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CoCTaBJICHA HA OCHOBaHNH y‘IC6HOFO IIaHa

«/lokymMeHTOBeiecHHE U apXMBOBEICHUE», YTBEP)KICHHOIO YYEHBIM COBETOM By3a, npotokos Ne 11 or
24.04.2024 1.

Pabouas mporpamma oj00peHa Ha 3acefaHMM Kadeapbl OMOIMOTEYHO-UH(OPMAIIMOHHON JIeSTeNbHOCTH,
JOKYMEHTOBEICHHSI U apXUBOBEICHHS

npotokoa Ne 9 ot 15.05.2024 r.
3aB. kadenpoit Kauanora Enena IOpreBHa



BusupoBanue PIIJI 1151 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0400peHa uis
ucrionHeHus B 2025-2026 y4eOHOM roy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U aPXUBOBEACHUA

ITpoTokon ot 2025r. Ne
3aB. kadpenpoit Kauanosa Enena FOpbeBHa

Buzuposanue PII/] niis1 ucnoJIHEHUSI B 04epPeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2026-2027 yueGHOM rofy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JIOKYMEHTOBE/ICHUSI U ApXHBOBEICHUS

ITpoTokon ot 2026r. Ne
3aB. xaenpoit Kauanosa Enena FOpreBHa

BusupoBanue PIIJI 1iis1 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0J00peHa s
ucrionHeHus B 2027-2028 yueOHOM roy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U AaPXUBOBEACHUA

ITpoTokon ot 2027r. Ne
3aB. kadenpoit Kauanosa Enena FOpbeBHa

Buzuposanue PII/] i1 ucno/IHEHUSI B 04epPeTHOM y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2028-2029 yueGHOM rofy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JOKYMEHTOBE/ICHUSI U ApPXHBOBEICHUS

ITpoTokon ot 2028 1. Ne
3aB. xaenpoit Kauanosa Enena FOpreBHa




1. IEJIX OCBOEHU JUCHUITJIMHBI (MOAY JIST)

@DopmupoBaHne (YHAAMEHTAIBHBIX, CHCTEMHBIX 3HAaHHH O HEOOXOAMMOCTH pa3pabOTKH M (OPMHPOBAHUS CHCTEMBI

HOPMAaTHUBHBIX aKTOB, PErJaMEHTUPYIOUIUX JKU3HEAEATEIbHOCTh OpraHM3aluu (MPEeANpHATHs, YUPEXKIECHHs) Ha COBPEMEHHOM
JTare.

2. MECTO JUCIHUIIJIUHBI (MOAYJISI) B CTPYKTYPE OBPA3OBATEJIBHOM ITPOI'PAMMBI
Hukn (paznen) OIL: |

2.1| TpeGoBaHus K NpeBAPUTEIbHOI IOATOTOBKE 00y4al0IIerocs:

2.1.1| Tpyzosoe mpaso

2.1.2| ApxuBoBeneHue

2.1.3 | Vuebnas npakTuka (O3HAKOMHUTEIbHA)

2.1.4| oxymeHTOBeCHHE

2.1.5 Opraﬂmaunﬂ N TEXHOJIOTUA JOKYMCHTAIMOHHOT'O obecneueHus yYHpaBJICHUSA

2.2 | JucuunanHbl (MOXYJIM) ¥ PAKTUKY, 1151 KOTOPHIX OCBOEHHE JAHHON THCIUNIHHBI (MOIYJIsI) HEOOXOMHMO KAK
npeaiecTBYOIIee:

2.2.1| KaapoBoe Jeonpou3BOICTBO U APXUBBI JOKYMEHTOB 110 JINYHOMY COCTaBY

2.2.2| TIpaBoBoe peryJMpOBaHHe YIPaBIEHIECKON AeATEIBHOCTH

2.2.3| Cranpaptusanus JJOY v apXuBHOIO Jeja

3. KOMIIETEHIIM OBYYAIOIETOCSI, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSI TUCLIMILTNHBI
(MOZY.JIS)

YK-1: CnocoGeH ocymecTBJIATh MOMCK, KpUTHYECKUI aHAJIN3 MU CUHTe3 HHGOpPMAIlUH, TPUMEHATH CHCTEMHBIH MOAXO0/ 1JIs
peuieHus MOCTaBJCHHbIX 3a1a4
3HaTh:

- OCHOBBI CHCTEMHOTO ITOJTX0]1a, METOJIOB TIOMCKA, aHAJIN3a W CHHTe3a HH()OpMAIIHK, OCHOBHBIE BH/BI HCTOYHHUKOB UHMOPMAITUH;
- OCHOBHBIE TEOPETUKO-METOI0IOTHIECKHE TION0XKEHMsI Procodhuu, COMOIOTHH, KYIbTYPOJIOTH, SKOHOMHKH.
YMmers:

- OCYIIECTBIATH IOKCK, aHAIN3, CHHTE3 HH(POPMALUH IJIsl PELICHHUSI IOCTABIEHHBIX S KOHOMHYIECKHUX 33734 B cepe KyIbTypEl;
- MCHOJIB30BaTh (DMIOCO(CKUH IOHSATUIHO- KaTeropHalbHBIN ammapar, OCHOBHbIC (HMIOCO()CKHE NMPUHIMIBI B X0/ aHalIM3a U
OIICHKH COIHATBHBIX IPOOJIEM H IPOIECCOB, TSHICHIINH, (PaKTOB, SBICHHIA;

- AHAJIIU3UPOBATH MUPOBO33PCHYCCKUEC, COMTUATIBHO U IMYHOCTHO 3HAYUMBIC (I)I/IJIOCO(l)CKI/Ie HpOGHCMBI;

- (GopMupoBaTh M apryMEHTHPOBAHO OTCTaWBaThb COOCTBEHHYIO MO3HMILHMIO IO pAa3NUYHBIM COLUAIBHBIM H  (UIOCOPCKUM
mpobeMam;

- 00OCHOBBIBATH H AICKBATHO OIICHMWBATHh COBPCMCHHBIC SBJIICHHUA W MPOLCCCHI B O6ILICCTBCHHOI>1 JKU3HHU Ha OCHOBC CHCTCMHOI'O
noaxonaa.

Baagern:

- HaBbIKaMU CUCTEMHOI'0 NPUMECHEHUSA METOA0B ITOUCKaA, c60pa, aHajIn3a U CUHTEC3a I/IH(pOpMaHI/II/I;
- HaBbIKaMH1 BHyTpeHHefI U BHELTHEH KPHUTUKHU PA3JINYHBIX BUAOB UCTOYHUKOB HHq)OpMaHHH;

- CIIOCOOHOCTBIO AHANM3UPOBATh M CHHTE3HPOBATh MH(OpPMAIHNIO, CBA3AHHYIO C MPOOIEMaMH COBPEMEHHOTO OOIIECTBA, a TAKXKE
IPUPOJION U TEXHOIOTUSIMHU (POPMHPOBAHUS OCHOB JINYHOCTHOTO MHPOBO33PECHUSL.

OIIK-5: CnocodeH caMoCTOATeIbHO Pad0TATh ¢ PAa3JIMYHBIMU UCTOYHUKAMU HHGOPMALUM U IPUMEHSATH OCHOBBI
HH(OPMAIMOHHO-aAHAJIMTHYECKOI 1eTeJIbHOCTH NPU pelieHun npogeccHoHAIBHBIX 3a1a4.

3HaTh:

- cucTeMy MpodecCHOHANBHOI HHpOpMaLnH;

- BUJIBI M THITBI HICTOYHUKOB MPO(HECCHOHATBLHON HH(POPMAIIHH.
Ymersn:

- BBISIBIISITH HCTOYHUKH TIPOPECCHOHANEHON UHPOPMAITUH;

- HCTIOJIb30BaTh Pa3HbIe BUIBI M THUIIHI HCTOYHUKOB HH(OpMAIMX AJIS pelIeHus MpodecCHOHaNbHBIX 3a1a4.
Baagern:

- HaBBIKaMU paboTHI ¢ Pa3MTUYHBIMU HCTOYHHKAMU UH()OPMAIIH;

- HaBBIKaMU MpeoOpa3oBaHys HH(POPMAIUHU NIPH PEIICHUHU MTPOECCHOHANEHBIX 3a1a4.

