema 22. TIpobmeMBl W MEPCIEKTHBEI  3JIEKTPOHHOTO 6
JIOKYMEHT0000pOTa Ha COBPEMEHHOM JTare
IIpoGnembr u MIePCTIEKTUBBI 3JIEKTPOHHOTO JIT.1 J11.4 J11.3
JIOKyMEHTO000POTa Ha COBPEMEHHOM dTanie (yekuus) /JTek/ 6 VK11 TTK-6 JI1.2J12.2 12.3 J12.1
ITpoGnemsr u MePCIEKTHBBI JIEKTPOHHOTO 1.1 1.4 7713
JIOKYMEHT0000pOTa Ha COBPEMEHHOM JTamne (MpakTHYecKas 6 VK-1 IIK-1 I1K-6 el ZJ'IZ ) J'Iz 3 J'Iz 1
pabora) /TIp/ e ’ '
ITpoGmemsr u MEPCIEKTUBBI JIEKTPOHHOTO 1.1 7114 113
JIOKyMeHT0000poTa Ha COBPEMEHHOM JTamne 14 VK-1 IIK-1 TIK-6 1.2 ﬁz ) ﬁZ 3 J-IZ 1
(camocrosiTensHas pabota) /Cp/ R ’ )
[IpoGmemsr u TIePCTIEKTHBHI SNIEKTPOHHOTO 117114 113
JIOKYMEHTO000pOTa Ha COBPEMEHHOM JdTame  (TeKyIuit 6 VK-1 IIK-1 T1IK-6 1.2 J-IZ ) ﬁz 3 J-IZ 1
koHTpousb) /TK/ R ’ )

HaumeHoBaHMe pa3/iesioB M TeM /BU] 3aHATUS/ C/elnca;[c)zp Yacos Komnerenuuun Jlutepatypa
3auer /Paznen/
Tema 23. IIpoMeXyTOUHBI KOHTPOJIb 6
IIpoMexxyTOUHBIH KOHTPOIH /3a4éT/ : 3 3 JIL.1J11.4 J11.3

4 YIRS | gy om0 m23 o

HaumenoBaHue pa3iesioB U TeM /BUJ 3aHATHS/ C/ell?;;zp Yacos Komnerenuuu Jlutepartypa
Paznen 4. BHegpenume W oOpraHu3zanmMsi  CHCTeMbI
3JIEKTPOHHOI0 10KYMeHT000opoTa opranusauuu /Pasnen/
Tema 24. Teoperuueckue M METOJUYECKHE IPUHIMIIBI
CO3[aHMA W  OpraHW3alMH  CUCTEMBI  DJIEKTPOHHOTO 7
JIOKyMeHTo000poTa
Teopernueckne W METOAWYECKHE NPUHIUIBI CO3IAHHAS U 1.1 7114 7113
OpraHM3allMd CHCTEMBI DJIEKTPOHHOTO JIOKYMEHTOO0OpOTa 2 VK-1 IIK-1 I1IK-6 1.2 JLIZ 5 J.'IZ 3 ﬁZ 1
(mexust) /JTex/ R ’ ’
Teopernueckne W METOAWYECKHE NPUHIUIBEI CO3TAHHUSA U 1.1 1.4 7713
OpraHM3alMKM CHCTEMBI DJIEKTPOHHOTO JIOKYMEHTO00OOpOTa 1 VK-1 IIK-1 IIK-6 1.2 J:IZ 5 J'_IZ 3 JLIZ 1
(camocTosiTenbHas pabora) /Cp/ e ) )
Teoperuueckue M METOAWYECKHE NPUHIUIBLI CO3MAHUS U 1.1 7114 7113
OpPraHM3alMd CHCTEMBI DJIEKTPOHHOTO JIOKYMEHTO00OpOTa 2 VK-1 IIK-1 ITIK-6 1 2JL[2 ) ﬂz 3 Jﬁ 1
(Texymmit koHTpOIH) /TK/ B ’ :
Tema 25. Cucrtemsl S7IEKTPOHHOTO JOKYMEHTOOOOpOTa Ha 7

COBPEMCHHOM PBIHKE MH()OPMALMOHHBIX NPOIYKTOB H YCIYT




Cemectp

HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ / Kype Yacos Komnerenuuu Jlutepartypa
Cucremst SIIEKTPOHHOTO JOKyMEHT0000poTa Ha
JIL.1J11.4 J11.3
COBPEMEHHOM pBIHKE MH(OPMAIMOHHBIX MPOIYKTOB U YCIyT 2 VK-1 IIK-1 [IK-6
JI1.2J12.2 J12.3 JI2.1
(mexarust) /JTex/
Cucremst SIIEKTPOHHOTO JOKyMEHT0000pOTa Ha
JI1.1J11.4 J11.3
COBPEMEHHOM pBIHKE MH(OPMAIMOHHBIX MPOIYKTOB U YCIyT 2 VK-1 IIK-1 IIK-6
JI1.2J12.2 J12.3 J12.1
(npaktuueckas padota) /TIp/
Cuctemsl 3IIEKTPOHHOTO JOKyMEHT0000pOTa Ha
JI1.1J11.4 J11.3
COBPEMEHHOM DPBIHKE MH()OPMALMOHHBIX MPOAYKTOB U yCIYT 1 VK-1 IIK-1 IIK-6
JI1.2J12.2 J12.3 J12.1
(camocTosiTenbHas pabora) /Cp/
Cuctemst 3JIEKTPOHHOTO JOKyMEHT0000pOTa Ha
JI1.1J11.4 J11.3
COBPEMCHHOM PBIHKE MH(MOPMAMOHHBIX MPOIYKTOB U YCIYT 2 VYK-1 IIK-1 [TK-6
N JI1.2J12.2 J12.3 J12.1
(Texymmmit koHTpOIH) /TK/
Tema 26. Crnenuanu3upoBaHHBIE CHUCTEMBI DIIEKTPOHHOTO 7
JOKyMEHT0000pOTa (110 OTPAaCiIsIM HApOTHOIO XO3SHCTBA)
Crienuanu3upoBaHHbIe CHCTEMBI SNEKTPOHHOTO
. JI1.1J11.4 J11.3
JIOKyMeHT0000poTa (IO OTpacisM HapOIHOTO XO3SHCTBa) 2 VK-1 IIK-1 TIK-6
JI1.2J12.2 J12.3 J12.1
(mexust) /JTex/
Crienuanu3upoBaHHbIE CHCTEMBI 3MEKTPOHHOTO 1.1 7114 113
JIOKyMeHT0000poTa (MO OTpacisiM HapOAHOTO XO3SHCTBa) 4 YK-1 IIK-1 [TK-6 : ; '
JI1.2J12.2 J12.3 J12.1
(npaktudeckas padota) /TIp/
Crienuanu3upoBaHHbIe CHCTEMBI 3MEKTPOHHOTO 117114 7113
JIOKyMEeHT0000poTa (M0 OTpacisiM HApOIHOTO XO3SHCTBA) 1 VYK-1 IIK-1 [IK-6 ' : '
JI1.2J12.2 J12.3 J12.1
(camocTosiTenpHas pabora) /Cp/
Crenuann3upoBaHHbIE CUCTEMBI JIEKTPOHHOTO 1.1 7114 7113
JIOKyMeHT0000poTa (TI0 OTpacisiM HApOIHOTO XO3sHCTBA) 2 VK-1 IIK-1 I1IK-6 ’ ’ :
N JI1.2J12.2 J12.3 J12.1
(Texymmit xoHTpONH) /TK/
Tema 27. HHbopMalMOHHBIE CHCTEMBI TMPEANPHUATHS U 7
MHTETPalUs C CHCTEMOU JIEKTPOHHOTO TOKyMEHTO00O0pOTa
HHdopMalioHHble CUCTEMBI HPEANPUSATHS U HHTETpaIus C 5 Vi1 TIK-1 TTK-6 JI1.1J11.4 JI1.3
CHUCTEMOM 3JIEKTPOHHOIO JOKyMeHTOoOopoTa (ekuus) /JIex/ ] ] ] JI1.2J12.2 J12.3 J12.1
WNHupopManioHHbIE CUCTEMbI TPEANPHUITHS W WHTETpanus ¢
o JI1.1J11.4 J11.3
CHUCTEMOH DJIEKTPOHHOTO JOKYMEHT0000poTa (TMpakTHuecKas 4 VYK-1 IIK-1 [TK-6
JI1.2J12.2 J12.3 J12.1
pabota) /TIp/
HNupopmanoHHbIEe CUCTEMBI HPEANPHUITHS W WHTETPalus C
N JI1.1J11.4 JI1.3
CUCTEMOU AJIEKTPOHHOTO JIOKyMeHTo0o0opoTa 1 VK-1 TIK-1 TIK-6
JI1.2J12.2 J12.3 J12.1
(camocTosiTenpHas pabora) /Cp/
HNHupopManoHHbIE CUCTEMBI HPEANPHUITHS W HWHTETpanus C
N . JI1.1J11.4J11.3
CHUCTEMOW  3JIEKTPOHHOTO  JOKyMEHTOO0OpoTa  (TEeKyIIHit 2 VK-1 TIK-1 TIK-6
JI1.2J12.2 J12.3 J12.1
koHTpoib) /TK/
Tema 28. Buenpenue CUCTEMBI JJIEKTPOHHOTO 7
JOKyMEHTO00OpOTa B OpraHU3allUH
Brenpenne cHCTEMBI JJEKTPOHHOTO JIOKYMEHTOOOOpOTa B JIT.1 J11.4 J11.3
oprasusauy (nexuus) /Jlex/ 2 VK-TTIK-1TIK-6 J1.2J12.2 12.3 J12.1
BHenpenmne cHCTEMBI 3JEKTPOHHOTO JOKYMEHTOOOOpoTa B JI1.1J11.4 J11.3
opranuzanuyu (IpakTuyueckas pabota) /IIp/ 6 VK- TIK-TTIK-6 J11.2J12.2 12.3 12.1
BHespeHne cUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B JIT.1 J11.4 J11.3
opranuzanuu (caMocTosTenbHas pabora) /Cp/ 2 VK-1TIK-1TIK-6 J11.2J12.2 12.3 J12.1
BHenpeHne cUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa B JIT.1 J11.4 J11.3
opranmzarnuu (Texyuii KoHTpob) /TK/ 2 VT TIK-1TIR-6 JI1.2J12.2 J12.3 J12.1
Tema 29. PazpaboTka TEeXHHUUECKOrO 3aJaHHsI Ha BHEIPEHUE 7
CHCTEMBI 3JEKTPOHHOTO TOKyMEHTOO0OPOTa B OpraHHU3aIlUH
Pa3paboTka TEXHHYECKOTO 3aIaHUS HAa BHEIPEHHE CHCTEMBI 1.1 7114 113
3JIEKTPOHHOTO JOKYMEHTOO000pOTa B OpraHu3aiuu  (JICKIIHs) 4 VK-1 IIK-1 ITIK-6 ’ : :

