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JTOKYMEHTAIIMOHHOE OBECIIEYEHUE BYXTAJITEPCKOHN
AEATEJIBHOCTHU

PABOYAS ITPOITPAMMA JTUCLHUITIJIIMHBI

YpoBenb 0akaiaBpuara
(2024 ron Habopa,
3aouHas Gpopma oOyUdeHHs)

HanpasieHue noaroroBku
46.03.02 JlokyMEeHTOBEICHHE U apXUBOBEICHUE

[Mpoduab moaroroBKku
JlokyMeHTalmoHHOe oOecrneueHue yrpaBieHus

Pacnpeaene}me YaC0B TUCHUILIMHBI 110 KypcaM

Kypc 3
Bun 3anaruit vII | PII Hroro

Jlexuun 10 (10 |10 |10
[IpakTuueckue 10 (10 |10 |10
Hroro ayn. 20 120 |20 |20
Konrakthas padora |20 (20 (20 (20
Cawm. pabota 151 | 151 | 151 | 151
Yacel Ha KOHTPOJIb 9 9 9 9
HUroro 180 | 180 | 180 | 180




[Iporpammy cocraBui(n):
cm. np. Cybepask Hamanvs Buxmoposna

Pabouas mporpamma IUCHUTUIMHBI
JoxkymeHTAIITHOHHOE o0ecrieyeHue OYXrajaTepCcKoil eI TeJIbHOCTH

paspabotana B coorBercTBun ¢ ®I'OC BO:
®denepanbHbIl TOCYIAPCTBEHHBIN 00pa30BaTENIbHBIA CTaHAAPT BBICIIEr0 0Opa3oBaHMs - OakajaBpuar IO

HanpasieHuto noarotoBku 46.03.02 JlokymeHTOBeieHHEe U apxuBoBeneHHe (mpuka3 MunoOpnayku Poccun
ot 29.10.2020 r. Ne 1343)

CoCTaBJICHA HA OCHOBaHNH y‘IC6HOFO IIaHa

«/lokymMeHTOBeiecHHE U apXMBOBEICHUE», YTBEP)KICHHOIO YYEHBIM COBETOM By3a, npotokos Ne 11 or
24.04.2024 1.

Pabouas mporpamma oj00peHa Ha 3acefaHMM Kadeapbl OMOIMOTEYHO-UH(OPMAIIMOHHON JIeSTeNbHOCTH,
JOKYMEHTOBEICHHSI U apXUBOBEICHHS

npotokoa Ne 9 ot 15.05.2024 r.
3aB. kadenpoit Kauanora Enena KOpreBHa



BusupoBanue PIIJI 1151 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0400peHa uis
ucrionHeHus B 2025-2026 y4eOHOM roy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U aPXUBOBEACHUA

ITpoTokon ot 2025r. Ne
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PII/] niis1 ucnoJIHEHUSI B 04epPeTHOM Y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2026-2027 yueGHOM rofy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JIOKYMEHTOBE/ICHUSI U ApXHBOBEICHUS

ITpoTokon ot 2026r. Ne
3aB. xaenpoit Kauanosa Enena IOpreBHa

BusupoBanue PIIJI 1iis1 ucrioiHeHUsI B 04epeHOM y4eOHOM roay

Pabouast mporpamma repecMoTpeHa, oocykIeHa 1 0J00peHa s
ucrionHeHus B 2027-2028 yueOHOM roy Ha 3aceJaHUH Kadeapsl

6H6JIPIOTe‘lH0-I/IH(l)OpMalIHOHHOﬁ AeATCIbHOCTH, JOKYMEHTOBECACHHUS U AaPXUBOBEACHUA

ITpoTokon ot 2027r. Ne
3aB. kadpenpoii Kauanosa Enena FOpbeBHa

Buzuposanue PII/] i1 ucno/IHEHUSI B 04epPeTHOM y4eOHOM roxy

Pabouast mporpamMmMa repecMoTpeHa, 00cykaeHa 1 0100peHa I
ucnonHeHus B 2028-2029 yueGHOM rofy Ha 3acegaHuu Kadeapbl

010JIM0TEeYHO-UH(POPMALIMOHHOM 1eATEIHLHOCTH, JOKYMEHTOBE/ICHUSI U ApPXHBOBEICHUS

ITpoTokon ot 2028 1. Ne
3aB. xatenpoit Kauanosa Enena IOpreBHa




1. IEJIX OCBOEHU JUCHUITJIMHBI (MOAY JIST)

@DopMHPOBaHHE Y CTYACHTOB PAIMOHATBHBIX MOIXOMOB K OpPraHM3alMu paboTel ¢ OyXraaTepcKUMH TOKyMEHTaMu (OT

COo3J1aHMsI 10 00ecTeYeHUs] X COXPAHHOCTH).

2. MECTO JUCHUIIJIMHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJIBHOM ITPOT'PAMMBI

Hukn (paznen) OIT: |

2.1 | TpeGoBaHus K NpeABAPUTEIbLHOH IIOATOTOBKE 00y4arolierocs:

2.1.1| ApxuBoBeneHue

2.1.2| NudopmanroHHast 6e30MacHOCTD U 3aIuTa HHPOPMALUH

2.1.3| Opranusanys 1 TEXHOIOTHS JOKYMEHTAIIMOHHOTO 00€CIeUeH s YIPaBICHHUS

2.2 | Jucuuniannbl (MOLYJU) U NPAKTHKH, AJIS KOTOPbIX OCBOEHHE JAHHON JMCUMIJIMHBI (MO1YJIs1) HEOOXOAUMO KaK

npeamecTryruiee:

2.2.1| JTokyMeHTaIMOHHOE 0OecIeUeHNe TOCY IaPCTBCHHOTO U HErOCYIapCTBEHHOTO YIIPABICHHUSI

2.2.2| KampoBoe JeN0npon3BOICTBO M ApXUBBI IOKYMEHTOB IO JINYHOMY COCTaBy

2.2.3| DneKTpOHHBIH JOKYMEHTO000POT OpraHN3aLHK

3. KOMIETEHIMA OBYYAIOIIET OCSI, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCHUATIINHEI
(MOJTYJIST)

IIK-4: Bnageer HaBbIKAMH OpraHv3alud JOKYMECHTHPOBaHUA ynpasneﬂqecxoﬁ AeATEJIbHOCTH B OPraHu3anuu

3HaThb:

- TUIIBI U BUbBI )IOKyMeHTaLII/IOHHI)IX CHCTEM, COCTaB U HOpS[Z[OK nx (I)yHKHI/IOHI/IPOBaHI/ISI B CUCTEMC praBJ’[eHI/IH OpFaHHSaHHCﬁ;

- HOPMaTHBHO-TIPABOBYIO U METOANYECKYIO 0a3y, perylnupyronIyto paboTy ¢ JOKyMEHTaMH Pa3HBIX JOKYMEHTAI[MOHHBIX CUCTEM;

- IpaBUJIa COCTABICHHS U O(OPMIICHHS YIIPaBIECHUECKUX TOKYMEHTOB Pa3HbIX TUIIOB U BUIIOB;

- MPaBUJIa OPraHU3aAIMU JOKYMEHTAIIMOHHOTO COITPOBOMKICHHSI YIIPABICHHS U OPraHU3alliy apXHUBHOTO XPAHEHUS TOKYMCHTOB
Ymers:

- TNPUMCHATHL HOPMATHUBHO-IIPABOBBIC AKTbl W HOPMATUBHO-MCTOAUYCCKHUEC JOKYMCHTHI IIpH COCTABJICHUHU U O(i)OpMJ'IeHI/II/I

YHOPaBICHYECKUX TOKYMEHTOB;
- IPOBOJUTH YHU(HUKAIMIO (POPM TOKYMEHTOB, IPUMEHIEMBIX B yIIPaBICHUECKON AEATENIFHOCTH OpraHu3aliH;
- IPUMEHSATh KOHKPETHBIE BH/IBI IOKYMEHTOB JIJIsl peaii3aiui GYHKIUH yIpaBICHHs B OpraHU3allku;
- COBepIHeHCTBOBaTB CI/ICTeMy IIOKyMeHTI/IpOBaHI/ISI praBﬂqueCKOﬁ JACATCIBbHOCTHU OpFaHI/ISaHI/II/I
Baanernb:

- HaBBIKaMH pa3pabOTKH TpeOOBaHUH K HH(POPMAINH, BKII0OUaeMOl B JOKYMEHTHI OpraHU3aINH;
- OpraHM3allMOHHON O(UCHOI TeXHUKON B paMKax cBoel MpodeccHoHaIbHON AeATeNbHOCTH;

