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HanpasJienue noAroToBKu
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IMpoduab moaroToBKM
JlokyMeHTaImoHHOe o0ecrieueHue yrpaBieHus

Pacnpeneneﬂne YacoB TUCHHUIIMHBI 110 KypcaM

Kypc 2 3 4

Bun 3ansaruii v | po | v | poo|vn| PO Hroro
Jlexnun 12 (12 |12 |12 |12 |12 |36 |36
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Yacel Ha KOHTPOJIb 9 9 9 9 9 |9 |27 (27
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[Iporpammy cocraBui(n):
cm. npen. Jlynecosa Eecenus Huxonaesna

Pabouas mporpamma IUCHUTUIMHBI
DJIeKTPOHHBIN JOKYMEHTO000POT OPraHUu3alu

paspabotana B coorBetcTBUU ¢ PI'OC BO:
®denepanbHbIl TOCYIAPCTBEHHBIN 00pa30BaTENIbHBIA CTaHAAPT BBICIIEr0 0Opa3oBaHMs - OakajaBpuar IO

HanpasieHuto noarotoBku 46.03.02 JlokymeHTOBeieHHEe U apxuBoBeneHHe (mpuka3 MunoOpnayku Poccun
ot 29.10.2020 r. Ne 1343)

CoCTaBJICHA HA OCHOBaHNH y‘IC6HOFO IIaHa

«/lokymMeHTOBeiecHHE U apXMBOBEICHUE», YTBEP)KICHHOIO YYEHBIM COBETOM By3a, npotokos Ne 11 or
24.04.2024 1.

Pabouas mporpamma oj00peHa Ha 3acefaHMM Kadeapbl OMOIMOTEYHO-UH(OPMAIIMOHHON JIeSTeNbHOCTH,
JOKYMEHTOBEICHHSI U apXUBOBEICHHS

npotokoa Ne 9 ot 15.05.2024 r.
3aB. kadenpoit Kauanora Enena KOpreBHa



BusupoBanue PIIJI 1151 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0400peHa uis
ucrionHeHus B 2025-2026 y4eOHOM roy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U aPXUBOBEACHUA

ITpoTokon ot 2025r. Ne
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PII/] niis1 ucnoJIHEHUSI B 04epPeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2026-2027 yueGHOM rofy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JIOKYMEHTOBE/ICHUSI U ApXHBOBEICHUS

ITpoTokon ot 2026r. Ne
3aB. xaenpoit Kauanosa Enena IOpreBHa

BusupoBanue PIIJI 1iis1 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0J00peHa s
ucrionHeHus B 2027-2028 yueOHOM roy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U AaPXUBOBEACHUA

ITpoTokon ot 2027r. Ne
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PII/] i1 ucno/IHEHUSI B 04epPeTHOM y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2028-2029 yueGHOM rofy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JOKYMEHTOBE/ICHUSI U ApPXHBOBEICHUS

ITpoTokon ot 2028 1. Ne
3aB. xatenpoit Kauanosa Enena IOpreBHa




1. IEJIX OCBOEHU JUCHUITJIMHBI (MOAY JIST)

dopMupOBaHHE y CTYIEHTOB CHCTEMBl 3HAHWH, YMEHHH ¥ HaBBIKOB MO paboTe C COBPEMEHHBIMH CHCTEMaMH

9JIEKTPOHHOTO JTOKYMEHTO000pOTa, OCOOCHHOCTSAMH HH()OPMAIIMOHHOTO M TEXHHYECKOro obecreueHus JOKYMEHTO0OOopoTa Ha
COBPEMEHHOM 3Tarle.

2. MECTO JUCHMILJIMHBI (MOJYJIST) B CTPYKTYPE OBPA3OBATEJIBHOM ITPOT'PAMMBbI
Iuxn (paznen) OIT: |

2.1 | TpeGoBanus K npeABapUTEILHON MOATOTOBKE 00y4aI0LIerocs:

2.1.1| MokymeHTOBEACHHE

2.1.2| Nadopmanuonnsie Texaonmorud B IOV u apxuBHOM fieie

2.13 OpraHI/I?)aL[I/IH M TCXHOJIOTUA JOKYMEHTAIMOHHOT'O obecrneyeHus yHrpaBJICHUSA

2.1.4| DnexTpOHHBIE apXUBBI

2.2 | JucuMninmHbl (MOAYJIM) M NPAKTHKH, VI KOTOPBHIX OCBOEHHE JAHHOM JMCIUILIUHBI (MO1YJ15) HE00X0ANMO KaK
npeauiecTByomiee:

2.2.1| Cranpaprtusanus JJOY v apXuBHOTO Jeja

2.2.2| DkcrepTU3a OKYMEHTAIIMOHHOTO 00€ECTIeUeHHs YIIPABICHHS OpPraHu3aIii

2.2.3 | TIpou3BOACTBEHHAS IPAKTHKA (TEXHOJIOTHYECKAS)

2.2.4| TIpou3BoACTBEHHAS TIPAKTHKA (TIPETUILIOMHAST )

3. KOMOETEHIIMU OBYYAIOIIETOCSI, ®OPMUPYEMBIE B PE3VJIbTATE OCBOEHUSI JUCIATIIAHBI
(MOJLY.JIsT)

YK-1: CnocobGeH ocymecTBIATH NOMCK, KpUTHYECKUI aHAJIN3 MU CMHTe3 HHGOpMalUM, IPUMEHATH CUCTEMHBbIH MOAXO0 1JIs
peleHus MOCTABJIEHHbIX 32124

3HaThb:

- OCHOBBI CUCTCMHOT'O IToaxoaa, METOA0B ITIONCKA, aHAJIN3a U CHHTE3a I/IH(I)OpMaHI/II/I, OCHOBHBIC BHJIbI HCTOYHHUKOB I/IH(bOpMaHI/II/I;

- 0COOEGHHOCTH METOIOJIOTHH KOHIIENTYalbHBIX MOIXOMOB K MOHMMAHMIO MPUPOARl MH(OpPMAIMM KaK HAydHOH U (uiIocodckoit
KaTeropuu;

- OCHOBHBIC MCTOJbI Haquoro HCCIICO0OBAHUS.
Ymers:

- OCYIIECTBJIATh MMOXCK, aHAJIN3, CUHTE3 I/IH(i)OpMaHI/II/I JUT pEIICHUA ITOCTABJIICHHBIX l'[pO(i)eCCI/IOHaJII)HI)IX 3aaa4,

- 00OCHOBBIBATh H AICKBATHO OLICHUBATHL COBPEMCHHLIC ABJICHHUSA U IIPOLICCCHI B O6HIGCTBCHHOI71 JKHU3HHU HAa OCHOBC CHCTCMHOI'O
MIO/IX0/a;

- CaMOCTOSATCIIbBHO aHAaJIN3UPOBATH O6H16Hay‘-IHBIC TCHACHIMU W HAIPpaBJICHHUS Pa3BUTHUA COLUMOTYMAHHUTAPHBIX HAyYK B YCJIIOBHAX
HH()OPMAINOHHOTO O0IIECTRa;

- OIpeaAciATh HEHHOCTHBIC CBOMCTBA Pa3IMIHbIX BUJOB UCTOYHHUKOB l/lH(i)OpMaLlI/lI/I;

- OLICHUBATh U IIPOTHO3UPOBATH IOCIEACTBHUS CBOCH HAyYHOH 1 IPO(ECCHOHATIBHOM AESTEIBHOCTH;

- COTOCTaBIATh pa3NIMUHBIC TOYKM 3pPEHHs Ha MHOrooOpaswe SsBIEHWH W COOBITHI, apryMEHTHpPOBAaHO OOOCHOBHIBATH CBOE
MHEHHE.

Baagern:

- HaBBIKAMHU CHUCTEMHOT'0 TPUMEHEHHUsI METOJIOB MOKCKa, cOOpa, aHaji3a U CUHTe3a HH(OpMalny;

- HAaBBIKAMH BHYTPEHHEH U BHEIIHEHW KPUTHKU Pa3IMYHBIX BUAOB HCTOYHHKOB HH(OpMAaLUH;

- METO/IOJIOTHEH U METOJUKOM MPOBEJIEHUS COLMOIOTUYECKOTO UCCIIEeI0OBaAHMS;

- METOJIONIOTHEH U METOANKOM n3ydeHus Hanbolee 3HaYMMBIX (DaKTOB, SIBICHHIA, IPOLIECCOB B COLIMOTYMaHUTApHOH cdepe.

IIK-1: Bragenue 3akoHoIaTe/bHON 1 HOPMATHBHO-METOANYECKOI 0a30if HHPOPMAIHOHHO-TOKYMEHTAIHOHHOTO
o0ecrieyeHMs1 yIPaBJeHHUS U APXHUBHOIO [eJ1a, CIOCOOHOCTHIO OPHEHTHPOBATLCH B IIPABOBOIi 0a3e cMeKHBIX 00/1acTei

3HaTh:

- 3aKOHOJATCIbHBIE W HOPMATHBHO-NIPaBOBBIC akKThl Poccuiickoii ®Penepanmu B cdepe NOKYMEHTAIIMOHHOTO OOCCHCUCHUS
yIpaBJIeHUs, ApXUBHOTO JieJia U CMEXHBIX 00JacTeif;

- HOPMATUBHO-METOAUYECKUE NOKYMEHTHI W HAIIlMOHAJILHBLIC CTAaHAAPTHI B C(l)epe JOKYMEHTAIIMOHHOT' O obOecreueHus YIpaBJICHUA,
APXKUBHOI'O A€J1a U CMEKHBIX 00JacTe.

YMmern:

- OpHCHTHUPOBAaThCSI B HOPMATHBHO-IIPABOBOM W METONUYECKOH 0a3e B CMEXKHBIX C JOKYMEHTALIOHHBIM OOecCIieYeHHEM
YIpaBJICHUS U apXUBHOTO Jiea 00JI1acTsIX;

- aHATM3HPOBATh HOPMATHBHO-NIPABOBYIO 0a3y B COOTBETCTBHH C 3aJadaMU JOKYMEHTAIMOHHOTO OOCCIICUCHHs YIPABICHHUS U
apXUBHOIO Jeja.

Baanernb:
- HaBBIKAMHU T[IOMCKA, aHajHW3a, TOKOBaHWUSA M TPUMEHEHHS TMPaBOBBIX HOPM B cdepe TOKYMEHTAIMOHHOTO OOecredeHus
praBJ'[eHI/ISI nu apXI/IBHOFO Jcia,

- HaBBIKAMH TNIPHMCHEHHS HOPMATHBHO-TIIPABOBBIX AKTOB M METOJMUYCCKHX JOKYMEHTOB AN PEIICHUS 3a4ad MpoQecCHOHANBHOI
JIeTalbHOCTH B chepe JOKYMEHTALIMOHHOTO 00eCIeueHUs! yIPpaBIeHHUs U apXUBHOTO Jefa.




IIK-6: Cnocoden aHATH3UPOBAThL CHTYALHIO HA PbIHKE HH()OPMAIMOHHBIX NPOAYKTOB H YCJIYT, JaBATh IKCHEPTHYIO OLIEHKY
COBPEMEHHBIM CHCTEMaM JIEKTPOHHOIO JOKYMEHT0000pOTa, BHEAPATH H BECTH CHCTEMBbI JOKYMEHTALHOHHOTO
obecneyeHns yNpaBJeHUs B OPraHu3auuu Ha 6a3e HOBEHIIUX TeXHOJIOruii

3HaTh:
- 3aKOHOZATENbHbIE W HOPMAaTHBHO-TpaBoBble akTel P®d B cdepe WHPOPMALMOHHBIX TEXHOJOTWH, HCIOIB3YyEMbIX B
JOKyMEHTAIIHOHHOMY 00€CTIeYeHIH YIIPaBICHNS;
- IeHCTBYIOIIME MEXIyHAPOAHBIC U HAI[OHAIBHBIC CTAHAAPTHI B 00IaCTH YIPaBICHUS JOKyMEHTAIHeH;
- IpaBHJIa OPraHU3alMU JIENOMPOU3BOICTBEHHBIX IPOIIECCOB;
- METOJIBI FICCJIC/TOBaHMUS, aHAITN3a, TIPOSKTHPOBAHUS U Pa3BUTHS CHCTEMBI JIOKYMCHTAIIMOHHOTO 00CCIICUCHNUS YIIPABICHHS;
- PBIHOK ITPOTPaMMHBIX IIPOAYKTOB IT0 aBTOMATH3AIMH JOKYMEHTAIIOHHOTO 00ECIEYCHUS yIIPABICHHUS;
- (yHKUMOHAJbHBIE OCOOEHHOCTH Ppa3IMYHBIX CHCTEM JJIEKTPOHHOTO JOKYMEHTOOOOpOTa, HCIOJb3yeMBIX B  cdepe
JOKYMEHTAIIMOHHOTO 00eCIIeYeH s YIIPABICHUS.
Ymersn:

- MPOBOJIUTDH aHAJIU3 M OLICHKY BO3MOXHOCTEH CHCTEM DJICKTPOHHOTO TOKYMEHTO000POTa, pa3pabOTaHHbIX [T OpTaHU3aIHi;
- BHEJIPSITH U BECTH CUCTEMY JJIEKTPOHHOTO JIOKYMEHTOO0OPOTa OpraHN3aIliH
- IPOBOJUTD aHAJIN3 IEHCTBYIOMIEH CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000POTa.