IIK-1: Bragenue 3akoHoAaTeIbHOM U HOPMAaTHBHO-METOANYeCKOi 0a30ii HHGOPMALMOHHO-10KYMEHTALHMOHHOI'0
obecnevyeHHs yNpaBJeHHs H APXUBHOIO /13, CIOCOOHOCTHIO OPHEHTHPOBATLCH B MIPABOBOi 0a3e cMe:KHBIX ofacTeii
3Hath:
- OCHOBBI IIPaBOBECHUS;
- 3aKOHOJATENIbHBIE M HOPMATHBHO-IIPAaBOBbIE akKThl Poccuiickoit ®Penmepauuu B cdepe HTOKYMEHTALIMOHHOTO OOeCredeHUs



yIpaBIIeHHsI, ApXUBHOTO /IeIa U CMEXHBIX 001acTeH.
YMmers:

- OpUEHTHPOBATbCSI B HOPMATHUBHO-IPABOBOM W METOAMYECKOW ©a3e B CMEXHBIX C JOKYMEHTAIMOHHBIM OOECIIeYeHUEM
VIpaBJICHHSI U ApXUBHOTO JIeNia 00JIACTSIX.
Baanern:

- HaBBIKAMHU IIOMCKa, aHalM3a, TOJNKOBAaHMS M IIPHUMEHCHHUs MPaBOBBIX HOPM B cdepe JOKyMEHTAlOHHOTO O0O0CCIeUeHHUs
YIpaBJICHUS U apXUBHOTO JieTa.

IIK-2: Cniocoden pa3padaTbIBaTh U BHEAPATH JOKAJIbHbIE HOPMATHBHBIE aKTHI 1 HOPMATHBHO-METOHYECKHE TOKYMEHThI
1O BeJIeHHIO MH()OPMAIIMOHHO-T0KYMEHTAIIMOHHOT0 00ecTieYeHns1 YITPABJIEHHSI U APXUBHOTO J1eJia
3HaTh:
- 3aKOHOJATENIbHBIC M HOPMATHBHO-NIPAaBOBbIC akThl PD B cdepe MOKYMEHTAIIMOHHOTO OOCCIICUCHHUsS YIPABICHUS U apXUBHOTO
zena;
- METOJMYECKHE JTOKYMEHTHI M HAIMOHAIBHBIE CTAHIAPTHI B cepe NOKYMEHTAIMOHHOTO OOECIeUeHUs YIPaBICHHUs] W apXUBHOTO
nena;
- pacmipeneneHue (yHKIHUNA H BOMPOCOB JACATEILHOCTH MEXITY CTPYKTYPHBIMHU TOAPa3ACICHUIMHI OpraHu3aIluH;
- COCTaB JIOKAJTbHBIX HOPMATHBHBIX aKTOB OpTaHU3aIIHH.
YMeTh:

- aHAJIN3UPOBATH JIOKAIbHBIE HOPMATHBHEIE aKThI IO HHPOPMAITMOHHO-TOKYMEHTAIIMOHHOMY OOECTIICUCHHIO YTIPABIICHHS,
- aKTyaJIM3UPOBATh JIOKAJbHBIE HOPMATHBHBIC aKThl OPTaHU3ALUH 110 JOKYMEOHTALIMOHHOMY 00ECIIEUCHHIO e YIpaBIeHUsI.
Baagern:

-TIOJITOTOBKOM MPOEKTOB JOKAIbHBIX HOPMATHUBHBIX aKTOB OpPIraHHM3AIllMM, PETYIUPYIOMUX IMOPSAAOK pPaboThl ¢ JOKyMEHTaMH B
OpraHU3alUH.

B pe3yabTaTte ocBOeHUS JMCUMIJIMHBI (MOYJI51) 00yUaroUIuiics 10/KeH
3.1 3uarsb:

- OCHOBB WH()OPMAMOHHOM [EATENFHOCTH IUIS peIIeHHs MNpOoQecCHOHANBHBIX 3aJad, CIOCOOB MpeoOpa3oBaHUs
npogeccuoHaIbHON HHpOpMAaLNY;

- HOPMATUBHO-METOAUYCCKHUC MOOKYMEHTHI U HAIWOHAJIBHBIC CTAaHAAPTHI B cq)epe JOKYMEHTAIITMOHHOT'O obecrneueHus
yhpaBJICHHUs, apXUBHOI'O [i€jIa U CMEIKHBIX

obnacTei;

- TpaBWUNa COCTaBICHUS ¥ OGOPMICHUS JIOKATBHBIX HOPMATHUBHBIX aKTOB, PETyIHPYIOIIUX MOPSJOK paboTel ¢
JIOKYMEHTaMU B OpraHU3alMH;

- METO/IbI peTJIaMEHTAIMH JIeTIONPOM3BOICTBEHHBIX ITPOLIECCOB;
- TpeGOBaHUs OXpaHbI TPY/a.

3.2 Ymern:
- OIIPEENATh EHHOCTHBIE CBOIICTBA PAa3IMYIHBIX BUOB HCTOYHHKOB HH(OPMALUY;
- OLICHUBATh U IPOTHO3UPOBATH MOCIEICTBUS CBOSH Hay4IHO! U MPO(heCCHOHATTBHON AeATETbHOCTH;

- CONOCTABIIATh PA3IWYHBIC TOYKH 3PEHHS HAa MHOTr0oOoOpaswe SBIEHHH M COOBITHH, apryMEHTHPOBAHO OOOCHOBBIBATH CBOE
MHCHHE;

- 00BEKTHBHO OILCHUBATh HH(OPMAIIHIO, TOTYYECHHYIO U3 Pa3INYHBIX HCTOYHUKOB HH()OPMALIUH;
- IPUMEHSATh METObI HHPOPMANNOHHO-aHATTUTHUECKO IeATeIbHOCTH IPU PEeIICHNH IPO(eCCHOHATBHBIX 3a/1a4.

- aHAMM3WPOBATH HOPMATHBHO-NIPaBOBYI0 0a3y B COOTBETCTBHH C 3ajadaMM JOKYMEHTalHOHHOTO oOecreueHus
YIPaBICHUS U apXUBHOI'O J€Na;

- IPUMEHSTh METObI PETJIaMEHTAIHH JeJIONPOU3BOICTBEHHBIX IIPOIECCOB;

- BECTH KOHCYJBTAI[MOHHYIO AESTEIBHOCTH 0 BOIIPOCaM PabOoTHI C yIPABIEHUYECKUMH JOKYMEHTAMH.
3.3 UmeTb HABBIKM M (MJIH) ONBIT AeATEJIHLHOCTH:

- mpeoOpa30BaHus HHGOPMAINH IIPH PEIICHNH MPodecCHOHANBHBIX 33134,

- HNPUMCHCHHS HOPMATHUBHO-IIPABOBLIX A4KTOB H MCTOAUMYCCKHUX JOKYMCHTOB [UIA PCHICHHUSA 3ada4 HpO(i)eCCI/IOHaHBHOﬁ
JACTAJIBHOCTHU B cq)epe JOKYMCHTAIITMOHHOT'O obecneueHus YIIpaBJICHUA U aPpXUBHOTO A€J1a;

- OKa3aHMSA METOJMYECKOM IOINEPX KM M MOMOIMM pPaOOTHHKAM OPTraHH3alMH II0 BOIPOCAM JOKYMEHTAI[HOHHOTO
oOecrieueHus yIpaBIeHUs OpraHu3aleit 1 pabore ¢ JOKyMEHTaMH.

4. CTPYKTYPA U COJAEP)KAHUE JUCHUILIJIMHBI (MOAYJIS)

Cemectp

HaumeHnoBaHue pa3aesioB U TeEM /Bup 3anATHS/ / Kypc

Yacos Komnerenuun JlurepaTtypa

Paznen 1. PazpaGorka JIOKaJbHBIX HOPMATHBHBIX aKTOB
Kak yyeOHas qucuuniauHa /Pazngen/

Tema 1. Beenenue B kypc 4




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
Beenenme B xypc (nexnus) /JIex/ 1 VK-1 OIE[IIé-ZS IK-1 1121
Tema 2. ITonaTHe T0KaIPHOTO HOPMATUBHOTO aKTa 4
[NToHATHE TOKAIFHOTO HOPMATHBHOTO aKTa (JIeKIws) /JIex/ VK-1 OIIK-5 TIK-1