- OpraHu3allMOHHBIMH W TEXHHYCCKUMH CPpCACTBAMH JId IIEPEBOJA B SHCKTpOHHLIfI BUIA OOKYMCHTOB U HOKyMeHTHpOBaHHOﬁ

I/IH(bOpMaHI/II/I OpraHu3anuu

B pe3ysbTare ocBOCHHS TUCHUILUINHBI (MOYJIs) 00y4AKOUIHIICH JOJIKEH

31

3.2

33

3HaTh:

- TUNBl W BUABI JOKYMEHTAIMOHHBIX CHCTEM, COCTaB M MOPINOK HMX (PYHKIMOHHPOBAaHUS B CHUCTEME YIPaBICHUS
OpraHu3anuen;

- HOPMATUBHO-TIPAaBOBYIO M METOIMYECKYIO 0a3y, peryaupymouryo paboTy ¢ AOKYMEHTaMH pa3HBbIX JAOKYMEHTAIlMOHHBIX
CHCTEM;

- [IpaBUJIa COCTABJICHUA U O(I)OpMJ'IeHI/Iﬂ YHIpaBJICHYCCKUX JOKYMCHTOB PAa3HBIX TUIIOB U BU0B;

- IpaBWjIa OpraHu3aliid AJOKYMCHTAIIUOHHOI'O COIIPOBOXIACHHA YIPABJICHHUA W OpraHu3allid apXuBHOI'O XpaHCHU
JOKYMCHTOB.

YMmern:

- NIPUMEHATb HOPMAaTHUBHO-TIPABOBBIC AKTHI W HOPMAaTHBHO-METOAMYECKUE JOKYMEHTHI IIPH COCTABICHUH M O(OPMIICHUH
YIPaBIECHYECKUX JTOKYMEHTOB,;

- MPOBOJUTH YHUDUKAIHIO (POPM JIOKYyMEHTOB, IPUMEHSIEMBIX B YIIPABICHUSCKON JACATEIILHOCTH OpTaHN3aIlui;
- IPUMEHSATHh KOHKPETHBIC BHJIBI JIOKYMEHTOB JIJISl peai3aui GYHKIUH yIIpaBICHHs B OpraHU3aINH;

- COBEPIIICHCTBOBATh CHCTEMY JIOKYMCHTHPOBAHUS YIIPABICHIECKOH NeATEIFHOCTH OpTraHH3aIlHH.

HNmeTh HABBIKH U (UJIN) ONBIT 1ESATEIHLHOCTH:

- pa3paboTKH TpeOOBaHUI K MH(POPMALIUH, BKIIOYAEMOIl B TOKYMEHTBI OpraHH3aI[1H;

- C OpraHU3alUOHHON 0()MCHOW TEXHUKOH B paMKax CBOCH MPO(eCCHOHATBHOMN eI TEIbHOCTH;

- paboThl C OPraHU3allMOHHBIMH U TEXHHUYECKUMH CpPEICTBaMHU Uil IEpPeBOJa B JIIEKTPOHHBIM BHI JTOKYMEHTOB U
JIOKYMEHTHPOBAHHOH MH(GOPMAIIMU OpraHU3aInH.

4. CTPYKTYPA U COJIEP’)KAHME JUCIUTITAHBI (MOJTYJIST)




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa

Pazgen 1. OcobOenHocTH paboTbl ¢ OyXrajarepcKUMH

noxymeHntamu /Pasnen/

Tema 1. ByxranTepckoe nelOnpoOW3BOJICTBO: Ha3HAUCHHE, 3

3a7a4M, CTPYKTypa, COCTaB, ITOJIOKEHHE

Byxranrepckoe JelonpoW3BOJACTBO: HAa3HAYEHHWE, 3ajauH, JI1.2 JI1.1 J11.3J12.3

CTPYKTYpa, COCTaB, MoyioxkeHue (Jiekuus) /JIex/ 1 [K-4 J12.7 J12.1 J12.4 J12.6
J2.5712.2

Byxranrepckoe [€J10NpOU3BOACTBO: HAa3HAYEHUE, 3alauH, JI1.2 J11.1 J11.3J12.3

CTPYKTYpa, COCTaB, IMOJIOKEHHE (caMOCTosATeNbHas paboTa) 12 [K-4 JI2.7 J12.1 J12.4 J12.6

/Cp/ J12.5712.2

Tema 2. IHCTPYKITHS MO AENONPOU3BOACTBY B OyXTranTepuu 3

WHCTpyKIuMs 10 NEeTONpPOU3BOJICTBY B OyXranTepun (JICKIIHs) JI1.2 JI1.1 J11.3J12.3

/JTex/ 1 [1K-4 J12.7 J12.1 J12.4 J12.6
J12.5712.2

WHCcTpykuMs 1O JAEJIONPOM3BOACTBY B OyXranTepuu JI1.2 JI1.1 J11.3J12.3

(camocrosiTenbHas padota) /Cp/ 12 [K-4 JI2.7 J12.1 J12.4 J12.6
J2.5712.2

WHCTpyKIMA 1O [IEJIONIPOM3BOJACTBY B OyXralTepuu JI1.2 J11.1 JI1.3J12.3

(npaktuueckoe 3austue) /IIp/ 2 I1K-4 JI2.7 J12.1 J12.4 J12.6
J12.5712.2

Tema 3. Homenkmatypa gen OyxrainTepuH: Ha3HauCHHE U 3

MOPSIIOK pa3paboTKU

HomeHknatypa nmen OyxraaTepuu: Ha3HA4Y€HHE U TOPSIOK JI1.2 JI1.1 J11.3J12.3

paspabotku (nmekius) /JIex/ 1 [K-4 JI2.7 J12.1 J12.4 J12.6
J12.5712.2

Howmenknatypa men OyxranTepuu: Ha3Hau€HHE M IIOPSAOK JI1.2 J11.1 JI1.3J12.3

pa3paboTku (camocTosTenbHast pabora) /Cp/ 12 I1K-4 JI2.7 J12.1 J12.4 J12.6
J2.5712.2

HomeHknarypa nmen OyxranTepuu: HasHA4Y€HUE U TIOPSIOK JIT.2 J11.1 J11.3J12.3

paspabotku (mpaktudeckoe 3anarue) /IIp/ 2 [K-4 JI2.7 J12.1 J12.4 J12.6
J12.5712.2

Tema 4. opmupoBanue u 0popMIICHHE AeT OyXralTepuu 3

@opmupoBaHne U oGOpMIIEHHE JeNl Oyxrantepuu (JICKIHs) JI1.2 JI1.1 JI1.3J12.3

/JTex/ 1 I1K-4 J12.7J12.1 J12.4 J12.6
J12.5712.2

dopmupoBanre W oQopMIIEHHE TNl OyXraiTepHuu JIT.2 JI1.1 JI1.3J12.3

(camocrositenbHas padota) /Cp/ 12 [K-4 JI2.7 J12.1 J12.4 J12.6
J12.5712.2

Tema 5. Opranuzanusi xpaHeHus! (TEKyLIEro M apXUBHOTO) 3

JOKyMEHTOB OyXralnTepuu

Opranm3amust ~ XpaHeHHs  (TeKyIeT0 W apXUBHOTO) JI1.2 JI1.1 JI1.3J12.3

JOKyMEHTOB Oyxrantepuu (Jekuus) /JIex/ 1 I1K-4 JI2.7 J12.1 J12.4 J12.6
J12.5712.2

OpraHm3amust ~ XpaHeHHs  (TeKyIero W apXHBHOTO) JI1.2 JI1.1 J11.3J12.3

JOKyMEHTOB OyxranTepuu (camMocTosiTensHas padora) /Cp/ 12 I1K-4 J12.7 J12.1 J12.4 J12.6
J12.5712.2

Tema 6. OOecrneueHre COXPAHHOCTH KOHGHUIACHIMATBHON

uHpOpMaIUy, HAXOAIIEHcs B  COCTaBe JIOKYMEHTOB 3

OyxranTepun

ObecnieueHue COXPaHHOCTH KOH(HICHIIUATbHOM JIT.2 JI1.1 J11.3J12.3

uHpoOpMaIuy, HAXOQAIIEWcs B  COCTaBe JIOKYMEHTOB 1 IK-4 JI2.7 J12.1 J12.4 J12.6

Oyxrantepun (exnus) /Jlex/ J2.5712.2

Ob6ecnieueHme COXPaHHOCTHU KOH(HICHIINATbHOM JIT.2 JI1.1 J11.3J12.3

uHpOpMaIuy, HAaXOQAIIEWcs B  COCTaBe  JIOKYMEHTOB 12 IK-4 JI2.7 J12.1 J12.4 J12.6