/J1ex/

JI1.2J12.2 J12.3 J12.1




Cemectp

HaumeHnoBaHue pa3/iesioB U TeM /BU 3aHATHS/ / Kype Yacos Komnerenuuu Jlutepartypa
PazpaboTka TEXHHYECKOTO 3aIaHHS Ha BHEIPEHHE CHCTEMBI
JIL.1J11.4 J11.3
3JIEKTPOHHOT'O JIOKYMEHT0000poTa B OpraHu3auu 12 VYK-1 IIK-1 ITIK-6
JI1.2J12.2 J12.3 JI2.1
(npaktudeckas pabota) /TIp/
PazpaboTka TEXHHYECKOTO 3aIaHMSA HAa BHEIPEHHE CHCTEMBI
JI1.1J11.4 J11.3
3JIEKTPOHHOT'O JIOKYMEeHT0000poTa B OpraHu3aluu 2 VK-1 IIK-1 TIK-6
JI1.2J12.2 J12.3 J12.1
(camocTosiTenbHas pabora) /Cp/
Pa3paboTka TEeXHHUYECKOTO 3aaHHs Ha BHEIPEHHUE CHCTEMBI
JI1.1J11.4 J11.3
3JIEKTPOHHOIO JIOKyMeHT0000poTa B Opranu3anuu 3 VK-1 TIK-1 TIK-6
N JI1.2J12.2 J12.3 J12.1
(Tekymuii koHTpOJb) /TK/
HaunmeHnoBaHue pa3/iesi0B U TeM /BUJ 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuuu Jlutepartypa
Ik3amen /Paznen/
Tema 30. [IpomMexyTOUHBIH KOHTPOIH 7
ITpomexxyTOUHBIH KOHTPONb /DK3aMeH/ 9 VK1 TTK-1 TIK-6 JI1.1J11.4 J11.3

JI1.2J12.2 J12.3 J12.1

5. OHJ] OLIEHOYHBIX CPEJICTB

5.1. KoHTposibHbIE BONPOCHI U 3a1aHUS

BOHpOCI)I JUTIT CAMOKOHTPOJIA:

1. OcobeHHOCTH HOPMATUBHOTO PETyIHPOBAHHS IEKTPOHHOTO JOKyMeHT0000poTa B Poccuiickoit deneparum.

2. OcoGeHHOCTH HOPMaTHBHOTO PETyINPOBaHUs JIEKTPOHHOTO TIOKyMeHTooOopoTa B EBponeiickom corose.
3. Oco0eHHOCTH HOPMAaTHBHOTO PETyIHPOBAHIS JIEKTPOHHOTO TOKyMeHT0000poTa B cTpanax CeBepHoii n OxHO#M AMeprku.
4. OreuecTBeHHBIC U 3apyOeIKHBIE CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO00O0POTA: CXOCTBA M PA3IIHIHAL.
5. OreuecTBeHHBIE U 3apyOEKHBIE CUCTEMBI JEKTPOHHOTO JOKYMEHTO000pOTa: peaTu3yeMble IpoLuecchl U (PyHKIHM.

6. IIpoOmeMbl M TIEpCNIEKTHBBI NPHMCHEHHS MOOWIBHBIX pEIICHHMH M OONAYHBIX TEXHOJOTHH TIPONYKTBI B 3JICKTPOHHOM

pat

OKyMEHT0000poTe.

7. CucreMa 3IEeKTPOHHOTO JOKYMEHTO000POTa OPTraHU3alUU: BUIBI CHCTEM.
8. Cucrema 3JIEKTPOHHOTO JIOKYMEHTOO00POTa OpraHU3alliK: KIIacCU(DUKAINKI CHCTEM.
9. Cucrema 311eKTpOHHOTO JOKyMEHTO000pOTa OPraHU3alUH: 00IINE XapaKTEPHCTUKH.
0. CucreMa »IEKTPOHHOTO JOKyMEHTO00OPOTA OPTaHU3AINHN: IOHATHE I OCHOBHBIEC MPHHIUIIEL.
1. Cuctema 3eKTPOHHOTO JOKYMEHTOO0OPOTa OpraHU3aluy: PUHLIUIBI paOOTHL.
2. CucreMa 3J1eKTPOHHOTO JOKyMEHTOO00pOTa OpraHN3alii: CBOMCTBA U 3a1adH.
3. Cucrema 311€KTPOHHOTO JOKyMEHTOOO0POTa OpraHH3alliH: OCHOBHBIC TAIlbI.

1
1
1
1
1
1
1
1
1

1

20

2

2

24
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4. CucreMa »IEKTPOHHOTO JOKYMEHTO000POTa OPraHU3alui: OCOOCHHOCTH BHEPCHHUSI.

5. CnocoObI ¥ METOBI 3alIMThI JJICKTPOHHOT'O JOKYMCHTA.

6. CtaHmapTHl ¥ HOPMATUBHEIE JTOKYMEHTHI, PETyIHPYIOIIHe paboTy CHCTEM SIEKTPOHHOTO TOKYMEHTO000pOTa OpTaHN3aIlHH.
7. TexHu4eckoe 3aqaHNe HA BHEAPCHUE MIEKTPOHHOTO JOKYyMEHTO000pOTa.
8. OnexrponHas uudpoBas NOANUCH: 3aKOHOZAATeNbHas Oa3a MPUMEHEHUs, HCIOJIb30BaHHE B MEXIYHAPOJIHOU IEeATEIbHOCTU
OpraHH3aIyy.
9. DnekTpoHHas TUPPOBAs MOAMUCH: OCOOCHHOCTH UCTIONB30BaHMUS 32 PyOexKoM.

. OnexTpoHHas 1U(poBast MOAMNUCH: MOHATUE, Chepa TPUMEHEHHUS.

1. DNEeKTPOHHOE MIPAaBUTEIBCTBO: OMBIT peaTH3aluy B Poccun U 3a pyOoexoMm.
22. DNEeKTPOHHOE MPABUTENBCTBO: 1IENIN 3a/1a4i, IIPUHIUIIBL.
3. DNeKTpOHHBII JOKYMEHT, KaKk OCHOBA 3JIEKTPOHHOTO JOKYMEHTO000POTA.

QJICKTPOHHOTO I[OKyMGHTOOGOpOTa OopraHu3anuu.

