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CoCTaBJICHA HA OCHOBaHNH y‘IC6HOFO IIaHa

«/lokymMeHTOBeiecHHE U apXMBOBEICHUE», YTBEP)KICHHOIO YYEHBIM COBETOM By3a, npotokos Ne 11 or
24.04.2024 1.

Pabouas mporpamma oj00peHa Ha 3acefaHMM Kadeapbl OMOIMOTEYHO-UH(OPMAIIMOHHON JIeSTeNbHOCTH,
JOKYMEHTOBEICHHSI U apXUBOBEICHHS

npotokoa Ne 9 ot 15.05.2024 r.
3aB. kadenpoit Kauanora Enena KOpreBHa



BusupoBanue PIIJI 1151 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0400peHa uis
ucrionHeHus B 2025-2026 y4eOHOM roy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U aPXUBOBEACHUA

ITpoTokon ot 2025r. Ne
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PII/] niis1 ucnoJIHEHUSI B 04epPeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2026-2027 yueGHOM rofy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JIOKYMEHTOBE/ICHUSI U ApXHBOBEICHUS

ITpoTokon ot 2026r. Ne
3aB. xaenpoit Kauanosa Enena IOpreBHa

BusupoBanue PIIJI 1iis1 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0J00peHa s
ucrionHeHus B 2027-2028 yueOHOM roy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U AaPXUBOBEACHUA

ITpoTokon ot 2027r. Ne
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PII/] i1 ucno/IHEHUSI B 04epPeTHOM y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2028-2029 yueGHOM rofy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JOKYMEHTOBE/ICHUSI U ApPXHBOBEICHUS

ITpoTokon ot 2028 1. Ne
3aB. xatenpoit Kauanosa Enena IOpreBHa




1. IEJIX OCBOEHU JUCHUITJIMHBI (MOAY JIST)

q)OpMI/I}’)OBaHI/Ie Y CTYACHTOB CHUCTEMBI 3H€‘1HPII>1, yMeHI/Iﬁ U HaBBIKOB TII0 MCIIOJIB30BAHUIO HAYYHBIX MCTOHAOB IIpU
HCCICAOBAHNN  JTOKYMEHTAIIMOHHOI'O obecneyeHus yrpaBja€HUd  OpraHu3aliuui MW  BJIAJACHUIO OCHOBaMH I/IH(I)OpMaLII/IOHHO-
AHATUTUYECKOU IEATEBHOCTH U CITOCOOHOCTBIO NPUMCHATDH UX ITPU NPOBCACHNUU SKCIICPTU3BI Z[Oy OpraHu3anuu.

2. MECTO JUCHHUATLIMHBI (MOJIYJISsI) B CTPYKTYPE OBPA30BATEJBHOM ITPOIPAMMBI

Iuxn (paznen) OIT: |

2.1 | TpeGoBanus K npeABapUTEILHON MOATOTOBKE 00y4aI0LIerocs:

2.1.1| ApxuBoBenetue

2.1.2| Nadopmanuonnsie Texaonmorud B IOV u apxuBHOM fieie

2.1.3| TocynapcTBEeHHBIE, MyHUIIUNAIBHBIE M BEOMCTBEHHBIE APXHBBI

2.1.4| DnexTpOHHBIN TOKYMEHTOOGOPOT OpraHU3aluN

2.1.5| UupopManHOHHO-aHATUTHIECKAS JEATENLHOCTE

2.1.6| OcHOBBI Hay4HBIX UCCIIEAOBAHUI

2.1.7| NokymeHTOBeaeHHE

2.1.8 OpFaHI/ISaHHﬂ 1 TCXHOJIOTHA JOKYMCHTALIMOHHOI'O obecrneyeHus yYHpaBJICHUSA

2.2 | JucuunimHbl (MOIYJIM) M MPAKTHKH, VI KOTOPHIX OCBOEHHE JAHHOI THCIUILIAHBI (MOIYJIs) HEO0XOANMO KaK
npeiIecTBYOIIee:

2.2.1| Cranpaptusanus JJOY v apXuBHOIoO Jeja

2.2.2| DNeKTPOHHBIN TOKYMEHTOOGOPOT OpraHU3aliu

2.2.3| Pa3paboTKa JIOKaJbHBIX HOPMATHBHBIX akTOB 10 JIOY 1 apXUBHOMY Jeiy

3. KOMOETEHIMU OBYYAIOLIETOCSI, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSI JUCIATIINHBI
(MOJLY.JIsT)

YK-1: CnocobGeH ocyecTBIATH NOMCK, KpUTHYECKUI aHAJIN3 MU CMHTe3 HHGOpMaIUM, IPUMEHATH CUCTEMHBIH MOAXO0 1JIs
pelleHus MOCTABJIEHHbIX 32124

3HaThb:

- OCHOBBI CHCTEMHOTO ITOJIX0]1a, METOJIOB TIOMCKA, aHaJIN3a U CHHTe3a HH()OpMAIHY, OCHOBHBIE BH/IBI ICTOYHUKOB HH(OPMAITUH;
- OCHOBHBIE TEOPETUKO-METOI0IOTHIECKHE TIONI0KEH!sI (prnocoduu, CONOIOTHH, KYyIbTYPOJIOTH, SKOHOMHKH;
- 0COOEHHOCTH METOJIOJIOTMH KOHIIETITYalbHBIX MOAXOJ0B K MOHHMAHHWIO MPHUPOIbI MH(OpMAIMKA KakK HaydHOW M (uimocodcekoit
KaTeropuu;
- OCHOBHBIE METOJIbl HAYYHOTO UCCIIEIOBAHUSI.
YMmers:

- OCYIIECTBIATH TOKCK, aHAIIN3, CHHTE3 HH(POPMALUH /IS PELICHHsI IOCTAaBIEHHBIX S KOHOMUYIECKUX 33734 B cepe KyIbTypEI;
- 00OCHOBBIBaTh M aJCKBAaTHO OLICHUBATh COBPEMEHHBIC SIBJICHHS W IPOLECCHl B OOLIECTBEHHOH >KM3HM Ha OCHOBE CHCTEMHOTO
IOJIX0/1a;
- CaMOCTOSTEIHHO AHAIU3MPOBATh OOIMICHAyYHBIC TEHICHIMM W HANpPABICHUS PAa3BUTHS CONMOTYMAHHTApHBIX HAayK B YCIOBHAX
MH(POPMALIMOHHOTO O0IIECTBA;
- OIIPEJIEIISITh ICHHOCTHBIE CBOMCTBA Pa3IMYHBIX BU/IOB HCTOUYHUKOB HH(OpMALIN;
- OLIEHHWBATh M IIPOTHO3UPOBATH TOCIIEICTBUS CBOCH HayIHOH M IPO(heCCHOHATBHON AEATETHHOCTH;
- CONOCTaBIATh pa3IMUHBIC TOUKM 3PEHUS HAa MHOrooOpasue sBIEHMH U COOBITHII, apryMEHTHPOBAaHO OOOCHOBEBIBATH CBOE
MHEHHE.

Buaagers:

- HaBBIKAMH CHCTEMHOT0 IPUMEHEHHsI METOJ0B MOMCKa, cOOpa, aHAIIN3a ¥ CHHTEe3a HH(POPMALIHH;

- HaBBIKAMH BHYTPEHHEH 1 BHEITHEW KPUTHKU Pa3IMYHBIX BUAOB HCTOYHHKOB HH(OpMAIIUH;

- METOJI0JIOTHEN U METOAUKOI TPOBEIEHHSI COLIUOIOTMUECKOr0 UCCIEI0BAHUS,;

- METOJIOJNIOTHEH U METOANKOI n3yueHus Hanbosee 3HaYMMbIX (DaKTOB, SIBIEHHUH, IPOLIECCOB B COLIMOTYMaHUTapHOH cdepe.