Oyxrantepuu (camocTosiTensHas padora) /Cp/ J2.5J12.2

HanmeHoBaHUe pa3eioB U TeM /BH/ 3aHATHS/ Cemectp Yacos Komnerenunn Jluteparypa

/ Kype




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa

Pazgen 2. OcoGeHHOCTH INOATOTOBKHM PAa3JIMYHBIX BHI0B

OyxraaTepckux JokymMeHnToB /Pazgen/

Tema 7. OcoOCHHOCTH IOATOTOBKM MHEPBUYHBIX YYETHBIX 3

JIOKyMEHTOB

Oco0eHHOCTH TIOJITOTOBKU MEPBUYHBIX YUYETHBIX JOKYMEHTOB JI1.2 JI1.1 J11.3J12.3

(exnus) /Jlex/ 1 [K-4 J12.7 J12.1 J12.4 J12.6
J2.5712.2

Oco0eHHOCTH MOATOTOBKY NMEPBUYHBIX YYETHBIX JOKYMEHTOB JI1.2 J11.1 JI1.3J12.3

(npaktuueckoe 3austue) /IIp/ 1 I1K-4 JI2.7 J12.1 J12.4 J12.6
J12.5712.2

OCoOeHHOCTH MOATOTOBKH IEPBHUYHBIX YYETHBIX JTOKYMEHTOB JI1.2 JI1.1 J11.3J12.3

(camocTostensHas pabota) /Cp/ 15 I1K-4 J12.7 J12.1 J12.4 J12.6
JI2.5J12.2

Tema 8. OcoOeHHOCTH TMOATOTOBKM OKYMEHTOB IO YyYETy 3

TpyZla ¥ eTo OILTATHI

Oco0eHHOCTH MOATOTOBKH JOKYMEHTOB IO y4YeTy TpyJa U €ro JI1.2 J11.1 JI1.3J12.3

omnatel (tekuus) /Jlex/ 1 I1K-4 JI2.7 J12.1 J12.4 J12.6
JI2.5712.2

Oco0eHHOCTH TTOJTOTOBKH JJOKYMEHTOB II0 yUETy TpyJa B €ro JI1.2 J11.1 JI1.3J12.3

oraTsl (IpakTudeckas padota) /IIp/ 1 I1K-4 J12.7 J712.1 J12.4 J12.6
JI2.5J12.2

Oco0eHHOCTH NOATrOTOBKH AOKYMEHTOB IO YUETY TPyAa U €ro JI1.2 JI1.1 J11.3J12.3

orutaThl (camMocTosTebHas padoTa) /Cp/ 16 ITK-4 J12.7J12.1 J12.4 J12.6
JI2.5J12.2

Tema 9. OcoOGeHHOCTH MOATOTOBKH JOKYMEHTOB IO YUETy 3

Pe3yJIbTaTOB MHBEHTAPU3ALNH

OcoOeHHOCTH ~ TOATOTOBKM  JOKYMEHTOB IO  Y4YeTy JI1.2 JI1.1 JI1.3]12.3

pe3yabTaTOB HHBEHTapu3auun (Jexuus) /JIex/ 1 I1K-4 JI2.7 J12.1 J12.4 J12.6
J12.5712.2

OCoOeHHOCTH  TOATOTOBKH  JOKYMEHTOB IO  Y4YeTy JI1.2 JI1.1 J11.3J12.3

pe3yIbTaToOB MHBEHTApH3AIMH (TIpakTHIeckas pabdora) /T1p/ 2 I1K-4 JI2.7J12.1 J12.4 J12.6
JI2.5J12.2

Oco0eHHOCTH ~ TOATOTOBKM  JTOKYMEHTOB 1O  Y4eTy JI1.2 JI1.1 J11.3712.3

pe3yJbTaTOB HMHBEHTApHU3aIMU (CaMOCTOsATENbHAas paboTa) 16 [1IK-4 JI2.7 J12.1 JI2.4 J12.6

/Cp/ J12.5712.2

Tema  10. OcoOeHHOCTM  TOATOTOBKM  JOKYMEHTOB 3

OyXTaJITepCKOI OTYCTHOCTH

Oco0eHHOCTH  TMOJATOTOBKM  JTOKYMEHTOB  OyXralnTepCKOn JI1.2 JI1.1 J11.3J12.3

oT4yeTHOCTH (Jekims) /JIex/ 0,5 I1K-4 JI2.7 J12.1 J12.4 J12.6
JI2.5712.2

OCOOCHHOCTH TIOITOTOBKH  JIOKYMEHTOB  OyXrajaTepcKou JI1.2 J11.1 J11.3J12.3

OTYETHOCTH (caMocTosTeNbHas paboTa) /Cp/ 16 I1K-4 J12.7 J712.1 J12.4 J12.6
JI2.5J12.2

OCOOCHHOCTH  TMOJATOTOBKH  JTOKYMEHTOB  OYyXrajaTepCKon JI1.2 JI1.1 J11.3J12.3

OT4eTHOCTH (TpaKTrdeckoe 3ansatue) /I1p/ 2 ITK-4 J12.7J12.1 J12.4 J12.6
JI2.5J12.2

Tema 11. OcoOGeHHOCTH IOKYMEHTHPOBAHUS PEBU3UH U 3

HPOBEPOK JIEATEIBHOCTH OyXralnTepuu

OcoOeHHOCTH IOKYMCHTHPOBAaHMS pEBH3HH M IPOBEPOK JI1.2 JI1.1 J11.3J12.3

JesTeabHoCTH Oyxrantepun (nekuus) /Jlex/ 0,5 [1K-4 JI2.7 J12.1 J12.4 J12.6
J12.5712.2

OCOOCHHOCTH JTOKYMEHTHPOBaHHS PEBH3MA H TPOBEPOK JIT.2 JI1.1 J11.3J12.3

JeITeNIFHOCTH OyXranTepun (camocTosTenbHas pabdora) /Cp/ 16 I1K-4 J12.7J12.1 J12.4 J12.6
JI2.5J12.2

HaumeHnoBaHue pa3iesioB U TeM /BU/1 3aHATHS/ C/ellscl;lc;p Yacos Komnerenuun Jlutepatypa
Jx3ameH /Paznen/
Tema 12. IIpomeKyTOUHBII KOHTPOJIb 3




Cemectp

HaumeHnoBaHue pa3iesioB U TeM /BU/I 3aHATHS/ / Kype Yacos Komnerenuun Jlutepatypa
TIpoMexxyTOUHBIN KOHTPOJIB /DK3aMeH/ JI1.2 JI1.1 J11.3J12.3
9 I1K-4 J12.7 J12.1 J12.4 J12.6

J12.5J12.2

5. ®OHJ ONEHOYHBIX CPEACTB

5.1. KonTposbHbIe BONPOCHI U 3aaHUS

Bonpocs! 1151 caMOKOHTPOJISL:
1.3akoHOaTeNbHBIE U HOPMATHBHEIE aKThl PO pernamentupyomue padboty ¢ OyXraarepcKuMu J0KyMeHTaMu?

Nelie BN [e s N I SNV I S

12

13.
14.

15

16.
17.
18.
19.
20.
21.

22

23.
24.
25.

. HazoBuTe OCHOBHBIE ATAIBI TOKYMEHTOO00pOTA B OyXranTepckoi ciryxoe?

. Lenp Oyxrantepckoro y4era, ero 00ObeKThI U 331291 ?

. UTo Takoe IEeHTPaIM30BaHHbIA CIIOCO0 OpraHU3alluy JeOTPON3BOICTBA OyXraaTepun?

. UTo Takoe IeleHTPpaIH30BaHHbII CIIOCOO OpraHN3alyy JeIONPOU3BOCTBA OyXranTepru?

. UTo Takoe CMeIIaHHBII CIIOCO0 OpTraHHU3aIiH JICJIONIPOU3BOICTBA OyXranTepun?

. 3a1auM MHCTPYKINH 0 OyXTaITepCKOMY ACIONPOU3BOACTBY?

. OCOOCHHOCTH COCTABICHHSI HHCTPYKIUIA 10 TOKYMEHTAPOBAHHIO OTACIBHBIX BUIOB JCATEIBHOCTH OyXTranTepuu?
. Onpenenure coctaB OyXranTepcKoi JOKYMEHTaUH?

