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1. 06m.ue OOJIOiKeHHH 

1.1. IIono)l(eHHe o nHqHoM .n;ene o6yqaiOIII;HXC51 (.n;anee - IIono)l(eHHe) 

onpe.n;enHeT nopH,n;oK cpopMHpoBaHHH, se.n;eHHH, xpaHeHHH nHqHhiX .n;en 

o6yqaiOIII;HXC51 cpe.n;epanoHoro rocy.n;apcTBeHHoro 6IO.n;)l(eTHoro o6pa3oBaTenhHoro 

yqpe)I(.I:J;eHH51 BhiCIIIero o6pa30BaHH51 «Xa6apOBCKHH rocy.n;apCTBeHHhiH HHCTHTYT 

KynoTypoi» (.n;anee- HHCTHTYT). 

IIono)l(eHHe pa3pa6oTaHo B cooTBeTCTBHH c IIpaBHnaMH npHeMa B BhiCIIIHe 

yqe6Hoie 3aBe.n;eHHH PoccHiicKoii <I>e.n;epan;HH, <I>e.n;epanoHhiM 3aKOHOM OT 

29 .n;eKa6pH 2012 r. NQ 273-<1>3 «06 o6pa3oBaHHH B PoccHiicKoii <I>e.n;epan;HH» 

( C H3MeHeHH51MH H .n;ononHeHH51MH), <l>e.n;epanbHbiM 3aKOHOM OT 27 HIOAA 2006 
r. NQ 152-<1>3 "0 nepcoHanhHhiX .n;aHHhiX" (c H3MeHeHHHMH H .n;ononHeHHHMH), 

focy.n;apCTBeHHhiM CTaH.n;apTOM fOCT p 6.30-2003. «YHHcpHD;HpOBaHHaH 

cHcTeMa opraHH3aD;HOHHo-pacnopH.n;HTenhHOii .n;oKyMeHTan;HH. Tpe6osaHHH K 

ocpopMneHHIO .n;oKyMeHTOB», OcHOBHhiMH npasHnaMH pa6oThi apxHBOB 

opraHH3aD;HH, IIpaBHnaMH npHeMa B xrHK, HHcTpyKn;Heii no .n;enonpOH3BO.ll;CTBY 

l1HCTHTyTa, HHbiMH HOpMaTHBHhiMH npaBOBhiMH aKTaMH. 

1.2. <I>opMHposaHHe nHqHhiX .n;en o6yqaiOIII;HXCH HaqHHaeTCH B IIpHeMHoii 

KOMHCCHH HHcTHTyTa. Be.n;eHHe, yqeT H xpaHeHHe nHqHhiX .n;en ocymecTBnHeTCH 

pa60THHKaMH ,n;eKaHaTa lf>aKynoTeTa no.n; Henocpe,n;CTBeHHhiM MeTO.ll;HqecKHM 

pyKoso.n;cTBOM apxHsapHyca HHcTHTyTa. 

1.3. Ka)I(.I:J;hiii o6yqaiOm;HiicH B OTHOIIIeHHH csoero nHqHoro .n;ena HMeeT 

npaBO CB060.I:J;H0f0 6ecnnaTHOfO .ll;OCTyna K CBOHM nepCOHanbHbiM ,n;aHHhiM, 

CO.I:J;ep)l(aiii;HMC51 B nHqHOM .n;ene ( 3a HCKniOqeHHeM KapTbl nCHXO.I:J;HarHOCTHqecKOfO 

o6cne.n;osaHHH), a TaK)I(e npaso TPe6osaTh HCKniOqeHHH HnH HcnpasneHHH 

HesepHhiX HnH HenonHhiX .n;aHHhiX, BHeceHHhiX B ero nHqHoe .n;eno. 

2. OnpeAeJieHHH noHHTHii 

B HaCTOHm;eM IIono)l(eHHH Hcnonh3YIOTCH cne.n:YIQmHe ocHOBHhie noHHTHH: 

- nutt1-we iJeno o6yttaJOUfe20C5l - crpynnHposaHHaH H o!f>opMneHHaH B 

COOTBeTCTBHH C ycTaHOBneHHbiMH Tpe6oBaHH51MH COBOKynHOCTb .ll;OKyMeHTOB, 

co.n;ep)l(am;Hx cse.n;eHHH o6 o6yqaiOm;eMCH (.n;anee - nHqHoe .n;eno ); 

- popMUpOBWIUe JlU'-ll-l020 iJena - rpynnHpOBaHHe HCnOnHeHHbiX .ll;OKyMeHTOB 

B nHqHoe .n;eno H cHcTeMaTH3an;HH .n;oKyMeHTOB BHYTPH .n;ena; 

orjJopMneHue nuttH020 iJena - no.n;roTOBKa nHqHoro ,n:ena K apxHBHOMY 

xpaHeHHIO B COOTBeTCTBHH C ycTaHOBneHHbiMH npaBHnaMH; 

eeiJeHue nuttHblX iJen - KOMnneKc MeponpHHTHii no npHo6m;eHHIO 

,l(OKyMeHTOB, no,n:ne)l(aiii;HX XpaHeHHIO, B COCTaB nHqHhiX ,n:en, BHeCeHHIO 3anHceif 

B COOTBeTCTBYJOIII;He anlf>aBHTHhie KHHfH, HHhie yqeTHbie cpopMbl, a TaK)I(e 

nepHO,n:HqecKOH nposepKe HanHqH5J H COCT051HH51 nHqHhiX ,n:en; 
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- Xpa7-teHUe llUli.HblX dell - o6eerreqeHM:e pal(HOHaJibHOfO pa3MeiiJ;eHHH li 

eoxpaHHOeTH JmqHbiX ,n:eJI, BKJIIoqaH KOHTPOJib HX eoeTOHHHH, .ll:Bli)J(eHHH, Bbi.n:aqJi 

BO BpeMeHHOe IIOJib30BaHHe ( e IIOeJie,n:yiOIIJ;liM B03BpaTOM B MeeTa XpaHeHHH); 

meKyU{-ee xpaHeHue xpaHeHHe JIJiqHhiX .n:en e MOMeHTa HX 

rrepBoHaqaJibHoro cpopMHpoBaHHH .n:o rrepe,n:aqH Ha apxHBHoe xpaHeHHe; 

- npo6epKa HG!lUli.UJl U COCmOJlHUJl llUli.HblX dell - yeTaHOBJieHHe eOOTBeTeTBHH 

peaJibHOfO KOJIJiqeeTBa JIJiqHbiX ,n:eJI 3aiiM:eHM B aJicpaBHTHbiX KHHrax, a TaK)J(e 

BbiHBJieHHe JmqHbiX ,n:eJI, Tpe6yiOIIJ;liX HerrpaBJieHHH He,n:OeTaTKOB HX 

cpopMHpOBaHHH, Be,n:eHHH, yqeTa li xpaHeHHH. 

3. <I>opMuposauue Jinquoro )J.eJia B IlpueMuoii KOMuccuu 

3 .1. JlJiqHoe ,n:eJIO cpopMHpyeTeH B IJpHeMHOH KOMM:eeHH, Ha,n:eJieHHOH 

cpyHKI(liHMli IIpHeMa ,n:oKyMeHTOB OT IIOeTyiiaiOIIJ;HX, ocpopMJieHHH pe3yJioTaTOB 

BeTyiiHTeJibHbiX HeiibiTaHHH, .lJ:OfOBOpOB Ha OKa3aHM:e IIJiaTHbiX o6pa30BaTeJibHbiX 

yeJiyr, rrpHKa30B Ha 3aqHeJieHHe H rrp. 

3 .2. IJpHeM ,n:oKyMeHTOB IIOeTyiiaiOIIJ;liX IIpOBO.ll:HTeH B eOOTBeTeTBHH e 

.n:eifeTByiOIIJ;HMH IIpaBHJiaMH rrpHeMa B llHeTHTYT Ha oqepe,n:Hoif ro.n:. 

3.3. Ha Ka)J(.n:oro rroeTyrraiOru;ero 3arroJIHHeTeH o,n:Ho JIHqHoe ,n:eJio, BHe 

3aBHeHMOeTH OT OeHOBbl o6yqeHHH H KOJIHqeeTBa errel(HaJibHOeTeH H 

HarrpaBJieHHH IIO.lJ:fOTOBKH, KOTOpoe OH Bbi6paJI IIO Ka)J(,n:OH cpopMe o6yqeHHH. 

JlHqHoe ,n:eJIO .lJ:OJI)J(HO eo,n:ep)J(aTb Bee e,n:aHHbie IIOeTyrraiOIIJ;HM .lJ:OKyMeHTbl. 

IIoeTyrraiOru;eMy Bhl,n:aeTeH paerrHeKa o rrpHeMe ,n:oKyMeHTOB e YKa3aHHeM HX 

IIOJIHOfO rrepeqHH (IJpHJIO)J(eHHe 1 ). 

3 .4. Bee .n:oKyMeHThi JIHqHoro .n:ena rroMeru;aiOTeH B rrarrKy-eKopoeiiiHBaTeJib. 

OcpopMJIHeTeH o6JIO)J(Ka JIHqHoro ,n:eJia no yeTaHOBJieHHoif cpopMe 

(llpHJIO)J(eHHe 2). 

3.5. 0TBeTeTBeHHOeTb 3a cpopMHpOBaHHe li Be,n:eHHe JIHqHbiX ,n:eJI 

IIOeTyrraiOIIJ;HX B03JiaraeTeH Ha OTBeTeTBeHHOfO eeKpeTapH IIpHeMHOH KOMHeeHH -

pa60THHKa, Ha3HaqeHHOf0 IIpHKa30M peKTOpa llHeTHTyTa ,n:JIH IIpOBe,n:eHHH 

rrpHeMa. 

3.6. B eoeTaB JIHqHoro ,n:eJia IIOeTyrraiOru;ero .ll:OJI)J(Hbl BXO.lJ:HTb eJie,n:yroru;He 

.lJ:OKyMeHTbl: 

- orrHeb ,n:oKyMeHTOB JIHqHoro .n:eJia rroeryrraiOru;ero (IIpHJIO)J(eHHe 3 ); 

- 3aHBJieHHe IIOeTyiiaiOru;ero Ha HMH peKTOpa 11HeTHTyTa 0 ,n:orryeKe K 

BeTyiiHTeJibHbiM HeiibiTaHHHM H yqaeTHIO B KOHKypee .ll:JIH IIOeTyiiJieHHH 

yeTaHOBJieHHoro o6pa3ua; 

- KeepOKOIIHH rraerropTa; 

- .lJ:OKyMeHT 0 rrpe,n:hi.lJ:YIIJ;eM o6pa30BaHHH ( aTTeeTaT 06 OeHOBHOM 

o6ru;eM o6pa30BaHHH (.ll:AA IIOeTyrraiOIIJ;HX Ha o6pa30BaTeJihH)'IO rrporpaMMY 

epe,n:Hero rrpocpeeeHOHaJihHOro o6pa3oBaHHH), arreeTaT o epe,n:HeM o6ru;eM 
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o6pa30BaHHH, aTTeCTaT 0 cpe,n:HeM (nonHOM) 06I.QeM o6pa30BaHHH, ,llHTinOM 0 

HaqanbHOM npo<PecCHOHanbHOM o6pa30BaHHH, ,llHTinOM 0 cpe,n:HeM 

npo<PecCHOHanbHOM o6pa30BaHHH, ,llHTinOM 0 BbiCIIIeM o6pa30BaHHH) - opHrHHan 

H KCepOKOTIH.H; 

- KCepOKOTIH.H ,llOKyMeHTa, TIO,llTBep)l(,llaiOI.Qero H3MeHeHHe <PaMHnHH, 

H (HnH) HMeHH, H (HnH) OTqecTBa o6na,n:aTen.H ,llOKyMeHTa 06 o6pa30BaHHH npH 

HecooTBeTCTBHH <PaMHnHH, H (HnH) HMeHH, H (HnH) oTqecTBa, yKaJaHHhiX B 3TOM 

,n:oKyMeHTe, nacnopTHbiM ,n:aHHbiM ero o6na,n:aTenx; 

- CBH,n:eTenbCTBO o pe3ynhTaTax c,n:aqH Ef3 - opHrHHan H KcepoKonHx; 

- 3K3aMeHaiJ;HOHHbie nHCTbi TeCTHpOBaHH.H HnH co6ece,n:OBaHH.H (,n:AA 

TIOCTynaiOI.QHX, npOXO)l.HI.QHX HCTibiTaHH.H B HHCTHTyTe B COOTBeTCTBHH C 

npaBHnaMH npHeMa). B cnyqae H3MeHeHH.H OIJ;eHKH anenn.HIJ;HOHHOH KOMHCCHeH B 

3K3aMeHaiJ;HOHHbiH nHCT ,n:On)I(Hbl 6biTb BHeCeHbi ,llOTIOnHHTenbHbie 3aTIHCH 3a 

TIO,llTIHCbiO npe,n:ce,n:aTenx npHeMHOH KOMHCCHH. 06I.Qa.H CYMMa Ha6paHHbiX 

6annoB no,n:cqHTbiBaeTcx H npocTaBnxeTcx n;H<l>paMH H nponHCbiO. 