Baagern:

- HaBBIKaMH Pa0OTHI B CHCTEME JIEKTPOHHOTO JOKYMEHT0000poTa

B pe3ysibTare ocBOeHHS AUCHHUILINHBI (MOAYJIs) 00y4AKOUIHIICA T0JKEH
3.1 3uats:

- 3aKOHOJATeJIbHbIE M HOPMATHBHO-NIIPAaBOBbIE akThl Poccuiickoii Denepaiyn B cdepe ITOKYMEHTAMOHHOTO OOECIICUCHUS
YIpaBJICHU, apXHBHOTO Jiefia (B YaCTH AIIEKTPOHHOTO JOKYMEHTO000pOTa) M CMEKHBIX 00JIacTel;

- 3aKOHOJATEIBHBIE W HOPMATHBHO-NIPaBOBEIE aKThl P® B cdepe HHPOPMAIMOHHBIX TEXHOJOTHH, HCIIOIB3YEMBIX B
UIEKTPOHHOM JIOKyMEHTO000pOTE;

- JICWCTBYIOIINE MEXKAyHApPOIHBIE W HalWOHAIBHBIE CTAHAAPTH B OOJIACTH YIPaBICHHS OSJIEKTPOHHOH (IH(pPOBOIL)
JIOKYMEHTaLUEH;

- IpaBHJIa OPTaHMU3AIMH JIEJIOPOU3BOICTBCHHBIX IIPOIIECCOB B CHCTEMaX 3JIEKTPOHHOTO JOKyMEHTO000pOTa;

- METOABl WCCICHNOBAHUS, AaHAIHW3a, TPOCKTUPOBAHMS W PAa3BUTHUS CHUCTEM 3JIEKTPOHHOTO JOKYMEHTAI[HOHHOTO
obecrieyeHus yrpaBIeHuUs;

- 0COOCHHOCTH PBIHKA TPOTPAMMHBIX TPOAYKTOB I10 aBTOMATU3alIUU JOKYMCEHTAIITUOHHOI'O obecrneueHus YIIpaBJICHUSA,

- (YHKIMOHANBHBIE OCOOCHHOCTH pAa3lUYHBIX CHUCTEM OJIICKTPOHHOTO JOKYMEHTOO0OpOTa, HCIOIB3YeMBIX B cdepe
JIOKYMEHTAIIHOHHOTO 00ecIieueHus! yIpaBIeHHs..

3.2 YMmerh:
- OCYIIECTBIISTh TIOMCK, aHAITU3, CHHTE3 HHPOPMALIUH [IPU pabOTe C AIMEKTPOHHBIM JOKYMEHTOOOOPOTOM OpPraHH3aIlHH;

- OICHMBATh WM TIPOTHO3HMPOBATH IIOCIEACTBHS CBOCH HAaydyHOH M NPO(ECCHOHATBHOM MAEATENBHOCTH TIpH pabore ¢
3NIEKTPOHHBIM JOKYMEHTOOOOPOTOM OpraHU3aluy;

- MOpPOBOIUTH AaHAIN3 M OIEHKY (YHKIMOHAJIBHBIX BO3MOXHOCTEH CHCTEM 3JIEKTPOHHOTO IOKYMEHTO0OOpOTa,
pa3paboTaHHBIX JJIsL OPraHU3alMi Pa3HBIX THIIOB U BUJIOB;

- BHEJPATH U BECTU CUCTEMY 3JIEKTPOHHOTO JOKYMEHTOO00pOTa OpraHU3aIiu
- IPOBOJUTH aHANIN3 JEHCTBYIOIEH CUCTEMBI DTIEKTPOHHOTO JOKYMEHT0000pOTa.

3.3 UMeTh HABBIKM M (MJIH) ONBIT AeATEJIbHOCTH:
- OCYIIECTBIISITH OKUCK, aHAJIN3, CHHTE3 HHPOPMAIIH MPH PabOTe ¢ IMEKTPOHHBIM JOKYyMEHTOO0OOPOTOM OpTaHU3AIHH;

- OICHMBATh W IIPOTHO3HMPOBATH IIOCIEACTBHA CBOCH HAaydyHOH M NPO(ECCHOHATBHOM MAEATENBHOCTH TIpH pabdore ¢
3NIEKTPOHHBIM JOKYMEHTOOOOPOTOM OpraHU3aluy;

- TOpPOBOIUTH AHAIN3 M OIECHKY (YHKIMOHAJTBHBIX BO3MOXHOCTEH CHCTEM 3JIEKTPOHHOTO IOKYMEHTO0OOpOTa,
pa3pabOTaHHBIX I OPraHU3alKi pa3sHbIX TUIIOB U BUJIOB;

- BHEJPATH U BECTU CUCTEMY 2JIEKTPOHHOTO JJOKYMEHTO000pOTa OpraHU3aIiu
- IPOBOJUTH aHAIN3 ICHCTBYIOIIEH CHCTEMBI 3JIEKTPOHHOTO TOKYMEHT0000pOTa.

4. CTPYKTYPA U COJIEP’)KAHUE JUCHUILTAHBI (MOLY.JI5T)

Cemectp

HaumeHnoBaHue pa3aeioB U1 TeEM /Bl/l[l 3aHsATUS/ / Kypc

Yacos Komnerenuun Jlutepatypa

Cucrema 3JIEKTPOHHOTO JOKYMEHTO0000poTa
OpraHM3alyu: TeOpHs U MeTOAuKa opranmusauuu /Paznen/




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
Tema 1. DIeKTpOHHBIA TOKYMEHT, KaK OCHOBA JIEKTPOHHOTO )
JOKyMEHT0000pOTa
ONEKTPOHHBIM  JOKYMEHT, KaK OCHOBa DJIEKTPOHHOTO JI1.3 J11.2 J11.4
IoKyMeHToo6opoTa (Texims) /Jlex/ I VK-TTIK-1TIK-6 J1.1J12.2 12.1 12.3
ONEKTPOHHBIM  JOKYMEHT, KaK OCHOBa 3JIEKTPOHHOTO JI1.3 J11.2 J11.4
JOKyMeHToo6opoTa (camMocTosTensHas pabora) /Cp/ 8 YK-TTIK-1 TIK-6 JI1.1J12.1 12.3
Tema 2. CucremMa 5dIEKTPOHHOTO JTOKYMEHTOOOOpOTa )
OpraHM3AIMHU: TIOHSATHE
CucremMa DBIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aINH: JI1.3J11.2 J11.4
nousTue (nexiws) /Jex/ ! VK-1TIK-1 TIK-6 J1.1J12.1 12.3
CucremMa DIIEKTPOHHOTO JTOKYMEHTOOOOPOTa OpTaHW3aIlNH: JIT.3 J11.2 J11.4
nousaTue (camocroaTensHas pabora) /Cp/ 8 VK-TTIK-1TIK-6 JI1.1J12.1 12.3
Tema 3. CucremMa DdIEKTPOHHOTO JIOKYMEHTOOOOPOTa )
OpraHU3aIMN: TIPUHIIHAITEI PAOOTHI
CuctemMa DIIEKTPOHHOTO TOKYMEHTOOOOPOTa OpTraHW3aIlHH: JI1L.3 J11.2 J11.4
TNPUHIAIEL paboTH! (Jekiws) /JIex/ I YK-1TIK-TTIK-6 JI1.1J12.1 J12.3
CuctemMa DBIIEKTPOHHOTO JIOKYMEHTOOOOPOTa OpraHU3aINH: g VK-1 TIK-1 TIK-6 JI1.3J11.2 J11.4
NPUHIUIBL paboThI (caMocTosTenbHas pabota) /Cp/ : ) ; J1.1J12.1 12.3
Tema 4. Cucrema 5J€KTPOHHOTO JOKyMEHTOOOOpOTa )
OpraHM3aIMU: OOUIHE XapaKTEPUCTUKHI
CucremMa DIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aIlNH: JIT.3 J11.2 J11.4
obuiue xapakrepucTuku (exuus) /Jlex/ ! YK-1TIK-TTIR-6 JI.1J12.1 12.3
CucremMa DIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aIlHH: 1 VK-1 TIK-1 TIK-6 JI1.3J11.2 J11.4
o0LIKe XapaKTepUCTHKK (ITpaKTHueckoe 3ansTue) /TIp/ ) ) ) JI1.1J12.1 J12.3
CuctemMa DIIEKTPOHHOTO JTOKYMEHTOOOOPOTa OpTraHW3aIHH: ] VK-1 TIK-1 TIK-6 JI1.3J11.2 J11.4
o0nIre XapakTepUCTHKH (CaMoCTosTeNbHast pabora) /Cp/ ] ] ] JI1.1J12.1 J12.3
Tema 5. Cucrema 3JEKTPOHHOIO JTOKYMEHTOOOOpOTa )
OpraHM3aIM{: CBOWCTBA U 3aJa4l
CuctemMa DIIEKTPOHHOTO JTOKYMEHTOOOOPOTa OpraHW3aINH: JI1.3J11.2 J11.4
cBoifcTBa u 3anaun (nekuus) /Jlex/ ! VK-TTIK-1TIK-6 J1.1J12.2 12.1 J12.3
CucremMa DBIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aINH: 1 VK-1 TIK-1 TIK-6 JIT.3 J11.2 J11.4
cBOMCTBA U 33124y (IpaKTHyeckoe 3ansatue) /Ip/ ; ) ; J1.1J12.2 J12.1 JI2.3
CucremMa DIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aIlNH: JIT.3 J11.2 J11.4
CBOMCTBA U 3a1a4H (caMocTosATeNbHas paboTa) /Cp/ 12 VK-1TIK-1TIK-6 J1.1J12.2 12.1 12.3
Tema 6. CucremMa DdIEKTPOHHOTO JOKYMEHTOOOOPOTa )
OpTaHM3AIMN: BHIBI CHCTEM
CucreMa 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3alfu: 1 VK-1 TIK-1 TIK-6 JIT.3 JI1.2 JI1.1J12.1
BUJIBI cucTeM (Jeknust) /JIex/ J2.3
CuctemMa DBIIEKTPOHHOTO JTOKYMEHTOOOOPOTa OpraHU3aIlNH: 5 VK-1 TTK-1 TIK-6 JI1.3 JI11.2 JI1.1J12.1
BUJIBI CHCTeM (TipakTuyaeckoe 3ausatue) /I1p/ J12.3
CucremMa DBIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aINH: 6 VK-1 TK-1 TIK-6 JIT.3 J11.2 J11.1J12.1
BHUJIBI CHCTEM (camocTosTenbHas padora) /Cp/ J12.3
Tema 7. Cucrema DdIEKTPOHHOTO JIOKYMEHTOOOOPOTa )
OpraHu3ally: KiIacCu()UKAINHA CUCTEM
CucremMa DIIEKTPOHHOTO JTIOKYMEHTOOOOPOTa OpTraHW3aIliH: 1 VK-1 TIK-1 TIK-6 JI1.3 JI1.2 JI1.1J12.1
knaccuukanuu cucreM (eknus) /Jlex/ JI2.3
CuctemMa DIIEKTPOHHOTO JTOKYMEHTOOOOPOTa OpTraHW3aIlHH: 1 VK-1 TIK-1 TIK-6 JIT.3 JI1.2 JI1.1J12.1
KIaccuuKannuy cucteM (mpaktudeckoe 3aHstue) /I1p/ J2.3
CuctemMa DBIIEKTPOHHOTO JIOKYMEHTOOOOPOTa OpTraHU3aINH: 6 VK-1 TIK-1 TIK-6 JI1.3 JI11.2 JI1.1J12.1
KJaccu(UKaIu CUCTeM (caMocTosTeNnbHas pabora) /Cp/ J12.3
Tema 8. IIpumeHeHHEe MOOHIBHBIX pEIICHUII M OOTAYHBIX )

TEXHOJIOTUM B OJICKTPOHHOM ,I[OKyMeHTOO60pOTe

[IpuMeHeHre MOOHMIBHBIX PEIICHHH W 00TaYHBIX TEXHOIOTHIH
B DJIEKTPOHHOM JOKYMEHT0000poTe (Jiekiust) /JIex/