YK-2: Cnocoben onpeneasiTb KPyr 3a1a4 B paMKaXx MOCTABJIEHHOM 1eJIM U BLIOUPATH ONTHUMAJIbHbIE CIIOCO0BI UX pPellleHusd,
HCXOIS U3 IeHCTBYIOIIUX MPABOBLIX HOPM, HMEIIINXCS PeCYPCOB U OTPAHNMYeHU

3HaThb:

- OCHOBHBIC IOHATHS OOIIEH TEOpHM TOCYyJapCcTBa W MpaBa, a TaKKe POCCHICKOTO KOHCTHTYIHOHHOTO, aJMHHHUCTPATHBHOTO,
TpakAaHCKOTO, TPYAOBOTO, IPaBa; MPHUHIIUIIEI © METOBI IPABOBOTO PETyIHPOBAHMUS OOIIECTBEHHBIX OTHOIICHUIT;
- OCHOBBI KOHCTHTYIIMOHHOTO cTposi P®D, KOHCTHTYLMOHHBIC IpaBa M CBOOOJBI YEJOBEKA M Ipa’kIaHHUHA, HOPMATHBHO-IIPABOBYIO
0a3y rocy1apCTBEHHOH MOJIUTHKH B cepe KyJIbTYPHI.

Ymern:

- CaMOCTOSITETHHO OpPHEHTHPOBAThCS B COCTaBe 3aKOHOAaTenbcTBA PXd, B TOM 4UHCIe C HCHONB30BAHHEM CEPBHUCHBIX
BO3MOXKHOCTEH COOTBETCTBYIOIIHX HH()OPMAITOHHBIX (CIPAaBOYHBIX IPABOBBIX) CUCTEM;
- aHAJIM3UPOBATh U 006001IaTh HHPOPMAIMIO O IPHOPUTETHBIX HANPABIECHHUSIX Pa3BUTUS 3THOKYJIBTYPHOH cepbl

Buagers:




-OCHOBHBIMH TIOHATHSMH OOIIeH TEOpHM TOCyJapcTBa M INPaBa, a TaKKe POCCHHCKOrO KOHCTUTYIHMOHHOTO, aAMHHUCTPATHUBHOTO,
IpaskaHCKOT0, TPYAOBOTO MpaBa

IIK-1: Branenune 3aKoHoAaTeIbHOM U HOPMAaTHBHO-METOANYeCKOM 0a30ii HHGOPMALMOHHO-10KYMEHTALMOHHOI'O
obecnevyeHHs yNpaBJeHHs H APXUBHOIO J1e/1a, CIOCOOHOCTHIO OPUEHTHPOBATLCA B IPABOBOI 0a3e cMe:KHBIX ofacTei
3HaTh:
- OCHOBBI IIPaBOBEICHUS;
- 3aKOHOJATeNbHBIE U HOPMAaTHBHO-NIPaBOBbIe akKThl Poccuiickoit ®Penepanuu B cdepe NOKyMEHTAIIMOHHOTO OOECHEeUeHUs
YIIpaBJICHUS, apXUBHOTO J€JIa U CMEXHBIX 001acTel;
- HOPMAaTHBHO-METOANYECKHE TOKYMEHTHI M HAaIlMOHAJIBHBIC CTAaHAAPTH B cepe NOKyMEHTAIIMOHHOTO OOeCIIeYeHHs YIIpaBIICHHS,
apXUBHOTO JIeJIa ¥ CMEXHBIX 00TacTel.
Ymers:

- OpUEHTHPOBATbCS B HOPMATHBHO-TIPABOBOH W METOAMYECKOW ©a3e B CMEXHBIX C JOKYMEHTAIIMOHHBIM OOECIIeYCHUEM
YIpaBICHUS M apXUBHOTO Jiesia 00J1acTsX;
- aHaJM3MPOBaTh HOPMATHUBHO-NPABOBYIO 0a3y B COOTBETCTBHH C 3aJadyaMH JIOKYMEHTAIIMOHHOTO OOECTCUeHHs YIPaBICHUS H
apXUBHOTIO JleNa.

Baanernb:

- HaBBIKAMH TIOMCKA, aHaiW3a, TOKOBAaHMS M IPHMEHEHHUS IPaBOBBIX HOPM B chepe ITOKYMEHTAallMOHHOTO OO0eCHeueHus
yIpaBIIEHHUs] U ApXUBHOTIO JI€JIa;

- HaBBIKAMH TIPIMCHEHHS HOPMAaTHBHO-TIPABOBBIX AaKTOB W METOIMYCCKHUX JOKYMEHTOB JUIS PEIICHHS 3a1ad MpoQecCHOHANTBHOM
JIETAIBHOCTH B chepe JOKYMEHTAIMOHHOTO 00ECIeUeHNS YIIPABICHHUS U apXUBHOTO Jea.

IIK-3: Cnoco6en ucmnoanb30BaTh NnmpaBuJjIa OpraHu3al BCEX 3TAIIOB paﬁOTbI C JIOKYMEHTAMM PA3HBIX JOKYMEHTAIIHOHHBIX
CHCTEM, B TOM YHCJIC APXUBHBIMH TOKYMECHTaAMH

3HaTh:

- 3aKOHOJIATEIILHBIC U HOPMATHBHO-TIPaBOBbIC akThl PD B 00acTu paboThI ¢ JOKYMEHTAIUeH 1 nHpOpMaIueil, apXuBHOTO JIEIIa;

- MpaBmJIa PabOTHI C TOKYMEHTaMH OpTaHU3aIliH, YCTAHOBJICHHBIC €€ JIOKATHbHBIMA HOPMATHBHBIMH aKTaMH,

- TEXHOJIOTUYECKHE ITAMbl paObOTHI C PA3TUYHBIMU KaTETOPHSIMHU JTOKYMEHTOB OpraHH3allnHy;

- IOPSAOK M COZIEpKaHKe IPOLEAYP TEXHOJIOTHUECKUX 3TANOB paOOTHI C Pa3TUUHBIMU KaTETOPUAMHU TOKYMEHTOB OpraHU3aluy.
YMmers:

- CTPYKTYPHPOBATh, CHCTEMAaTH3UPOBATh U KJIACCU(PHULIUPOBATH JOKYMEHTHI 110 ONpPEICAEHHBIM KPUTEPHSIM;
- BBIIIOJIHATH pa60Ty C JIOKyMeHTaMI/I B paMKax HpOHGI[yp, YCTaHOBJ'[eHHLIX B opraHmauI/m
Baanern:

- TEXHOJIOTHSIMH ¥ OTIEPAIIMSMHE PaOOTHI C pa3IMYHBIMH KaTerOpHsIMHI IOKYMEHTOB OpTaHHU3aIiN;
- OpraHM3aIMOHHOI 0PUCHOM TEXHUKOH B paMKax CBOeH MPO(eCCHOHATBHON AESTEIbHOCTH.

B pe3ysbTare 0cBOCHHS TUCHHUILIMHBI (MOAYJI) 00y4aAKOUIHIICA T0/KEH
3.1 3uats:
- OCHOBBI CHCTEMHOIO MOJXOJa, METOJOB IIOMCKAa, aHaju3a W CHHTe3a WHGOPMAalUU, OCHOBHBIE BHIbl HCTOYHHKOB
nadopmanuu B JJOY;
- OCHOBHBIE METO/IbI Hay4HOT0 uccienosanus B IOV,

- 3aKOHOOATCJIbHBIC, HOPMATHUBHO-METOANYCCKUC OOKYMCHTBI W HAIlMOHAJIbHBIC CTAHAAPTHI B C(I)epe AOKYMCHTAIUOHHOI'O
obecrieueHus YHpaBJICHUSA, ApXUBHOI'O €JIa U CMCIKHBIX O6HaCTeI71;

- [IpaBHJjIa pa6OTLI C JOKYMCHTAaMU OpraHru3alvi, YCTAHOBJICHHBIC €€ JIOKAJIbHBIMHW HOPMAaTHUBHBIMU aKTaMHU;
- TEXHOJIOTMYECKHE 3TAIbl pa0OTHI C Pa3IMIHBIMU KaTETOPUSIMHU JTOKYMEHTOB OpraHU3aIlny.
3.2 Ymern:
- OTIPENIEISATh IICHHOCTHBIC CBOMCTBA Pa3IMYHBIX BUIOB HCTOYHUKOB HH(POPMAIIUH;
- OLICHHMBATh ¥ MIPOTHO3UPOBATH MOCIEICTBUS CBOCH HAy4YHOU M PO(ECCHOHATIBHOM ACATEIBHOCTH;

- aHAIM3UPOBaTh HOPMATHUBHO-NIPaBOBYI0 0a3y B COOTBETCTBUH C 3aJadaMd JOKYMEHTALlMOHHOTO oOecleueHus
YIPaBJICHUS U aDXUBHOI'O JIENIa;