2 JI1.1J12.1
IIK-2
[oHsATHE TOKANEHOTO HOPMATHBHOTO aKTa (CaMOCTOSATEIbHAS VK-1 OIIK-5 TIK-1
5 JI1.1J12.1
pabota) /Cp/ ITK-2
Tema 3. JloxkalbHbII HOPMATHBHBIA aKT Kak peryssTop 4
pabouux OTHOLICHUH
JlokanbHBIA HOPMATUBHBIA aKT KaK pEryJsITop pabodmx YK-1 OIIK-5 TTK-1
. 8 JI1.1J12.1
OTHOIIEHUH (camocTosTenbHas padorta) /Cp/ ITK-2
Tema 4. OcoOCHHOCTH JIOKaJIBHBIX HOPMAaTHBHBIX aKTOB 4
OcobenHOCTH JIOKaJIBHBIX HOPMAaTHBHBIX aKTOB 5 VK-1 OINK-5 TIK-1 1121
(camocrositenbHas padota) /Cp/ IK-2 U
Tema S. Bunbl 10KanbHbIX HOPMAaTUBHBIX aKTOB 4
Busl TOKaNbHBIX HOPMATHBHBIX akTOB (JieKius) /JIex/ VYK-1 OIIK-5 TIK-1
3 K. JI1.1J12.1
Bumsl  OKanbHBIX HOPMATHBHBIX aKTOB (TIpaKTHYECKas 4 VK-1 OIIK-5 TIK-1 1. 2.1
pabota) /Tp/ ITK-2 B
Bunbl J1oKandbHBIX HOPMATHBHBIX aKTOB (CaMOCTOATEIbHAs 5 YK-1 OIIK-5 TIK-1 T1.1U12.1
pabota) /Cp/ ITK-2 B
Tema 6. [lopsaaoK MPUHATHS JIOKaJIbHOTO HOPMAaTUBHOTO aKTa 4
Ilopsimox  HOpuUHATHS — JIOKAJIbHOIO HOPMATUBHOIO  aKTa 4 VK-1 OIIK-5 TIK-1 TT11J12.1
(nexuwmst) /Jlex/ [K-2 ’ ’
Ilopsimox  HpUHATHS  JIOKAJbHOIO  HOPMATUBHOIO — aKTa VYK-1 OIIK-5 TIK-1
4 JI.1J12.1
(cemunHapckoe 3anstue) /Cem 3an/ ITK-2
[Topsimox  HpUHATHS  JIOKaJbHOTO HOPMATHBHOTO  aKTa YK-1 OIIK-5 TTK-1
4 J1.1J12.1
(mpaxtuaeckoe 3ansTue) /I1p/ IK-2
Tlopsimox ~ OpUHATHS  JIOKAJIBHOTO  HOPMAaTUBHOTO — aKTa VK-1 OIIK-5 T1IK-1
5 JI1.1J12.1
(camocrosiTenbHas padota) /Cp/ IK-2

HaumeHoBaHue pa3je/ioB U TeM /BUJ 3aHATHS/ C/ell\g;:;p Yacos Komnerenuuu Jlutepartypa
Pazngen 2. Dranbl NPUHATHS JOKAJIBHBIX HOPMATHBHBIX
akToB /Pazmen/

Tema 7. DTan NpuHATHS JTOKAJIBHOTO HOPMATUBHOIO aKTa 4
Ortan NPUHATHS JIOKaJbHOIO HOPMATHBHOTO aKTa (JICKIUS) YK-1 OIIK-5 TTK-1

2 JI1.1J12.1
/JTex/ IK-2
Ortan  OpUHATHS ~ JIOKAIBHOTO ~ HOPMAaTHUBHOTO axKra VK-1 OIIK-5 T1K-1

2 JI1.1J12.1
(npaktuueckoe 3austue) /IIp/ ITK-2
Oranl  OpUHATHA ~ JIOKAJIBHOIO  HOPMAaTHBHOIO aKra VK-1 OIIK-5 TIK-1

10 JI1.1J12.1
(camocrositenbHas padota) /Cp/ [K-2
Tema 8. Dtan cornacoBanus JOKAJIbHBIX aKTOB 4
Dral coriacoBaHuUs JIOKAIbHBIX akTOB (Jekius) /JIek/ VK-1 OIIK-5 TIK-1

1 K. JI1.1J12.1
OTanm  COTJIacOBaHUS JIOKAIBHBIX aKTOB  (IIPAKTUIECKOE YK-1 OIIK-5 TTK-1

2 JI.1J12.1
3ansTue) /Ilp/ IK-2
DTall COrjlacoBaHHUs JIOKAIbHBIX AaKTOB (CaMOCTOATEIbHAs 10 VK-1 OIIK-5 T1K-1 T1.1U12.1
pabota) /Cp/ I1K-2 B
Tema 9. DTan yTBep>KAEHUs JIOKAIbHBIX aKTOB 4
Ortan yTBep)KAeHUS JTOKATbHBIX akToB (Jieknwus) /JIex/ VK-1 OIIK-5 TIK-1

1 K- J1.1J12.1
Oran  yTBEpXIEHHsS JIOKANbHBIX aKTOB (IIPAaKTUYECKOE VK-1 OITK-5 TIK-1

2 JI1.1J12.1
3anstue) /Tp/ ITK-2




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
Oran yTBEpXKACHUS JIOKATBHBIX aKTOB (CaMOCTOSTEIIbHAS 10 VK-1 OIIK-5 TTK-1 T1.1J12.1
pabora) /Cp/ IK-2 B
Tema 10. OcOOGEHHOCTH JIOKQJIFHOTO HOPMATHBHOTO aKTa B 4
KOHKPETHOHN OpraHu3aLuu
Ocobennoctu JIHA B KOHKpETHOH oOpraHU3anuu (JCKIUs) ) VK-1 OITK-5 TIK-1 11121
/JTex/ IK-2 B
Ocobennocrn  JIHA B KOHKpETHOM  OpraHu3auuu ) YK-1 OIIK-5 T1IK-1 T1.1UT2.1
(npaktuueckoe 3austue) /IIp/ [K-2 e
Ocobennocrn  JIHA B KOHKPETHOH  OpraHM3amuu 10 YK-1 OIIK-5 I1K-1 TT1.112.1
(camocrositenbHas padota) /Cp/ TK-2 B
HaumeHoBaHue pa3/ieioB U TeM /BU/L 3aHATHS/ C/elnca;[c):p Yacos Komnerenuuu Jlutepatypa
3auer /Pazgen/
Tema 11. [IpomMeKyTOYHBII KOHTPOJIb 4
ITpomesxyTOUHBIH KOHTPOIb /3a4ET/ 4 VK-1 OIIK-5 TIK-1 T1.U12.1
[K-2 B
HaumeHoBaHue pa3jie/ioB U TeM /BUJ 3aHATHS/ C/ell\g;:;p Yacos Komnerenuuu Jlutepartypa
Pazgen 3. JlokanbHble HOPMATHBHBbIC AKTbl U TPYAOBOi
Koaekc /Pazmen/
Tema 12. OTHOLIEHMs JIOKAJbHBIX HOPMATHBHBIX aKTOB M 5
TPYAOBOIO 3aKOHOAATENbCTBA
OTHOIIEHUS JIOKAJIbHBIX HOPMATHUBHBIX aKTOB U TPYJOBOIO 4 VK-1 OIIK-5 TIK-1 T1.1U12.1
3akoHoaarenbeTa (Jlexmms) /Jlex/ I1K-2 R
OTHOIIEHUS JIOKAJTbHBIX HOPMATHUBHBIX aKTOB W TPYJIOBOTO 5 VK-1 OIIK-5 T1K-1 1.1,
3aKOHOJATEIbCTBA (MpakTHdeckoe 3anstue) /TIp/ [K-2 ’ :
OTHOIIEHUS JIOKAJbHBIX HOPMATHUBHBIX aKTOB U TPYJOBOTO 10 VK-1 OIIK-5 TIK-1 11121
3aKOHOJATEbCTBA (caMocTosATeNbHas padoTta) /Cp/ [K-2 e
Tema 13. Cucrema JOKaIbHBIX HOPMAaTHBHBIX aKTOB 5
CucTeMa JIOKATEHBIX HOPMATHBHBIX akTOB (Jekiust) /JIex/ ) VYK-1 OIIK-5 TIK-1 1. 12,1
IK-2 B
Cucrema JTOKaJIbHBIX HOPMATHBHBIX aKTOB (CAMOCTOSTEIbHAS 10 VK-1 OIIK-5 TIK-1 T11J12.1
pabora) /Cp/ [K-2 R
Tema 14. Knaccudrkanms J0KanbHBIX HOPMaTHBHBIX aKTOB 5
Kiaccudukanuy a0KaabHBIX akToB (Jiekius) /JIex/ 5 VYK-1 OIIK-5 TIK-1 1011
IK-2 R
Kitaccudukanmy JOKadbHBIX aKTOB (CEMHUHApPCKOE 3aHSITHE) 2 VK-1 OIIK-5 T1K-1 1.1J12.1
/Cem 3aH/ I1K-2 B
Knaccupukanuu JoKadbHBIX aKTOB (MpakTHdeckas pabora) 4 VK-1 OIIK-5 T1K-1 1121
/Mp/ IK-2 B
Krnaccudukanuu — JTOKaJbHBIX  aKTOB  (CaMOCTOSTENIbHAs 10 VK-1 OIIK-5 TIK-1 11121
pabota) /Cp/ ITK-2 B
Tema 15. JloxaneHble HOpPMATHBHBIE akThl 1O cdepe 5
JICUCTBHUS M CIIOCOOY MPUHSITHUS
JlokanpHBIE HOpMATHBHBIE AaKThl IO cdepe HEeHCTBUS H ) VK-1 OIIK-5 TTK-1 1. 12,1
cnocoOy npunsaTHs (Jiekuus) /Jlex/ TIK-2 e
JlokameHBIE HOpMAaTHBHBIE AaKThl IO cdepe HeHCTBUSA u 10 VK-1 OIIK-5 TTK-1 1.1J12.1
cnocoOy mpuHATHS (caMmocTosTenbHas padota) /Cp/ [K-2 ’ ’
Tema 16. CornacoBaHue JOKaJbHbIX HOPMAaTHBHBIX aKTOB C 5
y4€ToM MHEHHS BEIOOPHOTO OpraHa
CornacoBaHue JIOKAJIbHBIX HOPMATHUBHBIX aKTOB C Y4ETOM > VK-1 OIIK-5 T1K-1 11121
MHEHHUsI BBIOOPHOTO oprana (Jekiust) /JIex/ IK-2 B
CornacoBaHue JIOKaJbHBIX HOPMATHUBHBIX aKTOB C YYETOM 10 VK-1 OIIK-5 TIK-1 M1.112.1
MHEHHS BBIOOPHOTO opraHa (camocTosTenbHas padota) /Cp/ [K-2 e