. @yHKIMOHATTFHOE Ha3HAUYCHHE HOMEHKIIATYPHI JIe) OyXranrepuu?

10.
11.

OyHKIMOHATBHOE Ha3HAYeHHE Tabemns (opM JOKYMEHTOB OyXraiaTepun?

dyHKIMOHAIBHOE Ha3HAUCHUE allbOoMa (popM TIOKyMEHTOB OyXraiarepun?

. Oramsl pa3paboTku Tabes U ansoomMa GopM TOKYMEHTOB OyXrantepun?

OOBEKTHI 1 OCHOBHBIE HAIIPABICHHUS KOHTPOJISI HCTIOTHEHHS OyXTalTepCKUX JOKyMEHTOB?

Kak nmpoBouTCs IpoBepKa MOJTHOTHI UCIIOIHEHHS OyXTranTepcKuX JOKYMEHTOB?

. HazoBure obmuue npasuia GpopMupoBaHust OyXraiTepckux JOKYMEHTOB B aena?

Hazosute ocobeHHOCTH (hOpMHUPOBAHHUS OTIACTHHBIX BUJOB OyXTalTepCKUX JOKYMEHTOB B fefa?
ConeprkaHre MEPONIPUATHH 110 OPTaHU3AIMH TEKYIIETO XpaHEeHH A€M (JOKyMEHTOB) Oyxranrepuu?
CozepxaHue MepONPUATHI IO OPraHU3aLMK APXUBHOTO XpaHEHHMs [l (IOKyMEHTOB) OyXxrantepun?
OcobeHHOCTH 00ECIICUCHNST COXPAHHOCTH CBEACHHH OTPAaHNIECHHOTO JIOCTYIIA, IMEIOIIUXCS B OyXTanTeprn?
HazoBure TpeGoBaHNS K COACPIKAaHNIO OyXTaITEPCKUX JOKYMEHTOB?

HazoBure TpeboBanus k 0pOpMIICHHIO JOKYMEHTOB OyXxranrepun?

. HazoBuTe rpynmsl nepBUYHBIX yUETHBIX OyXralTepCKUX JOKYMEHTOB?

HazoBute rpymirs JOKYMEHTOB 110 YYETy pe3yJIbTaTOB MHBEHTAPH3AIHN?

HazoBute rpynisl JOKyMEHTOB OyXranTepcKoi OTUETHOCTH?

I[TpaBuiia JOKYMEHTHPOBaHHS IIPOBEPOK U PEBU3UIT AEATEIBHOCTH OyXrantepuu?

Bonpocs! k 3x3aMeny:
1.OpraHu3aioHHO-IIPaBOBBIE OCHOBBI OyXIaITePCKOTO AEIONPOU3BOJICTBA.

. 3amaun u crpykrypa [lonoxenus o rpymnme OyXrajaTepcKoro AeJI0NpOU3BOJICTBA.

. 3agaun pabOTHI M MEPONIPUATHS, PeATN3yeMBbIe TPYIIIONH OyXraaTepcKoro JIeIONPOU3BOICTBA.
. 3amaun 1 0COOCHHOCTH TTOATOTOBKH MHCTPYKIUH O ACIONPOU3BOACTBY B OyXraaTepuu.

. O6uwmii mopsIoK pa3paboTKU HOMEHKIIATYPBI J1eJ1 OyXTaaTepHu.

. Ilpsimox BHECEHHS M3MEHEHUH B HOMEHKIIATYPY /€N OyXraaTepru.

. Obmmue mpasmia opopmiIeHNS OyXTaNTepCKUX JOKYMEHTOB B JeTIa.

. Ocobennoctu GopMUPOBaHUS B JieNa OTAETBHBIX BUOB OyXTalTepCKUX TOKYMEHTOB

. OpraHusamys TeKyIero XpaHeHus /el (JOKyMEHTOB) OyXranTepckol ciryObl

. OpraHmzanyst apxuBHOTO XpaHEHHA A€ (IOKyMEHTOB) OyXraaTepCKon CITy kOBl

. Ilopsanok odopmieHus nen (JOKyMEHTOB) OyXTanTepCKOi CIIy>KObI AJIs Iepeladudl Ha apXUBHOE XpaHEHUE

. OcoOEHHOCTH TEKYIEro XpaHEeHUs! SIIEKTPOHHBIX JIe] OyXraaTepHu.

. ObecrieueHne COXpaHHOCTH KOH(HICHIINAIBHON HH(POPMAIIHH, HaX0/IAIIeiCs B COCTaBe TOKYMEHTOB OyXTalTepHu
. Kimaccu¢mkanus nepBUYHBIX yUSTHBIX OyXTalITepCKUX JOKYMEHTOB.

. OcobenHoctr 0hopMIIeHHsI IEPBUYHBIX YUETHBIX OyXTalTepPCKUX TOKYMEHTOB.

. Bupl 1 Ha3HaueHUE TOKYMEHTOB 110 YYETy TPYZa U €ro OILIaThI.

. OcoOeHHOCTH OATOTOBKH aKTa O MpHeMKe padoT, BEITOIHEHHBIX 10 TPYAOBOMY JOTOBODY.

. OcobeHHOCTH NOATOTOBKH Tabess yueTa pabouero BpeMeHH.

. OcoOEHHOCTH MOJATOTOBKH IIIATEXKHOI BEJOMOCTH.

. OcoOEeHHOCTH TTOATOTOBKH JINLIEBOTO CUETA.

. OcobeHHOCTH TTOATOTOBKH 3aMICKU-PAcyeTa O IPEAOCTABICHUH OTIyCKa PaOOTHHKY.

. OcoOeHHOCTH TOATOTOBKH 3aMUCKU-pacyeTa NPy NPEeKpaIleHnH AHCTBUS TPYI0BOrO I0r0BOpa ¢ pabOTHUKOM.

. Bupl 1 Ha3HAUeHUE TOKYMEHTOB 110 YYETy Pe3y/IbTaTOB HHBCHTAPHU3aLUH.

. OcoOeHHOCTH OATOTOBKH HHBEHTAPHU3AI[IOHHON ONMCH OCHOBHBIX CPEJICTB.

. OcobeHHOCTH NOATOTOBKH WHBEHTAPHU3AI[OHHON OIMCH HEMAaTePHAIbHBIX AKTHBOB.

. OcoOeHHOCTH TTOATOTOBKY MHBEHTAPU3aLMOHHO OITMCH TOBAPHO-MAaTepHaIbHBIX [IEHHOCTEH.

. OcoOeHHOCTH MOATOTOBKH HHBCHTAPH3AI[OHHON OMICH [IEHHBIX OyMar U OJJaHKOB JJOKyMEHTOB CTPOTOH OTYETHOCTH.
. Bzt 1 Ha3HaYeHNE JOKYMEHTOB OyXTraaTepCKOH OTYCTHOCTH.

. Oco0eHHOCTH MMOATOTOBKH OyXraiarepckoro Oananca.



30. OcobeHHOCTH MOATOTOBKHU OTYETa O (PUHAHCOBBIX PE3yJIbTaTaXx.

31. OcoOEHHOCTH MOATOTOBKU OTYETA O JIBHXKECHUH ACHEKHBIX CPEICTB.

32. OcoOEHHOCTH TTOJATOTOBKH OTYETa O IIEJICBOM HCIOJIb30BaHUU CPEICTB.

33. Cnoco6sI 1 0coOeHHOCTH 0(hOPMIICHHS PE3YIBTATOB PEBH3HHU (IIPOBEPOK) ACATEIBHOCTH OyXTanTepHu.

5.2. ®oH1 OLIEHOYHBIX CPEACTB

DoHA OIIEHOYHBIX CpCACTB CM. 11O CCBUIKE

CDOH,H KOHTPOJIbHO-U3MEPUTEIIbHBIX MAaTECPUAJIIOB CM. IO CCBUIKE

5.3. Iloka3aTeau U KpUTEPUHN OLIECHUBAHUS KOMIIETEHIU A

OneHkol "OTIMYHO" OLIEHMBAETCS OTBET, €CJIU CTYIEHT JIEMOHCTPUPYET CUCTEMHBIE IOJIHBIE 3HAHUS U YMEHMS IO NOCTABIEHHOMY
Bompocy. CojnepikaHne BOIpOCa HM3JIaraeT CBA3HO, B KPaTKoil (hopme, pacKphIBaeT IOCIEIOBATENbHO CyTh M3yYEHHOTO MaTepHana,
JEMOHCTPHPYS NMPOYHOCTh M MPUKIAAHYIO HAMpPaBICHHOCTb MOTYyYEHHBIX 3HAHUN M yMEHHUH, He JOMYyCKaeT TePMHHOIOTMYECKUX
ommOOoK 1 (haKTHYECKUX HETOUHOCTEH.