VK-1 IIK-1 IIK-6

JI1.3 JI11.2 JI1.1J12.1

J2.3




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa

I = =

pUMEHEHHE MOOWMIIBHBIX PEIICHUH W 00JAYHBIX TEXHOJIOTHH 1.3 1.2 JTL. T2 1
B 2JIEKTPOHHOM JOKYMEHT0000pOTe (MPaKTUIEeCKOE 3aHSTHE) 1 VYK-1 IIK-1 TIK-6 3
Mp/ )
I = =

pUMEHEHHE MOOWIBHBIX PEIICHU W 0OJAaYHBIX TEXHOJIOTHH 1.3 1.2 JT1. T2
B OJIGKTPOHHOM  JOKYMEHT0000pOTe (CaMOCTOSATEIbHAs 7 VK-1 IIK-1 TIK-6 3
pabota) /Cp/ )
Tema 9. [ludposas (koMIbIOTEpHAS TEXHHKA) MPUMEHsEMAast
B TIpolecce CO3aHUSl U PabOThl CHCTEMBI AIIEKTPOHHOTO 2
JOKyMEHTO0000pOTa
[udpoBast (xoMIbBIOTEpHAs TEXHHKA) IpUMEHseMas B 1.3 7112 J11.1J12.2
MpOLIECCe CO3MaHusi W PabOTHl CHCTEMBI 3JIEKTPOHHOTO 1 VK-1 IIK-1 ITIK-6 2.1 13
JIOKyMeHTOo000opoTa (Jiekius) /JIex/ ) )
[udpoast (xoMmmbplOTepHas TEXHHKA) IpUMEHseMas B 1.3 7112 J11.1012.2
mporiecce CO37aHusi M pabOThl CHUCTEMBI DJICKTPOHHOTO 1 VK-1 IIK-1 IIK-6 .1 M3
JIOKyMeHT0000poTa (mpakTiudeckoe 3austue) /I1p/ ' '
Hudposast (koMmploTepHass TEXHWKA) MpUMEHseMas B 1.3 712 JT1. 12,2
nporecce Co3faHus U paboThl CHCTEMBI BIEKTPOHHOTO 12 VK-1 IIK-1 TIK-6 2.1 123
JIOKYMEHT0000poTa (camocTosiTenbHas padota) /Cp/ ’ ’
Tema 10. CrocoObl M METOABI 3AIIUTHI SJIEKTPOHHOTO )
JOKyMEHTa B CHCTEMaX AJICKTPOHHOTO JOKYMEHTO000pOTa
CrocoObl 1 METOIBl 3aIUTHl ANEKTPOHHOTO TOKYMEHTa B JIT.3 J11.2 J11.1J12.2

1 VK-1 IIK-1 TIK-6
cUcTeMax JIEKTPOHHOTO JOKYMEHT000opoTa (Jekius) /JIex/ J12.1 J12.3
CriocoObl U METOIBl 3AIUTHl ANEKTPOHHOTO TOKYMEHTa B 1.3 1.2 JT1. U122
cUCcTeMax 3JEKTPOHHOIO MOKYMEHTO00O0pOTa (IIpaKTUYecKoe 1 VK-1 IIK-1 T1K-6 2.1 123
3ansitue) /I1p/ : )
CriocoObl M METOJBl 3AIIUTHl ANEKTPOHHOTO TOKYMEHTa B
cucTemMax 3JIEKTPOHHOT'O JIOKYMEHTO000poTa 12 VK-1 IIK-1 IIK-6 1.3 JJ_[121 12 JJ'[121 31 122
(camocrosiTenbHas padota) /Cp/ ) )
Tema 11. DnextponHas nu¢ppoBas MOAMNCE: MOHATHE, chepa
NPUMEHEHUS 3aKOHOJaTeNbHas 6aza MIPUMEHEHHUS, )
HCTIONIH30BaHUE B MEKTyHapOJHOM JeATETBHOCTH
OpraHu3aIfi. OCOOEHHOCTHU MCIIOIL30BaHUS 32 pyOeskoM
OnektpoHHass [UQpoBas  MOANHCH: MOHATHE, cdepa
TPUMEHECHUS 3aKOHOJaTeNbHas 6a§a TIPUMEHEHUS, 1.3 1.2 JT1. U122
HCIOJIb30BAHUE B MEXIyHapOIHON OEATEIIbHOCTH 1 VK-1 I1K-1 TIK-6 2.1 2.3
OpraHu3ali. OCOOCHHOCTH MCIIOJNB30BaHUS 32 pyOexoM ) ’
(exnus) /Jlex/
OnexkTpoHHass  1mdpoBas  MOANKMCH: TMOHATHE, cdepa
IIPUMEHEHUS 3aKOHOJaTeNbHas Oaza MIPUMEHEHHUS,
HCIIOJIb30BaHNE B MEXIyHapOAHOH JEATEIIbHOCTH 2 VK-1 IIK-1 ITIK-6 1.3 JJ;ZI 12 ﬂlzl 31 122
OpraHM3aIlMi. OCOOCHHOCTH HCIHOJNB30BAHUS 3a PyOexoM ) )
(npakTtuueckoe 3austue) /TIp/
OnexTpoHHast IUQpoBas MOANHCH: TOHATHE, cdepa
PUMEHEHUS 3aKOHOJaTeNbHAs 6aza MIPUMEHEHHUS,
HCIIOJIb30BAHUE B MEXIyHapOIHON JIEATEIILHOCTH 12 VK-1 IIK-1 IIK-6 1.3 JJ_B 12 JJ_I-Izl 31 122
OpraHM3aIlMH. OCOOCHHOCTH WCIOJNB30BAaHUS 3a PyOexoM ‘ )
(camocrositenbHas padota) /Cp/
Tema 12. DneKTpOHHOE MPABUTENBCTBO: OIBIT PEaH3alA B )
Poccrn u 3a pyOesxomM, Ienu 3a1a4uu, TPHHITUIIEL
DNEeKTPOHHOE MPABUTEILCTBO: OMBIT peanu3anuu B Poccun u JI1.3 J11.2 J11.1J12.2
1 VK-1 IIK-1 TIK-6

3a pyOeKoM, IIeIH 33aa9u, IPUHIUIEI (JeKmus) /JIex/ J2.1J12.3
C) : P

JIEKTPOHHOE MPaBUTEILCTBO: OMBIT peanusanuu B Poccuu u 1.3 712 JT1. 112.2
3a pyOekoM, MelMH 3aJavd, MPUHIMIE (IPaKTHIECKOe 2 VK-1 IIK-1 IIK-6 2.1 123
3ansTue) /I1p/ : )
DNEeKTPOHHOE MPAaBUTEILCTBO: OMBIT peanusanuu B Poccun u
3a pyOekoM, IeIHM 3aJavd, MPUHIMIEI (CaMOCTOSATEIbHAS 12 VK-1 IIK-1 ITIK-6 A3 L2 )11 112.2

pabota) /Cp/

JI2.1J12.3




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
Jk3ameH /Pa3zgen/
Tema 13. I[IpomMeKyTOUYHBII KOHTPOJIb 2
IIpomexxyTouHast arTectars /IK3aMeH/ JI1.3 J11.2 J11.4
o YK-TTK-TTIK-6 JIL1JI2.2 J12.1 J12.3
HaumeHnoBaHue pa3iesioB U TeM /BU/1 3aHATHS/ C/ell\cl;;zp Yacos Komnerenuun Jlutepatypa
HopmaTuBHoe peryJupoBaHue 3JIEKTPOHHOI0
JMOKyMeHTOoo0opoTa /Pa3znen/
Tema 14. CraHgapTbl U HOPMAaTHBHBIE JIOKYMEHTBI,
perynupyromue paboty CUCTEM 9JIEKTPOHHOTO 3
JOKyMEHTO000pOTa OpraHU3aIiN
CraHmapThl U HOPMATUBHBIE JIOKYMEHTBHI, PETYIUPYIOIINE
paboty CUCTEM 9NEKTPOHHOTO JIOKYMEHTO000poTa 2 VK-1 IIK-1 TIK-6 JI1.4J12.3
opranuszaryu (Jexwst) /JIex/
CraHmapThl U HOPMATUBHBIE JOKYMEHTBHI, PETYIUPYIOIIUE
paboty CUCTEM AJIEKTPOHHOTO JIOKYMEHTO000poTa 1 VK-1 TIK-1 IIK-6 JI1.4J12.3
opranusarmu (mpaktudeckas padora) /IIp/
CraHmapThl ¥ HOPMATUBHBIE JOKYMEHTBHI, PETyIUPYIOIIUE
paboty CHUCTEM 3JIEKTPOHHOT'O JIOKYMEHTO000pOTa 18 VK-1 IIK-1 ITK-6 JI1.4712.3
opraHuszarmu (camocrostenbHas padota) /Cp/
Tema 15. HopmartuBHOE peryaupoBaHHE DIIEKTPOHHOTO 3
JIOKyMeHT0000poTa B Poccuiickoit deaeparun
HopmarusHhoe peryaupoBaHue JJIEKTPOHHOTO
JIOKyMeHToo0opoTa B Poccuiickoit Demeparnuu  (JEKIHs) 2 VK-1 IIK-1 IIK-6 JI1.3 J11.4J12.1 J12.3
/JTex/
HopmarusHnoe peryaupoBaHue 9JIEKTPOHHOTO
JIOKYMEHT0000pOTa B Poccuiickoit Denepanuu 1 VK-1 IIK-1 TIK-6 JI1.3 JI1.4J12.1 J12.3
(mpakxTrueckas pabdora) /IIp/
HopmarusHoe peryaupoBaHue 9JIEKTPOHHOTO
JIOKyMEHT0060poTa B Poccuiickoin Denepanun 18 VK-1 TIK-1 TIK-6 JI1.3 J11.4J12.1 J12.3
(camocrositenbHas padota) /Cp/
Tema 16. HopmatuBHOE peryaupoBaHHE BIIEKTPOHHOTO 3
JIOKyMeHToo0opoTa B EBpornelickoM corose
HopmarusHnoe peryaupoBaHue 9JIEKTPOHHOTO
JIOKyMeHTo00opoTa B EBpomeiickom coro3e  (Tekymuit 6 VK-1 IIK-1 ITIK-6 JI1.3 J11.4J12.2
KOHTpOJIB) /Cp/
Tema 17. HopmartuBHOE peryaupoBaHUE DIIEKTPOHHOTO 3
JIoKyMeHTooOopoTa B crpaHax CeepHoil 1 HOxHON AMepuku
HopmarusHoe peryaupoBaHue JJIEKTPOHHOTO
IIOKyMeHTooOopoTa B crpaHax CeBepHoit 1 FOxHON AMepHKU 6 VK-1 TIK-1 ITK-6 JI1.3 J11.4J12.2
(extus) /Cp/
Tema 18. OrtedecTBeHHBIE U  3apyOeXHBIE CHUCTEMBI
3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa: CXOACTBA M pas3fIuyus, 3
peanm3yeMble TIPOIecCH U QYHKITHH
OteuecTBeHHBIE M 3apyOeXHbIE CUCTEMBI DIIEKTPOHHOTO
. J1.3J11.2J11.4
JIOKYMEHTOO0OPOTa: CXOJCTBA W pPa3liuyuus, pean3yeMble 1 VK-1 IIK-1 I1K-6
JI.1J12.2 J12.1 J12.3
nporecc ¥ GyHknun (Jexnus) /JIex/
OteuecTBeHHBIE M 3apyOeXHbIE CUCTEMBI AIIEKTPOHHOTO
. J1.3J11.2J11.4
JIOKYMEHTOO00pOTa: CXOJCTBA W pPa3liuyuus, pean3yeMble 19 VK-1 IIK-1 [IK-6
JI.1J12.2 J12.1 J12.3
nporecch ¥ GpyHknun (mpaxTudeckas padota) /Cp/
Tema 19. Cuctembl ynpaBieHHsS HHOOPMAITHOHHBIMH 3
pecypcaMu MpeaIpHsTHS
Cuctembl  ympaBieHuss HMHGOPMALMOHHBIMU  pecypcaMu | VK-1 TTK-1 TTK-6 13121
npeanpusatus (Jaekims) /Jlex/
Cuctemsl ymnpaBiaeHHS HH(OPMAIOHHBIMH  pecypcaMu 20 VK-1 TIK-1 TIK-6 13721