3a£[aHI/IH K OK3aMCHY:

N LA W~

pit

OKyMEHT0000poTe

8. CucTema 2MeKTPOHHOTO JOKYMEHTO000POTa OpPTraHU3auH: BUABI CHCTEM
9. CucteMa 3eKTPOHHOT0 IOKYMEHTOO00POTa OpraHu3aliy: KJIacCu(pUKaUU CUCTEM

10. CucreMa 3I€KTPOHHOTO JOKyMEHTOO00pOTa OPraHU3aluH: O0IINE XapaKTEPHUCTUKH
11. Crucrema 2JIeKTPOHHOTO JJOKYMEHTO000pOTa OPTaHU3alliH: TIOHSITHE U OCHOBHBIC TIPUHIIHITHI

. DIEKTPOHHBII JOKYMEHTOOO0POT Ha COBPEMEHHOM 3Tare: NpoOIeMbl U IEPCIEKTUBBI.
5. Cuctemsl ynpaeineHus HHGOPMAUMOHHBIMH pecypcaMi MPENIPUATHS: OCOOCHHOCTH OpraHH3aluH,

. BHempeHne cructeMbl AIeKTpOHHOTO TOKYMEHTa B OpraHU3allii: OCHOBHEBIE 3Tallbl 0TOOpa M BHEIPEHHS

. OcoGeHHOCTH HOPMATUBHOTO PETYJIMPOBAHNUS MEKTPOHHOTO TOKyMeHToobopoTa B Poccuiickoit denepanuu
. OCOOEHHOCTH HOPMATUBHOT'O PEryJIMPOBAHUSI HIIEKTPOHHOI0 JOKyMeHTo0O0poTa B EBporneiickoMm coroze

. OcoOeHHOCTH HOPMATUBHOTO PETYIHPOBAHUS HIEKTPOHHOTO JOKYMEHT0000poTa B cTpanax CesepHoil n KOxHO# AMepukn
. OtedecTBeHHBIE U 3apyOEKHBIE CHCTEMBI DIEKTPOHHOTO JOKYMEHTOO00POTa: CXOACTBA M Pa3INIHs
. OteuecTBeHHBIC U 3apyOEIKHBIE CHCTEMBI DIEKTPOHHOTO JOKYMEHTO000POTa: pealn3yeMble MPOIECCH X (QYHKIUU

[TpobnemMbl M NEpPCIEKTHBBl NPHUMEHEHUS MOOWIBHBIX PpEIICHMH M OOJNAYHBIX TEXHOJOTHH MPONYKTHl B 3JICKTPOHHOM

OTIIMYUEC OT CHCTEM




12. Cucrema 3MEKTPOHHOTO JOKyMEHTOO00POTa OpTaHU3aI[MH: TIPHHITUITEI PAOOTHI

13. Cucrema 31€KTPOHHOT0 JOKyMEHTOO00pOTa OpraHn3alii: CBOMCTBA U 3a1aun

14. Cucrtemsl ympaBneHHs HWH()OPMAIMOHHBIMH pPECypcaMH TPEANPHATHA: OCOOEHHOCTH OpraHW3aldH, OTIMYHE OT CHCTEM
3JIEKTPOHHOTO TOKYMEHTO000pOTa OpraHU3aIliH

15. Coznanue cucTeMbl JIEKTPOHHOTO TIOKYMEHTOO00POTa OpraHU3alliH: IPUHIHUIIBI U 3Tallbl

16. Ciennanu3upoBaHHbIE CUCTEMBI 3IEKTPOHHOTO IOKyMEHTO000POTa: 0COOCHHOCTH CO3/1aHHsl. BHEAPEHHS U HCIIOJIb30BAHUS

17. Crioco0bI 1 METOBI 3aMIATHI MEKTPOHHOTO TOKyMEHTa

18. CtangapTsl 1 HOpMaTUBHBIC JJOKYMEHTHI, PEryJIUPYIOIIHME paboTy CHCTEM 3IEKTPOHHOTO JOKYMEHTOO00POTa OpPraHH3auu

19. TexHuueckoe 3amaHME Ha BHEJPEHUE CHCTEMBI 3JEKTPOHHOTO JOKYMEHTOOOOPOTa B OpraHM3alMU: Ha3Ha4Y€HHE, OCHOBHbBIE
SIIEMEHTHI, BEITOHAEMBIE (DYHKIHN

20. OmextpoHHas nu(pOBas IMOANNCH: 3aKOHOJATENbHas 0a3a MPUMEHCHHMS, HCIIONB30BAaHHE B MEXKIYHAPOTHOH AEATENBHOCTU
OpraHu3auu

21. DnexTpoHHas LU(poBast IIOUCH: OCOOCHHOCTH HCIIOJIB30BaHMS 32 pyOeKoM

22. DOnexTpoHHas I(poBas MOANHCH: MIOHATHE, Chepa TPUMEHEHHS

23. DnexTpoHHOE MPABUTENBCTBO: OMBIT peanusauu B Poccuu 1 3a pybexom

24. DnexTpoOHHOE MPABUTENBCTBO: LEIH 3aJa4d, TPUHIUIIBI

25. DNeKTpOHHBIN TOKYMEHT, Kak OCHOBA AJIEKTPOHHOTO JJOKYMEHTOO00pOTa

26. DNeKTpOHHBIH JOKYMEHTOOO0POT HAa COBPEMEHHOM JTarle: MPoOIeMBI U IIepPCIEKTUBE

3ananus K 3a4eTy - TeopeTuyecKue BOIPOCHI:

1. Buzs! 21eKTpOHHOM HOAIIHCH: 0COOEHHOCTH MX IPHMEHEHS

2. OCHOBHBIE OTAMYUS UCIOIB30BAHUSI MOOMIBHON U 00JaYHOM TEXHOJOTHIA B 3JIEKTPOHHOM JTIOKYMEHTO000pOTe

3. OcHoBHBIE QyHKINH 3apyOSIKHBIX CHCTEM 3JIEKTPOHHOT'0 JOKyMEHTO000pOTa

4. OcHOBHBIE XapaKTePUCTHKN CUCTEM YIIPaBIICHUS HHPOPMAIIMOHHBIME PECYpCaMH MPEAIIPUATASL

5. CriocoOB! 3amuThI MEKTPOHHOTO JOKYMEHTAa B CHCTEMAaX IEKTPOHHOTO JOKYMEHTO000poTa

6. TexHuueckue ycIOBHsI UCTIONb30BAHHs IEKTPOHHOM MOAMKCH: alllapaTHbIe U TEXHOIOTHYECKUe

7. ludposast (koMIblOTEpHas TEXHHUKA) UCTIOIb3yEMas B IIpoLiecce paboThl CUCTEMBI IEKTPOHHOTO JIOKYMEHTOO00pOTa

3anaHus K 3a4eTy - [IpakTudeckue 3amaHus:

1. Hapucyiite cxeMy anropuTma HCIIOJIb30BaHUs SIIEKTPOHHOT'O KIII0Ya B CUCTEME JIEKTPOHHOTO JIOKYMEHTO000pOTa

2. HapucyiiTe cXxeMy HCIIOJIB30BaHHS AISKTPOHHON TIO/IIICH B CHCTEME JIEKTPOHHOTO JIOKYMEHTO000poTa

3. OxapakTepusyWTe CalT PpETHOHATFHOTO 3JIEKTPOHHOTO MPABUTENBCTBA (3aJaHWE BBINMONHACTCA IIPH OOpAlICHHH K CETH
Hutepuer)

4. TlokaXuTe AIrOPUTM MOJIy4EHHS TOC.yCIyrH Ha caiiTe XabapOBCKOTO Kpas (3aJaHue BBINOJIHSETCS TPH OOpalIeHMH K CETH
Wntepner)

5. IIpogeMoHCTpUpYiiTe mpoLecc CO3MAHUS EKTPOHHOTO AOKYMEHTa B JIMYHOM oOOJlake (3afaHHe BBIIONHIETCS IPH OOpalleHHH K
cetn IHTEpHET)

6. Pabota ¢ cucteMoit 3MEKTPOHHOTO JOKYMEHTO000POTa: BU3HPOBAaHHUE, COTIIACOBAHNE, YTBEPKICHUE U TOIINCH JOKYMEHTOB

7. Pabota C cHCTEMOIl 3IEKTPOHHOTO JOKYMEHTOOOOpOTa: Ha3HAYCHWE OTBETCTBEHHOTO 3a JOKyMEHT, Ha3Ha4eHHE CpPOKOB
UCTIONTHEHHsI JOKYMEHTOB, OTMETKH O BBIIOJTHEHHUHU JOKyMEHTA, CHATUE C KOHTPOJIS, IPOJUIEHHE CPOKOB HCIOTHEHHUS JOKyMEHTaM

8. Pabora c cucTeMOH 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa: IOUCK JOKYMEHTA C HCIIOIb30BaHHEM arpHOYTUBHOTO M KOHTEKCTHOTO
TIOMCKa