OmeHkolt "Xopomo" OIeHHBaeTCs OTBET, B KOTOPOM OTCYTCTBYIOT HE3HAYMTEIIBHBIC 3JIEMEHTHI COAEPXKAHUS HIIHM NPUCYTCTBYIOT BCE
HEOOXOIMMBIC JIEMEHTBI COAEPKAHNUS, HO JOITyIIEHbl HEKOTOPbIE OIIMOKH, HHOT/IA HapyIlaiach MOCIE0BATEIbHOCT N3JIOKEHHUSI.

OneHkoll "yIOBIETBOPUTENLHO" OLEHUBAETCS HEIOIHBIM OTBET, B KOTOPOM OTCYTCTBYIOT 3HAUUTEIbHBIC 3JIEMEHTHI COACPIKAHUS
WU JOMYIIEHB! CyIIeCTBEHHbIE OMIMOKY, HEIOTHYHO, MPOCTPAHHO U3JI0KEHO OCHOBHOE COZIepKaHUE BOIPOCa.

OrneHkolf "HEYTOBIECTBOPUTENHHO" OICHUBACTCS OTBET, IPH KOTOPOM CTYAEHTHI IEMOHCTPHPYIOT OTPHIBOYHBIC, OECCHCTEMHBIE
3HaHUS, HEYMEHHE BBIACIUTH TTIABHOE, CYIIECTBEHHOE B OTBETE, IOMTYyCKAIOT IPyObIe OMINOKH.



6. METOJJUYECKHUE YKA3AHUSA JJI1 OBYYAIOIIUXCA IO OCBOEHHUIO TUCIUIIVIMHBI (MO Y JIS)

CamocrositensHas paboTa SBISETCS BaKHBIM JIEMEHTOM H3Y4YCHUS TUCHUIUIMHBL YCBOCHHE MaTepuaja JUCIUIUIMHBI HA JICKIUSX,
CEeMHMHApax, NPAaKTUUYECKUX 3aHATHAX W B pe3yjibTaTe CaMOCTOSATENBPHONW TOATOTOBKM M H3YYEHHs] OTHENIBHBIX BOIMPOCOB
JUCLHUIUIMHEL, MO3BOJAT HOJOHTH K NPOMEXYTOUYHOW AaTTEeCTallMd MOArOTOBJICHHBIM. 3HaHUs, HaKalJMBaeMble IOCTENIEHHO U B
PasIMYHBIX paKypcaxX, C HCHONB30BAHHEM IIPOTHBOMOJOXKHBIX MHEHHH W B3MNI0B HAa Ty WIM HHYI0 TNpoOieMy SBISIOTCS
rIyOOKMMHM M KAa4eCTBEHHBIMM, M MO3BOJISIOT ()OPMUPOBATH COOTBETCTBYIOIIME INPOGECCHOHATBHBIE KOMIIETCHIMH KaK HTOT
00pa3oBaTeabHOro Mpolecca.

Jns cucreMaTH3ani 3HAHMH 10 JTUCHUIDIMHE IEPBOHAYATIBHOE BHUMAaHHE cJIeAyeT OoOpaTHTh Ha pabodyio IporpaMMmy Kypca,
KOTOpasi BKJIIOYAET B ce€0S OCHOBHBIE MPOOJIEMBI JUCHUILUIMHBI (TEMATHUKy 3aHSITHI), B paMKaX KOTOPBIX M (OPMHUPYIOTCS BOMPOCHI
JUI KOHTPOJISL U arrectauuu. [1o3TOMy CTYyZEHT, 3apaHee O3HAaKOMMBIIMCH C MPOrpaMMOM Kypca, MOXKET JIydllle COPHEHTHPOBATLCS B
TIOCJICTOBAaTEIIFHOCTH OCBOCHHS Kypca ¢ TIO3UINI OpraHH3aIllii CaMOCTOSTEIBHON paboTHI.

IIpu opranu3anuy mponecca OCBOSHUS JUCIUIUINHEI CIEAyeT YIUTHIBATE!

1. IInanupoBaHKUE BpEMEHH, OTBEACHHOTO Ha OCBOCHHE TUCLUILIHHEL

IIpy m1aHupoBaHWM BpPEMEHM Ha OCBOEHHME IUCLMIUIMHBI CJIEIYeT PYKOBOJACTBOBATBHCS: CTPYKTYpOM IUCLUMIUIMHBL, B KOTOPOi
yKa3aHBl KOJIMYECTBO AaKaZeMHUYECKHX YacoB B pa3pe3e KaKAOM TeMbl, BHAA 3aHATHH (JICKIMOHHOE, CEeMHWHAPCKOE WIIH
MPaKTUIECKOE) U Yachl Ha CAMOCTOSATENBHYIO PaboTy; HOPMOI MPOMEKYTOYHON aTTecTaluH (IK3aMeH).

2. ITocnenoBaTenbHOCTD JEMCTBUM IPU OCBOCHUH TUCLUTUIAHBL.

W3ydyeHnne Kaxaoil TeMbl NUCHUIUIMHBEI IeJIeCOOOpPa3HO HAYMHATH CO 3HAKOMCTBA C COJCP)KaHHEM [UCIUIUIMHBI B pas3pe3e TeM;
3aTeM CIemyeT 3Tam Iog0opa HCTOYHWKOB M3 UHCIA PEKOMEHIYEMBIX M IIOJOOpaHHBIX CaMOCTOATENHHO (HAay4dHBIE CTaThH;
uH(pOpMaLUs MNpPaBOBBIX 0a3 MaHHBIX; HH(OpPMAIMS C O(UIMANBHBIX CAaHTOB TOCYHAapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO
caMOyIpaBJICHU U 1Ip.). M3y4eHne HCTOYHUKOBEIYEeCKON 0a3bl MOKET COMPOBOXKIATHCSI KOHCIICKTUPOBAHHEM.

IlenecooOpa3HO BecTH MEpedeHb NPOOJIEMHBIX BOMPOCOB KaK IO CYIIECTBY TEMBI, TaK M B CiIydac 3aTPyJHEHHH C YSCHEHHEM
CMBICTIa M3J0KEHHOTO B MCTOYHHKAX Marepuana (yKa3aHHBIE BONPOCHI MOTYT OBITH pa3pelIeHBl CaMOCTOSITENFHO, BO BpeMs
CECCHOHHBIX 3aHSATHI WIM Ha KOHCYJIbTAlUH C [IPETI0IaBaTesIeM).

Jn1s TONTOTOBKH K MPAKTHYECKUM 3aHATHSAM PEKOMEHIYeTCs MOAPOOHO M3YYHTh KOHCIIEKT JEKIUH W HOPMATHBHO-IIPABOBYIO 0azy W
Ip. WCTOYHUKH, (GopMHupyomue Oa30BBIE 3HAHUS HEOOXOAMMBIC JUIA BBINONHEHHS IPAKTHYECKHX padoT, NpemycMOTPEeHHBIX
KypCOM.

Taxoke peKOMEHIyeTCs O3HAKOMHTBLCS C TEXHOJIOTHEH MPOBEAEHUS MPAKTHYECKUX 3aHSATHH, KOTOpas BKIIOYAET CIEAYIOIME JTalbl:
OOBSCHEHNE 3aaHUs W HAaBHIKOB (KOMIIETCHITHH), KOTOpPHIE 3aKPEIUIIIOTCS B XOAE €ro BEHINONHEHUS; 3HAKOMCTBO C KOHKPETHBIMH
UCTOYHMKAMH WH(OpMaIuy s BHITOTHEHWS 33JaHUSA; OOCY)XAEHHE M YTOYHEHHE BOIPOCOB B XOJE AaHAIN3a HCTOYHHKOB
uH(pOpMaLUK;, COBMECTHBIH HPOCMOTP MEPBUYHBIX PE3yJIbTATOB, OIICHKA HMX COOTBETCTBHS IO (OPMANBHBIM M COJCPIKATEIBHBIM
TpeOOBaHUSM.