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
Tema 17. 3HakoMcTBO pa0OTHHKA C  JIOKAIBHBIM 5
HOPMATUBHBIM aKTOM
3HaKOMCTBO PabOTHHKA C JIOKAILHBIM HOPMATHBHBIM aKTOM 5 VK-1 OIIK-5 T1K-1 11721
(exnus) /Jlex/ ITK-2 B
3HaKOMCTBO PaOOTHHKA C JIOKAJIBHBIM HOPMATHBHBIM aKTOM > VK-1 OIIK-5 T1K-1 11121
(cemmHapckoe 3ansTue) /CeM 3aH/ IK-2 B
3HaKOMCTBO pabOTHHKA C JIOKAJIbHBIM HOPMAaTHBHBIM aKTOM 3 VK-1 OIIK-5 TIK-1 1 112.1
(camocrosiTenbHas padota) /Cp/ [K-2 e
Tema 18. OdopmiieHHE JTOKAITEHOTO HOPMATUBHOTO aKTa 5
OdopmiieHre JIOKATBHOTO HOPMATUBHOTO aKTa (JICKIIHs) 5 VK-1 OIIK-5 T1K-1 11721
/JTex/ ITK-2 U
Odopmenune JIOKANBHOTO HOPMATHBHOTO aKTa 10 YK-1 OIIK-5 I1K-1 110121
(npakTrueckas pabdota) /IIp/ IK-2 B
Odopmnenue JIOKaJIbHOTO HOpPMAaTHUBHOTO akTa 10 VK-1 OIIK-5 TIK-1 11121
(camocrosiTenbHas padota) /Cp/ [K-2 e
HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/elncaslc)zp Yacos Komnerenuun Jlutepatypa
Jk3ameH /Pazgen/
Tema 19. I[IpoMexyTOUHBII KOHTPOIb 5
ITpomexxyTOUHBIH KOHTPOJb /DK3aMeH/ 9 VK-1 OIIK-5 TIK-1 110121

I1K-2

5. OHJ] OLIEHOYHBIX CPEJICTB

5.1. KoHTpo/IbHBIC BOIPOCHI U 32JaHUS

Bompocs! 111 caMOKOHTPOJISL:

O 003N DNk~ W —

10. ITonoxxenue 06 omnare Tpyaa pabOTHHUKOB
11. [onoxxeHne o0 NPeMUPOBAHUH U MaTEPUATBHOM CTUMYJIMPOBAHUU PaOOTHUKOB
12. TTonosxenne 06 oxpaHe Tpyaa

13. MHCTpYKIMH N0 OXpaHe TPyZa IO MPpodeccsiM
14. O603HaueHNEe HOPMATUBHBIX JOKYMEHTOB.

15. HomeHknatypa nen

3a1aHus K 9K3aMEHY

1.

IIpaBuna BHYTpEHHErO TPYJIOBOTO pacropsiaka

2. MItatHoe pacnucanue kak Bua JIHA
3. [Monoxenue o6 orare Tpyaa

4, BXOI[}IHII/I@, HUCXOIAIUE W BHYTPCHHHUE NOKYMEHTBI HPECANIPUATUA, OpFaHI/I3aHI/IOHHLIe, pPactiopsAIUTCIBHBIE U I/IH(bOpMaHI/IOHHO-

CIPaBOYHBIE TOKYMEHTHI

5. IlonoxxeHue o0 NEPCOHANBHBIX JAHHBIX
6. HanpaBneHns peryiaMeHTAINH ACTOTIPOM3BOICTBA. 3aKOHOIaTeIbHBIE U TIPABOBEIC aKTHI B chepe HHPOPMAINN H TOKYMECHTAIUH
7. HopMaTHBHO-METOIIUECKOE PErYIUPOBAHHE JICIIOPOU3BOICTBA
8. Ilonoxkenue o0 oruiare Tpyaa;

9. I'pacduk oTITyCKOB

10. KonnekTuBHBIM JOTOBOP.

11. IlonoxkeHre 0 KOMMEPUYECKOM TallHE

12. JIokyMeHT, onpeAesIonril MOPSA0K aTTeCTallUH.

13. Uro Takoe ycra? Kakue pasznensl cogepuT Tekct ycrapa. OxapakrepusyiiTe Kaxasid pasnen. Kro yrBepxkaaer ycras?

14. Yto Takoe moyoxkeHHEe O mHoapasfencHuu. Kakue pasnenbl COAEPKUT TEKCT IMOJIOKEHUA O noapasieneHud. Oxapakrepusyiite

Kaxnaplid. Kro yTBep:kaaer monokeHue o mopasiesieHun?.

15. Yto Takoe mTaTHAs CTPYKTypa U ITATHOE PACIHCAHUE, JOJHDKHOCTHAS HHCTPYKIIHS.

. HampaBnenust periiaMmeHTaIuu JeI0NPOU3BOICTBA. 3aKOHOAAaTeNIbHBIE M IPABOBbIC aKThl B chepe HHPOPMALIUU U JOKYMEHTAIIHH.
. I[IpaBuia BHYTPEHHETO TPYJOBOTO PACIIOPSIKA

. O6s3arensusie JTHA

. llltatHoe pacnucanue kak Bug JIHA

. [lonoxenue o6 ornare Tpyaa

. Kanra yuera aBmxeHUst TPYJOBBIX KHUKEK U BKJIAJIBIIICH B HUX
. HopmatuBHO-MeTOIM4eCKOE PETyIHPOBaHUE AETOMPON3BOICTBA
. JJOmKHOCTHBIE MHCTPYKIIMH 10 KaXKI0W JTOJHKHOCTH B COOTBETCTBHH CO IITATHBIM PACIIUCAHUEM
. [TonoxeHune o mepcoHaTbHBIX TaHHBIX pAOOTHUKOB




16. Kakue pazaens! COAep>KUT HOHKHOCTHAS HHCTPYKINS, KEM YTBEPKIACTCS.

5.2. ®oH1 OLIEHOYHBIX CPEACTB

®DOoH/T OTIEHOYHBIX CPENICTB CM. O cchiike http://eos.hgiik.ru/Files/fos/2021/D@OC IuA 2021.pdf
DoHJT KOHTPOJIFHO-H3MEPUTENBHBIX MATEPHAIOB CM. TI0 ccbuIke http://eos.hgiik.ru/Files/fkim/2021/®KNUM JIuA 2021.pdf

5.3. Iloka3aTesn ¥ KpUTEPHH OLIEHUBAHUS KOMIIETEHIU A

Jnst ornjeHUBaHUS PE3yNbTaTOB OOYYEHMS B BUJE 3HAHUH MCIIONB3YIOTCS CIEAYIOLMIME HPOLEAYPHl M TEXHOJIOTMHU: TECTHPOBAHHUE;
WHIMBAyaJIbHOE COOeceJ0BaHNE, MICEMEHHEBIE OTBETHI Ha BOIPOCH! (B BHJIE TEKYIETO KOHTPOII).

IIpoMexxyTOUHBIH KOHTPOJIb pealu3yeTcs B XOJe cIaudl 0OydarolIMMUCS 3a04HOM (GopMmbl 00ydeHHs 3adeTa W dK3aMeHa. JK3aMeH U
3aueT npoBoauTcsl B hopme cobecenoBanus. Ha moarorosky oreeroB orBoxurcs 30 MunyT. OLeHKa 3HaHMIT POU3BOAUTCS 1O 4-X /
2-x OamnpHOM ImIKane. B ciydae HEyZOBIETBOPHTEIBHON OLEHKM CTYJSHT HMEET MpaBO MepeciaTh JK3aMEeH / 3adeT B
YCTaHOBJICHHOM ITOPSIZIKE.

OueHKa «OTIMYHO / 3a4TEHO» : OLICHWBACTCS OTBET, €CJIM CTYAGHT HMEEeT CHCTEMHBIC IIOJHbIE 3HAHWS M YMEHUs 110
nocrasieHHOMY Bompocy. CoxepikaHue BONpOCa H3/IAracT CBA3HO, B KpaTKoil (opme, pacKpbIBaeT IOCIENOBATENBHO CYTb
M3y9YEeHHOTO MaTepHaia, IEMOHCTPHUPYS MPOYHOCTh M NPHKIAJHYIO HAIIPABICHHOCTh IOJyYCHHBIX 3HAHWH W yMEHHH, HE IOIyCKaeT
TEePMHHOJIOTHYECKUX OLUTMOOK U (PaKTHIECKUX HETOUHOCTEH.