- CHCTEMaTH3UPOBATh U KJIACCH(HLUPOBATH JOKYMEHTHI 110 ONPEIeIEHHBIM KPUTEPHSIM;
- BBIOJHATH PaboTy € JOKYMEHTaMH B paMKax IPOLENyp, yCTAHOBIECHHBIX B OpPraHU3aLUH.
3.3 UmeTh HABBIKH U (MJIH) ONBIT A€ATEJILHOCTH:
- CHCTEMHOT'0 IPUMEHEHHs METOJIOB NTOUCKa, cOopa, aHanu3a u cuHTe3a nHpopmanuu B JJOY;
- BHYTPCHHEH U BHEITHEH KPUTUKHU Pa3IHYHBIX BUIOB HCTOYHUKOB HH(popMarmu B 1OV,
- METO/I0JIOTHEN U METOJMKOM MPOBEICHUS HCCe0BaHus B paMKax skcrepTussl 10V,
- IPUMEHECHHUS TeXHOJIOTHH M OCYIIECTBICHUS ONEPaIii ¢ Pa3INIHBIMI KaTETOPHUAMH JOKYMEHTOB OpTaHU3aIlHH;
- WCIIOJB30BAHUS OPTaHU3AIIMOHHON O(HCHOH TEXHUKOH B paMKax cBOeH MpodecCHOHANBHOH NeITeTbHOCTH.

4. CTPYKTYPA U COAEP)KAHUE JUCIUIITIMHBI (MOAY JI5I)



Cemectp

3

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa

JkcnepTH3a JOKYMEHTAIMOHHOTO o0ecrieyeHUst
ynpasJienusi opranuzauun /Paznen/
Tema 1. Oxcmepruza JIOY opraHuzauuu: Iend, 3aaay, 3
TIPUHITHIIBI
Okcnepruza JIOY opraHuzauuu: 1end, 3a7add, MPHHIIAIBI 5 VK-1 YK-2 TIK-1 TIK- JI1.1 J11.3J11.4
(exnus) /Jlex/ 3 JI1.2J12.2 J12.3 JI2.1
Okcnepruza JAOY opraHuzauuu: Lend, 3aAadd, MPUHIHIBI 2% VK-1 YK-2 ITK-1 TIK- JI1.1 J11.3 J11.4
(camocrosiTenbHas padota) /Cp/ 3 JI1.2J12.2 J12.3 JI2.1
Tema 2. Merogsr okcmeptmssl  JIOY  opraHusanum: 3
oO11eHayYHbIe U CIIELUAIN3UPOBAHHBIE
Mertonpr skcrieptussl JJOY opraHm3anuu: OOIIeHAyYHBIE U ) VK-1 YK-2 TIK-1 TIK- JIT.1JI1.3 J11.4
crienyanu3upoBaHHble (Jtekuus) /Jlex/ 3 JI1.2J12.2 J12.3 JI2.1
Mertonel skcnieptussl JIOY opraHu3anuu: OONIEHAyYHBIC U 5 VK-1 VK-2 IIK-1 TIK- JI1.1 J11.3 J11.4
CHenraIn3upOBaHHbIe (pakTuieckoe 3austue) /1p/ 3 JI1.2J12.2 J12.3 J12.1
Metoner skcneptussl JJOY opranuzanuu: oOleHay4YHbIC U 2% VYK-1 VK-2 TIK-1 TIK- JIL.1JI11.3 J11.4
CHeNMaIN3UpOBaHHbIe (caMocTosTebHas padota) /Cp/ 3 JI1.2J12.2 J12.3 JI12.1
Tema 3. Hcrounuku wuHpopmauuu s skcneptussl JOY 3
OpraHu3aluu
Hctounnku  uHbopMammu gt okcmeprussl  JJOY 2 YK-1 YK-2 TIK-1 TIK- JI1.1J11.3 JI1.4
oprauusaryu (exius) /Jlex/ 3 JI1.2J12.2 J12.3 J12.1
Hcrounnku  wHpOpMamuu  Juis  okcneptm3el  JJOY ) VYK-1 YK-2 TIK-1 TIK- JIT.1 JI1.3 J11.4
opranuzanuu (mpaxkrudeckoe 3ansarue) /IIp/ 3 JI1.2J12.2 J12.3 JI2.1
Hcrounnkn  wHpOpMamuu  Juis  okcneptm3el  JJOY 2% YK-1 YK-2 TIK-1 IIK- JI1.1JI11.3 J11.4
opranuzanmu (camoctositenbHas padora) /Cp/ 3 JI1.2J12.2 J12.3 J12.1
Tema 4. AHaNU3 TOKYMEHTOO00POTA OPraHU3ALUH 3
Amnanms 1oKyMeHT0000poTa opranmu3amuu  (Jrekms) /JIex/ ) VK-1 VK-2 IIK-1 TIK- J1.1J11.3J11.4

3 JI1.2J12.2 J12.3 JI2.1
AHanu3 J10KyMeHTOOOOpOTa oOpraHu3anuu (IIPaKTHYECKOe 4 VK-1 YK-2 TIK-1 IIK- JI1.1J11.3J11.4
3ansTue) /I1p/ 3 JI1.2J12.2 J12.3 JI12.1
AHanm3 J0KyMEeHTO00OpOTa OpraHu3aliK (CaMOCTOSATENbHAs 40 VK-1 YK-2 TIK-1 TIK- J1.1J11.3J11.4
pabota) /Cp/ 3 JI1.2J12.2 J12.3 JI12.1
Tema S. Bmsyammsamust pesynpTatoB skcreptussl JOY 3
OpraHu3aluu
Busyanuzanus pesynbratoB sxkcneptussl JJOVY opranuzanumn ) VYK-1 VK-2 TIK-1 TIK- JI1.1J11.3 JI1.4
(mexuus) /Jlex/ 3 JI1.2J12.2 J12.3 JI2.1
Busyanuzanus pesyibraTtoB skcneptussl JJOY opranuzanuu 5 VK-1 YK-2 TIK-1 IIK- JIT.1JI1.3 J11.4
(mpaxTtuueckoe 3austue) /Ip/ 3 JI1.2J12.2 J12.3 J12.1
Busyanuzanus pesynsraToB skcneptussl [JOY opranuzanuu 3 VK-1 VK-2 IIK-1 IIK- JI1.1J11.3J11.4
(camocrosiTenbHas padota) /Cp/ 3 JI1.2J12.2 J12.3 J12.1

HaumeHnoBaHue pa3je/ioB U TeM /BHJL 3aHATHS/ C/ellscl;lc;p Yacos Komnerenuuu Jlutepartypa

9x3amen /Pazagen/
Tema 6. IIpoMexyTOUHBIH KOHTPOJIb 3
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5. ®OHJ ONEHOYHBIX CPEACTB

5.1. KontpoJbHble BONPOCHI U 3a1aHHsI

Bonpocs! 111 caMOKOHTPOJISL:

1. Ilepeuncnure ocHOBHBIE Lienu KcepTussbl JJOY opranuzanuu.

2. Ilepeuncnute OCHOBHBIE 3a1auu SkcrepTu3sl JJOY opranu3anum.

3. IlepeuncinTe OCHOBHBIE IPUHIUIEI dKcniepTu3sl J{OY opranuzanuu.

4. Ha3oBuTE B KaKHX CITy4asx MpoBoAuTcs skcneptusa JOY opranuzanuu.




5. HazoBuTe crenuanucToB, KOTOPbIE MOTYT BBICTYNATh B KaUeCTBE KCIEPTHI IPU IPOoBeIeHNH dKcrepTussl JJOY opranusanum.

6. [lepeuncnure BUIBI HCTOYHUKOB HH(pOpMaLHK Juist SKkcriepTr3sl JJOY opranusanun.

7. Kak ompenemnsieTcst akTyalIbHOCTb U JIOCTOBEPHOCTh HCTOYHUKA HH()OPMAILIHH.

8. [lepeuncnure OCHOBHBIC 3IEMEHTHI TPOTrPaMMBbI HCCIEOBAHUS JOKyMEHTO000pOTa OpraHU3aIHH.

9. Uto Takoe Gpopmbl cOopa U Ppukcaun HHPOPMALIUK.

10. Ilepeunciurte oOLICHAyYHBIE METOJBI HMCIOJB3YEMBIC IIPH H3YYEHHH JIOKYMEHTAIIMOHHOTO OOECIICUCHHUS YIPABICHUS H
JIOKyMEHTO000pOTa OpraHU3aIHN.