3. Vcnonb3oBaHne y4eO0HO-METOIMYECKAX MAaTEPHAIOB U paboTa ¢ INTepaTypoi.

Crenyer mNpUMEHATh CICAYIOMIYIO IOCIEIOBAaTEIbHOCTh U3Y4YEHHS HCTOYHHUKOB Uil (OPMHPOBAHUS 3HAHMI 10 TeMam
JUCLUUIUIMHBL HOPMAaTHBHO-METOJMYECKHE MaTepHajbl M0 JUCLUIUIMHE, KOMMEHTapuu K 3aKOHOAATENIbHBIM aKTaM; HayuyHYI0 H
y4eOHYIO IUTEpaTypy, a TAKKe IPYTHe HCTOTHUKH.

4. IloaroToBKy K TEKyLIEMY KOHTPOJIIO YCIIEBAEMOCTH.

OcHOBHOH 3aauell TEKyIIero KOHTPOJS yCIEeBAeMOCTH OOYYaroIIUXCsl SIBISETCS IOBBILICHHWE KauyecTBa 3HAHMH, MpuoOpeTeHHe U
pa3BUTHE WMH HAaBBIKOB CaMOCTOSTEIBHOW paboThl. Tekymuil KOHTPONb 3HAaHWH OOYYalOMMXCS MO JUCHHUIUIMHE MOXKET HMETh
CIIEAYIONINE BUABL YCTHBIM ONpPOC Ha JICKIWAX, MPAKTHYECKUX 3aHATHAX; MPOBEPKA BHIIOJHEHUS MHCHBMEHHBIX CaMOCTOSATEIIHHBIX
paboT ¥ TOMAIIHUX 3a/laHU; TECTUPOBAHMUE.

Jnst 5 PeKTUBHON MOATOTOBKH K TEKYLIEMY KOHTPOIIO IO AUCIHUILUIMHE HEOOXOAMMO HCIONB30BaTh PEKOMEHIOBAaHHYIO OCHOBHYIO
U JIOTIONHHUTENBHYIO JINTEPaTypy, KOHCIICKTHI JIEKIHH, pa3pabOTKH CTYACHTOB, BHIIIOJHEHHBIE B pe3yibTare MHOATOTOBKH U
BBITIOJTHCHUSI CEMHHAPCKUX U MPAKTHUECKUX 3aJaHUI.

7. YAEBHO-METOIUYECKOE U THOOPMAIIMOHHOE OBECIIEYEHHUE JUCIUMIIJIMHBI (MOAY JISI)
7.1. Pexomenayemas Jqurepatrypa

7.1.1. OcHoBHasI TUTEpaTypa

ABTOpBI, COCTABUTEIH 3arnasue HW3narenscTBo, TOJ, KOJI-BO
JI1.1 | Porosun M. 1O. JIoKyMeHTAIMOHHOE 00ECTIeYeH e YIPaBJIeHHs: yaeOHO- Mocksa, Bepiun: JlupekT-
MIPaKTUIECKOE Mocodue: yueOHoe mocoone Menua, 2014. - 384 c.
https://biblioclub.ru/index.php?page=book&id=253704
J1.2° | Mucnasckas H. A., Byxrantepckuii yuer: yueOHHK Mocksa: Jlamkos u K°, 2018.
ITonenosa C. H. https://biblioclub.ru/index.php?page=book&id=496141 -591 c.
JI1.3 | Monxosckwit A. J1., Byxrantepckoe 1eJ10: yueOHUuK Mocksa: Jlamkos u K°, 2017.
ITonkoBckwuii JI. M. https://biblioclub.ru/index.php?page=book&id=495820 - 288 c.
7.1.2. JlonoiHUTeIbHAA JTUTEPATypa
ABTOpBI, COCTaBUTENU 3arnaBue W3naTenbCcTBO, r0J1, KOJI-BO
JI2.1 | Bespyxkux II. C., Byxrantepckoe meno: yaebHoe mocodue Mocksa: IOnury, 2015. - 271

Komuccaposa 1. I1. https://biblioclub.ru/index.php?page=book&id=114749 c.




ABTOpBI, COCTaBUTETH 3arnaBue W3naTenbCcTBO, roj1, KOJI-BO

JI2.2' | Monxosckwit A. J1., Teopust GyXraNTepckoro y4era: yueOHuK Mocksa: Jlamkos u K°, 2018.

ITonkosckuii JI. M. https://biblioclub.ru/index.php?page=book&id=495822 -272c.

JI2.3 | T'puropsena M. B. Byxrantepckuii y4er: yueOHOE TTOCOOHE Tomck: TYCVIT, 2016. - 262
https://biblioclub.ru/index.php?page=book&id=480805 c.

JI2.4 | Bacumbera M. B. Byxranrepckuil 1 ynpaBiaeHUECKUH yUeT: CTyJeHUECKas Mocksa: CtyneHuyeckas
Hay4Has pabora Hayka, 2012. - 815 c.
https://biblioclub.ru/index.php?page=book&id=225498

JI2.5 | Manxosckas IT. 5., Byxranrepckuii yyer: yueOHOe ocobue Mumnck: PUTIO, 2015. - 380 c.

Cobounenckas A. H., https://biblioclub.ru/index.php?page=book&id=463276
®enopkesud A. B.,

ITankosckas /I. B.,

CmMmonskosa O. M.,

[Tankosckas I1. 4.

JI2.6 | Porosxun M. 1O. Jenonpou3BoACTBO: Kypc JeKIUi: yaeOHOoe ocodue Mocksa, bepnun: JIupekrt-
https://biblioclub.ru/index.php?page=book&id=253702 Menua, 2014. - 229 c.

JI2.7 | Knumoswu JI. T1., Byxrantepckuii yuer: Teopus ydera: yaeOHoe mocodue Kpacnosipck: Cubupcxuit

Mpakuna U. U. https://biblioclub.ru/index.php?page=book &id=428866 rOCyIapCTBEHHBIN
TEXHOJIOTHIECKHUIT
yauBepcutet (Cuol'TY),
2014.-323 c.

7.3.1 IlepevyeHn NporpaMMHOro odecrneveHust

6.3.1.1| Microsoft Windows

6.3.1.2| Microsoft Office 2010

6.3.1.3| Adobe Creative Suite 6 Master Collection

6.3.1.4| Libre Office

6.3.1.5( AIMP

6.3.1.6 | Windows Media Classic

6.3.1.7| Chrome

6.3.1.8| Kaspesky Endpoint Security

6.3.1.9| OpenOffice

6.3.1.1| Acrobat Reader

0
7.3.2 TlepeyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1| B/ Dnekrponnas Cucrema «KyabTypay»

6.3.2.2| Dnekrponno-oubnmoreynas cucrema ®TBOY BO «XT'UK». ®I'BOY BO «XTHK»

6.3.2.3| Web NPBUC XabapoBcKuii ToCy1apCTBEHHbIA HHCTUTYT UCKYCCTB M KYJIBTYPHI (3JIEKTPOHHBIN KaTajior)

6.3.2.4| OBC «YuuBepcuTeTCKas OUOIMOTEKA OHIAHY

6.3.2.5| ITomnorekcroBas 6asa nanuex Web of Science u Scopus

6.3.2.6| Tapant

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI (MOAYJIST)
Aypuropus Haznauenue O6opynoBanue IIporpammuoe
obecrieueHne
[Tomemenne 1u1st XpaHeHUS U CrnenmammupoBaHHas MeOens Ha 1 | Microsoft Windows
MIPO(GHITAKTHIECKOTO pabouee Microsoft Office
o0cyxuBaHusl yueOHOTro MecTo (mwkagsl 2 mwT., cTemiaxu 3 wrt., | 2010
03 000py10BaHUS CTYJIbSA, Kaspesky Endpoint
cton). [lepconanpubrii kommbtorep (1 | Security
IT.)