npeanpusaTus (mpakTudeckas padora) /Cp/




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
Pabora ¢ cucremMamMu 3J1eKTPOHHOIO [OKYMEHT0000poTa
/Paznes/
Tema 20. Pabora ¢ cHCTeMaMH  DIICKTPOHHOTO 3
JIOKYMEHTO000pOTa
PaGora ¢ cucremamu BJIEKTPOHHOIO JOKYMEHTOOOOpOTa 4 VK-1 TIK-1 TIK-6 JI1.3 J11.2 JI1.1J12.1
(exnus) /Jlex/ 2.3
PaGota ¢ cucTemMaMu S3JEKTPOHHOTO JIOKYMEHTOOOOpOTa 10 VK-1 TTK-1 TIK-6 JIT.3 J11.2 JI1.1J12.1
(npakTtuueckas padota) /I1p/ J12.3
Pabota ¢ cucTeMaMu OSJIEKTPOHHOTO JIOKYMEHTOOOOpOTa 62 VK-1 TK-1 TIK-6 JI1.3 JI11.2 JI1.1J12.1
(camocrositenbHas padota) /Cp/ 3
Tema 21. IlpoGmeMbl ¥ TEPCHEKTHBBl 3JIEKTPOHHOTO 3
JOKyMEHTO000pOTa Ha COBPEMEHHOM 3Tarle
ITpoGmemsr u NEPCHIEKTUBbI 3JIEKTPOHHOI0 JI1.3 J11.2 JI1.1J12.1
JIOKYMEHTO060pOTa HA COBPEMEHHOM dTare (Jiekws) /JIex/ 2 YK-1TIK-1 1TK-6 .3
IIpoGnembr u MEPCIEKTUBbI 3JIEKTPOHHOTO
JIOKYMEHTOO0OpOTa Ha COBPEMEHHOM JTame (TpakTHYeCcKast 2 VK-1 IIK-1 ITIK-6 1.3 J'[lJ.éJ;jIl.lI[Z.l
pabora) /TIp/ :
ITpoGnemsr u NEPCHIEKTUBbI 3JIEKTPOHHOI0
JIOKYMEHTO000pOTa Ha COBPEMEHHOM JTane 32 VK-1IIK-1 IIK-6 .3 JHJ.I22J§1.1JI2.1
(camocrositenbHas padota) /Cp/ ’
HaumeHoBaHue pa3jiesioB U TeM /BU/ 3aHSTHS/ C/elnca;lc)zp Yacos Komnerenuuu Jlutepatypa
Jx3ameH /Pazgen/
Tema 22. IIpoMeKyTOUHBII KOHTPOJIb 3
ITpoMeXKyTOYHBIN KOHTPOJb /DK3aMeH/ JIT.3 J11.2 J11.4
o YK-TTIK-TTIK-6 JIL.1JI12.2 J12.1 J12.3
HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/elnca;:lc)zp Yacos Komnerenuun Jlutepatypa
BHeapenue ¥ opraHM3amusi CHCTeMBbI 3J€KTPOHHOTO
JOKYMeHT0000poTa opranm3anuu /Pazgen/
Tema 23. Teopernueckue U METOJUUYECKUE IPUHIMIIBI
CO3JAaHUS W  OpPTraHW3allil  CHCTEMBl  3JIEKTPOHHOTO 4
JOKYMEHTO000poTa
TeopeTndeckue W METOAMYESCKHE TPHUHIUIBI CO3JAaHUS U 1.3 1.2 T4
OpraHu3allid CUCTEMBI JIIEKTPOHHOTO JTIOKYMEHTOO0OOpOTa 2 VK-1 IIK-1 [IK-6 Hl- 112 '1 1 '3
(mexrtus) /JTex/ S :
Teoperndeckue W METOAMUYECKHE TPHUHIUIBI CO3JAaHUS U 1.3 1.2 114
OpraHM3allid CHCTEMBI 3JEKTPOHHOIO JOKyMEHTO00OpoTa 4 VK-1 IIK-1 ITK-6 J'[l. 112 '1 m '3
(camocrosiTenbHas padota) /Cp/ ’ ) )
Tema 24. CucteMbl DIIEKTPOHHOTO JOKYMEHTOOOOpOTa Ha 4
COBPEMEHHOM PBIHKE UH(OPMALIMOHHBIX IPOJYKTOB U yCIYT
Cucremsl AIIEKTPOHHOTO JOKyMEHT0000pOTa Ha 1.3 1.2 JTL. T2
COBPEMEHHOM DBIHKE MH()OPMAIMOHHEIX MPOIYKTOB U YCIyT 1 VK-1 IIK-1 IIK-6 2.3
(mexrtus) /JTex/ )
Cucremsl JIIEKTPOHHOTO JIOKyMEHT0000pOTa Ha 1.3 1.2 JTL. T2
COBPEMEHHOM pPBIHKE WH(POPMALUOHHBIX MPOIYKTOB U YCIyT 1 VK-1 IIK-1 ITIK-6 2.3
(nmpaxtuueckas padota) /I1p/ )
Cucrembl IIEKTPOHHOTO JOKyMEHT0000pOTa Ha 1.3 112 JT1. T2
COBPEMEHHOM pPBIHKE WH(POPMALUOHHBIX MPOIYKTOB U YCIyT 4 VK-1 TIK-1 ITK-6 2.3
(camocrosiTenbHas padota) /Cp/ )
Tema 25. Cnenmann3upoBaHHBIE CHCTEMbBI 3JIEKTPOHHOTO 4
JIOKYMEHTO000pOTa (110 OTPaCiIsiM HApOJHOTO XO3SHCTBA)
Crennan3upoBaHHBIE CHCTEMBI 3IIEKTPOHHOTO 1.3 1.2 114
JOKYMEHTO000poTa (IO OTpacisiM HAapOJHOTO XO3SHCTBA) 2 VK-1 IIK-1 IIK-6 I l. T2 '1 J'I2 '3

(npakTtrueckas padota) /IIp/




HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/elnca;lc)zp Yacos Komnerenuun Jlutepatypa
Crennan3upoBaHHBIE CHCTEMBI JIIEKTPOHHOTO 1.3 7112 J11.4
JOKyMEHT0000poTa (TI0 OTpacisiM HapOJHOTO XO3SHCTBA) 4 VK-1 IIK-1 IIK-6 Hl- UL '1 B '3
(camocrosiTenbHas padota) /Cp/ ) ) )
Tema 26. lH(bOpMamWoHHBIE CHCTEMBI MPEANPUATAA U 4
UHTETPAIHs C CUCTEMOI AJIeKTPOHHOTO JOKyMEHT0000pOoTa
WudopMamoHHbIe CHCTEMBI TPEANPUATHS W HWHTETPALUs C JI1.3 JI11.2 JI1.1J12.1

o 1 VK-1 IIK-1 TIK-6
CUCTEMOH DIIEKTPOHHOTO TOKYMEHTO0000poTa (Jiekius) /Jlex/ J12.3
I/IH(I)Opr.L[I/IOHHBIC CHCTEMBI TPEONPHATHS M WHTETPAIHs C 1.3 7112 111121
CUCTEMOW JJIEKTPOHHOTO JOKYMEHTO000poTa (TIpakTHUYeCcKast 1 VK-1 IIK-1 ITK-6 2.3
pabora) /TIp/ ’
HH(bopruHOHHLIe CHCTEMBI TIPSANPHATHS M WHTETPAIHS C 1.3 7112 111121
CHUCTEMOU AJIIEKTPOHHOTO JIOKYMEHTO000poTa 4 VK-1IIK-1 IIK-6 2.3
(camocrositenbHas padota) /Cp/ ’
Tema 27. Buenpenue CUCTEMBI 3IEKTPOHHOTO 4
JOKyMEHTO0000pOTa B OpraHU3anuu
BHeapeHne CHCTEMBI 3JIEKTPOHHOTO JTOKYMEHTO00OpOTa B JI1.3 J11.2 J11.4
opraausanuy (nexuus) /Jex/ 4 YK-TTIK-1 TIK-6 JI1.1J12.1 12.3
Buenpenue cucTeMbl 3IEKTPOHHOTO JTOKYMEHT0000pOoTa B JI1.3J11.2 J11.4
opranuzanuy (mpakTudeckas padota) /I1p/ ! VK-TTIK-1TIK-6 J1.1J12.1 12.3
BHenpeHne cucTeMsl JIEKTPOHHOIO JIOKyMEHTOOOOpoTa B JI1.3J11.2J11.4
opranusanuy (camocTosTensHas pabora) /Cp/ 4 VK-TTIK-1TIK-6 J1.1J12.1 12.3
Tema 28. Pa3zpaboTka TeXHHYIECKOTO 3aJaHUS Ha BHEAPCHHUE 4
CHCTEMBI DIICKTPOHHOTO JOKYMEHTO000POTa B OpraHH3alliuK
Pa3paboTka TEeXHWYECKOTO 3agaHUs HA BHEIAPCHHE CHCTEMBI 1.3 7112 J11.4
3JIEKTPOHHOTO JTOKYMEHTOOOOPOTa B OPTaHHU3AIMH  (JICKITH) 4 VK-1 IIK-1 IIK-6 ) ' )
JI1.1J12.1 J12.3
/TTex/
Pa3paboTka TEXHWYECKOTO 3amaHUs HA BHEAPCHHE CHCTEMBI
J1.3J11.2J11.4
3JIEKTPOHHOTO JIOKYMEHTO000poTa B Opra"Hu3anuu 9 VK-1 IIK-1 ITK-6
JI1.1J12.1 J12.3
(npaktuueckas padora) /IIp/
Pa3paboTka TEXHWYECKOTO 3amaHHUs HA BHEAPCHUE CHCTEMBI 1.3 7112 J11.4
3JIEKTPOHHOTO JIOKYMEHTO000poTa B OpraHu3anuu 17 VK-1 TIK-1 ITK-6 ) ’ )
JI1.1J12.1 J12.3
(camocrosTenbHas padota) /Cp/
HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ C/elnca}e]:lc)zp Yacos Komnerenuun Jlutepatypa
Jx3ameH /Paszgen/
Tema 29. [IpoMexyTOUHBII KOHTPOIb 4
IIpomexxyTOUHBINH KOHTPOIIb /JK3aMeH/ : ) : JI1.3J11.2J11.4
? YHIUIRG | 5y 1m0 21 123

5. OHJI OLIEHOYHBIX CPEJICTB

5.1. KoHTposbHbIe BONPOCHI U 3aaHUS

Bompocs! 111 caMOKOHTPOJISL:

1. OcoGeHHOCTH HOPMATUBHOT'O PEryTHPOBAHUS IEKTPOHHOTO JOKyMeHTooOopoTa B Poccuiickoii dexneparuu.

2. OcoOEHHOCTH HOPMATHUBHOT'O PETyJIMPOBAHHUS HIEKTPOHHOTO IOKyMeHT0000poTa B EBponeiickom corose.

3. OcoOCHHOCTH HOPMATHBHOTO PETYIMPOBAHMUS NEKTPOHHOTO TOKyMeHTo000poTa B ctpaHax CesepHoll u FOkHOH AMEpHKH.
4. OtedecTBEHHBIE U 3apyOeKHBIE CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO00pOTa: CXOCTBA U Pa3IHINsL.

5. OTedecTBEHHbIE U 3apYOSKHBIE CUCTEMBI JJICKTPOHHOT'O JOKYMEHTO000pOTa: pean3yeMble MPpoLecchl U QyHKINU

6. TIpoGieMbl W TEPCICKTHBBI NPUMEHCHHS MOOHIIBHBIX
JIOKYMEHTOO00pOTE.

pemel-mﬁ U OOJIAYHBIX TEXHOJIOTHI MNPOAYKTBI B DJJICKTPOHHOM

7. CucreMa 3eKTPOHHOTO JOKyMEHTO000pOTa OPraHU3aIluU: BUABI CHCTEM.
8. Cucrema JIeKTPOHHOTO JOKYMEHTO000POTa OpPraHn3alvi: KIacCH(pUKAIIMU CUCTEM.
9. CucteMa 3JIeKTPOHHOTO JOKyMEHTO000pOTa OpTraHU3aIMHI: 00IIHe XapaKTePHCTHKH.

10. Cucrema 3I€KTPOHHOTO JOKYMEHTO000pOTa OpraHM3aIIH:
11. Cucrema 3eKTpOHHOTO TOKYMEHTOO0OPOTa OpraHu3aIiu:
12. Cuctema 3J1eKTPOHHOTO JOKYMEHT0000pOTa OpraHu3aluu:
13. Cucrema 3JeKTPOHHOTO JOKYMEHTO000pOTa OpraHM3aIlIH:
14. Cucrema 31eKTPOHHOTO JOKYMEHTO000pOTa OpraHM3aI[IH:

MIOHSATHE ¥ OCHOBHBIC TIPHHITHIIEL
MIPUHLUIBI pabOTHI.

CBOWCTBA U 331a4u.

OCHOBHBIC ATAIITbI

0COOCHHOCTH BHEAPEHUS




15. CnocoObl 1 METOABI 3aLUTHI AIEKTPOHHOTO TOKYMEHTA.

16. CrangapTsl ¥ HOpDMATHBHBIC JOKYMEHTBI, PETYJIMPYIOLIHE PadOTy CHCTEM 3JIEKTPOHHOTO JOKYMEHTOO00POTa OpraHu3aliu

17. Texamueckoe 3aaHie Ha BHEAPCHUE IEKTPOHHOTO JOKYMEHTO000pOTa

18. OmexrtpoHHas mudpoBas MOANNCH: 3aKOHOAATENbHAas 0a3a HMPUMEHEHUs, HCIOIB30BAHHE B MEXKTYHAPOMHOH ESATENbHOCTH
OpraHM3aIHH.