11. Ilepeuncriure  CHEIUATU3UPOBAHHBIE  METOABI  HM3Y4eHHS  JOKyMEHTAI[MOHHOTO  OOECHEeuYeHus  YIpaBICHHA U
JOKYMEHTO000pOTa OpraHu3aLHy.

12. TTepeuncnure MeTo b1 00CTIeTOBaHus, aHaIN3a 1 ipoekTupoBanwsis 1OY.

13. Ilepeuncaure MeToab! PENIPOEKTHOTO UCCIIEA0BAHMU.

14. Tlepeuncnute METOABI aHAJIN3A TOKYMEHTOB.

15. Yto Takoe NOKyMEHTHAsl CHCTEMATHKa.

16. HazoBuTe BUABI KTacCH(UKANNI IPUMEHIeMBIX IpH dKcriepTre JJOY oprannzanuu.

17. Ilepeuncaute OCHOBHBIE 0OBEKTHI M3yUCHHUS B paMKax ucciegoBanus JJOVY.

18. Uro Takoe oneparpamMmma

19. OnumuTe anropuT™ MPOBEASHUS KOHTEHT-aHaIN3a

20. Onumure aaropuT™ NpOBEICHHS CPABHUTEIBHOIO aHAIN3A

21. OnumuTe aaropuT™ NpOBEACHUS PEUTHHIOBOTO aHATU3a

22. OnumuTe alropuT™ MPOBEIEHUS METO/AA PETOYTEHUH

23. Ha30BHUTE CIIOCOOBI MPEICTABICHUS PE3YIILTATOB HCCIIEA0BaHUS B Tpadudaeckoit popme

TeopeTudeckue BOMPOCH K dK3aMeHY:

1. Okcnepruza JJOY opranuzanuu: onpeeieHue MOHATHU, UeNd, 3aJa4i MPUHILINTIBL.

2. Oxcneprusa JJOY opranusanyu: yciaoBus pOBEICHUS, TPEOOBAHMUS K 3KCIIEPTaM.

3. Ucrounuku uHpOpMAIKU ISl TpoBeIeHus SKcnepTu3sl JJOY opraHu3aniu: BUABI HCTOYHHKOB, 0COOEHHOCTH PabOThI ¢ HUMHU

4. CucreMbl 3MEKTPOHHOTO JOKYMEHTOOOOPOTAa OpraHM3allMM KaK HCTOYHUK HWHGOpPMAIMU Ui TpoBeldeHus 3kcnepTtussl JOY
OpraHHU3alMU: XapaKTep JOCTYIMHOW HH()OPMALMH, OCOOCHHOCTH PabOThI C CUCTEMaMHU

5. IIporpamma aHanm3a (MCCIEIOBaHMUA) JOKYMEHTO000POTA OpraHM3alUH: IIeTh CO3aHuUs, OCHOBHEIE 3JICMEHTHI.

6. OOmeHayYHBIe METOABI HCIOJIB3yEeMBIC NPH HM3yYCHHH JOKYMEHTAIMOHHOTO OOCCIICUCHHMS YIIPaBICHHUS U JOKYMEHTO00OpOTa
OpraHM3aIHH.

7. Cnenuanu3upOBaHHBIE METOJbl HM3YYCHHUs JOKYMEHTAI[HOHHOTO OOCCIIEUYCHMS YNpPaBICHUS M  JJOKYMEHTOOOOpoTa
OpTaHM3aIHH.

8. Metonp! o6caenoBanus, aHanu3a u npoektupoBanus J1OY. MeToabl mpeAnpoeKTHOTO UCCIEI0BAHNSI.

9. Metoas! aHanu3a JOKYMEHTOB HCIONb3yeMble NIPU MPOBeIeHNH dKcnepTussl JJOY opranusanum.

10. Mcnonb3oBaHus JOKYMEHTHON CUCTEMATUKU NPH NIPOBEAEHUH KcnepTH3bl JJOY oprannzanuu.

11. Metons!l KiaccuduKamuy mpuMeHseMble npu skcnepruse JOY opranmsammu: BHABI KIacCH(HUKANUM, CIIOCOOBI MOCTPOCHUS
KJ1accu(UKaIIi.

12. OcHOBHBIC 0OBEKTHI U3yUEHHS B paMKax uccienosanus 1OY opranuzamnuu.

13. Metone! npeanpoekTHoro uccaenosanus JJ0OY opranuzanuu.

14. KonTenr-ananuzkad4k meron sxcneptussl JJOY opranuzanuu: onpeaeneHue, Head MIpUMEHEeHUs, MeTOJUKa TPOBEACHUS

15. CpaBHuTenbHbIH aHanu3 MeTo dkcneptussl JJOY opranusanuu: onpeaeneHue, ey NPUMEHeHNs, MeTOAUKA MTPOBEICHUS

16. PeittunroBslii ananus metos1 3xkcneptusbl JJOY oprannzanuu: onpeaeneHue, Heind MIPUMEHEHNS, METOJUKA IPOBEACHUS

17. Meron npeanouteHuii Mero 3xkcneptusbl JOY opranusanuu: onpeaeacHue, Lenyd IPUMEHEHUs, METOAUKA IIPOBEICHUS

18. Busyanmzanus pesynbraTtoB odkcrneptusbl JIOY  opraHuzanuu: 0coOEHHOCTH W (OpMBI TpeAcTaBIEHHs BU3YaJbHOM
HHPOPMALTUH

5.2. ®oH OLIEHOYHBIX CPEACTB

DOoHJT OIIEHOYHBIX CPEIICTB CM. IO cchlIke http://eos.hgiik.ru/Files/fos/2021/@OC AuA 2021.pdf
®DoH KOHTPOIBHO-U3MEPHUTENBHBIX MAaTEPHATIOB CM. TI0 cchuike http://eos.hgiik.ru/Files/fkim/2021/OKUM IuA 2021.pdf

5.3. Iloka3aTenu u KPpUTEPUH OLICHUBAHUSA KOMIIEeTEeHIIH A

Jlns omeHWBaHMA pPE3yIbTAaTOB OOY4YCHUS B BHJC 3HAHMI HCIONIB3YIOTCA CIEIYIOIIHE IMPOLEAYypPHl M TEXHOIOTHH: TECTHPOBAHHE,
WHMBHIyaJbHOE cOOeceI0BaHNe, TMCHbMEHHBIE OTBETHI Ha BOIIPOCHI (B BU/E TEKYILETO KOHTPOJIS).

[TpomMexXyTO4HBII KOHTPOJIb pEaNTU3yeTCsl B XO/€ Cladd OOydaloIMMHUCA OYHOH M 3a04HOH (OpMBI OOYHUCHHs IK3aMEHa. JK3aMeH
npoBoauTcss B QopMme cobecefoBaHusl 1o OmieraM. DK3aMEHAIIMOHHBIM OHMIET CONEPXKUT JBa Bompoca. Ha mOATrOTOBKY OTBETOB
orBogutcs 30 MuHyT. OLeHKa 3HAHUH NMPOM3BOAUTCA MO 4-X OaluIbHOH IKane. B ciyuae HEyIOBIETBOPHTENBHON OLIEHKH CTYJEHT
MMEET IPaBo MepecaaTh 3K3aMEH B YCTAHOBJICHHOM MOPSIIKE

OOmye KpUTEpUH OLICHKH OTBETOB CTYICHTOB!

OreHKa «OTJIMYHO» - OLCHUBAETCS OTBET, €CJIM CTYJCHT MMEET CHCTEMHBIC TTOJIHBIC 3HAHWSA W YMEHHUS II0 IIOCTaBICHHOMY BOIIPOCY.
CoznepxaHue BOIIpoca H3JIaraeT CBSI3HO, B KpaTKoOH (opme, pacKpbIBAET MOCIEIOBATEIbHO CyTh W3YYEHHOTO MarepHana,
JEMOHCTPHPYSI HPOYHOCTh W HPHUKIAJHYIO HAIPABJICHHOCTh IOIYyYEHHBIX 3HAHUH W yMEHHUI, HE NOIYCKaeT TEPMHHOIOTHYECKUX
OIMOOK M (haKTHIECKUX HETOUHOCTEH.