OueHka «Xopouro / 3a4Te€HO »: OLICHWBACTCS OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAYMTEIbHBIC DJICMEHTHI COJCPIKAHHUS WIIH
NPUCYTCTBYIOT BCE HEOOXOIMMBIC OJJIEMEHTHI COJCp)KaHWSA, HO JONYIICHBI HEKOTOpBle OIMMMOKHW, WHOTAA Hapyllazach
MOCJICI0BATETIBHOCTD N3JIOXKCHUSI.

OLeHKa «y/IOBJIETBOPUTENBHO / 3aYTE€HO »: OLICHUBACTCSl HEMOJHBIH OTBET, B KOTOPOM OTCYTCTBYIOT 3HAUUTENIbHBIE DJIEMEHTHI
COZIEp)KaHUsI WM TIPUCYTCTBYIOT BCE BBIIICH3JIOKCHHBIE 3HAHWS, HO JOIYIIEHBHI CYIIECTBEHHBIC OIIMOKH, HEJIOTMYHO, MPOCTPAHHO
U3JI0)KEHO OCHOBHOE COZIEPKaHNE BOIPOCa.

OrmeHKa «HEYJOBIETBOPUTENBHO / HE3aUTCHO »: OLIEHUBAECTCS OTBET, B PaMKaX KOTOPOTO CTYAEHTH HEMOHCTPHUPYIOT OTPHIBOYHEIC,
OeccucteMHbIe 3HaHMs1, HEYyMEHHUE BBIICIHUTD TIIaBHOE, CYIIECTBEHHOE B OTBETE, JOIYCKAIOT IpyOble OMIMOKH.



6. METOJJUYECKHUE YKA3AHUSA JJI1 OBYYAIOIIUXCA IO OCBOEHHUIO TUCIUIIVIMHBI (MO Y JIS)

VYcBoeHne Marepuana AWCHUIUIMHBI HA JIGKOUSAX, MPAKTHYECKUX 3aHATHAX H B pPe3ydbTaTe CAMOCTOSTENBHONH MOATOTOBKU U
U3Y4YEHUs] OTJCNBHBIX BOMPOCOB JUCLUIIIMHBI, IO3BONAT MOMOHTH K MHPOMEXYTOYHOH aTTECTAllMM MOJTOTOBIEHHBIM. 3HaAHHA,
HAKaIUIMBAEMBbIE TOCTENEHHO U B PA3IMYHBIX pPaKypcax, C HCIONb30BaHHEM IMPOTHBOMOIOKHBIX MHEHMHA M B3IJIANOB Ha Ty WU
UHYI0 Tpo0iieMy SBISIOTCS TIIYOOKMMH M Ka4eCTBEHHBIMH, ¥ IIO3BOJITIOT (DOPMUPOBATH COOTBETCTBYIOIIHE TNPOQECCHOHATBHBIC
KOMITETEHIIMU KaK UTOT 00pa30BaTEILHOTO Ipolecca.

Jnsa cucreMaTH3alMM 3HAHMH MO JUCHUIIMHE IEpPBOHAYaIbHOE BHUMaHHE CJIedyeT OOpaTHTh Ha pPabouylo MporpamMmy Kypca,
KOTOpasi BKJIFOYAeT B ce0s OCHOBHBEIC NMPOOJIEMBI MUCIUIUIMHBI (TEMAaTHKy 3aHATHH), B paMKaxX KOTOPBIX W (POPMHPYIOTCS BOIPOCHI
JUISL KOHTPOJIS M aTrectanuu. [1o3ToMy CTyAeHT, 3apaHee 03HAaKOMUBIINUCH C MIPOTPaMMOM Kypca, MOXET JIydIlle COPHEHTUPOBATHCA B
MOCJIeI0BAaTENBHOCTH OCBOEHHS Kypca C MO3UIIMI OpraHU3al[ii CaMOCTOSTENbHON pabOoTHI.

ITpu opranusanuy npouecca 0OCBOSHHs AUCIUILUIUHBI CIEAYET YUUTHIBATh:

1. IInaHMpOBaHNWE BPEMEHH, OTBEACHHOTO Ha OCBOCHHE TUCIIUTIINHEL

IIpn nmaHuMpoBaHMM BPEMEHM HAa OCBOCHHE IMCIMIUIMHBI CIEAyeT PYyKOBOJCTBOBAThCSA: CTPYKTYPOH MUCIHIUIMHBI, B KOTOpPOH
yKa3aHbl KOJIMYECTBO aKaJeMUYECKHX 4acOB B paspe3e KakAoil TeMbl, BUJa 3aHATHH (JEKIHOHHOE, MPAaKTHYECKOE, CEMUHAPCKOE) U
yackl Ha CaMOCTOSATEIBbHYI0 pPadoTy; (OpMOH TEeKyIIero KOHTPOJS YCIIEBAEMOCTH (TECTHI, BEHITOJHEHWE WHIWBHUAYAIBHBIX U
HPaKTHYIECKUX 3aHATHH U JIp.); (HOPMOH IPOMEKYTOUHON aTTeCTalluH (IK3aMEH, 3a4ET).

2. ITocnenoBaTenbHOCTD JEMCTBUM IPU OCBOCHUH TUCLUTUIAHBL.

N3yueHne Kakmol TeMbl AWCHUIUIMHBI EIeCO00pa3sHO HAauMHATH CO 3HAKOMCTBA C COAEPKAaHMEM JAUCLUIUIMHBI B pa3pese TeM;
3aTeM CIemyeT 3Tam Iog0opa HCTOYHWKOB M3 UHCIA PEKOMEHIYEMBIX M IIOJOOpaHHBIX CaMOCTOATENHHO (HAay4dHBIE CTaThH;
uHpopMaus ¢ O(QUIMANBHBIX CAlTOB TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYNpaBleHHA H Jp.). M3yueHue
HCTOYHMKOBOW 0a3bl MOXET COIPOBOXKIAThCS KOHCHEKTHpoBaHHEM. LlenecooOpa3HO BecTH IepedeHb MPOOJIEMHBIX BOIPOCOB Kak
M0 CYIIECTBY TEMBI, OOYCIIOBICHHBIX NpoOeraMyu B HAYyYHOM M IPaBOBOM IIOJ€ M MpoOJIeMaMd MPaKTHYECKOTO XapakTepa, Tak M B
Cilydae 3aTpyIHEHUH C ySICHEHHEM CMBICIA M3JIOKEHHOTO B MCTOYHHKAX MaTepuaia (yKa3aHHBIE BOIPOCHI MOTYT OBITH Pa3peIICHBI
CaMOCTOSITENIBHO, BO BPEMSI CECCHOHHBIX 3aHATHI MM HAa KOHCYJIBTALUH C IIPEMOAaBaTENEM).

[TonroroBka CTYyIEHTOB K CEMHMHApCKUM 3aHATUSAM 110 JaHHOW JUCUMIUIMHE 3aKIIOYaeTcss B CaMOCTOSATENBHOM paboTe c
WCTOYHHMKAMM, MPEICTABICHHBIMA B CIHCKAaX OCHOBHOH M JONOJNHHTEIBHOW nHTeparTypsl. CeMHHApCKHE 3aHATHS TIPOBOAATCS B
(opMax mpeayCMOTPEHHBIX YydeOHO-TeMaTHUecKHMM IUTaHoM. Ha ceMumHape pemaloTcs HOKIAmbl [0 TeMaM 3aHATHH B BHIE
BBICTYIUIEHUH, CTYyJEHT JOJKEH MPOSIBISATh MAKCUMAIbHYIO0 aKTUBHOCTb.

Jns TONroToBKM K MPAKTHYECKUM 3aHATHAM PEKOMEHAYETCS IMOAPOOHO W3YYUTh KOHCIEKT JIEKIHMH, IPeAIIeCTBYIOIIINX
HNPaKTHIECKOMY 3aHATHIO. TakKe PEKOMEHIYeTCS O3HAKOMHUTBCS C TEXHOJIOTHEH IIPOBEICHUS INMPAaKTHUCCKUX 3aHATHH, KOTOpas
BKJIIOYAET CIEAYIOLIUE JTambl: OOBSICHEHHE 3aJaHHs M HABBIKOB (KOMIETECHIUI), KOTOPBIE 3aKPEIUISIOTCS B XOAE €T0 BBHINOIHEHHUS;
3HAaKOMCTBO C KOHKPETHBIMH HCTOYHHKAMHM MH(GOPMAILMK JUIS BBINOJHEHUS 3alaHus]; oOCYKICHHE M YTOYHEHHE BOIPOCOB B XOJIE
aHaJM3a WCTOYHHWKOB MH(OPMAINH; COBMECTHBIH MPOCMOTP NEPBHYHBIX PE3YNIbTaTOB, OIEHKAa HX COOTBETCTBHA IO (HOPMATBHBIM U
cofiepKaTeNbHBIM TPEOOBaHUAM.