19. DnexrponHas nUQpoBas MOAIICH: 0COOCHHOCTH HCIIOIb30BAHUS 33 PyOEKOM.

20. DnexTpoHHas IH(pPOBas HOAINCE: TIOHATHE, chepa MPUMEHEHHS.

21. DaeKkTpoHHOE MPABUTENBCTBO: OIBIT peanu3aly B Poccuu u 3a pybexom

22. DAEKTPOHHOE NMPABUTENBCTBO: LENH 3a7a41, IPUHIIUITBI

23. DIIEKTPOHHBIA JJOKYMEHT, Kak OCHOBA JIEKTPOHHOTO TOKYMEHTOO00POTA.

24. DAIeKTPOHHBIN JOKyMEHTOO0O0POT Ha COBPEMEHHOM 3Tarle: MPOOIEMBI B MEPCIICKTHBEL.

25. Cucremsl ympaBleHHS HH()OPMALMOHHBIMU peCypcaMH TMPEINpHATHS: OCOOCHHOCTHM OpraHM3allid, OTJIMYHME OT CHCTEM
UIEKTPOHHOTO JIOKyMEHTOO000POTa OpraHHU3alHH.

3amaHus K 9K3aMeHy:

1. BHenipeHne cucTeMbl 3JIEKTPOHHOTO JIOKYMEHTA B OPTraHU3alMy: OCHOBHBIC 3Tallbl 0TOOpa U BHEAPEHHS
. OcoOeHHOCTH HOPMAaTHBHOTO PETYIHPOBAaHH SIIEKTPOHHOTO TOKyMeHTooOopoTa B Poccuiickoit @enepanmm
. OcobeHHOCTH HOPMAaTHBHOTO PETYINPOBAHHS IIEKTPOHHOTO JOKYMEHTO000poTa B EBponeiickoM corose
. Oco0eHHOCTH HOPMATHUBHOT'O PETYIMPOBAHUS SIEKTPOHHOTO TOKyMEeHTOo00poTa B cTpaHax CeBepHoil u FOxxHol AMepuku
. OreuecTBEHHBIC U 3apyOEKHBIE CHCTEMBI JIEKTPOHHOTO JOKYMEHTOO00POTA: CXO/CTBA U PA3ITNYHS
. OTedecTBeHHBIE U 3apyOSKHBIE CHCTEMBI JIEKTPOHHOTO JTOKYMEHTO000POTA: pean3yeMble IPOIECCHl U (GyHKINT

7. TlpobmeMbl M TEPCHEKTHBBl NMPUMEHEHUS MOOMIBHBIX pEIICHHH M OOJNAYHBIX TEXHOJIOTWH MPOAYKTHI B 3ICKTPOHHOM
JOKyMEHTOO00OpoTe

8. Crcrema 3IIeKTPOHHOTO JOKYMEHTO000POTa OpraHHU3alNi: BUIBI CHCTEM

9. CucreMa 3IeKTPOHHOTO JOKYMEHTO000pOTa OPTraHN3aIui: KIIACCU(PHUKAIINN CHCTEM

10. Cucrema 3eKTpOHHOTO TOKYMEHTOO0OPOTa OpraHu3aliy: 00IIHe XapaKTepUCTUKU

11. Cucrema 3J1€KTPOHHOTO JJOKYMEHTO000pOTa OPraHU3aUy;: OHATHE 1 OCHOBHbIE TIPUHIIUIIBI

12. Cucrema 3J€KTPOHHOTO JOKYMEHTOO00pOTa OpraHU3AIMH: IIPHHITAITEI pAOOTEI

13. Cucrema 31eKTPOHHOTO JOKYMEHTO000POTa OpraHU3alUK: CBOIICTBA U 3aa4ul

14. Cucremsl ympaBineHHs HWH()OPMALMOHHBIMH pECYpcaMH IPEAIIPUSTHS: OCOOCHHOCTH OpraHU3all{, OTIMYHE OT CHUCTEM
ANIEKTPOHHOTO JOKYMEHTO000POTa OpraHu3auu

15. Co3naHne cHCTEMBI AIEKTPOHHOTO JOKYMEHTO000POTa OPraHU3aLNI: IPHUHIIUIIEI U 3TAITBI

16. Cieunann3upoBaHHbIE CUCTEMBI JIEKTPOHHOTO JJOKYMEHT0000poTa: 0OCOOEHHOCTH CO3JJaHMsI. BHEJPEHHS U UCIIOIb30BaHUSI.

17. Crioco0bI ¥ METOIBI 3aIUTHI AIEKTPOHHOTO IOKyMEHTa

18. CranmapTsl 1 HOPMaTHBHEBIE JOKYMEHTHI, PETyIHpPyONIHe paboTy CHCTEM 3IEKTPOHHOTO TOKYyMEHTO000pOTa OpTraHu3aIin

19. Texnuueckoe 3afaHHE HAa BHEAPEHHE CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa B OpraHM3AI[MM: HAa3HAYCHUE, OCHOBHBIC
3JICMEHTBI, BBITOJIHACMbIC (DYHKIINH.

20. DnexkTpoHHas OU(POBas IOMINCH: 3aKOHOAATeTbHAs 0a3a NMPUMEHEHHS, HCIIONB30BAaHHE B MEXIYHAPOIHOU AEATEIHHOCTH
OpTaHM3aIIH

21. DnexTpoHHas U(pPoBas NOAMUCH: OCOOEHHOCTH HCIIOIb30BaHUS 32 PyOeKOM

22. DnexkTpoHHas LUQpPOBast MOIIICE: MOHATHE, chepa IPUMEHEHHS

23. DIeKTpOHHOE MPAaBUTENBCTBO: OIBIT peanu3ary B Poccun 1 3a pyoexom

24. DneKTpOHHOE MPABUTENBCTBO: IIEIH 3a1a4H, TPUHIHITBI

25. DAEeKTPOHHBIN JOKYMEHT, Kak OCHOBA JIEKTPOHHOT'O JJOKyMEHTO000pOTa

26. DIEeKTPOHHBIN JOKyMEHTOOOOPOT Ha COBPEMEHHOM 3Tarie: MpoOiIeMbl M TIEPCIICKTHBBI

27. Bupsl 3IeKTPOHHOM HOATIHCH: OCOOEHHOCTH HX IIPHUMEHEHHS

28. OCHOBHBIE OTJIMYHSI UCTIOIB30BaHUS MOOMIIHON M 00JIAYHOM TEXHOIOTUH B 2JIEKTPOHHOM JIOKYMEHTOO00POTE

29. OcHoBHBIE (D)YHKIUH 3apYOSKHBIX CUCTEM 3JIEKTPOHHOTO JOKYMEHT0000poTa

30. OcHOBHBIE XapaKTEPUCTHKH CHCTEM YIPaBICHUSI HHPOPMAMOHHBIMI peCypcaMy MPEAIIpUATHS

31. CiocoObI 3a1UThI 2IEKTPOHHOTO TOKYMEHTa B CHCTEMaX DIIEKTPOHHOTO JOKYMEHT0000poTa

32. Texauyeckue ycaoBHs UCIOIb30BAHUS HIEKTPOHHOM MOAMUCH: allmapaTHbIE U TEXHOJNOTMYECKUE

33. liudposast (KOMITBIOTEpHAS TEXHHUKA) UCIIOIb3yeMasi B Iporiecce paboThl CHCTEMBI SIEKTPOHHOTO JOKyMEHTO000pOoTa

AN AW

IIpakTuyeckue 3aanus:

1. Hapucyiite cxeMy anropuTMa HUCIIONB30BaHUS JIEKTPOHHOTO KIIFOYa B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa

2. HapucyiiTe cxeMy HCIIOIB30BaHHUS MICKTPOHHOM MOATINCH B CHCTEME 3JICKTPOHHOTO TOKYMEHTO000poTa

3. OxapakTepusyiTe calT pPErHOHAIBHOTO 3JIEKTPOHHOTO IIPABUTENbCTBA (3aJaHHE BBIIONHSACTCS IpPHU OOpaIlleHHH K CeTH
WuTepHer)

4. TloxkaxuTe AJTOPUTM IOJIYYEHHS TOC.YCIYTH Ha caiiTe XabapoBCKOro Kpas (3alaHue BBINONHACTCS NMpPU OOpaIleHWH K CeTH
Wnteprer)

5. IIpoaeMoHCTpHUPYITE MpoLECC CO3MaHUS NMEKTPOHHOTO JOKYMEHTa B JIMUHOM oONake (3aJaHHe BBINOIHAETCA NpHU oOparieHuu
K cetu UHTEpHET)

6. PaGoTa c crcTeMoii 3JIEKTPOHHOTO TOKYMEHTO000pOTa: BU3HPOBAaHKE, COTTIACOBAHHE, YTBEPKICHUE U ITOIHCH JOKYMEHTOB.

7. Pabora c cuCTeMOHl 3JIEKTPOHHOrO NOKyMEHTOOOOpOTa: Ha3HaYeHHE OTBETCTBCHHOIO 3a JOKYMEHT, Ha3HaueHHE CPOKOB
UCTIONTHEHHsI JOKYMEHTOB, OTMETKHU O BBIMOJIHEHUH JOKYMEHTA, CHATHE C KOHTPOJIS, IPOJJICHUE CPOKOB HCIIONHEHUS JOKYyMEHTaM

8. PaboTa ¢ cuctemMoil 3JEKTPOHHOIO JOKYMEHTOOOOPOTa: MONUCK JOKYMEHTa C MCHOJB30BaHHEM aTPHOYTHBHOTO W KOHTEKCTHOTO
TIOMCKa

9. PabGoTa c cucTeMoii 3JIeKTPOHHOTO JOKYMEHTO000pOTa: PEruCTpalisl JOKYMEHTOB (BXOIAIINX, UCXOIAIINX, BHYyTPEHHUX)



10. PaboTa ¢ cucTeMOit 3IeKTPOHHOTO JOKyMEHTO000pOTa: CO3aHIE CIIPABOYHHUKOB.

11. Pabora ¢ cucTeMOi 3JIEKTPOHHOrO JOKYMEHTOOOOPOTa: CO3/IaHHE 3JICKTPOHHOIO JOKYMCHTA, CO3/aHHE MPOSKTa IOKYMCHTa,
CO3JJaHUE PETHCTPAIMOHHOM KapTOYKH 3JIEKTPOHHOTO JTOKYMEHTA, CO3/IaHHEe PETHUCTPAIIMOHHON KapTOUKH ITPOEKTa JOKYMEHTA.

12. PaboTa ¢ cucTeMoil 3IeKTPOHHOTO JOKYMEHTO000POTa: CIIMCAHNUE AET B APXHUB.

13. Pabota ¢ cuUCTEMOH 3JEKTPOHHOIO JOKYMEHTOOOOPOTa: YCTaHOBJICHHE B3aWMOCBS3M BXOISIIMX M HCXOAALIMX JTOKYMEHTOB,
YCTaHOBJICHUE B3aMMOCBSI3U JIOKYMEHTOB, TIOCBSIICHHBIX OJTHOMY BOIIPOCY

14. PaboTa ¢ cucTeMoii 2IeKTPOHHOTO IOKYMEHTO000poTa: (hopMupoBaHue Nie, padoTa ¢ HOMEHKIIATY POl el OpraHu3ainy.

5.2. ®oH O1LIEHOYHBIX CPEACTB

®DOoH/T OIIEHOYHBIX CPEJICTB CM. 1O cchlike http://eos.hgiik.ru/Files/fos/2021/P@OC IuA 2021.pdf
®DOoHT KOHTPOIBHO-U3MEPHUTENBHBIX MAaTePHAIOB CM. TI0 cchlike http://eos.hgiik.ru/Files/fkim/2021/®KNUM IuA 2021.pdf

5.3. IlokazaTean u KPpUTEPUHA OUCHUBAHUSA KOMIIeTEeHIM A

s olleHHBaHKS PE3yJIbTaTOB OOyYCHHs B BHJC 3HAHUI HCIOIB3YIOTCS CICIYIOIIME MPOLEAYPHl M TEXHOJOTMHU: HHAWBUIYaTbHOE
cobeceroBaHMe, MICEMEHHBIC OTBETHI HA BOIIPOCHI, BHITIOIHCHUE MTPAKTHYCCKUX 3aJaHUI.