Aynuropus Ha3nauenue O6opynoBanne IIporpammuoe
obecrieyeHre
[Tomemnenne s XpaHeHUS U CrnenmammupoBanHas MeOens Ha 1 | Microsoft Windows
MPO(GHUIAKTHIECKOTO pabouee Microsoft Office
o0cIyKuBaHusl y4eOHOTrO mecto  (mkad, cremmax, cTyiabs, | 2010
000pyIOBaHHS CTOJIBI). Kaspesky Endpoint
IlepconanbHbIil KOMIIBIOTED B | Security
122 Komuyectse 1 mT.
C MOIKIIOYCHHEM K ceTtd «lHTepHET»
u
JOCTYTIOM B UIEKTPOHHYIO
HHPOPMAMOHHOOOPa30BaATEIBHY IO
cpeny By3a.
TTomerenue s CrnenuanusupoBanHass mebenb Ha 25 | Microsoft Windows
CaMOCTOSITENILHOM paboThI I10CaI04YHBIX AIMP
(anTaTBHBIHN 3271 OMOITHOTEKH) mecT  (cTombl, CTynbs, kHWkHBIE | Kaspesky Endpoint
mKagsl), Security
TeJIEBU30D, KHUKHBIH u | OpenOffice
209 JIOKYMEHTATbHBIN ¢douna. | Acrobat Reader
INepconanpHBIe KOMIBIOTEPH! (9 WT.) ¢ NVDA
MOJKIIFOYeHHEM K cetu «VHTepHEeT» H
JOCTYTIOM
B JJEKTPOHHYI0  HH()OPMannOHHO-
00pa3oBaTeNbHYIO Cpely By3a.
VYaeOHast aymuTOpHs JUIA MpoBeneHus 3aHaTHi | CnenmammupoBanHas wMebems Ha 30 | Microsoft Windows
JIEKUMOHHOIO THUIA, 3aHATHUM CEMHHApPCKOro | MOCaJOYHBIX MecT (cronbl | Microsoft Office
THIIA, 3aHATHI MPAKTHYECKOTO TUNa, | MUCBMEHHBIE, CTYJbs, pabodee mecto | 2010
IPYIIIOBBIX u WHIUBAAYaJbHEIX | TIperofaBaTels, Jocka  HacTteHHas, | Kaspesky Endpoint
KOHCYNbTAIlMH,  TEKyIIero  KOHTPOIS W | ayAWTOpHAs). JlemoHCTpanmoHHOE | Security
TIPOMEKYTOYHOH aTTeCTal|y. o0opyaoBaHue (MyJIbTUMEIUIHHBIH
213a MIpe3eHTAIIMOHHBII KOMIDIEKC B
COCTaBe IPOEKTOpa, 3KpaHa, aKTHBHON
aKyCTUYECKOU CUCTEMBI,
MEPCOHATIBHOTO KOMITBIOTEPA) u
ydeOHO-HaryMHbIe TTocoOus (B T.4. B
AJIEKTPOHHOM BHJIE).
YaeOHast ayTuTOpus st CrienranusupoBanHas MeOenb Ha 50 Microsoft Windows
TIPOBEICHUS 3aHATHI IOCAIOYHBIX MECT (cromsr | Microsoft Office
JIEKIJMOHHOTO THIIA, 3aHATUI MMUCbMEHHBIE, 2010
CEMHUHAPCKOI0 THUNA, MPAaKTHYCCKUX 3aHATHH, | CTYJIb, pabouee mecto | Kaspesky Endpoint
IPYIIIOBBIX IIperoaaBaTens, Security
U MHUBHUY aTbHBIX kadenpa, JTIocKa HACTEHHas,
KOHCYJIbTAIMH, TEKYIIETO ayAUTOpHAsT).
KOHTPOJISL H TIPOMEKYTOUHON JleMOHCTpaMoHHOE 000pYyIOBaHHE
315 arrecranii. [lomermmenne 1t paboTBl  CO | (MyJIBTUMEIWIHBIA IPE3eHTAMOHHbIA
CICIHATN3UPOBAHHBIMA MaTepuallaMH | KOMIUIEKC B COCTaBe  MPOEKTOopa,
(IpOCMOTPOBEI BHIE03aT). JKpaHa,
aKTHBHOH aKyCTHYECKOH CHCTEMBI,
NI€PCOHAIBHOTO KOMIIBIOTEPA) u
yueOHO-Harsiinple mocobus (B T.4. B
AIIEKTPOHHOM
BHUJIC).

9. BOCIIUTATEJIBHASI PABOTA

Bocnuranue 0O0ydarommxcsi MpH OCBOCHUM MMM OCHOBHBIX MPO(ecCHOHANBHBIX 00pa3oBaTeNbHBIX Mporpamm (mamee — OITOII)
OCYIIECTBIISIETCST HA OCHOBE pabodell MporpaMMbl BOCIHTAHHS W KAJIEHIAPHOTO TUIAHA BOCIUTATENBHOW PAaOOTHI, BKIIOYAEMBIX B
OIIOII.

Ilenp BoCIUTATETIBHOW pPabOTBI — CO3MAHME YCIOBHI [UIi aKTHBHOHM JKH3HEACATECIBHOCTH OOYYalONIMXCS, WX TPaKIaHCKOTO
CaMOOIIpENIeNICHNs, TNPO(PECCHOHANEHOTO CTAaHOBJICHHS ¥ WHANBHIYAIFHO-TMYHOCTHOH CaMOpealn3aldd B  CO3HMJATeNbHOM
NESITETbHOCTH UL yNIOBJIETBOPEHMsI TOTPEOHOCTEH B HPAaBCTBEHHOM, KYJIbTYpHOM, HHTEIJICKTYaJIbHOM, COIMAIbHOM |
npodeccuoHaNbHOM Pa3BUTHH.

3amaun  BOCIUTATEIBHOM pPa0OTHI: pa3BUTHE MHPOBO33PEHUS U aKTyalHW3alldsl CUCTEMbl 0a30BBIX IIEHHOCTEH JIMYHOCTH,
npuoOIIeHne K OOIIeYeloBeYeCKMM HOpPMaM MOpaiid, HAIMOHAIBHBIM YCTOSIM W aKaJIeMHUYECKUM TPAJUIMSAM; BOCHHTAHHUE




YBaXEHMA K 3aKOHY, HOPMaM KOJUIEKTUBHOM >KU3HHU, Pa3sBUTUE TIPAKAAHCKOM M COLUAIBHOM OTBETCTBEHHOCTHU; BOCIUTAHUE
HOJIOXKUTENILHOTO OTHOWICHUS K TpPyAy, (OPMHpOBaHME KyJIbTYphl W 3THKM HpO(EeCcCHOHANBHOrO oOmeHus; QopMupoBanue
JUYHOCTHBIX Ka4ecTB, HEOOXOMMUMBIX Ui S(QQPEKTHBHOW TNpOoQeCcCHOHATBHON —IEATeNbHOCTH; BOCIHTAHHE BHYTpEHHEH
HOTPeOHOCTH JHYHOCTH B 3A0pOBOM 00pa3e KMU3HH, OTBETCTBEHHOTO OTHOIICHHS K IPHUPOAHONH M COLMOKYIBTYPHOH Cpene;
MOBBIIIEHHE YPOBHS KYJIbTYPbl 6€3011aCHOTO MOBEICHUSI.

OcobenHoct M Tpagunuu IHctuTyTa OOYCIIOBIMBAIOT —CIEAYIOIIME OCHOBHBIC HAIPABICHUS BOCIUTATENBHOW pabOTHI:
MaTPHOTUYECKOE, TPaKAAHCKOE, yXOBHO-HPABCTBEHHOE, KyJIbTYPHO-TBOPYECKOE, HAayIHO-00pa30BaTENbHOE, MPOQECCHOHATBHO-
TPYyZOBOE, BOJIOHTEPCKOE (0OPOBOIBUECKOE), IKONOTHUECKOe, (u3ndeckoe. Buapl AesTenbHOCTH 0Oydaronuxcss B BOCHHTATENbHOMN
cucteMe 00pa3oBaTeIbHOW OpraHU3allUM: TMPOEKTHAs [EATENbHOCTh (KaK KOJUIEKTMBHOE TBOPYECKOE JIENO0), BOJOHTEpPCKas
JEATENbHOCTh, y4eOHO-HCCICIOBATENbCKAass U HAYYHO-HCCIIENOBATENIbCKAs JESTENBHOCTD, JIOCYTOBas, TBOpPUYECKass M COIMAIBHO-
KyJIbTypHas AEATENbHOCTD U JP.

BocnuTarenbHbl MOTEHIMAN y4eOHO-HCCIIEN0BATENbCKOM M HAay4HO-HCCIIEA0BATENbCKOM JEsATeNbHOCTH pealusyeTcs B Ipolecce
Pa3BUTHSL HCCIICIOBATENBCKOH KOMIIETCHTHOCTH OOY4YalOIIMXCsl Ha TPOTSHKEHMM BCEro cpoka HX oOydenust B MHcrutyTe.
Pe3ynpTaThl CTyAeHUECKOH HaydHO-HCCIICNOBATEIHCKOM AEATEIHFHOCTH MPOXOMAT ampoOannio B paMKax HAYYHBIX W HAY9HO-
MpaKTHIECKUX KOH(EpEeHIHi pa3InIHOro ypOBHS, B T.4. KOH(epeHnuil, opraHn30BaHHEIX THCTUTYTOM.