3. Mcnonp3oBanne y4eOHO-METOJUIECKUX MAaTEPHAIOB U paboTy C JINTEpaTypoi.

Crenyer IPUMEHATH CIEAYIONIIYIO MOCIIEA0BATEILHOCT, MCTOYHUKOB JUIA W3YYEHHUS TEM NUCLHUIUIMHBL HOPMATHBHBIC IIPABOBEHIC
aKTHI 10 AUCIUILUIMHE; KOMMEHTAPHHU K 3aKOHOJATEIbHBIM aKTaM; HAyJHYIO U YIeOHYIO IUTEPaTypy, a TaKXkKe IPyrHe HCTOYHUKH.

4. IToAroToBKY K TE€KyLIEMy KOHTPOIIO yCIEBa€MOCTH.

OCHOBHOW 3amaueil TEKyIIero KOHTPOJIS yCIIEBAEMOCTH OOYyYalOIIMXCs SBISCTCS IIOBBINICHHE KauecTBa 3HAHWH, NPHOOpETEHHE U
pa3BUTHE WMH HAaBBIKOB CAMOCTOSTENbHONH paboThl. TeKymmuii KOHTPONb 3HAHWH OOYYaIOMMXCS MO IUCIHUIUIMHE MOXKET HMETh
CIIEAYIONINE BUMABL YCTHBII ONpPOC Ha JIEKIMAX, MPAKTHYECKUX 3aHATHUAX; MPOBEPKA BBIMOIHEHUS MHCHMEHHBIX CaMOCTOSTEIBHBIX
paboT 1 TOMAIIHKX 3a/laHUH; TECTUPOBAHHUE.

Jns >pPeKTHBHON TMOATOTOBKHM K TEKYIIeMY KOHTPOIIO IO AWCIHIUIMHE HEOOXOAMMO HCIONB30BaTh PEKOMEHIOBAaHHYIO OCHOBHYIO
U JONOIHUTEIBHYIO JIUTEPATypy, KOHCIEKTHI JICKIWH, pa3paboTKu CTYyAEHTOB, BBHIIOJHEHHBIE B pe3ylbTaTeé MHOATOTOBKH U
BBIMIOJIHEHUS] CEMHHAPCKUX U MIPAKTUUECKUX 3aHATHH.

7. YYAEBHO-METOAUYECKOE U UTH®OPMALNMOHHOE OBECIHHEYEHHUE JUCHUIIJINHBI (MOAY JIsI)
7.1. Pexomenayemas Jiureparypa

7.1.1. OcHoBHas JuTeEpaTypa

ABTOpBI, COCTaBUTEIU 3arnaBue W3narenscTBo, roa, KOJI-BO
J1.1 | Amupos A. P., JlokyMeHTaI[MOHHOE 00ecTicueHHe yIPaBICHUS B VYoa: BI'TTY umenn M.
Mugxaiinos B. U. OpraHM3aIAX: yieOHOe TTocooue Axmyiisl, 2009. - 176 c.

http://e.lanbook.com/books/element.php?pll_id=42213

7.1.2. JlonoiHUTeIbHAS JIUTEPATYpa

ABTODBI, COCTaBUTENHU 3ariaBue W3nmarenscTBO, TO, KOJI-BO
JI2.1 | Eroposa JI. B. JIoKkyMEHTaIlMOHHOE 00ECTICUCHHE YITPABICHUS Canxkr-ITerepoypr: D0
(HdoxymentoBenenvie. OCHOBBI IEIOTPOU3BOJICTBA): CII6YTYuD, 2008. - 410 c.

OneKkTpoHHOE yueOHOoe mocobue: yuedHoe mocodue
http://e.lanbook.com/books/element.php?pll_id=63757

7.3.1 IlepevyeHb NporpaMMHOro odecrneveHust

| 6.3.1.1 | Microsoft Windows




6.3.1.2| Microsoft Office 2010

6.3.1.3| Adobe Creative Suite 6 Master Collection

6.3.1.4| Libre Office

6.3.1.5| AIMP

6.3.1.6| Windows Media Classic

6.3.1.7| Chrome

6.3.1.8| Kaspesky Endpoint Security

6.3.1.9| OpenOffice

6.3.1.1| Acrobat Reader

6.3.1.1| NVDA

6.3.1.1| Steinberg Cubase Pro 8

6.3.1.1| Finale 2014E Academic

6.3.1.1 | SunLight Suite

6.3.1.1| Open Broadcaster Studio

7.3.2 Ilepevyenb HH(OPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1| MenepanbHblii HEHTP HHPOPMAIIMOHHO-00PA30BATENBHBIX PECYPCOB

6.3.2.2| Enunoe OKHO JOCTYIIa K 06pa30BaTeIbHBIM pecypcaM. DIeKTpOHHas OHOIroTeKa

6.3.2.3| eLIBRARY .ru — Hayunas snekTpoHHast Gubnuorexa

6.3.2.4| ®enepanbHblii eHTp HHOPMALMOHHO- 00pasoBaTenbHbiX pecypcos, ®TAY THUU UTT «udopmukar

6.3.2.5| EnuHoe OKHO JOCTyma K 00Opa3oBaTeNbHBIM pecypcam. DiekTponHas OouGimoreka. ®TAY THUU UTT «ubopmukay,
MunncrepcTBO 00pa3oBaHus U Hayku PD

6.3.2.6| Dnekrporno-6ubmoreynas cucrema ®I'BOY BO «XTUKy». ®TBOY BO «XTUK»

6.3.2.7| Web NPBUC XabapoBcKuii rocy1apcTBEHHBI HHCTUTYT UCKYCCTB U KYJIBTYPbI (3JE€KTPOHHbIN KaTajor)

6.3.2.8| BBC «M3narensctio [lnanera My3bIKn»

6.3.2.9| OBC «YHuBepcHuTeTCKast OUOIMOTEKA OHIIANHY

6.3.2.1| BBC JIAHb

6.3.2.1| ITonnorekcroBas 6a3a nanusx Web of Science u Scopus

6.3.2.1| T'apanr

2
6.3.2.1| BJI Dnexrponnas Cucrema «KyabsTypay
3
8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUITIJIMHBI (MOOYJIS)
Aynuropus Haznauenue O6opynoBaHue IIporpammuoe
obecrieueHne
[omemnieHne 1u1s XpaHSHUS U CneunammupoBaHHas Mebenb Ha 1 | Microsoft Windows
PO HITAKTHIECKOTO pabouee Microsoft Office
00CITy)KUBaHUs y4eOHOTO MecTo (mKkagsl 2 mWT., cTe/uiaxu 3 wr., | 2010
03 00opyI0BaHUs CTYJbS, Kaspesky Endpoint
cton). Ilepconanpubrii kommbtotep (1 | Security
IIT.)




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe
obecrieyeHre
[Tomemnenne s XpaHeHUS U CrnenmammupoBanHas MeOens Ha 1 | Microsoft Windows
MPO(GHUIAKTHIECKOTO pabouee Microsoft Office
o0cIyKuBaHusl y4eOHOTrO Mecto (mkag, cremwmax, CTynss, | 2010
000pyIOBaHHS CTOJIBI). Kaspesky Endpoint
IlepconanbHbIil KOMIIBIOTED B | Security
122 Komuyectse 1 mT.
C MOIKIIOYCHHEM K ceTtd «lHTepHET»
u
JOCTYTIOM B UIEKTPOHHYIO
HHPOPMAMOHHOOOPa30BaATEIBHY IO
cpeny By3a.
TTomerenue s CrnenuanusupoBanHass mebenb Ha 25 | Microsoft Windows
CaMOCTOSITENILHOM paboThI I10CaI04YHBIX AIMP
(anTaTBHBIHN 3271 OMOITHOTEKH) mecT  (cTombl, CTynbs, kHWkHBIE | Kaspesky Endpoint
mKagel), Security
TeJIEBU30D, KHUKHBIH u | OpenOffice
209 JIOKYMEHTATbHBIN ¢douna. | Acrobat Reader
INepconanpHBIe KOMIBIOTEPH! (9 WT.) ¢ NVDA
MOJKIIFOYeHHEM K cetu «VHTepHEeT» H
JOCTYTIOM
B JJEKTPOHHYI0  HH()OPMannOHHO-
00pa3oBaTeNbHYIO Cpely By3a.
VYaeOHast aymuTOpHs JUIA MpoBeneHus 3aHaTHi | CnenmammupoBanHas wMebems Ha 30 | Microsoft Windows
JIEKUMOHHOIO THUIA, 3aHATHUM CEMHHApPCKOro | MOCaJOYHBIX MecT (cronbl | Microsoft Office
THIIA, 3aHATHI MPAKTHYECKOTO TUNa, | MUCBMEHHBIE, CTYJbs, pabodee mecto | 2010
IPYIIIOBBIX u WHIMBHIyalIBHBIX | IperoaBartens, Jocka  HacTeHHas, | Kaspesky Endpoint
KOHCYNbTAIlMH,  TEKyIIero  KOHTPOIS W | ayAWTOpHAs). JlemoHCTpanmoHHOE | Security
TIPOMEKYTOYHOH aTTeCTal|y. o0opyaoBaHue (MyJIbTUMEIUIHHBIH
213a MIpe3eHTAIIMOHHBII KOMIDIEKC B
COCTaBe IPOEKTOpa, 3KpaHa, aKTHBHON
aKyCTUYECKOU CUCTEMBI,
MEPCOHATIBHOTO KOMITBIOTEPA) u
ydeOHO-HaryMHbIe TTocoOus (B T.4. B
AJIEKTPOHHOM BHJIE).
YaeOHast ayTuTOpus st Crenmanm3upoBanHas Mebens Ha 26 | Microsoft Windows
TIPOBEICHUS 3aHATHI IOCAIOYHBIX Microsoft Office
JIEKIJMOHHOTO THIIA, 3aHATUI MeCT (CTOJIBI KOMIIBIOTEPHBIE, CTOJIbI 2010
CEMUHAPCKOTr'0 THIIA, IPAKTUYCCKUX 3aHIATHIA, MMUCEMEHHBIE, CTYJIbsI, pabodee MecTo Kaspesky Endpoint
IPYIIIOBBIX U MHAWBHULY ATbHBIX IIperoaaBaTens, mKad, JIockH | Security
KOHCYJIbTAIIHi, TEKYIIIETO HACTEHHBIE,
KOHTPOJISL K TIPOMEKYTOYHON ayJAUTOPHBIE).
aTTecTanyy (KOMIBIOTEPHBIH [epconanbHbIE KOMITBIOTEPBI (®
KJ1ace) KOJM4yecTBe 9
MT.) ¢ TOAKIIYCHHEM K CETH
«nTepHeT u
JOCTYTIOM B JIIEKTPOHHYIO
HH()OPMANNOHHO-00pa30BaTEIBHYTO
cpeny By3a, nudposas
303 HHTEpaKTHBHAS JOCKa
TRACEBOARD (8
KOMILIEKTE c IPOrpaMMHBIM
obecrieueHreM).  JIeMOHCTpallMOHHOE
obopymoBaHue