Jis 5h¢deKTUBHON TOATOTOBKM K MPOMEKYTOYHOMY KOHTPOJIO MO TUCIHMIUITMHE HEOOXOAMMO HCIIONB30BaTh PEKOMEHIOBAHHYIO
OCHOBHYIO W JIOTIOJTHUTEIBHYIO JIMTEPATypy, KOHCIIEKTHI JEKIHH, pa3pabOTKU CTYAECHTOB, BHIIOJHEHHBIE B PE3yJIbTaTe MOATOTOBKU U
BBITIOJTHCHHUS IPAKTUYCCKHUX 3aHSTHH.

ITpoMeXyTOUHBIN KOHTPOJb peaTn3yeTcs B XOJe cHaadd oOydJaromuMHUCS OYHOH (opMbl OOydYeHHsS 3K3aMCHOB W 3a4CTOB,
oOyuaromuecs: 3a09HON (GOpMBI OOy4YeHHsI - CHAIOT JK3aMeHBl. DK3aMeH MpOBOAUTCS B (opMme cobecemoBanus mo Owieram. B
3aBHCHMOCTH OT Kypca OOyYeHHsS »JK3aMCHALMOHHBIAH OHJIET MOXET COIepKaTh [Ba TEOPETHYCCKUX BOIPOCAa WIM OIUH
TEOPETHYECCKUIl BONPOC WM OJWMH TIPaKTHYeCKWH Bompoc. Ha moaroroBky ortBeroB orBoautcs 30 wmuHyT. OleHKa 3HaHHN
MIPOM3BOJUTCS TO 4-X OaJUTbHOW ImKaje. B ciydae HEynOBIETBOPUTEIHHON OIGHKH CTYACHT WMEET IMpaBoO Iepeciarh 3K3aMeH B
YCTaHOBJICHHOM MOPSIJIKE.

OO0miye KpUTEpUH OLICHKH OTBETOB CTYICHTOB!

O1neHKa «OTIUYHOY» - OIICHUBACTCSl OTBET, €CIIM CTYJCHT UMEET CHCTECMHBIC MOJHBIC 3HAHUS U YMEHHS IO IMOCTABICHHOMY BOTIPOCY.
CozepkaHne BOTpOCAa U3JIaraeT CBS3HO, B KpaTkod (opMe, pacKphIBaeT TOCIEAOBATEIbHO CYTh H3YYSHHOTO MaTepuana,
JEMOHCTPHPYSl MPOYHOCTh M MPUKIAAHYIO HAMPABICHHOCTh MOJYYCHHBIX 3HAHUN W YMEHUH, HE JOMYCKAeT TEPMHHOJIOTMYECKUX
OIIMOOK M (haKTHIECKUX HETOUHOCTEH.

O1eHKa «XOPOIII0» - OIICHUBAECTCS OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAUHTENbHBIC DJIEMEHTHI COJIEPKAHUS WIIM TMPUCYTCTBYIOT BCE
HEOOXOIMMBIE DJIEMEHTHI COJEPKAHUS, HO JOMYIICHbI HEKOTOPhIe OUTHMOKH, HHOT/Ia HapyLIaaach MOCIEI0BATEILHOCTh H3JI0KECHUSI.
OreHKa «yIOBJIETBOPUTEIBHO» - OLICHUBACTCS HEMOJHBIH OTBET, B KOTOPOM OTCYTCTBYIOT 3HAYHUTCIBHBIC JJIEMEHTHI COACPIKAHUS
WIA TIPUCYTCTBYIOT BCE BBIIICU3IOKECHHBIC 3HAHHS, HO JOMYMICHBI CYIICCTBEHHBIC OIMHUOKH, HEJIOTHMYHO, MPOCTPAHHO H3JI0KEHO
OCHOBHOE COJIep>KaHHE BOTIPOCA.

OleHKa «HEYAOBICTBOPUTEIBHO» - OLICHMBACTCS OTBET, MPU KOTOPOM CTYACHTHI JEMOHCTPHPYIOT OTPBIBOYHBIC, OCCCHCTEMHBIC
3HaHMs1, HEYMECHHUE BBIJICIHTH INIABHOE, CYIIECCTBEHHOE B OTBETE, JOITYCKAIOT IPyObIc OMIHOKH



6. METOJJUYECKHUE YKA3AHUSA JJI1 OBYYAIOIIUXCA IO OCBOEHHUIO TUCIUIIVIMHBI (MO Y JIS)

VYcBoeHne MaTepuana JUCHUINIMHBL HA JIGKIWAX, CEMHHApaX, NPAKTHUECKHX 3aHATUAX U B PeE3ylabTaTe CaMOCTOSTEIbHOU
HOATOTOBKU U U3Y4YEHUs OTAENBHBIX BOMPOCOB JUCLUIIIMHBI, HAUCAHUS KYypPCOBOH pabOThI, MO3BOISAT MOAOWTH K IIPOMEXKYTOUHOI
aTTeCTallid MOATOTOBIEHHBIM. 3HaHMsA, HaKalJMBacMble IIOCTENEHHO U B pasMYHBIX paKypcaX, C HCIOJIb30BaHUEM
MPOTHUBOIOJIOKHBIX MHEHHH W B3IMVIAJ0B Ha Ty WIH HHYI0 HpOOJIEeMy SIBISIOTCA TIIyOOKMMH ¥ KaueCTBCHHBIMH, W IIO3BOJITIOT
(hopMHpPOBAaTh COOTBETCTBYIOLIHE MPO(ECCHOHANBHBIE KOMIETEHIMH KaK MTOT 00pa3oBaTelbHOro mporecca. s cucreMaTu3anuu
3HaHUH MO JUCHUIUIMHE NEepPBOHAYaIbHOC BHUMAHME CJIELYeT OOpaTHTh Ha pabodylo MpOrpaMMy Kypca, KOTOpas BKJIIOYaeT B ceOs
OCHOBHBIE TIPOOJEMBl AWCIMIUIMHEI (TEMAaTHKy 3aHATHH), B paMKaxX KOTOPBIX M (DOPMHPYIOTCS BOIPOCH IS KOHTPONS U
arrectaruu. Ilo3TOMy CTy[OeHT, 3apaHee O3HAKOMHBIINCH C IPOTPaMMOIl Kypca, MOXET JIydllle COPHEHTHPOBAaThCA B
MOCJIeI0BAaTENBHOCTH OCBOEHHS Kypca C MO3UIIMI OpraHU3al[ii CaMOCTOSTENbHON pabOoTHI.

ITpu opranusanuy npouecca 0OCBOSHHs AUCIUILUIUHBI CIEAYET YUUTHIBATh:

1. IlnanupoBaHue BPEMEHH, OTBEJCHHOIO HA OCBOCHUE NUCIUILINHEIL.

IIpn nmaHuMpoBaHMM BPEMEHM HAa OCBOCHHE IMCIMIUIMHBI CIEAyeT PYyKOBOJCTBOBAThCSA: CTPYKTYPOH MUCIHIUIMHBI, B KOTOpPOH
yKa3aHbl KOJIMYECTBO aKaJeMUYECKHX 4acOB B paspe3e KakAoil TeMbl, BUJa 3aHATHH (JEKIHOHHOE, MPAaKTHYECKOE, CEMUHAPCKOE) U
yackl Ha CaMOCTOSATEIBbHYI0 pPadoTy; (OpMOH TEeKyIIero KOHTPOJS YCIIEBAEMOCTH (TECTHI, BEHITOJHEHWE WHIWBHUAYAIBHBIX U
MPaKTUIECKUX 3aHATHH U JIp.); (HOPMOH IPOMEKYTOUHON aTTeCTAUH (SK3aMEH).

2. ITocnenoBaTenbHOCTD JEMCTBUM IPU OCBOCHUH TUCLUTUIAHBL.

N3yueHne Kakmol TeMbl AWCHUIUIMHBI EIeCO00pa3sHO HAauMHATH CO 3HAKOMCTBA C COAEPKAaHMEM JAUCLUIUIMHBI B pa3pese TeM;
3aTeM CIemyeT 3Tam Iog0opa HCTOYHWKOB M3 UHCIA PEKOMEHIYEMBIX M IIOJOOpaHHBIX CaMOCTOATENHHO (HAay4dHBIE CTaThH;
uHpopMaus ¢ O(QUIMANBHBIX CAlTOB TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYNpaBleHHA H Jp.). M3yueHue
HCTOYHMKOBOW 0a3bl MOXET COIPOBOXKIAThCS KOHCHEKTHpoBaHHEM. LlenecooOpa3HO BecTH IepedeHb MPOOJIEMHBIX BOIPOCOB Kak
M0 CYIIECTBY TEMBI, OOYCIIOBICHHBIX NpoOeraMyu B HAYyYHOM M IPaBOBOM IIOJ€ M MpoOJIeMaMd MPaKTHYECKOTO XapakTepa, Tak M B
Cilydae 3aTpyIHEHUH C ySICHEHHEM CMBICIA M3JIOKEHHOTO B MCTOYHHKAX MaTepuaia (yKa3aHHBIE BOIPOCHI MOTYT OBITH Pa3peIICHBI
CaMOCTOSITENIBHO, BO BPEMSI CECCHOHHBIX 3aHATHI MM HAa KOHCYJIBTALUH C IIPEMOAaBaTENEM).

Jnst IOATOTOBKM K TPAKTHYECKHM 3aHATHSIM PEKOMEHIYETCsS IOIPOOHO HM3YyYHTh KOHCIIEKT JIEKIMI M MaTepHaibl CEMHHAPCKUX
3aHATUM, MNPENIIECTBYIONIMX IPAKTUYECKOMY 3aHATHIO. Takke pPEKOMEHIYETCsl O3HAKOMMTBCS C TEXHOJIOTUEH IIPOBEIEHHS
HOpaKTUYECKUX 3aHATHH, KOTOpas BKIIOYAeT CIEAYIONIME JTalbl: OOBSICHEHHWE 3aJaHHs M HABBIKOB (KOMIETEHLHil), KOTOpBIE
3aKPEIUIIOTCS B XOJIE €ro BBINOJHEHHS; 3HAKOMCTBO C KOHKPETHBIMM HCTOYHMKAMH WH(OpPMalWM JUIsS BBIIOJHEHMS 33/IaHUS;
oOCy)XIeHHe M yTOYHEHHE BOIIPOCOB B XOJE aHAJM3a MCTOYHHKOB MH(OPMAINH; COBMECTHBIH ITPOCMOTp IEPBHYHBIX PE3yJIHTATOB,
OILICHKA UX COOTBETCTBHSA IO (DOPMATBHBIM U COAEPKATEIBHBIM TPEOOBAHUSAM.

3. Ucnonb3oBanue y4eOHO-METOIMUECKUX MAaTEPHUAIOB U PabOTY C TUTEPATypPOM.

Crenyer OPUMEHATH CHEAYIOIIYI0 MOCIEA0BATENbHOCTh MCTOYHUKOB JUIl W3Y4YEHHs TeM AUCLUILIMHBL: HOPMATHBHBIE IIPABOBHIE
aKTHI 10 AUCIUIUIMHE; KOMMEHTAPHHN K 3aKOHOATEIbHBIM aKTaM; HaAyJHYIO H YIeOHYIO TUTEePaTypy, a TakKe IPyTHe HCTOYHUKH.

4. IToAroToBKY K TeKyIIeMy KOHTPOIIO yCIEBAEMOCTH.

OCHOBHOW 337aueii TEKyIIero KOHTPOJIS yCIIEBAEMOCTH OOyYalOIIMXCsl SIBISCTCS IOBBILICHHE KauecTBa 3HAHWM, NpHOOpETEeHHE U
pa3BUTHE WMH HAaBBIKOB CAMOCTOSTEIBbHONH paboThl. TeKkymuii KOHTPONb 3HAHWH OOYJalOmMXCS MO IUCHHUIUIMHE MOXKET HWMETh
CIICAYIONINE BUABL YCTHBII ONpPOC Ha JICKIHAX, MPAKTHYECKUX 3aHATHUAX; MPOBEPKA BBIIOJHEHUS MHCHMEHHBIX CaMOCTOSTEIBHBIX
paboT 1 TOMAIIHUX 3a/laHUH; TECTUPOBAHHUE.

5. TloaroroBka U 3amuTa KypcoBoil pabOoThHI.

OcHOBHOW 3amaueil MOATOTOBKM ¥ 3alIUTHl KypcOBOH pabOTHI SBIACTCA TIOBBINICHWE KadecTBA 3HAHWH O0OydaromIuxcs,
npuoOpeTeHne W Pa3BUTHE MMH HAaBBIKOB CAMOCTOSTENbHON paboTsl. IIpy MOATOTOBKEe KypcoBO pa®OTHI M MOATOTOBKE K 3alUTE
KypcoBoi paboThl 00y4aroIMMCs ClielyeT BOCIOIb30BATHCS METOIMUYECKMMH PEKOMCHIAIMSAMM IO HAIMCAHHWIO KYPCOBOIM pabOTHI
TI0 TUCHIUIUTHHE « DIIEKTPOHHEBIA JOKYMEHTO000POT OpraHn3aIfny, ¢ KOTOPEIMIA MOKHO 03HAKOMHThCA Ha Kadenpe BUnA.