9. PaboTa ¢ cucTeMOoii 3IeKTPOHHOTO JOKYMEHTO000pOTa: pETHCTPAIHsl JOKYMEHTOB (BXOISIINX, UCXOSIINX, BHYTPEHHHX )

10. PaboTa ¢ crcTeMoit 2lEeKTPOHHOTO JOKYMEHTOO00POTA: CO3AaHNE CIIPABOYHHUKOB

11. Pabota c cHCTEMOW 3JIEKTPOHHOTO IOKYMEHTOOOOpOTa: CO3/aHHME 3JIEKTPOHHOTO JOKYMEHTa, CO3/laHHE IPOCKTa IOKyMEHTa,
CO3JJaHHE PETUCTPAMOHHON KapTOYKH 3IEKTPOHHOTO JJOKYMEHTa, CO3/JaHie PETUCTPAMOHHON KapTOYKH IIPOEKTa JOKYMEHTA

12. PaboTa ¢ cucteMoii JIeKTPOHHOTO TIOKYMEHTOO00POTa: CITUCaHKE €T B apXUB

13. PaboTa c cHCTEMOH 3IEKTPOHHOTO JIOKyMEHTOOOOPOTa: YCTaHOBJICHHE B3aHMMOCBSA3M BXOMSIIMX M HCXOASIINX JIOKYMEHTOB;
YCTaHOBJIEHHE B3aMMOCBSI3H IOKYMEHTOB, IIOCBAIIEHHBIX OHOMY BOIIPOCY

14. PaboTa ¢ cucTeMO 2MeKTPOHHOTO JOKYMEHTO000pOoTa: (POPMHUPOBAHHE AN, paboTa C HOMEHKIIATYPOH €]l OpraHU3aliuH

5.2. ®oH/ OLIEHOYHBIX CPEACTB

(DOH}Z[ OLCHOYHBIX CPEACTB CM. I1IO CCBIIIKC

DOHJ KOHTPOJIBHO-U3MEPUTEIBHBIX MATEPUAIOB CM. 110 CCHLIKE

5.3. Iloka3aTe/u U KpUTEpPUU OLleHUBAHUS KOMIIETeHMIi

s omeHWBaHMS pPe3yNIbTAaTOB OOy4YEHWS B BHJIC 3HAHHH HMCIONB3YIOTCS CIEAYIONINE IPOIEAYPhl M TEXHOJIOTHH: MHIWBUIYATBHOE
cobeceoBaHue, MICHbMEHHbBIE OTBETHI HA BOIIPOCHI, BHITIOJIHEHUE MIPAKTHUECKUX 3aMaHH.

Jnst 5pdeKTHBHON MOArOTOBKM K IPOMEXYTOYHOMY KOHTPOJIIO IO JUCUMIUIMHE HEOOXOAMMO HCIIOIb30BaTh PEKOMEHJIOBaHHYIO
OCHOBHYIO H JOTIOJHUTEIBHYIO JIUTEPATypy, KOHCICKTHI JICKIUH, pa3paboTKH CTYICHTOB, BHINIOJHEHHBIC B pe3yJbTare MOATOTOBKH U
BBINOJIHEHUS IPAKTUYECKUX 3aHSITUH.

IIpoMexyTOUHBIH KOHTPOIb pEaIM3yeTcss B XOA€ CHayd oOydaromMMHcs OYHOH (opMbl OOydYeHHS SK3aMEHOB M 3a4eToB,
oOyuarolyecst 3a04HOI (OpMbI OOy4eHHMS - CHAIOT 3K3aMEHBl. ODK3aMEH IpOBOIHUTCA B (opme cobecemoBaHus o Owieram. B
3aBHCHMOCTH OT Kypca OOy4eHHsS OJK3aMCHAI[OHHBI OWJIEeT MOXKeT CcoJepkaTh JBa TEOPETHUSCKHX BOIPOCAa WIH OJHWH
TEOPEeTHYeCKHH BONPOC M OJUH MpakTudeckuit Bompoc. Ha moarotoBxy otBetoB otBogurcst 30 MuHyT. OleHka 3HaHHI
IPOU3BOIUTCS MO 4-x OamnpHOM mikame. B cioydae HeyqOBIETBOPUTENBHON OLIEHKH CTYJEHT MMEeT MpaBO MHepeciarb dK3aMeH B
YCTaHOBJIEHHOM IOPSATKE.



OO1ue KpUTEpUU OLIEHKH OTBETOB CTYICHTOB!

OLeHKa «OTIMYHO» - OLIEHUBAETCA OTBET, €CJIU CTYAECHT UMEET CUCTEMHBbIE IIOJHbIE 3HAHWUS U YMEHUS IO IOCTaBIEHHOMY BOIIPOCY.
ConepkaHHe BOIpOCa H3TAraeT CBA3HO, B KParkod (opMe, pPacKphIBaeT MOCIEAOBATEIFHO CyTh M3YyUCHHOTO MaTephana,
JEMOHCTPHUPYS NPOYHOCTh M MPHUKIANAHYIO HAMpPaBICHHOCTh IIOJNyYEHHBIX 3HAHUN M yMEHHH, He JOMyCKaeT TEPMHUHOIOTMYECKUX
ommoOOoK 1 (haKTUUECKUX HETOYHOCTEH.

OLeHKa «XOpOIIO» - OLIEHUBAETCA OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAUUTEIbHBIE JIEMEHTBI CONEPKAHUS WM IMPUCYTCTBYIOT BCE
HE0OXOAUMBIE AIIEMEHTHI COEPAKAHNS, HO AOIMYIIEHBI HEKOTOPBIE OIUIMOKH, MHOT 1A HapyIIanach MOCJIEA0BATEIbHOCTh U3TI0KEHHS.
OLeHKa «yJIOBIETBOPUTENBHO)» - OLIEHUBAETCSl HEMONHBII OTBET, B KOTOPOM OTCYTCTBYIOT 3HAYUTENbHBIE 2JIEMEHTHI COJCpIKaHHs
W TIPUCYTCTBYIOT BCE BBIIICH3JIOKCHHBIC 3HAHUS, HO IOMYIICHHI CYIIECTBEHHBIE ONIMOKW, HEJIOTHYHO, IPOCTPAHHO H3JI0KEHO
OCHOBHOE COJIEp’KaHIEe BOIPOCa.

OLeHKa «HEYAOBIETBOPUTEIBHO» - OLCHUBACTCS OTBET, MPH KOTOPOM CTYAEHTHl AEMOHCTPUPYIOT OTPHIBOUHBIE, OECCHCTEMHBIE
3HaHMs1, HEyMEHHUE BBIICIUTH IT1aBHOE, CYIIECTBEHHOE B OTBETE, JOIYCKAIOT IPyOble OMHMOKH.

3auér mpoBoauTca B Qopme cobecemoBaHus MO OwmieTaM, COAEpXKAalUX OAMH TEOPETUYECKHH BOMPOC U OJHO IPAKTUIECKOe
3ananne. OLEHKa 3HaHWH MPOU3BOAUTCS 110 2-X OAUIBHOW WIKale (3a4TEHO/HE 3auTeHO). B ciydyae HeyIOBIETBOPHTENBHON OLECHKH
CTyICHT IMEET IPaBO NEPECAATh 3a4ET B YCTAHOBICHHOM TIOPSIIKE.

OO1mue KpUTEPHUN OIIEHKH OTBETOB CTY/ICHTOB!

OlieHKa «3a4TEHO» - OLIEHMBACTCSl OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAUMTEJbHBIE 3JIEMEHTBI COACP)KAHHs WM MPUCYTCTBYIOT BCE
HEOOXOANMBIE JIEMEHTHI COJICPIKaHMS, HO JIOIMYIICHbl HEKOTOpbIE OLMIMOKH, MHOTJA Hapyllalach IOCIEN0BATEIbHOCTh W3JIOKEHHMS.
CamocTosTensHO  (C  HEOONBIIMMH  HETOYHOCTSMH) BBIIIONHSET OCHOBHBIE BHAAa paboT ¢ CHCTEMOH  3IEKTPOHHOTO
JOKyMEHTO0000pOTa OpTaHU3AI[HH.

OleHKa «HE 3a4TEHO» - OIICHMBAaeTCSl HEIMOJHBI OTBET, B KOTOPOM OTCYTCTBYIOT 3HAYMTENILHBIC 3JIEMEHTBI COAEPKaHUsS WIIH
JOTIYIIECHBI CYIIECTBEHHBIE OIIMOKH, HEJIOTHYHO, MPOCTPAHHO H3JIOKEHO OCHOBHOE cozepxkaHHe Bompoca. C MOMONIBIO IHejarora
BBITIOJTHACT 3aJaHHUs, [IPEACTABICHHBIC B IPAKTHYECKONW YaCTH BOIIPOCOB.