3K3aMeHaiJ;HOHHbiH . nHCT 3aBep.HeTC.H TIO,llTIHCbiO OTBeTCTBeHHOfO CeKpeTap.H 

npHeMHOH KOMHCCHH; 

- )lOKyMeHTbi ,n:n.H rpa)J(,llaH, HMeiOI.QHX nhfOTbi npH TIOCTynneHHH B 

BbiCIIIHe yqe6Hbie 3aBe,lleHH.H, 3aBepeHHbie OTBeTCTBeHHbiM CeKpeTapeM npHeMHOH 

KOMHCCHH (KcepOKOTIHH CBH,lleTenhCTBa 0 pO)I(,lleHHH, CBH,lleTenhCTBa 0 CMepTH 

pO,llHTeneif, peiiieHHe cy,n:a 0 nHIIIeHHH pO,llHTenbCKHX npaB, TIOCTaHOBneHH.H 

opraHoB oneKH H noneqHTenbCTBa, cnpaBKa o6 OTHeceHHH K KaTeropHH ,n:eTeii 

CHpOT H ,n:eTeH, OCTaBIIIHXC.H 6e3 noneqeHH.H pO,llHTeneif (no,n:nHHHHK), KCepOKOTIH.H 

y,n:OCTOBepeHH.H BeTepaHa 6oeBbiX ,n:eHCTBHH H T.n.); 

- ,llOKyMeHT, TIO,llTBep)l(,llaiOI.QHH orpaHHqeHHbie B03MO)I(HOCTH 3,ll0p0Bb.H 

HnH HHBanH,llHOCTb, Tpe6YfOI.QHe C03,llaHH.H OC06biX ycnOBHH npH c,n:aqe 

BCTYTIHTenbHhiX HCTihiTaHHH; 

- ,llOfOBOp B paMKaX u;eneBOH TIO,llfOTOBKH Ha OKa3aHHe 

o6pa3oBaTenbHbiX ycnyr no oqHoii (3aoqHoii) <PopMe o6yqeHH.H B 11HcTHTyTe ,n:nx 

nHIJ;, yqaCTBYIOI.QHX B KOHKypce Ha u;eneBbie MeCTa; 

- KCepOKOTIH.H ,llOfOBOpa Ha OKa3aHHe nnaTHbiX o6pa30BaTenbHbiX ycnyr 

,n:n.H nHIJ;, 3aqHCn.HeMbiX Ha MeCTa C onnaTOH CTOHMOCTH o6yqeHH.H; 

- KcepoKonHx KBHTaHU:HH o6 onnaTe 3a o6yqeHHe ,n:nx nHu;, 3aqHcnxeMbiX 

Ha MeCTa C onnaTOH CTOHMOCTH o6yqeHH.H; 

- KcepoKOTIH.H rpy,n:oBoii KHH)I(KH (,n:nx nocTynaiOI.QHX Ha 3aoqHYIO 

<PopMy o6yqeHHx); 

- KCepOKOTIH.H BOeHHOfO 6HneTa HnH npHTIHCHOfO CBH,lleTenbCTBa (,n:n.H 

nocTynaiOI.QHX Ha oqHYIO <PopMy o6yqeHHx); 

- HanpaBneHHe Ha yqe6y, xapaKTepHCTHKa, peKOMeH,n:aTenhHOe TIHCbMO 

c nocne,n:Hero MecTa pa6oTbi HnH yqe6bi (npH HanHqHH); 
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- cornacHe Ha o6pa6oTKY nepcoHaJibHbiX .n:aHHbiX 

- COrJiaCHe Ha o6pa60TKY nepCOHaJibHbiX .[(aHHbiX OT HMeHH pO.[(HTeJieH 

( 3aKOHHbiX rrpe.n:cTaBHTeJieH) .[(ml HeCOBeprneHHOJieTHHX a6HTypHeHTOB; 

- 3aHBJieHHe Ha aneJIJIHU:HIO (npH HaJIHqHH); 

- npOTOKOJI 3aCe.[(aHHH aneJIJIHU:HOHHOH KOMHCCHH (npH HaJIHqHH); 

- cpOTOrpaqmH pa3MepOM 3x4 CM - 2 lliTYKH; 

,[(JIH npHeMa B acnHpaHTypy/aCCHCTeHTypy-CTa:JKHpOBKy: 

- OITHCb .[(OKyMeHTOB JIHqHoro .[(eJia ITOCTYITaiOIUero (IJpHJIO)I(eHHe 3 ); 

- KcepoKOITHH rracnopTa; 

- OpHrHHaJI HJIH KOITHH .[(HITJIOMa rocy.n:apCTBeHHOrO o6pa3U:a 0 BbiCllieM 

o6pa30BaHHH H npHJIO)I(eHHH K HeMy; 

- cornacHe Ha o6pa6oTKY nepcoHaJibHbiX .n:aHHhix; 

- aHKeTa (JIHqHbiH JIHCTOK ITO yqeTy Ka.n:pos); 

- KCepOKOITHH .[(OKyMeHTa, ITO.[(TBep)l(.[(aiOIUero H3MeHeHHe cpaMHJIHH, 

H (HJIH) HMeHH, H (HJIH) OTqeCTBa o6Jia.[(aTeJIH .[(OKyMeHTa 06 o6pa30BaHHH npH 

HecooTBeTCTBHH <PaMHJIHH, H (HJIH) HMeHH, H (HJIH) oTqecTBa, YKa3aHHbiX B 3TOM 

.n:oKyMeHTe, nacnopTHbiM .n:aHHbiM ero o6na.n:aTeJIH; 

- .[(OKyMeHTbi .[(JIH rpa)l(.[(aH, HMeiOIUHX JibrOTbl IIpH ITOCTynJieHHH B 

BbiClliHe yqe6Hbie 3aBe.[(eHHH, 3aBepeHHbie OTBeTCTBeHHbiM CeKpeTapeM npHeMHOH 

KOMHCCHH (KcepOKOITHH CBH.[(eTeJibCTBa 0 pO)I(.[(eHHH, CBH.[(eTeJibCTBa 0 CMepTH 

pO.[(HTeJieM, perneHHe cy.n:a 0 JIHllieHHH pO.[(HTeJibCKHX npaB, ITOCTaHOBJieHHH 

opraHOB oneKH H rrorreqHTeJibCTBa, cnpasKa o6 OTHeceHHH K KaTeropHH .n:eTeif 

CHpOT H .[(eTeif, OCTaBlliHXCH 6e3 noneqeHHH pO.[(HTeJieH (ITO.[(JIHHHHK), KCepOKOIIHH 

Y.ll:OCTOBepeHHH BeTepaHa 6oeBbiX .[(eHCTBHH H T.rr.); 

- .[(OKyMeHT, ITO.[(TBep)l(.[(aiOIUHH orpaHHqeHHbie B03MO)I(HOCTH 3.[(0p0BbH 

HJIH HHBaJIH.[(HOCTb, Tpe6YJOIUHe C03.[(aHHH OC06biX YCJIOBHH npH c.n:aqe 

BCTYITHTeJibHbiX HCllbiTaHHH; 

- KCepOKOITHH .[(OrOBOpa Ha OKa3aHHe ITJiaTHbiX o6pa30BaTeJibHbiX ycnyr 

.[(JIH JIHU:, 3aqHCJIHeMbiX Ha MeCTa C OIIJiaTOH CTOHMOCTH o6yqeHHH; 

- 3K3aMeHaU:HOHHbie JIHCTbi TeCTHpOBaHHH HJIH co6ece.[(OBaHHH (.ll:JIH 

ITOCTyrraiOIUHX, IIpOXO.[(HlUHX HCIIbiTaHHH B I1HCTHTyTe B COOTBeTCTBHH C 

npaBHJiaMH npHeMa). B CJiyqae H3MeHeHHH OU:eHKH aneJIJIHU:HOHHOH KOMHCCHeH B 

3K3aMeHaU:HOHHbiH JIHCT .[(OJI)I(Hbl 6biTb BHeCeHbi .[(OIIOJIHHTeJibHbie 3aiiHCH 3a 

ITO.[(ITHCbiO rrpe.n:ce.n:aTeJIH llpHeMHOH KOMHCCHH. 06maH CYMMa Ha6paHHbiX 

6aJIJIOB ITO.[(CqHTbiBaeTCH H npOCTaBJIHeTCH U:H<i>paMH H npOITHCbiO. 

3K3aMeHaU:HOHHbiH JIHCT 3aBepHeTCH ITO.[(ITHCbiO OTBeTCTBeHHOrO CeKpeTapH 

npHeMHOH KOMHCCHH; 
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- CIIMCOK orry6JIMKOBaHHbiX Ha~HbiX pa6oT, pe<j>epaT ITO M36paHHOMy 

Ha~HOMY HarrpaBJieHMIO, C peueH3Meif, IIO.L(IIMCaHHOH rrpe.L(IIOJiaraeMbiM Ha~HbiM 

pyKoBO.ZJ:MTeJieM( 40 TbiC. 3HaKoB/ 1 rr.JI.) MJIM .n:wrrJIOMHa.H pa6oTa BhmycKHMKa By3a 

TeKyrn;ero ro.n:a B CJI~ae COBIIa.L(eHM.H CIIeQMaJibHOCTM ( C OT3biBOM Ha~Horo 

pyKoBO.L(HTeJI.H .L(HIIJIOMHoif pa6oTbi); 

rrepe"lleHb TBOp"lleCKMX pa60T (HCIIOJIH.HeMbiX IIpOH3Be.L(eHMH, 

IIOCTaBJieHHbiX CIIeKTaKJieif, CbirpaHHbiX poJieif, CH.HTbiX <j>MJibMOB M .ZJ:p. ), 

.L(OKyMeHTaJibHO IIO.L(TBep)I(.L(eHHbiX CBe.L(eHMH 06 ~aCTMM B BbiCTaBKaX, 

KOHKypcax, cpeCTMBaJI.HX, .n:pyrMX TBOp"lleCKMX MeporrpH.HTM.HX, a TaK)I(e 06 MHOH 

TBOp"lleCKOH M (HJIH) rre.n:arorM"lfeCKOH .L(e.HTeJibHOCTM, IIpH HaJIM"lfMM y 

rrocTyrraiOrn;ero YKa3aHHbiX TBop-qecKMX pa6oT MJIM rrpaKTMKM ocyrn;ecTBJieHM.H 

YKa3aHHOH .n:e.HTeJihHOCTM ( a<j>wnm, rrporpaMMbi ); 

- TPM cpoTorpacpww (3x4 ); 

,ll;JI.H MHOCTPaHHbiX rpa)l(.n:aH: 

- OIIMCb .L(OKyMeHTOB JIM"lfHOrO .L(eJia IIOCTyrraiOrn;ero (IJpHJIO)I(eHMe 3); 

- 3a.HBJieHMe IIOCTyiiaiOrn;ero Ha MM.H peKTOpa I1HCTMTyTa 0 .L(OIIYCKe K 

BCTYIIMTeJibHbiM MCIIbiTaHM.HM M ~aCTMIO B KOHKypce .L(JI.H IIOCTYIIJieHM.H 

ycTaHOBJieHHoro o6pa3ua; 

- KCepOKOIIM.H IIaCIIOpTa; 

- OpHrMHaJI M KOIIMIO BM3bl Ha Bbe3.[( B PoCCMHCKYIQ <l>e.n:epaUMIO, 

OpHrMHaJI M KOIIMIO MHrpaUMOHHOH KapTbi C YKa3aHMeM QeJIM rrpe6biBaHM.H B 

Poccww; 

- .L(OKyMeHTbi 06 o6pa30BaHMM, 3KBMBaJieHTHbie .L(OKyMeHTaM 06 

o6pa3oBaHMM rocy.n:apcTBeHHoro o6pa3Ua PoccwifcKoif <I>e.n:epauww, Heo6xo.n:MMbie 

.L(JI.H IIOCTyrrJieHM.H Ha COOTBeTCTBYIQ:W:YIO CTyrreHb BbiCIIIero o6pa30BaHM.H; 

a) .L(JI.H IIOCTyrraiO:W:MX Ha rrepBbiH Kypc 6aKaJiaBpHaTa MJIM CIIeQMaJIMTeTa 

- .L(OKYMeHT 0 cpe.n:HeM o6rn;eM o6pa30BaHMM; 

6) .L(JI.H IIOCTyrraiO:W:MX B MarMCTpaTypy - .L(MIIJIOM 6aKaJiaBpa MJIM 

crreuwanwcTa; 

B) .L(JI.H IIOCTyrraiO:W:MX B aCIIMpaHTypy M aCCMCTeHTypy-cTa)I(HpOBKY -

.L(MIIJIOM MarMCTpa MJIM CIIeQMaJIMCTa; 

- CBM.L(eTeJibCTBO 06 3KBMBaJieHTHOCTM .L(OKyMeHTa 06 o6pa30BaHMM, 

IIOJI~eHHOrO 3a py6e)I(OM, ycTaHOBJieHHOrO o6pa3Ua (rrpH HaJIM"lfHH); 

- HOTapMaJibHO 3aBepeHHbiH rrepeBO.L( Ha pyccKMH .H3biK .L(OKyMeHTOB 06 

o6pa30BaHMM M OQeHOK ITO M3~eHHbiM rrpe.n:MeTaM. 

Me.L(MUMHCKMH cepTH<j>MKaT, IIO.L(TBep)I(.L(aiO:W:MH OTCYTCTBMe 

Me.L(MUHHCKMX IIpOTMBOIIOKa3aHMH .L(JI.H o6~eHM.H ( C pe3yJihTaTaMM aHaJIM30B 

KpoBM Ha CIII1,ll; (AIDS) M ceponorMIO cw<j>MJIMca (VDRL), pe3yJihTaTOM 
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peHTreHorpaqm:.H: rpy.D;HOH KJieTK.H:) C nepeBO)J;OM Ha pycCK.H:ll 513biK, 3aBepeHHbiM 

nepeBO.D;li.H:KOM Pocc.H:iicKoro KOHcynoCTBa .H:JIH nepeBO.D;"LJHKOM ToproBo­

npoMbiiiiJieHHo:H: nanaTbl B r. Xa6apoBcKe ( cepTH<i>HKaT .D;OJI)KeH 6oiTb Bbi.D;aH He 

paHee, lieM 3a 2 Mecn"(a .n;o MOMeHTa no.n;a"LJH .n;oKyMeHTOB ); 

- KcepoKOTIH.H .n;oroBopa Ha OKa3aH.H:e nnaTHoiX o6pa3oBaTeJioHoiX ycrryr 

)J;JI.H JI.H::U:, 3a"LJ.H:CJI.HeMbiX Ha MeCTa C OTIJiaTOll CTO.H:MOCT.H: 06Y"LJeHH.H; 

- 3K3aMeHa:U:.H:OHHbie JI.H:CTbl TeCT.H:pOBaH.H:.H .H:JI.H: C06ece.D;OBaH.H:.H (.n;M 

IIOCTynaiOIU.H:X, IIpOXO.D;.HIU.H:X .H:CTibiTaH.H:.H B I1HCT.H:TyTe B COOTBeTCTB.H:.H: C 

npaB.H:JiaM.H: npHeMa). B CJIY"LJae H3MeHeHH.H o:o:eHKH anenrrH:U:HOHHo:H: KOM.H:cc.H:e:H: B 

3K3aMeHa:U:.H:OHHblll JI.H:CT )J;OJI)I(Hbl 6oiTb BHeCeHbl )J;OIIOJIH.H:TeJibHbie 3aTI.H:C.H: 3a 

TIO)J;TI.H:CbiO npe.n;ce.n;aTeJI.H IIp.H:eMHOll KOM.H:CC.H:.H:. 06ma.H CYMMa Ha6paHHbiX 

6aJIJIOB IIO)J;Cli.H:TbiBaeTC.H .If IIpOCTaBJI.HeTC.H :U:H<PpaM.H: .If npOII.H:CbiO. 