Jns >peKTHBHON MOATOTOBKH K TEKYIIEMY KOHTPOJIO MO AWUCHUIUIMHE HEOOXOAMMO HCIONB30BaTh PEKOMEHIOBAHHYIO OCHOBHYIO
U JONOTHUTENBHYIO JIUTEPATypy, KOHCHEKTHI JIEKIMH, pa3paboTKu CTyAEHTOB, BBHIIOTHEHHbIE B pe3ylbTaTe HOATOTOBKU U
BBIMIOJIHEHHS] CEMHHAPCKUX U MPAKTUYECKHUX 3aHATHH.

7. YHEBHO-METOJUYECKOE 1 TH®OPMANIMOHHOE OBECIIEYEHWE JUCHUIIJIMHBI (MOAYJIS)
7.1. PexomeHnayemas quTeparypa

7.1.1. OcHoBHas1 1UTEpaTypa

ABTOpBI, COCTaBUTENU 3arnaBue W3naTenbCcTBO, r0j1, KOJI-BO

JL.1 | Tumenko IT. A., BezonacHOCTh 3IEKTPOHHOTO JOKYMEHTO000pOTa: YaeOHOe Mocksa, bepnun: {upext-
Kazakos 0. M., rocooue Menua, 2021. - 54 c.
Owmnmos P. A., https://biblioclub.ru/index.php?page=book&id=602225

@unrmmosa JI. b.,
Kysbpmenko A. A,
Tumenko A. A.

J1.2 | Ananxas A. T. 3ammTa 3MeKTPOHHOTO JOKYMEHT0000poTa: yueOHOe TocoOue Owmck: CubAJIN, 2019. - 87 c.
https://e.lanbook.com/book/149493

J1.3 | Kpaxun A. B. HndopmaLmoHHbIE TEXHOJIOTHH U CUCTEMBI B yIIPaBICHUECKON Mockgsa: ®JIMHTA, 2020. -
NeSITETBHOCTH: YIeOHOe mocoone 256 c.

https://biblioclub.ru/index.php?page=book&id=607279




ABTOpBI, COCTaBUTETH 3arnaBue W3naTenbCcTBO, roj1, KOJI-BO
JI1.4 | I'pun6epr A. C., JlokyMeHTannoHHOe o0ecTieueHne yIpaBIeHUs: yIeOHUK Mocksa: IOnury, 2015. - 391
T'op6aués H. H., https://biblioclub.ru/index.php?page=book&id=115031 c.
Myxamerinna O. A.
7.1.2. lonoJHHUTEIbHAS JTUTEPATYPA
ABTOpBI, COCTaBUTETH 3arnaBue W3narenscTBO, IO, KOJI-BO
JI2.1 | Iep6axos B. C. IIporpammel 11t 0pHUCHON aBTOMATH3AINH: IPAKTUIECKOE Mocksa: JlabopaTopust KHUTH,
nocobue 2011.-109 c.
https://biblioclub.ru/index.php?page=book&id=142041
JI2.2 | Asepuenkos B. U., CucreMsl 3aUTH HHPOPMALIUH B BEAYIIUX 3apyOeKHBIX Mocxksa: ®JIMHTA, 2021. -
PritoB M. 1O, cTpaHax: yueOHoe mocooue 224 c.
Konmpammwu I'. B., https://biblioclub.ru/index.php?page=book&id=93351
Pynanosckuii M. B.
JI2.3 | Cenuenxo II. B., JlokyMeHTallMoHHOE obecrieueHne YIpaBIeHYeCKHX PEeLIeHUH: Tomck: Oab Konrenr, 2011. -
Exnakos 0. I1., yaeOHoe mocodune 142 c.
Kupuenko B. E. https://biblioclub.ru/index.php?page=book&id=208691
7.3.1 IlepevyeHnb NpOrpaMMHOro odecrevdeHust
6.3.1.1| Microsoft Windows
6.3.1.2| Microsoft Office 2010
6.3.1.3| Adobe Creative Suite 6 Master Collection
6.3.1.4| Libre Office
6.3.1.5| AIMP
6.3.1.6| Windows Media Classic
6.3.1.7| Chrome
6.3.1.8| Kaspesky Endpoint Security
6.3.1.9] OpenOffice
6.3.1.1| Acrobat Reader
0
7.3.2 TlepeyeHb HHPOPMALMOHHBIX CHIPABOYHBIX CHCTEM
6.3.2.1| BJI Dnextponnas Cucrema «Kyaprypay
6.3.2.2| Tapaur
6.3.2.3| TlonHoTrekcToBas 6asa nanusx Web of Science u Scopus
6.3.2.4| 5BC JIAHb
6.3.2.5| DBC «YuuBepcHuTETCKas OUOIMOTEKA OHIIANHY
6.3.2.6| DBC «M3narensctio [lnaneTa My3bIKn»
6.3.2.7| Web UPBUC XabapoBckuii rocyJapCTBEHHBIA HHCTUTYT UCKYCCTB U KYJIBTYPhI (3JIEKTPOHHBINA KaTaior)
6.3.2.8| Dnekrponno-6ubmmoreunas cucrema ®T'BOY BO «XTUK». ®TBOY BO «XTUK»
6.3.2.9| EnuHoe OKHO JoCTyma K 0Opa3oBaTeNbHBIM pecypcam. DiekTponHas Oubimoreka. ®TAY THUU UTT «Uubopmukay,
MunncTepcTBO 00pa3oBaHus U Hayku PD
6.3.2.1| MenepanbHBIii IeHTP HHPOPMAIIHOHHO- 06pasoBaTeNbHBIX pecypcos, DAY THUU UTT «Uupopmuka»
0
6.3.2.1| eLIBRARY.ru — Hayunas snekTpoHHast 6uOiInoTeKa
1
6.3.2.1| Enunoe OKHO JOCTyIa K 06pa30BaTellbHbIM pecypcaM. DIEKTPOHHAs OUbIHoTeKa
2
6.3.2.1| ®enepainbHblii HeHTp HHHOPMALUOHHO-00PA30BATENBHBIX PECYPCOB
3
8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI (MOYJISI)
Aynuropus Haznauenue ObopynoBanue IIporpammHoe

obecrnieyenue




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe
obecrieyeHre
[Tomemnenne s XpaHeHUS U CrnenmammupoBanHas MeOens Ha 1 | Microsoft Windows
MPO(GHUIAKTHIECKOTO pabouee Microsoft Office
o0cIyKuBaHusl y4eOHOTrO MecTo (mkadsl 2 mT., cTe/uTaxu 3 wrt., | 2010
03 000pyIOBaHHS CTYJIbS, Kaspesky Endpoint
cron). Ilepconamsubni kommbiotep (1 | Security
IIT.)
[Tomemenne s XpaHeHUS U CrnenmammupoBanHas MeOens Ha 1 | Microsoft Windows
MPO(QUIAKTHIECKOTO pabouee Microsoft Office
00CITy)KUBaHUS y4eOHOTO mecto  (mkad, cremmax, cTydbs, | 2010
000pyIOBaHHS CTOJIBI). Kaspesky Endpoint
IlepconanbHblil KOMIIBIOTED B | Security
122 Konuyectse 1 mT.
C MOIKIIOYCHHEM K ceTd «lIHTepHeT»
u
JOCTYTIOM B UIEKTPOHHYIO
HHPOPMAMOHHOOOPA30BaATEIIBHY IO
cpeny By3a.
TTomerenue mis Crernmanu3upoBanHas Mebenr Ha 25 | Microsoft Windows
CaMOCTOSATEILHON paboThI TOCaJOYHBIX AIMP
(auTaNBHBIHN 3211 ONOIHOTEKH) Mect  (cTomsl, cTymes, KkHIDKHBIE | Kaspesky Endpoint
mKadwl), Security
TEJIEBU30D, KHUKHBIH u | OpenOffice
209 JIOKYMEHTATbHBIN ¢douna. | Acrobat Reader
[epconanbpHble KOMIBIOTEPHI (9 MT.) € NVDA
MOJKIIFOYeHHEeM K cetu «HTepHEeT» H
JOCTYTIOM
B JJEKTPOHHYI0  HH()OPMAaNNOHHO-
00pa3oBaTeNbHYIO CpeIy By3a.
YaeOHast ay TuTOpust st CrenmanmmsupoBanHass MeOens Ha 26 | Microsoft Windows
TIPOBEJICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBEOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTHICSCKUX 3aHATHI, IIICEMEHHBIE, CTYIIbS, pabodee MecTo Kaspesky Endpoint
IPYINIIOBLIX U UHIUBUIYAIbHBIX IIpenojaBarens, mxad, Jocku | Security
KOHCYJIbTAIMH, TEKYIIETO HACTCHHBIC,
KOHTPOJISL H TIPOMEKYTOYHON ayAUTOPHBIE).
aTTecTanuy (KOMIBIOTEPHBII IepconansHbIE KOMITBIOTEPEI (®
KJ1ace) KonuyecTe 9
mT.) C TOAKIIYCHHEM K  CETH
«HTepHET» U
JOCTYTIOM B IEKTPOHHYIO
“H(POPMALIMOHHO-00Pa30BaTEIbHYIO
cpeny By3a, DU(poBast
303 HMHTEpaKTHBHAS JIOCKa
TRACEBOARD (8
KOMIUICKTE c IpPOrpaMMHBIM
obecrieuenneM).  JleMOHCTpanMOHHOE
o0opyoBaHMe

(MynbTUMEIUIHBIA  Tpe3eHTaluOHHBIN
KOMILIEKC

B COCTaBe  IIPOEKTOpa,  OIKpaHa,
aKTUBHOI

aKyCTHYeCKOH CHCTEMBI,
MIePCOHATIBHOTO

KOMIIBIOTEpa) W  y4eOHO-HATIISTHEBIC
roco6us (B

T.4. B QJICKTPOHHOM BHJIE)




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe

obecrieyeHre
VYdaeOHast ayUTOPHS JUIS CnennammupoBanHas Mebens Ha 28 | Microsoft Windows
TIPOBEICHUS 3aHATHHI MOCAJIOYHBIX Microsoft Office
JICKIIMOHHOTO THIA, 3aHATUH MeCT (CTOJIBI KOMITBFOTEPHBIE, CTOJIBI 2010
CEMUHAPCKOTO THITA, TPAKTHICCKUX 3aHATHH, ITICEMEHHBIE, CTYIIBSI, pabodee MecTo Kaspesky Endpoint
IPYIIOBBIX U HHIUBUIYATbHBIX IIperoAaBaTens, mKad, JocKH | Security
KOHCYJIbTAIMi, TEKYIIETO HACTCHHBIE,
KOHTPOJISL K TIPOMEKYTOYHON ayAUTOPHBIE).
aTTeCTaIHN. IepconansHbIE KOMITBIOTEPHI (®
JlabGoparopus Konuuectse 11
HH(POPMAMOHHBIX TEXHOJIOTHI T.) C TOAKIIOYCHHEM K  CETH
(;maboparopwsi, ocHaICHHAS «WHaTepHeT N
11a00paTOPHEIM JOCTYTIOM B IEKTPOHHYIO
000pyI0BaHHEM) “H(POPMALIMOHHO-00Pa30BaTEIbHYIO
309 (KOMITBIOTEPHBIH KITacc) cpeny By3a, DU(poBasdt
HHTEpakTHBHas  jgocka  PolyVision
Webster TS

600 (B KOMIUIEKTE C IPOrPAMMHBIM
obecrieuernem). JleMOHCTpaIHOHHOE
obopynoBaHHe (MyTbTHMEANIHBIN

IPE3CHTALMOHHbIN KOMILIIEKC B
cocraBe

IIPOEKTOpa, 9KpaHa, AKTHBHOH
aKyCTUYECKOU

CHCTEMBI, NIEPCOHAILHOTO

KOMITBIOTEpA) U
y4eOHO-HarIsIHbIe TOCOOHS (B T.4. B
9IEKTPOHHOM BH/IE).

9. BOCITUTATEJIBHASA PABOTA

Bocrmranme o0yd9aromuxcst IPH OCBOCHHH HMMH OCHOBHBIX NPO(ECCHOHATIBHBIX 00pa30oBaTeNbHBIX mHporpamm (mamee — OIIOII)
OCYIIECTBISIETCS] HA OCHOBE paboueil ImporpaMMbl BOCIUTAHHMA M KaJlCHIAPHOTO IIaHA BOCHHTATEIbHON pabOTHI, BKIIOYAEMBIX B
OIIOII.