6. METOANYECKHUE YKA3ZAHUSA JJIS1 OBYUYAIOIIUXCS IO OCBOEHUIO JUCHUIIJIMHBI (MO YJIS)

YcBoeHne Marepuana JUCHUIUIMHBI HA JIGKOUSX, CEMHHApax, MPaKTHYECKMX 3aHATHUSAX U B PE3yNbTaTe CaMOCTOSTEIBHOH
MOATOTOBKH U U3Y4YEHUs OTAENBHBIX BONPOCOB NHUCIUIUIMHBI, HAUCAHUS KypCOBON pabOThI, MO3BOMAT MOJONTH K IPOMEXKYTOUHOMH
arTecTalli¥  MOATOTOBIEHHBIM. 3HAHUWs, HAKalUIMBacMble IOCTENEHHO M B PasIMYHBIX paKypcaX, C HCIOJIb30BaHUEM
MPOTUBOIIOJIOKHBIX MHEHHM W B3IVIAZ0B Ha Ty WIH HHYIO NPOOJEMy SBISIOTCS TIYOOKHMM W KadeCTBEHHBIMH, M IIO3BOJISIOT
(hopMHpPOBaTE COOTBETCTBYIOIIKE MpPO(eccCHOHATbHBIE KOMIIETEHIIMM Kak HTOr 00pa3oBaTeNnbHOro mporecca. i cucTeMarn3anuu
3HaHWH 1O IUCLMIUIMHE TIePBOHAYaIEHOE BHUMaHME CIEAyeT oOpaTuTh Ha pabodyro MporpaMMmy Kypca, KOTOpas BKJIIOYaeT B ceOs
OCHOBHBIE TIPOOJEMBl AWUCHUIUIMHEL (TEMaTWKy 3aHATHH), B paMKaX KOTOPBIX W (OPMHUPYIOTCS BONPOCH Ui KOHTPONA U
arrecranuy. Ilo3TOMy CTyHEHT, 3apaHee O3HAaKOMHUBINUCH C MPOTPAaMMOM Kypca, MOXET Jydile COPHEHTHPOBATBHCS B
MOCJIEI0BATEIbHOCTH OCBOEGHUSI Kypca € MO3HLUI OpraHU3aIui caMOCTOSTENbHOM PaboThL.

ITpu opranmsanuu npouecca OCBOECHNS TUCHUIIUHBI CIEAYET YIUThIBATh:

1. [ImanupoBanne BpeMeHH, OTBEICHHOT'O HAa OCBOCHHE TUCLUTIINHBI.

IIpu mnnaHupoBaHMM BPEMEHH HA OCBOCHHME AUCLUILIHHBI CIIEAyeT PYKOBOACTBOBATHCS: CTPYKTYPOH MUCHUILIMHBEL, B KOTOpPOH
yKa3aHbl KOJIMUECTBO aKaAEMHUYECKHX HYacoB B paszpe3e KaKIOM TeMbl, BUAA 3aHATHH (JIEKLMOHHOE, NMPAaKTUYECKOE, CEMUHApCKOE) U
gackl Ha CaMOCTOSATEIBbHYI0 paboTy; (OpPMOH TEKyIIero KOHTPOJNS YCIIEBaeMOCTH (TECTHI, BBINOJHECHHEC HWHAWNBHAYATBHBIX U
MPAKTHYECKUX 3aHATUII U 1Ip.); (OPMOH IPOMEKYTOUHOH aTTeCTAIMH (3a4eT, IK3aMEH).

2. [TocnenoBarenbHOCTh IEHCTBUI IPH OCBOSHUU AWCLIUILIIMHEL.

N3ydeHne KakIOH TeMbl AUCLIUIUIMHBEI IIEI€COOOpa3sHO HAaYMHATh CO 3HAKOMCTBA C COJCP)KaHWEM IHCUUIUIMHBI B pa3pese TeM;
3aTeM CclexyeT JTalm MoAdOpa WMCTOYHHKOB M3 YHCIIA PEKOMEHIYEeMBIX ¥ TOAOOPaHHBIX CaMOCTOSTENBHO (HAy4HBIC CTarbH;
uHpopMaMs ¢ OQGHUIUATEHBIX CafiTOB TOCYAAapCTBCHHBIX OpPIaHOB, OPraHOB MECTHOTO CaMOyMpaBieHus U Ap.). M3ydeHue
MCTOYHHKOBOH 0a3bl MOXET CONPOBOXKATHCS KOHCIIEKTUpOBaHHMEeM. llenecooOpa3sHO BecTH mepedeHb MpoOJIEMHBIX BOIPOCOB Kak
M0 CYIIECTBY TEMBI, 00YCIIOBIICHHBIX NMPOOENaMi B Hay9HOM M IIPABOBOM IIOJIE M IPOOJIEMaMH TPAaKTHYECKOTO XapakTepa, Tak U B
Cilydae 3aTpyAHCHHI C YSACHEHHEM CMbICIAa M3JI0KEHHOTO B MCTOYHMKAaX MarepHana (YKa3aHHBIE BOIPOCHI MOTYT OBITh Pa3pelIeHEI
CaMOCTOSITENILHO, BO BpeMsI CECCHOHHBIX 3aHATHI MM Ha KOHCYJIBTA[X C MPEIoAaBaTesieM).

Jlnst TTONTOTOBKM K TIPAaKTHYECKUM 3aHSTHSIM PEKOMEHIYeTCsl MOAPOOHO M3Y4NTh KOHCIEKT JEKIMH W MaTepualbl CEMHHApCKUX
3aHATUN, MNPENIIECTBYIOIIMX IPAaKTUYECKOMY 3aHATUIO. TaKKe PEKOMEHAYETCS O3HAKOMUTBCS C TEXHOJOTHEH IPOBEACHUS
MNPaKTHYECKUX 3aHATHH, KOTOpas BKIIOYACT CIEIYyIOMME JTanmbl: OOBACHEHHE 3aHaHUS U HABBIKOB (KOMIICTEHLHiT), KOTOpBIE
3aKpEIUISIOTCS B XOJE €ro BBIINOJHEHHs; 3HAKOMCTBO C KOHKPETHBIMH HCTOYHHUKAMH HMH(OPMALWM IS BBHIOJHEHHS 3a/laHMus;
o0Cy)XIeHHE ¥ YTOYHEHHE BOIPOCOB B XOJ€ aHAIN3a HWCTOYHWKOB WH(OpPMAINH; COBMECTHBIH NMPOCMOTP HEPBUYHBIX PE3yIBTATOB,
OLICHKA UX COOTBETCTBUS MO ()OPMATBHBIM U COEPIKATEIHEHBIM TPEOOBAHUSM.

3. Ucnonb3oBanue yueOHO-METOANYECKUX MAaTepraoB U paboTy C JIUTEPaTypoil.

CrenyeT NPUMEHSTH CIEAYIOLIYI0 MOCIEI0BaTebHOCTh HMCTOYHHMKOB AJIsl M3y4€HHs TeM AMCLMIUIMHBI: HOPMAaTUBHBIE IPaBOBbIE
aKTHI 110 JUCIAIUINHE; KOMMEHTApHH K 3aKOHOIATEIBHBIM aKTaM; HayqHYIO U YIeOHYIO JINTEeparypy, a TakkKe IpyTHe HCTOYHUKH.

4. IToAroTOBKY K TEKyIEMy KOHTPOIIIO yCIIEBAEMOCTH.

OCHOBHOH 3ajaueil TEKyLIEro KOHTPOJsS YCIIEBAGMOCTH OOYYalOIIMXCs SIBJSIETCS MOBBIIICHHE KadecTBa 3HAHMH, NPUOOpETEeHHE U
pa3sBUTHE WMH HAaBBIKOB CaMOCTOSATEIbHONH paboThl. TeKymmid KOHTPOJh 3HAaHWK OOYYAIOIIMXCS 110 TUCIUIUIMHE MOXXET HMeETb
CIICAYIONINE BUABL YCTHBIM OMPOC HA JEKIHUAX, MPAKTUIECKUX 3aHATUSAX; IPOBEPKA BBIMOIHEHHS MHCBMEHHBIX CaMOCTOSTENIBHBIX
paboT U JOMAITHHX 3aJaHU}; TECTUPOBAHUE.