3K3aMeHa:U:.H:OHHblll JI.H:CT 3aBep.HeTC.H TIO)J;II.H:CbiO OTBeTCTBeHHOrO CeKpeTap.H 

IIp.H:eMHOll KOM.H:CCHH; 

- aHKeTa nocTynaiOmero o np.H:eMe B HHCTHTYT Ha onpe.n;eneHHYIO 

o6pa3oBaTeJioHYIO nporpaMMY ycTaHoBneHHoro o6pa3:o:a; 

- 2 cl>oTorpa<PHH pa3MepoM 3x4 eM; 

- cepTH<i>HKaT TPKH (npH HaJIH"LJHH); 

- cornac.H:e Ha o6pa6oTKY nepcoHaJioHoiX .n;aHHoix; 

Ilocne 3a"LJ.H:cneH.H:.H B .n;eno noMemaeTc.H eme 3 <PoTorpa<PHH 3x4 .n;M 

o<PopMJieH.H:.H 3a"LJeTHOll KH.lf)I(Klf, CTy.D;eHlieCKOrO 6HJieTa .If li.H:TaTeJibCKOrO 6.H:JieTa 

H npe.n;ocTaBrreHHa.H Me.D;.H::U:HHCKa.H cnpaBKa (npo<PHno «Ile.n;arorH"LJecKoe 

o6pa3oBaH.H:e» ). 

3. 7. n.H::o:a, He 3a"LJ.H:CJieHHbie B I1HCT.H:TyT, 3a6.H:paiOT CBO.H: )J;OKYMeHTbl .If 

OCTaBJI.HIOT paCTI.H:CKY 0 TIOJIY"LJeH.H:.H: )J;OKyMeHTOB (Ilp.H:JIO)KeH.H:e 4 ). 

3.8. n.H:"LJHbie .n;ena ( C KCepOKOTI.H:.HM.H: )J;OKyMeHTOB) JI.H::U:, He 3ali.H:CJieHHbiX B 

I1HCT.H:TyT, xpaH.HTC.H B IIp.H:eMHOll KOM.H:CC.H:.H: 6 MeC.H:U:eB, a 3aTeM YHH"LJTO)KaiOTC.H B 

ycTaHoBrreHHOM nopH.n;Ke. Ilpe.n;cTaBneHHble nocrynaiOIUHM opHr.H:HaJibi 

.D;OKYMeHTOB B03BpamaiOTC.H JIH:U:y, OT03BaBIIIeMy TIO.D;aHHbie .D;OKYMeHTbl JI.H:60 He 

TIOCTyn.H:BIIIeMy Ha 06Y"LJeH.H:e, B COOTBeTCTB.H:.H: CO CTIOC060M B03BpaTa TIO.D;aHHbiX 

.n;oKyMeHTOB, YKa3aHHoiM B 3a.HBJieHHH o6 OT3oiBe no.n;aHHbiX .D;OKYMeHTOB HJIH 

3a.HBJieH.H:.H: 0 IIp.H:eMe Ha 06Y"LJeH.H:e, B TelieH.H:e 20 pa60"LJ.H:X )];Hell COOTBeTCTBeHHO 

nocne OT3biBa no.n;aHHoiX .n;oKyMeHTOB .H:JIH nocne no.n;Be.n;eH.H:.H .H:ToroB KOHKypca. 

3.9. n.H:"LJHble .n;ena JI.H::U:, 3a"LJ.H:CJieHHbiX B I1HCT.H:TyT, IIp.H:eMHa.H KOM.H:CC.H:.H 

nepe.n;aeT B .n;eKaHaT <PaKynoTeTa .n;n.H HX .n;anoHeiiiiiero Be.n;eH.H:.H B TelieH.H:e 10 

pa60"LJ.H:X )];Hell C Ha"LJaJia Y"LJe6Horo ro.n;a, B CTpOrOM COOTBeTCTB.H:.H: C IIp.H:Ka3aM.H: 0 

3ali.H:CJieHH.H:, TIO aKTY (Ilp.H:JIO)KeH.H:e 5 ). 

3.10. n.H:"LJHbie .n;ena, c<PopM.H:pOBaHHble B HapyiiieH.H:e HaCTO.HIUero 

IloJIO)KeH.H:.H, B03BpamaiOTC.H B np.H:eMHYIQ KOM.H:CC.H:IO .D;JI.H .n;opa60TK.H: .If TIOCJie 

ycTpaHeH.H:.H He)J;OCTaTKOB B Tpex.n;HeBHblll CpOK B03BpamaiOTC.H o6paTHO. 
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4. <DopMuposauue JIHlfHoro .IJ:eJia o6ylfaiOm;eroc.H, nepeBe.IJ:euuoro 
H3 .IJ:pyroro syJa (ccyJa) HJIH c O.IJ:HOH o6pa3oBaTeJibHoii nporpaMMbi ua 

.11:pyry10 suyTpu HucTuTyTa 

4.1. B cnyqae rrepeBo)la Juru;a B 11HcnnyT H3 Llpyroro By3a ( ccy3a) JmqHoe 

)leJio o6yqmomerocH cpopMHpyeTcH H perHcrpHpyeTcH B )leKaHaTe 

cooTBeTCTBymru;ero <PaKyJihTeTa. PacnHcKa o npHeMe LlOKYMeHTOB JIHUy, 

3aqHcJIHeMoMy B 11HCTHTYT nepeBO)lOM, ocpopMJIHeTCH B )leKaHaTe. B mfqHoe 

.n:eno noMeru;aiOTCH cne.n:ymru;He .n:oKyMeHThi: 

- JIHqHoe 3aHBJieHMe Ha MMH peKTOpa C npoch60H Bhi.IJ:aTb cnpaBKY 0 

nepeBO)le B 11HCTMTYT C IIpHJIO)I(eHMeM KCepOKOIIMM 3aqeTHOH KHM)I(KM, 

3aBepeHHhie B ycTaHOBJieHHOM IIOpH.IJ:Ke; 

- KCepOKOIIMH Bbi.IJ:aHHOH 11HCTMTYTOM crrpaBKM 0 nepeBo.n:e; 

- BbiiiMCKa M3 npHKa3a 06 OTqMCJieHMM B CBH3M C nepeBO.IJ:OM M3 

npe.n:hi.IJ:ymero By3a ( ccy3a); 

cnpaBKa o6 o6yqeHMM MJIM o nepHo.n:e o6yqeHMH ( opHrMHaJI M 

KCepOKOIIHH); 

- .n:oKyMeHT o npe.n:hi.IJ:ym:eM o6pa3oBaHMM ( arrecTaT o cpe.n:HeM o6ru;eM 

o6pa30BaHMM, aTTeCTaT 0 cpe)lHeM (IIOJIHOM) o6ru;eM o6pa30BaHMM, L{MIIJIOM 0 

HaqaJibHOM npocpeCCMOHaJibHOM o6pa30BaHMM, .IJ:MIIJIOM 0 cpe)lHeM 

npo<PeCCMOHaJibHOM o6pa30BaHMM, .IJ:MIIJIOM 0 BbiCIIIeM o6pa30BaHMM M .IJ:p.) 

OpHrMHaJI M KCepOKOIIMH; 

- KcepoKonMH nacnopTa; 

- KCepOKOIIMH .IJ:OKyMeHTa, IIO.IJ:TBep)I(.IJ:aiOru;ero M3MeHeHHe <PaMMJIMM, 

M ( MJIM) MMeHM, M ( MJIM) OTqeCTBa 06Jia)laTeJIH .IJ:OKyMeHTa 06 o6pa30BaHMM npH 

HecooTBeTCTBMM cpaMMJIMM, M (HnH) MMeHM, M (HJIH) oTqecTBa, YKa3aHHhiX B 3TOM 

.IJ:OKYMeHTe, nacnopTHhiM )laHHhiM ero o6na.n:aTeJIH; 

- )lOKyMeHTbi L{JIH rpa)I(.IJ:aH, MMeiOIUMX JibfOTbi (JIHI.J;a, OTHOCHIUHeCH K 

KaTeropHH )leTeH-CHpOT M .n:eTeH, OCTaBIIIMXCH 6e3 noneqeHMH pO.IJ:MTeJieH, 

BeTepaHbi 6oeBbiX .n:eHCTBMH, MHBaJIM.IJ:bi M .n:p.); 

- KCepOKOIIMH BOeHHOfO 6MJieTa MJIM IIpHIIMCHOfO CBM.IJ:eTeJibCTBa (.IJ:JIH 

JIMI(, nepeBO.IJ:HIUMXCH Ha oqH)'IO <PopMy o6yqeHMH; 

- KcepoKonMH Tpy.n:oBoH KHM)I(KM (.n:nH JIMU, nepeBO.IJ:HIUMXCH Ha 3aoqHym 

<PopMy o6yqeHHH); 

- 3aHBJieHMe Ha MMH peKTOpa 0 3aqMcJieHMM B qMCJIO o6yqaiOIUMXCH; 

- IIpOTOKOJI 3ace.n:aHMH aTTeCTal(MOHHOH KOMMCCMM; 

pacqeT CTOMMOCTM OTIJiaThl pa3HMI(bl B yqe6HbiX 

TIJiaHaX (LlJIH nepeBO)lHIUMXCH Ha BHe6IO)l)l(eTHOH OCHOBe ); 
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- KCepOKOITIUI ):{OfOBOpa Ha OKa:JaHHe IIJiaTHbiX o6pa30BaTeJibHbiX ycnyr 

H KCepOKOIIHH KBHTaHI.J;HH 06 OIIJiaTe 3a o6~eHHe ):{JIH Jllii.I;, 3a"l!HCJIHeMbiX 

rrepeBO):{OM Ha MeCTa C OIIJiaTOH CTOHMOCTH o6~eHHH; 

- cornacHe Ha o6pa6oTKY rrepcoHaJibHbiX .n:aHHbiX ( OT HMeHH po,n:HTene:H: 

( 3aKOHHbiX rrpe,n:CTaBHTeJieii:) ):{JIH HeCOBeprneHHOJieTHHX a6HrypHeHTOB ); 

- cpoTorpacpHH pa3MepOM 3x4 CM - 3 IIIT. ):{JIH ocpopMJieHHH 3a"l!eTHOH 

KHH)I(KH, CTy,n:eH"tJeCKOfO 6HJieTa H "l!HTaTeJibCKOfO 6HJieTa; 

- KOIIHH rrpHKa:J 0 3a"l!HCJieHHH B l1HCTHTYT B CBH3H C rrepeBO):{OM; 

- OIIHCb ):{OKyMeHTOB JIH"l!HOfO ,n:eJia (IlpHJIO)I(eHHe 3 ). 

4.2. IlpH rrepeBo.n:e o6~a10r.u;erocH H3 HHCTHTyTa B .n:pyro:H: BY3 ( ccy3) B ero 

JIH"l!HOe ,n:eJIO IIOMer.u;aeTCH: 

OpHrHHaJI crrpaBKH 0 rrepeBo,n:e, IIO):{IIHCaHHOH peKTOpOM TOfO By3a 

( ccy3a), Ky,n:a o6~aiOI.I.J;HHCH rrepeBO):{HTCH; 

- JIH"l!HOe 3aHBJieHHe H KOIIHH rrpHKa:Ja 06 OT"l!HCJieHHH B CBH3H C 

rrepeBO):{OM; 

- KCepOKOIIHH Bbi):{aHHOH crrpaBKH 06 o6~eHHH HJIH 0 rrepHO):{e o6~eHHH; 

- 06XO):{HOH JIHCT (IlpHJIO)I(eHHe 6); 

- pacrrHcKa o rron~eHHH o6~aiOI.I.J;HMCH Ha pyKH .IJ:OKYMeHTa o6 

o6pa30BaHHH, Ha OCHOBaHHH KOTOporo OH 6biJI 3a"l!HCJieH B l1HCTHTYT (H ,n:pyrHX 

):{OKyMeHTOB IIpH HaJIH"l!HH) (IlpHJIO)I(eHHe 7); 

- 3a"lleTHaH KHH)I(Ka H CTy,n:eH"tJeCKHH 6HJieT. 

4.3. IlpH rrepeBo.n:e o6~a10r.u;erocH c o.n:Ho:H: o6pa:JoBaTeJibHOH rrporpaMMbi 

Ha .n:pyrym BHYTPH HHcTHTyTa HIHJIH rrpH cMeHe cpopMbi o6~eHHH Ha o6JIO)I(KY 

JIH"l!HOfO ,n:eJia BHOCHTCH COOTBeTCTByiOI.I.J;He H3MeHeHHH. 

5 .1. Ha Ka)l(.n:oro o6~a10r.u;erocH B Te"lleHHe Bcero rrepHo,n:a 

o6~eHHH cpopMHpyeTcH o,n:Ho JIH"l!Hoe .n:eno. Be,n:eHHe HeCKOJibKHX JIH"l!HbiX .n:en Ha 

o,n:Horo o6~a10r.u;erocH He .n:orrycKaeTCH. 

5 .2. EcnH rrocne ocpopMneHHH JIH"l!Horo .n:ena cpaMHJIHH (HMH, OT"l!eCTBO) 

o6~aiOr.u;erOCH H3MeHHeTCH, TO rrpe)I(HHH cpaMHJIHH ( HMH, OT"l!eCTBO) 

3aKJIIO"llaiOTCH B cKo6KH, a HOBbie ,n:aHHbie 3aiiHCbiBaiOTCH pH,n:oM. 

5.3. ,[(aTaMH Ha"tJaJia H OKOH"llaHHH JIH"l!HOfO ,n:eJia (KpaHHHMH ,n:aTaMH ,n:ena) 

HBJIHIOTCH ,n:aTbl IIO):{IIHCaHHH IIpHKa:JOB 0 IIpHeMe H 06 OT"l!HCJieHHH 

o6~aiOr.u;erOCH, Ha KOTOporo OHO 3aBe,n:eHO. ,[(aTbl ocpopMJIHIOTCH CJIOBeCHO­

U:HcppOBbiM CIIOC060M (HaiipHMep: 14 HIOHH 2016 r.). 
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5.4. B nwmoe .n:eno noMemaiOT no o.n:HoMy 3K3eMnJIHPY Ka)K.n:oro 

.n:oKyMeHTa. BHeceHMe M3MeHeHMH M .n:ononHeHMH s JIMtiHoe .n:eno co enos 

o6YtJaiOmeroc.H He .n:onycKaeTc.H. 