OreHKa «XOPOIIOY» - OLIEHUBAECTCS OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAUHTENbHBIC IEMEHTHI COAEPKAHHS WM MPHCYTCTBYIOT BCE
HEO0OXOIMMBIC IIEMEHTHI COAEPKAHNUS, HO JOITyIIEHbl HEKOTOPbIE OIIMOKH, HHOT/IA Hapyllajiach MOCIE0BATEIbHOCT N3JIOKEHHUSI.
OreHKa «yIOBIETBOPUTEIBHO» - OLCHUBACTCS HEMOJHBIH OTBET, B KOTOPOM OTCYTCTBYIOT 3HAYHUTEIIBHBIC JJIEMEHTHI COAEPIKaHUS



WIN OPUCYTCTBYIOT BCC BBIIICU3JI0KCHHBIC 3HAHWA, HO AOMNYMICHBI CYIICCTBCHHBLIC OHII/I6KI/I, HEJIOTUYHO, MPOCTPAHHO H3JI0KEHO
OCHOBHOC COACPIKAaHUE BOIIpOCaA.

OHCHKa «HCYOOBJICTBOPUTCIBHO» - OLCHHUBACTCA OTBCT, MNPU KOTOPOM CTYACHTBI ACMOHCTPHUPYIOT OTPBIBOYHBLIC, OeccrUCTEMHEIE
3HaHUA, HCYMCHHNC BBIACIIUTD TJIABHOC, CYIIECTBEHHOEC B OTBETC, NOMMYCKAIOT prGI)Ie OIIKOKHU.

6. METOJJUYECKHUE YKA3ZAHUSA JJIS1 OBYYAIOIIUXCA IO OCBOEHHUIO TUCIUIIVIMHBI (MOYJIS)

CamocrosTenbHasi paboTa SBISIETCS BaKHBIM DJIEMEHTOM HM3y4YeHHs AMCUUILITMHBEL YCBOSHHE MaTepHaja MUCHUIUIMHBI Ha JIEKIHAX,
CeMUHApax, MPAaKTUYECKUX 3aHATUSIX W B pe3ylbTare CaMOCTOSATCIbHOW IONrOTOBKH M H3YYCHHS OTICIBHBIX BOIPOCOB
JUICIIATUTAHBI, TO3BOJIT TOJOWUTH K MPOMEKYTOUHOW AaTTECTAllMH MOJTOTOBJICHHBIM. 3HAHUS, HaKaIIMBaeMbIe IOCTCIICHHO W B
pa3NMYHBIX paKypcaX, C HCIOJIb30BAaHHEM MPOTHBOMOIOKHBIX MHEHWH W B3MIAIOB HAa Ty WIM HHYK MPOOJIEMY SBIISIOTCS
rIyOOKUMH M Ka4YeCTBCHHBIMH, H MO3BOJSIIOT ()OPMHUPOBATH COOTBETCTBYIOIIME MPOGECCHOHATIBHBIC KOMIIETCHIMH KaK HTOT
00pa30BaTENBHOTO MPOIIECcCa.

Jns cucreMaTH3and 3HAHWH IO JUCHUIDIMHE IEPBOHAYATBHOE BHUMAaHHE cJIeayeT oOpaTHTh Ha pabodyio IporpamMmy Kypca,
KOTOpasi BKJIIOYAET B €0 OCHOBHBIE MPOOJIEMBI JUCHUILUIMHBI (TEMATHUKy 3aHSITHH), B paMKaxX KOTOPBIX M (YOPMHUPYIOTCS BOMPOCHI
JUTSL KOHTPOJISL M aTTecTaluu. [103TOMy CTyAEHT, 3apaHee 03HAKOMHBILUCH C MIPOrPaMMOil Kypca, MOXKET JIydllle COPHEHTUPOBATHCS B
TIOCJICTIOBAaTEIIFHOCTH OCBOCHHS Kypca C TIO3UIHI OpraHH3aIllii CaMOCTOSTEIBHON paboTHI.

IIpu opranu3zamnuu nporecca OCBOSHHS AUCITUTLTUHBI CIIETyeT YIUTHIBATS:

1. IlnaHupoBaHKEe BPEMEHH, OTBEACHHOTO HA OCBOCHHE TUCIUILIHHBL.

Ilpn mnaHUpOBaHMM BpPEMEHH Ha OCBOCHHE JAWUCHUIUTHHBI CIEAYET PYKOBOACTBOBATHCS: CTPYKTYPOW AWCIMIUIMHEI, B KOTOPOI
yKa3aHbl KOJMYECTBO AKAJIEMHUECKUX YaCOB B pa3pe3e KKAOH TEMBbl, BHIA 3aHATHN (JICKIIMOHHOE WJIM MPAKTHYECKOE) M Jachl Ha
CaMOCTOSITENFHYIO PaboTy; (POPMOI MPOMEKYTOUHOM aTTeCTalnu (FK3aMeH).

2. ITocnenoBaTenbHOCTD ACHCTBUIA IPH OCBOCHHUU TUCLHUILIHHBL

W3ydyenne Kaaoil TeMbl NUCHUIUIMHBEI IeJIeCOOOpPa3HO HAYMHATH CO 3HAKOMCTBA C COJCP)KaHHEM [UCIUIUIMHBI B paspe3e TeM;
3aTeM CIefyeT JTam IMog0opa HCTOYHWKOB M3 UHCIA PEKOMEHAYEMBIX M TIOJOOpaHHBIX CaMOCTOSATENbHO (HAay4YHBIE CTaThH;
uH(opManusl OpPaBOBbIX 0a3 HaHHBIX; WH(OpPMAIWsS C O(UIMANBHBIX CAHTOB TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJICHUS U 1Ip.). M3ydeHrne HCTOYHUKOBETYECKON 0a3bl MOKET COMPOBOXKIATHCSI KOHCIICKTUPOBAHHEM.

IlenecooOpa3Ho BecTH IepedeHb MPOOJIEMHBIX BOMPOCOB KaK IO CYIIECTBY TEMBI, TaK M B CiIydac 3aTPyJHEHHH C YSCHEHHEM
CMBICJIa M3JIOKEHHOTO B HCTOYHHMKAX Marepuana (yKa3zaHHBIE BOIPOCHI MOTYT OBITh pa3pelIeHbl CAMOCTOSITENBHO, BO BPEMsI
CCCCHOHHBIX 3aHATHI MM HA KOHCYJIBTAIMH C TIPETIOABATEIICM).

s MOATOTOBKM K NMPAKTHYECKUM 3aHATHSAM PEKOMEHIYeTCs MOJPOOHO M3YYHTh KOHCIEKT JEKIUH M IOMOJHUTEIBHBIC MaTepHalTbl
(dhopmupyromue 6a30Bbie 3HAHUS HEOOXOAMMBIE ISl BRITIOTHEHUS MPAKTHIECKUX PAOOT, IPEyCMOTPEHHBIX KyPCOM.

TakKe PEKOMEHIYETCS O3HAKOMHTBCS C TEXHOJOTHEH MPOBEACHHS MPAKTUYCCKUX 3aHITHIl, KOTOpas BKIOYACT CICAYIOIIUE JTAIlbl:
OOBSCHECHUE 3aIaHUsI M HABHIKOB (KOMIIETCHIHI), KOTOPBIC 3aKPEIULIIOTCS B XOAE €ro BEHINONHCHUS, 3HAKOMCTBO C KOHKPETHBIMHU
WUCTOYHWKaMU WHGOpMAIMK I BBIIOJHEHUS 3aJaHus; OOCYXICHHE W YTOYHEHHE BOIPOCOB B XOJE aHAIW3a HCTOYHUKOB
WHPOPMALIMU; COBMECTHBIH MPOCMOTP TMEPBHYHBIX PE3YJIbTATOB, OIEHKA MX COOTBETCTBUS MO (DOPMAIBHBIM M COJACPKATEIHHBIM
TpeOOBaHUSIM.

3. Vcnonb3oBaHne y4eOHO-METOIMYECKAX MaTCPHAIOB U paboTa ¢ JINTepaTypou.

Crnemyer TpPHUMEHSATH CJIEAYIONIYIO TIOCIEJAOBATEIbHOCTh W3yYSHHS WCTOUYHUKOB Ui (OPMUPOBAaHHS 3HAHWKA TIO0 TeMam
JUCIUIUIMHBI: HOPMATHBHBIC IPABOBBIC aKThl MO IUCHHUIUIMHE, KOMMCHTApHH K 3aKOHOIATCIbHBIM aKTaM; HAYYHYIO U YYeOHYIO
JIUTEPATypy, a TAKIKE APYTUEC UCTOUHHKH.

7. YHEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHWE JUCHUIIJIMHBI (MOAYJIS)
7.1. PexomeHnayemasi quteparypa

7.1.1. OcHoBHas JuTepaTypa

ABTOpBI, COCTaBUTENN 3arnaBue W3marenscTBO, IO, KOJI-BO
J1.1 | VcanoBa O.T ., JloKyMeHTOBeIeHHE M apXUBOBEJICHHUE: CIIOBApPh Canxkr-ITerepOypr: [lnanera
Jlymauxosa A. B. https://e.lanbook.com/book/113186 My3bIkH, 2019. - 172 c.
J1.2 | ApacnanosaB. A., City>xeOHBIC JOKYMEHTHI: (POPMYIISAPHI U IPHUMEPHI Mocksa, bepnun: Jupext-
Bypmuctpora E. C. odopmiteHns. ATEOOM: y4eOHO-TTpaKTHYECKOE TIocooue: Menua, 2020. - 108 c.

yaeOHoe mocobue
https://biblioclub.ru/index.php?page=book&id=578396

JI1.3 | Ka6amos C. 0., Jlenonpou3BOACTBO U ApXUBHOE 1IN0 B TEPMUHAX U Mocksa: ®JIMHTA, 2018. -
Acdanmusaposa . T'. | ompenenenusx: yae6HOe ocobne 295 c.
https://biblioclub.ru/index.php?page=book&id=69168
JI1.4 | Apacnanosa B. A. JlokyMeHTaIlMOHHOE 00eCTICUeHHE YITPABICHUS: YIeOHO- Mocksa, bepnun: {upext-
IIpaKkTH4YecKoe Iocobne B cxeMax, Tabaunax, oopasmax: Menua, 2020. - 266 c.

yuebHoe rmocodue
https://biblioclub.ru/index.php?page=book&id=578394

7.1.2. lonoaHuTeAbHAS TUTEpATypa

ABTOpLI, COCTaBUTECIIN 3ariaBue I/I3,I[aTCJ'ILCTBO, o/, KOJI-BO

JI2.1 | Pribakos A. E. OCHOBBI IeJIOIIPOU3BO/ICTBA: YUEOHHUK Musck: PUTIO, 2016. - 320 c.
https://biblioclub.ru/index.php?page=book&id=463666




ABTOpBI, COCTaBUTETH 3arnaBue W3naTenbCcTBO, roj1, KOJI-BO
JI2.2 | Munxo U. C. Mertozmsl nHGOPMAIMOHHO-aHATTUTHYECKOH IeATeTbHOCTH. Kemeposo: Kemeposckuii
HayuHo-npaxkTudeckuii COOpHUK: IIyONMUIIUCTHKA roCyJapCTBEHHBIN
https://biblioclub.ru/index.php?page=book&id=132889 YHHUBEPCUTET KYJIbTYPBI U
nckyccts (KemI'YKI), 2010.
-228c.
JI2.3 | Cronspos 0. H. JIOKyMEHTOJIOTHsI: yu4eOHOE mocoore Open: I'opuzont, 2013. - 370
https://biblioclub.ru/index.php?page=book&id=276208 c.

7.3.1 IlepevyeHnb MpOrpaMMHOro odecrevdeHust

6.3.1.1| Microsoft Windows

6.3.1.2 | Microsoft Office 2010

6.3.1.3| Adobe Creative Suite 6 Master Collection

6.3.1.4| Libre Office

6.3.1.5| Chrome

6.3.1.6| Windows Media Classic

6.3.1.7| AIMP

6.3.1.8| Kaspesky Endpoint Security

6.3.1.9] OpenOffice

6.3.1.1| Acrobat Reader

7.3.2 TlepeyeHb HHPOPMALMOHHBIX CHIPABOYHBIX CHCTEM

6.3.2.1| BJI Onekrponnas Cucrema «KymbTypay»

6.3.2.2| Tapanr

6.3.2.3| 5BC JIAHb

6.3.2.4| IlonnorekcroBas 6asa nanueix Web of Science u Scopus

6.3.2.5| OBC «YuuBepcuTeTcKas OUOIMOTEKA OHIAH

6.3.2.6| DBC «M3narenscTio [lnaneTa My3bIKn»

6.3.2.7| Web UPBUC XabapoBckuii rocyJapCTBEHHBIA HHCTUTYT UCKYCCTB U KYJIBTYPHI (3JIEKTPOHHBINA KaTaior)

6.3.2.8| DnekrponHo-6ubanoreunas cucrema PI'BOY BO «XTUK». ®I'BOY BO «XTUK»

6.3.2.9| EnuHoe OKHO JoCTyma K 0Opa3oBaTeNbHBIM pecypcam. DiekTponHas Oubimoreka. ®TAY THUU UTT «Uubopmukay,
MunncTepcTBO 00pa3oBaHus U Hayku PD

6.3.2.1| MenepanbHBIii IeHTP HHPOPMAIIHOHHO- 06pasoBaTelbHBIX pecypcos, DI'AY THUU UTT «HUupopmukay

6.3.2.1| eLIBRARY.ru — Hayunas s5ekTpoHHast 6HOiInoTeKa

6.3.2.1| Enunoe okHO 0cTyIa K 00pa3oBaTebHBIM pecypcaM. DIeKTpOHHas OHOIHoTeKa

2
6.3.2.1| ®enepainbHblii HeHTP HHHOPMALUOHHO-00PA30BATENBHBIX PECYPCOB
3
8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI (MOYJISI)
Aynuropus Haznauenue ObopynoBanue IIporpammHoe
obecrieueHHe
ITomerienue ans XxpaHeHus U CrnenmanmupoBanHass Mebenbr Ha 1 | Microsoft Windows
PO UIAKTUIECKOTO pabouee Microsoft Office
00CITy)KUBaHUS y4EOHOTO MecTo (mkagsl 2 mT., cTe/utaxu 3 mwrt., | 2010
03 o0opynoBaHHs CTYJIbS, Kaspesky Endpoint
cron). Ilepconampubnii kommbrotep (1 | Security
IIT.)




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe
obecrieyeHre
[Tomemnenne s XpaHeHUS U CrnenmammupoBanHas MeOens Ha 1 | Microsoft Windows
MPO(GHUIAKTHIECKOTO pabouee Microsoft Office
o0cIyKuBaHusl y4eOHOTrO Mecto (mkag, cremwmax, CTynss, | 2010
000pyIOBaHHS CTOJIBI). Kaspesky Endpoint
IlepconanbHbIil KOMIIBIOTED B | Security
122 Komuyectse 1 mT.
C MOIKIIOYCHHEM K ceTtd «lHTepHET»
u
JOCTYTIOM B UIEKTPOHHYIO
HHPOPMAMOHHOOOPa30BaATEIBHY IO
cpeny By3a.
TTomerenue s CrnenuanusupoBanHass mebenb Ha 25 | Microsoft Windows
CaMOCTOSITENILHOM paboThI I10CaI04YHBIX AIMP
(anTaTBHBIHN 3271 OMOITHOTEKH) mecT  (cTombl, CTynbs, kHWkHBIE | Kaspesky Endpoint
mKagel), Security
TeJIEBU30D, KHUKHBIH u | OpenOffice
209 JIOKYMEHTATbHBIN ¢douna. | Acrobat Reader
INepconanpHBIe KOMIBIOTEPH! (9 WT.) ¢ NVDA
MOJKIIFOYeHHEM K cetu «VHTepHEeT» H
JOCTYTIOM
B JJEKTPOHHYI0  HH()OPMannOHHO-
00pa3oBaTeNbHYIO Cpely By3a.
VYdaeOHast ayIUTOPHS JUIS CrnenmammupoBanHas Mebems Ha 26 | Microsoft Windows
TIPOBEICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBFOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTHICCKUX 3aHATHI, ITICEMEHHBIE, CTYIIBSI, pabodee MecTo Kaspesky Endpoint
TPYIIIOBBIX U MHAWBHUY ATbHBIX IIperofaBaTens, mKad, JocKH | Security
KOHCYJIbTAIMi, TeKYIIETO HACTCHHBIE,
KOHTPOJISL H TIPOMEKYTOYHON ayAUTOPHBIE).
aTTecTanuy (KOMIBIOTEPHBII IepconansHbIE KOMITBIOTEPHI (B
KJ1ace) KoJnuecTse 9
T.) C TOAKIIOYCHHEM K  CETH
«HTEepHET M
JOCTYTIOM B IEKTPOHHYIO
“H(POPMALIMOHHO-00Pa30BaTEIbHYIO
cpeny By3a, DU(poBasdt
303 MHTECPAKTUBHAS JIOCKa
TRACEBOARD (B
KOMIUICKTE c MPOrpaMMHBIM
obecrieueHueM).  JIeMOHCTPaIMOHHOE
obopynoBaHue