5. TloAroToBKa u 3aluTa KypCcOBO# paboThI.

OcHOBHOHM 3amauel MOATOTOBKM W 3alUTHl KypcOBOM pabOTBI sABISETCSd MOBBINICHWE KadecTBAa 3HAHUH O0Oydaromumxcs,
OpUOOpEeTeHNEe M Pa3BUTHE MMM HAaBBIKOB CaMOCTOSTENbHOH paboTsl. Ilpum moAaroroBke KypcoBoH pabOTHI M MOATOTOBKE K 3aIlUTe
KypcOBOH paboThl OOYYAIOIIMMCS CIEIyeT BOCIONb30BaThCsl METOAMYECKUMU PEKOMEHJALMSIMU I0 HAHUCAHHIO KYPCOBOH pabOThI
0 TUCHIUIUTHHE «DIEKTPOHHBIN TOKyMEHTOOOOPOT OpTaHU3aIiN», ¢ KOTOPEIMU MOYKHO 03HaKOMHTRCS Ha Kadenpe BUInA.

Jns >ddexTrBHON MOATOTOBKM K TEKyIIEeMy KOHTPOIIO MO JUCHUIDIMHE HEOOXOIMMO HCIIOIB30BaTh PEKOMEHIOBAHHYIO OCHOBHYIO
U JIOTOIHUTENBHYIO JIUTEParypy, KOHCHEKTBI JEKLUi, pa3pabOTKH CTYJEHTOB, BBIIOJHEHHBIE B pe3yldbTare IOATOTOBKU U
BBINOJTHEHHSI CEMHHAPCKUX U MIPAKTUYECKUX 3aHATHH.

7. YAEBHO-METOJUYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAYJIS)

7.1. Pexomenayemast 1utTepaTypa

7.1.1. OcHoBHas1 JIMTepaTypa

ABTOpBI, COCTaBUTENN 3ariaBue W3znparenscTBO, TOMI, KOJI-BO
JI1.1 | Kpaxuu A. B. WHdopMaroHHBIe TEXHOJIIOTHH H CHCTEMBI B YIIPAaBICHYECKON Mocksa: ®JIMHTA, 2020. -
JeSITeNIbHOCTH: YaeOHOe mocodre 256 c.
https://biblioclub.ru/index.php?page=book&id=607279
J1.2 | Tumenxko I1. A., Be3onacHOCTb AIIEKTPOHHOTO JIOKYMEHTOO00POTa: YIeOHOe Mocksa, bepnun: lupekr-
Kazakos 10. M., rocooue Menua, 2021. - 54 c.
Oumunmos P. A., https://biblioclub.ru/index.php?page=book&id=602225

@unmrmmosa JI. b.,
Kysbmenko A. A,
Tumenko A. A.

JI1.3 | T'punbepr A. C., JloKyMeHTaIMOHHOE o0ecIieueHHe YIpaBIeHHs: YIeOHUK Mocksa: IOnunTH, 2015. - 391
T'op6aués H. H., https://biblioclub.ru/index.php?page=book&id=115031 c.
Myxametmaa O. A.




ABTOpBI, COCTaBUTENH 3araBue W3znarenscTBO, 101, KOJI-BO

J1.4 | Ananxas A.T. 3amuTa 3JIeKTPOHHOTO JOKYMEHTO000poTa: ydeOHOe mocobne Owmck: Cu6A 1N, 2019. - 87 c.
https://e.lanbook.com/book/149493

7.1.2. JlonoJiHuTEJILHAS JTUTEPATypa

ABTOpBI, COCTaBUTENHU 3armaBue W3nmarenscTBO, TOM, KOJI-BO
JI2.1 | Cenuenxo II. B., JloKyMeHTaIlIMOHHOE 00ecTIeYeHNe YIPaBICHISCKUX PEIICHHH: Tomck: Onpb Konrenr, 2011. -

Exnakos 1O. I1., yueOHoe mocoone 142 c.

Kupuenko B. E. https://biblioclub.ru/index.php?page=book&id=208691
JI2.2 | Asepuenxosr B. 1., CHuCTeMBI 3alTUTH HH(POPMAITNH B BEAYIINX 3apyOe:KHBIX Mocksa: ®JIMHTA, 2021. -

PertoB M. 1O, cTpaHax: yueOHoe mocobue 224 c.

Konapammu I'. B., https://biblioclub.ru/index.php?page=book&id=93351

Pynanosckuii M. B.

JI2.3 | Iep6axos B. C. IIporpammsl a7t OUCHONM aBTOMATU3AIINH: TIPAKTHUECKOE Mockgsa: Jlaboparopusi KHUTH,
nocobue 2011.-109 c.
https://biblioclub.ru/index.php?page=book&id=142041

7.3.1 IlepeyeHb NPOrpaMMHOI0 odecreyeHust

6.3.1.1 | Microsoft Windows

6.3.1.2 | Microsoft Office 2010

6.3.1.3 | Adobe Creative Suite 6 Master Collection

6.3.1.4| Libre Office

6.3.1.5| AIMP

6.3.1.6 | Windows Media Classic

6.3.1.7 | Chrome

6.3.1.8 | Kaspesky Endpoint Security

6.3.1.9 | OpenOffice

6.3.1.1 | Acrobat Reader

0
7.3.2 [lepeuenb HHGOPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1 | ®denepanbHbIil 1IEHTP HHPOPMAHMOHHO-00PA30OBATENBHBIX PECYPCOB

6.3.2.2 | EauHoe OKHO JI0CTyIIa K 00pa3oBarelibHbIM pecypeam. JIEKTPOHHas OUOInoTeKa

6.3.2.3 | eLIBRARY.ru — Hayunas snekTtpoHHas 6HOIHOTEKA

6.3.2.4 | MenepanbHbiil HeHTp HHOPMALUOHHO- 00pa3oBarenbHbIx pecypcos, ®TAY THUU UTT «upopmukar

6.3.2.5 | EnuHoe OKHO J0CTylia K 0Opa3oBarelbHbIM pecypcam. JnekTponHas Oubnuoreka. ®TAY THUU UTT «Uudopmukay,

MunuctepcTBO 00pa3oBaHus 1 Hayku PO

6.3.2.6 | DnexrponHo-6ubnHoreunas cucrema PIT'BOY BO «XI'MK». ®I'BOY BO «XT'HK»

6.3.2.7 | Web UPBHC XabapoBCcKuii roCy1apCTBEHHBI HHCTUTYT UCKYCCTB M KYJIBTYPbI (3IEKTPOHHBIN KATaor)

6.3.2.8 | OBC «M3aarenscTBo [L1aHeTa My3bIKI»

6.3.2.9| BBC «YuuBepcuTeTcKas GHOIHOTEKa OHITANH))

6.3.2.1 | B6C JIAHb

0
6.3.2.1 | TTonnoTtekcToBas 6asa naHHbIX Web of Science u Scopus
1
6.3.2.1| T'apanr
2
6.3.2.1 | BJ1 DOnexrponnas Cucrema «Kynsrypa»
3
8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCHUIIVIMHBI (MOAYJIS)
Aynuropus Haznauenue ObopynoBanue IIporpammHoe

obecrieueHune




Aynuropus Haznauenue ObopynoBanue IIporpammuoe
obecrieyeHre
[Tomemenne i1t XpaHeHUS 1 CnennammsupoBanHas Mebens Ha 1 | Microsoft Windows
IIPO(HUITAKTHIECKOTO pabouee Microsoft Office
o0cITy>)KuBaHUs y4eOHOTO Mecto (mkadsl 2 mr., creimaxd 3 mr., | 2010
03 000pyIOBaHUS CTYJIbS, Kaspesky Endpoint
crom). Ilepconamsnsrii xommbroTep (1 | Security
IIT.)
[Tomemenne s XpaHeHUS 1 CnemmammsupoBanHas Mebenp Ha 1 | Microsoft Windows
IPO(UIAKTHIECKOTO pabouee Microsoft Office
00CITy)KHBaHUS Y4€OHOTO mecto  (mkad, cremnmax, cryiabs, | 2010
000pyIOBaHUS CTOIIBI). Kaspesky Endpoint
IlepconanbHblit KOMIIBIOTED B | Security
122 Konpyectse 1 mT.
¢ noxakmoueHneM Kk cetu «VHTepHET»
u
JOCTYTIOM B JNMEKTPOHHYIO
NH(OPMAIMOHHOOOPA30BaATEIIBHYIO
cpeny By3a.
TTomerenue mis CrenanmusupoBadHat  MeOenb Ha 25 | Microsoft Windows
CaMOCTOSTEIILHON pabOThI MOCAT0YHBIX AIMP
(uuTaTBHBIN 321 ONOIMOTEKN) Mect  (crombl, crynbsa, kHIDKHBIE | Kaspesky Endpoint
mKagsl), Security
TEJIeBU30D, KHUYKHBIH u | OpenOffice
209 JOKYMEHTTbHBIH ¢doua. | Acrobat Reader
[epconanpHble KOMIBIOTEPHI (9 MT.) € NVDA
MOAKITIOYEeHHeM K cetn «llHTepHeT» M
JOCTYTIOM
B DJEKTPOHHYI0  HMH(OPMAIFIOHHO-
00pa3oBaTeIbHYIO Cpelly By3a.
YdueOHas ayquTopust 1ist CrenmanmusupoBanHast Mebenb Ha 26 | Microsoft Windows
TIPOBEJICHUS 3aHATUH MOCaI0YHBIX Microsoft Office
JICKIIMOHHOTO THIIA, 3aHSATHHA MeCT (CTOJIbI KOMITBIOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THIIA, TPAKTUIECKUX 3aHATHH, IMICEMEHHBIE, CTYJIbsI, pabodee MecTo Kaspesky Endpoint
IPYINIIOBbIX U UHIUBUIYAIbHBIX IIpenoiaBares, mkad, Jocku | Security
KOHCYJIbTAIUH, TEKYILETo HacTECHHBIE,
KOHTPOJISL U ITPOMEKYTOUHON ayJIMTOPHBIE).
arrecTaruy (KOMITBIOTEPHBIN IlepconanbHble KOMIIBIOTEPBI ®
KJ1acc) KOJIn4ecTBe 9
IIT.) C TOAKIIOYEHHEM K  CeTH
«MHTepHET» N
JOCTYTIOM B JNMEKTPOHHYIO
MHPOPMALIMOHHO-00pa30BaTeNbHYIO
cpeny By3a, IudpoBas
303 HHTEPAKTHBHAS JocKa
TRACEBOARD (8
KOMILJIEKTE c HPOTrpaMMHBIM
obecrieuennem).  JleMOHCTpammoHHOE
o0opynoBaHue