5.5. )J;oKyMeHTbi pacnonaraiOTC.H B XpOHOJIOfMtieCKOH nOCJie.LJ:OBaTeJibHOCTM 

no Mepe MX nocTynJieHM.H. 

5.6. )J;oKyMeHTbi, CB.H3aHHbie C 06YtJeHMeM, nOMemaiOTC.H B JIMtiHOe .LJ:eJIO 

TOJibKO nOCJie M3.LJ:aHM.H COOTBeTCTBYJOI!lero npMKa3a MJIM pacnop.H)KeHM.H ITO 

JIMtiHOMY COCTaBy 06YtJaiOlllMXC.H M IIO.LJ:IIIMBaiOTC.H BMeCTe C KOnMeH npMKa3a MJIM 

pacnop.H)KeHM.H (RJIM BbiiiMCKOH M3 HHX). 

5. 7. B CJIYtJae soccTaHosneHH.H B tiHCJio o6YtJaiOmHxc.H JIH:U:a, paHee 

HCKJIIOtieHHoro H3 HHcTHTyTa, a TaK)Ke npu rrepeso.n:e o6YtJaiOmeroc.H c o.n:Hoif 

OCHOBHOH o6pa30BaTeJibHOH rrporpaMMbi ( cpopMbi 06YtJeHH.H) Ha .n:pyryiO, HOBOe 

JIMtiHOe .n:eJIO Ha Hero He 3aBO.LJ:HTC.H, a npO.LJ:OJI)KaeT cpopMMpOBaTbC.H npe)l(Hee. 

B .n:eno rro.n:rrmsaeTC.H JIHtiHoe 3a.HBJieHHe c npocb6oii o soccTaHOBJieHHH HJIH 

nepeso.n:e If COOTBeTCTBYIOlllHH npHKa3. 

5.8. B JIHtiHoe .n:eno He BKJIIOtiaiOTC.H: 

• HeMCIIOJIHeHHbie .D:OKyMeHTbi; 

• .n:oKyMeHThi, rro.n:ne)Kamue B03BpaTy; 

• .n:y6neTHbie .n:oKyMeHTbi ( JIMIIIHHe 3K3eMIIJI.Hpbi KOIIHH .n:oKyMeHTOB ); 

• tiepHOBbie .LJ:OKyMeHTbi; 

• CBe.D:eHM.H 0 nOJIMTHtieCKOH If peJIHfll03HOH npHHa.D:Jie)KHOCTM, 

tiaCTHOH )Kif3HH 06YtJaiOI!lllXC.H. 

5.9. He pe)Ke o.n:Horo pa3a B ro.n: nposo.n:HTC.H rrnaHosa.H nposepKa HaJIHtiH.H 

JilltiHbiX .n:en, Haxo.n:HlllHXC.H Ha TeKymeM xpaHeHMM. Bbi.HBJieHHhie B xo.n:e 

nposepKH He.LJ:OCTaTKH nO.D:Jie)KaT ycTpaHeHHIO pa60THMKaMM, OTBeTCTBeHHbiMH 3a 

se.n:eHMe JIMtiHbiX .n:en. 

5.10. 0TBeTCTBeHHOCTb 3a COXpaHHOCTb JIHtiHbiX .LJ:eJI IIOCTynaiOI!lMX HeCeT 

OTBeTCTBeHHbiH CeKpeTapb npHeMHOH KOMHCCHH, 06YtJaiOI!lllXC.H - MeTO.LJ:HCTbi If 

cne:U:HaJIHCTbi cpaKyJibTeTa. 

6. Be,LJ;eHne JIHqHbiX ,LJ;eJI B nepno,LJ; o6yqeHHH 

6.1. flHtiHoe .n:eno se.n:eTC.H B TetieHHe scero nepHo.n:a o6YtJeHH.H 

06YtJaiOI!lerOC.H B I1HCTHTyTe .D:O MOMeHTa ero OTtiHCJieHH.H B CB.H3H C OKOHtiaHH:eM 

06YtJeHH.H (JIM60 no .n:pyrnM OCHOBaHH.HM). 

6.2. Ha ocHoBaHnH npnKaJa o 3atincneHnn o6YtJaiOmeMyc.H Bbi.LJ:aiOTC.H 

CTy.D:eHtieCKHH 6nJieT ll 3atieTHa.H KHll)l(Ka, KOTOpbie .LJ:OJI)l(Hbl HMeTb e.D:HHbiH 

nop.H.LJ:KOBhiH HOMep .D:JI.H Ka)K.n:oro o6YtJaiOmeroc.H, 3acpnKcnposaHHbiH B 

I1HCTMTyTe. IlpM IIOJIYlfeHMM CTy.LJ:eHtieCKOfO 6MJieTa ll 3atieTHOH KHll)l(Kll 

06YtJaiOI!lMHC.H paCIIHCbiBaeTC.H B )KypHane perMCTpa:U:MM Bbi.LJ:aHHbiX .LJ:OKyMeHTOB. 
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6.3. IIpH nepeso.n:e o6~aroru:eroc.H BHYTPH I1HCTHTyTa c o,n:Hoif ocHOBHoif 

o6pa30BaTeJihHOM nporpaMMhl (<iJopMhl o6~eHH.H) Ha ,n:pyryiO, CMeHe cpaMHJIHH 

HfHJIH ,n:pyrHX H3MeHeHH.HX B 3aqeTHyiD KHH)I(Ky BHOC.HTC.H COOTBeTCTByiD:W:He 

HcnpasneHH.H, 3aBepeHHhie neqaThiO ,n:eKaHaTa. IIpH H3MeHeHHe cpaMHJIHH, 

H (HJIH) HMeHH, H (HJIH) OTqecTBa no 3a.HBJieHHIO o6~aroru:eroc.H Bhi,n:aeTC.H HOBhiM 

cTy,n:eHqecKHif 6HneT c coxpaHeHHeM nop.H.n;KoBoro HOMepa 3aMeH.HeMoro 

.LJ:OKyMeHTa. 

Bee BHOCHMhie H3MeHeHH.H OTpa)l(aiOTC.H B JIHqHOM ,n:eJie o6~aroru:erOC.H. 

6.4. B npou:ecce se,n:eHH.H JIHqHoro .n:ena B Hero B xpoHonorHqecKoif 

nOCJie.LJ:OBaTeJihHOCTH noMe:W:aiOTC.H: 

6.4.1. BhiiiHCKH H3 npHKa30B H pacnop.H)I(eHHif no JIHqHoMy cocTasy 

o6~aiO:W:HXC.H H .LJ:OKyMeHThl, nocJiy)I(HBIIIHe OCHOBaHHeM K H3,n:aHHIO 

COOTBeTCTByiD:W:HX npHKa30B (pacnop.H)I(eHHM), B TOM qHcJie: 

• 0 3aqHcJieHHH Ha nepBhiM Kypc; 

• o nepeso.n:e c Kypca Ha Kypc; 

• 0 npHMeHeHHH Mep B3hiCKaHH.H H nooru:peHH.H; 

• o6 aKa,n:eMHqecKoM oTnycKe, o Bhixo.n:e H3 aKa,n:eMHqecKoro 

oTnycKa; 

• 0 nepeso,n:e C O.LJ:HOM OCHOBHOM o6pa30BaTeJihHOM nporpaMMhl 

Ha .n:pyryro; 

• o nepeso.n:e c o,n:Hoif <iJopMhi o6~eHH.H Ha .n:pyryro; 

• 0 CMeHe <iJaMHJIHH, H (HJIH) HMeHH, H (HJIH) OTqeCTBa; 

• 0 CB060.LJ:HOM noceru:eHHH 3aH.HTHif; 

• 0 ,n:ocpoqHoif c,n:aqe 3K3aMeHal(HOHHOM ceCCHH; 

• 0 npo,n:JieHHH CpOKOB c,n:aqH 3K3aMeHal(HOHHOM CeCCHH; 

• 06 OTqHCJieHHH H3 HHCTHTyTa; 

• 0 BOCCTaHOBJieHHH B HHCTHTyTe; 

• 0 Ha3HaqeHHH Ha CTHneH.LJ:HIO ( aKa,n:eMHqeCKyiD, COI(HaJihHyiD, 

nOBhiiiieHHyiD H ,n:p.); 

• 0 npe,n:OCTaBJieHHH a,n:peCHOM nOMO:W:H; 

• 0 npe,n:OCTaBJieHHH COI(HaJihHOM no,n:,n:ep)I(KH; 

• 0 Ha3HaqeHHH Ha .LJ:OTal(HIO Ha nHTaHHe; 

• o BhiiiJiaTe noco6Hif (Ha npHo6peTeHHe o,n:e)I(.LJ:hi, Ha 

npHo6peTeHHe yqe6HOH JIHTepaTyphi, e,n:HHOBpeMeHHOe 

noco6He npH BhmycKe H .n:p.); 

• 0 HanpaBJieHHH Ha npaKTHKy; 
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• o6 yTsep)l(.l(eHHH TeMbi .l(HIIJIOMHOH pa6oThr; 

• 0 ,l(OIIYCKe K rocy.l(apCTBeHHOll HTOrOBOll aTTeCTaUHH; 

• 0 rrepeHOCe CpOKOB IIpOXO)I(,l(eHH~ rocy.l(apCTBeHHOll HTOrOBOll 

arrecTaUHH; 

• 06 OCB060)1(,l(eHHH OT 3aH~THH; 

• 0 Ha3Ha'1eHHH KOMHCCHH IIO rrpHH~THIO 3a'1eTOB If 3K3aMeHOB; 

• H .l(pyroe. 

6.4.2. 3a~BJieHHe o corJiaCHH o6Yl:JaiOrueroc~ Ha o6pa6oTKY rrepcoHaJibHhrx 

,l(aHHbiX; 

6.4.3. ,L(oKyMeHTbi, KOTOpbre IIO,l(TBep)l(,l(aiOT H3MeHeHHe HMeiOIUHXC~ B 

,l(eJie CBe,l(eHHll 06 06Yl:JaiOIUeMC~, B TOM 'lHCJie: 

• KOIIH~ rracrropTa HJIH HHOro ,l(OKYMeHTa, y.l(OCTOBep~IOIUero 

JIH'lHOCTb (B CJIYl:Jae ero 3aMeHbr); 

• KOIIH~ CBH,l(eTeJibCTBa 0 rrepeMeHe HMeHH, 06 HHbiX aKTaX 

rpa)l(,l(aHCKOrO COCTO~HH~; 

• .l(pyroe. 

6.4.4. ,L(oKyMeHTbi, xapaKTepH3YIQIUHe JIH'lHOCTb 06Yl:JaiOIUeroc~, B 

l:JaCTHOCTH: 

• KOIIHH ,l(HIIJIOMOB, IIO'leTHbiX rpaMOT, 6Jiaro,l(apHOCTell If .l(p.; 

• xapaKTepHCTHKH (c MeCTa rrpaKTHKH If .l(p.). 

6.4.5. KcepoKOIIHH rrHceM o6y11aiOIUHMC~ H HX po.l(HTeJI~M. 

6.4.6. KcepoKOIIHH rrpo.l(JieHHbiX ,l(orosopos Ha OKa3aHHe rrJiaTHbiX 

o6pa30BaTeJibHbiX ycJiyr, ,l(OIIOJIHHTeJibHbiX COrJiaiiieHHll 06 H3MeHeHHH 

CTOHMOCTH 06Yl:JeHH~. 

6.4.7. KcepoKorrHH KBHTaHUHH o6 orrJiaTe 3a secb rrepHO.l( o6Yl:JeHH~ .l(M 

JIHU, 06Yl:JaiOIUHXC~ Ha BHe6IO,l()l(eTHOll OCHOBe. 

6.4.8. Y11e6Ha~ KapTO'lKa o6Yl:JaiOrueroc~, B KOTOPYIO BHOC~Tc~ 

rrepcoHaJibHbre ,l(aHHbre o6Yl:JaiOrueroc~ (<1>.11.0., ,l(aTa po)l(,l(eHH~, a.l(pec MecTa 

)l(lfTeJibCTBa - IIO perHCTPaUHH, HOMep If ,l(aTa IIpHKa3a 0 3a'1HCJieHHH Ha 1 Kypc, 

rrepeBO,l(a Ha IIOCJie,l(yiOIUHe Kypcbi If T . .l(.), a TaK)I(e CBe,l(eHH~ 06 ycrresaeMOCTH 

(llpHJIO)I(eHHe 8). 

6.4.9. IJO.l(JIHHHHKH HJIH KCepOKOIIHH CIIpaBOK 0 6oJie3HH. 

6.4.1 0. ,L(pyrHe ,l(OKyMeHTbi. 

6.5. BbiiiHCKH H3 rrpHKa30B H pacrrop~)l(eHHH .l(OJI)I(Hbi 6biTb o<}lopMJieHbi 

IIIpmlnoM Times New Roman, pa3MepoM 12- 14. 

6.6. Bee 3a~BJieHH~ o6Yl:JaiOIUHXC~, rroMeruaeMhre B JIH'lHOe ,l(eJio, .l(OJI)I(Hbi 

6biTb 3aBH3HpOBaHbl B ycTaHOBJieHHOM IIOp~.l(Ke. 
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6. 7. B mfqHoe .n;eno BbiiTYCKHHKa ITOMeru:aiOTC.H TaK)I(e: 

• BbiiiHCKa H3 ITpHKa3a 0 ITpHCBOeHHII KBaJimlmKaUIIII II 

oTqllcneHIIII 113 MHCTIITyTa; 

• o6xo.n;HOH JIIICT; 

• paCITIICKa B ITOnyqeHIIII ITO.LJ:JIIIHHIIKa .LJ:OKyMeHTa 0 

ITpe.n;hi.n;ymeM o6pa3oBaHIIII; 

• 3aqeTHa.H KHII)I(Ka; 

• KCepOKOITII.H Bbi.LJ:aHHOrO .LJ:IIITJIOMa 0 BbiCIIIeM ( cpe.n;HeM 

ITpo<!JeCCIIOHaJibHOM) o6pa30BaHIIII II KCepOKOITII.H ITpiiJIO)J(eHII.H 

K HeMy; 

6.8. B crryqae yTpaThiiiTopqll JIIIqHoro .n;erra ITO KaKIIM-JIII6o ITpllqiiHaM, 

pa60THIIKOM, OTBeTCTBeHHbiM 3a pa6oTy C JIIIqHbiMII .n;erraMII, COCTaBJI.HeTC.H aKT 06 

yTepe/ITopqll JIIIqHoro .n;erra 11 <!JopM11pyeTc.H HOBoe rrllqHoe .n;erro . 