(MynbTUMEUIHBIA  Tpe3eHTalMOHHBIN
KOMILIEKC

B COCTaBe  TIPOEKTOpa,  dIKpaHa,
aKTUBHOI

aKyCTHYeCKOH CHCTEMBI,
MEPCOHATBHOTO

KOMITBIOTepa) W  y4eOHO-HATIISTHEIC
roco6us (B

T.4. B QJICKTPOHHOM BHIE)




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe

obecrieyeHre
VYdaeOHast ayUTOPHS JUIS CnennammupoBanHas Mebens Ha 28 | Microsoft Windows
TIPOBEICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBFOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTHICCKUX 3aHATHH, ITICEMEHHBIE, CTYIIBSI, pabodee MecTo Kaspesky Endpoint
IPYIIOBBIX U HHIUBUIYATbHBIX IIperoAaBaTens, mKad, JocKH | Security
KOHCYJIbTAIMi, TEKYIIETO HACTCHHBIE,
KOHTPOJISL K TIPOMEKYTOYHON ayAUTOPHBIE).
aTTeCTaIHN. IepconansHbIE KOMITBIOTEPHI (®
JlabGoparopus Konuuectse 11
HH(POPMAMOHHBIX TEXHOJIOTHI T.) C TOAKIIOYCHHEM K  CETH
(;maboparopwsi, ocHaICHHAS «WHaTepHeT N
11a00paTOPHEIM JOCTYTIOM B IEKTPOHHYIO
000pyI0BaHHEM) “H(POPMALIMOHHO-00Pa30BaTEIbHYIO
309 (KOMITBIOTEPHBIH KITacc) cpeny By3a, DU(poBasdt
HHTEpakTHBHas  jgocka  PolyVision
Webster TS

600 (B KOMIUIEKTE C IPOrPAMMHBIM
obecrieuernem). JleMOHCTpaIHOHHOE
obopynoBaHHe (MyTbTHMEANIHBIN

IPE3CHTALMOHHbIN KOMILIIEKC B
cocraBe

IIPOEKTOpa, 9KpaHa, AKTHBHOH
aKyCTUYECKOU

CHCTEMBI, NIEPCOHAILHOTO

KOMITBIOTEpA) U
y4eOHO-HarIsIHbIe TOCOOHS (B T.4. B
9IEKTPOHHOM BH/IE).

9. BOCITUTATEJIBHASA PABOTA

Bocrmranme o0yd9aromuxcst IPH OCBOCHHH HMMH OCHOBHBIX NPO(ECCHOHATIBHBIX 00pa30oBaTeNbHBIX mHporpamm (mamee — OIIOII)
OCYIIECTBISIETCS] HA OCHOBE paboueil ImporpaMMbl BOCIUTAHHMA M KaJlCHIAPHOTO IIaHA BOCHHTATEIbHON pabOTHI, BKIIOYAEMBIX B
OIIOII.

Ilenms BocmUTAaTETHHOW pPAabOTHI — CO3MAHME YCIOBHI JUIA aKTHBHOHM JKM3HEAEATEIHHOCTH OOYYaromMXCs, WX TPakAaHCKOTO
CaMOOIIpeNIeNICHNs, TMPO(PECCHOHANBHOTO CTAaHOBICHUS M WHAMBHIYAJIbHO-TMYHOCTHOM caMOpealu3allid B  CO3HJATeNbHOI
JEATeNbHOCTU Ul YJOBIETBOPEHUS TMOTpeOHOCTE! B HPAaBCTBEHHOM, KYJBbTYPHOM, MHTEIUIEKTyalbHOM, COLMAIBHOM U
MpoQeCCHOHATBHOM Pa3BUTHH.

3amaun  BOCHHUTATENbHONH pPa0OTHI: pa3BHTHE MHPOBO33PEHHMSA M aKTyalH3alds CHCTEMBI 0a30BBIX IIEHHOCTEH JIMYHOCTH,
OpuoOIIeHHe K O0OlIedeloBeYecCKUM HOpMaM MOpaid, HAalMOHAIBHBIM YCTOSIM M aKaJeMHUYeCKHM TpaJuLUsAM; BOCIHUTAHUE
yBaXX€HHs K 3aKOHY, HOpPMaM KOJJIEKTUBHOW JKU3HM, Ppa3BUTHE TIPakJaHCKOM U COLUAIbHOW OTBETCTBEHHOCTH; BOCHHTaHHE
TIOJIOKUTENFHOTO OTHOIICHHSA K TPyAy, (opMHpoBaHWE KyIbTypsl M JTHKH TPO(ecCHOHATBHOTO oOImeHus; (opMupoBaHUe
JUYHOCTHBIX Ka4eCTB, HEOOXOMUMBIX Ui JI(QQPEKTUBHOH MNpodecCHOHATBHON IEATeNbHOCTH; BOCIUTAHUE BHYTpEHHEH
HNOTPeOHOCTH JUYHOCTH B 3A0pOBOM 00pa3e >KHU3HHM, OTBETCTBEHHOIO OTHOIIEHMS K IPHUPOJHONM M COLMOKYIBTYPHOH Cpele;
TIOBBIIICHHUE YPOBHS KYJIBTYPHI O€30I1aCHOTO TIOBEICHHUSI.

OcobenHoctn W Tpaaumuu HMHCTHTYTa OOYCIOBIMBAIOT CIEAYIOIIME OCHOBHBIC HANpaBICHHWS BOCIHTATENBHON paboTHI:
HNaTPUOTUYECKOE, TPakIaHCKOE, JTyXOBHO-HPABCTBEHHOE, KyJIbTYPHO-TBOpYECKOE, Hay4yHO-00pa3oBaTelIbHOE, MPO(ECCHOHANBHO-
TPYZOBOE, BOJIOHTEPCKOE (IOOPOBOIBUECKOE), IKOJIOTHUECKOE, (U3HNUecKkoe. Buapl pesTesbHOCTH 00y4alOmMXCsl B BOCIHUTATEIBHOI
cucteMe 00pa3oBaTeIbHOW OpraHW3alMM: IPOEKTHAs JEATeNbHOCTh (KaK KOJUIEKTHBHOE TBOPYECKOE JIENO), BOJOHTEPCKas
JeSATeNIbHOCTh, Y4eOHO-HCCIeN0BaTeIbcKas U HayYHO-HCCIeNOBaTeNbcKass AEATeIbHOCTh, IOCYroBas, TBOpYECKas M COLHUAIBHO-
KyIbTypHas AEATEIbHOCTb U JIP.

BocruraTenbHBIN TOTEHIMAN y4eOHO-HCCIEe0OBATENbCKOW U HAayYHO-HCCIEIOBATEIBCKOW JEITEIFHOCTH peali3yeTcss B Ipolecce
Pa3BUTHA HCCIEIOBATEIECKONH KOMIIETCHTHOCTH OOYYalomMXCsl HA TPOTSHKEHHH BCETO Cpoka WX oOydueHms B HMHctutyTe.
Pe3ynpTaTel cTyaeHuUecKoil HaydHO-HCCIIENOBATEIbCKOM AEATEIBHOCTH MPOXOAAT ampoOalui0 B paMKaxX HAy4YHBIX U HAY4HO-
HPaKTHYECKUX KOH(EPEHINH pa3IMIHOTO YPOBHS, B T.4. KOH(QEPEHIMH, OPraHM30BaHHBIX FHCTHTYTOM.