CouunanbHO-KyIbTypHass M TBOpYECKas [ESATENbHOCTh OOydYalOIIUXCA peanusyeTcsd IpH OpraHu3alliM U MPOBEACHHM 3HAYMMBIX
COOBITHIT W MEpONpHUATHI T'pa’kTaHCKO-TIATPHOTHYECKOH, HAYYHO-MCCIEAOBATENBCKOM, COIMOKYIBTYPHOH W  (QU3KYIBTYpHO-
CTIOPTHBHON HANpPaBICHHOCTH. Buabl TBOpYeCKOd HedTensHOCTH oOydaromuxcss B MHCTHTyTe: My3BIKQIBHOE TBOPYECTBO,
xXopeorpaduueckoe TBOPUECTBO, TeaTpalbHOE TBOPUECTBO, HAYYHOE TBOPUECTBO, MEIUANPOEKTHI U Jp.

BononTepckast nesATENBHOCTh OOYYalOIMXCSl — IIMPOKMH KpPyr HAampaBI€HUH CO3UAATENbHON JAEATENBHOCTH, BKIIIOYAIOIIUIA
pasmmgHble  GOpMBI TpakmaHCKOro ydactus. Ilo wWHuIMaTHBE OOYYalOMMXCS W TPH WX AaKTHBHOM ydacTun B HMHcTutyTe
OCYIIECTBISIET CBOIO AEATEIBHOCTh JOOPOBOIBUYECKUIT OTPA «MBI».

Peanuzanuio Paboueld mporpamMMbl BOCIIMTaHUsSI IIOMOraeT oOecleyMBaTh B3aUMOJCHCTBHE C Pa3IMYHBIMH  COLHAIBHBIMU
MHCTHTYTaMH, CyOBeKTaMu BocmuTaHHi. Ocoboe 3Ha4YeHWe Ul BOCIHTATENBHOTO IIpoIlecca MMEeT OpPTaHM3aIllis IPaKTHIECKOH
JEATENIFHOCTH OOYYalOMUXCs C IEeNbi0 Pa3BUTHSA NPOo(ecCHOHANBHBIX KOMIICTEHIHH B ycloBusx HWHcTHTyTa M THpodIIIBHBIX
YUpeXKIEHUN U OpraHu3aluil.

10. OCOBEHHOCTH OBYYEHHSI HHBAJIAIOB U JTUL[ C OTPAHHYEHHBIMY BO3MOKHOCTSMM 3/JOPOBbSI
(OB3)

B mponecce m3yueHHs MUCHUIUIMHBI U OCYIIECTBICHUS MPOLERYp TEKYIIETO0 KOHTPOJS YCIIEBAEMOCTH M IIPOMEXKYTOUHOM
aTTecTallud MHBAIUJIOB U JIUI C OTPAHUYEHHBIMU BO3MOXKHOCTSMH 3I0pPOBbS IPHUMEHSIOTCS aJalTHPOBaHHBIC (OPMBI 00ydeHHs C
Y4ETOM WHIUBHUYalIbHBIX ICHXO(H3NOIOTHIECKIX OCOOCHHOCTEH.

OOydyeHne 7HI[l C OrPaHWYCHHBIMH BO3MOXKHOCTSAMH W HWHBAINAOB OPTraHM3YyeTCS KaK COBMECTHO C JAPYTHMH
00yJarOIMUMHCS HA JICKIMOHHBIX M IPAKTUYECKUX 3aHATHUAX, TaK M IO MHAUBHIyaJIbHOMY y4eOHOMY IUTaHy. Bo Bpems mpueMHOit
KaMIIaHUM, a TAaKXKe BO BPEMs CHAYM PAa3IMYHBIX (OPM HMPOMEXYTOYHOH M TOCYINAapCTBEHHON MTOTrOBOM arrectaumu B MHcTHTyTE
CO3JJaHBI HEOOXOAWMBIE YCIOBHS /IS OKa3aHWs TEXHWYECKOW IOMOINY HHBAIWAAM W JIMIAM C OTPaHHYCHHBIMH BO3MOKHOCTSIMH
30pOBBs (TIPH HEOOXOAMMOCTH MOKET OBITh JOMYIICHO HMPHUCYTCTBHE B ayAUTOPUH aCCHCTEHTOB, CONPOBOXKHAIOMINX JIMI, COOaKH-
MOBOABIPS U T.IL.).

OOyuaromyecs U3 4uCla WHBAJIMIOB U JIMI[ C OrPaHWYCHHBIMH BO3MOXKHOCTSMH 3J0POBbsI, IIPH HEOOXOJUMOCTH, MOTYT
OBITH 00eCTedYeHB! 3JICKTPOHHBIMH M TI€YaTHBIMH 00pa30BaTEIBHBIMH PECypcaMH C Y4eTOM WX HHIMBHAYaJIbHBIX MOTPEOHOCTEH.
Jns peanusanuu JOCTYNHON CpeAbl IMPH HEOOXOAMMOCTH B ydeOHOM Mpoliecce MOTYT OBITh 3aeHCTBOBAaHBI JOKyMEHT-Kamepa JUis
YBEJIMUCHUST TEKCTOBBIX ()PAarMEHTOB M M300pakeHWH (A1 JMI] C HapyIICHUSMH 3pPEHUs) M NEPEHOCHAs MHAYKLIHOHHAs cucTeMa
Jutst cinadocieimamux «cTok» A2 co BCTPOSHHBIM IIJIEepOM — 3BYKOBBIM HH(OPMAaTOPOM.

OBC «YHuBepcureTckas OuOIMoOTeKa OHJAWH» TpenocraBiseT obOydarommmces ¢ OB3 (1o 3peHHIo) psia BO3MOXHOCTEH
s obecrieueHus: d(GGEKTUBHOCTU Tpouecca oO0ydeHus. [Ipu uTteHMHn MacmTad CTpaHMIBI CaliTa MOXKHO YBEJIUYHUTH C TOMOLIBIO
CIICMAJIbHOTO 3HAauKa Ha TIaBHOW CTpaHMIle. MOXKHO HCIIONb30BaTh MOJHORKPAHHBIA PEXHUM OTOOpaXKEHMS KHUTH WM BKIIOYHTH
O3BYYHMBAaHUE HEMOCPEJCTBEHHO C caliTa MpH TOMOIIM TPOrpaMM SKpaHHOTO Joctyna (Hampumep, Jaws , «Balabolkay).
CkaunBaeMble (parmMeHTs! B (opmare pdf, mMeromue BBICOKOE KadeCTBO, MOTYT HCIIOIB30BATHCS THUQIOMPOrpaMMaMH IS
TOJIOCOBOTO O03BYUYHBaHHs TEKCTOB, MOTYT OBITh 3arpy’ke€Hbl B TU(IOIUIEEpHI, a TaKKe CKOMMPOBaHbI Ha JH000E yCTpoilcTBO uist
KOM(OPTHOT'O YTCHUS.

CepBuc OBC «lluTaTHUK» TOMOTaeT IOJIH30BATENIO0 W3BJICYh IMUTATy M aBTOMATHYSCKH (DOPMHPYET KOPPEKTHYIO
6ubnuorpaduyeckyro CCbUIKY, YTO OCOOCHHO aKTyadbHO IJISi JIML C OTPaHHYEHHBIMH BO3MOXKHOCTSMHU M 0OJerdaer Npolecc
HaITCaHUs KypCOBOM MM BBIITYCKHOHM KBalHM(UKAIMOHHOH paboTHI.

Jis moarotoBkm K 3aHATHAM oOyuarommecss ¢ OB3 (1o 3peHHI0) MOTYT HCIOJB30BaTh MOOHMIbHOE mpuiiokeHue IbC
«Jlanpy, mpemHa3HaYeHHOE JUIL O3BYYMBAaHMSA TEKCTa KHUTH. PexXuM pgocTyma: SIIEKTPOHHBIM, TNPUIOKEHHE CKA4MBAETCS
oOydaromuMesi caMOCTOSATENbHO ¢ caiita e.lanbook.ru, HeoOxomumoe ycnoBue: ObITh 3aperucrpupoBaHHbiIM B OBC  «JlaHby.
Hcrronp3yetcst cBOOOIHO pacpocTpaHseMas IporpaMma SKpaHHoro foctymna Nvda.

IMogpobuee 00 opraHmM3amMé JOCTYHHOM CpeAbl CM. COOTBETCTBYIONIIMH pa3fell OCHOBHOH Npo(decCHOHATBHOH
00pa3oBaTenbHOI IPOrpamMMel.
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