7. llopH)J.OK xpaHeHHH JIHlJHhiX )J,eJI. llpaBHJia pa60Thl C JIHlJHbiMH )J,eJiaMH 

7 .1. JlllqHhie .n;erra xpaH.HTC.H B ycrroBII.HX, o6eciTeqiiBaiOru:llx 11x 

COXpaHHOCTb II ITpe.n;oxpaH.HIOII:(IIX OT ITOBpe)l(.n;eHIIH, Bpe.n;HbiX B03.LJ:eHCTBIIH 

OKpy)l(aiOII:(eH cpe.n;hl (ITbiJIII II COJIHeqHoro CBeTa) II IICKJIIOqaiOII:(IIX yTpaTy 

.LJ:OKYMeHTOB. 

7.2. Pau;lloHaJihHOe pa3Meru:eHIIe rr11qHhiX .n;err ITpe.n;ITorraraeT Han11q11e 

ITOMeru:eHIIH, ITpllro.n;HhiX .n;n.s~ xpaHeHII.H .n;err, a TaK)I(e .n;ocTaToqHoro q11crra 

IICITpaBHbiX cpe.n;CTB XpaHeHII.H ( ceii<!JOB, IIIKa<!JoB II .n;p.) o6opy.n;oBaHHbiX 

3aiTOpHbiMII ycTpOHCTBaMII. 

7.3. B ITpouecce TeKyru:ero xpaHeHII.H rr11qHhie .n;erra pa3Meru:aiOTC.H 

OT.LJ:eJibHO OT .n;pyriiX .n;en B BepTIIKaJibHOM ITOJIO)I(eHIIII KOpeiiiKaMII Hapy)l(y ITO 

KypcaM II rpyiTITaM o6yqeHII.H. JlllqHbie .n;erra JIIIU, OTqllcJieHHbiX 113 IfHCTIITyTa, 

pa3Meii:(aiOTC.H B IIIKacpax B an<!JaBIITHOM ITOp.H.n;Ke. 

,[(Bepll ( CTBOpKII II T.IT.) cpe.n;CTB XpaHeHII.H CJie.n;yeT .n;ep)l(aTb 3aKpbiTbiMH. 

7.4. ,[(OCTYIT K JIIIqHbiM .n;eJiaM pa3peiiiaeTC.H TOJibKO pa60THIIKaM .n;eKaHaTa 

<PaKyJihTeTa. 

7.5. JlllqHbie .n;erra MoryT Bbi.LJ:aBaTbC.H BO BpeMeHHOe ITOJib30BaHIIe C 

co6rriO.n;eHIIeM TPe6oBaHIIH K ITepe.n;aqe ITepcoHanhHbiX .n;aHHbiX o6yqaiOru:Hxc.s~. 

7.5 .1. ITpaBo .n;ocTyiTa K .n;oKyMeHTaM rrllqHoro .n;erra o6yqaiOru:eroc.H IIMeiOT: 

- peKTop 11rr11 JIIIU:O, ero 3aMeru:aiOru:ee; 

- ITepBbiH ITpopeKTOp, ITpopeKTOp ITO TBopqecKOH, COU:IIaJibHOH II 

BOCITIITaTeJibHOH pa6oTe, HaqaJibHIIK yqe6HO-MeTO.LJ:IIqecKoro yiTpaBJieHII.H - ITO 

YCTHOMY paCITOp.H)I(eHIIIO peKTOpa. 
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7.5.2. llHbiM pyKOBO.lJ:HTeiDIM cTpyKTYPHbiX no.n:pa.J.n:eneHHH npaso .n:ocTyna 

MO)I(eT 6biTb npe.[(OCTaBJieHO Ha OCHOBaHHH CJiy)l(e6HOH 3anHCKH C pe30JIIO:U:HeH 

peKTopa HJIH JIH:U:a, ero 3aMel.l(aiOI.l(ero. 

7.5.3. BHyTpeHHHH .n:ocTyn K nepcoHaJibHbiM .n:aHHbiM o6;nJaiOI.l(HXCH 

OTKpbiT TOJibKO C pa3peiiieHHH ,[(eKaHa <jJaKyJibTeTa .[(JIH pa60THHKOB, KOTOpbiM 

nepCOHaJibHbie ,[(aHHbie 06;nJaiOI.l(HXCH He06XO.[(HMbi .[(JIH BbiilOJIHeHHH 

.ll:OJI)I(HOCTHbiX o6H3aHHOCTe:H:: pa6oTHHKH 6yxranTepHH, pyKoBO.lJ:HTeJIH .n:pyrHx 

CTPYKTYPHbiX no.n:pa.J.n:eneHHH. IIpH 3TOM JIH"liHbie .n:ena 3anpel.l(aeTcH BbiHOCHTb H3 

noMel.l(eHHH, r.n:e OHM xpaHHTCH. 

7.5.4. BHeiiiHHH .n:ocTyrr K JIH"liHbiM .n:enaM o6Y"LJaiOI.l(HXCH (HJIH H3'bHTHe H3 

HHX .[(OKyMeHTOB Ha ycTaHOBJieHHbiH CpOK) OCyl.l(eCTBJIHeTCH C nHCbMeHHOrO 

pa3perneHHH peKTopa HJIH JIH:U:a, ero 3aMel.l(aiOI.l(ero, II TOJibKO cne:u:HanbHO 

ynoJIHOMO"lleHHbiM JIH:U:aM npH HaJIH"liHH y HHX COOTBeTCTBYJOI.l(ero nHCbMeHHOrO 

3anpoca. 

7.5 .5. Bbi.[(atia JIH"liHbiX .n:en o6Y"LJaiOI.l(HXCH so speMeHHOe noJib30BaHHe 

Y"LJHTbiBaeTcH B KHHre Bbi.[(atiH JIH"liHbiX .n:en o6Y"LJaiOI.l(HXCH (.n:oKyMeHTOB JIHtiHoro 

,[(eJia) BO BpeMeHHOe nOJib30BaHHe (IJpHJIO)I(eHHe 9). IJepetieHb rpa<l> B KHHre He 

HBJIHeTCH HCtiepnbiBaiOI.l(HM II npH He06XO.[(HMOCTH MO)I(eT 6biTb .[(OnOJIHeH. 

7.5.6. BpeMeHHOe nOJib30BaHHe JIH"liHbiM .n:enoM (npocMoTp, BbiiTHCKH H3 

.[(OKyMeHTOB, KOnHpOBaHHe .[(OKyMeHTOB II .n:p.) BHe noMel.l(eHHH, B KOTOpbiX 

xpaHHTCH JIH"liHbie .[(eJia, pa3pernaeTCH TOJibKO B HCKJIIO"liHTeJibHbiX CJI;nJaHX (no 

perneHHIO peKTopa HJIH JIH:U:a, ero 3aMel.l(aiOI.l(ero ). 

7.5.7. IIpH pa6oTe c JIH"liHbiM .n:enoM, Bbl.[(aHHbiM .[(JIH 03HaKOMJieHHH, 

3anpel.l(aeTCH npOH3BO.[(HTb KaKHe-JIH60 HCnpaBJieHHH B C.[(eJiaHHbiX paHee 

3anHcHx, H3BJieKaTb H3 JIHtiHoro .n:ena .n:oKyMeHTbi, noMel.l(aTb HOBbie. IIpH 

B03Bpal.l(eHHH JIH"liHOrO ,[(eJia pa60THHK ,[(eKaHaTa npoBepHeT ero QeJIOCTHOCTb. 

7. 5. 8. H3oHTHe .n:oKyMeHTOB H3 JIHtiHoro .n:ena npoH3BO.lJ:HTCH pa6oTHHKOM, 

OTBeTCTBeHHbiM 3a Be,[(eHHe JIH"liHbiX .[(eJI: .[(JIH BHyTpeHHHX noTpe6HTeJieH - no 

nHCbMeHHOMY pa3peiiieHHIO ,[(eKaHa <l>aKyJibTeTa, B KOTOpOM xpaHHTCH JIH"liHbie 

,[(eJia, .[(JIH BHeiiiHHX noTpe6HTeJieH - HCKJIIO"liHTeJibHO no nHCbMeHHOMY 

pa3perneHHIO peKTopa HJIH JIH:U:a, ero 3aMel.l(aiOI.l(ero. 

7.5.9. B CJIY"LJae speMeHHoro H3'bHTHH .n:oKyMeHTa BMecTo Hero 

BKJia.[(biBaeTCH JIHCT-3aMeHHTeJib ,[(eJia (IJpHJIO)I(eHHe 1 0), npH H3'b5ITHH .[(OKyMeHTa 

nOCTOHHHO - BKJia.[(biBaeTCH cnpaBKa 3aMeCTHTeJib (IJpHJIO)I(eHHe 11 ), O.[(HaKO npH 

3TOM B JIH"LJHOM ,[(eJie o6ytiaiOI.l(erOCH BCer.n:a .[(OJI)I(Ha OCTaBaTbCH KCepOKOnHH 

H3'bHToro .n:oKyMeHTa. Ha JIHCTe-3aMeHHTene yKa.JbiBaiOT, KaKo:H: .n:oKyMeHT, KOMY 

II Ha KaKoe speMH Bbi.[(aH. ITo B03Bpal.l(eHHH .n:oKyMeHTa B .n:eno JIHCT-3aMeHHTeJib 

YHH"liTO)I(aeTcH. 

7.5.1 0. H3oHTHe .n:oKyMeHTOB JIHtiHoro .n:ena no Tpe6osaHHIO 

npaBOOXpaHHTeJibHbiX II HHbiX ynoJIHOMO"lleHHbiX OpraHOB npOH3BO.[(HTCH no aKTy. 
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B Jm:qHoe ,n:eJIO IIOMell(aeTCSI COOTBeTCTB)'IOII(HM aKT H KCepOKOIIHSI H3'bSITOfO 

,ll;OKyMeHTa. 

7.5.11. 06yqaiOII(HMCSI HMeeT rrpaBO 03HaKOMHTbCSI C ,ll;OKyMeHTaMH 

JIHqHQfO ,n:erra, He BbiHOCSI ero H3 IIOMell(eHHSI, r,n:e XpaHSITCSI JIHqHbie ,n:eJia, B 

IIpHCYTCTBHH pa60THHKa, OTBeTCTBeHHOfO 3a <l_lopMHpOBaHHe JIHqHbiX ,n:eJI. 

7 .6. ITpH oTqHcJieHHH o6yqaiOII(erocSI JIHqHoe ,n:erro xpaHHTCSI B ,n:eKaHaTe 

QJaKyJibTeTa OT,ll;eJibHO OT JIHqHbiX ,n:eJI ,n:pyrHX o6yqaiOII(HXCSI H rrepe,n:aeTCSI Ha 

apxHBHOe xpaHeHHe He paHee, qeM qepe3 IISITb neT rrocrre 3aBeprneHHSI JIHqHoro 

,n:erra B ,n:errorrpoH3Bo,n:cTBe. 

7. 7. EcJIH OTqHCJieHHbiM, JIHqHoe ,n:erro KOTOporo HaXO,ll;HTCSI Ha TeKyll(eM 

XpaHeHHH, BOCCTaHOBJieH B l1HCTHTyT, TO B peKBH3HTbl 06Jio:JKKH ,n:eJia BHOCSITCSI 

H3MeHeHHSI (rrpH BOCCTaHOBJieHHH Ha ,n:pyryiO o6pa30BaTeJibHYIO rrporpaMMy, Ha 

,n:pyr)'IO <l_lopMy o6yqeHHSI HIHJIH .n:pyr)'IO ocHoBy o6yqeHHSI) H Be,n:eHHe JIHqHoro 

,n:erra rrpo,n:oJI)I(aeTcSI. 

ECJIH ,ll;O HCTeqeHHSI IISITHJieTHero cpoKa OTqHcJieHHbiM He 6y,n:eT 

BOCCTaHOBJieH, ero JIHqHoe ,n:eJIO rrepe,n:aeTCSI Ha XpaHeHHe B apXHB l1HCTHTyTa. 

7.8. ITpH oTqHcrreHHH o6yqaiOII(erocSI B CBSI3H c oKoHqaHHeM o6yqeHHSI B 

l1HCTHTyTe JIHqHoe ,n:eJIO XpaHHTCSI B ,n:eKaHaTe QJaKyJibTeTa OT,ll;eJibHO OT JIHqHbiX 

,n:err ,n:pyrHx o6yqaiOII(HXCSI H rrepe,n:aeTcSI Ha apXHBHoe xpaHeHHe qepe3 ,n:Ba ro,n:a 

IIOCJie Bbi,n:aqH ,ll;HIIJIOMOB. 

7.9. ITocrre rrepe,n:aqH JIHqHbiX .n:err o6yqaiOII(HXCSI Ha xpaHeHHe B apXHB B 

KHHre perHCTpaU:HH JIHqHbiX ,n:eJI o6yqaiOII(HXCSI (IJpHJIO)I(eHHe 12) ,n:erraeTCSI 

COOTBeTCTB)'IOII(aSI OTMeTKa. 

8. PerucTpauuH JIH'IHbiX }J.eJI o6y'laromuxcH 

8.1. B u:errSix o6ecrreqeHHSI coxpaHHOCTH H yqeTa JIHqHbie ,n:erra rro,n:Jie)l(aT 

06SI3aTeJibHOM perHCTpaU:HH B KHHre perHCTpaU:HH JIHqHbiX ,n:eJI o6yqaiOII(HXCSI 

(ITpHJIO)I(eHHe 12). ITepeqeHb YKa3aHHbiX rpa<)J He SIBJISieTcSI HcqeprrbiBaiOII(HM H 

IIpH He06XO,ll;HMOCTH MO)I(eT 6biTb ,ll;OIIOJIHeH. 

8.2. KHHra perHcTpaUHH JIHqHbiX .n:err o6yqaiOII(HXCSI ,n:OJI)I(Ha 6hiTb B 

TBep,n:o:H: o6JIO)I(Ke. Bee JIHCTbi B KHHre HyMep)'IOTCSI apa6cKHMH UH<)JpaMH 

BaJIOBOM HyMepaUHeif B rrpaBOM BepXHeM yrrry JIHCTa qepHbiM rpa<jJHqeCKHM 

KapaH,n:aiiiOM, Ha o6opOTHOM CTOpOHe IIOCJie,n:Hero JIHCTa KHHfH ,n:erraeTCH 

3aBepHTeJibHaSI Ha.n;rrHCb c yKaJaHHe KOJIHqecTBa JIHCTOB. 