CounanbHO-KyIbTypHas M TBOpYECKas EATENBHOCTh OOYYaIOIIMXCS peann3yercs IpH OpPTraHW3alliM M MPOBEACHHH 3HAYMMBIX
COOBITHII M MeponpHusATHil TI'pa’kAaHCKO-NATPHOTUYECKOH, HAYYHO-HCCIEAOBATEIBCKOM, COIMMOKYIBTYPHOH U  (PU3KYIBTYpHO-
CIOPTHBHON HAaNpaBIEHHOCTU. Buabl TBOpueckol JedTeNnpHOCTH oOydaromuxcss B MHCTUTyTe: My3bIKAIBHOE TBOPYECTBO,
xopeorpaduaeckoe TBOPYECTBO, TeaTpaIbHOE TBOPYECTBO, HAYYHOE TBOPUECTBO, MEIUANIPOCKTHI U JIp.

BonoHTepckas meATenbHOCTh OOyJaroONMXCS — MIIMPOKHA KPYT HAmpaBlIeHHH CO3MAATENBHOW JEATebHOCTH, BKIFOUYAFONIHI
pasnuuHble (GopMBI TpaknaHckoro ydactus. Ilo wuHuNmMaTHBe OOydYaromuXcs M TPH HX AaKTUBHOM Yydactuu B HHctutyte
OCYIIECTBIISIET CBOIO AEATENBHOCTh JOOPOBOIBYECKUIT OTPsAT «MbI».

Peammzarro  PaGouedd mporpaMMbl BOCIIUTAHHS IIOMOTaeT OOecIednBaTh B3aMMOJCHCTBHE C PA3NMUYHBIMH  COIHAJIBHBIMHU
UHCTHTYTaMH, CyOBekTamu BocmnuTaHui. Ocoboe 3HaueHHE I BOCIMTATENBHOTO IIpollecca MMEeT OpPTraHH3aIUs IPAKTUYECKOi
JEATeNIbHOCTH O00Y4YaloluXcsl € IEIbl0 pa3sBUTUS NpodeccCHOHANbHBIX KOMIETEHIMH B ycinoBusX HWHcTHTyTa M HpodMIBHBIX




YUPEKACHUN U OpraHu3aLui.

10. OCOBEHHOCTH OBYYEHHWSI NHBAJIAIOB U JTUL[ C OTPAHHYEHHBIMHY BO3MOKHOCTSMM 3/JOPOBbSI
(OB3)

B mpomecce m3yueHHs NUCIMIUIMHBI U OCYIIECTBICHHUS IPOIENYP TEKYIIETO0 KOHTPOJIS yCIEBaeMOCTH M MPOMEXYTOYHOH
aTTeCTallu MHBAIUIOB U JIUI C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 3IOPOBBS IPUMEHSIOTCS aJalTHPOBaHHBIC (OPMBI 00ydeHHS C
YYETOM MHIUBUYalIbHBIX ICHXO(H3UOIOTHYECKIX OCOOCHHOCTEH.

OOydyeHHe JHI[ C OrPaHWYCHHBIMH BO3MOXKHOCTSAMH W HWHBAIMAOB OPTraHM3YyeTCs KaK COBMECTHO C JAPYTHMH
00yJalOIMMMHCS HA JICKIMOHHBIX M IPAKTUYECKUX 3aHATHAX, TaK W 0 WHANBHIyaJIbHOMY y4eOHOMy IUTaHy. Bo Bpems mpueMHOI
KaMIIaHUM, a TAaKXKe BO BPEMs CAAYM Pa3IMYHBIX (OPM NMPOMENKYTOYHOH M TOCYIAAapCTBEHHOH MTOroBOM arrectauuu B MHcTHTyTE
CO3/1aHBl HEOOXOJMMBIE YCIIOBHS JUISl OKa3aHWSI TEXHWYECKOW ITOMOIIM WHBAIMIAM W JIMIAM C OrPaHMYECHHBIMH BO3MOXXHOCTSIMU
3I0pOBbs (TIPH HEOOXOANMOCTH MOKET OBITh JOMYIICHO NMPHUCYTCTBHE B ayAWTOPHH aCCHCTEHTOB, CONPOBOXKHAIOMINX JIMI, COOaKH-
MOBOABIPS U T.IL.).

OOyuaronyecs M3 4ucCia WHBAJIMIOB U JIML[ C OrPaHMYECHHBIMH BO3MOKHOCTSMH 3JJ0POBbS, NP HEOOXOJUMOCTH, MOTYT
OBITH 00ECTeYeHB! 3JICKTPOHHBIMH M II€YaTHBIMH 00pa30BaTEeIbHBIMH PECypcaMH C Y4eTOM WX HHIMBHAYaJIbHBIX MOTPEOHOCTEH.
Jns peanm3anny JOCTYNHON CpeAbl IMPH HEOOXOAMMOCTH B y4eOHOM mpoliecce MOTYT OBITh 3aeHCTBOBAaHBI JOKyMEHT-Kamepa JUis
YBEJIMUECHUSI TEKCTOBBIX ()PAarMEHTOB M M300pakeHWH (M1 JMI] C HapyLICHUSMH 3pEHUs) M NEPeHOCHAs MHAYKLMOHHAs cucTeMa
Jutst cabocnbimamux «Mcrok» A2 co BCTpOSHHBIM IIIEEPOM — 3BYKOBBIM HH(OPMAaTOPOM.

OBC «YHuBepcureTckas OWOIMOTEKa OHJAWH» TpenoctaBisier obydarommmcs ¢ OB3 (1o 3peHHIo) psia BO3MOXHOCTEH
st obecriedeHus: 3G ¢eKTUBHOCTH mpouecca oOydeHus. [Ipu uTeHHMM MacITa®d CTpaHUIBI CaliTa MOXKHO YBEIHYHUTh C MOMOIIBIO
CIICMAJIbHOTO 3HauKa Ha TJaBHOM CTpaHMIe. MOXKHO HCIIONb30BaTh MOJHORKPAHHBIA PEXUM OTOOpa)KEHMS] KHUTH WM BKIIOYUTH
03BYYMBAaHUEC HEMOCPEACTBCHHO C caiiTa MpH TOMOINM TNPOrpaMM SKpaHHOTO JocTtymna (Hampumep, Jaws , «Balabolkay).
CkaunBaeMble (parMeHTs! B (opmare pdf, mMeromue BBICOKOE KadeCTBO, MOTYT HCIIOIB30BATHCS THUQIOMPOrpaMMaMH IS
TOJIOCOBOTO O3BYYMBAHMsI TEKCTOB, MOTYT OBITH 3arpykKeHbl B TH(IIOIUIEEphl, a TaKKe CKOIMPOBAaHbI Ha JI00OE YCTPOWCTBO JUISt
KOM(OPTHOTO YTCHUSL.

CepBuc OBC «lluraTHHK» TIOMOTaeT ITOJH30BATENI0 W3BICYh ITUTATy M aBTOMATHYECKH (DOPMHPYET KOPPEKTHYIO
6ubmorpaUUecKyro0 CChUIKY, YTO OCOOEHHO aKTyaldbHO IJISl JIHI C OTPAHHYCHHBIMH BO3MOXKHOCTAMH H OOJerdaer IMpoIecc
HaITMCaHUs KypCOBOMN MIIM BBIITYCKHOM KBaJIM(DMKALMOHHOI paOoTHI.

Jis moAroToBkM K 3aHATHAM oOydarommecss ¢ OB3 (10 3peHHI0) MOTYT HCIOJB30BaTh MOOHMIbHOE TpmiiokeHue IbC
«Jlanpy, mpemHa3HaYeHHOE JUIi O3BYYMBAaHMSA TEKCTa KHUTH. PeXWM JocTyma: OJIICKTPOHHBIM, TPHIOKCHHE CKAaYMBAaCTCS
o0yyaromumcsi caMoCTOATENIbHO ¢ caidita e.Janbook.ru, HeoOxomumoe ycioBue: ObITH 3aperucTpupoBaHHbIM B OBC «Jlauby.
Hcnone3yercst cBOOOIHO pacpocTpaHseMas MporpaMma 3KkpaHHoro fgocryna Nvda.

ITogpobHee 00 opraHW3amMM JOCTYHHOM CpeAbl CM. COOTBETCTBYIOUIMH pa3fell OCHOBHOHW NpodecCHOHATBHOH
00pa3oBaTeIbHON IPOTPAMMEL.
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