(MyTbTUMEIUIHBIA — TPe3eHTAMOHHbII
KOMILJIEKC

B COCTaBe  IIPOCKTOPa,  JKPaHa,
aKTUBHOU

aKyCTHYECKOH CHCTEMBI,
MIEPCOHATBEHOTO

KOMITBIOTEpa) ¥ y4eOHO-HAarJsIHbIC
roco6us (B

T.4. B 3JICKTPOHHOM BHJIE)




Aynuropus Haznauenue ObopynoBanue IIporpammuoe

obecrieyeHre
VYuebOHast ayauTOpus UIs CnenmammsupoBanHas MeOenb Ha 28 | Microsoft Windows
TIPOBEJICHUS 3aHATUIN IOCa0YHBIX Microsoft Office
JICKIIMOHHOTO THIIA, 3aHSATHH MecCT (CTOJIbI KOMIBIOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTUIECKUX 3aHATHH, ITICEMEHHBIC, CTYJIbsI, pabodee MecTo Kaspesky Endpoint
TPYIIIOBBIX ¥ HHIUBHIYATbHBIX IIperoaBarets, mKad, nocku | Security
KOHCYJIbTAI[Hi, TCKYILIETO HACTCHHBIC,
KOHTPOJIS U IPOMEKYTOYHOM ayTUTOPHEIE).
aTTeCTaIlIH. [epconansHble KOMITBIOTEPHI (B
Jlaboparopust Konuuectse 11
HH()OPMAIOHHBIX TEXHOJIOTHI MT.) C T[OJKIYCHHEM K  CETH
(;maboparopusi, ocHaIIEHHAs «HTepHET) M
71a00paTOPHEIM JOCTYTIOM B JNEKTPOHHYIO
000pyI0BaHUEM) “HPOPMAIMOHHO-00Pa30BaTENbHYIO
309 (KOMITBIOTEPHBIN KJ1acc) cpeny By3a, IudpoBas
HHTEpakTHBHa1  Jocka  PolyVision
Webster TS

600 (B KOMIUIEKTE C POTrPaMMHBIM
obecrieucHreM). JleMOHCTpaMOHHOE
obopynoBanue (MyJIbTHMEIUHHBIN

NIPEe3eHTAMOHHBIN KOMILJIEKC B
cocTaBe

NIPOEKTOPA, JKpaHa, AKTUBHOMU
aKyCTHUECKOI

CHCTEMBI, MIEPCOHATEHOTO

KOMITBIOTEPA) U
y4eOHO-HarIsaHbIe Toco0us (B T.4. B
9JIEKTPOHHOM BUJIE).

9. BOCITIUTATEJIBHAS PABOTA

Bocrmranne o0ydJarommxcs TMPH OCBOCHHHM HWMH OCHOBHBIX IPO(ECCHOHAIBHBIX 00pa3oBaTenbHBIX mporpamMm (mamee — OITOII)
OCYIIECTBISIETCSI HAa OCHOBE pabodell NMporpamMMbl BOCHHTaHHS M KATCHIAPHOTO IUTaHA BOCIUTATENBHON pPabOTHI, BKIIOUaEMBIX B
OIIOIL.

Ilenms BocmUTaTenTbHOM pPabOTHI — CO3MaHWE YCIOBHHM IS aKTUBHOM KM3HENESATENFHOCTH OOYYAOIIMXCs, HX TPaKTAHCKOTO
CaMOOIIpeeNeHHs, MPO(PEeCCHOHANBHOIO CTAHOBICHHUS M HWHAWBUAYATbHO-THYHOCTHON caMopeanM3aldd B  CO3UIAaTeIbHOU
JEATeNTbHOCTH Ul YHOBICTBOPEHUS] TMOTPEOHOCTEH B HPABCTBEHHOM, KyJIbTYPHOM, HHTEIUIEKTyalbHOM, COLMAIbHOM U
PO EeCCHOHATEHOM Pa3BUTHH.

3amaqM  BOCHHUTAaTeIbHOW pPabOTHI: pPa3sBUTHE MHPOBO33PCHMS U AKTyaTW3alWsd CHCTEMBI 0a30BBIX IEHHOCTEH JIMYHOCTH,
npuoOIieHne K oOIIedenoBedecKUM HOpMaM MOpalM, HAIMOHATBHBIM YCTOSM U aKaJeMHYeCKUM TPaMIUAM; BOCIHMTaHHE
YBOKEHHMS K 3aKOHY, HOpPMaM KOJUIEKTUBHOH JKH3HM, DPa3BUTHE TIPKJAHCKOH M COLMATBHONM OTBETCTBEHHOCTH; BOCIUTaHUE
MOJIOKUTENFHOTO OTHOWICHHS K TpPyHAy, (OPMHUpOBaHHWE KyJIBTYpHl M OSTHKH MPO(ECCHOHATBHOrO OOMmEeHUS; (GOpMHPOBaHHE
JUYHOCTHBIX KauecTB, HEOOXoAMMBIX I 3(hGeKTuBHOM mpodeccHOHANbHON  IESATENPHOCTH; BOCHHTaHHE BHYTpPEHHEH
HNOTPEOHOCTU JMYHOCTH B 3J0POBOM 00pase >KU3HHM, OTBETCTBEHHOIO OTHOLIGHHUS K MPHPOIHOW U COIMOKYJIBTYPHOH Cpeje;
MOBBIIICHHUE YPOBHS KyJIBTYPHI 0€3011aCHOTO ITOBEICHHUS.

Ocobennoctr W Tpaguimu VHCTHTYyTa OOYCIOBIMBAIOT —CIIEAYIONINE OCHOBHBIC HANPAaBICHMS BOCIUTATeIbHOW  pabOTHI:
HaTPHOTUYECKOE, TPaXIaHCKOE, TyXOBHO-HPAaBCTBEHHOE, KyIbTYpHO-TBOPUYECKOE, HayyHO-0Opa3oBaTelbHOE, INPOohecCHOHATHHO-
TPYZOBOE, BOJIOHTEPCKOE (0OPOBOJIBUECKOE), IKOJIOTHYECKOE, (hu3ndecKoe. Buybl nesTenbHOCTH 00y4aromuXcsl B BOCHHMTATEILHON
cucteMe 00pa3oBaTeNbHON OpPraHM3aAllMM: TIPOEKTHas JAEATENBHOCTh (KaK KOJUIGKTHMBHOE TBOPUYECKOE JEN0), BOJOHTEpCKas
JeITeIbHOCTh, Y4EOHO-HCCIICOBATENIbCKAasl U HAy4HO-HCCIIENOBATENCKAs JESTENbHOCTh, JOCYroBas, TBOpYECKas H COLHAIBHO-
KyJIbTypHas A€ATEeIbHOCTD U Jp.

BocmurarensHEI TIOTEHIHAT y4eOHO-HCCIICIOBATeIbCKOH W HayJHO-HCCIIEIOBATENILCKON JIEATENBHOCTH pealu3yeTcsl B Ipolecce
pa3BUTHS  HCCIIEHOBATENBbCKON KOMIICTEHTHOCTH OOYYaloIWXCs Ha MPOTSHKEHHM BCEro Cpoka ux oOydeHms B HHcTHTYTe.
PesynbTarhl CTyAeHUECKOH HAayYHO-HCCIENOBATENbCKON MAEATENbHOCTH IPOXOAAT ampoOalui0 B paMKaX HAydHBIX M Hay4dHO-
HPaKTUYECKUX KOH(PEPEHINH Pa3IMYHOTO YPOBHS, B T.4. KOH(EPEHIIMH, OPraHU30BaHHBIX THCTHTYTOM.