8.3. KorrHqecTBO HOMepoB B KHHre perHcTpaUHH JIHqHbiX ,n:err 

o6yqaiOII(HXCH ,ll;OJI)I(HO COOTBeTCTBOBaTb KOJIHqecTBY 3aBe,n:eHHbiX JIHqHbiX ,n:eJI. 

8.4. KHHra perHCTPaUHH JIHqHbiX ,n:err o6yqaiOII(HXCSI Be,n:eTcSI oT,n:eJibHO B 

Ka)l(,ll;OM ,n:eKaHaTe. 
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9. llepe.r.a~a JIH~Hhlx .r.eJI ua xpaueuue s apxus HucTuTyTa 

9 .1. O<PopMJieHHe JIHqHbiX .n:en, rrepe.n:asaeMhiX B apXHB I1HCTHTyTa, 

ocym;eCTBJI5IeTC51 CIIeU:HaJIHCTOM .D:eKaHaTa cpaKyJihTeTa, OTBeTCTBeHHbiM 3a 

IIO.ll:fOTOBKY JIHqHhiX .n:err K apXMBHOMY xpaHeHHIO, II BKJIIOqaeT B ce6R: 

- rro.n:IIIHBKY II rreperrrreT .n:erra; 

- HyMepaU:HIO JIHCTOB .n:erra; 

- COCTaBJieHHe JIHCTa-3aBepHTeJIR; 

- BHeceHHe Heo6xo.n:HMhiX yToqHeHHH B peKBH3HThi o6nmKKH .n:erra 

(yToqHeHHe Ha3BaHH51 I1HCTHTyTa, KpaHHHX .D:aT .n:erra, 3afOJIOBKa .n:erra), JIH60 

o<PopMJieHHe o6nmKKH .n:ena. 

9 .2. PacrroJIO)I(eHHe .n:oKyMeHTOB BHYTPH .n:en rrpoH3BO.D:HTCR B o6paTHOM 

XpOHOJIOfHqeCKOM IIOpR.D:Ke (.D:OKyMeHThl, IIOCTYIIHBIIIHe IIOCJie.D:HHMH, B .n:ene 

6y.n:yT rrepBbiMH ). 

9.3. Herrocpe.n:cTBeHHO rrpH rro.n:roTOBKe .n:erra .n:rrR rrepe.n:aqH B apXHB H3 

JIHqHoro .n:ena o6yqaiOmerocR H3hiMaiOTCR cne.n:YJOmHe .n:oKyMeHThi: 

• IIHCbMeHHbie pa60Thl (Ha BCTYIIHTeJihHbiX HCIIbiTaHHRX); 

• JIHCTKH HeTpy.D:OCIIOC06HOCTH, CIIpaBKH ( eCJIH 3TH .lJ:OKyMeHTbi 

He 51BJI51JIHCb OCHOBaHHeM .lJ:JI51 rrpe.D:OCTaBJieHH51 

aKa.n:eMHqecKoro oTrrycKa ); 

• .lJ:OKyMeHTbi Ha IIpO.D:JieHHe CeCCHH; 

• 06'b51CHHTeJibHbie 3aiiHCKH; 

• KBHTaHU:HH 06 OIIJiaTe 3a BeCb rrepHO.lJ: o6yqeHH51. 

9.4. l13 JIHqHbiX .D:eJI JIHU: OTqHCJieHHhiX II He BOCCTaHOBHBIIIHXCR B TeqeHHe 

5 JieT, MaTepHaJibl He H3biMaiOTC51, .D:eJIO He IIpOIIIHBaeTC51. 

9. 5. ,Z:l;oKyMeHThi, ocTaiOm;HecR B .n:erre, .lJ:OJI)I(Hhi co.n:ep)l(aTh see 

He06XO.lJ:HMbie peKBH3HThi (IIO.D:IIHCH, rreqaTH, IIITaMIIhl, .n:aTbi, HOMepa). 

9.6. ,Z:J;oKyMeHThl, COCTaBJIRIOID:He JIHqHhie .n:erra, IIO.lJ:IIIHBaiOTC51 Ha qeThipe 

IIpOKOJia B TBep.n:yiO 06JIO)I(KY H3 KapTOHa HJIH rreperrJieTaiOTCR C yqeTOM 

B03MO)I(HOCTH CB060.D:H0f0 qTeHH51 TeKCTa BCeX .lJ:OKyMeHTOB, .D:aT, BH3 II 

pe30JIIOU:HH Ha HHX. IIpH rro.n:roTOBKe .n:en K IIO.lJ:IIIHBKe (rreperrneTy) 

MeTaJIJIHqecKHe cKperrneHHR (6yrraBKH, cKperrKH) H3 .n:oKyMeHTOB y.n:anRIOTCR. 

9. 7. II pH HaJIHqHH B JIHqHoM .n:erre Hesocrpe6osaHHhiX .n:oKyMeHTOB 

( OpHrHHaJIOB aTTeCTaTOB, .D:HIIJIOMOB II .lJ:p.) Ha HHX COCTaBJI51eTC51 OT.D:eJihHaR OIIHCh 

.D:JIR rrepe.n:aqH Ha xpaHeHH:e B apXHB I1HCTHTyTa. 

9.8. B HaqaJie Ka)l(.lJ:OfO .n:ena IIO.lJ:IIIHBaeTC51 BHyTpeHH5151 OIIHCh 

.lJ:OKyMeHTOB .n:erra, B KOHU:e .n:erra - 6JiaHK JIHCTa-3aBepHTeJI51. 
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9.9. JlHCT-3aBepHTenb COCTaBnHeTCH Ha OT,[(enbHOM nHCTe 110 

ycTaHosneHHoii <PopMe (ITpHno)l(eHHe 13), B KOTopoM YKa3hiBaeTcH :u;H<l>paMH H 

11p011HCbiO KOnWieCTBO 11pOHyMepoBaHHbiX nHCTOB ,[(ena, KOnHtieCTBO nHCTOB 

BHyTpeHHeii OI1HCH, orosapHBaiOTCH oco6eHHOCTH HYMepa:u;HH nHCTOB ,[(ena 

(HanHqHe nHTepHbiX, 11p011ym;eHHhiX HOMepOB, HOMepoB nHCTOB C HaKneeHHbiMH 

<l>oTorpaqmHMH, HOMepOB Kpy11HO<i>OpMaTHbiX nHCTOB, KOHBepTOB C BnO)I(eHHHMH 

H KOnHtieCTBO BnO)I(eHHbiX B HHX nHCTOB ). JlHCT-3aBepHTenh ,[(ena 110,[(11HCbiBaeTCH 

ero COCTaBHTeneM. 

3a11pem;aeTCH BbiHOCHTb nHCT-3aBepHTenh Ha o6nO)I(Ky J(ena HnH lJHCThiH 

o6opoT nHcTa 11ocne,ll;Hero J(OKyMeHTa. 

9.10. BHyTpeHHHH 011HCb COCTaBnHeTCH Ha OTJ(enhHOM nHCTe 110 

ycTaHosneHHoii cpopMe (ITpHno)l(eHHe 14 ). B Heii co,ll;ep)l(aTcH cse,[(eHHH o scex 

J(OKyMeHTaX, 110Mem;eHHbiX B nHqHoe ,[(eno: 0 110pH,ll;KOBbiX HOMepax J(OKyMeHTOB, 

HX HH,[(eKCaX, ,[(aTaX, 3aronOBKaX H HOMepax nHCTOB ,[(ena. K BHyTpeHHeH 011HCH 

COCTaBnHeTCH HTOfOBaH 3ai1HCh, B KOTOpOH YKa3hiBaiOTCH II;H<l>paMH H 11p011HChiO 

KOnHqeCTBO BKniOtieHHbiX B Hee J(OKyMeHTOB H KOnHqecTBO nHCTOB BHyTpeHHeH 

OI1HCH. BHyTpeHHHH OI1HCh 110J(I1HChiBaeTcH ee cocTaBHTeneM. 

9.11. ,[(oKyMeHTbl ,[(ena (KpOMe nHCTa-3aBepHTenH H BHyTpeHHeii 011HCH) 

HyMepyiOTCH apa6CKHMH II;H<l>paMH BMOBOH (110pH,ll;KOBOH) HyMepa:u;HeH B 11paBOM 

BepXHeM yrny tiepHbiM rpacpHqecKHM KapaH,[(aiiiOM, He 3a,[(eBaH TeKCTa J(OKyMeHTa. 

9.12. JlHCTbl BHyTpeHHeH 011HCH J(OKyMeHTOB ,[(ena HyMepyiOTCH OTJ(enhHO. 

9.13. JlHCT C Harnyxo HaKneeHHbiMH J(OKyMeHTaMH ( <l>oTorpacpHHMH, 

BhmHcKaMH H T.11.) HYMepyeTcH KaK OJ(HH nHcT. EcnH K J(OKyMeHTY 110J(KneeHhi 

OJ(HHM KpaeM ,ll;pyrHe J(OKyMeHTbl (BCTaBKH TeKCTa, Bbipe3KH H T.11.), TO Ka)l(,[(biH 

J(OKyMeHT HyMepyeTCH OT,[(enhHO. 

9.14. ilOJ(IIIHTbie B ,[(eno KOHBepTbl C BnO)I(eHHHMH HyMepyiOTCH; 11pH 3TOM 

BHatiane HyMepyeTCH CaM KOHBepT, a 3aTeM Otiepe,ll;HbiM HOMepOM Ka)I(,[(Oe 

BnO)I(eHHe B HeM. 

9.15. ITocne 3aBepiiieHHH HyMepa:u;HH nHCTOB ,ll;ena COCTaBnHIOT 

3aBepHTenhHyiO Ha,ll;I1HCh, B KOTopoii YKa3hiBaiOT KonHtiecTBO nHcToB ,ll;ena, 

KOnHtieCTBO nHCTOB BHyTpeHHeH 011HCH, OC06eHHOCTH cpopMHpOBaHHH ,[(ena. JlHCT 

3aBepHTenh He HyMepyiOT H 110J(IIIHBaiOT 3a 110Cne,[(HHM J(OKyMeHTOM ,[(ena. 

9 .16. Ha o6no)I(Ke nHtiHoro ,ll;ena 11HIIIyT: HaHMeHoBaHHe l1HCTHTyTa, ero 

Hel1ocpe,ll;CTBeHHyiO 110J(tiHHeHHOCTh, HaHMeHoBaHHe cpaKynhTeTa. B 3aronoBOK 

nHtiHOfO ,[(ena 11HIIIYT 110nHOCTbiO B HMeHHTenhHOM 11a,[(e)l(e <l>aMHnHH, HMH, 

OTtieCTBO OTtiHcneHHoro o6Y1JaiOm;erocH, Ha11pHMep: Kosanesa MpHHa 

EsreHheBHa. 

9.17. Ha o6no)I(Ke YKa3hiBaiOT ,ll;aThi ,ll;ena. KpaiiHHMH ,ll;aTaMH nHtiHoro ,ll;ena 

HBnHIOTCH ,[(aTbl 110,[(11HCaHHH 11pHKa30B 06 3alJHCneHHH H OTlJHCneHHH nH:u;a, 

Ha11pHMep: HatiaTo 12 ceHTH6pH 2007 ro,ll;a 

0KOHlJeHO 07 HIOHH 2012 fO,[(a 
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Ha o6nmKKe TaK)Ke npocTaBJIHIOT KOJIHtieCTBO JIHCTOB (nepeHOCHT H3 

3aBepHTeJibHOH Ha)J;IIHCH) H CpOK xpaHeHHH .n;ena- «XpaHHTb 75 JieT 3I1K». 

9.18. IIepe.n;atia JIHtiHbiX .n;en B apxHB I1HCTHTyTa ocy~ecTBJIHeTCH no 

CJie.D;YJOIIJ:HM IIpaBHJiaM: 

- JIHtiHbie .n;eJia IIepe.n;aiOTCH B apXHB IIO OIIHCHM .n;eJI (IJpHJIO)KeHHe 13) 

B COOTBeTCTBHH C rpaqmKOM IIepe.n;atiH .D;OKyMeHTOB Ha xpaHeHHe B apXHB 

I1HCTHTyTa; 

- JIHtiHhie .n;ena .n;ocTaBJIHIOTCH B apxHB YBH3aHHbiMH B CBH3KH; 

- IIpHeM Ka)K)J;OfO JIHtiHOfO .D;eJia IIpOH3BO.D;HTCH apXHBapHyCOM B 

IIpHCYTCTBHH CIIeQmUIHCTa .n;eKaHaTa cpaKyJihTeTa, nepe.n;aro~ero JIHtiHbie .n;ena; 

- Ha o60HX 3K3eMIIJIHpax OIIHCH HaiipOTHB KmK)J;OfO JIHtiHOfO .n;eJia, 

BKJIIOtieHHOfO B Hee, .D;eJiaeTCH OTMeTKa 0 HaJIHtiHH JIHtiHOfO .n;eJia. B KOHQe 

Ka)K)J;OfO 3K3eMIIJIHpa OIIHCH QHcppaMH H IIpOIIHCbiO YKa3biBaeTCH KOJIHtieCTBO 

cpaKTHtieCKH IIpHHHTbiX JIHtiHbiX .D;eJI, HOMepa OTCYTCTBYJO~HX JIHtiHbiX .D;eJI, .n;aTa 

IIpHeMa-nepe.n;atiH JIHtiHbiX .D;eJI, CTaBHTCH IIO.D;IIHCH apXHBapHyca H CIIeQHaJIHCTa, 

nepe.n;aBIIIero JIHtiHbie .n;ena. 

9.19. J1HtiHOe .D;eJIO HaXO.D;HTCH Ha xpaHeHHH B apXHBe I1HCTHryTa B TetieHHe 

ycTaHOBJieHHoro cpoKa (75 neT 3I1K). 

10. Bhi)J.aqa JiuqnhiX )J.eJI H3 apxuBa BO BpeMenuoe noJib30Banue 

1 0.1. J1HtiHhie .n;ena Bbi.D;aiOTCH BO BpeMeHHoe IIOJib30BaHHe cTpyKTYPHbiM 

IIO.D;pa3.n;eJieHHHM I1HCTHTyTa (.D;JIH 3aiiOJIHeHHH .n;y6JIHKaTOB .D;HIIJIOMOB, 

.n;y6JIHKaTOB IIpHJIO)KeHHH, CIIpaBOK 06 06ytJeHHH HJIH nepHO.D;e 06ytJeHHH H .n;p.) 