(MyTBTUMEIUIHBIA  Tpe3eHTAlMOHHBIN
KOMIIJIEKC

B COCTaBe€  IPOEKTOpa,  OJKpaHa,
aKTUBHOM

aKyCTUYECKOU CUCTEMBI,
MEPCOHATBHOTO

KOMITBIOTepa) W  y4eOHO-HaTJLTHEBIC
mocodust (B

T.4. B 9JIGKTPOHHOM BH/JE)




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe

obecrieyeHre
VYdaeOHast ayUTOPHS JUIS CnennammupoBanHas Mebens Ha 28 | Microsoft Windows
TIPOBEICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBFOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTHICCKUX 3aHATHH, ITICEMEHHBIE, CTYIIBSI, pabodee MecTo Kaspesky Endpoint
IPYIIOBBIX U HHIUBUIYATbHBIX IIperoAaBaTens, mKad, JocKH | Security
KOHCYJIbTAIMi, TEKYIIETO HACTCHHBIE,
KOHTPOJISL K TIPOMEKYTOYHON ayAUTOPHBIE).
aTTeCTaIHN. IepconansHbIE KOMITBIOTEPHI (®
JlabGoparopus Konuuectse 11
HH(POPMAMOHHBIX TEXHOJIOTHI T.) C TOAKIIOYCHHEM K  CETH
(;maboparopwsi, ocHaICHHAS «WHaTepHeT N
11a00paTOPHEIM JOCTYTIOM B IEKTPOHHYIO
000pyI0BaHHEM) “H(POPMALIMOHHO-00Pa30BaTEIbHYIO
309 (KOMITBIOTEPHBIH KITacc) cpeny By3a, DU(poBasdt
HHTEpakTHBHas  jgocka  PolyVision
Webster TS

600 (B KOMIUIEKTE C IPOrPAMMHBIM
obecrieuernem). JleMOHCTpaIHOHHOE
obopynoBaHHe (MyTbTHMEANIHBIN

IPE3CHTALMOHHbIN KOMILIIEKC B
cocraBe

IIPOEKTOpa, 9KpaHa, AKTHBHOH
aKyCTUYECKOU

CHCTEMBI, NIEPCOHAILHOTO

KOMITBIOTEpA) U
y4eOHO-HarIsIHbIe TOCOOHS (B T.4. B
9IEKTPOHHOM BH/IE).

9. BOCITUTATEJIBHASA PABOTA

Bocrmranme o0yd9aromuxcst IPH OCBOCHHH HMMH OCHOBHBIX NPO(ECCHOHATIBHBIX 00pa30oBaTeNbHBIX mHporpamm (mamee — OIIOII)
OCYIIECTBISIETCS] HA OCHOBE paboueil ImporpaMMbl BOCIUTAHHMA M KaJlCHIAPHOTO IIaHA BOCHHTATEIbHON pabOTHI, BKIIOYAEMBIX B
OIIOII.

Ilenms BocmUTAaTETHHOW pPAabOTHI — CO3MAHME YCIOBHI JUIA aKTHBHOHM JKM3HEAEATEIHHOCTH OOYYaromMXCs, WX TPakAaHCKOTO
CaMOOIIpeNIeNICHNs, TMPO(PECCHOHANBHOTO CTAaHOBICHUS M WHAMBHIYAJIbHO-TMYHOCTHOM caMOpealu3allid B  CO3HJATeNbHOI
JEATeNbHOCTU Ul YJOBIETBOPEHUS TMOTpeOHOCTE! B HPAaBCTBEHHOM, KYJBbTYPHOM, MHTEIUIEKTyalbHOM, COLMAIBHOM U
MpoQeCCHOHATBHOM Pa3BUTHH.

3amaun  BOCHHUTATENbHONH pPa0OTHI: pa3BHTHE MHPOBO33PEHHMSA M aKTyalH3alds CHCTEMBI 0a30BBIX IIEHHOCTEH JIMYHOCTH,
OpuoOIIeHHe K O0OlIedeloBeYecCKUM HOpMaM MOpaid, HAalMOHAIBHBIM YCTOSIM M aKaJeMHUYeCKHM TpaJuLUsAM; BOCIHUTAHUE
yBaXX€HHs K 3aKOHY, HOpPMaM KOJJIEKTUBHOW JKU3HM, Ppa3BUTHE TIPakJaHCKOM U COLUAIbHOW OTBETCTBEHHOCTH; BOCHHTaHHE
TIOJIOKUTENFHOTO OTHOIICHHSA K TPyAy, (opMHpoBaHWE KyIbTypsl M JTHKH TPO(ecCHOHATBHOTO oOImeHus; (opMupoBaHUe
JUYHOCTHBIX Ka4eCTB, HEOOXOMUMBIX Ui JI(QQPEKTUBHOH MNpodecCHOHATBHON IEATeNbHOCTH; BOCIUTAHUE BHYTpEHHEH
HNOTPeOHOCTH JUYHOCTH B 3A0pOBOM 00pa3e >KHU3HHM, OTBETCTBEHHOIO OTHOIIEHMS K IPHUPOJHONM M COLMOKYIBTYPHOH Cpele;
TIOBBIIICHHUE YPOBHS KYJIBTYPHI O€30I1aCHOTO TIOBEICHHUSI.

OcobenHoctn W Tpaaumuu HMHCTHTYTa OOYCIOBIMBAIOT CIEAYIOIIME OCHOBHBIC HANpaBICHHWS BOCIHTATENBHON paboTHI:
HNaTPUOTUYECKOE, TPakIaHCKOE, JTyXOBHO-HPABCTBEHHOE, KyJIbTYPHO-TBOpYECKOE, Hay4yHO-00pa3oBaTelIbHOE, MPO(ECCHOHANBHO-
TPYZOBOE, BOJIOHTEPCKOE (IOOPOBOIBUECKOE), IKOJIOTHUECKOE, (U3HNUecKkoe. Buapl pesTesbHOCTH 00y4alOmMXCsl B BOCIHUTATEIBHOI
cucteMe 00pa3oBaTeIbHOW OpraHW3alMM: IPOEKTHAs JEATeNbHOCTh (KaK KOJUIEKTHBHOE TBOPYECKOE JIENO), BOJOHTEPCKas
JeSATeNIbHOCTh, Y4eOHO-HCCIeN0BaTeIbcKas U HayYHO-HCCIeNOBaTeNbcKass AEATeIbHOCTh, IOCYroBas, TBOpYECKas M COLHUAIBHO-
KyIbTypHas AEATEIbHOCTb U JIP.