ConnanbHO-KyNbTypHast ¥ TBOpYECKas eATeNbHOCTh OOyJalOIIMXCSl peann3yeTcs INpH OpraHW3aldk W IPOBEICHUHM 3HAYHMBIX
COOBITHMII M MEpONPHATHH TI'POKIAHCKO-IATPUOTHUECKOM, HAYYHO-HCCIEAOBATENbCKOH, COLMOKYIBTYPHOH M  (HU3KYJIBTYpHO-
CIOPTUBHON HampaBAeHHOCTH. Buapl TBopueckoil pesTenbHOCTH oOyuaromuxcs B MHCTHTyTe: My3bIKalbHOE TBOPYECTBO,
xopeorpapHuecKoe TBOPIECTBO, TeaTPATHEHOE TBOPUECTBO, HAYYHOE TBOPUYECTBO, MEIHAITPOCKTHI U AP.

BomonTepckas meATeNbHOCTh OOYYalOIUXCSl — INHPOKHH KpPYr HANpaBlICHUI CO3MAATENbHON EeSTENPHOCTH, BKITFOUAOIINH
paznuuHbele (QopMBI TpakmgaHckoro yuacTus. [lo uHHIMaTMBe OOydarOIIMXCS M IpU UX aKTUBHOM y4yacTUH B HHCTUTyTe
OCYILECTBIISIET CBOIO AESATEIILHOCTD 10OPOBOJIBUECKUH OTPsia «MBbI».

Pearmzamio  PaGouell mporpaMMbl BOCIIMTAaHHS —ITOMOTaeT OOECIeunBarTh B3aUMOJCHCTBHE C PA3IMYHBIMU  CONUATBHBIMH
UHCTHTYTaMH, cyObekTamu BocmuTaHus. Oco0oe 3HadeHHe MIs8 BOCIUTATENBHOTO IpoLecca MMEeT OpraHM3alus IMPaKTHIecKOi
JEATENbHOCTH OOYYalOIMXCs C LENBI0 Pa3BUTHA INPO(ECCHOHATBHBIX KOMIICTCHIMH B YCJIOBHAX MHCTHTYTa M NPOQHIBHBIX




YUPEKACHUN U OPraHU3aLMMI.

10. OCOBEHHOCTH OBYUEHUSI HHBAJIAIOB U JINL[ C OTPAHUYEHHBIMHA BO3MOKHOCTSIMHU 3JOPOBbSI
(OB3)

B mponecce n3ydeHNs AMCIMIUIMHBI M OCYIIECTBICHHS MPOIEYpP TEKyIero KOHTPOJIS YCIIEBaeMOCTH W IIPOMEKYTOYHOM
arTecTallill HWHBAIUIOB U JIUIl C OTPAaHWYCHHBIMU BO3MOXKHOCTSMH 3I0POBBSI NPUMEHSIOTCSA aJalTHPOBaHHBIE ()OPMBI OOYUIEHUS C
Y4ETOM UHIMBUIYATBHBIX NCUXO(U3HOIOTHUECKIX 0COOCHHOCTEH.

OOy4eHHEe JHI[ C OTrPaHWYCHHBIMA BO3MOXKHOCTSMH W WHBAIWAOB OPraHW3YeTCs Kak COBMECTHO C JPYTHMH
O0YyJaromMMHUCS Ha JICKIIHOHHBIX M NPAKTUYECKUX 3aHATHAX, TaK U [0 MHAWBHAyaTbHOMY ydeOHOMy IutaHy. Bo Bpems mpuemHOH
KaMIIaHWW, a TalKe BO BpeMs CHAuU Pa3iIUyYHBIX (OPM MPOMEKYTOUHOM M TOCYJapCTBEHHOH HTOrOBOW arrectauuu B VHCTUTYTE
CO3/1aHBl HEOOXOJMMBIC YCIIOBHS JUIS OKa3aHHs TEXHWYECKOW MOMOINM HMHBAIUIAM M JIMLAM C OTPaHHYCHHBIMH BO3MOXKHOCTSIMH
3I0pPOBBs (TIPH HEOOXOAMMOCTH MOJXKET OBITH JIOMYIICHO NPHUCYTCTBHE B ayAUTOPHH ACCHCTEHTOB, COIPOBOXIAIOIINX JIHI], COOaKHU-
MOBOABIPS U T.IL.).

OOyyatoryiecss U3 4MCla WHBATUAOB M JIMI] C OTPaHUYEHHBIMH BO3MOXKHOCTAMH 3/0POBbs, IPH HEOOXOAMMOCTH, MOTYT
OBITH 00ECTeYeHB! SIEKTPOHHBIMH M TEYaTHBIMH OOpa3OBaTENBHBIMH PECypcaMH C y4eTOM WX WHIUBHIYaTbHBIX IMTOTpEeOHOCTEH.
Jlns peanmzanuy HOCTYIHOM Cpensl MPH HEOOXOAMMOCTH B YIeOHOM IIpOIeCCe MOTYT OBITh 3aieiCTBOBAaHBI JOKyMEHT-Kamepa Ui
YBEIMYEHUs] TEKCTOBBIX (DParMEHTOB M M300paKeHM (AN JIUI C HApPYIICHUSMM 3PEHHs) U MEepPEeHOCHas! WHIYKIHOHHAas CHCTeMa
Jutst ciabocnplmamux «McTox» A2 co BCTPOSHHBIM IIIIEEPOM — 3BYKOBBIM HH(OPMAaTOpOM.

OBC «YHuBepcureTckas OMOMUOTEKa OHJIAMH» MpenocTaBiseT oOydarommMmcs ¢ OB3 (1o 3peHuIo) psia BO3MOXKHOCTEH
s obecrieueHust dpdexTuBHOCTH Tporecca oOydeHus. Ilpu ureHmu macmTad CTpaHHIBI caifTa MOXKHO YBEIMYHUTh C MOMOIIBIO
CMEUATPHOTO 3HA4YKa Ha TJIABHOM CTpaHMIle. MOXHO HCIOJIB30BaTh MOTHOJKPAHHBIN PEeXHUM OTOOPKEHUS KHUTU WM BKIIOYHUThH
03BYYMBAaHHE HEIOCPESACTBEHHO C CaliTa IpH TOMOINM IPOTpaMM OJKpaHHOro moctyma (Hampumep, Jaws , «Balabolkay).
CkaunBaeMble (parMeHTsl B (opmare pdf, WMmeromme BBICOKOE KadeCTBO, MOTYT HCIIOJIB30BAaThCS THUQIIONPOTpaMMaMH UL
TOJIOCOBOTO O3BYUYHBAHUSI TEKCTOB, MOTYT OBITH 3arpy’keHbl B THU(IIONIEEphbl, a Tak)Ke CKOMHPOBAHBI Ha JI0O0OE YCTPOMCTBO uIs
KOM(OPTHOTO YTEHHSI.

CepBuc OBC «lluTaTHUK» TIOMOTaeT MONB30BATENIO0 W3BJIEYh NHTATy W aBTOMAaTHUeCKd (opMHPyeT KOPPEKTHYIO
6ubmHOrpagUIEcKyt0 CCBIIKY, YTO OCOOEHHO aKTyalbHO A JHI[ C OTPAaHHYCHHBIMH BO3MOXHOCTSMHM U 00JerdaeT Iporecc
HaMMCaHUsI KypCOBOH MM BBIMYCKHON KBATU(UKAIIMOHHON pabOTHI.

Jns moarotoBkM K 3aHATHAM oOydatonmecss ¢ OB3 (1o 3peHHI0) MOTYT HCHONB30Bark MoOMIIbHOE mpmioxenne DbC
«Jlanb», TpemHa3HaYeHHOE [UIS O3BYYMBAaHUS TEKCTa KHHUTH. PeXXUM JOCTyma: 3JIEeKTPOHHBIM, TPHIIOKEHHE CKAuMBACTCS
oOyyarouMesi  CaMOCTOSITENIbHO C caifta e.lanbook.ru, HeoOxomumoe ycioBue: ObITh 3aperucTpupoBaHHbIM B OBC  «JlaHby.
Hcnons3yercst cBOOOIHO pacrpocTpaHseMas IIporpaMmma 3KpaHHoro joctyma Nvda.

[MompoOHee 00 opraHu3auy JOCTYIMHOW Cpeabl CM. COOTBETCTBYIOIIMH pa3liel OCHOBHOW MPOQeCCHOHATLHON
00pa3oBaTeNnbHOM MPOTrPaMMBI.
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