Ha cpoK .n;o 3-x .n;He:H:. IIpo.n;neHHe ycTaHOBJieHHoro cpoKa Bbi.D;atiH .n;en BO 

BpeMeHHOe IIOJib30BaHHe )J;OIIYCKaeTCH B OC06biX CJiytJaHX C pa3perneHHH peKTOpa 

HJIH nepBoro npopeKTopa no IIHCbMeHHOMY no.n;TBep)K.n;eHHIO. CpoK MO)KeT 6biTb 

npo.n;neH nocne 03HaKOMJieHHH COTPY.D;HHKaMH apxHBa c coxpaHHOCTbiO .n;en, Ho 

He 6onee tieM Ha 10 .n;He:H:. 

1 0.2. CocTOHHHe .n;en, B03Bpa~aeMbiX B apXHB nocne HCIIOJib30BaHHH, 

.D;OJI)KHO 6biTb IIpOBepeHO B IIpHCYTCTBHH JIHQa, B03Bpa~aromero .n;eJIO. 

10.3. IJpH IIOIIOJIHeHHH .n;eJI HOBbiMH )J;OKyMeHTaMH K 06JIO)J(Ke C 

BHyTpeHHeH CTOpOHbl IIpHKJieHBaeTCH CIIeQHaJibHbiH KOHBepT, Ky.n;a 

BKJia.D;biBaiOTCH HOBbie .D;OKyMeHTbl C COCTaBJieHHOH Ha HHX OIIHCbiO. 

11. 3aKJIJOqHTCJibHbiC DOJIO~CHHH 

11.1. HacToH~ee IloJio)KeHHe YTBep)K.n;aeTcH H BBO.D;HTCH B .n;e:H:cTBHe 

IIpHKa30M I1HCTHTyTa. 

11.2. IJOJIO)KeHHe nepecMaTpHBaeTCH B CBH3H C H3MeHeHHHMH 

.n;eHCTBYJO~ero 3aKOHO)J;aTeJibCTBa, IIpHHHTHeM (H3MeHeHHeM) JIOKaJibHbiX 

HOpMaTHBHbiX aKTOB I1HCTHTyTa. 
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11.3. Pa60THHKH, B .[(OJDKHOCTHbie 06513aHHOCTH KOTOpbiX BXO.[(HT 

cpopMHpOBaHHe, Be.n;eHHe H XpaHeHHe JJHqHbiX .n;eJI, .[(OJDKHbi 6biTb 03HaKOMJieHbi C 

.n;aHHbiM IToJIO)I(eHHeM rro.n; pocrrHcb B TeqenHe He.n;enH c MoMenTa ero 

yTsep)l(.n;eHH51. 

11.4. Pa6oTHHK, rrpHHHMaeMbiH na pa6oTy, CB513aHH)'IO c cpopMHposanHeM, 

yqeTOM, Be.n;eHHeM, xpaHeHHeM JIHqHbiX .n;eJI o6yqaiOIUHXC51, .[(OJI)I(eH 6biTb 

03HaKOMJieH c .n;aHHbiM IToJIO)I(eHHeM rro.n; pocrrHcb .n;o rro.n;rrHcaHH51 Tpy.n;osoro 

.n;orosopa. 
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IIp11JIO)KeHI1e N2 1 

<l>opMa paClli1CKI1 0 np11eMe ):(OKyMeHTOB np11eMHOH KOMI1CCI1eH 

PACTIHCKA 0 TIPHEME ):(OKYMEHTOB 
DpHeMHOH KOMHCCHeii cjle.z:.epaJibHOrO rocy.z:.apCTBeHHOrO 610.Z:.LKeTHOrO 

o6pa3oBaTeJibHoro y-qpeLK.r.eHHH Bhicmero o6pa30BaHHH 
«Xa6aposcKnii rocy.z:.apcTBeHHhiii HHCTHTYT KYJibTYPhi» 

(XrHK) 

~aHarp·------------~~~~~~~~~~~~-----------------­
ciJlaMHJJHJI, HMll, OT'IeCTBO nocryna!O!Uero nOJJHOCTbiO) 

B TOM, liTO np11eMHOH KOMI1CCI1eif XfliK « 
llOJiytreHbl CJie,lJ:)'IOIU11e ):(OKyMeHTbi: 

» 20 ---------- ro.n:a 

1. ~OKyMeHT 06 o6pa30BaHI111 (nO):(JII1HH11K) ____ -r::==:-:::::-==~-::-=;:;;-;;===-
( HaHMeHOBaHHe JIOKyMeHT, ero cepHIO ilJHJJH HOMep) 

2. <l>0T0rpaqm11 3 X 4 CM - 2 IIJT. 

3. Bbml1cKa 113 Tpy.n;oBoif KHI1)KKI1 

4. ~oroBop Ha u:eJieBo:H np11eM 

5. ~OKyMeHT, llO):(TBep)K):(aiOIUI1H 113MeHeHI1e cpaM11JII111, 11 (11JI11) 11MeHI1, 11 (11JI11) 

OTtreCTBa 

6. 
.ll.pyrHe JlOKYMeHThl 

A.n;pec np11eMHOM KOM11cc1111: 680045, r. Xa6apoBcK, yJI. KpacHopetreHcKaH, 112. 
TeJiecpoH: 8 ( 4212) 56-35-40 

TexHI1treCKI1M ceKpeTapb 

np11eMHOM KOMI1CCI111 

(IIO)J;IIHCb) (pacmH<l_}poBKa) 
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ITp:mJO)I(eHI-Ie N2 2 

MuuucTepcTBO K)'JILTYPLI PoccuiicKoii ~e,a;epauuu 
ci>e,a;epaJILHOe rocy,a;apCTseuuoe 6ro,a;~eTuoe o6pa3oBaTeJILHoe yqpe~euue 

BLicmero o6pa3osauuu 
«XAiiAPOBCKHH rOCY,[(APCTBEHHLIH HHCTHTYT KYJILTYPLI» 

(xrHK) 

(¢opMa o6~eHmi) ( OCHOBa o6~eHlUI) 

HanpaBJieuue no)J.rOTOBKH ( cneu:uaJibHOCTb) _____________ _ 
(KO.IJ: H IIOJIHOe HaHMeHOBaHHe) 

<llaMHJIHH ---------------------­

liMB -------------------------------------------------------------
0TqecTBO _____________________ _ 

HaqaTo: ____________________ _ 

0KOWieHO: ---------------
XpaHMTb: __________________ _ 
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llpHJIO)I(eHHe NQ 3 

<l>opMa OIIHCH .l(OKyMeHTOB JIHqHoro ,n:eJia IIOCTyrraiOru:ero 

OllHCh ,LJ;OKYMEHTOB JIHqHoro ,LJ;EJIA .N'!! -----

<f>aMHJIHH 
TXMcr ------------------~0~-------------------------------
.n n. TqeCTBO ----------------------- ----------------------------

HarrpaBrreHHe rro.nroTOBKHI Crre~HaJibHOCTb ---------------------------------------

<I>opMao6yqeHHH ________________________________________________________ __ 

N!!N!! HaHMeHoBaHHe ,!J.OKyMeHTa 
nln 

1. 3aHBJieHHe 

2. JIHCT C ,ll;OIIOJIHHTeJibHbiMH CBe,LJ;eHHHMH 0 IIOCTYIIaiOIIJ:eM 

3. <I>omrpa<l>HH 3x4 

4. ,[(OKyMeHT 06 o6pa30BaHHH H ero KCepOKOIIHH: 

ArrecTaT NQ OT 

,[(HIIJIOM NQ OT 

5. CBH,neTeJibCTBO pe3yJibTaTax Ef3 Hero KcepoKOIIHH 

6. KcepoKOIIHH cTpaHH~ rracrropm (<I>.M.O., KeM Bbi,LJ;aH, rrporrHcKa) 

7. KcepoKOIIHH ,noKyMeHTa o rrepeMeHe <l>aMHJIHH, HIHJIH HMeHH, 

HIHJIH oTqecTBa 

8. KcepoKOIIHH rpy,noBoii KHH)KKH 

9. CorJiacHe Ha o6pa6oTKY rrepcoHaJibHhiX ,n:aHHhiX 
10. ,[(OKyMeHTbl, rrpe,nyCMOTpeHHbie ,ll;JIH OT,LJ;eJibHbiX KaTeropHH 

( CHpOTbl, HHBaJIH,ll;bl H T .,LJ;. ) 

11. KcepoKOIIHH BoeHHoro 6HrreTa HJIH rrpHrrHcHoro CBH,LJ;eTeJibCTBa 

12. ,[(orOBOp B paMKaX ~eJieBOH IIO,LJ;rOTOBKH Ha OKa3aHHe 

o6pa3oBaTeJibHbiX ycrryr no OqHOif (3aoqHoii) <l>opMe o6yqeHHH 

13. KcepoKOIIHH .noroBopa Ha OKa3aHHe rrrraTHbiX o6pa3oBaTeJihHbiX 

ycrryr OT « __ » 20 r. NQ ---
14. KcepoKOIIHH KBHTaH~HH o6 orrrraTe 3a o6yqeHHe 

15. ,[(pyme ,LJ;OKyMeHTbl 

,[(OKyMeHTbl rrpHHHTbi: 
( no11nHcb Jmua, npHHliBwero 

)10KyMeHTbl) 

0TMeTKa 0 HaJlWIHH 

,!J.OKyMeHTa B JIWIHOM 

,11.ene 

(<l>,H,O,) 
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llpHJIO)KeHHe N2 4 

<f>opMa paCIUICKH 0 IIOJiyqeHHH ,LJ;OKyMeHTOB B rrpHeMHOH KOMHCCHH 

PACIIHCKA 0 IIOJiyqEHHH )];OKYMEHTOB 
B DpHeMHOH KOMHCCHH l}le.LJ.epaJibHOrO rocy.LJ.apCTBeHHOrO 6to,lJ,~eTHOrO 

o6pa3oBaTeJibHoro yqpe~.LJ.eHHH Bhicrnero o6pa3oBaHHH 
«Xa6apoBCKHH rocy.LJ.apcTBeHHhiH HHCTHTYT KYJihTYPhi» 

(XrHK) 

~'------------------~c=~~~==~z=~~~==~------------------­((jlaMHJIHll , HMll, OTqeCTBO a6wrypHeHTa fiOJIHOCTbiO) 

3a6pan(a) B IIpHeMHOH KOMHCCHH :xrl1K CJie,LJ;)'lOIIJ,He ,LJ;OKyMeHTbi: 

1. )l;oKyMeHT 06 o6pa30BaHHH ( IIO,LJ;JIHHHHK )___,-----------,---......,..--
(HaHMeHosaHHe .llOKyMeHTa, ero cepiD! H fHJIH HOMep) 

2. 
3. 

4. ----------------------------------------------------
5. 

(.n;aTa) (IIO,ll;IUICb) (<1>.11.0.) 



25 

<l>opMa aKTa rrepe.n;aqw JJHqHbiX .n;eJI H3 IIpHeMHOH KOMHCCHH 

B .n;eKaHaT cpaKyJibTeTa 

AKT 
nepe.n;aqu JIHqHbiX .r:.eJI JIHIJ;, JaqucJieHHbiX B U:HCTHTyT, 

H3 npHeMHOH KOMHCCHH B .r:.eKaHaT cllaKYJibTeTa HCKYCCTB H 

COIJ;HOJ\:YJibyYpHOH .r:.eHTeJibHOCTH 

Mbl, KOMHCCH~ B COCTaBe OTBeTCTBeHHOfO CeKpeTap~ IIpHeMHOH KOMHCCHH 

------------------' CIIeiJ;HaJIHCTa cpaKyJibTeTa HCKYCCTB H 
(<l>.M.O.) 

COU:HOKYJibTypHOM.ll:e~TeJibHOCTH ---~~~~--------'COCTaBHJIH 
(<l>.M.O.) 

HacTo~mwH: aKT o rrepe.n;aqe JIHqHbiX .n:eJI JIHU:, 3aqwcJieHHhiX Ha oqH)'IO ( 3aoqH)'IO) 

cpopMy o6yqeHH~ rrpHKa30M OT N2 __ Ha MecTa, cpwHaHcwpyeMhie 

3a cqeT cpe.n;CTB <Pe.n:epaJibHOfO 6IO.n;)l(eTa (Ha BHe6ID.n;)l(eTHOH OCHOBe) B .n;eKaHaT 

cpaKyJibTeTa: 

NQNQ <1>.11.0 ,Z:(oKyMeHT Komr~ecTBO IlpHMe~amre 

rr/rr o6 o6pa3oBaHHH JIHCTOB B ,n;eJie 

HarrpaBJieHwe rro.n:roTOBKH ( crreu;HaJibHOCTb) 

1. OpJioB CTerraH ):(HIIJIOM 15 6e3 IIpHJIO)I(eHH~ 

<l>e.n;opOBHq 27 IillA 0001838 
2. 
3. 
4. 
5. 

lfTOfO IIpHeMHOH KOMHCCHeH rrepe.n;aHO B .n;eKaHaT cpaKyJibTeTa HCKYCCTB H 

COU:HOKYJibTypHOH .n;e~TeJibHOCTH 5 ( II~Tb) JIHqHbiX .n;eJI. 

« » 20 --- --------

0TBeTCTBeHHbiH CeKpeTapb 

IIpHeMHOH KOMHCCHH 

ro.n:a 

(rro.n;rrHch) 

Crreu;HaJIHCT no YMP <1>11 H CK):( ______ _ 

( IIO,Zl;IIHCh) 

(<1>.11.0.) 