Ilenms BocmUTAaTETHHOW pPAabOTHI — CO3MAHME YCIOBHI JUIA aKTHBHOHM JKM3HEAEATEIHHOCTH OOYYaromMXCs, WX TPakAaHCKOTO
CaMOOIIpeNIeNICHNs, TMPO(PECCHOHANBHOTO CTAaHOBICHUS M WHAMBHIYAJIbHO-TMYHOCTHOM caMOpealu3allid B  CO3HJATeNbHOI
JEATeNbHOCTU Ul YJOBIETBOPEHUS TMOTpeOHOCTE! B HPAaBCTBEHHOM, KYJBbTYPHOM, MHTEIUIEKTyalbHOM, COLMAIBHOM U
MpoQeCCHOHATBHOM Pa3BUTHH.

3amaun  BOCHHUTATENbHONH pPa0OTHI: pa3BHTHE MHPOBO33PEHHMSA M aKTyalH3alds CHCTEMBI 0a30BBIX IIEHHOCTEH JIMYHOCTH,
OpuoOIIeHHe K O0OlIedeloBeYecCKUM HOpMaM MOpaid, HAalMOHAIBHBIM YCTOSIM M aKaJeMHUYeCKHM TpaJuLUsAM; BOCIHUTAHUE
yBaXX€HHs K 3aKOHY, HOpPMaM KOJJIEKTUBHOW JKU3HM, Ppa3BUTHE TIPakJaHCKOM U COLUAIbHOW OTBETCTBEHHOCTH; BOCHHTaHHE
TIOJIOKUTENFHOTO OTHOIICHHSA K TPyAy, (opMHpoBaHWE KyIbTypsl M JTHKH TPO(ecCHOHATBHOTO oOImeHus; (opMupoBaHUe
JUYHOCTHBIX Ka4eCTB, HEOOXOMUMBIX Ui JI(QQPEKTUBHOH MNpodecCHOHATBHON IEATeNbHOCTH; BOCIUTAHUE BHYTpEHHEH
HNOTPeOHOCTH JUYHOCTH B 3A0pOBOM 00pa3e >KHU3HHM, OTBETCTBEHHOIO OTHOIIEHMS K IPHUPOJHONM M COLMOKYIBTYPHOH Cpele;
TIOBBIIICHHUE YPOBHS KYJIBTYPHI O€30I1aCHOTO TIOBEICHHUSI.

OcobenHoctn W Tpaaumuu HMHCTHTYTa OOYCIOBIMBAIOT CIEAYIOIIME OCHOBHBIC HANpaBICHHWS BOCIHTATENBHON paboTHI:
HNaTPUOTUYECKOE, TPakIaHCKOE, JTyXOBHO-HPABCTBEHHOE, KyJIbTYPHO-TBOpYECKOE, Hay4yHO-00pa3oBaTelIbHOE, MPO(ECCHOHANBHO-
TPYZOBOE, BOJIOHTEPCKOE (IOOPOBOIBUECKOE), IKOJIOTHUECKOE, (U3HNUecKkoe. Buapl pesTesbHOCTH 00y4alOmMXCsl B BOCIHUTATEIBHOI
cucteMe 00pa3oBaTeIbHOW OpraHW3alMM: IPOEKTHAs JEATeNbHOCTh (KaK KOJUIEKTHBHOE TBOPYECKOE JIENO), BOJOHTEPCKas
JeSATeNIbHOCTh, Y4eOHO-HCCIeN0BaTeIbcKas U HayYHO-HCCIeNOBaTeNbcKass AEATeIbHOCTh, IOCYroBas, TBOpYECKas M COLHUAIBHO-
KyIbTypHas AEATEIbHOCTb U JIP.

BocruraTenbHBIN TOTEHIMAN y4eOHO-HCCIEe0OBATENbCKOW U HAayYHO-HCCIEIOBATEIBCKOW JEITEIFHOCTH peali3yeTcss B Ipolecce
Pa3BUTHA HCCIEIOBATEIECKONH KOMIIETCHTHOCTH OOYYalomMXCsl HA TPOTSHKEHHH BCETO Cpoka WX oOydueHms B HMHctutyTe.
Pe3ynpTaTel cTyaeHuUecKoil HaydHO-HCCIIENOBATEIbCKOM AEATEIBHOCTH MPOXOAAT ampoOalui0 B paMKaxX HAy4YHBIX U HAY4HO-
HPaKTHYECKUX KOH(EPEHINH pa3IMIHOTO YPOBHS, B T.4. KOH(QEPEHIMH, OPraHM30BaHHBIX FHCTHTYTOM.

CounanbHO-KyIbTypHas M TBOpYECKas EATENBHOCTh OOYYaIOIIMXCS peann3yercs IpH OpPTraHW3alliM M MPOBEACHHH 3HAYMMBIX
COOBITHII M MeponpHusATHil TI'pa’kAaHCKO-NATPHOTUYECKOH, HAYYHO-HCCIEAOBATEIBCKOM, COIMMOKYIBTYPHOH U  (PU3KYIBTYpHO-
CIOPTHBHON HAaNpaBIEHHOCTU. Buabl TBOpueckol JedTeNnpHOCTH oOydaromuxcss B MHCTUTyTe: My3bIKAIBHOE TBOPYECTBO,
xopeorpaduaeckoe TBOPYECTBO, TeaTpaIbHOE TBOPYECTBO, HAYYHOE TBOPUECTBO, MEIUANIPOCKTHI U JIp.

BonoHTepckas meATenbHOCTh OOyJaroONMXCS — MIIMPOKHA KPYT HAmpaBlIeHHH CO3MAATENBHOW JEATebHOCTH, BKIFOUYAFONIHI
pasnuuHble (GopMBI TpaknaHckoro ydactus. Ilo wuHuNmMaTHBe OOydYaromuXcs M TPH HX AaKTUBHOM Yydactuu B HHctutyte
OCYIIECTBIISIET CBOIO AEATENBHOCTh JOOPOBOIBYECKUIT OTPsAT «MbI».

Peammzarro  PaGouedd mporpaMMbl BOCIIUTAHHS IIOMOTaeT OOecIednBaTh B3aMMOJCHCTBHE C PA3NMUYHBIMH  COIHAJIBHBIMHU
UHCTHTYTaMH, CyOBekTamu BocmnuTaHui. Ocoboe 3HaueHHE I BOCIMTATENBHOTO IIpollecca MMEeT OpPTraHH3aIUs IPAKTUYECKOi
JEATeNIbHOCTH O00Y4YaloluXcsl € IEIbl0 pa3sBUTUS NpodeccCHOHANbHBIX KOMIETEHIMH B ycinoBusX HWHcTHTyTa M HpodMIBHBIX




YUPEKACHUN U OpraHu3aLui.

10. OCOBEHHOCTH OBYYEHHWSI NHBAJIAIOB U JTUL[ C OTPAHHYEHHBIMHY BO3MOKHOCTSMM 3/JOPOBbSI
(OB3)

B mpomecce m3yueHHs NUCIMIUIMHBI U OCYIIECTBICHHUS IPOIENYP TEKYIIETO0 KOHTPOJIS yCIEBaeMOCTH M MPOMEXYTOYHOH
aTTeCTallu MHBAIUIOB U JIUI C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 3IOPOBBS IPUMEHSIOTCS aJalTHPOBaHHBIC (OPMBI 00ydeHHS C
YYETOM MHIUBUYalIbHBIX ICHXO(H3UOIOTHYECKIX OCOOCHHOCTEH.

OOydyeHHe JHI[ C OrPaHWYCHHBIMH BO3MOXKHOCTSAMH W HWHBAIMAOB OPTraHM3YyeTCs KaK COBMECTHO C JAPYTHMH
00yJalOIMMMHCS HA JICKIMOHHBIX M IPAKTUYECKUX 3aHATHAX, TaK W 0 WHANBHIyaJIbHOMY y4eOHOMy IUTaHy. Bo Bpems mpueMHOI
KaMIIaHUM, a TAaKXKe BO BPEMs CAAYM Pa3IMYHBIX (OPM NMPOMENKYTOYHOH M TOCYIAAapCTBEHHOH MTOroBOM arrectauuu B MHcTHTyTE
CO3/1aHBl HEOOXOJMMBIE YCIIOBHS JUISl OKa3aHWSI TEXHWYECKOW ITOMOIIM WHBAIMIAM W JIMIAM C OrPaHMYECHHBIMH BO3MOXXHOCTSIMU
3I0pOBbs (TIPH HEOOXOANMOCTH MOKET OBITh JOMYIICHO NMPHUCYTCTBHE B ayAWTOPHH aCCHCTEHTOB, CONPOBOXKHAIOMINX JIMI, COOaKH-
MOBOABIPS U T.IL.).

OOyuaronyecs M3 4ucCia WHBAJIMIOB U JIML[ C OrPaHMYECHHBIMH BO3MOKHOCTSMH 3JJ0POBbS, NP HEOOXOJUMOCTH, MOTYT
OBITH 00ECTeYeHB! 3JICKTPOHHBIMH M II€YaTHBIMH 00pa30BaTEeIbHBIMH PECypcaMH C Y4eTOM WX HHIMBHAYaJIbHBIX MOTPEOHOCTEH.
Jns peanm3anny JOCTYNHON CpeAbl IMPH HEOOXOAMMOCTH B y4eOHOM mpoliecce MOTYT OBITh 3aeHCTBOBAaHBI JOKyMEHT-Kamepa JUis
YBEJIMUECHUSI TEKCTOBBIX ()PAarMEHTOB M M300pakeHWH (M1 JMI] C HapyLICHUSMH 3pEHUs) M NEPeHOCHAs MHAYKLMOHHAs cucTeMa
Jutst cabocnbimamux «Mcrok» A2 co BCTpOSHHBIM IIIEEPOM — 3BYKOBBIM HH(OPMAaTOPOM.

OBC «YHuBepcureTckas OWOIMOTEKa OHJAWH» TpenoctaBisier obydarommmcs ¢ OB3 (1o 3peHHIo) psia BO3MOXHOCTEH
st obecriedeHus: 3G ¢eKTUBHOCTH mpouecca oOydeHus. [Ipu uTeHHMM MacITa®d CTpaHUIBI CaliTa MOXKHO YBEIHYHUTh C MOMOIIBIO
CIICMAJIbHOTO 3HauKa Ha TJaBHOM CTpaHMIe. MOXKHO HCIIONb30BaTh MOJHORKPAHHBIA PEXUM OTOOpa)KEHMS] KHUTH WM BKIIOYUTH
03BYYMBAaHUEC HEMOCPEACTBCHHO C caiiTa MpH TOMOINM TNPOrpaMM SKpaHHOTO JocTtymna (Hampumep, Jaws , «Balabolkay).
CkaunBaeMble (parMeHTs! B (opmare pdf, mMeromue BBICOKOE KadeCTBO, MOTYT HCIIOIB30BATHCS THUQIOMPOrpaMMaMH IS
TOJIOCOBOTO O3BYYMBAHMsI TEKCTOB, MOTYT OBITH 3arpykKeHbl B TH(IIOIUIEEphl, a TaKKe CKOIMPOBAaHbI Ha JI00OE YCTPOWCTBO JUISt
KOM(OPTHOTO YTCHUSL.

CepBuc OBC «lluraTHHK» TIOMOTaeT ITOJH30BATENI0 W3BICYh ITUTATy M aBTOMATHYECKH (DOPMHPYET KOPPEKTHYIO
6ubmorpaUUecKyro0 CChUIKY, YTO OCOOEHHO aKTyaldbHO IJISl JIHI C OTPAHHYCHHBIMH BO3MOXKHOCTAMH H OOJerdaer IMpoIecc
HaITMCaHUs KypCOBOMN MIIM BBIITYCKHOM KBaJIM(DMKALMOHHOI paOoTHI.

Jis moAroToBkM K 3aHATHAM oOydarommecss ¢ OB3 (10 3peHHI0) MOTYT HCIOJB30BaTh MOOHMIbHOE TpmiiokeHue IbC
«Jlanpy, mpemHa3HaYeHHOE JUIi O3BYYMBAaHMSA TEKCTa KHUTH. PeXWM JocTyma: OJIICKTPOHHBIM, TPHIOKCHHE CKAaYMBAaCTCS
o0yyaromumcsi caMoCTOATENIbHO ¢ caidita e.Janbook.ru, HeoOxomumoe ycioBue: ObITH 3aperucTpupoBaHHbIM B OBC «Jlauby.
Hcnone3yercst cBOOOIHO pacpocTpaHseMas MporpaMma 3KkpaHHoro fgocryna Nvda.

ITogpobHee 00 opraHW3amMM JOCTYHHOM CpeAbl CM. COOTBETCTBYIOUIMH pa3fell OCHOBHOHW NpodecCHOHATBHOH
00pa3oBaTeIbHON IPOTPAMMEL.
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