BocruraTenbHBIN TOTEHIMAN y4eOHO-HCCIEe0OBATENbCKOW U HAayYHO-HCCIEIOBATEIBCKOW JEITEIFHOCTH peali3yeTcss B Ipolecce
Pa3BUTHA HCCIEIOBATEIECKONH KOMIIETCHTHOCTH OOYYalomMXCsl HA TPOTSHKEHHH BCETO Cpoka WX oOydueHms B HMHctutyTe.
Pe3ynpTaTel cTyaeHuUecKoil HaydHO-HCCIIENOBATEIbCKOM AEATEIBHOCTH MPOXOAAT ampoOalui0 B paMKaxX HAy4YHBIX U HAY4HO-
HPaKTHYECKUX KOH(EPEHINH pa3IMIHOTO YPOBHS, B T.4. KOH(QEPEHIMH, OPraHM30BaHHBIX FHCTHTYTOM.

CounanbHO-KyIbTypHas M TBOpYECKas EATENBHOCTh OOYYaIOIIMXCS peann3yercs IpH OpPTraHW3alliM M MPOBEACHHH 3HAYMMBIX
COOBITHII M MeponpHusATHil TI'pa’kAaHCKO-NATPHOTUYECKOH, HAYYHO-HCCIEAOBATEIBCKOM, COIMMOKYIBTYPHOH U  (PU3KYIBTYpHO-
CIOPTHBHON HAaNpaBIEHHOCTU. Buabl TBOpueckol JedTeNnpHOCTH oOydaromuxcss B MHCTUTyTe: My3bIKAIBHOE TBOPYECTBO,
xopeorpaduaeckoe TBOPYECTBO, TeaTpaIbHOE TBOPYECTBO, HAYYHOE TBOPUECTBO, MEANAIIPOSKTHI U JIP.

BonoHTepckas meATenbHOCTh OOyJaroONMXCS — MIIMPOKHA KPYT HAmpaBlIeHHH CO3MAATENBHOW JEATebHOCTH, BKIFOUYAFONIHI
pasnuuHble (GopMBI TpaknaHckoro ydactus. Ilo wuHuNmMaTHBe OOydYaromuXcs M TPH HX AaKTUBHOM Yydactuu B HHctutyte
OCYIIECTBIISIET CBOIO AEATENBHOCTh JOOPOBOIBYECKUIT OTPsAT «MbI».

Peammzarro  PaGouedd mporpaMMbl BOCIIUTAHHS IIOMOTaeT OOecIednBaTh B3aMMOJCHCTBHE C PA3NMUYHBIMH  COIHAJIBHBIMHU
UHCTHTYTaMH, CyOBekTamu BocmnuTaHui. Ocoboe 3HaueHHE I BOCIMTATENBHOTO IIpollecca MMEeT OpPTraHH3aIUs IPAKTUYECKOi
JEATeNIbHOCTH O00Y4YaloluXcsl € IEIbl0 pa3sBUTUS NpodeccCHOHANbHBIX KOMIETEHIMH B ycinoBusX HWHcTHTyTa M HpodMIBHBIX




YUPEKACHUH, U OpraHu3alnui.

10. OCOBEHHOCTH OBYYEHHWSI NHBAJIAIOB U JTUL[ C OTPAHHYEHHBIMHY BO3MOKHOCTSMM 3/JOPOBbSI
(OB3)

B mpomecce m3yueHHs NUCIMIUIMHBI U OCYIIECTBICHHUS IPOIENYP TEKYIIETO0 KOHTPOJIS yCIEBaeMOCTH M MPOMEXYTOYHOH
aTTeCTallu MHBAIUIOB U JIUI C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 3IOPOBBS IPUMEHSIOTCS aJalTHPOBaHHBIC (OPMBI 00ydeHHS C
YYETOM MHIUBUYalIbHBIX ICHXO(H3UOIOTHYECKIX OCOOCHHOCTEH.

OOydyeHHe JHI[ C OrPaHWYCHHBIMH BO3MOXKHOCTSAMH W HWHBAIMAOB OPTraHM3YyeTCs KaK COBMECTHO C JAPYTHMH
00yJalOIMMMHCS HA JICKIMOHHBIX M IPAKTUYECKUX 3aHATHAX, TaK W 0 WHANBHIyaJIbHOMY y4eOHOMy IUTaHy. Bo Bpems mpueMHOI
KaMIIaHUM, a TAaKXKe BO BPEMs CAAYM Pa3IMYHBIX (OPM NMPOMENKYTOYHOH M TOCYIAAapCTBEHHOH MTOroBOM arrectauuu B MHcTHTyTE
CO3/1aHBl HEOOXOJMMBIE YCIIOBHS JUISl OKa3aHWSI TEXHWYECKOW ITOMOIIM WHBAIMIAM W JIMIAM C OrPaHMYECHHBIMH BO3MOXXHOCTSIMU
3I0pOBbs (TIPH HEOOXOANMOCTH MOKET OBITh JOMYIICHO NMPHUCYTCTBHE B ayAWTOPHH aCCHCTEHTOB, CONPOBOXKHAIOMINX JIMI, COOaKH-
MOBOABIPS U T.IL.).

OOyuaronyecs M3 4ucCia WHBAJIMIOB U JIML[ C OrPaHMYECHHBIMH BO3MOKHOCTSMH 3JJ0POBbS, NP HEOOXOJUMOCTH, MOTYT
OBITH 00ECTeYeHB! 3JICKTPOHHBIMH M II€YaTHBIMH 00pa30BaTEeIbHBIMH PECypcaMH C Y4eTOM WX HHIMBHAYaJIbHBIX MOTPEOHOCTEH.
Jns peanm3anny JOCTYNHON CpeAbl IMPH HEOOXOAMMOCTH B y4eOHOM mpoliecce MOTYT OBITh 3aeHCTBOBAaHBI JOKyMEHT-Kamepa JUis
YBEJIMUECHUSI TEKCTOBBIX ()PAarMEHTOB M M300pakeHWH (M1 JMI] C HapyLICHUSMH 3pEHUs) M NEPeHOCHAs MHAYKLMOHHAs cucTeMa
Jutst cabocnbimamux «Mcrok» A2 co BCTpOSHHBIM IIIEEPOM — 3BYKOBBIM HH(OPMAaTOPOM.

OBC «YHuBepcureTckas OWOIMOTEKa OHJAWH» TpenoctaBisier obydarommmcs ¢ OB3 (1o 3peHHIo) psia BO3MOXHOCTEH
st obecriedeHus: 3G ¢eKTUBHOCTH mpouecca oOydeHus. [Ipu uTeHHMM MacITa®d CTpaHUIBI CaliTa MOXKHO YBEIHYHUTh C MOMOIIBIO
CIICMAJIbHOTO 3HauKa Ha TJaBHOM CTpaHMIe. MOXKHO HCIIONb30BaTh MOJHORKPAHHBIA PEXUM OTOOpa)KEHMS] KHUTH WM BKIIOYUTH
03BYYMBAaHUEC HEMOCPEACTBCHHO C caiiTa MpH TOMOINM TNPOrpaMM SKpaHHOTO JocTtymna (Hampumep, Jaws , «Balabolkay).
CkaunBaeMble (parMeHTs! B (opmare pdf, mMeromue BBICOKOE KadeCTBO, MOTYT HCIIOIB30BATHCS THUQIOMPOrpaMMaMH IS
TOJIOCOBOTO O3BYYMBAHMsI TEKCTOB, MOTYT OBITH 3arpykKeHbl B TH(IIOIUIEEphl, a TaKKe CKOIMPOBAaHbI Ha JI00OE YCTPOWCTBO JUISt
KOM(OPTHOTO YTCHUSL.

CepBuc OBC «lluraTHHK» TIOMOTaeT ITOJH30BATENI0 W3BICYh ITUTATy M aBTOMATHYECKH (DOPMHPYET KOPPEKTHYIO
6ubmorpaUUecKyro0 CChUIKY, YTO OCOOEHHO aKTyaldbHO IJISl JIHI C OTPAHHYCHHBIMH BO3MOXKHOCTAMH H OOJerdaer IMpoIecc
HaITMCaHUs KypCOBOMN MIIM BBIITYCKHOM KBaJIM(DMKALMOHHOI paOoTHI.

Jis moAroToBkM K 3aHATHAM oOydarommecss ¢ OB3 (10 3peHHI0) MOTYT HCIOJB30BaTh MOOHMIbHOE TpmiiokeHue IbC
«Jlanpy, mpemHa3HaYeHHOE JUIi O3BYYMBAaHMSA TEKCTa KHUTH. PeXWM JocTyma: OJIICKTPOHHBIM, TPHIOKCHHE CKAaYMBAaCTCS
o0yyaromumcsi caMoCTOATENIbHO ¢ caidita e.Janbook.ru, HeoOxomumoe ycioBue: ObITH 3aperucTpupoBaHHbIM B OBC «Jlauby.
Hcnone3yercst cBOOOIHO pacpocTpaHseMas MporpaMma 3KkpaHHoro fgocryna Nvda.

ITogpobHee 00 opraHW3amMM JOCTYHHOM CpeAbl CM. COOTBETCTBYIOUIMH pa3fell OCHOBHOHW NpodecCHOHATBHOH
00pa3oBaTeIbHON IPOTPAMMEL.
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