(<1>.11.0.) 
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ITpHJIO)I(eHHe N~ 6 

<l>opMa o6xo.n:Horo JIHCTa 

06xo;::a:uoii JIHCT CTy;::a:eHTa <D:UuCK,l( 

<l>.H.O. ________________________________ ___ 

rpyrrrra ______________________________________ __ 

A6oHeMeHT ;n-Ie6Hoii H xy.n:o)l(eCTBeHHOH 
JIHTepaTyphl ______________________________________ __ 

qHTaJibHbiH 3aJI -------------------------------------
A6oHeMeHT HOTHO-MY3hiKaJihHOH 
JIHTepaTyphl ______________________________________ __ 

My3hiKaJihHhiH cKJia.n: --------------------------------

3as. o6me)I(HTHeM -----------------------------------
KacTemiHrna ---------------------------------------
ITacrropTHCT ______________________________________ __ 

KocTIDMepHa~-------------------------------------­

EyxranTepH~--------------------------------------
BhJqHcJIHTeJibHhiH ueHTp ____________________________ __ 

Ka~e.n:pa __________________________________ ___ 

~eKaHaT ________________________________________ __ 
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<l>opMa paCIIHCKH 0 IIOJI~eHHH )],OKyMeHTOB B )leKaHaTe <!JaKyJihTeTa 

PACIIHCKA 0 ITQJiyqEHIIII ,l(OKYMEHTOB 
B J].eKaHaTe ct»aKyJJbTeTa ------~----~---------­

(HaHMeHoaaHHe <PaKyJihTeTa) 
___________________________________________ XTllK 

~' -----------------------=~~~~==~====~--------------------­((jlaMHJIHJI , HMJI, OT'IeCTBO nOJIHOCTbiO) 

3a6paii(a) B .neKaHaTe <!JaKyJioTeTa cne.nymll(He .noKyMeHThi: 

1. .D:oKyMeHT 06 o6pa30BaHHH (IIO)],JIHHHHK)__,=-:-:-::-:=:::-:-:===-==-==~==~­
(HaRMeHosaHHe .llOKyMeHTa, ero cepiD! 11 fHJIH HOMep) 

2. CsH.neTeJibCTBO rro pe3yJII>TaTaM c.naqH Ef3 NQ _______ _____ _ 
3. 
4. 
5. 

(~aTa) (IIO~IIHCb) (<1>.11.0.) 
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11. 0TMeTKa 0 BbiiiOJIHeHIHi yqe6HOf0 

rmaHa .u .n:orrycK K rocy.n:apcTBeHHOH 

HTOfOBOH aTTeCTal{HH. 

Yqe6Hblli rrJiaH BbiiiOJIHeH rroJIHOCTbiO .u 

.n;orryrn:eH K rocy.n;apCTBeHHOH HTOfOBOH 

arrecTan;.u.u 

c ________________ 20 r. 
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12. f ocy .n;apCTBeHHrui aTTeCTal{H51 

.N2 HaHMeHOBaHJJe ,[{aTa c.n:aqH 3K3aMeH. 
nln .llMC I.UUUIHHhi 3K3aMeHa oueHKa 

13. IJOCTaHOBJieHHeM rocy.n;apCTBeHHOH 

3K3aMeHal{HOHHOH KOMHCCHH (rrpOTOKOJI 

]'{Q OT ________ __ __J 

IlpHCBOeHa KBaJIH<l>HKal{H~ _ _ _ __ __ 

n.urrJIOM --- ------------

3a ]'{Q BhmaH 20 r. ----- ----- --

neKaH ¢aKyJibTeTa ------------------
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IIpHJIO)I(eHHe N2 9 

06JIO)I(Ka II cpopMa KHHfH Bbi.[{a~H JIH~HbiX .[{eJI o6~aiOII(HXC51 BO BpeMeHHOe 

IIOJib30BaHHe 

MnHHCTepcTBO KyJIL'fYPLI PoccnifcKoif Cl»e,~J;epaunn 
cJ»e,!1;epaJihHOe rocy,~J;apCTBCHHOe OIO,!J;:IKCTHOe oopaJOBaTeJihHOe y'lpe:~K,~J;eHHe 

BhiCmero OOpaJOBaHHH 
«XAJiAPOBCKHH rOCY)];APCTBEHHLIH HHCTHTYT KY JILTYPLI» 

(xrHK) 

KHHr A Bhi)I;A qn JIHqHhiX )I;EJI QliyqAIO~HXC~ 
():(OKYMEHTOB JIHqHoro )I;EJIA) 
BO BPEMEHHOE ITOJih30BAHHE 

Ha~aTa: --------
0KOH~eHa: -------
Ha JIHCTax -------
XpaHHTb: ______ _ 
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N2N2 PemcTpauHoHHhrn <l>.I1.0. KOJmqecTBo HaHMeHoBaHHe 
n/n HOMep JIHtiHOfO o6yqa10merocx JIHCTOB B ,li;OK)'MeHTa, 

.n;erra JIHtiHOM .n;erre Bhl)(aBaeMoro H3 
(.D:OK)'MeHTe) JIHtiHoro .n;erra 

1 2 3 4 5 

OcHoBaHHe KoMy Bhl)(aHO ,ll;aTa ,ll;aTa B03BpaTa I1pHMetiaHHe 
Bhl)(atiH JIHtiHOe .n;erro Bhl)(atiH JIHtiHoro .n:erra 

(,n;OK)'MeHT) JIHtiHoro (.D:OK)'MeHTa) 
.n;erra H pocnHch 

(,n;OK)'MeHTa) BepHyBIIIero 
H pocnHCh 

ITOJI)"lHBIIIero 
6 7 8 9 10 



32 

IlpHJIO)J(eHHe N~ 10 

<f>opMa JIHCTa-3aMeHHTemi .n:ena 

JIHCT -3AMEHHTEJ1h 

~OKyMeHT __ ~-------------------------------------------------­
(HaHMeHOBaHHe BHJJ:a .ll:OK)'MeHTa, JJ:aTa, pemcTp8UHOHHbiH HOMep; 

HaHMeHOBaHHe JJ:OJDKHOCTif, <l>.l1.0. aBTOpa JJ:OKyMeHTa) 

---------------------- Ha ---------------- JIHCTaX --------------­
(HOMepa JIIfCTOB JJ:eJia) 

BpeMeHHO H3'b.SIT( hi) H3 JIHqHoro .n:ena N~ --------------------------------

(3afOJIOBOK JJ:eJia) 

H Bbi.LJ:aH BO BpeMeHHOe 110Jib30BaHHe: 

<f> .H. 0. rroJib30BaTemi ( KoMy BDI.LJ:aH) ----------------------------------

I.J;eno HCITOJib30Bamui ------------------------------------------------
~aTa Boi.n;aqH -------------------------------------------------------
~aTa rrpe.n;rronaraeMoro B03BpaTa (Kor.n:a .n;oKyMeHT .n:orr)J(eH 6oiTb B03BpameH) 

HaHMeHoBaHHe .LJ:OJI)J(HOCTH H <f>.H.O, JIHU:a, H3'b.siBIIIero .n;oKyMeHT __________ __ 

(IIOJJ:IIHCb JIHUa, B3.SIBIIIero JJ:OK)'MeHT) (<l>J1.0.) 

(IIOJJ:IIIfCb JIHUa, BbiJJ:aBIIIero .[J,OK)'MeHT) (<1>.11.0 .) 

~aTa ____________________ ___ 
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IlpHJIO)I(eHHe N2 11 

<I>opMa crrpaBKH-3aMeCTHTemi 

CllPABKA-3AMECTHTEJih 

~OKyMeHT __ ~-------------------------------------------------­
(HaHMeHOBaHHe BH.[{a .[{OKyMeHTa, .[{aTa, perHCTpal{HOHHbiH HOMep; 

HaHMeHOBaHHe .[{OJDKHOCTH, <l>.H.Q. aBTOpa .[{OKyMeHTa) 

------------ Ha ----------- JIHCTaX ---- -----­
(HOMepa JIHCTOB .n:erra) 

H3'b.HT 113 JIH:qHoro .n;ena N2 -------------------------

(3afOJIOBOK .[{eJia) 

.[(JI.H _______________________________ __ __ 

(U:eJib H3MITH.H .[{OKYMeHTa) 

IIo.n;nmT B .n;eno N2 -------------------------- ---
(HH.[{eKC .[{eJia, 3afOJIOBOK .n:erra) 

BoiCJiaH ------------------------------- ---
(.naTa H perHCTpal{HOHHbiH HOMep COIIpOBO.[{HTeJibHOfO IIHCbMa, a.n:pecaT) 

Bhl.n;aH ________________________________________________________ __ 

(KOMy; CBe.[{eHH.H 0 .[{OKYMeHTe, Ha OCHOBaHHH KOTOpOrO 

IIpOH3Be.[{eHO H3'b.HTHe H Bbl.[{aqa) 

(.LJ:OJDKHOCTb JIHI{a, B35IBIIIero .[{OKYMeHT) ( IIO.[{IIHCb) (<l> .H.O.) 
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IlpHJJO)KeHHe NQ 12 

06JIO)I(Ka H cpopMa KHHrH perHCTpai.J;HH JIIfqHhiX ,n:eJI o6yqaiOm;HXC~ 

MuuucTepcTBO KYJILTYPLI PoccuiicKoii <l>e}lepau.uu 
flle}lepaJILnoe rocy}lapcTBenuoe 6ro}l~eTnoe o6pa3oaaTeJILHoe y-.pe~euue 

BLicmero o6pa3oaanuH 
«XAliAPOBCKIIH rOCY )J;APCTBEHHhlllliHCTIITYT KY Jlh TYPhl» 

(XrliK) 

KHllr A PErliCTP AD;llll JillqHhiX ~EJI 
JillqHhiX ~EJI OliyqAIOIIJ;liXC51 

HaqaTa: --------
0KoHqeHa: -------
Ha JIHCTax -------
XpaHHTh: ______ _ 
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.N!!.N!! <1>.11.0. PenrcTpaQHOH Ko,ll. H nonHoe L{aTa .[{aT a 11pHMeqaHHe 

nln o6yqaJOmerocH HbiH HOMep HaHMeHOBaHI1e llOCTaHOBK CIDITHH 

JII1qHoro ,ll.eJia HanpaBJieHHH 11 JIJ1qHOro JIJ1qHOro 

llO,ll.fOTOBKH ,ll.eJia ,ll.eJia 

( cneQI1aJibHOCT HayqeT c yqeTa 

11) 

1 2 3 4 5 6 7 
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IlpHJIO)I(eHHe N2 13 

<l>opMa JIHCTa-3aBepHTemi .n:ena 

JlucT-3asepuTeJib LJ;eJia .N'!! -----

B .n:ene rro.n:nn1To (BJIO)I(eHo) H rrpoHyMepoBaHo JIHCTOB -----------
(uH¢paMH H rrporrHCbJO) 

B TOM qHCJie: 

JIHTepHbie HOMepa JIHCTOB ---------------------­

IIpOIIYIIIeHHbie HOMepa JIHCTOB --------------- -----­

+ JIHCTOB BHyTpeHHeH OIIHCH ---------------------

Oco6eHHOCTH cpH3HqecKoro cocTO.HHH.H H HoMepa JIHCTOB 

QlOpMHpOBaHH.H .n:ena 

1 2 

(,n:OJDKHOCTb COCTaBHTeJUI) ( ITO,[(ITHCb) (<1>.11.0.) 

(,n:aTa 3aiTOJIHeHHX) 
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1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 

,[(aT a 
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ITpHJIO)Kemie NQ 14 

<l>OpMa BHyTpeHHeM OITHCH ,[(OKyMeHTOB ,[(eJia 

BHYTPEHHIDI OTIHCb 
,lJ,OI~yMeHTOB ,lJ,CJia .N'!! ------

HoM epa 
3arOJIOBOK ,[(OKyMeHTa ITpHMeqaHHe ,[(OKyMeHTa 

JIHCTOB 
.[(en 

2 3 4 5 

HToro: ________________________________________________ ~.[(oKyMeHTOB. 

(UH<ppaMH H IIpOIIHCbiO) 

KonHqecTBo JIHCTOB BHyTpeHHeii onHcH ______________________________ _ 

(UH1ppaMH H IIpOIIHCbiO) 

(,n:OJDKHOCTb COCTaBHTemi) (IIO.D:IIHCb) (<I> .11. 0.) 

(,n:aTa 3aiiOJIHeHHH) 
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<t>opMa OIIHCH JJHqHbiX ,ll.eJI o6yqaiOII.(HXC.H 

MunncrepcTBo KYJILTYJ>bi PoccnncKOn <Det{epaunn 
<I>E)J,EP A.JibHOE rOCY,nAPCfBEHHOE liiO,lJ,JKETHOE 
OliPA30BATEHbHOEyqpE~HHE 

YTBEP)I{,l(AIO 

PeKTop 
BhiCI.UErO OliPA30BAHIDI <<XAiiAPOBCK11Ji 
rOCY.l(APCfBEHHbiH HHCTIITYT KY JibTYPhl» Xa6apoBcKoro rocy .[(apcTBeHHoro 

HHCTHryTa KYJihTYPhi 

C.H. CKopHHOB 

<l>aKyJihTeT HCKYCCTB If COII;HOKYJihTypHOH ,[(e.HTeJihHOCTH 

OITI1Cb N2 - -

JIIfqHhiX ,[(eJI CTy.[(eHTOB, OKOHqlfBIIIHX 
3aoqHoe OT.[(eJieHHe B ro.[(y 

N2 J1H- 3aroJIOBOK ,[(eJia 
rr/rr ,[(eKe (TOMa, qacTH) 

.[(eJia 

1 2 3 

3053 07-45 AHTOHOBa OJiec.H 
OJieroBHa 

... . .... .............. 

3095 07-45 .51KOBJieBa EJieHa 
AHaTOJiheBHa 

,ll;aTa ,[(eJia 
(TOMa, qacTH) 

4 
A 

04 ,[(eKa6pH 2006 r. -
03 Q>eBpaJIH 2012 r. 

I 000 0 0 0000000000 

R 
01 OKT5I6pH 2008 r.-
03 <!JeapaJI.H 2012 r. 

CpoK KoJI-BO IT pH 
xpaHe- JIHCTOB Me-

HH.H B .[(eJie qaH 
.[(eJia (TOMe, He 

(TOMa, qacTH) 
qacTH) 

5 6 7 

75 JieT 55 
3ITK 
. ....... . ....... . ..... 

75 JieT 44 
3ITK 

B .[(aHHhiH pa3.[(eJI orrHCH BHeceHo .[(eJI, c N2 no N2 -------------------- ---- ---
(umppa.MH If IIpOIIHCbiO) 

(,IJ;OJDKHOCTb COCTaBHTeJUI) ( IIO,IJ;IIlfCb) (<l>J1.0.) 

(,IJ;aTa 3aiiOJIHeHH5I) 

COrJIACOBAHO 

ITpoTOKOJI 3K 
Xa6apoacKoro rocy.[(apcTBeHHoroHHCTHTYTa 
KYJibTYPhl 

OT --------------- N2 -----------

COrJIACOBAHO 

ITpOTOKOJI 3ITMK KOMHTeTa 
IIO ,[(eJiaM 3ArC If apXHBOB 
ITpaBHTeJihCTBa Xa6apoacKoro KpaH 

OT N2 ---------------- --------


